UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH NINH THUAN Déc 1ap - Tu do - Hanh phic
S6: 42/2017/QP-UBND Ninh Thuan, ngay 02 thang 6 nam 2017
QUYET PINH

Ban hanh Quy ché quan Iy, sir dung chirng thw s6, chir ky so
va phat hanh van ban dié€n tir cé ky so0 trong cac co quan Nha nuéc
trén dia ban tinh Ninh Thuin

UY BAN NHAN DAN TINH NINH THUAN

Can civ Ludt Té chitc chinh quyén dia phwong ngay 19 thang 6 ndm 2015;

Can cir Ludt Ban hanh van ban quy pham phap ludt ngay 22 thang 6 nam
2015,

Can cu Ludt Giao dich dién tw ngay 29 thang 11 nam 2005,

Can cu Ludt Cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cu Ludt An toan thong tin mang ngay 19 thang 11 nam 2015;

Cdan cit Nghi dinh s6 26/2007/NP-CP ngay 15 thing 02 ndm 2007 cia
Chinh phii quy dinh chi tiét thi hanh Ludt Giao dich dién tir vé chit ky sé va dich
vu chung thyc chir ky 6,

Can cir Nghi dinh sé 64/2007/NP-CP ngay 10 thing 4 ndm 2007 cua
Chinh phii vé viéc ting dung céng nghé théng tin trong hoat dong cia co quan
Nha nuoc,

Can cit Nghi dinh sé 106/2011/ND-CP ngay 23 théng 11 nam 2011 cia
Chinh phii sika d6i, b6 sung mét sé diéu cia Nghi dinh sé 26/2007/NP-CP ngdy
15 thang 02 ndm 2007 cia Chinh phii quy dinh chi tiét thi hanh Ludt Giao dich
dién tir vé chiv ky $6 va dich vu chung thuc chir ky $6;

Can cit Nghi dinh sé 170/2013/ND-CP ngay 13 thang 11 nam 2013 cua
Chinh phii sira d6i, b6 sung mét sé diéu cia Nghi dinh sé 26/2007/NP-CP ngdy
15 thang 02 ndm 2007 cia Chinh phit quy dinh chi tiét thi hanh Ludt Giao dich
dién tir vé chir ky s6 va dich vu chung thuc chir ky s6 va Nghi dinh s6
106/2011/NP-CP ngdy 23 thing 11 ndm 2011 cia Chinh phii sita doi, bé sung
mt sé diéu ciia Nghi dinh s6 26/2007/NP-CP ngay 15 thang 02 ndm 2007;

Can cu Thong tw SO 08/2016/TT-BOP ngay 01 thang 02 nam 2016 cua Bo
Quoc phong quy dinh vé cung cdp, quan 1y, sir dung dich vy chirng thuc chit ky s
chuyén diing phuc vu cdc co quan Pang, Nha nude, 6 chive chinh tri - xd hdi;

Thyee hién Chi thi sé 15/CT-TTg ngay 22 thing 5 nam 2012 ciia Thii twéng
Chinh phii vé viéc ting cuong sir dung vin ban dién tir trong hoat déng ciia co
quan Nha nudc,

Theo dé nghi cia Gidm doc S Théng tin va Truyén théng tai To trinh sé
703/TTr-STTTT ngay 05 thang 5 nam 2017.



QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy che quan ly, st dung
ching thu s, chit ky s6 va phat hanh vin ban dién tir c6 ky s6 trong cac co quan
Nha nudc trén dia ban tinh Ninh Thuén.

Pic¢u 2. Quyét dinh nay co hiéu lyc thi hanh tir ngay 17 thang 6 nim 2017.

Qhémh Vian phong Uy ban nhﬁnv dan tinh, thu truéng cac sé, ban, ngémh
thucf)q Uy ban nhan dan tinh, Chu tich Uy ban nhan dan céc huyén, thanh pho va
cac t0 churc, ca nhan c6 1i€n quan chiu trach nhiém thi hanh Quyét dinh nay./.

™. UY BANONHAN DAN
KT. CHU TICH
PHO CHU TICH

Lé Van Binh



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH NINH THUAN Déc 1ap - Tu do - Hanh phic

QUY CHE
Quan 1y, sir dung chirng thu s, chir ky s6 va phat hanh vin ban
dién tir c6 ky sb trong cac co quan Nha nwéc trén dia ban tinh Ninh Thuan
(Ban hanh kém theo Quyét dinh s6 42/2017/0P-UBND
ngay 02 thang 6 ndam 2017 cia Uy ban nhan dan tinh Ninh Thudn)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tuwong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh vé cach thic quan 1y, su
dung ching thu sb, chit ky s6 va phat hanh vin ban dién tir c6 ky sb trong cac co
quan Nha nudc trén dia ban tinh Ninh Thudn théng qua phan mém Quan 1y vin
ban va hd so cong viée (TD.Office).

2. Béi tuong ap dung: Quy ché nay ap dung déi véi cac co quan Nha nudc,
cac can b, cong chre, vién chirc tham gia quan ly, st dung ching thu s6, chir ky
sO va phat hanh van ban dién tu co ky s6 trén phan mém TD. Office. Cac co quan
Nha nudc bao gom. cac sd, ban, nganh; Uy ban nhan dan cac cap, cac don vi su
nghiép thudc Uy ban nhan dén tinh; cic phong chuyén mén thudc Uy ban nhin
dan cap huyén.

Piéu 2. Giai thich tir ngir

Trong Quy ché nay, cac tir ngit dudi day duoc hiéu nhu sau:

1. Chirng thu sb: la mot dang ching thu dién tir do t6 chuc cung cip dich
vu ching thue chir ky s6 chuyén dung phuc vu cac co quan Dang, Nha nudc, to
chtrc chinh tri - xa hoi cap.

2. Thué bao: 1a t6 chirc, ca nhan duoc cap ching thu sd, chip nhan chirng
thu s6 va gilr khoa bi mat tuong ing voi khoa cong khai ghi trén ching thu s6
duoc cap.

3. Khoa: 1a mot chudi cac s6 nhi phan (0 va 1) dung trong cac hé thong mat

~

ma.

4. Khoa bi mat: 1a mot khoa trong cép khoa thugc hé théng mat ma khong
dbi xtrng, dugc dung dé tao chit ky so.

5. Khoa cong khai: 1a mot khoa trong cdp khoa thudc hé théng mat ma
khong ddi xtmg, duge str dung dé kiém tra chit ky sd dugc tao boi khoa bi mat
tuong ung trong cap khoa.

6. Thiét bi luu khoa bi mat: 13 thiét bi vat 1y chira ching thu s6 va khoa bi
mat cua thué bao.



7. Chir ky s6: 12 mot dang chit ky dién tor dugc tao ra bﬁng viéc bién d6i
mot thong di¢p dir licu sir dung hé théng mat ma khong doi xtrng, theo d6 nguoi
c6 dugc thong di¢p dir li¢u ban dau va khoa cong khai co thé xac dinh duoc chinh
xac nguoi ky, sy toan ven cua thong di€p dir 1i€u sau khi ky.

8. Vin ban dién tir c6 ky s: 1a van ban dién tir co gan kém theo chung thu
5O, chit ky sb cua ca nhan, t6 chirc 1én vin ban dién tir d6.

9. Chtr ky s6 hop 18: 1a chit ky s6 duoc hé thong ching thuce do Cuc Chung
thue sd va Bao mat thong tin cung cap xac thuc dam bao tinh hop 1€ cua cac yéu
t6: nguoi ky, loai chimg thu s, hiéu luc ctia ching thu sd, thoi gian ky, tinh toan
ven cua ndi dung sau khi ky.

10. Thong tin trén chir ky sb: 1a nhitng théng tin co ban nhat thé hién trén
mAu chit k¥ s, bao gdbm: ho va tén ngudi ky (ky boi); dia chi thu dién tir cong vu
(...@ninhthuan.gov.vn); tén co quan chil quan; thoi gian ky; biéu tuong, mau diu
ctia co quan, don vi, mau chit ky tay cta thué bao.

Diéu 3. Nguyén tiic quan 1y va sir dung chir ky s6

1. Chit ky s6 dugc str dung rong rii cho cac loai van ban dién tr trong cac
co quan Nha nuoc tinh Ninh Thun; khong ap dung do1 voi cac van ban mat,
tuy€t mat, to1 mat theo quy dinh ctia phap luat.

2. Vige ap dung chir ky s6 duoc thuc hién ting bude theo 16 trinh thich hop
dé dat hiéu qua tot nhat trong cac giao dich dién tir.

3. Trién khai str dung chir ky sd phai phu hop véi thuc tiér}, khong lam
ngung tr¢ cong tac van thu luu trit, hanh chinh khi 4p dung chir ky so.
4. Viéc quan 1y, str dung chit ky s6 phai bao dam an toan, an ninh thong tin.

Piéu 4. Gia tri phap 1y ciia chir ky so

1. Chit ky s6 chi co gia tri phap ly khi ton tai & dang dién tir, 1a tap tin van
ban dién tir. Van ban gidy dugc in hodc photd tir mot vian ban cé chit ky so thi
khong c6 gid tri phap 1y.

2. Vin ban dién tir ¢6 st dung chit k¥ s6 do Ban Co yéu Chinh phu cung
cap c6 gia tri phap 1y va twong duong v6i vin ban gidy c6 ky tay va dong dau khi:

a) Van ban dién tir duoc quét tir vin ban gidy c6 ky tay va dong dau, duoc
ky s6 v6i loai chir ky sb ctia to chuc va chit ky sé da duoc xac thuc hop 16.

b) Vin ban duoc ky sb boi loai chir ky s6 cua ca nhan (nguoi c6 thim
quyén theo quy dinh) va chir ky s6 cua to chtrc (ching thu sd), cac chit ky sb da
duoc xac thuc hop 1€.

3. Vin ban, tai liéu dugc ky sb voi loai chit ky sb cua ca nhan va chit ky sb
da dugc xac thuc hop 1€ thi co gid tri twong ing v&1 van ban co chit ky tay cua ca
nhan do.



Piéu 5. Piéu kién dam bao an toan cho chir ky sb

1. Chur ky sd dugc tao ra trong thoi gian chimg thu s6 ¢6 hiéu luc va kiém
tra dugc bang khoa cong khai ghi trén chirng thu s6 c6 hiéu luc do.

2. Chir ky s6 dugc tao ra bﬁng viéc qsfr dung khoérbi mat tuwong rng voi
khoa cong khai ghi trén chirmg thu s6 do t6 chue cung cap dich vu ching thuc
chir ky s6 chuyén dung cap.

3. Khoa bi mat chi thudc su kiém soat ctia nguoi ky tai thoi diém ky.

4. Khoa bi mat va ndi dung thong diép dir liéu chi gan duy nhat v6i nguoi
ky khi nguot do ky so thong digp dix liéu.

Pi¢u 6. Cac hanh vi bi nghiém cim

1. Can trd cac ca nhan, t6 chirc sir dung chir ky so.

2. Can tré hodc ngin chin trai phép qua trinh truyén, giri, nhan vin ban
dién tir da ky sb.

3. Tao ra hodc phat tan chuong trinh phin mém lam rdi loan, thay ddi, pha
hoai hé théng diéu hanh hodc c6 hanh vi khic nham pha hoai ha tﬁng cong nghé
vé giao dich dién tu.

4. Tryc tlep hodc gian tlep pha hoai hé thong cung cap dich vu chung thuc
chir ky s6 cta td chuc cung cip dich vu chimg thuc chir ky sO; can tré hoat dong
cung cap va st dung dich vu chimg thuc chir ky s6; 1am gia hodc hudng din
nguoi khac lam gia ching thu so.

5. Trdm cép, gian lan, lam gia, mao nhan, chiém doat hodc sir dung trai
phép chir ky sd va thiét bi luu khoa bi mat cua td chirc, c4 nhan.

6. St dung chit ky s6 nham chéng lai Nha nudc Cong hoa xa hdi chi nghia
Viét Nam, gay mat an ninh, trat tu, an toan xa hoi, hoat dong budn lau hodc tién
hanh céc hoat dong khac trai véi phap luat, dao dirc xa hoi.

. Chu’0’£1g II’ ) ] )
QUAN LS{ VA SU DUltIG CI:IU’ KY SO, CHUNG THU SO,
PHAT HANH VAN BAN DIEN TU CO KY SO

Piéu 7. Tham quyén quan ly thué bao

Chu tich Uy ban nhan dan tinh @y quyén cho Gidam déc S¢ Thong tin va
Truyén thong quan 1y thué bao cua céc to chirc, ca nhan trong cic co quan quan
Iy Nha nuéde, cac don vi sy nghiép thudc Uy ban nhan dan tinh Ninh Thuan.

Dleu 8. Dang ky cap m0'1, gia han, thay doi thong tin nguwoi quan ly,
thu hoi, cip lai chirng thu s

Piéu kién hd so, trinh tu, thu tuc, thoi gian thuc hién viéc dang ky cép moi,
gia han, cép lai, thay doi thong tin chung thu s6 dugc thuc hién theo cac quy dinh
tai Diéu 13, Diéu 14, Piéu 15, Diéu 16, Diéu 17, Diéu 18, Diéu 20, Didu 22, Didu
23 Thong tu sb 08/2016/TT-BQP ngay 01 thang 02 nim 2016 ctia Bo Qudc



phong quy dinh vé cung cdp, quan 1y, st dung dich vu chimg thuc chir ky sO
chuyén dung phuc vu cac co quan Bang, Nha nudc, to chire chinh tri - x& hoi (sau
day goi tat 1a Thong tu so6 08/2016/TT-BQP).

Piéu 9. Thu hdi, khoi phuc thiét bi lvu khoa bi mat

1. biéu kién, trinh tu, thu tuc, thoi gian thuc hién viée thu hoi thiét bi luu
khoa bi mat sau khi ching thu s6 hét han str dung hodc ching thu s6 bi thu hoi
duoc thue hién theo quy dinh tai Diéu 21 Théng tu sé 08/2016/TT-BQP.

2. Khoi phuc thiét bi luu khoa bi mat trong truong hop thiét bi luu khoa bi
mat bi khoa do nhdp sai mit khau duoc thuc hién theo quy dinh tai Diéu 24
Thong tu s6 08/2016/TT-BQP.

Piéu 10. Quén 1y thiét bi lwu khoa bi mat

1. Viéc quan 1y thiét bi luu khoa bi mat phai duoc quan 1y nhu quan 1y bi
mat Nha nuoc do “Mat”.

2. Khong dugc diung cac cong cu, chuong trinh hay bat ctr hinh thirc nao
khac 1am thay d6i dir liéu hodc 1am hu hong thiét bi luu khoa bi mat.

3. Thiét bi luu khoa bi mat cta t6 chic duoc giao cho vin thu quan 1y va
stt dung. Nguoi duoc giao quan 1y thiét bi lvu khoa bi mit ctia co quan, don vi
chiu trach nhiém trong viéc quan 1y va sir dung thiét bi luu khoa bi mat dé tao ra
chit ky s ctia co quan, don vi minh. Khi thay doi nguoi quan 1y thiét bi luu khoa
bi mat phai 1ap bién ban ban giao. Bién ban ban giao duoc lap theo Mau 3 cua
Phy lyc kém theo quyét dinh ban hanh Quy ché nay.

Piéu 11. Vi tri ky s6 va thoi gian giri/nhin vin ban dién tir

1. Vi tri ky s6:

a) Vi tri ky sO cua co quan, don vi (théng qua ching thu sO): 1a vi tri bén
goc phai, dau trang thir nhat cta van ban.

b) Vi tri ky s6 ctia c4 nhan (thong qua chir ky s6): 1a vi tri ky tay trén vin
ban giay.

¢) Déu giap lai: trong moi truong dién tu, chir ky s dam bao tinh toan ven
ctia van ban dién tir, thay thé hoan toan dau glap lai.

d) D4u treo: trong mdi trudng dién tir néu tai liéu di kém v6i van ban chinh
nam trong cung mot tép dién tir va van ban chinh c6 chir ky s6 hop phap thi thay
thé hoan toan dau treo trén cac tai liéu kém theo. Néu tai liéu di kém vdi vin ban
chinh khong ndm trong ciing mét tép dién tir voi van ban chinh thi tai liéu di kém
phai duoc ky sd boi khoa bi mat con dau.

2. Thoi gian gui/nhan van ban dién tir dugc can ctr trén nhan thoi gian
giri/nhan ciia cac hé théng thong tin.



Pi¢u 12. Quy trinh ky s6 va miu chir ky trén vin ban dién tir

1. Quy trinh ky s6:

a) Str dung mot chit ky sb cua té chic (chimg thu s6) dé phat hanh vin
ban:

- Soan tap tin van ban, trinh ky duy¢t, léy s, dong dau (nhu phat hanh van
ban gidy);

- Quét van ban, chuyén dbi van ban thanh tap tin c6 dinh dang .pdf;

- Vin thu str dung chtng thu sé ctia co quan, don vi minh ky s 1én tap tin
c6 dinh dang .pdf & trén;

- Phat hanh vin ban dién tr d dugc ky sd qua phdn mém TD.Office.

b) Su dung hai chir ky s6: 01 chir ky sd ctia ca nhan, 01 chit ky sé cua to
chtrc dé phat hanh van ban:

- Soan tap tin van ban dién tir, gui trinh ky;

- Nguoi ky duyét ky s6 1én tap tin van ban dién tir trinh ky, chuyén vin
thu;

- Vén, thu 15'17y s6 vin ban, ceflp nhat vao tap tin van ban trinh ky, str dung
chung thu s6 cua tdé chirc minh ky s6 1€n van ban dién tir da duoc ky duyét;

- Phat hanh vian ban dién tir d3 duoc ky s qua phan mém TD.Office.

¢) Str dung nhiéu chir ky sé, cO phat hanh van ban: mét van ban dién tu
trude khi phat hanh c6 thé qua nhiéu nguoi ky s0, nhu: ky kiém tra né1 dung van
ban, ky kiém tra thé thic trinh bay van ban, ky duyét cua lanh dao, ky cua co
quan, don vi. Khi van ban dién tir c6 sir dung nhiéu chir ky so6 thi chir ky s6 cua
ca nhan dugc thuc hién trudce, chir ky so cua to ch}'J:c duoc thuc hién sau va tru:,é’c
khi phat hanh van ban, van thu co6 trach nhiém kiém tra, xac thuc tinh ding dan,
hop 1€ cua ting chit ky.

d) Str dung nhiéu chit k¥ sd, khong phat hanh van ban: khi can xac thuc noi
dung van ban trong qua trinh trao d6i tai liéu hodc xir Iy cong viéc nhung khong

can phai phat hanh vin ban thi c6 thé stir dung nhiéu chit ky s6 loai ctia c4 nhin
dé ky trén van ban do.

2. Mau chit ky:

a) Mau chﬁ; ky cua co quan, don V;: duoc quy dinh theo Mau 01 cua Phy
luc kem theo quyét dinh ban hanh Quy ché nay.

b) Mau chir ky ctia ca nhan: dugc quy dinh theo Mau 02 cta Phy luc kém
theo quyét dinh ban hanh Quy ché nay.

Piéu 13. Phat hanh vin béan dién tir c6 ky s6
1. Phat hanh vin ban dién tir c6 ky s6 hop 18 thay vin ban gidy.
2. Phat hanh van ban di¢n tu c6 ky sO hop 1& va vin ban gidy ddi véi cac

loai van ban quy pham phap luat, quyét dinh hanh chinh cé biét, vin ban co lién
quan dén kinh phi, cap phat ngan sach.



Piéu 14. Kiém tra tinh hop 1¢ ciia chir ky so trén viin ban dién tir
Khi nhén dugc van ban dién tir c6 ky sé vin thu hodc can bo tiép nhan vin

ban phai sir dung phan mém ky so da dugc cap de kiém tra tinh x4c thuc cua chir
ky s6, cac thong tin trén chit ky s6 can kiém tra gdm co:

1. Thong tin chir ky hop 1€.

2. Noi dung d3 ky sb chua bj thay d6i.

3. Ching thu s6 hop 1é.

4. Dau thoi gian trén chit ky hop 1é.

Truong hop mot trong cac nd1 dung néu trén dugc phat hién 1a khong hop
1€ thi van ban dién tor dugc coi 1a khong co6 gia tri.

~ Chuong III
TO CHUC THUC HIEN

Pi¢u 15. Trach nhiém ciia S& Thong tin va Truyén thong

1. Giam dbc S& Thong tin va Truyén thong thyc hién nhiém vu cia nguoi
quan 1y thué bao theo quy dinh tai Diéu 28 Thong tu s6 08/2016/TT-BQP.

2. T6 chuc dao tao, tap. huin, hudng dan quan ly va su dung chir ky s0,
ching thu s6, phan mém ky sd cho cac thué bao; hd trg xir Iy su ¢b cho cac co
quan, don vi trong qua trinh st dung. Tang cuong cong tac phd blen tuyén
truyén cac chu truong, quy dinh cia Nha nudc vé ung dung chir ky sé dén doi
ngll can b cong chirc, vién chuec.

3. Thuc hién viéc tich hop chit ky s, ching thu sé cua cac co quan Nha
nudc vao phﬁn mém TD.Office dé trién khai déng b viéc guri, nhan van ban dién
tir duoc ky sb trén phin mém TD.Office trong toan tinh dam bao tinh phap 1y,
hi¢u qua.

4. Thuc hién thanh tra, kiém tra viéc quan 1y va str dung chit ky sd, chimg
thu s6, thiét bi luu khoa bi mat va viéc thuc hién cac quy dinh trong Quy ché nay
ctia cac tO chirc, ca nhin trong pham vi thim quyén quan 1y.

5. Hang nam xay dung ké hoach, dy tru kinh phi tng dung chit ky s6 trong
cac co quan Nha nuéc dam bao hiéu qua, tiét kiém.

6. Thong ké, theo ddi viée st dung ching thu sb cia cac co quan, don vi
trén dia ban tinh; dinh ky 6 thang, 01 nam bao cao Uy ban nhan dan tinh, Bo
Thong tin va Truyén thong, Ban Co yéu Chinh phu.

Piéu 16. Trach nhiém ciia co' quan quan ly truc tiép thué bao

1. Can clr yéu cau dam bao an toan, xac thuc thong tin trong giao dich dién
tor phyc vy nhiém vu cua co quan, t6 churc minh xem x¢t xac nhan van ban dé
nghi cap (gia han) ching thu s6 cho co quan, t6 chirc minh quan ly. Dé nghi thu
hoi chung thu s6 d6i voi cac truong hop quy dinh tai khoan 3, khoan 4 Piéu 19
Thong tu s6 08/2016/TT-BQP.



2. T6 chire trién khai str dung c6 hiéu qua ching thu s cua co quan, don vi
va chir ky s6 cua ca nhan thudc thim quyén theo quy dinh; thuc hién viéc ap
dung chit ky sb trong giri, nhan vin ban dién tr trén phan mém TD.Office gitta
cac co quan, don vi trén dia ban tinh sau khi quyét dinh ban hanh Quy ché nay co
hi¢u luc.

3. Co trach nhiém phan cong va cur can bd tiép nhan ching thu s0, t1ep
nhan chuyén giao viéc cai dat phin mém ky sd, viéc ky sd trén phan mém
TD.Office va st dung kip thoi tai co quan, don vi.

4. Pbi véi chung thu sb cap cho to chirc, phai c6 quyét dinh giao thiét bi
luu khod bi mat cho nguo1 dugc phan cong lam nhi€ém vu van thu str dung dé ky
s6 cac van ban dién tir; dam bao an toan viéc sir dung thiét bi luu khoa bi mat tai
co quan, don vi.

5. Thuong xuyén kiém tra viéc quan 1y va sir dung chit ky s6, ching thu sb
clia co quan, don vi minh dam bao thuc hién dung theo quy dinh ctia Quy ché nay
va cac quy dinh khac c6 lién quan.

6. Binh ky 6 thang, 01 nim (hodc dot xuit) bao cao két qua str dung chit ky
s0, ching thu s6 cta co quan, don vi minh vé S¢ Thong tin va Truyén thong dé
tong hop béo cao Uy ban nhin dan tinh theo quy dinh.

Diéu 17. Trach nhiém ciia thué bao
‘ 1. Cung cp céc thong tin lién quan dén viéc cdp ching thu s chinh xac va
day du.

2. Thong bao kip thoi cho co quan quan ly truc tiép‘ thué bao hodc nguoi
quan ly thué bao thu hoi chimg thu s6 theo quy dinh tai Diéu 18, Diéu 19 Thong
tu s6 08/2016/TT-BQP.

3. Tham gia cac khoa dao tao, tap huin lién quan dén viéc quan 1y va sir
dung chir ky s0, chimg thu sd trong cac co quan quan 1y Nha nuéc do S& Thong
tin va Truyén thong to chuc.

4. Quan ly thiét bi luu khoa bi mat theo quy dinh tai Diéu 10 Quy ché nay.
5. Str dung chung thu s6 ding muc dich va tuan thu cac quy trinh, quy dinh
cua Quy ché nay va cac van ban phap luat khac c6 lién quan.

Piéu 18. Trach nhiém ciia cian bd, cong chirc, vién chirc 1am cong tac
van thw

1. Thyc hién ky sO van ban dién tr va phat hanh vin ban dién tr da ky s6
qua phan mém TD. Office theo cac quy dinh trong Quy ché nay; dong tho1 khong
can gui van ban gidy khi da thyc hién gui van ban dién tir co ky so, trur truong
hop quy dinh tai khoan 2 Diéu 13 Quy ché nay.

2. Thyc hién viéc luu tritr van ban dién tr theo quy dinh hién hanh.

3. Chiju trach nhiém tiép nhan, quan 1y va st dung chimg thu sb, thiét bi
luu khod bi mat cua co quan, don vi khi dugc phan cong, dam bao dung cac quy
dinh trong Quy ché nay va cac quy dinh khac co lién quan.



4. Tham gia cac chuong trinh tip huan, huéng din tng dung chir ky sé do
co quan cap trén hoac S& Thong tin va Truyén thong to churc.

Pi¢u 19. Trach nhiém ciia ngudi lam chuyén trach cong nghé thong tin
tai cac co quan, don vi

1. Chiu trach nhiém cai dat phﬁn mém ky sb, hd trg k¥ thuat va hudng dan
trong qua trinh stir dung chit ky s6 cho can bg, cong chirc, vién chirc duge cap
chung thu s tai co quan, don vi minh.

2. Tham gia cac chuong trinh tap huin, huéng dan trmg dung chir ky s6 do
co quan cip trén hodc S¢ Thong tin va Truyén thong to chic.

Diéu 20. Diéu khoan thi hanh

1. Giao S¢ Thong tin va Truyén thong cé trach nhiém chu tri, phdi hop véi
cac co quan, to chirc co lién quan huéng din, trién khai va kiém tra viéc thuc
hién Quy ché nay.

2. Trong qua trinh thyc hién, néu c6 kho khin, vudng mic can sira d6i, bd
sung; cac co quan, don vi bao cao vé S Thong tin va Truyén théng dé tong hop,
trinh Uy ban nhan dan tinh xem xét, quyét dinh./.

™. UY BANONHAN DAN
KT. CHU TICH
PHO CHU TICH

Lé Van Binh





