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UY BAN NHAN DAN 	CONG HOA XA HOT CIILJ NGHIA \At. 
HUYEN CU CHI 	 DC)c lap - Tkr do - Hanh phac 

SO: 
	/2017/QD-UBND 	Cz Chi, ngay 31 thang 10 nenn 2017 

QUYET DINH 
Ban hanh Quy che to chIrc va hoat dOng cua  

Phong NOi vu huyen Cu Chi 

UY BAN NHAN DAN HUYEN CU CHI 

Can dr Luat T6 chirc chinh quyen dia phuang ngdy 19 thang 6 nam 2015; 

Can cir Luat Ban hanh van ban quy pham phap luat ngdy 22 thang 6 nam 2015; 

Can dr Nghi dinh so 37/2014/ND-CP ngay 05 thang 5 nam 2014 cua 
Chinh phu quy dinh to chnc,cac co' quan chuyen mon thu6c Uy ban nhan dan 
huyen, quan, thi xa, thanh phO thu6e tinh; 

Can cir Nghi dinh so 34/2016/ND-CP ngdy 14 thang 5 nam 2016 dia. 
Chinh phn ye Quy dinh chi tik mot so dieu va bien phap thi hanh Luat Ban hanh 
van ban quy pham phap luat; 

Can dr Thong to so 15/2014/TT-BNV ngay 31 thang 10 nam 2014 cua 
B6' N6i vu huang dAn chirc nang, nhiem vu, quyen han va co cau to chirc cua So 
N6i vu thu6c Uy ban nhan dan tinh, thanh pH true thu6c Trung uang; Phong 
Ni6 vu thu6c Uy ban nhan dan huyen, quart, thi xa, thanh pho thu6c tinh; 

Can en Quyet dinh s6 22/2016/QD-UBND ngay 27 thang 6 nam 2016 cua 
Uy ban nhan dan Thanh phO ho Chi Minh ye Ban hanh quy the (mAu) ye to chirc 
va hoat dOng cua Phong N6i vu thu6c Uy ban nhan dan quan — huyen; 

Xet de nghi cua Trueng phOng Ni6 vu huyen tai 	trinh so 1870/TTr- 
PNV ngdy 30 thang 10 nam 2017 va y kien tham dinh cua Ph6ng Tu phap huyen 
tai Bao cao s6 1716/BC-TP ngay 26 thang 10 nam 2017, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the to chirc va hoat clOng 
cua Phong N6i Yu huyen Cu Chi thu6c Uy ban nhan dan huyen Cu Chi. 

Dieu 2. Quyet dinh nay c6 hieu Luc thi hanh ke tir ngdy 08 thang 11 nam 
2017. Quyet dinh nay thay the Quyet dinh so 01/2013/QD-UBND ngdy ,11thang 
01 nam 2013 cua Uy ban nhan dan huyen Cu Chi ye ban hanh Quy the to chirc 
va hoat dOng cua PhOng N6i vu huyen Cu Chi. 
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tY13AN NHAN DAN 
CHU TICH 
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`Nguyen Hum Hoai Phu 

Dien 3. Chanh Van pi-long lloi dong nhan dan va Uy ban nhan dan huyen, 
Trtrona phOng Ni",z5 vu huyen, Thu truonc4 cac 	quan, dun vi có lien quan va Chu 
tich Uy ban nhan dan 21 xa — thi tran chiu trach nhiem thi hanh Quyet dinh 

No'i nhein: 
- Nhu Dieu 3; 
- Tu.  phap; 
- Sa NOi vu; 
- ThuOng true Huyen ny; 
- Thuemg true UBND; CT, cac PCT: 
- PhOng kiem tra van ban So Tu phap; 
- Trung tam COng bao Thanh pho HO Chi Minh: 
- Cac Phong,ban chuyen mon ; 
- Cac don vi su nghiep; 
- Phong Tu phap; 
- Dang trang thong tin dien to cua huyen; 
- Niem yet tai tru so.  UBND huyen; 
- L9:Xf.PNV.2.TNTien.47. 
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0( BAN NHAN DAN 	CQNG HOA XA HQ! CHU NGHIA VIVI' NAM 
HUYE.,:N CU CHI 	 WO lap - 	do - Hanh phtic 

QUY CHE 
TO chIrc va hoat Ong cita Phong NOi vu huyen Cu Chi 

(Ban hanh kern theo Quyk Binh so 0  /2017/QD-UBND ngay3athang,10 nam 
2017 ez:ta Uy ban nhan clan huyen Cir Chi) 

Chuang I 
VI TO VA CHIC NANG 

Dieu 1. Vi tri va chIrc nang 

1. Vi tri: 

Phong Nei vu huyen Cu Chi la co quan chuyen mon thuec Uy ban nhan 
dan huyen CO Chi. PhOng Nei vu huyen chap hanh su• lanh dao, quan ly ve to 
chirc, vi tri vies lam, bien the cong chuc, ca cau ngach cong chdc va cong tac 
cua Uy ban nhan dan huyen, dong thei chap hanh six chi dao, kiem tra, huarng 
dan ve chuyen mon, nghiep vu cUa NOi vu Thanh pho HO Chi Minh. 

2. Chtirc nang: 

Phong Nei vu huyen CO,  Chi co chirc nang tham muu, 	Uy ban nhan 
dan huyen quail ly nha nu& ye: TO chirc bO may; vi tri viec lam; bien the cong 
chirc va co cau ngach cong chdc trong cac co quan, to chirc hanh chinh nha 
fuk; vi tri viec lam, co cau vien chirc theo chdc danh nghe nghiep va so luong 
nguOi lam viec trong cac don vi su nghiep cOng lap; tien luong doi vOi can be, 
cOng chirc, vien chdc, lao deng hop (rang trong co quan, to chirc hanh chinh, 
don vi sr nghiep cong lap; cai each hanh chinh; chinh quyen dia phuang; dia 
gidd hanh chinh; can be, cong chdc, vien chuc; can be, cong chirc phuOng - xa, 
thi tran va nhang nguOi hog deng khong chuyen trach phtrOng - xa, thi tran; 
hOi, to chirc phi chinh phi; van thu, ltru trir nha nuo.c; ton giao; thi dua - khen 
throng; cong tac thanh nien. 

Chuang II 
NHIEM VI).  VA QUYEN HAN 

Dieu 2. Nhiem vu va quyen han  

Phong NOi vu huyen Cu Chi có nhiem vu va guyen han sau day: 

1. Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan huyen ban hanh 
quyet dinh, chi thi; guy hoach, ke hoach dai han, nam nam va hang nam; chuung 
trinh, bien phap to chirc that hien cac nhiem vu cai each hanh chinh nha, nu& 
thuec link vac quan lY nha nuOc dugc giao. 
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2. To chic thuc hien cac van ban quy pham phap luat, quyet dinh, chi thi; 
guy hoach, ke hoach sau khi duoc phe duyet; thong tin, tuyen truyen, pho bien, 
giao duc, theo dOi thi hanh phap luat ve cac link vuc thuec pham vi quan lY throe 
giao. 

3. ye to claire, be may: 

a) Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan huyen ban hanh van 
ban quy dinh cu the chic nang, nhiem vu, guyen han, , chirc cua Phong Ni0 vu 
huyen theo quy dinh va theo Intong an cua Uy ban nhan dan Thanh pho; 

b) Tham muu, giup Cy ban nhan dan huyen trinh cap có tham guyen 
guyet dinh viec thanh lap, sap nhap, chia tach, giai the cac co quan chuyen man 
thuec Uy ban nhan dan huyen; 

c) Tham dinh Ye not dung dOi vai du than van ban guy,  dinh chac nang, 
nhiem vu, guyen han va to chirc cua cac co quan chuyen ma, don vi str nghiep 
cong lap thuec Uy ban nhan dan huyen; 

d) Tham dinh de an thanh lap, CO chac lai, gidi the cac don vi six nghiep 
cOng lap thuOc tham guyen guyet dinh cua. Uy ban nhan dan huyen theo quy 
dinh cua phap luat va theo phan cap cua Uy ban nhan dan Thanh ph3; 

d) Tham muu, 04 Uy ban nhan dan huyen trong viec trinh Uy ban nhan 
dan Thanh phe guyet dinh thanh lap, 'Co chirc lai, giai the cac don vi sir nghiep 
cOng lap thuOc Uy ban nhan dan huyen theo guy dinh cua luat chuyen nganh; 

e) Tham dinh viec thanh lap, kien toan, sap nhap, giai the cac to cline phoi 
hop lien nganh thuOe tham guyen guyet dinh ena. Chu tich Uy ban nhan dan 
huyen theo quy dinh cua phap luat. 

4. ye quan 1Y, sir dung bien the ding chirc, so luting nguoi lam viec trong 
don vi str nghiep cong lap: 

a)Tham dinh, trinh Uy ban nhan dan huyen, Chu tich Uy ban nhan dan , 
huyen 	hoach bien the cong chirc, ke hoach sO luona,,ngtrOi lam viec hang 
nam cua cac co quan, don vi str nghiep cong lap thuec tham guyen quan ly cua 
Uy ban nhan dan huyen de Uy ban nhan dan huyen trinh Uy ban nhan dan 
Thanh phO theo quy dinh; 

b) Trinh Chu tich Uy ban nhan dan huyen giao bien che cong chac, giao 
so luting ngtrei lam viec trong don six nghiep cong lap sau khi duoc cap có 
tham guyen phe duyet; 

c) Giap Uy ban nhan dan huyen huong an, kiem tra viec quan IY, sir 
dung bien the cOng chirc, so luting ngtr3i lam viec trong, don vi sir nghiep cOng 
lap theo guy dinh cua phap luat; 

d) Tong hop, bdo cao !Dien the cOng chirc, sO luting ngtrai lam viec trong cac 
Co quan, to chirc hanh chinh, don vi sir nghiep cong lap theo quy dinh cua phap luat; 
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d),  GiUp Uy ban nhan dan huyen, ph8i hop Phong Tai chinh - 	hoach 
huyen tong hop viec thgc hien cac quy dinh ye che do to chic, to chiu trach 
nhiem ye sir dung kinh phi quail lY hanh chinh doi 	cac co quan nha nuov 
theo quy dinh cua phap luat. 

5. Ve quail lY vi tri viec lam, co cau chirc danh cong chirc, vien 

a) Trinh Uy ban nhan clan huyen ban hanh van ban chi dao, huong dan cac 
co quan, to chirc, don vi thuOc Uy ban nhan dan huyen quail ly xay dung de an 
vi tri viec lam, co' cau chirc danh cong chirc, vien chirc hoac de an dieu chinh vi 
tri viec lam, co cau chirc danh cong chirc, vier' chirc theo quy dinh cua phap luat 
va theo chi dao, huong dan dm Uy ban nhan dan Thanh pho; 

b) GiUp Uy ban nhan dan huyen don doe, theo doi, tham dinh, tong hop 
viec xay dung de an vi tri viec lam, co cau chirc danh cong chirc, vien chirc hoac 
de an diet' chinh vi tri viec lam, co cau eh-ire danh cong chnc, vien chirc trong 
cac co quan, to chirc, don vi thuOc tham guyen quart lY dm Uy ban nhan dan 
huyen de trinh Uy ban nhan dan Thanh pho than' dinh; giup Uy ban nhan dan 
huyen tong hop danh muc vi tri viec lam, co cau ,chirc danh cong chirc, vien 
chirc 	huyen de trinh Uy ban nhan dan Thanh pho theo quy dinh; 

c) Trinh Uy ban nhan dan huyen thuc hien viec sir dung, quan ly vi tri 
viec lam va co cau chirc danh cong chuc, vien chirc trong cac co quan, to chute, 
don,  vi thuOc Uy ban nhan dan huyen theo quy dinh, theo phan cap hoac uy  
quyen cna Uy ban nhan dan Thanh pho. 

6. Ve cong tac xay dung chinh quyen: 

a) Tham muu, giup Uy ban nhan dan huyen trong viec to cline va huong 
cran cong tac bau cu dai bieu QuOc hOi, bau cir dai bieu Hoi clang nhan dan cac 
cap tren dia ban theo quy dinh cna phap luat va huOng dan cna. Uy ban nhan dan 
Thanh phe He Chi Minh, So' Ni0 vu Thanh phO Ho Chi Minh; 

b) Ginp Uy ban nhan dan huyen trinh HOi clang nhan dan huyen bau, mien  
nhiem, bai nhiem Chu tich, Pho Chu tich va cac thanh vien khac cua Uy ban 
nhan dan huyen theo quy dinh cua phap luat; 

c) Trinh Chu tich Uy ban nhan dan huyen phe chuan ket qua bau cu, phe 
chuan viec mien nhiem, bai nhiem thanh vier' Uy ban nhan dan cac xa, thi tran 
theo quy dinh; 

d) Giup liJy ban nhan dan huyen trinh Chit tich Uy ban nhan dan Thanh 
phO phe chuan ket qua ban cu, phe chuan viec mien nhiem, bai nhiem thanh vien 
Uy ban nhan dan huyen theo quy dinh cua phap luat; 

d) Xay dung, trinh Uy ban nhan dan huyen de an lien quan den viec thanh 
lap, giai the, nhap, chia, dieu chinh dia gioi don vi hanh chinh, dOi ten don vi 
hanh chinh, phan loci don vi hanh chinh trong dia ban de Uy ban nhan dan 
huyen trinh cap co tham quyen xem xet, quyet dinh; 
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e) Tham muu,, gidp Uy ban nhan dan huyen Wong clan va claire trien 
khai thuc hien cac de an, van ban lien quan den cOng tac dia gio i hanh chinh, 
phan loci don vi hanh chinh sau khi duce cap có thaw guyen phe duyet; 

g) Gip Uy ban nhan dan huyen trong viec quan lY he so', ban de dia glad, 
mec, dia gi6i hanh chinh cua huyen theo quy dinh cna phap luat; 

h) Tham muu, gip Uy ban nhan dan huyen huong dan, kiem tra, tong 
hap, bao cao viec thuc hien phap luat ye dan chn 6 cac xa, thi tran, o co quan 
hanh chinh, don vi su nghiep cong lap, o doanh nghiep tren dia ban va viec thuc 
hien cong tac dan van cna chinh guyen theo quy dinh; 

i) Tham muu, trinh Uy ban nhan dan huyen trong viec huong dan thanh 
lap, gial the, sap nhap va kiem tra, tong hop, bao cao ye hog deng cna khu phe, 
ap, to dan pito, to nhan dan tren dia ban huyen theo quy dinh; thtrc hien viec bOi 
dueng cOng tac cho cap truong, cap pile cna khu pho, ap, , dan pho, to nhan 
dan theo quy dinh; 

k) Tham muu, ginp Uy ban nhan dan huyen chi dao, huOng dan, kiem tra 
Uy ban nhan dan cac xa, thi trail trong viec xay dung, thuc hien cac van ban, de 
an lien quan den cOng tac xay dung nong then mai theo phan cong cna Uy ban 
nhan dan huyen va theo quy dinh cua phap luat. 

7. ye can be, cong chirc, vien chirc; can be, cong chdc phtreng - xa, thi 
trail va nhang nguOi hog deng kheng chuyen trach plurCing - xa, thi tran: 

a) Trinh Chit tich Uy ban nhan dan huyen quyet,,clinh viec tuyen dung, sir 
dung, quail 1y vi tri viec lam, dieu deng, bo nhiem, be nhiem lai, cho to chirc, 
Juan chuyen, biet phai, khen thuerng, kY luat, danhr gia, thOi viec, nghi huu, thuc 
hien the de tien luang, che 	doi nge, va cac,che do, chinh sach khac dOi vOi 
can be, cong chirc, vien chirc thuc tham quyen quail lY cna Uy ban nhan dan 
huyen theo quy dinh cua phap luat va phan cap cna Uy ban nhan dan Thanh phO; 

b) Thuc hien cong tac quan lY he so, cong tac dao tao, bei dueng chuyen 
mon nghiep vu, kien thtirc quan lYT doi voi can be, cong chnc, vier' chirc, can be, 
cong chirc xa, thi tran theo quy dinh cua phap luat, theo phan cap quan lY cua 1:3y 
ban nhan dan Thanh pH) va huong dan cilia So Noi vu; 

c) Ginp Uy ban nhan dan huyen -Uwe hienyiec tuyen dung, quail 1Y cOng 
chdc xa, thi tran; thuc hien the do, chinh sach doi vai can be, cong chdc 	thi 
tran va nhang ngtr6i hog deng khong chuyen trach 6.  xa, thi tran theo quy dinh. 

8. Ve cai each hanh chinh, cai each the do cOng vu, cong chirc: 

a) Trinh 1:5y ban nhan dan huyen lanh dao, chi dao, trien khai, den dee, kiem 
tra cac co.  quan chuyen mon clang cap va Uy ban nhan dan xa, thi tran thuc hien 
cong tac cai each hanh chinh, cai each the do cong vu, cOng chirc dia phuang; 

b) Trinh Uy ban nhan dan huyen cac bien phap day manh cai each hanh 
chinh, day manh cai each the d15 cong vu, cong elide tren dia ban huyen; 



c) Thuc hien cong tac tong hop, bao cao ye cai each hanh chinh, cai ca.ch 
che de cOng vg, cong chirc dia phuong theo quy dinh; 

d) Trinh Uy ban nhan dan va Chit tich Uy ban nhan dan huyen guyet dinh 
phan cong cac co' quan chuyen mon thuec Uy ban nhan dan huyen chu tri hoac 
phoi hop thgc hien cac nei dung, cong viec cua cai each hanh chinh, bao gem: 
cai each the che, cai each thu tuc hanh chinh, cai each to chirc be may hanh 
chinh, xay dung va nang cao chat luong dei ngill can be, cong chirc, vien chirc, 
cai each tai chinh cOng, hien dai h6a nen hanh chinh; 

d) Huang dan, dOn doe, kiem tra viec thuc hien ca che met cda, met cira 
lien thong, met cira lien thong hien dai tai cac co' quan hanh chinh Nha ntrOc et 
dia phuang; 

e) Huang dan, don doe, kiem tra cac co quan chuyen mon thuec Uy ban 
nhan dan huyen va Uy ban nhan dan xa, thi tran trien khai thuc hien cong tac cai 
each hanh chinh, cai each che de cong vu, cong chirc theo chuang trinh, ke 
hoach, de an caicach hanh chinh, cai each che de cOng vu, cong chirc da &roc 
cap c6 tham guyen phe duyet. 

9. Ginp Uy ban nhan dan huyen thgc hien quail nha ntrac ve to chirc N/A 
hoat deng ctia hei, quy xa hei, quy tir thien tren dia ban theo quy dinh cna phap 
luat va theo uy guyen cua Chit tich Uy ban nhan dan Thanh ph& 

10. Ve cong tac van thu, luu 

a) Tham muu, trien khai to chirc thuc hien va huong dan, kiem tra viec 
thuc hien cac che de, quy dinh ve van thu, luu trir cna Nha nuo.c va cua Thanh 
pito dei vei cac co quan, to chirc a huyen, xa, thi tran theo quy dinh cna phap luat; 

b) Thgc hien cong tac bao cao, thong ke ve van thu:, luu trir theo quy dinh 
cua phap luat; 

c) To chirc ltra chon va thu thap tai lieu nap luu vao Trung tam Luu trix  
Lich sir Thanh pho cda cac co' quan,,to chirc cap huyen de giao 	tai lieu vao 
Trung tam Luu tar lich sir Thanh ph& 

11. Ve cong tac thi dua, khen thuong: 

a) Tham muu, de xuat vai Uy ban nhan dan huyen to chirc cac phong trap 
thi dua va trien khai thuc hien chinh sach khen throng cUa Dang va Nha ntroc 
tren dia ban huyen; lam nhiem vu throng true cua Hei dOng Thi dua - Khen 
throng huyen; 

b) Huang dan, kiem tra, dOn dOc viec thuc hien ke hoach, not dung thi 
dua, khen throng tren dia ban huyen; xay dung, quan lY va sir dung Qu5' thi dua, 
khen thuOng theo quy dinh cua phap luat. 

12. ye cOng tac ton gido: 
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a) GiUp Uy ban nhan dan huyen chi dao, huang dan, kiem tra va to chirc 
thuc hien cac chn truong cua Dang, chinh sach, phap luat cua Nha nuac ye ton 
gido va cong tac ton gido tren dia ban huyen; 

b) Chu tri, phi hop vgi ode co quan chuyen mon ding cap de thvc hien 
nhiem vu quan ly nha nuac ve ten gido tren dia ban theo phan cap cua Uy ban 
nhan dan Thanh pito va theo quy dinh cua phap luat; 

c) Tham muu, gin') Uy ban nhan dan huyen giai quyet nhang van de cu 
the ye ton gido theo quy dinh cua phap luat va theo hugng dan cua SO Nei vv. 

13. Ve cong tac thanh nien: 

a) To chirc trien khai thvc hien cac van ban quy pham phap luat, chitin 
lugc, chuang trinh, ke hoach pilaf trien thanh nien va cong the thanh nien; 

b) Huang an, tuyen truyen, phe bien, gido Mac pita') luat ye thanh nien va 
cong tac thanh nien theo quy dinh; giai quyet nhang van de lien quan den thanh 
nien, cOng tac thanh nien theo quy dinh va theo phan cap; 

c) ChU tri, phi hop vai cac co quan lien quan va cac to chirc khac cua 
thanh nien trong viec thtic hien hoac de nghi cap c6 tham guyen thtrc hien ca 
che, chinh sach doi vai thanh nien va cOng tac thanh nien theo quy dinh. 

14. Trinla Uy ban nhan dan huyen ban hanh cac van ban huang dan ve cOng 
tac nei vu ten dia ban; huang dan chuyen mon, nghiep vu ve cong the nei vu doi 
vai cac co quan, don via huyen va Uy ban nhan dan phtrang - xa, thi tran. 

15. Thtrc hien viec kiem tra, giai quyet cac khieu nai, x1:1• ly theo tham 
quyen hoac bao cao cap c6 tham quyen xix ly cac vi pham ve cong tac nei vu  
trong dia ban huyen theo quy dinh. Time hien cong tac phong, chong tham 
nhang, thve hanh tiet kiem, chong lang phi theo quy dinh cua phap Mat va phan 
cong cua Uy ban nhan dan huyen. 

16. Thvc hien cong tac thong ke, thong tin, bao cao Chu tich Uy ban nhan 
dan huyen va Giam dec Sa Nei vu ve tinh hinh, ket qua trien khai cong tac nei 
vu tren dia ban. 

17. TO chirc trien khai, irng dung tien be khoa hoc, cOng nghe; xay dung 
he thong thong tin, luu tit phvc vu cong tac quan ly nha nuac ye cong tac nei vu 
tren dia ban. 

18. Quan lY vi tri viec lam, bien the cong chirc, co cau ngach cong chirc 
trong co quan Pheng Nei vu huyen theo quy dinh cua phap luat. 

19. Quan ly va chiu trach nhiem ve tai chinh, tai san cua Phong Nei vv 
huyen theo quy dinh cua phap luat va theo phan cong cua Uy ban nhan dan huyen. 

, 20. Gin') Uy ban nhan dan huyen quy dinh cuthe' chirc nang, nhiem vu, 
guyen han cua Uy ban nhan dan xa, thi tran ve cOng tac nei vu va cac linh vtrc 
cong tac khac dugc giao tren co sa quy dinh cua phap luat va hung dan cua So 
Nei vu. 
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21. Thuc hien cac nhiem vu khac theo phan cong cila Uy ban nhan dan 
huyen hoac theo quy dinh cua phap luat. 

Chtrung III 
TO CHITC BO MAY VA BIEN CHE 

Dieu 3. TO chin bO may 

Phong Nei vu có TruOng phong, khong qua 03 Pho Truang phong va cac 
cong chtirc thuc hien cong tac chuyen mon, nghiep vu. 

1. Truang phOng chiu trach nhiem truac Uy ban nhan dan huyen, Chu tich 
Uy ban nhan dan huyen va trtrac phap luat 	viec thuc hien chirc Wang, nhiem 
vu, guyen han duvc giao va toan be hoat deng cua Phong Nei vu huyen. 

2. Pho Truang phong gidp Twang phong phu trach va theo doi,met s6 
mat cOng tac; chiu trach nhiem tux& Truang phOng va truck phap luat ye nhiem 
vu duvc phan cong. Khi Truang phOng yang mat met Ph6 Truang phong throe 
Truang phong fly nhiem dieu hanh cac hoat deng cna PhOng. 

3. Viec be nhiem, be nhiem 1 i, dieu Ong, biet phai, luan chuyen, chuyen 
dei cong tac, danh gia, khen thuerng, ky luat, mien nhiem, cho tix chnc va thuc 
hien chit do, chinh sach khac doi v6i Truang phOng, Pho Truang phOng do ChU 
tich Uy ban nhan dan huyen quyet dinh theo quy dinh. 

Dieu 4. Bien chit 

, 1. Bien chit,  cong chdc,  cUa Phong do Chu tich Uy ban,  nhan dan huyen 
quyet dinh trong tong bien chit cong chiac cna huyen da duvc cap có tham quyen 
phe duyet; 

2. Viec be tri cong tac dei veri cong chdc cna PhOng phai can dr vao vi tri viec 
lam, tieu chuan ngach cong elide va pham chat, trinh do, nang Luc cna cong chirc. 

Chtrung IV 
CITE DO LAM VIEC VA QUAN HE CONG TAC 

Dieu 5. Chit dO lam viec 

1. Truang phong phu trach, dieu hanh cac hoat deng cna Phong va phu 
trach nhimg cong tac trong tam. Cac PhO Truang phong phu trach nhang linh 
vuc cOng tac duvc Truang phOng phan cong, truc tiep giai quyet cac cong viec 
phat sinh. 

2. PhO Truong phOng khi giai quyet cong viec thuec linh vtrc minh phu trach 
có lien quan den nei dung chuyen mon cna PhO Truang phOng khac, Pho Truang 
phong chn deng ,ban,  bac thong nhat twang giai quyet, chi trinh Truang phOng 
quyet,dinh cac van de chua nhat tri voi cac PhO Truang phOng khac hoac nhang 
van de mai phat sinh ma chua co chU truang, kit hoach va bien phap giai quyet. 

3. Trong twang hop Truang phong true tiep yeu cau cac can be, chuyen 
vien giai quyet cong viec thuc pham vi tham quyen cda Pho Truang phong, yeu 



8 

can do &roc thtrc hien nhung can ba phai bao car) cho Pho Truang phong trvc 
tiep phi trach biet. 

Dieu 6. Che dO sinh hoot hOi hop 

1. Hang tuan, lanh dao phong hop giao ban mat lan de danh gia viec thtrc 
hien nhiem vv va pho bien ke hoach cong tac cho Man sau. 

2. Sau khi giao ban lanh dao PhOna, cac ba phan hop vii Pho Truana, 
phOng trvc tiep phi trach de danh gia cong viec, ban plmong huang trien khai 
cong tac va thong nhat lich cong tac. 

3. Can cir vao chuong trinh cong tac hang nam, hang thang cua Uy ban 
nhan dan huyen va yeu cau giai quyet cOng viec, Truang phong to chirc hop toan 
the can ba, cong chirc mat Ian trong thang. Cac cuac hop bat thuang trong thang 
chi duqc to chirc de giai quyet nhfing cong viec (lat xuat, khan cap. 

4. 1Vai thanh vien trong tong ba phan co lich cong lac do lanh dao Phang 

trvc flap phe duyet. 

5. Lich lam viec vOi cac to chirc va ca nhan co lien quan, the hien trong 
lich cong tac hang tuan, thang dia don vi; not dung lam viec duoc Pheng chuan 
bi chu dao de giai quyet co hieu qua cac yeu cau phat sinh lien quan den hoat 
clang chuyen mon cua PhOng. 

Dieu 7. Moi quan he cong tac 

1. Doi vii SC( Nai vu: 

PhOng Nai vu chiu sv chi dao, huOng dan, kiem tra va thanh tra ve chuyen 
mon, nghiep vv. cua So Nai vu, thvc,hien viec bao cao cong tac chuyen man 

dinh kY va theo yen cau 	Giam doe Ser NO vu. 

2. Dal 	Uy ban nhan dan huyen: 

Pheng Nai vu huyen chu su lanh dao, chi dao true tiep va toan dien cua Uy 
ban nhan dan huyen ye toan bo cong tac theo claire nang, nhiem vu cua Phong, 

Truo-ng phOng true tiep nhan chi dao va not dung cOng tac to Chu tich hoac PhO 
ChU tich phv trach khOi va phai thuong xuyen bao cao vai Chu tich, PhO Chit tich 
Uy ban nhan dan huyen ve nhung mat cong tac da duoc phan cong; 

Theo dinh ky phai bao cao 	Chit tich, Pho Chit tich f.137 ban nhan dan 
huyen ve not dung cong tac cua Phang va de xuat cac bien phap giai quyet cOng 
tac chuyen mon trong quart ly nha nu& thuac li'nh vvc lien quan. 

3. Dai vai Ban TO chirc huyen ny: 

Phong Nai vu phOi hop, VOi Ban To chirc huyen uy trong viec giai quyet 
nhUng van de ye to chirc'caraba 	dien huyen uy quan ly theo yeu cau cua  
Thuang true Uy ban nhan dan huyen (de bat, bo nhiem, xay dung ke hoach, guy 
hoach dao tao, dao tao lai,can ba; cong chuc, vien chirc), clang thai thuOng xuyen 
lien he vOi Ban TO chile huyen uy de nam &roc chu truo'ng cua cap ,Uy qua tirng 

thai 	ve cong tac -Co chirc va can b'O, qua do có ke hoach thgc hien tot nhiem vv. 
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4. Doi voi cac co quan chuyen mon khac thuac Uy ban nhan dan huyen: 

Thuc hien mai quan he hop tac va phOi hop tren co so binh dang, theo 
chirc nang nhiem vu, dui sg dieu hanh chung cua iJy ban nhan dan huyen, 
nham dam boo hoan thanh nhiem vu chinh tri, ke hoach kinh to - xa hoi en a 
huyen. Trong truang hop Phong Nai vu huyen chid tri phoi hop giai quyet cOng 
viec, neu chug nhat tri voi y kien cUa Thu truang cac ca quan chuyen mon khac, 
Truang phong Nai vu huyen tap hop cac y kien va trinh Chu tich Uy ban nhan 
dan huyen xem xet, quyet dinh. 

5. Doi voi Uy ban Mat tran TO quOc Viet Nam, cac don vi sg nghiep, cac 
ban, nganh, doan the, cac to chi:re xa hai cua huyen: 

Khi Uy ban Mat tran TO quoc Viet Nam huyen, xa, thi tran, cac dan vi su 
nghiep, cac ban, nadnh, cloan the, cac . chdc xa hai cUa huyen có yeu cau, kien nghi 
cac van de thuac &de 'Yang cUa PhOng, Truang phong ca trach nhiem, trinh bay, giai 
quyet hoac trinh Uy ban nhan dan huyen gidi quyet cac yeu cau do theo tham quyen. 

6. Doi \Teri Uy ban nhan dan xa, thi tran: 

a) Phai hop ho trg va to dieu kien de Uy ban nhan dan cac xa, thi tran thgc 

hien cac not dung (-pan ly nha ntrac lien quan den chdc nang, nhiem vu cua PhOng; 

b) Huang dan can ba, cOng chgc phuang - xa, thi tran ve chuyen mon, 
nghiep vu cua nganh, lTnh vuc cOng tac do PhOng quan ly. 

Chtrung V 
DIt'U KHOAN THI HANH 

Dieu 8. Can cur Quy the nay, Truong phOng Phong Nai vu huyen ca trach 
nhiem cu the hoa chgc hang, nhiem vu cua Phong, quyen han, trach nhiem, chirc 
danh, tieu chuan cOng chdc cna Ph6ng phu hop ved dac diem cna dia 

	

nhung.khong trai 	nai dung Quy che nay, trinh Uy ban nhan dan huyen quyet 
dinh de thi hanh. 

Dieu 9. Truang phOng Phong Nia vu va Thu truang cac co quan, don vi 
lien quan thuac Uy ban nhan dan huyen ca trach nhiem thgc hien Quy the to 
chgc va hog clang cua PhOng Nai vu sau khi dugc Uy ban nhan dan huyen quyet 
dinh ban hanh. Trong qua trinh thgc hien, neu phat sinh cac van de vuo:t qua 
tham quyen thi rightellgAtOckafflAWkien nghi voi Uy ban n ^n dan huyen xem 
xet, giai quyet hofritevikkaildcbinitloi Quy the cho phn 

So ~hdn 	............ 	Quyeisk.af....SCT/BS 
--tY BAN NHAN DAN 
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