
ut s,{x xHAN oAN
riNH HrNc ytN

ceNG Ho.a xA ngI cnu NcHi,l vIET NAM
D(ic t$p - Trp do - Hqnh phfc

so,,jf Do2r/eE-uBND Hung [An, ngdy 7f( thdng 8 ndm 202I

QUVnr DIr\H
Quy tlinh vi tri, chlic ning, nhiQm vg, quydn h4n vi co c6u t6 chfc
cfra Trung tim Trg git'ip ph6p lf nhir nuric trgc thuQc SO Tu phip

u{'n,lN NHAN oAlq rixn HtNc ytN
Cdn c* Luqt T6 chilrc chinh quyin dia lthuong ngdy 19 thdng 6 ndm 2015;

Cdn cft Luqt Trq giilp phdp lit ngdy 20 thdng 6 ndm 2017;

Cdn cdr NShi dinh s.o 144/2017/ND-C'P ngdy 15 thdng .,12 ndm 2017 cfia
Chfnh phil quy ctlnh chl ttilt m\t sd diiu cila L,uQt Trq gitip phdp, ty;

Cdn cth NShi dinh sii 120/2020/ND-CtD ngdy 07 thdng ttT ndm 2020 cila
Chinh phrt quy dinh vi thdnh tQp, t6 chftc lsi, gidi th/ don vi stt nghiQp c6ng tQp;

Cdn cilr N,SItl ilinh 60/2021/ND-CP ngdy 21 thdng 6 ndm 202I cfia Ch{nh
phil quy dinh v€ co ch1 h; chrt fii chfnh cfia d'on vi stt nghiQp c6;ng lqp;

d, +) ' d, 
^ 

, , . . nTheo d€ nghi cfia Gidm d6c Sd Tu phqo tqi Td trinh s6 795/TTr-STP ngdy
19 thdng 7 ndm 2021.

QTIYBT DII{H:
Eidu 1. Vi trio chr'lc ning

1. Trung tdm Trg girip ph6p ly nhd nuric (sau d6y ggi tft ld Trung tdm) ld
dcn vi sg nghiQp cdng lQp tr.uc thuQc Sd Tu ph5p, c6 chric ndrng cung cdp dfch

| , 1' .x
vp ph6p l1f mi6n phi cho nguoi dugc trg girip ph6p l;f trong vu viQc lrq giirp ph6p
ly theo quy dinh cria Luft Trq gifp phSp ly, g,6pphdn b6o d6m quy6n con ngudi,
quy6n c6ng d6n trong ti6p cQn c6ng ly vd binh ddng tru6c ph6p luQt.

2. Trung t6m c6 tu c6ch ph6p nhdn, c6 con d6u vd tdi l*roan ri6ng dugc
mo t4i Kho bpc nhd nudc theo quy dinh cta ph6p 1u0t.. Trung t6m chiu sy quAn
l)t nhe nu6c cria Sd Tu phdp, Uj'ban nhan ddn tinh; d6ng thdi chiu sg quan 1;f,

chi dpo, hucmg d6n, ki,5m tra vA chuy6n mdn, nghiQp vr; cria Cr;c Trg girip phSp
li - B0 Tu ph5p;

3. TrU s0 ldm viQc: D[t tai try so ldm'riQc cria SO Tu ph6p, s6 19, ducnrg
An Vfi, phudrng Hitin Nam, thanh ph6 Hmg I(€n, tinh Hrmg Y€n.

Didu 2. NhiQm vg, quydn h4n

1. Cdn cri vdo quy ho4ch, k6 ho4ch ddi h4n vd hdng nirm cta HQi d6ng
nhdn d6n vd Uy ban nhdn ddn tinh, Trung t6.m thgc hiQn viQc xAy dpg chuong
trinh, k€ hopch trg giirp ph6p I)t ddi hpn vd hang ndm d dia phucmg, trinh Gi6m
d6c So Tu ph6p ph6 duyQt vd t6 chric thUc hi0n.
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2. Td chirc thyc hiQn cdc nhiQm vp vi hoat dQng nghiep vU trg girip phdp
ly bao gd-:

a) Tu v6n ph6p luQt, tham giat6 tpng, rlpi di6n ngoiri td tpng trong c6c linh
vgc phSp luQt (trir linh vqc kinh doanh, thu,ong mgi) cho ngudi dugc trg girip
ph6p ly trong pham vi quy dinh tai khoan 1 Eri6u 26LuQt Trg girip phdply;

.b) Ee ngh! co quan, td chirc c6li6n quan phtii hqtp, cung c6p th6ng tin, tdi
liQu vO W vigg trq girip ph6p ly; ph6i hgp v6i cdc tO chric thgc hiQn trg girip
ph6p lf kh6c di5 x6c minh vu viQc trg girip ph6ply;

c) B6i thudrng thiet h?i do l5i ctra ngutri thuQc Trung t6m gdy ra trong khi
thgc hiQn trg giirp ph6p ly;

d) Thyc hiQn chti dQ th6ng k6, b6o c6o, so ki5t, t6ng k6t, truyAn th6ng rre to
chric vd ho4t d0ng trq gifp ph6p lf <r dia phrrcrng v6i ccy quan quin l)i nhe nu6c
vd trg girip ph6p ly;

d) Giai quyi5t khitiu n4i, t6 c6o theo quy dlnh tpi kho6n 2 Di6u 45 Luft Trg
gifp phSp ly v4 phSp {upt v6 khii5u n4i, t5 c6o; gihi quytit tranh ch6p vO trg girip
ph6p ly theo thdm quy6n;

r -r.i r . \ t

. e) Ki6n nghi co quan Nhd nu6c c6 thdrn quy6n vO nhfrng vdn dO li6n quan
diin gi6i quytit vr,r viQc trg girip ph6p ly theo quy dinh tAi Di6u 36 Luft Trq gifp
ph6p ly;

" 
g) Girip Sd Tu ph6p lga chgn, tf 56t hLgp il6ng thgc hiQrr trg girip ph6p lV

v6i tO chfc c6 nguyQn vqng vd c6 dt diAu kiQn theo quy ctinh tpi kho6n 2 DiAu
14 LuQt Trq gifp phSp Iy;

. h) Lga chqn, tq; kt5t hgp ddng thgc hiQn trq gifp ph6p lf v6i luQt su c6 dri
ili6u kiQn theo quy dinh tai khoan 3 Di6u 14LuQt Trg giirp phrlpr lf;

i) Phan c6ng Trg giirp vi6n ph6p ly huong d6n ngudi tQp sg trq gifp ph6p
ly vd x6c nhqn viQc tSp sg trg girip ph6p l;f theo quy dinh tAi Di6u 20 Luft Trcr
gifp ph6p ly;

k) Quan 11f, hu<mg ddn, td chirc UOi auOng neng cao trinh dQ chuy6n m6n
nghiep W ve quy tic ngh6 nghiQp trg girip ph6p ly cho Trg giirp vi6n ph6p l;f,
luflt su, cQng t6c vi6n trg giirp phSp li, h5 to bdi du6'ng nghiQp vg cho cdc td
chric tham gia trg girip ph6p lf;

l) Thgc hiQn chii dO b6i du0ng di5i vrii cQng t6c vi6n tham gia trg girip
ph6p ly;

m) Qu6n ly can bQ, vi6n chirc, tii chinh, tdi s6n vd. co so vft ch6t
cria Trung t6m theo quy dlnh cria ph6p 1u4t;

n) DA 
"n6t,rigc 

khen thudrng tQp th€, cf nhdn c6 thanh tfch trong c6ng t6c
trg gitip ph6p ly cr dia phucmg;

o) Thgg hiQn nhfrng nhiQm vp, quydn h4n kh6c do U! ban nhdn den tinh
ho[c Gi6m d6c Sd Tu ph6p giao pht hqrp v(ii chirc ndng, nhiQm vg, quydn h4n
cria Trung tdm.
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Di6u 3. Co c6u t6 chfc, s6 lugng ngu'di lim viQc, co ch6 tiri chinh

1. Co c6u td chric:

il Le+ dpo Trung t6m: Trung tdm cri Gi6m d6c vd kh6ng qu6 02 (hai)
Ph6 Gi6m ddc.

GiSm d5c Trung tdm ld Trg giirp vi6n ph6p ti, le nguoi d,rng dAu vd d4i
diQn theo ph6p luQt cria Trung tdm, chiu tnich nhigm tru6c Gi5m d6c Sd Tu
ph6p vd tru6c ph6p luflt vO todn bQ hopt dQng cria Trung tdm.

Ph6 Gi6m d6c Trung t6m ld Trq gifip rriOn phdpli,ldngudi giirp viQc cho
A., tA ,A r.
Gi6m ddc Trung t6m, chiu tr6ch nhi€m tru6c Gi6m d6c Trung tdm vd tru6c ph6p
luAt v0 c6c nhiQm vg du<r. c phan cdng. Khi Cii6m d6c Trung tdm ving mat, mQt
Ph6 Gi6m d6c dugc Gi6m d6c riy nhiQm <li6u lhanh c6c hopt eQng cria Trung tdm.

ViQc UO ntrigm, miSn nhiQm, cSch chri; vd c5c chti dO, clhinh s6ch ct6i v6i
Gi6m diic, Ph6 Gi6m d5c Trung tdm thgc hiiQn theo quy dinh cria ph6p lu4t vd

t^ 
^ 

,ph6n cdp cria Uy ban nhan ddn tinh vO quan ly c6ng t6c t6 ch.tic, c6n bQ, c6ng
chric, vi6n chirc.

b) C6c phdng chuy6n m6n, nghiQp vq:

Phdng Henh chinh - Tdng hqrp;

Phong NghiQp vs trs girip phdp ly.

Cdc phdng chuy6n mdn, nghiQp vg cria Trung t6m bd tri tir 07 ngu<ri ldm
viQc ld vi6n chfc trd l6n, g6m Truong phdng, Ph6 Trudrng phdng vd c6c vi6n
chfc chuy6n m6n (Phdng c6 tir 07 ddn 09 ngSuoi ldm viQc ld vi6n chric dugc bti
tri 01 Ph6 Trucvng phong; phdng c6 tt 10 ngudi ldm viQc ld'ri6n chric tro l6n
dugc bO tri kh6ng qu602Ph6 Trucmg phdng).

2. 36 lugmg ngudi ldm viQc theo vi trf viQc ldm vd co cdu vi6n chric theo
chric danh nghe nghiQp:

. ^i ra) Sd lugrtg nguoi ldm viQc cria Trung tAm dugc giao tr6n co sd vi trf vi€c
ldm 96r-r v6i.chric ndng, nhiQm vU, co c6u tii chfc, pham vi hoat ctQng vd nim
trong t6ng sO lugmg ngudi ldm vi6c trong c6c don vi sU nghiQp cdng lQp cria tinh
dugc cdp c6 thdm quy6n giao ho[c ph6 duyQt;

b) pen cri chfc rtog, nhiQm vU, co criu t6 chric vd danh mpc.vi tri viQc
ldm,- ccr c5u chric danh ngh6 nghiep vi6n chirc cria Trung tAm dugc c6p c6 thdm
qrrydn ph6 duyQt, hdng ndm, Gi6m d5c Trung tdm c6 trAch nhiQm xay dpng OC
6n vi trf viQc ldm ho5c pC an di6u chinh vi tri viQc lim fu6u cd), co c6u .t,i.
danh nghA nghiQp vi6n chirc vd si5 lugng ngurri ldm viQc phu hqp v6i chtc rtog,
nhiQm vp cira Trung t6m, trinh cdp c6 th6m quydtr ""- "61, 

quyi5t dinh;

c),ViQc tuy6n dpng, b5 trf, sri dr;ng, qu6n Iy, ndng bpc luong, chuy6n
ngach, UO nfriem, thay dOi chric danh nghA nghiQp vi€n chfc; diAu d6trg, d6nh
gi6, khen thuong, hj'luft, cho nghi huu vd thLuc hiQn c6c ch6 dQ, chinh s6ch cttSi

v6i vi6n chirc, ngucri lao clQng thuQc Trung tdrm ph6i cdn cir y6u cdu nhiQm W, vi
tri viQc ldm, co c6u, ti6u chuAn chrlc danh n;gh6 nghiQp vi6n chric vd thgc hiQn
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theo quv dinh cira p!?p lu!t,. t3v $nrr cria Uy ban nh6n d6n tinh v6 ph6n c6p
quAn ly c6ng t6c t6 chirc, c6n bQ, c6ng chirc, vGn chfc.

3. Co ch6 tdi chinh:

Trung tdm ld dcvn vi sy nghiQp c6ng; lflp duqc ngdn s6ch nhd nu6c b6o
d1m chi thucrng xuyon. co ch6 tdi chffi cria. trung t6m thgc hiQn theo quy dlnh
tpi Nghi dinh 60/20214rD-CP ngay 2l thtutg 6 ndm 202t cira Chinh phti quy
dinh vc ccv ch6 tg cht tdi chinh g.i1 a* vi si nghiQp c6ng lap vd crrc quy dinh
cria phdp luft c6 li6n quan eoi voi don vi s1r rrghi[p .orrg lQp duqc ng6n s6ch nhd
nu6c b6o dim chi thucrng xuy6n.

Didu 4. Quy rtinh chuy6n ti6p
ooi voi nhfrtrg ngudi dd dugc b6 nhi(:m gifi chirc vu Trucyng phdng, ph6

T**g phdng ,hi0:.I*ng tdm_nhtmg do tf, chirc Jai md th6i git chric vu ldnh
dpo hoflc dusc u6 ntrigm vdo chric uu -oi c6 php c6p chric vu tinn ai"lrrab i*
:o y6i phs c6p chric vu.len4 dpo dang trucrnlitni a*. b6o luu php c6p chric vu
1?4 9u: {rye huong dtin h€t thdi hpn git ciiric *'u ia auqc fi'-nrtie- tru6c khi
t6 chirc lpi theo alt9l dlnh ney. Trucrng hqrp dd git chric vu threo thdi han dugc
uo ntriem cdn du6i-06 th6ng thi doq. iao'ir., pfiu .6p ;;; ;;;"s hucrng ctrr
06thdngkc tI ngey th6i git chric vu lSnh dao rtoa. irinr 

-#"rI..- 
uao chric vu

pdi c6 php c6p chric vp tan{r dpo t_h_ap hcrn so voiprru cap .iri. ; i*rh d*;";;
hucrng theo quy dinh tai Diau.l r Nghi dinh r;6 tottzot4ND-cp ngdy zo tnanE
1 1 ndm 2014 cta chinh phri vA chffi srich tinh gi6n bi6n chri.

Didu 5. T6 chrfrc thgc hiQn

l. Gi5m ddc So Tu ph6p:

a) Chi dpo Trung t?m Trq gifp ph6p l)r nhd nu6c clA xu6t, t6 chirc thgc
hiQn quy trinh, thti tgc, hd scv trinh #p c6-ttr6rn quycn xem xdt, q"yd ;i"h ;6
nhiem vi6n chirc ldnh dpo qu6n Iy c6c phong chuydn m6n, ngnigp vp thuQc
Trung tdm theo quy dinh;

b) Ban hdnh quy6l gintr ph6 duygt Qu)' chi5 ldm viQc cria Trung t6m; quy
dinh cu th6 chfc neng, nhiQm ug, quyA.r han cria c6c phong chuyOn m6n, nghiOp
4r cria Trung tdm; quy dinh trdch nhiQm, quydn han crii,rgobi dtmg aai .ai
phong chuyon mdn, nghiQp 4L vi6,1 chric vd rrguoi lao dQng clria rrung t6m; quy
dinh chti itQ thdng tin, uao c6o, moi quan hQ r:6ng tj. * ra-rAila-'"i6c cria c6c
phong chuydn mon, nghi9p vg, vi6n ihtr.., tr5lroi lao dQng cria Trung t6m theo
quy dinh cria phdp luft vd quy dinh ctra Uy birn nh6n dan i-inh vA phai r6p quan
ly c6ng t6c(t chirc crin bQ,.O"g chirc, vi6n chric.

2. Giao Girim d6c SoNOi vg hucmg d6rr, d6n dtic, kii5m tra viQc thgc hiQn

;t^a 
Sd ru ph6p; klp thoi brio c6o uy ban nh6n d6n tinh xem xdt, giei q"i6t ih;;

thdm quy€n.

Di6u 6. HiQu lgc thi hdrnh

l. Quytit dinh ndy c6 hiQu luc thi hanh tcc tu ngdy 20 thinge8 nim 202t.
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2 Quy6t dlnh s6 570/eD-uBND ngdy 03 tb6ng 3 n6m z0t5 cta Uy ban
nhdn ddn tinh quy dlnh chfc ndng, nhiQm vr,r, quydn h4n vd c<y c6u t6 chirc cria
Trung t6m. Trq girip phSp l)t nhe nu6c tryc thuQc Sd Tu ph6p tr6t nieu lUc k6 tir
ngey Quy6t dinh ndy c6 hiQu lyc thi henh.

Didu 7.Trilch nhiQm thi hirnh

ch6nh vdn phong uy ban nhdn ddn tinh; Gi6m d6c c6c s0, ngd,nh: NQi
vg, Tu ph6p, Tdi chinh, Kho bpc nhd nu6c tltmg yon; Thri trucnr g cdc co quan,
dcrn vi c6 li6n quan vd Girim d6c Trung tdrn Trq gifp ph6p ry nna nu6c chfu
tr6ch nhiQm thi henh Quytit dinh nity.$fu

Noi nhQn: [.'
- Nhu Didu 7;
- BQ NQi vp;
- BQ Tu ph6p;
- Thudrng tryc Tinh riy;
- Thuong tr.uc HDND tinh;
- Dodn <tpi bi6u Qudc hQi tinh;
- Chri tich, cic Ph6 Chri tich UBND tinh;
- CSDLQG vO ph6p luflt (Sd Tu ph6p);
- Lenh d4o V[n phdng UBND tinh;
- Trung tdm Th6ng tin - Hgi nghitinh;
- Cv:itcaHr -
- Luu: VT, CVIICNH.

TM. OY BAN UITAN DAN
cHtr rIcH

TrAn Qu6c Vin
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