
i.117  BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIVT NAM 
TiNH NAM DINH 	 DO 14p - Tv do - 14#nh phiic 

SO:46 /2016/QD-UBND 	Nam Dinh, ngay 	thang 6 nam 2016 

QUYET DINH 
V/v ban linh "Quy dinh tieu chi 'Let duyet ho so. a nghi thank 14p 

Vain iThong cong chirng teen dia ban tinh Nam Dinh". 

UY BAN NHAN DAN TiNH NAM DINH 

Can dr Luat TO chirc chinh guyen dia phucmg ngay 19 thang 6 nam 2015; 

Can cu Lu4t Cong chimg ngay 20 thang 6 nam 2014; 

Can cir Nghi dinh so"' 29/2015/ND-CP ngay 15/3/2015 dm Chinh phu 
quy dinh chi tiet va twang din thi hanh mot so dieu cua Lu4t Cong chimg; 

Can dr Thong to so 06/2015/TT-BTP ngay 15/6/2015 dm BO Tu phap 
quy dinh chi tiet va huang dan mot so dieu cita Luit Cong chung; 

Theo de nghi cua Giam dOc SC'r Tu phap tai Toy trinh so 29/TTr-STP ngay 
01 thang 6 nam 2016 ve viec ban hanh quy dinh tieu chi xet duyet ho sa de nghi 
thanh 14p Van phong cong chimg ten dia ban tinh Nam Dinh, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quy6t dinh nay "Quy dinh ve tieu chi xet duyet 
ho sa de nghi thanh10 Van phong cong chimg tren dia ban tinh Nam Dinh". 

Dieu 2. Quy6t dinh nay co hieu hrc thi hanh sau 10 (muOi) ngay ke" to 
ngay 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh; Giam dik Soy Tu phap; 
cac to chuc va ca than có lien quan chiu tacit nhiem thi hanh Quyk dinh nay./. 1.66-1 

Noi 
- BO Ttr phi!) (Cyc Kim tra VBQPPL); 
- Doan Dai Witt gain hOi tinh; 
- Thutmg trkrc Tinh ay; 
- Thtrerng trirc HDND tinh; 
- Chu tich, Pho Chu tjch UBND tinh; 
- Nhtr Ditu 3; 
- Cong bao tinh; 
- Website tinh; 
- Luu: VP1, VP8.4, 

TM. UY BAN NHAN DAN 



UY BAN NHAN DAN CONG HOA XA-  HOI CHU NGHIA VIET NAM 
TiNH NAM DINH 	 D'Oc Yap - Tty do - II#nh phac 

QUY DINH 
Tieu chi xet duyet hO so* a nghi thinh 10p Van phong cong chtin 

tren dia ban tinh Nam Dinh 
(Ban hanh kern theo Quyit clinh sel, ;16 /2016/Q-D-UBND 

ngayilt dicing 6 nom 2016 aux Uy ban nhan tinh Nam Dinh) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Ph9m vi va dei tulyng dieu chinh 
1. Pham vi diet' chinh: Quy dinh nay quy dinh ye lieu chi xet duyet ho so 

de nghi thanh lap Van phong cong chimg tren dia ban tinh Nam Dinh. 
2. DM ttrong ap dung: Cac cong chUng vien de nghi thanh lap Van phong 

ding chimg va cac co quan, to chirc, Ca nhan có lien quan den viec xet duyet 
116 so de nghi thanh lap Van phong ding chimg. 

Dieu 2. Nguyen tic xet duyet hO so' 

1. Vic xet duyet h6 so thanh lap Van phong cong chUng phai dam boo 
nguyen tic cong khai, minh bach, khach quan va dung quy dinh 	phap luat. 

2. Viec xet duyet thanh lap cac Van phong c‘ong chimg phai phil hop voi 
Quy hoach tong the phat tri& to chirc hanh nghe ding chimg den nom 2020 
(ban hanh theo Quy& dinh so 2104/QD-Trg ngay 29 thing 12 nom 2012 dm 
Thu Wang chinh phi). 

Chtrong II 
TIEU CHI VA SO DIEM TINH CHO CAC TIEU CHI 

Dieu 3. Cfic tieu chi va thang diem cho cac Wen chi xet duyet ho so.  

1. Cac tieu chi xet duyet 116 so 

a) Tieu chi N4 tru ser dm Van phong cong chi:mg; 

b) Tieu chi v'e ding chimg vien; 

c) Tieu chi ve to chirc nhan su; 

d) Tieu chi v'e tong gift xe va co so. vat chAt; 

2. Thang diem chdm cho cac tieu chi tai khoan 1 Di'eu nay theo thang 
di&n 100 



a) Tieu chi ve try so.  dm Van phong cong chirng, tOi da 30 diem; 

b) Tieu chi ve cong chirng vien, tOi da 30 diem; 

c) Tieu chi ve to chirc nhan str, tOi da 25 diem; 

d) Tieu chi ye trong gift xe va co soy vat chat, tOi da 15 diem. 

Dieu 4. Tieu chi ve try so• lam viec dm Van phong cong chtimg 

1. Try se( cua Van phong cong chirng phai c6 dia chi cu the; c6 noi lam 
viec cho cong chirng vien va ngued lao dOng; darn bao dien tich tOi thieu theo 
quy dinh 	phap luat ve tieu chuan, dinh mist sir dung try soy lam viec tai 
cac don vi six nghiep; c6 noi tiep ngued yeu cau cong chirng va noi ltru tax' ho 
so ding chirng. 

2. Tieu chi tinh diem cu the 

a) Try se( dm Van ph6ng cong chirng thuOc so him cua mot trong so cac 
cong chirng vien sang yap doge tinh 20 diem. Tru6ng hgp thue, mugn theo 
hgp &Ong thi tinh 10 diem; 

b) Ned tiep ngu6i yeu cau cong chirng c6 dien tich tir 30m2  trO len dugc 
tinh 05 diem; 

c) Noi ltru lift hO so cong chirng c6 then tich tir 30m2  to. len tinh 05 diem. 

Dieu 5. Tieu chi ve cong 	vien 

1. Ve so luting cong chirng vien: 

a) Co duOi ba cong chirng vien hqp danh dirge tinh 15 diem; 

b) Co tir ba cong chirng vien hgp danh troy len dirge tinh 20 diem. 

2. Ve died gian hanh nghe cong chirng cua TruOng Van phong: 

a) Thed gian hanh nghe tir 02 nam den clued 05 nam dugc tinh 05 diem; 

b) Tiled gian hanh nghe tir 05 nam trO len dirge tinh 10 diem. 

Dieu 6. Tieu chi ve to chirc nhan sty cua Van phong cong chting 

1. Tieu chi ve nhan vien nghiep vu. 

a) Meii nhan vien nghiep vu c6 bang trung cap luat dugc tinh 03 diem; 

b) Moi nhan vien nghiep vu c6 bang dai h9c chuyen nganh luat doge tinh 
05 diem; 

c) TruOng hgp c6 nhieu nhan vien nghiep vu thi tong diem dm tieu chi 
nay khong qua 16 diem. 

2. Co nhan vier' ke toan c6 bang trung cap Ice toan ter len dirge tinh 03 diem. 

3. Co nhan vien cong nghe thong tin ho4c c6 phuang an thue dich vu 
cong nghe thong tin de phyc vu cho hoat dOng dugc tinh 03 diem. 
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4. CO nhan vien lam cong tac km trtr có bang trung cap km trir troy len dugc 
tinh 03 diem. 

5. Cac truong hop nhan sty quy dinh tai khoan 1, 2, 3, 4 Dieu nay chi 
dugc tinh diem khi trong ho so de nghi thanh lap Van phong cong chimg có 
kern theo tai lieu chimg minh. 

Dieu 7. Tieu chi ye nal Wong giii• xe va ca so• vat chit 

I. Tieu chi dien tich trong giCr xe 

a) CO dien tich gill xe tit. 30m2  dugc tinh 03 diem; 

b) Dia diem Oa xe thuan lgi, dam bao an ninh tat tkr, an toan giao thong 
dugc tinh 02 diem. 

2. Tieu chi ve co so.  vat chat 

a) Trang bi may tinh va cac trang thiet bi khac nhu may photocopy, may 
fax, may in, ban ghe va cac trang thiet bi can thiet khac de dam bao hoat d6ng 
cUa Van phong ding chi ng dugc tinh 03 diem; 

b) CO phircmg an dang 14 not mpg interne va thiet ke website dm Van 
phong ding chimg, tao dia chi email dm Van phong cong chirng, cong chimg 
vien va cac nhan vien dugc tinh 03 diem; 

c) CO phuong an phong chay, chira chay theo quy dinh dm phap luat 
dugc tinh 02 diem; 

d) CO phuang an dAu to xay dung phAn mem quan 1/ nghiep vv, k'e toan: 
duvc tinh 02 diem. 

Chuang III 
CACH THirC XET DUYET, CHAM DIEM HO SO DE NGHI 

THANH LAP VAN PHONG CONG CHUNG 

Dieu 8. NOp va xet duy"0 ho sa de nghi that'll 141) Van phong cong chting 

1. Cong chimg vien nOp 116 so de nghi thanh lap Van phong ding chirng 
tai Ser Tu phap va chiu trach nhiem ve tinh xac thvc dm ho so. 

2. Trong thOi han 20 ngay Ice,  tir ngay 1-410 dU ha so hop le, So Tu phap 
có trach nhiem xet duyet, cham diem tirng hop de nghi thanh lap Van phong 
cong chUng, trinh UBND tinh xem xet, quyet dinh cho phep thanh lap Van 
ph6ng cong chimg. 

Dieu 9. Cacti thin ehAm diem 

1. Viec xet duyet va cham diem h6 so de nghi thanh lap Van ph6ng cong 
chirng phai dugc rap thanh bien ban. 

, 2. I-16 so dugc de nghi xet chon phai dat tir 50 diem troy len va phai dat 
diem cao nhat trong so ho so de nghi thanh lap Van phong cong chimg trong 
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01 don vi quy hoach cap huyen. Trong truong hop c6 nhieu h6 sa c6 s6 diem 
bang nhau thi hO sa de nghi xet ch9n se theo cac thir ty Lru tien sau: 

a) H6 so c6 s6 diem ye to chic nhan su cao hon (s6 diem ye nhan su uu 
tien theo thir 	Cong chirng vien, nhan yien nghiep vu, nhan yien luu tar). 

b) Truong hqp cac H6 sa neu tai diem a khoan nay c6 s6 diem bang nhau 
thi se tru tien xet duyet cho ho so. c6 diem so ye ca soy vat chat cao hon. 

Chtrung IV 
TO CHtfC THVC HICN 

Dieu 10. To chtic thurc hien 

1. Sau khi c6 Quyet dinh thanh lap Van phong cong chi:mg cua UBND 
tinh, So. Tu phap c6 trach nhiem kiem tra cac not dung duoc trinh bay tron 
De an; neu Van phOng cong chimg khong dam bao &roc cac not dung thi de 
nghi UBND tinh thu hOi Quyet dinh cho phep thanh lap Van phong cong 
chimg. 

2. Truorng hop Van phong cong chirng dang hog dOng c6 yeu cau thay 
d6i try so. thi Soy Tu phap huang clan Van ph6ng cong chung phai dam bao 
tieu chi ye try soy theo quy dinh truck khi thay doi try so. 

3. SO Tu phap huong dan, to chirc,  thirc hien Quy dinh nay. Trong qua trinh 
thyc hien, neu c6 kho ,khan, vuang mac thi tong hop, bao cao de xuat UBND 
tinh xem xet sira doi, be) sung cho phu hop. 

Dieu 11. Khieu nai, to cao lien quan den vi"0 xet du)* ha sce 
thanhlb Van phong cong chtimg 

1. Ca nhan, to chirc c6 guyen khieu nai, to cao ve viec xet duyet hO so.  
thanh lap Van phong cong chung, tir choi cho phep thanh 14p Van phong 
cong chirng. 

2. Viec giai guyet khieu nai, to cao cluvc thyc hien theo quy dinh &la 
phap lug ye khieu nai, to cao./. 

TM. UY BAN NHAN DAN 
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