
BAN NHAN DAN CQNG HOA XA HQI CH1J NGHiA VIET NAM 
TINH LONG AN 

SO: 45 /2016/QD-UBND 

QUYET DINH 
ye AO ban hanh Quy the lam viec cua UBND tinh 

UY BAN NHAN DAN TINH LONG AN 

Can dr Lust TO chirc chinh quyen phucmg ngay 19/6/2015; 

Can cur Nghi dinh so 34/2016/ND-CP ngay 14/5/2016 cua Chinh phu  
quy dinh chi tiet mot s6 dieu va bien phap thi hanh Lust ban hanh van ban quy 
pham phap luat; 

Can cur Nghi dinh so 08/2016/ND-CP ngay 25/01/2016 dm Chinh phu 
quy dinh so hxcmg Ph6 Chu tich UBND va quy trinh, thu tiic bau, to chirc, mien 
nhiem, bai nhiem, diet' dOng, each chat thanh vien UBND; 

Can cur Nghi dinh so' 24/2014/ND-CP ngay 04/4/2014 dm Chinh phn 
quy dinh to chirc cac ccr quan chuyen mon thuc UBND tinh, thanh pho true 
thuOc Trung ucmg; 

Can cir Nghi dinh ski 144/2005/ND-CP .ngay 16/11/2005 dm Chinh phu  
quy dinh ve cong tac phoi him gift cac car quan hanh chinh nha nu6c trong xay 
dung va 'dem tra viec thuc hien chinh sach, chitin lucre, quy hoach, ke hoach; 

Can dr Quyet dinh so 114/2006/QD-TTg ngay 25/5/2006 dm ThU hieing 
Chinh phil ban hanh Quy dinh che dO hop trong host dOng cua cac ca quan hanh 
chinh nha mr6c; 

Can cu Quyet dinh so 42/2014/QD-TTg ngay 27/7/2014 dm Thu tuOng 
Chinh phn ban hanh Quy the theo doi, don doe, kiem tra viec thuc hien nhiem 
vu do Chinh phii„ Thu tu6ng Chinh phu giao; 

Theo de nghi cua Chanh Van phOng UBND tinh, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy the lam vi0 cua UBND- 

Dieu 2. Cac thanh vien UBND tinh; Thu tru6ng cac co quan chuyen mon 
thuloc UBND tinh, Chu tich UBND cac huyen, thi xa, thanh pho va cac to chirc, 
ca nhan c6 ,quan he lam viec vOi UBND tinh trach nhiem thuc rn hien nghie 
tic Quy the nay. 

, Dieu 3. Quyet dinh nay c6 hieu luc thi harsh ke tir ngay 26/9/2016 va thay 
the Quyet dinh so 33/2011/QD-UBND ngay 30/8/2011 ciia UBND tinh ve viec 
ban hanh Quy the lam viec cua.UBND tinh. 
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Dieu 4. Cac thanh vien UBND tinh, Thu trtrOng cac co quan chuyen mon 
thuOc UBND tinh, Chu tich UBND cac 	thi xa, thanh pho Ala cac to chirc, 
ca nhan co lien quan thi hanh quyet Binh nay./. 

Noi nha:n: 
- VP Chinh phu (I-IN; TPHCM); 
- B6 N6i vu;' 
- Cuc KTVBQPPL - B6 Tu phap; 
- TT.TU, TT.HDND firth; 
- CT, PCT va UV.UBND tinh; 
- Nhu Di6u 4; 
- Chanh VP, Ph6 CVP UBND tinh; 
- Phang, Ban, Trung tam thu6c VP; 
- Luu: VT. than 
QC JamvieccuaLIBNIMinh 
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UY BAN KHAN DAN CONG HOA XA ROI CHU NGHIA VIET NAM 
TINH LONG AN 	 MO Lip - Ttr do - Minh phfic 

Long An, ngery 13 thing 9 nam 2016 

QUY CHE LAM Nil[tC 
CiTA UY BAN NHAN DAN TiNH 

(Ban hanh kern theo Quye't dinh so: 4572016/QD-UBND 
ngay 4 5 /9/2016 cua UBND tinh) 

Clurang I 
NHONG QUY DINH CHUNG 

Dieu 1. Phom vi, dai tuvng dieu chinh 

1. Quy ch6 nay quy dinh vs nguyen tic lam viec, the dO trach nhiem, 
quy trinh giai guyet cong vies va quan he cong tic cua UBND tinh. 

2. Cac thanh vien UBND tinh, Thu tremg cac co quan chuyen mon. 
thuOc UBND tinh (goi,  tat cac co quan chuyen mon), Chit tich UBND cac 
huyen, thi 	thanh pho (goi tat la UBND cap huyen.) va cac to chirc, ca nhan co 
quan he lam viec vdri UBND tinh chiu sir dieu chinh cua Quy che nay. 

Dieu 2. Nguyen tic lam vic cua UBND tinh 

1. UBND tinh lam viec theo nguyen tic tap trung clan chu, vira bao dam 
phat huy vai trO Faith dao cua tap the UBND tinh, vira de cao trach nhiem ca 
nhan cua Chu tich, cac Pho Chit tich va 11y vien UBND tinh, trach nhiem ngueri 
dung dau cua Chu tich UBND tinh. 

2. UBND tinh giai quyat cong viec theo quy dinh cua phap luat, sir chi 
dao, dieu hanh cua Chinh phu, Thu tir6rng Chinh phu, bao dam sir lanh dao cua  
Tinh ay, Ban Can sir clang UBND tinh va sir giam sat cua HDND tinh trong qua 
trinh thirc hien chirc Wang, nhiem vu, quyen han duoc giao. 

3. Trong phan cong giai quy& cong viec, moi ding viec chi giao cho-
mOt co quan, don vi, mOt ngtr ri phis trach va chiu trach nhiem chinh. Cap ten 
'thong lam thay cong viec cua cap duoi, tap the khong lam thay cong viec cua ca 
nhan va ngucfc lai. Thu trtr&ng co quan, don vi duoc giao ding viec phai chiu 
trach nhiem ye tien d4 va ket qua thirc hien cong viec duoc phan cong. 

4. Bao dam tuan thu quy trinh, thu tut va thin han giai guy& cong viec 
theo quy dinh cua phap luat, chucmg trinh, kO hoach cong tic va quy the lam  
viec dal ban hanh. 

5. Thirc hien phan cap hop 17 cho cap dithi theo quy dinh cua phap luat, 
bao dam phat huy tinh chu dOng, sang tao va tinh than trach nhiem trong thirc 
hien nhiem vu, tang maw sir phOi hop tem& tic, trao dOi thong tin giira cac co 
quan, don vi tong giai guy& Gong viec cua to chirc, ca. nhan. 
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6. Bao dam dan chit, cong khai, minh bach va hieu qua trong moi hoat 
dOng va trong cong tac chi dao, dieu ha.nh cua UBND tinh. 

, 	7. Dau nhiem kST hoac Mu co sir thay d6i thanh vien, UBND tinh hop 
thong that de pilau cong cu the, xac dinh ro thiem vu, quyen han.cita timg thanh 
vien, sinh hoat Quy che lam viec cua UBND tinh, tao thuan lqi va nang cao hieu• 
qua hoat dOng cua timg thanh vien. 

Dieu 3. Co ciu to chirc cua UBND tinh 

1. UBND tinh g6m: Chit tich, 03 PM. Chu tich (trir truang hap luau
chuyen, dieu dOng, b6 tai can b0 duac quy dinh tai khoan,2 Dieu 2 Nghi dinh so 
08/2016/ND-CP ngay 25/01/2016 cita Chinh phu) va cac Uy vien. 

Uy vien UBND tinh la ngui &nig dAu ca quan chuyen mon thuOc 
UBND tinh va Chi huy trtrong BO Chi huy Quarsir tinh la Uy vien phu trach 
quan su, Giam d6c Cong an tinh la t'131 viol) phu trach cong an. 

2. Ca quan chuyen mon thuOc UBND tinh g6m có cac Sac va co quan 
twang throng Si:e 

a) Ca quan chuyen mon thuOc UBND tinh la co quan tham muu, ginp 
UBND tinh thuc hien chirc nang quan ly nha mroc ye nganh, linh wc,  dia.  
phtrang va thuc hien cac nhiem 	quyen han.theo sir phan cap, it'y quyen cua  
co quan quan nha nuac cap Iron. 

b) Ca quan chuyen mon thuOc UBND tinh chiu sir chi dao, quan VT,  ye to 
chirc, bieu the va cong tac 	UBND tinh, dong tiled chiu su chi dao, kiem tra 
ye nghiep vu  cua ca quan quail nha ntroc ve nganh, tinh virc cap tren. 

c),Viec to chirc co quan chuyen mon thuOc UBND tinh phai,phit hop 
yeti dac diem nong thon, do thi va dieu kien„ tinh hinh phat trien kinh to - xa hOi 
ctia timg dia phtrotng; bao dam tinh gon, hop VT, thong su6t, hieu luc, hien qua 
trong quan ly nha nueic ye nganh, limb vire tir trung uang,den co so; khong tang 
lap yeti nhiem vii, quyen han 	cac ca quail nha ntrac cap tren dat tai dia ban. 

Chuang II 
TRACH NHIEM, PHAM VI Gai QUYET CONG VIEC 

VA QUAN HE CONG TAC 

Dieu 4. Nhie:m vu, quyen bun cua UBND tinh 

UBND tinh thirc hien cac nhiem vii, quyen ban quy dinh tai Dieu 21 cila 
Luat T6 chirc chinh quyen dia phucmg narn 2015. 

Dieu 5. Clich thtirc giai quyet cong vik‘c cua UBND tinh 

1. Thao luan va quy& dinh timg van de, cong viec tai phien hop UBND 
tinh thuang kST hoac bat thuang. 

, 	2. D6i 	mOt s6 van de, cong viec do yeu cAu cap bach hoac khong 
nhat thiet phai to chirc th.ao luan, bieu quyet tai phi& hop, theo chi dao dm Chit 
tich UBND tinh, Van phong UBND tinh giri phieu xin y kian kem toast b0 ha so 
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den tirng thanh vien UBND tinh de xin y kien. Cac thanh vien UBND tinh c6 
trach nhi'em cho y hen vao phieu va gui lai Van phong UBND tinh,cham nhat 
05 (flan-9 ngay tongay nhan duccc phieu xin kien va ho 	IC& qua Neu 

quyet bang phieu xin St hen ducic Chu tich UBND tinh thOng bao tai phien hop 
UBND tinh gars nhat. 

3. Cac quy& dinh tap the cua UBND ,tinh ducfc thong qua khi. c6 qua 
nfra ,(>1/2) tongthanh vien UBND tinh bieu quyet tan thanh. Neu so bieu_ 
quyet tan thanh va khong tan thanh ngang nhau thi quyet dinh theo y hen Meru 
quyet dm Chit tich UBND tinh. 

Truemg Imp ray y kien cac thanh vien UBND tinh thong qua phieu, neu 
chua ducic, qua nira (>1/2) tong so thanh vien UBND tinh Neu quyet tan thanh, 
Van phong UBND tinh bao cao Chu tich UBND tinh guy& dinh viec dua ra 
phien hop UBND tinh gars nhat de than luan them. 

Dieu 6. Trach nhi'em, pham vi giai guy& cong viec cua Chu tich 
UBND tinh 

1. Chit tich UBND tinh la nguoi dung clan, lanh dao, chi dao, dieu harsh 
hoat dOng cua UBND tinh; chiu trach nhiem ca nhan khi thuc hien nhiem vu, 
quyen han quy dinh tai Dieu 22 Lust TO chin chinh quyen dia phucmg Warn 
2015; ding cac thanh vien UBND tinh chiu trach nhiem tap the trirOc Chinh 
Thu tuOng Chinh phi, HDND tinh, truck phap lust va nhan dan dia phucmg 
thuc hien nhiem vu, quyen han quy dinh tai Dieu 21 LuSt TO chirc chinh quyen 
dia phucmg nam 2015. 

2. Chit tich UBND tinh true tiep chi dao giai guy& cac ding viec sau: 

a), Nlifing eking viec quan trong, lien quan den nhieu nganh, link vuc, dia 
phuomg trong tinh. Truarng Op can thiet, Chu tich UBND tinh c6 the thanh lap 
cac to chirc to van de giitp giai guy& cong viec. 

b) Nhang cong viec virgt qua tham quyen giai guy& cua cac Pho Chit 
tich UBND tinh hoc con St Id& khac nhau gifra cac Pho Chu tich UBND tinh. 

c) NhUng ding viec da duce cac co quan, don vi phi hop xir 1St nhung 
chua dat ket qua. 

3. Chu tich UBND tinh uy nhiem cho mOt Pho Chit tich chi dao, dieu 
hanh cong viec cua UBND tinh khi Chit tich di yang. KM mOt Pho Chit tich di 
yang, Chit tich trite tiep giai guy& hose phan cong Pho Chu tich khac giai quyet.  
cong viec thay Pho Chit tich di yang. Chanh Van phong UBND tinh thong bao 
kip thC:ri cac nOi dung uSt nhiem, phan cong nett tren theo dung quy dinh. 

4. Chi' tich UBND tinh dieu chinh phan ding cac thanh vien UBND tinh 
khi can thiet. 

Dieu 7. Trach nhiem, pham vi giai quyet cong viec cim Pho Chii tich 
UBND tinh 

, 1. M6i. Pho Chu tich UBND tinh dirge Chu tich phan cong phi trach 
mot so Dinh vArc cong tac, chi dao va theo dOi hoat dOng cua m6t s6 don vi cap 
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huyen. Pho ChU tich UBND tinh chiu trach nhiem ca nhan trtrOc Chu tich trong 
pham vi, link vire dugc phan ding, cling cac thanh vien khac chiu trach nhiem 
tap the ye hoat dOng cua UBND 

2. Trong pham vi, 	vire dugc phan ding, Pho Chu tich UBND tinh 
co nhiem vu, quyen han sau: 

a) Chi dao, don d6c cac co quan chuyen mon xay dung va clirc thuc 
hien cac chitin lugc, quy hoach, ke hoach, cac co che, chinh sach, de an phat 
trien nganh, linh vire theo clang chu trwmg, chinh sach, phap luat, phu hqp yen. 
chi dao dm cap ten va tinh hinh thuc to cua diaphucmg, bao dam tinh kha thi va 
dat hieu qua cao. 

b) Chi dao, kiem Ira cac co quan chuyen mon, UBND cap huyen thuc 
hien cac chutnrang, chinh sach, phap luat va nhiem vu thuOc pham vi, link vire 
dugc phan ding; dinh chi tam thin viec thi hanh van ban va viec lam trai phap 
luat, de xuat Chit tich UBND tinh xi' 1y theo quy dinh cua phap luat. 

c) Chi dao, xir 15,  nhirng cong viec phat sinh hang ngay,  thuOc pham 
Mill \rue dugc phap cong; nghien ciru, phat hien nhfing van de ye chinh sach can 
sira doi, bo sung thuOc pham vi, linh vire dirge phan cong, bao cao do xuat Chu  
tich UBND tinh xem xet, guy& dinh. 

d) Thuc hien nhimg cong viec khac do Chu tich UBND tinh giao. 

3. Cac Pho Chu tich UBND tinh chit d'Ong xir ly cOng viec trong pham 
vi, linh vire dugc phan cong. Neu cong viec co lien quan an linh vire cong tac- 
cua 	Chu tich khac thi chu dOng phoi hcrp de giai quyet. Trutmg harp con 
kien khac nhau thi Pho Chu tich dang chn tri xu 15r cong viec do bao cao Chu  
tich UBND tinh quyet dinh. 

4.' Chu tich va cac Pho Cha. tich UBND tinh thugng xuyen thong bao 
cho nhau nhimg ding viec quan trong da dugc giai quyet' 	yeti nhfing cOng 
viec phat sinh ngoai ke hoach, nhirtig van de chua dugc guy dinh, cac Pho Chu 
tich chit ,dOng bao cap xuat Chit tich UBND tinh quyet dinh. Neu cong viec 
thuOc tharn quyen cn'aUBND tinh thi bao cao Chit tich UBND tinh dua ra phien 
hop town the UBND tinh thao 	guy& dinh. 

Dieu 8. Trach nhqm, 	 quyet cong vigc cult cac Uy vien 
UBND tinh 

1. Uy vien UBND tinh dugc Chu tich UBND tinh phan cong phu trach 
mot so linh vire cong tac cu the, chiu trach nhiem tnxOc UBND tinh, Chu tich.  
UBND tinh ye ding viec thuOc lmh \VC dugc 'phan ding, cimg cac thanh vien 
khac chiu trach nhiem tap the ye hoat dOng caa UBND tinh, bao cao cong tae  
truoc IIDND khi dugc yeu cau. 

2..Uy vien UBND tinh có trach nhiem xem xet, trinh UBND tinh, Chu 
tich UBND tinh giai quyet cac citing viec thuOc link vire phu track dOng thtri 
tham gia, phoi hgp giai quyet cong viec cua UBND tinh, guy& dinh nhang van 
de thuOc tham quyen dm tap the UBND tinh 
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3.' 	vien UBND tinh co trach nhiem tham du day du cac phien hop 
thtremg ky hoac bat thuems cua UBND tinh; thao luan va Neu quyet nhung cong 
viec thuc nhiem vu, quyen hen citaUBND tinh. 

4. Khi can thiet, Chit tich any quyen cho iJy vien UBND tinh thay mat 
UBND tinh giai guy& mot so cong viec cu the, chit tri hOi nevi, tiep ding clan. 
Uy vien UBND tinh thuc hien cac nhiern vv. duoc Chit tich UBND tinh any 
quyen va bao cao ket qua vai Chit tich U8ND tinh. 

5. Uy vien UBND tinh dime Van phOng UBND tinh cung cap day &it, 
kip theri thong tin ye hoat dOng cua UBND tinh, Chit tich, cac Pho Chit tich 
UBND tinh va cac thong tin, tai lieu có lien quan. 

Dieu 9. Trach nhiem, pham vi giiti quyet cong v4c cua Thu truimg 
cac co.  quan chuyen mon 

1., Thu tnremg cac co quan chuyen mon chiu trach nhiem trtrecc UBND 
tinh, Chit'  tich UBND tinh va truck phap luat ye thuc hien chic nartg, nhiem 
them quyen quart 1.S7 nha nue theo nganh, tinh vane tai dia phucmg, bag cao con* 
tac truerc HDND tinh, UBND tinh va co quan quart 1ST nha nitre cap ten ve 
nganh, limb vise khi co yeu cau. 

2. Thu true'mg cac co quan chuyen mon de cao tinh than trach nhiem, 
thuc hien ditng tham quyen &roc giao, chit &Ong giai quyet cac dog viec thuc 
filth vire phu trach dat hieu qua cao, de xuat y kien ye nhang cong viec chung 
cita UBND tinh, thuc hien mot so cong viec cu the theo phan cong ciia Chit tich 
UBND tinh va phan cap dm BO nganh Trung ucrng. 

3. Thu truing cac co quan chuyen mon co trach nhiem chap' hanh 
nghiem tic cac quyet dinh, chi dao cilia cap ten. Truemg hop charn tee hoac 
khong thuc hien ducrc phai kip then bao cao ro 1ST do. Khi co can cir la quyet dinh 
dO trai phap luat thi bao cao ngay Arai ngtrai ra guy& dinh. 

4. Thu truing cac co quan chuyen mon chiu trach nhiem ca nhan tnrac 
UBND tinh, Chit tich UBND tinh ye toan bO cong viec thuOc chic nang, nhiem 
vu, tham quyen tha minh va nhitng cong viec duqc any quyen, ke ca khi da phan 
cong hoac any nhiem cho cap phu. 

5. Gift Thu tnrOng cac co quan chuyen mon va gitia Thu trtrang cac co 
quan chuyen mon vai Chit tich UBND cap huyen phai tang cu mg quan he phOi 
hop cong tac, thon, 'that giai quyet cong viec theo than' quyen, khong ne tranh 
trach nhiem, dim day cong viec ye UBND tinh. Tnremg hop cong .viec wort them
quyen hoac con Sr kien khac nhau thi kip tiled bao cao PhO Chit tich ho4c Chit 
tich. UBND tinh quyet dinh. 

6. Tat ca du thao de an, du an, van ban trinh UBND tinh quy6t dinh, 
thuoc linh Arc nao thi Thu tnrong co quan chuyen mon quan ly linh we do chiu 
trach nhiem,  churn bi day duho so, dam bao ve not dung, the thirc va theri hen  
quy dinh, nett chtra dat you can thi Chit tich hoac Pho Chit tich UBND tinh chi 
dao Thu truang co quan chuyen mon churn bi lai. 

7 



Cie du thao van ban quy pham phap luat cua cac ca quan chuyen mon, 
UBND cap huyen trinh UBND tinh ban hanh phai tuan thit quy dinh cUa Luat 
ban hanh van ban quy pham phap luat narn 2015. 

7. Thu trtramg ca quan chuyen mon Uri chuan bi du thao de an, du an, 
van ban ye !tilting not dung quan trong duoc quyon m6i Thu truamg co cran 
chuyen mon, Chit tich UBND cap huyen co lien quan de hop, thao luan, lay Sr.  
kien gong 	hoar cu can b0 tham gia xay dung de an, du an, van ban, co the 
gin 	

, 
truck du du thao an, du an, van ban den Thu tnrong ca quan chuyen mon, 

Chit tich UBND cap huyen co lien quan de lay Sr kien. Thu tru6ng co quan 
chuyen mon, Chit tich UBND cap huyen duac hoi y kien co trach nhiem phat 
bieu y kien chinh thirc bang van ban. Neu khong co y kien dorig gap thi xem 
nhu clang Sr vol.' du thao va phai chiu trach nhiem ve ratting van de co lien quan. 
den nganh, Dinh vuc, dia phtrcmg minh quan 1Sr. 

Dieu 10. Trach nhitm, pham vi giii quyet Ong vqc cult Chanh Van 
phong UBND tinh 

Chanh Van phong UBND tinh chi dao, dieu hanh Van phong UBND 
tinh thuc hien chfrc nang, nhiem vu, quyen han theo quy dinh tai Thong to lien 
tich so 01/20156-ILT-VPCP-BNV ngay 23/10/2015 dm Van phong Chinh phit 
va. BO NOi vu htrang dan chirc nang, nhiem vu, quyen han va co cAu to chirc eft,' 
Van phOng UBND tinh, thanh pho truc thuc Trung trcmg va Quyet dinh so 
21/2016/QD-UBND ngay 13/5/2016 ciia UBND tinh quy dinh chuc nang, nhiem 
vu, quyen han va ca cau to chIrc cila Van phong UBND tinh; ding voi cac 
nhiem vu sau: 

1. Tham muu, giup Chit tich, Pho Chit tich UBND tinh nate tinh hinh 
hoat dOng cua UBND tinh, cac co quan chuyen mon, UBND cap huyen, tinh. 
hinh kinh to - xa hOi, an ninh - quoc phong tai dia phircmg; tong hop firth hinh 
hoat dOng cua UBND tinh bao cao Chu rich, cac Pho Chu tich UBND tinh; de  
xuAt veri Chit tich, Pho Chit,rich UBND tinh viec phan eking cac co quan chuyen 
mon bao cao nhirng van de ye chn trtrang, chinh sach va co the quan 1Sr, xay 
dung cac de an, du an trinh UBND tinh. 

2. T0 chirc viec cung cap thong tin phuc vu cong tac chi dao, dieu hanh 
cita UBND tinh, Chu rich, Pho Chit rich UBND tinh. Th0ng nhAt quan ly va sir  
dung mang tin hoc cua UBND tinh, day mah img dung ,cOng nghe thong tin de 
nang cao hieu qua cong tac quan1S,  hanh chinh va trao doi thong tin gitra cac co 
quan hanh chinh nha nuotc b dia phucmg. 

3. 'Thu6ng xuyen giu mai quan he ding tic vai cac co quan chuyen mon 
va UBND cap huyen, theo doi, don doe thuc hien cac chit truang, chi dao cita 
UBND tinh, kip th6i. bao cao nhiing van do, cong viec can thiet de Chit tich hoac 
Pho Chit tich UBND tinh xem xet, xir 1Sr. Tham.mtru, giup UBND tinh, Chii rich.  
UBND tinh dieu hanh hoat &Ong phoi hap gifra cac co quan, don vi, tang cue,ng 
IcSr luat, ky cuang hanh chinh va hieu luc, hieu qua cong the quan 1St nha nuerc 
dia phucmg. 
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4. Xay dung, trinh UBND tinh ban hanh Quy che lam viec caa UBND 
tinh va tham muu, gifip UBND tinh theo doi, danh gia viec thuc hien. 

5. Tham mu-u, giup Chu tich UBND tinh xay dung va thuc hien Quy ch6 
phoi hop cong tic gifra UBND tinh vai cac Ban Dang, Toa an nhan dan, Vien 
Kiem sat nhan dan, Mat tan TO quoc Ara cac Doan the cap tinh. 

Dieu 11. Quan14 phOi hgp cong tic ciia UBND tinh 

1. UBND tinh gicr moi quan he cong tic thirang xuyen vai Chinh 
Thu twang Chinh phu va cac co quan Trung ucmg. 

2. UBND tinh gift mai quan he ding tic chat che, thuang xuyen vai 
Thireing truc Tinh uy, Thuang truc HDND tinh ten nguyen tic dam bao su lanh 
ciao cua Dang, su giam sat cfia HDND tinh, thuc hien tot vai tro, chirc nang can 
UBND tinh la co quan chap hanh - hanh chinh nha nuac a dia. phuang. 

, 3. UBND tinh phoi hap chat che 	Thtrang true HDND tinh trong viec.  
chuan bi chucmg trinh, nai dung lcSf hop HDND tinh; giai quyet cac van de phat 
sinh trong qua trinh that hien Nghi guy& caa HDND tinh ve nhiem vu kinh to -
xa h'ai, guac phong - an ninh 6 dia phucmg; giai quyet theo thana quyen cac 
kien, kien, nghi cua HDND tinh, cac Ban HDND tinh, dai bieu HDND tinh va 
caa cir tri. 

4. UBND tinh quan he phoi hap vai Doan dai bieu Quoc hai tinh trong 
viec xay dung,  va then khai thi hank phap luat, that hien cac chucrng trinh, ke 
hoach phut trial kinh to - xa hai, quoc phong an ninh, cac chu tnrang km lien 
quan den quac ke dan sinh, den quyen va nghia vu can cac tang lop !thin dan; 
dam bao cong tic Om sat cua dai bieu Quoc hai, phoi hop trong cong tic tiep 
xfic cir tri, giai quyet cac y kien, kien nghi cua dai bieu Quoc hai va cua dr tri. 

5. UBND tinh phoi hop chat che val. Mat tan TO quoc va the Doan the 
tinh chum lo, bao ve lgi ich chinh dal% cua nhan dan, van clang nhan dantham. 
gia xay dung, ding co chinh quyen yang marsh, ttr giac thuc hien cac chu  
throng, chinh such, phap luat cua Dang va. Nha Dirac a dia phucmg. UBND tinh 
va cac thanh vien UBND tinh có trach nhiem giai quyet va tra lbi cac hen nghi 
dm Mat trail To quoc va cac Doan the tinh. 

6. UBND tinh phoi hop vai Toa an nhan din tinh, Vien Kiem sat nhan 
dan tinh trong viec ctiu tranh phong, thong tai pham va cac hanh vi vi pham 
phap luat, gop phan that hien thing lgi cac mac lieu kinh to - xa hai va cac chu  
tnrcmg, chinh such, phap lust dm Dang, Nha nuac a dia phucrng. 

Chirong III  
CHUtiNG TRINH CONG TAC CUA UBND TINH 

D4u 12. Chirong trinh cong tic cua UBND tinh 

1. Tren co sa chfi trucmg, chinh such, phap IWO cua Dang va Nha nuac, 
chucmg trinh cong tic cua Chinh phu, Nghi quyet Tinh uy, Nghi quyet I-EDND 
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tinh, UBND tinh thao luan va guy& dinh not dung chuong trinh cong the tin 
thong, quy, 6 thong va nom. 

a) Chuang trinh cong the nam the hien "tong quat cac dinh hu&ng, nhiem 
vu va giai phap lore cua UBND tinh ten tat ca cac linh vue cong tac; nOi dung 
cac phien hop thuOng ky tha UBND tinh; danh muc the du thao bao cao, de an, 
du an, van ban quy pham phap luat va lilting van de, cong viec quan tong trinh 
UBND tinh, Chu tich UBND tinh trong natl. 

b) Chuang trinh cong tac quy bao gem not dung the phien hop thuarng 
kY elm UBND tinh; danh muc the du thao bao cao, de an, du an, van ban quy 
pham phap luat va nhCmg van de, cong viec quan trong trinh UBND tinh, Chu 
tich UBND tinh trong quy. 

c) Chucmg trinh cong the thang bao gem not dung phial hop thuong kY 
cua UBND tinh; danh muc cac du thao bao cao, de an, du an, van ban quy pham 
phap luat va cac van de, cong viec quan tong trinh UBND tinh, Chu tich UBND 
tinh trong thong. 

d) Chuang trinh cong the tuan (lieh cong the tuan) cha Chu tich va cac 
Pho Chit tich UBND tinh bao gem hoat dOng caa. Chu tich va cac Pho Chu tich 
UBND tinh theo terng ngay trong man. 

2.,  Chanh Van phong UBND tinh co trach nhiem to chile tong hop, xay 
dung Lich cong the tuan cha Chu rich va PhO Chu tich UBND tinh, chucmg trinh 
cong tac timg thong, quy, 6 thong va nom tha UBND tinh, kip thed bao cao 
UBND tinh, Chu tich, Pho Chu tich UBND tinh quy'et dinh va theo dai, don doe 
viec thuc hien 

3. UBND tinh chi thao Juan va giai 'guy& nhfing not dung eking viec dA  
ghi trong clurang trinh cong tac cua UBND tinh; the tru•tmg hop cong viec clot  
xuat, cap bach do Chu tich UBND tinh quyet dinh. 

Dieu 13. Trinh hr xay dyng cinrcing trinh cong tic ctia UBND tinh 

1. Chuang trinh ding tac nom: 

a) Chain nhat ngay 15 thong 11 hang ,nam, Thu tnrong the co quan 
chuyen mon, Chu tich UBND cap huyen 	ve Sc KO hoach va Dan tir, Van 
phong UBND tinh danh muc the bao cao, de an, du an, van ban can trinh UBND 
tinh, Chu tich UBND tinh trong nom teri. Danh nixie phai the hien rO: ten IA° 
cao, de an, du an, van ban; cap guy& dinh (UBND tinh hoac Chu tich UBND 
tinh); co quan chu tri soan thao; co quan phoi hop soan thao; tiled han trinh. 

b) SiC' Ke hoach va Dau tir chu tri, phei hop veri Van phong UBND tinh 
tong hop, xay dung du thao chucmg trinh cong tac nom efia,UBND firth; charn 
nhat ngay 30 thong 11 gni lai cac co quan, don vi 	quan de tham gia y kien. 

c) Trong thoi han khong qua 07 (bay) ngay lam viec ke tir ngdy nhan 
duoc du thao chucrng trinh cong the nun cua UBND tinh, cac co quan, don vi 
lien quan coy kien chinh thirc bang van ban giri Van phOng UBND tinh de hoan 
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chink, bao coo Chu tich UBND tinh xem xet, quyet dinh viec tinh UBND tinh 
thong qua tai phien hop thuimg kk cued nam. 

d) Trong thiri han khong qua 07 (bay) ngay lam viec ke tir ngay UBND. 
tinh thong qua chuong trinh ding tac nam, Van phong UBND tinh trinh Chu tick 
UBND tinh quyet dinh ban hanh, girl den cac thanh vien UBND tinh, cac co 
quan chuyen mon, UBND cap huyen va cac co quan, don vi lien quan biet, trier 
khai that hien. 

2. Chuang trinh ding tac quST: 

a) Trong thong cu6i cua mai quS/, cac ca quan chuyen mon, UBND cap 
huyen danh gia tinh,hinh thuc hien chuong trinh ding tac q4 do, la soatlai cac 
van de, cong viec can trinh UBND tinh, Chu tich UBND tinh vao quST.tiep theo 
da ghi tons chuong trinh cong tac nam va b6 sung cac van de, ding viec mai 
phat sinh de xay dung chucrng trinh cong,tac qu5r sau. 

Chain nhat ngay 15 cila thong cu6i quy, cac co quan, dcm vi girl du kien 
Chuang trinh cong tac quST sau ye So Ke hoach va Dau to, Van phOng UBND 
tinh. 

b) Se, Ke hoach va. Dau to chu tri, ph6i hap voi Van phOng UBND tinh 
tong hap, xay dung du thao chuong trinh cong tac quy cua UBND tinh; chain 
nhat ngay 20 dm than cuOi quSi trinh Chu tich UBND tinh quyet dinh, gin den 
cac ca quan, don vi biet, trien khai thuc hien. 

3. Chucmg trinh ding tac thong: 

, a) Hang thong, cac ca quan chuyen mon, UBND cap huyen can cu lien 
chuan bi cac not dung cong viec da ghi  tong chuong trinh qu5r, nhfing van 

de, ding viec ton gong va phat sinh men de du kien chuong trinh ding tac thong 
sau, cham nhat ngay 15 ciia thong girl ve Ser Ke hoach va Dau tu, Van phong 
UBND tinh. 

b) Sa Ke hoach va Dau to chia't tri, phi hop vai Van phong UBND tinh 
tong hop xay dung du thao chucmg trinh cOng tac thong cua UBND tinh; cham 
nhat ngay 20 dm thong trinh Chu tich UBND tinh guy& dinh, girl den cac co' 
quan, don vi biet, trien khai that hien. 

4. Chuang trinh cong tat tun (lich cOng tac tuari): 

Can .cir Chuang trinh cong tac thong va chi dao cua Chu tich, Pho,  Chu 
tich UBND tinh, Van phong UBND tinh du thao chucmg tinh cons tac tuan ten 
cua Chu tich va cac Pho Chu tich, trinh Chu tich UBND tinh quyet clink, cham 
nhat vao chieu thir nam cua titan hien tai girl den cac ca quan, don vi biet, trien 
khai that hien. 

5. Van phOng UBND tinh thithng xuyen phi hop voi Van phong Tinh 
Van phong HDND tinh de viec xay dung chiming trinh ding tac dinh 

UBND tinh dam bao su dong b0, th6ng nhat Chung. 

6. Van phong UBND tinh tham muu, giup UBND tinh, Chu tich UBND 
tinh quart ly chuang trinh cong tac dinh ky cua UBND tinh. Cac ca quan, don vi.  
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, 	• 
có you cau lam viec voi Chu tich hoac Pho Chu tich UBND tinh de giai quy& 
ding viec, hoac mm Chu tich hoac Pho Chu tich UBND tinh tham du hqi nghi 
hang tuan phai dang 14/ viii Van ph6ng UBND tinh chain nhat vao thir tix tuan 
tnrac do de bao cao xin y kien Chu tich, Pho Chu tich UBND tinh va xep Lich 
cong tac. 

7. Viec dieu chinh chucmg trinh conk tic cua UBND tinh do Chu tich 
UBND tinh guy& dinh tren cor son xem xet de nghi cua cac co quan, don vi va 
yeu cau chi dao dieu hanh cua UBND tinh. 

Di'eu 14. Theo doi, climb gia kk qua thirc hifn chtrung 	cong 
tac cfia UBND tinh 

1. Hang than, quS/, 6 than Ira nom, cac co quan chuyen mon, UBND 
cap huyen ra soot, danh gia viec time hien cac nOi dung cong viec da ghi trong 
chucmg trinh cong tac; thong bao viii Van phOng UBND tinh ye nen dOz  IC& qua 
xi'. 1S/ cac cong viec do,  co quan, dcm 	cac cong viec con ton dong, 
huong 1ytiep theo; Tong thin dieu chinh, bo sung cac cong viec trong chucmg 
trinh cong tac thin gian ten. 

2. Van phong UBND tinh tham rnuu, giim UBND tinli thirOng xuyen 
theo don., hem tra, don doe viec chuan bi cac nOi dung ding viec da giao cho cac. 
co quan chuyen mon va UBND cap huy'en; dinh ky q*, 6 thong va nom bao cao 
UBND tinh lc& qua thuc hien chucmg trinh ding tic cua UBND tinh. 

Chuang W 
TO CHirC HQP, HOI NGHI 

Dieu 15. Nguyen tic to chtic hop, KA nghi 

1. UBND tinh, cac co quan chuyen mon, UBND cap huy'en han the t6i 
da viec hOi hop, clanh thOi gian di kiem tra ca so, giai quyet ding viec tai ch6. 
Khong hop de nghe bap cao thay cho di co st'l hem tra. 

2. Tang cuing hinh thIrc hop true tuy'en. Xem xet ltmg ghep, kat hop 
nhieu nOi dung de giam bOt hOi hop. Kh6ng vi hOi hop lam cham ire xir 13'  cong 
viec cua to chirc, ca nha.n. 

3. Chuan bi chu dao n6i dung hop, to chirc hop ngan gon tren tinh than  
tiet kiem, chat lacing, hieu qua. Ngueri &roc phan ding bao cao chi trinh bay torn 
tat tido cao va nhimg van de can thao luan, dung gop y kien. 

DOu 16. T6 chfit phien hop cfia UBND tinh 

1. UBND tinh to chirc phien hop thuOng ky m6i thong mot lan. TnrOng 
hop can thiet to chine phien hop bat thiecmg. 

2. Chii tich UBND tinh trieu tap phien hop thirOng l(Si cua UBND tinh 
va chi &roc tien hanh khi co it nhat hai phan ba (2/3) tong so thanh vien UBND 
tinh tham du. TruOng hop can thiet hoac theo yeu cau ciia it nhat mOt phan ba 
(1/3) tong so thanh vien UBND tinh, Chu tich UBND tinh trieu tap phien hop 
bat thiremg. 
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3. Chit rich UBND tinh chit toa phial hop UBND tinh. Khi yang mat, 
Chit rich UBND tinh phan cong melt Pho Chit rich UBND tinh thay Chit rich chit 
toa phien hop. 

4. Thanh vien UBND tinh vang mat tai phien hop phai bao cao va du9c 
Chit rich UBND tinh d9ng y truac phien hop. Thanh vien UBND tinh dOng thai 
là Thu trurarng co quan chuyen mon co the Ay nhiem cap pho,  d(r hop thay neu 
ducrc Chit rich UBND tinh d9ng va phai chiu trach nhiem ve y kien,phat bieu. 
cita ngtrai duac 	nhiem. Ngueri du hop thay duac phat bieu kien, nhung 
khong of) quyen Melt quyet. 

5. Khach min tham du phien hop UBND tinh: 

- Dai dien Thuemg trtrc HDND tinh; Tnremg Doan dai bieu Que•c h9i, 
Pho tnrang Doan dai bieu Qu9c h9i dan vi tinh durac mbi tham du cac phien hop 
UBND tinh. 

- Chit rich fly ban Mat trait To qutPc Viet Nam tinh, ngueri dimg dart to  
chirc chinh tri - xa hOi cap tinh, dai dien cac Ban dm HDND tinh, Chanh an Tea 
an nh'an dan tinh, Vien trurerng Vien kiem sat nhan dan tinh du9c mm tham du 
phien hop UBND tinh khi ban ye cac van de có lien quart, do Cho rich UBND 
tinh quyet dinh. 

- Chit rich HDND, Chit rich UBND cap huyen va cac dai bieu khac 
du9c mai tham du phien hop UBND tinh khi ban ye cac van de co lien quart, do.  
Chit rich UBND firth quyet dinh. 

6. Tai phien hop, UBND tinh thao Juan va bieu guy& tUng cong viec 
theo trinh to sau: 

- Thu truerng ca quan chit tri cong viec trinh bay torn tat (khong doc 
town van) n9i dung cong viec, neu r6 nhting n9i dung can xin y kien UBND tinh. 
Neu n9i dung can xin y kien da dime thuyet minh ro trong ter trinh thi khong 
phai trinh bay them 

- Cac thanh vien UBND tinh phat bieu y kien, neu ro tan.,  thinh hay 
khong tan thanh n9i dung nao. Cac 	bieu ductc mai du hop phat bieu tham gia 

kien. 

- Thu truerng ca quart chit tri cong viec ph& bieu y kien tiap tint va giai 
trinh nhirns van de chtra thong nhat, nhting van de cac thanh vien UBND tinh va 
cac dai Wen du hop dat ra. 

- Chit toa ket Juan va lay bieu guy& bang hinh thirc bieu guy& cong 
khai hoac bo,  phieu kin. Cac quyet dinh caa UBND tinh phai duac qua,  nira 
(>1/2) tong so thanh vien UBND tinh bieu quyet,tan thanh. Tnremg h9p so tan 
thanh va khong tan thanh ngang nhau thi guy& dinh theo y kien bieu quyet 
cua Chu rich UBND tinh. 

- Neu thay con van de thao luan chtra ro, chit toa de nghi UBND tinh 
chum thong qua va yeti eau chuan bi them. 
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7. Rieng dOi voi du thao van ban quy pham phap luat, trinh to xem xet 
thong qua thuc hien theo quy dinh cua Luat Ban hanh van ban quy pham phap 
lust nam 2015. 

8. Chanh Van phong UBND tinh có trach nhiem: 

a) It nhAt 07 (bay) ngay lam viec fru& ngay to chirc phien hop, trinh 
Chit tich UBND tinh quyet dinh nOi dung, chtrang trinh, than gian hop, thanh 
phan tham du phien hop. 

b) Giri giAy mai ,va tai lieu hop den cac ilianh 	UBND tinh va dai 
bien dirgc mai hop it "that 03 (ba) ngay lam viec tru6c ngay hop thuarng kY, it  
nhat 01 (mot) ngay lam viec trate ngay hop bat thuang. Tnrarng hop thay doi 
ngay hop thi thong bao truck it nhAt 01 (met) ngay. 

c) Don d6c Thu tru&ng co quan, don vi có cong viec trinh trong phien 
hop giri ho so, tai lieu cal lien quan. Chain nhat 05 (nam) ngay lam viec truqc 
ngdy hop, co quan, don vi chit to cong viec giri 01 (mOt) ban ho so, tai lieu den 
Van phong UBND tinh de kiem tra; so lucmg ho so, tai lieu trinh tai phien hop 
do Thu trurong co quan, don vi chit' to thOng nhat v6i Chanh Van phong de thuc 
hien viec in an. 

d) ChuAn bi cac dieu kien khac phuc vu phien hop. 

d) To chirc viec ghi bien ban phien hop. Sau m8i phien hop, thong bao 
kip than nhang guy& dinh, ket 141 dm chit t9a phien hop giri .cac thanh vien 
UBND tinh va cac ca quan, don vi co lien quan. 

Dieu 17. To chile cac buOi him, lam viec dm Chit tich, Pho Chu tich 
UBND tinh cle xii. ly cling viec  

1. Giao ban dAu gia buOi sang hang ngay gift Chit tich, cac Pho Chit 
tich UBND tinh va Chanh Van phong, cac Pho Chanh Van phong UBND tinh. 

NOi dung giao ban g6'm nhang cong viec ma Chii tich, Pho Chu tich 
UBND tinh chua xu 1S, duoc qua hO so va Phieu trinh cita Van phong UBND 
tinh, va cac cong viec khac do Chit tich UBND tinh guy& dinh. 

2. Chit tich, Pho Chu tich UBND tinh to chirc hop de 'dr 1ST nhirng cong 
viec can thiet va ratting ding viec phirc tap, cap back, lien quan den nhieu 
nganh, nhieu linh vuc: 

a) Van phong UBND tinh du kien nOi dung, thanh phAn, thari gian, dia 
diem hop, phan cong cac co quan, don vi lien quan chuAn bi cac nOi dung, tai 
lieu lien quan, trinh Chu tich, Pho Chu tich UBND tinh guy& dinh. 

b) Khi ducic sr dOng y ctia Chit. tich,' PhO Chu tich UBND tinh, Van 
phong UBND tinh giri giay mai cung tai lieu hop den thanh phan du hop; chart 
bi cac,dieu kien ph-kw cuOc hop; 	bien ban cuOc hop; sau cuOc hop ra thong 
bao ket luAn Cita Chu. tich, Pho Chit. tich UBND tinh. 

c) Ca quan, don vi duoc phan cong có trach nhiem chuAn bi kip thati, 
day du not dung, tai lieu hop theo thong bao cua Van phong UBND tinh; chuan 
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bi y kien giai trinh ve cac van de lien quan; sau cuec hop, ph& hop vari Van 
phong UBND tinh hoan chinh thong bao ket luau cua Chii rich, Pho Chu tich 
UBND tinh. 

d) Co quan, don vi, to chirc, ca nhan throe mm du hop có trach nhiem 
tham du dung thanh phan va phat bieu y kien ye nhiing van de lien quan. 

d) Chu tich, Pho Chii rich UBND tinh chit toa, dieu hanh cuOc hop thao 
luan, giai quyet dirt diem timg van de, cong viec. 

3. Hop, lam viec voi Thu tnrC'mg cac co quan chuyen .mon, Chi' rich 
UBND cap huyen: 

• 

a) Wei nam it nhAt met lin, Chu rich UBND tinh hop, lam viec voi Thu  
trueng cac co quan chuyen mon, Chii rich UBND cap huyen ve viec chap hanh su 
chi dao, dieu hanh cua UBND tinh, Chit rich UBND tinh va dive hien Quy che 
lam viec cua UBND tinh. 

b) Moi qu* it nhAt met lin, Chu rich, Pho Chi' rich UBND tinh hop, lam 
viec vol cac co quan chuyen mon thuec linh vt.rc phu trach de nam tinh hinh, 
kiem tra, don doe viec thuc hien chucmg trinh cong tac, thuc hien nhiem vu  
duoc giao, giai quyet cac kho khan vuerng mac phat sink va chi dao cac cong 
viec trong tam, cap bach (neu co). 

4. TuST theo you cAu cong tac chi, dao dieu harsh, Chu rich, Pho Chii. tich 
UBND tinh CO cac cuec hop, hei nghi khac. Cac cuec hop, hei nghi khac thuc 
hien theo Quy dinh the de hop trong hog deng cua cac co quan hanh chinh nha 
nueic ban hanh kern theo Quyet dinh so 114/2006/QD-TTg ngay 25/5/2006 dm 
Thu twang Chinh 

Dieu 18. TO chirc hop ciia cac quan chuyin mon va UBND cap 
huyen, moi Chu tich, Pho Chit tich UBND tinh dw hop va lam viec 

1. Thil twang cac co quan chuyen mon, Chu rich UBND cap huyen 
guy& dinh to chirc cac cuec hop, hei nghi trong pham vi quan ly de giai quyet 
cong viec. 

2. Cac co quan chuyen mon, UBND cap huyen khi to chirc hei nghi co 
yeu cau meri lank dao dm co quan, don vi khac phai bao cao xin y kien va duoc 
su &Ong y ciia Chu rich UBND tinh. 

3. Cac co quan chuyen mon, UBND cap huyen co yeu cAu mei ChU 
rich, Pho Chu rich UBND tinh du hop ,hoac lam viec phai co van,  ban clang 14 
truoc yai Van phong UBND tinh phoi hop chuAn bi not dung, bo tri lich cong 
tac. Doi vol nhiing van de, ding viec cap bach, Chanh Van phong UBND thih, 
trirc tiep bao cao va be to thei gian de Chit tich, PhO Chit tich UBND tinh lam 
viec vol co quan, don vi, ?di ly kip than. 

4. Thu trueng,  cac co quan chuyen mon, Chu tich UBND cap huyen 
khong hoac uST quyen cho chuyen vien bao cao, lam viec v6ri Chu rich hoac 
Pho Chit rich UBND tinh. 
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Chin: mg V 
Gai QUYET CAC CONG VIEC THUtiNG XUYEN 

ODA CHU TICH, PHO CHU TICH UBND TINH 

Dieu 19. Cach thtrc giii quyt cong viec 

1. Cho rich, Pho Cha. tich UBND tinh xem xet, giai guy& ding viec 
thirOng xuyen ten co so ho so, tai lieu trinh cila co quan chit tri cong viec va 
phieu trinh giai quyet eking viec dm Van, phong UBND tinh (quy trinh theo lieu
chuAn chat luong TCVN ISO 9001:2008), chircmg trinh, ke hoach ding tac va 
tinh hinh thuc to tai dia phtrcmg. 

TruOng hop can thiet va cap bach, Chit tich, Pho Chit rich UBND tinh.  
CO the giai quyet cong viec do cac co quan chuyen mon, UBND cap huyen trinh 
truc tiep, sau do giao lai Van phong UBND tinh de lap ho so, thii tuc theo qui 
dinh. 

2.,  Hop lam viec vOi lanh dao cac co quan chuyen mon, UBND cap 
huyen va co quan, don vi lien quan de giai quyet cong viec. 

3. RAN tiep giai guy& cong viec tai dia phuang, co so. 

4. Thanh lap cac to chirc to van giap chi,dao dive hien mot s6 nhiem vu  
quan tong hoac giai quyet cong viec lien quan den nhieu nganh, nhieu huyen. 

Dieu 20. Trach nhk'm dm Van phong UBND tinh trong vitisc chuin 
bi phieu trinh giai quyet ding viec 

1. Van phong UBND tinh chi trinh Chu rich, Pho Chu rich UBND tinh 
giai quyet nhang cong viec thu6c pham vi tha.'m quyen cua UBND tinh, Chi]. 
rich, Pho Chii tich UBND tinh va theo dung trinh to thu tuc quy dinh. 

2. Khi than duoc h6 so cong viec cua cac ca quan, don vi trinh UBND 
tinh, Chit tich UBND tinh, Van phong UBND tinh co nhiem vu tham tra ye thii 
tuc, the thirc, hinh,  thirc van ban du thao, n6i dung va tinh phap cita van ban 
du thao va lap phieu truth giai quyet cong viec, trinh Chit'  tich hoac ,Pho Chit' tich 
UBND tinh. Tat ca ho so giai quyet cong viec sau khi than' tra, thong nhat phai 
có chit IcT cua Chanh VAn phong hoac Pho Chanh Van phong UBND tinh tai 
phieu trinh. 

a) Tharn tra ve mat thit tuc: neu ho so trinhkhong clung img quy dinh, chain  
nhat 02 (hai) ngay,  lam viec ke tir ngay nhan duoc ho so trinh, Chanh Van phong 
UBND tinh chuyen tra lai h6 so (bang van ban) va you cau Thu trtkmg co quan, 
don vi trinh diet' chinh lai ho so theo quy dinh. 

b) Tham tra ve the thirc, hinh thirc van ban du thao: neu the thirc, hinh 
thirc van ban khOng phi' hop, chtra dung quy dinh, Van phong UBND tinh ph6i" 
hop vai co quan, don vi chit tri hoan chinh lai du thao. 

c) Thim tra ve not dung va tinh phap ly cita van ban du thao: Van 
phong UBND tinh coy Id& than' tra d6c lap ye not dung, tinh phap ly cila van 
ban; dong'thOi phoi hop veri cot quan soon than chinh sira nhang n6i dung chua 
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dung, chua phi' hop trong van ban du thao tnroc khi trinh UBND tinh, Chu tich 
UBND tinh. DOi vcri Wiling van de chua thOng nhat duoc vai co quan, don vi 
soan did°, Chanh Van phong UBND tinh cha to to chirc hop vai co quan, dan vi 
soan thao cac co quan, don vi có lien quan do thao Juan di den thong nhat. 
Neu van chua th6ng 'that, Van ph6ng UBND tinh duoc bao lira y kien va trinh 
bay rO trong phieu trinh, trinh Chu tich, Pho Chu tich UBND tinh quyet dinh. 

3. Chain nhat 03 (ba) ngay lam viec ke tir khi nhan duoc hO sa,  hop le, 
Van phong UBND tinh phai hoan thanh ding viec tham tra va 	phieu trinh, 
kem theo day du hO sa, tai lieu, trinh Chu tich hoac Pho Chit tich UBND tinh. 

Dieu 21. Xir1S,  hO so.  trinh va thong bao ket qua  

1. Cham nhat 02 (hai) ngay lam viec ke to ngay Van phong UBND tinh 
trinh, Chu tich hoac Pho Chu'. tich UBND tinh 14/ van ban giai quyet ding viec 
hoac coy kien vao phieu trinh va chuyen lai Van phong UBND tinh. Twang hop* 
Chu tich, Pho Chu tich UBND tinh chua giai quyet thi Van phong UBND tinh 
xin y kien cua Chu tich, Pho Chu tich UBND tinh va thong bao cho co quan, 
dan vi trinh biet ro ly do. 

2.' Doi vOi cac not dung trinh la du thao de an, du an, van ban quy pham 
phap luat va nhcmg van de phirc tap, Chil tich, Pho Chu tich UBND tinh co the 
yeu cau Thu iruang co quan, dan vi trinh va co quan, don vi lien quan trinh bay 
them truck khi guy& dinh. Chanh Van ph6ng UBND tinh thOng bao cho Thu 
truamg ca quan, don vi trinh chuan bi n6i dung va to chirc buoi lam viec. 

3. D6i yeti cac du thao de an, du an, van ban thuOc thArn quyen guy& 
dinh cda UBND tinh, sau khi xem xet, Chu tich hoac Pho Chu tich UBND tinh 
quyet dinh: 

a) Cho trinh du thao de an, du an, van ban ra phien hop UBND 

b) You cau chuan bi them, neu xet thay du thao de an, du an, van ban 
chua dat yeu can de trinh ra phi& hop UBND tinh; 

c) Cho phop dp ,dung hinh thin 	kien cac thanh vien UBND tinh 
thOng qua,Phieu xin kien duoc quy dinh tai khoan 2 Dieu 5 Quy the nay. 

Chuang VI 
THU TiJC TRiNH, BAN HANH VAN BAN 

Dieu 22. Thil tkic gin van ban, trinh gili quyet cling viec 

1. Tat ca van ban, tai lieu, hO so girl UBND tinh, Chu tich, Pho Chu tich 
UBND tinh tap trung dau mai tai Van phong UBND tinh (Phong Hanh chinh -
To chirc) de xir ly dung quy trinh theo Quy the nay, Quy the larn viec caa. Van 
phOng UBND tinh va tieu chuan chat luong TCVN ISO 9001:2008. 

Van phong UBND tinh khong phai chiu trach nhiem ye su that lac cac 
van ban, tai lieu, ho so do cac co quan, don vi, to chirc, ca nhan giri khong dimg 
quy dinh. 
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2. Van ban cit'a cac co quan chuyen mon, UBND cap huyan trinh UBND 
tinh, Chu tich, Ph6 Chit tich UBND tinh phai do cap trerng (hoc fly quyen cho' 
cap pho) 4 va dung dau dung than quyen. 

Dieu 23. HO so trinh giai quytt cong viac 

HA so trinh Chit tich, PhO Chit tich UBND tinh giai quyat ding viac 
gom co: 

1. Phiau trinh giai quyat ding viac (theo mau th6ng nhAt) ,ciia Van 
phong UBND tinh, trinh Chit tich hok Pho Chu tich UBND tinh co than quyen 
giai quyet,cong viec (m8i phiau trinh chi gui trinh mOt lanh dao UBND 
Trong phiou trinh phai ghi ro nOi dung trinh, tan co quan, don vi trinh; y kien de 
xuat cita chuyen vien theo dOi; y kien va ,chit 4 cita lahh dao Van phOng UBND 
tinh. 

2. T6 trinh cua co quan, don vi trinh. 

3. Du thao van ban trinh Ora tich, Pho Chit tich UBND tinh 4. 

4. Cac tai lieu khac c6 lien quan. 

Di(tu 24. Quy dinh ve vik'c 1cy van ban 

tich UBND tinh ky: 

a) Cac van ban quy pham phap lust cila UBND tinh. 

b) Cac van ban chi dao diau hank thuOc tham quyen cita UBND tinh, 
Chit tich UBND tinh. 

c) Quyat dinh giai quyat lchiau nai, to cao cua cong clan theo quy dinh 
cua phap lust. 

d) T6 trinh, bao cao cua UBND tinh girl cac co quan cap ten. 

d) Cac van ban 1(.11k theo quy dinh cua phap lust. 

2. Pho Chit tich UBND tinh ky cac van ban chi dao cac clang tac cu the,' 
don d6c, huOng dan thi hanh cac van ban cita Chinh phil, Thu tireing Chinh 
BO nganh Trung Wang, HDND tinh, UBND tinh, Chit tich UBND tinh; cac van 
ban girl BO nganh Trung ming thuOc lihh vuy throe Chit tich UBND tinh phan 
cong phu trath va cac van ban khk theo quyet dinh cua Chit tich UBND tinh. 

Khi Chit tich di vAng, Pho Chit tich UBND tinh duoc uy nhiam,  diau 
hanh ngoai tham quyen IcY cac van ban quy dinh ten, con duoc IcY mOt so van 
ban neu tai Khoan 1 Dieu nay. 

3. uy vien UBND tinh la Thit irtrang co quan chuyen mon ngoai viec 
lcY cac van ban thuOc tham quyen theo quy dinh con duoc 4 mOt so van ban 
hanh chinh khi Chit tich ity quyen. 

4. Vic uy guy& phai bang van ban va có th6i han 'that' dinh. Ngtr6i 
duoc Chit tich uy quyen khong duoc uy quyen lai cho ngu6i Ichac 

, 	• 
5. Chanh Van phong UBND tinh ngoai viac 4 cac van ban thuOc than 

quyen theo quy dinh, duoc ky thira lanh UBND tinh cac van ban sau: 
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a) Van ban thong bao y kien ket luSn cua Chu tich, Pho Chu tich UBND 
tinh tai cac cues c hop do Chi' tich, Pho Chu tich UBND tinh chu tri. 

b) Van ban thong bao ket qua xir ly cac ding,  viec Cu the, truyen slat
kien chi day dm Chu tich, Pho Chit tich UBND tinh de cac co,  quan, dcrn vi lien 
quan biet va thvc hien. 

c) Cac van ban khac theo quy& dinh cua Chu tich UBND tinh. 

Di41. 25. Phat hanh, ding bo cac van ban cua UBND tinh 

1. Van pheng UBND tinh chiu trach nhiem to chirc phat hanh cac van 
ban cua UBND tinh, Chu'. tich UBND tinh trong th6i gian khong qua 02 (hai) 
ngay lam viec ke tir ngay 14r,  van ban, bao dam dung dia chi, dung quy trinh thu 
Mc. Tru6ng hop,  phat hien van de chua 	hop, Chanh,  Van phong duoc gift lai 
bao cao xin kien Chu tich, Pho Chu tich UBND tinh de chinh 1ST 

2. Cac van ban quy pham phap luat cua UBND tinh phai dang tai ten 
Cong bao dia phucmg theo qui dinh; kip thai cap nhat vao mang tin hoc cua  
UBND tinh va cua Chinh phu (trir van ban cat not dung, so lieu thuec danh muc 
bi mat Nha nudrc). 

3. Cac van ban cua UBND tinh, Chu tich UBND tinh ban hanh c6 lien 
quan trirc,  tiep den quyen loi va nghia 	cong dan phai duoc thong bao hoac 
Mem yet cong khai tai tru se cac car quan co lien quan giai quyet. 

Diku 26. Kiem tra va xirlyan ban quy ph#m phap luCtt 

Si Tu phap la dau mei tham miru, giup UBND tinh, Chu'. tich UBND 
tinh: 

1. Thvc hien cong tac tkr kiem tra van ban quy pham phap lust do 
UBND tinh ban hanh; phat hien nhimg van de chua dung vOi quy dinh phap luat, 
mau thuan, chong die° hoac khOng con pha hop, kien nghi UBND tinh kip theri 
sera dei, bo sung, thay the hoac bai 

2. Kiem tra van ban quy pham phap luat cua HDND, UBND cap huyen 
ban hanh va de xuat xir ly cac tru6ng hop can xir 1Sr theo quy dinh cua phap lat. • 

Churning VII 
MEM TRA VIEC THI HANH VAN BAN 

• 
Dieu 27. Nguyen tic kiem tra 

1. Kiem tra phai duoc flan hanh thu6ng xuyen va c6 ke hoach. Thu 
trithng co quan c6 tham quyen kieM tra quyet dinh cu the ke hoach va hinh thirc 
kiern tra. 

2. Kiem tra phai bao dam dan chu, cong khai, minh bach, dung ctuy dinh 
phap luat, khong gay phien ha, can tra den hoat dOng binh thuang cua del Mot% 
duoc kiem tra. 

19 



3. Qua trinh kiem tra phai. lap bien ban kiem tra; khi ket thuc kiem tra 
phai co, ket luan r6 rang, neu phat hien có sai pham thi xur ly hoac de xuat cap co 
tham quyen xir ly theo dung quy dinh cua phap luat. 

Di&I 28. Pham vi va phurang thik kiem tra 

1. UBND tinh kiem tra viec thi hanh cac van ban cua Qu6c h6i, Uy ban 
Thutmg vu Quoc h6i, Chit tich nuerc, Chinh phA, Thu tu6ng Chinh phA, cac B6 
nganh Trung irang; HDND tinh, UBND tinh, ChA tich UBND tinh trong hoar 
d6ng dm he th6ng hanh chinh nha mr6c trong tinh. 

2. Chu tich UBND tinh quy& dinh thanh lap Doan kiem tra hoac phan 
cong thanh vien UBND tinh, ThA truarng cac co quan chuyen mon chu tri kiem 
tra viec thirc hien cac van ban doi vai nhang linh vuc, Chuang trinh, du an quan 
-tong, nitang van de birc xac, nhiing nhiem vu, cong viec dal phan giao, viec 
chAp hanh ky luat, ky cucmg hanh chinh va cac quy dinh cua phap luat. 

3. ChA tich, cac Pho Chit tich UBND tinh kiem tra thong qua lam viec 
tnrc tiep yeti cac co quan chuyen mon, UBND cap huyen. 

4. Thir tnrang cac co quan chuyen mem, Chu tich UBND cap huyen 
kiem tra thubng xuyen, dinh ky hoac dOt xuAt . viec thi hanh cac van ban trong.  
pham vi tham quyen quail 17., ten linh vue, dia ban quan 1ST, dinh ky hang quY-
bao cao UBND tinh, Chu tich UBND tinh. 

5. Van phong UBND tinh tham muu, gifip UBND tinh, Chit tich UBND 
tinh kiem tra viec thi hanh cac van ban cua UBND tinh, Chu tich UBND tinh doi  
vefi the co quan chuyen mon thu6c UBND tinh, UBND cap huyen va to chirc, ca. 
nhari CO lien quan. 

Chuang VIII 
TIEP KHACH, DI CONG TAC 

Di&I 29. Ti4 khich 

1. Chu tich, Pho Chit tich UBND tinh tiep khach trong .ntroc va khach 
nuOc ngoai duai hinh thirc gap mat, Chao xa giao, tiep va lam viec co n6i dung. . 

2. Van phong UBND tinh tham mu-u, giup Chit tich, Pho Chu tich 
UBND tinh xep lick tiep khach, ph6i hop v6ri cac co quan lien quan chuan bi not 
dung va phuc vu chu dao trong qua trinh tiep, lam viec. Tnrimg hop tiep khach 
nuac ngoai thi phoi hop voi Sa Ngoai vu de dam bao nghi thirc ngoai giao theo 
quy dinh. 

Di&i. 30. Di cong tic 

1. Chu tich, Pho Chu tich va Uy vien UBND tinh sap xep di cong tac co 
sr 2 - 3 lan/thang nam tinh hinh, kiem tra don doe viec trien khai thuc hien 
cac chu truang, chinh sach, phap luat cua Dang va Nha nuoc, cac van ban chi 
dao dieu hanh cua UBND tinh; tiep xuc, Fang nghe ode y kien phan anh, kien 
nghi, nguyen vong chinh clang dm can b6 co SO va nhan din, kip th6i chi dao 
giai phap giiip co SO khac phuc kho khan vuOng mac trong thuc hien nhiem vu. 
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2. Cac fly vier' UBND tinh khi di ki .tIm tra a co sot dOng thai thirc hien 
vai tro, tacit nhiem thanh vien UBND tinh va Thu truing co quan chuyen mon. 

, 3. Thanh vien UBND tinh di ding tac co sa phai có hoach va thong 
bao bang van ban. Tnrang hop di ding tac, lam viec voi cac BO nganh Trung 
ucmg, cac dia phuong khac ngoai tinh tir 03 ngay to len phai bao cao Chu tich 
UBND tinh. 

4. Trong thai gian HDND tinh va UBND tinh hop, cac thanh vier' 
UBND tinh khong b6 tri di cong tac ngoai tinh, trir trtrang hop duce Chit tich 
UBND tinh phan cong hoac dOng y.  

5. Viec di cong tac a nuac ngoai cua Chit tich, Pho Chit tich va Uy vien 
UBND tinh thuc hien theo dung quy eh& quy dinh cua Bang va Nha nuoc. 

Chiron IX 
THANH TRA, TIEP CONG DAN VA G1A1 QUYET 

KHIEU NAI, TO CAO CUA CONG DAN 

Dieu 31. Trach nhRm cult Chu tich UBND tinh 

1. Chi dao Chanh Thanh tra tinh, Chanh Van phong UBND tinh, Thu 
tnrang cac ca quan chuyen mon, Chit tich UBND cap,  huyen phoi hop thuc hien. 
clung quy dinh va co hieu qua cong tac thanh 	tiep cong dan va giai guy& 
khieu nat., to cao cua cong dan. 

, 	2. Chit tich UBND tinh bo' tri lich 	cong dan it nhat 01 lan/thang; 
phoi hop chat chd yeti Thuerng true Tinh uy, Thuong truc HDND tinh va Doan 
dui bieu Quoc ht5i tinh to chirc tie') cong clan tai Tnj sor Tiep cong dun dm tinh; 
chi dao cac co quan, don vi tong tinh thuc hien dung theo Luat Tiep cong dan 
va cac quy dinh phap,  luat có 	quan. Tnrang hop can tide; Chit tich UBND 
tinh có the chirc tiep xuc, doi thoai vai cong dan tai dia diem khac phi' hop. 
thuan 10, an Wan. 

3. Dinh kk, Chit tich UBND tiny hop val cac Pho Chit tich UBND tinh 
va Thu trtrang cac ca quan, don vi lien quan 	quyet cac don thu khieu nai, 
to cao phut sinh va ton dong theo dung Luat khieu nai, Luat to cao va cac quy 
dinh phap luat co lien quan. 

4. ChU tich UBND tinhchiu trach nhiem trirac Chinh phit, Thin twang 
Chinh phit khi de xay ra tinh tang tham nhung, lung phi,  va cac tieu cue khac 
gay thiet 	lan, tac Ong ?cam; nhang vu viec khieu kien ton dong keo dui, (long 

vuot cap thuc pham vi quail 15r. 

Dieu 32. Trach nhRm cua thanh vien UBND tinh 

1. Trong pham vi, 	vue dirge phan cong, cac thanh vien UBND tinh 
có trach nhiem to chirc cong the thanh tra, kiem tra viec thuc hien chinh such, 
phap luat, nhiem vu cua cac co quan, don 
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2. Giai quyet dung quy dinh cua phap luSt nhirn& khieu nai, to cao thuc 
themquyen; trap trong ling nghe kien cua cong dan de cai tien, nang cao hieu 
qua cong tac. 

3. Ti chirc tiep ding dan theo dung the quy dinh cua phap hat. 

Dieu 33. Trach nhkm cua Chanh Thanh tra tinh 

1. Thar muu, giup Chu tich UBND tinh t6 chfrc, chi .dao hoat Ong 
thanh tra, kiem tra, cong tac giai quyet khieu nai, to cao trong pham vi tham . 
quyen cila Chit tich UBND tinh. 

2. Giai guy& kip thad, dung phap hat nhilng khieu nai, to cao thuOc 
them quyen, Ithieu nai, to cao do Chu tich UBND tinh giao. 

3.. Khi phat hien guy& dinh giai guy& khieu nai cua Thtl truarng cac car  
quan chuyen mon, Chi]. tich UBND cap huyen vi pham phap hat hoSc,c6 tinh 
tiet med,,phai yeu c'au Thu truarng co quan da ban hanh quyet dinh do lien hanh 
giai quyet 10i hoac bao cao Chu tich UBND tinh xem xet, quyet dinh. 

4. T6 chirc thanh tra, kiem tra, huerng din, don d6c cac co quan chuyen 
mon, UBND cap huyen thuc hien cong tac thanh tra, tiep cong dan va giai quyet 
khieu nai, to cao dia cong dan theo quy dinh cua phap lust. 

5. miSi quy bao cao tai phial hop UBND tinh ve tinh hinh thanh tra, tiep  
cong dan, giai quyet khiou nai, to cao cua cong clan tren dia ban tinh; uu diem, 
nhuoc diem trong cong tac thanh tra, tiep cong dan, giai quyet khieu nai, cap. 
cna cong dan, cac giai phap khac phuc, kien nghi bien phap xir 

Dieu 34. Trach nhi§m ciia Chant' Van phong UBND tinh 

1. Chi dao Ban Tiep ding dan thuOc Van phong UBND tinh tham muu;  
giup UBND tinh, Chu tich UBND tinh sap xep, b6 tri tich tiep cong den, ke 
hoach to chirc tiep xuc, dOi thoai voi cong dan; xay dung cac quy che;  quy dinh, 
quy trinh 	fix cu the ye tiep cOng dan, xir 1ST don thu khieu nai, to cao, kien 
nghi, phan anh cua cong den theo dung quy dinh cua phap luSt 

2. Tiep than don thu khieu nai, to cao, hen nghi, plan anh 	cong 
dangirl. Chu tich UBND tinh; ph6i hop vai cac co quan chirc,nang tham muu 
Chu rich UBND tinh chi dao giai quyet' dam, thu khieu nai, ter cao, kien nghi, 
phan anh thuOc tham quyen theo dung quy dinh cua phap luSt. 

3. Theo &di, kiem Ira dOn d6c cac ccr quan chuyen mon, UBND cap 
huyen thuc hien cac van ban, Si kien chi dao 	Chit tich UBND tinh tong linh' 
vuc thanh tra, tiep eking dan va giai quyet khieu nai, to cao, kien nghi, phin anh 
cua cOng dan, bao cao Chu rich UBND tinh. 

Chuang X 
Cid DO THONG TIN, BAO CAO 

Dieu 35. Clic loci timing tin, bao cao 
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1. UBND tinh,thirc hien nghiem 	the d6 bao cao dinh 	bao cao 
chuyen 	dOt xuat doi vOi Chinh pha, Thu tiremg Chinh phu, cac B6 nganh 
Trung trcmg, Thuamg trlxc Tinh uy, Thuarng trtrc HDND tinh va cac co quan, to 
chirc co tharn quyen. Chanh Van phong UBND tinh tham muu, giup UBND tinh 
Jure hien the dO bao cao nay. 

2. Duy tri bao cao tuan cua cac co quan chuyen mon, UBND cAp huyen, 
giri true tiep cho Van phong UBND tinh vao sang thin nom hang tuan (tir 7 - 9 
giar), qua email hoc fax de tong hop bao cao UBND tinh. 

3. Cac co quan chuyen mon, UBND cAp huyen that hien day du the d6 
bao cao dinh ky (thong, q4, 6 than, 9 thong, nom) ye tinh hinh kinh to - xa h6i,. 
quoc phong - an ninh, tinh hinh that hien ke hoach,,  nhiem vu 	quan, don 
vi trong 	chucmg trinh deg tic kY sau, cac de xuat, kien nghi (nen co). 

a) Bao cao dinh kY cua cac co quan chuyen mon, UBND cAp huyen giri 
ve So KO hoach va Dau to tong hop (dong girl Van phong UBND tinh va Cuc 
Thong ke); died han giri bao cao nhu sau: 

- Bao cao thong chain nhAt ngay 15 dm thong. 

- Bao cao 3 thong cham nhAt ngay 15/3. 

- Bao cao 6 thing cham nhAt ngay 15/5. 

- Bao cao 9 thong chain nhAt ngay 15/9. 

- Bao cao nom cham nhAt ngay 15/11. 

Thai gian bao cao 6 thong va nom có the thay doi theo yeu cau cong tic 
va &roc thong bao bang van ban den cac co quan, don vi that hien. 

b) Sat Ke hoach va Dau to có trach nhiem tong hop bao cao cua cac co 
quan, don vi, xay dung (du thao) bao cao cluing cila tinh giri ve Van phong 
UBND tinh, thari han guri bao cao nhu sau: 

- Bao cao thong cham nhAt ngay 20 dm thong. 

- Bao cao 3 thong chain nhAt ngay 20/3. 

- Bao cao 6 thong chain nhAt ngay 20/5. 

- Bao cao 9 thong chain nhAt ngay 20/9. 

- Bao cao nom chain nhAt ngay 20/11. 

c) Van phong UBND tinh CO troth nhiem hoan chinh lin cu'Oi cac bao 
cao trtrOc khi trinh UBND tinh. 

4. Cac co quan chuyen mon, UBND cAp huyen thuc hien cac bao cao. 
chuyen de, bao cao dOt xuat theo yeu cau cua UBND tinh, Chu tich UBND tinh, 
duoc thOng bao, truyen dat, giao nhiem vu cho co quan, don vi bang van ban. 

5. Khi co van de, cong viec khan cAp, dOt xuat, cac co quan chuyen 
mon, UBND cap huyen bao cao ngay vOi UBND tinh,Cho tich UBND tinh 
bang phucmg tien nhanh nhat. 
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6. Thit tnremg cac ca quan chuyen mon, Chit tich UBND cap huyen chin  
trach nhie'm truck UBND tinh, Chit tich UBND tinh ye thuc hien ch4' d0 thong 
tin, bao cao, chat ltrang nOi dung va th6i han quy dinh tai Dieu nay. 

Dieu 36. Thong tin ye host dOng dm cif quan hinh chinh nha nwe'c 
or cis riturcrng 

1. UBND tinh, Chit tich. UBND tinh thtrc hien the d6 thong tin cho nhan 
danthong qua cac bao cao cua UBND tinh,  v6i Doan dai bieu Qu6c h6i tinh, 
HDND tinh, tra 16i chat van clia dai bieu Quoc h6i, dai bieu HDND tinh, y kien, 
kien nghi cua cir tri. 

2. UBND tinh to chirc hop bao dinh ky mon quy mot ran, thong tin cho 
cac ca quan thong tin, bao chi va nhan dan ve firth hinh hoat dOng cita UBND 
tinh, tinh hinh kink to - xa h6i cita tinh, tra lai phong van va trao doi, xir ly cac 
van de bao chi trong va ngoai tinh quan tam. 

3. Chanh Van phong UBND tinh to chirc phat hanh, ding b6 rOng ran.  
cac van ban, cac quy dinh, chinh sach do UBND tinh, Chit tich UBND tinh ban 
hanh lien quan den quyen loi va nghia va elm cong dan or dna phucmg; 

4. Thil truang cac ca quan chuyen mon, Chit tich UBND cap huy'en thuc 
hien dimg.theo Quy the phat ng6n va cung cap thong tin cho bao chi; chit dOng 
cung cap thong tin, rtra 16 	 kien phOng van, tao dieu kin tht 	cho cac ca quan 
thong tin, bao chi tiep can nguon thong tin chinh thong; de nghi cai chinh nhimg  
n6i dung sai Wch. 

Chuang XI 
DIEU KHOAN THI RANH 

Dieu 37. Chanh Van phong UBND tinh có trach nhie'm thuang xuyen 
theo doi, tham mtru, giup UBND tinh, Chit tich UBND tinh kiem tra, don doc . 
viec thuc hien Quy che nay. 

Qua trinh thuc hien, neu co not dung can dieu chinh cho phit hop, Thu 
tnrong cac ca quan chuyen mon, Chit tich UBND cap huyes de xuat Chu tich 
UBND tinh xem xet, trinh UBND tinh guy& dinh./. 

TM. tY BAN NHAN DAN 
CHU TjCH 

Tran Van Can 
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