
UY BAN NHAN DAN
TiNH BiNH DUONG

CONG HOA xX HOI CHU NGHiA VI~T NAM
Dqc I~p - Tl}' do - H~nh phuc

S6: 0.2 120201QD-UBND Binh DU011g,ngay 06 thang o£ ndm 2020

QUYETDJNH
Ban hanh Quy djnh clnrc nang, nhi~m VI}, quy~n han va CO' cAu

tA clnrc cua Van phong Uy ban nhan dan tinh Binh DUO'Dg

UY BAN NHAN DAN TiNH BiNH DUONG

Can CtfLudt t6 chuc chinh quyen dia phuang ngay 19 thang 6 nam 2015;

Can CtfLudt ban hanh van ban quy pham phdp ludt ngay 22 thang 6 ndm
2015;

Can Ctf Nghi dinh s6 24120141ND-CP ngay 04 thdng 4 nam 2014 cua
Chinh phu quy dinh t6 chuc cac co quan chuyen man thuoc Uy ban nhdn dan
tinh, thanh phb true thuoc Trung U011g;

Can Ctf Nghi dinh s6 92120171ND-CP ngay 07 thang 8 ndm 2017 cua
Chinh phu sua d6i, b6 sung mot s6 di~u cua cac nghi dinh lien quan din kiem
soat thu tuc hanh chinh;

Can cu Nghi dinh s6 61120181ND-CP ngay 23 thang 4 nam 2018 cua
Chinh phu v~ thuc hien co chi mot cua, mot cua lien thong trong giai quyit thu
t1:tChanh chinh;

Can Ctf Thong tu lien ttch s6 0112015ITTLT-VPCP-BNV ngay 23 thang 10
nam 2015 cua B(J truang, Chu nhi¢m Van phong Chinh phu va B(J truang B(J
N(Ji v1:thuimg ddn chuc nang, nhi¢m v1:t,quy~n h(Jn va co cdu t6 chtfc cua Van
phong Uy ban nhan dan tinh, thanh ph6 tr1:lcthu(Jc Trung u011g;

Thea d~ nght cua Chanh Van phong Uy ban nhan dan tinh t(Ji Ta trinh s6
s619851ITr-VPUB ngay 18 thang 12nam 2019.

QUYETDJNH:

Di~u 1. Ban h~mhkern theo Quy@tdinh nay Quy dinh chuc nang, nhi~rn
V\l, quySn h~n va ccyc~u t6 chuc cua Van phong -Oy ban nhan dan tinh Binh
Duang.

Di~u 2. Quy@tdinh nay co hi~u Ivc thi hanh kS tu ngay 01 thang 3 narn
2020 va thay th@Quy@tdinh s6 10/20161QD-UBND ngay 30 thang 5 narn 2016
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cua Uy ban nhan dan tinh Binh Duong ban hanh Quy dinh chirc nang, nhi]
quyen han va co c&ut6 chirc cua Van phong Uy ban nhan dan tinh Binh ]Jtl

.",

Di~u 3. Chanh Van phong Uy ban nhan dan tinh; Thu tnrong cac'~'-"l?~
nganh; Chu tich Uy ban nhan dan cac huyen, thi xa, thanh ph6 va cac cq:.- h

don vi co lien quan chiu trach nhiem thi hanh Quyet dinh nay./.~ [\~ C)~

NlIi nhpn:
- Van phong Chinh phil;
- BQTu phap (Cue KTVB);
- BQNQi vu;
- TT.Tinh uy, TT.HDND tinh;
- DOlinDai bi~u Quoc hQi tinh;
- CT, cac PCT.UBND tinh;
- NhuDi~u 3;
- Co sa dfr li~uQG v~PL (Sa Tir phap);
- LDVP, CV, TH, HCTC;
- Trung tam Cong bao tinh, Website tinh;
- Liru: VT, Lh.,t ~7

/

TM. UY BAN NHAN DAN

ran Thanh Liem



CQNG HOA xX HOI CHU NGHiA VI:E:TNAM
DQc lip - T\f do - Hanh phuc

UY BAN NHAN DAN
TiNH BiNH DUONG

QUYDINH
Chirc nang, nhi~m vy., quy~n han va CO' cAu tA clnrc
cua Van phong Uy ban nhan dan tinh Binh DU'O'ng

(Ban hann kern thea Quyit dinh s6 02120201QD-UBND
ngay Of thdng OR/narn2020 cua Uy ban nhdn dan tinh Binh Duong)

Chuong I
VI TRi, CHUC NANG, NHlE:M vu vA QUYEN H~N

Di~u 1.Vi tri.
1. Van phong Uy ban nhan dan tinh (sau day goi t~t la Van phong) la co

quan thuoc Uy ban nhan dan tinh. Van phong chiu su chi dao, quan ly vS t6
chirc, bien chS va cong tac cua Uy ban nhan dan tinh, su chi dao, huang d~n,
ki~mtra v@chuyen mon, nghiep vu cua Van phong Chinh phu.

2. Van phong co tu each phap nhan, con dau va tai khoan rieng.

Di~u 2. Ch tfC nang
Van phong co chirc nang tham muu, giup Uy ban nhan dan tinh vS:
1. Chuang trinh, kS hoach cong tac cua Uy ban nhan dan tinh, Chu tich

Uy ban nhan dan tinh.
2. T6 chuc, qWlnly va cong b6 cac thong tin chinh thuc v@ho~t dQngcua

Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh.
3. D~um6i C6ng Thong tin di~n tu, kSt n6i h~ th6ng thong tin h~mhchinh

di~n tu chi d~o, diSu hanh cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan
tinh.

4. Quin ly cong bao tinh.
5. Quin ly cong tac dan tQc.
6. Ki~m soat thu t\lChanh chinh.
7. T6 chuc quin ly, di@uph6i cac ho~t dQng t~i Trung tam Hanh chinh

cong; tri@nkhai th\lc hi~n cO'chS mQtcua, mQtcua lien thong trong giai quySt
thu t\lChanh chinh thuQcthAmquySn giii quySt cua cap tinh, cap huy~n va cap
xa.

8. Quin ly, v~n hanh Toa nha Trung tam Hanh chinh tinh.
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9. Ph6i hQ'Ph6 tro, cung c~p cac dich vu cho cac t6 chirc, ca nhan lam
viec hoac co quan h~ cong viec tai Toa nha Trung tam Hanh chinh tinh.

10. Phuc vu cac hoat dong cua Uy ban nhan dan tinh, giup Chu tich Uy
ban nhan dan tinh va cac Ph6 Chu tich Uy ban nhan dan tinh thirc hien nhiem
vu, quyen han thee tham quyen,

11. Quan ly van thir, hru tn1'va cong tac quan tri noi bQcua Van phong,

f)i~u 3. Nhi~m vy, quyen han
1. Trinh Uy ban nhan dan tinh ban hanh:

a) Quy chS lam viec cua Uy ban nhan dan tinh;

b) Van ban quy dinh cu thS chirc nang, nhiem vu, quyen han va co c~u t6
clurc cua Van phong Uy ban nhan dan tinh;

c) Van ban huang dfin cu thS chirc nang, nhiem vu, quyen h:;tncua Van
phong HQi d6ng nhan dan va Uy ban nhan dan cac huy~n, thi xa, thanh ph6 (sau
day gQichung la Van phong HQi d6ng nhan dan va Uy ban nhan dan c~p huy~n);

d) Van ban quy dinh, huang dfin C\l thS diSu ki~n, tieu chudn chuc danh
TruOng, Pho dan vi thuQc Van phong Uy ban nhan dan tinh; Chanh Van phong,
Pho Chanh Van phong HQi d6ng nhan dan va Uy ban nhan dan c~p huy~n.

2. Trinh Chu tich Uy ban nhan dan tinh ban hanh:
a) QuySt dinh thanh l~p, sap nh~p, chia tach, giai thS cac dan vi thuQc Van

phong Uy ban nhan dan tinh;
b) Cac van ban khac theo sv phan cong cua Chu tich Uy ban nhan dan

tinh.
3. Tham mUll, xay dvng va t6 chuc thvc hi~n chuang trinh, kS ho:;tchcong

tac cua Uy ban nhan dan tinh:
a) T6ng hQ'PdS nghi cua cac sa, co quan ngang sa, co quan thuQc Uy ban

nhan dan tinh (sau day gQi chung la sa), Uy ban nhan dan cac huy~n, thi xa,
thanh ph6 (sau day gQi chung la Uy ban nhan dan c~p huy~n), co quan, t6 chuc
lien quan;

b) KiSn nghi v6i Chu tich Uy ban nhan dan tinh dua vao chuang trinh, kS
ho:;tchcong tac nhilng v~n dS cc1nt~p trung chi d:;to,diSu hanh ho~c giao co quan
lien quan nghien cUu, xay dvng dS an, dv an, dv thao van ban;

c) Xay dvng, trinh Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh
ban hanh ho~c phe duy~t chuang trinh, kS ho:;tchcong tac;

d) Theo doi, don d6c cac sa, Uy ban nhan dan c~p huy~n, cac co quan, t6
chuc lien quan thvc hi~n chuang trinh, kS ho:;tchcong tac, dam bao dung tiSn dQ,
ch~t luqng;

d) Bao cao dinh ky ho~c dQt xu~t kSt qua thvc hi~n; kiSn nghi giai phap
nh~m thvc hi~n co hi~u qua chuang trinh, kS ho:;tchcong tac;
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e) Kip thai bao cao, diSu chinh chuong trinh, kS hoach cong tac, dap irng
yeu c~u quan ly, chi dao, diSu hanh cua Uy ban nhan dan tinh va Chu tich Uy
ban nhan dan tinh.

4. Phuc vu hoat dQng cua Uy ban nhan dan tinh:
a) Chu tri, phoi hQ'Pvoi cac co quan lien quan chuan bi chuong trinh, nQi

dung, phuc vu cac cuoc hop cua Uy ban nhan dan tinh;

b) Thirc hien chS dQt6ng hQ'P,bao cao;
c) Theo doi, don d6c, danh gia kSt qua thirc hien Quy chS lam viec cua Uy

ban nhan dan tinh;
d) T6 clnrc cong tac tiSp cong dan, xu ly don khieu nai, t6 cao, kien nghi,

phan anh then quy dinh cua phap luat.
5. Tham muu, giup Chu tich Uy ban nhan dan tinh thuc hien cac nhiem

vu, quyen han sau:

a) Trieu t~p, chu tri cac cUQchQP;
b) Theo d5i, don d6c, chi d~o, kiSm tra cong tac d6i v6i cac sa; HQi dang

nhan dan va Uy ban nhan dan cAphuy~n;
c) Th\fC hi~n nhi~m V\l tru6c HQi dang nhan dan tinh; tiSp xuc, bao ca~,

tra lai kiSn nghi cua cu tri;
d) Chi d~o, ap d\lng bi~n phap c~n thiSt giai quySt cong vi~c trong truang

hQ'PdQtxuAt, khan cAp;
d) Cai tiSn IS l6i lam vi~c; duy tri ky lu~t, ky cuang cua bQ may hanh

chinh nha nu6c a dia phuong.
6. TiSp nh~n, xu ly, trinh Uy ban nhan dan tinh, Chu tich Uy ban nhan dan

tinh giai quySt nhUng van ban, ha sO'do cac cO'quan, t6 chuc, ca nhan gui, trinh
(van ban dSn):

a) D6i v6i dS an, dg an, dg thao van ban do cac cO'quan trinh:

_ KiSm tra ha sO',trinh tg, thu t\lC so~n tha~, thS thuc, ky thu~t trinh bay
d\f thao van ban;

_ Tom t~t nQi dung, neu r5 tham quySn quySt dinh, sg dang bQ trong chi
d~o, diSu hanh cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh d6i v6i
vAndS lien quan, dS xuAtmQt trong cac phuong an: Ban hanh, phe duy~t; dua ra
phien hQpUy ban nhan dan tinh; gui lAyy kiSn cac thanh vien Uy ban nhan dan
tinh; thong bao y kiSn cua Chu tich Uy ban nhan dan tinh yeu c~u cO'quan so~n
thao hoan chinh l~i, lAy them y kiSn cac cO'quan, t6 chuc, ca nhan ho~c th\fc
hi~n cac nhi~m V\lkhac then quy dinh va quy chS lam vi~c cua Uy ban nhan dan
tinh;
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Trong qua trinh xu ly, neu dS an, du an, du thao van ban con y ki@nkhac
nhau, chu tri hQPvoi co quan, t6 chirc lien quan d@trao d6i, lam r6 cac nQi dung
tnroc khi trinh.

b) 86i voi du thao bao cao, bai phat bieu: Ph6i hQ'Pvoi cac co quan lien
quan bien tap, hoan chinh theo chi dao cua Chu tich Uy ban nhan dan tinh;

c) 86i voi van ban khac: Ki@nnghi voi Chu tich Uy ban nhan dan tinh
giao co quan lien quan trien khai thuc hien; t6 chirc cac dieu kien ccln thi@td@
Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh xu Iy theo quy dinh cua
phap luat va nQi dung van ban d@n.

7. Phat hanh, quan ly, theo doi, don d6c, kiern tra tinh hinh, k@tqua tho
hien van ban cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh: <i'"..

? a)?~uan?ly, su d\l~g c"on?dfiu,phat hanh van ban cua Uy ban nhan ..d.~.~
tmh, Chu t!ch Uy ban nhan dan tlnh; .ftI~~

b) Theo d6i, don d6c, ki@mtra tinh hinh, k@tqua th\fC hi~n van ban ~Q

Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh; dinh ky ra soat, b' .. °
Chu tich Uy ban nhan dan tinh d@dam bao S\fd6ng bQ, th6ng nhfit trong chi dlilO,
diSu hanh;

c) Ra soat nh~m phM hi~n vu6ng m~c, phat sinh vS thfim quySn, h6 so,
trinh t\f, thu t\lCva nghi~p V\lhanh chinh van phong trong qua trinh chi d~o, diSu
hanh cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh; kip thai bao cao
Uy ban nhan dan tinh sua d6i, b6 sung; hang nam, t6ng hQ'P,bao cao Van phong
Chinh phu;

d) LUll trfr van ban, h6 so, tai li~u cua Uy ban nhan dan tinh va Chu tich
Uy ban nhan dan tinh.

8. Th\fc hi~n ch@dQthong tin:
a) T6 chuc quan ly, c~p nh~t thong tin ph\lc V\l S\f chi dlilO,diSu hanh cua

Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh;
b) Th\fc hi~n ch@dQ thong tin bao cao vS hOliltdQng cua C6ng Thong tin

di~n tu va k@tn6i h~ th6ng thong tin hanh chinh di~n tu chi dlilO,diSu hanh cua
Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh;

c) Xufit ban, phM hanh Cong bao tinh;
d) Thi@tI~p, quan ly va duy tri ho~t dQng mlilng tin hQc cua Uy ban nhan

dan tinh.
9. Tham mUll, giup Uy ban nhan dan tinh th\fc hi~n cac nhi~m V\lquan ly

nha nuac vS cong tac dan tQc theo quy dinh cua phap Iu~t.
10. Tham mUll, giup Uy ban nhan dan tinh th\fc hi~n cac nhi~m V\l vS

ki@msoM thu t\lChanh chinh theo quy dinh cua phap lu~t.
11. Tham mUll, giup Uy ban nhan dan tinh t6 chuc, tri@nkhai th\fc hi~n co

ch8 mQt cua, mQt cua lien thong trong giai quy8t thu t\lChanh chinh tren dia ban
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tinh; quan Iy, di@uphoi hoat dQng giai quyet thu tuc hanh chinh va img dung
cong nghe thong tin tai Trung tam Hanh chinh cong tinh.

12. Tham rmru, giup Uy ban nhan dan tinh t6 chirc quan ly, van hanh va
dam bao an ninh tr~t tu, an toan cho Toa nha Trung tam Hanh chinh tinh,

13. Bao dam cac diSu kien v~t chat, ky thuat:
a) Bao dam cac di@ukien v~t chftt, ky thuat cho hoat dQng cua Uy ban

nhan dan tinh, Chu tich Uy ban nhan dan tinh;
b) Phuc vu cac chuyen cong tac, lam viec, tiSp khach cua Uy ban nhan

dan tinh, Chu tich Uy ban nhan dan tinh;
c) Ph6i hQP voi cac dan vi lien quan dam bao co So' v~t chat, trang thiet bi

ky thuat cho hoat dQng cua Toa nha Trung tam Hanh chinh tinh,

14. Huang dfrn nghiep vu hanh chinh van phong:

Chu tri, ph6i hQP v6i Van phong HQi d6ng nhan dan tinh t6ng kSt, huang
dfrn chuyen mon, nghi~p V\l hanh chinh van phong d6i v6i Van phong cac So',
Van phong HQi d6ng nhan dan va Uy ban nhan dan cftp huy~n, cong chuc Van
phong - Th6ng ke xii, phuOng, thi trftn.

15. Th\lc hi~n nhi~m V\lquan tri nQibQ:
a) T6 chuc th\lc hi~n cac van ban, quy ho~ch, kS ho~ch do co quan co

thAm quy@nban hanh ho~c phe duy~t lien quan dSn ho~t dQng cua Van phong
Uy ban nhan dan tinh;

b) TiSp nh~n, xu Iy van ban do co quan, t6 chuc, ca nhan gui Van phong
Uy ban nhan dan tinh; ban hanh va quan Iy van ban thea quy dinh;

c) HQP tac qu6c tS thea quy dinh cua phap lu~t va S\l phan cong ho~c uy
quy@ncua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh;

d) Nghien cUu, (mg d\lng kSt qua nghien CUukhoa hQCva cai cach hanh
chinh ph\lc V\lnhi~m V\lduQ'cgiao;

d) Quan Iy t6 chuc bQmay, bien chS cong chuc, co cftu ng~ch cong chuc,
vi tri vi~c lam, co cftu vien chuc thea tieu chuAn chuc danh ngh@nghi~p va s6
IUQ'llgnguai lam vi~c trong cac dan vi S\l nghi~p thuQc Van phong Uy ban nhan
dan tinh;

e) Th\lc hi~n chS dQ ti@nluang va cac chS dQ, chinh sach diii ngQ, khen
thuang, ky lu~t, dao t~o, b6i du6ng v@chuyen mon, nghi~p V\l d6i v6i cong
chuc, vien chuc va nguai lao dQng thuQc ph~m vi quan Iy cua Van phong Uy
ban nhan dan tinh;

g) Huang dfrn, ki~m tra vi~c th\lc hi~n co chS t\l chu, t\l chiu trach nhi~m
d6i v6i cac dan vi S\l nghi~p cong I~p tf\lC thuQc; quan Iy va chiu trach nhi~m v@
tai chinh, tai san duQ'cgiao thea quy dinh;
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h) Thirc hien nhiem vu, quyen han khac do Uy ban nhan dan tinh, Chu
tich Uy ban nhan dan tinh giao hoac thea quy dinh cua phap luat.

ChUO'Dg II
CO cAu TO CHUC vA BIEN CHE

Di~u 4. Lanh d,o Van phong
1. Van phong co Chanh Van phong va khong qua 03 Pho Chanh Van

phong,

2. Viec b6 nhiem, b6 nhiem lai, miSn nhiem, diSu dQng, luan chuyen,
khen thirong, ky lu~t, cho tir chirc, nghi huu va thirc hien cac che dQ, chinh sach
d6i voi Cha~ Van phong va Pho Chanh Van phong do Chu tich Uy ban nhan
dan tinh quyet dinh thea quy dinh cua phap luat.

Di~u 5. CO'c~u tA chirc
1. T6 chirc hanh chinh:

a) Phong NQi chinh;

b) Phong Kinh tS;

c) Phong Khoa giao - Van xa;

d) Phong T6ng hop;

d) Phong Hanh chinh - T6 chirc;

e) Phong Quan tri - Tai vu;

g) Ban TiSp Cong dan tinh;
h) Trung tam Hanh chinh cong tinh (t6 chuc hanh chinh d~c thu).

2. Don vi sv nghi~p cong l~p tf\l'CthuQc:
a) Ban Quan ly Toa nha Trung tam Hanh chinh tinh;

b) Nha khach Uy ban nhan dan tinh;

c) Trung tam Cong bao tinh.

3. M6i t6 chuc, don vi quy dinh t~i khoan 1, khoan 2 DiSu nay co 01 cftp
truOng va khong qua 02 cftp pho. Cac chuc V\l nay do Chanh Van phong b6
nhi~m, miSn nhi~m ho~c thvc hi~n thea quy dinh cua co quan co th~m quySn.

4. Vi~c thanh l~p don vi S\I nghi~p tf\l'CthuQc Van phong do Chanh Van
phong l~p dS an thfmg nhftt vai Giam d6c Sa NQi V\l trinh co quan co thftm
quySn xem xet, quySt dinh thea quy dinh cua phap lu~t.
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Di~u 6. Bien ch~ cong clnrc va sA lU'Q'IlgngU'o; lam vi~c t~i don vi Sl}'

nghi~p cong l,p
Bien che cong chirc, s6 IUQ'Ilgnguoi lam viec tai cac don vi sir nghiep

cong l~p thuoc Van phong duoc giao tren co sa vi tri viec lam g~n voi clnrc
nang, nhiem vu, pham vi heat dong, khoi hrong cong viec va n~m trong t6ng
bien chS cong chirc, s6 hrong ngiroi lam viec tai cac don vi sir nghiep cong l~p
cua tinh diroc c:1pco thdm quyen giao hang nam.

ChU'O'nglIl
CHE DQ LAM VI~C vA MOl QUAN H~ CONG TAc

D·}.. 7 ChI.. d" I' ."leu. e Q am VI~C
1. Van phong lam viec theo chuong trinh, kS hoach cong tac hang nam

duoc Uy ban nhan dan tinh giao va theo chirc nang, nhiem vu, quyen han duoc
quy dinh trong Quy dinh nay.

2. Van phong lam viec theo che dQ thu tnrong, bao dam nguyen t~c t~p
trung dan chu. Chanh Van phong chiu trach nhi~m truac Uy ban nhan dan tinh,
Chu tich Uy ban nhan dan tinh va truac phap lu~t vS toan bQho~t dQng cua Van
phong; d6ng thai 1achu tai khoan co quan Van phong.

3. Ph6 Chanh Van phong la nguai giup Chanh Van phong th\lc hi~n
nhi~m V\l, duQ'cChanh Van phong phan cong theo d5i timg llnh V\lCcong vi~c,
chiu trach nhi~m truac Chanh Van phong, truac phap lu~t vS llnh V\fCcong vi~c
duQ'c phan congo Khi Chanh Van phong v~ng m~t, mQt Ph6 Chanh Van phong
duQ'cChanh Van phong uy nhi~m diSu hanh ho~t dQng cua Van phong.

4. Chanh Van phong c6 th~ uy quySn cho Ph6 Chanh Van phong giai
quySt cac cong vi~c C\l th~ khac va cac Ph6 Chanh Van phong khong duQ'c uy
quySn l~i cho cong chuc, vien chuc, nhan vien c:1pduai.

5. Truang cac phong, don vi thuQc Van phong Uy ban nhan dan tinh chiu
trach nhi~m truac Chanh Van phong va Ph6 Chanh Van phong ph\l trach 11nh
V\lCvS toan bQho~t dQng cua don vi minh.

6. Cong chuc, vien chuc chiu S\l Hinh d~o, chi d~o, diSu hanh va phan
cong cong vi~c cua lanh d~o Van phong Uy ban nhan dan tinh va lanh d~o
phong, don vi; th\lc hi~n chS dQbao cao theo quy chS lam vi~c cua co quan.

Di~u 8. Ch~ dQ trach nhi~m
1. Van phong chiu trach nhi~m d6i vai nhiing v:1ndS tham muu, dS xu:1t

thuQc ph~m vi nhi~m V\l,quySn h~n theo quy dinh.
2. Chuyen vien, lanh d~o phong, don vi va lanh d~o Van phong chiu trach

nhi~m vS y kiSn tham mUll, dS xu:1tcua minh.

-T

*=
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Di~u 9. MBi quan h~ cong tac

1. D6i voi Van phong Chinh phu:

Van phong chiu su chi dao, kiem tra, huang d~n vS chuyen mon, nghiep
vu cua Van phong Chinh phu; co trach nhiem bao cao tinh hinh cong tac van
phong cho Van phong Chinh phu dinh ky va dQtxuat thea yeu c~u.

2. D6i voi Uy ban nhan dan tinh:
Van phong chiu sg chi dao true tiep cua Uy ban nhan dan tinh vS t6 chirc,

bien che va hoat dQng; co trach nhiem bao cao tinh hinh cong tac Van phong va
cac nghiep vu chuyen mon dinh ky hang thang, quy, 6 thang, nam va dQt xuat
thea yeu c~u.

3. D6i voi cac sa, ban, nganh, doan thS, Van phong Tinh uy, Van phong
HQi d6ng nhan dan tinh, Van phong Doan Dai bieu Quoc hQi tinh, Uy ban nhan
dan cfip huy~n:

a) Van phong co m6i quan h~ hqp tac, binh d~ng, ph6i hqp v6i cac sa,
ban, nganh, doan thS, Van phong Tinh uy, Van phong HQi d6ng nhan dan tinh,
Van phong Doan D~i biSu Qu6c hQi tinh, Uy ban nhan dan cfip huy~n trong linh
vgc cong tac co lien quan dS cung hoan thanh nhi~m V\lduQ'cgiao;

b) Ph6i hqp vai Van phong Tinh uy, Van phong HQi d6ng nhan dan tinh,
Van phong Doan D<;libiSu Qu6c hQi tinh dS chu dQng xay d\lllg chuong trinh
cong tac cua Uy ban nhan dan tinh; d6ng thai t6 chuc thu th~p thong tin chufin
bi cho Uy ban nhan dan tinh bao cao nhfrng vfin dS c~n xin y kiSn, chu truong
cua Thuang tf\lC Tinh uy, HQi d6ng nhan dan tinh, Chinh phu va Thu tuang
Chinh phu;

c) Ph6i hqp vai cac sa, ban, nganh, Uy ban nhan dan cfip huy~n trong vi~c
chufin bi xay d\lllg cac dS an, bao cao d8 trinh Uy ban nhan dan tinh xem xet,
quySt dinh; don d6c cac don vi nay thgc hi~n cac chi d~o cua Uy ban nhan dan
tinh va Chu tich Uy ban nhan dan tinh, dam bao thgc hi~n t6t chS dQ bao cao
thea quy dinh. D6ng thai, s~p xSp chuong trinh cho Chu tich, Pho Chu tich Uy
ban nhan dan tinh kiSm tra va lam vi~c dinh ky, dQtxufit vai co sa.

ChuO'ngIV
TO CHUC THl/C HI"E:N

Di~u 10. Can cu van Quy dinh nay va cac van ban phap lu~t co lien quan,
Chanh Van phong Uy ban nhan dan tinh co trach nhi~m quy dinh C\l thS chuc
nang, nhi~m V\l, t6 chuc cua cac t6 chuc hanh chinh va don vi sg nghi~p tf\lC
thuQc Van phong; xay d\lllg quy chS lam vi~c nQi bQ,m6i quan h~ cong tac giua
cac don vi tf\lC thuQc; tren co sa chi tieu bien chS dUQ'cgiao, b6 tri can bQ, cong
chuc, vien chuc phu hqp vai trinh dQ chuyen mon, dam bao thgc hi~n t6t chuc
nang, nhi~m V\lduQ'cphan congo



9

f)i~u 11. Trong qua trinh thuc hien Quy dinh nay, nSu co v&n: },phat
sinh, vuong mac, Van phong Oy ban nhan ~an tinh co trach nhiem phoi ~ v~i
Sa Noivu va cac co quan lien quan trinh U>,ban nhan dan tinh xem xet., yet
dinh dieu chinh phil hQ'Pvoi tinh hinh thirc te va quy dinh phap lu~t hi~n"' .I·L

J

Trin Thanh Liem
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