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CONG HoA xA HOI cnu NGHiA VIET NAM. . .
DQel~p - T., do - H~nh phue

Cao Bang, ngay J I thdng 7 ndm 2017S6: -19 /2017/Q~-UBND

QUYETDJNH
Ban hanh Quy e~~v~ quan ly, Stf dung may moe, thi~t b] ciia cac

co quan, to clnrc, dO'Dvi tren dla ban tinh Cao B~ng

uv BAN NIlAN DAN TiNH CAO BANG

Can cu LUtJ_tT6 chuc chinh quyen dia phuong ngay 19 thang 6 nam 2015;

Can cu Ludt Quan Iy, sit dung tai san nha nuac ngay 03 thing 6ndm 2008;

Can cu Ludt Ban hanh van ban quypham phap ludt ngay 22 thdng 6 ndm 2015;

Can cu Ngh] dinh s6 52/2009/ND-CP ngay 03 thang 6 ndm 2009 cua Chinh
phu quy dinh chi tiit va huang ddn thi hanh mot s6 ai~u cua Ludt Quan ly, sir
dung tai san nha nuac;

Can cu Nghi dinh s6 34/2016/ND-CP ngay 14 thang 5 nam 2016 cua Chinh
phu quy dinh chi tiit mot s6 di~u va bien phdp thi hanh Ludt Ban hanh van ban
quy pham phdp ludt;

Can cu Quyit dinh s6 58/2015/QD-ITg ngay 17 thang 11nam 2015 cua Thu
tuang Chinh phu quy dinh lieu chudn, dinh muc, chi dr quan Iy va sit d¥ng may moc,
thiit bi cua co quan nha nuac, t6 chuc, don vi Slf nghi¢p cong Igp;

Can cu Thong tu s6 19/2016/TT-BTC ngay 01 thang 02 nam 2016 cua Br
Tai ehinh huang ddn mrt s6 nri dung eua Quyit dinh s6 58/2015/QD-TTg ngay 17
. thang 11nam 2015 eua Thu tuang Chinh phu quy ainh lieu ehudn, ainh mue, chi
"dr quan Iy, sit d¥ng may moe, thiit bi eua eo quan nha nuac, t6 chuc, don vi Slf

nghi¢p eong Igp; ,

Thea d~ nghi cua Giam d6c Sa Tai chinh.

QUYET DJNH:

Di~u 1. Ban hanh kem thea Quy@tdjnh nay Qu)' c~;@vS qufm ly, su dl)Ilgmay
moc, thiSt bi cua cac co quan, t6 chuc, don vi t~en ,dia .b~mtinh Cao B~ng.

Di~u 2. QuySt dinh nay c6 hi~~ i~c kS tu ngay 10 thang 8 nam 2017.

Di~u 3. Chanh Van phong Uy ban nhan dan tinh, Giam d6c cac sa, nganh:
Tai chinh, Kho b~c Nha nuac tinh; Thu truang cac sa, ban, nganh, t6 chuc chinh



tri, t6 chirc chinh tri - xii hoi, dan vi su nghiep cong l~p; Chu tich UBND cac
huyen, ThanhphB va can bQ, cong chirc, vien chirc lam viec tai co quan, t6 clnrc,
dan vi chiu trach nhiem thi hanh quyet dinh nay./. "

NO'i nhiin:
- Nhir di~u3 (thuc bien);
- Van phong Chinh phil;
- B<}Tai chinh;
- B<}Tu phap (O,IC Ki~m tra van han);
- Thuong true Tinh uy;
- Thirong true Hf)ND Tinh;
- CM tich; cac PCT UBND tinh;
- Doan Dai bi~uQu5c hQi tinh;
- SO'Tu phap;
- VP: cac PCVP; CVNCTH; Phong QTTV
NK, TTHN; IT Thong tin tinh;
- Liru: VT, TH (RT).
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CONG HOA xA HOI cHiJNGHiA VIET NAM. . .
flQc I~p - TV do - H~nh phuc

uv BAN NIlAN DAN
TiNH CAO BANG

QUYCHE
Quan Iy, sir dung may moe, thi~t b] ciia cac CO' quan, tAchirc,

don vi tren dia ban tinh Cao B~ng
(Ban hanh kem thea Quyit dinh s6 49120171QD-UBND ,/

ngay 3~ thdng 7 ndm 2017 cua Uy ban nhdn dan tinh Cao Bang)

Chuong I
QUY fllNH CHUNG

fli~u 1.Pham vi di~u chinh
Quy chSnay quy dinh vS quan ly, sir dung may moe, thiSt bi cua cac co quan, t6

chirc, dan vi tren dia ban tinh Cao Bfulg,bao g6m:
1. May moe, thiet bi van phong ph6 bien trang bi cho can bQ, cong chirc,

vien chirc lam viec tai co quan, t6 chirc, dan vi.
2. May moe, thiSt bi van phong ph6 bien trang bi d@su dung tai cac phong .

lam viec cua co quan, t6 chirc, dan vi,
3. May moe, thiet bi trang bi d@sir dung cho phong hQP, hQi truOng, phong

thuOng tI1Jc, phong luu trii va cac phong ph\lc V\l ho~t dQng chung cua cO'quan,
t6 chuc, dan vi.

Cac quy dinh khac vS chS dQ qUID ly, sir d\lng may moc, thiSt bi cua cO'
quan, t6 chuc, dan vi khong neu trong Quy chS nay thi th\l'c hi~n thea cac quy dinh
hi~nhanh.

fli~u 2. B8i tlfgng ap d1}ng
CO'quan nha nuac, t6 chuc chinh tri, t6 chuc chinh tri - xa hQi duQ'c ngan

sach nha nuac bao dam kinh phi ho~t dQng, dan vi S\l'nghi~p cong l~p, Ban quan
ly dg an, chuang trinh su dvng v6n ngan sach nha nuac (sau day gQi chung la cO'
quan, t6 chuc, dan vi); can bQ, cong chuc, vien chuc lam vi~c t~i cO'quan, t6 chuc,
dan vi".

Bi~u 3. Nguyen tic trang bi, b8 trf, sir d1}ngmay moc, thi~t bi
1. Nha nuac dam bao vi~c trang bi, kinh phi su d\lng may moc, thiSt bi dap

(rng nhu cftu va diSu ki~n lam vi~c cua cO'quan, t6 chuc, dan vi thea chuc nang,
nhi~m V\l duqc giao; dam bao chAtluqng may moc, thiSt bi, dap lIng yeu cftu timg
buac hi~n d~i hoa cong sa.

2. TruOng hqp mQt can bQ gift nhiSu chuc danh thi dUQ'Cap d\lng dinh muc
trang bi may moc, thiSt bi van phong ph6 biSn thea chuc danh cao nhAtquy dinh t~i



Quy chS nay. Khi ngiroi tiSn nhiem nghi hiru hoac chuyen cong tac khac rna cac
may mac, thiet bi van phong ph6 biSn dii trang bi chua du diSu kien thay thS thea
quy dinh thi ngiroi moi diroc b6 nhiem tiSp tuc sir dung may mac, thiet bi van
phong ph6 biSn dii trang bi cho ngiroi tiSn nhiem, khong trang bi moi.

3. May moe, thiSt bi van phong cua co quan, t6 chirc, dan vi duoc trang bi,
b6 tri su dung thea dung tieu chuan, dinh mire quy dinh tai Quy chS nay va cac
quy dinh vS quan ly, su dung tai san nha mroc.

4. May moe, thiSt bi diroc thay thS thea yeu c~u cong tac cua co quan, t6
chirc, dan vi khi dii su dung virot qua thai gian thea chS dQ quy dinh hoac bi hu
hong khong th@tiSp t1,lcsu d\ll1g thi duQ'c xu ly thea quy dinh cua phap lu~t vS
quan ly, su d\ll1gtai san nha nuac; truang hQ'Pkhong co ngu6n may mac, thiSt bi
d@diSu chuy@nthi co quan, t6 chilc, dan vi duQ'cmua mai thea dung tieu chu§n,
dinh milc quy dinh tl;liQuy chS nay.

5. Nghiem d.m vi~c su d\ll1gmay mac, thiSt bi quy dinh tl;liQuy chS nay
vaa vi~c rieng; ban, trao d6i, t~g cho, cho muQ'll, c~m c6, thS chelp ha~c diSu
chuySn cho beltcil t6 chilc, ca nhan nao khi chua duQ'cphep cua co quan nha nuac
co thfim quySn thea quy dinh cua phap lu~t.

6. Vi~c mua sfun, thue, khoan kinh phi su d1,lngmay moc, thiSt bi cho co
quan, t6 chilc, dan vi thea Quy chS nay th1,1'chi~n thea quy dinh phap lu~t vS quan
ly, su d\ll1g tai san nha nuac va chi duQ'Cth1,1'chi~n khi dll duQ'c b6 tri kinh phi
trang d1,1'toan ngan sach nha nuac, quy phat triSn hOl;ltdQng s1,1'nghi~p va cac
ngu6n kinhphi hQ'Pphap khac tl;licac co quan, t6 chilc, dan vi.

ChlfO'ng II
QUY DJNH CV THE

Di~u 4. v~sa Ilfgng, chung lo~i may moc, thi~t bi van phong phB bi~n
va mlfc kinh phi mua sim cho tirng can bQ, ding ChlfC, vien chtfc va cac
phong lam vi~c

1. Tieu chu§n, dinh milc may moc, thiSt bi van phong ph6 biSn trang bi cha
can bQ, cong chilc, vien chuc; trang bi cho phong lam vi~c cua co quan, t6 chuc,
dan vi celptinh th1,1'chi~n thea quy dinh tl;liPh1,ll1,lcs6 Ikern thea Quy chS nay.

2. Tieu chuc1n,dinh milc may moc, thiSt bi van phong ph6 biSn trang bi cha
can bQ, cong chilc; trang bi cha phong lam vi~c cua co quan, t6 chilc, dan vi d.p
huy~n th1,1'chi~n thea quy diM tl;liPh1,ll1,lcs6 II kern thea Quy chS nay.

3. Tieu chuc1n,diM muc may moc, thiSt bi van phong ph6 biSn trang bi cho
can bQ, cong chilc; trang bi cho phong lam vi~c cua co quan, t6 chilc, dan vi celp
xii th1,1'Chi~n thea quy dinh tl;liPh1,ll1,lcs6 III kern thea Quy chS mly.

4. Can cil quy dinh phan cApthfim quySn quySt dinh mua s~m cua HQi d6ng
nhan dan tinh, thu truang co quan, t6 chilc, dan vi duQ'cquySt dinh mua s~m may
mac, thiSt bi van phong ph6 biSn t6i da khong vuQ't qua dinh milc quy dinh tl;li
Khaan 1, Khaan 2 va Khoan 3 £>iSunay.
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, 5. Truong hop cac co quan, t6 chirc, don vi co nhu eAuphai mua may moe,
thiet bi van phong ph6 bien co gia mua eao hon khong qua 10% so voi mire gia t6i
da quy dinh tai Khoan I, Khoan 2 va Khoan 3 DiSu nay thi cac co quan, t6 chirc,
don vi girl h6 sa vS Sa Tai ehinh dS xem xet, tham rrnru eho Chu tich Dy ban nhan
dan tinh quyet dinh.

6. Truong hop cAnthiet phai trang bi may moe, thi~t bi van phong ph6 bi~n
co gia eao hon ill tren I0% d~n khong qua 200/0so voi rmrc gia t6i da quy dinh tai
tai Khoan I, Khoan 2 va Khoan 3 DiSu nay thi cac co quan, t6 chirc, don vi giri h6
sa vS Sa Tai chinh dS xem xet, tham rmru eho Chu tich Uy ban nhan dan tinh dS
nghi BQtnrong BQTai ehinh xem xet, quyet dinh.
, f)i~u 5. v~sA IUQ'Ilg,chiing loai may mocz thi~t bi va muc kinh phi mua

sam cho cac phong sir d1}ngchung cua cO'quan, to chuc, dO'Dvi
May moe, thi~t bi (ban, gh~, may ehi~u, ti vi, thi~t bi am thanh va may moe,

thi~t bi khae) dS trang bi t~ cae phong: phong hQP,hQi truOng, phong thuOng trge,
phong luu trfr va phong phl}eV\l ho~t dQng chung do Thu truang ea quan, t6 ehue,
dan vi quy~t diM trang bi vS s6 IUQ'11g,chUng lo~i eho phu hqp vm tinh ehftt eong
vi~e, di~n tieh eua cae phong, phu hqp vm kha nang ngu6n kinh phi eua ea quan, t6
ehue, dan vi va phai dam bao thea phan eftp eua HQi d6ng nhan dan tinh vS th~m
quySn quy~t diM mua sfun tai san nha nuae. Thu truang ea quan, t6 ehue, dan vi
ehiu traeh nhi~m truae phap lu?t vSquy~t diM trang bi may, moe thi~t bi neu tren.

f)i~u 6. Quan Iy, theo doi may moc, thi~t bi

Cae ea quan, t6 ehue, dan vi thge hi~n quan ly, thea d6i sir d\lng va tinh hao
mon may moe, thi~t bi thea quy dinh t~i Thong tu s6 162/2014/TT-BTC ngay
06/11/2014 eua BQ Tai ehinh, quy dinh eh~ dQ quan ly, tinh hao mon tai san e6
dinh trong cae ea quan nha nuae, don vi sg nghi~p eong l?p va cae t6 ehue co sir
d\lllg ngan saeh nha nuae va Thong tu s6 19/2016/TT-BTC ngay 01/02/2016 eua
BQ Tai ehinh huang dful mQt s6 nQi dung eua Quy~t dinh s6 58/2015/QD-TTg
ngay 17/1112015 eua Thu tuang Chinh phu Quy dinh tieu ehuftn, dinh mue, eh~ dQ
quan ly, sir d\lng may moe, thiSt bi eua ea quan nha nuae, t6 ehue, don vi sg
nghi~p e6ng l?p.

f)i~u 7. Thay th~ may moc, thi~t bi
I. Vi~e thay th~ may moe, thi~t bi quy dinh t~i DiSu 3 Quy eh~ nay dUQ'e

thge hi~n thea ql,ly dinh t~i DiSu 3 Thong tu s6 19/2016/TT-BTC ngay 01 thang
02 nam 2016 eua BQTai ehinh.

2. Vi~e thay th~ may moe, thi~t bi t~i cae phong dS ph\le V\l ho~t dQng
chung eua cae ea quan, t6 ehue, don vi quy dinh t~i DiSu 4 Quy eh~ nay dUQ'ethge
hi~n thea quy djnh t~i DiSu 4 Thong tu s6 19/2016/TT-BTC ngay 01 thang 02 nam
2016 eua BQTai ehinh.

f)i~u 8. Thue may moc, thi~t bi t~i cO'quan, tA chuc, dO'nvi
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1. Viec ~ue may moe, thiet bi tai co quan, t6 clnrc, dan vi thirc hien thea
quy dinh tai ~ieu 11 Quyet dinh so 58/2016/QD-TTg va thea huang d§n tai Di@u
7 Thong nr so 19/2016/TT-BTC.

2. Thfun quyen quyet dinh thue may moe, thiet bi tai co quan, t6 chirc, dan
vi thuc hien thea phan c~p cua HQi d6ng nhan dan tinh vS tham quyen quyet dinh
thue tai san nha mroc.

Di~u 9. Khoan kinh phi sir dung may moe, thi~t b] van phong phA bi~n
t~i co quan, tA chirc, don vi

1. Thu tnrong cac co quan, t6 chirc, dan vi quyet dinh viec khoan kinh phi
sir dung may moe, thiSt bi trong twang can bQ, cong chirc, vien chirc thuQc pham
vi quan ly tv nguyen dang ky thirc hien khoan kinh phi sir dung d6i voi may vi
tinh dS ban (bao g6m ca ban vi tinh, hru dien), may vi tinh xach tay khi phai thay
thS thea quy dinh ho~c phai trang bi (twang hqp tang bien chS ho~c thanh l?p mai
nhung khong co ngu6n may moc, thiSt bi di@uchuySn) thea tieu chucin, dinh muc
quy dinh t:;tiQuy chS nay.

2. Muc kh0an kinh phi sir d\lng may moc, thiSt bi duQ'c thanh toan cho can
bQ, cong chuc, vien chuc thea thang. Cach xac dinh muc khoan kinh phi sir d\lng
may moc, thiSt bi thvc hi~n thea huang d§n t:;tiKhoan 3 DiSu 8 Thong ill s6
19/2016/TT-BTC; Vi~c thvc hi~n khoan kinh phi sir d\lllg may moc, thiSt bi phai
duQ'cquy dinh trong Quy chS chi tieu nQibQcua co quan, t6 chuc, dan vi·

3. Co quan, t6 chuc, dan vi khoan kinh phi sir d\lllg may moc, thiSt bi thvc
hi~n h:;tchtoan, thea d5i khoan kinh phi sir d\lng may moc, thiSt bi thea quy dinh
cua phap lu?t v@h:;tchtoan kS toan va thvc hi~n cong khai thea quy dinh cua phap
lu?t v@cong khai tai san nha nuac hi~n hanh.

ChuO'ng III
TO CWC THVC HI:E:N

Di~u 10. Traeh nhi~m eua SlY Tili ehinh
1. Ph6i hqp vai cac co quan, t6 chuc, dan vi kiSm tra, don d6c vi~c ch~p

hanh quy dinh v@tieu chucin, dinh muc trang bi may moc, thiSt bi t:;ticac phong dS
ph\lc V\l ho:;ttdQng chung va trang thiSt bi may moc, thiSt bi chuyen dung cua co
quan, t6 chuc, dan vi thea Quy chS nay.

2. Tham mUll trinh Chu tich Uy ban nhan dan tinh xem xet, quySt diM trong
twang hqp co quan, t6 chuc, dan vi co nhu c~u phai trang bi may moc, thiSt bi
van phong ph6 biSn co gia mua cao han khong qua 10% so vai muc gia t6i da quy
diM t:;tiKhoan 1, Khoan 2 va Khoan 3 Di@u4 Quy chS nay.

3. Tham mUll cho Chu tich Uy ban nhan dan tinh dS nghi BQ twemg BQTai
chinh xem xet, quySt dinh trong twang hqp co quan, t6 chuc, dan vi co nhu c~u
phai trang bi may moc, thiSt bi van phong ph6 biSn co gia mua cao han tit tren
10% dSn khong qua 20% so vai muc gia t6i da quy dinh t:;tiKhoan 1, Khoan 2 va
Khoan 3 Di@u4 Quy chS nay.
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4. ~hl!e hien ea~ nhiem vu khac then huang d~n cua BQ Tai ehinh va quy
dinh cu the tai Quy che nay.

f)i~u 11. Trach nhi~m ciia Thii trufrng cac co quan, tA clnrc, don vi

1. Thu tnrong e~e eo quan, t6 chirc, dan vi din cir van tieu chuan, dinh mire
trang bi may moe, thiet bi quy dinh tai Phu luc I, II, III kern then Quy ehS nay;
trel! eo sa tinh trang may, moe, thiet bi hi~~ eo va nhu e:1ue:1nthiSt vS may moe,
thiet bi; tlurc hien viec dieu chuyen, thay the, trang bi may moe, thiet bi then dung
tiel! chuan, dinh mire hien hanh va then quy dinh cua Luat Thirc hanh tiSt kiem,
chong lang phi, cac quy dinh cua phap lu~t eo lien quan. Truong hop e:1nthiet phai
trang bi may moe, thiet bi van phong ph6 biSn eo gia eao han khong qua 20% so
voi mire gia t6i da quy dinh t~i t~i Khoan 1, Khoan 2 va Khoan 3 DiSu 4 thi phai
giri h6 so vS Sa Tai ehinh dS xem xet, tham mUll eho Chu tieh Uy ban nhan dan
tinh then quy dinh.

2. Ban hanh Quy ehS vS quan ly, sir d1,lllgmay moe, thiSt bi eua eo quan, t6
ehue, dan vi thuQe ph~m vi quan ly bao dam vi~e quan ly, sir d\lng then dung tieu
ehufut, dinh mue quy dinh t~i Quy ehS nay, Quy@tdinh s6 58/2015/QD- TTg ngay
17111/2015 eua Thu tuang Chinh phu va Phap lu~t vS quan ly, sir d1,lngtai san nha
nuO-e.Cong khai vi~e mua s~m, bao eao tinh hinh sir d\lng may moe, thiSt bi then
quy diM hi~n hanh.

f)i~u 12. Traeh nhi~m eua can b9, eong ehue, vien ehuc duge trang bi,
sii' dy.ng may moe, thi~t bi eua CO'quan, tA ehuc, dO'nvi

Cae ea nhan duge trang bi, sir d1,lngmay moe, thiSt bi eua eo quan, t6 ehue,
dan vi phai eo traeh nhi~m bao quan, giu gin; bao dam sir d1,lngdung m1,ledieh,
tiSt ki~m, hi~u qua.

f)i~u 13. Xii' If vi ph~m trong vi~e mua s~m, trang bi, quan If, sii' dy.ng
may moe, thi~t bi

1. Nguai ra quySt dinh mua s~m, trang bi may moe, thiSt bi eua eo quan, t6
ehue, dan vi khong dung thAm quySn, khong dung tieu ehufut, dinh mue then quy
dinh t~i Quy ehS nay phai b6i thuOng thi~t h~i va my theo mue dQvi ph~ bi xir
ly kY lu~t then quy dinh eua phap lu~t.

2. D6i vo-i vi~e quan ly, sir d\lng may moe, thiSt bi eua eo quan, t6 ehue,
dan vi khong dung quy dinh, Thu trtrang eo quan, t6 ehue, dan vi va ea nhan lien
quan phai ehiu traeh nhi~m; tuy then tinh eh~t, mue dQ eua hanh vi vi ph~m va
mue thi~t h~i rna phiii b6i thUOng thi~t h~i, d6ng thai bi xir ly kY lu~t, xir ph~t vi
ph~m hanh ehinh then quy dinh eua phap lu~t.

3. May moe, thiSt bi eua eo quan, t6 ehue, dan vi mua khong dung tieu
ehuAn, vugt gia quy dinh, vugt dinh mue bi thu h6i dS xir ly then quy dinh phap
lu~t quan ly, sir d1,lllgtai san nha nuO-e.

f)i~u 14. f)i~u khoan thi hilDh

1. Cae eo quan, t6 ehue, dan vi va eae ea nhan eo lien quan dSn linh v\fe
thuQe ph~m vi lien quan ehiu traeh nhi~m thi hanh.
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2. Cac co quan, dan vi, t6 chirc, ca nhan thirc hien tAt nhfrng nQi dung cua
ban Quy chS nay thi dtroc khen thirong. Co quan, dan vi, t6 chirc, ca nhan vi pham
cac quy dinh tai Quy chS nay thi tuy thea mire dQvi pham rna co hinh thirc xu ly
thea quy dinh cua phap lu~t.

3. Trong qua trinh thirc hien, nSu phat sinh nhfrng virong mac hoac co
nhimg nQi dung nao trong Quy chS cful sua d6i, b6 sung, dS nghi cac co quan,
t6 clnrc, dan vi phan anh kip thai vS Sa T~i chinh dS t6ng hop, nghien ciru, dS
xuat Uy ban nhan dan tinh xern xet, giai quyet.z, rI

TM. iN BAN NIlAN DAN
~~_,CHiJ TICH

Hoang Xuan Anh
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PhD IDe I
TIEU CHUAN-,BJNH xnrc TRANi; BJMAyMOC, TmET BJ VAN

PHONG PHO BIEN CVA cAc CO QUAN, TO CHUC, BON VI THUQC
CAPTiNH

(gQi chung lit e~1!tinh)
(Ban hanh kern thea Quyet dinh so Ig 120171QD-UBND

ngay 11 thdng 7 nam 2017 cua Uy ban nhdn dan tinh Cao Bang) ,I

sa IUQ1lgtai Muc ghi
STT Tieu chu§n, djnh nnrc tai dada

(Triiu tJJn~).

A M:ay moe, thi~t b] van phong ph8 bi~n cho clnrc danh
~a phong lam vi~c cua chirc danh

I tsi thir Tinh tiy va cac chtrc danh tUO'Dgduoug 151,5

1 May moe, thiet bi van phong ph6 bien eho chtrc danh
71,5Ktinheho 1 ngiroi)

1. B<)ban gh€ ng6i lam viec 01 b<) 15

~. Tu dung tai lieu 03 chiec 20

~. May vi tinh d~ ban (g6m eft ban may vi tinh va thiet 01 b<) 13~i hru dien)

~.May vi tinhxach tay (ho~ethi€tbi di~nti'r nrong ducmg) 01 chiec 13

5. May in 01 chiec 7

6. Di~n thoai e6 dinh (khong k~ di~n thoai cong vu) 02 chiec 3,5

2 May moe, thiSt bi van phong ph6 bi€n cho phong lam
80vi~e eua ehuc danh (tinh cho 1phong lam vi~c)

1. B<)ban gh€ hQP 01 b<) 25

12. B<)ban gh€ tiSp khaeh 01 b<) 25

13. Cae thiSt bi khae (nSu cdn) 30

Pho Bi thll Tinh tiy; Chti tich HQi dAng nhan dan
II tinh, Chti tic~ Dy ban nhan dan tinh va cac chue 114,5

~anh tllO'DgdllO'Dg

1 !Maymoe, thi€t bi van phong ph6 bi€n cho chue danh
49,5tinh eho 01 nguai)



Tisu chuin, dinh mire
sa hrong tai Mfrc gia

STT tai dada
(Trieu il6ng)

1. BQban gh~ng6i lam viec 01 bQ 12

~. Tu dung tai lieu 02 chiec 14

~. May vi tinh d~ ban (g6m ca ban may vi tinh va thi~1 01 bQhoac
~i hru di~n) hoac may vi tinh xach tay (hoac thi€t bi 13

01 chiec
~i~n tic wang dirong)

~.Mayin 01 chiec 7

5. Dien thoai e6 dinh (khong k~ dien thoai cong vu) 02 chiec 3,5

2
May moe, thi~t bi van phong ph6 bien eho phong lam 65
Kri~ecua chile danh (tinh eho 01 phong lam viec)

1. BQban gh~ hop 01 bQ 20

~. BQban gh~ ti~p khach 01 ee 20

~. Cac thiet bi khac (neu efut) 25

rho Chi tjch HQidang nhdn dan tinh, Pho Chi tjch
tuy ban nhdn dan tinh, Chi tjch Uy ban M~t tr~n T~

III quac tinh, Uy vien Ban thirong Vl}.Tinh iiy va cae 71,5
~h.rc danh co h~ sa phl}.cip chfrc Vl}.tit 1 d~n dum
1,25

1
May moe, thi~t bi van phong ph6 bi~n eho chile danb 41,5
tinh eho 01 nguai)

1. BQban gh~ng6i lam vi~e 01 bQ 10

~. Tu d\ffig tai li~u 02 ehi~e 10

~. May vi tinh d~ ban (g6m ea ban may vi tinh va thi€t 01 bQho{le
~i lUll di~n) ho{le may vi tinh xaeh tay (ho{le thi~t bi 13

01 ehi€e
~i~n tic wang duang)

~.Mayin 01 ehi~e 7

5. E>i~ntho~i e6 dinh 02 ehi€e 1,5

2
May moe, thi€t bi van phong ph6 bi€n eho phong lam 30
~i~e eua chile d~ (tinh eho 01 phong lam vi~e)

2
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Tieu chuin, djnh mire sA hreng tAi
da

10

STT

01 b<)

Muc gia
tAi da

(Trieu a6nKJ

12. Cac thiet bi khac (neu cAn)

[rruOng Ban Dang, Chanh Van phong Tinh uy
Chanh Van phong Hi}i DAng nhan dan tinh, Chanh

IV Van phong Uy ban nhan dan tinh, Giam dAc SO', cac
chirc danh nrong dtrong va cac chire danh co h~ sA
phu cip chirc v\l tir 0,7 d~n dum 1

1 May moe, thiet bi van phong ph6 bi€n cho chirc danh
(tinh cho 0 I nguoi)

20

65,75

33,75

1. B<)ban gh€ ng6i lam viec 01 b<) 10

~. May vi tinh d€ ban (g6m ca ban may vi tinh va thiet
Ibi luu dien) hoac may vi tinh xach tay (hoac thiet bi
~i~n nr nrong dirong)

02 chiec

01 b<)hoac
01 chiec

10

13

~. f)i~n thoai c6 dinh 01 chiec 0,75

2 May moe, thist bi van phong ph6 bi€n eho phong larr
~i~e eua chuc danh (tinh eho 01 phong lam vi~e) 32

1. B<)ban gh€ hQP, ti€p khaeh 01 b<) 10

2. May in 01 ehi€e 7

liIy vien thuO'ng V\l chuyen trach dang uy khAi, U,
vien chuyen trach MTTQ Vi~t Nam va cac doan th~
TruOng Ban MTTQ Vi~t Nam va cac doan th~,
TruOng phong cua SO', cO' quan chuyen man thuQc
Tinh uy, HQi dAng nhan dan dnh, Uy ban nhan dan
inh, cac chuc danh tuong va cac chuc danh co h~ s~
ph\l cip chuc V\l dum 0,7; can bi}, cong chuc, vien
chuc khac (tlnh cho 01 nguOi) J

L...___..l._--- ---L...__ _ __J___ yI

~. Cae thi€t bi khae (n€u cAn)

lMay moc, thi~t bi van phong pha bi~n cua can bi}
B Icong chuc va phong lam vi~c ciia cO' quan, ta chuc,

don vi cip tinh

I

15

23,3

3



Tieu ehu§n, dinh mue
sa hreng tai Mue gia

STT tai dada (Trieu t16ng)

1. BQban ghe ng6i lam vi~c 01 bQ 5

12. Til dung tai lieu 01 chiec 5

S. May vi tinh d~ ban (g6m ca ban may vi tinh va thie1 01 bQ 13
b] hru di~n)

14. Di~n thoai c6 dinh 01 chiec 0,3

II
IPhong Ism vi~e ciia CO' quan, tA clnrc, dO'Dvi e§p tinh 37,3
~tinh eho 01 phong lam vi~e)

1. BQban gh~ hQP, ti~p khach 01 bQ 10

~. May in 01 chiec 7

~. Di~n thoai c6 dinh 01 chiec 0,3

~. Cac thi~t bi khac (neu cAn) 20

tphong Hanh ehinh Van tlnr, Van phong ciia Tinh iiy
ill IUY ban nhin ~in tinh, HQi dang nhfln dan tinh (tinh 388,3

cho 1 phong lam vi~e)

1. BQban gh~ hop, ti~p khach 01 bQ 10

~. Til dung tai li~u 05 chiec 25

S. Gia dung cong van di, d~n 02 bQ 2

~. May vi tinh d~ ban (gem ca ban may vi tinh va thi~ 02 bQ 26
~i luu di~n)

5. May in 02 chi~c 14

~. May photocopy 03 chi~c 270

17. May fax 01 chi~c 7

8. May scan 01 chiee 4

19. Di~n tho~i c6 diM (trong tru<mg hqp khong co h~ 01 chi~e 0,3
h6ng t6ng dai di~n tho~i nQi bQ)

10. Cae thiet bi khac (n~u eAn) 30

4



Tien chu§n, djnh mire sa hrong tai Muc ghi
STT tai dada

(Tri¢u tJ6ng)
[phongHanh chinh van thir, Van phong, Phong tAng

IV hop ciia eo quan, tA chirc, don vi c§p tinh (tinh cho 249,3
~1 phong lam vi~c)

.
1.B<)ban gh~hop, ti~p khach 01 b<) 10

~. Tu dung tai lieu 04 chiec 20

p.Gia dung cong van di, d~n 01 b<) 1

~.May in 01 chiec 7

5.May photocopy 02 chiec 180

~.Mayfax 01 chiec 7

p.May scan 01 chiec 4

8. f)i~n thoai c6 dinh (trong tnrong hop khong co h~
01 chiec 0,3h6ng t6ng dai di~n thoai n<)ib<)

9. Cac thi~tbi khac (neu cdn) 20

V [phong ti~p dan, bQ ph~n mQt cira ciia co' quan, ta
50,3~huc, don vi c§p tinh (tinh cho 01 phong lam vi~c)

1.B<)ban gh~hop, ti~p khach, lam viec 01 b<) 25

~. Til dung tai li~u 01 chiec 5

p. f)i~n tho~i c6 dinh 01 chi~c 0,3

~. Cac thi~t bi khac (n~u cdn) 20

Ghi chil:
1. Cac thiSt bi khac (nSu cAn)bao g6m:

- May diSu hoa (trong truang hqp khong co h~ th6ng diSu hoa trung tam).

- Qu~t.
- May suai.
- Tu l~nh (chi trang bi cho cac chilc danh t~i cac M\lc I, II, Phk A cua Ph\l

l\lc I).

5



- May huy tai lieu (chi trang bi cho cac chtrc danh tai cac Muc I, II, III, Phdn
A va phong lam viec tai cac Muc III, IV Phk B Phu luc I).

- May hut fun (chi trang bi cho phong lam viec tai Muc ITIPhk B Phu luc I).
- Cac thiSt bi khac thea tinh chat cong viec va nhu cdu thirc tS cua co quan,

t6 chirc, dan vi.

2. Dai voi may tinh dS ban va may tinh xach tay trang bi cho cac chirc danh
quy dinh tai Muc I Phk A Phu luc I: Can cu nhu cdu cong tac, Chu tich -Oyban
nhan dan tinh quyet dinh trang bi mQt loai hoac ca hai loai may.

3. Can cir clnrc nang, nhiem vu, tinh chftt cong viec, nhu cdu thuc tS va kha
nang ngan sach cua co quan, t6 chirc, dan vi, Thu tnrong co quan, t6 chirc, dan vi
quyet dinh sa hrong, chung loai may moe, thiSt bi van phong ph6 bien (bao gam
ccicac thiSt bi khac) dS trang bi cho cac chuc danh, can bQ, cong chuc va phong
lam vi~c cua co quan, t6 chuc, dan vi cho phil hqp; dang thai, chiu trach nhi~m
truac phap lu~t v@quySt dinh trang bi may moc, thiSt bi neu tren. rI

6



Phu luc IT
TIEU CHUAN, DJNH MUC TRANG BJMAy MOC, THIET BJ VAN

PHONG PHO BIEN CVA cAc CO QUAN CHUYEN MON THUQC cAp
HUY~N, THANH PHO THU<)C TiNH

(goi chung la cap huy~n)
(Ban hanh kern thea Quyit dinh s6 //9 12017IQD-UBND

ngay ~ thdng 7 ndm 2017 ella Uy ban nhdn dan tinh Cao Bdng) t/

sa IU'Q'Ilg Mfrc ghi
STT Tieu chuan, djnh rmrc

tai da tBi da
(Trieu dang)

A May mec, thi~t b] van phong pha bi~n cho chirc danh
va pheng lam vi~c ctia clnrc danh

lBi thir, Pho Bi thir huy~n tiy; Chii tich, Pho Chii tjch

I IHQidAng nhan dan huyen; Chii tjch, Pho Chii tich Dy
68,75ban nhan dan huy~n, cac chirc danh tUO'DgdU'O'Dgva

cac chirc danh co h~ sa phu cftp chtrc v\).tir 0,6 d~n 0,9

1 May moe, thiet bi van phong ph6 bi€n cho chirc daub
38,75tinh cho 01 ~gu(yi)

1. BQban gh€ ng6i him viec 01 bQ 8

~. Tu dung tai lieu 02 chiec 10

3. May vi tinh d€ ban (gom ca ban may vi tinh va thi€t bi 01 bQ
Uti di~n) ho~c may vi tinh xach tay (ho~c thi€t bi di~n ill ho~c 01 13
tuong duang) chi€c

~. May in 01 chi€c 7

5. f)i~n tho~i c6 dinh 01 chi€c 0,75

2 May m6c, thi€t bi van phong ph6 bi€n cho phong him
30~i~c cua chilc.danh (tinh cho 01 phong lam vi~c)

1. BQban gh€ hQP, ti€p khach 01 bQ 10

~. Cac thi€t bi khac (n€u cAn) 20

!May moc, thi~t bi van phong pha bi~n ctia can bQ,
B ~ong chfrc va phong lam vi~c ciia CO' quan, ta chfrc,

~O'Dvi cAp huy~n

rrrmmg Ban Dang, Pho TruOng Ban Dang, Chti tjch,
I tsi thu cac dofm th~, Chii tjch Dy ban M~t tr~n Ta 23,3

~uBc, Pho Bi thu cac doan th~, Chanh Van phong,

. -------_.- --- -------'------ -- - .----.--------'~-----------------------------



Tieu chuin, dinh mire sa IU'Q'Ilg Muc gia
STT

tai da tai da
(Trieu d6ng)

IPho Chanh van phong huyen uy, HQi dAng nhfln dan
huy~n, Dy ban nhan dan huy~n, Truong phong, Pho
Trmmg phong cooquan chuyen mon cip huyen, cac
chirc danh tU'O'DgdUO'Dgva cac clnrc danh co h~ sa
phu cip chirc vu dum 0,6; can bQ, cong clnrc, vien
chuc khac (tinh cho 01 nguiri)

1. BQban gh~ ng6i lam viec 01 bQ 5

12. Tu dung tai lieu 01 chiec 5

3. May vi tinh d€ ban (g6m ca ban may vi tinh va thiet bi
01 bQ 13hru dien)

~. Dien thoai e5 dinh 01 chiec 0,3

II IPhong lam vi~c cua coo quan, ta chirc, dO'D vi cip
24,3huy~n (tinh cho 01 phong lam vi~c)

1. BQban gh~ hQP, ti~p khach 01 bQ 7

2. May in 01 chiec 7

p.Dien thoai c5 dinh 01 chiec 0,3

14. Cac thiet bi khac (neu c~n) 10

III Phong Hanh chinh Van thu cua cooquan, ta chuc, dO'n
216,3vi cip huy~n.(tinh cho 01 phong lam vi~c)

1. BQban gh~ hQp, ti~p khach 01 bQ 7

12. Tu dlJIlg tai li~u 04 ehi~e 20

p. Gia dlJIlg eong van di, d~n 01 bQ 1

~. May in 01 ehi~e 7

5. May photocopy 02 ehi~e 150

~. May fax 01 ehi~e 7

17. May scan 01 ehi€e 4

8. Di~n thOC;lie5 dinh 01 ehi~c 0,3

2
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Tieu chuin, djnh mac Sa IU'Q'Ilg Mac ghl
STT

tai eta t8i eta
(Trieu il6ng)

9. Cac thi~tbi khac (n~ucAn) 20

IV lPhong ti~p dan, bQ ph~n mQt cira ciia co quan, tA chirc
35,3don vi cip huy~n (tinh cho 01 phong lam vi~c)

1. BQban gh~hQP, ti~p khach, lam viec 01 be) 20

~. Til dung tai lieu 01 chiec 5

~. Dien thoai e6 dinh 01 chiec 0,3

~. Cac thi~tbi khac (neu cAn) 10

Ghi chil:
1. Cac thiSt bi khac (nSu c~n) bao g6m:

- May di@uhoa (trong tnrong hop khong co h~ thong di@uhoa trung tam).
- Quat.

- May suoi.

- May huy tai lieu; May hut Am(chi trang bi cho phong lam viec tai Muc III,
Phk B, Phu luc II).

- Cac thiet bi khac thea tinh ch~t cong viec va nhu cfiu thuc tS cua co quan,
t6 chirc, dan vi.

2. Can ctr chirc nang, nhiem vu, tinh ch~t cong vi~c, nhu cfiu th\le ts va kha
nang ngan sach eua co quan, t6 chuc, dan vi, Thu truang co quan, t6 chuc, dan vi
quySt dinh s6 IUQ'llg,chUng lo?i may moc, thiSt bi van phong ph6 biSn (bao g6m
ca cac thiSt bi khac) dS trang bi cho cac chuc danh, can bQ, cong chuc va phong
lam vi~c cua co quan, t6 chuc, dan vi cho phu hgp; d6ng thai, chiu trach nhi~m
truac phap lu~t v@quySt djnh trang bi may moc, thiSt bi neu tren. ,..I
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Phulucill
TIEU CHUAN, DJNH Mirc TRANG BI MAyMOC, TIDET BI VAN

PHONG PHO BIEN eVA cAc co QUAN cAp xA, PHUONG, THI THAN
THUQC HUY:E:N,THANH PHO

(gQi chung la c~p xii)
(Ban hanh kern theo Quyet dinh s6 40 120171QD-UBND

ngay }i thdng 7 ndm 2017 cua Uy ban nhdn dan tinh Cao Brmg).,1

SB luong
Muc ghi

STT TH!u chuftn, djnh mire tBi da
tBi da

(trieu d6ng)

May moe, thi~t b] van phong phA bi~n cho clnrc danh:
~i thtr, Pho Bi thtr Dang iiy xii; Chii tich, Pho Chu tich

A IHQidAng nhfin dan xii, Uy ban nhan dan xii va cac
chirc danh nrong dirong va phong lam vi~c ciia chirc
danh

1
May moe, thiet bi van phong ph6 bien cho chirc danh (tinh 23,0
cho 01 nguoi)
1. Be>ban gh€ ng6i lam viec 01 be> 5

~. Tu dung tai lieu 01 chiec 5

~. May vi tinh d~ ban (gom ca ban may vi tinh va thi~t bi 01 bQhoac
Uti di~n) ho~e may vi tinh xach tay (hoac thi~t bi di~n ill 13

01 ehi~e
~ang duang)

2
May moe, thi~t bi van phong ph6 bi~n eho phong lam vi~c 10
eua ehue danh (tinh eho 01 phong lam vi~e)

1. Be>ban gh~ hQP, ti~p khaeh 01 be> 5

~. Cae thi~t bi khae (n~u efuI) 5

May moe, thi~t bi van phong phA bi~n ciia can bQ, cong
B chuc, vien chuc va phong lam vi~c ciia CO'quan, tA

chuc, dO'nvi cip xii

I Can bQ, cong chuc, vien chfrc cip xii (tinh cho 01 ngtrOi) 16,0

1. Be>ban gh~ ng6i lam vi~e 01 bQ 3

12. May vi tinh d~ ban (g6m ea ban may vi tinh va thi~t bi 01 bQ 13
~Uti di~n)

II
iPhong lam vi~c ciia CO'quan, tA chuc, dO'n vi cip xii 28,3
~tinh cho 01 phong lam vi~c)
1. Be>ban gh€ hQp, ti€p khaeh 01 be> 5

~. Tu d\ffig tai li~u 02 ehi~e 6

~. May in 01 ehi€e 7

~. f)i~n tho~i f;6 dinh 01 ehi~e 0,3

~. Cae thi~t bi khae (n~u cAn) 10
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sa hrong
Muc gia

STT Tieu chu§n, djnh nnrc tai da
tai da

(trieu d6ng)

IT!
rhong Hanh chinh van thtr ciia co' quan, ta clnrc, dO'D 113,3
vi cApxi (tinh cho 01 phong lam vi~c)
1. BQban gh~ hop, ti~pkhach 01 bQ 5

2. Til dung Uti li~u 03 chiec 9

3. Gia dung cong van di, d~n 01 bQ 1

4. May in 01 chiec 7

5.May photocopy 01 chiec 60

6. May fax . 01 chiec 7

7. May scan 01 chiec 4

8. Dien thoai c6 dinh 01 chiec 0,3

9. Cac thi~t bi khac (neu cAn) 20

IV
Phong ti~p dan, bQ ph~n mQt cira ciia CO' quan, tA clnrc, 28,3
~O'Dvi cApxi (tinh cho 01 phong lam vi~c)

1. BQban gh~ hop, ti~p khach 01 bQ 15

2. Til dung tai lieu 01 chiec 3

3. Di~n thoai c6 dinh 01 chiec 0,3

~. Cac thi~tbi khac (n~ucfm) 10

Ghi chu: .
1. Cac thiet bi khac (nSu c~n) bao g6m:

- May diSu hoa (trong tnrong hQ'Pkhong co h~ th6ng diSu hoa trung tam).

- Qu~t.
- May suai.
_ Cac thiSt bi khac theo tinh ch~t cong vi~c va nhu c~u th\Ic tS cua co quan,

t6 chuc, dan vi·
2. Can cu chuc nang, nhi~m V\l, tinh chat cong vi~c, nhu cau th\Ic tS va kha

nang ngan sach cua co quan, t6 chuc, dan vi, Thu truang co quan, t6 chuc, dan vi
quySt dinh s6 IUQ'llg,chung lo~i may moc, thiSt bi van phong ph6 biSn (bao g6m
ca cac thiSt bi khac) dS trang bi cho cac chuc danh, can bQ, cong chuc va phong
lam vi~c cua co ijuan, t6 chuc, dan vi cho phil hqp; d6ng thai chiu, trach nhi~m
truac phap lu~t v@quySt dinh trang bi may moc, thiSt bi neu tren. rJ
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