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56: 01/2018/QD-UBND

cgxc uoA xA Her cHU NGHiA vrET NAM
DQc lflp - Tg do - H4nh phtc

Qud. n 2, ngay 17 thdng 8 ndm 201 8

QUYET DINH
Ban hinh Quy chii tlio t4o, bdi duong
c6n bQ, c6ng chric, vi6n chri'c quin 2

Cdn cti LuQt tii ch*c chinh quyin dla phwtng ngdy 19 thdng 6 ndm 2015;

Cdn c* LuSt ban hdnh vdn bdn quy phqm phdp luQt ngay 22 thdng 6 ndm

2015;

Cdn cu Luqt cdn bQ, c6ng ch*c ngay lj thdng I I ndm 2008;

Cdn c* LuQt vi€n chuc ngdy l5 thdng I I ndm 2010;

Cdn cir Ngh! dinh sii tottzOtztuo-CP ngdy 0t thdng 9 ndm 2017 cila Chinh

phil vi ddo tqo, bii dudng cdn bQ, c6ng chtic, viAn ch*c;

Cdn cu Th6ng tu sii OttZOtAtff-BNV ngdy 08 thdng 0l ndm 2018 cila BQ

NQi vu hubng ddn mlt sii aiiu cila Ngh! dinh sii 101/2017/ND-CP ngdy 0l thdng

9 ndm 2017 cia Chinh phil ri da, tqo, bii dtdng cdn bQ, c6ng chtic, viAn chtc;

Cdn c* Th6ng u s6 40/2017/TT-BTC ngay 28 thdng 4 ndm 20t7 cila BQ Tdi

chinh quy dlnh chd de c6ng tdc phi, chd dO chi hAi nghi;

Theo di nghi cila Truong phdng NQi vq quQn tqi Td trinh sii \B/TTr-NV
ngdy 06 thang 3 ndm 2018 vd y kiiln thdm dinh cita Trudng phdng nr phap tqi

Bdo cdo tii eOnC-fp ngdy 05 thdng 02 ndm 2018,

QUYET DINH:

Di6u l. Ban hirnh kdm theo Quy6t dfnh ndy Quy chti deo tao, b6i du0ng crin

bQ, c6ng chric, vi6n chric qufn 2.

Di6u 2. Quy5t dinh ndy c6 hiQu lgc k6 ru ngdy 24 thtngS ndm 2018 vd thay th6

Quyrit dfnh si5 OSlzotofqO-UBND ngdy 29 thilng 12 nam 2010 cta Uy ban nhdn

d6n quQn vA Uan nanh quy ch6 ddo t4o, UOi auOng crln bQ, c6ng chric, vi€n chuc

quAn 2.

UY BAN NIIIiN DAN QUAN 2



Di6u 3. Ch6nh Vnn phdng HQi ddng nh6n ddn vd Uy ban nh6n ddn qu{n'

Truong phdng NQi vu, Truong phdng Tdi chinh - Kti ho4ch, Tht truong c6c co

quun, don v! li€n quan, Cht tlch Uy ban nhdn ddn 1l phuong vd crin bg' c6ng

chric, vi6n chuc qudn chlu tr6ch nhiQm thi hdnh quy6t dlnh ndy'/'

TM. OY BAN NHAN DAN
Noi nhQn:
- Nhu Di€u 3;
- Sd Tu ph6p;

- TT Quin iy, HDND, UBND qu{n;

- Cdc Ban XDD, VPQU;
- Trung tdm BDCT qu{n;
- UBMTTQ\N vd ciic dodn th6 qudn:

- C6c co quan, don vi thuQc UBND qudn;

- UBND ll phuong;

- Luu: VT,NV (K b).

TlcH

Phuric Hung

OUATY
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uv slx NSAN rAx euAN 2

Quv cuf
Eiro tgo, U6i OuOng c6n bQ, c6ng chrirc, vi6n chri'c qu$n 2

(Ban hdnh kdm theo Quy€t dinh.s6 01/2018/QD-UBND
ngdy l7 thdng 8 ndm 2018 cia Uy ban nhdn ddn quQn 2)

Chuong I
NHING QUYDINH CHUNG

Dilu 1. D6i tugng, ph4m vi ippUnS

l. Di5i tuqng 6p dsng:

a) C6n b0, cdng chric ldm viQc trong co quan chuy€n m6n thuQc Uy ban nh6n

ddn quSn, co quan DAng, Uy ban Mgt tran TO qutic ViQt Nam vd c6c dodn th6 cira

quan;

b) Thuong trgc HQi ddng nhAn ddn qu{n;

c) Crln bQ, c6ng chric phudng;

d) Nhfng ngudi ho4t dQng kh6ng chuy6n tr6ch 0 phudng, khu ph5, tO ddn ph6;

tl) Vi6n chric lim viQc theo hgrp <t6ng kh6ng x6c dinh thdi han trong cric don v!

sU nghiQp c6ng l4p thuQc quQn;

e) C6c ddi tugng khric thgc hiQn ddo tqo, UOi auOng theo y6u ciu cta Thdnh

ph6, Ban Thuong vq Qufn riy, HQi il6ng nhin d6n qufln vd Uy ban nhAn dAn qu4n

(c6n bQ, chi6n si thuQc Ban chi huy QuAn sg qu4n vd C6ng an quQn; c6n bQ thuQc

diQn ngu6n quy ho4ch theo c6c chuong trinh cria Thanh ty; c6n bQ, c6ng chuc, vi6n

chric dang c6ng t6c trong co quan thuQc nganh dgc quin lj; tl4i bi6u HQi d6ng nh6n

ddn quan, phuong...).

Sau dAy ggi chung ld crin b0, c6ng chric, vi6n chric.

2. Ph4m vi 6p dgng:

a) Quy ch6 ndy 6p dwrg cho t6t c6 cbc cinbQ, c6ng chric, vi6n chirc dugc cri di

hgc c6c lop tldo t4o, b6i dudng tl5 chuAn h6a, n6ng cao n6ng lgc trinh dQ chinh tri,

chuy6n m6n, k! ndng nghiQp vu nhim phgc vg nhiQm vr,r dang d6m nhQn vd vi tri viQc

ldm, sri dung kinh phi tir ngu6n ngAn srlch nhd nu6c;

CQNG HOA XA HQI CHU NGHIA VIET NAM
DOc lip - Tq do - Hanh phfc



b) C6c truong hqp can bQ, c6ng chlrc, vi6n chuc di hqc kh6ng thuQc k6 hoach

diro tpo, Util auOng c[ra qu{n, Tht truong co quan, don vi xem x6t giAi quytit tuy theo

tinh hinh thuc ti5 cta co quan, don vi; kinh phi hqc t4p do c6 nhAn tU chi tre vd hQc

ngodi gid hdnh chinh.

Di6u 2. Mgc ti6u, nguy6n tic ttho t3o, b6i du0ng

1. Muc ti6u:

Nhim trang bi, cip nhQt ki6n thuc, bdi dudng, nAng cao k! nlng vh phuong

phrip thgc hiQn nhiQm vu duoc giao; trang bi kiiin thric vA lf lu4n chinh tri, quan ly

hdnh chinh nhir nu6c, chuy6n m6n, nghiQp vu nhim xAy dpg dQi ngfr can b9, c6ng

chric, vi6n chftc thdnh th?o vA chuyen m6n, nghiep vU, c6 phAm ch6t dao dfc ti5t, c6

bin linh chinh tri vd ning luc, d6p img y6u ciu phuc vu nhdn dAn, xAy dpg n.n hanh

chinh ti6n titin, hiQn tt4i.

2. Nguydn tic:

a) Ddo t4o, UOi OuOng ph6i cdn cu vdo ti6u chuAn ng.ch c6ng chuc, ti€u chuAn

chric danh ngh€ nghiQp vi6n chric; ti€u chu6n chric vg 15nh tl4o, quan ly; vi tri viQc

ldm; gin voi c6ng t6c su dpng, quin l;f c6n b0, c6ng chric, vi€n chric, phtr hqp vdi

quy ho4ch, nhu cAu xdy d1mg, phrit trii5n ngudn nhAn luc vd kti ho4ch dio t?o, b6i

dudng cua co quan, don vll

b) 86o d6m tinh tg chi.r cia co quan quin ly, don vi sri dung c6n bQ, c6ng chuc,

vi6n chfrc trong thuc hiQn c6ng t6c diro t4o, b6i dudng;

c) 86o dim c6ng khai, minh b4ch, hiQu qu6;

d) Khuy6n khich c6n bQ, c6ng chric, vi6n chuc hgc t{p, ndng cao trinh dQ d6p

img y€u cAu nhiQm vq; dd cao j thric tg hgc vd vigc lqa chgn chuong trinh b6i du6'ng

theo y€u cAu vi tri vigc Lim cira c6n bQ, c6ng chfrc, vi€n chtc;

d) Dim bAo thgc hiQn dring ctrti d9 aao tqo, biii du0ng theo quy tlinh tai Nghi

dlnh s6 101/20174ID-CP ngdy Ollgl21lT crla Chinh phri vA diro tao, biii duOng crin

b9, c6ng chirc, vi6n chfc (ggi tat ld Nghi ttinh si5 101/20I7AIE-CP); ch6 dQ ddo t4o,

UOi auOng lf ludn chinh tri theo quy tlinh cria co quan c6 thAm quyin cria DAng Cqng

sAn ViQt Nam vi cric quy dlnh khric c6 li6n quan.

Chuong II

euAN r,f c0Nc rAc DAo rAo, BOI DIIONG

Muc I

DItU KIEN, TIEU CHUAN, TRiNH TUVA THU TUC

cu'Dr DAo rao, B0I DU6NG
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Di6u 3. Di6u kiQn vi ti6u chu6n

l. C6cti6u chuAn chung:

C6n b9, c6ng chirc, vi6n chirc duoc cir tli cliro t4o, UOi duOng phii d6m b6o:

a) D6 dugc UO nfrigm chinh thric vdo ng4ch c6ng chtc laOi vOi c6ng chuc), hqp

d6ng ldm viQc ddi han (d6i vdi vi6n chric), trong bi6n ch6 ho4c t6ng s6 ngudi ldm

viQc dugc c6p c6 thAm quy6n giao (di5i vdi crin b0, c6ng chric vd nhirng ngudi ho4t

dgng kh6ng chuy€n tr5ch phudng); c6 trinh dQ chuy6n m6n pht hqp vdi nQi dung,

chuong trinh cta kh6a ddo tao, b6i du0ng; chuyCn nghnh ddo tpo pht hgp vdi vi tri
viQc ldm vd chric danh ngh6 nghiQp, phni g6n v6i quy hoach, k6 ho4ch sip xtip, bi5 tri,
lu6n chuy6n crln bQ, c6ng chric, vi6n chric cria timg co quan, don vi;

b) C6 di sric kh6e tham dg kh6a hgc, c6 trinh dQ <l6p img y6u cAu tuy6n sinh

cta co so ddo t4o. Cam k6t tham dq kh6a ddo t4o, bdi dudng vir thuc hiQn nhiQm vy,

c6ng vu sau khi ttit nghiQp chuong trinh ddo tao v6i thoi gian ti5i ttri6u theo quy dlnh

cria phrip lu4t;

c) C6 02 ndm li6n tuc li6n kC tru6c thoi di6m dugc cri di diro t4o hodn

thdnh t6t nhiQm vu ho[c 0l n6m li€n kd tru6c thdi tti,lm dugc cri di bOi duOng hoan

thanh ti5t nhiQm vg;

d) Kh6ng trong thdi gian xem x6t kj'lu4t ho{c tlang thi hdnh h} luat; <lang bl

di6u tra hoac <tinh chi c6ng t6c; dang nghi theo cn6 aq cninn srich quy dinh.

2. Cric ti6u chuAn vd didu ki6n cu thii:

a) Ddo t4o sau d4i hgc:

Ddo tqo sau dpi hgc (Th4c si, Ti6n si vri hgc vi tuong duong): thgc hi€n cho t6t

c6 cric d6i tugng crln bQ, c6ng chric, vi6n chuc hQi drl c5c di6u kiQn, ti6u chudn cria

bAc tldo tao sau d4i hgc vd dAm bio c6c tli6u kiQn, ti6u chuAn sau:

- Vipc cir di ddo t4o sau d4i hqc phii <I6p tmg y6u cAu quy hoqch, k6 ho4ch ph6t
..: ). , ^tnen nguon nhan luc cua qu4n;

- C6 thoi gian c6ng t5c tir dri 03 ndm trd l6n vd kh6ng qu5 40 tu6i tinh tt thoi

di6m dugc cri di ddo tao sau tl4i hgc tan aAu (kt6ng k,5 thdi gian tqp sU);

- Chuydn nganh ddng ky ddo t4o phi hqrp v6i vi tri viQc ldm dang tl6m nhiQm

ho4c pht hqp v6i chuyOn nganh, linh vqc ho4t dQng cta co quan, don vi dang c6ng

tirc;
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- C6 cam k6t thuc hien nhiQm vg, c6ng vg, ho4t dQng ngh6 nghi6p tai co quan,

don vl cir di ddo t4o sau khi hodn thanh chuong trinh dio t4o trong thdi gian it nh6t

g6p 02 (hai) l6n thoi gian ddo t4o;

- Chua dugc cri tham gia (hoac h6 trg kinh phi tg ddo t4o) d6ng thdi mQt kh6a

ddo tao kh6c.

b) Ddo t4o trung c6p, cao ding, d4i hgc:

Chi thlrc hiQn cu di ddo t4o ai5i vOi c6c trudng hqp do co quan, don vi dugc t6

chuc, sip x6p lai; c5n b0, c6ng chuc, vi6n chric 6 mQt sr5 linh vuc, ngdnh nghA dac

thi theo y6u cAu cta Thdnh phO, Qu4n iry, HQi d6ng nhdn dAn quQn, Uy ban nhan dan

qufln vd ph6i <lat di6u kiQn nhu sau: ddo t*o trinh dO dqi hqc chi 6p dgng di5i vOi c6n

bQ, c6ng chric, vi6n chric quan dang huong ng4ch luong tir c6n sg vir tuong tluong trd

l6n.

c) Ddo t4o ly lufln chinh trf :

- C6n b0, c6ng chuc, vi6n chfc dugc cu di ddo t4o lf lu4n chinh tr! cin cri vdo

k6t qui quy ho4ch c6n bQ dugc duyQt vir theo ti6u chuAn chric danh, chfc nghiQp

c6ng chuc, vi6n chuc.

- C6n bQ, c6ng chuc, vi6n chuc dugc cri di dio t4o ly luQn chinh tri phdi d4t c6c

di6u kiQn, ti6u chuAn aOi vOi timg chuong trinh ddo tao theo quy tlinh cta Thdnh ty,

Quan ty.

d) e6i duOng chuy€n m6n, nghiQp vu kh5c:

- Thuc hiQn d6i v6i t6t ci c6n bQ, c6ng chuc, vi6n chric c6 dir c6c tli6u kiQn

theo quy dinh cta co sd ddo t4o vd quy dinh cria Quy ch6 ndy.

- Cdn cri vdo y6u cAu nhiQm vu vd ti€u chuAn chtc danh crln b9, c6ng chric,

vi€n chirc, chtc danh l6nh d4o, qu6n l1i, c6p c6 thAm quydn sC cu tham gia circ ldp b6i

duong theo y6u cAu cta v! tri vi6c ldm; UOi auOng kii5n thuc, k! ndng chuy6n ngdnh

bit buQc hdng ndm; vir c6c ki6n thuc b6 trg kh6c.

Didu 4. Co s& x6t chgn, cir tli tlio Qo, Udi OuOng

1. C6n b0, c6ng chric, vi€n chirc di diro t4o, UOi auang ph6i <t6p rlmg di c6c

di6u kiQn, ti€u chu6n theo quy dinh cira co sd aldo tao.

2. ViQc chon, ct phii dga tr6n co sd vA chi ti6u dugc ph6n b6, kii hoach ddo

tao, b6i dudng c6n bQ, c6ng chirc, vi6n chuc cira don vi vd nguyQn vong cta crin b0,

c6ng chuc, vi€n chirc.

3. Truong hqp s6 luqng c6n b6, c6ng chric, vi6n chfc dri ti6u chu6n, di€u kiQn

di hqc nhi6u hon sr5 chi ti€u dugc cit di hqc thi sE thgc hiqn x6t theo thri tu rru ti6n
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nhu sau: chirc vg, crin bQ trong quy hoach, thdi gian gifr ng4ch c6ng chric ho[c vi6n

chuc, thdm ni6n c6ng tec trong ngdnh, thdnh tich c6ng trlc, c6ng chuc, vi6n chirc lir

nt; nhtng trudng hqp <lac biet kh6c do Cht tich Uy ban nhAn dAn qugn quy6t d!nh.

4. Cric trudng hqp kh6ng <tt tlidu kiQn tlugc cri di ddo tao, b6i du0ng c6c lop

chuyOn m6n, nghiQp vu nhmg c6 nguyQn vgng tli hgc, tg chi tri kinh phi hgc tqp vd

hgc ngodi gio hanh chfnh s€ dugc hd trg vd c6c thri tqc li6n quan (ni5u c6 dA nghi) sau

khi brio c6o vd duo. c Tht trudng co quan, don v! d6ng y, tI6 xu6t cAp c6 thAm quy6n

ch6p thufn gi6i quyiSt.

5. C6n b0, c6ng chric, vi€n chrlc dugc cri di dg tuy'5n nhrmg kh6ng dy thi (ru
nhirng trudng hqp c6 lli do chinh dring vd dugc c6p c6 thAm quy6n ch6p nh4n) ho4c

kh6ng trung tuy6n sE kh6ng dugc cir di dU tuy6n c6c kh6a ddo t4o tuong tg trong thdi

gian tiii thi6u l2 th6ng titip theo.

Di6u 5. Thim quydn, trinh tg thri tgc cr? tli ttiro t3o, bdi du0ng

1. Qudn riy quyilt dinh cri di hgc hopc ra Th6ng b6o ttli Uy ban nhdn d6n quQn

quy6t a6n cri tli hgc di5i voi:

a) D6i tugng: Uy vi€n Ban Chdp hdnh DAng bQ quQn; c6n bQ, c6ng chric c6ng

t6c trong c6c co quan Ding, Doan th6 truc thu6c Qu4n riy qu6n ly.

b) Chuong trinh: Diro tao vC ty luQn chinh tri; c5c chuorrg trinh diro tAo, b6i

du0ng do Thdnh ty tii chric; c6c chuong trinh ddo teo, b6i dud'ng 0 nudc ngodi do

Thanh phi5 td chric; c6c lop Utii auOng kitin thric quin ly c6ng t6c dang, dodn th6.

2. Cht tich Uy ban nh6n ddn qu{n quytlt dinh cri diro t4o, UOi duOng d6i voi c6c

di5i tuqng vd chuong trinh ddo t4o, b6i dudng kh6c ngodi c6c nQi dung d6 quy dfnh

thuQc th6m quy6n cria Ban Thudng W Qu{n riy.

3. Trinh ty, thri tgc cri:

a) Cdn cri ki5 hoach, th6ng b6o cria co s& diro t4o vd nQi dung, chi ti6u vd k6

hoqch dho tao, b6i du0ng c6n bQ, c6ng chric, vi6n chric, Phong NQi vU th6ng b6o

c6ng khai bing v6n b6n v€ diii tuqng, di6u ki€n, tiOu chuAn, chi ti6u tham gia c6c lop

ddo tqo, UOi auong d6n c6c co quan, <lon vi.

b) C6c clon v! tiiin hanh xem x6t, l$p danh sdch, h6 so c6 nhdn dg hgc gti v6

Phdng NQi vp. Phdng NQi vu ki6m tra, t6ng hqp, trinh Chir tfch Uy ban nhAn dAn

qu{n xem x6t, duyQt danh s6ch cir di hgc.
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Didu 6. Tg tlho t3o, bdi du0ng

1. Khuyiin khich c6n bQ, c6ng chric, vi€n chtc tg diro t4o, mi auOng d6 nAng

cao trinh d9 chuydn m6n nghiQp vg, ki6n thuc quan lj. ViQc tr,r di ddo t4o, b6i dudng

cira c6, nh6n kh6ng ldm 6nh hu0ng il5n thdi gian lim viQc t4i co quan, don vi.

2. CAnbQ., c6ng chuc, vi6n chirc c6 thdi gian cdng t6c t?i quan tt 03 nim trO

l6n, tq ddo t4o d4i hgc vin bing 2 ho{c sau dai hqc, chuy6n nganh ddo t4o phir hqp

v6i v! tri vigc ldm, chuc danh nghC nghiep dugc phAn c6ng phg trrich sE dugc xem x6t

trO trq ti5i da 50Yo hqc phi ddo t4o/kh6a hgc nhtmg t6i tta kh6ng qu6 10 (mudi) lAn

mric luong co s0/ndm, khi hqc t4i c6c trudng dugc quy tlfnh t4i khoin 4 Di6u ndy, vd

c6 cam ki5t titip tpc thpc hien nhiQm vu, cdng vu tai co quan, don v! thuQc qu6n sau

khi hoirn thdnh chuong trinh <Ido tao trong thdi gian it nh6t g6p 2 (hai) l6n thdi gian

diro tqo.

3. Hqc phi tg ddo t4o duqc h5 trg t4i khoAn 2 Ei6u ndy kh6ng bao gtim chi phi

6n tfp, hgc chuy6n aOi, tO sung ki6n thirc, hgc t5ng cuong ngo4i ngt, tin hqc; lQ phi

du thi; hgc phi hgc lai, thi lai (n6u c6).

4. C5n b0, c6ng chuc, vi6n chric dugc h5 trg hgc phi tp ddo t4o t4i c6c trudng

sau tl6y:

- Hgc viQn Hdnh chinh qu6c gia H6 Chi Minh

- Hgc viQn Chinh tr! qu5c gia HO Chi Minh

- Hgc vign 86o chi - Tuy6n truydn

- Hgc viQn C6ng nghQ Buu chinh ViSn th6ng co sd phia Nam

- Hsc viQn Crin b6 thdnh ph6 H6 Chi Minh

- Dqi hgc Qui5c gia thdnh ph6 HO Chi Minh vd c6c trudng thdnh vi6n

- D4i hqc Kinh tii thdnh phi5 H6 Chi Minh

- D4i hgc Kirin truc thdnh ph6 Hd Chi Minh

- D4i hgc Lu4t thdnh plo uo chi Minh

- E4i hgc N6ng l6m thdnh phi5 H6 Chi Minh

- D4i hgc Sdi Gdn

- Dai hgc Su ph4m thdnh ph6 HO Chi Minh

- Dqi hqc Su ph4m K! thu4t thdnh phd H6 Chi Minh

- D4i hqc TOn Duc Thing

- D4i hgc Y Dugc thdnh phi5 H6 Chi Minh
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- D4i hgc Y khoa Ph4m Nggc Th4ch

- Eqi hgc C6ng nghiQp Thlrc phAm thdnh ph6 H6 Chi Minh

- D4i hgc C6ng nghiQp thanh phi5 UO Ctri Uinh

- D4i hgc Giao th6ng Van t6i thanh phti H6 Chi Minh

- D4i hqc Giao th6ng VQn t6i - co sd 2 phia Nam

- Dai hoc An ninh Nhdn dAn

- Dei hqc C6nh s6t NhAn dAn

- D4i hqc Lao dQng - Xe hOi (co s0 2 tqi thdnh phO UO Chi Minh);

- Dai hqc M0 thanh ptri5 uO Chi Minh

- E4i hqc Ngoai thuong co sd phia Nam

- Dai hqc Ng6n hdng thdnh ph6 H6 Chi Minh

- D4i hsc Su phsm rh6 duc Th6 thao thanh phii Ho Chi Minh

- Dai hgc Thriy lqi co sd 2

- Eai hqc Tdi chinh - Marketing

- E4i hqc Tdi nguy6n - M6i trudng thdnh phi5 Hd Chi Minh

- D4i hgc tran O4i Ngtfa

- D4i hgc M! thuft thdnh ph6 H6 Chi Minh

- Dai hgc S6n kh6u, Di€n 6nh thdnh ph6 Ho Chi Minh

- D4i hqc Vdn h6a thanh phii HO Chi Minh.

Di6u 7. Hd sa tI6 nghi hd trq hgc phi tg tliro t3o

Crin b0, c6ng chric, vi6n chuc de nghi Uy ban nh6n quQn xem x6t h5 trq hqc

phi tu ddo qo phii gti dAy dt h6 so ve Uy ban nh6n dAn qu{n (th6ng qua Phong NQi

vp) trong ndm tldo t4o, gdm:

a) Eor dC nghi h6 trg hgc phi ty tldo t4o n6u 16 hg vir t6n, ndm sinh, chuc danh,

thdi gian c6ng t6c, nhiQm vu cq thii dang d6m nhiQm, chuydn ngdnh dd t6t nghi6p,

chuy6n nganh <Idng kj ty ddo t4o, trudrng ddo t4o, thdi gian kh6a hgc cU th6. Eon da

tlugc Thri truong co quan, don vi x6c nhfn voi j kiiln th6ng nh6t;

b) Ban photo v6n bing chuy6n m6n di <lugc tlio t4o;

c) Thdng b5o trung tuytin (nhap hgc) cria co s& ddo tao;

d) Bi6n lai hgc phi (ban gi5c);
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d) Gi6y x6c nhQn cia co sd ddo t4o v,iithdi gian hqc;

e) B6n cam t6t phuc vu tqi co quan, don vl sau khi k6t thric kh6a hqc.

Mgc 2

KrNH pHi, DtN BU cHI PHi DAo r4,o, BOI DIIoNG

Di6u 8. Kinh phi diro t3o, U6i OuOng

1. Kinh phi ddo tao, bdi du0ng c6n bQ, c6ng chuc tt ngu6n ngdn s6ch quin,

ngu6n kinh phi do thdnh pnO Aai tho vd c5c ngu6n tdi trg kh6c.

2. Kinh phi ddo tao, btri dudng vi6n chuc tu ngu6n kinh phi cta don vi sg

nghiQp c6ng lQp, ngudn kinh phi do thdnh pnO Aai thg vir c6c ngudn tiri trg kh6c.

DiAu 9. Cic chucng trinh diro t3o, bdi dudng tluo;c h5 trg kinh phi

C6n b6, c6ng chuc, vi6n chuc dugc cir ai b6i duOng, diro t4o nAng cao trinh dQ

chuy6n m6n, lii lufln ch(nh tri theo kii hoach hdng ndm duqc Cht tich Uy ban nhAn

d6n qu{n ph6 duyQt dugc h5 trg kinh phi nhu sau:

1. Chi phi ddo t4o, bOi duOng:

a) Cric lop d4i hgc, sau d4i hgc d trong nu6c, c6c 16p cir nhAn, cao c6p chinh

tri, trung c6p chinh tri - hdnh chinh: Toirn bQ ti6n hgc phi, le phi thi t5t nghiQp, tiCn

gi5o trinh, theo quy dinh cta Bg Tei chinh (kh6ng bao gdm ti6n hqc ngo3i ngt, tin

hqc (n6u c6); hgc phi thi l?i, hgc lai). Ri6ng chi phi tham quan thgc t6 theo y€u cAu

cta kh6a hqc, hec vi€n dugc xem x6t h5 trg chi phi di lai vd ti6n thue phdng nghi tren

co sd d6 xu6t cria Phdng NQi vq vd Phdng Tdi chinh - K6 hoach.

b) C6c lop UOi auong theo ti6u chudn nggch, ti6u chuAn chirc danh l6nh d4o,

quin lf, kitin thric k! nnng chuy€n ngiurh, ki6n thirc ph6p luft, qu5c phdng an ninh:

Todn bQ ti6n hgc phi vd gi6o trinh hgc t4p.

2. Chi phi di lai:

a) OOi vOi c6c b6i dudng ngin h4n (tir l0 ngdy hgc trd l6n): H5 trg mQt ph6n

ti6n chi phi di lai v6i mfc 30.000 ddng/ngudi/ngdy hgc thqc t5 (lo,p t6 chric trong dla

bdn thirnh ptrO; va mtic 50.000 d6ng/ngudi/ngdy hgc thgc t.i (l6p t6 chric ngoii dia

bdn thdnh ph6).

b) DOi v6i c6c lop diro t4o ddi han trong thirnh phi5: H6 trg mQt phAn tiAn chi

phi di lai voi mric 10.000 d6ng/ngudi/ngdy hgc thr,rc til (op tO chric t4i quf,n) vd mric

30.000 d6ng/nguoi/ngdy hgc thirc ti5 (l6p t6 chirc trong dia bdn thdnh ph6).

c; O6i vOi c6c l6p ddo t4o ddi h4n ngodi ttia ban thenh phiS: H6 trg mQt phAn

ti6n chi phi tli l4i d6n noi hgc tip n6u tg ttc di chuyi5n (mQt nim hai lugt di vd vA
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trong dip t6t nguy6n rtan vd nghi hd, c6 d6y dri v6 tdu, xe, h6a don chimg tt li6n quan

chi phi di l4i theo quy ttfnh); ti6n thu€ phdng nghi trong trudng hqp co sd ddo t4o vd

don vi ti5 chric <Ido t4o xiic nhfn kh6ng rlugc b6 tri phdng nghi.

d) Daii v6i cric l6p diro t4o, UOi auOng vd qudn sU hgc tip trung ngodi thirnh

ph5: h6 trg mgt phAn ti€n chi phi di lai d5n noi hoc tap (mQt tuAn mqt luot di vir vA

voi mric 100.000 d6ng/ngudi/luO tli - vC).

Didu 10. Thanh toin kinh phi tlho t3o, bdi du0ng

1. C6n b0, c6ng chric, vi€n chric c6 vdn bin cti di hqc cria c6p c6 thAm quy6n

dugc thanh to6n kinh phi hqc tdp theo quy d!nh.

2. C6c cit nhAn dugc cri di hqc gui tl6y dt h6 so, chimg tt di hqc vd Uy ban

nhAn d6n qufn (th6ng qua Phdng NQi vu) trong ndm hqc d6 dugc thanh to6n.

3. H6 so, thri tgc thanh to6n kinh phi ddo t4o, b6i dudng, bao gdm:

- Vdn btn, quyi5t Ainf, cri di hgc cria co quan c6 thAm quy6n.

- Th6ng b6o, gi6y triQu t4p di hgc ctra co sd tlho tao (ghi 16 c6c kho6n hgc phi,

ti6n tdi liQu, thdi gian, dla di,5m hqc).

- Chrmg tt, h6a don hqp lQ theo quy ttfnh cria BQ Tdi chinh c6 li6n quan d6n

c6c khoin kinh phi ddo t4o, tOi duOng.

- B6n sao Bing t6t nghiQp, chimg chi (chtmg nhQn) hodn thdnh kh6a hgc.

- Bin cam ki5t hoan thanh kh6a hgc dring quy tlinh.

Ei6u 11. Trudng hqp phii tldn bt chi phi dho tgo, trdi Oudng

C6n bQ, c6ng chirc, vi6n chric tlugc cir di tldo t4o, UOi auOng kh6ng ch6p hdnh

c6c quy dinh, tty theo tinh ch6t vd mric ttQ, phni d6n bt chi phi diro tpo, b6i duOng vd

cric chi phi kh6c dE dugc c6p theo quy tllnh trong c6c trudrng hqp sau:

1. Eugc cri di ddo t4o, b6i du0ng nhtmg t.u i b6 hgc md kh6ng c6 llf do chinh

dring ho4c bi dinh chi hgc tip; tU y kh6ng tham gia kh6a hqc khi d5 thUc hiQn dAy dt
c6c tht tuc nhAp hgc vi dd du-o. c co quan c6p kinh phi <Ido t4o, UOi duOng;

2. Tham gia kh6a hgc dAy di thdi gian theo quy dinh (c6 x6c nhQn cta co sd

ddo t4o, UOi auOngl nhmg kh6ng duo. c c6p vdn bing, chimg chi, chrlmg nh4n tl6 hodn

thanh kh6a hgc do nguyOn nhAn chri quan;

3. TU i b6 viQc, xin th6i viQc theo nguyQn vong c6 nh6n trong thdi gian dugc

cri di ddo t4o, b6i dudng, duo.c h5 trg hgc phi ddo t4o ho{c xin chuy6n c6ng t6c theo

nguyQn vgng c6 nhdn trong thoi gian di ddo t4o, b6i du0ng.
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4. Dd hodn thdnh kh6a hgc vd dugc c6p bing t6t nghiep nhung tr,r i b6 viQc, xin

thoi viec hoic chuy6n c6ng t6c sang co quan. don vi kh6c ngoii co quan Nhd nu6c vi

ly do cri nhAn md chua phqc vu drl thdi gian theo y6u cAu theo quy dinh.

Didu 12. HQi tl6ng x6t tl6n bt chi phi dio t3o, bdi duOng

1. Chir tich Uy ban nhdn dAn qu4n quytit dinh thdnh lap HQi tl6ng x6t d€n bit

chi phi ddo t4o, b6i dudng.

2. Thenh phin HQi d6ng, nguydn tic ldm vigc vir ho4t dQng cta H6i ddng dugc

thgc hiQn theo quy dinh tai Di6u 28,29,30 Th6ng tu s6 0:/ZO\I/TT-BNV ngdy

25l0ll20l1 cria BQ Nqi vu.

Didu 13. Chi phi tl6n bn vi tli6u kiQn ttugc tinh gi6m chi phi tl6n bt

Chi phi d6n bt, c6ch tinh chi phi dAn bt, <li6u kiQn dugc tinh gi6m chi phi tl6n

bt, quy6t dinh dAn bt, tra ve thu hOi chi phi ttAn bt dOi voi cdn b9, c6ng chirc thr,rc

hiQn theo quy dlnh tai Th6ng t,t .6 03/201I/TT-BNV rrgiry 2510112011 crla B0 NQi

vu; d6i voi vi€n chfrc thgc hiQn theo quy dinh tai Di6u 25 Th6ng fi s6 lgl2}l4lTT-
BNV ngdy 0411212014 vd Th6ng tu sit \S|ZO|ZITT-BNV ngity 2511212012 cira BQ

NQi vq huong d6n viituy6n dung, ky ktit hqp d6ng ldm viQc vd tl€n bt chi phi ddo t4o,

tOi auOng aOi vOi vi6n chuc.

Di6u 14. Xfr lf vi ph4m

C6n b0, c6ng chfc, vi6n chuc vi ph4m quy chti diro tpo, UOi auOng thuQc dien

phAi d6n bt kinh phi, tty theo muc dQ con bf xu li theo c6c hinh thuc ph€ binh, h4

danh hiQu thi clua, khen thu&ng ho{c xir lf ki luit theo quy dlnh.

Mgc 3

TRACH NHIEM, QUYIN HAN CUA COQUAN, DON VI

vA rRAcH NHIEM, QUYTN LoI cuA cAN n9, cONc cHlrc,

vrEN cHtlc rRoNG cdNc rAc oAo rAo, BOI DLIONG

Didu 15. Trich nhiQm cf,a c6n bQ, c6ng chric, vi6n chrirc

1. Thqc hign cric ctrtl aO Oao tao, b6i du0ng theo quy dinh ctia Nhd nuoc vd Uy

ban nhin d6n qu4n.

2. C6n bQ, c6ng chric, vi6n chfc tlang git chric w vh thuQc nggch, chfc danh

niro ddu ph6i duqc diro tqo, UOi auOng a6 aap ung c6c ti6u chuin trinh <I0 kitin thfc
quy dlnh cho chuc vU vd ng4ch, chfc danh d6.
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3. C6n b0, c0ng chric, vi€n chric dugc cri di ddo t4o, UOi auOng phdi ch6p hdnh
:, ^. , a

t6t nQi quy, quy ch€ vd chlu sg quin ly cl ra cdc co sd tldo t4o, b6i dudng trong th<ri

gian tham gia kh6a hgc vd ph6i d6m b6o hoan thdnh nhiQm vg hqc tap.

4. Sau khi ki5t thric kh6a hoc, c6n b9, c6ng chfc, vi6n chuc ph6i b6o c6o ktit
qudr hgc t4p cho Thri tru&ng co quan, don vi tryc tiiip qu6n lf vd sao gti bAng t6t

nghiQp, chimg chi, gi6y chrmg nhfln cira kh6a hgc tQp dd tham gia cho don vf qu6n lli
h6 so c5n bQ, c6ng chric, vi6n chirc d6 b6 sung h6 so cri nh6n, t6ng hqp vd theo d6i.

5. C6n b0, c6ng chric, vi6n chric dang tham gia kh6a ddo tqo, b6i duOng md tp
y b6 hgc, th6i viQc ho4c dd hgc xong nhrmg chua phgc v1t dti thoi gian theo cam k6t

md tg y b6 viQc phni d€n bir chi phi dho t4o, UOi auOng theo quy dinh tai msc 2 Quy
,l

che nay.

Di6u 16. Quydn lgi cta cin bQ, c6ng chric, vi6n chr?c tluqc cfr tti tlho Qo,
udi ouong

1. D6i v6i ddo t4o, UOi auOng trong nu6c:

a) C6n b0, c6ng chric, vi6n chric dugc cri di ddo t4o, UOi OuOng duoc co quan

qudrn ly, sri dgng Uti tri tnAi gian vd kinh phi theo quy tlfnh;

b) Trong thoi gian dugc cri tham gia c6c kh6a dio t4o, Udi auOng c6n bQ, c6ng

chuc, vi6n chric tlugc hu&ng nguy€n luong, phg c6p vd c6c ctui ag khric theo quy

<linh;

c) Dugc tinh thdi gian ddo tqo, bdi dudng vdo thdi gian c6ng tric li6n tuc;

d) C6c cri nh6n tU tldo t4o, UOi auOng ndng cao trinh tIQ thi di6u kiQn theo DiAu

6 Quy ch6 niry duo. c h5 trg mQt phan hgc phi ddo t4o.

2. D6i voi ddo t4o, UOi auOng d nudc ngoiri:

C6n b6, c6ng chric, vi6n chric dugc ct di ddo t4o, UOi auOmg d nudc ngodi

dugc tinh thdi gian tldo t4o, UOi auOng vdo thoi gian c6ng t5c li6n tqc vd dugc huong

cn6 aq rurac theo quy rlinh cria ph6p luft Aiii vOi c6c trudng hqp cir di ddo t4o, b6i
.,, J

dudng o nuoc ngodi b6ng ngAn s6ch nhi nu6c.

Di6u 17. Trich nhiQm cta co quan, tlon vi thuQc 0y ban nhffn din qufn

1. Phdng NOi vu ld co quan tham muu girip Uy ban nhdn ddn qu4n thUc hien

chr?c n6ng quan lf vE c6ng trlc ddo t4o, biii du&ng g6m c6c nQi dung sau:

a) Chti tri, ph6i hqp crlc co quan li6n quan xdy dpg vd trinh Cht tich Uy ban

nhAn ddn quQn k5 ho4ch tlho tao, b6i duOng c6n bQ, c6ng chuc, vi€n chuc hdng ndm;

t6 chirc, huong d6n thpc hiQn, theo d6i, ki6m tra thuc hiQn viQc tri6n khai k6 hoach
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sau khi ban hanh; t6ng hqp, b6o c6o k6t qui ddo tqo, Mi auOng c6n b0, c6ng chuc,

vi6n chuc;

b) ThAm dinh trinh Cht tlch Uy ban nhAn d6n quin quy6t dinh cu c6n bQ, c6ng

chuc, vi6n chirc di ddo tao, uoi auong. T6 chuc qu6n li dtli tuqng, c6c lop hgc thuQc

thArn quyAn quytit dinh cta Uy ban nhAn ddn quQn;

c) Ph6i hqp Phdng Tii chinh - Kli ho9ch l{p dU tru kinh phi diro t4o, UOi auOng'

Thuc hiqn viQc thanh quy,5t to6n chi phi ddo t4o cho c6n bQ, c6ng chirc, vi6n chric

theo quy dinh;

d) Ph6i hgp c5c co quan c6 li€n quan tham mtru, trinh Chir tich Uy ban nh6n

d6n qu6n quyiit dinh md c6c lop ddo tao, b6i du6ng c6n b6, c6ng chric, vi6n chric t4i

quan;

d) Tham mtru thlrc hiQn c6c nQi dung thi dua, khen thudng, k! lupt trong c6ng

t6c diro teo, b6i du0ng crin bQ, c6ng chfrc, vi6n chric theo quy <Iinh hiQn hdnh'

e) Ph6i hqp c6c don vi thuc hiQn c6ng t6c ki6m tra hoat dQng dio tao, bOi

du0ng c6n bg, c6ng chirc, vi6n chirc thuQc thAm quy€n.

g) Chtl tri, ph6i hqp c6c co quan c6 li6n quan hudng din thUc hiQn Quy ch6

ndy.

2. Cdc co quan, t6 chric thgc hiQn chric ndng diro t4o, b6i du0ng tqi qu{n

(Trung tdm Bdi du6ng chinh tri, Truong Cao tling ngne mri Thi6m, Truong B6i

du0ng gi6o duc,...) c6 trech nhiem:

a) Ph6i hqp xdy dr,rng k6 hoqch ddo tao, b6i du0ng can bQ, c6ng chuc, vi6n

chuc hirng n6m;

b) Cht dQng li6n tciSt vOi c6c co sd ddo tao, Utii auOng cria Trung uong, Thdnh

phi5, qu4n - huyQn khric di5 td chric vd qu6n lf tdt lop hgc theo q,ry6t Ainn cria Ban

Thudng vU Quan ty vd Uy ban nhAn dAn qu4n;

c) Nghi6n ctu, ph6i hqp d6i m6i nQi dung, chuong trinh, phucrng thuc ddo tqo,

UOi duOng d6p tmg y6u cAu nhiQm v9;

d) Ch6p hdnh nghi6m viQc sir dqng, quy6t to6n kinh phi tldo t4o, bOi duOng

dirng quy dinh tei chinh.

3. Phong Tdi chinh - Kii hoach c6 tr6ch nhiem:

a) ThAm dinh du to6n kinh phi ddo tao, biii dudng c6n bQ, c6ng chfc, vi6n

chuc;
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b) Tham muu Uy ban nh6n ddn qu{n phdn b6, huong d6n vd ki6m tra vi6c qudn

l1i, su dpng ngudn kinh phi ddo tao, b6i du0ng c6n bQ, c6ng chirc, vi6n chuc theo

dfng quy dinh;

c) Phiii hqp v6i Phdng NQi vu, c6c co quan c6 li€n quan tt6 xu6t giii quy6t ch6

d6, chinh s6ch v6 ddo t4o, UOi auong.

4. Tht trudng cq quan, don vi, phuong qu6n ly, sir dpng c6n b0, c6ng chric,

vi6n chuc co trach nhiQm:

a) XAy dgng kii hoqch dio tqo, UOi auOng c6n b0, c6ng chuc, vi6n t4i co quan,

don v! theo th6m quydn qu6n lj. Tr€n co sd d6, grii ki5 hoach dAo t4o hdng ndm cira

don vi d6n Ban T6 chfc Quan ty, Phdng NQi vu a6 tam co sd x6y dlmg k6 ho4ch,

ddo t4o, UOi auOng chung cho todn quQn tru6c ngdy l5 th6ng t hing n6m;

b) Trl chric tri6n khai, huorg din vd chi d4o thuc hiQn kii hoach sau khi dugc

phO duyQt, chiu tr6ch nhi€m vd chiti6u ddo tao, UOi auOng hang ndm;

c) Sip x6p, bri tri, tqo tti6u kiQn cho cdn bQ, cdng chric, vi6n chuc di ddo t4o,

UOi auOng dring ti6u chudn, it5i tugng, thing ngdnh, linh vgc; bii tri c6ng viQc pht hqp

vdi trinh dQ chuy6n m6n c6n bQ, c6ng chric, vi6n chric duo. c dio t4o, biii duOng; theo

d6i, d{fuh gi6 kiit qui hgc tQp ctia c6.n bQ, c6ng chric, vi6n chric thudc ph4m vi quin
ly;

d) 86o c6o k€t qui c6ng Lic ddo t4o, b6i du0ng c6n bQ, c6ng chric, vi6n chuc

thuQc th6m quyAn quin li, nhan x6t dAnh gi6 ndng lgc cta c6 nh6n dugc cir di hgc

cho Uy ban nh6n d6n quin vi c6c cs quan qu6n lj c6p tr6n theo dinh kj, hoac iIQt

xu6t.

Chuang III

T6 CHI/C THI/C HIEN

Di6u 18. Ch6 dO th6ng tin b6o c6o

l. Einh k! hang ndm, c6c co quan, don vi, phuong b6o c6o tinh hinh thyc hign

k6 ho4ch ddo tao, UOi auOng crin bQ, c6ng chirc, vi6n chuc di dugc ph6 duyQt; s5

luo. ng c6n b6, c6ng chric, vi6n chfrc dugc cti, d6ng thdi l{p k6 ho4ch ddo tao, b6i
du6ng c6n bQ, cdng chric, vi6n chric thuQc ph4m vi quan lj cta ndm tiiip theo tr6n co

so quy hoach chung cta qu4n vi co quan, don vi.

Thdi gian gui b6o c6o vd k6 hoqch c6ng tric ddo tao, bdi dud,ng vd Uy ban nh6n

dan quan (th6ng qua Phdng N6i vr,r) trudc ngdy 01 thang t hang ndm dii t6ng hqp.
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2. Phong NQi vu t6ng hqp, b6o c6o Uy ban nhAn ddn quin theo dinh ki vd dqt

xu6t; d6ng thoi da xu6t biQn ph6p xu lf c6c co quan, ilon vi kh6ng ch6p hdnh nghidm

ttc ch6 dQ th6ng tin bao c6o theo quy dlnh.

Di6u 19. Ch6 dO ki6m tra

Phong N6i vu chfr tri, ph6i hgp c6c cs quan li6n quan t6 chric ki6rn tra, d6nh

gi6 tinh hinh thgc hiQn crlc nQi dung cua Quy ch6, k6 ho4ch, nhiQm vu ddo t4o, b6i

du0ng c6n bQ, c6ng chric, vi6n chric cira cs quan don vi, dAm bio tl4t dugc c6c chi

ti6u duo. c giao, st dpng kinh phi <lring muc dich, tlirng ch6 d0 quy dinh; niiu ph6t hi6n

sai phqm, bdo c6o Uy ban nhAn dAn qu{n c6 biQn ph6p x& li klp thoi.

DiAu 20. Tr6ch nhiQm thi hirnh

1. Phong NQi vr,r c6 trech nhiQm hudng d6n, theo d6i, ki6m tra viQc t6 chric

thuc hiQn c6ng t6c ddo tAo, UOi auOng theo dring Quy ch6 niy.

2. Thri trudng c6c co quan, don vi thuQc qu4n c6 tr6ch nhiem tri6n khai thgc

hiQn theo dring quy dinh tai Quy chii niy.

3. Trong qu6 trinh thgc hiQn, n6u c6 vuong mic, kh6 khdn, c6c co quan, don vi

b6o c6o ,e Uy ban nh6n ddn qu{n (th6ng qua Phdng N6i vr,r) d,5 t.ing hqp, trinh LEnh

dqo Uy ban nhdn dAn qu4n xem x6t, chi dqo thgc hi€n.i.
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