
UY BAN NHAN DAN
QU~N BiNH TAN

sa: 01.. 12017/QD-UBND

CQNG HOA xA HQI CHU NGHiA VI~T NAM
D{)c I~p - Tv do - H~nh phuc t(6!:J

Binh Tan, ngayO~ thdng O~nam 2017

QUYETDJNH
Ban hanh Quy ch~ t8 chuc va hoat d{)ng ciia Phong N{)ivI}

thu{)c Uy ban nhan dan qu~n Binh Tan

UY BAN NHAN DAN QU~ BiNH TAN

Can cu'Ludt T6 chtrc chinh quyen dia phuong ngay 19 thang 6 ndm 2015;

Can cu Nghi dinh s6 37120141ND-CP ngay 05 thdng 5 ruim 2014 cua
Chinh phu quy dinh t6 chiec cac co' quan chuyen mon thuoc Uy ban nhdn dan
huyen, qudn, thi xd, thanh pho thuoc tinh;

Can cu Thong tic s6 15120141TT-BNV ngay 31 thang 10 ndm 2014 cua B{}
Noi vy huang da""nchuc nang, nhiem vy, quyen han va co cdu t6 chtrc cua SaNoi
vy thuoc Uy ban nhdn dan tinh, thanh pho true thuoc Trung U01Jg,· Phong Noi vy
thuoc Uy ban nhdn dan huyen, qudn, thi xii, thanh ph6 thuoc tinh;

Can cu Quyit ainh s6 22120161QD-UBND ngay 27 thang 6 nam 2016 clLa
Uy ban nhan dan thanh ph6 H6 Chi Minh v~ ban hanh Quy chi (mdu) v~ t6 chuc
va hO(lta{}ng clLaPhong N{}i vy thu{}c Uy ban nhan dan qu4n - huy¢n;

Can cu Quyit ainh s6 8889120081QD-UBND ngay 30 thang 6 nam 2008
clLaUy ban nhan dan qu4n Binh Tan v~ thanh 14pPhong N{}i vy tnlC thu{}c Uy
ban nhan dan qu4n Binh Tan;

Xet a~ nghi cua TruOng phong N{}i vy qu4n t(li TiJ trinh s6 '8~TTr-NV
ngay~thang 01 nam 2017,

QUYETDINH:

Di~u 1. Ban hanh kern thea QuySt dinh nay Quy chS t6 chuc va ho~t d9ng
cua Phong N(>iVl,l thu(>cUy ban nhan dan qu~n Binh Tan.

Di~u 2. QuySt dinh nay co hi~u h,rc thi hanh kS tu ngay ky va thay thS
QuySt dinh s6 OS/2009/QD-UBND ngay 17 thang 3 nam 2009 cua Uy ban nhan
dan qu~ Binh Tan vS ban hanh quy chS t6 chuc va ho~t d9ng cua Phong N(>iV1,l
qu~n Binh Tan, QuySt dinh s6 OS/2010/QD-UBND ngay 27 thang 4 nam 2010
cua Uy ban nhan dan qu~n Binh Tan vS sua d6i Khocln 2 DiSu 1 cua Quy chS t6
chuc va ho~t d(>ng clla Ph6ng N(>ivl,l qu~n Binh Tan dU'Q'cban hanh kern thea
QuYSt dinh s6 OS/2009/QD-UBND ngay 17 thang 3 nam 2009 cua Uy ban nhan
dan qu~n Binh Tan, QuySt dinh s6 09/2011lQD-UBND ngay IS thang 8 nam
2011 cua Uy ban nhan dan qu~ Binh Tan vS b6 sung nhi~m Vl,l th\1c hi~n cong
tac thanh nien vao Quy chS t& chuc va ho~t d(>ngcua Phong N(>iV\l qu~n Binh



Tan duoc ban hanh kern thea Quyet dinh s6 OS/2009/QD- UBND ngay 17 thang 3
narn 2009 cua Uy ban nhan dan quan Binh Tan.

I)i~u 3. Charm Van phong HQi d6ng nhan dan va Uy ban nhan dan quan,
Tnrong phong NQi vu quan, Truong phong Tu phap quan, Thu tnrong cac co quan
chuyen mon, khoi noi chinh, cac dan vi S\f nghiep va Chu tich Uy ban nhan dan 10
phuong chiu trach nhiern thi hanh Quyet dinh nay.'. _J.)--

Nai nh~n:
- Nhir Di8u 3;
- UBND Thanh ph6;
- Sa NQi vu Thanh ph6;
- Sa Ttr phap Thanh ph&;
- Trung tam Cong bao Thanh ph6;
- Thuong tnrc Quan uy;
- Thtrong tnrc HDND quan;
- UBND quan: CT, cac PCT;
- UBMTTQVN quan va cac Doan th~ quan;
- VP. HDND&UBND quan: cac PCYP;
- UBND 10phirong;
- Luu:VT, NV (H).

8f,alt-'

2



---------- - - --

iJy BAN NIlANDAN
Qu~BiNHTAN

CQNG HOA xA HQI CHiJ NCHiA VI:¢T NAM
D{}cl~p - TV do - H~nh phuc

QUYCHE
TB clnrc va hoat d{}ngcua phong N{}ivl}. qu~n Binh Tan

(Ban hanh kern thea Quyet dinh s6 01- 120171QD-UBND ngayo__;thimga2.narn2017
cua Uy ban nhdn dan qudn Binh Tan)

Churrng I

VI TRi vA CWC NANG

f)i~u 1.Vi tri va chirc nang

1. Vi tri:

Phong NQi vu thuoc Uy ban nhan dan quan Binh Tan (goi t~t la Phong NQi
vu quan) la co quan chuyen mon thuoc Uy ban nhan dan quan Binh Tan; co tir
each phap nhan, co con d~u va tai khoan rieng,

Phong NQi vu quan chap hanh sir lanh dao, quan ly v~ t6 chirc, vi tri viec
lam, bien che cong chirc, ca cau ngach cong chirc va cong tac cua Uy ban nhan
dan quan, d6ng thai chap hanh sir chi dao, kiem tra, huang d~n vS chuyen mon,
nghiep vu cua Sa NQi vu Thanh pho,

2. Chirc nang:

Phong NQi V\l qu~ co chilc nang tham mUll, giup Uy ban nhan dan qu~
quan ly nha nuac v~: T6 chilc bQmay; vi tri vi~c lam; bien chS cong chilc va cO'
c~u ng~ch cong chilc trong cac cO'quan, t6 chilc hanh chinh nha nuac; vi tri vi~c
lam, cO'c~u vien chilc thea chilc danh ngh~ nghi~p va s6 luqng nguoi lam vi~c
trong cac dan vj sg nghi~p cong l~p; ti~n luang d6i vrn can bQ, cong chuc, vien
chuc, lao dQng hQP d6ng trong cO'quan, t6 chilc hanh chinh, dan vi S\l' nghi~p
cong l~p; cM cach hanh chinh; chinh quy~n dia phuang; dia giai hanh chinh; can
bQ, cong chuc, vien chuc; can bQ, cong chuc phuOng va nhung nguoj ho~t dQng
khong chuyen trach a phuOng; hQi, t6 chilc phi chinh phu; van thu, lUll tru nha
nuac; ton giao; thi dua - khen thuang; cong tac thanh nien.

ChU'O'ngII

NHl¢M \TV vA QUYEN H~N

f)i~u 2. Nhi~m Vl}. vir quy~n h~n

Phong NQi vv qu~ co nhi~m V\l va quy~n h~ sau day:

1. Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan qu~n ban hanh quySt
djnh, chi thi; quy ho~ch, kS ho~ch dai h~n, nam nam va hang nam; chuang trinh,
bi~n phap t6 chuc thgc hi~n cac nhi~m Vl;l cai cach hanh chinh nha nuoc thuQc
11nhV\l'C qWln ly nha nuoc duQ'cgiao.
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2. T6 ChlJ"Cthuc hien cac van ban quy pham phap luat, quyet dinh, chi thi;
quy hoach, k~ hoach sau khi dUQ'Cphe duyet; thong tin, tuyen truyen, pho bien, giao
due, thee doi thi hanh phap luat v~ cac linh yVCthuoc pham vi quan Iy duoc giao.

3. V~ t6 chuc, b(>may:

a) Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan quan ban hanh van
ban quy dinh cu thS chirc nang, nhiern vu, quyen han, t6 chirc cua Phong Nol vu
quan thee quy dinh va thee huang d~n cua Uy ban nhan dan Thanh pho.

b) Tham muu, giup Uy ban nhan dan quan trinh c~p co thclm quyen quyet
dinh viec thanh lap, sap nhap, chia tach, giai thS cac co quan chuyen mon thuoc
Uy ban nhan dan quan,

c) Thclm dinh v~ noi dung d6i voi du thao van ban quy dinh chirc nang,
nhi~m Vl,l,quy~n h?ll va t6 chuc cua cac ca quan chuyen mon, dan vi S\l'nghi~p
cong I~p thu(>cUy ban nhan dan qu~n.

d) Thclm dinh d~ an thanh I~p, t6 chuc l?i, giai thS cac dan vi S\l'nghi~p
cong l~p thu(>cthclm quy~n quy~t dinh cua Uy ban nhan dan qu~n thee quy dinh
cua phap lu~t va thee phan cclpcua Uy ban nhfm dan Thanh ph6.

d) Tham muu, giup Uy ban nhan dan qu~n trong vi~c tr1nh Uy ban nhan
dan Thanh ph6 quy~t dinh thanh l~p, t6 chuc l?i, giai thS d.c dan vi S\l'nghi~p
cong l~p thu(>cUy ban nhan dan qu~ thee quy dinh cua lu~t chuyen nganh.

e) Thclm dinh vi~c thanh l~p, ki~n toan, sap nh~p, giai thS cac t6 chuc ph6i
hQ'plien nganh thu(>cthclm quy~n quy~t dinh cua Chu tich Uy ban nhan dan qu~n
thee quy dinh cua phap lu~t.

4. VS quan Iy, su d\lng bien ch~ cong chuc, s6 luqng nguai lam vi~c trong
dan vi S\1'nghi~p cong l~p:

a) Thclm dinh, trinh Uy ban nhan dan qu~n, Chu tich Uy ban nhan dan
qu~n k~ ho?ch bien ch~ cong chuc, k~ ho?ch s6 IUQ'ngnguai lam vi~c h~mgnam
cua cac ca quan, dan vi Sl,l'nghi~p cong I~p thu(>c thclm quy@nquan Iy cua Uy
ban nhan dan qu~n dS Uy ban nhan dan qu~n tr1nh Uy ban nhan dan Thanh ph6
thee quy dinh.

b) Trinh Chu tich Uy ban nhan dan qu~n giao bien ch~ cong chuc, giao s6
IUQ'llgnguai lam vi~c trong dan vi S\1'nghi~p cong l~p sau khi duQ'Cc~p co thclm
quy@nphe duy~t.

c) Giup Uy ban nhan dan qu~n huang d~n, kiSm tra vi~c quan Iy, suodl,lng
bien ch~ cong chuc, s6 luqng nguai lam vi~c trong dan vi S\l'nghi~p cong l~p
thee quy dinh cua phap lu~t.

d) T6ng hQ'P,bao cao bien ch~ cong chuc, s6 luqng nguo'i lam vi~c trong
cac ca quan, t6 chuc hanh chinh, dan vi sv nghi~p cong I~p theo quy dinh cua
phaplu~t.

d) Giup Uy ban nhan dan qu~n, ph6i hQ'PPhong Tai chinh - K~ ho?ch t6ng
hQ'Pvi~c th\1'chi~n cac quy dinh v@ch~ d(>t\1'chu, t\1'chiu trach nhi~m vS suodl,lng
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kinh phi quan ly hanh chinh d6i voi cac co quan nha ruroc thee quy dinh cua
phap luat.

5. V~ quan ly vi tri viec lam, co cau chirc danh cong chirc, vien chirc:

a) Trinh Uy ban nhan dan quan ban hanh van ban chi dao, hirong din cac
co quan, t6 chirc, dan vi thuoc Uy ban nhan dan quan quan ly xay dung d~ an vi
tri viec lam, co c~u chirc danh cong chirc, vien chirc hoac d~ an diSu chinh vi tri
viec lam, co c~u chirc danh cong chirc, vien chirc thee quy dinh cua phap luat va
thee chi dao, huang din cua Uy ban nhan dan Thanh pho.

b) Giup Uy ban nhan dan quan don d6c, thea doi, tharn dinh, tong hQ'Pviec
xay dung d~ an vi tri viec lam, ca c~u chirc danh cong chirc, vien chirc hoac d~
an di~u chinh vi tri viec lam, ca c~u chuc danh cong chuc, vien chuc trong cac
ca quan, t6 chuc, dan vi thu9C th~m quy~n quan Iy cua Uy ban nhan dan gu~n dS
trinh Uy ban nhan dan Thanh ph6 th~m dinh; giup Uy ban nhan dan qu~n t6ng
hQ'Pdanh ml,lc vi tri vi~c lam, ca c~u chuc danh cong chuc, vien chLrccua qu~n
dS trinh Uy ban nhan dan Thanh ph6 thee quy dinh.

c) Trinh Uy ban nhan dan qu~n thlJc hi~n vi~c su d\lng, quan ly vi tri vi~c
lam va ca c~u chuc danh cong chuc, vien chuc trong cac co quan, t6 chuc, dun vi
thuQc Uy ban nhan dan qu~n thee quy dinh, thee phan c~p ho~c uy quy~n cua Uy
ban nhan dan Thanh ph6.

6. v~cong tac xay dlJng chinh quy~n:

a) Tham mUll, giup Uy ban nhan dan qu~n trong vi~c t6 chuc va huang
d&ncong tac b~u cu d?i bi€u Qu6c hQi, b~u cu d?i biSu H0i d6ng nhan dan cac
c~p tren dia ban thee quy dinh cua phap lu~t va hu6ng din cua Uy ban nhan dan
Thanh ph6, Sa NQi V\l.

b) Giup Uy ban nhan dan qu~n trinh HQi d6ng nhan dan qu~n b~u, miSn
nhi~m, bai nhi~m Chu tich, Ph6 Chu tich va cac thanh vien khac cua Uy ban
nhan dan qu~n thee quy dinh cua phap lu~t.

c) Trinh Chu tich Uy ban nhan dan qu~ phe chu~ kSt qua b~u cu, miSn
nhi~m, bai nhi~m Chit tich, Ph6 Chit tich Uy ban nhan dan phuOng thee quy dinh.

d) Giup Uy ban nhan dan qu~n trinh Chu tich Uy ban nhan dan Thanh ph6
phe chu~n kSt qua b~u cu, miSn nhi~m, bai nhi~m Chu tich, Ph6 Chu tich Uy ban
nhan dan qu~n thee quy dinh cua phap lu~t.

d) Xay dlJng, trinh Uy ban nhan dan qu~n d~ an lien quan dSn vi~c thanh
l~p, giai thS, nh~p, chia, di~u chinh dia giai dan vi hanh chinh, d6i ten dan vi
hanh chinh, phan lo?i dan vi hanh chinh trong aja ban dS Uy ban nhan dan qu~n
trinh c~p c6 th~m quy~n xem xet, guySt djnh.

e) Tham muu, giup Uy ban nhan dan qu~n huang d&nva t6 chilc triSn khai
thlJc hi~n cac d~ an, van ban lien quan dSn cong tac dia gi6i hanh chinh, phan
Io?i dan vi hanh chinh sau khi duqc c~p c6 th~m quy~n phe duy~t.
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g) Giup Uy ban nhan dan quan trong viec quan ly h6 sa, ban d6 dia gioi,
moe dia gioi hanh chinh cua quan thea quy dinh cua phap luat.

h) Tham rmru, giup Uy ban nhan dan quan huang d~n, kiem tra, tong hop,
bao cao viec thirc hien phap luat v~ dan chu a phuong, a co quan hanh chinh,
don vi sir nghiep cong l?p, a doanh nghiep tren dia ban va viec thuc hien cong
tac dan van cua chinh quyen thea quy dinh,

i) Tham muu, trinh Uy ban nhan dan quan trong viec huang d~n thanh lap,
giai the, sap nhap va kiem tra, t&ng hop, bao cao v~ hoat dong cua khu pho, t&
dan ph6 tren dia ban quan thea quy dinh; thuc hien viec b6i duong cong tac cho
cAptnrong, cAppho cua khu ph6, t&dan ph6 thea quy dinh.

7. v~can b(>,cong chuc, vien chuc; can bQ, cong chuc phuong va nhCi'ng
nguoi hO<;1tdQng khong chuyen trach a phuOng:

a) Trinh Chu tich Uy ban nhan dan qu?n quySt dinh vi~c tuySn d\mg, Slr
d\l11g,quan ly vi tri vi~c lam, di~u dQng, b&nhi~m, b&nhi~m l<;1i,cho tll"chu'c,
luan chuySn, bi~t phai, khen thuang, ky lu?t, danh gia, thoi vi~c, nghi huu, th\Ic
hi~n chS dQti~n luang, chS dQdai ngQva cac chS dQ, chinh sach khac <16ivo-ican
bQ, cong chuc, vien chuc thuQc thfun quy~n quan ly cua Uy ban nhEmdan qu?n
thea quy dinh cua phap lu?t va phan cApcua Uy ban nhan dan Thanh ph6.

b) Thvc hi~n cong tac quan 1yh6 sa, cong tac dao t<;1o,b6i duang chuyen
mon nghi~p V\l, kiSn thuc quan ly d6i vai can bQ, cong chuc, vien chuc, can bQ,
cong chuc phucmg thea quy dinh cua phap lu?t, thea phan c~p quan ly cua Uy
ban nhan dan Thanh. ph6 va huang d~n clla Sa NQi Vl,l.

c) Giup Uy ban nhan dan qu?n thvc hi~n vi~c tuySn dl,lng, quan ly cong
chuc phucmg; thvc hi~n chS dQ, chinh sach d6i vai can bQ, cong chuc va nhu'ng
nguoi hO<;1tdQng khong chuyen trach a phucmg thea quy <1inh.

8. VS cai cach hanh chinh, d.i cach chS dQcong Vl,l,cong chu'c:

a) Trinh Uy ban nhan dan qu?n lanh d<;1o,chi d<;1o,tri@nkhai, don d6c, kiSm
tra cac ca quan chuyen mon cung c~p va Uy ban nhan dan phuemg thvc hi~n cong
tac cai cach hanh chinh, cai cach chS dQcong V\J, cong chuc a dia phuang.

b) Trinh Uy ban nhan dan qu?n cac bi~n phap dfiy m<;1nhcai cach hanh
chinh, dfiy m<;1nhcai cach chS dQcong Vl,l,cong chuc tren <1iaban qu?n.

c) Th\Ic hi~n cong tac t&ng hQ'P,bao cao vS cai cach hanh chinh, cai cach
chS <1Qcong Vl,l, cong chu'c a dja phuang thea quy dinh.

d) Trinh Uy ban nhan dan va Chu tich Uy ban nhEmdan qu~mquySt dinh
phan cong cac ca quan chuyen mon thuQc Uy ban nhan dan qu?n chu tri ho~c
ph6i hQ'Pth\Ic hi~n cac nQi dung, cong vi~c cua cai cach hanh chinh, bao g6m:
cai cach thS chS, cai cach thu t\lC hanh chinh, cai cach t6 chuc bQ may hanh
chinh, xay dvng va nang cao ch~t 1u9'11gdQi ngu can bQ, cong chuc, vien chuc,
cai cach tai chinh cong, hi~n d<;1ihoa nSn hanh chfnh.
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d) Huang dftn, don d6c, kiem tra viec thuc hien ca che mot cira, mot cira
lien thong, mot cira lien thong hien dai tai cac ca quan hanh chinh Nha mroc a
dia phuong.

e) Huang dftn, don d6c, kiern tra cac ca quan chuyen man thuoc Uy ban
nhan dan quan va Uy ban nhan dan phuong trien khai thuc hien cong tac cai each
hanh chinh, cai each che dQ cong vu, cong chirc thea chuang trinh, kS hoach, d~
an cai each hanh chinh, cai each chS dQcong vu, cong chirc da duoc c~p co th§m
quyen phe duyet.

9. Giup Uy ban nhan dan quan thuc hien quan Iy nha mroc v~ t6 chirc va
hoat dong cua hoi, quy xa hoi, quy tu thi~n tren dia ban thea quy dinh cua phap
lu~t va thea uy quy~n cua Chu tich Uy ban nhan dan Thanh ph6.

10. v~cong tac van thu, luu trfr:

a) Tham muu, triSn khai t6 chuc thvc hi~n va huang dftn, kiSm tra vi~c
thvc hi~n cac chS dQ, quy dinh v~ van thu, luu trfr cua Nha nuac va cua Thanh
ph6 d6i vai cac co quan, t6 chuc a qu~n va phucmg thea quy dinh cua phap lu~t.

b) Th1lc hi~n cong tac bao cao, th6ng ke v~ van thu, luu trfr thea quy dinh
cua phap lu~t.

c) T6 chuc Iva chQn va thu th~p tai li~u nQp luu vao Trung tam LUll trO'
Hch Slr Thanh ph6 cua cac ca quan, l6 ehuc thuQc qu~n dS giao nQp tai li~u vao
Trung tam Luu trfr lich suoThanh ph6.

11. VS cong tac thi dua, khen thuang:

a) Tham muu, dS xu~t vai Uy ban nhan dan qu~n t6 chuc cac phong trao
thi dua va triSn khai thve hi~n chinh sach khen thuang eua Dang va Nha nuac
tren dia ban qu~n; lam nhi~m V\l thuong trvc cua HQi d6ng Thi dua - Khen
thuang qu~n.

b) Huang d~n, kiSm tra, don d6e vi~c thvc hi~n kS ho~ch, n9i dung thi
dua, khen thuang tren dia ban qu~n; xay dVng, quan ly va Slr d\lng Quy thi dua,
khen thuang thea quy dinh cua phap lu~t.

12. VS eong tac ton giao:

a) Giup Uy ban nhan dan qu~n chi d~o, huang dftn, kiSm tra va t6 chll'C
thvc hi~n cac chll tnrong cua Dang, chinh sach, phap lu~t cua Nha nuac v~ ton
giao va cong tac ton giao tren dia ban qu~n.

b) Chu tri, ph6i hgp vai cae ca quan chuyen man cling c~p dS thvc hi~n
nhi~m Vl,l quan Iy nha nuac vS ton giao tren dta ban thea phan c~p cua Uy ban
nhan dan Thanh ph6 va thea quy dinh cua phap lu~t.

c) Tham muu, gillp Uy ban nhan dan qu~n giai quySt nhUng v~n d~ C\l thS
vS ton giao thea quy dinh cua phap lu~t va thea huang dftn cua Sa NQiV\l.
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13. VS cong tac thanh nien:

a) T6 chirc triSn khai thuc hien cac van ban quy pham phap luat, chien
hroc, chuang trinh, kS hoach phat triSn thanh nien va cong tac thanh nien;

b) Huong dfuI, tuyen truyen, pho bien, giao due phap luat vS thanh nien va
cong tac thanh nien thea quy dinh; giai quyet nhirng v~n dS lien quan dSn thanh
nien, cong tac thanh nien thea quy dinh va theo phan cap;

c) Chu tri, ph6i hop voi cac co quan lien quan va cac t6 chirc khac cua
thanh nien trong viec thuc hien hoac dS nghi cap co th~m quyen thuc hien co
che, chinh sach d6i voi thanh nien va cong tac thanh nien thea quy dinh.

14. Trinh Uy ban nhan dan quan ban hanh cac van ban huong d§n vS cong
tac noi vu tren dia ban; hu6ng d§n chuyen mon, nghi~p V\l vS cong tac n<)iV\l d6i
vai cac co quan, dan vi a qu?n va Uy ban nhan dan phuOng.

15. Thl,l'c hi~n vi~c kiSm tra, giai quYSt cac khiSu n<;li,xu Iy thea th~m
quYSn ho~c bao cao c~p co thAm quySn xu ly cac vi ph<;lmvS cong tac n<)iV\l
trong dia ban qu?n thea quy dinh. Th~l'chi~n cong tac phong, ch6ng tham nhGng,
thl,l'chanh tiSt ki~m, ch6ng lang phi thea quy dinh cua phap lu?t va phan cong
cua Uy ban nhan dan qu?n.

16. Thl,l"chi~n cong tac th6ng ke, thong tin, bao cao Chu tich Uy ban nhan
dan qu?n va Giam d6c Sa N<)iV\l vS t1nh hinh, kSt qua triSn khai cong tac n<)ivI,!
tren dia ban.

17. T6 chuc triSn khai, Ung dl,!ng tiSn b<)khoa hQc, cong ngh~; xay dvng
h~ th6ng thong tin, luu tm phl,!cVV cong tac quan ly nha nu6c vS cong tac n<)ivI,!
tren dia ban.

18. Quan ly vi tri vi~c lam, bien chS cong chuc, co cau ng<;lchcong chuc
trong co quan Phong N<)iVV qu?n theo quy dinh cua phap lu?t.

19. Quan Iy va chiu trach nhi~m vS tai chinh, tai san cua Phong N<)iV\l
qu?n thea quy dinh cua phap Iu?t va thea phan cong cua Uy ban nhfm dan qu?ll.

20. Giup Uy ban nhan dan qu?n quy dinh C\l thS chuc nang, nhi~m vI,!,
quySn h<;lncua Uy ban nhan dan phuOng vS cong tac n<)iV\l va cac lInh V\l'C cong
tac khac duqc giao tren co sa quy dinh cua phap lu?t va huang d§n cua Sa N<)ivI,!.

21. Thvc hi~n cac nhi~m V\l khac thea phan cong cua Uy ban nhfm dfm
qu?n ho~c thea quy dinh cua phap lu?t.

ChU'o'ng III

TO CHUC Be) MAy vA BIEN CHI:

f)i~u3. TB chuc bq may

Phong N<)ivI,!co Truang phong, khong qua 03 Pho Truang phong va cac
cong chuc thvc hi~n cong tac chuyen mon, nghi~p vI,!.
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1. Truong phong chiu trach nhiem tnroc Uy ban nhan dan quan, Chu tich
Uy ban nhan dan quan va tnroc phap luat v~ viec thuc hien chirc nang, nhiern vu,
quyen han duoc giao va toan bo hoat dong cua Phong NQi Vl,lquan.

2. Pho Truong phong giup Truong phong phu trach va thea dol mot s6 mat
cong tac; chiu trach nhiem tnroc Truong phong va truoc phap luat v~ nhiern vu
duoc phan congo Khi Truong phong vang mat mot Pho Truong phong diroc
Truong phong uy nhiem dieu hanh cac hoat dong cua Phong.

3. Viec b6 nhiem, b6 nhiern lai, dieu dong, biet phai, luan chuyen, chuyen
d6i cong tac, danh gia, khen thuang, ky lu~t, miSn nhi~m, cho tu chuc va th\Ic
hi~n ch~ dQ, chinh sach khac d6i vai TruOng phong, Pho Truong phong do Chu
tich Uy ban nhan dan qu~ quy~t dinh thea quy dinh.

no>' 4 BO" hI.vleu . len c e
1. Bien ch~ cong chuc cua Phong do Chu tich Uy ban nhan dan qu~ quy~t

dinh trong t6ng bien ch~ cong chuc cua qu~n da:duQ'Ccap co th&mquy~n phe duy~t;

2. Vi~c b6 tri cong tac d6i vai cong chuc cua Phong phai can cu van vi tri vi~c
lam, tieu chu&nng~ch cong chuc va ph~m ch<it,trinh dQ,nang Ivc cua cong chirco

ChU'o'ng IV

CHE D<) LAM VI:¢C vA QUAN H:'::CONG TAc

Di~u 5. Ch~ dQ lam vi~c

1. Truong phong ph\] trach, di~u hanh cac ho~t dQng cua Phong va phl,!
trach nhUng cong tac tn;mg tam. Cac Pho TruOng phong ph\] trach nhfrng 11nh
V\ICcong tac duQ'cTruong phong phan cong, trvc ti~p giai quy~t cac cong vi~c
phat sinh.

2. Pho Truang phong khi giai quy~t cong vi~c thuQc lTnhVI!Cminh phl,l
trach co lien quan d~n nQi dung chuyen mon cua Pho Truang phong khac, Pho
Truang phong chu dQng ban b~c huang giai quy~t, chi tdnh Truong phong quy~t
dinh cac v<ind~ chua nh<ittri vai cac Pho Truong phong khac ho~c nhUng v<ind~
mai phat sinh ma chua co chu truang, k~ ho~ch va bi~n phap giai quy~t.

3. Trong truong hqp Truang phong trl!c ti~p yeu c~u ca.n bQ, chuyen vien
giai quy~t cong vi~c thuQc ph~m vi th~m quy~n cua Pho Truong phong, yeu c~u
do duQ'Cthl!C hi~n nhung c{m bQphai bao cao cho Pho Truong phong trvc ti~p
ph\] tnkh bi~t.

f)i~u 6. Cb~ dQ sinh ho~t hQi hQp

1. Hang tu~n, Hinh d~o phong h9P giao ban mQt l~n dS danh gia vi~c thvc
hi~n nhi~m V\]va ph6 bi~n k~ho~ch cong tac cho tu~n sau.

2. Sau khi giao ban Hlnh d~o Phong, Ph6 Truo'ng phong chu tri cUQchQp
vai cac can bQ bQ ph~n tr\Ic ti~p ph\] trach dS danh gia cong vi~c, ban phuO'llg
huang triSn khai cong tac va th6ng nh<itlich cong taco
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3. Can cir vao chuang trinh cong tic hang nam, hang thang ella Uy ban
nhan dan quan va yeu c~u giai quyet cong viec, Truong phong t6 chirc h9P toan
th~ can bQ, cong chirc mot l~n trong thang,

Cac cuoc h9P b~t thuong trong thang chi duoc t6 chirc d~ giai quyet nhfrng
cong viec dQt xuat, kh~n c~p.

4. M6i thanh vien trong tung bQ phan co lich cong tac do lanh dao Phong
tnrc tiSp phe duyet.

5, Lich lam viec voi cac t6 chirc va ca nhan co lien quan, th6 hien trong
lich cong tac hang tu~n, thang cua dan vi; noi dung lam viec duoc Phong chuan
bi chu dao de giai quyet co hieu qua cac yeu c~u phat sinh lien quan d~n hoat
dong chuyen mon cua Phong,

Di~u 7. M6i quan h~ cong tac

1. £>6ivai So NQi V\l:

Phong NQi VI.}chiu Sl,lchi d~o, huang d~n, ki~m tra va thanh tra vS chuyen
mon, nghi~p v\l cua So NQi v\l, th\Ic hi~n vi~c bao cao cong tac chuyen mon djnh
ky va thea yeu c~u cua Giam d6c So NQi vI.}.

2. £>6ivai Uy ban nhan dan qu?n:

Phong NQi Vl,1qu?n chiu Sl,l' Hinh d~o, chi d~o tr\fCti~p va toan di~n cua Uy
ban nhan dan qu?n vS toan bQ cong tac theo chuc nang, nhi~m VI.} cua Phong,
Truong phong trvc tiSp nh?n chi d~o va nQi dung cong tac tu Chu tich ho?c Pho
Chu tich ph\l trach kh6i va phai thuang xuyen bao cao vai Chil tich, Pho Chu
tich Uy ban nhan dan qu?n vS nhung m?t cong tac da dugc phan cong;

Theo dinh ky phai bao cao vai Chu tich, Pho Chu tich Uy ban nhan dan
qu?n vS nQi dung cong tac cua Phong va dS xu~t cac bi~n phap giai quySt cong
tac chuyen mon trong quan ly nha nuac thuQc lTnhVl}'Clien quan.

3. £>6ivai Ban T6 chuc qu~n uy:

Phong NQi V\l ph6i hgp v6i Ban T6 chuc qu?n uy trong vi~c tham muu
nhung v~n dS vS t6 chuc can bQ thu<)c di~n Qu?n uy quan ly thea yeu c~u CLla
Thuimg tfl,l'cUy ban nhan dan qU?n (dS b~t, b6 nhi~m, xay dl,lng k~ ho~ch, quy
ho~ch dao t~o, dao t~o l~i can bQ, cong chuc, vien chtl'c) d6ng thai thuimg xuyen
lien h~ vai Ban T6 chuc Qu?n uy de n~m dugc chu twang cua c~p uy qua tung
thai kY vS cong tac t6 chuc va can bQ,qua do c6 k~ ho~ch thvc hi~n t6t nhi~m V\l.

4. £>6ivai cac cO' quan chuyen mon khac thuQc Uy ban nhan dan qu?n:

Thl,lc hi~n m6i quan h~ hgp tac va ph6i h9'P tren cO' sO' binh d~ng, theo
chuc nang nhi~m V\l, du6i Sl,ldiSu hanh chung cua Uy ban nhan dan qu?n, nh~m
dam bao hOfm thanh nhi~m V\l chinh tri, k~ ho~ch kinh t~ - xa hQi cua qu?n.
Trong trucmg hgp Phong NQi V\lqu?n chu tri ph6i hgp giai quy~t cong vi~c, n~u
chua nh~t tri vai y ki~n cua Thu truOng cac cO'quan chuyen mon khac, TruOng
phong NQi VI.}QU?l1t?P hgp cac y kiSn va trinh Chu tich Uy ban nhan dan qu?n
xem xet, quy~t dinh.
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5. D6i voi Uy ban Mat tran T6 quae Viet Nam, cac doan thS, cac dan vi S\1
nghiep, cac ban, nganh, cac t6 chirc xa hQi cua quan:

Khi Uy ban Mat tr~n T6 quoc Viet Nam quan, phtrong, cac doan thS, cac
dan vi S\1nghiep, cac ban, nganh, cac t6 chirc xa hQi cua quan co yeu cau, kien
nghi cac van dS thuoc chirc nang cua Phong, Truong phong co trach nhiem, trinh
bay, giai quyet hoac trinh Uy ban nhan dan quan giai quyet cac yeu e~u do thea
th~m quyen,

6. Dai voi Uy ban nhan dan phirong:

a) Phai hQ'Ph6 tro va t(;1.0diSu kien dSUy ban nhan dan cac phuong thirc hien
cac noi dung qulin ly nha mroc lien quan dSn chirc nang, nhiem vu cua Phong;

b) Huang d~n can bo, cong chirc phuemg vS ehuyen mon, nghi~p Vl,l eua
nganh, linh v\le eong tae do Phong quan IY.

ChU'O'Ilg V
DIEV KHoAN THI HANH

Di~u 8. Can eu Quy ehS nay, Truong phong Phong NQi V\l qu~n co tnich
nhi~m el,lthS hoa ehue nang, nhi~m Vl,leua Phong, quySn h(;1.n,tnieh nhi~m, ehue
danh, tieu ehuk eong ehilc cua Phong phil hQ'Pvai d~c diSm cua qu~n, nhung
khong trai vai nQi dung Quy chS nay, trinh Uy ban nhan dan qu?n quySt dinh dS
thi hanh.

Di~u 9. TruOng phong Phong N(>iV\l va Thu truOng cac co quan, dan vi
lien quan thuQc Uy ban nhan dan qu~n co trach nhi~m th\lc hi~n Quy ehS t6 chuc
va hO(;1.tdQng cua Phong NQi VI,) sau khi dugc Uy ban nhan dan qu~n quySt dinh
ban hanh. Trong qua trinh th\1c hi~n, nSu phat sinh cac v§n dS vuQ't qua th~m
qUYSnthi nghien cUu dS xuftt, kiSn nghi vai Uy ban nhan dan qu~n xem xet, giai
quYStho~c b6 sung va sua d6i Quy chS cho phil hQ'P.!.~

TM. iJy BAN NIlAN DAN
~""'~iJ TICH
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