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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

TiINH BAC NINH Pdc lap - Tw do - Hanh phic
S6: 06 /2021/QP-UBND Béc Ninh, ngay 03 théng 3 nam 2021
QUYET DINH
Ban hanh quy che tuyen dung g‘:

cong chirc xa, phwong, thi trin trén dia ban tinh Bic Ninh

UY BAN NHAN DAN TiNH BAC NINH

Cén cir Ludt Té chikc chinh quyén dia phirong ngay 19 thdng 6 nam 2015;

Can cit Ludt Sira dsi, b6 sung mét sé diéu ciia Ludt T6 chike Chinh phii va
Ludt Té chire chinh quyén dia phwong ngay 22 thdang 11 nam 2019;

Cén cik Ludt Cén bg, cong chiec ngay 13 thang 11 ndm 2008;

Céan cwe Ludt Siea dsi, bé sung mot 6 diéu ciia Ludt Can bo, cong chitc va
Ludt Vién chiec ngay 25 thang 11 nam 2019;

Céin cir Ludt Ban hanh vin ban quy pham phdp ludt ngay 22 thdng 6 nam 2015;

Cén cie Ludt Siza @6i, b6 sung mét sé diéu ciia Lugt ban hanh van ban quy
pham phdp ludt ngay 18 thang 6 nam 2020;

Can cir Nghi dinh 56 92/2009/ND-CP ngay 22 thang 10 nam 2009 cua
Chinh phii, vé chitc danh, 56 lwgng, mot 56 ché ap, chinh séch doi véi cdn bg,
cong chitc & xd, phurong, thi trén va nhitng nguoi hoat dong khéng chuyén trdach
O cdp xa;

Can czr Nghi dinh s6 112/2011/NP- CP ngay 05 thang 12 nam 2011 cua
Chinh phii, vé cong chitc x@, phwong, thi tran;

Cdn cir Nghz dinh s6 34/2019/ND CP nga[y 24 thang 4 nam 20}9 cua
Chinh phi, sica d@6i, bo sung mot s6 quy. dinh vé cdn bg, cong chire cdp xd va
ngueoi hoat déng khéng chuyén trdch & cap x4, & thon, t6 dén phé;

Can cir Thong tu so 13/20]9/TT BNV ngay 06 thang 11 ndm 2019 cua
B6 Noi vu, hudng dan mét s6 quy. dinh vé can bg, cong chikc cdp xd va nguoi
hoat dong khéng chuyén trdach ¢ cap xa, ¢ thon, 16 ddn phé;

Cdn cir Thong tu s6 06/2020/7'1' BNV ngay 02 thdng 12 nam 2020 cua Bo
N6i vu ban hanh Quy ché té chike thi tuyén, xét tuyén cong chitc, vién chire, thi
ndng ngach cong chitc, thi hodc xét thang hang chirc danh nghé nghiép vién
chire; Noi quy thi tuyén, xét tuyén céng chirc, vién chikc, thi ndng ngach cong
chike, thi hodc xét thing hang chikc danh nghé nghiép vién chikc;
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Theo dé nghi cia Gidm doc Sé Néi vu tai To trinh s6 42/TTr-SNV
ngay 17/02/2021.

QUYET PINH:

Piéu 1.Ban hanh kém theo Quyét dinh nay Quy ché tuyén dung
cong chirc xa, phuong, thi tran trén dia ban tinh Bac Ninh .

Diéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 20 théng 3 nim
2021 va thay thé Quyét dinh s6 130/2013/QD-UBND ngay 15 thang 4 nim 2013
cia UBND tinh Béc Ninh vé viéc ban hanh quy ché tuyén dung cong chirc x&,
phudng, thi tran tinh Bic Ninh.

Piéu 3. Thi trudng cac S&, ban, nganh, co quan thudc Uy ban nhan dén tinh;
Chu tich ny ban nhéan dan céc huyén, thi x4, thanh phé va cac co quan, don vi ¢
lién quan chiju trach nhiém thi hanh Quyét dinh nay,

N ””‘?:"J/ TM. UY BAN NHAN DAN
- Nhu Piéu 3;

- Céc B§: Noi vy, Tu phap (b/c);

- Cuc Kiém tra VBQPPL, B Tu phép;
- Vu Phap ché, B Néi vu;

- TT.TU, TT.HBND tinh;

- Chu tich, cac PCT.UBND tinh;

- Doan Pai biéu Quéc héi tinh;

- VPTU, c4c Ban ctia Pang;

- Cong an tinh; B6 CHQS tinh;

- Cac Huyén 1y, Thi iy, Thanh uy; N
- -Luu: VT, NC, CVP. Nguyén Huong Giang
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UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH BAC NINH Pojc lap - Tw do - Hanh phuc

QUY CHE
Tuyén dung cong chirc x4, phuong, thi tran trén dia ban tinh Bic Ninh
(Ban hamh kém theo Quyét dinh s6 06 /202 I/QD UBND ngaytﬁ thang 3 nam 2021
cua Uy ban nhdn dan tinh Béc Ninh)

Chwong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi, d6i twong ap dung

Quy ché nay duoc 4p dung cho céc ky tuyén dung cong chirc vao lam viéc
tau Uy ban nhéan dén c4c x4, phudng, thi tran (sau day goi chung 1a UBND cép x3),
gom cdc chic danh dugc quy dinh tai khoan 2, Piéu 3, Ngh1 dinh
so 92/2009/NDP-CP, ngay 22/10/2009 cua Chinh pha va Quyet dinh
sd 12/2020/QB UBND, ngay 22/6/2020 cua Uy ban nhan dan tinh Bic th
(sau day viét tét 1a UBND tinh) vé g1a0 s6 lugng va bd tri cén b, cong chirc cip
xa trén dia ban tinh Bic Ninh, bao gom:

1. Chi huy truéng Quén sur cap x4.

2. Vin phong - Théng ké.

3. Pia chinh - xdy dung - d6 thi va mdi trudng (d6i voi phudng, thi trin)
ho#c Dia chinh - ndng nghiép - xdy dung va moi trudng (dbi voi xa).

4. Tai chinh - K€ toén.

5. Tu phap - HQ tich.

6. Vén hda - Xa hai.

Diéu 2. Nguyén tic

1. Viéc tuyén dung cong chirc cap x4 phai cin cir vao yéu cau nhiém vy,
tiéu chudn chitc danh va sb luong cong chitc cdp x4 theo timg chirc danh dugc
UBND tinh giao.

2. Pam béo céng khai, cong bang, ding quy dinh ctia phap ludt; moi cong
dan c6 di didu kién theo quy dinh déu c6 quyén, co hoi trong viée tuyén dung
vao cong chirc cAp 4.
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; Chwongnt
TUYEN DUNG CONG CHUC CAP XA

Muc 1. CAN CU, PIEU KIEN PHUONG THUC, THAM QUYEN
TUYEN DUNG CONG CHU'C CAP XA

Piéu 3. Cin ctt tuyén dung

1. Viéc tuyén dung cong chirc cép xa phai cén clr vao yéu céu nhiém vy,
tidu chudn chitc danh va sb luong cong chic cap x4 theo tung chirc danh dugc
UBND tinh giao.

2. UBND cép x4 c6 trach nhiém xdy dung ké hoach tuyén dung cong chirc
cép x hang nim theo timg chic danh, bao céo Uy ban nhén dén cac huyén,
thi x&, thanh phd (sau day goi chung la UBND cap huyén) phé duyét va td chire
tuyén dung theo quy dinh tai Nghi dinh s 112/2011/ND-CP, Nghi dinh s6
34/2019/ND-CP va Quy ché nay.

Ké hoach tuyén dung cong chirc cap x4 phai néu ro so luong chitc danh
cdng chirc cap x& dugc giao, sd lugng cong chirc hién ¢ va s& luong cong chirc
con thiéu so véi sb duoc giao theo timg chirc danh, diéu kién ding ky du tuyén
theo timg chirc danh cong chirc cép xa.

Piéu 4. Pidu kién ding ky du tuyén

1. Piéu kién ding ky du tuyén cong chuc cép x4 thuc hién theo quy dinh
tai Piéu 36, Lut Cén bd, cong chirc. UBND cap x3 xéc dinh céc diéu kién khac
quy dinh tai Piém g, Khoan 1, Diéu 36, Luat Can b, cong chic bdo dam phu
hop vdi tidu chudn chirc danh cong chirc cip x4 can tuyen trong ké hoach tuyén
dung, bdo cdo UBND cip huyén phé duyét trudc khi tuyén dung.

2. Ngoai céc diéu kién ding ky du tuyén quy dinh tai Khoan 1, Piéu nay,
chirc danh Chi huy truéng Quan sy cap xa phéi dép tmg du céc tiéu chuén tuyen
chon theo quy dinh tai Piéu 3, Nghi dinh s6112/2011/ND-CP va Khoan 1, Pidu
1, Nghi dinh s 34/2019/NP-CP.

Piéu 5. Phwong thire tuyén dung

1. Péi véi céc chirc danh Vin phong - théng ké, Pia chinh - xay dung - do
thi va méi truong (ddi véi phu’orng, thi tran) hogc Pia chinh - néng nghiép - xay
dung va méi truomg (ddi véi xd), Tai chinh - ké todn, Tu phép - h¢ tich, Vin héa
- x4 hoi: Thuc hién viée tuyén dung thong qua thi tuyén, trir cac truong hop quy
dinh tai Piéu 21, Nghi dinh s6 112/2011/ND-CP da dugc sira doi, bd sung tai
Khoan 12, Piéu 1, Nghi dinh s6 34/2019/ND-CP va quy dinh tai Quy ché nay.

2. Déi véi chirc danh Chi huy truéng Quén su cp xa:

Thuc hién viéc xét tuyen d6i véi ngudi cb du didu kién theo quy dinh tai
khoan 2 Piéu 6, Nghi dinh s 112/2011/ND-CP; Khoan 1, Didu 1, Nghi dinh s6
34/2019/ND-CP va quy dinh tai Quy ché nay.
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Piéu 6. Uu tién trong tuyén dung
1. Béi tuong va diém wu tién trong thi tuyén hoic xét tuyén cong chirc cp x4:

a) Anh hing luc luong vii trang, Anh hung lao dong, thuong binh, ngudi
huéng chinh sach nhu thuong binh, thuong binh loai B: dugce cdng 7,5 diém vao
két qua diém thi tai vong 2;

b) Ngudi déan tdc thiéu sb, si quan quéan doi, s quan cong an, quan nhan
chuyén nghiép, ngudi lam cong tic co yéu chuyén nganh, con liét si, con thuong
binh, con bénh binh, con ctia ngudi huéng chinh sach nhu thuong binh, con cua
thuong binh loai B, con dé cta ngudi hoat dong khéang chién bi nhi®m chat doc
héa hoc, con Anh hiing Lurc lugng vil trang, con Anh hiing Lao dong: dugc cong
5 diém vao két qua diém thi tai vong 2;

¢) Ngudi hoan thanh nghia vu quén sy, nghia vu phuc vu c6 thoi han
trong luc lugng cbng an nhan dén, d6i vién thanh nién xung phong, doi
vién tri thirc tré tinh nguyén tham gia phat trién n6éng thon, mién nidi, ngudi hoat
dong khong chuyén trach & cap x4 tir di 24 thang trd 1én d4 hoan thanh nhiém
vu: duoc cdng 2,5 diém vao két qua diém thi tai vong 2.

2. Trudng hop ngudi du thi tuyén hodc du xét tuyén cong chuc cap xd
thudc nhiéu dién uu tién quy dinh tai Khoan 1, Piéu nay thi chi duogc cdng diém
uu tién cao nhat vao két qua diém thi tai vong 2 quy dinh tai Khoan 4, Piéu 1,
Nghi dinh s 34/2019/ND-CP.

Pidu 7. Tham quyén tuyén dung |

1. Chu tich UBND cap huyén t6 chirc tuyén dung cdng chirc cép x4 theo
quy dinh ctia Nghi dinh s6 112/2011/ND-CP, Nghi dinh s6 34/2019/ND-CP va
Quy ché ndy, trir trudng hop déc biét trong tuyén dung cong chirc cap Xa quy
dinh tai Dleu 21 Nghi dinh so 112/2011/ND-CP da dugc stra doi, bo sung tai
khoan 12 Pidu 1 Ngh1 dinh s6 34/2019/ND-CP va quy dinh tai Quy ché nay.

2. Can cr sb luong ngudi dang ky du tuyén, Chi tich UBND cap huyén
quyet dinh viéc thanh 1ap Hoi dong thi tuyén hozc Hoi ddng xét tuyén (sau day
goi chung 12 H6i dong tuyén dung).

3. Trudng hop khong thanh lap Hoi dong tuyen dung thi Phong Noi vu
cAp huyén béo cdo S¢ Noi vy, sau khi c6 y klen théng nhét cia S& Noi vy,
Phong Nbi vu cp huyén giap Chu tich UBND cAp huyén thyc hién viée tuyen
dung cong chic cap xd. Khi td chtic tuyén dung cong chirc cap x& van
phai thanh 1ap céc Ban giup viéc theo quy dinh tai Khoan 3, Pidu 1,
Nghi dinh s 34/2019/ND-CP.

Pidu 8. Hoi dong tuyén dung

1. Hoi ddng tuyén dung cong chitc cép x4 ¢6 05 hodc 07 thanh vién, bao gbm:
a) Chii tich Hgi ddng 1a Cha tich hodic Phé Chi tich Uy ban nhén dén cap huyén,
b) Phé Chut tich Hoi ddng 12 01 lanh dao Phong Noi vu;

¢) Uy vién kiém thu ky Hoi ddng 12 cong chirc thudc Phong Noi vu;
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d) Céc tiy vién khéc 12 1anh dao mét sé co quan chuyén mén thuc Uy ban
nhéan déan cap huyén c6 lién quan.

2. Hoi ddng tuyen dung lam viéc theo nguyén tic tap thé, quyét dinh theo
da sd. Trudng hop s6 y kién dong y va khong dong ¥ bing nhau thi quyét dinh
theo ¥ kién ctia Chu tich Hoi dong tuyén dung.

Hoi dong tuyén dung cé nhiém vu va quyén han sau day:

a) Thanh lap Ban gitp viéc:

D6i v6i thi tuyén: Thanh lap Ban dé thi, Ban coi thi, Ban phéch,
Ban chim thi, Ban chim phtc khao, Ban ki€ém tra sat hach khi t6 chirc thuc hién
phéng van tai vong 2;

Péi voi xét tuyén: Thanh 1ap Ban kiém tra phiéu du tuyén; Ban kiém tra
sat hach dé thuc hién phéng van tai vong 2.

b) T chirc thu va sir dung phi du tuyén theo quy dinh;

¢) T6 chuc thi; chim thi viét hodc phéng vén; kiém tra Phiéu dang ky du
tuyén khi xét tuyén;

d) Cham nhét 14 10 ngay sau ngay t6 chirc chim thi xong, ké ca phong
van (neu cd), Hoi dong tuyén dung phai bdo cdo Chu tich Uy ban nhén dan cép
huyén dé xem xét, quyét dinh phé duyét két qua thi tuyén hodc xét tuyén;

d) Giai quyet khiéu nai, t§ cdo trong qua trinh tb chire thi tuyen hodc xét tuyén.
Piéu 9. Nganh dao tao phtt hop véi timg chirc danh céng chire cap xa

Nganh dao tao phu hgp véi timg chirc danh céng chirc cap x4 trong timg
ky tuyen dung duoc quy dinh tai Phu luc kém theo Quy ché nay. Trudong hop
tuyén dung cong chirc cap x4 ¢6 cac chuyén nganh khac phi hop véi chirc danh
cong chirc can tuyen khong c6 trong quy dinh tai Phu luc kém theo Quy ché nay,
Uy ban nhén dén cap huyén béo céo Chit tich UBND tinh xem xét, quyét dinh.

Muc 2. THI TUYEN CONG CHUC CAP XA
Piéu 10. H6 so' dir tuyén va hd so triing tuyén
1. Hb so ctia ngudi dang ky du tuyén cong chiic cAp x4, bao gdm:

a) Phiéu ding ky du tuyén theo MAu ban hanh kém theo Nghi dinh sé
34/2019/ND-CP;
b) Ban sao cédc vin bang, chimg chi. Trudng hop c6 van bing do co s&

dao tao nude ngoai cap phai duoc dich thuat sang tiéng Viét, duoc Bd Gido duc
va Dao tao cong nhén;

c) Glay ching nhan thudc di tuong wu tién trong tuyén dung cong chirc
cap x4 (néu c6) dugc co quan c6 thdm quyén cerng thuc.

2. Ho so cia nguoi tring tuyen cdng chtic cap x4, bao gém:

a) So yeu ly lich theo mau c6 xdc nhén cia co quan, to chirc, don vi noi
ngudi do cdng tac hodc cu tri;




b) Ban sao gidy khai sinh;

¢) Ban sao cac van b‘z"a.ng, chimg chi dugc co quan ¢ théim quyén ching
thue. Truong hop c6 van bang do co s¢ dao tao nudc ngodi cap phai dugc dich
thuét sang tiéng Viét, duge Bo Gido duc va Pao tao cong nhén;

d) Gidy chimg nhan stic khde do co quan y té da diéu kién cép va trong
thdi han st dung theo quy dinh;

&) Phidu Iy lich tur phép do S& Tu phép noi thudng tri cip.

Pidu 11. Noi dung, hinh thitc va thoi gian thi tuyén

Thi tuyén cong chirc cip x4 dugc thyuc hién theo 2 vong thi nhu sau:

1. Vong 1: Thi tric nghiém dugc thue hién bang hinh thue thi trén may vi
tinh. Trudong hop Uy ban nhén dan cép huyén khong co6 diéu kién to chuc thi
trén mAy vi tinh thi thi trac nghiém trén gidy.

a) Noi dung thi tréc nghiém gdm 2 phan:

Phan I: Kién thitc chung 60 céu héi vé hé théng chinh tri, td chitc bd may
ctia Pang, Nha nudc, cic to chic chinh tri - x& hoi; quan ly hanh chinh nha
nuéc; chi truong, dudng 16i, chinh sich cia DPang, phap ludt ciia Nha nudc.
Thoi gian thi 60 phut; '

Phén IT: Tin hoc 30 cau héi vé kién thitc co ban, k¥ nang tmg dung tin hoc
vin phong vao nhiém vu chuyén mén. Thai gian thi 30 phut;

Trudng hop t4 chirc thi trén mdy vi tinh thi ndi dung thi trac nghiém
khong ¢6 phan thi tin hoc.

b) Mién phan thi tin hoc (vong 1) dbi v6i chc truomg hop cb bang tht
nghiép tir trung cap chuyén nganh cong nghé thong tin, tin hoc ho3c toan - tin
trd 1én;

_ ©)Két qua thi Vong 1 duge x4c dinh theo s6 cau hoi tra 16 ding cho timg
phan thi quy dinh tai Diém a, Khoan 1, Diéu nay, néu tra 1oi qﬁng tir 50% so cau
hoi tré 1én cho timg phan thi thi ngudi dy tuyén dugc thi tiép vong 2 theo quy
dinh tai khoan 2 Diéu nay;

d) Trudng hop Uy ban nhén dan cdp huyén }5 chirc thi vong 1 trén may vi
tinh thi phai thong bdo két qua cho ngudi du tuyen dugc biét ngay sau khi lam
bai thi trén may vi tinh; khong thuc hién viéc phic khao doi v4i két qua thi vong
1 trén may vi tinh;

d) Trudng hop Uy ban nhan dén cdp huyén t6 chirc thi vong 1 trén gidy
thi viéc cham thi thyc hién nhu sau:

~ Cham nhét 1 15 ngay sau ngay két thic thi vong 1 phai hoan thanh viéc
cham thi vong 1;

Cham nhét 12 05 ngay lam viée sau ngay két thic viée cham thi vong 1
phai céng b két qua diém thi dé ngudi dy tuyén biét va thong bao viéc nhén
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don phuc khao trong thoi han 15 ngay sau ngay thong bao két qua diém thi trén
Cbng thong tin dién tir ciia Uy ban nhan dan cép huyén;

Truong hop cé don phic khéo thi cham nha:n la 15 ngay sau ngay hét'thfg’i
han nhén don phtic khéo phai hoan thanh viéc chdm phuic khao va cong bd két
qua cham phuc khao dé ngudi du tuyén dugc biét;

Cén cu vao dleu kién thuc tién trong qua trinh t6 chirc chdm thi, Chu tich

Uy ban nhan dén cap huyén duoc quyet dinh kéo dai thoi han thuc hién cac cong
viéc quy dinh tai Piém &, Khoan 1, Piéu nay nhung khéng qué 15 ngay.

e) Cham nhét 1a 05 ngay lam viéc sau ngay két thic viéc chdm thi
vong 1 theo quy dinh tai Piém d, Piém d, Khoan 1 Bleu nay, Chu tich Uy ban
nhén dan cdp huyén phai théng béo triéu tip nguoi dur tuyén da didu kién du thi vong 2;

Cham nhét 14 15 ngay sau ngay théng bdo tri€u tap ngudi du tuyén duoc
tham dur vong 2 thi phai t6 chirc thi vong 2.

2. Vong 2: Thi moén nghiép vu chuyén nganh

a) Noi dung thi: Kién thttc, ning luc, ki nang thyc thi cdng vu ctia nguoi
du tuyén theo yéu ciu ctia chirc danh cong chirc can tuyén dung.

Trong cing mdt ky thi tuyén, néu c6 céc vi tri chirc danh céng chuc yéu
cau chuyén mén, nghiép vu khéc nhau thi Uy ban nhén dan cép huyén té chic
xay dung céc d thi mén nghi€p vu chuyén nganh khéc nhau, bao dam phu hop
v6i chite danh cdng chitc can tuyén dung,

b) Hinh thitc thi: Thi phong van hodc thi viét:

Chu tich Uy ban nhén dan cap huyén quyét dinh hinh thtc thi phong vén
hoic thi viét. Tru'cmg hop vong 2 dugc t6 chirc bang hinh thirc phong vén thi
khong thuc hién viéc phic khao;

c) Thoi gian thi: Thi phéng van 30 phat, thi viét 180 phit;

d) Thang diém (thi phong vén hodc thi viét): 100 diém.

Piéu 12. Xic dinh ngudi tring tuyén trong ky thi tuyén

1. Ngudi trang tuyén trong ky thi tuyén cong chirc cép x4 phai c¢6 du cac
diéu kién sau:

a) C6 két qua diém thi tai vong 2 quy dinh tai khoan 4, Pidu 1, Nghi dinh
s6 34/2019/NB-CP dat tir 50 diém trd 1én;

b) Co so diém vong 2 cong véi didm uu tién quy dinh tai khoén 2, Bleu 1,
Nghi dinh sO 34/2019/NDP-CP (néu ¢6) cao hon liy theo thir tu tir cao xubng
thap trong pham vi chi tiéu duoc tuyén dung cta timg chitc danh cong chirc.

2. Truong hop c6 tir 02 ngudi tré 1én c6 két qua diém thi vong 2 quy dinh
tai khoan 4, Piéu 1, Nghi dinh s6 34/2019/ND-CP cdng véi diém wu tién quy

dinh tai khoan 2, Dleu 1, Nghi dinh s6 34/2019/ND-CP (neu c6) bang nhau & chi
tiéu cudi cing can tuyén dung thi ngudi c6 két qua diém thi vong 2 cao hon la




9

ngucn tring tuyen néu van khéng xéc dinh dugc thi Chu tich Uy ban nhédn dan
cap huyén quyét dinh ngudi tring tuyén va chiu tréch nhiém vé quyét dinh ctia minh.

3. Ngudi khong trang tuyén trong ky thi tuyen cong chuc cép xa khong
duoc bao luu két qua thi tuyén cho cac ky thi tuyén 1an sau.

Muc 3. TRINH TU, THU TUC TUYEN DUNG CONG CHUC CAP XA
Piéu 13. Thong bio tuyén dung, tiép nhin Ho so dw tuyén

1. Uy ban nhan dan cp huyén phai thong béo cong khai it nhét 01 lan trén
phuong tién thong tin dai ching, trén trang thong tin dién tir va niém yét cong
khai tai try s& lam viéc cia Uy ban nhén dan céap huyen va tru s& lam viéc cua
Uy ban nhan dén cip x4 noi tuyen dung cong chirc vé tiéu chuén, diéu kién,
s0 lugng va chirc danh céng chirc can tuyén, thoi han va dia diém tiép nhan ho
so du tuyén ctia nguoi ding ky du tuyén.

2. Nguoi dang ky du tuyen cong chirc pha1 ndp truc tlep hd so dy tuyén
theo quy dinh tai khoan 1, Pidu 10 Quy ché nay tai dia diém tiép nhan hd so du
tuyén hodc giri theo dudng buu chinh.

3. Thoi han nhén hd so dang ky du tuyén ctia nguoi dang ky du tuyén 1a
30 ngay sau ngay thong bao tuyén dung cong khai trén phuong tién thong tin dai
ching, trén trang thong tin dién tir clia Uy ban nhan d4n cap huyén va try s¢ 1am
viéc cua Uy ban nhan dan cap x4 noi tuyén dung.

4. Cham nhit 12 05 ngay lam viéc trudc ngay to chirc thi tuyen hodc xét
tuyen Uy ban nhan dén cap huyén phai lp danh sich ngudi c6 du dleu kién du
tuyén va niém yét cong khai tai tru s¢ lam viéc cla Uy ban nhan dén cap huyén
va tru s¢ lam vi€c cua Uy ban nhéan dén cap xa noi tuyén dung va gti thong béo
t61 ngudi du tuyén theo dia chi ma ngudi du tuyén da ding ky.

Pidu 14. T chirc tuyén dung

1. Khi het thoi gian nhéan hé so du tuyen cham nhét 13 10 ngay trude khi
td chirc thi tuyén hozc xét tuyen Chu tich Uy ban nhén dan cap huyén quyét
dinh viéc thanh lap Hoi ddng tuyén dung @ td chiic tuyén dung.

2. Trudmg hop sb luong ngudi dang ky du tuyén trong mot ky tuyén dung
cong chirc cap xa trong pham vi quan ly cua cap huyén dudi 20 nguoi thi khong
phai thanh 13p Hoi dong tuyén dung; Phong N¢i vu gitp Chu tich UBND cap
huyén thyuc hién viéc tuyén dung theo quy dinh tai khoan 3, Piéu 9, Nghi dinh
s6 112/2011/ND-CP va khoan 3 Diéu 7 Quy ché nay.

Piéu 15. Thong bio két qua tuyén dung

1. Cham nhét 13 10 ngdy sau ngay nhan dugc bédo cao két qua vong 2 cla
Ho6i dong tuyen dung hodc Phong Nbi vu cép huyén trong truong hop khong
thanh 14p Ho1 dong tuyen dung, Uy ban nhan dén cip huyén phai niém yét cong
khai két qua thi tuyén hodc xét tuyén, danh sach ngudi du kién triing tuyen tai
tru s& lam viéc cua Uy ban nhan dan cép huyén va tru s& lam viéc cua Uy ban
nhan dén cip x3 noi tuyén dung va trén trang thong tin dién tir cia Uy ban nhan
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dan cap huyén; gtri thong béo két qua thi tuyen hodc xét tuyén bang vin ban téi
ngudi du tuyén theo dia chi ma ngudi du tuyén da ding ky.

2. Trong thoi han 15 ngay sau ngay niém yét cong khai két qua vong 2,
nguoi du tuyén c6 quyén giri don dé nghi phtc khao két qua trong trudng hop
thi tuyén vong 2 quy dinh tai khoan 4 Piéu 1, Nghi dinh sb 34/2019/NE) P
bang hinh thirc thi viét. Chu tich Hbi dong tuyén dung c6 trach nhiém t§ chirc
chim phuc khéo va cong bd két qua chdm phuc khéo chim nhét 13 15 ngdy sau
ngay hét thoi han nhan don phic khao theo quy dinh tai khoédn nay.

3. Sau khi thuc hién céc quy dinh tai khoan 1 va khoan 2 Piéu nay,
Hoi ddng tuyen dung bdo cédo Chu tich Uy ban nhén dan cép huyén xem xét,
trinh Giam dbc S& Noi vu phé duyét két qua thi tuyen xét tuyén hoic c6 van
ban thoa thuan (d6i v6i trueong hop khong phai thi tuyén).

Sau khi ¢6 quyét dinh phé duyét hodc vidn ban thda thuan ctia Gidm dbc
S Noi vu, Chu tich UBND céap huyén phéi g théng bdo cdng nhan ket qua
tring tuyén bing vin ban t6i nguoi du tuyén theo dia chi ma nguoi du tuyen da
dang ky. N6i dung thong bao phai ghi r6 thoi gian ngudi triing tuyén dén Uy ban
nhén dén c4p huyén nhan quyét dinh tuyén dung.

4. Truong hop nguoi trung tuyén khong hoan thién du hd so tring tuyén
theo quy dinh hodic c6 hanh vi gian lan trong viéc ké khai hé so ding ky du
tuyén hozc Hoi dong tuyén dung phat hién ngudi tring tuyén str dung van bing,
chimg chi khéng ding quy dinh thi Chu tich Uy ban nhan dan cap huyén ra
quyét dinh hiy két qua trang tuyén va thdng bao cho ngudi du tuyén, dong thoi
thong bao cong khai trén phuwong tién thong tin dai ching hogc trén trang thong
tin dién tir cua co quan va khong tlep nhan H6 so dang ky du tuyen trong mot ky
tuyén dung tiép theo.

5. Chu tich Uy ban nhan dan cap ‘huyén quyet dinh céng nhan két qua
tring tuyen d01 voi nguoi du tuyen c6 két qua tuyén dung thap hon lién ké S0
véi két qua tuyén dung cua ngudi tring tuyén da bj hity bo két qua tring tuyén
theo quy dinh tai khoan 4 Piéu nay.

Truong hop co tir 02 _nguoi trd én c6 ket qua tuyén dung thip hon lién
ké bang nhau thi Cha tich Uy ban nhan dan cap huyén quyét dinh ngudi trung
tuyén theo quy dinh tai khodn 5 Piéu 1, Nghi dinh 34/2019/ND-CP
(trong truong hop to chirc thi tuyén cong chu'c) hodc quy dinh tai khoan 7,

_ Diéu 1, Nghi dinh s 34/2019/ND-CP (trong truomg hop xét tuyén cong chirc).

Piéu 16. Thoi han ra quyét dinh tuyén dung va nhan viéc

1. P6i v6i cac chirc danh Vin phong - théng ké, Pia chinh - xdy dung -
dd thi va moi trucmg (d6i véi phuong, thi tran) hozc Pja chinh - ndng nghiép -
xdy dung va mdi truong (di v6i xd), Tai chinh - ké todn, Tu phap - hd tich,
Vén hoéa - x3 hoi:

Sau khi nguoi trung tuyén hoan thién hé so, Chii tich UBND c4p huyén ra
quyét dinh tuyén dung cong chirc cip x3.
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2. Pbi v6i chic danh Chi huy trudng Quén su cap xd, Chu tich UBND
cap huyén quyet dinh bd nhiém Chi huy truong Quén su cap x4 theo dé& nghi
bang vin ban ctia Chi tich UBND cép x4 sau khi thdng nhét véi Chi huy trudng
Ban chi huy Quén su cAp huyén;

3 Trong thoi han chdm nhét 13 30 ngay, ké tir ngay co quyét dinh tuyén
dung, nguoi dugce tuyen dung vao cdng chirc cap xa phai dén co quan nhan viéc,
trir truong hop quyet dinh tuyén dung quy dinh thoi han khédc. Truong hop
ngudi duoc tuyén dung vao cong chitc ¢6 Iy do chinh ddng ma khoéng thé dén
nhdn viéc thi phai lam don xin gia han trudc khi két thiic thoi han néu trén, gii
UBND cap huyén. Thoi gian xin gla han khong qua 30 ngay, ké tir ngay hét thoi
han nhén viéc quy dinh tai khoan nay.

4. Truong hop nguoi tring tuyén vao cong chic cap xi khong dén nhan
viéc sau thoi han quy dinh tai khoan 3 Piéu ndy thi Chu tich Uy ban nhén dan
cap huyén ra quyet dinh huy bo quyét dinh tuyen dung, dong thoi ra quyet dinh
tuyén dung ddi véi nguoi du didu kién trang tuyén c6 diém thi thép hon lién ke.

5. Trudng hop nguodi tring tuyen bi hily bo két qua triing tuyén theo quy
dinh tai khoan 4, Dleu 15 cua Quy ché nay va truong hop ngudi dugc tuyén
dung bi hiy bd quyét dinh tuyén dung do khong den nhan viéc trong thoi han
quy dinh tai khoan 4 Piéu nay, thi Chu tich UBND cép huyén quyet dinh tuyen
dung ngudi co ket qua tuyén dung thap hon lién k& ctia chtrc danh céng chirc can
tuyen dung d6, néu ngudi d6 dam bao c6 du cac diéu kién quy dinh tai khoan 5
Piéu 1 Nghi dinh s6 34/2019/ND- CP (trong truong hop td chirc thi tuyén cong
chtrc) hodc quy dinh tai khoan 6 Diéu 1 Nghi dinh s6 34/2019/ND-CP (trong
trudmng hop t6 chirc xét tuyén cong chirc).

_ Muc 4. HOAT PONG CUA HQI PONG THI VA CAC TO CHUC
GIUP VIEC HQI PONG THI
Pitu 17. Quy dinh chung vé Hoi dong
1. Khong bd tri 1am thanh vién Hoi ddng ddi voi nhimg ngudi c6 quan hé

1a cha, me, anh, chi, em ruét hodc cua bén vg (chong) hoic vg hodc chéng hoic
14 con dé ho#c con nudi cia nguoi du tuyén cong chic.

2. Hai ddng duogc sir dung con déu, tai khoan clia co quan, don vi c6 thim
quyén tuyén dung cong chitc.

Dm\u 18. Nhiém vu, quyén han va trach nhiém cia thanh vién tham
gia Hoi dong

1. Chi tich Hoi dong:

a) Chiu trach nhiém trudc phép luét, trudée ngudi ding dau co quan, don vi

c6 thim quyen vé viée td chitc thuc hién cic nhiém vu ctia Hoi ddng va chi dao to
chirc ky tuyén dung cong chitc bao dam ding ndi quy, quy ché theo quy dinh.

b) Phén cdng trach nhiém, nhiém vu cu thé cho timg thanh vién ctia Hoi dong.
¢) Quyét dinh thanh l4p Ban gitp viéc.
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d) Thuyc hién c4c nhiém vu theo quy dinh tai khoan 2 Diéu 8 Quy ché nay.
2. Phé Chu tich Hi dong:
Gitp Chu tich Hoi dong diéu hanh hoat dong cua Hoi dong va thuc hién

mdt s6 nhiém vu cu thé theo sur phén cong cua Chu tich Hoi dong; chiu trach
nhiém trude phép luat, trude Chu tich Hoi ddng v& nhiém vu duoc phan cong.

3. Uy vién Hoi dong:

Uy vién Héi ddng thuc hién nhiém vu cu thé do Chu tich Hoi dong phan
cong, bao dam hoat dong ctia Hoi dong thuc hién diing quy dinh cua phép ludt;
chiu tréch nhiém trudce phap luét, truéc Cha tich Hoi dong v& nhiém vu duoc
phan cong do.

4. Uy vién kiém Thu ky Hoi dong:

Chiu trach nhiém truge phéap luat, trude Chu tich Hoi déng vé céc nhiém
vu dugc phén cong sau diy:

a) Chudn bj céc van ban, tai lidu phuc vu cho hoat dong cia Hoi dong, ghi
bién ban cac cudc hop ctia Hoi dong; chuan bi danh séch thi sinh, cac mau bién

ban phuc vu cho hoat déng cta ky tuyén dung céng chic va céc mau biéu, tai
ligu khéc lién quan dén hoat dong ciia Hoi dong;

b) T6 chirc, chudn bi cac tai liéu huéng dan 6n tap cho thi sinh (néu co);

c) Nhén, bédo quan bai thi cta thi sinh dugc déng trong céc tii hodc bi
dung bai thi (sau day goi chung 12 ti bai thi) con nguyén niém phong tir Trudng
ban coi thi;

d) Ban giao bai thi dugc déng trong cic tai bai thi con nguyén niém
phong cho Trudng ban phéch;

d) Nhén, bdo quan bai thi d4 roc phach dugc dung trong céc tai bai thi con
nguyén niém phong tir Trudng ban phich;

e) Ban glao cho Trudng ban chdm thi cac tai dung bai thi da roc phach

con nguyén niém phong kém theo céc Phiéu chim thi va thuc hién cac cong tac
nghiép vu lién quan;

g) Nhén, bio quan bang tdng hop két qua chim thi duoc déng trong cac
tii con nguyén niém phong tlr Ban chdm thi; Ban kiém tra s4t hach;

h) Ban giao bang téng hop két qua cham thi con nguyén niém phong cho
Trudng ban phach dé t6 chiic ghép phéach;

i) Nhan lai dau phach va bang ghép phéch con nguyén niém phong tir
Trudng ban phéich;

k) Thuc hién cac tac nghiép dé t6 chirc phiic khao bai thi (néu c6) theo
quy dinh tai Quy ché nay;

) Téng hop, béo céo Chi tich Hoi dong vé két qua ky tuyén dung cong chirc;
m) Thue hién céc nhiém vu khéc theo phan cong ctia Chu tich Hoi ddng.
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Piéu 19. Ban dé thi

1. Ban d& thi do Chii tich Hoi dong thanh 13p gém: Truéng ban va céc
thanh vién, trong d6 c6 mdt thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cia Truéng ban dé thi:

a) Chiu trach nhiém truéc phap luat, truée Chu tich Hoi dong viée to chirc
diéu hanh hoat dong cua Ban d thi trong cong tac xdy dung ngan hang cau hoi,
@& thi, huéng din chdm thi, d4p 4n cham thi.

~b) T4 chirc thuc hién viéc xdy dung ngén hang c4u hoi, d& thi, huéng dén
cham thi, dap an cham thi theo quy dinh.

¢) Bao mét ngan hang cau hoi, dé thi, huéng dan chdm thi, dép 4n chim
thi khi chua t6 chitc cham thi theo quy dinh bi mét nha nudc d6 Mat.

3. Nhiém vy, quyén han va trach nhiém ctia thanh vién Ban dé thi:

‘a) Tham gia x4y dung ngan hang céu héi, d thi, huéng dan chdm thi, dap
an cham thi theo phan cong ctia Trudng ban dé thi.

b) Béo mat ngan hang céu hoi, d& thi, huéng dan chim thi, dap 4n chim
thi khi chua to chitc cham thi theo quy dinh bi méat nha nudc d6 Mat.

4. Nhiém vy, quy2n han va trach nhiém ctia thanh vién kiém Thu ky Ban d@ thi:
Ghi bién ban cac cudc hop ctia Ban dé thi va thyc hién céc nhiém vu khéc

theo phan cdng ctia Trudng ban dé thi; chiu trach nhiém trudc phap luat va trudce
Trudng ban dé thi v& nhiém vu dugc phén cong.

5. Tiéu chuén ctia ngudi duge ctr tham gia Ban dé thi:

a) Nguoi duge ctr tham gia Ban de thi 14 cdng chirc, vién chic cua co
quan, don vi c6 thdm quyén t6 chirc tuyen dung cdng chirc, vién chirc hodc cua
co quan, don vi khac do Chu tich Héi dong quyet dinh; c6 trinh d¢ chuyén mon,
kinh nghiém céng tac trong nganh, linh vuc va phi hgp véi yéu cau cia vi tri
cin tuyén hodic yéu cau ciia ngach cong chue du thi.

b) Ngudi duge cir tham gia Ban d thi khong duge tham gia Ban coi thi;
Ban kiém tra, sat hach.

6. Nguyén tic lam viéc cia Ban dé thi:

a) Ting thanh vién Ban de thi phai chju trach nhiém cé nhén trude phap
luét, trudc Trudng ban dé thi v& ndi dung cia dé thi, cdu héi thi, huéng dan
chdm thi, dap 4n cham thi theo chirc trach, nhiém vu dugc phén cong; chiu trach
nhiém gifr bi mét ndi dung cia d8 thi, cau hoi thi, huéng din chim thi, dap 4n
chim thi.

b) Céc thanh vién ctia Ban dé thi lam viée dgc 1ap va truc tiép véi Trudng
ban d thi; ngudi duoc giao thuc hién nhiém vu nao chiu trich nhiém thuc hién
nhiém vu dé, khéng duogc tham gia vao cac nhiém vu khac cua Ban dé thi, trur
truong hop duge Trudng ban phén cong.
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Piéu 20. Ban coi thi

1. Ban coi thi do Chu tich Hoi dong thanh 1ap, gf’im: Trudng ban, Pho
Trudng ban va céc thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém ctia Trudng ban coi thi:

a) Chiu trach nhiém trudc phap luat, trudc Chu tich Hoi déng trong viéc
t6 chirc coi thi theo quy ché, ndi quy cta ky thi.

b) B6 tri phong thi; phan cong nhiém vu cu thé cho Phé Trudng ban coi
thi; gidm thi phong thi va giam thi hanh lang d6i véi timg mon thi.

¢) Nhén va bdo quén d@ thi theo quy dinh; giao dé thi cho giam th coi thi.
Khi giao, nhan deé thi phai 1ap bién ban xac dinh tinh trang dé thi.

d) Tam dinh chi vi€c coi thi ctia gidm thi va kip thdi bdo cao Chu tich Hoi

ddng xem xét, quyét dinh; dinh chi thi déi véi thi sinh néu thdy c6 can ct vi
pham ndi quy, quy ché cua ky thi.

&) T chirc viéc thu bai thi cta thi sinh, niém phong bai thi d ban giao
cho Uy vién kiém Thu ky Hbi dong.

3. Nhiém vy, quyén han va trach nhiém cta Phé Trudng ban coi thi:
Giap Tru:o‘ng ban coi thi diéu hanh mét sb hoat dong cia Ban coi thi theo su
phan cong cuia Trudng ban coi thi; chiu trach nhiém truéc phép ludt, trude
Trudng ban coi thi v€ nhiém vu dugc phén cong.

4. Nhiém vu, quyén han va trach nhiém cta thanh vién Ban coi thi duoc
phén cong lam gidm thi phong thi:

a) Thuc hién nhiém vu coi thi theo su phan cong ctia Trudng ban coi thi.

b) Phai c6 mat dting gio tai dia diém thi dé 1am nhiém vu.

¢) Trong khi thyc hién nhiém vu coi thi, khéng dugec mang vao phong thi
dién thoai di dong, mdy ghi 4m, mdy anh, mdy vi tinh, cc phuong tién k§y thuét
thu, phat truyén tin, phu‘ong tién sao luu dir liu, thiét bi chira dung, truyén tai
thdng tin khac va céc loai gidy to, tai lidu c6 lién quan dén ndi dung thi; khong

dugc lam viéc rleng, khong duge hut thude; khong duoc sir dung céc loai do
udng c6 cdn hodc cac chét kich thich.

d) Khong giai quyét cho thi sinh ra ngoai phong thi d01 véi mén thi, phan
thi c6 thoi gian thi tir dudi 60 phut tro. Pdi véi mén thi viét, chi cho phép thi
sinh ra khoi phong thi sém nhét sau 2/3 thoi gian lam bai thi. Trudong hop thi
sinh nhét thiét phéi ra khoi phong thi thi giam thi phong thi phai thong b4o ngay
cho gidm thi hanh lang dé giam thj hanh lang béo céo ngay Trudng ban coi thi

xem xét, giai quyet

d) Truong hop thi sinh vi pham noi quy, quy ché thi thi giam thi phong thi
phai 1ap bién ban xtr Iy theo quy dinh. Néu c6 tinh hudng bét thudng phai bao
céo ngay cho Trudng ban coi thi xem xét, giai quyet
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¢) Chiu tréch nhiém truéc phap ludt, truéc Trudng ban coi thi vé nhiém
vu dugc phéan cong.

5. Nhiém wvu, quyén han va trach nhiém cta thanh vién Ban coi thi dugc
phén cong lam gidm thi hanh lang:

a) Giir gin trat tu va bio dém an toan bén ngoai phong thi.

b) Phat hién, nhic nhé, phé binh va ctng gidm thi phong thi lap bién ban
thi sinh vi pham noi quy, quy che ctia ky thi & khu vuc hanh lang. Trudng hop vi

pham nghiém trong nhu gay mat trat tu, an toan ¢ khu vuc hanh lang phai bao
cdo ngay cho Trudng ban coi thi xem xét, giai quyet

¢) Khéng dugc vao phong thi.

d) Chiu tréch nhiém truéc phap ludt, truée Truéng ban coi thi vé nhiém
vu dugc phéan cong.

6. Nhiém vu, quyén han va trach nhiém cua thanh vién ki€ém Thu ky Ban
coi thi:

Ghi bién ban cac cude hop clia Ban coi thi va thuc hién cic nhiém vy khac

theo phén cong cta Trudng ban coi thi; chiu trach nhiém trudc phap luét, trude
Trudng ban coi thi vé nhiém vu dugc phén cong.

7. Tiéu chuln cta nguoi duge cir tham gia Ban coi thi:

a) Ngu'cn dugc cir tham gia Ban coi thi 1a cdng chic, vién chirc cua co
quan, don vi co thAm quyén t chirc tuyen dung cong chirc hodc cia co quan,
don vi khéc do Chu tich Hoi dong quyét dinh.

b) Ngudi duge ctr tham gia Ban coi thi khong dugc tham gia Ban & thi;
Ban chim thi; Ban chdm phiic khao (néu c6); Ban kiém tra, sat hach.

Piéu 21. Ban phach

1. Ban phéch do Chi tich Hoi ddng thanh 1ap gom: Trudng ban va cdc
thanh vién, trong d6 c6 mot thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém Trudng ban phach:

2) Chiu tréch nhiém trude phap lujt, trude Chu tich Hoi ddng t6 chire viée
lam phach theo quy dinh.

b) Nhén bai thi dugc dong trong c4c ti con nguyén niém phong tir Uy
vién kiém Thu ky Hoi dong.

c) Phén cong nhiém vu cy thé cho céc thanh vién Ban phéach dé o chure

thyc hién viéc danh sb phéch, roc phach cac bai thi bdo dam nguyén tic 5O
phéch khong tring 1ap véi sd bdo danh cia thi sinh.

9 Niém phong bai thi da roc phach va ban giao cho Uy vién kiém Thu ky
Hoi dong.

@) Niém phong dau phach va bao quan trong sudt thoi gian chém thi cho
dén khi hoan thanh viéc cham thi.
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e) Nhan bang tong hop ket qua chim thi theo so phéch tor Thu ky Hoi
ddng con nguyén niém phong; t6 chirc ghép phéach véi s6 bdo danh.

g) Nién phong va ban giao dau phéch, bang ghép phach da dugc ghép
phach véi s§ béo danh cho Uy vién kiém Thu ky Hoi ddng.

3. Nhiém vu, quyén han va trach nhiém ctia thanh vién Ban phach:

a) Thuc hién viéc danh sé phéach, roc phéach céc bai thi, ghép phéch véi sb
bao danh theo phén cdng cia Trudng ban phach.

b) Giit bi mat s6 phach.

¢) Chiu trach nhiém truéc phép luat, trudc Trudng ban phach vé nhiém vu
dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém ctia thanh vién kiém Thu ky Ban phach:

Ghi bién ban cac cudc hop ctia Ban phéch va thyc hién cc nhiém vu khéc
theo phdn cong cuia Trudng ban phéch; chiu trdch nhiém truée phap ludt, trude
Trudng ban phach vé nhiém vu duge phén cong.

5. Tiéu chuén ctia ngudi dugce cir tham gia Ban phach:

a) Nguoi duge cur tham gia Ban phich la cong chure, vién chic cta co
quan, don vi c¢6 thdm quyén td chirc tuyén dung cong chirc, vién chirc hodc cia
co quan, don vi khac do Chii tich Hbi dong quyét dinh.

b) Nguoi duge clr tham gia Ban phach khong dugce tham gia Ban chim
thi; Ban chim phiic khao (néu co).

Piéu 22. Ban chim thi

1. Ban chdm thi do Chu tich Héi ddng thanh 1ap @ té chic viée chim thi
viét, thi tric nghiém trén gidy, gdm: Trudng ban va cac thanh vién, trong do cé
mdt thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cta Truéng ban chAm thi:

a) Chiu trdch nhiém trudc phap luat, truée Chi tich Hbi dong viée t6 chirc
chédm thi theo quy dinh.

b) Phan _cong nhiém vu chém thi cho céc thanh vién Ban chdm thi bao
dam nguyén tic mdi bai thi viét, thi tric nghiém trén glay phai cé it nhét tir 02
thanh vién tr& 1én thuc hién nhiém vu chdm thi va t& chirc viée cham thi theo
dtng quy ché.

¢) Truéc khi cham thi, t chirc va quan triét dén cac thanh vién Ban chdm
thi vé hudng dén chim thi, ddp 4n chim thi va thang diém chim thi. Trudng hop
phat hién ndi dung cua dé thi, huéng din chim, dép 4n chim thi c6 ndi dung
khéng théng nhat hodc sai 1éch thi phai béo cédo ngay dén Chu tich Hoi dong dé
xem xét, quyét dinh. Sau khi ¢ ¥ kién cta Chu tich Hai dong md&i thuc hién
viéc chdm thi theo quy dinh. Khéng dugc tur y thay d6i huéng dan chim thi, dép
4n chdm thi, thang diém chém thi.




17

d) Nhan, bao quan c4c tdi dung bai thi con nguyén niém phong tir ’fly vién
kiém Thu ky Hoi dong, sau d6 phén chia tui dung bai thi kém theo phi€u chim
diém bai thi cho cac thanh vién Ban cham thi.

@) Dinh chi hogc thay doi viée chAm thi d6i véi thanh vién Ban chim thi
thiéu trach nhiém, vi pham quy ché thi.

e) Tdng hop két qua chim thi, dung vao tii va niém phong, sau d6 ban
giao cho Uy vién kiém Thu ky Hoi dong. Khi ban giao phai 1ap bién ban giao
nhén két qua cham thi.

g) Gift bi mat két qué diém thi.

3. Nhiém vu, quyén han va trach nhiém ciia thanh vién Ban chim thi:

a) Chi chim diém c4c bai thi duoc lam trén gidy thi do Héi ddng quy dinh.

b) Chim diém céc bai thi theo diing hudéng dan chém thi, d4p 4n cham thi
va thang diém.

~ ¢)Bdo céo déu hi¢u vi pham trong cdc bai thi véi Trudng ban chim thi va
kién nghi hinh thirc xtr ly.

d) Giit bi mat két qua diém thi.

&) Chiu trach nhiém truéc phép luat, trudc Trudng ban chim thi vé nhigm
vu dugc phéan cong.

4. Nhiém vy, quyén han va tréch nhiém cita thanh vién kiém Thu ky Ban
cham thi:

Ghi bién ban cac cufc hop cia Ban cham thi va thuc hién céc nhiém vu
khac theo phan cong cua Trudéng ban chim thi; chiu trach nhiém truéc phép luat,
truge Trudng ban cham thi vé nhiém vu dugc phén cong.

5. Tiéu chudn ctia ngudi dugce ctr tham gia Ban chim thi:

a) Ngudi duge cir tham gia Ban cham thi 1a cdng chirc, vién chite cta co
quan, don vi c6 thdm quyén to chirc tuyén dung cong chic, vién chirc hodc cua
co quan, don vi khac do Chu tich Hdi dong quyét dinh; c6 trinh d§ chuyén mon,
kinh nghiém cong tic trong nganh, linh vuc va phit hgp véi yéu cau cia vi tri
can tuyén hodc yéu cau cua ngach cong chirc du thi.

b) Nguoi duge clr tham gia Ban ’ché'm thi khong dugc tham gia Ban coi
thi; Ban phach; Ban chdm phic khao (n€u co).

6. Trudng hop t chirc thi tréc nghiém trén gidy nhung chim thi trén méy
thi Chu tich Hoi dong chiu trach nhiém trude phap luat vé cach thirc, hinh thic,
ndi dung thuc hién viéc cham thi trén may.

Piéu 23. Ban chim phic khio

~ 1.Ban chém phic khio do Chi tich Hoi ddng thanh 14p dé td chirc viéc
chdm phic khao bai thi viét, thi trac nghiém trén gidy, gom: Trudng ban va cac
thanh vién, trong d6 c6 mét thanh vién kiém Thu ky, khong bao gom nhing
ngudi di dugce cir tham gia Ban cham thi.
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2. Nhiém vu, quyén han va trach nhiém cta Trudng ban chim phic khao,
thanh vién kiém Thu ky Ban chdm phtic khao thyc hién nhu nhiém vy, quyen
han va trach nhiém ctia Trudng ban chim thi, thanh vién kiém Thu ky Ban chim
thi quy dinh tai khoan 2, khoan 4, Piéu 22 Quy ché nay.

3. Nhiém vu ctia Ban chdm phuc khéo:
S Kiém tra céc sai sét (néu c6) trong bai thi, nhur cong sai diém, ghi nhidm
diém bai thi.
b) Chém lai céc bai thi theo don d& nghi phiic khao ciia thi sinh.

¢) Chiu trach nhiém truéc phép ludt, trudc Trudng ban chim phuc khao
v& nhiém vu dugc phén cong.

4. Tiéu chuin ctia ngudi dugc cir tham gia Ban chdm phic khao thuc hién
nhu tiéu chuén ctia ngudi duogce cir tham gia Ban cham thi quy dinh tai khoan 5
Diéu 22 Quy ché nay.

Piéu 24. Ban kiém tra, sat hach

1. Ban kiém tra, sat hach do Chu tich Hoi ddng thanh 1ap dé t6 chirc viée

phong vén tai vong 2, gom: Trudng ban va cdc thanh vién, trong d6 cé mdt
thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ctia Trudng ban kiém tra, sat hach:

a) Chiu trach nhiém truéc phap lut, truée Chi tich Hoi dong td chirc viée
kiém tra, st hach dang quy dinh.

b) T6 chirc thuc hién viée phong van, chdm diém phong vAn theo nguyén
tic mdi thi sinh du thi phai ¢6 it nhit tir 02 thanh vién tré 1én chim didm.

c) Tong hop két qua diém phong van, thuc hanh kém theo timg phiéu
chdm diém dbi véi timg thi sinh, dung trong thi dan kin, niém phong va ban giao
cho Uy vién kiém Thu ky Hoi dong.

d) Gitt bi mat két qua diém phong van.
3. Nhiém vy, quyén han va trach nhiém ctia thanh vién Ban kiém tra, sét hach:

a) T4 chirc phdng vén va chdm dlem thi sinh theo ding dap an, huéng dan
chim diém, thang diém cuia d& phéng van.

b) Béo céo cac du hiéu vi pham trong qua trinh té chirc phéng van véi
Trudng ban kiém tra sat hach va kién nghi hinh thirc xt ly.

c) Giit bi mat két qua diém phong vén.

d) Chiu trach nhiém truéc phép luét, trudc Trudng ban kidm tra, sét hach
vé nhiém vu dugc phéin cong

4. Nhiém vy, quyén han va trich nhiém ctia thanh vién kiém Thu ky Ban
kiém tra sat hach:

Thuc hién nhiém vu ghi bién ban céc cudc hop ctia Ban kiém tra, sat hach
va thuc hién cdc nhiém vu khac theo phan cong ctiia Trudng ban kiém tra, sat
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hach; chiu trach nhiém trudc phép ludt, trudc Trudng ban kiém tra, sat hach vé
nhiém vu dugc phén cong.

5. Tiéu chuén ctia ngudi duge ctt tham gia Ban kiém tra, sat hach:

a) Nguoi dugc cir tham gia Ban klem tra st hach 1a cong chirc, vién chirc
clia co quan, don vi co thAm quyén t chirc tuyén dung cong chirc, vién churc
hodc cta co quan, don vi khic do Chu tich Héi dong quyet dinh; cé trinh do
chuyén mén, kinh nghiém cdng tac trong nganh, linh vyc va phu hop véi yéu
cdu cuia vi tri cAn tuyén hoic yéu cAu ctia ngach céng chirc du thi.

b) Ngudi duge cir tham gia Ban kiém tra, sat hach khong dugc tham gia
Ban dé thi; Ban coi thi.

Pitu 25. Ban kiém tra Phiéu du tuyén

1. Khi t6 chtrc tuyen dung céng chirc Chu tich Hoi dong thanh 14p Ban
kiém tra phiéu du tuyén (ddi v&i xét tuyén), gbém: Trudng ban va céc thanh vién,
trong d6 ¢6 mdt thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trdch nhiém ctia Trudng ban kiém tra Phiéu du tuyén:

a) Chiu trach nhiém truéc phap ludt, trudc Chu tich Hbi ddng viée tb chirc
thuc hién nhiém vu kiém tra Phiéu du tuyén.

b) T6 chirc thyc hién viéc klem tra didu kién, tiéu chuan ctia ngudi du
tuyén da dang ky tai Phiéu dur tuyén.

¢) Téng hop danh séch ngudi ding ky du tuyen dap ing du didu kién, tiéu
chuén dy thi; danh sich ngudi dang ky du tuyén khéng dép tmg du diéu kién,
tiéu chudn du thi, bao cdo Chu tich Hoi dong.

3. Nhiém vu, quyén han va trich nhiém cua céc thanh vién Ban kiém tra
phiéu du tuyén:

Thyc hién nhiém vu kidm tra diéu kién, tiéu chuén clia ngudi du tuyén
theo yéu cau ctia vi tri viéc 1am da dang ky tai Phiéu du tuyén theo phén cong
cia Trudng ban; chiu trach nhiém trudc phép luét, truée Truéng ban kiém tra
phiéu dy tuyén vé nhiém vu dugc phan cong.

4. Nhiém vy, quyen han va trach nhiém ctia thanh vién kiém Thu ky Ban
kiém tra phiéu du tuyén:

Ghi bién ban céc cudc hop ciia Ban kiém tra Phiéu dur tuyén va thyc hién
cac nhiém vu khac theo phan cong ctia Trudng ban kiém tra Phleu du tuyen
chiu trdch nhiém trudc phap ludt, truéc Trudng ban kidm tra phiu du tuyén vé
nhiém vu dugc phén cong.

5. Tiéu chuén cta ngudi duge clr tham gia Ban kiém tra Phiéu du tuyén:

Ngudi duoc cir tham gia Ban klem tra phiéu du tuyen 12 cong chire, vién
chitc ctia co quan, don vi c6 thim quyén td chirc tuyén dung cdng chic, vién

chie; ¢6 trinh d chuyen mdn, kinh nghiém cong tac trong nganh, linh vuc phu
hop véi yéu ciu ctia vi tri can tuyén.
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Piéu 26. T in sao dé thi

1. T6 in sao d@ thi do Chui tich Hoi déng quyét dinh thanh lap, trong d6 cé
T4 trudng T4 in sao d@ thi va cac thanh vién.

2. T in sao d& thi lam viéc tap trung theo nguyén tic cach ly triét dé tir
khi m& niém phong dé thi dé in sao cho dén khi hét thoi gian 1am bai thi cua
mon thi da dugc in sao do.

3. T truong Té in sa0 d@ thi chiu trach nhiém c4 nhén truéc Chu tich Hai
dong va trude phap luat vé cdc cong viée sau day:

a) Tiép nhan d& thi gbc tir dai dién Hoi dong;
b) Chi dao va tb chiic in sao dé thi;

¢) Bao quan, ban giao d thi di duoc sao in duoc dung trong cac tai dé
thi, dugc niém phong cho Trudng ban coi thi;

d) Khi giao, nhan dé thi phéi lap bién ban ban giao, c6 ky xéc nhén cla
cac bén giao, nhéan; dai dién Ban giam sat; dai dién co quan cong an (neu dugc
mo1i tham gia).

4. Nguoi duge ctr tham gia Té in 520 dé thi 1a cong chirc, vién chirc cua
co quan, don vi ¢ thAm quyen t6 chitc tuyén dung cong chuec.

5. Trong khi thuc hién nhiém vu in sao dé thi, khong duoc mang theo dién
thoai di dong, may ghi 4m, may anh, may vi tinh, cac phuong tién ky thuat thu,
phét truyén tin, phuong tién sao luu dit liéuy, thiét bi chita dung, truyén tai thong
tin khéc va cac loai gidy to, tai lidu c6 lién quan dén qua trinh in sao d& thi;
khong dugc lam viée riéng; khong dugc hut thubc; khéng duge str dung céc loai
d6 ubng c6 cbn hodc cac chat kich thich.

Muc 5. CONG TAC TO CHUC KY THI

Diéu 27. Cong tic chuén bi

1. Cham nhét truée 05 ngay lam viée tinh dén ngdy t6 chirc vong thi, phin
thi, mén thi, Hoi dong c6 trach nhiém giri théng béo triéu tap thi sinh du thi hodc
xét. Noi dung thong bdo tri¢u tip ghi 15 thoi gian, dia diém 1am thu tuc du thi,
thu 1€ phi thi; thoi gian, dia diém to chirc 6n tap (néu cd); thoi gian, dia diém td

chitc thi; hinh thirc thi, thoi gian t chirc cac vong thi, phan thi, mén thi va céc
ndi dung khac lién quan.

2. Trude ngay khai mac it nhét 01 ngay lam viéc, Hoi dong c6 trach
nhiém niém yét danh séch thi sinh theo s bdo danh, theo phong thi, so do vi tri
cac phong thi, ndi quy, hinh thic, thoi gian thi di véi timg phén thi, mén thi tai
dia diém td chirc.

3. Truéc ngay khai mac it nhat 01 ngay lam viéc, Uy vién ki€ém Thu ky
Hoi dong phai hoan thanh céc cong tac chuan bi cho ky thi nhu sau:

a) Danh sach goi vao phong thi; danh séch thi sinh ky ndp bai thi;
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b) Céc loai bién ban, gf:om Bién ban giao nhén @ thi tir Ho6i déng cho T6
in sao d& thi, tir TS in sao d& thi cho Ban coi thi, tir Trudng ban coi thi cho cac
gidm thj phong thi; bién ban xéc nhan tinh trang tai dung dé thi trudc khi cht tii
dung d& thi dé phét dé thi; bién ban xit 1y vi pham ndi quy, quy ché thi; bién ban
giao nhén bai thi va cé4c loai bién ban khic phuc vu cho cong tac tuyén dung
cong chirc;

b) Thé cta thanh vién Hoi ddng, Ban coi thi, bd phin phuc vu ky thi. Thé
ctia Chu tich, Phé Chu tich, Uy vién Hoi dong, Trudng ban coi thi in day dt ho
tén va chirc danh. Thé cia c4c thanh vién khac chi in chirc danh.

Diéu 28. Cong tic xiy dung dé thi

1. Khu vuc 1am dé thi va céc yéu cau bao mat:

a) D8 thi, cau héi thi, huéng dan chim thi, dap 4n dé phuc vu riéng cho ky
tuyén dung cong chirc thudc bi mét nha nuéc do Mat. Dé thi, cau héi thi dugc

gidi Mat ngay sau khi két thic budi thi ctia noi dung thi, phan thi, mén thi do;
huéng din chim thi, dap 4n dugc giai Mat sau khi két thic viéc cham thi.

b) Viéc xdy dung d& thi, cAu héi thi, huéng din cham thi, d4p 4n phai
duoc thuc hién tai dia diém an toan, biét lap, dugc bao vé, cb day dt phuong
tién bao quan, phong chdy, chita chay.

¢) Céc thanh vién tham gia lam @2 thi, cau hoi thi, huéng dén chim thi,

dap an déu pha1 cach ly v6i bén ngoai tir thoi diém tép trung lam dé thi cho dén

khi két thiic mén thi d6. Trong trudng hop can thiét, dugc su dong y bang vin

ban ctia Trudng ban d@ thi thi céc thanh vién m6i duge phép ra ngoai hodc lién

hé v6i bén ngoai bang dién thoai cb dinh hodc di dong, khi néi chuyén phai bat

loa ngoai, ¢6 ghi 4m va dudi su gidm sat hodc ching kién cua thanh vién Ban
gidm sét va cua dai dién co quan cdng an (néu duge moi tham gia).

d) Phong bi chmg 2 thi, cau hoi thi, huéng dan chdm thi, dap én de giao,
nhén, van chuyen tir noi 1am @ thi ra bén ngoai phai dugc 1am bang gidy c6 du
dd bén, kin, t6i va duoc dan chit, khong bong mép, dugce niém phong.

d) Toan bd qua trinh giao, nhén, van chuyen d2 thi, cAu hoi thi, huéng din
chém thi, d4p 4n phai dugc glam sat boi thanh vién Ban gidm sat va cta dai dién
€O quan cong an (néu dugc moi tham gia); cac phong bi dung dé thi, cau hoi thi,
huéng dan cham thi, dap 4n phai dugc bao quan trong thung lam bang kim loai
c6 khoa va duoc niém phong trong qua trinh giao, nhén, van chuyén.

e) Méay méc va thiét bi tai noi lam dé thi du bi hong hay khong dung dén,
chi dugc dua ra ngoai khu vuc cach ly sau thoi gian thi mén cudi cung.

2. Yéu cau khi xay dung dé thi:
a) Yéu cau chung:
Pam bao chinh xac, khoa hoc, 161 vin, cau chir rd rang.

P4 thi phéi phtt hop véi ndi dung mén thi, c6 tinh tw duy, suy luan, tong
hop, phén tich, tranh viéc hoc thudc long.
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Dé thi viét phai ghi rd s6 diém ctia mdi cau hoi thi.
Pé thi phal gh1 18 ¢6 chit "HET" tai diém két thic dé thi va phai ghi rd c6
méy trang (d6i véi dé thi c6 tir 02 trang tr& 1€n).

M3bi phén thi, mén thi trong ky tuyén dung cong chirc phai co d thi chinh
thirc, dé thi dw phong ¢ kém theo dép an, huéng din chim thi cu thé.

b) P6i véi thi tr ludn (thi viét):

Céan cr vao yéu ciu cta vi tri viéc lam du tuyén hodc yéu cau vé tiéu
chudn nghiép vu chuyén mén cta ngach cong chic dy thi, Ban dé thi c6 trach
nhiém soan thao ciu héi, huéng dan chim thi, dap 4n chim thi. Hudng din
cham thi, dép an chim thi dugc chudn bi theo ting cdu hoi va co thang d1em chi
tiét dén 5 diém. Truong hop hudng dan chim thi, dap an chim thi chi tiét thap
hon 5 diém do Chii tich Héi ddng xem xét, quyét dinh.

Noi dung céu héi, huéng d4n chim thi, dap an cham thi sau khi soan thao
dugc Trudng ban @ thi t6 chirc phan bién va dé xuét phuong 4n chinh ly, sta
chita (néu théy can thiét); viéc phan bién ciu héi, huéng din chim thi, dap an
chim thi do céc thanh vién khéc ctua Ban de thi thuc hién. Sau khi da to chirc
phéan bién, Truéng ban @ thi t6 chirc rat ngiu nhién céc cau hoi dé ghép thanh
cac dé thi tu ludn khéic nhau (kém theo huéng din chim thi, d4p 4n chim thi
twong tmg), bao dam c6 it nhat 03 dé thi khac nhau, sau d6 Trudng ban dé thi ky
nhdy vao timg phién ban dé thi, niém phong va béo cdo Chu tich Héi dong xem
xét, quyét dinh phé duyét dé thi chinh thtrc va d2 thi du phong.

¢) B4i v6i thi tric nghiém:

Viéc xdy dung ciu héi sir dung cho de thi tric nghiém (thi trén glay) phai
bao dam sb luong cau héi duge xay dung t6i thidu gip 3 14n so vdi tong sb cau
héi theo quy dinh ctia timg phan thi, mén thi. Cha tich Hbi dong va Trudng ban
dé thi phai chiu trach nhiém trude phép ludt trong truong hop x4y dung so6 lugng
cau hoi khong bao d¢am ding s lugng quy dinh néu trén.

Trudng ban & thi t§ chire dé cac thanh vién Ban dé thi thdm dinh _timg
cau hdi thi tric nghiém theo dting yéu cau ctia vi tri du tuyén hodc yéu cau vé
tiéu chuan nghlep vu chuyén mén ctia ngach cong chirc du thi. Sau khi hi¢u
chinh 14n cudi, Truéng ban d thi td chirc rit ngiu nhién céc cau héi dé hinh
thanh dé thi tric nghiém v&i nhidu phién ban d& thi khac nhau, ky nhay vao tung
phién ban dé thi, niém phong va béo cdo Chu tich Hoi ddng xem xét, quyét dinh
dé thi chinh thtrc va d2 thi du phong cua ky thi.

Viéc xdy dung cau héi thi cho dé thi tric nghiém (thi trén may vi tinh)
duoc thuc hién theo quy dinh tai Diéu 34 Quy ché nay.

d) Péi véi thi phong vén:

No6i dung phong van phai cén cur vao yéu cau cla vi tri viéc lam cin
tuyen phai d4nh gi4 dugc kién thirc, ky nang, trinh 49 va kha nang ctia ngudi du
tuyén. Chu tich Hoéi dong thi xem xét, quyet dinh viéc x4y dung trudc cdu hoi
phéng vAn dé thdng nhét thyc hién; thanh vién Ban kidm tra, sat hach dugc hoi
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thém cdc ndi dung lién quan dén vi tri viéc 1am can tuyén. Phuong thic chim
diém phong van phai dugc Chu tich Hoi d6ng phé duyét trudce khi thye hién.

Piéu 29. T6 chirc khai mac
1. Trude khi bit diu ki tuyén dung cong chirc phai t chirc 1€ khai mac ky thi.

2. Trinh tu t6 chirc le khai mac nhu sau: Chao cd; tuyén bo ly do; gidi
thidu dai biéu; cong bd quyet dinh thanh 1ap Hoi ddng; cong bd quyét dinh thanh
lap Ban giam sat; cong b quyet dinh thanh lap Ban coi thi; Cha tich Hoi dong
tuyén bd khai mac; Thu ky Hoi ddng phd bién ké hoach td chirc, ndi quy.

Piéu 30. T6 chirc hop Ban coi thi

1. Trude khi td chirc thi, Trudng ban coi thi to chttc hop Ban coi thi dé
phd bién ké hoach, quy ché, ndi quy, nhiém vu, quyen han, trich nhiém cua céc
thanh vién Ban coi thi; thong nhat cac hudng din can thiét d& gidm thi biét, thuc
hién dé hudng dan cho thi sinh thdng nhét thuc hién trong qué trinh thi.

2. Pbi v6i mdi mén thi, trude gio thi it nhat 30 phit, Trudng ban coi thi
hop Ban coi thi dé phén cong gidm thi timg phong thi theo nguyén tic khéng ldp
lai gidm thi coi thi d6i véi ‘moén thi khéc trong cung, mot phong thi; phd bién
nhiing huéng din va luu y can thiét cho cac giam thi ddi v6i mon thi.

3. Trudng hop can thiét, khi két thic mén thi, Truong ban coi thi to chirc
hop Ban coi thi dé rat kinh nghiém.
Piéu 31. Cach b tri, sip xép phong thi

1. B4i vé6i hinh thic thi trac nghiém trén mdy vi tinh: Phong thi dugc bo

tri may vi tinh dap tmg yéu cAu mdi thi sinh sir dung mdt may vi tinh dé truc tiép
lam bai thi.

2. D6i véi hinh thic thi viét, thi trac nghiém trén glay MBbi phong thi bb
tri khéng qua 50 thi sinh, m01 thi sinh ngdi mdt ban hozc ngoi cdch nhau khoang
01 mét. Trudc gid thi it nhét 30 phut giam thi phong thi danh s0 bao danh cua
thi sinh tai phong thi va goi thi sinh vao phong thi.

3. P6i voi hinh thirc thi phong vAn: Phong thi dugc bb tri phu hop véi
viéc td chirc thi phéng van.

Pidu 32. Cach thirc td chirc thi tric nghiém tai vong 1

1. Céch thirc t& chire thi, thoi gian bét diu thi do Chi tich Hoi dong xem
- Xét, quyét dinh.

2. Thi siI}h dugc mién thi phf;‘m thi, moén thi nao thi dugc phép véng mat
ctia budi thi phan thi, mén thi do.

Muc 6. THI TRAC NGHIEM TREN MAY VI TINH

Piéu 33. Giai thich tir ngit:

Trong Muc nay, céc tir ngir sau ddy dugc hiéu nhu sau:
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1. "Phong thi tric nghiém" 12 phong mdy vi tinh dugce thiét ké, cai dat phan
mém thi tric nghiém va ding dé tb chirc thi cic mén thi theo hinh thitc tric nghiém.

_ 2."May chu" 1a may vi tinh dugce st dung dé luu phin mém ra dé thi,
cham thi va thu bai thi ctia ngudi dy thi.
3. "May tram" 12 méy vi tinh ngudi du thi str dung dé nhan dé thi, 1am bai
thi va nQp bai thi.
4. "Phan mém thi tric nghiém" 14 phdn mém duoc sir dung dé tb chirc thi
tréic nghiém trén mdy vi tinh.

5. "Dé thi" 13 tap hop cac cdu hoi trong bd ciu héi thi do phdn mém tao ra
trén co s& ndi dung dé thi do Ban de thi thyc hién.

6. "Su cd" 14 nhimg su viéc xay ra trong qua trinh t6 chirc thi trac nghlem
trén may vi tinh lam cho qua trinh thi tréc nghiém trén mdy vi tinh bi gidn doan
hoac khong thyc hién dugc.

7. "Tinh hudng bAt thuong" 1a mét hién tuong don nhit, xay ra trong mot
thoi diém, tai mot dia diém nhét dinh mang t6i hau qua tiéu cuc cho x4 héi va
con ngudi.

. 8."B0 céu hoi" la tp hop toan by ciu héi thi va dap 4n phuc vu x4y dung
de thi trac nghiém.
Piéu 34. Nguyén tic ciia viéc xay dung ngan hang ciu hoi, dap 4an thi
trén may vi tinh
1. Ngén hang c4u hdi thi va d4p 4n cho mdi phan thi trdc nghiém trén may

vi tinh phéi bao quat dugc toan bg ndi dung yéu cau cta vi tri viéc 1am tuong
Umg véi ngach cong chiec.

2. Noi dung cau hoi thi tric nghiém trén may vi tinh phai bao dam khoa
hoc, chinh x4c, chat ché, rd rang, mach lac, ding vin pham, c6 tinh suy luin,
phan tich, tranh viéc hoc thudc long.

3. Ngéan hang cau hoi thi va dép 4n thi trac nghiém trén may vi tinh phai
phu hop véi yéu cau thiét ké cua phan mem thi tric nghiém trén may vi tinh, bao
dam s lugng cau héi thi xdy dung gip t6i thiéu 3 1an so v6i sb cau hoi theo quy
dinh. Cht tich Hoi dong va Truéng ban dé thi phai chiu trich nhiém trudc phap
ludt trong trudng hop xdy dung so lugng cau hoi thi khong biao dam ding so
lugng quy dinh néu trén.

Piéu 35. Trach nhiém caa giam thi phong thi, giam thi hanh lang
1. Trach nhiém cua gidm thi phong thi lam nhiém vu coi thi:

a) Kiém tra phong thi tric nghiém; huéng din ngudi du thi ngdi ding vi
tri theo quy dinh.
b) Khi ¢6 hiéu 1énh, gidm thi 1 gcu tén nguoi du thi vao phong thi; gidm

thi 2 kiém tra cac vét dung cua ngum du thi mang vao phong thi, huéng dan
ngudi du thi ngdi ding vi trf va ky vao danh séch du thi.
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¢) Khong dé ngudi du thi mang vao phong thi tai lidu, vat dung bi cém
theo quy dinh; huéng dan nguoi du thi cdc quy dinh vé 1am bai thi, ni quy thi;
thuc hién nhiém vu coi thi theo ndi quy, quy ché ctia ky thi.

d) Chi dugc tra 10i ngudi du thi cong khai trong pham vi quy dinh. Khong
dugc cho ngudi du thi ra ngoai phong thi khi dang thi. Neu nguoi dy thi bi dau
6m bAt thuong hodc ¢é nhu cau chinh dang nhat thiét phai tam thoi ra khoi
phong thi thi phai kip thdi béo cdo cho Truéng ban coi thi xem Xet, giai quyet.

d) Lap bién ban xit ly vi pham theo diing quy dinh d6i véi ngudi duy thi vi
pham ndi quy thi.

~ e)Bao céo ngay Truong ban coi thi d& xem xét, giai quyét khi c6 tinh
hudng bat thudng xay ra.

g) Khéong dugc thao ludn, sao chép, giai dé hodc giai thich dé thi cho
nguoi du thi. '

h) Ky tén vao niém phong tdi dung két qua diém thi ctia ngudi du thi theo
ting ca thi.

i) Cubi budi thi, tién hanh niém phong phong thi trdc nghiém.

2. Trach nhiém cta gidm thi phong thi 1am k§ thudt vién méy vi tinh:

a) Bao dam hé théng mdy vi tinh trong phong thi hoat dong tbt, néu may
vi tinh bi hu hong phai c6 trach nhiém stra chita hogc thay the kip thoi.

b) Tién hanh nhap dit ligu d thi vao méy ch; niém phong méy ch, thict
bi luu trit dir lidu d& thi khi ket thic c6 chung kien cua dai dién: Hoi dong thi,
Ban coi thi, Ban gidm sét thi va dai dién cong an (néu dugc moi tham gia). Viéc
nhap dit liéu de thi chi dugc thuc hién trong vong 24 gid trude thoi diém bat dau
ca thi dAu tién va duoc 1ap bién ban ¢ x4c nhan clia cac bén tham gia.

¢) Kiém tra may vi tinh trong phong thi trude, trong va sau qua trinh thi.

d) Phéi hop véi gidm thi hang lang, gi4m thi phong thi kiem tra cdc vat
dung cta ngudi du thi mang vao phong thi, huéng dan ngudi du thi ngdi dung vi
tri; khong @8 ngudi du thi mang vao phong thi tai liéu, vat dung bi cam.

d) Két thic mai budi thi, niém phong mdy chu, cac thiét bj luu trr di liéu.

&) Két thiic mén thi, sao luu toan bd dir lidu vao thiét bi luu tri, niém
phong va ban giao cho Trudng ban coi thi; sau d6 x6a toan by dir li€u luu trit
trén méy chi. Viéc ban giao phai l4p thanh bién ban va cung ky xac nhén.

3. Trach nhiém cta giam thi hanh lang:

a) Giam sat moi hoat ddng bén ngoai phong thi.

b) Phéi hop gidm thi phong thi, gidm thi kiém ky thudt vién mdy tinh,
huéng dan nguoi dur thi trude, trong, sau qud trinh thi.

_ c) Theo doi ngudi du thi khi ra ngoai phong thi trong thoi gian dang thi

(néu co).

———
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Piéu 36. Quyén ciia ngudi du thi khi thi tric nghiém trén may vi tinh

1. Truong hop nguoi du thi gép su cd vé tram trong qua trinh thi thi bao
ngay cho gidm thi coi thi biét d€ lap bién ban xac nhén sy c6 va dugc lam lai bai
thi ngay trong buo6i thi d6.

2. C6 quyén t6 gidc nhitng ngudi vi pham ndi quy, quy ché thi cho giam
thi phong thi, Trudng ban coi thi hodc thanh vién Hoi dong.

Pidu 37. Giai quyét kién nghi v& bai thi

1. Khéng phiic khao két qua ddi véi bai thi tric nghiém trén mdy vi tinh.

2. Truong hop nguoi du thi phat hién céu hoi thi c6 sai sét, phai viét don
kién nghi ngay sau khi két thuc ca thi gui Ban coi thi. Trudng ban coi thi c6
trach nhiém béo céo Chu tich Hoi CEong dé xem x€t, gial quy€t ngay trong budi
thi d6. Khong giai quyet cac don kién nghi vé bai thi trén may vi tinh cta nguoi
du thi nhan dugc sau thoi gian néu trén.

Muc 7. THI TRAC NGHIEM TREN GIAY, THI VIET, THI PHONG VAN
Piéu 38. Cong tac chuin bi d@ thi

1. D6i v6i thi viét: Phai c6 mot @ thi chinh thirc va mdt d& thi du phong.
D¢ thi dugc nhan ban dé phat cho timg thi sinh du thi.

2. D6i véi thi tric nghiém trén gidy: Phai c6 it nhat 02 @& thi chinh thic
va 02 dé thi du phong véi ma dé thi khac nhau. Pé thi dugc nhan ban dé phat
cho tirng thi sinh du thi. Thi sinh ngdi canh nhau khéng duoc sit dung ma dé thi
gidng nhau.

3. Truong hop thi phong van ma Hoi déng str dung cau hoi phong van, thi
phai bao dam nguyén tac thi sinh d4 rt ngdu nhién dugc ciu hdi nao thi khong
str dung lai tai budi thi do.

4. Thoi gian nhan ban d& thi do Chu tich Hoi dong quyét dinh, bao dam
hodn thanh truéc gid hop Ban coi thi dé phan cong giam thi phong thi it nhit 30
phat. D& thi sau khi nhan ban, déng trong tai dung dé thi, dugc niém phong va
bao dam bi mat theo quy dinh.

5. In sao, vin chuyén va ban giao dé thi:
a) T4 chirc in sao d@ thi:

In sao dé thi 14n luot cho ting mén thi; in sao xong, niém phong déng géi
theo phong thi, thu don sach sg&, sau d6 méi chuyen sang in sao d@ thi ctia mén
tiép theo. Trong qua trinh in sao phai kiém tra chét lugng ban i in sao; cac ban in
hong phai dugc thu lai, dong tui, niém phong dé hay sau khi két thic budi thi.
Kiém tra s luong thi sinh cua timg phong thi, mén thi dé t6 chirc phan phoi dé
thi; ghi tén dia diém thi, phong thi, mén thi va s6 lugng dé thi vao timg tai dung
d thi truc khi déng g6i dé thi.

DPoéng goi dang sb lugng d@ thi, dGng mén thi ghi & tii dung dé thi, da sé
luong d& thi cho timg phong thi. M&i mén thi phai ¢6 01 tGi dung d& thi du
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phong (di voi @ thi trac nghiém phai ¢4 du cac md d@ thi), sé luong dé thi du
phong do T4 trudng T4 in sao @& thi quyét dinh. Sau khi in sao xong, pha1 dan
kin, niém phong va bio quan trong thung lam bang kim loai c6 khéa.
Trong qua trinh in sao, Td in sao d& thi chiu trach nhiém quan ly cac bi dé thi, ké
ca c4c ban in thira, in hong, in m&, x4u, rach, ban di bj loai ra.

b) Vén chuyén, ban giao dé thi:

Khi van chuyén, ban giao dé thi tir T in sao @ thi cho Trudng ban coi
thi, d& thi phai dugc bao quan trong thung lam bing kim loai, c6 khoa va dugc
niém phong; khi ban giao phai 1dp bién ban c6 su ching kién ctia Uy vién kiém
Thu ky Ho6i ddng, thanh vién Ban gidm sat va cta dai dién co quan cong an (néu
duoc moi tham gia).

Pidu 39. Gidy 1am bai thi, gidy nhap

1. D6i v6i hinh thic thi viét: Gidy lam bai thi dugc in sin theo méu quy
dinh do Cha tich Hdi ddng quyét dinh, c6 du chit ky ciia céc gidm thi phong thi.

2.Dbi v6i hinh thirc thi tric nghiém trén glay Thi sinh 1am bai trén Phiéu

lam bai thi tric nghiém do Chu tich Hoi ddng quyét dinh, c6 du chit ky cia gidm
thi phong thi.

3. Gidly nhap: St dung théng nhét mot loai gidy nhap do Hoi dong phit ra,
c6 chit ky cta gidm thi phong thi.
Pidu 40. X4c nhén tinh trang dé thi va mé dé thi

1. Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong
bi dung d& thi va ky bién ban x4c nhin phong bi dung dé thi dugc niém phong
theo quy dinh.

2. Trudng hop tGi dung dé thi bi mat diu niém phong hodc c6 dau hiéu
nghi ngo khéc, giam thi phong thi 14p bién ban (cé x4c nhan cta 02 dai dién thi
sinh) tai phong thi; dong thoi thong bao Trudng ban coi thi @ béo céo Chi tich
Hoi dong xem xét, giai quyet

3. Trudng hop sau khi dd mo d& thi, néu phat hién de thi c6 16i (de thi co
sai sét, nhdm d¢ thi, thiéu trang, nham trang) hogc thira, thiéu s6 lugng dé thi thi
giam thi 1 ctia phong thi phai théng bao ngay cho Trudng ban coi thi dé 1ap bién
ban; dong thoi Trudng ban coi thi phai bdo cdo ngay 1én Chu tich Hoi dong dé
xem xét giai quyet

4. Viéc st dung d2 thi du phong do Chu tich Hoi dong quyét dinh.
Didu 41. Cach tinh thoi gian lam bai thi

1. Déi véi thi vibt: Thoi gian bat dau 1am bai thi duoc tinh tir thoi diém
sau khi giam thi phat xong @& thi cho timg thi sinh va doc lai hét toan bo ndi
dung dé thi. Tong thoi gian 1am bai thi duoc ghi trén d& thi. Giam thi phong thi
ghi thoi gian bét dau va thoi gian ndp bai 1én bang trong phong thi.

2. Déi véi thi tric nghiém: Thoi gian bét dAu 1am bai thi dugc tinh sau 05
phiit ké tir khi gidam thi phong thi phét xong @8 thi cho thi sinh. Tong thoi gian
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lam bai thi duge ghi trén dé thi. Gidm thi phong thi ghi thoi gian bét diu va thoi
gian ndp bai 1én bang trong phong thi.

3. Pi véi thi phéng van: Thoi gian thi dugc tinh bt dau tir khi thi sinh
thuc hién viéc phong van.

Diéu 42. Coi thi va thu bai thi viét, thi tric nghiém trén gidy

1. Coi thi:

MJi phong thi dugc phan cong 02 gidm thi, trong d6 c6 mot gidm thi
dugc Trudng ban coi thi phdn céng chiu trach nhi€ém chinh trong viéc coi thi tai
phong thi (goi la gidm thi 1). Khi duge phan cong nhiém vu coi thi trong phong
thi, gidm thi phong thi thuc hién cac budce cong viéc sau:

a) Kiém tra phong thi, ddnh sb bao danh cua thi sinh tai phong thi;

b) Khi c6 hiéu 1énh, goi thi sinh vao phong thi; kiém tra Gidy chimg minh
nhan dén hoac Thé can cude cégg dan hodc gidy to tuy than hop phap khac cua
thi sinh; huéng dan thi sinh ngoi theo ding vi tri; chi cho phép thi sinh mang

vao phong thi nhiing vit dung theo quy dinh, khong dé thi sinh mang vao phong
thi tai liéu va vat dung cam theo quy dinh tai Quy ché nay;

c) Khi ¢6 hi€u 1énh, gidm thi 1 di nhén dé thi, giam thi 2 nhéc nho thi sinh
nhimg diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao céc t& gidy
thi, gidy nhap du dé phat cho thi sinh (khong ky thira); hudng dan va kiém tra thi
sinh gap gidy thi dung quy cach, ghi s6 bao danh va dién da thong tin thi sinh
Vao cac muc can thiét cua gidy thi trudce khi 1am bai thi. Trudng hop thi sinh yéu
cau bd sung gidy thi, gidy nhap thi giam thi coi thi phai ky gidy thi, gidy nhép
trudce khi phat cho thi sinh;

d) Khi c6 higu I¢nh, gidm thi 1 gio cao phong bi d@ thi d€ thi sinh thay ro
ca mat trudc, mat sau va tinh trang niém phong ctia dé thi, dong thoi yéu cau hai
thi sinh chimg kién, ky vao bién ban xéac nhén trinh trang dé thi; sau d6 mé bi
dung dé thi, kiém tra sé lwong dé thi; khi c6 hiéu 1énh hodc dén gi® phét d thi
thi tién hanh phat d thi cho thi sinh;

d) Trong gi¢ lam bai, mot giam thi bao quat tur dau phong den cubi phong,
gidm thi con lai bao quat tir cudi phong dén dau phong cho dén hét giv thi; giam
thi coi thi khéng dugc dimg canh bat ky thi sinh nao hoic glllp dd thi sinh lam
bai thi duéi bat ky hinh thirc nao; chi duoc tra 161 cong khai cac cau hoi cua thi
sinh trong pham vi quy dinh;

e) Gidm thi phong thi c6 trach nhiém bao vé dé thi trong gid thi, khong dé
16 lot dé thi ra ngoai phong thi. Sau khi tinh gi¢ lam bai 15 phut giam thi phong
thi giao lai cac dé thi thira di dugc niém phong lai cho thanh vién dugc Trudng
ban coi thi phan cong;

g) Trude khi hét gid lam bai 15 phut, gidgm thi phong thi théng béo thoi
gian con lai cho thi sinh dy thi biét de kiém tra va hoan thién céc thong tin cta
thi sinh vao céc muc can thiét cia gidy thi trude khi nodp bai thi.
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2. Thu bai thi:

a) bbi v6i mén thi viét:

Chi thu bai thi cta thi sinl} sém nhit sau 2/3 thoi gian lam bai thi.
Khi hét gir [am bai, giam thi yéu cau thi sinh ngimg lam bai; giam thi 1 vira goi
tén timg thi sinh 1én ndp bai, vira nhén bai thi cta thi sinh va khi nhén bai, phai
dem 0 téng s t& gidy thi cla thi sinh d4 ndp, yéu cAu thi sinh tr ghi ding téng

s6 t& va ky tén vao danh sach thu bai thi, sau khi d ky ndp bai, thi sinh dugc
phép rdi phong thi. Gidm thi 2 duy tri trat tu va ky luat phong thi.

b) Péi v&i mén thi tréc nghiém trén gidy:

Chi thu bai thi ctia thi sinh khi d4 hét gi& 1am bai thi.

Khi hét gi& 1am bai, ca hai giam thi phong thi thu toan bd bai thi cda thi
sinh trong phong thi, sau d6 goi 1an luot timg thi sinh 1én ky nop bai thi, trong

khi ky ndp bai thi, giam thi phong thi phai kiém tra lai bai thi ctia thi sinh ky ndp
bai, sau khi da ky ndp bai, thi sinh dugc phep roi phong thi.

¢) Gidm thi phong thi kiém tra, sép xép bai thi theo thit tu ‘tang dan cua 5O
bdo danh. Cac bién ban xir ly vi pham néi quy, quy ché thi (néu c6) phai tong
hop thanh tai riéng. Giam thi phong thi ban giao bai thi kém theo tai bién ban xur
Iy vi pham (néu c6) cho céc thanh vién dugc Trudng ban coi thi phén cong lam
nhiém vu thu bai thi sau mm bu01 thi. Mbi thi bai thi phai dugc kiém tra cong
khai va déi chibu s bai, tong sb t& cia timg bai thi kém theo, danh sach thu bai
thi va céc bién ban xir Iy ky luat (néu co).

d) Sau khi kiém tra, tGi dung bai thi va danh séch thu bai thi cia timg
phong thi dugce thanh vién do Truéng ban Ban coi thi phan cong thu bai thi cung
cac giam thi coi thi cia phong thi d6 niém phong tai chd, cung ky giép lai gifta
nhan niém phong v&i tii dung bai thi va ky bién ban giao, nhén bai thi.

d) Trudng ban coi thi ky niém phong vao ti dung bai thi trude khi ban
giao cho Thu ky Hoi ddng, kém theo ti dung bién ban xur ly vi pham (néu co).

Pidu 43. Cham thi viét, thi tric nghiém trén gidy
1. Quy dinh chung:

a) Viéc cham thi dugc thuc hién théng nhét tai mot khu vuc biét lap, dugc
béo vé, c6 da phuong tién phong chéy, chita chdy do Chu tich Hoi ddng quyét dinh.

b) Phong c6 td, thung dung tii dung bai thi pha1 dugc khoéa va ni€ém
phong; chia khoéa do Uy vién kiém Thu ky Hoi dong giir; khi déng, md, ban giao
tai dung bai thi phal 14p bién ban cung ky xac nhén voi su chung kién ctia thanh
vién Ban giam sat va cta dai dién co quan c6ng an (néu duogc moi tham gia).

¢) Khéng dugc mang bai thi cla thi sinh ra khéi dia diém chim thi.

d) Khong dugc mang dién thoai di dong, may ghi am, may anh, may Vi
tinh, cdc phuong tién k§y thudt thu, phét truyén tin, phuorng tién sao luu dit ligu,
thiét bi chtra dung thong tin khac hodc cic gidy to riéng, ty, bt x6a, bat chi va
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céc loai but khic khong cé trong quy dinh ctia Ban chdm thi khi vao hoic ra
ngoai khu vuc chdm thi. Chi duge ding bat mau do khi chim thi.

d) Trudce khi cha.m thi, Trudng ban cham thi t6 chirc hop Ban cham thi dé
phén cong nhiém vy; t6 chirc chdm thi tudn thu theo huéng din cham, dép 4n,
thang diém da dugc duyét.

e) Sau khi cham xong toan bg bai thi cta timg mén thi, Trudng ban chdm
thi t6 chirc viéc téng hop diém thi vao ban téng hop chung két qua diém thi c6
chit ky ctia cac thanh vién chim thi va Trudng ban chim thi, kém theo timg
Phiéu chidm diém bai thi cua timg thanh vién chim thi, dung vao phong bi kin,
niém phong va ban giao cho Uy vién kiém Thu ky Hoi ddng dé thuc hién cac
cong viéc tiép theo. Viéc giao, nhan dugc 14p bién ban c6 su chung kién ctia
thanh vién Ban gidm sat va dai dién co quan cong an (néu duge mdi tham gia).

2. Cham thi tréc nghiém trén gidy:
a) Can ctt theo dap an, thanh vién cham thi cha.m truc tlep trén phiéu lam

bai thi theo quy dinh. Két qua thi duoc tinh theo sé cau tra 16 ding, khong tinh
theo diém.

'b) Céc thanh vién chdm thi cing chim, thong nhat ghi sb cau tra 10 ding
trén tong s6 cau héi cla phan thi hodc mén thi va cung ky tén, ghi rd ho tén vao
6 quy dinh trén phiéu lam bai thi.

¢) Truong hop diém thi c6 stra chita thi Trudng ban chim thi va céc thanh
vién cham thi cing ky x4c nhan.

3. Cham thi viét:

Viéc cham thi viét dugc thuc hién theo nguyén thc chAm hai vong ddc lap
nhu sau:

a) Cham thi 14n thir nhét (thanh vién chim 1):

Trudng ban cham thi t6 chirc béc tham ngau nhién nguyén ti dung bai thi
va giao cho riéng cho timg thanh vién chim thi.

Trudce khi chém thi, thanh vién cham thi klem tra tirng bai thi, bao dam du
56 10, s6 phéach va gach chéo tat ca nhiing pha.n tring con thira do thi sinh L khong
viét het Thanh vién chdm thi khong chdm diém nhimg bai thi [am trén gidy khac
voi glay dung cho ky thi. Trong trudng hop phat hién bai thi khéng du s to
hodc s6 phach hogc bai thi dugc lam trén gidy nhép hodc bai thi dugc lam trén
gidy khéc voi g1ay dung cho ky thi hodc bai thi c6 hai chit viét khac nhau hoic
bai thi dugc viét bang hai mau muc khéc nhau tré 1én (trir trudmg hop bai thi
dugc viét bing hai mau muc khéc nhau cé bién ban x4c nhén cua giam thi coi
thi tai phong thi va Trudng ban coi thi) hodc bai thi duoc viét bang muc cO6 mau
do, bt chi hodc c6 viét, v& nhitng noi dung khéng lién quan dén noi dung thi
hodc ndi dung tra 161 hoic nhiing bai thi nhau nét hodc bai thi c6 nghi van danh
dau bai thi thanh vién Ban chim thi tong hop, giao cac bai thi nay cho Truéng
ban chém thi xem xét, quyét dinh viéc chim thi.
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Khi chdm lan thir nhit, ngoai nhimg nét gach chéo trén céac phan gidy con
thira, thanh vién cham thi khéng dugc ghi bét ¢t n6i dung hodc ky hiéu khac vao
bai cua thi sinh hodc tti dyng bai thi. Piém thanh phan cua timg cau, diém toan
bai thi va cdc nhéan xét (néu c6) dugc ghi chi tiét vao phiéu chim diém cia timg
bai thi va kep cling v&i bai thi; trén phiéu chdm diém ghi 13 ho tén va chir ky clia
thanh vién cham thi.

b) Cham thi 14n tht hai (thanh vién chdm 2):

Sau khi céc thanh vién chim 1 chém thi xong, Trudng ban chim thi rat
cac ph1eu chim thi ra khoi tai bai thi rdi t6 chue bdc thim ngiu nhién tii dung
bai thi va giao riéng cho tumg thanh vién chém 2, dam bao khong giao trd lai ti
bai thi dd chdm cho chinh thanh vién chim 1.

Thanh vién chédm 2 khéng dugc ghi bét cir ndi dung hodc ky hi¢u khac
vao bai cta thi sinh hodc thi dung bai thi. Diém thanh phan clia tmg céu, diém
toan bai thi va céc nhan xét (néu c6) dugc ghi chi tiét vao phiéu chim diém cta
ting bai thi va kep cung voi bai thi; trén plneu chdm diém ghi 15 ho tén va chir
ky ctia thanh vién chim thi. Chém xong tdi nao, thanh vién chém 2 giao lai tai
bai thi cho Trudng ban chdm thi.

¢) Xtr 1y két qua chim thi sau khi hai thanh vién cham:

Diém toan bai thi ciia hai thanh vién chém thi léch nhau tir 5 diém tr&
xudng (trir truong hop cong nhdm diém) thi 13y dlem trung binh cong cua hai
thanh vién chim thi lam diém chinh thirc ctia bai thi rdi ghi diém vao 6 quy dinh
trén to gidy thi; diém 1é cua tdng diém toan bai dugc lam tron dén 1 (mdt) chit
s& thép phan. Cac thanh vién tham gia chdm thi bai thi d6 ciing ky, ghi rd ho tén
vao tat ca céc to gidy thi.

Blém toan bai thi cla hai thanh vién chdm thi 1éch nhau trén 5 diém dén
dudi 10 diém (trir truong hop cong nhdm dlem) thi Truong ban chim thi t6 chirc
ddi thoai véi hai thanh vién chim thi de thdng nhét. Truong hop khong théng
nhét dugc thi Trudng ban chim thi quyet dinh diém chinh thirc cta bai thi va
chiu trach nhiém trudc phap luat vé quyet dinh ctia minh; diém 1& cta tong diém
toan bai dugc 1am tron dén 1 (mot) chir so thép phan. Piém thi chinh thitc duge
ghi vao 6 quy dinh trén to gidy thi. Cac thanh vién tham gia cham thi bai thi do
va Truéng ban chim thi cing ky, ghi & ho tén vao tat ca cac tor g1ay thi. Truong
hop diém thi c6 stra chita thi Truéng ban chdm thi va cdc thanh vién chém thi
cung ky xac nhéan. :

Diém toan bai thi ctia hai thanh vién chdm thi 1éch nhau tir 10 diém tro 1én
thi Trudng ban chdm thi giao bai thi cho thanh vién thtr ba chim. Piém thanh
phén ctia tlmg céu, diém toan bai thi va céc nhan xét (neu c6) dugc ghi chi tiét
vao phiéu chim diém va kep cung voi bai thi; trén phiéu chdm diém ghi 3 ho
tén va chit ky cia thanh vién chim thi thir ba.

d) X 1y két qua sau khi thanh vién thir ba chim:

11k d
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Néu két qua chdm ctia hai trong ba thanh vién chédm thi béng nhau thi lay
diém bang nhau d6 lam diém chinh thic ctia bai thi rdi ghi diém véo 6 quy dinh
trén t& gidy thi. C4c thanh vién tham gia chdm thi bai thi d6 cung ky, ghi rd ho
tén vao tat ca cac td gidy thi.

Néu ket quéa chim ctia ba thanh vién chim thi 1éch nhau thi Trudng ban
chdm thi t6 chirc chim tap thé va quyét dinh diém chinh thire. Piém thi chinh
thire dugc ghi vao 6 quy dinh trén to gidy thi; diém 1€ cta tong diém toan bai
duoc 1am tron dén 1 (mot) chir sb thap phan. Céc thanh vién tham gia chim thi
bai thi d6 va Truéng ban cham thi cing ky, ghi 6 ho tén vao tit ca cac t& glay
thi. Trlrcmg hop diém thi c6 sira chira thi Trudng ban chim thi va c4c thanh vién
chm thi cing ky xac nhan.

Diéu 44. Cham phic khao thi viét, thi tric nghiém trén gidy

1. Truéce khi ban giao bai thi cho Trudng ban chim phtc khéo, Uy vién
kiém Thu ky Hoi dong tién hanh céc viéc sau day:

a) Tra ctru tlr s6 bao danh tim ra bai thi theo sb _phach; rat bai thi, dbi
chiéu v6i Phiéu thu bai thi dé kiém tra, @i chidu sé to gidy thi;

b) Che két qua chdm thi, tén céc thanh vién chim thi truéc d6, bao dam
thanh vién Ban chim phtic khao khéng nhan biét duoc két qua cham thi va
ngudi chdm thi trude do.

Trucmg hop dénh lai s6 phach bai thi phac khao do Chu tich Hoi dong
quyét dinh va thuc hién theo quy dinh tai Diéu 21 Quy ché nay;

c) Tap hop céc bai thi clia mét mdn thi vao mét thi hodc nhiéu tai, ghi ro
s6 bai thi va téng sb to glay thi cé trong tdi dung bai thi; niém phong trudc khi
ban giao cho Trudng ban chim phiic khao;

d) Thuc hién c4c cong téc khéc lién quan dén viéc phic khao bai thi.

2. Trudng ban chdm phic khao nhan ban giao bai thi tir Thu ky Hoi ddng,
phan cong thanh vién chdm phuc khao va to chirc chim phtc khao theo timg
mon thi. Viéc cha.m phuc khéo thi viét, thi trdc nghiém trén gidy duoc thyc hién
nhu chém thi viét, thi tric nghiém trén gidy quy dinh tai Didu 43 Quy ché nay.

3. Xir Iy két qua chdm phiic khao bai thi viét:

a) Néu két qua cham ctia hai thanh vién chim phtc khéo bing nhau thi liy
két qua d6 lam diém phuc khao, ghi diém vio 6 quy dinh trén t& gidy thi. Cac
thanh vién tham gia cham phiic khao bai thi d6 cing ky, ghi rd ho tén véo timg
t& gidy thi.

b) Néu két qua chdm ciia hai thanh vién chim phuc khao c6 su chénh léch
thi Trudng ban phic khio giao bai thi cho thanh vién chidm phac khéo thi ba
chdm truc tlep trén bai 1am cua thi sinh. Néu két qua chdm cua hai trong ba
thanh vién chdm phuc khao bang nhau thi diém bang nhau d6 1a diém phtc
khao. Truong hop diém chim phuc khao ciia ba thanh vién chim 1éch nhau thi
liy diém trung binh cong clia ba thanh vién chdm phtc khao lam diém chinh
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thirc. Piém 1& cta tdng diém toan bai dugc lam tron dén 1 (mot) chir s6 thap
phan Céc thanh vién cung tham gia chim phiic khao bai thi d6 ky, ghi rd ho tén
Va0 tit ca cac to gidy thi.

4. Trudng ban chdm phtc khao t chirc viée tdng hop két qua cham phic
khéo kém theo Phiéu chim diém phuc khéo cua timg thanh vién chdm phiic
khéo dbi véi timg bai thi va bai thi chAm phiic khao, niém phong va ban giao Uy
vién kiém Thu ky Hoi ddng. Khi ban giao phai lap bién ban c6 sy ching kién
cua thanh vién Ban giam sat va dai dién co quan cong an (néu dugc moi tham gia).

5.Két qua phiic khao dugc thong bio dén ngudi co don @& nghi phtc
khéo; ddng thoi cong khai trén trang théng tin dién tir hodc cdng thong tin dién
tir cia co quan, don vi ¢ thim quyén to chirc tuyén dung cong chic.

6. Khi tién hanh céc cong viéc lién quan dén phic khao bai thi, ngoai cac
thanh vién ciia Ban chim phuc khao, phai c6 it nhét tir hai thanh vién Hoi dong
trd 1én cling tham gia, c6 sy gidm sat ctia thanh vién Ban gidm sat va dai dién co
quan cong an (néu dugc moi tham gia).

7. Trong qué trinh thuc hién phac khao bai thi, cac thanh vién tham gia
viéc phuc khao phai gilr bi mat vé quan hé gitra s6 bao danh va thong tin c4 nhan
cua thi sinh véi s0 phach.

8. Khong chim phiic khao dbi véi cac don phtc khao bai thi nhan dugc
sau thoi han quy dinh (tinh theo diu buu dién néu don giri theo dudng buu
chinh); khéng phic khéo dbi véi cac don dé nghi phiic khao duoc giri bang thu
dién tu, fax, telex.

Didu 45. Xir Iy két qua thi sau khi c6 két qua phiic khio

1. Uy vién kiém Thu ky Hoi dong bédo cdo Chu tich Hoi dong xem xét,
quyét dinh viée xir Iy két qua thi sau khi ¢6 két qua phiic khao, nhu sau:

a) D6i véi thi tric nghlem trén gidy:

Trudng hop két qua s6 cau tra 11 ding sau khi cham phiic khao va chdm
dot dau (da dugc cong bo) léch nhau, Chu tich Ho6i dong td chirc ddi thoai truc
tiép gitra Trudng ban chim dot dau va Trudng ban chim ‘phiic khao (c6 ghi bién
ban). Sau khi ddi thoai, Chu tich Hoi ddng quyét dinh két qua chém phiic khao,
sau d6 didu chinh két qua thi theo két qua phuc khao.

Trucrng hop c6 ti€u cuc thi Cha tich Hoi ddng béo céo nguoi dimg dau co
quan, don vi c6 thim quyén td chirc tuyén dung cong chitc xem xét, xir 1y theo
quy dinh cta phap luat;

b) D6i véi chdm thi viét:
Bai thi c¢6 diém cham phiic khao chénh léch so véi diém chdm dot dau (da

dugc cong bo) dudi 5 didm thi diéu chinh diém theo diém chim phic khio ma
khéng phai t6 chirc d6i thoai.

Bai thi c6 diém chdm phtc khao chénh 1&ch so vGi diém cham dot dau (da
dugc cong bd) tir 5 diém trd 1én thi Chi tich Hoi ddng td chirc ddi thoai truc tiép
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gitta Trudng ban chim thi dot ddu va Trudng ban chim phuc khao (co ghi bién
ban). Sau khi ddi thoai, Chu tich Hoi ddng quyét dinh diém cham phic khao va
diéu chinh diém bai thi theo diém chim phic khao.

Tmong hop c6 tiéu cyc thi Chu tich Hoi ddng bao cdo ngudi dimg dau co
quan, don vi ¢6 thAm quyén tb chiic tuyén dung cong chitc xem xét, xtt ly theo
quy dinh cua phap luat.

2. K&t qua duoc cong nhén sau khi chim phiic khao 14 két qua thi chinh
thirc cua thi sinh dy thi.

Piéu 46. Chim diém phfmg vén

1. Khi chim diém phong vAn phai c6 it nhét tir 02 thanh vién tr& 1én chim

thi. Piém chdm phong van dugc cac thanh vién cham doc lap trén phleu chim
diém dbi véi timg thi sinh, ¢6 chit ky va ghi rd ho va tén cla thanh vién chdm diém.

2. Xtr Iy két qua chdm diém phéng van:

a) Truong hop céc thanh vién chdm diém chénh 1éch nhau tir 5 d1em tro
xuong (dlem ctia thanh vién chdm cao nhét véi diém cua thanh vién chim thap
nhAt) thi ldy diém trung binh cdng ctia cac thanh vién cham thi 1am diém chinh
thirc r6i ghi diém vao bang téng hop chung. Piém 1& cta tong diém toan bai
dugc 1am tron dén 1 (mot) chit s6 thap phan. Céc thanh vién tham gia cham thi
cting ky, ghi 13 ho tén vao bang tdng hop chung. |

b) Trudng hop céc thanh vién chim chénh lech nhau tir trén 5 dén dudi 10
diém (diém ctia thanh vién chim cao nhét véi diém cta thanh Vvién cham thép
nhat) thi Trudng ban chim thi, Trudng ban kiém tra, sat hach t6 chic di thoai
voi cdc thanh vién tham gia chdm, sau dé Trucmg ban chdm thi, Trudng ban
kiém tra, sat hach quyet dinh diém chinh thirc rdi ghi diém vao bang tong hop
chung. Piém 1é cua tdng diém toan bai dwoc lam tron dén 1 (mot) chir so thép
phén. Céc thanh vién tham gia cham thi va Trudng ban chim thi, Truéng ban
kiém tra, sat hach cung ky, ghi rd ho tén vao bang tong hop chung.

¢) Trudng horp c4c thanh vién cham chénh léch nhau tir 10 diém tr& 1én
(diém ctia thanh vién chdm cao nhit v6i diém cua thanh vién chim thép nhat) thi
Imong ban chim thi, Trudng ban kiém tra, sat hach bdo cdo Chu tich Hoi dong
t6 chirc doi thoai gifta céc thanh vién tham gia ché.m sau d6 Chu tich Hoi dong
quyet dinh diém chinh thirc rdi ghi diém vao bang tong hop chung. Piém 1é cia
tong diém toan bai dwoc 1am tron dén 1 (mét) chit s6 thap phan. Cac thanh vién
tham gia cham thi va Chu tich Hbi dong cung ky, ghi r6 ho tén vao bang tong
hop chung.

3. Truéng ban chim thi, Trudng ban kiém tra, sat hach nién phong két qua
chidm phong vén va ban giao cho Uy vién kiém Thu ky Hoi ddng ngay sau khi
két thic budi phéng van.

4. Khéng thuc hién viéc phic khao di véi két qua diém thi phong vén,
thuc hanh, bao vé d 4n.



35

Pidu 47. Ghép phach va tdng hop két qua thi
1. Sau khi t§ chtrc cham thi xong thi ghép phéch.

2. Viéc td chirc ghép phach do Ban phéch thuc hién. Trudng hop phic
khéo bai thi khong danh lai phach thi Thu ky Hoi ddng chiu trach nhiém 1én
diém bai thi sau phic khao.

3. Uy vién kiém Thu ky Hoi ddng tong hop két qua thi sau khi di duoc
ghép phéch, 1én diém va bo cdo Chu tich Hoi dong.

Muc 8. CAC CONG TAC KHAC
Dilu 48. Gidm sat ky tuyén dung cdng chirc

1. Ngudi dimg diu co quan co thAm quyén td chirc ky tuyen dung cong
chirc phai thanh 14p Ban gidm st gdm Trudng ban va céc thanh vién, trong d6
c6 mdt thanh vién kiém Thu ky.

2. Nhiém vy, quyén han ctia Trudng ban giam sat:

Chiju trach nhiém trudce phép luét, trudc ngudi ding dau co quan, don vi
co tham quyén tb chirc tuyén dung cong chirc trong qué trinh thyc hién gidm sat
viée td chirc thi, xét ctia Hoi ddng theo quy dinh ctia phép ludt; phan cong nhiém
vu cu thé cho timg thanh vién Ban gidm sat va thuc hién nhiém vu, quyén han
quy dinh tai diém b va diém c khoan 3 Diéu nay.

3. Nhiém vu, quyén han ctia thinh vién Ban giam sét:

a) Thuc hién nhiém vu gidm sat theo phén codng cua Trudng ban gidm sat;
bédo cao Trudng ban giam sat vé ket qua gidm sat va chiu trach nhiém trudc phap
luét, truée Trudng ban gidm st vé nhiém vu duge phén cong. Thanh vién ki€ém
Thu ky Ban gidm sét ghi bién ban céc cugc hop ciia Ban giam sat.

b) Thanh vién Ban giam sat dugc quyen vao phong thi tréc nghiém, wet
phong van trong thoi gian to chire thi, noi chim thi trong thoi gian td chitc chdm
thi, chdm phiic khéo; c¢6 quyén nhic nhé thi sinh, gidm thi phong thi, glam thi
hanh lang, c4c thanh vién khac Hoi dong va thanh vién cc by phan giup viéc
ctia Hoi dong trong viée thuc hién quy ché va ndi quy; dugc quyén yéu cau giam
thi phong thi 1ap bién ban dbi véi thi sinh trong phong thi vi pham quy ché, noi
quy (néu cb).

¢) Thanh vién Ban giam sat dugc quyen Iap bién ban trong trudng hop
thanh vién Hoi ddng, thanh vién céc bd phén gitp viéc cua Hoi dong, T6 Thu ky
gilp viéc vi pham ndi quy, quy ché va dé nghi ngudi dimg dau co quan, don vi
c6 thdm quyén t6 chirc tuyen dung cong chirc xem xét, xr ly hanh vi vi pham do
theo quy dinh ctia Pang va cta phéap luat v& cén b, cong chiic.

4.Noi dung gidm sat gdm: Viéc thyc hién céc quy dinh cua phép luat vé
td chitc ky tuyén dung céng chirc; vé thuc hién quy ché va ndi quy; vé thuc hién
chirc trach, nhiém vu cuda cac thanh vién Hoi ddng va céac thanh vién tham gia
cac bd phéan gitip viéc ciia Hoi ddng.
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5. Pia diém giadm sat: Tai dia diém lam viéc cia Hoi dong, dia di€ém lam
viéc cua bg phén giup viéc cua Hoi dong.

6. Tiéu chuan thanh vién Ban giam sat:

a) Thanh vién Ban giam sét 1a cong chirc ciia co quan c6 thdm quyén to
chtrc tuyén dung cong chirc.

b) Khéng bd tri nhitng ngudi tham gia lam thanh vién Hoi ddng, thanh
vién cac bg phén gitp viéc cua Hoi ddng, thanh vién T6 Thu ky 1dm thanh vién
Ban giam sét.

¢) Khong b tri nhimg ngudi c6 quan hé 13 cha, me, anh, chi em rudt cua
ngudi du tuyén cong chirc hodc cia bén vo (chong) cla nguoi du tuyén cong
chtrc; vo hodc chdng, con dé hodc con nudi ctia ngudi dy tuyén cong chirc hodc
nhiing ngudi dang trong thoi han xir 1y ky ludt hodc dang thi hanh quyét dinh ky
ludt 1am thanh vién Ban gidm sat.

7. Trudng hop thanh vién Ban gidm sat khong thyc hién ding chirc trach,
nhiém vu dugc giao hogc can thi¢p vao céng viéc cua cac thanh vién Hbi dong
hodc ctia cic thanh vién bd phén giup viéc ciia Hoi ddng véi dong co, muc dich
cé nhén thi thanh vién Hoi ddng hoic thanh vién bo phan giup viéc cua Hoi
dong c6 quyén dé nghi Trudng ban gidm sét dinh chi viéc thuc hién nhiém vu;
dong thoi Trudéng ban gidm sat c6 trach nhiém bdo cdo ngudi dimg dau co quan,
don vi c¢6 thdm quyén quan ly xem xét, xr ly trach nhiém theo quy dinh cta
Pang va ciia phép ludt vé can bd, cong chirc.

8. Trudng hop co quan co6 tham quyén quan ly nha nudc ve cong chuc
tham gia gidm sét viéc t6 chirc tuyen dung cong chuc theo tham quyén quy dinh
thi cling phai bao dam nguyén tic hoat dong gidm sat theo quy dinh tai diéu nay.

Pitu 49. Giai quyét khiéu nai, t6 co

1. Trong qua trinh t6 chirc ky tuyen dung cdng chuc, truong horp c6 don
thu phan anh, kién nghi, khleu nai, to c4o thi Hoi ddng xem xét giai quyét theo
quy dinh ctia phéap luat vé& khiéu nai, t6 cdo.

2. Trudng hop c6 don thu phan anh, kién nghi, khiéu nai, t cdo vé cac
ndi dung lién quan dén ky tuyen dung c6ng chirc sau khi Hbi dong da giai thé thi
co' quan, don vi c6 thim quyén to chuc tuyen dung cong chirc xem xét, giai
quyét theo quy dinh ciia phap luét vé khiéu nai, t céo.

Diéu 50. Luwu trir tai liéu

1. H6 50, tai liéu vé ky tuyén dung cong chtic, bao gém: Cac vin ban Ve
tb chirc ky tuyén dung cong chirc cia ngudi dimg dau co quan, don vi c6 tham
quyen td chirc; cac van ban cia Hoi dong trong qua trinh t6 chirc thuc hién; bién
ban cac cudc hop Hoi dong; danh sach tdng hop ngudi da diéu kién dy tuyén
cong chirc; cdc bién ban ban giao dé thi, bién ban xédc dinh tinh trang niém
phong d2 thi, bién ban ban giao bai thi, d& thi gbc, bién ban cham thi, bang tdng

hop két qua thi, bién ban phtic khao, bién ban lap ve cac vi pham quy ché, noi
quy (néu c6), quyét dinh cong nhan két qua thi, quyét dinh giai quyét khiéu nai,
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té cdo (néu cb) va cac loai bién ban, van ban, tai liéu khac lién quan dén ky
tuyén dung céng chtrc.

2. Trong thoi han 01 nam k& tir ngay két thic ky tuyén dung céng chire,
Uy vién kiém Thu ky Ho6i dong chiu trach nhiém ban giao toan b hd so, tai liéu
quy dinh tai khoan 1 Piéu nay kém theo céc ti dung bai thi, thi dung dau phach
con nguyén niém phong cho luu trir cia co quan, don vi ¢6 tham quyen tuyén
dung cdng chirc dé t6 chirc luu trit theo quy dinh ctia phép luat vé luu trix.

Muc 9. NOI QUY THI TUYEN, XET TUYEN CONG CHUC
Piéu 51. Quy dinh dbi véi thi sinh

1. Phai c6 mt tai phong thi ding gi¢ quy dinh. Trang phuc gon gang, van
minh, lich su. Trudng hop thi sinh dur thi dén chim quéa 30 phut tinh tir khi bét
dau gitr 1am bai thi thi khéng duge du thi.

2. Xuit trinh Gidy chimg minh nhan dan hodc Thé can cudc cong dan
hogic mét trong céc loai gidy t& tiy than hop phép khac ¢6 dan anh dé giam thi
@di chiéu trude khi vao phong thi.

3. Ngbi dung chd theo s bdo danh, dé Gléy chiing minh nhan dan hoéc
Thé can cude cong dan hodc mét trong céc loai gidy to tuy than hop phap khac
c6 dén anh 1én mit ban dé céc gidm thi phong thi va cic thanh vién Hoi dong thi
kiém tra.

4. Chi duoc mang vao phong thi thude ké, bit viét dé 1am bai thi va mot
s6 loai thudc ma thi sinh du thi ¢6 bénh 4n phai mang theo; khong duoc mang
vao phong thi dién thoai di dong, may ghi am, may anh, may vi tinh, cac phuong
tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chira
dung, truyén tai théng tin khac va céc loai gidy to, tai liéu ¢6 lién quan dén noi
dung thi (trlr truedng hop d8 thi 6 quy dinh khac).

5. Chi st dung loai gidy thi dugc phat dé lam bai thi; phai ghi ddy du cac
muc quy dinh ddi v6i thi sinh trén gidy 1am bai thi.

6. Bai thi chi dugc viét bang mot loai muc c6 mau xanh hoic mau den.
Khong duoc st dung céc loai myc mau khac, muc nhii, myc phan quang, but chi
dé 1am bai thi (trir truong hop d@ thi ¢6 quy dinh khéc); khéng duge danh diu
hodc lam ky hiéu riéng 1én bai thi.

7. Trir phan ghi bat budc trén trang phéch, thi sinh khong dugc ghi ho tén,
chit ky cua thi sinh, chirc danh, tén co quan, hoéc cac dau hiéu khac 1én bai thi.

] 8. Tuédn thu mc_;i’ hudng din cla giam thi; giir trat tw va khong duogc hut
thudc hodc str dung chat kich thich trong phong thi.

9. Khdng duge trao d6i véi nguoi khac trong thoi gian thi, khong dugc
trao doi gidy thi, gidy nhéap, khong dugc chép bai hodc nhin bai thi cua thi sinh
khéc hoic ¢6 bat ky mot hanh dong gian 14n nao khéc. Nghiém cAm moi hanh vi
sao chép, truyén tai thong tin c6 lién quan dén dé thi ra ngoai phong thi hoic
nhan thong tin tir ngoai vao phong thi.

-,
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10. Néu can hoi diéu gi, phai hoi cong khai gidm thi phong thi.

11. Trudng hop cin vié‘t lai thi gach chéo hodc gach ngang phan da viét
trong bai thi (trir truong hop deé thi c6 quy dinh khac).

12. Khéng duoc ra ngoai phong thi di véi mon thi hodc phan thi c6 thoi
gian thi tir dusi 60 pht, trir trudng hop quy dinh tai diém b khoéan 15 Piéu nay.
Dbi v6i mén thi viét, chi duge ra khoi phong thi sém nhét sau 2/3 thoi gian 1am
bai thi. Trudng hop nhét thiét phai ra khéi phong thi phai dugc Trudng ban coi
thi giai quyét.

13. Trong thoi gian khoéng dugc ra ngoai phong thi theo quy dinh tai
khoan 12 Piéu nay, néu thi sinh c6 dau, dm bat thudng thi phai béo cho gidm thi
phong thi va gidm thi phong thi phai bdo ngay cho Truéng ban coi thi xem xét,
giai quyet.

14. Nglmg 1am bai va nop bai cho giam thi phong thi ngay khi glam thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi rd tdng sb to gidy thi da ndp va ky

vao danh sach ndp bai thi. Truong hop khéng lam dugc bai, thi sinh cling phai
nop lai gidy thi.

15. Trudng hop td chire thi trén may vi tinh:

a) Nghiém c4m céc hanh vi 1am hdng hé théng may vi tinh phuc vu thi;
khi phat hién mdy vi tinh khéng sir dung duoc phai kip thdi béo cho giam thi dé
xem x€t, gial quyet

b) Thi sinh du thi chi dugc roi phong thi khi d& ndp bai va ky xac nhan
vao bang két qua thi.

Trudng hop thi sinh du thi khong ky xac nhan vao bang két qué thi trude
khi ra khéi phong thi thi phai nhan diém khong (0).

Trudng hop gidm thi phét hién thi sinh dur thi ky thay thi sinh dy thi khac
thi cac thi sinh nay déu phai nhan diém khong (0).

Viéc quyét dinh diém khong (0) d6i v6i cdc trudng hop nay do Chi tich
Hoi dong quyét dinh cidn ¢t bdo céo cia Trudng ban coi thi.

16. Thi sinh du thi c6 quyén t6 gidc ngudi vi pham ndi quy, quy ché véi
gidm thi phong thi, Trudng ban coi thi, thanh vién Hoi dong thi, thanh vién Ban
giam sat.

Piéu 52. Xir Iy vi pham ddi véi thi sinh dy thi

1. Khién trach:

Giam thi phong thi 1ap bién ban, cong b6 cong khai tai phong thi va ap
dung d6i véi thi sinh vi pham mét trong cac 16i sau:

a) Co y ngdi khong diing chd ghi s6 bdo danh ctia minh;

b) Trao ddi véi thi sinh khac va da bi nhic nhé nhung vAn khéng chap hanh;

¢) Mang vao phong thi dién thoai di dong, may ghi am, mdy anh, may vi
tinh, cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu,
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thiét bi chira dung, truyén tai thong tin khic va cac loai gidy to, tai liéu c6 lién
quan dén ndi dung thi (trir trrong hop d& thi c¢6 quy dinh khac).

2. Canh céo:

Gidm thi phong thi 18p bi€n ban, cong bb cong khai tai phong thi va ap
dung do6i v6i thi sinh vi pham mot trong cac 16i sau:

a) Trao d6i bai 1am hodc gidy nhép véi thi sinh khic;

b) Cho thi sinh khéc chép bai hodc chép bai cta thi sinh khac;

c) St dung tai liéu, dién thoai di dong, may ghi am, may anh, mdy vi tinh
va cdc phuong tién k¥ thuét thu, phét truyén tin, phuong tién sao luu dit liéu,
thiét bj chtra dung thong tin khéc trong phong thi (trir trudng hop dé thi c6 quy
dinh khac).

3. Dinh chi thi:

Trudng ban coi thi quyét dinh dinh chi thi dbi véi thi sinh vi pham da bi
1ap bién ban v6i hinh thire canh céo nhung van cb tinh vi pham ndi quy thi hozc
thi sinh ¢ ¥ gy mét an toan, trit tw lam anh hudéng dén phong thi. Viéc dinh chi
thi dugc cong bo cong khai tai phong thi.

4. Huy két qua thi:

Can ot vao bao cdo clia Chii tich Hoi dong, ngudi dimg dau co quan, don
vi ¢6 thdm quyén t6 chirc tuyén dung cong chirc hity bo két qua thi doi véi thi
sinh vi pham mot trong céc 16i sau:

a) Viét, v& vao t& gidy thi nhing ndi dung khéng lién quan dén ndi dung
cua bai thi;

b) Panh trdo bai thi hodc thi hg hoéc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, mén thi nao s& bi trir 25%
tdng s6 cau tra 101 ding hodc 25% tdng sb diém ciia phan thi, bai thi, mén thi d6;

b) Thi sinh bi canh céo trong phan thi, bai thi, mon thi nao s& bi trr 50%
tong s6 cau tra 101 dtng hodc 50% tong sb diém ctia phan thi, bai thi, mén thi dé.

¢) Khi ghép phach va 1én diém, cin cir bién ban xir 1y vi pham do giam thi
phong thi 1ap, Thu ky Hdi ddng bao céo Chii tich Hoi dong xem xét, quyét dinh
viéc trir diém dbi véi trudong hop quy dinh tai diém a, diém b khoan nay.

6. Chdm diém khéng (0) d6i voi thi tric nghiém trén gidy hodc thi viét:
Trudng ban chdm thi quyet dinh viéc chdm diém khéng (0) cin ct béo cdo bang
van bén ctia thanh vién chim thi, 4p dung ddi véi mot trong céc trudng hop sau:

a) Phan thi, bai thi, mon thi c6 tir hai bai 1am tré 1én;

b) Phén thi, bai thi, mdn thi c6 tir hai chit viét khic nhau tr& 1én;

C) Ph:%in thi, bai thi, mon thi dugc viét tir hai loai mau muc ‘khé.c nhau tro
lén hodc viét bang mau muc khong ding quy dinh tai khoan 6 Piéu 51 N§i quy
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nay, trir truong hop cd bién ban x4c nhén ciia giam thi coi thi tai phong thi va
Trudng ban coi thi;

d) Phan thi, bai thi, mén thi dugc viét trén gidy nhap, gidy khong do gidm
thi phong thi phat.

7. Thi sinh vi pham néi quy, quy ché phai bi 1ap bién ban, gi4m thi phong thi
va thi sinh vi pham cting phai ky vao bién ban. Sau khi 1dp bién ban va cong bo cong
khai tai phong thi, gidm thi phong thi phai bdo c&o ngay véi Trudng ban coi thi.

Truong hop thi sinh vi pham khéng ky bién ban vi pham thi gidm thi
phong thi moi hai thi sinh bén canh cing ky xac nhan su viéc. Truong hop c6
mot trong hai thi sinh hodc ca hai thi~ sinh dugc moi ky xac nhan su viéc khong
ky bién ban thi giam thi phong thi van 14p bién ban va béo céo Truong ban coi
thi xem xét, quyét dinh.

8. Thi sinh cb ¥ giy mét an toan, trat tu ldm anh huéng dén phong thi,

ngoai viéc bi dinh chi, hiy két qua thi, tiy theo tinh chét, mic dd con bj xir Iy
theo quy dinh cua phép luét hinh su.

Piéu 53. Quy dinh d6i véi gizm thi phong thi, gidm thi hanh lang

1. Phai c6 mit tai dia diém thi dGng gio quy dinh. Trang phuc gon gang,
van minh, lich sur.

2. Thuc hién dang chuc trach, nhiém vu dugc giao theo quy ché, noi quy.

3. Gift trat tu, khong dugc lam viée riéng; khong duge hit thudc; khong
dugc sir dung cac loai d udng cé con hodc cac chat kich thich; khong dugc st
dung di¢n thoai di dong, mdy ghi 4m, mdy anh, may vi tinh, cac phuong tién ky
thuat thu, phat truyén tin, phwong tién sao luu dit liéu, thiét bi chira dung, truyén
tai thong tin khéc trong phong thi, trir truong hop giam thi phong thi kiém k¥
thudt vién sir dung mdy vi tinh va cac thiét bi c6 lién quan dbi véi phan thi, mén
thi trdc nghiém trén mdy vi tinh.

4. Khéng dugc trao ddi riéng véi bat ky thi sinh ndo trong thoi gian thi.

Piéu 54. Xir Iy vi pham d6i véi can by, cong chirc, vién chirc tham gia
t6 chirc thi va ci nhan lién quan khéc vi pham ndi quy, quy ché

1. Nguoi tham gia td chirc ky tuyén dung céng chuc (thanh vién Hoi
ddng, thanh vién cac bd phan gitp viéc Hoi ddng, thanh vién T6 Thu ky) 1a can
bg, cong chirc, vién chitc c6 hanh vi vi pham ndi quy, quy ché ngoai viéc b dinh
chi 1am cong téc phuc vu ky tuyén dung cong chirc con bi xem xét xir 1y ky luat
theo quy dinh cta phap luat vé can bo, coéng chirc, vién chic.

2. Cén bd, cong chirc, vién chirc khong tham gia t6 chirc ky tuyén dung
cong chirc nhung ¢ cdc hanh vi, nhu: Thi ho; chuyén dé thi ra ngoai; dua 161
giai vao cho thi sinh; dua thong tin sai léch gdy anh huong x4u dén ky thi; gay
roi lam mat trat tyr tai khu vue thi thi bi xir 1y ky luat theo quy dinh cua phap luat
vé can b, cong chirc, vién chirc.
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3. Ngudi tham gia td chirc ky tuyén dung cong chirc va nhimg nguodi co
lién quan khéc ma khong phai la cdn bg, cong chirc, vién chirc néu ¢ hanh Vi vi
pham ndi quy, quy che tuy theo tinh chit, muc d bi co quan, don vi hién dang
quéan ly xem xét, quyét dinh hodc bdo cio cap c6 thdm quyén xem xét, quyét
dinh viéc chim dirt hop ddng dang dugc ky két.

4. Nguoi tham gia td chirc ky tuyen dung cong chic va nhimg ngum cod
lién quan khac vi pham ndi quy, quy ché thi ngudi dimg dau co quan, don vi c6
thdm quyen quan ly khéng b6 tri dam nhiém nhing cong viéc c6 lién quan dén
cong tac t6 chirc ky tuyén /dung céng chire tir 01 ndm dén 03 nam ké tlr thoi
diém co quan, don vi c6 thAm quyén ban hanh quyét dinh xi 1y ky ludt vé hanh
vi vi pham néu trén.

Chwong 111
TUYEN DUNG CONG CHUC CAP XA KHONG QUA THI TUYEN

Muc 1. CAC TRUONG HQP PAC BIET TRONG TUYEN DUNG
CONG CHUC CAP XA

Piéu SS. Piéu kién, tiéu chuéin tiép nhan vao cong chirc cﬁ'lp xa khong
qua thi tuyén:

1. Viéc xac dinh tot nghiép dai hoc loai gidi trd 1én & trong nudec, loai kha
tré 1€n & nudce ngoai duge can cir vao xép loai tai bang tot nghiép.

2. Cac truong hop tuyén dung dic biét quy dinh tai diém b khoan 1,
Piéu 21 Nghi dinh s6 112/2011/Nb-CP da dugc stra di bd sung tai khoan 12
,biédu 1 Nghl dinh sé 34/2019/ND-CP ¢6 thoi gian 5 ndm (du 60 thang) trd lén
lam c6ng viéc phu hop v6i yéu cau cia chirc danh cong chirc cip xa can tuyén
dung (khong ké thoi gian tép sy, thir viéc), c6 dong bao. hiém x& hoi bit budc.
Néu c6 thoi gian cong tac khong lién tuc, chua nhan trg cap bao hiém xa hoi mot
lan thi dwgc cong don, gdm:

a) Vién chirc trong cac don vi sy nghiép cdng 18p, dé co thoi gian lam
vién chirc 05 ndm (du 60 théng) trd 1én, tinh tir thoi diém duge tuyén dung vién
chtrc (khong ke thoi gian tép su);

b) Ngudi hudng luong trong luc lugng vil trang (quén doi, cong an) va
ngudi lam cdng tic co yéu, da co thoi gian cong tdc 05 ndm (du 60 thang) trd 1én
trong luc lugng vii trang (quan ddi, céng an) hodc lam cdng tac co yéu, tinh tur
thot dLem ¢ quyét dinh tuyen dung chinh thitc vao quén ddi, cong an hodc tai
céc tb chirc cua luc lugng co yéu;

3.Céan bd cap xd gilt chirc vu quy dinh tai khoan 1, Pidu 3 Nghi dinh sb
92/2009/ND-CP khi th6i ddm nhiém chic vu can bd cap x4 thi dugc xem xét,
tlep nhén vao cdng chirc cip xa khong qua thi tuyén néu dép tmg dy du cac tiéu
chuén sau:
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a) C6 da cac tiéu chudn theo quy dinh tai Pidu 1, Théng tu sb
13/2019/TT-BNV;

b) Con sb luong va vi tri chitc danh cdng chire cép x4 cin tuyén dung;

c) bap tng dugc ngay yéu cau nhiém vu cia chirc danh céng chirc cap xa
can tuyén dung;

d) Trudng hop trudce khi bau giit chirc vu can bo cip x4 chura phai 12 cong
chirc cap x4 thi thoi gian gilt chiic vu cén b cap x4 it nhét 13 05 nim (da 60
thang) tré 1én;

d) Tai thoi diém tiép nhan khong trong thoi gian bi xem xét ky luat; bi
diéu tra, truy td, xét xir va khong trong thoi han bi thi hanh ky luat hodc bi truy
ctru trach nhiém hinh su.

4. Khi tiép nhéan cong chirc cdp xa khéng qua thi tuyén, Chi tich Uy ban
nhan déan cip huyén phai thanh lap Hoi dong kiém tra, sét hach, trir truong hop
trude khi duge bau gifr chirc vu cén bd cap x4 da 1a cong chirc cép xA.

Piéu 56. Quy trinh tlep nhan cong chirc cAp xa khong qua thi tuyén

1. Cha tich UBND cap huyén thanh 1ap Hoé1 dong kiém tra, sat hach dm
v6i ngudi dugce dé nghi tiép nhan vao cong chic cap xa khéng qua thi tuyén.
Hoi dong kiém tra, sat hach c6 05 hodc 07 thanh vién, bao gom:

a) Hoi dong kiém tra, sat hach c6 05 hodc 07 thanh vién, bao gdm: Chui
tich Hoi dong la Chu tich hodc Phé Chi tich Uy ban nhén dan cap huyén; 01 uy
vién la lanh dao phong Noi vy, kiém Thu ky Hoi dong, 01 uy vién la Chu tich
hodc Phé Chu tich Uy ban nhén dan cip x3 noi du kién b tri cong chitc sau khi
duoc tiép nhan; cc Gy vién khac 12 dai dién mot s6 bo phén chuyén mén, nghiép
vu ¢6 lién quan.

b) Nhiém vu, quyen han ctia Hoi ddng kiém tra, sat hach: Kiém tra vé cac
diéu kién, ti€u chuan, vin bang, chimg chi theo yéu cau cta chirc danh cong
chitc can tuyén; sat hach vé trinh do hiéu biét chung va ning luc chuyén mén,
nghi€p vu cua ngudi dugce dé nghi tlep nhan. Hinh thirc va ndi dung sat hach do
Hoi dong kiém tra, sat hach can cir vao yéu cau chirc danh cong chic can tuyen
bao cdo Chu tich Uy ban nhén dan cip huyén xem xét, quyét dinh truge khi tb
chie sat hach; Hoi dong kiém tra, sit hach 1am viéc theo nguyén tic tip thé,
biéu quyét theo da s6 va tur giai thé sau khi hoan thanh nhiém vu.

2. Chu tich UBND cép huyén trudc khi ra quyet dinh tuyén dung phai c6
béo cao gui Giam dbc S& Noi vu dé thong nhit v kién bang vin ban trudc khi
quyét dinh tiép nhan khong qua thi tuyén dbi véi céc trudng hop quy dinh tai
Piéu 55 Quy ché nay.

Piéu 57. Ho so' d& nghi Giam ddc S& Noi vu théng nhat y kién ddi voi
cac truomg hop tiép nhin khong qua thi tuyén

1. Cong vén d& nghi do Cht tich hogc Phé Chu tich UBND cap huyén ky,
trong d6 néu rd sé luong va chirc danh cong chitc cip xa can tuyén dung tuong
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img voi timg trudng hop dé nghi tiép nhan khong qua thi tuyén trong pham vi
chi tiéu bién che cong chirc cap xa dugc UBND cap tinh giao; noi du kién bo tri
cong chirc cip x4 sau khi duoc tuyén dung; du kién xep lwong ddi véi trudong
hop d3 c6 thoi gian cong téc cé dong bao hiém x3 hoi bét budce.

2. Bién bén, két qua hop Hoi dong kiém tra, sit hach do; vai trudng hop
phai qua kiém tra, sat hach.

3. Ho so ciia ngudi duoc dé nghi tiép nhén vao cong chuc cap xa khéng
qua thi tuyén theo quy dinh tai diéu 7, Thong tu s6 13/2019/TT-BNV.

4. Trong thoi han 30 ngay, ké tir ngay nhén duoc di hd so dé nghi cia
Chu tich UBND cép huyén theo quy dinh tai cac khoan 1, 2 va 3 Diéu nay,
Gidm d6c S& Noi vu xem xét va c6 van ban tra 10i. Trudong hop hd so chua da
theo quy dinh thi trong thoi han 15 ngay k& tir ngay nhan duoc & nghi, Gidm
doc S& Noi vu phai c6 van ban yéu cau Chu tich UBND cép huyén noi cé nhu
cau tuyén dung cong chirc cAp x4 bd sung, hoan thién di ho so theo quy dinh.

Muc 2. XET TUYEN CHI HUY TRUGNG BAN CHI HUY QUAN
SU CAP XA

Piéu 58. Thong bio, tiép nhin ho so

Thong béo, tiép nhan hd so duoc thye hién theo Piéu 13, Muc 3, Chuong
IT Quy ché nay.

Diéu 59.Noi dung xét tuyén: Xét céc diéu kién dang ky du tuyén theo
quy dinh tai khoan 2 Diéu 6 Nghi dinh s6 112/2011/ND-CP ctia Chinh phu.

Piéu 60. Xac dinh nguoi trang tuyén trong ky xét tuyén Chi huy truéng
Ban chi huy quén sy cap xa.

Nguoi tring tuyén trong ky xét tuyén Chi huy truéng Ban chi huy quan su
cap xa la nguoi dat cac diéu kién dang ky du tuyén quy dinh tai khoan 2, Pidu 6

Nghi dinh s6 112/201 1/ND-CP cua Chinh phu va c6 y kién cta Chi huy truéng
Ban chi huy quéan su cap huyén.

Can ct két qua xac dinh nguoi tring tuyén Chi huy truéng Ban chi huy
quan sy cap x4, Chu tich UBND cép huyén bao cao Gzam dbc S6 Noi vu dé c6
kién thong nhat bing van ban trude khi quyét dinh tuyén dung. Bao cdo ctia Chii
tich UBND cap huyén gom:

1. Cong van dé nghi do Chu tich hodc Pho Chu tich UBND clp huyén ky,
noi bd tri cong chirc cip xa sau khi duoc xét tuyen du kién xep lwong d6i véi
truong hop d ¢6 thoi gian cong tac cé dong bao hiém xa hdi bat budce.

2. Bién ban, két qua hop Hoi ddng xét tuyén.

3. Ho so xét tuyén: Theo quy dinh tai Piéu 7, Thong tu s6 13/2019/TT-BNV.

4. Trong thoi han 30 ngay, k(:é tir ngdy nhan dugc di hd so dé nghi cla
Cha tich UBND cép huyén, Giam d6c S¢ No6i vu xem xét va c6 van bé}n tra 1oi.
Truong hop ho so chua du theo quy dinh thi trong thoi han 15 ngay ké tir ngay
nhén dugc d€ nghi, Gidm doc S& No6i vu phéi ¢6 van ban yéu cau Chu tich
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UBND cép huyén noi ¢6 nhu cau tuyen dung Chi huy truéng Ban chi huy quan
sur cAp x4 bd sung, hoan thién di hd so theo quy dinh.

Chuong IV
PIEU KHOAN THI HANH

Piéu 61. Cac S&, Ban, nganh c6 lién quan truc thuéc UBND tinh, UBND
cac huyen thi x4, thanh phd c6 trach nhiém t6 chuc thuc hién hodc ph01 hop
trong viéc td chirc thuc hién tuyén dung cong chirc cip x4 theo Quy ché nay.

Pidu 62. UBND cép huyén c6 trach nhiém chuén bi moi diéu kién cho
Hoi ddng tuyén dung hoat dong; hudng dan, kiém tra, thanh tra viéc t6 chirc
tuyén dung cdng chuc theo Quy ché nay, kip thoi tong hop tinh hinh, két qua
cong tac t chic tuyén dung cong chirc cip x4, bdo cdo Chi tich UBND tinh
theo quy dinh.

Piéu 63. Trong qua trinh t6 chirc tuyén dung cdng chirc cap Xd, co quan
Nha nuée c6 thdm quyén quan ly cong chic cép xa thyuc hién viée kiém tra,
thanh tra ky thi. Truong hop Hoi dong tuyén dung t6 chire tuyén dung cong chirc
cap xa khong dung quy trinh, khong thuc hién day da quy dinh cua phap luat va
céc diéu khoan trong Quy ché nay, thi hity bo két qua thi.

{?iéu 64. Co quan, td chtrc va ca nhan nao vi pham Quy ché, thi tiy theo
tinh chat, mirc d vi pham ma bi xir ly ky ludt hanh chinh hoéc truy cutu trach
nhiém hinh su.

Pidu 65. Trong qué trinh t§ chic thuc hién, néu ¢ gi vudng mac cac

S6, Ban, nganh truc thugc UBND tinh; UBND cac huyén, thi x4, thanh pho bdo cao
UBND tinh (qua S& Noi vu) d& xem xét, quyét dinh sira doi, bd sung cho phi hop,ﬂ/

TM Uy BAN NHAN DAN

Nguyén Huwong Giang



N PHU LUC
gi ﬂag tao phu hop voi yéu ciu nhiém vu
,c‘ua fuiig chirc danh cong chire cap xa
(Bén hanh kem: theo Ouy ché tuyén dung cong chirc cdp xd ciia
- U ban nhdn dan tinh Bdc Ninh)

1.1. Mdt ctra: T4t ca cc chuyén nganh dao tao.
1.2. Vin phong - Théng keé.

- Quan tri vén phong.

- Van thu luu trit.

- Théng k8.

- Vén phong.

- Thong tin thu vién.

- Cong nghé thong tin.

- Quan ly nha nuéec.

- Quan 1y kinh té.

- Hanh chinh.

- Quan tri nhéan luec.

- Luat.

2. Chitc danh Tw phap - Hp tich, gdm céc nganh dao tao sau:
- Luat.

- Tu phép.

- Thanh tra.

- Hanh chinh.

- Cong an.

- Quan su.

3. Chirc danh Vin héa - X4 hoi, gom cic chuyén nganh dao tao sau:

- Vén hoa.

- Cong tac x4 hoi.

- Luat.

- Bao hiém.

- An toan lao dong.
- Kinh té lao dong.

' M‘tﬁ)hbng - Théng ké, gdm céc nganh dio tao sau day:



- Béo chi.

- Phat thanh truyén hinh.

- Tuyén gido.

- Viét Nam hoc.

- Thé duc thé thao.

- Du lich.

- Théng tin truyén théng.

- Lao dong, Thuong binh va xa hdi.

- Y té.

- Gi4o duc.

- Quén tri nhan luec.

- Ton gido.

- Thi dua — Khen thuong.

- Dan tdc.

- Thanh nién.

4. Chirc danh Dja chinh - Nong nghiép - Xay dung - Moi truong (@oi
voi x3) hodc Pia chinh - Xay dung - Po6 thi - Moi truwdmg (doi voi phwong,
thi trin), gdm cic chuyén nganh dio tao sau:

- Quén trj dat dai.

- Dia chinh.

- Kinh té nbng nghiép.

- Su pham k¥ thuét ndng nghiép.

- Nong nghiép.

- Bao vé thuc vat.

- Phét trién ndng thon.

- Xay dung.

- Xay dung cau dudng.

- Mbi trudng.

- Thuy loi.

-Tréc dia.

- Quéan ly x4y dung d6 thi.

- Gibng cay trong.

- Nong hoc.

- Khuyén hoc.

- Bao quéan ché bién néng san.



- Nudi trdng thily san.

- Khoa hoc ciy trong.

- Néng héa thé nhudng.
- Chén nu6i tha y.

- Trong trot.

- Kién triic.

- Giao thong vén tai.

5. Chirc danh Tai chinh - K& toan, gdm cic chuyén nganh dao tao sau:
- Ké toan.

- Tai chinh ngéan hang.

- Tai chinh nha nuéc.

- Kiém toan.

- Quan tri kinh doanh.

- Quan 1y kinh té.
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