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Quang Tri, ngay0.9thang 8 nam 2017 

QUYET DINH 
Ban hanh Quy the lam viec cua UBND fink Quang Tri 

UY BAN NHAN DAN TINH QUANG TRI 

Can cu Luat T6 chat chinh guyn cha plurang ngay 19 thong 6 nam 2015; 

Can ca beat Ban hanh van ban guy pham photo luat ngay 22 thong 6 nam 
2015; 

Can ca Quyat Binh so 53/2006/QD-TTg ngay 08 thong 3 nam 2006 ctia Thu 
twang Chinh phi' ban hanh Quy the lam viec malt caa UBND tinh, thanh phi') 
trac thucic Trung :rang; 

Theo (la nght cua Chanh Van phong UBND tinh. 

QUYETINNH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy chi Mm viec cfia UBND 
tinh Quang Tri. 

Dieu 2. Quyet dinh nay c6 hieu 11,rc ke to ngay T9  thong 8 nam 2017 va 
thay the Quyet dinh so 47/2006/QD-UBND ngay 10/5/2006 cua UBND tinh ve 
ban hanh Quy che lam viec cua UBND tinh Quang Tri. 

Dieu 3. Chit tich Uy ban nhan dan tinh, Pho Chu Lich Uy ban nhan dan 
tinh, Uy vien Uy ban nhan dan tinh; Ngunti dung dau cac co quan chuyen mon, 
co quan thuOc Uy ban nhan dan ,tinh; ChU tich Uy ban nhan dan cac huyen, 
thanh 	[hi xa vapgueri thing dau cac co quan, dun vi c6 lien quan chin troth 
nhiem thi birth Quyet dinh 

Nai !then: 
- Nhu Dieu 3; 
- VP Chinh phi] (b/c); 
- Cpc Ki6in tra VBQPPL-BTP, 
- TUTU, TT/HDND tinh; 
- Doan DBQH tinh; UBMTTQVN tinh; 
- Cue Ban Deng thuQc TU, die Ban HDND 
- TAND tinh, VKSND tinh; Se, Tir phap; 
- Cite Doan the cap tinh; 
- 	Pho, CV VPUBND tinh: 
- Linn VT, THD, NC 

TM. Ult BAN NHAN DAN 
CHU TICH rot 

Nguyen 	Chinh 



CQNG HOA XA H01 CHO NGHIA V1cT NAM 
Wie rap - TIT  do - Barth phtie  

QUY aft 
LAM VIEC CLJA UY BAN NHAN DAN TIN1-1 QUANG TR! 

(Ban hanh kern theo Quye't clink so: 	/2017/QD-UBND 
ngay /8/2017 elta UBND tinh Quang Tr!) 

Chuang I 

NHUNG QUY DINH CHUNG 

Dieu 1. Pham vi, dOi twang dieu chinh 
1. Quy the nay quy dinh nguyen tac, the dp trach nhiem, le len lam viec, 

trinh to giai quyet ding ,viec ye. quan he tong tac cUa Vy ban nhan dan tinh 
Quang Tri (sau day viet tat la UBND tinh). 

2. Chi) tich UBND tinh, Pho ChU tich UBND tinh, Uy vien UBND tinh; 
Ngubi thing dau cac co quan chuyen mon, co quan thuec UBND tinh 	chung 
la ca quan thuec UBND tinh), 	tich UBND cac huyen, thanh phO, thi xa va 
cac to chuc, ca nhan c6 quan he lam viec v6i UBND tinh chiu skr dieu chinh cua 
Quy the nay. 

Dieu 2. Nguyen Vac lam viec eim UBND tinh 
1. UBND tinh lam viec theo nguyen the tap trung dan chi), vita bao dam 

phat huy vai tre lanh dao cua tap the UBND tinh, vita de cao trach nhiem ca 
nhan cua Chu tich UBND tinh, cac Ph6 Chu tich UBND tinh va Uy vien UBND 
tinh. 

2. Giai quyet ding viec theo quy dinh cita phap luot, sir chi dao, dieu hanh 
cua Chinh phi), ThU tuning Chinh ph(); bao dam skr lanh dao cua Tinh 	sg 
giam sat cua HDND tinh trong viec thgc hien chgc nang, nhiem vu, quyen han 
duet giao. 

3. Trong phan ding giai guy& cong viec, m6i viec chi dugc giao cho met 
coi quan, don vi, met ngueli phu trach va chiu trach nhiem chinh. Cap tren kheng 
lam thay ding viec dm cap du6i, tap the khong lam thay ding viec cua ca nhan 
va ngtroc Iai. Ngtrai dung dau co quan drat giao cong viec phai chiu trach 
nhiem ve tien do, ket qua va hieu qua cong viec dugc phan ding. 

4. Bao dam tuan 	trinh ttr, thu tac va thai han giai quyet cong viec theo 
dung quy dinh cila phap Mat, chuong trinh, ke hoach va quy the lam viec 
UBND tinh. 

5. Bao dam phat huy nang luc va se twang cna can be, cong chat; clE cao 
sv phOi hop cong tac, trao dei thong tin trong giai quyet ding viec va trong MQI 
hoat ()Ong theo claire nang, nhiem vg, quyen flan dugc phap luot quy dinh. 

6. Bao ddm dan 	ding khai, r8 rang, minh bath va hieu qua trong m9i 
hoat Ong. 

CY BAN NHAN DAN 

TiNH  QUANG TRI 



Chiron II 
TRACH NHIp4, PHAM VI GIAI QUYET CONG VIEC 

VA QUAN HE CONG TAC CUA UBND TINH 

Dieu 3. Trach nhiem, phum vi gifii quyet cling viec cfia UBND tinh 
1. UBND tinh 	quyet acing viec theo chirc nang, nhiem vu quy dinh tai 

Luat To chairc chinh quyen dia phuang,natn 2015. UBND tinh thao Juan top the 
va quyet dinh theo da so 	voi cac van de dugc quy dinh tai Dieu 21 LuOt TO 
chirc chinh quyen dia phucmg nam 2015 va nhang van de quan trong khac ma 
phap luot quy dinh thueic tham quyen cua UBND tinh quyet dinh. 

2. Dieu hanh giai quyet cling viec cua UBND tinh: 

a) That) luan va quyet dinh tang vain de tai phien 119p UBND tinh thuang 
ky hoac bat thu&ng. 

b)D8i v&i mot so van de do yeu cau cap bath hoac khong nhat thiet phai 
to chtic than luOn tap the,, theo chi dao cita 	tich UBND tinh, Van phOng 
UBND tinh 	toan bO ha sa, de an va Phieu xin y kien den tirng thanh vien 
UBND tinh. 

Trong Hai han 05 (nam) ngay lam viec, ke tir ngay nhan dugc Phieu xin 
kien, cac thanh vien UBND tinh phai ce 9 Hen tra Hi bang van ban. Sau thai 
han tren, cac thanh vien UBND tinh khong coy kien tra Iai thi dugc xem la 
dong y va phai chin trdch nhiem truOc UBND tinh ye not dung da dugc xin 9/ 
kien. 

Truang hap tren 50% thanh vien UBND tinh nhat tri, thi co quan chit tri 
hoan chinh van ban, Van phOng UBND tinh kiem tra, sau khi van ban a duce 
SO: Tu phap tharn dinh Ian cuoi (dei veri van ban quy pham phap luOt), 	it , trinh Chu 
tich UBND tinh thay mat ,  UBND tinh k9 ban hanh va boo coo ket qua \tail 

UBND tinh Hi phien hop gan nhat. 

Truerng hop ten 50% thanh vien UBND tinh khong Slat tri, thi Van 
phong UBND tinh boo coo CHI tich UBND tinh quyet dinh viec dua van de ra 
phien hop UBND tinh gan nhat thao Juan, quyet dinh. 

c) Cac quyet dinh tap the cita UBND tinh phai dugc tren 50% tong se) 
thanh vien UBND tinh long 9 thong qua mei co gia tri. Khi bieu quyet tai phien 
hop hoac dung phieu lay 9 kien, neu so phieu (long y va khong dOng 9 bang 
nhau thi quyet dinh theo 9/ kien ma Chu tich UBND tinh da bieu quyet. Cac 
thanh vien UBND tinh dugc thao Juan dan chti va co quyen boo Hu y kien 
nhung phai thuc Hen theo quyet dinh cua UBND tinh. 

Dieu 4. Trach nhiem, phum vi gifii quyet tong viec cult Chu tich 
UBND tinh 

1. ChU tich UBND tinh chiu truth nhiem thuc hien day du cac nhiem vu 
va quyen han theo Hien phap, phap luat; lanh dao, chi dao cling tthc cua UBND 
tinh, cac thanh vien UBND tinh, ngudi dung dau ca quan thuc UBND tinh, 
CHI tich UBND huyen, thanh phO, thi xi 
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2.,Trpc tiep chi ,dao, dieu hanh cac cong viec quan trong, cac van de co 
tinh chitin luoc tren tat ca. cac linh vise cong tac thuoc chirc nang, nhiem vu, 
quyen han dia. UBND tinh. 

3. Co trach nhiem, quyen han giai guy& cac cong viec va guy& dinh 
nheng van de quy dinh tai Dieu 22, Dieu 121 Luat TO chirc chinh quyen dia 
phuong nam 2015 va nhiltng van de khac ma phap luat quy dinh thuec tham 
quyen cua Chu tich UBND tinh. 

4. Gial quyet cong viec ctia Chu tjch UBND tinh. 
a) Trpc tiep hoac phan cong Pho Chu tich UBND tinh xir ty cong viec tren 

ca so he so, tai lieu trinh cua cac ca quan, to chirc, ca nhan lien quan va dugc 
tong hgp trong Phieu trinh giai quyet cons viec cUa Van pheng UBND tinh theo 
quy dinh tai Quy the nay. Truang hop can thiet 	tich UBND tinh c6 the xilr 
ly trpc tiep cong viec tren co sa he so, tai lieu trinh cua cac co quan, to chirc, ca 
nhan lien quan va kheng nhat thiet phai c6 Phieu trinh giai quyet ding viec cua 
Van phOng UBND tinh. Chit tich UBND tinh co the thanh lap cac to chirc to van 

tham muu giup Chu tich UBND tinh giai quyet cong viec hoac giao ,Chanh 
Van phong UBND tinh 	tri hop, lam ,viec Yeti cac nganh, dia phuong, to chac, 
ca nhan co lien quan 	tham van Y kien, liar& khi trinh UBND tinh, Chi) tich 
UBND tinh giai quyet. 

b) Chu tich UBND tinh Uy quyen cho Pho Chi) tich Thuang trirc UBND 
tinh hoac met Pho Chi) tich UBND tinh (trong trueng hop Pho Chu tjch Thuang 
trpc UBND tinh di yang) thay met Chu tich UBND tinh dieu hanh cong viec cua 
UBND tinh khi Chti tich UBND tinh di yang. Khi met Pho Chi) tich UBND tinh 
di yang, Chill tich UBND tinh !rue tiep giai quyet hoec phan cong met Pho Chu 
tich UBND tinh khac giai quyet cong viec cua Ph6 Chit tich UBND tinh di yang. 

c) Chu tich ,UBND tinh dieu chinh viec phan cong giun cac thanh vien 
UBND tinh khi thay can thiet. 

Dieu 5. Trach nhiem, pham vi giai quyet cong viec eiia Ph6 Chii tich 
UBND tinh 

1. M6i Pho Chi) tich UBND tinh dupe Chit tjch UBND tinh phan cong 
php trach met s8 link ypc ding tac; chi dao va theo dei hoat cleng cua met so co 
quan, don vi va met so huyen, thanh pho, thi xa. Pho ChU tich UBND tinh dugc 
sa dung quyen han cua Chu 'rich UBND tinh, nhan danh Chu tich UBND tinh 
khi giai quyet cong viec va chiu trach nhiem ca nhan truck ChU tich UBND tinh 
va trudc phap luat. 

2. Trong pham vi, linh vtrc duoc phan cong, Pho Chti tich UBND tinh có 
nhitn vu va quyen 

a) Chi dao, don doe cac ca quan thuec UBND tinh xay dung va to chirc 
[hue hien cac chitin lugc, quy hoach, ke hoach, cac ca che, chinh sach, de an 
Oat trien nganh, linh vuc theo dung cluieng lei, clua throng cUa Dang, chinh 
sach, phap luat cua Nha nude, pha hcrp yin cac van ban chi dao dia cap tren va 
tinh hinh thpc to cOa tinh, bao darn tinh kha thi, hieu qua cao. 
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b) Chi dao, kiem tra cac co quan thew UBND tinh, UBND huyen, thanh 
thi xa thgc hien cac chu twang, chinh sach, phap luat cua Nha nuerc va 

nhiem vu thuOc pham vi duoc phan ding phy trach. 
c) Khi phat hien cac co quan thugc UBND tinh, UBND huyen, thi xa, 

thanh pith ban hanh van ban hoac,  co viec lam trial von quy dinh cua phap blot, 
Ph6 	tich UBND tinh c6 quyen thay mat Chu tich UBND tinh quyet dinh 
tam dinh chi viec thi hanh van ban, viec lam trai quy dinh cua phap Mat de; 
/Tong thdi bao cao Chu tich UBND tinh cac bien phap xtir ly kip thdi. 

d) Nit danh Chia tich UBND tinh chi dao, giai quyet nhang van de Oat 
sinh hang ngay thuec,11-nh vgc, pham vi minh phu trach; nghien ciru phat hien va 
de xuat nhang van de ye chinh sach can bei sung, oda doi thwac linh vire duoc 
phan ding, bao cao Chu tich UBND tinh xem xet, quyet dinh. 

d) Chap hanh va thgc hien nliferng ding viec khac do Chti tich UBND tinh 
giao. 

3. Trong pham vi quyen han duoc giao, cac Pho ,Chu tich UBND tinh chU 
dOng giai quyet cong viec; khi 	van de lien quan den linh vgc cua Ph6 Chu 
tich UBND tinh khac phy trach thi chu deng phoi hgp giai quyet. Twang hop c6 
y kien 'chic nhau thi Pho Chu tich UBND tinh dang chn tri xii IY cong viec, bao 
cao Chu tich UBND tinh quyet dinh. 

4. Hang tuan cis PhO Chu tich UBND tinh hop giao ban cong viec voi 
Chu tich UBND tinh ye tinh hinh, ket qua chi dao dieu hanh tren cac huh vtrc 
dirge giao phu trach. Trong chi dao dieu hanh, khi c6 van de lien quan Mac 
thuec link vie Chu tich UBND tinh truc tiep phy trach, nhang van de phat sinh 
ngodi ke hoach, nhang van de chua dugc quy dinh, cac Ph6 Chu tich UBND tinh 
chti deng de xuat, bao cao Chu tich UBND tinh quyet dinh. Truemg hop van de 
thuec thain quyen cua UBND tinh thi bao cao Chu tich UBND tinh de dua ra 
phien hop UBND tinh than luan, quyet dinh. 

Dieu 6. Ph6 Chu tich Thirong true UBND tinh 

1. PhO Chu tich Thugng truc UBND tinh do Chu tich UBND tinh chi dinh 
trong se) cac PhO CH tich UBND tinh. 

2. Ph6 Chir tich Thugng truc UBND tinh true tiep phy trach met so linh 
vuc cong tac cu the theo phan cong dm Chu tich UBND tinh. 

3. Pho Chu tich Thuang true UBND tinh dugc Chu tich UBND tinh uy 
quyen thay mat CM tich UBND tinh dieu hanh ding viec cua UBND tinh khi 
Chu tich UBND tinh di yang. 

Dieu 7. Truth nhiem, pham vi giiii quyet cong viec eon the fly vien 
UBND tinh 

1. Uy vien UBND tinh duoc Chu tich UBND tinh phan ding phi trach 
mot so firth vtrc cu the; chiu trach nhiem trugc UBND tinh vd Chu tich UBND 
tinh ye ding viec thuOc link vtrc dirge phan ding. 

2. Uy vien UBND tinh c6 trach nhiem xem xet, trinh UBND tinh, Chu 
tich UBND tinh giai quyet de nghi cua cac to chirc, ca nhan thu6c Itnh vtrc minh 
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phu trach. Uy vien UBND tinh co trach nhiem tham gia, phai hop giai quyet 
cong viec tha tap the UBND tinh, quyet dinh nhang van de thuac than suyen 
tha UBND tinh; that hien cac nhiem vu throe Chu tich UBND tinh uy quyen va 
bao cao ket qua cong viec voi Chu tich UBND tinh. 

3. Uy vien UBND tinh c6 trach nhiem tham du day du cac phien hop 
thuang IcY va bat thuOng cua UBND tinh; thao Juan va bieu quyet nhang van de 
dugc dun ra phien hop hoac Phieu xin y kien. 

, 4. Uy 'Lien UBND tinh c6 track nhiem time hien ka hoach di cong tac ca 
sa, tiep dan, doi thoai veri cong dan ye cac van de thuac pham vi phu trach tha 
minh hoac tha UBND tinh khi duct phan cong; thuang xuyen kiem tra, huong 
&An yiec,  thi hanh chinh sach, phap luat, viec thgc hien chuong trinh, ke hoach va 
cac quyet dinh cda,UBND tinh, 	tick UBND tinh ye nganh, 	Niue do minh 
phu trach; nath chat tinh hinh thuc to de nang cao chat lugng va hiau qua cong 
tac. 

5. Mai Uy vien UBND tinh phai chu clang phai hop chat.  the yeti cac Ban 
tha Hai clang nhan clan tinh, Uy ban Mat Iran TO quac va cac to chirc chinh tri - 
x5 hai tinh; thuc hien day du nhiem vu theo quy the va quy dinh c6 lien quan; 
nghien eau, gialquyet vacht) clang bao cao, dai thoai, tra led cac kien nghi, chat 
van tha dai bieu Hai clang nhan dan tinh, cUa cu tri, ctia lily ban Mat tran 
TO quac va cac to chirc chinh tri - xa hai tinh ve nhang van de thuoc linh vtrc 
minh phu trach. 

6. Khang duce not va lam trai vai cac quyet dinh, clua truang cua UBND 
tinh, Chu tich UBND tinh. Truang hop coy  , kien khac veri cac quyet dinh 	thi 
van phai chap hanh ye. duoc trinh bay Y kien vai tap the UBND tinh, Chu tich 
UBND tinh ye van de do. Moi vi pham thy theo tinh chat, mac do" se dirge kiem 
diem lam ra trach nhiem tar& tap the UBND tinh. 

Di&I 8. Trach nhiem, pham vi giai quyet cong viec elm ngtMi dfrng 
(ILI co.  quan thu8c UBND tinh 

I. Nguai dung dau ca quan thuac UBND tinh chin trach nhiem truck 
UBND tinh, Chu tich UBND tinh va truerc phap that ye that hien eh& nang, 
nhiem vu, tham quyen quan IY nha nuoc theo nganh, Iinh Yoe duoc giao; chit' su 
huang dan, kiem tra ve cong tac chuyen man tha BO truerng, ND:Yeti dirng dau ca 
quan Trung ming quail ly chuyen nganh; chin trach nhiem ca nhan truot UBND 
tinh, Chu tich UBND tinh ve than bi) cang, viec, thuac chirc nang, tham quyen 
cua ,minh va,  nh&ng cong viec dirge 	quyn, ke ca 	khi da phan cong hoac fly
quyen quyen cho cap ph6 thac hien. 

2. Nguilti ding dau ca quan thuac UBND tinh giai quyet cac cong viec 
sau: 

a) Cong viec thuac tham quyen, chirc 'fang duoc phap that quy dinh, cac 
nhiem vu duoc UBND tinh, Chia tich UBND tinh giao. 

b) Giai quyet cac kien nghi tha to chirc, ca nhan thuac chirc nang, than 
quyen; trinh Chu tich UBND tinh nhimg viec vuot [ham quyen hthc nhUng viec 
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da phoi hop voi cac co quan lien quan giai quyet nhung con 9 kien chug thong 
nhat. 

c) Tham gia de xuat y kien ve nhung tong viec chung cua UBND tinh va 
thoc hien mot so cong viec cu the theo phan cong caa Chu tich UBND tinh va 
phan cap dm BO tnremg, Ngubi dung dau co quan Trung uang quan 19 chuyen 
nganh. 

d) Tham gia y kien yeti cac co quan chuyen mon khac ding,  cap vUUBND 
huyen, thi xa thanh 0.6 de xi'.  19 cac van de thuoc chic nang, tham quyen, tang 
cuang so phoi hop vb. quart 19 thong nhat. 

d) Chu tri, phoi hop vai So NOi vu xay dung, trinh UBND tinh quyet dinh 
ye chuc nang, nhiem vu va ca cau, to chuc elm co quan. 

e) Thoc hien cong tac cai cach hanh chinh trong nOi b6 ca quan va tham 
gia cong tac cai each hanh chinh cua dia phuang. 

3. Ngueri dung dau ca quan thuOc UBND tinh co trach nhiem chip hanh 
nghiem cac quyet dinh, chi dao cilia cap tren. Truirng hop chain hoac khong thac 
hien duac, phai kip thai bao cao ro ly do. Khi co can cur cho rang quyet dinh do 
trai phap luat, thi phai bao cao ngay \Poi nguai ra quyet 

4. Nguai clang dau co quan thuoc UBND tinh can cu Chuang trinh ding 
tac cua B6 chii quart, Chuang trinh cong tac cua UBND tinh de chit dOng trien 
khai ke hoach thoc hien dm nganh minh. Khi can thiet, clang Ic9 lam viec troc 
tiep yea Chet tich UBND tinh hoac PhO Chit tich UBND tinh de xin y kien chi 
ciao ye nhung van de thuOc nganh, linh voc minh pho trach, de xuat y kien vai 
Chu tich UBND tinh hoac Pho Chu tich UBND tinh ye cac cong viec chung cua 
UBND tinh. 

Dieu 9. Mach nhiem, pham vi giii quyet cong viec cua Chanh Van 
pining UBND tinh 

1. Chanh Van phong UBND tinh chi dao Van phong UBND tinh [hoc 
hien day du cac chirc nang, nhiem vu, quyen han dm Van phong UBND tinh 
theo quy dinh ctia phap luat. 

2. Gifu) Chu tich UBND tinh, PhO Chu tich UBND tinh nAm tinh hinh 
hog ding cua UBND tinh va cac ca quan thuOc UBND tinh, UBND huyen, 
thanh pho, thi „xa ye phat trien kinh to - xa h6i, dam bao quc phong, an ninh tai 
dia phuang; tang hop tinh hinh hog de:mg cua UBND tinh va bao cao tai cuOc 
hop giao ban hang man cUa Chu tjch va cac Pho Chu tjch UBND tinh; de xuat 
vial Chu 'Lich UBND tinh, Ph6 Chu tich UBND tinh viec phan cong cac ca quan 
chuyen mon nghien cuu, bao cao nhUng van de ye chit truang, chinh sach va ca 
che quan 19. 

3. TO chat viec cung cap thong tin phyc vu chi dao,,  dieu hanh gra 
UBND, Chit tich UBND tinh, cac Ph6 	tich UBND tinh. Thong nhat quasi 19 
va sir dung Cong thong tin dien to cua UBND tinh, ang dung cong ngh'e thong 
tin de nang cao hieu qua cong tac quan 19 hanh chinh va trao doi thong tin giira 
cac ca quan hanh chinh nha nuot a dia phuang. 
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4. Chia dOng hoac phOi ,hop theo dOi, don dot, kiem tra viec thuc hien cac 
chuong trinh, ke hoach,,quyet dinh, chi thi, van ban chi dao ciaa UBND tinh, 
Chi; tich UBND tinh; kien nghi vat Chu tich UBND tinh ye the bien phap nang 
cao hieu Inc, hieu qua thuc hien chi dao, dieu hanh. 

5. Phoi hop van SO NOi vu va the ca quan, don vi co lien quan xay dung, 
trinh UBND tinh Quy the lam viec cua UBND tinh; &Up UBND tinh theo doi, 
kiem tra viec thuc hien Quy the lam viec cna UBND tinh; giup Chu tich UBND 
tinh xay dung Quy the phcli hop cong tac gi&a UBND tinh von Thuong true Hen 
thing nhan dan tinh, Toth an nhan dan tinh, Vien Kiem sat nhan dan tinh, Uy ban 
Mat tran To queic tinh va cac to chew chinh tri - xa hen cap tinh. 

Dieu 10. Quan he phOi hap cong tac ciia UBND tinh 
1. Trong hoat Ong, UBND tinh gill men lien he thulang xuyen vai Chinh 

phi], ThU Wong Chinh phta, cac BO, nganh Trung uang, BO Tu lenh Quan khu 4, 
cac ca quan co lien quan cUa Trung yang, cac co quan cua Dang, Hen Bong nhan 
dan, Vien Kiem sat nhan dan tinh, Tea an nhan dan tinh, Uy ban Mat tran TO 
quOc Viet Nam tinh va cac to chat chinh tri - x5 hei tinh. 

2. UBND tinh phi hop chat the vai Thuong true Hen thing nhant dan tinh 
trong viec chuan bi, chuang trinh, not dung lam viec 	ky hop Hen dOng nhan 
dan, cac bao cao, de an trinh Hen clang nhan clan; giai quyet cac van de nay sinh 
trong qua trinh thuc hien nghi quyet cna HOi &Ong nhan dan ye nhiem vg phat 
trien kinh to - xa hen, darn bao quoc phOng, an ninh tha dia phuang; nghien cat; 
giai quyet theo tham quyen cac kien nghi cua H01 long nhan dan, cac Ban tha 
HOi &mg nhan dan; tra led chat van dm dal bieu Hen clang nhan dan tinh. 

3. UBND tinh phi hap chat the vai Uy ban Mat tran TO quee Viet Nam 
va cac to chUc chinh tri - xa hei tinh chain lo, bao ye quyen, lai ich chinh clang 
cua nhan dan, van dOng nhan dan tham gia xay dung, clang co chinh quyen yang 
manh, to gide thuc hien cac chu twang, chinh sach, phap luat tha Nha nuerc. 

UBND tinh va cac thanh vien UBND tinh co trach nhiem giai quyet va tra 
lei cac kien nghi cua Uy ban Mat tran To quOc va cac to chat chinh tri - xa hOi 
tinh; dinh ky 6 thang va hang nam, UBND tinh thong bao tinh hinh kinh te- xa 
hiai cua tinh yen Uy ban Mat tran TO queic va cac to cherc chinh tri - xa hen tinh. 

4. UBND tinh ,phen hop vai Vien Kiem sat nhan dan tinh, T6a an nhan 
clan tinh trong viec dau tranh phong, chOng tOi pham, phong thong tham nhimg, 
cac hanh vi vi pham Hien phap va phap luat, gift wing ky luat, ky cuong hanh 
chinh, tuyen truyen gido dpc phap luat; Unit hien cac myc tieu ph& trien kinh to 
- xa hen, dam bao quOc phong, an ninh va cac chil twang, chinh sach cUa Dang 
va Nha nuae. 

Dieu 11. Mei quan he trong giai quyet cling viec giira Chu tich UBND 
tinh NIA the Pho Chu tich UBND tinh, va giGa cac Pho Chii tich UBND tinh 

1. Ngoai Ilith vac dugs phan cong phy trach, khi CO yeu cau, nhiem vu dot 
xuAt, co nhirng van de mat nay sinh, Chu tich UBND tinh phan cong cho cac 
PhO Chu tich UBND tinh thuc hien cac ding viec, phu trach mot so chuyen de 
cong tac thia UBND tinh. 
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, 2. Cac Ph6 CM) tich UBND tinh phai 	dOng phOi imp chat the de"' giai 
quyet co hieu qua ding viec theo nguyen tac saw 

a) Nhirng cong viec thuec 111 h virc do Ph6 Chu tich UBND tinh nao phi 
trach thi Ph6 Chu tich UBND tinh do chiu trach nhiem giai quyet. 

b) Ph6 Cht) tich UBND tinh phu trach linh vim cong tac co trach nhiem 
xem xet truac not dung can dua ra xin Y kien CIM tich UBND tinh hoac tap the 
UBND tinh. 

c) Trong qua trinh lam viec, kiem tra cong tac chi dao giai quyet cong 
viec dirge phan cong phu trach, khi co van dA cap bach mac du kitting thuOc linh 
vyrc phu trach nhung don vi ca se, xin kien can giai quyet ngay, thi Pho CAM 
tich UBND tinh clugc xin y kien c6 quyen chi dao giai quyet theo quy dinh cua 
phap luat, chi) twang cua Tinh uy, UBND tinh, Chu tich UBND tinh, ngay sau 
do trao,  del lai de Pho Chia tich UBND tinh 	tech linh virc biet 	giai quyet 
tiep; neu c6 kien khac nhau thi Pho Chu tich UBND tinh phu trach 	\Luc 
bac) cao ChU tich UBND tinh quyet dinh. TarOng hop van de don vi co so xin 
kien khong thuec linh vire minh phu trach, ma khong cap bach thi yeu cau don 
vi giri van ban hoac truc tiep bao cao Ph6 ChU tich UBND tinh 	trach link 
\RN chi dao giai quyet. 

3. Khi Chu tich UBND tinh dieu chinh su phan cong giCra cac Ph6 Chia 
tich UBND tinh thi cac PhO Chu tich UBND tinh phai ban giao nOi dung cong 
viec, h6 so, tai lieu lien quan bang van ban va gui CM) tich UBND tinh de bao 
cao. 

4. Sang thin sau hang tuan, Chu tich UBND tinh hop giao ban voi cac Ph6 
Chu tich UBND tinh de nghe bao cao tinh hinh giai quyet cong viec trong than 
va ban cac cong viec can giai quyet trong tuan tiep theo. 

Dieu 12. Quan he ding tac gifra nhirng nguiri ding dau co quan thucic 
UBND tinh 

1. Quan he giira nhUng nguoi dirng dau,ca quan thuec UBND tinh IA quan 
he phoi hap va cong tac dudi su chi dao, dieu hanh tap trung, thong nhat cua 
UBND tinh, Chu tich UBND tinh. 

2.,Nguoi ddrig (tau co quan thueic UBND tinh khi giai quyet ding viec 
thuec tharn quyen cua minh co lien quan den chi:re nang, nhiem vu cua co quan 
Ichac phai phoi h9p va lay 1 kien cua ngueri dung dau co quan do. Viec lay ,Y 
kien ducc thuc hien bang met trong hai hinh thirc: mai hop de ban bac truc tiep 
hoac girl lay Y kien bang van ban. 

Khi duet me(' hop de lay,  y kien, ngtrai dung dau co quan phai truc tiep 
hoac cu. ngmAi co du tham quyen du hop. Y kien cua ngutii du hop lay kien 
chinh thirc cua co quan dime mOi hop. 

Khi lay y kien co quan chuyen nganh bang hinh Mut van ban, co quan 
chu tri lay Y kien phai cung cap day di) thong tin, tai lieu kern theo. 

Doi v66 nhung van de ma phap luat khong quy dinh cu, the thai gian giai 
quyet, nguoi Ming dau co quan throe h6i kien, phai tra lOi bang van ban cham 
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nhat trong 05 (nam) ngay lam viec ke to ngay nhan &roc van ban Ira chiu trach 
nhiem ye not dung tra lei. Neu qua thiri han, cac ca quan khOng coy kien tra lei 
thi &roc coill (long 9 va phai chiu trach nhiem ve not dung da duet xin y kien. 

Khi giai quyet cong viec co lien quan den chtIrc nang, nhiem vu dia co 
quan khac, neu da co 9 kien cUa co quan do theo thing not dung dang giai quyet 
thi dugc phep sir dungy kien nay thay cho viec lay 9 kien la'. 

Doi vaii , nhimg not dung cong viec can thiet phai ban hanh cac quy trinh 
lien that-1g, phoi hop gifra cac ca quan thuac UBND tinh, theo cfnIrc nang nhiem 
vu, nguoi dung dau cac don vi co trach nhiem xay dung trinh UBND tinh quy 
trinh lien thong phOi hop, dam boo viec cai each thii tut hanh chinh. 

3.,Nguai clang dau ca quan dirge phan cong lhm nhiem vu chit tri tham 
dinh, tham tra cac de an, du an, van ban phai chiu trach nhiem aux hien ding 
viec dirge giao theo dung phap luat, dam boo chat luong va dUng thai han quy 
dinh. Twang hap cac co quan thuac UBND tinh killing gui van ban tham gia 
kien kip thiri, lam anh huang den chat Itrong, tien da trinh UBND tinh thi co 
quan chu tri co van ban boo coo UBND tinh de xem xet trach nhiem hoac co 
hinh th(rc xu 19 thich hop. 

4. DOI veil nh&ng van de vtrat tham quyen hoac dung tham quyen nhung 
khOng du kha nang va dieu kien de giai quyet, ngued thing dau co quan 
thuac UBND tinh phai chU 'Ong lam viec von nguiri dirng dau cac co quan co 
lien quan de hoan chinh ha so trinh UBND tinh, Chu tich UBND tinh, Pha Chit 
tich UBND tinh xem xet quyet dinh. 

Dieu 13. Quan he cong tic glom nguiri ding (ILI co quan thut)c UBND 
tinh va ChU tich UBND huyen, thanh pito, thi xa 

diImg dau co quan thuac UBND tinh co trach nhiem giai quyet 
cac de nghi cha Chu tich UBND huyen, thanh pho, thi xa theo tham quyen va 
phai tra lei bang van ban trong thai gian ke to ngay nhan dugc van ban de nghi 
khong qua 05 (nam) ngay lam viec neu khong phai lay 9 kien cha cac ca quan 
khac, khring qua 07 (bay) ngay lam viec neu phai lay 9 kien cua cac co quan 
khac ve not dung cong viec co lien quan. Het thai han dO, neu chua nhan dirge 
van ban tra lei thi ChU tich UBND huyen, thanh pho,, thi xa boo coo 	tich 
UBND tinh de chi dao co quan co trach nhiem giai quyet. Truang hop giai quyet 
nhang van de phut tap, ton clang keo dai thi thai gian giai quyet co the keo dli 
han nhung phai boo coo Chil tich UBND tinh. 

2. Khi Chu tich UBND huyen, thanh pha, thi xa de nghi true tiep lam viec 
von nguai ding dau ca quan thuac UBND tinh ye cac cong viec can thiet, fien 
quan den linh vire thuac thamquyen quail 19, can chuan bi VS% ve nai dung va g(ri 
tai lieu trueic. Nguai thing dau co quan thuac UBND tinh phai true tiep hoac 
phan cong cap ph() lam viec voi Chit tich UBND huyen, thanh pho, thi xa. 

3. Ngtrai ding dau co quan thuac UBND tinh co trach nhiem chi dao, 
hueing don, kien tra UBND huyen, thanh phO, thi xa thoc hien cac nhiem vu 
cong tac thuac nganh, linh vcrc phu trach; quail 19 chat the cac don vi true thwac 
thing tai dia phuong, kip died than chinh, xi} 1y cac viec lam sai pham. 
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4. Chu tich UBND huyen, thanh ph& thi xa c6 trach nhiem that hien the 
do bar) cao, chuan bi not dung, b6 tri lick lam viec, du hop veri nguai dung clan 
co quan thuoc UBND tinh khi chive yeti cau. 

5. Tnrang hop ngueri thing dau co quan thuec UBND tinh hoac cac ca 
quan, to chtic duoc:  UBND tinh, Chu tich UBND tinh giao lam chu chuong 
trinh, de an, du an to chile lay y kien cUa Chti tich UBND huyen, thanh ph6, thi 
xa va ngugc lai, thai han hot va tra lai phai that hien nhu quy Binh tai khoan I 
Dieu nay. 

Chuang III 
CHUO'NG TRINH CONG TAC CIIA UBND TINH 

Dieu 14. Cac loqi 	trinh ding tic 

I. Chuang trinh cong tic nam gem hai phan, phan met the hien tang quat 
cac dinh twang, nhiem vu va giai phap Ion cua UBND tinh tren tat ca coo linh 
vkrc cong [de; phan hai bao gem not dung cac phien hop thuang kY cua UBND 
tinh va danh mac cac bao cao, de an, du than van ban quy pham phap luat va 
nhang van de can trinh UBND tinh, ChU tich UBND tinh trong nam. 

2. Chuang trinh cong tac quy bao gem: Nei dung cac phien hop thuang 
kY cua UBND tinh va danh muc bao cao, de an, du than van ban quy pham phap 
luot va nherng van de can trinh UBND tinh, Chu tich UBND tinh trong quy. 

3. Chuong trinh cong tac thang bao gom: Nei dung phien hop thuang kY 
cua UBND tinh va danh muc cac bao cao, de an, du than van ban quy pham 
phap luOt va cac van de trinh UBND tinh, ChU tich UBND tinh trong thang. 

4. Chuong trinh cong tac tuan cila Chi) tich UBND tinh va cac Ph6 Chu 
tich UBND tinh bao gem: Cac hoat deng cua C1M tich UBND tinh va cac Pho 
ChU tich UBND tinh theo tang ngly trong tuan. 

UBND tinh chi thao luan va giai quyet nhiing not dung cong viec c6 trong 
chuong trinh cong tac cna UBND tinh (Trix twang hop dot xuat, cap bach theo 
yeu cau cong tac do Chu tich UBND tinh quyet dinh). 

Dieu 15. Trinh tkr illy dung chuong trinh cong tic ciia UBND tinh 
I. Chuong trinh cong tac nam. 
a) ChOm nhat vao ngay 15 thang I I hang nam, ngued ding dau cac co 

quan thuec UBND tinh, Chit tich UBND huyen, thanh pho, thi xa, nguti clUng 
dau co quan, to chirc khac gui Van phOng UBND tinh danh muc nhang de an, 
du thao van ban can trinh UBND tinh, Chu tich UBND tinh trong nam tel. Danh 
myophai the hien re: Ten de an, van ban du uta), ca quan chi) tri soan thao, cap 
quyet dinh (UBND tinh, ChU tich UBND tinh), co quan ph& hop soan than, thai 
han trinh. 
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b) Van phimg UBND tinh tong hap, xay dung du thao chuang trinh cong 
the nam cua UBND tinh; cham nhat vao ngay 25 thang 11 gel lai cho cac co 
quan c6 lien quan tham gia y kien. 

c) Trong then han 07 (bay) ngay lam viec, Ice tir ngay nhan duce du than 
chuang trinh cong tac cua UBND tinh, cac ca quan phai coy kien chinh thirc 
bang van ban gui Van phong UBND tinh de hoan chinh, trinh Chu tich UBND 
tinh xem xet, quyet dinh viec trinh UBND tinh thong qua tai phien hap thuang 
ky cuoi nam. 

d) Trong theri han '<hong qua 10 ngay lam viec, ke tir ngdy UBND tinh 
thong qua chuang trinh cong tac nam, Van phOng UBND tinh trinh Chi) tich 
UBND quyet dinh viec ban hanh va gui cac thanh vien UBND tinh, nguai dCrng 
dau cac co quan thuec UBND tinh, Cht) tich UBND,huyen, thanh ph& thi xa va 
nguiri dung dau cac co quan, to chtic c6 lien quan biet, that hien. 

2. Chuang trinh cong tac quy. 
a) Trong thang cuoi dia. Mei quy, cac co quan phai danh gia tinh hinh 

thgc hien chuang trinh cong the quy do, ra soat Lai cac van de can trinh UBND, 
Chi) tich UBND tinh vao quy tiep theo da ghi trong chuang trinh nam va be 
sung cac van de mai phat sinh de xay dung chtrong trinh cling tac quy sau. 

Chem nhat vao ngay 20 dm [hang cuoi quy, cac ca quan gui du kien 
chuang trinh quy sau cho Van phOng UBND tinh. 

b) Van ph6ng UBND tinh tong hap, xay dung du thao chuong trinh ding 
tac quy cita UBND tinh (Cac van de chive chia theo cac Firth \Luc dia. Chi) tich va 
timg Pho Chi) tich xCx 	trinh ChU [Leh UBND tinh quyet dinh. Cham nhat vao 
ngay 25 cna thang cuoi quy, phai gui chuang trinh cong the quy sau cho cac co 
quan lien quan biet, thuc hien. 

3. Chuang trinh cling tac [hang. 

a) Hang thang, cac co quan can dr vao tien do chuan bi cac de an, van ban 
du thao da ghi trong chuang trinh quy, nherng vAn de‘tOn clang, vAn de.  phat sinh 
men de xay dung chuong trinh thang sau. Van ban de nghi phai gui Van ph6ng 
UBND tinh cham nhat vao ngay 20 thang truot. 

b) Van phong UBND tinh tong hap, xay clung da thao chuong trinh cong 
tac [hang cua UBND tinh, c6 phan theo cac fifth Niue ChU tich va timg Ph6 Chit 
tich xCr IY, trinh Chit tich UBND tinh quyet dinh. Chain nhat la ngay 25 hang 
thang, Van phOng UBND tinh phai gui chuong trinh cong tac thang sau cho cac 
ca quan lien quan biet, thuc hien. 

4. Chuang trinh cong tac tuan. 
Can cu chuong trinh cong tac thang va chi dao cua Chii tich, cac Pho Chu 

tich UBND tinh, Van ph6ng UBND tinh du thao chuang trinh cong tac tuan cua 
ChU tich va cac Pho Chu tich UBND tinh, trinh Chti tich UBND tinh quyet dinh 
va thong bac) cho cac ca quan lien quan biet chain nhat vao chieu thee sau than 
truck. 
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Cac ca quan, don vi khi co yeu cau,  lam viec yeti ChU tich UBND tinh 
hoac Pho Chu tich UBND tinh de giai quyet cong viec trong,tuan, phai co van 
ban clang ky vol Van phong UBND tinh, cham nhat vao tiler tutuan truerc. 

5. Van ph6ng UBND tinh phai thuang xuyen phi hop veri Van phong 
Tinh uy, Van phong HDND tinh, Van phong Doan Dai bieu Quoc hOi tinh (neu 
có not dung lien quan) de xay dtmg chuang trinh cong tac cua UBND tinh, cua 
Chu tich UBND tinh va cac Pho Chu tich UBND tinh. 

6. Viec diet' chinh chuang trinh cong tac cua UBND tinh do Chu tich 
UBND tinh quyet dinh tren co ser de nghi cua cac co quail, to chic va yeu cau 
chi dao dieu hanh cua UBND tinh. 

Van phOng UBND tinh la co quan quail 19 chuang trinh cong tac cua 
UBND tinh, co trach nhiem, tham muu cho UBND tinh trong viec xay dung, 
diet) chinh va to chat, don dec thuc hien chuang trinh cong tac cua UBND tinh. 
Khi có su dieu chinh chuang trinh cong tac, Van phong UBND tinh phai thong 
bao kipyheri cho cac thanh vien UBND tinh va ngued dung dau cac ca quan lien 
quan biet. 

Dieu 16. Theo a danh gia ket qua there hien chuang trinh cong the 
1. Hang thang, quy, sau thang va nam, cac ca quan thuc UBND tinh ra 

soat, kiem diem viec thuc hien cac de an da ghi trong chuong trinh cong tac; 
th6ng bao veri Van phong UBND tinh tien dO, ket qua,th ly cac de an, cong viec 
do ca quan minh 	tri, cac de an, cong viec con ton Ong, huong xa lY tiep 
theo; dong theri dieu chinh, be) sung cac de an, ding viec trong chuong trinh 
cong tac then gian tad. 

2. Van phong UBND tinhgiap UBND tinh thuerng xuyen theo dei, kiem 
tra, don dOc viec,chuan bi cac de an cua cac ca quan thuc UBND tinh, UBND 
huyen, thanh pho, thi xa va cac co quan, 'CO cherc khac; dinh IcY sau thang va 
nam, bao cao UBND tinh ket qua viec that hien chuong trinh cong tac cua 
UBND tinh. 

Dieu 17. Ke hoach ehuAn bi Se de' an 

I. Can ca chuang trinh cong tac nam cua UBND tinh, Chi) tich UBND 
tinh, Ngutri dung dau ca quan (hoac nhOm chuyen gia ducc Chu tich, Pho ,Cha 
tich giao nhiem vu) chu tri de an (goi tat la chil ,de an) phai lap ke hoach chuan bi 
cac de an, trong do xac dinh r6 danh muc cac van de can phai hiking dan thi hanh 
khi de an chinh thirc dugc thong qua, phamvi cua timg de an, cac ca quan phOi 
hap; bao dam tiled han trinh de an a ducrc an dinh va gui ke hoach chufin 61 cac 
de an den Van phOng UBND tinh theo doi, don deic thuc hien. 

2. Neu chu de an muon thay doi yeu cau, pham vi giai quy& van de cua de 
an hoac then han trinh thi phai bao cao va duac sir clOng y cua Chit tich UBND 
tinh hoac Pho Chu tich UBND tinh phu trach ITnh vuc do. 
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Dieu 18. Quart he phi hap trong chuAn 14 de an 
1. Su phei hop trong khau chufin bi de an trinh UBND tinh, Chit tich 

UBND tinh la trach nhiem cua chu de an va ngueri &mg dau cac ea quan lien 
quan. 

2. Chit' de an mei ngued thing dau cac ca quan co lien quan den thao Juan 
viec chuan bi de an hoac Cu can be tham gia chuan bi de an. Ca quan ducc moi co 
trach nhiem cu can bo tham gia theo de nghi cua chu de an. Ngueri dirge cu la dal 
dien cua co quan tham gia chuan bi de an phai thuang xuyen bao coo va xin 
kien ngueri dUng dau cu quan trong qua trinh tham gia xay dung de an. Cac hoat 
ding phei hop xay clizng de an tren day,  khong thay the duce cac 	tuc xin 
kien chinh 	quy dinh tai Khoan 3 Dieu nay. 

3. Sau khi de an da duce chuan bi xong, chu de an phai lay y kien chinh 
thirc cua cac ca quan lien quan bang mot trong hai hinh thuc sau day. 

a) To chirc hop: ChU de an giri giay mai va tai lieu cho cac co quan ducic 
mai it nhat 05 ngay lam viec truck ngay hop. Ngueri dung dau ca quan chti de an 
chu tri cu9c hop, gioi thieu not dung va thu thap y kien de be sung hoar' chinh 
de an, nhiing y kien thao luan phai dirge ghi vao bien ban c6 chit ky cua chit tea 
cuec hop. 

Ca quan &roc mai hop phai cu dai dien c6 du tham quyen den hop, phat 
bieu y kien cua ngudi clang dau ca quan (neuc6) va phai bao can day du ket 
luan cuec hop cho ngirei dung dau ca quan biet. Truerng hap dai dien ca quan 
dugc mai yang mat, chit de an gui phan ket luan c6 lien quan cho co quan d6. 
Trong \tong 05 (nom) ngdy lam viec ke tir,l(hi nhan duet cong van, nguei dung
dau ca quan drat h6i kien phai tra lei bang van ban neu re thing 9 hay khong 
dong y (cac kien nghi sCra dei, be sung). 

b) Gui cong van xin y kien: Chit de an gui ban thao cuai cung cua de an 
va ho so kern theo den ngueri dung dau ca quan c6 lien quan de lay,  kien. 
Ngueri thing , ca quan dirge hei y kien co trach nhiem phat bieu kien chinh 
[hire cua minh bang van ban, gui chili de an trong thai han sham,nhat la 05 (nom) 
ngdy lam viec ke tir ngdy nhan dirge de nghi yen day du ho so can thiet. Van ban 
g6p Ykien phai chi re nh&ng diem &mg Y, khong deng y, nhang kien nghi can 
sin doi, be sung. Neu he so de an chua du re hoac do van de phirc tap can co 
them thei gian nghien chu thi ca quan &roc hai y kien co quyen you cau chit de 
an lam re hoac cung cap them cac tai lieu can thiet va them thuan lai uteri han tra 
lai nhung tei da khong qua 10 (mired) n0)/ lam viec. 

c) Doi yen viec chuan bi cac van ban quy pham phap luat, ngoai than theo 
cac quy dinh tai Quy the nay con phai thirc hien theo quy dinh tai Luat Ban hanh 
van ban quy pham phap luat va Quy the soon thao, ban hanh van ban quy pham 
phap luat cua UBND tinh. 
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Chuang IV 

CAC PHIEN HOP CUA UBND TINH 

Dieu 19. Phien hqp UBND tinh 

I. UBND tinh hop thuong ky mt)i thang 01 (mOt) Ian; truerng hop can 
thiet to chirc phien hop bat thuerng. 

2. UBND tinh hop bat [twang trong cac truang hop sau. 
a) Do Chia tich UBND tinh quyet dinh. 
b) Theo yeu cAu cua ThU tuerng Chinh phti. 

c) Theo yeu eau eila it nhat mot phan ba (1/3) tong so thanh vien UBND 
tinh 

3. Chti tich UBND tinh trieu tap phien hop thuerng ky va phial) hop bat 
thuemg. Viet trieu tap, chufin bi, to chirc hop va cac not dung khac 	quan den 
phien hop bat thuerng, duqc thuc hien nhu doi vari phien h9p thuang ky. Truang 
kip clac biet, do CM) tich UBND tinh quyet dinh. 

4. Chia ,tich UBND tinh chit toa phien hop UBND tinh. Khi ChU tich 
UBND tinh yang mat, PIM Chu tich Thaang true UBND tinh haat mot PhO Chu 
tich UBND tinh duqc ChU tich UBND tinh phan tong chei toa phien h9p. 

5. Chili tich UBND tinh hoac Phi) Chti tich UBND tinh theo phan tong cilia 
ChU tich UBND tinh chi) tri viec thao Juan timg de an, van ban trinh UBND tinh 
theo tinh vtrc duqc phan 

Dieu 20. Cling tie chitin bi phien him UBND tinh 
I. Chu tich UBND tinh quyet dinh ngay h9p, khach men va chuong trinh, 

not dung phien hop. 

2. Van phong UBND tinh có nhiem vy. 

a) Thant tra ye trinh tu, Chu tut va not dung ha so de an trinh ra phien h9p. 

b) Chuan bi chuong trinh nghi „str phien hop, du kin thanh phan hop trinh 
Chu tich UBND tinh quyet dinh; chuan bi cac dieu kien phuc vu phien hop. 

Cham nhat 07 (bay) ngay lam viec, truck ngdy phien hop bat dau, Van 
phong UBND tinh trinh Chi) tich UBND tinh quyet dinh chinh thirc not dung, 
chtrong trinh, theri gian hop, thanh phan tham du phien h9p Ara thong bao cho cat 
thanh vien UBND ve quyet dinh cua ChU tich UBND tinh ye cat van de tren. 

c) Den chic ngutri &mg dau co quan co de an trinh trong phien hop gtri ho 
so de an va cac van ban lien quan. 

Cham nhat 05 (nam) ngay lam viec, truerc ngay phien hop bAt dau, co 
quan chi) tri de an phai girl tai lieu (bao gam tai lieu giay va tai lieu dien Yr) do: 
dugc Chi) tich UBND tinh xem xet va cho trinh ra phien hop den Van phOng 
UBND tinh. 
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d) Gin 
ho 

mad, tai lieu hop (trir van ban mat) qua he thong mang 
Internet va 	SG tong viec de cac thanh vien UBND tinh, dai bieu duac mai 
hop nhan va khai that, cham nhat,  la 03 (ba) ngdy lam viec truot ngdy bat dau 
phien ,hop thuang k9 va chain nhat IA 01 (m9t) ngay mite ngay bat dau phien 
hop bat thuang. 

d) Truang hop thay doi ngay hop, Van phemg UBND tinh thong bao cho 
thanh vien UBND tinh va cac dai bieu dugc mad hop chain nhat 01 (met) ngay, 
truck ngay phien hop bat dau. 

Dieu 21. Thanh philn du phien hop UBND tinh 
I . Thanh vien UBND tinh co trach nhiem tham du day du cac phien hop 

UBND tinh, neu Yang mat phai bao coo va phai dugc Chu tich UBND tinh dong 
y. Thanh vial) UBND tinh clang theyi la nguth dung dau cc( quan thugc UBND 
tinh, trong truemg hop yang mat, duct Chu tich UBND tinh dong y thi co the uy 
quyen cap phO du hop thay va phai chiu trach nhiem ve y kien cua nguOi clugc 
ny quyen Oat bieu trong phien hop. Nguai dg hop thay duce Oat bieu y kien, 
nhung khong co quyen bieu quyet. 

2. Phien hop UBND tinh chi duce tien hanh khi co it nhat 2/3 tang so 
thanh vien UBND tham du. 

3. ChU tich UBND tinh quyet dinh khach mai tham dg phien hop UBND 
tinh theo Dieu 116 Luat To chirc chinh quyen dia phuang Wain 2015. 

4. Dai bieu klie -1g phai IA thanh vien UBND tinh duce phat bieu y kien 
nhung khong co quyen bieu quyet. 

Dieu 22. Trinh to phien him) UBND tinh 
Phial) hop UBND tinh duce tin heinh theo trinh to saw 

1. Chanh Van pheing UBND tinh bao cao so thanh vien UBND có mat, 
Yang mat, nherng ngueri dg hop thay va dai bleu tham du; thong bao Ye chuong 
trinh phien hop. 

2. ChU tea dieu khien phien hop. 

3. UBND tinh than Juan terng van de theo trinh tit: 

a) Nguai dung dau ca quan chi) td hoac cap pho dugc uy quyen trinh bay 
tom tat to trinh, de an, neu rii nhfing van de can xin y kien UBND tinh. Neu van 
de can xin y kien da ducc thuyet minh re trong to trinh thi khOng phai trinh bay 
them. 

b) Gam dric SO Tu phap bao cao ket qua tham dinh d6; vai dg -Mao van 
ban quy pham phap luat. 

c) Chanh Van phong UBND tinh bao cao ket qua tham tra ve trinh tg, thu 
tuc nei dung doi \ai to trinh, de an. 

d) Cac thanh via UBND tinh va cac dui bieu dugc mai dg hop phat bieu 
kien, not ri5 tan thanh hay khOng tan thanh nei dung nao trong ter trinh, de an, 

khOng Oat bieu ve cac van de cid thong nhat va nhung van de ngodi pham vi ter 
trinh, de an. Thad gian mot Ian Oat bieu khong qua 10 phig. 
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d) Ngutri dung dau co quan chia tri de an phat bieu y kiEn tiep thu vi giai 
trinh nhimg diem chua nhat tri, nhimg cau hOi caa cac thanh vien UBND N/A cac 
dui bieu du hop. 

e) Chia tich UBND tinh hoac Pho Chi) tich UBND tinh chu tri Old() Juan de 
in ket Juan va lay bieu quyet. Cat ciuy'et dinh cua UBND tinh phai dugc qua nira 
s6 thanh vien UBND tinh bieu quyet tan thanh. 

g) Khi [hay van de thao luan chua ro, chi) t9a de nghi UBND tinh chua 
thong qua de in va yeu cat chuan bi them. 

4. Chi) tea phien hop ket Juan phien hen UBND tinh. 

Dieu 23. Bien ban phien hap UBND tinh 
I. Chanh Van phong UBND tinh to chat viec ghi bien ban phien hop ctia 

UBND tinh. Bien ban phai ghi ro thanh phan du hop, not dung cac y kien phat 
Neu va dien bien cUa phien hop; ghi day du ket loan cila chu tea phien hop va 
ket qua bleu quyet. 

2. Bien ban phien hop vi cac tai lieu luu hanh trong phien hop dugc luu 
trill ya bao quan, sir dung theo quy dinh. 

3. Sau rn6i phien hop, Chanh Van ph6ng UBND tinh co trach nhiem ra 
thong bao kip thoi ye nhang quyet dinh, ket 1u5n cua chi5 toa phien hop de gtii 
den Thu tuOng Chinh phi), Thuang trot Tinh Uy, Thai:mg trot Hei deng nhan 
dan tinh, Ban Thuang true Uy ban Mat tran TO qu6c Viet Nam tinh, cac thanh 
vien Uy ban nh5n din tinh, ngued thing dau cat to chnt chinh tri - xa hei tinh, 
Chu tich UBND cac huyen, thanh pho, thi xa va cac co quan, to chit, don vi co 
lien quail. 

Doi vai ket qua phien hop lien quan den ke hooch phat trien kinh to - xa 
hei, quy hoach, ke hoach six dung dat, den bib giai phOng mat bang vi cac van 
de lien quan den quyen va,nghia 	ctia tong dan dia phuong thi thong tin cho 
cac 	quan bao chi Net de that hien thug tic truyen thOng. 

Chuang V 
CAC CONG VIEC BAO CAO TINH UY, BAN THUONG VC, 

THUONG TRUC TINH UY; GIAI QUYET CAC CONG VIEC THUONG 
XUYEN CUA CHU TICH UBND TINH, PHO CHU TICH UBND TINH 

Dieu 24. Cac ding viec bao cao Tinh uy, Ban Thtriyng va Tinh 
Thuang trtyc Tinh fly 

Chti rich UBND tinh bao cao Tinh Oy, Ban Thuang vu Tinh ay, Thuang 
trot Tinh uy cac tong viec theo Quy the lam viec dm Ban Thuang va Tinh uy 
va theo yeti cau dot xuat cua Tinh eiy, Ban Thuang vu Tinh ny, Thuang true 
Tinh Uy. 
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Dieu 25. Cach that giai quyet cong viec cfia Chit tich UBND tinh, Pho 
Chu tich UBND tinh 

I. Xa 19 cong viec tren ca so h6 so tai lieu trinh caa co quan chti de an, 
Phieu trinh giai quyet cong viec do Van phong UBND tinh trinh. 

2. Hop lam viec voi lanh dao cac co. quan thuoc UBND tinh, UBND 
huyen, thanh phO, [hi xa va ca quan lien quan de giai quyet cong viec thuong 
xuyen. 

3. Trpc tiep giai quyet cong viec tai dia phuong, ca set. 
4. Thanh lap cac to chat to van de to van cho Chu tich UBND tinh, PhO 

Chu tich UBND tinh chi dao met s6 nhiem vu quan trong hoac van de lien quan 
den nhieu nganh, nhieu huyen, thanh pho, thi xa. 

5. Trong qua trinh xtr 1y Gong viec, Chia tich UBND tinh, cac Pho Chu tich 
UBND tinh c6 truth nhiem thong bao cho nhau nhting van de quan trong dugc 
minh giai quyet, van de lien quan den nganh, linh voc cua Pho Chu tich UBND 
tinh khac. 

Dieu 26. Track nhiOn caa Van phOng UBND tinh trong viec chuan bi 
phitu trinh 

I. Van phong UBND tinh chi trinh Chia tich UBND tinh, Ph6 Chu tich 
UBND tinh nhang van de thuec pham vi giai quyet cua UBND tinh, ChU tich 
UBND tinh, Pho Chu tich UBND tinh neu tai Dieu 3, Dieu 4, Dieu 5 va c6 du 
thu tnc theo quy dinh tai Dieu 32 Quy che nay. 

2. Khi nhan duoc ha so dm cac co quan trinh UBND tinh, Chu tich 
UBND tinh, Pho Chit ttch UBND tinh, Van pheng UBND tinh c6 nhiem \in 
kiem tra h6 sa , thti plc, the that, hinh that, not dung van ban va lap Phieu 
trinh giai quyet cong viec (trueng hop ho so cua cac co quan trinh UBND tinh, 
Chu tick UBND tinh, PhO Chu tich UBND tinh da cu the, dung quy dinh hoac 
khong can phai phan tich, giai trinh them thi Van phOng UBND tinh co the 
khong lap Phieu trinh giai quyet cong viec) trinh Chu tich UBND tinh hoac Ph6 
Chu tich UBND tinh. Doi voi du thao la van ban quy pham phap 141 phai c6 y 
kien tham dinh cilia So Tu phap, sau khi tham tra, thong nhat phai co chu k9 tat 
cua Chanh Van phong hoac PhO Chanh Van phong UBND tinh. Cu the nhu sau: 

a) Tham tra ye mat thu tnc: Neu h6 so trinh khong dung quy dinh, trong 
03 (ba) ngay lam viec, ke to ngdy nhan dugc hO so trinh, Chanh Van phong 
UBND tinh tra lai ho so va yeu cau nguoi clang dau co quan trinh lag sung du 
hO so theo quy dinh. 

b) Tham tra ve the that, hinh thi c van ban du than: Neu the thirc, hinh 
tithe van ban khong phn hop, chua dung quy dinh, Van ph6ng UBND tinh phOi 
hop ven co quan chn tri du thao hoan chinh lai. 

c) Tham tra ve not dung va tinh thong nhat, hop phap dia van ban: Van 
phong UBND tinh tham tra ye mai dung, tinh thgng nhat, hop phap dm van ban; 
dOng thai ph6i hgp veri co quan soan than chinh saa nhemg not dung khong 
dung, khong pha hop trong van ban do thao trade khi trinh UBND tinh, Chia 
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tich UBND tinh, Ph6 ChU tich UBND tinh. Doi von nhilrng van de chua thong 
nhat dugc voi co quan soan thao, Van phong UBND tinh chu tri to chuc hop yen 
co quan soan thao va cat co quan c6 lien quan de than Juan di den thong nhat. 
Truerng hop van chua thong nhat, &Ivy bao Mu y kien va trinh bay ro trong 
Phieu trinh, trinh Ch6 tich UBND tinh, Pho Chfi tich UBND tinh quyet dinh. 

3. Chain nhat la 05 (nAm) ngay lam viec, ke tir khi nh'an dugc h6 ,so hop 
le, Van phong UBND tinh phai hoan thanh tong viec tham tra va 	Phieu trinh 
(hoAc co the khong lap Phieu trinh), kern theo day dill ho so, tai lieu, trinh Chu 
tich UBND tinh hoac Pho Chia tich UBND tinh. 

Dieu 27. Xir ly tap'  so trinh va tilting bac, ket qua 
1. Chia tich UBND tinh, Pho 	tich UBND tinh xem xet, giai quyet 

cOng viec thuang xuyen, 	yeu tren co so Phieu trinh cua Van phOng UBND 
tinh va cac he so, tai lieu cUa co quan trinh. 

2. Cham nhAt sau 03 (ba) ngay lam viec, ke tn.  ngay Van phong UBND 
tinh,  trinh, ChU tich UBND tinh hoAc Pho 	tich UBND tinh co 9 kien vao 
Phial trinh hEc Pen du than van ban va chuyen lai Van phong UBND tinh. 

3. Doi ved,cacneli dung trinh IA cac de an, 	thao van ban quy pham phap 
luat va nhung van de pinrc tap, Chil tich UBND tinh, Pho Chu tich UBND tinh 
co the yeu cau ngueri dung dau co quan trinh va co quan lien quan trinh bay 
them tar& khi quyet ,dinh. Van phOng UBND tinh thong bao cho ngtren dung 
dau co quan trinh chuan bi not dung va to chi:cc buoi lam viec. 

4. Doi vOi cac de an, van ban thu6c tham quyen quyet dinh cUa UBND 
tinh, sau khi xem xet, Chu tich UBND tinh hoac Pho Chit tich UBND tinh quyet 
dinh: 

a) Cho trinh de an, du than van ban quy pham phap luat ra phien hop 
UBND tinh. 

b) Yeu cat] chuan .61 them, Eu xet thy de an, du thao van ban quy pham 
phap Mat chua Et yeu cau de trinh ra phien hop UBND tinh. 

c) Cho phep op dung hinh thirc lay 9,  kien cac thanh vien UBND tinh 
thong qua Phial xin y kien duet quy dinh tai khoan 2 Dieu 3 Quy the nay. 

5. Trong then han 02 (hai) ngay lam viec, ke tir khi co y kien chi dao cUa 
Chu tich UBND tinh, Pho Chu tich UBND tinh ye de an, van ban du thao, Van 
phOng UBND tinh thong bao cho noun dimg dau co quan trinh. 

a) TruOng hop phai hoan chinh lai van ban, ngudi dUng dau co quan trinh 
phai hoan chinh lai van ban du thao de trinh ChU tich UBND tinh, Pho Chu tich 
UBND tinh trong thin han 05 (nam) ngdy lam viec. 

b) Twang hop du thao van ban duac UBND tinh, Chu tich UBND tinh, 
PIM Chia tich UBND tinh thong qua, trong then han 03 (ba) ngay lam viec, Van 
phong UBND tinh phoi hop von co quan trinh hoan chinh cac nei dung can thiet 
de' trinh CHI tich UBND tinh, Pho Chu tich UBND tinh k9 ban hanh. 

6. Trong then han 07 (bay) ngay lam viec, ke tir khi nhan duce day d6 ho 
so ctia co quan trinh, Chu tich UBND tinh, Pho Chu tich UBND tinh phai quyet 
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dinh hoac coy kien chi dao. Truang hop chua cho y kien chi dao hoac quyet 
dinh thi Van phong UBND tinh phai xin y kien tree tiep cim Chu tich UBND 
tinh, Ph6 Chi) tich UBND tinh va thong bao cho ca quan trinh biet 19 do. 

Dieu 28. Ti) chat cac burn hop, lam vice can Chu tich UBND tinh, Pho 
Chu tick UBND tinh de xii15,  tong viec thuirng xuyen 

I. Hop xu 1* cong viec thuerng xuyen: 

Chu tich UBND tinh, Ph6 ChU tich UBND tinh to chirc hop de ma 1* Wong 
viec thuong xuyen va nhiing,cOng viec phirc tap, cap bach, 	quan den nhieu 
nganh, nhieu linh vvc. Viec to chirc cuoc hop cna Chu tich UBND tinh, Ph6 Chu 
tich UBND tinh de xir 1* cong viec thuang xuyen thee hien theo quy dinh saw 

a) Van phong UBND tinh du kith nOi dung, thanh phan, thiai gian va dia 
diem to chirc hop, phan cong cac ca quan lien quan chuan bi cac bao cao trinh 
bay tai cuoc hop trinh Chit tich UBND tinh, Pho Chu tich UBND tinh quyet 
dinh. 

b) Khi dugc se. dOng y dm Chia tich UBND tinh, Phi) ChU tich UBND 
tinh, Van phong UBND co trach nhiem: Gui giay mai sung tai lieu hop den cac 
thanh phan dugc mai; chuan bi dia diem va caedieu kien phut vu, bao dam an 
toan cho cuoc hop; ghi bien ban cuoc hop (khi can thiet c6 the ghi am); sau cuoc 
hop ra thong baoket luon cUa Chu tich UBND tinh, PhO Chu tich UBND tinh. 

c) Ca quan duet phan cong chuan bi bao cao co trach nhiem: Chuan bi 
kip then, day du tai,  lieu hop theo thong bao cna Van phong UBND tinh; chuan 1)1 

kien giai trinh ye cac van de lien quan den not dung bao cao; sau cuoc hop, 
phoi hop voi Van phong UBND tinh hoan chinh de an va du than Thong bao ket 
IWO dm Chia tich UBND tinh, Pho ChU tich UBND tinh. 

d) Ca quan, to chirc, ca nhan dugc mai hop, co trach nhiem den du dung 
thanh phan, theri gian va phat bleu y kien ve Wang van de lien quan. 

d) Chu tich UBND tinh, Pho Chu tich ,UBND tinh dieu hanh cuec hop 
than Juan xir ly, giai quyet dirt diem tong van de, cong viec. 

e) Tai cuoc hop,,  nguai dupe phan clang bao cao chi trinh bay tam tat bao 
cao va nhOng van de can thao luAn. 

2. Hop giao ban hang tuAn giva Chu tich UBND tinh, cac Ph6 Chu tich va 
Chanh Van ph6ng UBND tinh: 

Nei dung cuoc hop giao ban gam nhang van de" ma ChWtich UBND tinh, 
Ph6 Chu tich UBND tinh chua , xtr 	dugc qua ho sa va Phieu trinh cua Van 
phong UBND tinh va cac van de khac do ChU tich UBND tinh quyet, dinh.,ChO 
tich UBND tinh quyet dinh ngay hop, not dung hop. Truang hap can thiet co 
the mai mot so Chu tich UBND huyen, thanh ph& thi xa, ngudi dung dau ca 
quan c6 lien quan. 

Cac Ph6 Chanh Van phong UBND tinh, cac Chuyen vien KhOi Nghien 
cum Tong hop UBND tinh dupe du hop giao ban hang tuan girra ChU tich 
UBND tinh, cac PhO ChU tich UBND tinh va Chanh Van phong UBND tinh. 
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Chid tich UBND tinh chU tri hop giao ban. Khi Chit tich yang, PhO Chi) 
tich Thuang true UBND tinh thay mat Chi) tich UBND tinh chi) tri hop giao 
ban. Viec to cherc cu.& hop giao ban, thtre hien theo quy dinh tai khoan 1 Dieu 
nay. 

3. Hop, lam viec vai nguiri dung dau cac ca quan thuOc UBND tinh, ChU 
tich UBND huyen, thanh ph6, thi xa khi xet May can thiet: 

a) Chi) tich UBND tinh hop, lam viec veri ngueri clang dau cac co quan 
thueic UBND tinh, Chu tich UBND huyen, thanh pho, thi xa ve tinh hinh thtrc 
hien chi) truong, ke hooch phat trien kinh to - xa hei va ngan sach cua tinh, six 
chap hanh chi dao, dieu hanh dia UBND, Chu tich UBND tinh. 

b) Cht) tich UBND tinh, Ph6 Chi) tich UBND tinh hop, lam viec voi cac 
co quan thuOc UBND tinh thuc Itnh vtrc minh phu trach de kiem tra, nom tinh 
hinh, don doc thuc hien chuong trinh cong tac va chi dao nhimg van de phat sinh 
(let xuat. 

c) Chu tich UBND tinh trieu tap nguai citing dAu met so co quan thuc 
UBND tinh, Chi) tich UBND met so huyen, thanh phO, thi xa hop ban giai quyet 
cac van de lien quan den cac co quan, dia phuong do; 

d) Viec to cherc cac cuec hop, lam viec veri ngtrai dung dau co quan thuc 
UBND tinh, Chu tich UBND huyen, thanh ph& thi xa thgc hien theo quy dinh 
tai khoan I Dieu nay. 

4. Ngoai ra, tuy theo you cau chi dao dieu hanh, Chu tich UBND tinh, Ph6 
Cher tich UBND tinh co cac cuec hop chuyen de khac. 

Dieu 29. To chirc hop cna cu quan thuUc UBND tinh va UBND huyen, 
thanh ph& thi la; mbi Chit tich UBND huh, Pho ChU tich UBND tinh dy• 
hop va lam viec 

I. Nguai dung dAu ca quan thuc UBND tinh, Chu tich UBND huyen, 
thanh pho, thi xa co Tryon quyet dinh to chuc cac cueic hop, hei nghi trong 
pham vi quan 19 dm cap minh de thao Juan ye nhang van de thuc chirc nang, 
nhiem vu, cong tat chuyen mon. Tat ca cac cuec hop, hei nghi phai thiet thuc va 
duos to chirc ngan gon, tiet kiem theo dung quy dinh cua Chinh phU, Thu Wang 
Chinh phi). 

2. Cac ca quan thu6c UBND tinh, UBND huyen, thanh phO, thi xa khi to 
chitc hai nghi c6 nhu cau meri lanh dao cua nhieu ca quan thuc UBND tinh, 
UBND huyen, thanh phO, thi xa phai boo cao xin y kien va &roc SIX &mg y etia 
Chu tich UBND tinh ye not dung, thanh phdn, theri gian va dia diem to chirc hoi 
nghi. 

3. Cac ca quan thuec UBND tinh, UBND huyen, thanh ph6, thi xa khi co 
nhu cau mai Chit tich UBND tinh, Ph6 Chi) tich UBND tinh du hop hodc lain 
viec phai thong boo tnrac veri Van phOng UBND tinh de phoi hop chuan bi not 
dung, bo tri lich lam viec va phdn cong chuyen vien theo cloi,,phue vv. Doi veri 
nhiImg van de cap bath, Chanh Van phong UBND tinh truc tiep boo cao va chn 
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deng be tri thai gian 	Chu tich UBNIDtinh, Ph6 Chit tich UBND tinh lam viec 
yen ca quan, don vi, xiir19 kip then van de phat sinh. 

4. Ngueri thing dAu co quan thuc UBND tinh, ChU tich UBND huyen, 
thanh pho, thi xa kitting cu hoac ity quyen cho chuyen vien bao cao, lam viec \fed 
Chu tich UBND tinh hoac Pho Chu tich UBND tinh, trir truang hop ducc Cht) 
tich UBND tinh, Pho Chu tich &mg y hoac trieu tap dich danh. 

Dieu 30. Thiri hqn giai quyet ding vier thutng xuyen ciia Chu tich 
UBND tinh, PhO Chit tich UBND tinh 

Thai hon giai quyet cong viec thuang xuyen cUa Chu tich, Ph6 Chu tich 
UBND tinh quy dinh tai Dieu 26, Dieu ,27 neu tren chi dp dung dOi vai truang 
hap phap luOt hoOc quy trinh giai quyet thu tuc hanh chinh khong quy dinh. 
Trong twang hop phap 141 hoOc quy trinh giai quyet thu tuc hanh chinh co quy 
dinh cu the ye thai han giai quyet thi dp dung thai han giai quyet do. 

Chuang VI 

THU TVC TRINH, BAN HANH VAN BAN 

Dieu 31. Thii hie 	van ban, trinh giiii quyet cong vier 

1. Tat ca cac cong van, tertrinh UBND, Chi) tich UBND tinh, Pho Chit 
tich UBND tinh phai duac vao so van thu ctIla Van phOng UBND tinh. Truemg 
hop can WO, chuyen vien Van phong UBND tinh nhan true tiep, phai chuyen lai 
cho Van thu de lam thd We vao se. Viec phat, chuyen ding van, ter trinh phai co 

kien cua lanh dao Van phong UBND tinh truot khi chuyen den dia chi xtir 19 
theo tham quyen. 

2. Cac cOng van, to trinh cUa cac co quan thuec UBND tinh, UBND 
huyen, thanh pho, thi xa, cac to chUe, doan the er dia phucmg trinh UBND tinh, 
Chit,  tich UBND tinh, Pho 	tich UBND tinh phai do cap truang (hoac uy 
quyen cho cap ph6) k9 va &mg dau dung tham quyen. 

3. Truang hop nei dung trinh co lien quan den chic nang cua cac co quan 
khac, trong h6 sa trinh phai coy kien bang van ban ctla cac ca quan lien quan. 
Neu da co ding van xin ykien nhung co quan lien quan chua tra 101, trong ho so 
trinh phai bao cao re danh sach cac Co quan chua coy kien. 

4. Cac ding van, to trinh, trinh giai quyet cong viec phai IA ban dien to 
hoac ban chinh (doi \fed nhimg not dung cong viec co tinh chat quan trong) va 
chi girl met ban den mot dia chi co tham quyen xi) 19. Neu can gui den cac co 
quan co lien quan de bao cao hoac phoi hop thi chi ghi ten ca quan c16 a phan 
nai nhon van ban. 

5. Cac ca quan, to chat khac khOng thuc pham vi (Nan ly hanh chinh c6a. 
UBND tinh, thu tuc gui van ban den UBND tinh thuc hien theo quy dinh dia 
phap luOt hien hanh ye cOng tat van thu va cac quy dinh phap luat khac c6 Hen 
quan. Thi) we gUi cong van cila co quan, to ehite nueic ngoai den UBND tinh 
threw thuc hien theo thOng le quoc te. 
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Dieu 32. 	trinh gin"' quyet ding viec 

HO so trinh Chu 'Lich UBND tinh, Pho Chit tich UBND tinh giai quyet 
cong viec gam c6: 

I. Phieu trinh giai guy& cong viec (theo mau thong nhat) cua Van phang 
UBND tinh (trir true/rig hop khOng Lap Phieu trinh), trinh dick danh ChU tich 
UBND tinh hoac Ph6 Chu tich UBND tinh cc') them quyen giai quyet cong viec. 

Trong Phial trinh phai ghi re not dung trinh, ten co quan trinh; tom tat nal 
dung,  trinh; kien cua cac co quan lien quan (gom ca nhang 9,  kien khac nhau) 
ye van de trinh; kien de xuat 	chuyen vien theo don kien va ch& k9 cua 
lanh ciao Van ph6ng UBND tinh. 

2. To trinh cua ca quan trinh. 
3. Du thao van ban trinh UBND tinh, ChU tich UBND tinh, Pho 	tich 

UMW tinh va cac du thao van ban huong dan thi hanh (neu c6) cla dugc lanh 
dao So, nganh duyet. 

4. Bao cao tham dinh cua ca quan chirc nang (neu co). 

5. <I kien cua cac co quan lien quan dAn van de trinh (neu co). 
6. Ban tong hop 9 kien va giai trinh ye not dung du thao van ban (neu co). 
7. Cac tai lieu khan co lien quan (neu co). 

Dieu 33. Quy dinh ve viec ky van ban 

1. CM tich UBND tinh 

a) Cac van ban quy pham phap luOt cua UBND tinh. 

b) Can quyet dinh, chi thi de thtrc hien nhiem vu, quyen han cua Chu tich 
UBND tinh; cac van ban chi dao dieu hanh thuac tham quyen cua UBND tinh, 
ChU 'Lich UBND tinh. 

c) Quyet dinh clinh chi viec thi hanh hoac bai b6 van ban tint phap luat cua 
cac co quan thuac UBND tinh va UBND huyen, thanh phO, thi xa; quyet dinh 
dinh chi ,viec thi hanh van ban trai phap 

de 
cu Hai do nhan dan huyen, 

thanh pho, 	xa, bao cao UBND tinh de ngin Hai Bong nhan dan tinh bai 66. 

d) Quyet dinh giai quyet khieu nai, to cao cua ding clan theo quy dinh cua 
phap luat. 

d) Cac van ban trinh, bao cao Ba Chinh tri, Ban Bi thu, Uy ban ThuOng 
vu QuOc hai, Chinh phU, Thu tueng Chinh phu, cac Bo, nganh Trung uong, dai 
dien cac to chirc nu& ngoai. 

e) Cac van ban khac theo them quyen. 
2. Ph6 Chu tich UBND tinh k9 thay Chu tich UBND tinh mat so quy,et 

dinh, chi thi 	Chit tich UBND tinh ye chi dao cac cong tac cu the, don dcic, 
huOng clan thi hanh cac van ban cilia Chinh pht), ThU wring Chinh phU, Ba, 
nganh Trung trong, Hai deng nhan dan tinh, UBND tinh, ChU tich UBND tinh 
va cac van ban khac theo Uy quyen phan cong cilia Chu tich UBND tinh (ke ca 
cac van ban neu tai Khoan I Dieu nay). 



3. Uy vien UBND tinh,,ngueri dungclau co quan thuc UBND tinh ngodi 
viec ky cat ,van ban thuc tham quyen thee),  quy dinh 	phap luat con dugc 
thira quyen 	tick UBN D tinh k9 mot so van ban hanh chinh khi dtrgc Chia 
tich UBND tinh lay quyen. Viec ny quyen phai bang van ban va co thai han nhat 
dinh. Ngtrai duce Chia tich UBND tinhist quyen khong clugc fly quyen lai cho 
ngueri khac ky. 

, 4. Chanh Van phOng UBND tinh ngoai viec k9 the van ban thueic tham 
quyen theo quy dinh cua phap Mat, dugc k9 thera lenh Chu tich UBND tinh cac 
van ban saw 

a) Van ban thong bao St kien ket Man dm ChU tich UBND tinh, Pho CM 
tich UBND tinh tai cac cu9c hop do Chia tich UBND tinh, Pho Chu tich UBND 
tinh chu tri. 

b) Van ban thong bao ket qua xis 19, giao viec cu the cua 	tich UBND 
tinh, Ph6 Chet tich UBND tinh den cac co quan lien quan biet va that hien. 

c) Cac van ban khac theo quy dinh cua Chu tich UBND tinh, grim: Giay 
mei hop, sao y cac van ban cua Trung uong, UBND tinh, giay gieri thieu di cling 
tac, giay di duong. 

Dieu 34. That hanh, &Ong bei cac van ban vim UBND, Chii tich UBND 
tinh 

1. Van phong UBND tinh chin trach nhiem phat hanh cac van ban cilia 
UBND tinh, Chi) tich UBND tinh trong thai gian khOng qua 01.  ngay lam viec, 
lee to ngay van ban dugc ky (truang hop van ban dugc k9 chuyen ve van thu da 
gan Mt gid lam viec Mac IchOng the phat hanh kip thi chuyen sang buiii dau tion 
cua ngdy lam viec horn sau) ; cloi vai nhang van ban 'Hen gia", 'Flea toe, 
`Khan', `Thugng khan' phai phat hanh ngay; bao darn &mg dia chi, dung thu 
tut. 

2. Cac van ban cua UBND tinh, CIM tich UBND tinh ban hanh co lien 
quan truc tiep den giai quyet quyen lgi va nghia vu cilia ding dan phai dugc 
thOng bao hoM niem yet Wing khai tai tru sa cac co quan co lien quan. 

3. Cac van ban quy pham phap luot cua UBND tinh phai clang Cong bao 
dia phuong; kip thai cap nhat vao mang tin hoc cua UBND tinh va mang tin hoc 
dien rgng cua Chinh phn, Ca sir du lieu quoc gia ve phap Mat (trer van ban c6 
not dung thuec danh tripe bi mat NM nuec). 

4. Chanh Van phong UBND tinh to chat viec gin van ban tren mang tin 
hoc dien reng cua Chinh phei va cap nhat vao mang tin hoc cua UBND tinh; 
quart 1)% thong nhat va to chirc viec clang Cong ban theo quy dinh hien hanh. 

5. But tich cua Chu tich UBND tinh, cac Pha Chu tich UBND tinh ghi 
tren phieu /ar ly ding viec hoac ghi true tiep tren van ban kitte -1g dugc phat hanh, 
kh6ng photo nhan ban va chi luu tai Van phong UBND tinh. Truang hop can 
thief duac Chu tich UBND tinh, Pho Chu tich UBND tinh (long y thi Chanh Van 
ph6ng UBND tinh phai chi dm the hien 9 kien do thanh van ban de co quan lien 
quan biet, thuc hien. 
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Dieu 35. Kiem tra va xirlY van ban quy pham phap luOt 
Sb Tv phap la dau m8i giup UBND tinh: 
1. Thuc hien ding tac to kiem tra van ban quy pham phap Mat do UBND 

tinh ban hanh; phat hien nhang quy dinh trai , phap Mat, mau thuan, chong cheo 
hoac khong con phili hap yen tinh hinh thvc to de kien nghi UBND tinh kip thoi 
sue doi, bo sung, thay the hoAc bai bo van ban clO. 

2. Kiem tra van ban quy pham phap Mat cua HDND, UBND huyen, thanh 
pho, thi xa ban hanh va de xuat ?dr 15/ cac van ban trai phap luat theo quy dinh tai 
Luat Ban hanh Van ban quy pliant phap luat ngay 26 thang 6 nam 2015, Nghi 
dinh so 34/2016/ND-CP ngay 14 thang 5 nam 2016 dm Chinh phia quy dinh chi 
tiet mat so dieu va bien phap thi hanh Luat Ban hanh van ban quy pham phap 
!not. 

Chuang VII 
THEO DOI, DON DOC, KIEM TRA VIEC THI HANH VAN 

BAN VA THIX HIEN NHIEM VU DO UBND TINH, CHU TICH 
UBND TIM-I CIAO 

Dieu 36. Pham vi va d5i tuong theo del, dOn dte, kiem tra 
1. Pham vi, dOi tugng theo doi, dOn dot, kiem tra gam: 

a) Viec thi hanh cac van ban cua Quoc hoi, Uy ban Thuang vu Queic hai, 
Chit tich nuoc,Chinh phia, Thu tuerng Chinh phU, cac Bo, nganh Trung ucmg; 
Tinh ny, Hai ()Ong nhan dan tinh, UBND tinh, Chu tich UBND tinh trong hoat 
Ong chi dao dieu hanh cua he thong hanh chinh Nha nage a dia phuong. 

b) Viec thvc hien cac nhiem vu do UBND tinh, Chi) tich UBND tinh giao 
cac se, ban, ngant, don vi thutic UBND tinh; UBND cac huyen, thanh phO, thi 
xa; cac ca quan, to chuc khac trong truerng hop thtfc hien nhiem vu do UBND 
tinh, ChU tich UBND tinh giao. 

2. UBND tinh, Chu tich UBND tinh, cac Pho CM) 'Lich UBND tinh, 
nguai dung dau cac ca quan thuac UBND tinh, Chu tich UBND huyen, thanh 
ph6, thi xa va cac to chdc, ca nhan lien quan có trach nhiem theo doi, don doe, 
kiem tra viec thi hanh van ban trong hoat clang chi dao dieu hanh dia he thOng 
hanh chinh Nha nuot a dia phuong; viec thuc hien nhiem vu do UBND tinh, 
Chu tich UBND tinh giao. 

Dieu 37. Nguyen tae theo doi, dOn doe, kiem tra 
I. Theo doi, don doe, kiem tra IA ding viec dugc den hanh thuang xvyen 

va theo ke hoach, clang thai phai co sty phoi hop de tranh chi:mg cheo, tnang lap. 
2. Thtrc hien dung than) quyen, trinh tv, thu tut va tren ca see quy dinh cua 

phap luat; bao dam ding khai, minh bach, khach quan, chinh xac va khong gay 
can tit den hoat ding binh thuong cua cac ca quan, to chirc duac kiem tra. 
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3. Biro dam hieu qua, nang cao kY Mat, ky cuing hanh chinh, dem lai tic 
d6ng tich ctrc trong chi dao, dieu hanh cua UBND tinh, CM) tich UBND tinh va 
cua cac ca quan quail ly nha nude. 

4. Gan v&i viec Ong dung cong nghe thong tin trong cong tic quail ly van 
ban, ho so cong viec va chi dao, dieu hanh cua UBND tinh, Chu tich UBND 
tinh; thuc hien lien thong tir Van pricing UBND tinh den cac co quan thuc 
UBND tinh, UBND huyen, thanh phO, thi xa. 

Dieu 38. Thdm quyen theo dbi, don ddc, kiem tra 
1. UBND tinh, Chu tich UBND tinh kiem tra toan dien viec thi hanh cac 

van ban trong hoat deng chi dao, dieu hanh dm he thong hanh chinh Nha nunrc 
dia phuang va viec thuc hien cac nhiem vu do UBND tinh, ChU tich UBND tinh 
giao. 

2. Cac Pho Chu tich UBND tinh kiem tra viec thi hanh cac van ban va 
cong viec neu tai lchoan 1 Dieu nay theo pham vi, linh Nitre cling the dude Chu 
tich UBND tinh phan cong; cac thanh vien UBND tinh khac kiem tra viec thuc 
hien cac nhiem vu do UBND tinh, Chi) tich UBND tinh giao va theo chiirc nang 
dirge phan cong. 

3. Chanh Van phong UBND tinh (TO truing TO cong tic cua Chu tich 
UBND tinh) giup UBND tinh, Cht) tich UBND tinh theo doi, don die kiem tra 
viec thkrc hien nhiem vu do UBND tinh, ChU tich UBND tinh giao, biro 
cao UBND tinh, Chu tich UBND tinh theo quy dinh. 

4. Gam dOc Sa Tu pilau co trach nhiem giUp UBND tinh, ChO tich 
UBND tinh theo dOi, kiem tra viec thi hanh cac van ban quy pham phap luat, 
biro cao UBND tinh, Chu tich UBND tinh theo quy dinh. 

5. Ngutri dirng clan cac co quan thuc UBND tinh, ChM tich UBND cac 
huyen, thanh phi& thi xa c6 trach nhiem theo doi, don doc, kiem tra viec thi hanh 
cac van ban trong hoat dOng chi dao, dieu hanh cua he thong berth chinh Nha 
nude a dia phuong va viec thuc hien cac nhiem vu do UBND tinh, 	tich 
UBND tinh giao lien quan den don vi, dia phuong minh phy trach. 

Dieu 39. Neil dung theo doi, don dOc, kiem tra 
I . Viec to chirc thi hanh cac van ban trong hoat d6ng chi dao, dieu hanh 

cua he [hang hanh chinh Nha nuerc a dia phuang, viec to chirc, trien khai va tien 
de), ket qua thtrc hien nhiem vu do UBND tinh, Chu tich UBND tinh giao. 

2. Viec thkrc hien the do, thong tin, biro cao ye tinh hinh thi hanh cac van 
ban trong hoat do, chi dao, dieu hanh cua he thong hanh chinh Nha nude a dia 
phuang; ket spa thkrc hien nhiem vu do UBND tinh, Chu tich UBND tinh giao 
theo Quy the va cac quy dinh eO lien quan. 

3. Xac dinh ro trach nhiem cua co quan thuec UBND tinh, UBND huyen, 
thanh ph& thi xa va ngudi co tham quyen trong viec thi hanh cac van ban trong 
boat deng chi dao, dieu hanh cua he th6ng hanh chinh Nha nude a dia phuang; 
ket qua [hue hien nhiem vu do UBND tinh, Chit tich UBND tinh giao. 
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Dieu 40. Hinh thin theo dui, don 	kiem tra 
1. Qua mang truyen so lieu chuyen dung dm can ca quan Dang, Nha nuot 

lien thong tir Van phong UBND tinh den cac ca quan thuOc UBND tinh, UBND 
huyen, thanh pho, thi xa. 

2. Qua bao cao dinh ky hoac dot xuAt. 

3. Qua lam viec true tiep theo ke hoach &roc duyet hoac dOt xuAt theo yeu 
cau quan 19 nha nuerc. 

4. Qua viec thanh lap doan kiem tra. 

5. Qua cac hinh fink khac. 

Dieu 41. Ket qua kiem tra 

1. Khi ket thuc kiem tra, ca quan, ngubi chit tri phai bao cao ket qua kiem 

2. Nai dung bao cao ket qua kiem tra gam: 

a) Danh gia viec,trien khai, to chirc thi hanh cac van ban dm Quoc hai, 
Uy ban Throng vu Quoc hOi, Chu tich nuerc, Chinh phn, ThU tuong Chinh phU, 
cac BO, nganh Trung uang; Tinh uy, Hoi dung nhan dan tinh, UBND tinh, ChU 
tich UBND tinh trong hog clang chi dao dieu hanh cua hA thong hanh chinh Nha 
nu& a dia phuang va thuc hien nhiem vu do UBND tinh, Chit tich UBND tinh 
giao; dinh gia ket qua dat duac, nhang han che, yeu kern va nguyen nhan trong 
qua trinh thuc hien. 

b) Ket Juan xi3; 19 hoac de xuat >6.1; ly theo tham quyen 	khac phuc n11E-mg 
han che, yeu kem hoac kien nghi dieu chinh nhiem vu, sin dal be) sung cac quy 
dinh lien quan neu can. 

Chiang VIII 

TIEP KHACH, DI CONG TAC 

Dieu 42. Chu tich UBND tinh, PhO Chit tich UBND tinh tiep khach 
trong mitt 

I. Chu tich UBND tinh, Ph6 Chu tich UBND tinh tiep xa giao, gap mat 
cac doan dai bieu, kith den tham, lam viec tai dia phuong: 

a) Chil.tich UBND tinh, Pho Chit tich UBND tinh truc tiep marl hoac theo 
chi dao dm cap Wen. 

b) Tier) khach theo de" nght cua Ngudi ding dau cac ca quan thuc UBND 
tinh, cac ca quan, doan the cap tinh, ChU tich Hai long nhan dan, Chu tich 
UBND cac huyen, thanh pho, thi xa. 

c) Tiep khach theo de nghi cua khach; 

2. Nguai thing clau cac ca quan thuc UBND tinh, cac co; quan, doan the 
cap tinh, Chu tich Hai dOng nhan dan, Chti tich UBND cac huyen, thanh pho, thi 
xa khi c6 nhu cau de nghi Chu tich UBND tinh, Pho ChU tich UBND tinh tiep 
khach phai c6 van ban de nghi gui Chu tich UBND tinh, Ph6 Chu tich UBND 

tra. 
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tinh it nhat 02 (hai) ngay lam viec, truck ngdy du kien tiep; van ban neu ro not 
dung, hinh thuc cuec tiep, so luting khach, tiled gian va dia diem tier) va kern 
theo cac ho sa can thiet ye: not dung, died gian, thanh phan, hoat clang cua khach 
tai dia ban tinh va cac 	xuat, kien nghi. Ca quan chi; tri mai phai, phoi hop vol 
Van phong UBND tinh chuan bi nOi dung buoi tiep va to chirc buOi tiep dat ket 
qua tot. 

3. Van phong UBND tinh co nhiem 
a) Bao cao Chu tich UBND tinh, Pho Chia tich UBND tinh ye de nghi tiep 

khach cua cac co quan, don vi; thong bao kip theri y kien cua Chi], tich UBND 
tinh hoac Pho 	tich UBND firth cho cac co quan lien quan biet, clang thin 
dua vao chuong trinh cong tac man cua Chu tich UBND tinh, Ph6 Chu tich 
UBND tinh, khi dugc ChU tich UBND tinh, Pho ChU tich UBND tinh deng y. 

b) Phoi hop voi cac ca quan lien quan chuan bi not dung cuec tiep. Twang 
hop can thiet, theo chi dao cua Chu tich UBND tinh, Pho Chu tich UBND tinh, 
nghi cac co quan lien quan chuan bi met so nal dung cu the oh cuec tiep. 

c) Mai cac ca quan thong tan, bao chi du de dua tin ve cuQc tiep khi can thiet 
hoac thong bao cho don vi chU tri chu deng 

d) Phi hop yeti ca quan lien quan to chisc phut vu va bao dam an toan cho 
cuec tiep; to chi:re trien khai thuc hien cac cong viec can thiet sau cuec tiep. 

Dieu 43. Chu tich UBND tinh, Pho Chi' tich UBND tinh tiep khach 
nuirc ngoai 

1. ChU tich UBND tinh, Pho ChU tich UBND tinh tiep khach nuot ngoai, 
gem cac hinh thirc: tiep xa giao, tiep lam viec (chinh shut ho0c khong chinh 
thiec) theo gioi thieu, de nghi cua cac co quan Trung uong, de nghi cua cac co 
quan, to chirc trong va ngoai nude va cac de nghi truc tiep cua khach vai ChU 
tich UBND tinh, Ph6 Chu tich UBND tinh. 

2. Cac co quan, to chirc trong tinh khi co nhu cau de nghi Chu tich UBND 
tinh, Pho Chit tich UBND tinh tiep cac dea tac nude ngoai cua Ca quan, to chirc 
minh,,phai co van ban de nghi neu re not dung, hinh thirc cuec tiep, thanh phan, 
dia. diem va chuang trinh hoat deng cua khach tai dia phuang va cac van de lien 
quan khac. Cac de xuat va kien nghi, gui Chu tich UBND tinh hoac Pho ChU 
tich UBND tinh it nhat 05 ngay lam viec, triroc ngay dy kien tiep. 

3. Van phong UBND tinh thyc hien nhiem vu quy dinh tai khoan 3 Dieu 
42 Quy the nay. 

4. Ngutri dung dau cac co quan, to chirc trong tinh tiep khach nude ngoai 
that hien theo Quyet dinh quail 19 thong nhat cac hoat deng dal ngoai cua tinh 
Quang 

Dieu 44. Che di) di cong tan 
1. Thanh vien UBND tinh hang thang phai danh then gian di cong tac ca so de 

kiem tra, nam tinh hinh trien khai thuc hien cac chinh sach, phap luat cua Nha nuac, 
the quyet dinh, chi thi, cac van ban chi ciao cda. UBND tinh, Chu tich UBND tinh, 
Ph6 Chu tich UBND tinh; gap ger tiep xnc, lang nghe y kien, nguyen \icing oh nhan 
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dan; nam tinh hinh et co set de kip Mai chi dao va de xt.rat nhang giai phap giup dia 
phuong, co set khac phtic kith khan. 

Thy nOi dung chuyen di cong tac de to cherc hinh them di cong tac cho phu 
hop, bao dam thiet thpc va tiet kiem, c6 the bao truck hoac khong bao truOc cho 
co ser. 

2. Trong then gian HOi clang nhan dan va UBND tinh hop, cac thanh vien 
UBND tinh khong bo tri di tong tac, trer tat:Ong hop dac biet hoac thpc sp can 
thiet theo yeu cau nhiem vu cong tac &roc ChU tich UBND tinh dong y. 

Thanh vien UBND tinh, Ngueri dung clau ca quan thuOc UBND tinh, Chu 
tich UBND cac huyen, thanh ph6, thi xa khi di cong tac ngoai tinh phai cc) van 
ban bao cao Chet tich UBND tinh. 

3. Thanh vien UBND tinh, Ngtreri dung dau co quan thuec UBND tinh, 
Chu tich UBND cac huyen, thanh ph6, thi xa khi di ding tac mfr.:re ngodi phai 
bao cao bang van ban va chi di khi duqc six thing 9 dm Chu tich UBND tinh, 
Thu:Ong trpc Tinh uy. 

4. Thanh vien UBND tinh, ,Nguai dung dan co quan thuec UBND tinh, 
Cher tich UBND huyen, thanh phi\ thi xa di cong tac theo sir chi dao hoac uSt 
quyen cria ChU tich UBND tinh, khi ye phai kip theri ban cao ket qua lam viec 
von ChU tich UBND tinh hoac Pho Chu tich UBND tinh php trach Iinh vtrc cham 
nhat la 5 (nam) ngay lam viec. 

5. Van phOng UBND tinh c6 nhiem vu: 

a) Xay dung chuang trinh, ke hoach di tham va lam viec tai cac don vi, co 
so trong dia phuang cita Cher tich UBND tinh, Pho ChU tich UBND tinh; thOng 
bao cho cac don vi, ca set va ca quan chuyen mon lien quan biet ket qua cac cueic 
than va lam viec cua ChU tich UBND tinh hoac Ph6 Chu tich UBND tinh. 

b) Gielp Chit tich UBND tinh tong hop, 66 tri, sap xep chuang trinh di 
cong tac cua cac thanh vien UBND tinh de tranh chOng cheo, bao dam hieu qua 
cao. 

c) Theo den tinh hinh di cong tac cUa cac thank vien UBND tinh, bao cao 
UBND trong phien hop UBND tinh vao thang 6 va cuoi nam. 

Chuang IX 

THANH TRA, GIAI QUYET KRIEL' NAI, TO CAO 
VA TO CHUC TIEP CONG DAN 

Dieu 45. Trach nhiem din Chii tich UBND tinh 

I. Chi dao Chanh Thanh tra tinh, Chanh Van phemg UBND tinh, Truang 
ban Tiep cong dan tinh va Nguen dung d5u cac co quan thuOc UBND tinh; Chet 
tich UBND ,huyen, thanh ph6, thi xa pheii hop thpc hien nghiem Mc cling tac 
thanh tra, tiep cong dan va gilt quyet khieu nai, to cao cua cong dan; dinh kY, 
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ChU tich UBND tinh hop veti cac,Pho Chu tich UBND tinh va. Ngtzeii‘ clUng &Au 
cac ea quan 	quan de giai quyet cac don thu khieu nai, to cao con ton Ong. 

2. Chit tich UBND tinh chiu teach nhiem tarot Chinh phU, Thu tuOng 
Chinh phu khi de,  xay ra tinh trang tham 	tang phi, gay thiet hai Ian, 
nhirng vg viec khieu kien ton deng keo dai, gay gat, clang nguen, vuot cap thuec 
pham vi quan ly cua dia phuung minh. 

3. Hang thong, vao ngay 25, Chit tich UBND tinh to chirc tiep cong dan, 
Chu tich UBND tinh c6 the Uy quyen cho 01 Ph6 Chu tich UBND tinh tiep dan 
(neu ngay 25 trUng vao ngay nghi, ngay le thi Van phong UBND tinh be tri '14 
clan vao ngay lam viec tiep theo va niem yet thong boo cho nhan dan biet tai Try 
se( Tiep ding dan tinh). Thkrc hien viec tiep ding dan dQt xuat trong cac tuning 
hop theo quy dinh cua Luat Tiep COng dan va Quy the tiep COng dan cua tinh. 
Chu tich UBND tinh phOi hop chat the vii Thuimg truc Tinh uy, Doan Dai Neu 
Queic hQi tinh, Thuong trey HDND tinh trong ding tac tiep cong dan. 

Dieu 46. Trach nhiem elm thfinh vien UBND tinh 
1. Trong pham vi ch9c nang, quyen han cua minh, cac thanh vien UBND 

tinh co trach nhiem to chirc cong tac thanh tra viec they hien chinh sach, phap 
nhiem vu,,  chuong trinh, ke hoach cua cac cap, cac nganh;  cac don vi; ket 

Juan va co quyet dinh giai quyet triet de cac vu viec khieu nai, to cao ngay tai co 
sOf. 

2. Giai quyet kip 	dung quy dinh cua phap 141 nhung khieu nai, to 
cao thuQc [ham quyen; lang nghe y kien cua cong dan de tai tien, clang cao hieu 
qua cong tac. 

3. TO chirc tiep cOng clan theo dung quy dinh tai Luat Khieu nai, Luat To 
cao, Luat Tiep cong dan, Quy the Tiep cong dan cua UBND tinh va cac quy 
dinh cua phap luat hien hanh. 

Dieu 47. Trach nhi'fint cua Chanh Thanh tra tinh 

1. Giup ChU tich UBND tinh to chirc, chi dao hog dOng thanh tra, kiem 
tra, clang tac giai quyet khieu nai, to cao trong pham vi quail IY nha nu& cua 
UBND tinh. 

2. Tree tiep thanh tra, kiem tra, huong dar n,  doon arc cac cu quan thuec 
UBND tinh, UBND huyen, thanh phi, thi xd trong cOng the thanh tra, tiep cOng 
dan va giai quyet khieu nai, to cao theo quy dinh cua phap luat. 

3. Chu tri xu Iy viec thong cheo ve pham vi, dei tueng, not dung, thai 
gian thanh tra giCra the Thanh tra cap sec girra Thanh tra cap se( kith Thanh tra 
cap huyen;,  chit tri ph6i hop veil Chanh Thanh tra 	xir ly viec thong cheo ve 
pham vi, dei arcing, not dung, thai gian thanh tra yen dia ban tinh. 

4. GiUp Chu tich UBND tinh tien hanh kiem tra, xac rninh, ket Juan, kien 
nghi viec giai quyet khieu nai thuQc than quyen cua Chu tich UBND tinh; xac 
minh not dung to cao, ket luan,m1U dung xac minh, kien nghi bin phap 	ly to 
cao thuoc thank quyen 	quyet cua Chu tich UBND tinh khi du9c giao. 
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5. Khi phai hien quyet dinh giai quyet khieu nai holic ket luan ve to cao 
cua nguoi thing dau co quan thuc UBND tinh, Chu tich UBND huyen, thanh 
phi, thi xa vi pham phap luat hoac c6 tinh tiet mai, phai yeu tau nguoi dung dau 
co quan da ban hanh quyet dinh d6 giai quyet lai hoac bao cao Chit'  tich UBND 
tinh xem xet, quyet dinh. 

6. Hang quy bao cao tai phien hop UBND tinh ve tinh hinh thanh tra, tiep 
dan, giai quyet khieu nai, to cao cua cong dan dia phuong, nhat la nhang van 
de bdc xlic, 	luan quan tarn;, uu diem, nhugc diem trong ding tac thanh tra, to 
chirc tiep clan, giai quyet khieu nai, to cao cua cOng dan, cac giai phap khac 
phut, kien nghi hien pilaf) xir 15/. 

Dieu 48. Traci] nhiem cua Chanh Van phong UBND tinh; Trtrikng 
Ban Tiep cong dan tinh 

I. Sap x6p, be; tri lich tiep dan cua Chu tich UBND tinh, Pho ChU tich 
UBND tinh. 

2. PhOi hop voi cac co quan chirc nang tham muu de Chia tich UBND tinh 
chi dao, giai quyet nhang khieu nai, to cao thuOc tham quyen. 

3. Klein tra don doc cac ca quan thuOc UBND tinh, UBND huyen, thanh 
pha, thi xa trong viec thuc hien quyet dinh, chi thi, y kien chi dao cua Chu tich 
UBND tinh trong finh vtrc thanh tra, tiep cong dan va giai quyet khieu nai, to 
cao. 

4. Tiep nhan, phan loai don kien nghi, phan anh, khieu nai, to cao cua 
cong dan gui Chu tich UBND tinh. 

5. Huang dan, tra lai cho cac throng so di don kien nghi, phan anh, khieu 
nai, khi doge Chu tich UBND tinh uy quyen. 

Dieu 49. Trach nhifr cua ngtreri thing dau crrquan thufic UBND tinh, 
Chfi tich UBND huy't'n, thanh phia, thi x5 

1. Trong pham vi chtirc nang, nhiem vu thuOc Iinh vuc quart 19 nha nuarc 
cua minh, to chirc thanh tra holic chi dao thanh tra viec thuc hien chinh sach, 
phap luat, nhiem vu dugc giao cua cac ca quan, to chirc, ca nhan có trach nhiem; 
sua chaa kip thoi nhang vi pham; to chirc, chi dao thuc hien nghiem tut cac ket 
luan, kien nghi thanh tra, y kien chi dao cua Chu tich UBND tinh va Nguai dung 
dau ca quan thu6c UBND tinh co chirc nang (Nan 19 chuyen nganh. 

2. Gan cong tac giai quyet khieu nal, to cao vai cong tac quail 19 hanh 
chinh, nha ntroc; giai guy& kip then, dling quy dinh cua phap luat nhang khieu 
nai, to cao thuc tham quyen. 

3. TO chirc tiep cong dan theo dUng quy dinh cua Luat Tiep cong dan va 
cac quy dinh cua phap luat hien hanh; can cu tinh hinh cu the, bO tri thOi gian 
truc tiep tiep cong dan theo quy dinh; 136 tri can 136 tiep dan c6 du nang Itrc va 
pham chat hoan thanh tot nhiem vu; 136 tri dia diem tiep ding dan phai thuan 
tien, khang trang, Itch su, bao darn cac diet' kien vat chat can thiet de cOng clan 
den trinh bay khieu nai, to cao, kien nghi, phan anh dugc de clang, thuan lot 
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4. Chiu trach nhiem truck UBND tinh va Chu tich UBND tinh khi co 
ratting khuyet diem ye quan ly va de xay ra tinh trang tham nhung, tang phi, gay 
thiet hai Ion, nhatig vu viec khieu kien ton dang keo dai, gay gat, thing nguai, 
\tact cap thuOc pham vi quail IY ctia minh. 

5. Ngueri thing dau co quan thueic UBND tinh, Chu tich UBND cac 
huyen, thanh pho, thi xa trong pham vi chirc Wang quan IS1 nha nuerc ya nhiem 
vu, quyen han cUa minh ding nhau ph6i hop chat che, kip 	trong tong tac 
thanh tra, giai quyet khieu nai, to cao. 

6. Trong tong tac, 	quyet khieu nai, to cao, khi dugc ,ser, nganh, dia 
phuong de nghi giai quyt tong viec hoc xin kien giai quyet ve nhihig van de 
c6 lien quan den chirc nang quan IY nha nuerc cua nganh, dia phuong minh thi 
Ngaeri dung dau ca quan thuOc UBND tinh va Chu tich UBND cac huyen, thanh 
ph6, thi xa phai de cao trach nhiem giai quyet, tra läì kip thbi theo dung quy dinh 
cua phap luOt. 

Dieu 50. T0 attic tiep cong den 
Van phong UBND tinh (Ban Tiep clang dan tinh) c6 nhiem vu tham muu, 

ginp Tinh ay, Doan Dai bleu Quac hai tinh, Hai dang nhan dan tinh va UBND 
tinh that hien viec tiep cOng dan theo quy dinh ceia phap luAt. 

Dia diem tiep cling dan ctla tinh &at tai so 45, duang Twang Chinh, thanh 
ph6 Elting Ha. 

Van phong ,UBND tinh va cac ca quan c6 lien quan xay dyng cac quy 
dinh, thu tac ye tiep &Ong dan bao dam dUng phap luat va phu Imp veri tinh hinh 
cua dia phuang; to chirc thyc hien tot viec tiep c6ng dan. 

Chuang X 

CONG TAC THONG TIN, SAO CAO 

Dieu 51. Trach nhiem thong tin, ban can 

1. Trach nhiem caa Chu tich UBND tinh: 

a) Dinh kY c6 bao cao ve tinh hinh kinh to - xa hai, quac ph6ng, an ninh 
cna tinh va cac bao cao chuyen de dat xuat theo quy dinh cUa Chinh phu, Thu 
trang Chinh phu, cac BO, nganh Trung acing va Thuang tray. Tinh uy, Thuang 
true Hai (long nhan dan tinh; d6ng died, gui cac thanh vien UBND tinh, Doan 
Dai bieu Quoc hen tinh, ngued &mg dau ca quan thuac UBND tinh, Chu tich 
UBND huyen, thanh ph6, thi xa. 

b) Uy quyen cho Chanh Van phong UBND tinh bao cao hang thang ve scr 
chi dao, Eau hank cua UBND tinh, tinh hinh not bat trong thang gui Van plaing 
Chinh phu, Thuang tray Tinh ay, Thuang live Hai eking nhan dan tinh, thanh 
vien UBND tinh, cac co quan lien quan. 

2. Trach nhifr caa Chanh Van phOng UBND tinh: 
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a) Td chit viec cung cap thong tin hang ngay va hang tuan phoc vu cho 
Ong tac chi dao, dieu hanh va giai quyet cong viec thuOng xuyen cua Chu tich 
UBND tinh, Phi Chti tich UBND tinh bao 	car van de quan trong do cac co 
quan thwac UBND tinh, UBND huyen, thanh pho, thi 'a trinh Chu Bch UBND 
tinh hoac Pho Chit tich UBND tinh va cac thong tin not bat trong tuan ye kinh to 
- xa h6i, an ninh, quoc phang tai tinh. 

b)Phai hop trao ddi th6ng tin voi Van phang Tinh uy, Vdn phing FiOi 
&mg nhan dan tinh; tham do cac cuoc giao ban hang tuan girth Chu tich UBND 
tinh vOi Throng true Tinh uy, Throng troc HOi Ong nhan dan tinh. 

c) Huang ,clan, theo d6i, don 	the co quan thudc UBND tinh, UBND 
huyen, thanh phi), thi xa thuc hien che,  O thong tin, bao cao va chic khai thac 
thong tin khac phoc vu so chi dao, dieu hanh cua UBND tinh, Chu tich UBND 
tinh. 

d) Gigp UBND tinh, Cht tich UBND tinh bien scan, tong hop cac bao cao 
dinh k9 (thang, quy, 6 thong, ndm, tong Let nhiem ky); bao cao chuyen de; bao 
cao Ot xuat &roc quy dinh tai diem a khoan 1 Dieu nay. 

d) T6 chic cap nhat vao mang tin hoc cua UBND tinh cac bao cao thong 
tin ye tinh hinh kinh to - xa h6i, thong tin chi dao, dieu hanh, chuang trinh cOng 
tac, cac hog cflang thuong xuyen ctia UBND tinh theo yeu cau cua ChU 
tich UBND tinh. 

e) T6 chic viec diem bao hang ngay gui Chu tich UBND tinh, Ph6 Chu 
tich UBND tinh; thong bao y kien chi dao cila Chu tich UBND tinh, PhO Chu 
tich UBND tinh xu 19 cac van de bao chi neu de cac co quan c6 lien quan theo 
doi, kiem tra va bao cao Chu tich UBND tinh, PhO Chu tich UBND tinh. 

3. Trach nhiem cUa nguti dung dAu co quan thwac UBND tinh va Chi 
tich UBND huyen, thanh pho, thi 

a) Cung co tang cueing he thing thong tin not 156 O giup lash dao co quan 
ndm duoc tinh hinh, cOng viec chi yeu dien ra hang ngay trong town nganh, filth 
voc, dia ban duoc phi trach. 

b) Gui Chit tich UBND tinh cac bao cao dinh kY ,tinh hinh thoc hien 
nhiem vu kinhte - 	hen (thang, quy, 6 thang, ndm; Ong thai girt cho Sa 
Ke hoach va Dau to de tong hop), bao cao chuyen de, bao cao dot xuat va bao 
cao hang tuan theo Quy the thee hien che do, bao cao trong hog Ong dia cac co.  
quan hanh chinh nha ntrac tren dia ban tinh Quang Tri. 

c) Chuan bi cac bao cao cua UBND tinh trinh co quan cap tren theo so 
ph5n cong cua Chu tich UBND tinh; 

d) Throng xuyen trao doi thong tin voi cac co quan chuyen m8n khac va 
UBND huyen, thanh ph6, thi xa ye cac van de co lien quan. Thoc hien viec cung 
cap thOng tin theo the do va khi co yeu cau phOi hop dm co quan khac. 

4. Giam die So Ke hoach va DAu tu, ngoai cac nhiem vu quy dinh tai 
khoan 3 Dieu nay, cif) trach nhiem xay dtmg va trinh tai phien hop diming k9 
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cua UBND tinh bao cao va tinh hinh thkrc hien ke hoach that Ulan kinh to - )(a 
hOi, quoc phong, an ninh hang thang, quy, 6 thang, ca nam, 

DiEu 52. Thing tin ve hoat Ong ctia co' quan hanh chinh nha nuirc 
thucic UBND tinh elm nhan din 

1. Trach nhiam tha Chi) tich UBND tinh, Ph6 ChU tich UBND tinh: 
a) Thuc hien the do thong tin cho nhan dan tilting qua cac bao cao cna 

UBND tinh truerc FTOi (tong nhan dan tinh, tra loi cac chat van, kian nghi cUa cU 
tri, cua dai bleu Quoc hoi, dai bleu HQi &mg nhan dan tinh; tra 19ri phong van 
cua ca quan thong tin dai chUng. 

b) T6 chirc hop bao, thuong xuyen thong tin cho cac ca quan thong tin dai 
chtIng va than dan ye tinh hinh‘hoat &Ong 	UBND tinh, 	tich UBND tinh, 
Ph6 Chu tich UBND tinh va ye cac chinh such mai ban hanh, cac van ban cUa 
UBND tinh, ChU tich UBND tinh ve yiac thkrc hien cac chi) trucmg, chinh such 
va phap luat tha Nha nuat theo Quy che phut ngon va cung cap thong tin cho 
bao chi dm CC/ quan hanh chinh nha nubs va quy Binh ctia phap luat. 

2. Trach nhiam cna Chanh Van phong UBND tinh: 
a) Chuan bi not dung va tai lieu can thiat cho cac cthc hap bao Binh ky 

cua ChU tich UBND tinh; 
b) Cung cap thong tin va chiu trach nhiam truac Chu tich UBND tinh v'e 

not dung thOng tin cung cap cho cac ca quan thong tin dai chung ye,  boat dOng 
cna UBND tinh, Chu tich UBND tinh, Ph6 CM) tich UBND tinh, ye tinh hinh 
kinh to - xa hOi, an ninh, quoc 'Along cua tinh theo quy dinh tha phap luat. 

c) To chat cong ba, phut hanh rOng rai cac van ban, cac quy dinh, chinh 
such do UBND tinh, Chit tich UBND tinh ban hanh lien quan den quyen lgi va 
nghia '11 cua tong dan a tinh. 

d) Chu tri, ph& hop yrn nguti clUng dau ca quan ththc UBND tinh, Chu 
tich UBND huyan, thanh pho, thi xa day manh ung dung tin hoc trong cong tac 
thong tin; cap nhat thong tin vao trang thong tin cila tinh tren mang Internet 
de dua tin, tuyen truyen, pile) bien tinh hinh moi mat cUa tinh. 

3. Troth nhiam &la nguai dung dau ca quan thuOc UBND tinh, Chi) tich 
UBND huyan, thanh ph& thi xa: 

a) Tao,  dieu kin thuan Igi cho cat ca quan thong tin dai chUng tiep can 
kip then nguon thong tin chinh xac ve cac su kian xay ra trong nganh, lith vkrc, 
minh quan ly tai dia phuong. 

b) Tra lai phong van cua ca quan thong tin dai chUng hoac theo yeu can 
tha Chi) tich UBND tinh; cung cap thOng tin, 'Eli lieu de ca quan thOng tin dai 
chUng bien tap clang bai, phut tin tuyan truyen cho cOng tac cua ca quan; de nghi 
cai chinh nhimg not dung dang, Oat tin sai so that. 

c) Tang cuang quan ly cOng tac thong tin, bao chi chuyen nganh; khong 
de to cac thong tin c6 nOi dung ththc danh myc bi mat cilia Nha nude. 

d) Thong bao cong khai ye tinh hinh thu va sd dung cac quy c6 huy dOng 
dong gop cUa nhan dan. 
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Dieu 53. Truyen thong tin teen mang tin hoc ctia UBND tinh 

1. Cac van ban sau day phai dugc dang tai tren mang tin hoc cim UBND 
tinh: 

a) Van ban quy pharn phap luet cua UBND tinh ban hanh. 
b) Cac van ban cUa Nhe nuete ve chinh sach, phap luat mai, cac du thao 

van ban do UBND tinh, cac co quan thuOc UMW tinh soan thao girl de lay y 
kien, g6p y hoan chinh not dung van ban theo quy dinh. 

c) Cac van ban hanh chinh, cac bao cao, bieu mau va van ban khan duce 
Chanh Van phong UBND tinh chi dinh. 

2. Van phong UBND tinh co trach nhiem khai that va ph6 bien nh&ng 
thong tin tren mpg tin hoc dien rOng caa Chinh phU, cac van ban quy pham 
phap Mat, cac bao cao va cac thong tin lien quan khac de phut vu c6 hieu qua 
cong tac dieu hanh c(ia Chinh pint va lanh deo UBND tinh. 

3. Cac don vi trong mang tin hoc cua UBND tinh phai thoc hien the de 
trao 	thong tin qua mpg tin hoc dien reng cua UBND tinh theo quy dinh; 
thuong xuyen theo clei thong tin tren mang tin hoc de kip then nhan van ban chi 
dao dieu hanh va cac thong tin do UBND tinh gin de quail triet va thvc hien. 

Chuang XI 

DIEU KHOAN THI HANH 

Dieu 54. TO chat thus hieu 
I. Ngudi dOng dau ca quan thuOc UBND tinh, Chi) tich UBND huyen, 

thanh pho, thi xa co trach nhiem phO Hen, quart triet Quy che nay den can be, 
cong chirc, nguai &mg dau cac don vi so nghiep thuOc dan vi, dia phuang minh 
phy trach. 

2. Chanh Van phong UBND tinh co trach nhiem thuang xuyen dOn dec., 
kiem tra viec thi hanh Quy the nay 6 cac ca quan, don vi tren dia ban tinh. 
Trong qua trinh thoe hien, neu co nhirng van de chua phi hop, cac nganh, dia 
phuang de xuat UBND tinh (qua Van phong UBND tinh) de sira doi, leo sung, 
dieu chinh cho pha hop./. 

TM. UY BAN NHAN DAN 

CHU 110110,  

Nguyen Day Chinh 
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