Ky boi: S¢ Tu

Ngay ky:
06.03.2019
10:18:36
+07:00

UY BAN NHAN DAN TINH CONG HOA XA HQI CHU NGHIA VIET NAM

HOA BINH Doc 1ap — Tu do — Hanh phic
S6:  20/2018/QD-UBND Hoa Binh,ngdy  thang 4 ndam 2018
QUYET PINH

Ban hanh Quy dinh vé diéu Kién, tiéu chuin, chirc danh ddi véi
Truwdéng phong, Pho Trwong phong; Truwong, Pho cac don vi
va cac chirc danh twong dwong thugc Sé Ngoai vu

UY BAN NHAN DAN TINH HOA BINH

Can civ Ludt Té chirc chinh quyén dia phwong ngay 19 thang 6 nam 2015;

Can cuwr Ludt Can bo, cong chuc ngay 13 thang 11 nam 2008;

Can cu Ludt Vién chuc ngay 15 thang 11 nam 2010;

Can cur Ludt Ban hanh van ban quy pham phadp ludt ngay 22 thang 6 nam 2015;

Can cir Nghi dinh s6 24/2014/ND-CP ngay 04/4/2014 cua Chinh phu Quy
dinh 16 chirc cdc co quan chuyen mon thugc Uy ban nhdan dan tinh, thanh pho
truc thugc Trung wong; Nghi dinh so 37/2014/ND-CP ngay 05/5/2014 cua Chinh
phu Quy dinh t6 chirc cac co quan chuyén mon thugc Uy ban nhan ddn huyén, thi
xd, thanh pho truc thuoc Trung wong;

Can cit Nghi dinh so 27/2003/0b-TTg ngay 19/02/2003 cua Thu twéng
Chinh phu ban hanh Quy ché bo nhiém, bo nhiém lai, luan chuyén, tw churc, mién
nhiém can bo, cong chuc lanh dao;

Can cir Thong tu lién t,ich‘sé' 02/2015/TTLT-BNG-BNV ngay 28/6/2015 cua
lien Bo: ’Ngqai giao — Noi vu vé viéc hu’é’ng?ddn chitc nang, nhiém vu, quyéig han
va co cau té chuc cua So Ngoai vu thuoc Uy ban nhdn dan tinh, thanh pho truc
thuoc Trung wong;,

Theo de ng}g_i ciga Gigim doc So Ngoai vu tgi To trinh s0 24,8/TTI’-SNgV
ngay 14/3/2018; Y kién tham dinh cua So Noi vu tai Cong van so 2872/SNV-
CCVC ngay 23/11/2017; Y kién tham dinh cua So Tw phap tai Bdo cdo so
484/BC-STP ngay 27/02/2018.

QUYET PINH:
~ Diéu 1. Ban hanh kém theo Quyét dinh ndy Quy dinh vé& diéu kién, tiéu
chuan, chuc danh déi voi Truong phong, Phd Trudng phong; Truong, Pho cac
don vi va cac chirc danh tuong duong thuoc S¢ Ngoai vu.
Piéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay 05/5/2018.
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Piéu 3. Chanh Vin phong Uy ban nhan dan tinh; Giam déc cac S¢: Ngoai
vu, NO1 vu; Thu tuc”,mg cac co quan, don vi va ca nhan co6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN

- Nhu Didu 3; CHU TICH
- Bo Ngoai giao; )

- Cuc KTVBQPPL, B6 Tu phap;

- Thuong truc Tinh uy;

- Thuong tryc HDND tinh;

- Cac Ban cuia HDND tinh;

- Dai biéu HDND tinh;

- Poan Dai biéu Qudc hoi tinh;

- Chu tich, cac Pho Chu tich UBND tinh;
- Chanh, Pho VP UBND tinh;

- Cong béo, website tinh;

- Luu: VT, NC (V30b).

Nguyén Vin Quang



3

UY BAN NHAN DAN TINH  CQONG HOA XA HQI CHU NGHIA VIET NAM
HOA BINH Poc 1ap — Tw do — Hanh phuc

Hoa Binh,ngay thang 4 nam 2018

QUY DINH
Vé diéu kién, tiéu chuin, chirc danh Trwéng phong, Phé Truwéng phong;
Trudéng, pho cac don vi va cac chirc danh twong duwong thugc S¢ Ngoai vu
(Ban hanh kém theo Quyét dinh sé: 20/2018/0D-UBND ngay /4 /2018
ciia Uy ban nhén ddn tinh Hoa Binh)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi twong va nguyén tic ap dung
1. Pham vi diéu chinh

Quy dinh nay xac dinh diéu kién, tiéu chuan, chitc danh Truong phong,
Pho Trudéng phong; Trudéng, Pho don vi truc thudc va cac chic danh tuong
duong tai cac phong chuyén moén, don vi truc thudéc S& Ngoai vu tinh Hoa Binh
(sau day goi chung la Trudéng phong, Pho Truéng phong va céc chirc danh tuong
duong), bao gom:

a) Chuc danh Trudng phong va tuong duong thudc SO, gdm: Trudng cac
phong chuyén moén thuoc S¢, Chanh Van phong sé, Chanh Thanh tra s&; Truong don
vi truc thudc So: Giam doc Trung tam Thong tin va Dich vu doi ngoai Hoa Binh;

b) Chirc danh Phé Truéng phong va twong duong thude Sé, gom: Pho Trudng
phong chuyén mon thudc S&, Phdé Chanh Van phong sd, Pho Chanh Thanh tra so,
Pho Giam doc Trung tam Thong tin va Dich vu d61 ngoai Hoa Binh.

2. Poi twong ap dung

Cong chuec, vién chirc cac don vi thude So Ngoai vu.

Céc chiic danh 1anh dao, quan 1y cap phong quy dinh tai khoan 1 Diéu nay
lam co s& cho viéc quy hoach, dao tao, boi dudng va ap dung doi voi trudong hop
khi xem xét, d€ nghi cap c6 tham quyén hoac theo tham quyén bd nhi¢m, bo
nhiém lai, di€u dong, luan chuyén, mién nhiém céac chirc danh 1anh dao quan ly
cap phong thudc S& Ngoai vu.

3. Nguyén tic ap dung

a) Cong chirc, vién chire khi duoc xem xét bd nhiém gitr chirc vu Trudng
phong, Ph6 Trudng phong va cac chuc danh tuwong duong thudc S& Ngoai vu
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phai dam bao cic tiéu chuan chung va tiéu chuan cu thé cua timg chic danh theo
Quy dinh nay va cac quy dinh khac ctia phap luat co6 lién quan.

b) Piéu kién, tiéu chuan néu trong Quy dinh nay 1a cin cir dé Giam dbc S
Ngoai vu xem xét quy hoach, danh gia, b nhiém, bd nhiém lai, diéu dong, luan
chuyén, mién nhiém cong chuc, vién chirc lanh dao, quan 1y va xdy dung ké
hoach dao tao, bdi dudng nham chuén hoa doi ngii cong chuce, vién chirc 1anh
dao, quan 1y theo ting chtrc danh ddi véi Trudng phong, Pho Trudng phong va
cac chuc danh tuong duong thude Sé.

¢) Bam bao nguyén tic dan chi, khach quan, cong khai, minh bach va tuan
thu dang tham quyén, quy trinh, tha tuc quy dinh.

Piéu 2. Vi tri, chitc trach, chirc danh ciia Trudéng phong, Phé Truéng
phong va cac chirc danh twong dwong

1. Vi tri, chire trach, chirc danh caa Truéng phong va twong duwong

Chanh Van phong, Chanh Thanh tra, Truéng cic phong chuyén mén va
Truéng don vi truc thude SO (goi chung 1a ngudi dimg dau) 1a nguoi chiu trach
nhiém trude Giam dbe S, trude phap luat vé viéc thuc hién nhiém vu cta phong
chuyén mon, don vi dugc giao phu trach.

2. Vi tri, chire trach, chirc danh cia Pho Truéng phong va twong duwong

Pho Chanh Van phong, Pho Chanh Thanh tra, Pho Trudng phong chuyén
mon va Pho Trudng don vi truc thude SO (goi chung 13 cap phd ciia ngudi dimg
dau) 1a nguoi gitip nguoi dimg dau phu trach, theo dbi, chi dao mot s6 mit céng
tac, chiu trach nhiém trudc Giam déc S0, trudc nguoi dimg dau va trudc phap
phap luat vé viéc thuc hién nhiém vu duge phan cong.

Chuong I1 )
NHUNG QUY PINH CU THE

Piéu 3. Piéu kién, tiéu chuin bd nhiém chirc danh Truéng phong, Pho
Truwong phong va twong dwong

1. V@ pham chit chinh tri, dao dirc va 16i song

a) C6 ban linh chinh tri vitng vang, trung thanh vdi 1y tuong cach mang
ctia Pang, voi chii nghia Méc - Lénin, tu tuong HO Chi Minh; ¢6 ¥ thire d4u tranh
bado vé€ quan diém, duong 16i cua Dang, chinh sach, phap luat cua Nha nudc; lanh
dao va to chire thuc hién tét cac chu truong, chinh sach ctia Bang va phap luat
cua Nha nudc;

b) Guong mau vé dao dure, 16i séng; can, kiém liém, chinh, chi cong, vo tu;
khéng quan liéu, tham nhiing, lang phi va kién quyét dau tranh chéng quan liéu,
tham nhiing, 1ang phi; c6 tac phong dan chu, thuc hién nghiém tac quy ché dan
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chu ¢ co quan va quy tac ung xu, quy tac dao dirc nghé nghi¢p cua cong chic,
vién chirc lam viéc trong co quan hanh chinh, don vi thudc So.

c) Cé tinh than trach nhiém va y thire td chuc ky luat cao; c6 tinh than hoc
hoi, nghién ctru, sang tao, nang dong, hoan thanh to6t nhi€ém vu dugc giao;

d) Ban than va gia dinh gwong mau thyc hién dudng 16i, chu trwong, chinh
sach cua bBang va phép luat cia Nha nudc. Khong lam dung chic vy, quyén han
va dé nguoi than 191 dung chirc vu, quyén han ciia minh muu lgi riéng;

d) Co nang lyc thyc tién, chu dong tham mun, dé xuit, co kha nang td chirc
thuc hién nhiém vu.

2. Nang luc, uy tin

a) Co nang luc quan 1y, diéu hanh, chi dao, td chtrc thuc hién céc hoat dong
cua don vi trong viéc thuc hién chirc nang, nhiém vu duogc giao;

b) C6 kha ning nghién ciru, dé xuat va tham muu giup lanh dao co quan,
don vi x4y dung cac vin ban hudng dan, cac chuong trinh, du 4n, ké hoach hoat
dong va deé ra cac giai phap thyc hién nhiém vu cua don vi;

¢) C6 kha niang danh gia tong két thuc tién, du béo tinh hinh, tham muu
gitp 1anh dao co quan, don vi trong t6 chirc thuc hién nhiém vu thudoc pham vi
dugc phan cong; c6 kha ndng phdi hgp vdi cac co quan chirc nang nghién ctu
x4y dung hodc kién nghi stra doi, bé sung cac van ban quy pham phép luat vé linh
vuc dugc phan cong;

d) Co6 kha nang bao quat hoat dong cta don vi, phan cong, giao viéc cho cong
chirc, vién chure phu hgp véi vi tri viée lam va yéu cau nhiém vuy; ¢6 kha nang dtc rat
kinh nghiém thyc tién va dé xuat y kién vé cong tac quan ly nghiép vuy;

d) C6 kha ning tap hop doan két, quy tu cong chtrc, vién chirc, nguoi lao
dong trong co quan, don vi; biét phat huy sttc manh tap thé dé xay dung co quan
don vi trong sach, viirng manh.

3. Vé trinh d¢

a) Vé chuyén mon nghiép vu:

Tét nghi¢p Pai hoc trd 1€n, cd chuyén nganh phu hop vo1 vi tri viée lam va
cong viéc dugc phan cong, cu thé:

- Chtc danh Chanh, Phé Chanh Vin phong So: C6 mét trong sb céc
chuyén nganh: Ngoai ngii, tai chinh, ké toan, hanh chinh, quan tri nhan luc;

- Chtrc danh Chanh, Pho Chanh Thanh tra S&: C6 mot trong sd cac chuyén
nganh: Kinh té do1 ngoai, kinh doanh qudc t€, luat, kinh t€ quoc té;
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- Chirc danh Trudng phong, Phé Truong phong Hop tac qubc té: Co mot
trong sO cac chuyén nganh: Ngoai ngir, kinh doanh qudc t€, quan hé¢ qudc té, kinh
té, quan tri kinh doanh, luét;

- Chtric danh Trudng phong, Phé Truong phong Lanh sy - Nguoi Vigt Nam
¢ nudc ngoai: Co6 mdt trong sO cac chuyén nganh: Ngoai ngtr, kinh doanh quoc
te, quan ly xa hdi, kinh t€, quan tri kinh doanh, luat.

- Chirc danh Giam déc, Pho Giam ddc Trung tAm Thong tin va Dich vu ddbi
ngoai: C6 mot trong sO cac chuyén nganh: Tai chinh, xdy dyng, hanh chinh,
nhém nganh: Kinh té, xay dung, quan tri kinh doanh, ngoai ngfr.

b) V& trinh d¢ 1y luan chinh tri

- Pbi véi Truong phong va twong duong: C6 trinh do 1y ludn chinh tri
Trung cap hodc tuong duong trg 1én.

- P6i v6i Pho Trudng phong va twong duong: C6 trinh do 1y luan chinh tri
tur so cap va tuwong duong trd 1€n (bd nhiém lan dau).

c) Vé kién thirc quan 1y Nha nuée

- Pbi voi Truong phong va tuong dwong: Bo nhiém 1an dau c6 ching chi
boi dudng quan ly Nha nudc chuong trinh chuyén vién hodc tuong duong tré 1én.

- Péi v6i Pho Trudng phong va twong duong: Coé ching chi bdi dudng
kién thuc quan 1y Nha nudc chuong trinh chuyén vién hodc twong duong trd 1én.

d) C6 du tiéu chudn va van bang chuyén mon theo quy dinh ctia B6 quan 1y
chuyén nganh;

d) Tin hoc: C6 chimg chi tin hoc véi trinh d6 dat chuan k¥ ning st dung
cong nghé thong tin co ban theo quy dinh tai Thong tu sb 03/2014/TT-BTTTT
ngay 11/3/2014 ciia B6 Thong tin va Truyén thong;

e) Ngoai ngir: C6 ching chi ngoai ngir 4p dung theo quy dinh tai Thong tu
s6 01/2014/TT-BGDDT ngay 24/01/2014 cua Bo Gido duc va Pao tao ban hanh
khung nang lyc ngoai ngit 6 bac dung cho Viét Nam; thong thao 01 ngoai ngir
thong dung.

4. Cac tiéu chuan khac

a) Tudi doi bo nhiém 1an dau khong qua 55 ddi véi nam, khong qua 50 dbi
voi nit. Truong hop cén bd hién dang gilt chitc vu nhung do yéu cau vé cong tac
can b va di€u dong, b6 nhi€ém chuc vu mai tai cdc phong chuyén moén, don vi
thugc S¢ thi khong &p dung diéu khoan nay;

b) Trong danh sach quy hoach cta chirc danh bd nhiém hoic twong duong
v6i chite danh bo nhiém;
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¢) C6 thoi gian cong tac trong nganh 5 nam trd 1én, 03 nam trd 1én ddi véi
Pho Truong phong, khong ké thoi gian tap sy (do1 véi Trudng phong va tuong
duong néu bd nhiém tai chd phai cé it nhat 01 nidm lam cong tac quan 1y vé linh
vuc chuyén mon, chuyén nganh dugc giao; Pho Trudng phong phai c6 03 nam
truc tiép lam cong tac chuyén mon, chuyén nganh thudc pham vi ctia phong do);

d) Co6 day di ho so ca nhan, 1y lich dugc co quan chirc niang c6 tham quyén
xac minh theo quy dinh;

d) Khong trong thoi gian bi thi hanh ky luat tir khién trach dén cach churc;

¢) Pugc danh gid hoan thanh tdt chure trach, nhiém vu duoc giao;

g) Cé dua strc khoe dé hoan thanh nhiém vu duoc giao;

h) Péi voi chic danh Chanh Thanh tra S& ngoai dap tGng cac diéu kién,
tiu chuan tai Bi€u nay, phai dap tng cac ti€u chuan quy dinh tai Luat Thanh tra
va trude khi bo nhiém phai c¢6 chimg chi Thanh tra vién.

i) Trudong hop tiép nhan cong chirc, vién chirc tir cac co quan, don vi khac
dén cong tac va bé nhi€ém chic vu Trudng phong, Pho Truong phong va cac chirc
danh tuong duong tai S& Ngoai vu phai dap ing duogc céc ti€u chuan theo quy
dinh nay, (trr quy dinh tai diém c, Khoan 4, Diéu nay).

Piéu 4. Piéu kién, tiéu chuin b6 nhiém lai Truéng phong, Phé Truéng
phong va cac churc danh twong duwong

1. Hoan thanh nhiém vu trong thoi gian gitt chice vuy;

2. Pat diéu kién, tiéu chuan theo quy dinh tai Khoan 1, Khoan 2, diém a, d, d,
e khoan 3 va khoan 4 Piéu 3 Quy dinh nay. Ngoai ra, con phdi dam bao cac di€u
kién, ti€u chuan sau day:

- Trinh d9 1y ludn chinh tri: Phé Truéng phong va twong dwong bd nhiém lai
phai c6 trinh d§ 1y luan chinh tri tr Trung cap hodc twong duong tro 1én.

- Kién thic quan ly Nha nudc: Truong phong va twong duong bo nhiém lai
phai c6 chiing chi boi dudng kién thic quan ly Nha nudc chuong trinh chuyén
vién chinh hodc twong duong trd 1én.

3. Vé kién thire, k§ ning 1anh dao, quan 1y cip phong: di qua khoa dao tao,
bo1 dudng va c6 ching chi dao tao, boi dudng 1anh dao cap phong theo quy dinh
cua Bo Nai vu.

) Chwong 111
DPIEU KHOAN THI HANH
Piéu 5. Trach nhiém thi hanh

1. Giam dbc S& Ngoai vu can ctr diéu kién, tiéu chuan chtc danh Truong
phong, Phé Trudéng phong va cac chuc danh tuong duong truc thudc S&, xay
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dung ké hoach dao tao, boi dudng, quy hoach can bg; thuc hién cac thu tuc bo
nhiém, b6 nhiém lai, diéu dong, luan chuyén, mién nhiém Trudéng phong, Pho
Trudng phong va cac chirc danh twong duong tryc thudc So theo phan cép quan
1y va Quy dinh nay.

2. Giam dbc S& Nbi vu cin ¢l chic nang, nhiém vy duogc giao, chiu trach
nhiém theo doi, kiém tra, gidm sat viéc thuc hién Quy dinh nay.

Diéu 6. T6 chirc thue hién

Trong qua trinh thyc hién néu c6 vudng méic hodc nhitng vin dé chua phu
hop thi Gidam doc S& Ngoai vu bdo cdo Uy ban nhan dan tinh (qua S& No61 vu) dé
xem xét, di€u chinh cho phu hgp véi tinh hinh thire t€ cua co quan, don vi./.

TM. UY BAN NHAN DAN
CHU TICH

Nguyén Viin Quang
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