UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH GIA LAI DPoc lap - Tw do - Hanh phuac
S6: 19 /2021/QB-UBND Gia Lai, ngay 05 thang08 nam 2021
QUYET PINH

Ban hanh Quy dinh chi tiét mét s6 diéu, khoan, diém va bién phap thi hanh Théng tw s6
13/2019/TT-BNV ngay 06 thang 11 nim 2019 ciia B§ trwémg Bo Noi vu hwéng dan mot
s0 quy dinh vé can b, cong chite cip xa va ngudi hoat dong khong chuyén trach ¢ cip
xa, & thon, to dan pho ap dung trén dia ban tinh Gia Lai

UY BAN NHAN DAN TiNH GIA LAI

Can cit Ludt T chire chinh quyén dia phwong ngay 19 thang 6 ndam 2015;

Can cw Ludt Sira doi, b6 sung mot $6 diéu cua Ludt To chire Chinh phu va Ludt Tt 0
chirc chinh quyén dia phuong ngay 22 thang 11 nam 2019;

Can cur Luat Ban hanh van ban quy pham phadp ludt ngay 22 thang 6 nam 2015;

Can cit Ludt Sira d6i, b6 sung mot sé diéu ciia Ludt Ban hanh van ban quy pham phdp
ludt ngay 18 thang 6 nam 2020;

Can cir Ludt Can bg, cong chire ngay 13 thang 11 nam 2008;

Can cir Ludt Sira d6i, bo sung mot 6 diéu cuia Ludt Can b, cong churc va Ludt Vién
chire ngay 25 thang 11 nam 2019;

Can cvr Ludt Ho tich ngay 20 thang 11 nam 2014,

Can cir Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 nam 2009 ciia Chinh phii vé
chire danh, s6 leong, mot 56 ché do, chinh sach doi véi can bo, cong chirc o xa, phwong, thi
trdn va nhitng nguoi hoat dong khong chuyén trich ¢ cdp xa;

Can cii Nghi dinh s 112/2011/ND-CP ngay 05 thang 12 nam 2011 ciia Chinh phii ve
cong chirc xa, phwong, thi tran;

Can cir Nghi dinh s6 34/2019/ND-CP ngay 24 thang 4 nam 2019 cua Chinh phu sita
doi, bo sung mot so quy dinh vé cdn b, céng chite cdp xd va ngueoi hoat dong khéng chuyén
trach ¢ cdp xd, & thon, 16 dan pho;

Can cir Théng tw s6 13/2019/TT-BNV ngay 06 thang 11 nam 2019 ciia B truong Bo
NGi vu huéng dan mét sé quy dinh vé can bg, cong chire cdp xa va nguoi hoat dong khong
chuyén trach o cd'p xd, & thonm, t6 dén phé,'

Theo dé nghi ciia Gidm doc S Noi vu.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh chi tiét mot s6 diéu, khoan,
diém va bién phap thi hanh Thoéng tr s6 13/2019/TT-BNV ngay 06 thang 11 nam 2019 cta
B0 trudng BO Noi vu hudng dan mot s6 quy dinh vé can b, cong chirc cAp xa va ngudi hoat
dong khong chuyén trach & cap x4, & thon, t6 dan phd ap dung trén dia ban tinh Gia Lai.



Diéu 2. Hiéu hrc thi hanh

1. Quyét dinh nay c¢6 hiéu lyc thi hanh tir ngay 20 thang 8 ndm 2021.

2. Quyét dinh nay thay thé 02 Quyét dinh cua Uy ban nhan dan tinh: Quyét dinh sd
15/2013/Qb-UBND ngay 12 thang 7 nam 2013 vé viéc ban hanh Quy ché to chirc tuyén
dung cong churc xd, phuong, thi tran thudc tinh Gia Lai; Quyét dinh s6 15/2014/QD-UBND
ngay 11 thang 8 ndam 2014 vé viéc stra c101 bi bo, bd sung mét s6 diéu ciia Quy ché to chirc
tuyén dung cong chirc xa, phudng, thi trdn thudc tinh Gia Lai.

Diéu 3. Trach nhiém thi hanh

Chanh Van phong Uy ban nhan dan tinh; Giam doc S¢ Noi vu; Chi tich Uy ban nhén
dan céc huyén, thi xa, thanh pho; Thu truéng cac co quan, don vi O li€n quan chiu trach

nhiém thi hanh Quyét dinh nw

Noi nhdn:

- Nhu Diéu 3;

- Bo Noi vu (bédo céo);

- VP Chinh phu (bo céo);

- Cuc kiém tra vin ban QPPL - B¢ Tu phap;
- Vu phap ché - B6 Noi vu;

- TT Tinh ty, TT HDND tinh;

- CT, PCT UBND tinh;

- UBMTTQVN tinh va cac doan thé tinh;

- B6 Chi huy Quaén sy tinh;

- Cac S0, ban, nganh tinh;

- UBND céc huyén, thi x4, thanh phd;

- UBND céc x4, phuong, thi tran;

- B4o Gia Lai, Pai PTTH tinh (dé dua tin);
- Cong bao, Website tinh;

- Luu: VT, NC, Sé Tu phap, S& Noi vu (03b).

™. UY BAN NHAN DAN




BANNHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
GPA LAI DPoc 1ap - Tw do - Hanh phic

. QUY PINH ]
, khoz’ln, diém Vz‘l bién phép thi hz‘lnh Thﬁng Eu’ SO 13/;019/1‘ T—BN‘V

) t6 dan pho ap dung tren dia ban tinh Gia Lai
(Kem theo Quyet dinh s6 19 12021/0D-UBND ngay0s5 thanggs nam 2021
cua Uy ban nhan dan tinh Gia Lai)

Chuong |
QUY DPINH CHUNG

Diéu 1. Pham vi diéu chinh

1. Quy dinh nay quy dinh chi tiét mot s6 dicu, khoan, diém va bién phap thi
hanh Thong tu s6 13/2019/TT-BNV ngay 06 thang 11 nim 2019 cua Bo truong B
No6i vu hudng dan mot sb quy dinh vé can bo, cong chirc cép xa va nguoi hoat dong
khong chuyén trach o cap xa, o thon, t6 dan phd 4p dung trén dia ban tinh Gia Lai,
gom:

a) Tiéu chuan vé trinh d6 chuyén mon nghiép vu ddi v6i cong chirc lam viée tai
C4C X&: mién nui, vung cao, bién gidi, vung sau, vung xa, vung dan toc thiéu sd, ving
¢6 diéu kién kinh té - xa hoi dic biét kho khan.

b) Nganh dao tao cua ting chirc danh coéng chirc X4, phuong, thi trin (sau ddy
viét tat 1a cap xa) trong ky tuyén dung.

¢) Quy ché thi tuyén, Quy ché xét tuyén cong chirc cap xA.

2. Quy dinh nay ap dung ddi véi cac chirc danh cong chirc cip x4, gdm:
a) Chi huy truéng Ban chi huy quén sy cap xi.

b) Vian phong - thong ké.

¢) Pia chinh - x4y dung - d6 thi va méi truong (d6i v4i phuong, thi trdn) hoic
Dia chinh - nong nghiép - xay dung va moi truong (doi vaoi xa).

d) Tai chinh - ké toan.

d) Tu phép - ho tich.

¢) Van hda - xa hoi.

Diéu 2. Pdi twong ap dung

1. Cong chure cap x4, nguol tham gia dy tuyén vao cac chirc danh cong chirc
cap xa quy dinh tai khoan 2 DPiéu 1 Quy dinh nay.

2. Uy ban nhan déan cap xa.
3. Uy ban nhan dan cap huyén.
4. Cac co quan, don vi, to chuc, ca nhan cé lién quan.
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Chuong I1
TIEU CHUAN TRINH PQ CHUYEN MON NGHIEP VU, NGANH PAO TAO
CUA TUNG CHUC DANH CONG CHUC CAP XA

bieu 3. Tiéu chuan trinh d¢ chuyén moén nghiép vu doi véi cong chire lam
vi€c tai cdc xa: mién nui, ving cao, bién gi¢i, ving sau, ving xa, ving dan tjc
thi€éu so0, viing c6 dieu Kkién kinh té - xa hoi dac biét kho khan

1. Boi v6i cong chirc Van phong - thong ké, Pia chinh - ndng nghiép - xay
dung va moi1 truong, Tai chinh - ké toan, Van hoa - xa hoi

a) Cong chure xa t6t nghiép tir Pai hoc tré 1én cia nganh dao tao phu hop voi
yéu cau nhiém vu cua chirc danh cong chire xa quy dinh tai Diéu 4 Quy dinh nay, trir
truong hop quy dinh tai diém b, diém ¢ khoan nay.

b) Cong chure xa la ngudi dan toc Jrai (Gia Rai), BahNar (Ba Na) t6t nghiép tir
Trung cap tr¢ lén cua nganh dao tao phu hop véi yéu cau nhiém vu cua chic danh
cong chirc xa quy dinh tai Diéu 4 Quy dinh nay.

¢) Truong hop can thiét phai tuyén dung cong chirc xi 1a nguoi dan toc Jrai
(Gia Rai), BahNar (Ba Na) ¢6 tiéu chuan trinh d6 chuyén mén nghiép vu cao hon tiéu
chuan quy dinh tai diém b khoan nay: Uy ban nhan dan c4p huyén can cit dinh hudng
nang cao trinh d6 chuyén mén nghiép vu dbi véi cong chirc xi; cin ctr ty 1€ can bo,
cong chuc xa 1a nguoi dan toc thiéu sd theo quy dinh phap luét, quyét dinh cta co
quan, ngudi c6 thAm quyén dé xic dinh tiéu chuan trinh d6 chuyén mén nghiép vu
ctia chtrc danh cong chirc x4 can tuyén dung va lay y kién théng nhat ciia S& Noi vu
trude khi to chirc tuyén dung cong chirc xa.

2. Dbi v6i cong chirc Chi huy trudong Ban chi huy quén su xa: tiéu chuan trinh
d6 chuyén mon nghiép vu thuc hién theo quy dinh phap luat chuyén nganh.

3. Bdi véi cong chie Tu phép - ho tich: tiéu chuéan trinh d6 chuyén mon nghiép
vu thyc hi¢n theo quy dinh tai di€ém a khoan 2 Diéu 72 Luat H9 tich ngay 20 thang 11
nam 2014.

4. Viéc xac dinh x3 mién nii, viing cao, bién gidi, ving sau, ving xa, ving dan
toc thi€u so, vung co6 diéu kién kinh t€ - xa hoi dac biét kho khan thuc hién theo quy
dinh phap luat.

Pi¢u 4. Nganh dao tao ciia tirng chirc danh cong chirc cip xa trong ky
tuyén dung

1. Chirc danh Van phong - théng ké phai tot nghiép mot trong cac nganh: Hanh
chinh; Quan tri van phong; Thong ké; Van thu - Luu trit; Gido duc chinh tri; Ngir
van; Quan ly nha nudc; Luat; T6 chiic va nhan su; Quan 1y cong; Kinh t€; Tai chinh.

2. Churc danh Tai chinh - ké toan phai tot nghiép mot trong cic nganh: Tai
chinh; K€ toan; Kiém toan.

3. Chirc danh Tu phép - ho tich phai t6t nghiép nganh Luat theo quy dinh tai
diém a khodan 2 Bic¢u 72 Luét HJ tich ngay 20 thang 11 ndm 2014.

4. Trir truong hop quy dinh tai khoan 8 Diéu nay, chic danh Pia chinh - xay
dung - d6 thi va mai truong phai tot nghiép mdt trong cac nganh:
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a) Truong hop phu trach linh vuc dia chinh, moi truong phai tbt nghiép mat
trong cac nganh: Dia chinh; Quan ly dat dai; M6i truong; Quy hoach dat dai; Tréc dia
- Ban do.

b) Trudng hop phu trach vé linh vuc xdy dung, quan ly d6 thi phai t6t nghiép
mot trong cac nganh: Xay dung; Kién trac; D6 thi; Kién tric va quy hoach; Giao
thong.

5. Trir truong hop quy dinh tai khoan 8 Diéu nay, chic danh Dja chinh - ndng
nghiép - xay dung va moi truong phai tot nghi€p mot trong cac nganh:

a) Truong hop phu trach linh vyuc dia chinh, xdy dung, mdi truong phai tét
nghiép mot trong cac nganh: Pia chinh; Quan ly dat dai; M61 truong; Quy hoach dat
dai; Trac dia - Ban do; Xay dung; Giao thong.

b) Truong hop phu trach linh vuc néng nghiép, phat trién nong thén phai tét
nghiép mot trong cac nganh: Nong nghiép; Phat trién nong thon; Quén 1y tai nguyén
rimg va moi trudong; Lam nghiép; Khoa hoc cay trong; Nong hoc; Trong trot; Khuyén
nong; Bao vé thuc vat; Chan nuoi.

6. Trur truong hop quy dinh tai khoan 8 Diéu ndy, chtrc danh Vin hoa - xa hoi
phai tot nghi€p mot trong cac nganh:

a) Truong hop phu trach linh vyc van hoa phai tét nghiép mot trong cac nganh:
Quan ly van hoéa; Van hoa hoc; Van hoa Viét Nam; Hanh chinh; Luat.

b) Trudng hop phu trach linh vic xa hoi phai tét nghiép mot trong cac nganh:
Lao dong; Xa hoi; Lao dong xa hoi; Xa hoi hoc; Quan 1y lao dong; Bao hiém; Hanh
chinh; Luat; Cong tac xa hoi; Tam 1y hoc.

7. Chirc danh Chi huy truéng Ban chi huy quan su cip xa: thuc hién theo quy
dinh phap luat chuyén nganh.

8. Truong hop cac chic danh quy dinh tai diém c, diém e khoan 2 Diéu 1 Quy
dinh nay chi bd tri 1 nguoi/chirc danh thi Uy ban nhan dan cap huyén quyét dinh
nganh dao tao cta chirc danh cong chirc cip xi can tuyen dung quy dinh tai khoan 4,
khoan 5, khoan 6 Piéu nay dam bao phu hop véi nhu cau bo tri, st dung cong chirc
cap x4 va yéu ciu nhiém vy ciia chirc danh cong chirc cdp xa quy dinh tai Didu 2
Thong tu s6 13/2019/TT-BNV.

9. Truong hop nganh dao tao quy dinh tai khoan 1, khoan 2, khoan 4, khoan 5,
khoan 6 Diéu nay thay doi tén goi hodc truong hop can thlet khac, Uy ban nhan déan
cap huyén can cu dac diém tinh hinh thyc té bd tri, sir dung chirc danh cong chure Cap
Xa va yéu cau nhiém vu cua timg chirc danh cong chirc cap xa quy dinh tai Piéu 2
Thong tu s6 13/2019/TT-BNV dé quyét dinh nganh dao tao khac ngoai quy dinh tai
khoan 1, khoan 2, khoan 4, khoan 5, khoan 6 Piéu nay va lay ¥ kién théng nhit cua
S Noi vu trude khi to chirc tuyén dung cong chirc xa.

) Chuong II1 ] ) B
QUY CHE THI TUYEN CONG CHUC CAP XA
Muc 1
HOI PONG THI TUYEN CONG CHUC CAP XA
biéu 5. Hi dong thi tuyén cong chirc cap xa

1. Hdi ddng thi tuyén cong chirc cap x4 (sau day viét tat 1a Hoi ddng thi) do Cha
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tich Uy ban nhan dan cap huyén thanh Iap, hoat dong theo timg ky thi tuyén va ty
giai thé sau khi hoan thanh nhiém vu.

2. Khdng bé tri 1am thanh vién Ho6i dong thi ddi véi nhitng nguoi ¢ quan hé 1a
cha, me, anh, chi, em rudt cua ngudi du tuyén dung cong chic hodc cua bén vo
(chdng) cua ngudi du tuyén dung cong chic; vo hoac chong, con dé hoic con nudi
ctia nguoi du tuyén dung cong chuc hodc nhitng nguoi dang trong thoi han xu 1y ky
luat hoic dang thi hanh quyét dinh ky luat.

3. Chu tich Hoi dong thi dugc sir dung con dau cia Uy ban nhan dan cap huyén;
Phé Chu tich Hoi dong thi duoc su dung con dau cua Phong Noi vu trong cac hoat
dong caa Hoi dong thi.

4. Hoi dong thi duoc sir dung tai khoan ciia Phong Noi vu dé phuc vu hoat dong
cua Hoi dong thi.
5. Hoi dong thi thanh 13p Ban dé thi, Ban coi thi, Ban phéach, Ban cham thi, Ban
cham phuc khao, Ban kiém tra sat hach khi to6 chac thyc hién phong van tai vong 2.

6. Truong hop sO luong nguoi dang ky du tuyen trong mot ky thi tuyén trong
pham vi quan ly cua cap huyén duéi 20 ngudi th‘l khéng phai thanh lap Hoi dong thi;
Phong Noi vu gitp Chu tich Uy ban nhan dan cap huyén thyc hién viéc thi tuyén theo
quy dinh tai Chuong III, Chuong VI Quy dinh nay.

Piéu 6. Nhiém vu, quyén han ciia cac thanh vién Héi dong thi

1. Chu tich Hoi dong thi

. ) Chiu trach nhiém trudc phéap luat, truée Chu tich Uy ban nhan dan cap huyén
Ve vigc t6 chuc thyc hién cac nhiém vu cua Hoi dong thi va chi dao to chuc ky thi
tuyén cdng chicc bao dam duang Quy ché thi tuyén cbng chuc Cap Xa quy dinh tai
Chuong nay (sau day viét tat 12 Quy ché thi), Noi quy thi tuyén coéng chic cap xa
(sau day viét tat 1a Noi quy thi).

b) T6 chuc kiém tra vin bang, chiang chi, két qua hoc tap, dbi tuong uu tién cua
ngudi du tuyén dung cong chuc theo yéu cau cua chic danh cong chuc can tuyén da
dang ky tai Phicu dang ky du tuyén; bao cao Uy ban nhan dan cap huyén 1ap danh
sach thi sinh c6 du dieu kign tham du ky thi tuyen.

¢) To chirc xay dung, ban hanh Noi quy thi.

d) T chirc xay dung cau hoi thi, dé thi, hwong dan cham thi, dép an thi; lya
chon, quyet dinh phé duyét de thi chinh thirc, dé thi du phong; to chirc bao quan, luu
gitr cau hoi thi, dé thi, huéng dan cham thi, dap an thi bao dam bi mat nha nudc do
Mat.

d) T6 chirc huéng dan dn tap cho thi sinh (néu cd).

e) Quyet dinh cu thé cach thirc to chuc, thoi gian bat dau thi cua tung phan thi
trong noi dung thi trac nghiém tai vong 1 cua Ky thi tuyen.

g) T6 chuc thi, cham thi va tong hop két qua thi.

) Chi dao viéc giai quyét phan anh, kién nghi, khiéu nai, to céo trong qué trinh
to chac ky thi tuyeén.

i) T6 chtrc phic khao bai thi (néu co).
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k) Bao céo Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh phé duyét
ket qua ky thi tuyeén.
) Thuc hién cac nhiém vu khéc cua Hoi ddng thi.
2. Pho Chu tich Hoi dong thi
a) Gilp Chu tich Hoi dong thi diéu hanh hoat dong cua Hoi ddng thi.
b) Thuc hién cac nhiém vu khac theo phan cong cua Chu tich Hoi dong thi.

c) Chiu trach nhiém truéc phap luat, truée Chu tich Hoi dong thi vé nhiém vu
duoc phan cong.

3. Uy vién Hoi ddng thi
a) Thuc hién nhiém vu cy thé do Chu tich Hoi dong thi phan cong.

b) Chiu trach nhiém trudc phap luat, trugc Cha tich Hoi dong thi vé nhiém vu
duoc phan cong.

4. Uy vién kiém thu ky Hoi dong thi

a) Chuan bj cac van ban, tai liéu phuc vu cho hoat dong cua Hoi dong thi; ghi
bién ban cac cudc hop cua Hoi dong thi; g:huén bi da[lh séph thi sinh, cac mau bién
ban phuc vu cho hoat dong cua ky thi tuyén va cac mau biéu, tai li¢u khac lién quan
den hoat dong cua Hoi dong thi.

b) Chuan bi cac tai liéu hudng dan 6n tap cho thi sinh (néu co).

¢) Nhan, bao quan céc tui bai thi, tai dung bién ban xu Iy vi pham (néu cd) con
nguyén niém phong tir Truong ban coi thi.

d) Ban giao cac tui bai thi con nguyén niém phong cho Trudng ban phach.

d) Nhan, bao quan tai bai thi da roc phach con nguyén niém phong tur Truong
ban phéach.

e) Ban giao cho Truong ban chém thi cac tli bai thi da roc phach con nguyén
niém phong kém theo cac phiéu cham thi va thuc hién cac cong tac nghiép vu lién
quan.

g) Nhan, bao quan tai dyng bang tong hop chung két qua diém thi, phicu cham
thi con nguyén niém phong, tii bai thi da roc phach tr Trusng ban cham thi, Truong
ban kiém tra sat hach.

h) Ban giao tui dung bang tong hop chung két qua diém thi, phiéu cham thi con
nguyén niém phong cho Trudng ban phach dé to chuc ghép phéch.

i) Nhan, bao quan tai dung bang ghép phach, tii dau phach con nguyén niém
phong tur Truong ban phach.

k) Thuc hién céc cong tac nghiép vu lién quan dén viéc phdc khao bai thi (néu
cd).

) Tong hop, bdo céo Chu tich Hoi ddng thi vé két qua ky thi tuyén.

m) Thuc hién cac nhiém vu khac theo phan cong caa Chu tich Hoi déng thi.

n) Chiu trach nhiém trudc phép luat, trugc Cha tich Hoi dong thi vé nhiém vu
duoc phén cong.



Muc 2
BAN GIUP VIEC CUA HQI PONG THI, BAN GIAM SAT

DPiéu 7. Ban dé thi

1. Ban d thi do Hoi dong thi thanh 1ap gom: Truong ban va cac thanh vién,
trong d6 c6 mot thanh vién kiém thu ky.

2. Nhiém vy, quyén han cia Truéng ban dé thi

_a) Chiu tréch nhiém truéc phap luat, truéc Chu tich Hoi dong thi viéc to chuc
dieu hanh hoat dong cua Ban de thi trong cong tac xay dung cau hoi thi, de thi,
hudng dan cham thi, dap an thi, in sao d¢ thi.

b) To chuc xay dung cau hoi thi, dé thi, huéng dan cham thi, dap 4n thi, in sao
de thi.
3. Nhiém vy, quyén han caa thanh vién Ban dé thi

@) Tham gia xay dung cau hoi thi, d¢ thi, huong dan cham thi, dap an thi, in sao
de thi theo phan cong cua Truong ban de thi.

b) Thuc hién cac nhiém vu khac theo phan cong cia Trudng ban dé thi.

¢) Chiu trach nhiém trudc phap luat, truée Trudng ban dé thi vé nhiém vu dugc
phan cong.

4. Nhiém vu, quyén han cia thanh vién kiém thu ky Ban dé thi

a) Ghi bién ban céac cudc hop cia Ban dé thi.

b) Thuc hién cac nhiém vu khac theo phan cdng ctia Trudng ban dé thi.

¢) Chiu trach nhiém trudc phép luat, trude Trudng ban dé thi vé nhiém vu duoc
phan céng.

5. Tiéu chuan caa ngudi duoc bd tri tham gia Ban dé thi

a) Nguoi duoc bd tri tham gia Ban dé thi 1 céng chuc, vién chic cua co quan,
don vi thudc, truc thudc Uy ban nhan dan cip huyén hoic cia co quan, don vi khéc;
c6 trinh d6 chuyén mén, kinh nghiém cong tac trong nganh, linh vuc va phu hop voi
y&u cau cua chirc danh cong chirc can tuyén.

b) Khdng bé tri tham gia Ban d¢ thi ddi véi nhitng nguoi c6 quan hé la cha, me,
anh, chi, em rugt cua nguoi du tuyén dung céng chirc hoac cua bén vo (chong) cua
nguoi du tuyén dung cong chic; vo hoac chong, con dé hoac con nudi cia ngudi du
tuyén dung cong chuc hoac nhirng nguoi dang trong thoi han xi ly ky luat hoac dang
thi hanh quyet dinh ky luat.

c) Nguoi duoc bé tri tham gia Ban dé thi khong dugc tham gia Ban coi thi, Ban
phach, Ban kiém tra sat hach.

Piéu 8. Ban coi thi

1. Ban coi thi do Hoi dong thi thanh Iap, géom: Truéng ban va cac thanh vién,
trong d6 c6 mét thanh vién kiém thu ky.

2. Nhiém vu, quyén han cia Trudéng ban coi thi
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a) Chiu trach nhiém truéc phép ludt, truedc Chu tich Hoi ddng thi trong viéc to
chuc coi thi theo Quy ché thi, Noi quy thi.

b) B4 tri phong thi; phan cdng nhiém vu cu thé cho giam thi phong thi va giam
thi hanh lang d6i véi tirng phan thi, mén thi; phan céng 01 giam thi phong thi chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi la giam thi 1) va phan cong 01
gidm thi phong thi cung véi gidm thi 1 chiu trach nhiém coi thi tai phong thi (goi la
gidm thi 2).

¢) Nhan va bao quan tli dé thi tir Truéng ban dé thi; giao tdi dé thi cho gidm thi
phong thi. Khi giao, nhan tai de thi phai Iap bién ban xac nhan tinh trang tai de thi.

d) Binh chi viéc coi thi ciia gidm thi néu ¢6 can cir vi pham Quy ché thi, Noi
quy thi; dinh chi thi d6i vai thi sinh theo quy dinh tai khoan 3 Biéu 55 Quy dinh nay.

d) Té chirc thu bai thi cua thi sinh; ky niém phong vao tui bai thi, tai dung bién
ban xu 1y vi pham (néu c6); ban giao tui bai thi, tai dyng bién ban xu ly vi pham (neu
c8) con nguyén niém phong cho Uy vién kiém thu ky Hoi dong thi.

3. Nhiém vu, quyén han cua thanh vién Ban coi thi duoc phan cdng lam giam
thi phong thi

a) Thuc hién nhiém vu coi thi theo sy phan cong cua Truong ban coi thi.

b) Truong hop thi sinh vi pham Quy ché thi, Noi quy thi, giam thi phong thi
phai lap bién ban xt ly. Truong hop c6 tinh huong bat thuong phai bao cao ngay cho
Truong ban coi thi xem xét, giai quyeét.

c) Thuc hién cac nhiém vu khac theo phén cong cua Trudng ban coi thi.

d) Chiu trach nhiém truéc phap luat, trude Truang ban coi thi vé nhiém vy dugc
phan céng.

4. Nhiém vy, quyén han cta thanh vién Ban coi thi dugc phan cong 1am giam
thi hanh lang

a) Gitr gin trat ty va bao dam an toan bén ngoai phong thi.

b) Phat hién, nhac nha, phé binh va phdi hop voi giam thi phong thi lap bién
ban thi sinh vi pham Quy ché thi, Noi quy thi ¢ khu vuc hanh lang. Truong hop vi
pham nghiém trong nhu gy mat trat ty, an toan ¢ khu vuc hanh lang phai béo cao
ngay cho Trudng ban coi thi xem xét, giai quyét.

c) Khong dugc vao phong thi.
d) Thuc hién cac nhiém vu khac theo phan cong cua Trudng ban coi thi.

d) Chiu trach nhiém truéc phap luat, truée Truong ban coi thi vé nhiém vu
duoc phén cong.

5. Nhiém vy, quyén han cta thanh vién kiém thu ky Ban coi thi
a) Ghi bién ban cac cudc hop cua Ban coi thi.
b) Thuc hién cac nhiém vu khéc theo phan céng cua Trudng ban coi thi.

¢) Chiu trach nhiém truéc phap luat, trude Truong ban coi thi vé nhiém vy duoc
phan cong.

6. Tiéu chuan cua ngudi dugc bd tri tham gia Ban coi thi
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a) Nguoi dugc bd tri tham gia Ban coi thi la cdng chuc, vién chuc cua co quan,
don vi thudc, truc thugc Uy ban nhan dan cap huyén hoac cua co quan, don vi khac.

b) Khong bé tri tham gia Ban coi thi déi véi nhimg ngudi ¢ quan hé 1a cha,
me, anh, chi, em rudt caa ngudi du tuyén dung cdng chirc hoic cua bén vo (chong)
cua nguoi du tuyén dung cdng chic; vo hoic chong, con dé hodc con nubi cia ngudi
du tuyén dung cong chtc hoic nhitng ngudi dang trong thdi han xtr Iy ky luat hoic
dang thi hanh quyét dinh ky luat.

¢) Nguoi duoc bd tri tham gia Ban coi thi khong dugc tham gia Ban cham thi,
Ban cham phuc khao, Ban kiém tra sat hach.

Piéu 9. Ban phach

1. Ban phach do Hoi dong thi thanh 1ap gém: Truong ban va cac thanh vién,
trong d6 c6 mdt thanh vién kiém thu ky.

2. Nhiém vy, quyén han cia Truang ban phach

a) Chiju trach nhiém trudc phap luat, truéc Cha tich Hoi dong thi vé té chic
viéc lam phach.

b) Nhan céc ti bai thi con nguyén niém phong tir Uy vién kiém thu ky Hoi
dong thi.

) To chirc thyc hién viéc danh s6 phach, roc phach cac bai thi bao dam nguyén
tac so6 phach khong trung lap vaéi s6 bao danh cua thi sinh.

d) Niém phong tdii bai thi da roc phach va ban giao cho Uy vién kiém thu ky
Hoi dong thi.

d) Niém phong t(ii dau phach va bao quan trong sudt thai gian chim thi cho dén
khi hoan thanh viéc cham thi.

e) Nhan tii dung bang tong hop chung két qua diém thi, phiéu cham thi con
nguyén niém phong tir Uy vién kiém thu ky Hoi déng thi; to chizcc ghép phach véi sé
bao danh, tong hop bang ghép phéach; niém phong tai dung bang ghép phéch.

) Ban giao tii dung bang ghép phach, tui dau phach con nguyén niém phong
cho Uy vién kiém thu ky Hoi dong thi.

3. Nhiém vu, quyén han cua thanh vién Ban phéch

a) Thuc hién viéc danh s phach, roc phach céc bai thi, ghép phach véi s bao
danh theo phan cong cua Truong ban phach.

b) Giir bi mat sé phach.
c) Thuc hién cac nhiém vu khac theo phén céng caa Truong ban phach.

d) Chiu trach nhiém trudc phap luat, trude Truong ban phach vé nhiém vy duoc
phan cong.

4. Nhiém vu, quyén han caa thanh vién kiém thu ky Ban phach

a) Ghi bién ban céac cugc hop cua Ban phach.

b) Thuc hién cac nhiém vu khac theo phan céng cta Trudéng ban phéach.

¢) Chiu trach nhiém trudc phap luat, trude Trudng ban phach vé nhiém vu dugc



phan cong.
5. Tiéu chuan cua ngudi dugc bd tri tham gia Ban phach

a) Nguoi dugc bé tri tham gia Ban phach 1a cong chic, vién chirc cua co quan,
don vi thugc, truc thudc Uy ban nhan dan cap huyén hoac cua co quan, don vi khéc.

b) Khong b tri tham gia Ban phach ddi véi nhimg ngudi ¢ quan hé 1a cha, me,
anh, chi, em ruot cua ngudi du tuyén dung cong chic hoic cua bén vg (chong) cua
ngudi dy tuyén dung cong chirc; vo hoic chdng, con dé hoic con nudi cua nguoi du
tuyén dung cong chirc hoic nhimg ngudi dang trong thoi han xir ly ky luat hoic dang
thi hanh quyét dinh ky luat.

¢) Ngudi dugc bo tri tham gia Ban phach khong dugc tham gia Ban cham thi,
Ban cham phuc khao.

Piéu 10. Ban cham thi

1. Ban cham thi do Hoi dong thi thanh 1ap, gdm: Trudng ban va cac thanh vién,
trong d6 c6 mot thanh vién kiém thu ky.

2. Nhiém vy, quyén han caa Trudng ban cham thi

@) Chiu trach nhiém truéc phap ludt, truéc Chu tich Hoi dong thi viéc to chuc
cham thi viet, thi trac nghiém trén giay.

b) Phan cong nhiém vy cham thi cho cac thanh vién Ban cham thi bao dam
nguyén tac moi bai thi viét, thi trac nghiém trén giay phai cé it nhat tur 2 thénh vién
tro 1€n thuc hién nhiém vu cham thi va té chac viéc cham thi theo dung Quy ché thi.

¢) Truge khi cham thi, to chic pho bién dén cac thanh vién Ban cham thi vé
huong dan cham thi, dap én thi va thang diém thi. Truong hop phat hién de thi,
hueng dan cham thi, dap én thi c6 noi dung khong thong nhat hoac sai léch thi phai
bdo cdo ngay den Chu tich Hoi dong thi dé xem xét, quyet dinh. Sau khi c6 y kien
cua Chﬁ~tjch !—Icf)i dong thi maéi thuc hiQn viéc cham thi. Khong duoc tu y thay doi
hudng dan cham thi, dap an thi, thang diém thi.

~d) Nhén, bdo qudn cac tui bai thi da roc phach con nguyén niém phong, phiéu
cham thi tar Uy vién kiém thu ky Hoi dong thi; phan chia tui bai thi da roc phach con
nguyén niém phong kem theo phiéu cham thi cho céc thanh vién Ban cham thi.

@) Pinh chi hoic thay d6i viéc cham thi déi voi thanh vién Ban cham thi thiéu
trach nhiém, vi pham Quy ché thi, N6i quy thi.

e) To chuc tong hop diém thi vao bang tong hop chung két qua diém thi; niém
phong tai dung bang tong hop chung két qua diém thi, phiéu cham thi; ban giao tai
dung bang tdng hop chung két qua diém thi, phiéu cham thi con nguyén niém phong,
tai bai thi da roc phach cho Uy vién kiém thu ky Hoi dong thi. Khi ban giao phai lap
bién ban giao nhan.

g) Giir bi mat két qua diém thi.

3. Nhiém vy, quyén han caa thanh vién Ban cham thi

~ a) Chi cham diém cac bai thi dugc 1am trén gidy lam bai thi, phicu lam bai thi
trac nghiém do Hoi dong thi phat hanh.

b) Chdm diém cac bai thi theo dtng huéng din cham thi, dép an thi va thang
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diém thi.
¢) Béo cao dau hiéu vi pham trong cac bai thi voi Truong ban cham thi va kién
nghi hinh thac xu ly.

d) Truong hop phat hién d¢ thi, huéng din cham thi, dap 4n thi c6 ndi dung
khong thong nhat hoac sai léch thi phai bao cao ngay dén Truong ban cham thi.

d) Gitr bi mat két qua diém thi.
e) Thuc hién cac nhiém vy khéc theo phan céng cua Truong ban cham thi.

g) Chiu trach nhiém truéc phap luat, trude Truong ban cham thi vé nhiém vy
duoc phén cong.

4. Nhiém vu, quyén han ciia thanh vién kiém thu ky Ban cham thi

a) Ghi bién ban céc cudc hop caa Ban chim thi.

b) Thuc hién cac nhiém vu khéc theo phan cong cua Trudng ban cham thi.

¢) Chiu trach nhiém trugc phap luat, trudéc Truong ban cham thi vé nhiém vu
dugc phén cong.

5. Tiéu chuan cua ngudi dugc bd tri tham gia Ban cham thi

a) Nguoi duoc bo tri tham gia Ban cham thi 1a cdng chic, vién chirc ciia co
quan, don vi thugc, truc thugc Uy ban nhan dan cap huyén hoac cua co quan, don vi

khac; co trinh do chuyén mon, kinh nghiém cong tac trong nganh, linh vuc va phu
hop véi yéu cau cua chac danh cong chire can tuyén.

b) Khong b tri tham gia Ban cham thi ddi véi nhitng ngudi ¢6 quan hé la cha,
me, anh, chi, em rudt caa ngudi dy tuyén dung cong chirc hoic cia bén vo (chong)
cta ngudi du tuyén dung cdng chic; vo hoic chong, con dé hodc con nubi cia ngudi
du tuyén dung cong chtc hodc nhitng ngudi dang trong thai han xir Iy ky luat hoic
dang thi hanh quyét dinh ky luat.

¢) Nguoi duoc bé tri tham gia Ban cham thi khong duoc tham gia Ban cham
phuc khao.

Piéu 11. Ban cham phuc khao

1. Ban cham phuc khao do Hoi dong thi thanh lap dé to chirc viéc cham phic
khao bai thi viét, thi trac nghiém trén giay, gom: Trudéng ban va cac thanh vién, trong
do6 c¢6 mot thanh vién kiém thu ky.

2. Nhigm vy, quyén han ciia Truong ban cham phic khao, thanh vién Ban cham
phl]g khao, thanh vién kiém t}}u ky Ban cham phuc khép thuc hién nhu nhiém vu,
quyén han cua Truong ban cham thi, thanh vién Ban cham thi, thanh vién kiém thu
ky Ban cham thi quy dinh tai khoan 2, khoan 3, khoan 4 DBi¢u 10 Quy dinh nay.

3. Nhiém vu caa Ban cham phuc khao

a) Kiém tra céc sai s6t (néu co) trong bai thi nhu: cong sai diém, ghi nham diém
bai thi va céc sai sot khac.

b) Cham lai bai thi theo don dé& nghi phtc khao caa thi sinh.

4. Tiéu chuan cua nguoi dugc b tri tham gia Ban cham phic khao thyc hién
nhu tiéu chuan cia nguoi dugc bo tri tham gia Ban cham thi quy dinh tai khoan 5
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Diéu 10 Quy dinh nay.
Diéu 12. Ban kiém tra sat hach

1. Ban kiém tra sat hach do Hoi ddng thi thanh 1ap, gom: Truéng ban va céac
thanh vién, trong d6 c6 mét thanh vién kiém thu ky.

2. Nhiém vy, quyén han caa Trudang ban kiém tra sat hach

a) Chiu tréach nhiém truéc phap luat, truéc Chu tich Hoi dong thi vé to chirc thi
phong van tai vong 2.

~ b) Trudc khi thyc hién thi phong vén, to chac phd bien dén cac thanh vién Ban
kiém tra sat hach vé hudng dan cham thi, dap an thi va thang diém thi.

¢) T6 chuc thi phong van, cham diém thi phong van theo nguyén tac mdi thi
sinh phai co it nhat tir 2 thanh vién Ban kiém tra sat hach tr¢ 1én phong van, cham
diém.

d) Binh chi viéc phong van cua thanh vién Ban kiem tra sat hach néu thay c6
can ctr vi pham Quy che thi, N6i quy thi.

d) Ban giao tui dung bang tong hop chung két qua diém thi, phiéu cham thi con
nguyén niém phong cho Uy vién kiém thu ky Hoi dong thi.

e) Gitr bi mat két qua diém thi phong van.
3. Nhiém vy, quyén han cua thanh vién Ban kiém tra sat hach

a) Thuc hién phong van va cham diém thi sinh theo dé thi, dap an thi, huéng
dan cham thi, thang diém thi.

b) B4o c&o céac dau hiéu vi pham trong qua trinh to chuc thi phong van voi
Truong ban kiém tra sat hach va kién nghi hinh thuc xu ly.

c) Gitr bi mat két qua diém thi phong van.

d) Thuc hién cac nhiém vy khéc theo phan cong cia Truong ban kiém tra sat
hach.

d) Chiu trach nhiém trugc phap luat, trude Truong ban kiém tra sat hach vé
nhiém vu dugc phan céng.

4. Nhiém vu, quyén han cia thanh vién kiém thu ky Ban kiém tra sat hach
a) Ghi bién ban céac cudc hop cua Ban kiém tra st hach.

b) Thuc hién cac nhiém vu khac theo phan céng cua Truong ban kiém tra sat
hach.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra sat hach vé
nhiém vu duogc phan cong.

5. Tiéu chuan cua ngudi dugc bd tri tham gia Ban kiém tra sat hach

a) Nguoi duoc bé tri tham gia Ban kiém tra sat hach 1a cong chuc, vién chic
cua co quan, don vi thugc, truc thugc Uy ban nhan dan cap huyén hoac cia co quan,

don vi khac; 6 trinh do chuyén mdn, kinh nghiém cong tac trong nganh, linh vuc va
phU hop véi yéu cau cuaa chac danh cong chirc can tuyén.

b) Khéng bd tri tham gia Ban kiém tra sat hach d6i véi nhitng nguoi ¢6 quan hé
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la c‘ha, me, anh, chi, em rugt cua ngudi du tuyén dung cc}ng chic hoac cua bén vo
(chong) cua ngudi du tuyén dung cong chuc; vo hodc chong, con dé hoac con nudi
cua ngudi du tuyeén dung cong chuc hodc nhimg nguoi dang trong thoi han xu ly ky
luat hoac dang thi hanh quyét dinh ky luat.

biéu 13. Ban giam sat

1. Chu tich Uy ban nhan dan cap huyén phai thanh lap Ban giam sat gém
Trudong ban va cac thanh vién, trong d6 ¢6 mot thanh vién kiém thu ky.

2. Nhiém vy, quyén han caa Truéng ban giam sat

a) To chuc gidm sét viéc to chic ky thi tuyén cua Hoi dong thi, Ban gilp viéc
cua Hoi dong thi.

b) Thuc hién nhiém vy, quyén han quy dinh tai diém b, diém ¢ khoan 3 Diéu
nay.

¢) Chiu trach nhiém truéc phap luat, trede Chu tich Uy ban nhan dan cap huyén
gidm sét viéc to chirc ky thi tuyén caa Hoi dong thi, Ban giup viéc caa Hoi dong thi.

3. Nhiém vy, quyén han cua thanh vién Ban giam sat

a) Thyc hién nhiém vu giam sat theo phan cong cua Truong ban giam sat; bao
cao Truong ban giam sat vé két qua gidm sét.

b) Puoc quyén vao dia diém lam viéc caa Hoi dong thi, Ban gilp viéc cua Hoi
dong thi; c6 quyen nhac nh¢ thi sinh, cac thanh vién Hoi dong thi va thanh vién Ban
giup viéc cua Hoi dong thi trong viéc thuc hién Quy che thi, Noi quy thi; dugc quyen
yéu cau giam thi phong thi 1ap bién ban doi vai thi sinh trong phong thi vi pham Quy
che thi, Noi quy thi.

c) Lap bién ban trong truong hop thanh vién Hoi dong thi, thanh vién Ban gilp
viéc cua Hoi dong thi vi pham Quy ché thi, Noi quy thi va dé nghi Chu tich Uy ban
nh&n dan cap huyén xem xét, xt ly hanh vi vi pham theo quy dinh cta Pang va cua
phép luat.

d) Thanh vién kiém thu ky Ban gidm sat ghi bién ban cac cuoc hop cua Ban
giam sat.

d) Thuc hién cac nhiém vu khac theo phan cong cta Trudng ban gidm sét.

e) Chiju trach nhiém truéc phép luat, trude Truong ban giam sét vé nhiém vu
duoc phén cong.

4. Noi dung giam séat gom: viéc thuc hién cac quy dinh phép luat vé to chuac ky
thi tuyén; thuc hi‘én Quy che thi, Noi quy thi; thuc hién nhiém vy, quyén han cua cac
thanh vién Hoi dong thi va cac thanh vién Ban giup viéc cua Hoi dong thi.

5. bia diém giam sat 1a dia diém 1am viéc caa Hoi dong thi, dia diém lam viéc
cua Ban gilp viéc cua Hoi dong thi.

6. Tiéu chuan nguoi duoc bé tri tham gia Ban giam sat

a) Thanh vién Ban gidm sat 1a cong chic cia co quan chuyén moén thuoc Uy
ban nhan dan cap huyén.

b) Thanh vién Hoi dong thi, thanh vién Ban gitip viéc cua Hoi dong thi khong
dugc bo tri [am thanh vién Ban gidm sét.
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¢) Khéng bb tri tham gia Ban giam sat ddi voi nhitng nguoi 6 quan hé 1a cha,
me, anh, chi, em rudt caa ngudi dy tuyén dung cdng chirc hoic caa bén vo (chong)
cua ngudi du tuyén dung cdng chic; vo hoic chong, con dé hodc con nubi cia ngudi
du tuyén dung cong chic hodc nhitng ngudi dang trong thdi han xir Iy ky luat hoic
dang thi hanh quyét dinh ky luat.

7. Trudng hop thanh vién Ban giam séat khong thuc hién dung nhiém vy, quyén
han dugc giao hoac can thiép khong dung quy dinh phap luat vao cdng viéc cua cac
thanh vién Hoi dong thi hoic caa cac thanh vién Ban gilp viéc cua Hoi dong thi thi
thanh vién Hoi ddng thi hoic thanh vién Ban gilp viéc cua Hoi ddng thi co quyén dé
nghi Truéng ban giam sat dinh chi viéc thuc hién nhiém vu cua thanh vién Ban giam
sat; déng thoi Truang ban gidm sat c¢d trach nhiém bao cao nguoi dimg dau co quan,
don vi c6 tham quyén quan Iy xem xét, xir ly trach nhiém theo quy dinh cia Pang va
cua phap luat.

Muc 3
TO CHUC THI TUYEN
Tiéu muc 1
CONG TAC TO CHUC

Piéu 14. Cong tac chuan bi

1. Cham nhat 12 05 ngay lam viéc truéc ngay td chuc thi tuyén vong 1, Uy ban
nhan dan cip huyén phai lap danh séach thi sinh c6 du diéu kién tham duy ky thi tuyén
va niém yét cong khai tai tru so lam viéc cua Uy ban nhan dan cap huyén va tru so
lam viéc cua Uy ban nhan dan cip xi noi tuyén dung va guri thdng bao triéu tap toi
thi sinh theo dia chi ma thi sinh da dang ky.

Noi dung thong bao tricu tap ghi ro thoi gian, dia giém lam thu tuc duy thi; thoi
gian, dia diém to chirc 0n tap (néu c0d); thoi gian, dia diém t6 chac thi; hinh thic thi,
thoi gian to chac cac vong thi, phan thi, mén thi va cac ndi dung khéac lién quan.

2. Truéc ngay khai mac it nhat 01 ngay lam viéc, Hoi dong thi c6 trach nhiém
niém yét danh sach thi sinh theo s6 bao danh, theo phong thi, so do Vi tri cac phong
thi, Quy ché thi, Noi quy thi, hinh thirc, thoi gian thi d6i vai tirng vong thi, phan thi,
man thi tai dja diém t6 chic thi tuyén.

3. Truéc ngay khai mac it nhat 01 ngay lam viéc, Uy vién kiém thu ky HOi
dong thi phai hoan thanh céc cong tac chuan bi cho ky thi tuyén nhu sau:

a) Danh sach thi sinh g’oi vao phong thi; danh sach thi sinh ky nop bai thi, ky
X&c nhan sau khi thi phong van.

b) Cac loai bién ban, gdm: bién ban giao nhan d¢ thi; bién ban xac nhan tinh
trang tdi dé thi trude khi ma; bién ban xir ly vi pham Quy ché thi, Noi quy thi; bién
ban giao nhan bai thi, két qua thi phong van va cac loai bién ban khac phuc vu cho
cong tac tuyén dung.

c) Thé cua thanh vién Hoi dong thi, Ban gilp viéc cua Hoi dong thi, Ban giam
st: thé cua Chu tich Hoi dong thi, Phd Chi tich Hoi dong thi, Uy vién Hoi dong thi,
Truéng ban coi thi, Truong ban kiém tra sat hach, Truéng ban giam sat in day da ho
tén va chuc danh; thé caa cac thanh vién khac chi in chirc danh.

Diéu 15. Cong tac xay dung cu héi thi, dé thi, hwéng din chim thi, dip an thi
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1. Khu vyc xay dung cau hoi thi, dé thi, huong dan chim thi, dap an thi va cac
yéu cau bao mat

a) Cau hoi thi, dé thi, huéng dan cham thi, dap an thi dé phuc vu riéng cho ky
thi tuyén chua sir dung thudc bi mat nha nude d6 Mat.

Céu hoi thi, dé thi duoc giai Mat ngay sau khi két thic budi thi cia phan thi,
moén thi d6; hudng dan cham thi, dap an thi duoc giai Mat sau khi két thac viéc cham
thi.

b) Viéc xay dung cau hoi thi, dé thi, huong dan cham thi, dép 4n thi phai duoc
thuc hién tai khu vuc an toan; duoc céch ly, bao vé va co6 day du phuong tién bao
quan, phong chay, chira chay.

c) Céc thanh vién tham gia xay dung cau hoi thi, dé thi, huéng dan cham thi,
dap an thi déu phai cach ly vai bén ngoai tir thoi diém tap trung xay dung cau hai thi,
dé thi, hudng dan chdm thi, ddp an thi cho dén khi két thiic phan thi, mon thi do.
Trong truong hop can thiét, duoc sy dong ¥ bang vin ban cua Truong ban dé thi thi
c4c thanh vién mai dugc phép ra ngoai hoic lién hé véi bén ngoai bang dién thoai cd
dinh hoic di dong, khi néi chuyén phai bat loa ngoai, c6 ghi am va chung kién cua
thanh vién Ban giam sat va dai dién co quan Cong an (néu dugc mai tham gia).

d) TGi dung cau hoi thi, dé thi, huéng dan cham thi, ddp an thi dé giao, nhan,
van chuyén tir noi xay dung cé}u hoi thi, de thi, huc’rng,dén cham thi, dap an thi ra bén
ngoai phdi dugc lam bang giay co du do beén, kin, toi, dugc dan chat, khong bong
mép, dugc niém phong va bao quan trong thung lam bang kim loai ¢6 khoa va dugc
niém phong trong qua trinh giao, nhan, van chuyen.

d) Toan b qué trinh giao, nhan, van chuyén cau hoi thi, dé thi, huéng dan cham
thi, dap an thi theo quy dinh tai diém d khoan nay phai cé sy chung kién caa thanh
vién Ban giam sat va dai dién co quan Cong an (néu dugc moi tham gia).

e) Méy mdc va thiét bi tai noi xay dung cau hoi thi, d¢ thi, hung dan cham thi,
dap an thi bi hong hay khong dung dén, chi dugc dua ra ngoai khu vuc xay dung cau
hoi thi, dé thi, huong dan cham thi, dap an thi sau khi hét thoi gian thi caa moén thi
cuoi cung.

2. Yéu cau khi xay dung cau hoi thi, dé thi, huong dan cham thi, dap an thi

a) Yéu cau chung

Cau hoi thi, dé thi dam bao chinh xac, khoa hoc, rd rang.

D¢ thi phai phii hop véi chirc danh cong chirc can tuyen; ¢6 tinh tu duy, suy
luan, tong hop, phan tich, tranh viéc hoc thuoc long.

Pé thi viét phai ghi rd s6 diém ciia mdi cau hoi thi.

D¢ thi phai ghi 16 chir "HET™ tai diém két thic dé thi va phai ghi r6 c6 may
trang (doi véi deé thi co tir 2 trang tro 1€n).

MJ3i phan thi, mén thi trong ky thi tuyén phai c6 dé thi chinh thac, dé thi du
phong c6 kém theo dap an thi, hudéng dan cham thi.

b) Déi vai thi tric nghiém

Viéc xay dung cau hoi thi sir dung cho dé thi tric nghiém trén gidy phai bao
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dam c6 s luong cau hoi thi nhiéu hon it nhat gap 3 1an so véi tong sé cau hoi theo
quy dinh tai khoan 4 Diéu 1 Nghi dinh s6 34/2019/ND-CP ngay 24 thang 4 nim 2019
cua Chinh phu stra ddi, bo sung mét sé quy dinh vé& can bo, cong chic cip xa va
ngudi hoat dong khdng chuyén trach & cap x4, ¢ thdn, to dan phé.

Cau hoi thi, dap an thi sau khi soan thao dugc Trudng ban dé thi to chuc dé cac
thanh vién Ban dé thi tham dinh ddi vai ting cau hoi thi. Sau khi chinh Iy 1an cuéi,
Truong ban dé thi to chac rit ngau nhién cc cau hoi thi dé ghép thanh 4 phién ban
dé thi khac nhau (kém theo dap an thi twong ng), ky nhay vao tung phién ban dé thi,
dung vao tdi, niém phong va bao cao Chu tich Hoi dong thi xem xét, quyét dinh phé
duyét 2 dé thi chinh thuc va 2 dé thi du phong (v6i ma dé thi khac nhau) caa ky thi
tuyén.

Viéc xay dung cau hoi thi cho dé thi thi trén may vi tinh duoc thuc hién theo
quy dinh tai Biéu 21 Quy dinh nay.

¢) Béi vai thi viét
Ban d¢ thi c6 trach nhiém soan thao cau hoi thi, hudng dan cham thi, dap an thi
cho ting chic danh céng chirc can tuyén.

Cau hoi thi, huéng dan cham thi, dap an thi sau khi soan thao duoc Truong ban
dé thi t6 chirc phan bién va dé xuat phuong an chinh ly (néu thay can thiét); viéc
phan bién cau hoi thi, hudong dan cham thi, dap an thi do cic thanh vién ctia Ban dé
thi thuc hién.

Sau khi da t6 chtic phan bién, Truong ban dé thi t6 chirc rit ngau nhién céc cau
hoi thi cua tiing chiic danh cong chirc can tuyén dé ghép thanh 2 phién ban dé thi
khac nhau (kém theo huéng dan chim thi, dap an thi twong ¢ng), sau d6 Trudng ban
dé thi ky nhay vao ting phién ban dé thi, dung vao tdi, niém phong va bao cao Chu
tich Hoi dong thi xem xét, quyét dinh phe duyét 1 dé thi chinh thac va 1 dé thi dy
phong cho ting chic danh cdng chirc can tuyeén.

Hudng dan cham thi, dap an thi phai dugc chuan bi theo ting cau hoi thi va cé
thang diém thi chi tiét dén 05 diém. Truong hop huéng dan cham thi, dap an thi can
thiét c6 thang diém thi chi tiét thap hon 05 diém do Chu tich Hoi dong thi xem xét,
quyét dinh.

d) Pi véi thi phong van
Ban dé thi c6 trach nhiém soan thao cau hoi thi, huéng dan cham thi, dap an thi
cho tirng chae danh cong chirc can tuyén.

Cau hoi thi, huéng dan chim thi, dap an thi sau khi soan thao duoc Truong ban
dé thi t6 chie dé cac thanh vién cia Ban dé thi tham dinh ting cau hoi thi. Sau khi
chinh Iy 1an cubi, Trudng ban dé thi té chic rat ngau nhién cac cau hoi thi cua ting
chac danh cong chac can tuyén dé ghép thanh 2 phién ban dé thi khac nhau (kém
theo hudng dan cham thi, dap an thi tuong @ng), bao dam mdi phién ban dé thi phai
c6 sd lwgng cau hai thi nhiéu hon it nhat 3 cau so vai s6 lugng thi sinh duoc triéu tap
du thi theo tirng chirc danh céng chirc can tuyén; sau d6 Trudng ban dé thi ky nhay
vao 2 phién ban dé thi, dung vao tdi, niém phong va bao cao Chu tich Hoi dong thi
xem xét, quyét dinh phé duyét 1 dé thi chinh thirc va 1 dé thi du phong.

Huéng dan cham thi, dap an thi phai dwoc chuan bj theo ting cau hoi va cé
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thang diém thi chi tiét dén 10 diem. Truong hop hudng dan cham thi, dép 4n thi can
thiet c6 thang diém thi chi tiet thap hon 10 diém do Chu tich Hoi dong thi xem Xét,
quyet dinh.

Piéu 16. To chirc khai mac
1. Trudce khi bat dau ky thi tuyén phai t6 chuc 18 khai mac.

o2 Tr‘mh tu térchfrc I& khai mac nhu sau: chao co; tuyén bé ly do; gidi thiéu dai
biéu; cong bo quyet dinh thanh 1ap Hoi dong thi; cong bo quyet dinh thanh 1ap Ban
giam sat; cong bo quyet dinh thanh 14p Ban coi thi. Chu tich Hoi dong thi tuyén bo
khai mac ky thi tuyén; Uy vién kiém thu ky Hoi dong thi pho bién ke hoach t6 chuc
thi tuyén, Quy ché thi, Noi quy thi.

Piéu 17. To chirc hop Ban coi thi

1. Truéc khi to chuc thi it nhat 01 ngdy, Truéng ban coi thi to chic hop Ban coi
thi d€ pho bien ke hoach t6 chirc thi tuyén, Quy che thi, Noi quy thi, nhiém vu, quyen
han ctia cac thanh vién Ban coi thi; thong nhat cac huéng dan can thiét dé giam thi
huéng dan cho thi sinh thuc hién trong qué trinh thi.

2. Doi véi méi phan thi, mén thi: treoc gio thi it nhat 30 phat, Truong ban coi
thi hop Ban coi thi d€ phan cong giam thi theo nguyén tac khong lap lai giam thi
phong thi doi v&i phan thi, mon thi khac trong cung mét phong thi; pho bien nhiing
hudng dan va luu y can thiét cho cac giam thi doi véi phan thi, mén thi.

3. Trudng hop can thict, khi két thic phan thi, mon thi, Truong ban coi thi to
chtrc hop Ban coi thi dé rat kinh nghiém.

Piéu 18. Cach bé tri, sap xép phong thi

1. B6i véi hinh thac thi tréc nghiém trén may vi tinh: phong thi dugc b6 tri may
vi tinh d4p ang yéu cau mdi thi sinh sir dung 1 may vi tinh dé tryc tiép lam bai thi.

2. DGi vi hinh thic thi viét, thi tric nghiém trén gidy: moi phong thi bo tri
khong quéa 50 thi sinh, mai thi sinh ngo6i 1 ban hoac ngoi cach nhau 1 mét.

3. Ddi véi hinh thac thi phong van: Truéng ban coi thi quyét dinh bé tri phong
thi phu hop vai viéc to chac thi phong van.

Piéu 19. Céach thirc to chirc, thai gian bit dau thi trac nghiém tai vong 1

1. Cach thuac t6 chirc thi, thoi gian bat dau thi cia timg phan thi trong noi dung
thi trac nghiém tai vong 1 do Chu tich Hoi dong thi xem xét, quyét dinh.

2. Truong hop t6 chuac thi trac nghiém trén gidy nhung cham thi trén may thi
Chu tich Hoi dong thi quyét dinh, chiu trach nhiém trudce phap luat vé cach thuc thuc
hién viéc cham thi trén may.

_ 3. Thi sinh dugc mién thi phan thi tin hoc thi dugc phép ving mit tai budi thi
phan thi tin hoc.

' Tiéu muc 2
THI TRAC NGHIEM TREN MAY VI TiNH

Piéu 20. Giai thich tir ngir

1. May chu 1a méy vi tinh dwoc sir dung dé luu phan mém ra dé thi, chim thi va
thu bai thi cua thi sinh.
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2. May tram 12 may vi tinh thi sinh sir dung dé nhan dé thi, 1am bai thi va nop
bai thi.
3. Phian mém thi tric nghiém 1a phan mém duoc st dung dé t6 chic thi tric
nghiém trén may vi tinh.

4. Sy ¢6 la nhiing sy viéc xay ra trong qué trinh to chic thi tric nghiém trén
may vi tinh lam cho qud trinh thi trac nghiém trén may vi tinh bi gian doan hoac
khéng thuc hién dugc.

5. Tinh hudng bat thuong 1a mot hién tuong don nhat, xay ra trong mot thoi
diém, tai mot dia diém nhat dinh mang t6i hau qua tiéu cuc cho xa hoi va con nguoi.

Piéu 21. Nguyén tic caa viéc xay dwng ngan hang cau héi thi, dap an thi
trac nghiém trén may vi tinh

1. Ngan hang cau hoi thi va dap an thi cho mdi phan thi tréc nghiém phai bao
quat dugc toan bd noi dung yéu cau cia chic danh céng chic can tuyén.

2. Noi dung cau hoi thi trac nghiém phai bao dam khoa hoc, chinh xac, chat
chg, rd rang, mach lac, c6 tinh suy luan, phan tich, tranh viéc hoc thudc long.

3. Ngan hang cau hoi thi va dap 4an thi trac nghiém phai phl hop véi yéu cau
thiét ké cua phan mém thi trac nghiém trén may vi tinh, bao dam xay dung sé luong
cau hoi thi nhiéu hon it nhat gap 3 lan so véi s6 cau hoi theo quy dinh tai khoan 4
Piéu 1 Nghi dinh sb 34/2019/ND-CP.

Piéu 22. Trach nhiém cia giam thi phong thi, giam thi hanh lang
1. Trach nhiém cua giam thi phong thi [am nhiém vu coi thi
a) Kiém tra phong thi tric nghiém; huéng dan thi sinh ngdi dung vi tri.

b) Khi c6 hi¢u I¢énh, giam thi 1 goi tén thi sinh vao phong thi; giam thi 2 kiém
tra cac vat dung cua thi sinh mang vao phong thi, huéng dan thi sinh ngoi dang vi tri
va ky vao danh sach thi sinh.

¢) Khéng dé thi sinh mang vao phong thi tai li¢u, vat dung bi cAm; hudng dan
thi sinh cac quy,dinh vé lam bai thi, Quy ché thi, Noi quy thi; thuc hién nhiém vu coi
thi theo Quy ché thi, Noi quy thi.

d) Chi dugc tra loi thi sinh cong khai trong pham vi quy dinh.

d) Khong dugc cho thi sinh ra ngoai phong thi khi dang thi, trie truong hop quy
dinh tai khoan 14 va diém b khoan 16 Dicu 54 Quy dinh nay.

e) Lap bién ban xu ly vi pham ddi véi thi sinh vi pham Quy ché thi, Noi quy thi.

g) B4o cao ngay Truang ban coi thi dé xem xét, giai quyét khi c6 tinh hudng bét
thuong xay ra.

h) Khong duoc thao luan, sao chép, giai dé hoac giai thich dé thi cho thi sinh.

i) Ky tén vao nhan niém phong tai dung két qua diém thi cua thi sinh theo tirng
ca thi.

K) Cudi budi thi, tién hanh niém phong phong thi trac nghiém.
2. Trach nhiém cua gidm thi phong thi kiém k¥ thuat vién may vi tinh
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a) Béo dam h¢ thong may vi tinh trong phong thi hoat dong tot; truong hop may
vi tinh bi hu hong phai co trach nhiém stra chira hoac thay theé kip thoi.

b) Tién hanh nhap dir ligu dé thi vao méy chu; niém phong méy chu, thiét bi luu
trir dit liéu de thi khi két thac co chung Igién cua dai dién Hoi dong thi, dai dién Ban
giam sat va dai dién co quan Cong an (néu dwuoc moi tham gia). Viéc nhap dir liéu dé
thi chi dugc thuc hién trong vong 24 gio trudc thc‘gi diém bat dau ca thi dau tién va
duoc 1ap bién ban c6 xac nhan cua dai dién Hoi dong thi, dai dién Ban giam sat va
dai dién co quan Cong an (néu dugc moi tham gia).

¢) Kiém tra may vi tinh trong phong thi trudc, trong va sau qua trinh thi.

d) Phoi hop véi giam thi hanh lang, giam thi phong thi kiém tra cac vat dung
cua thi sinh mang vao phong thi, huéng dan thi sinh ngoi dang vi tri; khong dé thi
sinh mang vao phong thi tai liéu, vat dung bi cam.

@) Két thic mdi buoi thi, niém phong may chi, cac thiét bi luu trir dit ligu.

e) Két thiic phan thi, sao luu toan bo dit liéu vao thiét bi luu trit, niém phong va
ban giao cho Truong ban coi thi; sau d6 x6a toan bo dir liéu Iuu trir trén may chu.
Viéc ban giao phai lap thanh bién ban, Truéng ban coi thi va giam thi phong thi kiém
ky thuat vién may vi tinh cung ky xac nhan.

3. Trach nhiém cua giam thi hanh lang

a) Giam sat moi hoat dong bén ngoai phong thi.

b) Phdi hop giam thi phong thi, giam thi phong thi kiém k§y thuat vién may vi
tinh, huéng dan thi sinh truéc, trong, sau qua trinh thi.

c) Theo dai thi sinh khi ra ngoai phong thi trong thoi gian dang thi (néu c6).

Piéu 23. Quyeén cia thi sinh

Truong hop thi sinh gap sy c6 vé may tram trong qué trinh thi thi bao ngay cho
giam thi phong thi, giam thi phong thi kiém kg thuat vién may vi tinh bict dé 1ap bién
ban x&c nhan sy ¢o6 va dugc lam lai bai thi ngay trong buoi thi do.

' _ Tiéumuc3 ' ] '
THI TRAC NGHIEM TREN GIAY, THI VIET, THI PHONG VAN
Piéu 24. Cong tac chuan bi deé thi
1. Pdi vai thi viét: dé thi duoc in sao dé phét cho ting thi sinh.
2. Doi véi thi trac nghiém: dé thi dugc in sao dé phét cho timg thi sinh. Thi sinh
ngoi canh nhau khong dugc sir dung ma dé thi giong nhau.
~ 3.Bdi vei thi phong van: Hoi dong thi sir dung cau hoi phong vén theo nguyén
tac thi sinh da rat ngau nhién duoc cau hoi nao thi khéng sir dung lai cau hoi do6 tai
phan thi phong van.

4. Thoi gian in sao dé thi do Chu tich Hoi dong thi quyét dinh, bao dam hoan
thanh trudc gio thi it nhat 60 phat. Beé thi sau khi in sao, dong trong tdi d¢ thi, dugc
niém phong va bao dam bi mat nha nudc d6 Mat.

5. In sao, van chuyén va ban giao dé thi

a) To chirc in sao dé thi tric nghiém, dé thi viét
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Viéc in sao dé thi dugc thuc hién lan luot cho tirng phan thi, mén thi. Trong qué
trinh in sao phai kiém tra chat lugng ban in sao; cac ban in thira, in hong, in mo, xau,
rach, ban da bi loai ra phai duoc thu lai, dong tai, niém phong dé hay sau khi két thic
budi thi.

Sau khi in sao xong dé thi cho tirng phan thi, mén thi, té chic phan phéi dé thi
theo sb lugng thi sinh cua ting phong thi, phan thi, mén thi; ghi tén dia diém thi,
phong thi, phan thi, mon thi va sé luong dé thi vao timg tai dé thi truéce khi dong goi
dé thi; dong goi da s luong dé thi, ding phan thi, mén thi ghi & tai dé thi cho ting
phong thi. Mai phan thi, mén thi phai c6 1 tai dé thi du phong (ddi véi dé thi trac
nghiém phai c6 du cac ma dé thi)

Sau khi in sao, dong goi xong, phai dan kin, niém phong tai dé thi theo phong
thi va bao quan trong thung 1am bang kim loai c6 khoa.

Sau khi niém phong tai dé thi phai thu don sach s& méi chuyén sang in sao dé
thi cua phan thi, mon thi tiép theo.

Trong qué trinh in sao, ngudi duoc giao nhiém vy in sao dé thi phai dwoc cach
ly triét dé tir khi mé niém phong tdi dé thi dé in sao cho dén khi hét thoi gian 1am
phan thi, mén thi; chiu trach nhiém quan ly cé4c ti dé thi, ké ca cac ban in thira, in
hong, in mo, xau, rach, ban da bi loai ra.

b) Van chuyén, ban giao dé thi

Khi van chuyén, ban giao dé thi tir Truong ban dé thi cho Truéng ban coi thi, dé
thi phai dugc bao quan trong thung lam bang kim loai, ¢6 khoa va dugc niém phong;
khi ban giao phai 1p bién ban c6 sy chiing kien cua Uy vién kiém thu ky Hoi dong
thi, thanh vién Ban giam sat va dai dién co quan Cong an (néu duoc moi tham gia).

Piéu 25. Giay lam bai thi, phiéu lam bai thi trac nghiém, giay nhap

1. Doi vsi hinh thirc thi viét: gidy 1am bai thi duoc in san theo mau do Chu tich
Hoi dong thi quyét dinh, c6 da chir ky cuaa cac gidm thi phong thi.

2. DGi véi hinh thirc thi tric nghiém: thi sinh 1am bai trén phiéu lam bai thi tric
nghiém do Chu tich Hoi dong thi quyét dinh, cé du chit ky cua gidm thi phong thi.

3. Gidy nhap: sir dung théng nhat mét loai gidy nhap, ¢ chix ky cua giam thi
phong thi.

4. Giay lam bai thi, phiéu lam bai thi tric nghiém, gidy nhap do Hoi dong thi
phét hanh.

Piéu 26. Xac nhan tinh trang tdi dé thi va mé tai dé thi

1. Giam thi phong thi mai 2 dai dién thi sinh kiém tra niém phong tdi dé thi va
Ky bién ban x&c nhan tui d¢ thi dugc niém phong.

2. Trudong hop tdi dé thi bi mat dau niém phong hoic c6 dau hiéu nghi ngo
khac, giam thi phong thi 1ap bién ban (c6 xac nhan cua 2 dai dién thi sinh) tai phong
thi; déng thoi thong bao Truong ban coi thi dé bao cao Chu tich Hoi dong thi xem
Xét, giai quyét.

3. Trudng hop phan thi, mén thi chi ¢6 1 thi sinh tham gia thi thi giam thi phong
thi mai thi sinh va 1 thanh vién Ban giam sat cung ky vao bién ban duoc lap theo quy
dinh tai khoan 1, khoan 2 Diéu nay.



20

4. Truong hop sau khi da mo tli dé thi, néu phat hién de thi c6 15i (dé thi ¢6 sai
s6t, nham de thi, thicu trang, nham trang) hodc thra, thicu s6 lugng dé thi thi giam thi
1 cua phong thi phai thdng bao ngay cho Truong ban coi thi d€ 1ap bién ban; dong
thoi Truong ban coi thi phai bao cao ngay lén Chu tich Hoi dong thi dé xem xét, gial
quyet.

5. Viéc sir dung dé thi dy phong do Chu tich Hai dong thi quyét dinh.

Piéu 27. Cach tinh thai gian lam bai thi

1. Doi véi thi viét: thoi gian bat dau lam bai thi dugc tinh tir thoi diém sau khi
gi?m thi phat xong d¢ thi cho tung thi sinh va doc lai hét toan bo noi dung dé thj.
Tong thoi gian lam bai thi duwoc ghi trén d€ thi. Giam thi phong thi ghi thoi gian bat
dau va thoi gian nop bai Ién bang trong phong thi.

2. DGi vsi thi tric nghiém: thoi gian bat dau lam bai thi duoc tinh sau 5 phat ké
tir khi giam thi phong thi phat xong dé thi cho thi sinh. Tong thoi gian lam bai thi
dugc ghi trén dé thi. Giam thi phong thi ghi thoi gian bat dau va thoi gian nop bai 1én
bang trong phong thi.

3. Ddi véi thi phong van: thoi gian thi duoc tinh bat dau tir khi thi sinh thuc
hién viéc thi phong van; thoi gian chuan bi va trd 16 cau hoi cua moi thi sinh toi da 1a
30 phat (thi sinh ¢6 khong qua 15 phit chuan bi truéc khi tra loi cau hoi thi phong
van).

Piéu 28. Coi thi va thu bai thi viét, phiéu lam bai thi trac nghiém
1. Coi thi

Mdi phong thi dugc phan cong 2 giam thi phong thi. Khi duoc phan cong nhiém
vu coi thi, gidm thi phong thi thuc hién cac budc céng viéc sau:

a) Kiém tra phong thi.

b) Trudc gio thi it nhat 30 phat, gidm thi phong thi danh sé bao danh cua thi
sinh tai phong thi.

c) Khi c6 hiéu lénh, goi thi sinh vao phong thi; kiém tra Giay chirng minh nhan
dan hoic Thé can cude cong dan hoic gidy to tly than hop phéap khéc caa thi sinh co
dan anh; huéng dan thi sinh ngdi theo diing vi tri; chi cho phép thi sinh mang vao
phong thi nhitng vat dung theo quy dinh, khong dé thi sinh mang vao phong thi tai
lieu va vat dung cAm quy dinh tai Quy ché thi, Noi quy thi.

d) Khi c6 hiéu 1énh, giam thi 1 di nhan tai dé thi, giam thi 2 nhic nho thi sinh
nhitng diéu can thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao cac to gidy 1am
bai thi, phiéu lam bai thi tric nghiém, gidy nhap du dé phat cho thi sinh (khong ky
thura); huéng dan va kiém tra thi sinh gap giay Iam bai thi dtng quy cach; ghi s6 béo
danh va dién du thong tin thi sinh vao cac muc can thiét caa giay lam bai thi, phiéu
lam bai thi tric nghiém trude khi lam bai thi. Truong hop thi sinh yéu cau bo sung
gidy 1am bai thi, gidy nhép thi giam thi phong thi phai ky gidy 1am bai thi, gidy nhap
trudc Khi phéat cho thi sinh.

d) Tién hanh x&c nhan tinh trang tdi dé thi theo quy dinh tai Diéu 26 Quy dinh
ndy; sau d6 mo tui de thi, kiém tra so luong de thi; khi co hiéu 1énh hoac den gio phat
de thi thi tien hanh phat d¢ thi cho thi sinh.
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e) Trong gid 1am bai, 1 giam thi bao quat tir dau phong dén cudi phong, giam
thi con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi; giam thi phong
thi khong dugc dang canh bét ky thi sinh nao hoic gitip d thi sinh 1am bai thi duéi
bat ky hinh thuc nao; chi dugc tra 1i cong khai cac cau hoi cua thi sinh trong pham
vi quy dinh.

g) Giam thi phong thi c6 trach nhiém bao vé dé thi trong gio thi, khong dé 19,
lot dé thi ra ngoai phong thi. Sau khi tinh gio 1am bai 15 phut, giam thi phong thi giao
lai t0i d& thi thira d3 dugc niém phong lai cho thanh vién duoc Truéng ban coi thi
phan cong.

h) Trudc khi hét gio lam bai thi 15 phut, giam thi phong thi thong bao thoi gian
con Ia[ cho t’h|' sinh b,iét dé kiém tra va hoén thién cac théng tin cua thi sinh vao cac
muc can thiét cua giay lam bai thi, phiéu lam bai thi trac nghiém truéc khi nop bai
thi.

2. Thu bai thi

a) bdi véi thi viét

Chi thu bai thi cta thi sinh sém nhat sau 2/3 thoi gian lam bai thi.

Khi hét gio 1am bai thi, giam thi yéu cau thi sinh ngirng 1am bai thi; giam thi 1
vira goi tén tung thi sinh 1én ngp bai thi, vira nhan bai thi cua thi sinh va khi nhan bai
thi, phai dém du tong so to giay lam bai thi cua thi sinh da ndp, yéu cau thi sinh tu
ghi ding tong so to va ky tén vao danh sach thu bai thi, sau khi da ky ndp bai thi, thi
sinh dugc phép roi phong thi. Gidm thi 2 duy tri trat tu va ky luat phong thi.

b) Déi véi thi tric nghiem

Chi thu bai thi cta thi sinh khi da hét gio 1am bai thi.

Khi hég gio lam bai thi, ca 2 gidm thi phong thi thu toan bo bai thi cua thi sinh,
sau do goi lan luot tung thi sinh 1én ky danh sach thu bai thi; trong khi thi sinh ky
danh séch thu bai thi, giam thi phong thi phai kiém tra lai bai thi cua thi sinh, sau khi
da ky danh sach thu bai thi, thi sinh dugc phép roi phong thi.

c) Giam thi phong thi kiém tra, sip xép bai thi theo thir ty ting dan cia sé bao
danh va dung vao tai. Céc bién ban xi Iy vi pham Quy ché thi, Noi quy thi (néu co)
phai tong hop dung vao tdi riéng. Giam thi phong thi ban giao tdi bai thi kém theo tdi
bién ban xir Iy vi pham (néu c6) cho thanh vién duoc Trudng ban coi thi phan cong
lam nhigm vu thu bai thi sau mdi buoi thi. MJi tdii bai thi, tai dyng bién ban xu Iy vi
pham (neu c6) phai dwoc kiém tra cong khai; kiém tra tdi bai thi phai déi chiéu sé
bai, tong 6 to cua tirng bai thi véi danh séch thu bai thi.

d) Sau khi kiém tra tdi bai thi, tai dung bién ban xu ly vi pham (néu c6) cua
ting phong thi, thanh vién do Trudng ban coi thi phan cong thu bai thi, cung cac
giam thi phong thi ctia phong thi 6 niém phong tai chd, cling ky giap lai giira nhén
niém phong véi tai bai thi, tai dung bién ban xa Iy vi pham (néu c6) va ky bién ban
giao, nhan bai thi.

d) Trudng ban coi thi ky niém phong vao tui bai thi, tai dung bién ban x ly vi
pham (néu c6); ban giao tdi bai thi, tai dung bién ban xt Iy vi pham (néu c6) con
nguyén niém phong cho Uy vién kiém thu ky Hoi dong thi.
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Piéu 29. Cham thi viét, thi trac nghiém
1. Quy dinh chung

a) Viéc cham thi dwoc thuc hién thdng nhat tai mot khu vie duoc cach ly, duoc
bao vé, c6 du phuong tién phong chay, chira chdy do Chu tich H6i dong thi quyeét
dinh.

_b) Phong c6 tu, thung dyng tai bai thi phai dugc khéa va niém phong; chia khoa
do Uy vién kiém thu ky Hoi dong thi gitt; khi dong, mo, ban giao tdi bai thi phai lap
bién ban cung ky xép nhan vaéi su chirng kién cua thanh vién Ban giam sat va dai dién
co quan Cong an (néu dugc moi tham gia).

¢) Khéng dugc mang bai thi caa thi sinh ra khoi khu vuc cham thi.

d) Khong dugc mang dién thoai di dong, may ghi am, may anh, may vi tinh, cac
phuong tién ky thuat thu, phét truyén tin, phuong tién sao luu dit lidu, thiét bi chta
dung thdng tin khac hoac céc gidy to riéng, tay, bt x6a, but chi va céc loai bt khac
khong c6 trong quy dinh cua Ban cham thi khi vao khu vic cham thi. Chi duoc dung
but mau do khi cham thi.

@) Trude khi cham thi, Truang ban chim thi to chic hop Ban cham thi dé phan
cdng nhiém vy; t6 chirc cham thi tuan tha theo hudng dan cham thi, dap an thi, thang
diém thi.

e) Sau khi chim xong toan bo bai thi cua ting phan thi, mén thi, Truéng ban
cham thi t6 chirc tong hop diém thi vao bang téng hop chung két qua diém thi c6 chir
ky cuia cac thanh vién cham thi va Truéng ban cham thi; niém phong tii dung bang
t6ng hop chung két qua diém thi, phiéu cham thi cuaa tirng thanh vién cham thi va ban
giao cho Uy vién kiém thu ky Hoi dong thi dé thuc hién cac cong viéc tiép theo. Viéc
giao, nhan duoc 1ap bién ban cé su ching kién cua thanh vién Ban giam sat va dai
dién co quan COng an (néu duoc moi tham gia).

2. Cham thi trac nghiém

a) Ciin cir theo dép an thi, thanh vién cham thi cham tryc tiép trén phiéu Iam bai
thi trac nghiém. Ket qua thi duoc tinh theo so cau tra 161 dang, khong tinh theo diem
trac nghi¢m.

~ b) Céc thanh vién cham thi cling cham, thong nhat ghi s6 cau tra 10i dung trén
tong so cau hoi caa phan thi va cung ky tén, ghi rd ho tén vao 6 quy dinh trén phicu
lam bai thi trac nghiém.
¢) Truong hop s6 cau tra I5i ding ghi trén phiéu lam bai thi trac nghiém c6 sira
chira thi Truong ban cham thi va céc thanh vién cham thi cung ky xac nhan.
3. Cham thi viét

Viéc cham thi viét dugc thuc hién theo nguyén tic cham 2 vong doc lap nhu
sau:

a) Cham thi lan thi 1 (do thanh vién cham 1 thuc hién)

Truong ban cham thi to chitc bc tham ngiu nhién nguyén tdi bai thi va giao
riéng cho tirng thanh vién Ban cham thi.

Truéc khi chdm thi, thanh vién cham 1 kiém tra tirng bai thi, bao dam du s to,
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s phach va gach chéo tat ca nhitng phan trang con thira do thi sinh khong viét hét.
Truong hop phat hién bai thi khong du sé to hoac sé phach hodc bai thi duoc lam
trén gidy nhap hoic bai thi dwgc 1am trén giay lam bai thi khac véi gidy dung cho ky
thi tuyén hoic bai thi c6 2 chir viét khac nhau hozc bai thi duoc viét bang 2 mau muc
khac nhau trg 18n (trir treong hop bai thi duoc viét bang 2 mau muc khac nhau cé
bién ban xac nhan cua giam thi phong thi va Trudng ban coi thi) hoac bai thi dugc
viét bang mau myc khong dung quy dinh tai khoan 7 Diéu 54 Quy dinh nay hoic c6
Viét, V& nhitng noi dung khong lién quan dén noi dung thi hoac noi dung tra loi hoic
nhitng bai thi nhau nat hoic bai thi c6 nghi van danh dau bai thi thanh vién cham 1
tong hop, giao céc bai thi nay cho Truéng ban chdm thi xem xét, quyét dinh viéc
cham thi.

Khi cham thi 1an thir 1, ngoai nhitng nét gach chéo trén cac phan giy con thura,
thanh vién cham 1 khong dugc ghi bat ctr noi dung hozc ky hiéu khac vao bai cua thi
sinh hoac tdi bai thi. Biém thanh phan cua timg ciu, diém toan bai thi va cac nhan xét
(néu c6) duoc ghi chi tiét vao phiéu chdm diém cua tirng bai thi va kep cuing voi bai
thi; trén phiéu chdm diém ghi ré ho tén va chit ky cua thanh vién cham 1.

b) Cham thi lan thir 2 (do thanh vién cham 2 thyc hién):

Sau khi c4c thanh vién cham 1 chim thi xong, Truéng ban cham thi rit céc
phiéu cham thi ra khoi tai bai thi rdi té chirc bdc thaim ngiu nhién tdi bai thi va giao
riéng cho tirng thanh vién cham 2, ¢&am bao khong giao tré lai tdi bai thi dd cham cho
chinh thanh vién cham 1.

Thanh vién chim 2 khong duoc ghi bat cir noi dung hodc ky hiéu khéac vao bai
cua thi sinh hodc tai bai thi. Piém thanh phan cua ting cau, diém toan bai thi va cac
nhan xét (néu co) dugc ghi chi tiét vao phiéu cham diém cua ting bai thi va kep ciing
v6i bai thi; trén phiéu cham diém ghi rd ho tén va chix ky cua thanh vién cham 2.
Cham xong tdi nao, thanh vién chdm 2 giao lai tai bai thi d6 cho Truong ban chim
thi.

c) Xir ly két qua cham thi sau khi 2 thanh vién cham thi

Diém toan bai thi cta 2 thanh vién cham thi bang nhau thi lay diém bang nhau
d6 1am diém chinh thac cua bai thi rdi ghi diém vao 6 quy dinh trén gidy lam bai thi;
diém ¢ cua tong diém toan bai dugc lam tron dén 1 chir s6 thap phan. Cac thanh vién
tham gia cham thi bai thi 6 cung ky, ghi rd ho tén vao tat ca cac to gidy 1am bai thi.

Diém toan bai thi caa 2 thanh vién cham thi chénh léch nhau tir 5 diém tro
xudng (trir treong hop cong nham diém) thi lay diém trung binh cong cua 2 thanh
vién cham thi 1am diém chinh thac cua bai thi roi ghi diém vao 6 quy dinh trén giay
lam bai thi; diém l¢é cua tong diém toan bai duoc lam tron dén 1 chir s6 thap phan.
Cac thanh vién tham gia cham thi bai thi d6 cung ky, ghi rd ho tén vao tit ca céc to
gidy 1am bai thi.

Diém toan bai thi cia 2 thanh vién cham thi chénh léch nhau trén 5 diém dén
dué6i 10 diém (trir trudong hop cong nham diém) thi Truong ban cham thi to chac dbi
thoai v&i 2 thanh vién cham thi dé thong nhat diém cua bai thi. Truong hop khong
théng nhat duoc thi Truéng ban cham thi quyét dinh diém chinh thic caa bai thi va
chiu trach nhiém truée phap luat vé quyét dinh cua minh; diém I¢é cua tong diém toan
bai dugc 1am tron dén 1 chir s thap phan. Diém thi chinh thie duoc ghi vao 6 quy
dinh trén gidy 1am bai thi. C4c thanh vién tham gia chim thi bai thi 6 va Truong ban
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cham thi cting ky, ghi rd ho tén vao tt ca cac to gidy Iam bai thi. Truong hop diem
thi cd sua chira thi Truong ban cham thi va cac thanh vién cham thi cung ky xac
nhan.

Diém toan bai thi caa 2 thanh vién cham thi chénh léch nhau tir 10 diém tré 1én
thi Truéng ban cham thi giao bai thi cho thanh vién chim 3 chim diém. Piém thanh
phan cua timg cau, diém toan bai thi va cac nhan xét (néu c6) duoc ghi chi tiét vao
phiéu chim diém va kep cung véi bai thi; trén phiéu chim diém ghi rd ho tén va chit
ky caa thanh vién cham 3.

d) Xt ly két qua sau khi thanh vién chdm 3 chim diém

Truong hop két qua cham diém cua 2 trong 3 thanh vién chim thi bang nhau thi
ldy diém bing nhau d6 lam diém chinh thirc cua bai thi roi ghi diém vao 6 quy dinh
trén giay lam bai thi; diém Ié cua tong diém toan bai duoc 1am tron dén 1 chir s6 thap
phan. Céc thanh vién tham gia cham thi bai thi d6 cung ky, ghi rd ho tén vao tat ca
cac to giay 1am bai thi.

Trudng hop két qua chim diém cua 3 thanh vién cham thi chénh 1éch nhau thi
Trudng ban chdm thi to chic cham tap thé va quyét dinh diém chinh thac. Biém thi
chinh thirc dugc ghi vao 6 quy dinh trén gidy lam bai thi; diém Ié cua tong diém toan
bai dugc 1am tron dén 1 chix s thap phan. Cac thanh vién tham gia cham thi bai thi
d6 va Truong ban cham thi cung ky, ghi rd ho tén vao tat ca cac to gidy lam bai thi.
Truong hop diém thi c6 sira chita thi Trudng ban cham thi va cac thanh vién cham thi
cung ky xac nhan.

Piéu 30. Cham phdc khao thi viét, thi tric nghiém

1. Trude khi ban giao ban ph t6 bai thi cho Truong ban cham phic khao, Uy
vién kiém thu ky Hoi dong thi tien hanh céc viéc sau day:

) Tra ctru tir S0 bao danh tim ra bai thi theo so phach; rit bai thi, doi chiéu voi
phiéu thu bai thi dé kiém tra, doi chiéu so to giay lam bai thi.

b) Che két qua cham thi, tén cac thanh vién cham thi truéc d6 bao dam thanh
vién Ban cham phc khao khdng nhén bict dugc ket qua cham thi va ngudi cham thi
trude do, sau do tien hanh pho to bai thi. Truong hop danh lai so6 phach bai thi phuc
khao do Chu tich Hoi dong thi quyét dinh va do Ban phéch thuc hién.

c) Tap hop cac ban phd to bai thi cua mot phan thi, mén thi vao mot tdi hoic
nhiéu tui, ghi rbé so bai thi va tong so to giay lam bai thi cé trong tai bai thi; niém
phong trudc khi ban giao cho Truong ban cham phuc khao.

d) Thuc hién cac cong tac khac lién quan dén viéc cham phc khao bai thi.

2. Truong ban chiam phuc khao nhan ban giao bai thi tir Uy vién kiém thu ky
Hoi dong thi, phan cong thanh vién cham phic khao va té chic chdm phic khao theo
tieng phan thi, mdn thi. Viéc cham phuc khao thi viét, thi tric nghiém trén gidy duoc
thuc hién nhu cham thi viét, thi tric nghiém quy dinh tai Biéu 29 Quy dinh nay.

3. Truong ban cham phuc khao to chic tong hop két qua cham phuc khao vao
bang tong hop chung két qua diém phlc khao; niém phong tui dung bang téng hop
chung két qua diém phic khao, phiéu chim diém phic khao cua tung thanh vién
cham phuc khao d6i véi tirng bai thi, bai thi cham phuc khao va ban giao cho Uy vién
kiém thu ky Hoi dong thi. Khi ban giao phai 1ap bién ban cd sy chung kién cua thanh
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vién Ban giam sat va dai dién co quan Cong an (néu duoc moi tham gia).

4. Ket qua phiic khao dugc théng bdo dén ngudi c6 don dé nghi phic khao;
dong thoi cong khai trén trang thong tin dién tir hoac cong thong tin dién tir cua Uy
ban nhan dan cap huyén.

5. Khi tién hanh céac cong viéc lién quan dén cham phuc khao bai thi, ngoai céc
thanh vién cia Ban cham phuc khao, phai c6 it nhat tir 2 thanh vién Hoi dong thi tro
l&n cung tham gia, ¢ su chirng kién cua thanh vién Ban giam sat va dai dién co quan
cong an (néu dugc mai tham gia).

6. Trong qua trinh thyc hiénlchém phuc khao bai thi, cac thanh vién tham gia
cham phuc khao phai gitr bi mat s6 bao danh va thong tin ca nhan cua thi sinh véi so6
phéch.

7. Khong cham phic khao ddi véi cac don phiic khao bai thi nhan duoc sau thoi
han quy dinh (tinh theo dau buu dién néu don gui theo dudng buu chinh); khong
cham phuc khao doi vai cac don dé nghi phic khao dugc gui bang thu dién tu, fax,
telex.

biéu 31. Xir Iy két qua thi sau khi c6 két qua cham phuc khao

1. Uy vién kiém thu ky Hoi dong thi béao cdo Chu tich Hoi dong thi xem xét,
quyet dinh viéc xir ly két qua thi sau khi cé két qua cham phuc khao, nhu sau:

a) bdi véi thi trac nghiém
_ Trudng hop két qua s6 cau tra loi ding sau khi cham phc khao va cham dot
dau (da duoc cong bo) bang nhau thi lay két qua bang nhau d6 lam két qua cham
phuc khao.

Truong hop két qua sé cau tra 10i dung sau khi cham phc khao va cham dot
dau (da duoc cdng bd) chénh léch nhau, Chu tich Hoi dong thi té chire d6i thoai truc
tiép gitra Truong ban cham thi va Truéng ban cham phuc khao (c6 ghi bién ban). Sau
khi dbi thoai, Chu tich Hoi dong thi quyét dinh két qua chdm phuc khao, sau d6 diéu
chinh két qua thi theo két qua cham phc khao.

Truong hop c6 tiéu cuc thi Chu tich Hoi dong thi bao cdo Chu tich Uy ban nhan
dan cap huyén xem xét, xtr 1y theo quy dinh phéap luat.

b) Bbi va&i cham thi viét
Bai thi co diém cham phuc khao bang diém cham dot dau (da duoc cong bd) thi
lay diém bang nhau d6 lam diém cham phuc khao.

Bai thi c6 diém cham phic khao chénh léch so véi diém cham dot dau (da duoc
cong bo) dudi 5 diém thi dieu chinh diém theo diém cham phuc khao ma khdng phai
to chac doi thoai.

Bai thi c6 diém cham phuc khao chénh léch so véi diém cham dot dau (da duoc
cong bd) tir 5 diém tré 18n thi Cha tich Hoi ddng thi td chirc ddi thoai truc tiép gitra
Truéng ban cham thi va Truéng ban cham phuc khao (c6 ghi bién ban). Sau khi dbi
thoai, Chu tich Hoi dong thi quyét dinh diém cham phuc khao va diéu chinh diém bai
thi theo diém cham phuc khao.

Truong hop ¢6 tiéu cuc thi Chu tich Hoi dong thi bao cao Chu tich Uy ban nhan
dan cap huyén xem xét, xt ly theo quy dinh phéap luat.
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2. Két qua duoc cdng nhan sau khi cham phdc khao 1a két qua thi chinh thuc
cua thi sinh.

Piéu 32. Chim diém thi phéng van

1. Cham diém thi phong van duoc cac thanh vién cham doc 1ap trén phiéu cham
thi doi vai ting thi sinh, ¢é chir ky va ghi rd ho va tén caa thanh vién cham diém.

2. Xir ly két qua diém thi phong van

a) Truong hop cac thanh vién cham diém bang nhau thi lay diém bang nhau d6
1am diém chinh thic roi ghi diém vao bang tong hop chung két qua diém thi; diém ¢
cua téng diém thi phong van dugc 1am tron dén 1 chir s6 thap phan. Cac thanh vién
tham gia cham thi cting ky, ghi rd ho tén vao bang tong hop chung két qua diém thi.

b) Truong hop cac thanh vién cham diém chénh léch nhau tir 5 diém tro xuéng
(diém cua thanh vién cham cao nhat voi diém cua thanh vién cham thap nhat) thi lay
diém trung binh cong cua cac thanh vién cham thi lam diém chinh thac rdi ghi diém
vao bang tong hop chung két qua diém thi; diém lé cua tong diém thi phong van duoc
lam tron dén 1 chir s6 thap phan. Céc thanh vién tham gia cham thi ctng ky, ghi rd ho
tén vao bang tong hop chung két qua diém thi.

¢) Trudng hop cac thanh vién cham diém chénh léch nhau tir trén 5 diém dén
dudi 10 diém (diém cua thanh vién cham cao nhat véi diém caa thanh vién cham thap
nhat) thi Trudng ban kiém tra sat hach to chuc ddi thoai véi cac thanh vién tham gia
cham diém, sau d6 Trudng ban kiém tra sat hach quyét dinh diém chinh thc roi ghi
diém vao bang tong hop chung két qua diém thi; diém Ié cta tong diém thi phong van
dugc 1am tron dén 1 chir s6 thap phan. Céc thanh vién tham gia cham thi va Truéng
ban kiém tra sat hach ctng ky, ghi rd ho tén vao bang tong hop chung két qua diém
thi.

d) Truong hop cac thanh vién cham chénh léch nhau tir 10 diém tré 1én (diém
cua thanh vién chim cao nhat vai diém cuaa thanh vién cham thap nhat) thi Truong
ban kiém tra sat hach bao cdo Chu tich Hoi dong thi té chirc ddi thoai giira cac thanh
vién tham gia chdm diém, sau d6 Chu tich Hoi dong thi quyét dinh diém chinh thac
réi ghi diém vao bang téng hop chung két qua diém thi; diém lé cua tong diém phan
thi phong van duoc lam tron dén 1 chir s6 thap phan. Cac thanh vién tham gia cham
thi va Chu tich Hoi dong thi cting ky, ghi rd ho tén vao bang tong hop chung két qua
diém thi.

3. Truong ban kiém tra sat hach niém phong tai dung bang tong hop chung két
qua diém thi, phiéu cham thi va ban giao cho Uy vién kiém thu ky Hoi dong thi ngay
sau khi két thaic budi phong van.

Piéu 33. Ghép phéach va tong hop két qua thi viét, thi tric nghiém
1. Sau khi t6 chirc cham thi xong thi ghép phéch.
2. Viéc to chirc ghép phéach do Ban phéch thyc hién.

3. Uy vién kiém thu ky Hoi dong thi tong hop két qua thi sau khi da dugc ghép
phach, 1én diém va bao cao Chu tich Hoi dong thi.
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o Chgrofng }V ] ) _
QUY CHE XET TUYEN CONG CHUC CAP XA

Diéu 34. Xét tuyén cong chirc cap xa

1. Béi véi cac xa mién ndi, bién gidi, viing sau, ving xa, viing dan toc thiéu sb,
ving c6 diéu kién kinh té - x& hoi dic biét kho khan, viéc xét tuyén coéng chirc xa
thuc hién theo quy dinh tai Muc 1, Muc 2, Muc 3 Chuong IV, Chuong VI Quy dinh
nay ddi véi cac chuc danh cdng chuc x&: Vin phong - théng ké, bia chinh - néng
nghiép - xay dung va méi trudng, Tai chinh - ké toan, Tu phap - ho tich, Vin hoa - x4
hoi.

2. Viéc xét tuyén chirc danh Chi huy truong Ban chi huy quan su cap xa thuc
hién theo quy dinh tai Muc 4 Chuong nay.

Muc 1
HOI PONG XET TUYEN CONG CHUC XA

Piéu 35. Hoi dong xét tuyén cong chirc xa

1. Hoi ddng xét tuyén cong chirc xa (sau day viét tat 1a Hoi dong xét tuyen) do
Chu tich Uy ban nhan dan cip huyén thanh lap, hoat dong theo tirng ky xét tuyén va
tu giai thé sau khi hoan thanh nhiém vu.

2. Khdng bé tri 1am thanh vién Hoi ddng xét tuyén d6i véi nhitng ngudi co
quan hé la cha, me, anh, chi, em ruét cia nguoi du tuyén dung cong chirc hoic cua
bén vo (chdng) caa nguoi du tuyén dung cng chuc; vo hoic chong, con dé hoic con
nudi cia ngudi dy tuyén dung cong chic hoic nhitng ngudi dang trong thoi han xu ly
ky luat hodic dang thi hanh quyét dinh ky luat.

3. Chu tich Hoi dong xét tuyén duoc sir dung con diu cua Uy ban nhan dan cap
huyén, Pho Chu tich Hoi dong xét tuyen duoc sir dung con dau cta Phong Noi vy
trong céc hoat dong caa Hoi dong xét tuyén.

4. Hoi dong xét tuyen dugc sir dung tai khoan cia Phong Noi vu dé phuc vu
hoat dong ctia Hoi dong xét tuyén.

5. Hoi dong xét tuyén thanh 1ap Ban kiém tra phiéu du tuyén; Ban kiém tra sat
hach dé thuc hién phong van tai vong 2.

6. Truong hop sO luong ngudi dang ky du tuyén trong mot ky xét tuyen trong
pham vi quan ly cua cap huyén dudi 20 nguoi thi khong phai thanh 18p Hoi dong xét
tuyen; Phong Noi vu gilp Chu tich Uy ban nhan dan cap huyén thuc hién viéc xet
tuyén theo quy dinh tai Muc 1, Muc 2, Muc 3 Chuong nay.

Piéu 36. Nhiém vu, quyén han ciia cac thanh vién Hoi dong xét tuyén

1. Chu tich Hoi dong xét tuyén

a) Chiu trach nhiém trudc phap luat, truge Chu tich Uy ban nhan dan cap huyén
viéc td chirc thuc hién cac nhiém vu cua Hoi dong xét tuyén va chi dao to chirc ky xét
tuyén cong chirc bao dam dung Quy ché xét tuyén coéng chuc xa quy dinh tai Muc 1,

Muc 2, Muc 3 Chuong nay (sau day viét tat 12 Quy ché xét tuyén) va Noi quy xét
tuyén cong chirc xa (sau day viét tat 1a Noi quy xét tuyén).

b) Té chirc kiém tra vin bang, chiing chi, két qua hoc tap, dbi twong uu tién cua
nguoi du tuyén dung cong chic theo yéu cau cua chic danh cong chuc can tuyén da



28
déng ky tai Phicu ding ky du tuyén; bao cao Uy ban nhan dan cap huyén Iap danh
sach thi sinh c¢6 du diéu kién tham du ky xét tuyén.
c) T6 chire xay dung, ban hanh Noi quy xét tuyén.

d) T chicc xay dung cau hoi thi, d& thi, huéng dan cham thi, dap an thi; lua
chon, quyét dinh phé duyét dé thi chinh thirc, dé thi dyu phong; té chirc bao quan, luu
giit cau hoi thi, dé thi, huéng dan cham thi, dp an thi theo diing quy dinh tai Quy ché
Xét tuyén, bao dam bi mat nha nuéc do Mat.

d) T6 chuc huéng dan 6n tap cho thi sinh (néu co).
e) T6 chuc thi phong van, cham thi va tong hop két qua thi.

g) Chi dao viéc giai quyét phan anh, kién nghi, khiéu nai, t cao trong qua trinh
to chuc ky xét tuyen.

~ h) Bao céo Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh phé duyét
ket qua ky xet tuyen.

i) Thuc hién céc nhiém vu khac caa Hoi dong xét tuyén.
2. Ph6 Chu tich Hoi dong xét tuyén

~ ) Gilip Chu tich Hoi dong xét tuyen dieu hanh hoat dong cia Hoi dong xét
tuyen.

~ b) Thuc hi¢n cac nhiém vu khéc theo phan céng cua Cha tich Hoi dong xét
tuyen.

c) Chiu trach nhiém truéc phép luat, truéc Cha tich Hoi ddng xét tuyén vé
nhiém vu dugc phan céng.

3. Uy vién Hoi dong xét tuyén

a) Thuc hién nhiém vu cu thé do Chu tich Hoi dong xét tuyén phan cong.

b) Chiu trach nhiém trudc phép luat, trugc Chu tich Hoi dong xét tuyén vé
nhiém vu duogc phan cong.

4. Uy vién kiém thu ky Hoi dong xét tuyén

a) Chuan bi céc van ban, ti liéu phuc vu cho hoat dong cua Hoi dong xét tuyen;
ghi bién ban cac cudc hop cua Hoi dong xét tuyen; chuan bi danh sach thi sinh, cac
mau bién ban phuc vu cho hoat dong cua ky xet tuyen va cac mau biéu, tai liéu khac
lién quan dén hoat dong cua Hoi dong xét tuyen.

b) Chuan bi cac tai liéu huéng dan én tap cho thi sinh (néu cd).

¢) Nhan, bao quan tai dung bang tong hop chung két qua diém thi, phiéu cham
thi, tai dung bién ban xu ly vi pham (n€u c6) con nguyén niém phong tir Truéng ban
Kiém tra sat hach.

d) Tong hop, béo cao Chu tich Hoi dong xét tuyén vé két qua ky xét tuyén.

~d) Thyc hién cac nhiém vu khac theo phan cong cua Chu tich Hoi dong xét

tuyen.

e) Chiju trach nhiém truéc phép luat, trugc Chu tich Hoi dong xét tuyén vé
nhiém vu duogc phan cong.
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Muc 2
BAN GIUP VIEC CUA HOI PONG XET TUYEN, BAN GIAM SAT

biéu 37. Ban kiém tra Phiéu du tuyén

1. Ban kiém tra Phiéu du tuyén do Hoi ddng xét tuyén thanh 1ap, gém: Trudng
ban va céac thanh vién, trong d6 c6 mot thanh vién kiém thu ky.

2. Nhiém vy, quyén han cua Trudng ban kiém tra Phiéu du tuyén

a) Chiu trach nhiém trudc phap luat, truéc Chu tich Hoi dong xét tuyen viéc
thuc hién nhiém vy, quyéen han cta Ban kiém tra Phicu du tuyén.

b) T6 chirc kiém tra van bang, chimg chi, két qua hoc tap, doi tuong wu tién cua
nguoi du tuyén dung céng chic theo yéu cau caa chirc danh cong chuc can tuyén da
dang ky tai Phiéu dang ky du tuyén.

¢) Tong hop danh sach thi sinh c6 du diéu kién tham du ky xét tuyen, bao cao
Chu tich Hoi dong xét tuyen.

3. Nhiém vy, quyén han caa thanh vién Ban kiém tra Phiéu du tuyén

a) Thyc hién nhiém vu kiém tra van bang, chang chi, két qua hoc tap, ddi twong
uu tién cua nguoi dy tuyén dung cong chic theo yéu cau cua chuc danh cdng chuc
can tuyen da dang ky tai Phicu dang ky du tuyén theo phan cong cua Trusng ban
kiém tra Phiéu du tuyeén.

b) Thuc hién cac nhiém vu khéc theo phan cong cua Trusng ban kiém tra Phicu
du tuyén.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra Phiéu dy tuyén
vé nhiém vu duoc phan cong.

4. Nhiém vy, quyén han cua thanh vién kiém thu ky Ban kiém tra Phiéu du
tuyen

a) Ghi bién ban céac cudc hop cua Ban kiém tra Phiéu dy tuyén.

b) Thuc hién cac nhiém vu khéc theo phan cong cua Truéng ban kiém tra Phicu
du tuyén.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra Phiéu dy tuyén
vé nhiém vu duoc phéan cong.

5. Tiéu chuan cua ngudi dugc bd tri tham gia Ban kiém tra Phiéu du tuyén

a) Nguoi dugc bé tri tham gia Ban kiém tra Phiéu du tuyén Ia céng chic, vién
chuc cta co quan, don vi thugc, truc thugc Uy ban nhan dan cap huyén.

b) Khong b tri tham gia Ban kiém tra Phiéu du tuyén déi véi nhiing nguoi ¢6
quan hé la cha, me, anh, chi, em ruét ciia nguoi du tuyén dung céng chirc hoac cua
bén vo (chong) cta ngudi du tuyeén dung cong chic; vo hoac chong, con dé hoac con
nudi cta nguoi du tuyén dung cong chirc hoac nhitng nguoi dang trong thoi han xi ly
ky luat hoac dang thi hanh quyét dinh ky luat.

biéu 38. Ban kiém tra sat hach

1. Ban kiém tra sat hach do Hoi dong xét tuyén thanh lap, gom: Truéng ban,
Pho Truong ban va cac thanh vién, trong d6 ¢6 mot thanh vién kiém thu ky.
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2. Nhiém vy, quyén han caa Trudng ban kiém tra sat hach

a) Chiu trach nhiém trudc phap luat, truéc Chu tich Hoi dong xét tuyen viéc
thuc hién nhiém vy, quyén han cua Ban kiém tra sat hach.

b) T6 chuc xay dung cau hoi thi, dé thi, huéng dan cham thi, dép an thi.

¢) Bo tri phong thi; to chirc thuc hién viéc thi phong véan, cham diém thi theo
nguyén tac moi thi sinh phai co it nhat tir 2 thanh vién trg 1€n phong van, cham diém.

~d) Trudc khi thyc hién thi phong vén, to chac phd bién dén cac thanh vién Ban
kiém tra sat hach duoc phan cong thuc hi¢n phong van ve huéng dan cham thi, dap
an thi va thang diém thi.

d) Pinh chi viéc thyc hién nhiém vy, quyen han cua thanh vién Ban kiém tra sat
hach néu co can ctr vi pham Quy ché thi, Noi quy thi; dinh chi thi doi véi thi sinh
theo quy dinh tai khoan 3 DBiéu 55 Quy dinh nay.

e) Tong hop két qua diém thi phong van vao bang tong hop chung két qua diem
thi; ky niém phong vao tii dung bang tong hop chung ket qua diém thi, phicu cham
thi, tui dung bién ban xu ly vi pham (néu c6) va ban giao tii dung bang tong hop
chung ket qua diém thi, phicu cham thi, tii dung bién ban xt ly vi pham (néu co) cho
Uy vién kiém thu ky Hoi dong xét tuyen.

g) Giit bi mat két qua diém thi phong van.

3. Nhiém vy, quyén han caa Pho Truong ban kiém tra sat hach

a) Giap Truong ban kiém tra sét hach to chac xay dung cau hoi thi, dé thi,
huéng dan cham thi, dap an thi.

b) Thuc hién cac nhiém vu khac theo phan céng cua Truong ban kiém tra sat
hach.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra sat hach vé
nhiém vu duogc phan cong.

4. Nhiém vy, quy‘én han cua thanh vién Ban kiém tra sat hach duoc phan cong
xay dung cau hoi thi, dé thi, huéng dan cham thi, dap an thi

a) Tham gia xay dung cau hoi thi, dé thi, huéng dan cham thi, dap an thi theo
phan cong cua Truong ban kiém tra sat hach. Tung thanh vién phai chiu trach nhiém
c4 nhan trudc phép luat, truéc Truong ban kiém tra sat hach vé noi dung caa cau hoi
thi, dé thi, huéng dan cham thi, dap an thi theo chirc trach, nhiém vy duoc phan cong.

b) Thuc hién cac nhiém vu khac theo phan cong cua Truong ban kiém tra sat
hach.

5. Nhiém vy, quyén han cua thanh vién Ban kiém tra sat hach dugc phan cong
thuc hién phong van

a) Thuc hién phong van va cham diém cho thi sinh theo diing dap 4n thi, huéng
dan cham thi, thang diém thi ctia dé thi phong van.

b) Lap bién ban ddi vai thi sinh vi pham Quy ché xét tuyen, Noi quy xét tuyen.
Truong hop c6 tinh huong bat thuong phdi bao céo ngay cho Truong ban kiém tra sat
hach xem xét, giai quyét.

c) Gitr bi mat két qua diém thi phong van.
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d) Thuc hién cac nhiém vu khac theo phan céng cua Truong ban kiém tra sat
hach.

d) Chiu trach nhiém trudc phap luat, trude Truéng ban kiém tra sat hach vé
nhiém vu dugc phan cong.

6. Nhiém vy, quyén han cta thanh vién kiém thu ky Ban kiém tra sat hach
a) Ghi bién ban céc cudc hop cua Ban kiém tra st hach.

b) Thuc hién cac nhiém vu khac theo phan céng cua Truong ban kiém tra sat
hach.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra sat hach vé
nhiém vu duogc phan céng.

7. Tiéu chuan cua ngudi dugc bd tri tham gia Ban kiém tra sat hach

a) Nguoi duoc bb tri tham gia Ban kiém tra sat hach 1a cong chuc, vién chuc
cta co quan, don vi thudc, truc thuoc Uy ban nhan dan cip huyén hoic ciaa co quan,
don vi khac; ¢ trinh d6 chuyén mén, kinh nghiém cong tac trong nganh, linh vuc va
phU hop véi yéu cau cua chic danh cong chic can tuyén.

b) Khéng bé tri tham gia Ban kiém tra sat hach d6i véi nhitng nguoi ¢6 quan hé
la cha, me, anh, chi, em rudt cua nguoi dy tuyén dung codng chuc hoac cua bén vo
(chéng) cua ngudi du tuyén dung cong chic; vo hoac chong, con dé hoic con nudi
ctia nguoi du tuyén dung cong chuc hodc nhitng nguoi dang trong thoi han xu 1y ky
luat hozc dang thi hanh quyét dinh ky luat.

Piéu 39. Ban giam sat

1. Chu tich Uy ban nhan dan cap huyén phai thanh lap Ban giam sat gom
Trudng ban va cac thanh vién, trong d6 c6 mot thanh vién kiém thu ky.

2. Nhiém vy, quyén han ciia Truong ban giam sat

a) To chirc thuc hién giam sét viéc t6 chuc xét tuyén cua Hoi dong xét tuyén,
Ban gilp viéc cua Hoi dong xét tuyén.

b) Thuc hién nhiém vu, quyén han quy dinh tai diém b, diém c khoan 3 Piéu
nay.

_ ¢) Chiu trach nhiém truéc phap luat, tredc Chu tich Uy ban nhan dan cap huyén
Ve giam sat viéc to chuc Xxét tuyen cua Hoi dong xet tuyen, Ban giup viéc cua Hoi
dong xet tuyen.

3. Nhiém vu, quyén han cua thanh vién Ban giam sat

a) Thuc hién nhiém vu gidm sat theo phan céng cia Trudng ban giam sat; bao
cao Truong ban giam sat vé két qua gidm sét.

b) Puoc quyén vao dia d1em lam viéc cua Hoi dong xét tuyén, Ban glup Viéc
cua Hoi dong xét tuyén; cd quyén nhic nho thi sinh, cac thanh vién Hoi dong xét
tuypn va thanh vién Ban giup viéc cua Hoi qong Xét tuyén trong viéc thuc hién Quy
ché xét tuyéen, Noi quy xét tuyén; dugc quyen yéu cau thanh vién Ban kiém tra sat
hach 1ap bién ban do6i vai thi sinh trong phong thi vi pham Quy ché xet tuyén, Noi
quy xet tuyen.

c) Lap bién ban trong truong hop thanh vién Hoi dong xét tuyén, thanh vién
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Ban glup viéc cua Hoi dong xét tuyén VI pham Quy ché xét tuyén, Noi quy xét tuyén
va dé nghi Chu tich Uy ban nhan dan cap huyén xem xét, xt Iy hanh vi vi pham theo
quy dinh cua Bang va cua phap luat.

d) Thanh vién kiém thu ky Ban giam sat ghi bién ban cac cuoc hop cua Ban
giam sat.
d) Thuc hién cac nhiém vu khac theo phan cong cua Trudng ban giam sat.

4. Noi dung giam sat gom: viéc thuc hién cac quy dinh cua phap luat vé to chic
Ky xet tuyén; thuc hién Quy ché xét tuyen Noi quy Xét tuyén; thuc hién nhiém vy,
quyén han cua cac thanh vién Hoi ddng xét tuyén va cac thanh vién Ban gilp viéc
cua Hoi ddng xét tuyén.

5. Dia diém giam sat
Thuc hién giam sat tai dia diém lam viéc cua Hoi ddng xét tuyén, dia diém lam
viéc cua Ban gilp viéc cua Hoi dong xét tuyen.

6. Tiéu chuan thanh vién Ban giam sét

a) Thanh vién Ban giam séat la cdng chic cia co quan chuyén mon truc thudc
Uy ban nhan dan cap huyén.

~ b) Thanh vién Hoi dong xét tuyen, thanh vién Ban gilip viéc cua Hoi dong xét
tuyén khong duoc bo tri lam thanh vién Ban giam sét.

¢) Khéng bé tri tham gia Ban giam sat ddi voi nhitng ngudi ¢ quan hé 1a cha,
me, anh, chi, em rudt caa ngudi du tuyén dung cdng chirc hoic caa bén vo (chdng)
ctia ngudi du tuyén dung cong chuc; vo hodc chong, con dé hoac con nudi cia nguoi
du tuyén dung cong chtc hoic nhitng ngudi dang trong thdi han xtr Iy ky luat hoic
dang thi hanh quyét dinh ky luat.

7. Truong hop thanh vién Ban giam séat khong thuc hién dung nhiém vy, quyén
han dugc giao hoac can thi¢p khong dting quy dinh vao cong viéc cua cac thanh vién
Hoi ddng xét tuyén hodc cua cac thanh vién Ban gilp viéc cua Hoi dong xét tuyén thi
thanh vién Hoi dong xét tuyén hodc thanh vién Ban gilp viéc ciia Hoi dong xét tuyén
c6 quyen de nghi Truéng ban giam sat dinh chi viéc thuc hién nhiém vu cua thanh
vién Ban giam séat; dong thoi Truéng ban giam sat co trach nhi¢ém béo cdo nguoi
dung dau co quan, don vi c6 tham quyén quan Iy xem xét, xu ly trach nhiém theo quy
dinh cua Bang va cua phap luat.

) Muc 3 )
TO CHUC XET TUYEN

Piéu 40. Cong tac chuan bi

1. Cham nhat 12 5 ngay lam viéc ké tir ngay két thic viéc kiém tra diéu kién,
tiéu chuan cua nguoi du tuyén dung cong chuc tai vong 1, Chu tich Uy ban nhan dan
cap huyén phai théng bao tri¢u tap thi sinh du phong van vong 2.

Noi dung thdng bao triéu tap ghi rd thoi gian, dia diérp lam thu tuc du thi; thoi
gian, dia diém t6 chirc 6n tap (néu cd); thoi gian, dia diém to chire thi va cac noi dung
khac lién quan.

2. Truéc ngdy khai mac it nhat 1 ngay lam viéc, Hoi dong xét tuyen co trach
nhiém niém yet danh séch thi sinh theo s6 bao danh, theo phong thi, so do vi tri cac
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phong thi, Quy ché xét tuyén, Noi quy xét tuyen, thoi gian thi tai dia diém to chic thi
phong van.

3. Trudc ngay khai mac it nhat 1 ngay 1am viéc, Uy vién kiém Thu ky Hoi dong
xét tuyén phai hoan thanh céac cong tac chuan bi cho ky xét tuyén nhu sau:

a) Danh sach thi sinh goi vao phong thi; danh sach thi sinh ky xac nhan sau khi
thi phong van.

b) Cac loai bién ban, gdm: bién ban giao nhan dé thi; bién ban xac nhan tinh
trang tli dé thi trudge khi mo; bién ban xu Iy vi pham Quy ché xét tuyén, Noi quy xét
tuyén; bién ban giao nhan két qua phong van va céac loai bién ban khac phuc vu cho
cong tac xét tuyén.

c) Thé cua thanh vién Hoi dong xét tuyén, Ban gilp viéc cia Hoi dong xét
tuyen Ban giam sat: thé caa Chu tich Hoi ddng xét tuyen Phé Chu tich Hoi ddng xét
tuyén, Uy vién Hoi ddng xét tuyén, Truang ban kiém tra sat hach, Truéang ban giam
sat in day du ho tén va chic danh; thé cua cac thanh vién khac chi in chic danh.

Piéu 41. Cong tac xay dung cau héi thi, dé thi, hwéng din chim thi, dap an
thi

1. Khu vuc xay dung cau hoi thi, dé thi, huong dan cham thi, dp an thi va cac
yéu cau bao mat

a) Céu hoi thi, d¢ thi, huéng dan cham thi, dap an thi dé phuc vu riéng cho ky
Xét, tuyén chua stir dung thuoc bi mat nha nude do Mat. Céu‘h(")i thi, dé thi, huéng dan
cham thi, dap an thi dugc giai Mat ngay sau khi két thac phan thi phong van.

b) Viéc xay dung cau hoi thi, dé thi, huéng dan cham thi, dap an thi phai duoc
thuc hién tai khu vuc an toan; duoc cach ly, bao vé va c6 day du phuong tién bao
quan, phong chay, chira chay.

c) Céc thanh vién tham gia xay dung cau hoi thi, dé thi, huéng dan cham thi,
dap an thi déu phai cach ly véi bén ngoai tir thoi diém tap trung xay dung cau hoi thi,
dé thi, huéng dan cham thi, ddp an thi cho dén khi két thic phan thi phong van.
Trong trudng hop can thiét, duoc su dong y bang van ban cia Truong ban kiém tra
sat hach thi cac thanh vién mai dugc phép ra ngoai hozc lién hé vai bén ngoai bang
dién thoai ¢ dinh hoic di dong, khi néi chuyén phai bat loa ngoai, c6 ghi &m va
chang kién cua thanh vién Ban giam sat va dai dién co quan Cong an (néu duoc moi
tham gia).

d) TGi dung cau hoi thi, dé thi, huéng dan cham thi, dap an thi dé giao, nhan,
van chuyén tir noi khu vuc xay dung cau hoi thi, dé thi, huéng dan cham thi, dap an
thi ra bén ngoai phai duoc lam bang gidy c6 du do bén, kin, téi, dugc dan chat, khéng
bong mép, duoc niém phong va bao quan trong thang 1am bing kim loai ¢ khoa va
dugc niém phong trong qua trinh giao, nhan, van chuyén.

d) Toan bo qué trinh giao, nhan, van chuyén cau hoi thi, dé thi, huong dan cham
thi, dap an thi theo quy dinh tai diém d khoan nay phai c6 su ching kién cua Uy vién
kiém thu ky Hoi dong xét tuyén, thanh vién Ban giam sat va dai dién co quan Cong
an (néu dugc moi tham gia).

&) May moc va thiét bj tai khu vuc xay dyng cau hoi thi, dé thi, huong dan
cham thi, dap an thi du bi hong hay khong dung dén, chi dugc dua ra ngoai khu vuc
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xéy dung cau hoi thi, dé thi, huéng dan cham thi, dap an thi sau khi két thic phan thi
phong van.

2. Yéu cau khi xay dung cau hoi thi, dé thi, huéng din chim thi, dap 4n thi

a) Ban kiém tra sat hach soan thao cau hoi thi, huéng dan chim thi, dap an thi
cho tung chizc danh cong chirc can tuyén theo dung yéu cau cua chuc danh cong
chirc; bao dam chinh xac, khoa hoc, danh gia toan dién nang luc, kha nang ctia nguoi
du tuyén dung cong chic.

b) Cau hoi thi, huéng dan cham thi, dap an thi sau khi soan thao duoc Pho
Truéng ban kiém tra sat hach t6 chirc dé cac thanh vién cua Ban kiém tra sat hach
dugc phan cong xay dung dé thi, cau hoi thi, huéng dan cham thi, dap an thi tham
dinh tirng cAu hoi thi. Sau khi chinh 1y 1an cudi, Phé Truéng ban kiém tra sat hach to
chure rit ngau nhién cac cau hai thi cua ting chirc danh cong chuc can tuyén dé ghép
thanh 2 phién ban dé thi khac nhau (kém theo hudng dan cham thi, dap 4n thi twong
ng), bao dam mdi phién ban dé thi phai c6 s6 luong cau hoi thi nhiéu hon it nhét 3
CAu SO0 V&i s6 luong thi sinh duoc triéu tap du thi theo ting chiic danh céng chuac can
tuyén; sau d6 Phé truang ban kiém tra sat hach ky nhay vao 2 phién ban dé thi, dung
vao tui, niém phong va ban giao cho Trugng ban kiém tra sat hach dé bao cao Chu
tich Hoi dong thi xem xét, quyét dinh phé duyét 1 dé thi chinh thuc va 1 dé thi du
phong.

¢) Huong dan cham thi, dép 4n thi phai dugc chuan bi theo ting cau hoi va cé
thang diém thi chi tiét dén 10 diém. Truong hop huéng dan cham thi, dap an thi can
thiét, c6 thang diém thi chi tiét thap hon 10 diém do Chu tich Hoi dong thi xem xét,
quyet dinh.
3. Chuan bj dé thi
_ @) Hoi dong xét tuyen sir dung cau hoi phong van theo nguyeén tic thi sinh da rlt
ngau nhién dugc cau hoi nao thi khdng su dung lai cau hoi do tai phan thi phong van.
b) Van chuyén, ban giao dé thi
Khi van chuyén, ban giao dé thi phong van tir Pho Truéng ban kiem tra sét hach
cho Truong ban kiém tra sat hach, dé thi phai duoc bao quan trong thung lam bang
kim loai, c6 khoa va dugc niém phon‘g; khi ban giao phai 1ap bién ban c6 su chang
kien cua Uy vién ki€ém thu ky Hoi dong xet tuyén, thanh vién Ban giam sat va dai
dién co quan Cong an (néu dugc moi tham gia).
Piéu 42. Té chirc khai mac
1. Trudc khi bat dau ky xét tuyén phai t6 chuc 1 khai mac ky thi.
~ 2. Trinh ty t0 chuc I8 khai mac nhu sau: cho co; tuyén bo Iy do; gisi thigu dai
bi€u; cong bo quyet dinh thanh lap [—kf)i dong xet tuyen; cong bo quyet dinh thanh lap
Ban kiém tra sat hach; cong b6 quyet dinh thanh lap Ban giam sat. Chu tich Hoi dong

xét tuyen tuyén bd khai mac; Uy vién kiém thu ky Hoi dong xét tuyén pho bién ké
hoach t6 chirc xét tuyén, Quy ché xét tuyén, Noi quy xét tuyén.

Piéu 43. Cach bé tri, sap xép phong thi

Truong ban kiém tra sat hach quyét dinh bd tri phong thi phi hop véi viée to
chuc thi phong van.
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Piéu 44. Giay nhap

Str dung thong nhat mot loai gidy nhép do Hoi dong xét tuyen phét ra, c6 du
chir ky caa thanh vién Ban kiém tra sat hach dugc phan cong thuc hién phong van.

Piéu 45. Xac nhan tinh trang tai dé thi va mé tdi dé thi

1. Thanh vién Ban kiém tra sat hach dwoc phan cong thyc hién phong van moi
2 dai dién thi sinh kiém tra niém phong tdi dé thi va ky bién ban xac nhan tdi dé thi
duoc niém phong.

2. Truong hop tdi dé thi bi mat dau niém phong hodc c6 dau hiéu nghi ngo
khac, thanh vién Ban kiém tra sat hach duoc phan céng thuc hién phong van lap bién
ban (c6 xac nhan cua 2 dai dién thi sinh) tai phong thi; dong thoi thong bao Truong
ban kiém tra sat hach dé béo céo Chu tich Hoi ddng xét tuyén xem xét, giai quyét.

3. Trudng hop phan thi phong van chi cé 1 thi sinh tham gia thi thi thanh vién
Ban kiém tra sat hach duoc phan cong thuc hién phong van mai thi sinh va 1 thanh
vién Ban giam sat cung ky vao bién ban duoc lap theo quy dinh tai khoan 1, khoan 2
Diéu nay.

4. Trudng hop sau khi ¢3 mé tdi dé thi, néu phét hién dé thi cé 15i (dé thi c6 sai
s6t, nham dé thi) hoac thira, thiéu sé lwong dé thi thi thanh vién Ban kiém tra sat hach
dugc phan cong thuc hién phong van phai thong bao ngay cho Truang ban kiém tra
sat hach dé lap bién ban; Truong ban kiém tra sat hach phai bao cao ngay 1én Chu
tich Hoi dong xét tuyén dé xem xét, giai quyét.

5. Viéc su dung dé thi phong van du phong do Chu tich Hoi dong xét tuyen
quyet dinh.

Piéu 46. Cach tinh thoi gian thi

~ Thoi gian thi phong van duoc tinh bét dau tir khi thi sinh thuc hién viéc phong
van; thoi gian chuan bi va tra loi cua mai thi sinh toi da 1a 30 phut (thi sinh ¢6 khong
qué 15 phat chuan bi truge khi tra loi phong van).

Piéu 47. Chim diém thi

1. Biém cham thi phong van dugc céc thanh vién Ban kiém tra sat hach duoc
phan cdng thuc hi¢n phong van cham doc 1ap trén phicu cham di€m doi véi tung thi
sinh, ¢ chir ky va ghi rd ho tén cua thanh vién cham diém.

2. Xtr Iy két qua cham diém thi

a) Truong hop céc thanh vién Ban kiém tra sat hach duoc phan cong thuc hién
phong van cham diém bang nhau thi lay diém bang nhau d6 lam diém chinh thtc roi
ghi diém vao bang téng hop chung két qua diém thi; diém 1é cua téng diém phan thi
phong van dugc 1am tron dén 1 chix s6 thap phan. Céac thanh vién tham gia cham thi
cuing ky, ghi rd ho tén vao bang tong hop chung két qua diém thi.

b) Truong hop cac thanh vién Ban kiém tra sat hach dwoc phan cong thuc hién
phong van chiam diém chénh léch nhau tir 5 diém tré xudng (diém cua thanh vién
cham cao nhat vei diem cua thanh vién cham thap nhat) thi lay diém trung binh cong
cua c4c thanh vién chim thi lam dlem chinh thirc roi ghi d1em vao bang tong hop
chung ket qua diém thi; diém I¢ cua téng diém phan thi phong van duoc 1am tron dén
1 chir sé thap phan. Cac thanh vién tham gia cham thi cing ky, ghi rd ho tén vao
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bang tong hop chung két qua diém thi.

¢) Truong hop céc thanh vién Ban kiém tra sat hach duoc phan céng thuc hién
phong van chiam diém chénh Iéch nhau tir trén 5 diém dén duéi 10 diém (diém cua
thanh vién chdm cao nhat véi diém cua thanh vién cham thap nhat) thi Truéng ban
kiém tra sat hach to chirc d6i thoai véi cac thanh vién tham gia chim thi, sau d6
Truoéng ban kiém tra sat hach quyét dinh diém chinh thic rdi ghi diém vao bang tong
hop chung két qua diém thi; diém ¢ cua tong diém phan thi phong van duoc 1am tron
dén 1 chix s6 thap phan. Cac thanh vién tham gia cham thi va Truéng ban kiém tra sat
hach cung ky, ghi rd ho t&n vao bang tong hop chung két qua diém thi.

d) Truong hop céc thanh vién Ban kiém tra sat hach duoc phan céng thuc hién
phong van chim diém chénh Iéch nhau tir 10 diém tré 1én (diém cua thanh vién chim
cao nhét véi diém caa thanh vién chiam thap nhat) thi Truéng ban kiém tra sat hach
bao céo Chu tich Hoi ddng xét tuyén to chirc ddi thoai gitta cac thanh vién tham gia
cham thi, sau d6 Chu tich Hoi dong xét tuyén quyét dinh diém chinh thac roi ghi
diém vao bang tong hop chung két qua diém thi; diém Ié cua tong diém phan thi
phong van dugc 1am tron dén 1 chir s6 thap phan. Céc thanh vién tham gia cham thi
va Chu tich Hoi dong xét tuyén cung ky, ghi rd ho tén vao bang tong hop chung két
qua diém thi.

3. Trudgng ban kiém tra sat hach niém phong tai dung bang tong hop chung két
qua diém thi, phiéu cham thi va ban giao cho Uy vién kiém thu ky Hoi dong xét
tuyén ngay sau khi két thic buoi phong van.

) Muc 4
XET TUYEN CHUC DANH ' B
CHI HUY TRUONG BAN CHI HUY QUAN SU CAP XA

Piéu 48. Hoi dong xét tuyén chirc danh Chi huy trwéng Ban chi huy quan
sw cap xa

1. Hoi dong xét tuyen chic danh Chi huy truong Ban chi huy quén su cap xa
(sau day viet tat la Hoi dong) do Chu tich Uy ban nhan dan cap huyén thanh lap, hoat
dong theo tirng ky xét tuyén va tu giai thé sau khi hoan thanh nhiém vu.

2. Khong bb tri 1am thanh vién Hoi dong doi véi nhimg nguoi c6 quan hé 12
cha, me, anh, chi, em rugt cua ngudi du tuyén dung cong chuc hodc cua bén vo
(chong) cua nguoi du tuyén dung cong chuc; vo hodc chong, con dé hogc con nudi
cua ngudi du tuyeén dung cong chuc hodc nhimg nguoi dang trong thoi han xu ly ky
luat hoac dang thi hanh quyét dinh ky luat.

3. Chu tich Hoi dong dwoc sir dung con dau ciia Uy ban nhan dan cap huyén,
Phé Chu tich Hoi dong dugc su dung con dau cua Phong Noi vu trong cac hoat dong
cua Hoi dong.

4. Hoi dong duoc sir dung tai khoan cua Phong Noi vu dé phuc vu hoat dong
cua Hoi dong.

5. Hoi dong thanh lap Ban kiém tra phiéu duy tuyén.

6. Truong hop s6 lugng ngudi dang ky du tuyén chiee danh Chi huy truong Ban

chi huy quén su cap xa trong mot ky xét tuyén trong pham vi quan ly cua cap huyén
dué6i 20 nguoi thi khdng phai thanh 1ap Hoi dong; Phong Noi vu gidp Chu tich Uy
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ban nhan dan cap huyén thuc hién viéc xét tuyén theo quy dinh tai Muc nay.
Diéu 49. Nhiém vu, quyén han cia cac thanh vién Héi dong
1. Chu tich Hoi déng

) Chiu trach nhiém truéc phap lujt, truée Chu tich Uy ban nhan dan cap huyén
to chirc thuc hién cac nhiém vu caa Hoi dong.

b) T6 chirc kiém tra Phiéu dang ky du tuyén va cac diéu kién, tiéu chuan, hd so
cta ngudi du tuyén dung cdng chirc theo yéu cau cua chic danh Chi huy truong Ban
chi huy quén su cip xa quy dinh tai Diéu 3, Piéu 6 Nghi dinh s6 112/2011/ND-CP
ngay 05 thang 12 nam 2011 caa Chinh phu vé cong chire x4, phudng, thi tran; khoan
1 Biéu 1 Nghi dinh s6 34/2019/ND-CP; Diéu 7 Thong tu s6 13/2019/TT-BNV.

¢) Chi dao viéc giai quyet phan anh, kién nghi, khiéu nai, to céo trong qua trinh
to churc ky xét tuyén churc danh Chi huy truong Ban chi huy quén su cap xa.

d) B4o cao Chu tich Uy ban nhan dan cap huyén xem xét, quyet dinh phé duyét
két qua ky xét tuyén chuc danh Chi huy truang Ban chi huy quan su cap Xa.

d) Thuc hién cac nhiém vu khac cua Hoi dong.

2. Pho Chu tich Hoi dong

a) Gilp Chu tich Hoi ddng diéu hanh hoat dong cua Hoi dong.

b) Thuc hién cac nhiém vu khac theo phan cong cua Chu tich Hoi dong.

¢) Chiu trach nhiém trugc phép luat, trugc Cha tich Hoi dong vé nhiém vu duoc
phan céng.

3. Uy vién Hoi dong
a) Thuc hién nhiém vu cu thé do Chu tich Hoi ¢ong phan cong.

b) Chiu trach nhiém trudc phap luat, trede Cha tich Hoi dong vé nhiém vu duoc
phan céng.

4. Uy vién kiém thu ky Hoi dong

a) Chuan bj cac van ban, tai liéu phuc vu cho hoat dong cua Hoi dong; ghi bién
ban cac cudc hgp cua Hoi dong; chuan bi cAc mau biéu, tai liéu lién quan dén hoat
dong cua Hoi dong.

b) Tong hop, bdo cdo Chi tich Hoi dong veé két qua kiém tra Phicu dang ky du
tuyen va cac diéu kién, tidu chuan, hd so cua ngudi di tuyen dung cbng chuc theo
yéu cau cua chirc danh Chi huy truang Ban chi huy quan sy cap xa quy dinh tai biéu
3, DleU‘B Nghi dinh 50’112/2011/ND -CP; khoan 1 Piéu 1 Nghi dinh s6 34/2019/ND-
CP; Diéu 7 Thong tu so0 13/2019/TT-BNV.

¢) Thuc hién céc nhiém vu khac theo phan cong caa Chu tich Hoi dong.

d) Chiu trach nhiém trudc phap luat, trudge Cha tich Hoi ddng vé nhiém vy dugc
phén cong.

Piéu 50. Ban kiém tra Phiéu dw tuyén

1. Ban kiém tra Phiéu du tuyén do Hoi dong thanh Iap, gdm: Trudng ban va cac
thanh vién, trong d6 c6 mot thanh vién kiém thu ky.
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2. Nhiém vy, quyén han caa Truéng ban kiém tra Phiéu du tuyén

a) Chiu trach nhiém trudc phap luat, treéc Chu tich Hoi dong viéc td chuc thuc
hién nhiém vu kiém tra Phiéu ding ky du tuyén va cac diéu kién, tiéu chuan, ho so
cua nguoi du tuyen dung cdng chtc theo yéu cau caa chirc danh Chi huy truéng Ban
chi huy quan su cap xa quy dinh tai Piéu 3, Piéu 6 Nghi dinh s6 112/2011/ND-CP;
khoan 1 Diéu 1 Nghi dinh s6 34/2019/ND-CP; Piéu 7 Thong tu sb 13/2019/TT-
BNV.

~b) Tong hop danh séach nguoi ding ky du tuyén dép tmg du diéu kién, tiéu
chuan; nguoi dang ky du tuyén khong dap tmg du dieu kién, tiéu chuan theo yéu cau
cua chuc danh Chi huy treong Ban chi huy quan su cap x&, bado cao Chu tich Hoi
dong.

3. Nhiém vy, quyén han cta céc thanh vién Ban kiém tra phiéu du tuyén

a) Thyc hién nhiém vu kiém tra Phiéu ding ky du tuyén va cac diéu kién, tiéu
chuan, ho so cua ngudi du tuyén dung cong chirc theo yéu cau cua chic danh Chi
huy truéng Ban chi huy quan su cip x3 quy dinh tai Diéu 3, Piéu 6 Nghi dinh s6
112/2011/ND-CP; khoan 1 Piéu 1 Nghi dinh s 34/2019/ND-CP; Piéu 7 Théng tu s6
13/2019/TT-BNV theo phan cong cua Truong ban kiém tra Phiéu du tuyeén.

b) Thuc hién cac nhiém vy khac theo phan cong cua Truong ban kiém tra Phiéu
du tuyén.

¢) Chiu trach nhiém truéc phép luat, trude Truong ban kiém tra Phiéu du tuyén
veé nhiém vu dugc phan cong.

4. Nhiém vy, quyén han cua thanh vién kiém thu ky Ban kiém tra Phiéu dy
tuyén

a) Ghi bién ban céac cudc hop cua Ban kiém tra Phiéu dy tuyén.

b) Thuc hién céc nhiém vu khac theo phan cong cua Truong ban kiém tra Phiéu
du tuyén.

¢) Chiu trach nhiém trudc phap luat, trude Truong ban kiém tra Phiéu du tuyén
veé nhiém vu dugc phan cong.

5. Tiéu chuan cua ngudi dugc bd tri tham gia Ban kiém tra Phiéu du tuyén

a) Nguoi duoc bé tri tham gia Ban kiém tra Phiéu du tuyén Ia céng chic, vién
chuc cia co quan, don vi thugc, truc thugc Uy ban nhan dan cap huyén.

b) Khong b tri tham gia Ban kiém tra Phiéu du tuyén déi véi nhitng ngudi co
quan hé la cha, me, anh, chi, em rudt cia nguoi dy tuyén dung cong chirc hodc cua
bén vo (chdng) cua nguoi du tuyén dung cong chic; vo hoic chdng, con dé hoic con
nudi cia ngudi du tuyén dung cong chuc hodc nhimg nguoi dang trong thoi han xu ly
ky luat hodc dang thi hanh quyét dinh ky luat.

Piéu 51. To chirc xét tuyén

1. Cham nhat 1a 10 ngay lam viéc ké tir ngay két thic thoi han nhan Phiéu ding
ky du tuyén va ho so ciia nguoi du tuyén dung cong chirc, Ban kiem tra Phiéu du
tuyen phai hoan tat viéc kiém tra Phiéu dang ky du tuyén va cac diéu kién, tiéu
chuan, hd so cua ngudi du tuyén dung cong chirc theo yéu cau cua chirc danh Chi
huy truéng Ban chi huy quan su cdp xa quy dinh tai Diéu 3, Piéu 6 Nghi dinh s6
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112/2011/NP-CP; khoan 1 Piéu 1 Nghi dinh s6 34/2019/ND-CP; Piéu 7 Thong tu s6
13/2019/TT-BNV.

2. Trong vong 5 ngay lam viéc ké tir ngay hoan tat viéc klem tra Phiéu ding ky
du tuyén va cac diéu kién, tiéu chuan, hd so ciia ngudi dir tuyén dung cdng chirc theo
quy dinh tai khoan 1 Biéu nay, Truong ban kiém tra Phiéu dy tuyén bao cao Chu tich
Hoi dong danh sach ngudi dang ky du tuyén dap Gmg du diéu kién, tiéu chuan; nguoi
dang ky du tuyén khong dap tmg du diéu kién, tiéu chuan theo yéu cau cua chic danh
Chi huy truéng Ban chi huy quan sy cap x4.

) A ) ) phwapg \Y ) o )
CAC CONG TAC KHAC CUA KY THI TUYEN, KY XET TUYEN

Piéu 52. Giai quyét phan anh, kién nghi, khiéu nai, té cao

1. Trong quéa trinh t6 chic ky thi tuyén, ky xét tuyén trudong hop c6 don thu
phan &nh, kién nghi, khiéu nai, t céo thi Hoi dong thi, Hoi dong xét tuyén, Hoi dong
xem xét giai quyét theo quy dinh caa phép luat vé khiéu nai, to céo va quy dinh phap
luat khac co lién quan.

2. Trudng hop co don thu phan anh, kién nghi, khiéu nai, t6 céo vé céc noi
dung lién quan dén ky thi tuyén, ky xét tuyén sau khi Hoi dong thi, Hoi dong xét
tuyen Hoi dong da giai thé thi Uy ban nhan dan cap huyén, Chu tich Uy ban nhan
dan cap huyén xem xét, giai quyét theo quy dinh cua phap luat vé khiéu nai, té céo va
quy dinh phap luat khac co lién quan.

Piéu 53. Luu trir o so, tai liéu

1. Hb so, tai liéu vé ky thi tuyén, ky xét tuyén bao gébm: cac vin ban vé t6 chirc
ky thi tuyén, ky xét tuyén caa Uy ban nhan dan Cap huyén, Chu tich Uy ban nhéan dan
cap huyén; cac van ban caa Hoi dong thi, Hoi dong xét tuyén, Hoi dong bién ban cac
cudc hop Hoi dong thi, Hoi dong xét tuyén, Hoi dong; danh sach tong hop nguoi di
diéu kién du tuyén cong chic, danh sach tong hop ngudi khong du diéu kién du
tuyén cong chuc; cac bién ban ban giao dé thi, bién ban xac nhan tinh trang tai dé thi,
bién ban ban giao bai thi, dé thi gdc, bién ban cham thi, bang tong hop két qua thi,
bién ban phic khao, bién ban lap vé céc vi pham Quy ché thi, Quy ché xét tuyen, Noi
quy thi, Noi quy xét tuyén (neu cd), tGi bai thi, t4i dau phach con nguyén niém
phong, quyet dinh cdng nhén két qua thi, van ban giai quyét phan anh, kién nghi,
khiéu nai, t6 céo (neu c6) va cac loai bién ban, van ban, tai liéu khac lién quan dén ky
thi tuyén, ky xét tuyén.

2. Trong thoi han 30 ngay ké tir ngay Chu tich Uy ban nhan dan cap huyén pheé
duyét két qua ky thi tuyén, ky xet tuyen Uy vién kiém thu ky Hoi ddng thi, Uy vién
kiém thu ky Hoi dong xét tuyen, Uy vién kiém thu ky Hoi dong ban giao toan bg hd
s0, tai liéu quy dinh tai khoan 1 Diéu nay cho bd phan luu trit cua Uy ban nhan dan
cép huyén dé t6 chire Iuu trit theo quy dinh cta phap luat vé luu trit.

Chuong VI
CAC QUY PINH POI VOI THI SINH, GIAM THI PHONG THI, GIAM THI
HANH LANG, THANH VIEN BAN KIEM TRA SAT HACH PUQC PHAN
CONG THUC HIEN PHONG VAN VA XU LY VI PHAM TRONG KY THI
TUYEN, KY XET TUYEN
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Piéu 54. Quy dinh ddi véi thi sinh
1. Phai c6 mat tai phong thi dung gio; trang phuc gon gang, van minh, lich su.

2. Xuét trinh Gidy chitng minh nhan dan hoic Thé can cudc cong dan hoic mot
trong cac loai gidy to tuy than hop phép khac c6 dan anh dé giam thi phong thi (ddi
véi thi tuyén), thanh vién Ban kiém tra sat hach dugc phan cong thyuc hién phong van
(d6i voi xét tuyén) ddi chiéu trude khi vao phong thi.

3. Ngdi dtng vi trf theo sé bao danh, dé Gidy chirng minh nhan dan hoic Thé
can cudc cong dan hoic mot trong cac loai gidy to tly than hop phép khac c6 dan anh
lén mat ban dé giam thi phong thi (ddi véi thi tuyén), thanh vién Ban kiém tra séat
hach dugc phan céng thuc hién phong van (ddi véi xét tuyén) kiém tra.

4. Chi dugc mang vao phong thi thudc ké, bat viét dé 1am bai thi va mot s6 loai
thudc ma thi sinh ¢ bénh &n phai mang theo; khong dugc mang vao phong thi dién
thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién ky thuat thu, phat
truyén tin, phuong tién sao luu dir lidu, thiét bi chira dung, truyén tai théng tin khac
va céc loai gidy to, tai lidu co lién quan dén noi dung thi.

5. Chi sir dung gidy 1am bai thi, phiéu Iam bai thi tric nghiém duogc phat dé lam
bai thi; phai ghi day di cac muc quy dinh d6i vai thi sinh trén gidy lam bai thi, phiéu
lam bai thi trac nghiém.

6. Chi sir dung loai gidy nhap duoc phét; phai ghi day da cac muc quy dinh dbi
véi thi sinh trén gidy nhap.

7. Bai thi chi duoc viét bang mot loai muc c6 mau xanh hoic mau den, trir
truong hop bai thi duoc viét bang 2 mau myc khac nhau c6 bién ban xac nhan cua
gidm thi phong thi va Truong ban coi thi; khong duoc sir dung cac loai myc mau
khac, myc nhil, myc phan quang, bat chi dé lam bai thi, trir truong hop dé thi cé quy
dinh khac.

8. Trir phan ghi bat bugc trén trang phach, thi sinh khéng duoc ghi ho tén, chir
ky cua thi sinh, chic danh, tén co quan, danh dau hoac lam ky hi¢u riéng I1én bai thi.

9. Tuan thit moi hudng dan cua giam thi phong thi, thanh vién Ban kiém tra sat
hach dugc phén cbng thuc hién phong van; gitr trat tu va khong duoc hat thuoc hoac
sir dung chat kich thich trong phong thi.

10. Khong dugc trao doi véi nguoi khac trong thoi gian thi, khong duoc trao
d6i dé thi, gidy lam bai thi, phiéu lam bai thi trac nghiém, gidy nhap, khong duoc
chép bai hodc nhin bai thi cua thi sinh khac hodc c6 bat ky mot hanh dong gian 14n
nao khac. Nghiém cidm moi hanh vi sao chép, truyén tai thong tin c6 lién quan dén dé
thi ra ngoai phong thi hoac nhan théng tin tir ngoai vao phong thi.

11. Néu can hoi diéu gi, phai hoi céng khai giam thi phong thi, thanh vién Ban
kiém tra sat hach dugc phan cong thyc hién phong van.

12. Truong hop can viét lai thi gach chéo hoac gach ngang phan da viét trong
bai thi.

13. Khéng duoc nop bai thi trudc 2/3 thoi gian lam bai thi (d6i voi thi viét)
hoac trudc khi hét gio 1am bai thi (doi vai thi trac nghiém trén giay).

14. Truong hop thi sinh dau, 5m hodc c6 nhu cau chinh dang nhét thiét phai tam
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thoi ra khoi phong thi thi phai bao cho giam thi phong thi (d6i vai thi tuyén), thanh
vién Ban kiém tra sat hach duoc phan cong thuc hién phong van (doi vei xét tuyen)
dé bao cao ngay cho ‘Truong ban coi thi (dol véi thi tuyén), Truéng ban kiém tra sét
hach (d6i véi xét tuyén) xem xét, giai quyét.

15. Ngung lam bai va nop bai cho giam thi phong thi ngay khi giam thi phong
thi tuyén bo hét thoi gian 1am bai thi. Phai ghi rd tong so to giay lam bai thi da ndp va
ky vao danh sach thu bai thi. Truong hop khong lam dugc bai thi hodc khong lam bai
thi, thi sinh phai nop lai giay lam bai thi, phiéu lam bai thi trac nghiém.

16. Truong hop t6 chuc thi trén may vi tinh

a) Nghiém cam cac hanh vi 1am hong hé théng may vi tinh phuc vu thi; khi phat
hién may vi tinh khong sir dung dugc phai kip thoi bao cho giam thi phong thi dé
Xem Xét, giai quyeét.

b) Thi sinh chi dwgc roi phong thi khi da nop bai va ky xac nhan vao bang két
qua thi.

Truong hop thi sinh khong ky xac nhan vao bang két qua thi truéc khi ra khoi
phong thi thi phai nhan diém 0.

Trudng hop giam thi phat hién thi sinh ky thay thi sinh khac thi cac thi sinh nay
déu phai nhan diém 0.

Viéc quyét dinh diém 0 ddi vai cac truong hop quy dinh tai diem nay do Chu
tich Hoi dong thi quyét dinh can ctr bao cao cua Truong ban coi thi.

17. Thi sinh ¢6 quyén té giac nguoi vi pham Quy ché thi, Quy ché xét tuyén,
Noi quy thi, Noi quy xét tuyén vai giam thi phong thi, thanh vién Ban kiém tra sat
hach duoc phan cong thuc hién phong van; Truong ban coi thi, Truong Ban kiém tra
sat hach; thanh vién Hoi dong thi, Hoi dong xét tuyén; thanh vién Ban giam sat.

Piéu 55. Xir ly vi pham ddi véi thi sinh
1. Khién trach

Giam thi phong thi (d0| véi thi tuyén), thanh vién Ban kiém tra sat hach dugc
phan cdng thyc hién phong van (ddi voi xét tuyén) 1ap bién ban vai hinh thic khién
trach, céng bd cong khai tai phong thi dbi vai thi sinh vi pham mét trong cac 15i sau:

a) Cb y ngoi khong dung chd ghi sb béo danh caa minh.

b) Trao doi véi thi sinh khac va di bi nhac nhd nhung van khong chap hanh.

¢) Mang vao phong thi di¢n thoai di dong, may ghi am, may anh, may vi tinh,
cac phuong ti¢n ky thuat thu, phat truyen tin, phuong tién sao luu dir li¢u, thiet bi
chua dung, truyén tai thong tin khac va cac loai giay to, tai liéu co lién quan den noi
dung thi.

2. Canh céo

Giam thi phong thi (ddi vai thi tuyén), thanh vién Ban kiém tra sat hach dwoc
phan cdng thuc hién phong van (doi voi xét tuyeén) 1ap bién ban véi hinh thie canh
cao, cong bo cong khai tai phong thi doi vai thi sinh vi pham mot trong cac 16i sau:

a) Trao d6i bai 1am hoic gidy nhap vai thi sinh khac.

b) Cho thi sinh khéac chép bai hoac chép bai cua thi sinh khac.
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c) St dung dién thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong
tien ky thuat thu, phat truyén tin, phuong tién sao luu dir li¢u, thiét bi chira dung,
truyén tai thdng tin khac va cac loai giy to, tai liéu co lién quan dén noi dung thi.

3. DPinh chi thi

Truoéng ban coi thi (d6i vai thi tuyén), Truong ban kiém tra sat hach (d6i véi xét
tuyén) quyét dinh dinh chi thi dbi vai thi sinh vi pham da bi Iap bién ban véi hinh
thirc canh cdo nhung van cé tinh vi pham Quy ché thi, Quy ché xét tuyén, Noi quy
thi, Noi quy xét tuyén hoac thi sinh ¢6 y gay méat an toan, trat tu lam anh hudng dén
phong thi. Viéc dinh chi thi duoc cdng bd céng khai tai phong thi.

4. Huy két qua thi

Cin cir vao bao cao cua Chu tich Hoi dong thi, Chu tich Hoi dong xét tuyen,
Chu tich Uy ban nhan dan cap huyén quyet dinh hay bo ket qua thi doi voi thi sinh vi
pham mot trong cac 16i sau:

a) Viét, v& vao to gidy lam bai thi nhitng ndi dung khong lién quan dén noi
dung cua bai thi.

b) Panh trao bai thi hoac thi ho hoac bi dinh chi thi.

5. Trir diém bai thi, trir s6 cau tra 101 dang

a) Thi sinh bi khién trach trong phan thi, mon thi, bai thi nao s& bi trir 25% tong
SO cau tra loi dting hoac 25% tong so diém cua phan thi, mon thi, bai thi do.

b) Thi sinh bj canh céo trong phan thi, mdn thi, bai thi nao s& bi trir 50% tong s6
cau tra loi dang hoac 50% tong so diém cua phan thi, mon thi, bai thi do.

¢) Khi téng hop két qua tuyen dung, can ct bién ban xu 1y vi pham, Uy vién
kiém thu ky Hoi dong thi tuyén, Uy vién kiém thu ky Hoi dong xét tuyén béo cao
Chu tich Hoi dong thi, Chu tich Hoi dong xét tuyén xem xét, quyét dinh viéc trir diém
d6i voi truong hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém 0 dbi vai thi trac nghiém trén gidy hoac thi viét
Trudng ban cham thi quyét dinh viéc cham diém 0 cin cir béo cdo bang vin ban
cua thanh vién cham thi ddi vdi mot trong cac truong hop sau:

a) Phan thi, mdn thi, bai thi c6 tir 2 bai lam tro Ién.
b) Phan thi, mén thi, bai thi c6 tir 2 chit viét khac nhau tro 18n.

¢) Phan thi, mon thi, bai thi duoc viét tir 2 loai mau myc khac nhau tro 18n hoic
viét bang mau muc khong ding quy dinh tai khoan 7 Biéu 54 Quy dinh nay, trir
treong hop co bién ban xac nhan caa gidm thi phong thi va Trudng ban coi thi hoac
dé thi co quy dinh khac.

d) Phan thi, mén thi, bai thi dugc viét trén gidy nhap, gidy khong do giam thi
phong thi phat.

7. Thi sinh vi pham Quy ché thi, Quy ché xét tuyén, Noi quy thi, Noi quy xét
tuyén phai bi 1ap bién ban, giam thi phong thi (d6i véi thi tuyén), thanh vién Ban
kiém tra sat hach dugc phan cong thuc hién phong van (di véi xét tuyén) va thi sinh
vi pham cling phai ky vao bién ban. Sau khi I1ap bién ban va céng bé cong khai tai
phong thi, gidm thi phong thi (d4i véi thi tuyén), thanh vién Ban kiém tra sat hach
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dugc phan cong thyuc hién phong van (doi vai xét tuyén) béo co ngay véi Truong
ban coi thi (doi vai thi tuyén), Trudng ban kiém tra sat hach (doi vai xét tuyén).

Truong hop thi sinh vi pham khéng ky bién ban vi pham thi moi 2 thi sinh
chang kién cing ky xac nhan sy viéc. Truong hop ¢é 1 trong 2 thi sinh hoic ca 2 thi
sinh duoc moi ky xac nhan sy viéc khong ky bién ban thi van 1ap bién ban va bao céo
Truéng ban coi thi (ddi véi thi tuyén), Truong ban kiém tra sat hach (ddi véi xét
tuyén) xem xét, quyét dinh.

8. Thi sinh ¢4 y gay mat an toan, trat ty 1am anh huong dén phong thi, ngoai
viéc bi dinh chi, huy két qua thi, tly theo tinh chat, mac do con bi xir ly theo quy
dinh cua phap luat.

9. Thi sinh 1a can b, cong chuc, vién chic néu bi dinh chi thi hoic bi huy hét
qua thi, nguoi ding dau co quan, don vi c6 tham quyén quan ly xem xét, xu ly ky
luat theo quy dinh cua phép luat.

Pieu 56. Quy dinh doi véi gidm thi phong thi, giam thj hanh lang, thanh
vién Ban kiem tra sat hach dwgc phan céng thuc hién phong van

1. Phai c6 mit tai dia diém thi dung gio quy dinh; trang phuc gon gang, vin
minh, lich su.

2. Thyc hién dang nhiém vy, quyen han dugc giao theo Quy ché thi, Quy ché
xét tuyén, Noi quy thi, Noi quy Xét tuyén; phan coéng nhiém vu cua Trudng ban coi
thi, Truéng ban kiém tra sat hach.

3. Giitr trat tu, khdng duoc 1am viée riéng; khong duoc hit thube; khong dugc
str dung cé4c loai d6 ubng c6 con hoic céc chat kich thich; khong duoc st dung dién
thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong tién ky thuat thu, phat
truyén tin, phuong tién sao luu dit liéu, thiét bi chira dung, truyén tai thong tin khéac
trong phong thi; trir truong hop gidm thi phong thi kiém kg thuat vién may vi tinh su
dung may vi tinh va céc thiét bi c6 lién quan dbi vai thi trac nghiém trén may vi tinh.

4. Khong dugc trao doi riéng véi bat ky thi sinh nao trong thoi gian thi.

Pieu 57. Xir Iy vi pham ddi véi ca nhan lién quan khéac vi pham Quy ché
thi, Quy che xét tuyen, Noi quy thi, N§i quy xét tuyen

Nguoi tham gia to chac ky thi tuyén, ky xét tuyén va nhirng nguoi ¢ lién quan
khac vi pham Quy ché thi, Quy ché xét tuyén, Noi quy thi, Noi quy xét tuyén thi
nguoi dimg dau co quan, don vi ¢6 tham quyén quan Iy khong bé tri dam nhiém
nhitng cong viéc co lién quan dén cong tac to chic tuyén dung it nhat 02 nam ké tir
thoi diém co quan, don vi c6 tham quyén ban hanh quyét dinh xir Iy ky luat vé hanh
Vi vi pham.

~ Chuong VII
TO CHUC THUC HIEN

Diéu 58. Quy dinh chuyén tiép

1. Tiéu chuan trinh d6 chuyén mén nghiép vu quy dinh tai Diéu 3 Quy dinh nay
ap dung dbi vé6i cong chirc dang lam viéc, nguoi tham gia du tuyén vao cac churc
danh céng chirc xi quy dinh tai khoan 2 Diéu 1 Quy dinh nay tai cac xa mién nui,
ving cao, bién gidi, viing sdu, ving xa, ving dan toc thiéu sb, ving c¢6 diéu kién kinh
té - xa hoi ddc biét kho khan.
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2. Cong chuc dang lam vi¢e tai cac xa mién nui, vung cao, bién gidi, vung sau,
ving xa, ving dan toc thiéu sb, ving c6 diéu kién kinh té - xa hoi dic biét kho khan
chua dap tng tiéu chuén trinh d6 chuyén mon nghiép vu quy dinh tai Diéu 3 Quy
dinh nay, chim nhat ngay 25 thang 12 nam 2024 phai d4p ung du tiéu chuan.

Piéu 59. Trach nhi¢m ciia Uy ban nhin dén cip huyén

1. T6 chuc tuyén dung cong chirc cp xi theo Quy dinh nay va quy dinh phap
luat khac cé lién quan.

2. Chi dao, hudng dan Uy ban nhan dan cap xa 1ap ké hoach tuyen dung cong
chtic cap xa giri Uy ban nhan dan cip huyén; thim dinh, ph¢ duyét ke hoach tuyen
dung cong chirc cap xa cua dia phuong, bao dam dung s6 lugng, co ciu, tiéu chuan,
trinh do cua ting chtrc danh céng chire cap xa.

3. Chu tri, phbi hop voi cac co quan, don vi ¢o tham quyén xdy dung ké hoach
dao tao cong churc cap xa dam bao tiéu chuan trinh d6 chuyén mén nghiép vu quy
dinh tai Piéu 3 Quy dinh nay va cac quy dinh khéac c6 lién quan.

4. Trong qua trinh thuc hién Quy dinh nay, truong hop c6 vuong még:, Uy ban
nhan dan cap huyén bao cao Uy ban nhan dan tinh (thong qua S Noi vu) dé xem xet,
giai quyet.

Piéu 60. Trach nhiém ciia S¢ Noi vu

1. Phéi hop cac co quan, don vi ¢6 lién quan t6 chirc theo dbi, hudng dan, kiém
tra vi¢c thuc hi¢én Quy dinh nay.

2. Tham gia ¥ kién vé tiéu chuan trinh d§ chuyén mén nghiép vu, nganh dao tao
cta timg chtrc danh cong chirc cip xi trong ky tuyén dung dbi véi truong hop quy
dinh tai diém c khoan 1 Diéu 3 va khoan 9 Diéu 4 Quy dinh nay.

Piéu 61. Piéu khoan thi hanh

Truong hop van ban vién dan tai Quy dinh nay duoc stra d6i, bo sung, thay thé,
béi bo bang van ban quy pham phéap luat méi thi 4p dung quy dinh tuwong tng tai van
ban quy pham phép luat méi./.
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