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UY BAN NHAN DAN
QU~NTHUDUC

s6: 02 12016/QD-UBND

CONG HOA xA norem;NGHIA VIET NAM. . .
DQc l~p - TV' do - Hanh phuc

Thtl f){rc, ngay 2r thang 12nam2016

QUYETDlNH
Bat.f~.ha,nh,Quy ch~ t& clnrc va hoat oQng

'~cuaPh6ng TU'phap qu~n Thl! Dire
. • I

- : ,_;_:----

UY BANNHAN DAN QU~N.THUDue

Can cu Luat T6 chirc chinh quyen dia phuong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s6 37/20141ND-CP ngay 05 thang 5 nam 2014 ella
Chinh phu quy dinh t6 clnrc cac co quan chuyen mon thuoc Uy ban nhan dan
huyen, quan, thi xa, thanh ph6 thuoc tinh;

Can cir Thong tu lien tich s5 23/20 14/TTLT-BTP-BNV ngay 22 thang 12
nam 2014 ella BQTir phap - BQNQi VlJ huang d~nchuc nang, nhiem vu, quyen
hl;1.11va co cau t6 chirc ellaSo' Tu phap thuoc Uy ban nhan dan tinh, thanh ph6
tnrc thuoc Trung uong va Phong Tir phap thuoc Uy ban nhan dan huy~n, qu~n,
thi xa, thanh ph6 th1}Qetinh;

Can eu QuySt dinh s6 10/20 16/QD-UBNTI ngay 05 thang 4 nam 2016 ella
Uy ban nhandan thanh ph6HE, Chi Minh ban hanh QllYehS (m~u) vS t6 ehue va
ho~t dQng clla Phong Tu phap thuQc Uy ban nhan dan huy~n, qu~n;

Theo dS nghi clla Tnrang phong Tu phC§.pt?i To trinh s6 994/TTr-TP ngay
20 thang 12 nam 2016 va eua Truang phong NQiV\-l t:;tiTa tr1nh s6 569/TTr-NV
ngay 26 thang 12 nam 2016,

QUYET DJNH: .

Di~u 1.Ban hanh kern theo QuySt dinh nay Quy ehS t6 ehtre va ho?-tQQng
eua Phong Tu phap qu~n Thll Due.

f)i~u 2. QuySt dinh nay co hi~u Ive thi hanh sau 07 ngay k@tir ngayky va
thaythS QuySt dinh s6 09/20101QD-UBND ngay 08 thang 7 nam 2010C'lh Uy
ban nhan daD qu~n Thu Due v§ vi~c ban hanh Quy ehS t6 ehue va hOl;1.tctQngella
Phong Tu phapqu~nThll Due.
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J)i~u 3. ChanhVan phong HQi d6ng nhan dan va-Oy ban nhan dan quan,
Truong phong NQi vu, Truong phong Tu phap, Thu tnrong cac co quan co lien
quan va Chu tich -Oy ban nhan dan cac phirong thuoc quan chiu trach nhiemthi
hanh Quyet dinh nay./~

NO'i nhiin:

- Nlm Di~u 3;
- S6Tu phap;
- Thuong tnrcQuan uy;
- TT HDND - UBND quan;
- VP HDND va UBND quan;
- Phong Tir phap;
- Luu: VT, NV.2146163

~~~Y. BAN NHAN DAN.
iJ TICH
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UY BAN NHAN DAN
QU~NTHUDUC

CONC HOA xA Hal CHU NGHIA VIET NAM. . .
DQC l?p - T\f do - Hanh phuc

QUYCHE
T& chirc va hoat d{>ngcua PhongTIT phap quan Thu Dire

(Ban hanh kern thea Quyit dinhs6 02 12016IQD-UBND
ngay 1.?- thang 12 nam 2016 cua Uy ban nhdn dan qudn Thu DLl'C)

Clnro'ng ][
vr TRi vA CHlrC I"{tl_._NG

Di~u 1. Vi tri va chtrc nang

1. Vi tri

Phong Tu phap quan Thu Dire (sau day goi t~t la Phong Tu phap) la co
quan chuyen mon thuoc Uy ban nhan dan quan Thu BLTc.

Phong Tu phap co tu each phap nhan, co con d~u va tai khoan rieng; chiu
S\I chi d<.1O,quan ly vS t6 chirc, vi tri viec lam, bien ch§cong ChLYC,ca c~ungach
cong chLTCva cong tac cua Uy ban nhan dan quan, d6ng thai chiuS1f chi dao,
kiSm tra, thanh tra, huang d~n vS chuyen men nghiep vv ellaSa Tu phap thanh
phi> H6 Chi Minh (sau day gQi t~t 1a SerTu phap). .

2. ChLTCnang

Phong Tu phap thlJc hi~n chuc nang tham mlTll, giLlp Uy ban nhall dan
qu~n qUEmly nha'nuac v~: cong tac xay dlJng va thi hanh pha_plu~t; thea di5i thi
hanh phap lu~t; l~i§m tra, xu ly van bEmquy ph?-m phap lu~t; ki§m 30at thll t1.1C
hanh chinh; ph6 bi§n, giao dvc phap lu~t; hoa giaio' co ser; nuoi con nuoi; hQ
tich; chung th\yc; .b6i thuang nha nuac; tr9' giLlpphap ly; quan ly cong tac thi
hanh phap lu~t vS xu ly vi ph?-m hanh chinh va cong tac tll' phap khac thea quy
dinh Cllaphap lu~t.

ChuO'ngn
NHI~M VV VA QUYEN H~N

Di~u 2. Nhi~m V\l va quy~n h?ll

I ;_ 1. Tr~:m Uy ban ~nhan,da? qu~~ ba~ l~anh quy§t di~, chi thi; qu! ho?-~~,
lee h00-ch dar h0-n, 05 nam va hang nam ve 1mh vl;t'ctu phap; chuo'ng tnnl1, bH;m
~hap t6 chuc th\Jc hi~n cac nh~~m vv cai cach hanh chinh, cai c~ch tu ppap, xay
4vng, hoan thi~n phap 1u~t ve ?aC llnh V\JCthu9c plwm vi tham quyen quyet
dinh cua HQi Gong nhan dan V8.Uy ban nhan dan qu~n trong lln..hV\JCtu phap.

I 2. Trinh ~hu tich, Uy ban nhan clan qu~n d~ thEWcac van ban v~ llnh V\TC
tu phap thuQc tham quyen ban hc:mhclla Chu tich Uy ban nhan dan qu~n.
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3. T6 chirc thuc hien cac van ban quy pham phap luat, quy hoach, k§
hoach trong linh V1,ICtu phap sau khi da dU9'Cc~p co th~m quyen phe duyet.

4. Chi Q0-0,huong d~n, ki~m tra chuyen man, nghiep vu v§ cong tactir
phap 6'phuong thea quy dinh phap luat.

5. Cong tac xay dung van ban quy pham phap luat:

a) Phai hop xay dung van ban quy pham phap Iuat thuoc th~m quyen ban
hanh cua -Oyban nhan dan quan do cac co quan chuyen man khac thuoc -Oyban.
nhan dan quan chu tri xay dung.

b) Th~m dinh d1,Ithao cac van ban quy pham phap lu~t thuoc tham quyen
ban hanh cua HQi d6ng nhan dan va Uy ban nhan dan quan; gop y du thao van
ban qlly pham phap luat cua HQi d6ng nhan dan quan thea quy dinh cua phap
lu?t.

c) T6 chuG l~y y ki§n nhan dan v§ cac dv an lu~t, phap l~nh theaSll chi
d?-o cua -Oyban nhan dan qu~n va huong d~n cllaSa Tu phap.

6. Cong tac tu v~n phap lu~t:

a) Th1,Ichi~n tu v~ phap lu~t thea chi d0-ocua Qu~n uy, -Oyban nhan dan
qu~n.

b) Th1,Ichi~n tu v~n phap lu~t thea dS nghi cua cac phong, ban, Uy ban
nhan dan phuOng d6i v6i nhungV\l vi~c lien quan d§n chuc nang, nhi~m V\l va
th§.m quy§n giai quy§t cua Phong Tu phap.

7. Cong tac thea d6i thi hanh phap lu?t:

a) Xay d17ngva trinh -Oy ban nhan dan qu~n ban hanh va t6 chuc th\Ic
hi~n K§ h09-chthea d6i tinh hinh thi hanh phap lu~t tren dia ban.

b) Huong d~n, don dac, ki~m tra cac co quan chuyen mon thuQc Uy ban
nhan dan qu~n va cong chuc chuyen man thuQc -Oyban nhan dan phuOng trong
vi~c th\Ic hi~n cong tac thea d6i thi hanh phap lu~t tren dia ban.

c) T6ng h9}J,d§ xu~t v6'i Uy ban nhan dan qu~n v§ vi~c xu ly k§t qua thea
d5i tinh hinh thi hanh phap lu~t.

d) Theo d6i tinh hinh thi hanh phap lu~t trong lInh V~ICtu phap thuQc
ph0-m vi quan ly nha nu6'c cua -Oyban nhan dan qu~n;

8, Cong tac ki~m tra van ban quy ph9-mphap lu~t:

a) Giup HQi d6ng nhan dan va Uy ban nhan dan qu~n t1,Iki~m tra van ban
do HQi d6ng nhan dan va Uy ban nhan dan qu~n ban hanh; huong d~n cong chuc
chuyen man thuQc Uy ban nhan dan phuOng thvc hi~n t17ki~m tra van ban quy
ph9-m phap 1u~tdo -Oyban nhan dan phuOng ban hanh.

b) Th17chi~n ki~m tra van b~mquy ph9-mphap 1u~tcua HQi d6ng nhan dan
va -Oyban nhan dan phuong thea quy dinh cua phap lu~t; trinh ChLltich -Oyban
nhan dan qu~n quy§t dinh cac bi~n phap xu 1y van ban trai phap lu~t thea quy
dinh cua phap lu~t.
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9. T6 chtrc tri§n khai thuc hien viec ra scat, h~ thong hoa van ban quy
pham phap hl~t cua HQi dong nhan dan va Uy ban nhan dan quan thea quy dinh
cua phap luat; don d5c, huang d~n, tong hop kSt qua ra soat, h~ thong hoa chung
cua cacco quan chuyen man thuoc Uy ban nhan dan quan va cua Uy ban nhan
dan phuong.

10. Cong tac ki§m soat thu tuc hanh chinh:

a) T6 chirc triSn khai thirc hien nhiem vu ki§m scat thu tuc hanh chinh
thea chi dao cua Uy ban nhan dan quan, huorig d~n cua co' quan ur phap cap tren
va thea quy dinh cua phap Iuat v~ ki§m soat thu tuc hanh chinh.

b) Tham rmru giup Uy ban nhan dan quan chi Q:;lO,t6 chlrc t1w:chi~n ra
soat, danh gia thu tvc hanh chinh thvc hi~n tren dia ban qu~n d§ kiSn nghi, d~
xu~t, vi~c sua d6i, b6 sung, hLlYbe, bai bO.

c) Huang d~n, don d6c, kiSm tra vi~c th\Xchi~n niem ySt cong khai thtltl.-1C

hfmh chinh, bao cao tinh hinh, kSt qua giai quySt thll t1,1Chanh chinh va tiSp
nh~n, xu 1y phan anh, kiSn nghiv~ quy dinh hanh chinh cLla cO'quan chuyen
mon thuQc Uy ban nhan dan qu~n, Uy ban nhan dan phucmg.

11. Cong tac ph6 biSn, giao dvc phap 1u~tva hoa giai cO'sa:

a) Xay d\mg, trlnh Uy ban nhan dan qu~n ban hanh chuang trinh, 1d(e61
ho?ch ph6 biSn giilO dl,lcphap 1u~tva t6 ChlYCth\Ic hi~n sau khi chuang trinh, kS
ho?ch duQ'cban hanl1.

b) Theo d5i, huang d~n va kiSm tra cong tac ph6 biSn, giao d\lCphap lu?.t
t:;li dia phuong; don d5c, 1d§m tra cac cO'quan chuyen man trvc thuQc Uy ban
nhan dan qu~n, cO'quan, t6 chuc co lien quan va Uy ban nhan dan phucmg trong
vi~c t6 chuc Ngay Phap 1u~tnuac C6ng hoa xa hQi chu nghla Vi~t Nam tren dia
ban.

c) Thvc hi~n nhi~m vl,l clla cO'quan thucmg tr\TCHQi d6ng ph6i h91) ph6
biSn, giao dl,lcphap 1u~tqu~n.

d) Xay dvng, quan 1y dQi ngu bao cao vien phap 1u~t, tuyen truySn vien
phap lu~t thea quy dinh cua phap 1u~t.

d) Huang d~n vi~c xay dvng, qUail 1y, khai thac tLl sach phap 1uat (;
phucrng va (; cac cO'quan, don vi khac tren dia bim thea quy dinh cua phap 1u~t.

e) T6 ChlTCtriSn khai thvc hi~n cac quy dinh ctla phap 1u~tv§ hoa giai (;
cO's.&.

12. Th~m dinh dv thao quyuac Clla t6 cHin ph6 tru6'c Id1i trinh Chu tich
Uy ban nhaIl dan qu~n phe duy~t.

13. Gillp Uy ban nhan dan qu~n th\Tchi~n nhi~m V!,lvS xay dVng phucmg
tiSp c~n phap 1u~tthea quy dinh. .

14. C6ng tac quan 1yva dang ky 11Qtich:
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a) Chi dao, kiem tra viec t6 chirc thuc hien congtic dangky va quan 1yh<)
tich tren dia ban; t6 chirc b6i dU011gnghiep vu quan ly va dang ky h<)tich cho
can b(>Tu phap - H(>tich phuong;

b) Giup Uy ban nhan dan quan thuc hien dang ky h(>tich thea quy dinh
cua phap luat; d§ nghi -Oyban nhan dan quan quyet dinh thu hoi, huy bo nhirng
giEiyto h(>tich do Uy ban nhan dan phuong c~p trai voi quy dinh cua phap luat
(tru truong hop kSt han trai phap luat).

c) Quan ly, cap nhat, khai thacCO' sa dtr lieu dien tir va c~p ban sao trich
luc h(>tich thea quy dinh,

d) Quan ly, sir dung S6 h(>tich, biSu m&uh(>tich; 1uu trfr S6 h(>tich, h6So'

dang ky h(>tich thea quy dinh phap 1u~t.

15. ThlJc hi~n nhi~m V\l quc!m1yv§ nuoi con nuoi thea quy dinh cua phap
lu~t.

16. Cong tac chung thvc:

a) Hu6ng d&n, kiSm tra v~ nghi~p v\l cho cong chuc chuyen man thu(>c
Uy ban nhan dan phuong trong vi~c cEipban sao tu s6 g6c, chung thvc ban sao
tu ban chinh, chung thvc chfr ky;

b) ThlJc hi~n c~p ban sao tu s6 g6c, chUng thvc bEm sao tu bc:mchinh,
chung thvc chfr ky thea quy dinh cua phap lu~t.

c) Chung thvc hqp d6ng, giao dich lien quan dSn tai sc:mla d(>ngsan.

17. Cong tac b6i thuo'ng nha nu6c:

a) DS xu~t, trinh -Oyban nhan dan qu~n xac dinhCo' quan co trach rihi~m
b6i thuOng trong truong hgp nguoi bi thi~t h::;tiyeu c~u ho~c chua co sv th6ng
nhEitv§ vi~c xac dinhCo' quan co trach nhi~m b6i thuo'ng thea quy dinh cua phap
1u~t.

b) Huong dilil -Oyban nhan dan phuong thvc hi~n vi~c giai quYStb6i thuong.

c) Cung c~p thong tin, hu6ng d&n thu t\lC h6trq nguoi bi thi~t h::;tithvc
hi~n quy~n yeu c~u b6i thuong trong hoc;ttd<)ngquan 1yhanh chinh.

d) Theo d5i, don d6c, kiSm tra vi~c giai quYStb6i thuOng, chi tra ti~n b6i
thUOng va thvc hi~n trach nhi~m hoan tra thea quy dinh cua phap 1u~t d6i v6i
truo'ng hqp -Oyban nhan dan phuang co trach nhi~m giii quYStb6i thuong.

18. Thvc hi~n nhi~m V\ltrQ'giup phap 1ythea quy dinh Cl\aphap lu?.t.

19. Quan ly cong tac thi hanh phap 1u~tv~ xu 1yvi ph::;tmhanh chinh:

a) Giup Uy ban nhan dan qu~n thea d5i, don d6c, kiSm tra va bao cao
cong tac thi hanh phap 1u~tv§ xu I)' vi ph::;tmhanh chinh t::;tidia phuong.

b) Tham muu -Oyban nhan dan qu~n d~ xu~t -Oyban nhan dan Thanh ph6
kiSn nghi cO'quan th~m quy~n nghien cLm, xu 1y cac quy dinh xu ly vi phc;tm
hanh chinh khong kha thi, khqng phli hgp 'l6i thgc ti@nho~c ch6ng cheo, mau
thu&n v6i nhau.
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c) Huang dftn nghiep vu trong viec thuc hien phap luat vS xu 1y vi pham
hanh chinh.

d) Thuc hien thong ke vS xu 1y vi pham hanh chinh trong pham vi quan 11
cua dja phuong.

20. Giup Uy ban nhan dan quan thuc hien nhiem vu, quyen han vS thi
hanh an dan sir, hanh chinh thea quy dinh cua phap luat va quy chS phoi hQ'P
cong tac gifraco quan tu phap va co' quan thi hanh an danS11dia phuong do BQ
Tu phap ban hanh. .

21. T6 chtrc t~p huan, b6i duong chuyen mon, nghiep vuqU2U1 11 nha
nuoc vS cong tac tu phap d5i voi cong chirc Tu phap - HQ tich phucng, cac t6
chirc va ca nhan khac co lien quan thea quy dinh cua phap Iu~t.

22. T6 chuc ung d\lng khoa hQc, cong ngh~; xay d\Xngh~ th6ng thong tin,
lUll trfr ph\lC V\l cong tac quan Iy nha nuac vS 11nhV\TCthuQc ph?-m vi quan 1y
cua Phong.

23. Th\Jc hi~n congtic thong tin, th5ng ke, bao cao dinh ky va dot xu~t vS
tinh hinh th\Xc hi~n nhi~m Vl,lduQ'c giao thee quy dinh eua Uy ban lli~an dan
qu~n vaSa Tu phap.

24. Chu tri, ph&i hqp vai cac cO'quan lien quan kiSm tra, tham gia thanh
tra vi~c thi hanh phap lu~t trong cac lInh Vl,ICquan Iy d5i vai t6 chuc, ca nhan
tren dia ban; giai quySt khiSu n?-i, t6 cao; phong, ch5ng tham nhung, Ling phi
trong hoc;ttdong tu phap tren dia ban thea quy dinh ella phap Iu?t va pharr cong
cua Uy ban nhan dan qu~n.

25. QUfm 11 t6 chuc bo may, vi tri vi~c lam, bien chS cong chire, cO'c~u
ng;;t,chcong Chll'C,th\Xchi~n chS dQ tiSn 1uO'ng,chinh saeh, chS dQ dai ngQ, khen
thuang, ky 1u~t, dao tc;tOva b6i du:5ng v§ chuyen mon nghi~p V\l d6i vai cong
chuc thuQc ph9-mvi quan 1yClla Phong thea quy dinh eua phap lu~t va thee phan
c~p cua Uy ban nhan dan qu~n.

26. Quan 11 va chiu trach nhi~m vS tai san, tai chinh cua Phong thee quy
dinh cua phap lu~t va phan cong cua Uy ban nhan dan qu?n.

27. Thl,Ic hi~n cac nhi~m Vl,l1d1ac do Uy ban nhan dan qu?n giao hoiiic
thea quy dinh cua phap 1u~t.

Chtro'ng In
TO CHUC SQ M).l.Y VA BIEN CHE

Di~u 3.T6 chu-c bQ may

1. Phong Tu phap co Truang phong, khong qua 03 Ph6 Truo'ng phong va
cae cong chtrc Imac.

a) Truang phong chiu trach nhi~m truac -Oy ban nhan dan, ChCltich -Oy
ban nhan dan qu~ va truac phap 1u~t vS vi~c th\l'c hi~n nhi~m V\l, quySn h?-n
duQ'c giao va toan bo hoc;ttdong cua Phong; chi d0-o,hu6ng d~n, kiSm tra chuyen
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mon, nghiep vu cua cong chuc Tu phap - H(_)tichphuongtren dia ban thea quy
dinh phap luat.

b) Pho Truong phong giup Truong phong phu trach va thea doi mot s6
mat cong tac; chiu trach nhiem truce Truong phong va tnroc phap luat vS nhiem
vu duoc phan congo Khi Truong phong vang mat, mot Pho Truo-ng phong duoc
Truong phong uy nhiem diSu hanh cac hoat dong cua Phong.

c) Viec b6 rihiern, b6 nhiem lai Truong phong, Pho Truong phong do Chu
tich Dy ban nhan dan quan quyet dinh thea dieu kien, tieu chu~n chirc danh do
Uy ban nhan dan thanh ph6 ban hanh va thea quy dinh cua phap luat.

d) Vi~c diSu dong, luan chuyen, khen thuang,ky lu~t; mi@nnhi~m, cho til
chuc, thvc hi~n chS d(_),chinh sach d6i vai Truo-ng phong, Pho Truo-ng phong do
Chu tich Uy ban nhan dan qu~n quySt dinh thea quy dinh cua phap lu~t.

2. Phong Tu phap duQ'ct6 chuc thanh cac b(_)ph?n g6m nhfmg eong chtyc
duQ'c phan eong dam nh~n cae chue danh cong vi~e tren cae ill?t cong tae etla
Phong, e\l th~:

a) BQph?n Ki~m soat van ban va thu t\lChal1h chinh.

b) B(_)ph?n TrQ'giup phap ly va ·hoa giai cosa.
c) B(_)ph?n ph6 biSn va thea d6i thi hal1h phap lu?t.

d) Be')ph?n H(_)tich.

d) B9 ph?n Chung thvc.

e) BQph?n thi hanh phap lu?ttvS xu ly vi ph~m hanh chinh.

g) B9 ph?n b6i thucmg nha nuac va cac cong tac tu phap khac thea quy
dinh Cllaphap hl~t.

h) Be)ph~n I-Ianh chinh Van phong.

DiSu 4. Bien ch~

1. Bien ehS eong chue eua Phong Tu phap do Chu tich Dy ban nhan dan
qu~n quySt dinh trong t6ng chi tieu bien chS hanh chinh duQ'cUy ban nhan dan
thanh ph6 giao cho qu~n hang nam.

2. Vi~c b5 tri cong tac d6ivai cong chuc cua Phong Tu phap phai can cu
vio vi tri vi~e lam, chuc danh, tieu chu~n, co c~u ng~ch cong chuc thea quy
dinh va dam bao du Ivc lUQ'ngd~ dap ling yeu c~u nhi~m V\l duQ'cgiao.

ChuO'ngIV
CHEDO LArvIVI~~C VA QUAN H:¢ c61'~GTAc

Di~u 5. Ch~ at<) lam vi~c

1. Truang phong ph\l trach, diSu hanh cac ho~t d(_)ngcua Phong va ph\l
trach nhung cong tac trQng tam. Cac Pho Truong phong ph\l tnich nhfrng llnh
V\XCcong tae duQ'c Truo'ng phong phan cong, tn,rc tiSp giai quySt cac cong vi~c
phM sinh.
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2. Khi giai quyet cong viec thuoc linh V\YCminh phu trach c6 lien quan
G§n nQi dung chuyen mon cua Ph6 Tnrong phong khac, Ph6 Truong phong chu
GQng ban bac thong nh&t huang giai quyet, chi trinh Truong phong quyct dinh
cac yin d~ chua nhit tri voi cac Pho Truong phong khac hoac nhtrng yin dS moi
phat sinh rna chua co chu truong, kS hoach va bien phap giai quyet.

3. Trong tnrong hQ'PTruong phong true tiep yeu C~llcong chirc giai quyet
cong viec thuoc pham vi th~m quyen cua PhoTruong phong, yeu c~u doduoc

.thirc hien nhung cong chirc do phai bao cao cho Pho Truong phong true tiep phu
tnich.

:Di~u 6. Ch~ dZJsinh hoat hQihQp

1. Hang tu~n, Hinh d:;toPhong hQP giao ban 111Qtl~n dS Ganh gia vi~c thvc'
hi~n nhi~m V\lva ph6 biSn kS ho:;tchcong tac cho tu~n sau.

2. Sau khi giao ban Hinh d:;toPhong, cac b9 ph?n hQP vai Ph6 Truong
phong tr\yc tiSp phV trach ,dS danh gia cong vi~c, ban phuO'ng huang tri§n khai
cong tac va th6ng nh&t lich cong taco

3. M6i thang hQp toan thS cong chCrc111Qtl&n. Cac cUQchQP b&t thucmg
trong thang chi duQ'ct6 chuc dS giai quy§t nhilng cong vi~c dQtxu~t, liliAnc~p.

4. M6i thanh vien trong tLmg bQ ph?n c6 lich cong tac do lanh d:?-oPhong
tn;rc ti§p phe duy~t.

5. Lich lam vi~c vai cac t6 chuc va ca nhan co lien quan, thS hi~n trong
lich cong tac hang tu~n, thang cua GO'nvi; nQi dung lam vi~c ctuQ'cPhong chu~n
.bi chu dao dS giai quy§t co hi~ll quac8.C yeu c~u phM sinh lien quan den ho:;tt
d9ng chuyen mon cua Phong.

Di~u 7. Mc3iquan h~cong tac

1. D6i v6i Sa Tn phap:

Phong Tu phap chiu S1,1'chi d:;to, huang d~n, kiSm tra vS chuy§n mon,
nghi~p vv cuaSa Tn phap, th1,1'chi~n vi~c bao cao cong tac chuyen mon dinh ky
va thea yeu c~u cua Giam d6cSa Tu phap.

2. D6i v6i -Oyban nhan dan qu?n:

Phong Tu phap chiu 81,1'Hlnh d:;to,chi d:;toclla -Oyban nhan dan qu?n vS
t02m b9 cong tac thea chtyc nang, nhi~m V\l clla Phong; TruOng phong tn.rc tiSp
nh~n chi d:;tova nQi dung cong tac tilChl:1 tich ho~c Pho Chu tich -Oyban I1l1an
dan qu?n ph\l trach va phai thucmg xuyen bao cao v6i -Oyban nhan dan qu?n v§
nhung m~t cong tac da:duQ'cpharr cong;

Dinh ky, bao cao Uy ban nhan dan qu?n vS n9i dung cong tac clla Phong
va dS xuat cac bi~n phap giai quy§t cong tac chuyen mon trong qUEmly nha nn6c
thu9C linh V1,1'Clien quan.

3. D6i vai cac cO'quan chuyen monkhac thuQc -Oyban Man dan qu?n:
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Thuc hien m6i quan h~ hoptic va ph6i hQ'Ptrenco sa binh d~ng, thea
chirc nang, nhiemV1,l,duoi SIJdieu hanhchung cua-Oybannhandan quan nh~m
dam bao hoan thanh nhiern vu chinh tri,kS hoachkinh tS - xa hoi cua quan.
Trong truong hQ'PPhongTu phap chutri phoi hop giai quyet congviec, nSu
chua nhat tri voi y kien cuaThu tnrong cacco quan chuyen monkhac, Truong
Phong Tu phap t~p hop cac y ki(~nva trinh Chu tich Uy ban nhan dan quan xem
xet, quyet dinh,

4. D6i voi -Oyban Mat tranT6 quoc VietNam, cacdan vi SIJnghiep, cac
ban, nganh, dean the, cac t6 chirc xii hoi cua quan:

Khi Uy ban Mat tran T6 qu6e Viet Nam quan, eac don vi SIJnghi~p, cac
ban, nganh, doan thS, cac t6 ch(rc xii h(>icua qu~n co yeu c~u, kiSn nghi cac v~n
d€ thu9C chuc nang cua Phong Tu phap, TruOng phong co trach nhi~m giai
quy~t ho~c trinh Uy ban nhan dan qu~n giai quy§t cac yeu c~u do thea th~m
quyen.

5. :86i vai Uy ban nhan dan phuOng thu(>cqu~:

a) Ph6i hQ'Ph6 tn! va t~o diSu ki~n d§ -Oyban nhan dan phuong thIJc hi~n
cac n(>idung qWln ly nha nuac lien quan d§n chuc nang, nhi~m V\l cua Phong;

b) Huang d~n, ki§m tra can b(>phuOng v§ chuyen mon,. nghi~pVl,l cua
nganh, lInh VIJCcong tac do Phong quan lY.

ChU'O'ng V
DIED KHOAN THI HANH

Di~u 8. Can cu Quy ch§ nay,Truang Phong Tu phap b6 trl, s~p x§p, phan
cong cong chuc phu hQ'Pvai yeu c~u nhi~m V\l chuyen mon nh~m phat huy hi~u
hlC va hi~u qua qmin ly nha nuo-c v§ cong tac tu phap tren dia ban qu@.n.

Di~u 9. TruOng Phong Tu phap va Thu truang caeca quan, dan vi lien
quan thuQc -Oyban nhan dan qu~n co trach nhi~m th\fc hi~n Quy ch§ nay. Trong
qua trinh thIJChi~n, n§u phat sinh cac v~n d@vuqt qua th~m quy@nthl nghien
Clm d@xu~t, ki§n nghi vai Uy ban nhan dan qu~n xem xet, giai quy§t ho~c b6

sung Quy chi\ cho phil hqp./ ~ .
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