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Q U Y E T D I N H 
Ve viec ban hanh Quy che quan ly, su* dung chung thu so va chu ky so 

trong cac co* quan nha nu6*c tinh So*n L a 

V* • : 
\ 

U Y B A N NHAN DAN X i N H SON L A 

Can cu Luat To chuc chinh quyen dia phuang ngay 19/6/2015; Luat Ban 
hanh van ban quy pham phap luat ngay 22/6/2015; Luat Giao dich dien tu ngay 
29/11/2005; Luat Cong nghe thong tin ngay 29/6/2006; Luat An toan thong tin 
mang ngay ngay 19/11/2015; 

Can cu Nghi dinh s6 26/2007/ND-CP ngdy^ 15/02/2007 cua Chinh phu 
quy dinh chi tiet thi hanh Luat Giao dich dien tic ve chit ky so va dich vu chung 
thuc chit ky so; Nghi dinh so 64/2007/ND-CP ngay 10/4/2007 cua Chinh phu ve 
viec ung dung cong nghe thong tin trong hogt dong cua ca quan nha nuac; Nghi 
dinh so 106/2011/ND-CP ngay 23/11/2011 cua Chinh phu sua doi, bo sung mot 
so dieu cua Nghi dinh so 26/2007/ND-CP ngay 15/02/2007 cua Chinh phu quy 
dinh chi tiet thi hanh Luat Giao dich dien tie ve chit ky so va dich vu chung thuc 
chu ky so; Nghi dinh so 170/2013/ND-CP ngay 13/11/2013 cua Chinh phu siea 
doi, bo sung mot so dieu cua Nghi dinh so 26/2007/ND-CP ngay 15/02/2007 cua 
Chinh phu Quy dinh chi tiet thi hanh Luat Giao dich dien tie ve chit ky so va dich 
vu chung thuc chit ky so va Nghi dinh so 106/2011/ND-CP ngay 23/11/2011 cua 
Chinh phu siea doi, bo sung mot so dieu cua Nghi dinh so 26/2007/ND-CP ngay 
15/02/2007; Nghi dinh sS 34/2016/ND-CP ngay 14/5/2016 cua Chinh phu quy 
dinh chi tiet mot so dieu va bien phap thi hanh Luat ban hanh van ban quy pham 
phap luat; 

Can cie Thong tu so^ 08/2016/TT-BQP ngay 01/02/2016 cua Bo Qudc 
phdng quy dinh ve cung cap, quan ly, sie dung dich vu chung thuc chit ky so 
chuyen dimgphuc vu cac ca quan Dang, Nha nuac, to chuc chinh tri - xd hoi. 

Theo de nghi cua Gidm doc Sa Thong tin va Truyen thong tai Ta trinh so 
1201/TTr-STTTT ngay 22/11/2017, 

Q U Y E T DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay "Quy che quan ly, su dung 
chung thu so va chu ky so trong cac co quan nha nude tinh Son La". 

Dieu 2. Quyet dinh nay c6 hieu luc thi hanh tu ngay 15/12/2017. 



y. 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh; Thu tmdng cac sd, ban, 
nganh thuoc Uy ban nhan dan tinh; Chu tich Uy ban nhan dan cac huyen, thanh 
pho; cac to chuc, ca nhan lien quan chiu trach nhiem thi hanh Quyet dinh nay./. 

Nmnhan:j2^ TM. UY BAN NHAN DAN 
- Bo Thong tin va Truyen thong; K T . CHU T I C H 
- Ban Co yeu Chinh phu; ^y^^'^SHQ CHU T I C H 
- Cue Kiem tra van ban - Bo Tu phap; 
- Chu tich UBND tinh; 
- Cae die Pho Chu tieh UBND tinh; 
-NhuDigu3; 
- VP: Tinh uy, HDND tinh; 
Doan Dai bi§u Quoc hoi tinh; 
- C6ng TTDT tinh, TT Thong tin; 
- Luu: VT, VX(2 ban).NQ. 50 ban. ^^:>%££1^ Van Thuy 



UY BAN NHAN DAN 
TiNH SON L A 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc 

Q U Y C H E 
Quan ly, su* dung chung thu so va chu ky so 

trong cac co" quan nha nuuc tinh Sun L a 
(Ban hanh kem theo Quyit dinh s6: 3J /2017/QD-UBND ngay 711/2017 

cua Uy ban nhan dan tinh San La) 

ChuungI 

Q U Y DINH C H U N G 

Dieu 1. Pham vi va doi tuung ap dung 

1. Pham v i dieu chinh: Quy che nay quy dinh ve viec quan ly, su dung 
chung thu so va chu ky so chuyen dung do Ban Co yen Chinh phu cap cho cac 
CO quan nha nude tinh Scm La. 

2. Doi tugng ap dung: Quy che nay dugc ap dung doi vdi cac co quan, to 
chuc, ca nhan thuoc co quan nha nude tren dia ban tinh Scm La su dung chung 
thu sd, chu ky sd chuyen dung do Ban Co yen Chinh phii cap. 

Dieu 2. Giai thich tir ngu* 

Trong Quy che nay, cac tu ngu dudi day dugc hieu nhu sau: 

1. Van ban dien tu dugc ky sd: La van ban dien tu c6 gan kem theo cac 
chu ky sd cua chinh van ban do. 

2. Chung thu sd ca nhan: La chung thu sd dugc cap cho ca nhan, dugc su 
dung de ky van ban dien tu thay cho chu ky tay. 

3. Chung thu sd cua td chuc: La chung thu sd dugc cap cho cac co quan 
dugc su dung de ky van ban dien tu thay cho con dan co quan (con dau dien tu). 

r r r 

4. Chu ky sd hgp le: La chii ky sd dugc He thdng chung thuc do Cue 
Chung thuc so va Bao mat thdng tin cung cap xac thuc dam bao tinh hgp le cua 
cac yeu td sau: Ngudi ky, loai chung thu sd, hieu luc cua chung thu sd, thdi gian 
ky, tinh toan ven cua ndi dung sau khi ky. 

Dieu 3. Nguyen tac chung 

1. Chu ky sd dugc su dung rdng rai cho tat ca cac loai van ban dien tu 
trong cac co quan nha nude tinh Son La tai Quyet dinh 704/QD-lJBND ngay 
25/3/2016 cua Chu tich Uy ban nhan dan tinh ban hanh danh muc van ban trao 
ddi hoan toan dudi dang dien tu su dung trong phan mem quan ly van ban lien 
thdng; khdng ap dung ddi vdi cac van ban mat, tuyet mat, tdi mat va cac van ban 
khac theo quy dinh cua phap luat. 
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2. Viec ap dung chu ky so dugc thuc hien tung buoc theo 16 trinh thich 
hgp de dat hieu qua tot nhat trong cac giao dich dien tu. 

3. Trien khai su dung chu ky so phu hgp vdi thuc tien, khong lam ngung 
tre cong tac van thu luu tru, hanh chinh khi thuc hien ap dung chu ky so. 

4. Viec quan ly, su dung chu ky so phai dam bao an toan thong tin. 

Dieu 4. Nguyen tac dinh dang van ban, gui, nhan va gia tri phap ly cua 
van ban dien tu 

1. The thuc va ky thuat trinh bay van ban dien tu thuc hien theo quy dinh 
tai Nghi dinh s6 34/2016/ND-CP ngay 14/5/2016 cua Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat ban hanh van ban quy pham phap 
luat v i Thong tu so 01/2011/TT-BNV ngiy 19/01/2011 cua Bg Ngi via hudng 
dan ve the thuc va ky thuat trinh bay van ban hanh chinh. 

2. Van ban dien tu dugc ky so cd gia t r i phap ly theo quy dinh tai muc 1 
chuong 2 Luat giao dich dien tu va di6u 35 Nghi dinh so 64/2007/ND-CP 
ngay 10/4/2007 cua Chinh phu ve ung dung cong nghe thong t in trong hoat 
dgng cua cac co quan nha nude. 

3. Van ban dien tu sau khi ap dung chir ky so hgp le tai Khoan 2 Dieu nay 
dugc gii i den noi nhan qua he thong thong tin dung chung cua tinh Son La gom: 
He thong Quan ly van ban va dieu hanh; he thong hanh chinh cong true tuyen; 
he thong thu dien tu cong vu cua tinh. 

Dieu 5. Cac hanh vi bj nghiem cam 

Cac to chuc, ca nhan theo Dieu 1 cua Quy che nay khi tham gia vao su 
dung chu ky so can phai tuan thu va chiu trach nhiem ve cac hanh vi cua minh 
theo quy dinh cua Chinh phu. 

Chu-oiig n 

QUAN L Y , SLT D U N G C H U N G T H U S O V A CHlT K Y S O 

Dieu 6. NguM quan ly thue bao 

Giam doc Sd Thong tin va Truyen thong thuc hien trach nhiem cua Ngudi 
quan ly thue bao doi vdi chung thu so chuyen dung do Ban Co yeu Chinh phu 
cap cho cac co quan, to chuc, ca nhan thuoc co quan nha nude tren dia ban tinh 
Son La theo uy quyen cua Chu tich Uy ban nhan dan tinh. 

Dieu 7. Cac loai van ban bat buoc ap dung chu* ky so 

1. Cac loai van ban b4t buoc ap dung chu ky so dugc quy dinh tai Danh muc 
thuoc Quy6t dinh 704/QD-UBND ngay 25/3/2016 cua Chu tich t l y ban nhan dan 
tinh ban hanh danh muc van ban trao doi hoan toan dudi dang dien tu su dung 
trong phan mem quan ly van ban lien thong. 

2. Cac van ban dien tu phu hgp vdi cac quy dinh tai Khoan 1 Dieu nay 
dugc trao doi tren cac he thong thong tin cua tinh dugc xem la thong tin chinh 



thuc va CO gia t r i phap ly nhu van ban giay; cac co quan, don v i khong can gui 
kem ban giay khi phat hanh van ban. 

Dieu 8. V i tri, noi dung va hinh thuc cua chu* ky so 

1. V i t r i ky s6: 

a) Doi vdi v i tri ky sd cua co quan: La v i tri tren cung, ben trai, d trang dau 
tien cua van ban, kich thudc phu hop vdi khoang trong. 

b) Ddi vdi v i tri ky sd cua ca nhan: La v i t r i ky tay tren van ban giay. 

c) Ddi vdi cac van ban nhu: Chuong trinh phdi hop, Bien ban, cac loai van 
ban cd nhieu ngudi ky, v i tri ky sd tren van ban dien tu dugc phan bd hgp ly tren 
van ban. 

d) Cac trudng hgp khac: 

- Dau giap lai: Van ban dien tu dugc ky sd khi chung thu sd con hieu luc 
dam bao tinh toan ven ciia van ban va khdng can co che giap lai. 

- Dau treo: Van ban dien t i i dugc ky sd khi chung thu sd con hieu luc dam 
bao tinh toan ven ciia van ban chinh va cac phu luc, tai lieu kem theo va thay the 
hoan toan dau treo tren cac phu luc, tai lieu. Neu tai lieu di kem vdi van ban 
chinh khdng thudc cung mot tep dien tu thi tai lieu di kem can dugc ky sd bdi 
chu ky sd ciia td chuc. 

2. Ndi dung, hinh thuc 

a. Ddi vdi chu ky ciia co quan gom 2 phan: Hinh anh va thdng tin 

- Hinh dnh: la con dau ciia ca quan, td chiic (man muc dd) 

- Thong tin bao gom: 

+ Ngudi ky: Ten ca quan (ten chiing thu sd ky). 

+ Thdi gian ky: Hien thi thdi gian ky theo xac thuc tu may chii cap dau 
thdi gian ciia he thdng Chiing thuc do Ban Ca yeu Chinh phii cung cap. 

- V i du: chu ky ciia Sd Thdng tin va Truyen thdng 

Hinh anh Thdng tin 
Nguo-i ky: S a 
Thong tin va 
Truyen thong 
T h a i gian ky: 
20 .1T2017 
06:58:26 +07:00 

r \ \ 

b. Ddi vdi chu ky ciia ca nhan gdm 2 phan: Hinh anh va thdng tin 

- Hinh dnh: la hinh anh chu ky tay ciia ca nhan dd (man muc xanh) 

- Thdng tin bao gdm: 

+ Ngudi ky: Ten ngudi ky (ten chiing thu sd ky). 
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+ Thdi gian ky: Hien thi thdi gian ky theo xac thirc tu may chii cap dau 
thdi gian ciia he thong Chung thuc do Ban Co yeu Chinh phii cung cap. 

- V i du: chu ky ciia dong chi Nguyen Van A 

Hinh anh Thong tin 

Ngudi ky: Nguyen Van A 

Thdi gianky: 20.11.2017 01:01:01 
+07:00 

3. Sd Thong tin va Truyen thdng cd trach nhiem hudng dan quy trinh ky sd 
cho cac CO quan, dcm v i . 

Dieu 9. Xac thuc chu* ky sd 

Khi nhan dugc van ban dien t i i dugc ky sd, van thu hoac can bd tiep nhan 
van ban phai thuc hien viec xac thuc chu ky sd nhu sau: 

1. Kiem tra tinh hgp le ciia chu ky sd, bao gdm kiem tra cac yeu td: Ngudi 
ky, tinh hgp le ciia chung thu sd, thdi gian ky, tinh toan ven ciia ndi dung. Khi 
cac yeu td kiem tra tren deu hgp le thi chu ky sd la hgp le. 

2. Ndu chu ky sd khdng hgp le thi thdng bao lai vdi don v i giii van ban 
biet de ky va gii i lai, ddng thdi xda van ban khdng hgp le do. 

3. Neu van ban dien t i i dugc ky bdi chu ky sd hgp le thi cd the vao sd van 
ban va x i i ly ngay theo diing trinh tu van ban giay binh thudng ma khdng can 
chd ban giay. 

4. Cac van ban dien t i i cd chu ky sd lay tu cac trang thdng tin dien t i i hoac 
cac ngudn khac can dugc xac thuc chu ky sd trudc khi sii dung. 

Dieu 10. L u u tru, khai thac van ban dien tu da ky sd 

1. L U U tru van ban dien t i i da ky sd 

a) Trudng hgp nhan van ban den bang van ban dien t i i cd sii dung chu ky 
sd, cac CO quan, td chiic phai thuc hien ngay viec dua van ban den vao he thdng 
quan ly van ban di, den (he thdng Quan ly van ban va dieu hanh) ciia minh, 
chuyen x i i ly trong ndi bd co quan, td chiic ma khdng can thuc hien viec in van 
ban ra giay va ddng dau den. 

b) Van ban dien t i i dugc ky sd khi luu tru phai la dang nguyen ban, khdng 
bi thay ddi sai lech theo quy dinh ciia phap luat ve giao dich dien t i i . 

r 7 

c) Van ban dien t i i dugc ky sd phai dugc luu tru cd td chiic, khoa hoc bao 
dam cho viec tim kiem, tra ciiu dugc de dang, thuan tien. 

d) Sau khi gi i i , nhan cac van ban dien t i i dugc ky so phai thuc hien luu tru 
tren cac he thdng luu tru ciia don v i dam bao giu ban gdc phuc vu ki8m tra ddi 
chieu. 
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d) M 6 i CO quan, don v i phai thuc hien xay dung danh muc ho so dien tu 
cua CO quan. Can cu vao danh muc ho so dien tu cua co quan, can bo, cong 
chuc, vien chuc co trach nhiem mo ho so, thu thap va cap nhat tat ca van ban, tai 
lieu dien tu hinh thanh trong qua trinh theo doi, giai quyet cong viec vao ho so 
tuong ling. 

2. Khai thac van ban dien tu da ky so 

Van ban dien tu da ky s6 dang luu tru dugc chuydn doi thanh van ban giay 
de phuc vu cho cong tac chuyen mon cua cac co quan, don v i (neu can thiet). 
Chi nhung van ban dien tu co chu ky so dap ung Khoan 1 Dieu 9 Quy che nay 
moi du dieu kien chuyen doi thanh van ban giay. Co quan, don v i thuc hien 
chuyen doi van ban dien tu thanh van ban giay phai dong them dau xac nhan cua 
CO quan, don v i iyoi van ban c6 nhieu trang, ddng dau giap lai vao cac trang 
cua van ban dugc in ra giay). Ban in cua van ban dien tu co chu ky so sau khi 
chuyin doi thanh van ban gi4y co gia t r i phap ly tuong duong vdi van ban giay 
CO chu ky tay va con dau; Viec khai thac phai tuan thu cac quy dinh hien hanh 
ve van ban dien tu. 

Dieu 11. Dang ky cap mdi, gia ban, thay doi thong tin, thu hoi, cap lai 
chung thu- so 

1. Di4u kien, trinh tu, thu tuc, thdi gian thuc hien dang ky mdi, gia han, 
cap lai, thay ddi thdng tin chung thu sd dugc thuc hien theo cac quy dinh tai cac 
D i k 13, Didu 14, Didu 15, Dieu 16, Dieu 17, Didu 18, Dieu 20, Didu 22, Dieu 
23 Thdng tu so 08/2016/TT-BQP ngay 01/02/2016 cua Bd Quoc phong quy dinh 
ve cung cap, quan ly, su dung dich vu chung thuc chu ky sd chuyen dung phuc 
vu cac CO ^uan Dang, Nha nude, td chuc chinh tri - xa hdi (sau day goi tat la 
Thdng tu sd 08/2016/TT-BQP). 

2. Trudng hgp thue bao thay ddi thdng tin (co quan, thu dien tu, chuc vu) 
cua chung thu sd, cd van ban de nghi thay ddi thdng tin ve Ngudi quan ly thue 
bao de thuc hien dang ky thdng tin thay ddi vdi Co quan tiep nhan yeu cau 
chung thuc. 

Dieu 12. Thu hoi, khdi phuc thiet bj lira khoa bi mat (USB Token) 

1. Dieu kien, trinh tu, thu tuc, thdi gian thuc hien thu hdi thiet bi luu khoa 
bi mat sau khi chung thu sd het han su dung hoac chung thu sd bi thu hdi dugc 
thuc hien theo quy dinh tai Didu 21 Thdng tu so 08/2016/TT-BQP. 

2. Khdi phuc thiet bi luu khoa bi mat trong trudng hgp thiet bi luu khoa bi 
mat bi khoa do nhap sai mat khau qua sd Ian quy djnh (do Cue Chung thuc sd va 
Bao mat thdng tin thiet lap) dugc thuc hien theo quy dinh tai Dieu 24 Thdng tu 
sd 08/2016/TT-BQP. 

Dieu 13. Quan ly thiet hi lira khoa bi mat 

1. Viec quan ly thiet bi luu khoa bi mat dugc thuc hien theo cac quy dinh 
tai Dieu 25 'Thdng tu sd 08/2016/TT-BQP. 
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2. Thiet bi USB Token cua co quan, to chiic (chiia thong tin chiing thu so 
ciia CO quan, to chiic) dugc liy quyen cho van thu quan ly va sii dung. Viec bao 
quan, luu giu dugc thuc hien nhu vai con d i u ciia don vi . Ngudi dugc giao quan 
ly thiet bi luu khoa bi mat ciia co quan, don v i chiu trach nhiem trong viec quan 
ly va sii diang thiet bi luu khoa de tao ra chu ky sd ciia co quan, don vi minh. 
Khi thay ddi ngudi quan ly thiet bi luu khoa bi mat phai lap Bien ban ban giao. 
Bien ban ban giao thidt bi luu khoa bi mat dugc lap theo M I U 13 ciia Phu luc 
kem theo Thdng tu sd 08/2016/TT-BQP. 

3. Thidt bi luu khoa ciia ca nhan do chinh ca nhan dd bao quan, luu giu va sii 
dung. BQidng dugc tidt Id mat khdu, hoac dd ngudi khac su dung thiet bi ciia minh. 

4. Ngudi quan ly chiing thu sd co trach nhiem quan ly thidt bi an toan. 
Chiu trach nhiem vdi thidt bi da tidp nhan. 

Chirong m 

T O CHlTC THirC H I E N 

Dieu 14. Trach nhiem cua Sd Thong tin va Truyen thdng 

1. Chii tr i , hudng dan cac co quan, don v i tridn khai thuc hien Quy chd nay 
va cac quy dinh hien hanh ciia Nha nude cd lidn quan ddn cdng tac quan ly, sii 
dung chiing thu sd, chu ky sd trong cac co quan nha nude trdn dia ban tinh Sou La. 

2. Giam ddc Sd Thdng tin va Truydn thdng dugc Chii tich Uy ban nhan 
dan tinh liy quydn thuc hien nhiem vu ciia Ngudi quan ly thud bao theo quy dinh 
tai Didu 28 Thdng tu sd 08/2016/TT-BQP. 

r r r 

3. Phdi hgp vdi Ban Co ydu Chinh phii xay dung kd hoach dao tao, tap 
huan hudng dan quan ly va sii dung chu ky sd, chiing thu sd, phan mdm ky sd 
cho cac thud bao. 

4. Thuc hien thanh tra, kidm tra vide quan ly va sii dung chu ky sd, chiing 
thu sd, thidt bi luu khoa bi mat va vide thuc hien cac quy dinh trong Quy chd 
nay ciia cac td chiic, ca nhan trong pham v i tham quydn quan ly. 

5. Hang nam, chii tr i , phoi hgp vdi Sd Tai chinh va cac don vi lidn quan 
xay dung kd hoach, du tru kinh phi ling dung chu ky sd trong cac co quan nha 
nude de dap ling nhu cau khai thac va sii dung chu ky so, trinh Uy ban nhan dan 
tinh xem xet, quydt dinh. 

6. Thdng kd, theo doi vide sii dung chiing thu sd trdn dia ban tinh; thuc hien 
bao cao dinh ky, dot xuat cho Uy ban nhan dan tinh va cac co quan lidn quan. 

Dieu 15. C o quan quan ly true tiep thue bao 
7 7 f 1 

1. Td chiic tridn khai sii dung cd hieu qua chiing thu sd ciia td chiic, ca 
r y y, 7 > 

nhan, dich vu, thidt bi phan mdm thudc tham quydn quan ly theo quy dinh; thuc 
hien day dii cac quy dinh vd quan ly chiing thu sd theo quy dinh ciia phap luat, 
va vide ap dung chu ky sd trong vide giii nhan van ban dien t i i giua cac co quan, 
don v i diing Id trinh theo chi dao ciia Uy ban nhan dan tinh. 
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2. Phan cong va cu can bo tiep nhan chung thu so, tiep nhan chuyen giao 
cai dat phan mem ky so va dao tao hudng dan su dung ky so tai dcm vi . 

3. Doi vdi chung thu so cap cho to chuc, phai cd bien ban giao thiet hi luu 
khoa bi mat cho ngudi dugc phan cong lam nhiem vu van thu su dung de ky so 
cac van ban dien t i i ; dam bao an toan viec sii dung thiet bi luu khoa bi mat tai 
dcm vi . 

7 r f 

4. Thudng xuyen kiem tra viec quan ly va sii dung chu ky sd, chiing thu sd 
ciia CO quan, td chiic minh dam bao thuc hien theo diing cac quy dinh ciia Quy 
che nay va cac quy dinh khac cd lien quan. 

5. Trang bi he thdng thdng tin dap ling yen cau de thuc hien ky sd, luu tru 
van ban dien t i i , phuc vu khai thac va sii dung van ban dien t i i theo quy dinh. 

6. Thuc hien bao cao dinh ky, dot xuat ket qua sii dung chu ky sd, chiing 
thu sd cua co quan, dcm v i minh vd Sd Thdng tin va Truyen thdng de tdng hgp 
bao cao Uy ban nhan dan tinh theo quy dinh. 

Dieu 16. Trach nhiem cua thue bao 
r y y r 

1. Cung cap chinh xac va day dii cac thdng tin, hd so lien quan den viec 
r y f 

cap, gia han, thu hdi chiing thu sd. 
r 

2. Thdng bao kip thdi cho co quan quan ly true tiep thue bao nhung thdng 
tin lien quan den thiet bi luu khoa bi mat trong cac trudng hgp nhu: Bi mat, bi 
hong vat ly, bi khda thidt bi do nhap sai mat khau theo quy dinh va cac trudng 
hgp mat an toan, an ninh khac. 

3. Tham gia cac khda dao tao, tap huan lidn quan ddn vide quan ly va su 
dung chu ky sd, chiing thu so trong cac co quan nha nude do Sd Thdng tin va 
Truydn thdng td chiic. 

4. Quan ly thidt bi luu khda bi mat theo quy dinh tai Didu 13 Quy che nay 
va tuan thii cac quy dinh ciia phap luat vd quan ly va sii dung chu ky sd, chiing 
thu sd. 

5. Sii dung chiing thu sd diing muc dich va tuan thii cac quy trinh, quy 
dinh ciia Quy chd nay va cac van ban phap luat cd lidn quan vd quan ly, sii dung 
chiing thu sd, ling dung chu ky sd va dich vu chiing thuc chu ky sd. 

6. Cd trach nhiem cung cap thdng tin theo quy dinh va khi cd ydu c4u ciia 
CO quan cd tham quydn. 

Dieu 17. Trach nhiem cua ngirdi lam cong tac Van thu tai cac co quan, 
don vi 

1. Thuc hien ky sd van ban dien t i i va phat hanh van ban dien t i i da ky sd 
qua mang theo cac quy dinh trong Quy chd nay va cac quy dinh khac cd lidn quan. 

2. Thuc hien luu tru van ban dien t i i theo Dieu 10 Quy chd nay va cac quy 
dinh hien hanh. 

3. Thuc hien xac thuc chu ky sd trdn cac van ban ddn ciia cac co quan, don 



8 

v i khac gii i den, phan anh vai ca quan, don v i do neu chu ky so khong hgp le. 

4. Chiu trach nhiem tiep nhan, quan ly va su dung chiing thu so, thiet bi 
luu khoa bi mat ciia to chiic khi dugc phan cong, dam bao diing cac quy dinh 
trong Quy che nay va cac quy dinh khac co lien quan. 

5. Tham gia cac chuang trinh tap huan, hudng dan ling dung chu ky so do 
ca quan cap tren hoac Sd Thong tin va Truyen thong to chiic. 

Dieu 18. Trach nhiem cua can bo chuyen trach cong nghe thong tin tai 
cac cff quan, don vi 

1. Chiu trach nhiem cai dat phan mem ky so, cap nhat phien ban phan mem 
ky so mdi (neu cd), ho trg ky thuat va hudng dan trong qua trinh sii dung chu ky 
so cho can bg, cong chiic, vien chiic dugc cap chiing thu so tai dan v i . 

2. Tham muu cho lanh dao don v i thuc hien cac bien phap dam bao an toan 
thong tin tai dan v i minh. 

3. Chiu trach nhiem tiep nhan, quan ly va sii dung chiing thu so, thiet bi 
luu khda bi mat ciia dich vu, thiet bi, phan mem ciia dan v i khi dugc phan cong, 
dam bao diing cac quy dinh trong Quy che nay va cac quy dinh khac cd lien quan. 

4. Tham gia cac chuang trinh tap huan, hudng dan ve ling dung chu ky so 
r > 7 

do CO quan cap tren va Sd Thong tin va Truyen thong to chiic. 

Dieu 19. Dieu khoan thi hanh 
1. Cac sd, ban, nganh, UBND cac huyen, thanh pho, UBND cac xa, 

phudng, thi tran va cac ca quan, dan v i nha nude lien quan tham gia khai thac, 
sii dung chiing thu so, chu ky so cd trach nhiem thuc hien Quy che nay. Ddng 
thdi dinh ky gi i i bao cao (6 thang, 1 nam) danh gia viec thuc hien Quy che nay 
cho Sd Thdng tin va Truyen thdng de tdng hgp, bao cao Uy ban nhan dan tinh, 
Bd Thdng tin va Truyen thdng. 

2. Sd Thdng tin va Truyen thdng phdi hgp vdi cac ca quan, don vi lien 
quan hudng dan, kiem tra viec thuc hien Quy che nay. 

Trong qua trinh thuc hien, neu cd khd khan, vudng mac can dieu chinh, 
siia ddi va bd sung thi cac co quan, dan v i , dia phuang phan anh vd Sd Thdng 
tin va Truyen thdng de tdng hgp, de xuat Uy ban nhan dan tinh xem xet, dieu 
chinh cho phu hop./. 

TM. UY BAN NHAN DAN 
K T . CHU T I C H 


