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QUYET DINH 
Ye viec ban hanh Quy dinh ve Wen chitin cu the cong chirc,  

xi, phuirng, thi tran va quan cong chirc xi, phtro'ng, thi trin 
tren dia ban thanh pho 

Hai Phong, ngay 30 thcing 42 nom 2013 

XuAi ktik 	61/46  -4 - 2°M 

UY BAN NHAN DAN 	LONG H6 XA HOI CHU NGHIA VIET NAM 
THANH PHO HAI PHONG 	 DOc lap - Ttr do - 14nh phtic 

D Chn. 	  

	 I  

   

1.3-i( BAN NHAN DAN THANH PHO 
3/ Y • di-lree313— 

Can cu Luat T6 chirc Hoi d6ng nhan dan va UST ban nhan dan ngay 

	 .2.6/11/2003; 

Can cir Lu4t Ban hanh van ban quy phgn phap luat cua H6i dtmg nhan dan, 
UST ban nhan dan ngay 03/12/2004; 

Can cir Luat Can b6, cong chirc ngay 13/11/2008, Luat Dan quan to ve ngay 
23/11/2009, can cir Phap lenh Cong an xa ngay 21/11/2008; 

Can cir Nghi dinh s6 92/20091ND-CP ngay 22/10/2009 dm Chinh phu ve 
chirc danh, s6 luting, mot so the d6, chinh sach doi voi can b6, cong chuc 
phuOng, thi tran va nhang nguoi hoot dOng khong chuyen trach a cap xa; Nghi 
dinh s6 29/2013/ND-CP ngay 08/4/2013 sira d6i, b6 sung mot s6 dieu cua Nghi dinh 
s6 92/2009/ND-CP ngay 22/10/2009 oh Chinh phil; Nghi dinh s6 112/2011ND-
CP ngay 05/12/2011 cua Chinh phi) ve cong chirc xa, phuong, thi tran; Thong to 
s6 06/2012/TT-BNV ngay 30/10/2012 cua B6 N6i vu huong dan ve chirc trach, 
tieu chuAn cu the, nhiem vu va tuyen dung cong chirc xa, phu6ng, thj. tan; 

Xet de nghi cua Giam d6c Sec N6i vu tai To trinh s6 2499/TTr-SNV ngay 
11/12/2013 va Bao coo so 47/BCTD-STP ngay 11/10/2013 cua So Tu phap tham 
dinh du thao Quyet dinh ve tieu chuan cu the cong chirc xa, phuOng, thi tran va 
quan ly cong'chuc xa, phuong, thi trail tren dia ban thanh ph& 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ye tieu chuan cu the 
cong chirc xa, phuong, thi tran va quan ly cong chirc xa, phuOng, thi tran tren dia 
ban thanh ph& 



Dieu 2. Quyet dinh c6 hieu ltrc sau 10 ngay, ke to ngay 14 ban hanh va bai 
b6 cac not dung quy dinh d6i voi cong chUt xd, phuang, thi tr ia'n tai Quyet dinh s6 
3437/QD-UB ngay 16/12/2004 dm tJ" y ban nhan dan thanh ph6 ve viec ban hanh 
Quy dinh ve cong tac quan ly can b6, cong chirc xd, phtrOng, thi tran thu6c thanh 
ph6 Hai Phong. 

Dieu 3. Chanh Van phong UY ban nhan dan thanh ph6; Giam dOc cac ser, 
nganh; Chia tich UST ban nhan dan quan, huyen, xa, phu&ng, thi tr'An va thu tnrang 
cac co quan, don vi lien quan can cu.  Quyet dinh thi hanh./. 

Noi nh(in: 
- Bo Tu.  phap; BO N'Oi vu; 
- Thuang tivc Thanh uSI; 
- CT, PCT UBND TP; 
- Doan DBQHTPHP; 
- Ban To chirc Thanh uSi; 
- Nhu Di&I 3; 
- CVP, PCVP UBND TP; 
- CV: NC4; 
- Luu: VT. 
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UY BAN NHAN DAN 	LONG HOA xA.  HOI CHU NGHTA VItT NAM 
THANH PHO HAI PHONG 	 DOc lap - Tir do - Ilunh phtic  

QUY DINH 
Ve tieu chuan cu the cong chirc xi, phurimg, thi trap va quan 15r 

cong chu'c xi, phuirng, thi tran tren dia ban thanh phO 

(Ban hanh kern theo Quy-Jt chinh s a.405/2013/Q-D-UBND ngay3C/12/2013. 
cita U.)) ban nhein dan thanh phel,  Hai Phong ) 

Chuang I 
NFONG QUY DINH CHUNG 

Dieu 1. Pharr vi dieu chinh 

1. Van ban nay quy dinh ve tieu chuan' cu the cong chik xa, phuong, thi tan va 
guan 1)",  cong chirc xa, phtrang7 thi tan thu9c thanh pho (sau day g9i chung la cong 
chirc cap xa).  

2. Cac not dung icliac Ve cong chIrc cap xa khong quy dinh tai van ban nay 
dugc thtrc hien theo quy dinh cua Luat Can b9, cong 	Nghi dinh so 
112/2011/ND-CP ngay 05/12/2011 cua Chinh phu ye cong chik xa, phuerng, thi 
tran; Thong tu so 06/2012/TT-BNV ngay 30/10/2012 dm B9 N9i vu huong dan 
ve chirc trach, tieu chudn cu the, nhiem vu va tuyen dung cong chirc xa, phu6ng, 
thi tran va cac quy dinh Ude. 

Dieu 2. IA tiro'ng fip dung 

Quy dinh nay ap dung doi voi cac chirc danh cong chirc cap xa, bao 

1. Chi huy tnrang guan 

2. TruCmg COng an xa. 

3. Van phong - Th9ng Ice. 

4. Dia chinh - xa'y dtmg - do thi va moi trueing (diSi vai phuong, thi tran) 
hoac Dia chinh - nong nghiep - xay Ong va mai tru6ng (doi vai xa). 

5. Tai chinh - ke town. 

6. Tu phap - h45 tich. 

7. Van hoa. - xa hoi. 
Chuang II 

TIEU CHUAN CV THE CONG CHT:fC CAP XA 

Dieu 3. Tien chuan cu the ve chuyen nganh (lac) too 

Cong chirc cap xa phai dam bao cac tieu chudn cu the theo quy dinh tai Dieu 
2, Thong tu s9 06/2012/TT-BNV ngay 30/10/2012 cua B9 N9i vv huong clan ye 
chirc trach, tieu chudn cu the, nhiem vu va tuyen dung cong chik xa, phuiyng, thi 
tran va dam bao cac tieu chuan cu the ye chuyen nganh dao tao phu hop voi tirng 
chirc danh cong chirc cap )(a, cu the nhu sau: 



1. Truing Cong an xa: Co bang tot nghiep trung cap nghiep vu Cong ari 
nhan dan tr& len. 

2. Chi huy truing Quan sp:,C6 bang tot nghiep trung cap quan sp co 
nganh quan sir cua quan du bi cap phan dOi ho4c tuang duang trix len. 

3. Van phong - th6ng ke: Co bang tot nghiep trung cap tr& len mot trong cac 
nhOm nganh chuyen mon: Van thu - luu trfr; van phong - thong ke; cong nghe 
thong tin; hanh chinh; quan tri nhan 1pc, quan tri van phong (uu tien tot nghiep 
chinh quy tap trung hoac Dai hoc). 

4. Dia chinh - xay dpng - do thi va moi truing (d6i vii phuong, thi tran) hoac 
Dia chinh - nong nghiep - xay chrng va moi truing (doi vii )(a): 

a) Dia chinh - xay di:mg - do thi va moi truing (d6i vii phu6ng, thi trdn): Co 
bang tot nghiep trung cap tr& len mot trong cac nhom nganh chuyen mon: Dia chinh; 
xay dung; giao thong - van tai; quan 1ST dat dai; kien triic; tai nguyen moi truong (uu 
tien tot nghiep chinh quy tap trung hoac Dai hoc). 

b) Dia chinh nong nghiep - xay clpng va moi truing (doi vii xa): Co bang 
tot nghiep trung cap tar len mot trong cac nhom nganh chuyen mon: Dia chinh; 
xay dpng; giao thong - Van tai; quan ly dat dai; tai nguyen moi truing; thily san, 
sinh hoc, nong nghiep va phat trien nong thin (uu tier' tot nghiep chinh quy tap 
trung ho4c Dai hoc). 

5. Tai chinh - ke toan: Co bang tot nghiktrung cap tr& len mot trong cac 
nh6m nganh chuyen mon: Tai chinh; ke toan; kiem toan (uu tien tot nghiep chinh 
quy tap trung hoac Dai hoc). 

6. Tu phap - h6 tich: Co bang tot nghiep trung cap tr & len mot trong cac 
chuyen nganh: Ludt, Kiern sat (uu tien tot nghiep chinh quy tap trung hoac Dai 
hoc). 

7. Van hoa - xa hOi: Co bang tot nghiep trung cap tra len mot trong cac 
nhom nganh chuyen mon: Quan ly van hod - thong tin; lao ding - thucmg binh va 
xa 	lao Ong - tien lucmg; cong tac xa hOi; khoa h9c xa hOi va nhan van (uu 
tien tot nghiep chinh quy tap trung hoac Dai h9c). 

8. Tir nam 2015, cong chirc cap xa dugc tuyen dung phai c6 bang trung cap 
chinh quy tap trung ter len, chuyen nganh ciao tao phu hgp vii tong chirc danh 
cong chirc theo quy dinh; tir nam 2017 tr& di, cong chirc cap )(a phai c6 bang cao 

dai hoc chuyen mon nghiep vu tr& len, chuyen nganh dao tao phu hop vii 
timg chirc,danh eong chirc theo quy dinh (trir Truing Cong an xa, Chi huy truing 
quan sir cap xa). Cac dia phuang can c6 ke hoach dao tao, boi &rang, bo tri, sap 
xep lai doi vii so cong chirc cap xa chua dam bao trinh d6 chuyen mon, nghiep 
vu theo quy dinh nay. Tir sau nam 2015; cong chirc cap xa khong c6 trinh dO 
chuyen mon, nghiep vu se thpc hiesn giai quyet the dO, chinh sach theo quy dinh. 

Dieu 4. Cie tieu chuAn eu the klific 

1. Trinh d6 tin hoc: Co chimg chi tin h9c van ph6ng trinh d6 A tri len; sir 
dung dugc trong thpc hien nhiem vu. 

2. Trinh de, ngoai ngir: Co chimg chi ngoai ngir trinh c/6 A tr& len. 
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3. D6i vai Tru6ng Cong an xa, Chi huy truang quan su cap xa phai la 
gang vien Dang Ong san V* Nam. 

4. Sau 01 nam ke tix ngdy dugc tu)4n dung, cong chirc cap xa phai hoan 
thanh lop dao tao, boi duang quan 1ST hanh chinh nha nuorc; dugc tham gia dao 
tao, boi du6ng 1ST luan chinh tri theo chuang trinh doi voi chUc danh ding chuc 
cap xa hikl dam nhim. 

Chuang III 
DIEU DONG, TIEP NHAN CONG CHO'C CAP Xik 

Dieu 5. Dieu dOng, tiep nh4n ding chirc cap xa tir xi, phuirng, thi tran 
nay den lam yi"0 xa, phuong, thi tran khic thutic thanh phi!, Hai Phong 

1. D6i voi cac chirc danh cong auk Van phong - th6ng ke, Dia chinh - xay 
dkmg - do thi va moi tnrong (dOi \Ted phuong, thi tan) hoac Dia chinh - nong 
nghikp - xay dkmg va moi truang (doi vOi xa), Tai chinh - ke toan, Tu phap - h6 
tich, Van hoa - xa h6i: Thuc hien theo quy dinh tai diem a va b, khoan 1, Dieu 27 
Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 cua Chinh phu ve cong chirc xa, 
phuong, thi tran. 

2. Doi vai cong chfic Truong Cong an xa: Thuc hien theo quy dinh tai diem 
b, khoan 2, Di&I 27, Nghi dinh so 112/2011/ND-CP ngay 05/12/2011 cua Chinh 
phu -‘4 cong chuc xa, phuong, thi tram 

3. D6i vai Chi huy truang Quan su cap xa: Chi huy truang Ban chi huy quan 
su cap huy'n can dr yeu cau, nhikn vu thong nhat voi Chu tich Uy ban nhan dan 
cap xa va có van ban de nghi Chit tich Uy ban nhan dan cap huy'ri dieu dOng Chi 
huy truang quan su cap xa. 

, 4. 	d6ng, tip nhan cong chirc phai can cu vao dinh bien cong chirc 
cap xa dugc giao, phu hop vOi vi tri viec lam va dam bao tieu,chuan cu the ye 
chuyen nganh dao tao theo chirc danh cong chirc quy dinh tai Dieu 3, Dieu 4 Quy 
dinh nay. 

Dieu 6. Tiep nh4n cong chtic cap xi tir cac tinh, thanh pho khfic den 
cong tfic tai cac xa, phuirng, thi tran thuOc thanh phO Hai Phimg 

1. Diki kikn, tieu chuan 

Thuc hien vikc tip nhan d6i vOi cac cluk danh cong chirc Van phong -
thong ke, Dia chinh - xay dung - do thi va moi tru6ng (doi voi phuong, thi tran) 
hoac Dia chinh - 'long nghiep - xay dung va moi truang (d6i vai )(a), Tai chinh -
ke toan, Tu phap - h6 tich, Van hoa - xa hOi tir cac tinh, thanh pho khac den cong 
tac tai cac xa, phuerng, thi tran thu6c thanh ph6 phai dam bao cac dieu kikn, tieu 
chuan sau day: 

a) CO bang dao tao chuyen mon nghip vu trinh do Dai hoc chinh quy tap 
trung loai kha tra len phil hop vai chUc danh cong chuc cap xa du kien dam nhan. 

b) CO du cac dieu kikn, tieu chuan theo quy dinh tai khoan 1 va 2, Di&su 4 
Quy dinh nay va có chi:mg chi b6i dung chuang trinh quan 1ST hanh chinh nha 
nuac, 1ST luan chinh tri theo quy dinh d6i voi chirc danh cong chirc cap xa. 
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c) Hang la ding chirc cap xa, huong lucmg theo ngach chuyen vien it nhat .5 
Warn; dugc danh gia hoan thanh tot nhiem vv trong 05 nam gan nhat. 

d) Khong qua 35 tu6i dOi vai ca nam va 

d) KhOng trong thei gian bi thanh tra, kiem tra, xem xet xu ly kY luat hoac 
trong theri gian thi hanh quyet dinh ky luat dm co quan c6 tham quyen, hoac trong 
theri gian bi truy cuu tract' nhiem hinh su, chap hanh ban an cfra Toa an. 

e) Dam bao sue khoe de hoan thanh nhiem vu. 

2. HO so 6 nghi tiep nhan: 

, a) Quyet dinh hoac van ban dOng chuyen cong tac 	Uy ban nhan dan 
cap xa, Uy ban nhan dan cap huyen neri cong chuc cap xa dang cong tac. 

b) Cong van 6 nghi cua Uy ban nhan dan cap buyer) c6 nhu cau de nghi tiep 
nhan cong chirc cap xa. 

c) HO so ca nhan cua cong chirc cap xa, 

- Don xin chuyen cong tac. 

- Ban so yeti ly lich (mau so 2C-BNV/2008), c6 xac nhan crla co quan co 
tham quyen quan ly theo phan cap, trong tired flan 30 ngay, tinh den ngay nOp ho 
so ye Si NOi vu. 

- Ban sao giay khai sinh. 

- Ban sao quyet dinh tuyen dung cong chirc cap xa; cac quyet dinh nang bac 
luang va so bao hiem xa hOi (1194c t.;_r trich lvc Bao hiem xa hOi). 

0 - Ban sao cac van bang, chimg chi va ket qua hoc tap dugc co 	tham c6 tha 
quyen chimg thgc. 

- Ban to nhan xet, danh gia cfra ngueri dugc de nghi tiep nhan ve pham chat 
chinh tri, pham chat dao dirc, trinh do va Wang luc chuyen mon, nghiep vv, qua 
trinh cong tac va cac hinh tilde khen thu&ng, kY luat, c6 xac nhan ena Chu tich 
Uy ban nhan dan cap xa not cong chirc cap xa dang cong tac. 

- Giay chUng nhan six khoe do co quan y to c6 tham quyen cap trong th&i 
hp 30 ngay, tinh den ngay nop ho scr de nghi tiep nhan. 

3. Tham quyen tiep nhan 

Uy ban nhan dan,  cap huyen cep nhu cau tier) nhan deg chirc cap xa 6 cac 
tinh, thanh pho khac den cong tac tai cac xa, phuong, thi‘tran thuOc thanh pho Hai 
Phong gUi van ban de nghi (kern theo hO so nhan) ye Uy ban nhan dan thanh 
pho (qua SO' NOi vv). Sau khi coy kien bang van ban cila Uy ban than dan thanh 
pho, Chu tich Uy ban nhan dan cap huyen ra quyet dinh tiep nhan ding chirc ye 
lam viec tai cac xa, phuong, thi tran thuOc quan, huyen. 

Dieu 7. Chuyen cong chirc cap xi ra tinh, thanh phO khic 

Uy ban nhan dan cap huyen nui cong chirc cap xa c6 nhu cau chuyen cong 
tac ra tinh, thanh pho kirk giri van ban de nghi ve S& NiO vv (kern theo fro so ca 
nhan cua cong chirc cap xa theo quy dinh tai diem c, khoan 2, Dieu 6 Quy dinh 
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nay). Sau khi coy kien bang van ban dm Sa NOi vv, Chu tich Uy ban nhan dan 
cap huyen ra quyet dinh chuyen ding chirc cap xa ra tinh, thanh pho khac. 

Dieu 8. Chuyen doi vi tri ding tic doi voi cong chtrc cap xa 

1. Chuyen d6i vi tri cong tac d6i voi cong chirc cap xa dugc thuc hien theo 
quy dinh tai Nghi dinh so 158/2007/ND-CP ngay 27/10/2007 cim Chinh phu quy 
dinh danh mvc cac vi tri cong tac va then han dinh ky chuyen doi vi tri cong tac 
d6i vai can 1)0, cong chirc, vien chirc, Nghi dinh s6 150/2013/ND-CP ngay 
01/11/2013 caa Chinh phu sera d6i, 1)6 sung mot so dieu cua Nghi dinh so 
158/2007/ND-CP ngay 27/10/2007 dm Chinh pH.; Quy dinh nay va can cu vao 
yeu cau, nhiem vu cu the dia dia phuang. 

2. Chu tich Uy ban nhan dan cap huyen thgc hien viec chuyen d61 vi tri cong 
tac doi voi cong chirc cap xa khi c6 du cac dieu kien sau day: 

a) Phil hop voi chuyen mon, nghiep vv dugc dao tap va vi tri viec lam d6i 
vai tong chuc danh cong chirc. 

b), Khong vugt qua s6 luting cong chirc cap xa dugc giao va luting cong 
chirc cap xa dugc bo tri toi da a mot chirc danh theo quy dinh; (long thori phai bao 
dam can d6i ve co cau cong chirc cap xa tai dia phuang. 

c) Phai c6 trong Ke hooch cua Uy ban nhan dan cad huyen, cap xa ve chuyen 
doi vi tri cong tac doi vai cong eh& cap xa hoac do bien dOng ve dOi net can 1)0, 
cong chuc tai dia phuang. 

, 3. Dinh kS,  6 thong, Uy ban nhan dan quan, huyen tong hop danh sach chuyen 
doi vi tri cong tac doi voi cong chIrc cap xa 	SO,  NOi vv (cling voi clang kfi lao 
clOng ti'Jn hrong) de tong h9p, bao coo Uy ban nhan dan thanh ph6. 

Dieu 9. Xet chuyen tir can b0 cap x5 sang ding chirc cap x5 

1. D6i Wang: CanbO cap xa thoi dam nhiem chirc Iry theo quy dinh cua phap 
luat, du dieu kien, tieu chuan, phu hop \Teri co cau, vi tri viec lam cila cong chirc. 

2. Dieu kien, tieu chudn: Theo quy dinh tai Nghi dinh s6 112/2011/ND-CP 
ngay 05/12/2011 cua Chinh phu ye cong chuc xa, phuang, thi trdn va Thong to so 
06/2012/TT:BNV ngay 30/10/2012 cila Bo NOi vv huong dan ve chuc trach, tieu 
chuan cu the, nhiem vu va tuyen dung cong chirc xa, phuang, thi trdn va phai dam 
bao tieu chuan cu the ve chuyen nganh dao tao, trinh dO tin hoc, ngoai ngit doi 
vai chirc danh cong chirc cap xa theo quy dinh nay. 

3. H6 so de nghi: 

a) Cong van de nghi cua Uy ban nhan dan CAI) xa, cap huyen c6 nhu cau de 
nghi xet chuyen tir can 130 cap xa sang cong chIrc cap xa. 

b) Ho so ca nhan &la nguai de nghi, g6m: 

- Don xin xet chuyen tir can 1340 cap xa sang cong chuc cap xa. 

- Ban so yeti ly lich (mau s6 2C-BNV/2008), c6 xac nhdn cua co quan co 
thdrn quyen quan 1y theo phan cap, trong th&i han 30 ngay, tinh den ngay nOp ho 
so ve Sa NOi vu. 

- Ban sao gidy khai sinh. 
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- Ban sao cac quyet dinh phe chuan ket qua bau cir chirc vu can 130, quyet 
dinh tuyen dung cong chirc cap xa; cac quyet dinh nang bac luang va so bao hiem 
)(a h9i (hoac to trich luc Bao hiem xa h9i). 

- Ban sao cac van bang, chi:mg chi va ket qua h9c tap &roc co quan c6 tham 
quyen chung thvc. 

- Giay chimg nhan sic khoe do co quan y to co tham quyen cap trong tiled 
Ilan 30 ngay, tinh den ngay nap ho so de nghi tiep nhan. 

4. Tham quyen, trinh 	tich Uy ban nhan dan quan, huyen phai co van 
ban (giri kem ho so ca nhan) qua Sor NOi vu de thongnhat y kien truck khi quyet 
dinh xet chuyen tir can b9 cap xa sang cong chirc cap xa. Truang hop dac biet 
phai dugc skr d6ng y cua Uy ban nhan dan thanh ph6. 

Chuang IV 
QUAN LY CONG CHUt CAP XA 

Dieu 10. So' Nei vu co trach nhiem giup Uy ban nhfin dan thanh pho 
thiyc hien viec quail 157 cong chirc cap xa tren cac not dung nhtr sau 

1. Xay dung cac du thao van ban quy pham phap luat va van ban khac ve 
cong chirc cap xa trinh Uy ban nhan dan thanh ph6 ban hanh va huang dan to 
chirc thgc hien. 

2. Trinh Uy ban nhan dan thanh ph6 quyet dinh phan b6 s6 luong can b9, 
cong chi cap xa doi 	timg 	phuemg, thi tan; huang dan viec b6 tri nhiem 
vu doi voi cac claim danh cong chic c6 tir 02 nguai tra len dam nhiem de bao 
dam cac rinh vgc cong tac o dia phuang deu c6 cong chirc dam nhiem. 

3. Quail ly chung ve quy hoach, tuyen dung, sir dung cong chirc cap xa. 

4. Lap Ke hoach, quy hoach xay dung doi ngu cong chirc cap xa tren dia ban 
thanh pho; tong buck thgc hien tieu chuan haa de nang cao chat luong cong chirc 
cap xa. 

, 5. Xay dung 	hoach, chuong trinh, tai lieu ciao tao, b6i &ang cong chirc 
cap xa hang nam. 

6. Huang an, kiem tra, giam sat viec tuyen dung cong chic cap xa. 

7. Huang an, kiem tra viec lap va quan 15,  h6 so ding chirc cap xa; xay chrng 
he th6ng quan 1y dir lieu cong chirc cap Id, thi,rc hien quan 1y cong chirc cap xa theo 
quy dinh. 

8.,Thanh tra, kiem tra viec to chirc th-krc hien the dO, chinh sach d6i vai cong 
chirc cap xa; viec sir dung, dieu d9ng, tiep nhan, chuyen d6i vi tri cong tac d6i vai 
cong chile cap xa, huang an, kiem tra Uy ban nhan dan cap huyen danh gia cong 
chirc hang nam va xir ly kSfluat d6i 	ding chirc cap xa theo quy dinh. 

9. Huang dan, kiem tra viec thvc hien the dO, chinh sach theo quy dinh cua 
Chinh phi va theo Nghi guy& cua HOi d6ng nhan dan thanh ph6 d6i vai cong 
chirc cap xa; tham muu giai quyet the 49,„chinh sach doi \Teri cong chirc cap xa 
chua dat chuan theo quy dinh. 
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10. Giup Uy ban nhan dan thanh ph6 to chirc tham dinh h6 so tiep nhan cOng 
chdc cap xa tir tinh, thanh pho khac den cong tac tai cac xa, phu&ng, thi tran 
thu6c thanh ph& Tham dinh ho so de nghi chuyen cong chUc cap xa ra tinh, thanh 
pho khac. 

11. Tham dinh viec 'cep lai luong d6i yeti cong chirc cap xa khi c6 thay d6i 
ve trinh chuyen mon, nghiep NT; tham dinh ho so xet chuyen tir can b6 cap xa 
sang cong chirc cap xa theo quy dinh; tnr?yng hop ac biet bao cao Uy ban nhan 
dan thanh ph6 quyet dinh. 

12. Tong hop, thong ke, bao cao so luting, chat luong cong chuc cap xa tren 
dia ban thanh pho. 

13. Thvc hie'n cac not dung khac ve quan 1y ding chirc cap xa. 

Dieu 11. Cac so., nganh thanh phO lien quan có trach nhiem phi hop 
yoi So.  Nii vu quill ly cong chtk cap xa thui)c nganh, linh vtrc quan 1ST tren 
cac n(ii dung sau 

1. Xay dung 1(8 hoach va to chdc dao tao, b6i duang, huong &An ve chuyen 
mon, nghiep vv cho cong chirc cap xa thu6c nganh, linh vvc quan 1y. 

2. Phi hop viii Uy ban nhan dan quan, huyen trong xay di:mg d6i ngu cOng 
chUc chuyen mon, nghiep vv thu6c linh vvc caa nganh. 

Dieu 12. UST ban nhan dan cap huyen 

Thvc hien nhiem vv, quyen han ve quan 13",  cong chuc cAp xa theo quy dinh 
tai khoan 3, Dieu 46, Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 cua Chinh 
phia ve cong chirc xa, phuong, thi tran va cac nhiem vv, quyen han sau: 

1. T6 chirc tuyen diking cong chirc cAp )(a theo quy dinh cua Chinh phu va 
Quy the to chirc tuyen dung cOng chirc xa, phuong, thi tan dm Uy ban nhan dan 
thanh pH); quyet dinh cong nhan het tap sir hoc bay b6 quyet dinh tuyen dung 
doi viii cong chat cap xa theo quy dinh. 

2.,Quyet dinh dieu d6ng, tier) nhan, chuyen d6i vi tri ding tac d6i viii cong 
chuc cap xa; chuyen tir can b6 cap xa sang cong chdc cap xa, xep lai luong theo 
trinh 	dao tao d6i viii cong chirc cap xa theo quy dinh caa phap luat va Quy 
dinh nay. 

3. Lap ke hoach, quy hoach xay dung d6i nga cong chirc cap xa thu6c tham 
quyen quail 1/; to chUc viec dao tao, b6i clueing ding eh& cap xa theo quy dinh 
va huang clan cua S& Ni6 vv; 9uyet dinh cir ding chirc cap xa di dao tao, boi 
&rang; giai quyet chinh sach doi viii can b6, cong chirc cap xa chua dat chuan 
theo quy dinh. 

, 4. 	nhat thong tin; xay dvng co s& du lieu ve quan d6i ngfi cong chirc 
cap xa thu6c tham quyen quan 1y. 

5. Dinh 
so 

6 thangt6ng 	bao cao Uyi ban n,ian dan thanh ph6 (qua S& 
N6i vv) ve,s6 luting, chat luong d6i 	cong chirc cap )(a tai dia phuong va cac 
not dung ve quan 15,  '<fide ding chirc cap xa; hang nam bao cao Uy ban nhan dan 
thanh ph6 (qua Sie N6i vv) ket qua danh gia can b6, cong chirc cap xa. 
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ANAHAN DAN THANH PHO 
6. ICH ,  

\ - 

cis 
trcrng Anh Dien 

6. Thgc hien cac n6i dung khac ve quan l cong chirc cap xa. 

Dieu 13. UST ban nhan dan phuirng, xi, thi tran 

Thuc hien nhiem vu, quyen han ve quan ly cong chirc cap xa theo quy dinh 
tai khoan 4, Dieu 46, Nghi dinh so 112/2011/ND-CP ngay 05/12/2011 cua Chinh 
phu ve cong chirc xa, phuong, thi tran va cac nhiem vu, quyen han sau: 

1. B6 tri, phan cong cong tac d6i vai cong chirc cap xa; huong dan, kiem tra 
viec thuc hien nhiem vu doi vai cong chirc cap xa. 

2. Dam bao cac dieu kien can thiet de cong chirc cap xa thi hanh nhiem 

3. De nghi ca quan co tham quyen tuyen dung, dieu dOng, tier. nhan, 136 tri 
cong chirc cap xa theo tham quyen. 

4. Ranh gia cong chirc cap xa hang nam; quyet dinh khen thuang d6i yen 
cong chirc cap xa theo tham quyen hoc de nghi cap co tham quyen quyet dinh 
khen thuang. 

, 5. Cap nhat, b6 sung thong tin vao h6 so, co so du 	vecong chirc 
cap xa cua dia phuong; quan15/116 so cong chirc cap xa thu6c tham quyen. 

6. Thuc hien cac not dung khac ve quanb'T cong chirc cap xa. 

Chuang V 
TO CHfiC THVC Hlt. N 

Dieu 14. Giam d6c So.  N6i vu c6 trach nhiem hung dan, kiem tra, giam 
sat, tong hop, bao cao Uy ban nhan dan thanh pho ve viec to chirc dive hien Quy 
dinh nay. 

Dieu 15. Giam d6c cac see, nganh, thu twang cac ca quan, don vi co lien 
quan, Chu tich Uy ban nhan dan cac quan, huyen, xa, phuong, thi tran chiu trach 
nhiem thi hanh Quy dinh nay. 

Trong qua trinh thtrc hien, neu c6 vtrang mac, cac so, nganh, Uy ban nhan 
dan cap huyen phan anh, bao cao ve Uy ban nhan dan thanh pho (qua Se N6i vg) 
de tong hop, bao cao Uy ban nhan dan thanh pho xem xet, giai quyet./. 
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