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Can cu LUI# Tc5chuc chinh quyen dia phuong ngay 19 thang 6 nam 2015;

Cdn cu Nghi dinh sa 37120141ND-CP ngay 05 thdng 5 ndm 2014 coo
Chinh phu quy dinh tc5chtic cac co quan chuyen mon thuoc Uy ban nhdn dan
huyen, qudn, thi xli, thanh phc5thuoc tinh;

Can cU Thong tu sa 1512014ITT-BNV ngay 31 thang 10 nam 2014 cita B9
N9i v~ huang ddn chuc nang, nhiem v~, quyJn han va co cdu tc5chuc cua Sa
N9i vy thuoc Uy ban nhdn dan tinh, thanh pha t11lCthuoc Trung uong; Phong
N9i vy thuoc Uy ban nhdn dan huyen, qudn, thi xli, thanh pha thuoc tinh;

Can cu Quyit dinh sa 22120161QD-UBND ngay 27 thdng 6 nam 2016 cua
Uy ban nhan dan thimh pM vJ ban hanh Quy chi (mdu) vJ tc5chuc va hoq,t a9ng
cua Phong N9i v~ thu9C Uy ban nhan dan qugn - huy?n;

Xet dJ nghi clla Trulmg phong N9i v~ tq,i Til trinh sa 4431TTr-NV ngay 24
thang 8 niim 2016.
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QUYET DJNH:
Di~u 1. Ban hanh kern theo Quy~t dinh miy Quy ch~ t6 chuc va ho~t dQng

cua Phong NQi V\l huy~n cAn Gio.

Di~u 2. Quy~t dinh nay co hi~u 19c thi hanh sau 07 ngay k~ tit ngay Icy va
thay th~ Quy~t dinh s5 20/2009/QD-UBND ngay 04 thang 11 nam 2009 cua Uy
ban nhan dan huyen cAn Gia v€ ban hanh Quy ch~ t6 chuc va ho~t dQng cua
Phong NQi Vl,l huyen cAn Gia.

Di~u 3. Chanh Van phong HQi d6ng nhan dan va Uy ban nhan dan huy~n,
TruOng phong NQi Vl,l, Thu wOng cac phong ban chuyen mon, Chu tich Uy ban
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thi hanh Quy~t dinh nay.!.
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DQcI~p - TV do - H~nh phuc

QUYCHE
T8 clurc va hoat dQng c~a Phong NQiv\l huy~n cAn GiCt
(Ban hanh kern theo Quyet dinh so O,g 12016IQD-UBND

ngay o¬ thimg1 nam 2016 eua Uy ban nhdn dan huyen Cdn Gia)

Chuang I
VI TRI vA CmJC NANG

Di~u 1.Vi tri va chirc nang
1. Vi tri:
Phong NQi vu la co quan chuyen mon thUQCUy ban nhan dan huyen

cAn Gio, co nr each phap nhan, co con dAuva tai khoan rieng; chAphanh su lanh
dao, quan Iy v~ t6 chirc, vi tri viec lam, bien che cong chirc, co cAu ngach cong
chirc va cong tac cua Uy ban nhan dan huyen Cdn Gio, d6ng thai chAp hanh str
chi dao, kiem tra, huang dfut v~ chuyen mon, nghiep vu cua S6 NQi vu thanh ph6.

2. Chirc nang:

Phong NQi vu co chirc nang tham rmru, giup Uy ban nhan dan huy~n quan
Iy nha nuac v~: t6 chuc bQ may; vi tri vi~c lam; bien che cong chuc va co cAu
ng~ch cong chuc trong cac co quan, t6 chuc hanh chinh nha nuac; vi tri vi~c
lam, co cAu vien chuc theo chuc danh !lgh~ nghi~p va s6 IUQ'llgnguai lam vi~c
trong cac dan vi S\l nghi~p cong I~p; tien luang doi vai can bQ, cong chuc, vien
chuc, lao dQng hQ'Pd6ng trong co quan, t6 chuc hanh chinh, dan vi S\l nghi~p
cong I~p; dli cach hanh chinh; chinh quy€n dia phuang; dia gim hanh chinh; can
bQ, cong chuc, vien chuc; can bQ, cong chuc xa, thi trAn va nhiing nguai ho~t
dQng khong chuyen trach 6 xa, thj trAn; hQi, t6 chuc phi chinh phu; van thu, lUll
tnr nha nuac; ton giao; thi dua - khen thuang; cong mc thanh nien.

Chuang II
NHI¥M VVvA QUYEN H4N

Di~u 2. Nhi~m V\l va quy~n h~n
Phong NQi V\l co nhi~m V\lva quy€n h~n sau day:

1. Trinh Uy ban nhan dan huy~n, Chu tich Uy ban nhan dan huy~n ban
hanh quyet djnh, chi thi; quy ho~ch, ke ho~ch dai h~, nam nam va hang nam;
chuang trinh, bi~n phap t6 chuc th\lc hi~n cac nhi~m V\l cai cach hanh chinh nha
nuac thuQc linh V\lC quan ly nha nuac duqc giao.

2. T6 chuc th\lc hi~n cac van ban quy ph~ phap lu~t, quyet dinh, chi thi;
quy ho~h, ke ho~ch sau khi duqc phe duy~t; thong tin, tuyen truy~n, ph6 bien, giao
d\lc, theo d5i thi hanh phap lu~t v€ cac linh V\lC thuQcph~ vi quan Iy duqc giao.



3. V~ t6 chirc, bQ may:

a) Trinh Uy ban nhan dan huyen, Chu tich Uy ban nhan dan huyen ban
hanh van ban quy dinh cu thS chirc nang, nhiem vu, quyen han, t6 clurc cua
Phong NQi vu huyen theo quy dinh va theo huang dfut cua Uy ban nhan dan
thanh ph5;

b) Tham rmru, giup Uy ban nhan dan huyen trlnh cAp co thAm quyen
quyet dinh viec thanh l~p, sap nhap, chia tach, giai thS cac co quan chuyen mon
thuoc Uy ban nhan dan huyen;

c) Thdm dinh v~ nQi dung d5i voi du thao van ban quy dinh chirc nang,
nhiem vu, quyen han va t6 chirc cua cac co quan chuyen mon, don vi su nghiep
cong l~p thUQCUy ban nhan dan huyen;

d) Thdm dinh d~ an thanh l~p, t6 chirc lai, giai thS cac don vi S\l nghiep
cong l~p thuQc thAm quy~n quy~t djnh cua Uy ban nhan dan huy~n theo quy
djnh cua phap lu~t va theo phan cdp cua Uy ban nhan dan thanh pho;

d) Tham muu, giup Uy ban nhan dan huy~n trong vi~c trinh Uy ban nhan
dan thanh ph5 9uy~t dinh thanh l~p, t6 chuc l~i, giAithS cac don vi S\l nghi~p
cong I~pthuQcUy ban nhan dan huy~n theo quy diM cua lu~t chuyen nganh;

e) Thdm dinh vi~c ~anh I~p,ki~n~oan,sap nh~p, giAith~ cac tAchuc ph5i
hQ'Plien nganh thuQc tham quyen quyet dinh cua Chu tich Uy ban nhan dan
huy~n theo quy dinh cua phap lu~t.

4. v~quan ly, sir d\lng bien ch~ cong chuc, s5luc;mgnguai lam vi~c trong
don vi S\l nghi~p cong l~p:

a) Thdm dinh, trinh Uy ban nhan dan huy~n, Chu tich Uy ban nhan dan
huy~n k~ ho~ch bien ch~ cOng chuc, k~ ho~ch s5 luc;mgnguai lam vi~c hang
nam cua cac co quan, don vi S\l nghi~p cong l~p thuQc thfun quy~n quan Iy cua
Uy ban nhan dan huy~n dSUy ban nhan dan huy~n trinh Uy ban nhan dan thanh
ph5 theo quy dinh;

b) Trinh Chu tich Uy ban nhan dan huy~n giao bien che cong chuc, giao
s5 luc;mgnguai lam vi~c trong don vi S\l nghi~p cong l~p sau khi dugc cApco
thdm quy~nphe duy~t;

c) Giup Uy ban nhan dan huy~n huang dfut, kiSm tra vi~c quan Iy, sir
d\mg bien ch~ cong chuc, s5 luc;mgngum lam vi~c trong don vi S\l nghi~p cong
l~p theo quy dinh cua phap lu~t;

d) TAnghQ'P,bao cao bien che cong chuc, s5 luc;mgnguai lam vi~c trong
cac co quan, tA chuc hanh chlnh, don vi S\l nghi~p cong I~p theo quy djnh cua
phap lu~t;

d) Giup Uy ban nhan dan huy~n, ph5i hgp Phong Tai chlnh - K~ ho~ch
tAnghQ'Pvi~c th\lc hi~n cac quy dinh v~ che dQt\l chu, t\l chiu trach nhi~m v~ sir
dvng kinh phi quan ly hanh chlnh d5i voi cac co quan nha nuoc theo quy diM
cua phap lu~t.
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5. V€ quan ly vi tri viec him, co cAuchirc danh cong chirc, vien chirc:

a) Trinh Uy ban nhan dan huyen ban hanh van ban chi dao, huang d~n cac
co quan, t6 chirc, dan vi thuoc Uy ban nhan dan huyen quan ly xay dung d€ an
vi tri viec lam, co cAuchirc danh cong chirc, vien clnrc hoac d€ an di€u chinh vi
tri viec lam, co cAuchirc danh cong chirc, vien chirc theo guy dinh cua phap lu~t
va theo chi dao, huang d~ cua Uy ban nhan dan thanh pho;

b) Giup Uy ban nhan dan huyen don d6c, theo doi, th§m dinh, tang hop
viec xay dung d€ an vi tri viec lam, co cAuchirc danh cong chirc, vien chirc hoac
d€ an di€u chinh vi tri viec lam, co cAuchirc danh cong chirc, vien chtrc trong
cac co q_uan,ta clnrc, dan vi thucc th§m 'l,uY€!lquan ly cua VYban nhan dan
huy~n de trinh Uy ban nhan dan thanh pho tham dinh; giup Uy ban nhan dan
huy~n tang hqp danh m\lCvi tri vi~c lam, ca cAuchtrc danh cong chtrc, vien
chtrc cua huy~n de trlnhUy ban nhan dan thanh ph6 theo quy dinh;

c) Trinh Uy ban nhan dan huy~n th\lc hi~n vi~c sli d\lng, quan ly vi tri
vi~c lam va ca cAuchtrc danh cong chtrc, vien chtrc trong cac ca quan, t6 chtrc,
dan vi thuQc Uy ban nhan dan huy~n theo quy dinh, theo phan cApho~c uy
quy€n cua Uy ban nhan dan thanh ph6.

6. V€ cong tac xay d\fl1gchinh quy€n:

a) Tham mUll, giup Uy ban nhan dan huy~n trong vi~c t6 chtrc va huang
d~ cong tac bAucli d~i bieu Qu6c hQi,bAucli d~i bieu HQid3ng nhan dan cac
cAptren dia ban theo quy dinh cua phap lu~tva huang d~n cua Uy ban nhan dan
thanh ph6, S6 NQiV\l thanh ph6;

b) Giup Uy ban nhan dan huy~n trinh HQid3ng nhan dan huy~n bAu,mi~n
nhi~m, bai nhi~m Chu tich, Ph6 Chu tich va cac thanh vien khac cua Uy ban
nhan dan huy~n theo quy dinh cua phap lu~t;

c) Trinh Chu tich Uy ban nhan dan huy~n phe chu§n k€t qua bAucu, phe
chu§n vi~c mi~n nhi~m, bai nhi~m thanh vien Uy ban nhan dan cac xa, thi trdn
theo quy dinh;

d) Giup U'y ban nhan dan huy~n trinh Chu tich Uy ban nhan dan thanh
ph6 phe chu§n ket qua bAucu, phe chu§n vi~cmi~n nhi~m, bai nhi~m thanh vien
Uy ban nhan dan huy~n theo quy dinh cua phap lu~t;

d) Xay d\fl1g,trlnh Uy ban nhan dan huy~n d€ an lien quan d€n vi~c thanh
l~p, giai the, nh~p, chia, dieu chinh dja giai dan vi hanh chinh, d6i ten dan vi
hanh chinh, phan lo~i dan vi hanh chinh trong dia ban de Uy ban nhan dan
huy~n trinh cdp c6 th§m quy€n xem xet, quy€t djnh;

e) Tham mUll, giup Uy ban nhan dan huy~n huang d~ va t6 chuc trien
khai th\lChi~n cac d€ an, van ban lien quan d€n cong tac dia giai hanh chinh,
phan lo~i dan vi hanh chinh sau khi du<;yccdp c6 thdm quy€n phe duy~t;

g) Giup Uy ban nhan dan huy~n trong vi~c quan ly h3 sa, ban d6 dia giai,
m6c, dia giai hanh chinh cua huy~n theo quy dinh cua phap lu~t;
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h) Tham rmru, giup Uy ban nhan dan huyen huang ddn, kiem tra, t6ng
hop, bao cao viec tlnrc hien phap lu~t v~ dan chu 6 xa, thi trAIl, 6 co quan hanh
chinh, dan vi S\l nghiep cong l~p, 6 doanh nghiep tren dia ban va viec thuc hien
cong tac dan v~ cua chinh quyen thea quy dinh;

i) Tham rmru, trinh Uy ban nhan dan huyen trong viec huang ddn thanh
l,~p,~icii th~, ~ap.nh~p va kiem tra, t6ng hop, bao cao v~ hoat dQng cua khu ph?,
ap, to dan pho, to nhan dan tren dia ban huyen thea quy dinh; tlnrc hien viec boi
dirong cong tac cho cAp tnrong, cAp pho cua khu ph6, Ap, t6 dan ph6, t6 nhan
dan thea quy dinh;

k) Tham miru, giup Uy ban nhan dan huyen chi dao, huang ddn, kiem tra
Uy ban nhan dan xa, thi trAn trong viec xay d\fng, th\lc hien cac van ban, d~ an
lien quan d~n cong mc xay d\lng nong thon m6i thea phan cong cua Uy ban
nhan dan huy~n va thea quy dinh cua phap lu~t.

7. V~ can bQ, cong chuc, vien chuc; can bQ, cong chuc xii, thi trAn va
nhllng nguoi hOliltdQng khong chuyen trach 6 xii, thi trAn:

a) Trinh Chu tich Uy ban nhan dan huyen quy~t dinh viec tuy~n d\1ng, sir
d\}ng, qulin ly vi tri viec lam, di~u dQng, b6 nhiem, b6 nhiem llili,cho til chuc,
luan chuy~n, biet phai, khen thuang, Icy lu~t, danh gia, thoi viec, nghi hUll, th\lC
hien ch~ dQ ti~n luang, ch~ dQ diii ngQ va cac ch~ dQ, chinh sach khac d6i v6i
can bQ, cong chuc, vien chuc thuQc thftm quy~n qulin ly cua Uy ban nhan dan
huyen thea quy dinb cua phap lu~t va phan cApcua Uy ban nhan dan thanh ph6;

b) Th\lc hien cong tac qulin ly h6 sO',cong mc dao tlilo,b6i duang chuyen
mon nghiep V\1, ki~n thuc qulin ly d6i v6i can bQ, cong chuc, vien chuc; can bQ,
cong chuc xii, thi trftn thea quy dinh cua phap lu~t, thea phan cApqulin ly cua Uy
ban nhan dan Thanh ph6 va huang dfin cua S6NQi V\1thanh pho;

c) Giup Uy ban nhan dan huyen th\lc hien viec tuy~n d\1llg, quan ly cong
chuc xa, tbi trAn; th\lc hien ch~ dQ, chinh sach d6i v6i can bQ, cong chuc xii, thi
trAnva nhllng nguoi hOliltdQng khong chuyen trach 6 xa, thj trAn thea quy dinb.

8. V~ ccii cach hanh chinh, cciicach ch~ dQcong V\1, cong chuc:

a) Trinh Uy ban nhan dan huyen lanh dlilO,chi d~o, tri~n khai, don d6c, ki€m
tra cac cO'quan chuyen mon cimg cApva -Oyban nhan dan xa, thi trAn th\lC hien
cong mc cciicach hanh chinh, cciicach ch~ dQcong V\l, cong chuc 6 dia phuang;

b) Trinh Uy ban nhan dan huyen cac bien phap dfty m~nh ccii cach hanh
chinh, dAymlilnhccii cach ch~ dQcong V\1, cong chuc tren dia ban huyen;

c) Th\lc hien cong tac t6ng hqp, bao cao v~ ccii cach hanh chinh, ccii cach
ch~ dQcong V\1, cong chuc 6 dia phuang thea quy dinh;

d) Trinh Uy ban nhan dan huyen va Chu tich Uy ban nhan dan huyen
quy~t dinh phan cong cac cO'quan chuyen mon thuQc Uy ban nhan dan huyen
chu tri ho~c ph6i hqp th\lc hien cac nQi dung, cong viec cua ccii cach hanh chinh,
bao g6m: ccii cach th~ ch~, ccii cach thu wc hanh chinh, ccii cach t6 chuc bQ may
hanh chinh, xay d\lllg va nang cao chAt lUQ'IlgdQi ngu can bQ, cong chuc, vien
chuc, ccii cach tai chinh cong, hien dlilihoa n~n hanh chinh;
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d) Hu6ng din, don d6c, kiem tra viec thuc hien co che mQt cira, mQt cira
lien thong, mQt cira lien thong hien dai tai cac co quan hanh chinh nha mroc 6
dia phirong;

e) Hu6ng din, don d6c, kiem tra cac co quan chuyen mon thuoc Uy ban
nhan dan huyen va Uy ban nhan dan cac xa, thi tran trien khai thuc hien cong tac
cai each hanh chinh, cai each che dQ cong vu, cong chirc theo chuang trinh, ke
hoach, d€ an cai each hanh chinh, cai each che dQ cong vu, cong chirc da duoc
cApc6 thAm quyen phe duyet.

9. Giup Uy ban nhan dan huyen thuc hien quan If nha mroc v€ t6 chirc va
hoat dQng cua hQi, quy xa hQi, quy til thien tren dia ban theo quy dinh cua phap
lu~t va theo uy quy€n cua Chu tich Uy ban nhan dan Thanh ph6.

10. ve cong tac van thu, luu trii':

a) Tham muu, tri~n khai t6 chirc th\lc hien va hu6ng din, ki€m tra vi~c
th\lc hien cac che dQ, quy dinh ve van thu, luu trii' cua Nha nu6c va cua Thanh ph6
d6i v6i cac co quan, t6 chuc 6 huyen va xa, thi tran theo quy dinh Cllaphap lu~t;

b) Th\lc hien cong tac bao cao, thfmg ke ve van thu, luu trii' theo quy dinh
cua phap lu~t;

c) T6 chuc l\la ch<;>nva thu th~p tai lieu nQP luu vao Trung tam Luu trii'
lich su thanh ph6 cua cac co quan, t6 chuc cAp huy~n d~ giao nc)p tai lieu vao
Trung tam Luu trii' lich su Thanhph6.

11. ve cong mc thi dua, khen thuang:

a) Tham muu, de xuAt v6i Uy ban nhan dan huy~n t6 chuc cac phong trao
thi dua va tri€n khai th\lC hien chinh sach khen thuang cua Dang va Nha nu6c
tren dia ban huyen; lam nhiem V\l Thuang tf\l'c cua Hc)i d6ng Thi dua - Khen
thuang huyen;

b) Hu6ng din, ki€m tra, don d6c viec th\lc hi~n ke ho~ch, nc)i dung thi
dua, khen thuang tren dja ban huyen; xfty d\l'Dg,quan If va su d\lng Quy thi dua,
khen thuang theo quy dinh cua phap lu~t.

12. ve cong mc ton giao:

a) Giup Uy ban nhan dan huy~n chi d~o, huang din, ki~m tra va t6 chuc
th\lc hien cac chu truang cua Dang, chinh sach, phap Iu~t cua Nha nu6c ve ton
giao va cong tac ton giao tren dia ban huy~n;

b) Chu tri, ph6i hQ'Pvai cac co quan chuyen mon cling cAp d€ th\lC hi~n
nhiem V\l quan If nha nu6c ve ton giao tren dia ban theo phan cdp cua Uy ban
nhan dan thanh ph6 va theo quy djnh cua phap lu~t;

c) Tham muu, giup Uy ban nhan dan huyen gifti quyet nhUng van de C\l
th€ ve ton giao theo quy dinh cua phap lu~t va theo hu6ng din cua S6 Nc)i V\l
thanh ph6.

13. ve cong mc Thanhnien:

a) T6 chuc tri€n khai th\lc hien cac van ban quy ph~m phap lu~t, chien
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hroc, chuang trinh, k~ hoach phat tri€n thanh nien va cong tac thanh nien;
b) Huang ddn, tuyen truyen, ph6 bien, giao due phap lu~t v€ thanh nien va

cong tac thanh nien theo quy dinh; giai quy~t nhtrng vAnd€ lien quan d~n thanh
nien, cong tac thanh nien theo quy dinh va theo phan c~p;

c) Chu tri, ph6i hQ'Pvoi cac co 'luan lien,quan v~ cac t6, chirc khac cua
thanh nien trong viec thuc hien hoac de nghi dip c6 tham quyen thuc hien co
ch~, chinh sach d6i voi thanh nien va cong tac thanh nien theo quy dinh.

14. Trinh Uy ban nhan dan huyen ban hanh cac van ban huang dfut v€
cong tac nQivu tren dia ban; huang ddn chuyen mon, nghiep vu v€ cong tac nQi
vu d6i voi cac co quan, dan vi a huyen va Uy ban nhan dan cac xii, thi trAn.

15. Th\lc hi~n vi~c ki€m tra, giai quy~t cac khi~u n~i, xu ly theo thAm
quy€n ho~c bao cao c~p c6 thfrm quy€n xu ly cac vi ph~m v€ cong tac nQiVl,l
trong dia ban huy~n theo quy dinh. Th\lC hi~n cong tac phong, ch6ng tham
nhiing, th\lc hanh ti~t ki~m, ch6ng lang phi theo quy dinh cua phap lu~t va phan
cong cua Uy ban nhan dan huy~n.

16. Th\lc hi~n cong tac th6ng ke, thong tin, bao cao Chu tich Uy ban nhan
dan huy~n va Giam d6c Sa NQi Vl,l thanh ph6 v€ tinh hinh, k~t qua trien khai
cong tac nQiV\l tren dia ban.

17. T6 chuc tri€n khai, (rng d\lfig ti~n bQkhoa hQc, cong ngh~; xay dvng
h~ th6ng thong tin, luu tru ph\lc V\l cong tac quan ly nha nuac v€ cong tac nQiVl,l
tren dia ban.

18. Quan ly vi tri vi~c lam, bien ch~ cong chirc, co c~u ng~ch cong chuc
trong co quan Phong NQiVl,l theo quy dinh cua phap lu~t.

19. Quan ly va chiu trach nhi~m v€ tai chinh, tai san cua Phong NQiVl,l
theo quy dinh cua phap lu~t va theo phan cong cua Uy ban nhan dan huy~n.

20. Giup Uy ban nhan dan huy~n quy dinh C\lthe chuc nang, nhi~m Vl,l,
quy€n h~n cua Uy ban nhan dan xii, thi trAnv€ cong tac nQiV\l va cac linh V\lC
cong tac khac duQ'cgiao tren co sa quy dinh cua phap lu~t va huang ddn cua Sa
NQiV\lthanh ph6.

21. Th\lc hi~n cac nhi~m V\l khac theo phan cong cua Uy ban nhan dan
huy~n ho~c theo quy dinh cua phap lu~t.

Chuang III
TO CWC BO MAy vA BIEN cm

Di~u 3. T6 chuc h(jmay
Phong NQiV\l c6 01 TruOng phong, khong qua 03 Ph6 TruOng phong va

cac cong chirc th\lc hi~n cong tac chuyen mon, nghi~p Vl,l.

1. TruOngphong chiu trach nhi~m truac Uy ban nhan dan huy~n, Chu tich
Uy ban nhan dan huy~n va truac phap l~t v€ vi~c th\lc hi~n chuc nang, nhi~m
V\l, quyen h~ duQ'cgiao va toan bQho~t dQngcua Phong NQiVl,l.
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-------------------------------------

2. Ph6 Truong phong giup Truong phong phu trach va theo d5i mQt s6
mat cong tac; chiu trach nhiem tnroc Truong phong va tnroc phap lu~t ve nhiem
vu diroc phan congo Khi Truong phong vang m~t, mQt Ph6 Tnrong phong diroc
Truong phong uy nhiem dieu hanh cac hoat dQng cua Phong,

3. Viec b6 nhiem, b6 nhiem lai, dieu dQng, biet phai, luan chuyen, chuyen
d6i con~ tao, danh gia, khen th~emg, kY lu~t, mi€n nhiem, cho ill chirc va thuc
hien che dQ, chinh sach khac doi voi Truong phong, Ph6 Truong phong do Chu
tich Dy ban nhan dan huyen quyet dinh theo quy dinh.

n'" 4 B·A hI:.rneu . len c e
1. Bien ch€ cong chirc cua Phong do Chu tich Dy ban nhan dan huy~n

quy€t dinh trong t6ng bien ch€ cong chuc cua huy~n da duQ'c c~p c6 thfun quyen
phe duy~t;

2. Vi~c b6 tri cong tac d6i v&i cong chirc cua Phong phlii din cu vao vi
tri vi~ lam, tieu chuful ng~ch oong chuc va phfun ch~t, trlnh dQ, nang l\lc cua
cong chirco

ChllO'Dg IV
CRE DQ LAM VI$C vA QUANHt CONG TA.C

DiSu 5. chi dC)lam vi~c

1. Truemg phong ph\! trach, dieu hanh cac ho~t dQng cua Phong va ph\!
trach nhUng cong tac trQng tam. Cac Ph6 Truemg phong ph\! trach nhUng linh
V\lCcong tac dUQ'cTruemg phong phan cong, tf\l'Cti€p gilii quy€t cac cong vi~c
phat sinh.

2. Ph6 Tru6n~ phong khi gilii quy€t cong vi~c thuQc linh V\l'Cmlnh ph\!
trach c6 lien quan den nQi dung chuyen mon cua cac Ph6 Truemg phong khac thl
phlii chu dQng ban b~c, th6ng nh~t huang gilii quy€t, chi trinh Truemg phong
quy€t dinh cac v~ de chua nh~t trf v&i cac Ph6 Tru6ng phong khac ho~c nhling
v~ de m&i phat sinh rna chua c6 chu truang, k€ ho~ch va bi~n phap gilii quy€t.

3. Trong truang hgp TruOng phong tf\l'c ti€p yeu cAu cac can bQ, chuyen
vien gilii quy€t cong vi~c thuQc ph~m vi thdm quyen cua Ph6 Tru6ng phong, yeu
cAu d6 duQ'c th\IC hi~n nhung can bQ phlii bao cao cho Ph6 Tru6ng phong tf\l'C
ti€p ph\! trach bi€t.

DiSu 6. Chi dC)sinh ho~t hC)ihqp

1. Hang tuAn, lanh d~o Phong hQp giao ban mQt Ian d~ daM gia vi~c th\lc
hi~n nhi~m V\lva ph6 bi€n k€ ho~ch cong tac cho tuAn sau.

2. Sau khi giao ban Hlnh d~o Phong, cac bQ ph~ hQP v&i Ph6 Tru6ng
phong tf\l'c ti~p ph\! ~ach de danh gia cong viec, ban phuang huang tri~n khai
cong tac va thong nhat lich cong taco

3. Can cir vao chuang trinh cong tac hang nam, hang thang cua Dy ban
nh~ dan huy~n va yeu cAu~ilii quy~t cong vi~c, Truang phong t6 chirc hQP toan
the can bQ, cong chirc mQt Ian trong thang.
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Cac cuec hQP bAt thuong trong thang chi duoc t6 chirc d€ giai quyet
nhtrng cong viec dQtxuat, khk cAp.

4. M6i thanh vien trong tung bQphan co lich cong tac do lanh dao Phong
tnrc ti~p phe duyet.

5. Lich lam viec voi cac t6 chirc va ca nhan c6 lien quan, th€ hien trong
lich cong tac hang tufut, thang cua dan vi; nQi dung hun viec diroc Phong chuan
bi chu dao de giai quyet c6 hi~u qua cac yeu cAu phat sinh lien quan d~n boat
dQng chuyen mon cua Phong,

Di~u7. Mai quan h~ cong tac

1. B6i voi Sa NQi V\1 thanh ph6:

Phong NQi V\1 chiu S\l chi dao, huang d§n, kiem tra va thanh tra v~ chuyen
men, nghiep V\1 cua Sa NQi V\1 thanh ph6, thuc hien viec bao cao cong tac
chuyen mon dinh ky va theo yeu cAucua Giam d6c SaNQi V\l thanh ph6.

2. B6i vai Uy ban nhan dan huy~n:

Phong NQi V\l chiu S\l Hinh d~o, chi d~o tnrc ti~p va toan di~n cua Uy ban
nhan dan huy~n v~ toan bQ cong mc theo chuc nang, nhi~m V\1 cua Phong,
Truang phong tnrc ti~p nh~ chi d~o, nQi dung cong tac til Chu tich ho?c Ph6
Chu tich ph\l trach kh6i va phai thuang xuyen bao cao v6i Chu tich, Ph6 Chu
tich Uy ban nhan dan huy~n v€ nhUng m~t cong tac da duQ'cphan congo

Theo diM ky phai bao cao vai Chu tich, Ph6 Chu tich Uy ban nhan dan
huy~n v~ nQi dung cong mc cua Phong va d~ xuAt cac bi~n phap giai quy~t cong
mc chuyen mon trong quan Iy nha nu6c thuQc linh V\lClien quan.

3. B6i v6i Ban T6 chuc Huy~n uy:

Phong NQi V\1 ph6i hgp v6i Ban T6 chuc Huy~n uy trong vi~c giai quy~t
nhUng vAn d€ v~ t6 chuc can bQ thuQc di~n Ban Thuang V\1 Huy~n uy quan ly
theo yeu cAu cua Thuang tf\lC Uy ban nhan dan huy~n (d~ b~t, b6 nhi~m, xay
d\ll1g k~ ho~ch, quy ho~ch dao ~o, dao ~o I~i can bQ, cong chuc, vien chuc),
d6ng thai thuang xuyen lien h~ vai Ban T6 chuc Huy~n uy d€ n§m duQ'c chu
truong cua cAp uy qua tUng thai ky v~ cong tac t6 chuc va can bQ, qua d6 c6 k~
ho~ch th\lc hi~n t6t nhi~m V\1.

4. B6i v6i cac co quan chuyen mon khac thuQc Uy ban nhan dan huy~n:

Th\lc hi~n m6i quan h~ hQ'{'mc va ph6i hQ'P tr~n co sa blnh d~g, theo
chuc nang nhi~m V\l, du6i S\l dieu hanh chung cua Uy ban nhan dan huy~n,
nh~m dam bao hoan thanh nhi~m V\l chinh tri, k~ ho~ch kinh t~ - xii hQi cua
huy~n. Trong wang hQ'PPhong NQi V\1 chu trl ph6i hgp giai quy~t cong vi~c,
n€u chua nhAt tri v6i y ki€n cua Thu truang cac co quan chuyen mon khac,
Truemg phong NQi V\l ~p hQ'P cac y ki~n va trinh Chu tjch Uy ban nhan dan
huy~n xem xct, quy~t djnh.

5. B6i vai Uy ban M~t tr~ T6 qu6c Vi~t Nam, cac dan vi S\l nghi~p, cac
ban, nganh, doan the, cac t6 chuc xii hQi cua huy~n:

Khi Uy ban M~t tr~ T6 qu6c Vi~t Nam huy~n, xii, thi trAn, cac dan vi S\l
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nghiep, cac ban nganh, doan th€, cac tb chirc xa hQi cua huyen co yeu cAu, ki~n
nghi cac vAn ?€ thUQCchil~ nang cua Phong, Tnrong phon~ co trach nhiem trinh
bay, giai guyet hoac trinh Uy ban nhan dan huyen giai quyet cac yeu cau do theo
tham quyen,

6. D6i voi Uy ban nhan dan xa, thi trAn:
a) Ph6i hQPh6 tro va tao di€u kien d€ Uy ban nhan dan cac xa, thi trAnthuc

hien cac nQidung quan ly nha mroc lien quan d~n chirc nang, nhiem vu cua Phong;
b) Huong dftn can bQ, cong clurc xa, thi trAn v€ chuyen mon, nghiep vu

cua nganh, linh V\lC cong me do Phong quan lY·

Chuong V
DIEU KHoAN TIDHANH

Di~u 8. Can cu Quy ch~ nay, Truong phong Phong NQi vu co trach nhi~m
C\lth€ hoa chilc nang, nhiem V\l cua Phong, quyen h~, trach nhi~m, chuc danh,
tieu chuAn cong chilc cua Phong phil hQ'Pv6i d~c diem cua dia phuang nhung
khong trai v6i nQi dung Quy ch~ nay, trinh Uy ban nhan dan huy~n quy€t dinh
d€thi hanh.

Di~u 9. Tru6ng phong Phong NQi V\l va Thu truOng cac co quan, dan vi
lien quan thuQc Uy ban nhan dan huy~n co trach nhi~m th\lc hien Quy ch€ tb
chuc va ho~t dQng cua Phong NQi V\lsau khi duQ'cUy ban nhan dan huy~n quy~t
dinh ban hanh. Trong qua trinh th\lc hien, n€u phat sinh cac vAn de vugt qua
thAm quren thi n~hien Clru de .xuftt, ki€~ nghi Uy ban nhan dan huyen xem xet,
giAiquyet ho~c bo sung, sua doi Quy che cho phil hQ'P.I.

TM. UY BAN NIlAN DAN
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