UBND TINH QUANG TRI CONG HOA XA HOI CHU NGHIA VIET NAM

. Doclip - Tw do - Hanh phiic
Sé6: §5°2//2005/QD-UBND Dong Ha, ngay 0 thang 5 nam 2005

‘ QUYET DINH CUA UY BAN NHAN DAN TINH
Ve viéc ban hanh bin “Quy dinh viéc tiép nhan, giai quyét ho so
theo co' ché “mit cira” tai UBND xa, phwong, thi tran.

UY BAN NHAN DAN TINH QUANG TRI

- Can cr Luat T6 chirc HDND va UBND ngay 26/11/2003;

- Can ctr Ludt Ban hanh van ban quy pham phap luat cuta HDND, UBND
ngay 3/12/2004; -

- Can cur Quyét dinh sb 181/2003/Qb-TTg ngay 04/9/2003 cua Thu tuéng
Chinh phu vé viéc ban hanh Quy ché thuc hién co ché "mot cira" tai co quan hanh
chinh nha nuéc & dia phuong;

- Xét dé nghi cta Thuong truc Ban chi dao CCHC tinh (S& Noi vu) va Chanh
Van phong UBND tinh, '

QUYET PINH

Diéu 1: Ban hanh kém theo Quyét dinh nay ban “Quy dinh viée ticp nhén,
gidi quyét hd so theo co' ché “mot cira” tai UBND xi, phuong, thi trin”.

Diéu 2: Quyét dinh nay c6 hiéu luc sau 10 ngay ké tir ngay ky.

Diéu 3: Cac Thanh vién Ban chi dao CCHC tinh, Chanh Vin phong UBND
tinh, Giam ddc S& Noi v, Thu trudng cdc don vi ¢6 lién quan, Chu tich UBND céc
huyén, thi xa, Chu tich UBND céc x3, phuong, thi trdn chiu trach nhiém thi hanh
Quyét dinh nay./. ,£—

Noi nhin: TM/UBND TINH QUANG TRI
- Nhu Biéu 3

- TTTU, TT HDND tinh (b/c)

- Chu tich, cac Phé CT

- Cuc Kiém tra VB QPPL (B¢ Tu phép)
- Poin Pai biéu QH
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UBND TiNH QUANG TRI CONG HOA XA HQI CHU NGHIA VIET NAM
deke ok Dbc lap - Ty do - Hanh phic

, QUYDINH
Viéc tiep nhan, giai quyét ho so theo co’ cheé “m{t cira”
tai UBND x4, phwong, thi tran.

(Ban hanh kém theo Quyét dinh s6  £52/2005/0D-UBND
ngay0F/ § /2005 ciia UBND tinh)

D¢ thuc hién Quyét dinh s6 181/2003/QD-TTg, ngiy 04/9/2003 ciia Thil tuéng
Chinh phu vé viéc ban hanh Quy ché thuc hién co ché "mdt cira" tai cdc co quan
hanh chinh nha nuéc ¢ dia phuong, UBND tinh quy dinh viéc tiép nhan, giai quyét
ho so theo co ché "mot cira" tai UBND x4, phuong, thi trin trén dia ban tinh nhu
sau:

Chuwong I
NHUNG QUY PINH CHUNG

Diéu 1. Viéc tiép nhan, giai quyét hd so theo co ché "mot cua" tai UBND x3,
phudng, thi tran (sau dy goi 1a UBND cap x3) duoc quy dinh nhu sau: '

L. T4 chirc, cong dan ndp hd so cho cong chirc nio tai B phan tiép nhan va tra
két qué thi nhan lai két qua da giai quyét tir cong chire do.

2. Nhing hé so thude bdn (04) linh vuc dét dai, xdy dung nha &, ho tich, ching
thuc thi t6 chir, cdng dan ndp truc tiép cho cong chirc Dia chinh - Xdy dung, hoic
cdng chirc Tu phép - HY tich tai Bo phén tiép nhan va tra két qua thuéc UBND cép
Xa (sau day goi tat la B6 phan ti€p nhan va tra két qua) dé giai quyét theo chirc
ning, nhiém vu, thAm quyén cua UBND cép X4.

3. Nhitng hé so khong thudc céc linh vuc duoc quy dinh tai khoan 2 Didu nay
ma thudc thim quyén giai quyét cia UBND cdp xa thi té chir, cdng dan nop ho so
true tiép cho cong chtre Vian phong - Thong ké tai Bo phén tiép nhan va tra két qua
dé chuyén dén céc can bd, cong chirc khac hodc bd phan chuyén mén c6 lién quan
thugc UBND cép x3 giai quyét theo quy dinh hién hanh.

4. Nhiig hd so khéng thudc thim quyén gidi quyét cia UBND cap x3, thi
cong chire cé lién quan thuoec Bd phén tiép nhan va tra két qua c6 trach nhi¢m
huéng dén cu thé dé td chirc, cong dan lién hé véi co quan c6 tham quyén giai
quyét.

5. Trong qua trinh thuc hién, néu cic vin ban cua Qudc hdi, Chinh phu, Thu
tudng Chinh phu, cac B9, nganh Trung uong va UBND tinh ¢ hi¢u luc thi hinh ma
lién quan deén ban quy dinh nay thi UBND cap xa c6 trach nhiém dé nghj cdp co
thdm quyén diéu chinh cho phit hop.
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Diéu 2. B§ phan tiép nhan va tra két qua c6 trach nhiém giai thich, huéng din
cho t6 chirc, cong din thuc hién ding cac quy dinh v€ hoan chinh ho so lién quan
dén tham quyen giai quyét ciia UBND céc cap.

Chwong II
TIEP NHAN, GIAI QUYET HO SO TRONG LINH VUC HO TICH

Piéu 3. Cong chuc phu trach tiép nhan hd so va tra két qua tai B phan tiép
nhédn va tra ket qua l1a Cong chirc Tu phap - Ho tich ctia UBND cap xa.

Diéu 4. Ping ky khai sinh:

I. Bang ky khai sinh ding han (trong vong 30 ngay ké tir ngay sinh)

- H6 so gom:

Gidy chimg sinh: Nguoi di khai sinh nop Gidy ching sinh do co so'y té (bénh
vién, tram y té, nha ho sinh) noi tré duge sinh ra cap (truong hop tré em sinh ra
ngoai co sO y té thi Gidy ching sinh duge thay bang van ban xac nhén cua nguoi
lam chimg hodc ciia ngudi chi huy, nguoi diéu khién phuong tién giao thong, néu
sinh con trén phuong tién giao thong) va xuit trinh cac gidy to sau day:

+ Girfty ching nhan két hon cta cha me tré em (néu co);

+ 86 ho khéu gia dinh hogc Gidy dang ky tam trit ciia ngudi me:

+ Chimng minh nhén dén cua ngudi dén ding ky khai sinh.

Trong truong hop khong c6 du céc gidy to néu trén, thi phai co gidy to hop 1é
thay thé (Giay dang ky tam tri c6 thoi han hogc gidy xac nhan cu tru cta co quan
Cong an dugc coi la gidy t& hop 1é thay thé S ho khau gia dinh)

- Thoi gian giai quyét: khong qua 01 ngay, ké tir khi nhan day du gidy to theo
quy dinh.

- L¢ phi: 3000 dong/ mét truong hop

2. Bang ky khai sinh qué han (qud 30 ngay ké tir ngy sinh)

. Ngudi di khai sinh ndp va xudt trinh céc loai gidy to nhu Myc 1 Didu nay,
dong thoi bo sung Pon xin ding ky khai sinh qua han (theo mau) .

Thoi gian giai quyét: Khong qua 01 ngay.

L¢ phi: 3000d/ mét trudng hop.

3. Bang ky lai viéc sinh: Céc truong hop da duge ding ky khai sinh nhung ban
chinh va s6 goc da bi mat hogc hu héng ma khong sir dung dugc thi dugc ding ky
lai va phia duéi gidy khai sinh (theo mau) phai ghi thém dong chit: Dang ky lai.

- Ho so gbm: .

Ngudi'di dang ky lai viéc sinh phai ndp Pon xin ding ky lai viéc sinh va xut
trinh céc giay td sau:

+86 ho khéu gia dinh;
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+ Gidy Chimg minh nhan dan.
Trong trudng hop khong c6 du 2 loai gidy to trén day thi phai co gidy tor hop 1&

thay thé (Gidy dang ky tam tr c6 thoi han hodc glay X4c nhén cu tra ctua co quan
Cdng an dugc c01 la glay t& hop 18 thay thé S6 ho khau gia dinh).

+ Cac gidy to can thiét khac dé chirmg minh ho tich dugc dang ky lai la dung
su that.
- Thoi gian giai quyet Khong quéa 01 ngay 1am viéc, ké tir khi nhan day du hd

SO h0'p €. Trudng hop can xdc minh thém thi thoi han kéo dai khong qua 3 ngay
lam viéc.

- L& phi: 5000 dong / mét truong hop

4. Bang ky khai sinh cho nhfrng truong hop déc biét:

a. Khai sinh cho tré sinh ra rdi méi chét: Hb so, thoi gian giai quyét, mirc thu
1€ phi nhu truong hop dang ky khai sinh.

b. Khai sinh cho tré bi bo roi:

HO so gém:

- Bién ban xdc nhan tinh trang tré so sinh bi bo roi (theo mau).

- Xuét trinh Sé ho khiu gia dinh hogc gidy to hop 1é cua nguoi di khai sinh
(Gidy dang ky tam tra c6 thoi han hodc glay xdc nhén cu tra cua co ‘quan Cong an
dugc coi 1a gidy to hop 18 thay thé Sé ho khau gia dinh).

¢. Khai sinh cho con ngoai gia thu: Ho so khong c6 gidy chirmg nhan dang ky
két hon cuia cha me, cac thu tuc con lai gidng nhu dang ky khai sinh.

Thoi gian giai quyét: Khong qua 01 ngay lam viéc
Lé phi: 3000dong/01 trudng hop

Dicu 5. Dang ky két hon, dang ky lai viéc két hon:

1. Ding ky két hon:

Khi dang ky ket hon, hai bén nam nit phai c6 mat, ndp t& khai ding ky két hon
ctia mdi bén va xudt trinh cac gidy t& sau day:

+ S6 h khau gia dinh ciia bén nam hoic nit noi ding ky két hon.

_ Truong hop khong c6 du céc gidy to néu trén, thi phai ¢6 gidy to hop 18 thay

the.

To khai ding ky két hon phai ¢é xac nhan cua co quan, don vi noi cong tac
(d6i véi can b, cdng chire, ngudi lao dong, luc luong vil trang nhan dan) hodc cua
UBND cép x3 noi thudng trii hodc tam tri (d6i v6i nhan dan) ciia mdi bén vé tinh
trang hon nhan (viéc xdc nhén tinh trang hon nhén nay co gia tri khong qua 30 ngay,
ké tir ngay ky dén ngay nop ho so).

Trudng hop mdt bén nam hodc nit hodc ca hai bén nam nir xin ding ky két hon

lan thir hai, ngoai viéc phai nop va xudt trinh nhitng gidy t& néu trén, con phai nop
kém theo quyét dinh cho phép ly hon da cé hiéu Iuc ctia Toa 4n (néu trudc day da

4
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c6 vo hodc chéng’ da ly hon), hodc ban sao Gidy chimg tir (néu trude day da c6 vog
hodc chong da chét).

- Thoi gian giai quyét: Khoéng qua 7 ngay lam viéc, néu cn x4c minh thém
thi thoi han kéo dai khong qua 7 ngay.

- Lé phi: 10.000 dong/ mot trudng hop

2. Dang ky lai viéc ket hon (do ban chinh va sb gbe da bi mét hodc hu hong ma
khong str dung dugc)

-Hb so gdm:

+ Don xin dang ky lai viéc két hon (co xac nhén cta 02 nguoi 1am ching)
(theo mau);

+ S6 ho khiu gia dinh;

+ Gidy Chimg minh nhan dan;

+ Céc gidy t& can thiét khac dé chimg minh sy kién ho tich duoc dang ky lai 1a
dung su that.

- Théi gian giai quyét: Khéng qué 5 ngay lam viéc.

- L¢é phi: 20.000 déng/ mot trudng hop

Diéu 6. Pang ky khai tir .

1. Pang ky khai tur:

- H6 so gom:

+ Gidy béo ti.

Trong mdt s6 truong hop Gidy bdo tir c6 thé thay bang mot sb gidy to sau:
Quyét dinh tuyén bd chét di cé hi¢u Iuc cua toa an trong trudng hop dang ky khai
tir cho mét ngudi bi tod an tuyén bo la da chét. Van ban xéc dinh nguyén nhan chet
clia co quan cong an hodc y kién bang vin ban cua cac co quan y té c6 thim quyen
trong truong hop déng ky khai tir cho ngudi chét ¢6 nghi van hodc do dich bénh.

+ Xuat trinh S& ho khiu gia dinh ciia ngudi chét;

Trong trudng hop nguodi cl}ét khong dang ky ho khiu thudng tra thi Gidy dang
ky tam tra c6 thoi han hodc Gidy xdc nhan cu tri clia co quan Cong an duge coi 1a
gidy t& hop 1¢ thay thé S6 ho khau gia dinh.

2. Pang ky khai tir qua han: Ngudi di ding ky khai tir qué han phai c6 ddy di
cac giay to theo quy dinh tai khoan 1, Dieu nay, ngoai ra phai ndp thém don ding
ky khai tir qua han (theo mau)

- Thoi gian gidi quyét: 01 ngay

- Lé phi: 3000d/01 truong hop.

3. Dang ky lai viéc tir (do ban chinh va s gbc bi mit hodc hu hong ma khong
st dung duogc)

- H6 so gom:
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+ Pon xin dang ky lai viéc tu;

+ S6 ho khiu gia dinh;

+ Chirng minh nhén dan

+ Cac loai gidy t& can thiét khac dé chimg minh viéc dang ky lai la ding su
that

- Thoi gian giai quyét: UBND cap X4 gidi quyét khong qua 1 ngay ké tir khi
nhin du hd so hop 18. Truong hop cén xdc minh thém thi thoi han kéo dai khong
qua 5 ngay.

- Lé phi: 5000 dong/ 01 trudng hop

Piéu 7. Pang ky nhan nuéi con nudi, dang ky lai viéc nhén nudi con nudi.

1. Déng ky nhén nudi con nuoi:

a. Pbi véi ngucn xin nhan con nudi: N¢p don xin nhan con nudi (theo mau) va
xuét trinh céc gldy to sau:

+ S6 hd khiu gia dinh;

+ Chirng minh nhéan dan.

b. Péi véi bén giao con nudi: Nop glay thoa thuén vé viéc dong y cho tré em

lam con nudi cua cha, me dé, ngudi gidm ho hodc nguoi dimg dau co s nudi
dudng, va xuat trinh cac gidy to sau:

+ Gidy khai sinh cua tré em dugc nhan 1am con nudi;

+ Ho khau gia dinh cua tré em duge nhan 1am con nuéi;

- Cht'mg minh nhéan dan;

+ Gidy tu nguyen dong y 1am con nudi cua nguoi dugce xin lam con nudi trong
truong hop tré duoc xin 1am con nudi tir 09 tudi trd 1én.

Trong trudong hop khong ¢6 S6 ho khau gia dinh thi Gidy dang ky tam tru c6
thoi han hoac Glay xac nhén cu tri cua co quan Cong an dugc coi la giay to hop 18
thay thé S6 ho khau gia dinh.

- Thoi gian giai quyét: Khong qua 05 ngdy 1am viéc, trong trudong hop cin xéc
minh thém thi thoi han khong qua 7 ngay.

- Lé phi: 10.000 dong/ 01truong hop

2. Dang ky lai viéc nhan nudi con nudi (do ban chinh va sé gdc da bi mét hodc
hu héng ma khong stir dung duoc)

Nguorl di dang ky lai viéc nhdn nudi con nudi ndp Pon xin ddng ky lai viéc
nhan nudi con nudi va xuét trinh cdc glay to sau:

+ 86 ho khau gia dinh;

+ Chirng minh nhan dan;

+ Céc gidy to can thiét khac dé ching minh su kién dang ky lai viéc nhan nuéi
con nudi la dang su that.
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- Thoi gian giai quyét: Khong qua 05 ngay lam viéc.

-Léphi:  20.000 dong/ 01 trudng hop

Piéu 8. Pang ky giam ho

1. Ho so dang ky giam ho dwong nhién:

- Pon yéu cau dang ky viéc giam hd duong nhién.

- Van ban thoa thuén gitra nhitng ngudi ciing 1a gidm hd dwong nhién (néu c6
su thoa thuan).

Ngoai ra phai xuét trinh céc gidy to sau:

+ Gidy khai sinh cta ngudi nhan giam ho;

+ 86 ho khiu gia dinh cua nguoi nhén gidm ho;

+ Chiing minh nhan dén cta ngudi nhan giam ho.

- Thoi gian giai quyét: 02 ngay

- L& phi: Khéng thu 1€ phi.

2. H6 so dang ky ctr nguoi giam ho:

- Vén ban ctr gidm hd cua cé nhén, co quan hoic t6 chirc cir ngudi gidm ho
(theo mau);

- Gidy chdp thuan vé viée lam giam hd clia ngudi duge cir 1am giam ho;

Ngoai ra phdi xuat trinh cac gidy to sau: |

+ Gidy khai sinh ctia ngudi gidm h;

+ S5 ho khau gia dinh ctia ngudi gidm ho

+ Gidy uy quyén ctia c4 nhan hoic té chirc duge cir 1am giam ho.

Trong truong hop khong cé S6 hd khiu gia dinh thi Gidy dang ky tam tri ¢6

thoi han hodc Giay xac nhén cu tra cia co quan Cong an duge coi 1a gidy to hop 16
thay the S6 ho khau gia dinh.

- Thoi gian giai quyét: 02 ngay
- L€ phi: Khong thu 1€ phi

Diéu 9. Ding ky viéc thay dbi, chAm dit gidm ho:

1. Ho so dbi véi viée thay ddi gidm ho:

- Pon dang ky thay dbi gidm ho;

- Quyét dinh cong nhén viéc giam ho;

Ngoai ra phai xudt trinh cic gidy t& sau:

+ S6 ho khiu gia dinh cua ngudi gidm hé hodc cua ngudi duge gidm ho noi da
“dang ky gidm ho trude day; '

+ Chirng minh nhéan din ctua ngudi gidm ho
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+ Bién ban xé4c dinh tinh trang tai san cua ngudi duge gidm ho (néu trong
quyét dinh cong nhan gidm ho trudce day co ghi vé tinh trang tai san ctua ngudi duoc
giam ho)

- Thoi gian giai quyét: Khong qua 04 ngay

- Lé phi: Khong thu 1€ phi

2. Ho so dbi véi viée cham dat giam ho: G1ong nhu trudng hop xin thay ddi
giam hg, ngudi xin chdm dut giam ho phai ndp don xin cham dirt giam ho.

Piéu 10. Dang ky viéc nhan cha, me, con:
1. Ho so ding ky viée cha, me nhan con:

+ Don xin nhén con (Pon xin nhén con phai ¢6 sy dong y cua nguoi hién dang
nudi dudng tré em do. Néu nguoi duge nhan lam con tir 09 tudi trd 1én, thi phai
duge su dong ¥ cua nguodi con do) .

+ Gidy khai sinh ctia nguoi con;

+ S6 ho khau gia dinh cua nguoi xin nhén con;

+ Ching minh nhan dén cta ngudi xin nhin con;

+ Céc gidy to can thiét khéac chirmg minh quan hé cha con, me con.

Trong trudng hop khong c6 S6 ho khéu gia dinh thi Gidy dang ky tam tra co

thoi han hoac Glay xac nhén cu trl ctia co quan Cong an duoc coi la gidy to hop 18
thay thé S6 ho khau gia dinh.

- Thoi gian giai quyét: Khong qua 07 ngay lam viéc.

- Lé phi: 10.000d6ng/01 trudng hop.

2. Ho so dang ky viéc con nhén cha, me:

+ Don xin nhan cha, me (Pon xin nhan cha hodc me phai dugc nguoi hién
dang 14 me hodc 1 cha, va ngudi dugc nhén 1a cha, hodc 1a me dong y).

+ Gidy khai sinh cta ngudi dang ky nhan cha, me;

+ S6 ho khau gia dinh ctia nguoi dang ky nhén cha, me;

+ Céc gidy to can thiét khac cht'rng minh quan hé cha con, me con.

Trong trudng hop khong c6 S6 hd khiu gia dinh thi Gidy ding ky tam tra c6

thoi han hodc Glay xac nhén cu trl cta co quan Cong an dugc coi la gidy to hop 1é
thay thé Sb ho khau gia dinh.

- Thoi gian giai quyét: Khéng qué 07 ngay lam viéc. Trudong hop can x4c minh
thot gian kéo dai thém khong qua 02 ngay.
- Lé phi: 10.000ddng/01 trudng hop.
_Truong hop vige nhén cha, me, con ¢6 sy tranh che"ip thi cac bén duong su cd
quyén yéu cau Toa an giai quyet theo quy dinh cua phdp luat.

Diéu 11. Ping ky viée thay doi, cai chinh ho tich, xéc dinh lai dan tdc:
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Uy ban nhan dan cp x3 chi tiép nhan ho so va xac nhan Don xin thay doi, cai
chinh h{ tich, x4c dinh lai dan tgc. Trong mot s truong hgp can bd Tu phap - H
tich phai tién hanh xac minh su viéc, viéc x4c minh phai lap thanh van ban c6 xéc
nhéin cua 2 nguon lam chimg. Sau d6 tra lai dé cong déan tur lién hé tai S& Tu phap
tinh dé dugc g1a1 quyét.

- H6 so gdm:
+ Pon xin ding ky viéc thay dbi, cai chinh Ho tich, xac dinh lai dan tdc (theo
mau).

+ Ban chinh glay khai sinh (néu ban chinh glay khai sinh bj mat thi c6 thé thay
thé bing ban sao giay khai sinh médi dugc sao tir s6 ge ding ky khai sinh chua qua
3 thang ké tir ngay nop hd so didu chinh)

+ 86 ho khiu gia dinh cua nguoi ¢é don yéu cau;

+ Chlfmg minh nhan dan;

+ Céac glay to khac chimg minh du diéu kién theo quy dinh tai diéu 29 (d6i voi
trudng hop xin thay dbi ho, tén) va didu 30 (dbi voi truong hop xin xdc dinh lai dan
toc) cua B Luat Déan su.

Trong trudng hcrp khong c6 S6 ho khau gia dinh thi Gidy dang ky tam tri co

thoi han hodc Glay xac nhan cu tri cta co quan Cong an dugc coi 1a gidy to hop 16
thay thé S6 ho khau gia dinh.

- Thoi gian giai quyét: Khong qua 01 ngay

- Lé phi: khong thu .

Piéu 12. Piéu chinh cac sai s6t trong céc giéy t& vé ho tich.

Nguoi xin didu chinh cdc sai sét trong cac gidy t& v& ho tich nop don xin diéu
chinh va xuét trinh céc gidy to sau:

+ Ban chinh glay khai sinh (néu ban chinh glay khai sinh bi mat thi c6 thé thay
thé bing ban sao gidy khai sinh méi duoc sao tir s6 goc ding ky khai sinh chua qua
3 thang ké tir ngay ndp ho so didu chinh);

+ Céc gidy t& lién quan cén diéu chinh sai sot: Glay khai sinh trong truong hop
30 ngay ké tir ngay dang ky khai sinh néu phét hién sai sét trong ndi dung Gidy khai
sinh; Gidy dang ky két hon; Gidy chimg tt...

- Thoi gian giai quyét: Khong qué 01 ngay.

-Léphi:  Khong thu

Piéu 13. Cép ban sao cac gidy t& ho tich tir sb gdc:

Nguoi xin cdp ban sao céc gidy t& ho tich tir sb gbc phai ¢6 Don xin sao luc
cac gidy to' ve ho tich (trong truong hop khéng con ban khai sinh goc dé tra ciru) va
xuat trinh cac giay to sau:

+ S6 ho khau gia dinh hoac Chirng minh nhén dan.
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Trong trudng hop khéng c6 S6 ho khiu gia dinh thi Gidy dang ky tam tra co
thoi han hoac Glay xac nhén cu trd cua co quan Cong an dugce coi 13 gidy to hop 18
thay thé S6 ho khau gia dinh.

- Thoi gian giai quyét: khong qua 01 ngay.
- L¢ phi: 2000 ddng/01 ban sao.

Chuwong II1
TIEP NHAN, GIAI QUYET HO SO TRONG LINH VU'C CHUNG THUC

Dleu 14. Uy ban nhan dan cp xi chimg thuc cac loai ban sao gidy to do
UBND cép xi cép.

Cong chirc phu trach tiép nhan hd so va tra két qua la Cong chic Tu phap -
Ho tich

Piéu 15: Cac truong hop khong dugce ching thure ban sao van ban, giéy to:

+ Ngudi thuc hién chirng thue biét hodc phai biét ban chinh duoc cép sai thdm
quyén hoic khong horp 1¢; ban chinh gia;

+ Vin ban, gidy t& da bi tAy xo4, sira chita, thém, b6t hoac da bi hu hong, cii
nat khong thé xdc dinh r6 néi dung;

+ Vin ban glay to' ¢6 do mat cua co quan nha nude, td chirc chinh tri, doan thé
chinh tri - xa hoi, t6 chire chinh tri - xa hai, to chirc xa hoi, t& chirc xa hoi nghé
nghiép, 6 chirc kinh té; van ban, gidy to khéng duge phd bién trén cic phuong tién
théng tin dai ching;

+ Don, thu va céac glay to tu 1ap khong c6 chimg nhan, chimg thuc hodc xac
nhén cua co quan, t6 chitc ¢6 thim quyén;

+Cae glay t& ma van ban quy pham phap luit ctia Qudc hoi, Uy ban thuong vu
Quéc héi, Chu tich nude, Chinh phu, Tha twéng Chinh phu quy dinh khéng duoc
sao.

Piéu 16. Chimg thuc di chic, van ban tir chdi nhan di san, chimg thuc chir ky
ctia cong dan Viét Nam trong céc gidy t& phuc vu cho viéc thuc hién cac giao dich
dan su ¢ trong nudc.

- H6 so gém:

+ Phiéu yéu cu chimg thuc;

+ Céc gidy to c6 lién quan;

+ Sb ho khau gia dinh (Trong trudng hcrp khong c6 S6 ho khau gia dinh thi
Gidy dang ky tam trti 6 thoi han hoac Glay xac nhén cu tra cua co quan Cong an
duoc coi la gidy to hop 16 thay thé S& ho khau gia dinh).

1. B4i véi chimg thue di chic thi xudt trinh thém:

- Ban di chuc;

10
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- Gidy t& chimg minh yéu t6 quyén s& hiru va quyén str dung tai san dbi véi tai
san do.

Trong trudng hop tinh mang bi céi chét de doa do bénh tat hodc nguyén nhan
khac ma nguoi 1ap di chirc khong thé dén UBND cép x3, viéc chimg thyc duoc thuc
hién tai cho & hodc noi ¢6 mit ctia nguoi lap di chic, thi khong nhat thiét phai xuat
trinh Gidy t& chimg minh yéu té quyén s& hiru va quyén st dung tai san ddi véi tai
san do.

2. Chimg thyc vin ban tir chbi nhan di san thi xudt trinh thém:

- Van ban tir chdi nhén di san, trong d6 cam két viéc tir chéi nhan di san khong
nham trén trénh viéc thure hién nghia vu tai san ctia minh dbi véi ngudi khac.

- Thoi gian giai quyét: Chimg thyc cac ndi dung trén duoc thuc hién ngay
trong ngay.

- Mt thu 1€ phi:

+ Chung thuc di chic: 20.000d6ng/01 trudng hop:
+ Chitng thyc vén ban tir choi nhan di san: 10.000ddng/01 trwdng hop;
+ Chimg thuc chit ky c4 nhan: 10.000ddng/01 truong hop;
+ Chirng thuc céc viée khac: 2.000d6ng/01 trudng hop.

Theo Biéu mirc thu 18 phi chimg thuc 4p dung tai UBND c4p xa ban hanh kém
theo Théng tu lién tich s6 93/2001/TTLT/BTC-BTP ngay 21 thang 11 nam 2001
cua B Tai chinh - Bo Tu phéap

Piéu 17. UBND cép xa noi ¢ dét chimg thire Hop déng hodc gidy t& cho hd
gia dinh, ca nhan ddi véi trudng hop sau day:

Khi ho gia dinh, cd nhan thue hién cac quyén chuyén déi, chuyén nhuong, cho
thué, cho thué lai, thira ké, tang cho, thé chép, bao lanh, gop von.

- Thoi gian giai quyét: Khong qua 3 ngdy 1am viée, ké tir ngdy nhan dd hd so
hop 1&.

- L€ phi: Theo quy dinh ctia phép luat.

Chuong IV
TIEP NHAN, GIAI QUYET HO SO TRONG LINH VUC DAT PAI

Diéu 18. Nhimng cong vige thude thdm quyén, trach nhiém ctia UBND cép xa
dugc quy dinh trong Luat Pat dai nim 2003 va céc vin ban hudng dan thi hanh,
gom: tiep nhan, x4c nhén, ching thue.

Cong chirc phu trach tiép nhén hd so 1a va tra két qua tai Bd phan tiép nhan va

tra két qua la: Cong chire Dia chinh - Xy dung .
Diéu 19. Tiép nhan:
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UBND x4, thi trdn noi c6 dat tiép nhan céc loai don, ho so dé chuyén cho Co
quan quén ly dat dai cép huyén giai quyét dbi véi cac truong hop sau day:

1. Hd so xin giao dét, thué dét trong rimg lau ndm, dét rling san xuat, dét rimg
phong hd, dat ving dém cua ring dic dung, dit nudi trong thuy san, dét nong
nghiép khac ddi v6i ho gia dinh, ¢4 nhan, gdm c6:

Pon xin giao dat, cho thué dét (trong don phai ghi rd yéu cau vé dién tich dét sir
dung).

BOi véi trudmg hop xin giao dit, thug dét dé nudi trdng thuy sén thi phai c6 dy 4n
nudi trong thuy san dugc co quan quén ly thuy san cap huyén tham dinh va phai c¢6 bao
cdo danh gia tac dong moi trudng theo quy dinh cia phép ludt vé moi truong.

- Thoi gian gidi quyét: khong qua 10 ngay lam viée k& tir ngdy nhan du hd 50
hop 1¢, UBND céap xa phai hoan thanh thu tuc va chuyén cho co quan quan ly dat
dai cap huyén.

2. Pon xin giao dét lam nha ¢ déi véi ho gia dinh, ca nhan tai nong thon khong
thudc truong hop phai du gia quyén sir dung dat.

- Trach nhiém, thdm quyén cua UBND xa: ty ban nhan dan cap x3 cin cir vio
quy hoach sir dung dt chi tiét, ké hoach sir dung dt chi tiét cua dia phuong da
dugc cip c6 thdm quyén phé duyét, lap phuong 4n giao dat lam nha & kém theo
phuong an boi thuong, giai phong mit béng (néu c0);

~ Guri Hoi dong tu vin giao dat cua cAp X3 xem xét, d& xuat y kién ddi véi phuong an
giao dat;

Niém yét cong khai danh séch cac trudng hop duge giao dat tai tru s uy ban
nhan dan xa trong thoi han muoi lam (15) ngay 1am viée va td chire tiép nhan y kién
dong gop ctia nhan dan;

Hoan chinh phuong 4n giao dét, 1ap hd so xin giao dét gui Phong Tai nguyén
va Méi truong huyén.

- Thoi gian giai quyét: khong qua 10 ngay lam viéc ké tir ngdy nhan dii hd so |
hop 1 (khong ké thoi gian niém yét cong khai), UBND cAp xa phai hoan thanh tha °
tuc va chuyén cho co quan quan ly dat dai cap huyén. .

3. Ho so ding ky chuyén muc dich sir dung dt (truong hop khong phai xin
phép), gdm co:

+ To khai dang ky chuyén muc dich str dung dét (theo mau);

+ Gidy ching nhén quyén str dung dat.

- Thoi gian giai quyét: Trong thoi gian khong qua 03 ngay lam viéc ké tir ngay
nhén di hd so hop 18, UBND cép xa phai hoan thanh thu tuc va chuyén cho co quan
quan ly dat dai cép huyén. '

4. Ho so xin cap gidy ching nhan quyén sir dung dét cho ho gia dinh, c4 nhan
dang sur dung dat tai xa, thi tran, gdbm co:

a) Pon xin cap gidy chimg nhan quyén st dung dat;
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b) M6t trong céc loai giéy to vé quyén str dung dat quy dinh tai cac khoan 1, 2
va 5 Diéu 50 ciia Ludt Pat dai (néu cb);

¢) Vian ban uy quyén xin cép gidy chimg nhan quyén sir dung dit (néu o).

- Trach nhiém, thAm quyén ciia UBND cdp xd: Uy ban nhan dan cap xa co
trédch nhigm tham tra, x4c nhan vao don xin cép gidy chimg nhan quyén st dung dit
vé tinh trang tranh chép dit dai ddi véi thira dat;

Trudng hop nguoi dang sir dung dat khong cé gidy to v& quyén sir dung dit
quy dinh tai cac khoan 1, 2 va 5 Diéu 50 ctia Ludt Dét dai thi thm tra, x4c nhan vé
nguon gbc va thai diém sir dung dat, tinh trang tranh chép dét dai déi véi thira dat, sy
phi hop véi quy hoach sir dung dét, quy hoach xdy dung diém dan cu ndng thon ddi
Vv6i noi da c6 quy hoach dugce xét duyét;

Cong bd cong khai danh sich cdc trudng hop du didu kién va khong du diéu
kién cap gidy chimg nhan quyén sir dung dit tai tru s& iy ban nhin dan x3, thj trin
trong thoi gian mudi 1am (15) ngay;

Xem xét céc y kién dong gép dbi véi cac truong hop xin cap gidy chirng nhan
quyén st dung dat;

Péi voi trudng hop cip gidy ching nhén quyén sir dung dét cho trang trai thi
trude khi cép gidy ching nhén quyén st dung dét phai thuc hién ra soat hién trang
st dung dat theo quy dinh. |

- Thoi gian giai quyét: khong qua 10 ngay lam viéc ké tir ngdy nhan du hd so hop
I&, UBND cap xa phai hoan thanh tht tuc va chuyén cho co quan quan ly dat dai cap
huyén (khong ké thoi gian cdng bd cong khai danh sach cac truedng hop xin cp gidy
chimg nhan quyén sir dung dat).

5. Trach nhiém ctia UBND cap xa trong viéc tiép tuc giao, cho thué dit nong
nghiép ddi véi ho gia dinh, c4 nhan theo quy dinh tai khoan 1 Didu 67 cia Luat Dat
dai :

Trude khi hét han sir dung dat séu (06) thang, ty ban nhan dan cp xa noi c6
dat thue hién nhitng viéc sau day:

+ T chirc cho hd gia dinh, ca nhan c6 nhu cau sir dung dat thuc hién dang ky
tiép tuc sir dung dat;

+ L4p danh séch céc hg gia dinh, ¢4 nhan da ding ky tiép tuc sir dung dét;

+ Nhén xét vé viéc chap hanh phap luat dat dai trong qua trinh sir dung dét;

+ X4c nhan vé su pht hop cua hién trang sir dung dét so v&i quy hoach str
dung dat da dugc xét duyét.

- Thoi gian giai quyét: khong qué 10 ngay lam viéc ké tir ngay nhén di hd so hop
1&, UBND cap xa phai hoan thanh thi tuc va chuyén cho co quan quan ly dat dai cap
huyén.

6. Trach nhiém cia UBND cap xa trong viéc chuyén déi quyén sir dung dat
ndng nghigp ctia ho gia dinh, c4 nhan:

13
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a. Truong hop chuyén doi theo chi trwong chung vé ddn dién ddi thira thi thuc
hién theo quy dinh sau:

- Céc ho gla dinh, c4 nhén sur dung dat nong nghlep tu thoa thuén véi nhau
béng van ban vé viéc chuyén dbi quyén str dung dat néng nghiép va ndp hd so gom:

+ Van ban thoa thuén;

+ Gidy chimg nhan quyén sir dung dit hoic mot trong cac loai gidy to vé
quyén sir dung dét quy dmh tai cac khodn 1, 2 va 5 Didu 50 cua Luat Dat dai.

- Uy ban nhan dan cdp xa l4p phuong 4n chuyén déi quyen str dung dét nong

nghiép chung cho toan xa, phuong, thi tran va giti phuong an dén Phong Tai nguyén
va Méi truomg huyén.

- Thoi gian giai quyet dugc xdc dinh trong phuong 4n chuyén ddi quyén sir
dung dit do UBND cap huyén, thi xa thudc tinh xét duyét.

b. Trudng hop chuyén dbi quyén sir dung dat nong nghi€p gitra hai ho gia dinh,
cd nhan:

- Hb so gém:

+ Hop ddng chuyén déi quyén str dung dat;

+ Giay chimg nhén quyén str dung dat hodc mét trong cac loai glay to vé
quyén sir dung dét quy dinh tai cic khoén 1, 2 va 5 Diéu 50 ctia Lu4t D4t dai.

- Thoi gian giai quyét: khong qué 03 ngay lam viéc ké tir ngay nhan du hd so
hop 1¢, UBND céap xa phai hoan thanh thu tuc va chuyén cho co quan quan ly dat
dai cip huyén.

A Ho SO Xin chuyen nhugng quyeén sir dung dat ddi véi ho gia dinh, ca nhan st
dung dit tai x3, thi trén, gom co:

+ Hop dong chuyén nhuorng quyén str dung dit;
+ Gidy chimg nhéan quyén sir dung dat hoac mat trong céc loai gidy to vé
quyén str dung dét quy dinh tai céc khoén 1, 2 va 5 Diéu 50 ctia Luét Dét dai.

- Thoi gian glal quyét: khong qué 03 ngdy lam viéc ké tir ngay nhan du hd so
hop 1¢, UBND cap xa phai hoan thanh thi tuc va chuyén cho co quan quan ly dat
dai cap huyén.

8. Ho so dang ky cho thug, cho thué lai quyén sir dung dit ddi véi ho gia dinh,
cé nhén sir dung dat tai xa, thj tran, gom co:

+ Horp ddng thug, thué lai quyen sit dung dat;

+ Gidy chimg nhén quyén sir dung dit hoic mot trong cac loai gidy to vé
quyén str dung dat quy dinh tai cac khoan 1,2 va 5 Piéu 50 cua Luat Dét dai.

- Thot gian glal quyét: khong qua 03 ngay lam viéc ké tir ngay nhan du hd so
hop 1¢, UBND cap xa phai hoan thanh thii tuc va chuyén cho co quan quan ly dét
dai cap huyen

9. Ho so xo4 dang ky cho thug, cho thué lai quyén sir dung dit:

14
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Sau khi hop dong thué, thué lai quyén st dung dét hét hidu luc, nguoi da cho
thué, cho thué lai quyén sur dung,dét‘giri hd so ddi véi trudng hop dd ndp hd so cho
thué, cho thué lai quyén sir dung dat, gom co:

+Don xin xoé dang ky cho thug, cho thué lai quyén sir dung dat;

+ Vi gidy chimg nhén quyén sir dung dét dén noi da ndp hd so cho thué, cho thué
lai.

- Thoi gian giai quyét: khong qua 03 ngdy lam viéc ké tir ngay nhan du hd 50
hop 1§, UBND cap x3 phai hoan thanh thi tuc va chuyén cho co quan quan ly dat
dai cap huyén.

10. Hb so thira ké quyén str dung dat déi voi h¢ gia dinh, c4 nhan sir dung dét
tai x4, thi tran:

Bén dé thira ké ndp mot (01) bg hd so thira ké quy2n sir dung dét, gdm c6:

a) Di chuc; bién ban phan chia thira ké; ban an, quyét dinh gidi quyét tranh
chap vé thira ké quyén st dung dét ciia Toa 4n nhan dan da c6 hiéu luc phéap luét;
don de nghi cia ngudi nhan thira k& ddi véi truong hop ngudi nhén thira ké Ia nguoi
duy nhét.

b) Gidy chimg nhan quyén sir dung dit hoic mot trong céc loai gidy to vé
quyén sir dung dét quy dinh tai c4c khoan 1,2 va 5 Didu 50 cua Luat DAt dai.

- Thoi gian giai quyét: khong qua 03 ngay lam viéc ké tir ngay nhan du ho so hop
1&, UBND cap xa phai hoan thanh tht tuc va chuyén cho co quan quan ly dat dai cap
huyén.

Trong thoi gian khong qué 03 ngdy 1am viéc sau khi nhan duoc thdng bao nghia vu
tai chinh, UBND cép Xa ¢6 trach nhiém thong bdo cho bén chuyén nhugng va bén nhan
chuyén nhuong dé thuc hién nghia vu tai chinh véi Nha nudc.

11. H so tidng cho quyén sir dung dat:

Bén ting cho quyén sir dung dat lap mot (01) bd hd so tang cho quyén str dung
dat, gdm co:

+ Vin ban cam két tiang cho hodc hop ddng ting cho hoic quyét dinh ting cho
quyén str dung dit cta td chic;

+ Gidy chimg nhan quyén sir dung dat hoic mét trong cac loai gidy to vé
quyen sir dung dat quy dinh tai cac khoan 1, 2 va 5 Didu 50 ciia Luat DAt dai.

- Thoi gian gidi quyét: khéng qua 03 ngay lam vige ké tir ngay nhan du 1'16 so hgp
I&, UBND cép xa phai hoan thanh thi tuc va chuyén cho co quan quan ly dat dai cap
huyén.

Trong thoi gian khong qué 03 ngay 1am viée sau khi nhan duoc thoéng béo nghia vu
tai chinh, UBND cap x3 ¢4 trach nhiém théng bao cho bén chuyén nhuong va bén nhén
chuyén nhuong dé thuc hién nghia vu tai chinh véi Nha nude.

12. H6 so dang ky thé chdp, hd so dang ky béo lanh dbi véi ho gia dinh, ca
nhan str dung dat tai xa, thi tran:

15
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Trong thoi han khong qua nam (5) ngay lam viéc ké tir ngay ky két hop dong
tin dung, bén thé chap, bén bao lanh bang quyén sir dung dét phai 1dp mét bd hd so
dang ky bao lanh giri cho UBND x4, thi tran d6i véi ho gia dinh, c& nhan sir dung
dit tai x4, thi tran.

-Hb so gém:

a) Pon xin ding ky thé chép, dang ky bao lanh bang quyén st dung dat;

b) Hop ddng thé chép, hop ddng bao lanh bang quyén sir dung dat;

c) Gidy chitng nhan quyén st dung dat hodc mot trong cic loai gidy t& vé
quyén sir dung dat quy dinh tai cac khoan 1, 2 va 5 Piéu 50 cta Luat Pat dai.

- Thoi gian giai quyét: khong qua 03 ngay lam viéc ké tir ngay nhan dit hé so hop
1&, UBND cap x3 phai hoan thanh thu tuc va chuyén cho co quan quan ly dat dai cap
huyén.

Vige dang ky thay doi noi dung da dang ky thé chdp, da dang ky bao lanh bing
quyén sir dung dét; stra chita sai st trong ndi dung dang ky thé chap, ding ky bao
lanh bing quyén str dung dét dugc thuc hién theo trinh tw, thi tuc ddi véi viée dang
ky thé chdp, dang ky bao lanh bang quyén sir dung dét

13. Ho so xin x04 dang ky thé chap, bao lanh bang quyén sir dung dat:

Sau khi hoan thanh xong nghia vu tré no, bén da thé chip, bén di bao lanh
bang quyén sir dung dat np hd so dén noi di xin dang ky thé chép, bao lanh, gdm
co:

+ Don xin xod dang ky thé chip, don xin xoé dang ky bao lanh c6 xéc nhan
ctia bén nhan thé chip, bén nhan béo lanh;

+ Gidy chirng nhén quyén str dung d4t.

- Thoi gian giai quyét: khong quéa 03 ngay lam viéc ké tir ngay nhan di hd so hop
1&, UBND cap x3 phai hoan thanh tht tuc va chuyén cho co quan quan ly dat dai cap
huyén.

Trinh tu, thi tuc ddi véi viée dang ky huy hogc x04 két quéa ding ky thé chap,
dang ky huy hodc xod két qua ding ky bao lanh bang quyén sir dung dat; diang ky
két qua vé viée xu ly tai san thé chap bang quyén st dung dat, ding ky két qua vé
viée xir ly tai san bao lanh bang quyén sir dung dat dwoc thuc hién theo trinh tu, thu
tuc dbi véi viee xoa dang ky thé chip, xo4 dang ky bao lanh bang quyén st dung
dat.

14. Ho so dang ky gép vén bing quyén st dung dét dbi véi ho gia dinh, ca
nhén str dung dét tai x3, thi tran:

Bén gép vén bing quyén str dung dat ndp mot (01) bd hd so dang ky g6p von,
gdm co: :
+ DPon xin diang ky gép vn bing quyén str dung dat,
+ Hop dong gép vén bing quyén sir dung dit,

16
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+ Gidy chimg nhan quyén sir dung dét hozc mot trong cdc loai gidy to vé
quyén str dung dat quy dinh tai cac khoan 1, 2 va 5 Diéu 50 cua Luat Pat dai.

- Thoi gian glal quyét: khong qua 03 ngay lam viée ké tir ngay nhan du hd so
hop 1§, UBND cap xa phai hoan thanh thu tuc va chuyén cho co quan quéan 1y dat dai
cap huyén.

15. Hb so xo4 ding ky g6p von bing quyén sir dung dit ddi véi ho gia dinh, ca
nhan.

Bén da gop von hozc bén nhan gbp von bang quyén sir dung dt hodc ca hai
bén ndp ho so dén noi da xin dang ky g6p von, gom co:

+ Pon xin xo04 ding ky gép von biang quyén sir dung dat,

+ Hop ddng chim dut gop vén,

+ Gidy ching nhan quyén str dung dit.

- Thoi gian glal quyét: khong qué 03 ngay lam viéc ké tir ngay nhén du hd so

hop 1¢, UBND cdp xa phai hoan thanh thu tuc va chuyén cho co quan quan 1y dt
dai cAp huyén.

Piéu 20. Xac nhan:
UBND x4, phuong, thi trin xdc nhan dbi véi cac tmbng hop sau day

- Xac nhédn vao don xin cap gidy chimg nhan quyén sir dung dat vé tinh trang
tranh chap dat dai ddi véi thira dat.

Trudng hop ngudi dang sir dung dat khéng c6 gidy to vé quyén st dung dat quy
dinh tai cdc khoan 1,2 va 5 Diéu 50 ctia Luat Dt dai thi thAm tra, xac nhan vé ngudn
goc va thoi didm st dung dat, tinh trang tranh chip dét dai ddi voi thira dét, su phu

hop véi quy hoach sir dung dét, quy hoach xdy dung diém dan cu nong thon doi véi
noi da c6 quy hoach duoc xét duyét.

- X4c nhén vé su phi hop cua hién trang st dung dét so véi quy hoach st dung
dat da dugc xét duyét. /

- Xéc nhén vao don xin glao dét, cho thué dit vé nhu cAu st dung dat ctia ho gia

dinh, cd nhan hogc tra lai don xin giao dét, thué dit dbi véi truong hop khong du didu
kién.

- Thoi gian giai quyét: khong qué 3 ngy ké tir ngdy nhan du hd so hop 1é.
- L€ phi: theo quy dinh ctia phép lut

Chuwong V
TIEP NHAN, GIAI QUYET HO SO TRONG LINH VUC XAY DUNG NHA O

Diéu 21. Thim quyén cdp gidy phép xdy dung ciia cip x:

17
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UBND cép x3 chi duoc cép gidy phép xay dung nha ¢ riéng 1€ 0 nhiing diém
dan cu ndng thon da cé quy hoach xay dung dugc cap c6 thim quyén phé duyét.
Nhiing dlem dén cu do UBND cap huyén truc tiép quan ly quy hoach thi UBND
cap huyén cap gidy phép xay dung

Cong chirc phu trach tiép nhan hd so va tra két qua tai B6 phan tiép nhan va tra
két qua 1a: Cong chirc Dia chinh - Xay dung .

Diéu 22. Cip gidy phép xay dung nha &:

1. Cac trudng hop cu thé

a. Ho so xin cép gidy phép xdy dung mdi nha & gém

Tuy theo tinh chat, quy md cdng trinh, hd so xin cip gidy phép xay dung bao
gdm nhimg tai liéu chu yéu sau day:

- Pon xin cép gidy phép xdy dung (theo mau);

- Gidy to vé quyén sir dung dit theo quy dinh ctia phép ludt vé dat dai;

- Ba b hd so thiét ké, mdi bo gdm:

+ Mat bang cong trinh trén 16 dét ty 18 1/200 — 1/500, kém theo so db vi tri
cong trinh;

+ Miit bing cac ting, cic mit dimg va mit cit chu yéu cong trinh, ty 1€ 1/100-
1/200,

+ Ban vé mat bang méng ty 1& 1/100-1/200 va chi tiét mat cit mong ty 1€ 1/50; ‘

kém theo so dd hé thong thoat nudc mura, xtr Iy nude thai, cap nudc, cip dién ty 1é
1/100-1/200.

b. Hd so xin cép giéy phép cai tao, stra chira, mé réng nha & hién co gf)m:

- Pon xin cép gidy phép xay dng (theo ma‘7u)

- Béan sao mot trong nhitng gidy t& vé quyén st dung dét va quyén s¢ hitu nha
(néu co);

- Ba b6 h6 so thiét ké, mbi bo gdm:

+ Mit bing cong trinh trén 16 dét, ty 1& 1/200 - 1/500, kém theo so dd vi tri
cong trinh.

+ Mit bing céc tang, cic mit dirng va mit cit chu yéu cong trinh, ty 1& 1/100-
1/200.

+ Ban vé mat bang mong ty 1& 1/100 - 1/200 va chi tlet mat cit - mong ty 1¢

1/50, kém theo so d6 hé thdng thoat nudc mua, nude thai, cap nudc, cap dién ty 18
1/100-1/200.

c. Hb so xin cip gidy phép cai tao, stra chira, m¢& rdng nha & thudc so hitu toan
dan do Nha nudc quz’m ly hodc nha & thude so hiru tap thé gom:

- Pon xin cép gidy phép xay dung (theo mdu) do dai dién hop phép cua chu so
hitu nha ding tén;

18
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- Ban sao mét trong nhimg gidy t&r vé quyén sir dung dét va quyén s& hiru nha:

- Ba b hé so thiét ké, mdi bo gdm:

+ Mit bang cong trinh trén 16 dét ty 1& 1/200-1/500, kém theo so db vj tri cdng
trinh;

+ Miit bang cac tang, cic mit dimg va mit ct chu yéu cdng trinh, ty 1& 1/100-
1/200;

+ Ban v& mét bing méng ty 1¢ 1/100-1/200 va chi tiét mdt cat méng ty 1¢ 1/50
kém theo so' d6 hé thong thoat nude mua, xir ly nude thai, cap dién, cap nuoc ty 18
1/100-1/200.

- anh chup khd 9 x 12cm mit cit cong trinh ¢6 khong gian lidn k2 trude khi cai
tao, stra chira va mo rong.

Péi voi cong trinh, nha & riéng 1é trong viing da ¢6 quy hoach xdy dung dugc
duyét va cong bd nhung chua thuc hién thi trong hd so xin cap gidy phép xdy dung
cong trinh ngoai cic tai lidu quy dinh tai diém a khoan 1 Diéu nay, chu cong trinh
xay dung con phai c6 gidy cam két tu pha do cong trinh khi Nha nudc thuc hién quy
hoach xay dung.

2. Thoi gian giai quyét:

Khong qué 15 ngdy 1am viée, ké tir ngay nhan di hé so hop 16

Néu qué thoi han trén ma co quan cép gidy phép khong c6 y kién tra 167 bing
van ban, ngudi xin cap giay phép xdy dung duoc quyén khai cong xdy dung cong
trinh khi da du céc diéu kién sau:

- C6 mat ‘ba“ing xdy dung dé ban giao toan bd hodc timg phén theo tién do xay
dung do chi dau tu xay dung cong trinh va nha thau thi cong xdy dung thoa thuan;

- C6 thiét ké ban vé thi cong cua hang myc, cong trinh da dugc phé duyét;

- C6 hop dong xay dung;

- C6 dii nguon vén dé bao dam tién do xdy dung cong trinh theo tién do da
dugc phé duyét trong dy an dau tu xdy dung cong trinh;

- C6 bién phap dé bao dam an toan, v¢ sinh méi trudng trong qué trinh thi cong
xay dung;

- Bbi v6i khu db thi mdi, tuy theo tinh chét, quy mo xdy dung phai xay dung
xong toan bd hodc tirmg phan céc cdng trinh ha tang ky thudt thi méi dugce khai
cong xay dung cong trinh.

3. Mtc thu 1€ phi: Theo quy dinh ctia phép luat

Chwong VI
TO CHUC THU'C HIEN

19
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Diéu 23: Gidm dbc cic S0, Thu truéng céc Ban, nganh lién quan, Chu tich
UBND cép huyén, cdp xa c6 trich nhiém 3 chirc thong bao, tuyén truyén rong rai
vé ban Quy dinh nay dé cdng dan, t6 chirc duoc biét, thuc hién va kiém tra giam sat
viée thuc hién; Thuong xuyén kiém tra danh gid so két, téng két rat kinh nghiém
viée t6 chirc thuc hi¢én ban Quy dinh nay.

Trong quéa trinh t6 chirc thuc hién, néu c6 gi vuéng méic, UBND cac xi
phuong, thi tran phan dnh vé UBND huyén, thj xa dé xi Iy va tong hop béo céo
UBND tinh (qua S& Néi vu) dé xem xét giai quyét. 22—

TM/UBND TINH QUANG TRI
__CHU TICH %

20



| T i - el
) 1L rn ol -
e gl VI b

=0 b T

.

.------.“."II-:L el -




MAU I

VRND.CAD XA....

r=/ 8.2 \ \

FRND CAT XA

BO PHAN TIEP NHAN VA TRA KIET QUA... WO PIAN TIER NIAN VA TRA KT Q14

Sa: ~ . PN

3o phan ucp nhin v wa ket qua nhin coa ong (hir), 10 cliic

fain chi

n ha s,

Npiyv nl

116 s pom ¢

Npdv hen ta KEqui,

NGUOT NOP 11O SO

PHIEU NHAN 11O SO

< \_ ‘N

Npayv nhin ho so

[ s pam ¢

Npav hen ta ket qua

T NGUOT NOP 11O SO
v ININ .,

PHITU NHAN 11O SO

Vit kel g i cen ang (i 1o

NGUOH NITAN 11O S



e .
=
. "
= 1 p= S e =

=h Al _.n_._.._..

H,_.i:_ﬂ!

I

q._. E....q_.__.-._l

- -
- i
- =
Ry
. i
.
=l ............I..... 1" 4, —— I..||
= o
- LB ..l__._.-.__._q R ...m
- ="n ll
- i i
-
1= .
ra =
= o o .
. - S .. «1 . . "--.-.-“—-E..“"“ —-

..H.. ..rl...“..-._u.”...ﬂ._.l .



VAU 2

UBND CAP XA CONG HOA XA HOI CHU NGHIA VIET NAM
BO PHAN TIEP NILAN VA TRA KET QUA . Pac lap — Tu do — Hanh phuc
33 - [PC. oo omgdy .../ .. thing .. .odm 200

PHIEU CHUYEN HO SO

Bo phan tiép nhan va tra két qua chuyén ho so cua
Ong, DA (IS CRIC). oo oo ettt e e e e e
DA B e i i wise mem s i e i 556 ST i G 4 50 Mo o 1 B 5 o i o 4L i

NIGE QUTEE - v cve wcn o vsmos s mimmais s mn fims Fmaih 504 e Hibi S50 o' S 403 Mt Srwsora im0 2008 S0 50w

D OB ... e o5 oo 505 i o5 0 e 5 e nghi¢n clu. xem Xt gidt quyct va chuven ho
s vé Bo phan uép nhin va ta kel qua d¢ wa lar cho cong din vao

ELET VSN s - | ¢ P ndam 200)..

Truding hop qud thisi gian quy dinh. yéu ciu giri phicu tra [0, néu ro [v do viy hen

lai ngay tra ho so cho bo phan tiép nhan va tra ket qua de tra Lot cho cong dan.

(=]
(-
. a . . - i (I, . . o i %
RO PHAN CHUYEN MON : BO PHAN TIEP NHLAN VA TRAKET QUA =
(CAN BO, CONG CHUC KHAC)
(k¥ nhan) (kv gia0) E
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MAU 3
SO THEO DOI GIAI QUYET -
HO SO CUA TO CHUC, CONG DAN TAI BO PHAN TIEP NHAN VA TRA KET QUA
STT | Ho tén, dia | Noi dung cong viéc can Noi co Ngay Negay Ngay Ngay Tinh trang | Ghi chu
chi nguoi giai quyet trach nhan hen Lanh dao to chiie, | thuc té giai
nop ho so nhiem giai ho so tra UBND cong dan | quyét ho so L
quyet hoso | capxa ky | kynhan X .
: lai ho so |
\\.“ y -.&lll"l;
1 2 3 4 _ 5 6 7 8 9 |10
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Doc lap — Tu do — Hanh phuc

DON DANG KY KHAI SINH QUA HAN

Kinh gt IBND  .oovsmursmonss

Torla (ho va tén ngudi lam don): ..o
Ngay, thing; ndm sioh: ... .00 inins o I 5 BN PSRRI sz B aeis s S
Not thuong tra/Tam trd (1) oo e
Giady CMND/Giay t& hop 1& thay the (2): ... i

QMO S5 e i e mnimong cAptal vvvvuneiiiniiiin, ngay ...... thing ........ nam
bang ky khai sinh qud han cho ngudi ¢6 tén dudi day:

Ho va tén: ..... PO et R B S Gidi tinh:

Ngay. thang, niam sinh:

Not sinh (3):

B0 0 ICHITE RIED . 0 5 0565 555 Mo e s mommmmmes wons
Con tht may: .............. SG con trong mot lan sinh (4): ...
Phan khai ve cha, me CHA ME
Ho va tén
Ngay, thdng, nam sinh

Dan toc

Qudc tich

Qué qudn (5)

LNUi thudng trd/Tam tri (1)




........................................................................................

Toi cam doan nhitng 1&i khai trén day 12 ding su that va xin chiu trach
nhiém trudc phdp luat vé 1oi khai ctta minh. |

Pé nghi Quy Uy ban xem xét, dang ky.

Nguoi [am don

(ky va ghi ro ho tén)

Chui thich:

(1) Ghi ding theo noi dang ky ho khédu thudmg trd; trong trudmg hop khong ¢6 noi thudng tru,
thi ghi theo noi tam trd va ghi rd “Tam trd”.

(2) Ghi rd loai Gidy t& hgp 1¢ thay the (HO chiéu .).

(3) Ghi rd dia diém sinh (bénh vién, tram y té ....), xd/phuong, huyén/quan, tinh/thanh pho.

(4) Trong trudng hop sinh doi, sinh ba ... phai phan dinh rd thi ty sinh. ,

(5) Ghi theo noi sinh trudng clia cha dé; néu khong rd cha dé 12 ai, thi theo nui sinh trudmg cta
me dé; trong trudng hop khong xdc dinh duoc cha, me dé, thi theo noi sinh trudng cla ngudi
nuoi dudmg tir nho.



L-tl

il

1 EU3

CONG HOA XA HOTCHU NGHIA VIET NAM Miu TPATT-1900-A !
Boce lap - Tr do - Hanh phuc

Giay CMND/Gidvtohoplethay the (2): . ... ...

o1 o captai. ..., ngay .. . ... thang . ..... oo

Pa diing kv khat sinh tai: .. e T L T T e

...... nuay L. Hhdng L nam

Phan khai ve CHA 5 ML
cha, me

Ho vivicn
Neay, thing, nim sinh | *
Dan toe

Quoc tich

Qué quin (5)

Noi thuong tri/Tam tri(l)

Giay CVMINIE/Giay 8 hgp 18 thay th& LT . cobe o o o maomem ssm s o s s wwmrms e« aomes s

N N T T LT GAPTAN 5. 2 o0 s o ot oo AV o, L thing ...y niim ... ...

o

L4

SZo Iz

<l



Toi xin xdc nhan nhitng 1o khaitrénday cha. ..o o0
[ diing sur thit var xin chiu trich nhiém trude phdp luat vé viée lam ching cia minh.
..... sAGAY o v thng . oo o Ml <, ..y .
(Ky va ghi rd ho tén)

Xiac nhan cioa nguoi lvm chiong tha hai:

5 DVRTE R 1 R DU e

Ngay, thing, nam sinh: .. ... .. ... ... .. PR S A g~ R S U s

Not thuemg a/Tam ted( 1) ..o

Gidy CMND/Gifly torhop 18 thay the (2): ... ..o
802 . ern e sedptlal ..o, AW waiss o 0 = HHARE « Soosey » L) P

Toi xin xdc nhan nhitng Ioi khai teénday cha ... ... .. ... .

[ diing sir thit vii xin chiu trich nhiém trude phip luat vé viée lam chiing ciia minh.
..... Jngay ......thing......nam........

(Ky vit ghi 16 ho tén)

Tor xin cam doan nhimg 11 khai cta tor v xdce nhin cia hai neudi A (.hllll" trén dav B diing
that v xin chiu triich nhicm trede phip luat vé cam doan ctiia minh
B3¢ nghin Quy Uy ban xem xet, dang Ky,
...... nghy . coo o thdag . ..o i, .-
Nguoi lam don
(IKy viv ght 6 ho tén)

Xiie nhin cua Uy ban nhin dian ¢ap xa noi da diang ky
khai sinh trude day(6)

......... ,ngay ......thing......ndm.......
T/M UY BANNHANDAN ©.............
CHU TICH

(Ky var ghi r6 ho tén, dong diu)

Chit thich: (1) Ghi diing theo nei ding k3 ho khew thieimg wii; trong tricong hop khéng 6 noi theecny tri, thi ghi theo nesi tam
ver ghi ré “Tam trii- "

(2) Ghi vd loai Gidy ter hop 1é thav thé (Ho chiéie ..

(3) Ghi ré dice elicim sinh (hénh vicn, tramy 16°.), xélphaong, faynl qudin, il i e,

(1) Trong rreimg hop sinh déi, sinh ber . pheir phan dinh v thie e sinh,

(3) Ghi theo nei sindt teiecing evier chee ds né khiéng 13 chea de 1 ai, thi theo nen sinh trreeing erie me dé; trong tricem hep Ehany
vie elinh dicgre cha, me Jdc, thi thee not sinh trwgng ciia ngeai ndi dudng tie .

(6) CIi een thict dée vai irene hop net dédng 9 lai viée sinh khede vii noi def diing 55 I sind oo deiv

LY



Mau TP/HT-1999-B.3

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

PON PANG KY LAI VIEC KET HON

Kinh g UBND: vicsuiivn e

Ching toi la:

Ho vaténchong: ........ccoocoiiiiinnan. Ho vAaten vo: ..ooeviiiiiiiieiieiine i,
Neay, thing, mam Sinh: oo s sesasess Ngay, thdng, nam sinh: ..................
B BICS o0 e s icacsimmaass s manas s s ssaaass 5,230
OO HEhE uoiin von 55550 som smmms m smnth s Qudc tichs ..o
Qe GUAN (1) . oo nittnne s onamali sdicth Bt 83 ENRBRIRELLAYE ot ccn g gl sinnuass
Nai thuong trid/ Tam tri (2): Noi thudng trd/ Tam tri (2):

Giay CMND/Giay & hop 1€ thay the Gidy CMND/Gldy & hop 1¢ thay the

) el Morarerat- W3 I N Y EEUIE oo st e BB S oot ot someEseE 2
SO caplal c.ooeinninnn. .. 5o L o1 16 £ 1
i BEAY v 595 rs ue thang ..... nam..... ........,NEAY .......... thdng ...nam.....

ba dang ky kéthon tai: ...l ngay ....thang .... nam.....

Lydodang ky lai: ..o

Xdc nhan cta nguoi lam chirg thir nhat:

BEOVE IBIE o om wem e s L T bt SO F
Ngay, thang, nam sinh: ...
Noi thudng trd/Tam trd (2): ....ooooevieviiiiiiinenn
Gidy CMND/Gidy & hop 1€ thay the (3): ..c.oiveieien von ionaenns
BB .. et e nee CRpTAL L S , NgAY ........ thing...... nam .......
- To1 xac nhan nhiing 101 khai trén day ca ... la ding
su that va xin chiu trach nhiém trude phdp luat vé viéc lam chitng ctia minh.
............. ,ngay..........thdng...........nam ....

(Ky va ghi rd ho tén)



X:dc nhan ctia nguoi lam ching thir hai:

HO VA 81 .« cos wsie sossmmnssam s un wmnvnns £ s 63 50 e o

Ngay, thdng, ndm sinh: ...
Noi thudng rd/Tam trl (2): ...oeeeeeememnmneee
Gidy CMND/Gidy & hgp 1€ thay 10 () USSP
S < v i wwa o cAp tal cooveneeruenen ,ngdy ........ thdng...... DA, 55 v
Toi xdc nhan nhimg 10i khai trén day BIIEL « v comwn 85 TG la ding su
that va xin chiu trdch nhiém trudc phdp luat vé viéc lam ching cua minh.

Ching 01 cam doan nhing 15i khai cta ching t0i va xdc nhan cua hai
ngudi lam chimg trén day [a ding su that va chiu trich nhi¢ém trude phédp ludt ve
cam doan cua minh.

Pé nghi Quy Uy ban xem xét, dang ky.

.............. , ngay..........thing..........nam ....
Nguoi lam don
(Ky va ghi ro ho &n)

Xiac nhan cia UBND cip xa noi da dang ky két hon trude day (4)

........... ngdy ..... thang ........ nam
T/M UBND

Chu tich
(ky va ghi rd ho tén, dong dau)

Clui thich:

(1) Ghi theo noi sinh trudng cia cha dé, néu khong rd cha dé la ai, thi theo noi sinh trudng cia
me dé;

(2) Ghi diing theo noi dang ky ho khdu thudng tri; trong trudmg hop khong c¢6 nai thutng tra,
thi ghi theo noi tam trd va ghi & “Tam trd ...".

(3) Ghi 10 theo loai Gidy t& hop ¢ thay thé (Ho chidu....). .

(4) Chi cdn thiét doi vai trudng hop noi dang ky lai vice két hon khdc véi nui di dang ky ket
hon trude day.



|
; Wldu TP/HT - 1999-A.3

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tv do — Hanh phiic

\ DON DANG KY KHAI TU QUA HAN
Kinh gti: UBND ..............

Toi 1a (ho va tén ngudi [Am don): ..o
Ngay, thdng, nam sinh: ...
Noi thrrmU tru/T sl URTE B e ST g o
Giay CMND/Glay to hop 1é thay 1T
S s v wvs w8 g3 ,CAptai .....ooceveennn....., NGAY ... thdng ........ nam
Quan h¢ véi ngudi chét:

Dang ky khai tir qud han cho ngudi c6 tén dudi day:

.
Hovatén:.............................. 675718 10 L
Ngay, thdng, nam Sinh: ....ooeeviieriniri et e e,
I USIIIEL o s 5105 55 5050 e s s o o s s s ok s s S S 5
DB BDCE 65 535 v rmie i e w5 s s 81515 T ¢ (oo O
Not thudng trd/Tam trd cudi cting (1): .o.ooooeeoee
Gidy CMND/Gidy o hop & thay the (2): o oooeee

SO w5 1555 i v e CAp tal ovveiiii ngay ...... thang .......nim

ba chétvao lde: ... giy ... phut, ngay ....... thing.... ....... nim

IMILBIEE F3V5 55 0 mmme s i s s s s s s S s s e et o b
Nguyen nhan chet: ..o
Ly do khong dang ky ding han: ...
Toi cam doan nhung 101 khai trén day 12 ddang su that va chiu trich nhu_m
trude phdp luat vé |31 khai ctia minh.
Peé nghi Quy Uy ban xem xét, dang ky.
......... , ngay ....thang ....ndim
Ngugi [am don
(ky va ghi 1o ho tén)

Chd thich:

(1) Ghi ding theo noi dmu ky ho khiu thudmg tni; trong truemg hop khong ¢d nui thuimg
tru, thi ghi theo noi tam tru vi ghi 6 *“ Tam trd: ..."

(2) Ghi r6 loai Gidy t& hop L& thay the (Ho chiéu. . ).

(3) Ghi 16 dia diém chét (bénh vién, tram v t& ), xd/phutmg, huyén/quan, tinh/ thanh phd.
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CONG HOA XA HOI CHU NGHIA VIET NAM  Mdu TB/HT-1999-C 3
Boc lap - Tu do - Hanh phuc

PUON XIN DANG KXY LAI VIEC TU

Kinh giri: Uy bannhandan .. ... ... ... ... .. ... ... .. ..
Toi 1a (Ho va tén ngudi 1am don): .o e e
Ngly, thang, ndm sinh: . . ... .. e e e
Noi thuomg trd/Tam trd( 1) o
Gidy CMND/Giay tohgp le thay theé (2): .. ... ... i o
Sor ,cdptaiz......... ., ngay ....... thang . ....... nam.......
Quan hé vai ngudi chét: .. .. .. e

EANOCE @ wuvasss 58 Snaaes st iz suss Quoctich: ... ... ... ... . ...

Nai thuemg tri/Tam tri cudi cung(1): ... ... ... .. RRETN e il it e e AT
GiayCMND/GIaY 0 hopl@ BhaghllZ)r . .« . covv covnnummmrsssasimunous soaps wassss s
86z - . s : B L STUEANE & . 5 .o thing ... ... nam

Pachet vao lde: ... ... ... L R phit, ngay. . ... .. thiang .. ......nam.
PO CIIBE s i 5 5955 = moms o = 0 3 mmeies s o 5 8 o i B TRRE 51 3 4 m s i 3 £ & Xt 4 SR 1 K X 4 e
Neuyen nhin chet: . e

30 DR el RIET BORERTY - - o - o cvovecv vt o v e w0 v 4 5l 5 6 6 5 B SRR 2 8§ 5

............. ngay ... thang nam

Ly deoxinddng leflais . . oconnve viscosuin smvns s s s maas i nh 5 iimdd s 5855« f e -
! Xac nhan cua nguoi lam ching thir nhat:
O VAR oo om0 v 5 8 w0 m x5 5 e i w e B e v s 5 e B v D R B R EE S REE s
Negay. thang, nam sinh: ..o 0 o
B (IRE A FRLE Y - - <o v e 55 55 goimem i 6 i i 6 SIS 6 R E 39 SIO08 8 5 8 % 5 A Saere e s 5 4 s O
Gidy CMND/Gidy t& ep 18 Phagy TBEIZYx . . . 2 & cminn 55w 65 6 mmm o i 6 5 6 5 wvmeis 65 5 86 5 5 & v s 66 & 8 4

s CAPEBIY s o s susmmmessassdag ngay ....... thang . ... .. nam

(Ky va ghi r6 ho tén)



Xac nhin cia ngiod im chirng thiy hai:

R T R S U S A

Negay, thing, niim SInh: ..o e e

MNoi thudmg trd/Tam (i (1) L oo e e e

Gidy CMND/Giay to hop 1¢ thay the (2): ..o e i e
L DTS 55 v 56 v nans warw e ORAY : o o v thing ...... nam.....

Toi ximxacubin nltmg 1od Kl Grln Ay el . o cossaus womwavsosss wmmassgesssmmasss s xaws

I diing sur that va xin chin trach nhiém trude phip ludt vé viée 1am cliing ctia minh.

(Ky va ghi r6 ho tén)

Toi xin cam doan nhing 161 khai cua toi va xdc nhin cua hai ngudi lam chimg trén day la
ciing sir that va xin chiu trich nhiém trude phdp ludt vé cam doan cia minh.
Pé nghi Quy Uy ban xem xét, dang ky.
....... gy ... thing.....ném .. ...
) Nguai lam don

(Kv va ghi 1o ho tén)

Xie nhan ctia Uy ban nhan dan cip xi noi di dang ky khai tir
trude day (4)

- S AR ieis o thing ..... v 1)
T/M UY BAN NHAN DAN
CHU TICH

(Ky va ghi ro ho tén, dong diu) P

Clui thich:

(1) Ghi diing theo noi dang ky ho khdw thuomg trii; trong tricomg hop khong ¢6 noi thucmg trii, thi ghi theo noi
tam trii va ghi rg "Tam tri: 7.

(2) Ghi ré loai Gidy térhop 1é thay thé (Ho chicw . . ). ¢

(3) Ghi rd dia diém chét (bénh vién, tram y t¢...). vdlphueomg, huyénlqudn, tinhlthanh pho.

(4) Chi cdn thist doi vei trwcmy hop ned ddng kv lai viée e khae vor noi da dang ky khai e triaie diy



CONG HOA XA HOV CHU NGHTA VIET NAM
Déc 1dp - Tu do - Hanh phic

Mdu TP/HIT-1999.1.5

DON XIN DANG KY LAI VIEC NUOI CON NUO!

Kinh giri: Uy ban nhan dan
Chiing toi (To1) la:

L Ong _ Ba |
Ho va tén -
Ngay, thang,nim,sinh S e TR OSH.
Dian toc - - B

| Qugc tich B e .
Qué quan(!) L T b

A

| Nghé nghiep |\

Noi thuong tri/Tam tri(2) - Ik .
GiayCMND/Gidy té5 hop 12

thay thé(3)

So

Noi cidp

Ngay cap = = i

Da ding ky nhdn nguoi co tén dudi day 1am con nusi:

BN AN iiiiviniioins seianrenrssrensssesemmomss semss e s oA S e S Gidit tinh.: oo _—_—

Ngay, thang, ndm Sinh: oo i

PN IR &covsscnsocnscoississsssinosausemsios smmommmaasss s s o s S AT A S 555

DBR 60 oo sonsmnnssimmiss swssssmionmsstenesmasarras Quoc tHeh: oo

L84 0 VR e S

Noi thueng trd/Tam trG(2):

i | A UCH S ST SN S SRS O R . gt e oalla wes A I o3
Ngay ......... thang .......... B o2 cov5sswsveson datnnnn
Phan khai vé Bén giao con nuéi trudc day:

Cha me dé&/Nguoi gidm ho: ...
Not thueng trd/Tam tra(2): oo

-

25



Biachiizccoommaonans e e i e S S e SRS
Nguoi dai dién: ..o IS RE e R L SR gy AR
CRTHC VU cevovvoeveersrearensecsesserassaseers s s S Y
Ly do xin ding ky lai vi¢e R CE (. P ————— e

Toi xin xdc nhan 10 khai trén dAy CUA oo
la diing su that va xin chiu trdch nhiém trudge phap ludt vé viee lam chimg cna minh.

-~

............ , ngay ......thdng ... NAM ..o
(Ky vi ghi 16 ho'tén)

Toi xin xdc nhan 1i Khai trén dAY CUA ...c..vveeireriemssemaeesensensemse oo
1a diing su that va xin chiu trich nhiém trude phdp ludt vé viéc 1am ching clia minh.

............ , ngdy ......thang ....... NEAM .ooooeevee
(Kv va ghi 16 ho tén)

Ly



Toi xin cam doan nhiing 16i khai cla toi va xac nhin ctia hai nguot Jam ching
1a diing sur that va xin chiu trich nhiém trudc phdp ludt vé cam doan cua minh.

Dé nghi Quy Uy ban xem xét, diing kv.

ey NEAY L thing ... ndm .......
Nguoi lam don
( Ky va ghi ro ho tén )

Xdc nhan cua UBND
cdp xii noi da ding ky
vide nuoi con nuoi trude day(4)

weeeey NEAY o thiing oniim
T/M UY BAN NHAN DAN.......coovvinnee.
CHU TICH
( Ky va ghi 1 ho tén, chifc v, déng dan )

. YA
Ten Gty

Chii thich: (1) Gbi theo noi sinh tnrong ctia cha dé; néu khong 1o cha o2 13 ai.thi theo nov sin trremyy ctia me
dé; trong tnrong hop khong xic dinh duoe cha, me dé, thi theo not sinh truong ctia NguoT nuoi duong ir o

hodc bo tréng.

(2)Ghi dhing theo noi &ing ky ho khau thuong tni; trong truong hop khong co not tiwromg toi, thi ghi theo noy

tam trd va ghi 16 "Tam tri: ... "
(3)Ghi ré loai Gidy to hop [é thay thé (Ho chiéu, ....).

()T c4n thist trong trirong hop noi ding kv lai khdc voy noi di ding ky viée nhin nudi con nuai tiroe Gy



R r
e T LR




CONG HOA XA HOI CHU NGHIA VIET NAM MAuTP/HT-1999-E.3
Doc lap - Tu do - Hanh phiic

DON XIN NHAN CHA, ME
( DUNG CHO NGUJI TU 15 TUOI TRO LEN )

F 67,0, 0 S TR r s ) S U ——

Téi 13 (Ho v t8n pgnedi 1am don): it s saesssesmans (Gio1 tunh:... .
Nighy, Saling: olien SIH oo semn mas s oo sass s prsmrssmrss
DAD 100 wonnsmmminramsisissaism=s EIafe BEHE st ivomimismmmss mers sommsencecocers
Noi thuong tri/Tam tru(l) .........................................................................................
Gidy CMND/Gily 1o hop 1€ thay thE[2) ........cccoinsmmaummesemmnmasn

-2 E— EAD L o O — ngay....... thing...... ndm...

Xin cong nhan ngudi co tén duoi diy la cha/me cua toi:

BLO VAL BRI ... e cmeasessnmsmnoganssmnesansansssmsas Amnsssnmssamans soss s At SRR AR SRR SR A A R S S SR
Ngay, thang, ndm sinh: .....oooooooeeee e, S o . e
RN BT a5 o i e S SRR A LHIBE BELE - sommisimmnsmss s
I ORI AN v o o o o S S S Al b R A e o

Nici thautBoy il Tam i1z .o

Toi xin cam doan nhirng lo1 khai trén day la dung su that, viec nhan cha/me I
tu nguyén, khong <6 tranh chdp va xin chiu trich nhiém tude phap luit vé viee xin
nhan cha/me cia minh.

Dé nghi Quy Uy ban xem xét, cong nhan.

........ , ngay ......thing ...nam .....
Y ki€n cta nguoi hién dang 1 me/cha Nguoi lam don
......................................................................... ( Ky va ghi 16 ho tén )

........ ngay .....thang ....ndm ..
( K¢ va zhi 1d ho tén )

S

e

1l



Y kifn ciia ngudi duce nhan 1d cha/me

ngay .... thang ..... nim .......
(Ky va ghi 10 ho tén)

......

Chi thich:(1)Ghi ding theo noi ding ky ho khdu thuong tr; trong tarong hop khong 6 nof thueng tri, thi
&hi theo noi tam tri va ghi 16 "Tam tri: ... "

2)Ghi 1o loai Gidy to hop 1é thay thé (Ho cfue’u ;!
(3) Ghi theo noi sinh trirong ctia cha dé; néu khong ro cha dé 14 ai thi theo not .s‘mh tnirong cia me Jé; trong

trromg hop khong xic dinh diroe cha, me dé , thi theo noi sinh trnréng cua Nguor nudi dudng ar nho.

.



-

Mau TP/HT-1999-G. 1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tu do - Hanh phic

DON PE NGHI THAY DOL, CAI CHINH HO TICH.
XAC DINH LAI DAN TOC TRONG GIAY KHAI SINH

Kinh giti: UBND offp tinhithnh phid .. cos w5 o vos sovsason vewss sus gus u s

Toi 1a (ho va tén ngudi lam don):.........oooo
Nedy, thang, D8y SIBH . ocx wemmms vo vee 5w o sos vvs spasasas i vo8 5765 % o vas i

Dan toc:.....ooviiii QUOC IR i o cier o &80 moris sl wivacvoialnse siwsi wovm
Noi thudng trd/Tam el (1) csoes casasion s g6 s B R e S B N 07
Gidy CMND/Gidy to hop 1¢ thay thé (2).......cevvvieninnnne. REE - LIERE
2 A ,caplal............, NEAY..eennennnnnn. thang............ nam

Pé nghi thay ddi, cai chinh ho tich/xdc dinh lai dan Oc cho (3)..........

Quan h¢ vdi ngudi duge xin thay doi, cai chinh ho tich: xdc dinh lai dén
bl (&) o

Theo Giay khai sinh sa:.........., Dyt B .o e o0 s Tt 5 oF 265 05,055
Captlaii.....ooooovvni.n, NEAY .ottt eiiirieaeeaae thang ............... nam

To1 cam doan nhing 101 khai trén day la ding su that va xin chiu trich
nhiém trude phdp luat vé 11 khai ctia minh. =

Pé nghi Quy Uy ban xem xét, giai quyél.

y kién cla nguoi tr du 9 i ... , ngdy...thdng .....nam......
dén dudi 18 tudi (4) Nguoi lam don
(ky va ghi 10 ho tén) : (ky va ghi rd ho tén)

7P

I Zll

- 0

| Y|



Xdc nhan cia UBND cdp xanoidd  Xidc nhan cua UBND cdp xa noi thudng
dang ky khai sinh trude day (6) trd ctia ngudi duge xin thay déi, cai
chinh ho tich; xdc dinh lai dan toc

...... ,ngay....thang......nam... ssqwansony DG v ANSDE < ¢o0-D0M
T/MUBND .... T/MUBND ..........
Chu tich Chu tich
(ky va ghi rd ho tén, déng dau (ky va ghi ro ho tén, dong dau)

Clut thich:

(1) Ghi ding theo noi dang ky h khdu thudng trd; trong trudmg hop khong ¢ noi thudng trd,
thi ghi theo noi tam trd va ghi rd “Tam trd..."”

(2) Ghi rd loai Gidy o hop & thay thé (H chiéu ...).

(3) Ghi o 1am don cho ai (ban than hay ngudi khéc); trong trudmg hop lam don cho ngudi khic
thi phai ghi rd ho va tén cla ngudi do.

(4) Chi cén thiét trong trudmg hop 1am don cho ngudii khic.

(5) Ghi 16 yéu cdu xin thay ddi ho, tén, chit dém hodc cai chinh ho, tén, chit dém, ngay, thdng,
nam sinh hoac xdc dinh lai dan tdc.

(6) Chi cdn thiét trong trudmg hop noi thudng tri cla ngudi duge xin thay ddi, cai chinh ho
tich, xdc dinh lai dan tdc khidc véi noi dd dang ky khai sinh trude day.



VIAU 4
\

CONG HOA XA HOI CHTU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phiuc

-----------------------

PON PE NGHI CAP GIAY PHEP XAY DUNG "
(Cong trinh thudc sd hitu tir nhén)

1. Tén chu dau tu:
- S6 chttng minh thu:
- Dia chi thuong tri:
- S& nha:
phudng (xa):
Tinh, Thanh phé:
- 86 dién thoai:
2. Dia diém xay dung:

Xay dung mdi

Cdl tao, sira LhU! \

HERY P v cxconaamunnmsne

...................................... Pling . o ox v evm s mevanma s ko

ST T (T DN R U e, |5 (. 1 | (PR m2..........
-Tai(s6nha): . ............cccccoeovvn. .. Duong

Phuong (xa) . ........... ... ......
Tinh, thanh pho
Ngudn goe dat . :
Ching chi quy ht)dt_h 50 (m,u u))

- Loai cong trinh:
- Dién tich xdy dung tang (rét

.- Tong dién tich san
SChiGuCan . ..o
4. Don vi hodc ngudi thiét k& (néu cd):
Dia chi
bi¢n thoai . . . ...

L R L

3. Noi dung d¢ nghi cap phép xay dung:

Gldy phép hanh naht,

5. Td chitc, c4 nhan thim dinh thiét k& (néu ¢d)

Gldy phép hanh nghé sg :
6. Loi cam ket

Toi cam doan 1am theo ding gidy phép xay dung duge cip, néu sai toi hoan toan chiu

trich nhiém va xtr |y theo quy dinh cha phdp luat.

Xdc nhan cia UBND phuting (x4, thi trin)

R [, thing... nim ...
Ngudi lam don
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MAU 6

(1IBND cip tinh. CONG HOA XA HOI CHU NGHIA VIET NAM
TP truc thuoc TW) Pac lap - Tu do - Hanh phic
(Co quan cap e

gidy phép xay dung) ’
GIAY PHEP XAY DUNG

So - [ GPXD
Xy dung mai
Cii tao, stra chira W
R 7 ' (o O
- Dia chi
o o DU < = 5 i 2 svwss smavs i 5 3 5 @ v 0 5
7, 01h (o013 6 ) U O R SV .
T, TSI - . ¢ 555 s 755 0 88 57 95 AR € 0 SRR 5 B E OREREE N A8
2. Bugc: phép xay dung céng trinh (legl edng tFnh): . o s ccvnscimmesnnsn s ammesan
Theothietkécoky hidu: .. ... ... .. . . ... . ...
I T R T I T Ty BBDI: o s & 8§ sty @ 5 0w & @ e
GOm cdc hang muc sau day ......................................................
= TG dBE: .« s ccsmessomassmmasas as Dignmtich . .ovoswa ¢ . RO
-Caodondn . . ...l chigidi xdy dung. . ..., ..o
Tai(sOnhd) . ........couiiniiennnn AR OREY . - v snwssssmmesswuesin
Phuda® (68 . < 2on cssvansso s ssumsnsns Quan (huyén). .
Tlnh Itmnh phu .............................................

41 Nhnmg (IIL.U. can qu y.

4.1. Cha ddu e phai hodn toan chiu trdch nhi¢m trude phip ludt néu xam pham cac quyen hop
phip caa ngudt ¢o lién quan’

«.2. Chua dau tu phai thuc hicn cdc didu sau diy:

- Phii thue hién ding cic quy dinh cta phap luat vé dit dai, vé ddu tu va xay dung va Gy
phép xdy dung nay.

- Phii thong bdo cho co quan cap phép xdy dung dén ki¢m tra khi dinh vi cong trinh, iy mong
vil cong trinh ngdm (nhu hdm vé sinh tu hoai. xt 1y nudce thai...).

- Xuat trinh Gidy phép xay dung cho chinh quyén s tai trude khi khdi cong xdy dung va yct
bdo phof cinh cong trinh, s6 gidy phép, tén don vi thiét k&, don vi thi cong, ngay hoan thanh tai
dia diém xay dung cong trinh.

- Khi cdn thay ddi thi€t ké thi phdi bdo cdo va chd quyét dinh cia co quan cip gidy phép xay
dung.

- Khi xay dung xong, chi ddu tu phai bdo cho cu quan cip phép 1ap ho so hoan cong. Gidy
phep xay dung c6 kém theo bién ban kiém tra cong trinh (trang sau) mdi c6 gid tri ding ky
quyén sO htu cong trinh.

4.3. Gidy phép nay cd hiéu luc khdi (,Ong xdy dung trong thdi han Ol nam ké tir ngay ky; qua

thdi han trén thi phai xin gidy phép gia han. .

4.4, Thoi han hoan thanh cong trinh du kién [a ... thang, ké tr ngay cdp Gidy phep xay
dung .

Noi nhan: Tinh (thanh phd, ngay thdng nam

- Nhu trén " ( cof quan cip gidy phép xay dung

- Luu ky tén, déng ddu)

¥/
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MALU 3 CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc lap - Tu do - Hanh phuc

-----------------------

DON bl NGHI CAP GIAY PHEP XAY DUNG

(Cong trinh thudc sd hitu toan dan do Nha nude quan ly
hodc thuoc sd hitu tap thé)

Xay (Jl.m}: mai |
Cai tao, q1r|_[11—1r_1_ R

1. Ten coquan Gl GBI UIE . ... ocvnrneonsne e oo en e sn n s o o s s s

- Dia chi lién he: . ..
- SO nha:

phuong (xa):
Tinh, Thanh pho:
- Sa du,n thnal

Phudmng (xa)

Nguon goce dat .

...... - Loai cong trinh:

Ngudgidaidién .. ........................ CIRBET - v s v i o i 2
DLIUn;D ..................
I.n JAUSG oo Digntieh ... oionnaqs m2.
N 4 P T EMIRES o s vran s e gt bR pm kg5 s
........................ Quan (huyén). . ........ ... ..
Windy, ThBnlt PR . o ox o rsma e i a T 0 R E SR e S r et F BB S B oA
Chiing chi quy lm ach so (m.u u;) ..........................................
3. Noi dung d€ nghj clip phifp X8y dUnE: .« oo wvispessmssmessorsnsesssnss
..... - Dién tich xay dungtang trét ... .. ......m2. . ... .. ... ... ...
-Tong digntichsan ... ... ... ... . .. B < i e o sae s 0 s 5 3 s
......................... VR e el g o et T S

- ('hiéu cao

Dia SRR o A S " B = . e T R T e
bicn thoat . "
5. T chite, cé nh.ln lhclm dmh [hlLI k(, .....................................
EHACHIE .« x5 5 550056k 5 Dignthoai ........................
Gidy phép hanhnghésd: ... ... ... .. CAPITRIY = = = 05 a2 75 % & v v 2 5 0 50 3 55 0 i

6. Loi cam két:

Td1 cam doan lam theo diing gidy phép xay dung duge cap, néu sai toi hoan toan chiu

trdach nhiém va x& ly theo quy dinh cla

phap luat.

.. Ngay....... thdang... nam ...

Nguoi [am don

el
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