
U Y B A N N H A N D A N C O N G H O A X A H O I C H U N G H I A V I E T N A M 
TiNH SON L A Doc lap - Tu' do - Hanh phiic 

So: 13/2018/QD-UBND San La, ngay 04 thdng 6 nam 2018 

Q U Y E T DINH 
Quy dinh dieu kien, tieu chuan chuc danh truong, pho don vi thuoc Van 
phong Uy ban nhan dan tinh; Chanh Van phong, pho chanh Van phong 

Hoi dong nhan dan va Uy ban nhan dan cac huyen, thanh pho 

U Y BAN NHAN DAN X i N H SON L A 

Can cuLudt to chuc chinh quyen dia phuong nam 2015; 

Can cuLudt han hanh van ban Quy phgm phdp ludt nam 2015; 

Can cu Nghi dinh s6 24/2014/ND-CP ngay 04/4/2014 cua Chinh phu quy 
dinh to chuc cdc co quan chuyen mon thuoc Uy ban nhdn ddn tinh, thdnh pho true 
thuoc Trung uong; 

Can cu Nghi dinh so 37/2014/ND-CP ngdy 05 thdng 05 nam 2014 cua 
Chinh phu quy dinh to. chuc cdc co quan chuyen mon thuoc Uy ban nhdn ddn 
huyen, quan, thi xd, thdnh pho thuoc tinh; 

Thong tu Lien tich s6 01/2015/TTLT-VPCP-BNV ngdy 23 thdng 10 nam 
2015 cua Van phdng Chinh phu vd Bo Noi vu, Huong ddn chuc ndng, nhiem vu, 
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quyen han vd co cdu to chuc cua Van phdng Uy ban nhdn ddn tinh, thdnh pho true 
thuoc Trung uong; 

Theo de nghi cua Giam doc So Noi vu tai To trinh so 3 77/TTr-SNV ngdy 
30 thdng 5 nam 2018, 

Q U Y E T DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay quy dinh dieu kien, tieu chuan 
chuc danh truong, pho don vi thuoc Van phong Uy ban nhan dan tinh; Chanh Van 
phong, pho chanh Van phong Hoi dong nhan dan va Uy ban nhan dan cac huyen, 
thanh pho cua tinh Son La (cd Quy dinh gdm 4 Chuong, 11 Dieu). 

Dieu 2. Hieu luc thi hanh 

1. Quyet dinh nay co hieu luc thi hanh ke tu ngay 20/6/2018. 

2. Quyet dinh s6 10/2014/QD-UBND ngay 22/7/2014 cua Uy ban nhan dan 
tinh ve viec Quy dinli dieu Iden, tieu chuan chuc danh truong, pho cac don vi, chuyen 



vien khoi nghien cuu tong hgp thuoc Van phong Uy ban nhan dan tinh; Chanh Van 
phong, pho chanli Van phong thuoc Uy ban nhan dan cac huyen, thanh pho cua tinh 
Son La h8t hieu luc k8 tu ngay Quyet dinh nay co hieu luc thi hanh. 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh; Giam d6c So Noi vu; Chu 
tich Uy ban nhan dan cac huyen, thanh pho; Thu truong cac co quan, don v i co lien 
quan chiu trach nhiem thi hanh Quyet dinh nkyJ..0^ 

Nffinhan: 
- Van phong chinh phu; 
- Bo Tu phap; 
- Cue Kiem tra van ban QPPL - Bo Tu phap; 
- Thuong true tinh uy; 
- Thuong true HDND tinh; 
- Chu tieh, eae Pho Chu tieh UBND tinh; 
-NhuDi6u3; 
- So Tu phap tinh Sou La ; 
- Lanh dao VP, CVCK; 
- Cong Thong tin dien tu tinh; 
- Luu: VT, NC, Hiep(70b). 

T M . U Y B A N N H A N D A I 
C H U T I C H 

.am Ngoe Minh 
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA V I E T NAM 
TINH SON L A Doc lap - Tir do - Hanh phiTc 

Q U Y DINH 
Dieu kien, tieu chuan chirc danh tru-dng, pho don vi thuoc Van phong 

Uy ban nhan dan tinh; Chanh Van phong, pho chanh Van phong 
Hoi dong nhan dan va Uy ban nhan dan cac huyen, thanh pho 

(Ban hanh kem theo Quy it dinh so 13/201S/QD- UBND 
ngdy 04 thdng 6 nam 2018 cua Uy ban nhdn ddn tinh San La) 

Chuong I 
Q U Y DINH C H U N G 

A A A 

Dieu 1. Doi tirgng ap dung, pham vi dieu chinh 
Quy dinh nay quy dinh dieu kien, tieu chuan chuc danh truong, pho don vi 

thuoc Van phong Uy ban nhan dan tinh; Chanh Van phong, pho chanh Van phong 
Hoi dong nhan dan va Uy ban nhan dan cac huyen, thanh pho cua tinh Son La. 

A 

Dieu 2. Vj tri, chirc trach 

1. Truong, Pho don v i thuoc Van phong Uy ban nhan dan tinh, chiu trach 
nhiem truoc Chu tich Uy ban nhan dan tinh Son La, Chanh Van phong Uy ban 
nhan dan tinh, ve mgi hoat dong cua don vi dugc giao phu trach theo quy dinh cua 
phap luat. 

2. Chanh Van phong, Pho Chanh Van phong Hgi dong nhan dan va Uy ban 
nhan dan cac huyen, thanh pho, chiu trach nhiem truoc Chu tich Uy ban nhan dan 

r A 

cac huyen, thanh pho ve mgi hoat dong cua don vi dugc giao phu trach theo quy 
dinh cua phap luat. 

A A ' A A 

Dieu 3. Nguyen tac ap dung cac tieu chuan 
1. Cong chuc, vien chuc Idii dugc xem xet bo nhiem, bo nhiem lai, dieu 

dong giu chuc vu tai Van phong Uy ban nhan dan tinh; Chanh Van phong, pho 
chanh Van phong thuoc cac huyen, thanh pho cua tinh Son La phai dam bao cac 
tieu chuan chung va tieu chuan cu the cua tung chuc danh theo quy dinh ve dieu 
kien, tieu chuan tai quy dinh nay, cac quy dinh cua Dang va phap luat co lien quan. 

2. Dieu kien, tieu chuan neu trong Quy dinh nay la can cu de Chu tich Uy 
ban nhan dan tinh Son La, Chanh Van phong Uy ban nhan dan tinh, Chu tich Uy 
ban nhan dan cac huyen, thanh pho ap dung trong viec quy hoach, dao tao, boi 
duong, danh gia, luan chuyen, dieu dong, bo nhiem, bo nhiem lai doi voi truong, 
pho don vi thuoc Van phong Uy ban nhan dan tinh; Chanh Van phong, pho chanh 
Van phong Hgi dong nhan dan va Uy ban nhan dan cac huyen, thanh pho. 
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Chuong I I 

T I E U C H U A N C H U N G 

t 

Dieu 4. Tieu chuan chung va dieu kien de bo nhiem, dieu dong 
9 r r r 

1. Phdm chdt chinh tri, dao due loi song 

a) Co ban ITnh chinh tri vhng vang, kien dinh chu nghTa Mac - Le Nin va tu 
tuong H6 Chi Minh, muc tieu doc lap dan toe va chu nghTa xa hoi; tuyet doi trung 
thanh voi muc dich, ly tuong each mang cua Dang, c6 tinh than yen nuoc sau sac, 
tan tuy phung su To quoc, phuc vu nhan dan. 

b) Guong man trong thuc hien nguyen tac tap trung dan chu, co tinh than 
dau tranh tu phe binh va phe binh; the hien ro tinh than tan tuy, trach nhiem cao, 
noi di doi voi lam, dam lam, dam chiu trach nhiem; doan ket noi bo, quy tu can bo, 
phat buy sue manh ciia tap the, su dung va dong vien cong chuc, vien chuc va 
ngudi lao dong thuoc quyen quan ly, lam viec co hieu qua. Co y thuc to chuc ky 
luat cao, chap hanh tuyet doi su dieu dong, phan cong cua to chuc. 

c) Co tinh thdn chu dong sang tao trong cong viec, co tu duy lam viec doc 
lap d§ tham dinh, tham muu, de xuat, kien nghi voi lanh dao nhung van de can tap 
trung chi dao, dieu hanh hoac giao co quan lien quan nghien cuu thuc hien. 

d) Guong mau trong viec hoc tap va lam theo tu tuong, dao due, phong each 
Ho Chi Minh; can, kiem, liem chinh, chi cong v6 tu; c6 loi song gian di, lanh 
manh, trong sang; c6 phuong phap lam viec dan chu, Idioa hoc. Khong vi pham 
quy dinh cua Dang, Nha nuoc ve nhtmg dieu dang vien, cong chuc, vien chuc 
khong dugc lam. Kien quyet ngan ngua, dau tranh, xu ly kip thdi, nghiem minh 
cac bieu hien suy thoai ve dao due, loi song, cac vu viec tieu cue, tham nhung, 
thieu tinh than trach nhiem, thieu tu giac ren luyen, phan dau, thieu tinh than dong 
chi trong co quan, don v i . Giu gin ky luat, ky cuong, tu chiu trach nhiem truoc cap 
tren va truoc nhan dan ve nhung tieu cue thuoc pham vi minh phu trach. 

d) Co trach nhiem voi gia dinh va cong dong; sau sat co so, dugc dang vien, 
cong chuc, vien chuc, ngudi lao dong tin nhiem. Ban than va gia dinh guong mau 
chap hanh chinh sach, phap luat cua nha nude, quy udc, huong udc noi cu tru. 

9 f 

2. Hieu Met 

a) Co trinh do ve ly luan chinh tr i , van hoa, chuyen mon nghiep vu, nam 
vu'ng quan diem chu truong, dudng loi ciia Dang, chinh sach va phap luat cua Nha 
nude, du nang luc dap ung yeu cau nhiem vu dugc giao; 

b) Cong chuc lanh dao, quan ly Van phdng Uy ban nhan dan tinh phai la 
nhung ngudi c6 trinh do chuyen mon, nghiep vu cao, am hieu ve nganh, ITnh vuc 
dugc phan cong phu trach, theo doi; dugc ap dung chb do, chinh sach dai ngg theo 
quy dinh cua phap luat. 

3. Ndng luc 
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a) Co nang luc quan ly, dieu hanh, to chuc thuc hien c6 liieu qua chu truong, 
dudng loi ciia Dang, chinh sach, phap luat cua Nha nude, van ban chi dao cua co quan 
c6 tham quyen trong mot hoac mot so ITnh vyc chuyen mon, chuyen nganh dugc giao. 

b) C6 nang luc nghien cuu, phan tich, du bao, danh gia tinh hinh, cu the hoa 
nghi quyet cua Dang, chinh sach, phap luat cua Nha nude, chu truong cua cap tren 
thanh muc tieu, ke hoach, du an, de an, chuyen de thuoc ITnh vuc dang dam nhiem; 
de xuat giai phap, bien phap de to chuc thuc hien cac cong viec dugc phan cong; 
CO ky nang soan thao va xu ly van ban. Am hieu cac quy dinh ve xay dung va ban 
hanh cac loai van ban quy pham phap luat cua Hgi dong nhan dan va Uy ban nhan 
dan cac cap. 
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c) Co kha nang tham muu, to chuc thuc hien viec kiem tra, so ket, tong ket thuc 
tien de rut kinh nghiem chi dao; kha nang chii tri, ket luan cac cugc hop cua co quan, 
don vi; kha nang truyen dat, huong dan, thuyet phuc, to chuc thuc hien dung dan, c6 
hieu qua cac chu truong, quyet dinh cua cap tren, cua tap the lanh dao. 

d) Cd kha nang xay dung Ichoi doan ket ngi bg, quan ly, to chuc dgi ngu 
cong chuc, vien chuc trong co quan, don vi thuc hien tot nhiem vu dugc giao. 

d) Cd kha nang phoi hgp hoac tham gia thuc hien cac ngi dung cd lien quan 
den cong viec dang dam nhiem, chuc nang, nhiem vu cua co quan, don v i . 

4. Dieu kien ho nhiem 

a) Ve tuoi doi: Cong chuc dugc bo nhiem Ian dau giu chuc vu it nhat phai du 
mot nhiem ky 05 nam (dii 60 thang); 

b) Ho so ly lich ca nhan ro rang va dugc co quan cd tham quyen xac minh 
va xac nhan theo quy dinh. 

c) Cd sue khoe de hoan thanh tot nhiem vu dugc giao. 

d) Khong trong thdi gian hi thi hanh ky luat tu hinh thuc khien trach trd len. 

d) Khong thuoc cac truong hgp hi cam dam nhiem chuc vu theo quy dinh 
cua phap luat. 

e) Hoan thanh tot nhiem vu trd len trong 02 nam lien tiep tinh den thdi diem 
dugc xem xet bo nhiem. 

5. Dieu kien ho nhiem Igi 

a) Hoan thanh tot nhiem vu trong thdi gian giu chuc vu lanh dao, quan ly. 

b) Dat tieu chuan cua chuc vu cong chuc lanh dao, quan ly dang dam nhiem 
tai thdi diem xem xet bo nhiem lai, dieu dong bo nhiem. 

9 r 

c) Du sue khoe de hoan thanh tot nhiem vu va chuc trach dugc giao. 

d) Khong thuoc cac trudng hgp hi cam dam nhiem chuc vu theo quy dinh 
cua phap luat. 
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Chuong I I I 

T I E U CHUAN C U T H E 

Dieu 5. Tieu chuan cu the cua tru-ong phong chuyen mon thuoc Van 
phong Uy ban nhan dan tinh 

9 A 

1. Tieu chuan ve nghiep vu 

a) Co kha nang dieu hanh, co kha nang quy tu, doan ket, to chuc de can ho, 
cong chuc, vien chuc trong co quan, don v i thuc hien va phoi hgp trong cong tac 
hoan thanh nhiem vu dugc giao. 

b) Co kha nang hoach dinh chiin luge trong ITnh vuc dugc phan cong phu trach. 
Thanh thao viec xay dung phuong an, de an quan ly nghiep vu va thu tuc hanh chinh 
Nha nuoc. Nam ro quy trinh, thu tuc trong ITnh vyc dugc phan cong. 

c) Co nang luc nghien cuu khoa hgc. 

d) Nam chac va hieu ro khoa hgc quan ly Nha nuoc, tam ly lanh dao va 
thong tin khoa hgc. 

d) Co thdi gian giu chuc vy pho phong chuyen mon thuoc Van phong 
UBND tinh va trudng, phd phong thuoc sd, ban, nganh, cac co quan thuoc cac ban 
dang ciia tinh (Trudng phdng vd tuong duong thuoc huyen uy, UBND cdc huyen, 
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thdnh phd) toi thieu tu 2 nam (du 24 thdng) trd len. 
9 A 

2. Tieu chuan ve trinh do 
r 9 f 9 

a) Hgc van pho thong: Tot nghiep Trung hgc pho thdng. 

b) Chuyen mon: Cd trinh do dai hgc trd len, chuyen nganh dao tao phu hgp vdi 
ITnh vuc quan ly nha nude theo vi tri viec lam dugc cap cd tham quyen phe duyet. 

c) Ly luan Chinh tr i : Tot nghiep Trung cap ly luan chinh tri hoac trung cap 
ly luan Chinh tri - Hanh chinh trd len. 

d) Quan ly Nha nude: Da qua Idp boi dudng kien thuc quan ly Nha nude 
ngach chuyen vien trd len. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
khung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 cua Bg Giao dye va Dao tao ban hanli khung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hgc: Cd chung chi tin hgc vdi trinh do dat chuan ky nang su dyng 
cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 

A 9 

ngay 11/3/2014 cua Bg Thdng tin va Truyen thdng quy dinh chuan ky nang su 
dyng cdng nghe thdng tin. 

A A A A " ^ A A A A > w 

Dieu 6. Tieu chuan cu the ciia pho truong phong chuyen mdn thuge Van 
phong Uy ban nhan dan tinh 
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1. Tieu chuan ve nghiep vu 

a) Nam chac dudng loi, chi thi Nghi quyet cua Dang, chinh sach phap luat 
ciia Nha nude. 
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b) Nam vung cac kien thuc co ban ve quan ly Nha nude, chuyen mon, 
nghiep vu, ky thuat thuoc ITnh vuc chuyen mon, chuyen nganh dugc giao. 

c) Cd nang luc xay dung phuong an, de an nham thuc hien tot nhiem vu 
dugc phan cong va kha nang tham muu, tong hgp to chuc trien Idiai thuc hien 
nhiem vu. 

d) Cd nang luc quan ly dieu hanh, cd kha nang quy tu, doan ket, tap hgp 
cdng chuc, vien chuc. 

d) Cd thdi gian giu chuc vu Trudng, Phd phdng thudc sd, ban, nganh, (Trudng 
phdng vd tuong duong thuoc huyen uy, UBND cdc huyen, thdnh phd) tu' 2 nam (du 24 
thdng) trd len (neu dieu ddng) hoac cd it nhat tu 2 nam (du 24 thdng) trd len kinh 
nghiem cdng tac tai cac phdng chuyen mdn thudc Van phdng UBND tinh. 

2. Tieu chudn ve trinh do 

a) Hgc van phd thdng: Tdt nghiep Trung hgc phd thdng. 

b) Chuyen mdn: Tdt nghiep Dai hgc trd len, chuyen nganh dao tao phu hgp 
vdi ITnh vuc cdng tac. 

c) Ly luan Chinli t r i : Tdt nghiep Trung cap ly luan chinh tri hoac trung cap ly 
luan Chinh tri - Hanh chinh trd len. 

A 

d) Quan ly Nha nude: Da qua chuong trinh dao tao bdi dudng quan ly Nha 
nude ngach chuyen vien trd len. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
Idiung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 ciia Bg Giao due va Dao tao ban hanh Ichung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hgc: Cd chung chi tin hgc vdi trinh do dat chuan ky nang su dung 
cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 
ngay 11/3/2014 ciia Bg Thdng tin va Truyen thdng quy dinh chuan ky nang sii 
dung cdng nghe thdng tin. 
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Dieu 7. Tieu chuan cu the cua trudng phdng cac don vi hanh chinh 
thudc Van phdng Uy ban nhan dan tinh 

9 A 

/. Tieu chudn ve nghiep vu. 
a) Cd kha nang tham muu, td chuc thuc hien cac chii truong, chinh sach ciia 

Dang va Nha nude ve ITnh vuc chuyen mdn, chuyen nganh. 

b) Co kha nang didu hanh, cd Icha nang quy tu, doan ket, td chuc de cdng 
chii'c, vien chii'c trong co quan, don v i thuc hien va phdi hgp trong cdng tac hoan 
thanh nhiem vu dugc giao. 



c) Co kha nang hoach dinh chien Inge trong ITnh vyc dugc phan cong phu trach. 
Thanh thao viec xay dung phuong an, de an quan ly nghiep vu va thu tuc hanh chinh 
Nha nude. Nam ro quy trinh, thu tuc trong ITnli vuc dugc phan cdng. 

d) Nam chac va hieu ro Idioa hgc quan ly Nha nude, tam ly lanh dao va 
thdng tin Ichoa hgc. 

d) Cd thdi gian giu chuc vu phd trudng phdng tu 2 nam (du 24 thdng) trd 
len tai cac don vi thudc Van phdng UBND tinh, cac sd, ban, nganh, cac co quan 
thudc cac ban dang. Van phdng huyen uy, doan the, U B N D cac huyen, thanh phd. 

2. Tieu chudn ve trinh do 

a) Hgc van phd thdng: Tdt nghiep Trung hgc phd thdng. 

b) Chuyen mdn: Tdt nghiep dai hgc trd len, chuyen nganh dao tao phu hgp 
vdi ITnh vuc cdng tac. Rieng Trudng phdng Quan tri - Tai vu tdt nghiep Dai hgc 
chuyen nganh kinh te, tai chinh, ke toan. 

c) Ly luan Chinh tr i : Tdt nghiep Trung cap ly luan chinh tri hoac trung cap ly 
luan Chinh tri - Hanh chinh trd len. 

A 

d) Quan ly Nha nude: Da qua chuong trinh dao tao bdi duong quan ly Nha 
nude ngach chuyen vien trd len. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
khung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 ciia Bg Giao due va Dao tao ban hanh khung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hgc: Cd chung chi tin hgc vdi trinh do dat chuan ky nang su dung 
cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 
ngay 11/3/2014 ciia Bd Thdng tin va Truyen thdng quy dinh chuan ky nang su 
dung cdng nghe thdng tin. 

Dieu 8. Tieu chuan cu the cua pho trudng phong cac don vi hanh chinh 
thuoc Van phong Uy ban nhan dan tinh 

9 A 

1. Tieu chudn ve nghiep vu 
r r r r 

a) Nam chac dudng Idi, chi thi Nghi quyet ciia Dang, chinh sach phap luat 
ciia Nha nude. 

b) Nam vung cac kien thiic co ban ve quan ly Nha nude, chuyen mdn, 
nghiep vu, ky thuat thudc ITnh vuc chuyen mdn, chuyen nganh dugc giao. 

c) Cd nang luc xay dung phuong an, de an nham thuc hien tdt nhiem vu 
dugc phan cdng va kha nang tham muu, tdng hgp td chuc trien khai thuc hien 
nhiem vu. 

d) Cd nang luc quan ly dieu hanh, cd kha nang quy tu, doan ket, tap hgp can 
bd, cdng chuc, vien chuc. 
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d) Co ft nhat 3 nam (dii 36 thdng) kinh nghiem cong tac tai cac don vi hanh 
chinh thuoc Van phong UBND tinh, cac sd, ban, nganh, cac ban dang, doan the, 
UBND cac huyen, thanh pho. 

2. Tieu chudn ve trinh do 

a) Hgc van pho thong: Tdt nghiep Trung hgc phd thdng. 

b) Chuyen mdn: Tdt nghiep dai hgc trd len, chuyen nganh dao tao phu hgp 
vdi ITnh vuc cdng tac. Rieng phd trudng phdng Quan tr i - Tai vu tdt nghiep Dai 
hgc chuyen nganh kinh te, tai chinh, ke toan. 

c) Ly luan Chinh tri : Tdt nghiep Trung cap ly luan chinh tri hoac trung cap ly 
luan Chinh tri - Hanh chinh trd len (bo nhiem Idn ddu neu chua c6 trinh do ly ludn 
thi phdi hoan thien trinh doi ly ludn chinh tri trong thai han bo nhiem, khi thuc 
hien bo nhiem lai phdi du dieu kien, tieu chudn ve trinh do ly ludn chinh tri). 

d) Quan ly Nha nude: Da qua chuong trinh dao tao bdi duong quan ly Nha 
nude ngach chuyen vien. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
khung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 cua Bd Giao due va Dao tao ban hanh khung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hgc: Cd chung chi t in hgc vdi trinh do dat chuan ky nang su dung 
r 

cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 
ngay 11/3/2014 cua Bd Thdng tin va Truyen thdng quy dinh chuan ky nang su 
dung cdng nghe thdng tin. 

Dieu 9. Tieu chuan cu the cua chanh Van phong Hoi ddng nhan dan va 
Uy ban nhan dan cac huyen, thanh phd 

1. Tieu chudn ve nghiep vu. 

a) Cd kha nang td chuc, quan ly dieu hanh; tham muu, td chuc thuc hien cac 
chu truong, chinh sach cua Dang va Nha nude ve ITnh vuc chuyen mdn, chuyen 
nganh. 

b) Cd kha nang quy tu, doan ket de cdng chuc trong Van phdng thuc hien tdt 
nhiem vu va phdi hgp trong cdng tac hoan thanh dugc nhiem vu dugc giao. 

c) Am hieu tinh hinh chinh tri , kinh te - xa hgi cua dia phuong. 
9 A A 

d) Hieu sau ve quan ly Nha nude, ve nghiep vu chuyen mdn thudc chuyen 
nganh dugc giao phu trach. Cd Idia nang xay dung phuong an, de an quan ly Nha 
nude tren tung ITnh vuc. 

d) Cd thdi gian giu chuc vu trudng, phd trudng cac ban dang, doan the, cac 
A f ^ 

phdng, ngudi dung dau cac don vi su nghiep thudc UBND cap huyen, Chu tich 
UBND cap xa tu 2 nam (du 24 thdng) trd len. 

2. Tieu chudn ve trinh do 
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a) Hoc van pho thong: Tot nghiep Trung hoc pho thong. 

b) Chuyen mon: Tot nghiep dai hoc trd len, chuyen nganh dao tao phu hgp 
vdi ITnh vuc dugc giao 

c) Ly luan Chinh tri : Tdt nghiep Trung cap ly luan chinh tri hoac trung cap ly 
luan Chinh tri - Hanh chinh trd len. 

d) Quan ly Nha nude: Da qua chuong trinh dao tao bdi duong quan ly Nha 
nude ngach chuyen vien trd len. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
khung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 cua Bd Giao due va Dao tao ban hanh khung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hgc: Cd chung chi tin hgc vdi trinh do dat chuan ky nang su dung 
cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 
ngay 11/3/2014 cua Bd Thdng tin va Truyen thdng quy dinh chuan ky nang su 
dung cdng nghe thdng tin. 

Dieu 10. Tieu chuan cu the cua pho chanh Van phdng Hoi dong nhan 
' ' A A A 

dan va Uy ban nhan dan cac huyen, thanh phd 
1. Tieu chudn ve nghiep vu 

a) Nhm chac dudng Idi, chi thi Nghi quyet ciia Dang, chinh sach phap luat 
ciia Nha nude. 

b) NSm vung cac kidn thuc co ban ve quan ly Nha nude, chuyen mdn, 
nghiep vu, ky thuat thudc ITnh vuc chuyen mdn, chuyen nganh dugc giao. 

c) Cd nang luc td chuc, trien khai thuc hien nhiem vu. 
9 r 

d) A m hieu tinh hinh chinh tri , kinh te - xa hgi ciia dia phucmg. 
9 \ 

d) Co kha nang tham muu tdng hgp, kha nang xay dyng phuong an, de an 
trong ITnh vuc dugc phan cdng. Cd nang luc quan ly dieu hanh va phdi hgp cdng 
tac, cd kha nang quy tu, doan ket, tap hgp cdng chuc, vien chiic. 

e) Cd it nhat 2 nam (du 24 thdng) kinh nghiem cdng tac tai Van phdng 
HDND - UBND huyen, ngudi dung dau cac don v i su nghiep thudc UBND cap 
huyen, Chii tich, Phd Chii tich UBND cip xa.' 

7 \ 

2. Tieu chudn ve trinh do 

a) Hgc van phd thdng: Tdt nghiep Trung hgc phd thdng. 

b) Chuyen mdn: Cd trinh do dai hgc trd len, chuyen nganh dao tao phu hgp vdi 
ITnh vyc dugc giao. 

c) Ly luan Chinh tri: Tdt nghiep Trung cap ly luan chinh tri hoac trung cap ly 
? A A r 

luan Chinh tri - Hanh chinh trd len (bd nhiem Idn ddu neu chua cd trinh do ly ludn 
thi phdi hoan thien trinh ddi ly ludn chinh tri trong thdi han bd nhiem, khi thuc 
hien bd nhiem lai phdi du dieu kien, tieu chudn ve trinh do ly ludn chinh tri). 
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d) Quan ly Nha nude: Da qua lop bdi dudng kidn thuc quan ly Nha nude 
ngach chuyen vien. 

d) Ngoai ngu: Cd chung chi ngoai ngu vdi trinh do tuong duong bac 2 
khung nang luc ngoai ngu Viet Nam theo quy dinh tai Thdng tu sd 01/2014/TT-
BGDDT ngay 24/01/2014 cua Bd Giao due va Dao tao ban hanh Idiung nang luc 
ngoai ngu 6 bac dung cho Viet Nam. 

e) Tin hoc: Cd chung chi tin hoc vdi trinh do dat chuan ky nang su dung 
cdng nghe thdng tin co ban theo quy dinh tai Thdng tu sd 03/2014/TT-BTTTT 
ngay 11/3/2014 cua Bd Thdng tin va Truydn thdng quy dinh chuin ky nang su 
dung cdng nghe thdng tin. 

ChuongIV 

T O CHtTC T H l / C H I E N 

A 

Dieu 11. Trach nhiem thi hanh. 

1. Chanh Van phdng Uy ban nhan dan tinh; Giam ddc Sd Ndi vu; Chri tich 
Uy ban nhan dan cac huyen, thanh phd, td chuc va cac ca nhan cd lidn quan chiu 
trach nhiem thi hanh Quy dinh nay. 

2. Giam ddc Sd Ndi vu cd trach nhiem giup Chu tich Uy ban nhan dan tinh 
theo ddi, kidm tra vide thuc hien Quy dinh nay. 

3. Van phong Uy ban nhan dan tinh dugc dd nghi didu ddng cdng chuc dang 
cdng tac d cac Sd, nganh, co quan, dia phuong vd lam vide tai Van phdng Uy ban 
nhan dan tinh theo ydu cau cdng tac giup vide cho Uy ban nhan dan tinh, Chu tich 
Uy ban nhan dan tinh va cac Phd Chu tich UBND tinh. 

Cac Sd, nganh, co quan, dia phuong cd trach nhiem tao didu kidn dd cdng 
chuc dugc thuydn chuydn cdng tac vd Van phdng Uy ban nhan dan tinh. 

4. Trong qua trinh thuc hien ndu cd vudng mac Uy ban nhan dan cac huyen, 
thanh phd bao cao vd Uy ban nhan dan tinh (qua Sd Noi vu de tdng hgp bao cdo 
Uy ban nhdn ddn tinh) xem xet, bd sung, sua doU.jfp^ 

T M . U Y B A N N H A N D A I 
^5^B4^ T I C H . 

Ngoc M i n h 
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