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S Vs a QUYET PINH
SU-dg V/v ban hanh Quy dinh viéc tiép nhan, giai quyét hd so

Ngiiy_ L4l 2 m]

—theo co ché “mot cira” tai S& Tw phap tinh Ba Ria — Viing Tau

UY BAN NHAN DAN TiNH BA RIA - VONG TAU
Cin ci Luat T6 chire HDND va UBND ngay 26/11/2003;

Can clr Quyét dinh s6 181/2003/QD-TTg ngdy 04/9/2003 cua Thu tuéng
Chinh pht vé viéc ban hanh Quy che thuc hién co ché “mot cira” tai co quan hanh
chinh nha nuéc & dia phuong,

’Theo dé nghi cia Thuong tryc Ban Chi dao Cai cach hanh chinh tinh tai T0 2
trinh s 140/ TTr-BCDCCHC ngay 13 thang 12 nam 2006,

QUYET PINH:

~ Didu 1. Ban hanh kém theo Quyét dinh nay ban Quy dinh viéc tiép nhan, giai
quyét hd so theo co ché “mot cira” tai S& Tu phép tinh Ba Ria -Viing Tau.

_ Diéu 2. Giao trach nhi¢ém cho Giém dbc S& Tu phap tinh Ba Ria — Viing Tau
t8 chirc trién khai thuc hién ban Quy dinh ban hanh kém theo Quyét dinh nay.

Pidu 3. Quyét dinh ndy c6 hiéu lyc thi hanh sau 10 ngay ké tir ngay ky.

Piéu 4. Chanh Vin phong UBND tinh, Gidm dbc S& Noi vu, Thudng truc
Ban chi dao cai cach hanh chinh tinh, Thu truéng c4c co quan hanh chinh thu(f),c
tinh, Chu tich UBND céc huyén, thi x4, thanh pho chiu trach nhiém thi hanh Quyét
dinh nay./.

TM. UY BAN NHAN DAN TINH bt~
Noi nhin: CHU TICH
- Vin phong Chinh phu; :
- Bo Tu phép (Cuc KT VB QPPL);
- By Noi vy;
- TTr.TU, HDND tinh (b/c);
- CT, cac PCT UBND tinh;
- Nhu Diéu 4 (dé th/h);
- UBMT Tb quéc va cac Doan thé;
- Poan Pai biéu QH Tinh;
- Pai PTTH tinh; Bdo BR-VT;
- Trung tdm Cong béo;
- Lwu VT-V1.

TRAN MINH SANK



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BA RIA VONG TAU Déc 14p — Ty do — Hanh phic

QUY PINH
Viéc tiép nhén, gidi quyét hd so theo co ché “mot cira”
tai S& Tw phap tinh Ba Ria - Viing Tau
(ban hanh kém theo Quyét dinh sé #T2L-  /2006/QD-UBND ngay L€
thang 42« nam 2006 cua UBND tinh Ba Ria-Viing T au)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Viéc tiép nhan, giai quyét hd so theo co ché “mot cira” tai S¢
Tuw phap dwoc thuc hién nhu sau

1. Té chirc, cong dan cé nhu cdu lién hé giai quyet cac th tuc hanh chinh
trong cac linh vuc hd tich cé yéu td nudc ngoai, quéc tich, ly lich tu phap nop
hd so va nhén két qua tai B phan tiép nhan va tra két qua cia SO Tu phap,
trong linh vuc cong chimg nop hé so va nhan két qua tai Bo phan tiép nhan va
tra két qua cua cac Phong Cong chimg.

2. Cén bd, cong chuc lam viéc tai bd phén tiép nhén va tra két qua co
trach nhiém xem xét yéu cau, ho so cua to chuc, cong dan:

a)’ Tiép nhéan va vi‘ét giéy bién nhan hd so, hen ngé)i tra két qua thpo quy
dinh. Néu ho so chua day du theo quy dinh thi huéng dan cu the dé to chuc,
cong dan bd sung, hoan chinh.

b) Trudong hop yéu ciu cua td chirc, cong dan khong thugc pham vi giai
quyét cia S¢ hodc cua Phong Cong ching thi huéng dan dé to chirc, cong déan
dén co quan nha nudc c6 tham quyén giai quyet.

3. B4 phan tiép nhan va tra két qua cé trach nhiém chuyén hd so cia to
chirc, cong dan dén cac by phén chuc nang c6 lién quan deé giai quyeét.

4. Céc bd phan lién quan cd trach nhiém giai quyét hd so cua té chuc,
cong dan do bo phén ti€p nhan va tra két qua chuyén dén, trinh 1anh dao co
thdm quyén ky va chuyén v€ bd phéan tiép nhan va tra ket qua theo dung thoi
gian quy dinh.

5. B phan tiép nhén va tra két qua nhan lai két qua giai quyét cong viéc
va tra lai td chic, cong dan theo ding thoi gian da hen, thu phi, 1¢ phi doi voi
nhiing cong viéc duoc thu phi, 1é phi theo quy dinh.
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6 Trudng hrm m'n mlvéi h(\ SO khrmo dung thon omn nhlr d3 hen thi bd
phéan tiép nhan va tra Kkét qua co trach nhxem thong bdo cho to chire, cong dan
biét ly do va hen lai thoi gian tra két qua.

CHUONG II
NHUNG QUY PINH CU THE

Piéu 2: Co sé phap ly ciia cac thii tuc hanh chinh

1. Luét Qudc tich Viét Nam ngay 20/5/1998; ‘

2. Nghi dinh 158/2005/NB-CP ngay 27/12/2005 ctua Chinh pha vé dang
ky va quan ly h tich;

3. Nghi dinh 68/2002/ND-CP ngay 10/7/2002 cua Chinh pht quy dinh
chi tiét thi hanh mot s6 diéu cia Luat hon nhéan va gia dinh vé quan hé hon
nhén va gia dinh c6 yéu t6 nudc ngoai

4. Nghi dinh so 69/2006/ND-CP ngay 21/7/2006 sira ddi, bd sung mét sd
diéu ctia Nghi dinh sé 68/2002/ND-CP;

5. Nghi dinh ) 104/1998/ND-CP ngdy 31/12/1998 cua Chinh phu quy
dinh chi tiét va hudng dan thi hanh Luét Quoc tich Viét Nam,;

6. Nghi dinh sé 55/2000/ND-CP ngay 11/10/2000 ctia Chinh pht sira doi
mot so di€u ciia Nghi dinh 104/1998/ND-CP;

7. Nghi dinh 75/2000/ND-CP ngay 08/12/2000 ctia Chinh pht vé cong
chimg, chimg thuc;

8. Thong tu lién tich s6 08/TTLT/BTC-BTP-BNG ngay 31/12/1998 cua
B¢ Tai chinh, B$ Tu phap, B¢ Ngoai giao hudng dan murc thu, ndp, quan ly va

su dung 1€ phi giai quyét viéc nhép, trd lai, thoi quoc tich Viét Nam va cép gidy
chirng nhén c6 qudc tich Viét Nam, gidy xac nhan mét qudc tich Viét Nam;

9. Théng tu 03/2001/TP-CC ngay 14/3/2001 ciia B§ Tu phap hudng dan
thi hanh Nghi dinh 75/2000/ND-CP;

10. Thong tu so 09/1999/TT-BTP ngay 07/4/1999 cia Bo Tu phép
hudng dan viéc cip gidy x4c nhan khong cé quéc tich Viét Nam;

11. Thong tu 07/1999/TTLT-BTP-BCA ngay 08/02/1999 cua Bé Tu
phap va B§ Céng an quy dinh c4p phiéu 1y lich tu phép;

12. Thong tu s6 93/2001/TTLB-BTC ngay 21/11/2001 ciia B Tai chinh
va B9 Tu phép quy dinh muc thu 1€ phi cong chimg, ching thuc;

13. Quyét dinh sb 146/2000/QD-BTC ngay 18/10/2000 cia By trudng
B Tai chinh ban hanh mirc thu 1& phi cap phiéu Iy lich tu phép;

14. Quyét dinh 2605/2006/QD-UBND ngay 31/8/2006 ciia UBND tinh
Ba Ria — Viing Tau v€ ban hanh Biéu muc thu 1€ phi ddng ky hd tich trén dia
ban tinh BR-VT.



Piéu 3. Cac thi tuc hanh chinh thue hién theo co ché “mét cira” gom
1. Céc thu tuc dang ky ho tich ¢co yéu to nudc ngoai bao gom:

a) Thu tuc dang ky khai sinh.

b) Thu tuc dang ky khai tu.

¢) Thu tuc dang ky giam ho.

d) Thu tuc dang ky chém dirt, thay doi viéc giam ho.

d) Tha tuc dang ky lai viée sinh, tr, két hon, nhan nudi con nudi.
e) Thu tuc cép lai ban chinh giéy khai sinh.

f) Tha tuc cép ban sao gidy tor h tich tir s6 ho tich.

g) Thii tuc dang ky két hon.

h) Thi tuc ding ky nhén nudi con nudi.

i) Tht tuc dang ky nhén cha, me, con.

k) Thu tuc dang ky thay ddi, cai chinh ho tich, b6 sung ho tich, xac dinh
lai dan toc, xac dinh lai gidi tinh.

1) Thit tuc diéu chinh h9 tich.

m) Thu tuc ghi vao s6 ho tich cac viéc h tich cua cong dan Viét Nam da
dang ky tai co quan c6 tham quyén cua nudc ngoai.

2. Cac thu tuc vé quéc tich bao gém:

a) Thu tuc xin nhap quc tich Viét Nam.

b) Thu tyc xin trd lai quéc tich Viét Nam.

¢) Thu tuc xin thdi qudc tich Viét Nam.

d) Thu tuc xin cép gidy chimg nhan c6 qudc tich Viét Nam.
d) Thu tuc xin cép giéy xac nhéan mat quéc tich Viét Nam.
e) Thu tuc xin cép gidy ching nhan khong c6 qudc tich Viét Nam.
3. Thi tuc xin cip phiéu 1y lich tu phép.

4. Cac thi tuc trong linh vuc cong chimg bao gom:

a) Cong chimng ban sao gidy to.

b) Cong chimg ban dich gidy to.

c) Cong chimg chit ky cua ca nhéan.

d) Céng chimg hop ddng, giao dich.

‘ 5. Cac thp tuc dugc néu tir khoan 1 dén khoan 3 diéu nay thudc thdm
quyén giai quyét cua S¢ Tu phap, cac thu tuc néu tai khoan 4 diéu nay thudc
thim quyén giai quy€t cua Phong Cong chimng so 1, Phong Cong ching so 2 va
Phong Cong ching s 3.
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Pidu 4. H) so, thoi gian gidi quyét, 1§ phi cha tir
chinh néu tai dieu 3 nhu sau

1. Céc thii tuc vé ding ky h tich

a) Thu tuc dang ky khai sinh

Ho so gdm co:

uc hanh

Gidy to phai nop:

- Ban chinh giéy chimg sinh cua co s¢ v té (theo mau quy dinh); Néu tré
em sinh ra ngoai co so y té, thi Giay ching sinh dugc thay bang van ban xac
nhan ctia ngudi lam ching. Trong trudng hop khong co ngudi lam chimg, thi
ngudi di khai sinh phai lam gidy cam doan vé viéc sinh la c6 thuc;

- Trong truong hop cha, me chon qudc tich nudc ngoai cho con, thi phai
c6 gidy thoa thuan cua cha va me v€ viéc chon quoc tich. Gidy thoa thudn vé
viéc chon qudc tich phai c6 x4c nhén cia co quan nha nude cé thdm quyén cua
nudc ma ngudi nudc ngoai la cong dén vé viéc chon quoc tich cho con la phu
hop v6i phép luét clia nudce do.

Gidy to phai xuét trinh:

- Giéy chimg nhén két hon cua cha, me tré em (néu cha, me tré em cd
dang ky ket hon);

- Gidy chimg minh nhan dan hodc Ho chiéu cua nguoi di ding ky khai
sinh;

-S4 ho khéu, gidy chimg nhan nhan khau tap thé hodc Gidly dang ky tam
trit c6 thoi han (d6i véi cong dan Vigt Nam 6 trong nudc); Thé thuong tri, Thé
tam tri hodc Gidy chung nhén tam tri (d6i véi ngudi nude ngodi cur tru tai Viét
Nam) cua ngudi di dang ky khai sinh.

Lé phi : 25.000VND.

Thoi gian giai quyét: trong ngay.

b) Dang ky khai tr

Hb so gdm co:

Gidy to phai nop:

- Gidly béo tir hoc gidy to thay cho gidy béo tir; H chiéu, Thé thuong
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tr, Thé tam tri hodc Gidy chirng nhéan tam tri tai Viét Nam cua nguoi da chét;
Gidy to phai xuét trinh:
- Gidy chimg minh nhén dan, Ho chiéu hodc céc gidy to khac thay thé
cua ngudi di dang ky khai tur.
Lé phi: Khong phai ndp 1¢ phi.
Thoi gian giai quyét: trong ngay.
c¢) Pang ky giam ho



FHo so gGm cO:

Giay t& phai ndp:

- Gidy ctr gidgm hd
Gidy to phai xuat trinh:

- Ho6 khau, CMND cta ngudt dugc giam ho; HO chiéu, giéy x4c nhan cu

tra tai Viét Nam ctia nguoi nudc ngoai.

Lé phi: Khong phai ndp 1€ phi.

Thoi gian giai quyét: 05 ngay, néu cin xdc minh thi thoi han dugce kéo

dai thém khong qua 05 ngay.

d) Pang ky chim dirt, thay ddi viéc giam hd
Ho so gdm co:

Gidy to phai nop:

- T& khai (theo méu).

- Quyét dinh cong nhén viéc gidm h trude day.
Gidy to phai xudt trinh:

- Céc gidly to can thict dé ching minh du diéu kién cham dut viéc giam

Lé phi: Khong phai ndp 1€ phi.

Thoi gian giai quyét: 05 ngay, néu cin xac minh thi thoi han dugc kéo

dai thém khong qua 05 ngay.

d) bang ky lai viéc sinh, tu, két hon, nhan nudi con nuoi

Ho so gdm co:

Gidy to phai ndp:

- T& khai (theo mdu quy dinh).

- Céc gidy to can thiét dé chimg minh viéc dang ky lai 1a dung sy that.
Gidy to phai xudt trinh:

 Ban sao hé chiéu hoic gidy to hop 1é thay thé cia ngudi di dang ky.

- Ban sao gidy to hd tich (néu co).

Luu y: Truong hop viéc sinh, tu, két hon, nhén nubi con nudi trudc day

dang ky tai UBND cép xa thi phai c6 xac nhén cua UBND cép xd noi da dang
ky viéc sinh, tu, két hon, nhan nudi con nudi vé viéc khong con luu trit s6 ho

tich.

Lé phi : - 50.000 VND (déi v6i dang ky lai viée sinh, t).

- 1.000.000 VND (dbi véi dang ky lai viéc két hon).

-2.000.000 VND (déi voi dang ky lai viéc nudi con nudi).
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fan giai guyét: 05 ngay neéu can xdc minh thi thoi han duoc kéo
ng qua 05 ngay.

-
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dai thém kh

e) Cép lai ban chinh Giay khai sinh

02
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Ho so gdm co:

- T& khai (theo mau quy dinh):

- Ban chinh Gidy khai sinh c@i (néu c6);

Lé phi: 50.000 VND.

Thot gian giai quyét: trong ngay.

f) Cap ban sao gidy to ho tich tir s6 gbe

Hb so gdm co:

- Cac gidy to lién quan dén yéu cau cap ban sao (néu o).

Lé phi : - 5.000 VND/01 ban sao (khai sinh, khai tir, con nudi)
* - 10.000 VND/01 ban sao (kéthon)

Thoi gian giai quyét: trong ngay.

g) Pang ky két hon gitra ngudi nude ngoai voi cong dén Viet Nam:

Tha tuc hd so: 02 bd/1bén, bao gom

- T& khai dang ky két hon theo mau quy dinh.

- Giéy xac nhan vé tinh trang hon nhén cua mdi bén, do co quan c6 thdm
quyén cla nudc ma nguodi Xin két hon 1a cdng déan cap chua qué 6 thang, tinh
dén ngay nhan hd so, xac nhan hién tai duong su la ngudi khong co6 vo hodc
khong c6 chdng. Trong truong hop phap ludt cia nudc ma ngudi Xin két hon la
cong dan khong quy dinh cép gidy x4c nhan vé tinh trang hon nhén thi c6 thé
thay gidy x4c nhén tinh trang hén nhan biang gidy xac nhan 10i tuyén thé cla
duong su 12 hién tai ho khong c6 v hoc khong ¢6 chong, phi hop véi phap
luat nudce do.

- Gidy x4c nhan cta td chirc y té ¢6 thAm quyén ctia Viét Nam hodac cua
ngudi nudc ngoai cép chua qué 6 thang, tinh dén ngay nhéan hd so, xac nhén
hién tai nguoi d6 khong méc bénh tdm than hodc khong mic bénh khac ma
khong thé nhén thirc, 1am chii dugc hanh vi cia minh.

_ Ban sao gidy CMND (v6i ngudi Viét Nam); ho chiéu hoge gidy to thay
thé dbi v6i ngudi nude ngoai va cong dan Viét Nam & nudc ngoai;

- Ban sao ho khéu hodc gidy ching nhan nhan khau tap thé hodc gidy xéc
nhén dang ky tam tri ¢ thoi han (doi vdi cong dan Viét Nam ¢ trong nudc).
Thé thudong tri hodc thé tam tra hodc gidy xac nhén tam tra ( dbi véi ngudi
nude ngoai & Viét Nam).

Luu y: Ngoai cac gidly to trén, dbi v6i cong dan Viét Nam dang phuc vu
trong céc lyc lugng vil trang hodc dang lam viéc c6 li€n quan truc tiép dén bi
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m4t nha nuoc thi phai nop gidy x4c nhan cla co quan, t chirc quan ly nganh
cap Trung wong hodc cap tinh xdc nhan viéc nguoi do két hon véi ngudi nude
ngoai khong anh hudng dén viéc bao vé bi mat nha nudéc hodc khong tréi voi
quy dinh cta ngani do.

Lé phi: 500.000d.

Thoi gian giai quyét: 30 ngay, khi cin xac minh thi thoi gian kéo dai
thém 20 ngay.

~ Luwuy: Khi nop hd so tai “Bé phan tiép nhan”, ca 02 bén phai c6 mit,
néu vi ly do khach quan khong thé c6 mat duoc thi phai c6 don xin vang mat va
uy quyén cho bén kia dén ndp, khong chap nhan viéc nop ho so qua nguoi thi
3. Néu bi tir chdi két hon thi S& Tu phap 6 vén ban tra 161 cho cac bén tham
gia két hon.

Néu qua thoi han 90 ngay ké tir ngay UBND tinh ky gidy chimg nhan két
hon ma duong su méi yéu cau td chirc 1€ dang ky két hon thi phai lam lai thu
tuc dang ky két hon tir dau

h) Bang ky nhén nudi con nudi

Thu tuc hd so

Tré em duoc nhan lam con nudi phai c6 04 bd hd so gdm

- Ban sao giéy khai sinh cua tré em;

- Gidy ddng ¥ cho tré em lam con nudi cua cha, me dé cua tré em hodc
ngudi gidm ho hodc nguoi dimg dau co s& nudi dudng tré em;

- Gidy x4c nhan ciay té cdp huyén trd 1én vé tinh hinh sttc khde cua tré
em;

- 02 anh mau chup toan thén cua tré em c& 10x15 cm hodc 9x12 cm;

- Pbi véi tré em dang séng tai co s& nudi dudng duoc thanh lap hop
phép, ngdai cac gidy t& trén con phai ¢ quyét dinh cua co quan, to chirc co
thdm quyén tiép nhan tré em vao co sO nuodi dudng, bién ban ban giao tré em
vao co s nudi dudng va gidy to twong ing thugc mot trong cac truong hop sau
day:

_ P&i véi tré em bi bo roi, phai c6 ban tudng trinh sy viée cia ngudi phat
hién tré em bi bo roi; bién ban veé viéc tré em bi bd roi (co xac nhén cua co
quan cong an hodc chinh quyén dia phuong); gidy t& chimg minh da thong bao
trén phuong tién thong tin dai ching (tir cép tinh tré 1én) ve viéc tré em bi bo
roi sau 30 ngdy ma khong c6 than nhan dén nhan.

- Pbi v6i tré em md coi, phai c6 ban sao gidy chimg tir cua cha, me dé
cua tré¢ em do.

- Pbi véi tré em c6 cha, me 12 ngudi mat nang luc hanh vi dan sy, phai
c6 ban sao quyét dinh c6 higu luc phép luét cia Toa an tuyén bo cha, me dé cua
tré em d6 mat ning luc hanh vi dan su.
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- 20.000 VND (D61 véi truding hop bd sung hd tich).

Thori gian gidi quyét: 05 ngay, néu can xac minh thi thoi han dugc kéo
dai thém 05 ngay. Riéng truong hop bd sung ho tich duge thuc hién trong ngay.

1) Biéu chinh h tich

Thi tuc hd so

Gidy to phai nop:

- Ban chinh hodc ban sao gidy to hd tich can diéu chinh.

- Ban chinh gidy khai sinh cia ngudi xin diéu chinh.

Gidy to phai xuét trinh:

- ,Néu viéc diéu chinh khong lién quan dén noi dung khai sinh thi xudt
trinh gidy to cd lién quan.

L& phi: 20.000VND

Thoi gian giai quyét: Viéc diéu chinh hd tich duoc thuc hién trong ngay.

m) Ghi vao sf) ho tiqh cac viéc ho tich cua cong dan Viét Nam da dang
ky tai co quan ¢6 tham quyen cua nudc ngoai

Thi tuc hd so

Gidy to phai xuét trinh:

- Ban chinh hodc ban sao giéy td ho tich can ghi.

- HO khau, CMND hodc ho chiéu, thé thudng tra ctia ngudi c6 yéu cau.

Lé phi: 100.000VND

Thoi gian giai quyét: Thoi gian 01 ngay .

2. Cac thi fuc vé quéc tich

a) Nhap qudc tich Viét Nam

Thu tuc - 04 bd hd so, bao gdbm

- bon xin nhép quég tich Viét Nam: Pbi véi ca nhan (miu TP/QT-1999-
A.la); doi voi gia dinh (méu TP/QT-1999-A.1b).

- Bén sao gi,éy khai sinh hodc gidy to khéc co gia tri thay thé ké ca con
chua thanh nién, néu dong thaoi xin nhép tich cho nguoi do.

- Bén khai 1y lich (m&u TP/QT-1999-A 2)

- Phiéu x4c nhan ly lich tu phap do co quan ¢ thdm quyén cua Viét Nam
noi duong su thudng tra cap, néu duong sy khong thuong tra & Viét Nam thi
ndp phiéu Iy lich tu phap do co quan ¢6 thim quyén cua nudc ma duong su la
cong dan hodc thudng tra cap.

R Gidy chung nhan trinh do tiéng Viét do co quan co tham quyén VN
cap.
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tra lién tuc cap. Néu trudc day du‘ong su Lmrorng trii tai dia phuong khéc thi
UBND cép xd noi thudng tra trude day cap gidy xac nhan.

- Gidy Xac nhan ve noi &, noi iam viée, thu nnap ngp phdp hoac tiun
trang tai san hop phap tai Viét Nam do UBND cép x4 noi thudng tr ctia duong
su cap.

- Ban cam két tir bd quoc txch nuoc ngoai (néu co) khi dugc nhép quoc
tich Viét Nam. Néu mic nhién mét qum tich nudc ngoai khi nhdp quoc tich
Viét Nam thi ban cam két thay bang gidy xac nhan cua co quan dai dién ngoai
giao, co quan lanh su cta nudc ma duong sur la cong dan quy dinh mac nhién
mat qudc tich.

- Don xin gilt qudc tich nudc ngoai (truong hop dac biét - mau TP/QT-
1990-A 3), kém theo don xin nhap qudc tich Viét Nam cia duong sy, trong
trudng hop nay duong su khong phai lam céc thu tuc néu trén.

Lé phi : 2.000.000 VNB/01 truong hop (trir khi dugc mién).

Thoi gian giai quyét: Thoi gian 1a 120 ngay.

b) Trd lai quéc tich Viét Nam

Thu tuc gém 04 bd hd so bao gém

- Pon xin tré lai quc tich Viét Nam: D6i v6i ca nhan (mau TP/QT-
1999-B.1a); dbi voi gia dinh (miu TP/QT-1999-B.1b)

- Ban khai 1y lich (mau TP/QT-1999-B.2)

- Phiéu xac nhan 1y lich tur phdp do co quan ¢d thim quyén clia nuéc ma
duong su 1a cong dan hodc thudng tra cép.

- Gidy to hodc tai liéu chimg minh dwong su di timg c6 qudc tich Viét
Nam.
- Ngoai ra con phai ndp mot trong cac gidy to sau:
Gidy xéac nhan cua cac co quan dai dién ngoa1 giao, lanh sy Viét Nam

hoac Uy ban vé ngudi Viét Nam & nudc ngoai ve viéc duong su np don xin
héi huong.

Giéy td tai liéu chimg minh duong su ¢6. vo, chf‘mg, con, cha, me la
cong dan Viét Nam.

Giéy to chirng minh vé viéc Nha nuéc Viét Nam qua céc thoi ky tang
thudng huan, huy chuong, danh hiéu cao quy hodc xac nhén duong su c6 cong
lao dic biét dong gbp cho Nha nudc Viét Nam.

Gidy to, tai liéu chimng minh cho viéc trd lai qudc tich Viét Nam sé c6 loi
cho su nghiép phat trién KT, XH, KH, ANQP cuia Nha nudc Viét Nam.

Thoi gian giai quyet: thoi gian 60 ngay.
Lé phi: 2.000.000 VND/01 truong hop (trir truong hop duge mién).
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¢) Thoi quéc tich Vidt Nam
Thii tuc gdm 04 bd hé so, (nguodi dang & nude ngoai 03 bo):

- Pon cuia ngudi xin thoi qudc tich: Ddi voi ca nhan (mau TP/QT-1999-
C.1a); don d6i véi gia dinh (mau TP/QT-1999-C. 1b)

- Ban khai ly lich (mau TP/QT-1999-C 1.b)

- Ban sao gidy to tly than, ho chxeu hoac gidy t& khac ching minh duong
su dang c6 quéc tich nudc ngoai; gidy xac nhan hodc diam bao vé viéc nguoi do
s& duoc nhip qudc tich nude ngoai (véi ngudi dang xin nhép), trir khi phép luat
nudc do6 khong quy dinh

- Gidy xac nhan khong ng thué Nha nudc do Cuc thué tinh cép.

- Gidy xac nhan doi vGi nhitng ngudi trude day la cong chic, LLVT da
ngh1 huu chua qua 5 ndm vé tinh trang khong gay phuong hai dén loi ich quéc
gia khi thoi quoc tich.

- Phiéu ly lich tu phap do S& Tu phép cép.

- Giay x4c nhan cua S¢ Gido duc vé viéc da boi hoan kinh phi Nha nudc,
ké ca kinh phi do nudc ngoai tai tro.

- Néu 1a nguoi dang & nudc ngoai thi gidy xac nhén da hoan tra kinh phi
Nha nuéc do co quan ngoai giao, lanh sy Viét Nam noi cu tru cua duong su
cap.

Thoi gian giai quyet Thoi gian 60 ngay, dbi voi nhitng trudng hop
khong phai thim tra vé nhan than thi thoi han 1a 30 ngay.

Lé phi: 2.000.000 VND/ 01 truong hop.
d) Cap gidy chimg nhan c6 qudc tich Viét Nam
Tha tuc gém 02 bo hd so, bao gém:

_ - Cong dan Viét Nam xin cép gidy ching nhén c6 qudc tich Viét lam don
(mau TP/QT-1999-D.1)

- Ban sao CMND hodc hd chiéu ctiia Viét Nam con gia tri st dung.

- Néu khong c6 gidly CMND hogc hd chiéu thi phai nop ban sao mot
trong céc gidy to sau:

Gidy to chimg minh duong su dugc nhap qudc tich Viét Nam

Giéy t& chimg nhén duong su duoc trd lai quéc tich Viét Nam

Quyét dinh nudi con nudi dbi véi tré em la ngudi nude ngoai.

Gidy x4c nhan ddng ky cong dan do co quan ngoai giao, lanh sy VN cép.

S4 ho khéu; giy khai sinh; thé ci tri méi nhét.

Gidy to chimg minh qudc tich Viét Nam cua cha hodc me.
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Giay t& chimg minh la duong sir ¢6 qudc tich Viét Nam theo diéu udc
quoc té ma Viét Nam ky két hodc tham gia.

Néu céc gidy to trén déu khong c6 thi phai ¢6 ban khai danh dy veé ngév
thang, nam sinh va néu ro ngudn gdc ban thin va gia dinh, ¢0 02 ugudi lam
chimg va dugc UBND cép x4 noi duong su sinh ra xac nhén.

Thoi gian gidi quyét: thoi gian 30 ngdy, trudng hop phai xdc minh thi
thoi gian la 60 ngay.

Lé phi: 500.000 VND/01 truong hop
d) Cép giéy x4c nhan mét quéc tich Viét Nam
Thu tuc gém 02 bd ho so, bao gém:

- Bon ctia ngudi xin cép gidy xé4c nhén mét quéc tich (mau TP/QT-1999-
E1)

- Ban sao mét trong cac glay td nhu trong hd so ctia ngudi xin cap gidy
xac nhén c6 qudc tich Viét Nam dé chimg minh dwong sy da timg c6 quoc tich
Viét Nam.

- Mot trong céc gidy to sau dé chimg minh duong sw da mat quc tich
VN

Gidy to chimg minh duong sy dugc thdi qudc tich Viét Nam
Gidy to ching minh duong sy bi tuéc quéc tich Viét Nam.

Gidy to chimg minh viéc hiy bo quyét dinh cho nhap quéc tich Viét
Nam cua duong su.

Gidy to, tai liéu chimg minh 1a dwong su mét qudc tich Viét Nam theo
diéu woc qudc té ma Viét Nam ky hay tham gia.

Thoi gian giai quyét: thoi gian 30 ngay, truong hop phdi xac minh thi
thot gian la 60 ngay.

Lé phi: 500.000 VND/01 trudng hop

¢) Cép gidy ching nhén khong c6 qudc tich Viét Nam

Thu tuc gf‘)m 02 bo hd so, bao gém:

- Don x4c nhén khong co6 qudc tich Viét Nam (mau TP/QT-1999.G.1a)

- Bén sao gidy khai sinh hodc glay to khac chung minh ngay, thang, nam
sinh; ho chiéu hoac gidy t& khéc thay thé va con gia tri sir dung.

- Gidy to ching nhan vé qudc tich clia cha, me ctia duong su khi cac gidy
tor khac khong thé hién nhitng thong tin nay.

- Ban cam két ciia duong su vé ngudi d6 chua nhép quéc tich Viét Nam

Nhimg gidy to trén néu do co quan cd tham quyén ciia nudc ngoai cép
phai dugc hop phéap hoa lanh su va dugc dich ra tiéng Viét, c6 cong chimg.
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hiri gian giai quyét: thai gian 30 ngay, truong hop phdi x4c minh thi
thot gian 1a 60 ngay.

L¢é phi: 500.000 VNB/01 trudng hop

3. Thii tuc cAp phiéu Iy lich tw phéap

a) Thu tuc gom 02 b hd so, bao gom:

- Pon yéu cau cp phiéu Iy lich tu phap (miu s6 02/TP-LLTP)

- Ban sao CMND va s6 h¢ khau thudng tri hogc gidy to hop 1& chimg
minh noi thudng tra cua duong su (doi véi ngudi Viét Nam).

- Béi véi ngudi nudce ngoai nfp ban sao ho chiéu, gidy chimg nhan
thudng trii hodic tam tri hodc cac giay to khéac c6 gid tri thay thé.

b) Thoi gian giai quyét: Thoi gian 14 ngay, trudng hop phirc tap thoi
gian dugc kéo dai thém 10 ngay.

Lé phi: 100.000 VND/01 truong hop

4. Céc tha tuc trong linh vue cong chirng

a) Cong ching ban sao gidy to

- Vigc cong ching ban sao gidy t& chi duoc thuc hién tir ban chinh; ban
sao c6 the la ban chup, ban in, ban danh mdy, ban danh bang vi tinh nhung phai
6 ndi dung day du, chinh xac nhu ban chinh.

, - Néu 'théy c6 diu hiéu gia mao thi phai guri gidy xac minh dén co quan,
to chirc da cap ban chinh do6 hoac gui giam dinh.

- Khong dugc cbng chung ban sao gidy to theo quy dinh tai khoan 2
Piéu 55 Nghi dinh 75/2000/ND-CP (43 dugc niém yét tai cac Phong cong
chung).

Thoi gian giai quyét: Thyc hién ngay trong ngay.

b) Cong chimg ban dich giay to

- Viéc dich gidy to tr tiéng nudc ngoai sang tiéng Viét hodc nguoc lai aé
cong ching phai do ngudi dich la Cong tac vién cua Phong Cong chimg thuc
hién.

- Phong Céng chung tiép nhan ban chinh va giao cho ngudi dich thuc
hién.

- Ngudi yéu cu cong chimng co thé tu dich gidy to cia minh va chiu
trach nhiém vé tinh chinh x4c, phi hgp véi ndi dung ban dich. Trong trudng
hop cén thiét, ban dich phai dugc hiéu dinh.

- Khéng dugc cong chiung ban dich gidy to theo quy dinh tai khoan 4
diéu 57 Nghi dinh 75/2000/ND-CP (da duoc niém yét tai cac phong Cong
chung)
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- Néu la tai san riéng thi phai c6 giay to ching minh nhu duge thira ké,
tang cho, gidy xdc nhén cua vg hoac chong; quyét dinh hodc ban an ly hon.

- Gidy to chimg minh quan hé gitra nguoi duge dé lai di san va nguoi
duoc huong di san theo quy dinh cua phép luét veé thura ké.

- Gidy chuing tir ctia ngudi dé lai di san.
Péi véi td chire:
AR Qiéy dang ky kinh doanh hodc gidy phép thanh ldp cta co quan co
tham quyén cép.

- Bién ban hop Hoi dong thanh vién (néu la Cong ty TNHH), Hoi dong
quan tri (néu la Cong ty c0 phén).

- Giy to chitng minh quyén s hitu, quyén st dung tai san.

- Gidy uy quyén theo quy dinh cia phép luat (néu nguoi diung dau to
chtrc khong dén Phong Cong ching duoc).

- Gidy CMND, hd chiéu hoic gidy t& tiy than khac clia ngudi dai dién.

Luu y: TH chirc, ca nhan khi c6 yéu cu cong chung thi truc tiép lién hé
v6i ban 1am viéc cta can bd huéng dan. Can bo huéng dan sé& kiém tra so bo va
chuyén hd so cho Cong chimg vién. Cong chtng vién xem lai va ky véan ban
cong chimng (ddi véi cong ching ban sao gidy t0); kiém tra cac gidy t9, phd
bién trinh tu, thi tuc thyc hién cong ching, truc tiép thuc hién cong chimg va
ky van ban cong ching (déi véi cong chimg chir ky, hop ddng, giao dich vi
nguodi yéu cdu cong ching phai ky truéc mét Cong chirmg vién). Sau do, ho so

2 ’ N

duoc chuyén dén quay vén thu - thi quy de vao so cong ching, viét hoa don va

’

thu 1€ phi cong chung; dong dau, giao tra hd so cho t chirc, c4 nhén

Thoi gian giai guyét: Khéng qua 01 ngay dbi v6i hop ddng don gian;
khong qua 05 ngay do6i voi hop dong phirc tap (riéng van bén thoa thuén phén
chia di san, van ban khai nhan di san hon 30 ngay vi phai niém yét tai UBND
phuong, x4, thi tran 30 ngay).

Lé phi: Cong dan phai nfp 1€ phi theo quy dinh tai Thong tu s6
93/2001/TTLT- BTP-BTC ngay 21/11/2001 ciia B) Tai chinh va Bo Tu phap.

CHUONG III
TO CHUC THUC HIEN

Pidu 5. Giam ddc S& Tw phap c6 trach nhiém

1. Ban hanh quyét dinh thanh 1ap Ban chi dao CCHC clia co quan va quy
ché hoat dong cuia Ban chi dao.
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