
UY BAN NHAN DAN 	CONG HOA XA HQI CHU NGHIA VIET NAM 
TINH NAM DINH 	 DOc Iap - Ty. do - Mph pink 

S6: 0 /2016/QD-UBND 
	

Nam Dinh, ngayi6thang 3 nam 2016 

QUYET DINH 
Ban hanh Quy dinh ye vice trao cloi va sir dung van bin dien tir 

trong cac co.  quan nha were tinh Nam Dinh 

UY BAN NHAN DAN TINH NAM DINH 

Can cir Luat To chirc chinh quyen dia phuorng ngay 19/6/2015; 

Can cir Luat ban hanh van ban quy pham phap luat cua FlOi citing nhan 
dan va Uy ban nhan dan ngay 03 thing 12 nam 2004; 

Can cir Luat Giao dich dien tir ngay 29 thing 11 nam 2005; 

Can cir Luat Cong nghe thong tin ngay 29 thing 6 nam 2006; 

Can cir Nghi dinh se; 26/2007/ND-CP ngay 15 thing 02 nam 2007 cila 
Chinh phu quy dinh ye chi tiet thi hanh Luat Giao dich dien tir ye chit k)',  se") va 
dich vu chi:mg thuc chiic k.)",  s6; 

Can cir Nghi dinh so 64/2007/ND-CP ngay 10/4/2007 dm Chinh phit ve 

viec img dung ding nghe thong tin trong hoat &Ong cua ca quan nha ntrac; 

Can cir Nghi dinh so 106/2011/ND-CP ngay 23 thing 11 nam 2011 dm 
Chinh phit st:ra dOi, b6 sung mot so diL cua Nghi dinh so 26/2007/ND-CP cua 
Chinh phu ngay 15 thing 02 nam 2007 quy dinh ve chi tier thi hanh Luat Giao 
dich dien tir ve chit 14 s6 va dich vu chimg thirc chit ky so; 

Xet de nghi cua Giam deic SO Thong tin va TruyL thong tai TO trinh so 
87/TTr-STTTT ngay 01 thing 03 nam 2015; Bao cao thAm dinh cua SO Tu 
phap tai van ban s6 18/BC-STP ngdy 24/02/2016, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quye't dinh nay Quy dinh ve viec trao (I& va sir 
dung van ban dien tir trong cac ca quan Nha nu& tinh Nam Dinh. 

Dieu 2. Quye't dinh nay có hieu hrc thi hanh sau 10 ngay ke tir ngay 14. 



Dieu 3. Chanh Van phong UBND tinh; Gam d6c cac SO, Ban, Nganh cua 
tinh; Chu tich Uy ban nhan dan cac huyn, thanh ph6; Thu twang cac coy quan lien 
quan chiu trach nhirn thi hanh guy& dinh nay./.,v  

Noi nhein: 
- Nhir DiL 3; 
- BQ ThOng tin N/A Truy6 thong; 
- Cuc ki6'm tra van ban-BO Ttr phap; 
- TT Tinh iay, TT HDND tinh; 
- Chu tich, cac PTC UBND tinh; 
- LDVP: Tinh tay, DDBQH-HDND, UBND tinh; 
- COng thong tin di'n tCr tinh; Cong bao tinh; 
- VP1, VP541. 



UY BAN NHAN DAN 	LONG HOA XA HOI CHU NGHIA VIVI' NAM 
TINH NAM DINH 	 DO lap - Tir do - tipth phtic 

QUY DINH 
Ye viec trao doi va sir dung van ban din tir 
trong cac quan nha nuirc tinh Nam Dinh 

(Ban hanh kern theo Quyk dinh sa;0572016/QD-UBND 
ngay16/ 3/2016 cua Uy ban nhan dein tinh Nam Dinh) 

Chuang 

CAC QUY DINH CHUNG 

Dieu 1. WA turfing va phum vi dieu chinh 

1. 111-14m vi dieu chinh: Quy dinh nay quy dinh ve viec trao d6i va sir dung 
van ban dien to trong quan ly va dieu hanh cua cac ca quan hanh chinh nha nu& 
tinh Nam Dinh. 

2. D.6i tuqng dp dung: cac ca quan hanh chinh nha nuac tinh Nam Dinh; 
cac can be, cong chirc, vier' chirc (sau day g9i tat la can be) trong cac ca quan 
hanh chinh nha rank tinh Nam Dinh va cac don vi tr%rc thuec cac ca quan nay. 

Dieu 2. Giii thich tir ngir 

1. ThorT, diep da lieu la thong tin duqc tao ra, dugc giri di, ducyc nhan va 
dugc luu tril bang phirang tien dien tir (Khoan 12, Dieu 4, Lua't Giao dich Dien tir 
ngay 29/11/2005). 

2. Van ban dien tir la van ban dugc the hien diroi dang thong diep dir lieu 
(Khoan 8, Dieu 3, Nghi dinh so 64/2007ND-CP). 

3. Trao doi van ban dien tir la viec sir dung giai phap, thi& bi cong nghe 
thong tin de gCri, nhan van ban dien tir qua moi twang mpg. 

4. H.13 so dien tir la Ht) so duqc the hien duai dang thong diep dit lieu. 

Dieu 3. Cac he thttng thong tin Ow vu trao doi van ban di0 tir 

Cac he th6ng thong tin phvc vv trao dO4 i NIA sir dung van ban dien tir, h6 so 
dien tir gem: 

1. He thong thu dien tir cong vu cua UBND tinh; 

2. He theing quail 1)',  van ban va dieu hanh (QLVB&DH) cua cac ca quan, 
don vi; 

3. He th6ng "Met cua dien tir" cua cac ca quan, don vi. 
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Chuang H 

THVC HIEN TRAO DOI VA Se DUNG VAN BAN DIEN TIT 

Dieu 4. Giii, nh4n van ban din tii 

1. TAt ca cac van ban cua cac co quan nha nuot ten dia ban tinh Nam Dinh 
&roc gui, nhen duoi clang van ban din tir, trir van ban mat, tuyt met, t6i met. 

2. Cac van ban din tir &roc giri them ban giAy g6m: 

a) Van ban quy pham phap luet; 

b) Cac loci van ban thuc khoan 1 Di'L nay nhung ben giri va ben nhen 
khong c6 du diL kien k-y thuet cho phep de gui nhAn du6i clang van ban din tir; 

c) Van ban, hO so, tai lieu c6 quy dinh phai giri ban giAy; 

d) Van ban gui cho ca nhan de thuc 

Dieu 5. Gia tri phap Iy cua van ban trong gii1, nh4n van ban dien tit 

1. Van ban din h r phii hop voi phap luet ve giao dich dien tir co gia tri phap ly 
tucmg ducmg voi van ban giay trong giao dich giira cac co quan nha nuac. 

2. Van ban din tir girl den co quan nha nuac khOng nhAt thi6t phai sir 
dung chit 	neu van ban do c6 thOng tin ye nguOi gui, bao dam tinh xac 
thuc ve nguon goc va sir toan \ten cua van ban. 

Dieu 6. Tiep nh4n, xir IS ho s c dien t& tai bo ph4n MOt cira 

1. Tip nhen, tao lap va gui h'43 so dien tir 

Khi nhen duot ho so giAy hoc hO so din tir, can bO tip nhen va tra ke't qua 
c6 trach nhi@n kiem tra gia tri phap lY cua ho so, neu dam bao, tien hanh tao lap ho 
so din tir trong phan mem "MOt cira dien tir" de giai quyet hoc giri ho so dien tir 
cho cac don vi giai quy6t lien thong theo quy dinh. 

2. Xir ly hO so dien tir 

Viec xir ly h6 so din tit ducfc thuc hien theo quy trinh nhu d6i vOi xir lY hO 
so giay. 

3. Cac co quan nha nu& c6 trach nhiem xay di:mg quy trinh, quy dinh chi tit 
viec tiep nhen va xir lY ho so thu tuc hanh chinh dien tir cua co quan minh. 

Dieu 7. Giri, nh4n van ban din tir qua he: thOng thtr dik‘n dr ding IT dm 
tinh 

1. Sir dung hOp thu din tir cong vu cua co quan nha nu6c 

a) HOp thu dien tir cong vu cua co quan nha nuac dirge sir dung cho viec gui, 
nhen van ban din tir. 
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b) Thu truong co quan giao cho van thu quan ly h6p thu dien tir cong vu cua 
co quan. Van thu quail ly, bao mat h6p thu dien tir cong vu va chiu trach nhiem ve 
hoat d6ng ctia h6p thu dien cong vu cua co quan. 

2. Su dung h6p thu dien tir cong vu cua ca nhan 

a) Can b6, cong chirc, vien chirc va nhan vien hop dCing trong cac co quan 
nha noon su dung h6p thu dien tir trong he thong thu dien to cong vu tinh Nam 
Dinh dugc cap de trao doi cong viec chuyen mon. 

b) Can b6, cong chirc, vien chirc Nth nhan vien h9p dog phai quan ly, bao 
mat h6p thu dien tir cong vu va chiu trach nhiem ye hoat dOng cua h6p thu dien tir 
cong vu cna minh. 

Dieu 8. Gin, nhOn van ban di0 tir qua Phan mem QLVB&DH 

1. Cac co quan nha nuov phai uu tien sir dung Phan mem QLVB&DH de giri, 
nhan van ban dien to trong not b6 co quan va giira co quan nha nuac voi nhau. 

, 	2. Van thu chiu trach nhiem ye gia tri phap cua van ban dien tir den va di 
gan trong phan mem QLVB&DH cua co quan. 

3. Van ban dien to dugc trao doi tron* not b6 co.  quan nha nuot qua Phan 
mem QLVB&DH khong phai giii kern ban giay. 

4. Y skier' 	dao, dieu hanh va cac thong diep du lieu dinh kern dugc trao 
doi tren Phan mem QLVB&DHQ c6 gia tri tuong &rang yen y kien dugc ghi tren 
van ban giay thong thuang. 

5. Co quan, to chirc hoac ca nhan dugc giao quan 13"/, van hanh Phan mem 
QLVB&DH cua cac co quan nha nuot khong dugc can thiep, lam 
thay doi hoac sai Lech gia tri phap ly, tinh toan ven va bao mat dm van ban dien 
tir dugc trao dOi tren he thong nay. 

Chtrang III 

DAM BAO AN TOAN THONG TIN 

Dieu 9. Cie hanh vi bi nghiem cam trong viec girl, nhi.in va su dung van 
ban di0 

1. Phat tan thu rac va virus vat) mpg. 

2. Truy cap trai phep vao he thong th6ng tin dm cac co quan nha nu& de 
thkrc hien cac hanh vi vi pham phap luat va quy dinh cua Nha nu6c. 

3. Tao ra thong diep dir lieu trong viec giri, nhan van ban dien tir nham thkrc 
hien hanh vi trai phap luat. 

4. Can tro. hoac ngan chan trai phep quy trinh truyen, giri va nhan van ban 
dien tu. 
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5. Thay doi, xoa, huy, sao chpp, tiet 16, hien thi, di chuy'en trai pile!) mot phAn 
hoc toan b6 n6i dung dm van ban dien dr. 

6. Tao ra hoc phat tan chuung trinh phAn mem lam reii loan, thay doi, pha 

hoai he th6ng dieu hanh hoc có hanh vi khac nhAm pha hoai ha tang cong nghe 

trong gui, nhan van ban dien tut. 

7. Cac van ban thu6c loai mat, tOi mat, tuyet mat &roc quan ly rieng, tuyet 

d6i khong duvc thkrc hien gui, nhan van ban dien dr. 

8. Du thao, Itru gift teen may tinh va thiet bi dien tir co ket not mpg tin hoc 

(LAN, WAN, Internet) cac van ban, tai lieu, so lieu thu6c bi mat nha nutotc. 

Dieu 10. Trach nhie'm bao dam an toan thong tin 

I. Thii twang cac ca quan nha ntrac CO trach nhiem dam bao an toan thong 

tin oh don vi minh. Dam bao cac he thOng thong tin oh co quan hog d6ng an toan 

trong m9i tinh hueing. 

2. Co quan nha nuerc phai xay dkrng n6i quy bao dam an toan thong tin cila 

co quan minh; co can N phij trach quan 1j,  an toan thong tin; dp dung, htremg dAn va 

kiem tra dinh kSi viec thirc hien cac bien phap bao dam cho he th'Ong thong tin tren 

mpg dap Cmg cac tieu chuAn, quy chuAn k9 thuat ve an toan thong tin. 

Dieu 11. Trach nh*n giii quyet va khAc phyc skr co an town thong tin 

1. Co quan nha nuoc có ha fang 1(9 thuat bi sir c 

a) Phai ap citing m9i bien phap de khac phijc va han che thiet hai do sir co xay 
ra, lap bien ban bao cap kip theri cho Sot ThOng tin & Truyen thong va cho co quan 
cap tren quan 1/ trkrc tiep; 

b) Tao dieu kien thuan lqi cho co quan chirc nang tham gia khAc phijc six co 
va thkrc hien theo dimg huang dAn. 

2. Co quan cap tren quart 15/ live tiep: 

a) Thy theo mix d6 cCia six co, htrang dAn hoc cu can b6 co tham quyen den 
cot so de hutang dAn, giup dot khac phvc skit co; 

b) Huy Ong cac phtrang tien can thiet de khAc phvc six co.  

3. Sot Th6ng tin va Truyen thong: 

a) Huterng clan, kiem tra cong tac an toan, an ninh thOng tin cho cac ca quan 
Nha nutot tren dia ban; 

b) Tham gia khAc phvc six co, dieu tra nguyen nhan str co, kien nghi ca quan 
ve giai phap xir 15,  va khic phvc skr 
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TM. UY BAN NHAN DAN 
CHU TICH 

N.` 

-rn#m Dinh Nghi 

Chuang IV 

TO CHUC THIIC HIEN 

Dieu 12. Trach nhiem So Thong tin va Truyen thong 

, 1. 	tri phi h9p 	cac Ca quan lien quan to chirc trien khai thirc hien 
Quyet dinh nay. 

2. TO chirc trie'n khai cong tic van d6ng, tuy8n truyen sir dung he th6ng van 
ban dien tir trong hoar Ong cua ca quan nha mac. 

3. Hang nam tong ket, darth gia N/A bao cal) Chu tich UBND tinh viec thcrc 
hien quy dinh nay cila cac Ca quan nha ntrofc tinh Nam Dinh. 

Dieu 13. Trach nhiem cua thii trtrerng cac co• titian nha n ucic  

1. Thu tnrang ca quan nha nu& có trach nhiem chi d4o viec img dung Ong 
nghe th6ng tin trong ca quan minh de thtrc hien trao doi va sir dung van ban dien tir, 
ho sa dien tir; xir IS/ cong viec, sir dung van ban dien to thay the van ban giay trong 
quail 1)./, dieu hanh N/A trao doi thong tin. 

2. Chi dp viec thi let lap ca sa dir lieu van ban dien tir cua ca quan. 

, 3. Quy8t dinh phan cong can b6 chuyen trach cong nghe thong tin quan tri he 
thong cac phan mem dm don vi. 

Dieu 14. Dien khoin thi hanh 

Trong qua trinh to chirc thkrc hien, neu cc') nhQng van de kho khan, vurang 
mac, cac don vi, dia plurang phan anh veri So Thong tin va Truyen thong de tong 
h9p, trinh Uy ban nhan dan tinh xem xet, sira doi, bo sung Quy dinh cho phi." hop./. 
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