
UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIVI' NAM 
TINH TAY NINH 	 Dec lap - Tty do - H4nh ph& 

S6: 46/2018/QD-UBND 	 Tay Ninh, ngay 27 tiding 12 nom 2018 

QUYET DINH 
Ban hanh Quy dinh chu'c nang, nhiem vu, quyen han 

va co• cau to chirc cilia Van phong Doan dui bieu Quiic 
Hai oiling nhan dan va Uy ban nhan din tinh Tay Ninh 

UY BAN NHAN DAN TINH TAY NINH 

Can cll. Luat To chik chinh quyen clia phwang ngay 19 thang 6 nom 2015; 

Can cie Nghi quyet so 1097/2015/UBTVQH13 ngay 22 thcing 12 nom 2015 cUa 

Uy ban Thu 'Ong vy Quac hOi ve viec thanh lap viz quy dinh civic Wing, nhiem vu, quyen 
hgn va ca cau to chirc Cita Van phong Doan dai Neu Quac hOi tinh, thanh pha try.c 
thuOc Trung nang; 

Can ca. Nghl quyet so 580/2018/UBTVQH14 ngay 04 thang 10 nom 2018 dux Uy 
ban Thwerng vy Quac hOi ve viec thi diem hap nhat Van phong Doan clgi bieu Quac hgi, 
Van phong HOi clang nhan dan va Van phOng Uy ban nhan clan cap tinh; 

Can dr nght dinh so 48/2016/ND-CP ngay 27 thang 5 nom 2016 clia Chinh phir 

quy dinh cu the ye chirc ?Ong, nhiem vu, quyen hgn, cc eau to chirc va bien the cita Van 
phOng HOi dung nhan dan tinh, thanh 	thuOc Trung trang; 

Can cii• Thong tu• lien tich so 01/2015/TTLT-BNY ngay 23 thang 10 nom 2015 ciia 
BO truing, ChU nhiem Van phong Chinh pith va BO truing BO NOi vu huong clan chirc 
Jiang, nhiem vu, quyen hgn va ca eau to 	dux Van phong Uy ban nhan don tinh, 
thanh pha try.c thuOc Trung wing; 

De ante hien Nghf quyet so 38/NQ-HDND, ngay 12/12/2018 ciia HOi dung nhan 
clan tinh ve viec thu.c hien thi diem hgp nhat Van phong Doan dai bleu Quac hOi tinh, 
Van phong .1-10i clang nhan clan tinh va Van phOng Uy ban nhan clan tinh thanh Van 
phong Doan dai bieu Quac hOi, 110i clang nhan clan va Uy ban nhan clan tinh Tay Ninh; 

Theo de nghl cua Giam dac 	N'Oi vy tai Td trinh so 2507/Trr-SNV ngay 14 
thang 12 nom 2018, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay la Quy dinh chirc nang, nhiem vu, 
quyL han va co cau to chirc dm Van phong Doan dal bieu Qu6c h6i, H6i ding nhan dan 
va Uy ban nhan dan tinh Tay Ninh. 

Dieu 2. Quyet dinh nay c6 hieu 	thi hanh ice tir ngay 01 thang 01 nom 2019 va 
thay th6 Quyet dinh s6 12/2017/QD-UBND ngay 29 thang 3 nom 2017 cila Uy ban nhan 
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dan tinh ban hanh Quy dinh chirc nang, nhiem vu, quyen han va co cdu to chirc oh Van 
phong Uy ban nhan dan tinh Tay Ninh. 

Dieu 3. Chanh Van phOng Doan dai bieu Qu6c h6i, H'6i d6ng nhan dan va Uy ban 
than dan tinh Tay Ninh, Giarn doc Si N0i vu, Thu truong cdc so, ban, nganh Co lien 
quan, Chu tich tJy ban nhan dan cdc huyen, thanh ph6 can cir Quyet dinh thi hanh./. 

Nal nhtin:1647—  
- Uy ban Thueng vu Quoc hOi; 
- Chinh phil; 
- BO Phap che; 
- BO NOi vu; 
- CucCem tra van ban QPPL-BTP; 
- Doan Dai bieu Qu6c hOi tinh; 
- TT: TU, HDND tinh; 
- CT, cac PCT UBND tinh; 
- Trung tam Cong bao - Tin hoc tinh; 
- Nhu Diet' 4; 
- S6 Ttr phap; 
- Luu: VT,VP. UBND tinh. 
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UY BAN NHAN DAN 	CONG HOA XA HQI CHU NGHIA VIVT NAM 
TiNH TAY NINH 	 Di)c lap - Tty do - 11#nh phtic 

QUY DINH 
Chic Wang, nhoqm vu, quyen han va co cau to chirc 

ctia Van plying Doan (14i hien QuOc hOi, HOi 'Jong nhan din 
va Uy ban nhan dan tinh Tay Ninh 

(Ban hanh kern theo Quyeft dinh so 46/2018/QD-UBND 
ngay 27 thong 12 nom 2018 clic' UBND tinh Tay Ninh) 

Chuang I 
VI TRi,ItrC NANG, NHIVVI VU, QUYEN HAN CiJA 

VAN PHONG DOAN DAI BIEU QUOC HOI, HO! BONG NHAN DAN 
VA UY BAN NHAN DAN TINH 

Dieu 1. Vi tri va chin 'tang 

1. Van phong Doan dai bieu Qu'Oc hOi, Hoi d6ng nhan dan va II)/ ban nhan 
dan tinh (sau day goi tat la Van phong Doan DBQH, HDND va UBND tinh) la ca 
quan hanh chinh nha funk to cmg ducmg cap Sa, thuloc UBND tinh, c6 chirc nang 
tham muu tong hop, phkic vu hoat dOng oh Doan DBQH, HDND va UBND tinh. 

2. Van phong Doan DBQH, HDND va UBND tinh lam viec theo the TO thu 
tnrang ket hgp v6i the dO chuyen vien, chin sir lanh dao, chi ciao true,  tiep cua 
Truang Doan, Ph6 Truang Doan dai bieu QuOc hOi, Thuang trkrc HOi dong nhan 
dan va Chit tich Uy ban nhan dan, Pho Chit tich Uy ban nhan dan tinh theo Firth 
vkrc dugc phan cong. 

,3. Van phong Doan DBQH, HDND va UBND tinh c6 to each phap nhan, 
con dau va tai khoan rieng. 

Dieu 2. Nhiem vu va quyen 114n 

Van phong Doan DBQH, HDND va UBND tinh thirc hien day du nhiem vu, 
quyen han dm Van phong Doan dai bieu quOc hOi tinh, Van phong HOi (Jong nhan 
dan tinh va Van phong Uy ban nhan dan tinh tnrac khi hop nhat theo quy dinh cua 
phap lust, cu the nhu sau: 

1. Trong cong tac tham muu, phkic vu Doan dai bieu Qu6c hOi c6 nhang 
nhiem vu, quyen han sau day: 

a) Tham muu, to chirc phvc vu Doan dai bieu QuOc hOi thao luan ye dkr an 
lust, phap lenh va cac dix an khac, dix kien chtrcmg trinh l(ST hop Quoc hoi theo yeu 
cau cua Uy ban thtrang vu Quoc hOi;,phoi hop vai cac co quan, to chirc hire quan 
giup dai bieu Quoc hOi thkrc hien quyen trinh du an lust, phap lenh va kien nghi ye 
lust, phap lenh; 

b) Tham muu, to chirc phkic vu hog dOng giam sat, khdo sat cna dai bi6u 
QuOc hOi, Doan dai Men QuOc hOi;, thvc hien chi ciao cilia Doan dai bieu Quoc hOi 
trong phoi hop vii cac ca quan, to chirc huu quan phgc vu hoat dOng giam sat, 
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khan sat dm Quoc hOi, Uy ban thuang vu Qu8c hOi, Hoi dong dan tOc, Uy ban dm 
Quoc h9i, co quan thu9c Uy ban thuarng vu Quoc hOi tai dia phtrang; 

c) Tham muu, to chirc phuc 	dai bieuQu hOi trong viec tip )(lie 	tri; 
giup Doan dai bieu Quoc hOi tong hop 3"/ kien, kien nghi 	tri chuyen den cac 
co quan, to chirc, ca nhan có tham quyen xem xet, giai quyet theo quy dinh cua 
phap luat; 

d) Tham muu, to chirc phuc vu dai biL Qu8c hOi trong viec ti'ep cong dan 
va xir ly khieu nai, to cao, kien nghi,cita cong dan giri den dai bieu Quoc h9i, Doan 
dai bieu Quoc hOi; theo 	don doc viec giai quyet khieu nai, to cao, kien nghi 
cua cong dan do dai bieu Quoc h9i, Doan dai bieu Quoc hOi chuyen den co quan, 
to chirc, ca nhan c6 tham quyen giai quy6t; 

d) Ph8i hop phuc vv. hoat dOng 	dai bieu Quoc h9i, Doan dai bieu Quoc 
tai kS7 h9p Quoc h9i; gitlp dai bieu Quoc hOi tham gia hoat dOng cua HOi &Ong 

dan tOc, Uy ban cUa Quoc hOi ma dai bieu la thanh vien va cac hoat dOng khac cua 
cac ca quan ctla Quoc h9i, Uy ban Thuong vu Quoc hOi; 

e) Giup Doan dai biL Qu8c hOi xay dung chtrang trinh, ke hoach hoat dOng 
hang thang, hang q4, 06 thang va ca nam; bao cao Uy ban Thueng vu Quoc hOi 
ve tinh hinh hoat gong dm dal bieu Quoc 1191, Doan dai bieu Quoc hOi 06 thang, ca 
nam hoc theo yeu cau dm Uy ban Thuerng vu Qu8c 

g) Xay dung, khai thac he thong thong tin, dir lieu phuc vu hoat dOng cua 
dai bieu Quoc h9i, Doan dai bieu Quoc hOi. 

2. Trong cong tac tham num, phuc vu HOi dong nhan dan, Thuong true HOi 
dong nhan dan va cac Ban cila HOi &Ong nhan dan có nhang nhiem vu, quyen han 
sau day: 

a) GiUp HOi dong nhan dan, Thuong true flOi dong nhan dan NIA cac Ban dm 
HOi d'ong nhan dan tinh xay dung chuong trinh lam viec, ke hoach hoat dOng hang 
thang, hang quy, 06 thang va ca nam; to chirc phuc vu viec thgc hien chuang trinh, 
ke hoach da &roc phe duyet. 

b) Phuc vu Thuarng true 119i d6ng nhan dan, Chit tich, PM Chu tich diL 
hanh cong viec chung cna HOi &Ong nhan dan tinh; dieu hoa, phoi hop hoat ciOng 
cac Ban oh 119i (tong nhan dan tinh; bao dam viec thuc hien quy the hog Ong 

dong nhan dan, Thu&ng true 119i Eng nhan dan, Ban dm HOi (long nhan 
dan tinh, not quy kS7 h9p Hoi dong nhan dan; giUp Thtrang true HOi dong nhan dan 
gift moi lien he voi TO dai biL va dai bieu HOi dong nhan dan tinh; phtic vu HOi 
d8ng nhan dan, Thuong true H9i &rig nhan dan, Ban cilia HOi &Ong nhan dan tinh 
trong hoat dOng doi ngoai. 

c) Giup Thuong true HOi (Icing nhan dan tinh xay dung chuang trinh, to 
chirc phuc vu kS7 hop H9i d6ng nhan dan, phien hop cna Thuong true HOi d8ng 
nhan dan va Ban cua Hoi cl6ng nhan dan tinh; phoi,hgp \Tad cac co quan, to chirc 
him quan chuan tai lieu phuc vu IcSi hop HOi &Ong nhan dan, phien hop dm 
Thuerng true H9i ,dong nhan dan,,cuOc h9p 	cac Ban thuOc HOi dong nhan dan 
tinh; to hop chat van dm dai bieu HOi dong nhan dan. 
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d) Tham muu, phuc vu Thuorg trirc HOi d8ng nhan dan, Ban ctia HOi d8ng 
nhan dan tinh xay dgng bao cao d‘ng tac; tham muu,,  phuc vu cac Ban cUa Hoi 
dong nhan dan tham tra thao nghi quy6t, bao cao, de an; ginp Thuemg ft-km HOi 
dong nhan dan hoan thien cac du than nghi quyet cua HOi (long nhan dan tinh. 

d) Tham muu, phuc vu HOi d8ng nhan dan, Thuerng trirc Heti dong nhan dan, 
cac Ban dm Heti clang nhan dan, T8 dai bieu Hoi clOng nhan dan va dai bieu HOi 
dong than dan tinh trong hoat dOng giam sat; khao sat, theo dOi, tong hgp, don doe 
co quan, to chirc, ca nhan thirc hien nghi quyet ve giam sat. 

e) Phpc vu Thuemg trirc HOi dong nhan dan va dai bieuOi dog nhan dan 
tinh tiep cong dan; tiep nhan, tham muu xir ly kien nghi, don thu khieu nai, to cao 
cua ca quan, to chirc, cong dan gdi den HOi dong nhan dan, Thuemg trirc HOi Tong 
nhan dan tinh; theo dai, don doe viec giai quyet khieu nai, to cao va kien nghi cua 
ca quan, to chirc, cong dan. 

g) Phi hop voi ca quan, to chirc hint quan phuc vu dai bieu HOi Smg  nhan 
dan tinh tiep Vic cir tri; giup Thuong trirc HOi Ong nhan dan tinh tong hop y kien, 
nguyen v9ng cita nhan dan va girl ca quan, to chirc co trach nhiem xem xet giai 
quyet. 

h) Phuc vu Thuong truc HOi dong nhan dan tinh to chirc lAy y kien &mg gop 
vao dir an Lust, dcr an Phap lenh va dir thao van ban quy pham phap luat khac theo 
yeu cau cua Uy ban Thuong vu Qu8c hOi, Chinh phit va cac BO, nganh. 

i) Phpc vu Thuong trirc Hoi d8ng nhan dan tinh thixc hien viec: BAu cir dai 
bieu HOi &mg nhan dan cac cap; phe chuAn ket qua bau, mien nhiem, bai nhiem 
ChU tich, Pho Chit tich HOi dong than dan cap huyen. 

‘k) Tham muu, phuc vu Thuong trirc 	,d8ng nhan dan tinh giai quye't cac 
van de giaa hai h9p; ginp cac Ban dia. 	d8ng nhan dan tinh tham tra cac van 
ban do Uy ban than dan trinh giira hai kS7 h9p cUa HOi dong nhan dan theo sir phan 
cong cua Thuarng trirc Hoi dong nhan dan tinh. 

1) Tham muu, phuc vu ThuOng tive HOi d8ng,nhan dan, Ban dm 	dong 
nhan dan tinh to chirc cac cuetc h9p giao ban, trao do kinh nghiem, bOi duong ky 
nang hoat dOng cho dai bieu Hoi d8ng nhan dan cac cap. 

m) Tham muu, phpc vu HOi &Ong nhan dan, Thuong ttvc HOi &mg than 
dan, cac Ban dm flOi &mg nhan dan tinh gilt moi lien he cong tac vai Chinh phti, 
Thil Wong Chinh phit, cac ca quan, to chirc Trung uong &rig tren dia ban tinh, 
Thueng tnrc Tinh uy, Uy ban nhan dan, ,Ban Thuamg trirc Uy ban Mat tran To 
quoc Viet Nam, Teta an nhan dan, Vien Kiem sat nhan dan va cac ca quan, to chirc, 
doan the et.  dia phuang. 

n) Huge 14 van ban thong bao y ki6n, ke't Juan cua Thuong trirc HOi ding 
nhan dan tinh; duac quyen de nghi hoac yeu cau cac dan vi ding cap, cap duoi 
phoi hop thgc hien nhiem vu; dugc quyen yeu cau cac to chirc, ,ca than cung cap 
thong tin, tai lieu cho HOi dong than ,dan, Thuerng true HOi dong nhan dan, cac 
Ban cna HOi &Ong nhan dan, TO dai bieu HOi dOng nhan dan va dai bieu HOi d8ng 
nhan dan tinh hoat dOng theo quy dinh. 
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, 3. Trong ding tac ding hop, tham muu, phuc vu Uy ban nhan dan tinh, Chu' 
tich Uy ban nhan dan tinh c6 nhang nhiam vu, quyan han sau day: 

a) Trinh Uy ban nhan dan tinh ban hanh: 

Quy the lam viac cua Uy ban nhan dan tinh; 

Van ban hating clan cu the elide nang, nhiem vg, quyan han dm Van phong 
H8i &Ong nhan dan va Uy ban nhan dan huyan, thanh ph8 (sau day g9i chung la 
cap huyan); 

Van ban quy dinh cu the diau kian, tieu chudn chirc danh Tnrang, Ph6 don 
vi thu8c Van phong Doan DBQH, HDND va UBND tinh; Chanh Van phong, Pho 
Chanh Van phong HOi &rig nhan dan va Uy ban nhan dan cap huyan. 

b) Trinh Chu tich fly ban nhan dan tinh ban hanh: 

Quyat dinh thanh lap, sap nhdp, chia tach, giai the cac don vi thu8c Van 
pilot-1g Doan DBQH, HDND va UBND tinh; 

Dix thao cac van ban quy dinh ve quan he, phoi hop cong tac gitta Van 
phOng Doan DBQH, HDND va UBND tinh yeti cac So, ban, nganh c6 lien quan 
va Uy ban nhan dan cap huyan; 

Cac van ban khac theo str phan cong cUa Chu tich I:Jy ban nhan dan tinh. 

c),  Tham muu, xay dung va chirc thgc hien chuong trinh, ke hoach cong 
tac 	Uy ban nhan dan tinh: 

Tling hop de nghi cUa cac SO, co quan ngang So, co quan thu8c Uy ban nhan 
dan tinh (sau day g9i chung la SO), Uy ban nhan dan cap huyan, co quan, to chirc 
lien quan; 

Kin nghi Wei Chu tich Uy ban nhan dan tinh ,dua \Tao chuong trinh, ke 
hoach cong tac nhang vande can tap trung chi ciao, diet' hanh hoac giao co quan 
lien quan nghien ciru, xay dtrng de an, du an, du thao van ban; 

Xay Ong, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh ban hanh 
hoc phe duyat chuong trinh, ke hoach cong tac; 

Theo dai, don d8c cac SO, Uy ban nhan dan cap huyan, cac co quan, to chirc 
lien quan thgc hien chuong trinh, ke hoach ding tac, dam bao dung tien dO, chat 
luting; 

Bao cao dinh ky hoc dot xudtkat qua thuc hien; kin nghi giai phap nhAm 
thg

,  
c hien c6 hiau qua chuong trinh, hoach cong tac; 

Kip theyi bao cao, dieu chinh chuong trinh, ke hoach cong tac, dap irng yeu 
cdu quan lY7, chi dao, diau hanh cua Uy ban nhan dan, Chit tich Uy ban nhan dan 
tinh. 

d) Phtic vu hog dOng cna Uy ban nhan dan tinh: 

Chu tri, phi hop voi cac co quan lien quan chudn bi chuong trinh, not dung, 
phpc vu cac cu8c hop cua Uy ban nhan dan tinh; 
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Thuc hien the d9 tong hop, bao cao; 

Theo doi, don deic, danh gia IC.q qua thuc hien Quy the lam viec cua Uy ban 
than dan tinh; 

Ti chirc cong tac tiep cong dan theo quy dinh cua phap 

d) Tham mixu, giiip Chu tich Uy ban nhan dan tinh thuc hien cac nhiem vu, 
quyen han sau: 

Trieu tap, chit tri cac cu9c hop; 

Theo doi, don d'6c, chi dao, kiem tra cong tac d6i vai cac SO.; H9i d6ng nhan 
dan va Uy ban nhan dan cap huy'en, 

Thuc hien nhiem vu tnrac H9i d6ng nhan dan tinh; tiep xuc, bao cao, tra loi 
kien nghi cna cir tri; 

Chi dao, ap dung Bien phap can thiet giai quyet cong viec trong tnrong hop 
d9t xuat, khan cap; 

Cai tin le 16i lam viec; duy tri kST luat, ky ctrong cua bO may hanh chinh nha 
nuov & dia plarang. 

e) Tiep nhan, xir ly, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh 
giai quyet nhimg van ban, ho so do cac co quan, to chirc, ca than giri, trinh (van 
ban den): 

Hoi v&i de an, du an, du thao van ban do cac ca quan trinh: Kiem tra ho sa, 
trinh tit, thu tuc,soan than, the,thirc, 	thuat trinh bay du thao van ban; tom tat not 
dung, neu 113 tham quyen quyet dinh, six &Ong b9 trong chi,  dao, dieu hanh 	Uy 
ban than dan, Chu tich Uy ban nhan dan tinh doi voi van de lien quan, de xuat mot 
trong cac phuong an: Ban hanh, phe duyet; dtra To phien hop Uy ban nhan dan tinh; 
giri lay 3'7 kien cac thanh vien Uy ban nhan dan tinh; thong bao y kien cua Chu tich 
Uy ban nhan dan tinh yeu cAu ca quan soar' than hoan chinh lai, lay them )'/' kien 
cac ca quan, to chirc, ca nhan ho‘ac thuc hien cat nhiem vu khac theo quy dinh Nth 
quy the lam viec cua Uy ban than dan tinh. 

Trong qua trinh xir ly, ne'u a an, du an, du thao van ban cony kien khac 
nhau, chit tri hop vOi ca quan, to chirc lien quan de trao doi truck khi trinh; 

D6i. \Ten du thao bao cao, bai phat bieu: Ph& hop vai cac ca quan lien quan 
bien tap, hoan chinh theo chi dao cua Chit tich Uy ban nhan dan tinh; 

Hoi vai van ban khac: Kien nghi. v&i Chn. tich Uy ban than dan tinh giao ca 
quan lien quan trien khai thuc hien; to chirc cac dieu kien can thiet de Uy ban nhan 
dan, CHI tich Uy ban nhan dan tinh xir 1)"/ theo quy dinh cua phap lu'at va not dung 
van ban den. 

g) Phat hanh, quan ly, theo doi, don do'c, kiem tra tinh hinh, ket qua thuc 
hien van ban cna Uy ban nhan dan, Chit tich Uy ban nhan dan tinh: 

Quan VT, sir dung con dAti, ph& hanh van ban cita Uy ban nhan dan, Chu tich 
Uy ban nhan dan tinh; 
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Theo di5i, don (Ric, kiem tra tinh hinh, ke't qua thuc hien van ban dm Uy ban 
nhan dan, Chu tich Uy ban nhan dan tinh; dinh kjf ra sok, bao cao Chu tich Uy ban 
nhan dan tinh de dam bao sixdOng bO, thong nhdt trong chi dao, dieu hanh; 

Ra soat nham phat hien vuong mac, phat sinh ve thdm quyen, ho sa, trinh ttr, 
thu tvc va nghiep vv hanh chinh van. phong trong qua trinh chi dao, dieu hanh cua 
Uy ban nhan dan, Chit tich Uy ban nhan dan tinh; kip thai bao cao Uy ban nhan 
dan tinh sfra d6i, bo sung; hang nam, tong hop, bao cao Van phong Chinh phil; 

Luu tilt van ban, hO sa, tai lieu dm Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh. 

h) Thgc hien the dO thong tin: 

To chirc quan ly, cap nhat thong tin phvc vv sir chi dao, dieu hanh cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; 

Thuc hien the dO thong tin bao cao ve hoat dOng cua ang Thong tin dien tir 
va ket not he thong thong tin hanh chinh dien tir chi dao, dieu hanh cua Uy ban 
nhan dan, ChU tich Uy ban nhan dan tinh; 

Xudt ban, phat hanh Cong bao tinh; Thi& 1ap, quan lY va duy tri hog dOng 
mang tin h9c ctia Uy ban nhan dan tinh. 

i) Bao dam cac dieu kien vat chdt, ky thudt: 

Bao dam cac dieu kien vat chAt, ky-  thuat cho hoat dOng cua Uy ban nhan 
dan, Chit tich Uy ban nhan dan tinh; 

Phvc vu cac chuye'n cong tac, lam viec, tip khach cua Uy ban nhan dan, 
Chu tich Uy ban nhan dan tinh. 

k) Thuc hien nhiem vv quan ly nha nuck ve cong tac dan tOc ten dia ban 
tinh theo Thong to lien tich so 07/2014/TTLT-UBDT-BNV, ngay 22/12/2014 dia 
Uy ban Dan tOc va BO NOi vu huOng dan chirc nang, nhiem vv, quyen han va ca 
cau to aide cna ca quan chuyen mon ve cong tac dan tOc thuc Uy ban nhan dan 
tinh, cap huyen. 

1) Thuc hien nhiem vu ve cai each hanh chinh: 

Huang dan, tap hudn ve chuyen mon, nghiep vu kiem sok thU tic hanh 
chinh va cai each thu tic hanh chinh; to chirc thgc,hien viec ra sok, danh 	thu 
tvc hanh chinh thuc pham vi tham quyen giai quyet cua cac cap chinh quyen tren 
dia ban theo quy dinh cua phap luat; 

Choy kien, thdm,dinh ve 	tvc hanh chinh trong 	thao van ban quy 
pham phap luAt thuc tham quyen ban hanh cua H9i Tong nhan dan, Uy ban nhan 
dan tinh; 

Don dOc cac sa, nganh, ca quan, dan vi có lien quan thuc hien viec thOng ke 
cac thu tic hanh chinh mai ban hanh, thu tvc hanh chinh dugc sfra dOi, bO sung 
hoac thay the, thu tvc hanh chinh bi hity bo hoc bai bo; kiem sok chat luting va 
nhap dit lieu thu tvc hanh chinh, van ban lien quan dal dtrac cong bo vac Ca sa dix 
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lieu queic gia vt thu tuc hanh chinh; tao clueing ktt not gida trang tin dien tit oh Uy 
ban nhan dan tinh 	Ca se/ dtt lieu uoc gia ve thit We hanh chinh; 

TO chirc tip nhan, nghien cuu va de xuat viec phan cong xir ly cac phan 
anh,,  kien nghi 	ca nhan, to chirc ve quy dinh hanh chinh thuOc pham vi tham 
quyen cua Uy ban nhan dan va Chu tich Uy ban nhan dan tinh; theo doi, don doe 
viec xir 13'T phan anh, kien nghi cua ca nhan, to chirc ve quy dinh hanh chinh tai cac 

nganh, Uy ban nhan dan cap huyen, Uy ban nhan dan cap xa va cac dan vi khac 
có lien quan; 

To chirc nghien dm, de xuat, trinh Uy ban nhan dan tinh cac,  sang kitn cai 
each thin tuc hanh chinh va quy dinh có lien quan; theo 	don,doc, huang dan 
cac dan vi có lien quan to chirc thirc hien sau khi duac 	tich Uy ban nhan dan 
tinh phe duyet; 

Ginp Uy ban nhan dan cap tinh kitm,tra viec thirc hien hot dOng kitm soat 
thu tuc hanh chinh tai cac ser, ban, nganh, Uy ban nhan dan cap huyen va Uy ban 
nhan dan cap xa; 

De xuat voi Uy ban nhan dan tinh thitt lap he the -1g cong chirc dau mOi thirc 
hien nhiem vu kiem soat thu tuc hanh chinh theo che dO kiem nhiem tai cac 
ban, nganh, Uy ban nhan dan cap huyen, cap xa va dan vi lien quan o dia phuang; 

Thuc hien nhiem vu kitm soat thu tuc hanh chinh va cai each thti tuc hanh 
chinh doi 	cac linh vgc thuOc pham vi quan 13'7 cila Van phong Doan DBQH, 
HDND va UBND tinh. 

Tip nhan va ditu phi ding tac tra lai phan anh, kitn nghi vt cac van dt 
kinh to - xa hOi thong qua Cong thong tin dien tir cua tinh va qua mpg xa h9i. 

Trinh Uy ban nhan dan tinh va Chu tich Uy ban nhan dan tinh lanh dao, chi 
dao, trien khai cong tac cai cac hanh chinh cua tinh theo cac nghi quyet, chuang 
trinh, ke hoach cai each hanh chinh cua Chinh pha; 

Trinh Uy ban nhan dan va Chu tich Uy ban nhan dan tinh quytt dinh phan 
cong cac ca quan chuyen mon thuOc Uy ban nhan dan tinh Chu tri hoac phOi h9p 
thirc hien cac not dung, cong viec cai each hanh chinh, bao 	Cai each the che, 
cai each thu tuc hanh chinh, cai each tai chinh cong, hien dai Ma nen hanh chinh; 

Trinh Uy ban nhan dan va Chu tich Uy ban nhan dan tinh guy& dinh cac 
bien phap day manh cai each hanh chinh; 

Huang dan, don dOc, kitm tra cac ca quan chuyen mon thuOc Uy ban nhan 
dan tinh, Uy ban nhan dan cap huyen, Uy ban nhan dan cap xa trien khai ding tac 
cai each hanh chinh theo chuang trinh, ke hoach, de an cai each hanh chinh da 
dugc cap có tham quyen phe duyet; 

Ginp Uy ban nhan dan tinh theo doi, danh gia, tong hap Chung ktt qua thirc 
hien cac nhiem vu ye cai each hanh chinh cua cac ca quan, to elide, don vi thu9c 
Uy ban nhan dan tinh, cilia Uy ban nhan dan,cap huyen va 	Uy ban nhan dan cap 
xa; xay dirng va thuc hien ehe do bao cao ye cong tac cai each hanh chinh theo quy 
dinh; 
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Chu tri, ph6i hop voi cac co quan c6 lien quan hating dan ye chuyen m6n, 
nghiep vu trong rinh \rue cai each hanh chinh cho cong 	chuyen trach cai each 
hanh chinh 6 cac co quan, to chdc, don vi thu6c Uy ban nhan dan tinh va Uy ban 
nhan dan cap huyen. Truc tiep lanh dao, chi dao, quan ly, dieu hanh Trung tam 
Hanh chinh cong boat &gig hieu qua. 

4. Thuc hien nhiem vu quan tri n6i b6 

a) Ti chdc thuc hien cac van ban, quy hoach, k'e hoach do cc/ quan c6 tham 
quyen ban hanh hoac phe duyet lien quan den hoat dong dm Van phong Doan 
DBQH, HDND va UBND tinh; 

b) Tip nhan, xd 13'7 van ban do co quan, to chdc, ca nhan gdi Van phong 
Doan DBQH, HDND va UBND tinh; ban hanh va quail ly van ban theo quy dinh; 

c) Hop tac quoc to theo quy dinh cua phap luat va su phan ding hoac dy 
quyen cua Uy ban nhan dan, Chit tich Uy ban nhan dan tinh; 

d) Nghien dm, dng dung ket qua nghien ciru khoa hoc va cai each hanh 
chinh phuc vu nhiem vu duoc giao; 

d) Quail ly to chdc b6 may, bien the ding chdc, co cau,ngach ding chdc, vi 
tri viec lam, co cau vien chdc theo tieu chuan chat danh nghe nghiep va so luting 
nguoi lam viec trong cac don vi tare thu6c Van phong Doan dai bieu Quoc h6i, 
H6i ang nhan dan va Uy ban nhan dan tinh; 

e) Quail VI co s6 vat chit, tai san, cong tac hanh chinh, van thu, luu 	bao 
ve va le tan dm Doan dai bieu Quoc h6i tinh, H6i Tong nhan dan tinh va Uy ban 
nhan dan tinh; 

g) Lap du toan kinh phi hoat d6ng hang nam, to chdc th%rc hien du toan, 
quan ly kinh phi hoat d6ng dm Doan dai bieu Qu6c hOi tinh, HOi d6ng nhan dan 
tinh, Uy ban nhan dan tinh; 

h) Thgc hien the d6 tin luting Ira cac ch6 d6, chinh sach dai ng6, khen 
thuang, k.S1 luat, dao tao, boi duOng ye chuyen mon, nghiep vu doi vai L'anh dao 
Doan DBQH, HDND va UBND tinh va cong chirc, vien chdc va ngueri lao d'6ng 
thu6c pham vi quan VI dm Van phong Doan DBQH, HDND va UBND tinh theo 
quy dinh; Thuc hien the d6, chinh .sach dOi vai dai bi6u Qu6c h6i, dai bieu H6i 
d6ng nhan dan tinh theo dung quy dinh; 

i) Huang an, kiem tra viec thuc hien co the to chd, tu chiu trach nhiem d6i 
vai cac don vi six nghiep cong lap truc thu6c; quail ly va chiu trach nhiem ve tai 
chinh, tai san dugc giao theo quy dinh; 

5. Huong an chuyen mOn, nghiep vu hanh chinh van phong d6i \TM Van 
ph6ng cac SO., Van ph6ng H6i &rig nhan dan Ira Uy ban nhan dan cap huyen, cong 
chdc Van phOng - Thong ke xa, phuOng, thi tran. 

6. Bao dam diet' kien hoat d6ng dm Doan dai bieu Qu6c h6i, Truang Doan 
dai bieu Quoc h6i; H6i dOng nhan dan, ThuOng true H6i (long nhan dan, cac Ban 
cua H6i dong nhan dan, To dai bieu H6i dong nhan dan va dai bieu H6i &Ong nhan 
dan tinh; Uy ban nhan dan tinh, Chu tich, Pho Chd tich Uy ban nhan dan tinh. 
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Giup Doan dai bieu Qu8c h8i, 118i 06ng nhan dan tinh, Uy ban nhan dan tinh giix 
m8i lien he voi ca quan Trung uang, tinh, thanh pho khac va. Thu6ng trirc Tinh 
Uy ban Mat tran To quoc Viet Nam, TOa an nhan dan, Vien kiem sat nhan dan tinh 
va cac ca quan, to chirc khac a dia phuang. 

bieu Quoc 
Thuc hien cac nhiem vu khac do Truing Doan, Pho Taring Doan dai 

bieu Quoc hOi, H8i cling nhan dan, Thu6rig true HO dung nhan dan, Uy ban nhan 
dan, Chu tich Uy ban nhan dan tinh giao hoac theo quy dinh cUa phap luSt. 

Chuang II 
CO CAU TO CHeC, BIEN CHE CUA 

VAN PHONG DOAN DAI BIEU QUOC HQI, HOI HONG NHAN DAN 
VA UY BAN NHAN DAN TINH 

Di'eu 3. Co• cAu to attic 

1. Lanh dao Van phong 

a) Lath dao Van phong Doan DBQH, HDND va UBND tinh 	Chanh 
Van phong va cac Pho Chanh Van phong; so luting Lanh dao Van phong trong 
tiled gian thuc hien thi diem hop that khong vuat qua so luting lanh dao ba van 
phong truot khi hop nhAt (Van phong Doan DBQH, Van phong HDND va Van 
phOng UBND tinh); sau tiled gian thi diem hop that ba van phong, so luting Pho 
Chanh Van phong se thuc hien dung theo quy dinh chung. 

b) Chanh Van phong Doan DBQH, HDND va UBND tinh di'eu hanh cong 
viec dm Van phong va chiu trach nhiem tnrac Truing Doan dal Neu Qu8c hOi 
tinh, Chu tich 1161 dung nhan dan tinh, Chu tich Uy ban nhan dan tinh va tru6c 
phap lust ye viec thuc hien chirc nang, nhiem vu, quyen flan dm Van phong; 

• c) Cac Pho Chanh Van phong duac Chanh Van phong phan cong theo dOi 
tlrng kh6i cong viec va chiu trach nhiem trudfc Chanh Van phong, truck phap lust 
ve cac linh vuc cong viec duac phan cong phu trach. Khi Chanh Van phong yang 
mat, mot Pho Chanh Van phong 	Chanh Van phOng nhiem dieu hanh hog 
ding dm Van phong Doan DBQH, HDND va UBND tinh; 

d) Chanh Van phong, Pho Chanh Van phong Doan DBQH, HDND va 
UBND tinh do Chu tich Uy ban nhan dan tinh guy& dinh b'6,nhiern, mien nhiem, 
cach chirc sau khi thong nhat ved TruOng Doan dai bieu Quoc hOi tinh, Chu tich 
H8i ding nhan dan tinh; 

d) Chanh Van ph6ng Doan DBQH, HDND va UBND tinh guy& dinh 1)8 
nhiem, mien nhiem, each chirc twang phong va. Wang throng (trir chirc danh 
TruOng ban,,  Ph6 Tnrang Ban Tier. cong dan tinh) sau 	xin kien 	Tnrong 
Doan dai bieu Quoc hOi tinh, Chu tich Hoi &Ong nhan dan tinh, Chu tich Uy ban 
nhan dan tinh. 

e) Chanh Van ph6ng Doan DBQH, HDND va UBND tinh quyet dinh b8 
nhiem, mien nhiem, cach chirc phO truOng phOng va tuong &rang. 

2. So Luang phong, ban chuyen mon, nghiep vu, to chic hanh chinh va don 
9 



vi six nghiep la 11 don vi, et' the: 

a) Phong, ban chuyen mon, nghiep vu (08 phi:Prig): Phong Cong tac dai bieu 
Qu6c h6i; Phong Cong tac 1-16i &Ong nhan dan; Phong Kinh to - Tai chinh; Phong 
Van h6a - Xa h6i; PhOng N6i chinh Phap ch6; Phong Thlr14 - T6ng hgp; Phong 
Hanh chinh - To chuc; Phong Quan tri - Tai 

b) To chirc hanh chinh (02 to chirc): Trung tam Hanh chinh cong; Ban Tip 
cong dan. 

c) Dan vi SIX nghiep trirc thu6c (01 dan vi): Trung tam Cong bao - Tin h9c. 

Dieu 4. Ye bien che cong chtit, so luvng ngtrici lam viec 

1. Bien che cong chirc, so lucmg ngtroi lam viec trong dart vi sir nghiep cong 
lap trixc thu'6c Van phong Doan DBQH, HDND va UBND tinh dtrgc giao tren ca 
so vi tri viec lam, gan 	chirc nang, nhiem vu, khoi luting cong viec va nam trong 
tong bien che cong chuc, bien ch6 six nghiep cua tinh do tJy ban nhan dan tinh 
giao. 

, 2. Can cu chuc nang, nhiem 	ca cau to chirc va danh muc vi tri viec lam, 
ca cau ngach cong chirc, co cau chirc danh nghe nghiep vien chirc dtxgc cap c6 
tham quyen phe duyet, hang nam Van phong Doan DBQH, HDND va UBND tinh 
chit tri, phoi hap vii Si N6i vu xay dkrng ke hoach bien che cong chirc, so luting 
ngtx6i lam viec trong dan vi sir nghiep cong lap trinh Uy ban nhan dan tinh de trinh 
cap c6 tham quyen xem xet, quyet dinh theo quy dinh ctia phap luat. 

chircrng III 
TO CHIC THLXC HItN 

Dieu 5. T6 chIrc time hien 

1. Giao Chanh Van ph6ng Doan DBQH, HDND va UBND tinh c6 trach 
nhiem ban hanh van ban Quy dinh chirc nang, nhiem vu, quyen han, rn6i quan he 
cong tac cua cac to &ire tham muu tong hap va chuyen mon, nghiep vu thu6c Van 
phong Doan DBQH, HDND va UBND tinh; quy dinh chirc nang, nhiem vu, quyen 
hart va ca cau to chirc cua cac to chirc hanh chinh, don vi sir nghiep cong lap trkrc 
thu6c Van phong Doan DBQH, HDND va UBND tinh sau khi coy Coki'en th6ng nhat 
dm SO N6i. 

2. Trong qua trinh thkrc hien, Quy dinh nay c6 the dugc sda d6i, b6 sung cho 
phi" hop voi tinh hinh thkrc to va cac chit tnrang, chinh sach cua Dang va phap luat 
cua Nha ntrac trong tirng th6i kST, theo de nghi. cua Chanh Van phong Doan 
DBQH, HDND va UBND tinh, Giant d6c So Ni6 vu va quy6t dinh cua Uy ban 
nhan dan tinh./. 

TM. UY BAN NHAN DAN 
CHU TICIVT 

CHT9'TIC1-1 

Nguyen =hanh Ngpc 
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