
ceNG HoA xA ttgt cuu Ncni^q, vrpr NAM
DQc lip - Trp do - H4nh phfic

so: fi p t2o2veD-UBND Htmg YAn, ngdy 26 thdng 8 ndm 202I

QUYET DINH
Ban hhnh Quy ch6 c6ng t6c vin thu, luu trfr tr6n ttia birn tinh Hung YOn

uy na.N NHAN nAN rins HrNc ytN

Cdn cft LuQt T6 chftc chinh quyd, dia phuong ngdy 19 thdng 6 ndm 2015
vd Lust s*a d6i, b6 sung m\t sii diiu cila Luqt Tii chtirc Chinh phil vd LuQt T6
chthc chinh quyin ilia phuong ngdy 22 thdng I I ndm 2019;

Cdn c* Luqt Lm trii ngdy I I thdng I I ndm 2011;

Cdn cilr NShl dinh s6 0I/2013/ND-CP ngdy 03 thdng 0I ndm 2013 cua
Ch{nh phil quy dlnh chi ttiit thi hdnh m\t sd tliiu cria Luqt Ltnt trie;

Cdn cth NShi dinh sii 30/2020/ND-CP ngdy 05 thdng 3 ndm 2020 cila
Chinh phfi vi c6ng tdc vdn thu;

Cdn c* NShi dinh sii 99/2016/ND-CP ngdy 01 thdng 7 ndm 2016 ctia
Chtnh phil vi qudn $,vd sft &1ng con diiu;

Cdn cth Quy€t dinh sd 2S/2015/QD-TTg ngdy 12 thdng 7 ndm 20i8 cila Thil
tudng Chinh phil vi viQc gui, nhQn vdn bdn cliQn t* gifta cdc co quan trong hQ

thiing hdnh chinh nhd nudc;

Cdn c* Th6ng tu s6 04/2013/TT-BNV ngdy 16 thdng 4 ndm 2013 cfia BQ

trudng BO Noi vqt hubng ddn xdy dqmg Quy chi! c6ng tdc vdn thu, ltnt trft cfia, .:
cdc co quan, t6 chftc;

Theo di nghi cfia Gidm diic 56 N|i vu tqi Td trinh tii 4ZZ/fTr-SNV ngdy
17 thdng 8 ndm 2021.

QUYET DfrrlH:

Didu 1. Ban hanh kdm theo QuyiSt dinh ndy Quy chti cdng tdc vdn thu, luu
trft tr6n dia bdn tinh Hmg YOn.

Didu 2. HiQu h;c thi hirnh

Quytit ilfnh niy c6 hiQu tgc thi hanh tC ttr ngey l0 thang 9 ndm 2021 vit
thay thti Quytit dinh so r6l20r6lQD-UBND ngey 05 thang 9 ndm 2016 cria Uy
ban nhdn dan tinh vd viQc ban hdurh Quy chi5 c6ng t6c vdn thu, luu trfr tr€n dla
bdn tinh Hmg YOn.

UY BAN NHAN DAN
riNn HrNc ynx



Didu 3. Tr6ch nhiQm thi hlrnh

Ch6nh Vdn phdng Uy ban nhdn ddn tinh; Thri truon g c?c sd, ban, ngaq
tinh; Chri tlch Uy ban nhdn d6n c6c huyQn, thi x6, thanh phiS; c6c co quan, t6
chric thyOr Danh mgc ngudn nOp luu tai liQu vio Lmr trfi llch sri tinh vd c6c co
guffi, td chric, c6 nhdn c6 li6n quan chlu tr6ch nhi€m thi henh Quyi5t itinh ndy.flfu

Noi nhQn: .1v
- Nhu Di6u 3;
- B0 NOi vu;
- CUc V[n thu vi Luu tt nhi nu6c, B0 NQi vU;
- Cuc Ki6m tra vln ben, BO Tu ph6p;

- Thuong b:Uc Tinh ty;
- Thuong t4rc.IDND tinh;
- Eoan Epi bi6u Qu6c hQi tinh;
- Cht tich, c6c Ph6 Chri tich UBND tinh;
- CSDLQG vd PL, Sd Tu ph6p;
- Lenh dao VP UBND tinh;
- Trung t6m Th6ng tin - HQi nghi tinh;
- Luu: VT. CMrlCr.*'- 'ry/

TM. oV n,q,'N XHAN UAN
cH0 rIcH

TrAn Qu6c Vin



UY BAI\ NHAN DAI\[
riNn HrNc vnN

ceNG uOa xA ugr cn0 xcnia vrpr NAM
DQc lip - Trp do - H4nh phfc

QTIY CHE
C6ngtic vin thur luu trfr tr6n tlia bin tinh llung YGn

(Kdm theo Quy€t tllnh s6 . !A /202L/QD-UBND ngdy 26 thdng 8 ndm 202I
cfia Uy ban nhdn ddn tinh Hung YAn)

Chuong I
NHING QUY DINH CHUNG

Didu 1. Phgm vi tli6u chinh

l. Quy chti nAy quy tlinh vd c6ng t6c vdn thu, luu trfr vd quin ly c6ng t6c
vdn thu, luu trfr cta c6c co quan, tO chirc, c5 nhdn tr6n dia bin tinh.

2. Nhfrng nQi dung li6n quan kh6c v6 c6ng t6c vdn thu, luu tr& khdng quy
dinh tai Quy ch6 niy, thgc hiQn theo Luft Luu tr0 vd c6c vdn ban quy ph4m
ph6p lu4t khdc c6 li6n quan.

Didu 2.D6i tuqng 6p dgng

I. Cic sd, ban, nganh thuQc Uy ban nhdn d6n tinh.

2.Uy ban nhdn ddn c6c huypn, thi xd, thanh ph6.

3. Uy ban nhdn ddn cdc x6, phudrng, thi tr6n.

4. Cilc doanh nghr-ep nhd nudc thuQc Uy ban nhan ddn tinh; c6c don vi sU

lgftiQp c6ng lflp thuQc Uy ban nhen dan tinh vd Uy ban nh6n ddn c6p huyQn; c6c
t6 chric, c6 nhdn c6 li6n quan d6n cdng tic vdnthu, luu trfr tr6n <lia ban iintr ggi
chung litc6c co quan, t6 chric, cd nh6n).

Didu 3. Bio vQ bi mft nhi nufc trong cdng t6c vin thu, luu trii
Mgi hopt dQng trong c6ng tric vdn thu, luu trfr cria co quan, t6 chric co li6n

quan d6n bf mat nhd nu6c pnai thlrc hiQn theo c6c quy dinh cria ph6p luflt hi6n
hanh v6 b6o vQ bi mQt nhd nudc.

Chucrng II
cONc TAc vAN THI'

Mgc 1

VAN nAN GIAY
Didu 4. Soqn thio vi ban hinh vin bin
l. ThC thric, k! thuQt trinh bdy v6n ban

a) v6n bin quy pham ph6p luQt thyc hiQn theo quy dlnh cria Luflt Ban hanh
vdn b6n quy phpm ph6p luflt ndm 2015 vd Lupt sta ddi, bd sung mQt s6 didiu cria
Ly0t Ban hdnh vdn ben quy phem ph6p luft n6m 2020, Nghi dinh
s6Z+lzOt6AID-CP ngey A thang 5 ndm 2016 cta Chinh phri quy aini cfti iiet
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mQt sti diAu vd biQn phSp thi hanh Lu4t Ban hirnh vin bin quy ph?m ph6p lupt,
Ngtri dinh sd 15412020ND-CP ngey 3l th6ng 12 ndm 2020 cfra Chinh phri sria

d6i, b6 sung mQt s6 di6u cira Nghi dinh sd 34l20l6lND-CP ngey A th6ng 5 ndm
2016 cira Chinh phu quy dinh chi titit mQt sO eiAu vd biQn phdp thi henh Lupt
Ban hdnh vdn ban quy ph4m ph6p luflt.

. b) Vdn ban hanh chinh thgc hiQn theo quy dinh t?i EiAu 8, 9 Nghi dinh
s6 ZOTZOZ0AID-CP ngay 05 th6ng 3 ndm 2020 ctia Chinh phri yn c6c m6u trinh
bdy vdn ben t4i Mpc II Phg lpc III ban htuth kdm theo Nghi dinh s6 30/20204ID-CP
ngay 05 thang 3 ndm 2020 cta Chfnh phri vO c6ng t6c vdn thu (Sau ddy virit tat h
Nehi ilinh sd 30/20204ID-CP).

2. Soqn th6o vdr ky ban hdnh vdn bin

ViQc so4n th6o vdn ban, duyQt b6,:r th6o, ky ban hanh vdn ban thgc hiQn theo
quy dinh tai Di6u 10, Didu 11, Diriu 12, Didu 13 Nehi ttinh s6 30/20204ID-CP.

Didu 5. Quin lf vin bin di

Trinh tg, c6ch thric thgc hiQn quan ly v6n bin di thgc hign theo quy dinh
tpi Mpc l, Chucrng III Nghi d[nh sd 30/20204ID-CP.

Didu 6. Quin lf vin bin tl6n vi sao vin bin
Trinh tg, ciich thfc thUc hiQn quan lf vdn ban tt6n; sao v5.n ban thgc hi6n

theo quy <tinh tai Mpc 2, Mpc 3 Chuong UI Nghi <tinh s6 30/20204ID-CP.

Didu 7. Quin f vn sr? dgng con d6u

1. Quin ly con d6u

Nguoi drmg dAu co quan, ti5 chric c6 tr6ch nhiQm quin lf, kitim tra viQct 
,l t ,, . . I Jt ,-

qu6n ly vd st dpng con ddu vd ban hanh quy dinh v€ qufur lf vd st dpng con d6u
cria co quan, t6 chilc minh.

a) DEng 1-<y mdu con d6u vd thdng b6o miu con d6u cho co 9uffi, tti chilc
c6 li6n quan bi6t tru6c khi su dung.

, _ 
b) 

91uo 
nQp con d6u vd gi6y chrmg.nhan ddng kV tpeu con d6u khi co 9uffi,

t6 chirc bf chia, t6c.h, s6p nhfp, hgrp nhdt, gi6i th6, chAm dut hopt d0ng vd c6c
trucrng hqp bi thu h6i theo quy clinh cta ph6p luat.

\ ^ tA r r. ac) con ddu ph6i dugc quin ly chpt ch€ t4i try sd cta co guffi, t6 chric; chi
chfc danh nhd nu6c, ngudi d*lg dAu co guffi, t6 chric m6i duqi quytit dinh viQc

-- .- t4-- - ,---r! r- z- +i ' I A,mang con oau ra ngoal rry so de su dpng grar quy€t cOng vrQc.

d)"co guil, to chirc, cflic danh nhi nu6c bi m6t con d6u, tTotg thcri h4n 02
ngey [c ttr kh.i ph"j hign m6t con d6u thi phii thbng b6o ngay'bing"v6n b6n cho
co quan dd c6p gi6y chimg nba" dbng ky m6u con d6u vd co quan C6ng an xd,
phudrng, thi tr6n noi xiy ra m6t con d6u.

" d) con d6u dang sri dr,rng bi bii5n d?ng, mdn,- h6ng ho{c c6 thay doi t6 chric,
tt6i ton thi ph6i thuc hien tnu ru. dang'ki'lai mdu .Jt odu, nQp lii .otr 46., uj
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gi6y chung 4?tt dlng [i m6u con d6u dd dugc c6p trudc d6 cho co quan tldng
ky mdu con ddu.

e) Khi con d6u trtit gia tri st dung dugc quin l;f theo Quyi5t dinh so
Igl2}lglQD-TTg.ngdy 10 thang 5 ndm 20l9,cria Tht tug'ng Chfnh phir vO viQc
git lpi con ddu h€t gi6 tr! sri dUng cria mQt sd co guffi, td chfc, chirc danh nhd
nu6c <16 luu trfr, phpc vp nghi€n criu llch sri.

f) Vigc in mdu con d6u cfia co quan, t6 chirc, chirc danh nhd nu6c dO phpc
vp cdng t6c phii dugc quy dinh tpi vdn ban quy pham ph6p lu4t v€ linh vgc d6.

2. St dung con d6u

a) D6ng d6u vio vdn bim, gi6y td phii theo clung quy dinh cta phrip lu4t.

b) C6ng chfc, vi6n chric vdn thu phii tg tay d6ng d6u vdo ciic vdn b6n cria
c0 quan, t6 chric.

c) Chi d6ng d6u vdo c6c vdn ban khi c6c vdn b6n dirng hinh thric, thr5 thirc
vi c6 chft hf cria ngudi c6 thAm quyAn.

d) Khdng dugc d6ng d6u trong c6c trudng hgp sau:

D6ng d6u vdo gi6y khdng c6 nQi dung;

D6ng d6u tru6c khi ky;

D6ng d6u 16n c6c vdn bin c6 cht \i cira ngudi kh6ng c6 thAm quyAn.

Didu S. Lflp hd so vir giao nQp hd so, tii liQu viro luu trfr co quan

1. Xdy dyng danh mpc hd so

. a) Danh mpc hd so duo. c xdy dpg vd ban henh vdo cuoi ndm trudc hofc
ddu ndm.

b) Cin cri xdy dyng Danh mgc hd so:

C6c vin bin quy dinh chric ndng, nhiQm vu, co c6u td chric cta co quan,
t6 chfc;

Quy chti ldm viQc cta co quan, t6 chric;

Kti hopch nhigm vu cdng tdc hdng ndm cta co quan, tO chtc;
Bang thoi hqn b6o quan tai liQu vd Mpc lpc hd so cta co quan, td chirc n6u c6.
A YA r I2.LAp hd so vi nQp luu h6 sq tai liQu vdo luu trfr co quan

Dusc thsc hiQn theo Quy ctinh tai Didu 29, DiAu 30 Nehi dinh s6
30/20204rD-cP.

Mgc 2

vAN BAN DIEN TII
Didu 9. Nguy6n tic gfri, nh$n vin bin itiQn tfr

)suyon F" g:i^,nhan vdn ban <IiQn tu dugc thyc hiQn theo quy dinh tai Di6u 5

Quy6t dinh sd 25/2019/QD-UBND ngey 05 thdng 7 ndm 2Ol9 cria Uy ban nhan
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d6n tinh v6 viQc ban hdnh Quy chi5 ti6p nhqn, xt ly, ph6t hanh vd quan ly vbn ban
diQn 9ft 

gifta cilc co qual henh chinh nhd nu6c tr6n dia ban tinh Hmg YOn (Sau ddy
vi6t t6t li Quy6t dlnh s6 25l20l9lQD-UBND).

Didu 10. Ti6p nh$n, tling kf vin bin ttiQn tfr viro HQ thSng

l. Ki0m tra tinh x6c thgc vd todn vgn cria vdn b6n cliQn tri

a) Tru6c khi tii5p nhfln vdn bin, Vin thu co quan phii ki6m tra tinh x6c
thFc vd.ngudn g6c, sU todur vgn th6ng tin, dt liQu theo quy ilinh t4i khoan I Di6u
10 Quy6t dinh s6 25|20L9|QE-UBND;

b) Trucrng hgp vdn bin diQn tri di5n kh6ng d6p rmg c5c quy dinh tai di6m a
khoin ndy hopc gtii sai noi nhfln thi co guffi, don v! nhQn vdn ban thpc hiQn theo
di€m b khoan 2 Di0u 21 Nghi dinh sd 30/2020/TIID-CP;

c) Sau khi titip nhfln, B€n nhan vdn ban xt ly vd phan h6i trqng th6i xir lf
vdn b6n diQn tu tr6n H9 itrO"g. fig tnOng tU d0n! cap nfrat eAy Ari, chinh xdc
nBdy, Bjd nhpn vdn b6n cliQn tt cta co guffi, don vi khi titip nhan vin bin di5n vd
phin hdi kip thoi, d6ng bQ cho BOn gui vin ban.

Trucrng hqp nh?n dugc thdng b6o thu hdi van ban tlien tri, B6n ntran thUc
hiQn theo quy dinh t4i khoan 2 Ei6u l0 Quy6t dlnh sd 25/20I}1QD-UBND.

2.Dlngky vEn bin cl6n

, ?)^Va1 
Ua1 Ulljte" ffi pl^ui.{oo.. dingb"phai ddy dir, ."hinh x6c, 16 ring

cac thong tm can thi6t trong He th6ng theo chuAn th6ng tin dAu vdo cria dt liQu
t9

qrran 
]V 

ven bin d6n. SO e6n cta v6n bgn duo. c l6y fi6n tiiip theo trinh tg thoi gian
tign nhan vin ban jrong ndm, th6ng nhAt gita vdn ban gi6y vi vdn bin <liQn tu. 56
ddn vd thoi gian dOn dugc luu trong HQ thdng.

.: !) Vin ban.<t6n ctiQn tt: Vdn thu co quan thgc hiQn cfp nhpt dAy dri thdng tin
ddu vio cria dt liQu quan ly vdn ban d6n theo Mpc II Phan II Phr,r lgc VI Nehi dinh
s6 rotzozoarD-cP.

c) vdn ban d6n dinh dang giSy: Truong hgrp vin b6n d6n chi c6 ban gi6y,
Vdn thu co quan thgc hi6n s6 h6a vdn ban ct6n rlinh dang gi6y theo quy dinh tai
Mpc I Phen II Php.lec I Nghi d!nh,s6 30/20204{D-CP. S;u eo tnsc hGn aang hi
vdn b6n dd dugc s6 h6a vdo HQ th6ng.

d) Dinh $ Vdn thu co guan c6 tr6ch nhiQm in sO ddng ky vdn b6n d6n tren
H9 th6ng ra gidy, d6m b6o ddy dri ciic trudrng th6ng tin theo m6u Sd d6ng ky vdn
bin d6n, d6ng sd i16 quin ly vn luu trfr. Thqi hpn in s6 dugc quy ctinh trong euy
ch6 cdng t6c vdn thu, luu trfr cria co quan, td chric.

Didu 11. Xfr lf vin bin tl6n rtiQn tfr tr6n HQ thSng

t, lrJ6n thu co fl"3 c6 tr6ch nhiQm trinh, chuy6n giao vdn ban di5n ngudi
dimg ddu co quan, td chric hogc ngudi du-o. c giao tr6ch nhiQm phdn phdi, chi dao
gi6i quy€t vdn ban tr6n HQ thdng (sau ddy ggi ld ngudi c6 thAm quy6n).
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, 2. Ngudi c5 thAm quydn cho;f kitin phdn phtii, chi d4o gi6i quytit vdn bin
d6n tr6n H9 thdng vd cQp nhpt vdo H9 th6ng cric th6ng tin: dcm vi hoac ngudi

i ^ , r .A r ^ ' ,t ,. , r, v | , ,t \. t
nhfln, f ki€n phen phdi chi d4o, tr4ng th6i xri ly vdn b6n, thdi h4n gi6i quy6t.

a) Trucrng hgp vdn bin diQn tt gti kdm bin gi6y thi Vdn thu co quan thgc
hiQn tiinh ua" Uan diQn tri tr6q HQ frgnt vd chuyZ" uatt bin giey d6n bQ ph?n
ho[c c6 nhdn dugc ngudi c6 thAm quydn giao cht tri gi6i quyi5t.

b) Trucrng hgp sau khi nhan dugc vdn ban hoflc h6 so c6ng viQc dugc giao
tr€n HQ th6ng, bQ phpn ho{c c6 nhdn dugc giao nhiQm W chri tri xri ly vdn ban
x6c dinh vdn bin d6 khdng thuQc chric rtog, nhiQm v9 ctia minh, c6 tr6ch nhiQm
phan lOi t ip thdi d6n ngudi c6 thAm quyiin d6 xri lf lpi tr6n H€ th6ng vir d6m
b6o ti€n dQ gi6i quy6t c6ng viQc.

3. Khi nhpn dugc vdn bfur d6n tr6n HQ th6ng, b0 phQn ho{c c6 nhdn dugc
giao chri tri xri Iy c6 tr6ch nhiQm nghiOn ciru, gi6i quytit vdn ban d6n theo thdi
hpn dugc giao tr6n. HQ thdng. Nhimg vdn ban dtin c6 d6u chi c6c mric dQ kAAn
ph6i dugc gi6i quy6t ngay.

4. Nguoi dugc giao chir tri c6 trdch nhiQm lQp h6 so c6ng viQc dtii v6i
n6ie,m vg dugc giao theo c6c bu6c sau: x6c dinh sd 

"p 
ky hiQu h6 so dO gi6i

quyct vin bin d6n theo Danh muc hd so cta co quan, td chfc; cap nh0t vdo HQ
th6ng md h6 so theo quy dinh t4i Mpc III Phen II Phs lpc vI Nghi dinh s6
30/20204{D-cP.

Truong hqrp hd so kfr6ng c6 frong Danh mpc hd so, viQc mo h6 so dugc thgc
hiQn theo quy dinh tai di6m c khoan 2 DiAu 29 Nghi rlinh sd 30/20204ID-CP.

Didu t2.Ph6t hirnh vin bfrn ttiQn tfr
1. Quy trinh W ri5, ph6t hdnh vdn ban diQn tri

Vdn bin diQn tri sau khi dugc ki6m so6t v6 nQi dung, th6 thric, k! thuQt
trinh bdy vd dug: ll* 9q" ?o g*,. d.T 

"i 
pho duyQt ph6t henh phai d6m b€o

dugc sir dgng tOi tni6u 02 chfi ky 16 (0t chb k1r s6 cria ngudi rO tnA- quy6n,
0l chfi kf so cta co quan, td chfc). viQc kf s6 d*q. thgc hiQn nhu sau:

a) Ngudi c6 thAm quydn ky v6n bin thgc hiQn lcj s6 c6 nhdn tr6n vdn b6,n
ctiQn tri, sau d6 chuy€n Vdn thu thUc hiQn c6c thri tpc ph6t henh.

.b) van thu co quan 6y sQ vdn bin, c4p nhpt vdo tpp tin dd dugc lf,nh dpo
ky s6 c6 nhdn c6c th6ng tin: s5 hy hiQu vfurbin, ngdy thring n6m ban hdnh v6n
b6n. ViQc cpp nhat so ky hiQu vd ngd/ thring n6m ban hanh v6n b6n dugc thuc
hiQn qua chirc ndng t.u dQne cria HQ th6ng.

Vdn thu co quan thgc hiQn.in vdn ban de du-o. c kV rO cira ngudi c6 thAm
quydn ra gi6y, nhdn bin, d6ng d6u cta co quan, t6 chric itri tao th;h ban chinh

v i r .^ -l , z'vdn bin gi6y vd ph6t hanh vdn ban gi6y (n6u c6 y€u c6u).

vdn thu co quan st dpng chimg thu s6 cta co-quan, thgc hiQn ky s6 cria co
quan, t6 chric l6n vdn b6n diQn tt de c6 chfr ky rd .a .tnatr c,iu-ngudi c6 ;hA;
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quyAn. Vipc ky 16 cta co quan, tr5 chtc eOi vOi c6c vdn b6n c6 php lpc dugc
thpc hiQn theo khotur 8 Msc II Phdn I Phu lpc I Nghi dinh sa ZOTZOZ0AIE-CP.

Ph6t hanh vin ban diQn tt: Vin thu co quan thUc hiQn phrit hanh vdn ban
diQn tt tr6n HQ th5ng, cpp nhft dt c6c thdng tin cl6u vio cta At ne.r quin lf vdn
bin di theo Mpc I Phdn II Phs tsc VI Nghi ttfnh sd 30/20204IE-CP.

c) Luu vdn ban tliQn tri

Thsc hiQn theo Khoan 2 DiAu 19 Nghf dinh3012020AID-CP.

d) Einh ki Vdn thu co.quan c6 tr6ch nhiQm in s6 ddng ky vdn b6n di tr6n
HQ thdng ra gi|y, dim b6o dAy dri cdc trudrng thdng tin theo mau 36 ddng ky vdn
t n 4. !, I rl a a 'bin di, il6ng s6 dO quan $ vd luu trfr. Thqi h4n in s6 dugc quy dlnh trong euy
ch6 cdng t6c vdn thu luu trfr ctia co quan, t6 chfc.

d) Ph6t hanh vdn ban diQn tri tt vdn bin gi6y

Vdn thu co quan thgc hiQn theo quy clinh tai ttitim c khoin I Di6u 25 vit
Phan II Php lsc I Nghi dinh s6 ZO1ZOZ0A{D-CP.

2. Hinh thirc cht ky tO cfia ngudi c6 thAm quyen vd cria co quan, t6 chric
ban hdnh vbn b6n

a) Chfr ky rd cria ngudi c6 th6m quy,in

Fnnh 6urh, vi tri ghe kV .6 c6 nh6n cta nguoi c6 thAm quydn du-o. c tfurc hiQn
theo quy dinh tai di6m d khoan 7 Mpc II phen I php luc r Nghi ainrr so
30/20204ID-CP.

b) Chir ky sO cfia co quan, t6 chfc ban hdnh v6n ban

Hinh 6nh, vi tri, th6ng tin cht ky 16 cira co guffi, don v! duo. c thgc hiQn theo
quy dinh tai ktroan 8 Mec II phan I php luc I Nghi aion s6 zotzoz0alD-cp.

Didu 13. Quin lf, sfr dqng ttri6t bi luu kh6a bi mflt
1. Nguoi <tung deu co quan, t6 chirc c6 t6ch nhigm giao cho Vin thu co quan

quan l;f, sri dung thi6t bi luu kh6a b( mpt cta ccr qwm, don v! theo quy dM.
2. Ydn thu co qua.n c6 tr6ch nhiQm _quan lf thii5t bi lru kh6a bf m4t theo

quy dinh tpi khoin 2 Di6u 32 Nghi dinh s6 tOlZOiOmO-Cp.

3. c6 nhan dugc giao qui,n l;f, st dung thiiSt bi luu kh6a bi mpt vi khoa bi
m?t theo quy itinh tpi Ei€u 74 Nghi clinh s6 l30l20I8aIE-cp ngey 27 thing 9
ndm 2018 cria Chinh phri quy ctinh chi tiiSt thi hanh Lu4t Giao Ji.n Aign t;l6
cht lcf s6 vd dich 4r rtt.mg thgc chfi ky 16.

4. Sri dung thi6t bi luu kh6a bf mft
ViQc st dpng thitit bi luu kh6a bi mft cria co quan, td chirc dugc thpc hi6n

theo quy dinh tai kho6n 2 DiAu 33 Ngh! <l!nh s6 30/2020atD-cp.
Didu M. L$p hd scr tliQn tfr vir giao nQp hd scr, tiri tiQu vdro luu trfr

c(r quan

l. Co 9uffi, tO chfc thgc hiQn xAy dpg danh muc hd so cria co quan, td chirc.
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2. CF,rr_ cf danh muc hd so cta co quan, td chfc, can bQ, c6ng chric, vi6n
chric c6 tr6ch nhiQm mo hd so, thu thfp vi cflp nhQt vdn btur, tdi liQu diQn tri hinh
thenh trong qu6 trinh theo d6i, gi6i quyiSt c6ng viQc vdo hd so tuong img dim
bio sy todn vgn, ctdy dri trong ui{r tao fQp hO ro Aien tri cira co quan, t6 chfc.

Trudrng hgp hd so kh6ng c6 trong Danh mpc h6 so, viQc mo hii so dugc thgc
hiQn theo quy cl[nh tai di6m c ktro6,n 2 Di6u 29 Nghi dinh s6 30/20204ID-CP.

3. DOi vcri viQc l* t t vdn bin diQn tt tr6n c6c hQ th6ng thdng tin dugc
thgc hiQn theo co chti luu trt vd quan ly _co sd dfi liQu cria cfc hQ ttuing thdng

t A, r .. -! f r ^ l-, ^ ^ 
| ^ l, .. 

"trn, k€t hgp vcri circ rdng buQc v€ ph6n cdp, phdn quy6n ngudi st dgng cl6 b6o
d6m mfc d0 an todn, b6o mpt cta thdng tin, dt liQu.

4. NQp luu h6 so, tdi li6u vdo Luu trfr co quan

a)"ViQc nQp luu hd so tdi liQu diQn tt vdo Luu trfr co quan dugc thyc hiQn
theo di6m b khoan 3 DiAu 30 Nghi dinh s6 30/20204ID-CP.

b) Khi giao nhqn tdi liQu luu tr& diQn tti, Luu trfr co quan thgc hiQn theo
quy <tinhtpi khoan 2 Di6u 7 Nghi dinh sd 0l/20134{D-CPhuong ddn chi ti6t
mQt s6 di6u cira Lu4t Luu trfi.

Chuong III
CONC rAC LUU TRTI

Mgc 1

LuU rRtrTAr Lrpu crAy
Di6u 15. Giao nh$n hd so, tii liQu vio Luu trfr co quan

Hattg ndm, cdng chfc, vi€n chfc luu tf cfia co guffi, t6 chric c6 nhiQm vU t6
chric thu thap ho so, tii liQu itd d6n han nQp luu vdo kho luu b:fr co quan, cp th6:'

l. Lap kti ho4ch thu thQp hd so, tdi 1i9u.

2. Phoi hgp voi c6c don vi xric dinh nhtug lo4i hd so, tdi liQu cAn nQp luu
vdo Luu trfr co quan.

3. Hucnrg d6n crlc don v! chu6n bi ho so, tdi tiQu vd lfp "Mgc lpc h6 so, tdi
liQu nQp luu".

4. Chudn bi kho vd c6c phucrng tiQn b6o qu6n dC titip nh$n hd so, tdi liQu.

5. TO chric ti6p nhQn h6 so, tdi liQu, ki6m tra d6i chiiSu gita Muc luc hO so,
tdi li6u nQp luu vdi thuc tti tai [Qu vd lfp bi6n b6n giao nh0nt-ai ngu.'

Didu 16. Chinh lf tii liQu

H6 so, tdi liQu cta co euffi, ti5 chric phii tlugc chinh ly hodn chinh vd bio
quAn trong kho luu trfr.

1. Nguy6n tic chinh lf
a) Kh6ng phan tdn phdng luu trfr;
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b) Khi ph6n lopi, lpp hdi so (chinh sira hodn thign, phuc trOi hoac lpp m6i hd
so) phii t6n trgng sg.hinh thanh tii liQu theo trinh tg theo ddi, gi6i quy6t c6ng
viQc (kh6ng ph6 vd hd so dd lap);

" c) Tdi liQu sau khi chinh lf phei phan 5nh du-o. c c6c ho4t dQng ctra co guffi,
t6 chfc.

2.Tii liQu sau khi chinh lf ph6i d4t y6u cdu:

a) Phdn loai vd lfp hO so hodn chinh;

b) Xtic dlnh thdi h4n b6o quan cho h6 so, tii liQu;

c) H9 th6ng h6a hd so, tdi liQu;

d) Lflp c6ng cp tra ciru: Mpc lpc hd so, co so dfi liQu vd c6c c6ng cp tra ciru
kh6c phUc vg cho viQc quin ly vd tra ciru sri dgng tdi liQu;

d) Lflp danh msc tdi liQu htit girl tri.

Didu 17.XAc tlinh gi6 tri tii liQu

1. vdn thu, Luu trfr co guffi, t6 chirc c6 nhiQm vp girip ch6nh vdn phdng
xdy dpg Bangt.h_"l.hryb6o quan tdi li6u trinh Lenh d4o.co quan, td chric ban
henh sau khi c6 y ki€n tham dinh cta co quan c6 th6m quydn.

2. ViQc x6c dinh giri tritdi liQu phii dpt dugc y6u cdu sau:

. a).X6c dinh tei Heu can b6o quan vinh vi6n vd tdi liQu b6o quan c6 thdi hpn
bdng s6 ndm cg th€.

b) X6c dinh tei fiQu htit gi6trid6 ti6u hfry.

Di6u 18. Hfry tiri liQu tr6t gia trg

l. Tham tra tdi liQu hi5t gi6tritru6c khi ti6u hriy

ViQc thAm tra tdi liQu htit gi6 tri tru6c khi ti6u hriy tr€n <tia ban tinh clugc
quy <tinh nhu sau:

a) so N6i vp thdm dinh, trinh c6p co thary quydn ph6 duyQt "Danh mpc tii
liQu h6t gi6 tr!" cria Luu trfr lich st tinh vd thArntra tei fieu fr6i gidtricria Luu
trfr huyQn vd cta c6c co guffi, td chric thuQc ngudn nQp luu tdi hlu vdo Luu trfr
lich sri tinh;

b) Phdng NOi vu huyQn, thi x5, thanh ptrO ttrAm tra tdi liQu hi5t giri tri cria
c6c co quan, dcrn vi su nghiep thuQc Uy ban nhdn d6n c6p huyQn quan ry vi cria
x5, phudrng, thi tr6n thuQc Uy ban nhan d6n c6p huygn;

c) Lyu trfr cria c6c co guffi, ti5 chric c6p trOn giirp ngudi drmg dAu thAm tra
tdi 1i0u ttct giatri c0a c6c don vi tryc trruqc t*ronitrruO."ngrd;;;p luu tdi liQu
vdo Lrru trfr lich st.

2. Thhm quyAn quytit clinh hty tdi liQu hiSt gia tr! dugc quy dfnh nhu sau:

a) Chri tlch Uy b.an nhdn dan tinh guytit dinh hriy tdi liQu fr6t gia tri t4i Luu
trfr lich sri tinh theo dri nghi cria Gi6m ct6c-So Ngi uu;



b) Ngudi d,mg ddu ctic co quan, t6 chric thugc ngudn nQp luu tdi liQu vdo
luu trfi lich sfttinh quytit dinh ti6u hriy tdi liQu triit gia tri cria co quan, tti chfc

t I . , , | .^ "
sau khi c6 f ki6n tham dinh beng vin ban cria Sd NQi vU;

c) Chri tich Uy ban nhdn ddn c6p huyQn quytit dinh ti6u hriy tdi liQu htit gi5
,trlr

tri thuQc luu trfr co quan c6p huyQn sau khi c6 f ki6n thAm dinh b6ng vdn ban
cta Sd NQi vu;

d) Cht tich Uy ban nh6n ddn.cdp xd quyiSt dinh ti6u hiry tdi liQu h6t giStri
cria luu trfr c6p xE sau khi c6 f kiiin $Am <tinh bdng vdn ban cira Phong Ngi w
thuQc UBND huyQn, thi x5, thnnh ph6.

3. Tht tpc, h6- so hriy tii liQu htit gi6 tri dugc thgc hiQn theo quy dinh tai
Khoan 2,3,4,5 DiAu 2SLuQtLuu trfr.

Didu 19. Thu thflp tii tiQu viro Luu tril lich sfr tinh
a) Luu trfr lich sri tinh thu thQp, tiiSp the" tdi liQu luu trfr hinh thanh trong

qu6 trinh hopt dQng oiua c6c co quan, t6 chric thuQc ngudn nQp luu vdo Luu trf
lich sir theo quy dinh cta Uy ban nhen dan tinh.

b) Thoi han nQp ltru, tr6ch nhiQm cta Luu trfi lich su, tr6ch nhiQm cria co quan
c6 tai liQu nQp luu thgc hiQn theo quy dinh tai Di6u 2 I , Di6u 22 LuQtLuu fif.

Didu 20. Ch6 iIQ b6o c6o th6ng kG

1. C6c co quan, tO chirc tr€n dia ban tinh thgc hiQn b6o c6o th6ng kd hang
ndm vd c6ng tic vin thu, luu trfr vi tdi liQu luu trfr thoi gian dugc tfnh tt ngey
0l th6ng 0l d6n hi5t ngdy 31 thang 12 ndmb6o c6o, nQi dung b6o c6o theo quy
dinh tai Thdng tu sd 0312018/TT-BNV ngey 06 thring 3 n6m 201g cta BQ
trucnrg B0 NQi W quy <Iinh vC cniS e6 b6o c6o th6ng ke ngenh NQi vU.

2. Trinh tg b6o crio th6ng kd vin thu, luu trfr vd tii liQu luu trfi du-o. c thlrc
hiQn theo quy dlnh sau:

a) Phdng Nqi vu giirp Uy ban nhdn ddn c6p huyQn t6ng hQp sti n9,, th6ng
k6 vdn thu,. luu ,ry rp 

96c 
plong chuygn m6n, dcnr v!. sg nghiQp thuQc Uy ban

nhdn ddn c6p huyQn, uy bannhatr aatr cdp xd,b6o c6o vA so NOi-uu;

b) ven phQng ho{c Phdng Td chfc - Hanh chfnh giirp sd, ban, ngdnh, c6c co
quan thuQc ngudn nQp luu ai iigu vdo Luu trft lich s,i tinh tdng hqrp tlO ngu th6ng
kd vdn thu, luu trft c6c phdng, ban, don vi tr.uc thuQc, b6o c6o ut so NOi vu;

:_ . 
c) sg NOi vu t6ng hqrp so tqu thong kd vdn thu, luu-trfr c6c sd, ban, ngdnh,

uy ban nhen ddn cdp huyQn vi c6c co quan thuQc ngudn nQp luu tdi liQu vdo
Luu trir lich st tinh, b6o crio Uy ban nhdn dan tinh, Cuc Vdn thu vd Luu trfl nhd
nu6c, B0 NQi vp tru6c ngey 28 thang02 n6m sau.

Didu 2l.Bilo quin tii liQu luu tril
1. H6 so, tdi liQu chua d6n han nQp luu vdo Luu trt ccr guffi, t6 chirc do c6c

c6n bQ, c6ng chfc, vi6n chfrc tu b6o quin vd ph6i dim b6o an todn cho c6c h6
so, tdi liQu.
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2. H6 so, tei liQu luu trfr di5n h4n nQp luu phii dugc giao nQp viro Luu trft
.A | ,

co quan, td chirc vd tpp trung b6o quan trong kho luu trfr co quan, t6 chric. Kho
luu trft ph6i dugc trang bi <IAV dri c6c thitit b!, phuong tiQn cdn thi6t theo quy
dinh d6m b6o an toin cho tdi liQu.

3. Nguoi <tmg dAu co quan, t6 chric c6 tr6ch nhiQm chi d4o thgc hiQn c6c
quy <tfnh vO b6o quin tdi liQu luu trt:

a) BO tri kho luu trfi theo dring ti6u chu6n quy dinh;

b) Thgc hiQn c6c.bie" ph6p phong chiSng chity, n6, phdng chting thi6n tai,
phong gian, b6o m$t c16i v6i kho luu trfr vdr tdi liQu luu trfr;

c) Trang bi <tAV dri c6c thitit bi kf thupt, phuong tiQn b6o quan tai liQu hnr rt;
d) Duy tri nhiQt d0, d0 6m, 6nh s6ng phi hqrp v6i ttng loai tdi liQu luu trfr.

4. Can bQ, cdng chfc, vi€n chirc vdn thu, luu trfi cria co guil, td chfc c6
tr6ch nhi6m:

a) 86 tri, sip xtip khoa hgc tai li6u luu trfr; h6 so, tii li6u trongkho dO trong
hOp (cap), ddn nhdn ghi ctAy dri th6ng tin theo quy dinh dti tien t[6ng kC, kiC;
tra vd tra cfu;

b) Thucrng xuydn ki6m tra tinh hinh tdi liQu c6 trong kho <lti nim dugc s6
lugng, ch6t lugrrg tdi liQu, tr6n co so d6 c6 kti ho4ch bno quan vd tu b6 phpc ch€.

c) Thgc hiQn c6c biQn ph6p phdng,_ chi5ng c6n trtng, n6m m6c vd chc titc
nhdn gdy hu h6ng tdi liQu; thgc hiQn ch6 d0 b6o quan lhucrng xuy€n dOi vOi tai
liQu luu trfr trong kho, ki6m tra, vQ sinh dinh k!, ctgt xu6t kho vd tdi li6u luu trfr.

Di6u z2.Dfiitugng vir thri tgc khai thic, sfr dgng tii tiQu luu tri?
1. f6t ch cdnbQ, c6ng chirc, vi6n chric trong, ngodi co quan, td chirc vd mgi

c6 nhdn dAu dugc khai th6c, st dgng tdi liQu tuu trirvi -,,r. 
-di"h 

c6ng vp vd c6c
nhu cdu ri6ng chinh dang.

2. Can bQ, c6ng chirc, viOn_chfrc ngodi co quan, t6 chric nghiGn ciru tdi liQu
vi muc dich cdng vu ph6i c6 gi6y gi6i thiQu ghi 16 mpc dfch trghien criu tii liQu
vd phii dugc lSnh d4o co quan, t6 chtic, Chanh V6n phong d6ng f.

3. CA nhdn khai thSc st dgng tdi liQu vi mpc dich ri6ng phii c6 dcrn xin sti
dung tdi liQu, chimg minh thu nhdn ddn hoflc cdn cu6c cdng ddn hoflc hQ chi6u
vd phii dugc l6nh <l4o co quan, td chtc, Ch6nh Vdn phdng d6ng f.

Didu 23. Quin lf viQc sfr dgng tii tiQu luu trfr
l. Ltru trfr co quan ph6i c6 NQi quy phdng dgc.

2. st dung tdi liQu luu trfr <liQn tri dugc quy dinh tai Di6u 9 Nghi <tinh s6
0I/20134ID-CP ngdy 03 th6ng 01 ndm 2013 cria Chinh phri vA quy dinh chi titit
thi henh mQt s6 cti6u cta Lu4t Luu tr[.
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3. C6ng chtc, vi6n chric luu trft co quan, td chric ph6i lap c6c Sd nh4p, xu6t
tdi liQu, SO <tang ky mUc lpc h6 so vi SO aang ky dQc gia dC qu6n lf tdi li6u luu
trfr vd phUc vp khai th6c tdi liQu.

Mgc 2

LUU TRU TAI LIPU DIPN TTI

Di6u 24. Di6u kiQn cria vin bin ttiQn tfr tlugc luu trfr
l. ViQc luu trfr AOi vOi vdn ban diQn tri ph6i iluqc thgc hiQn theo quy dinh

ctia ph6p lupt vd vin thu, luu trfr.

2. Ydn ban iliQn tir cria co quan, t6 chilc khi dugc dua vdo hd so luu trfr
ph6i drip img c6c di6u kiQn sau ddy:

a) NQi dung cta vdn b6n diQn tt d6 dugc luu trong chinh khu6n d4ng md
n6 dugc kh0i t4o, grii, nhQn ho{c trong khu6n dang cho ph6p th6 hien chinh x6c
hinh thric, nQi dung vdn ban d6;

b) ryOi dung cria vdn ban diQn tt d6 c6 th€ truy nhQp vd sri dung dugc d6
tham chi6u khi cdn thi6t;

c) Tfnh an todn b6o mft, toin vgn, dAy ctri cira vdn ban dign tu kh6ng bi
thay ddi, sai lgch trong su6t thoi gian luu trfr;

d) VAn bin diQn tri d6 dugc lyu trfr theo mQt c5ch thfc nh6t dinh cho ph6p
x6c clinh ngudn g6c ktroi t4o, noi d6n, ngdy gid gti ho{c nhen thdng diQp dfi rieu.

3. co guffi, td chric cdn cir v-ao t16c thi hopt d0ng vd khi ndng img dpng
cdng nghe th6ng tin cria co quan, td chfc minh tt€ lUa.liqn vd 5p du"g hinh thir;
b6o qu6n, luu trfr vdn ban diQn tft cho phr) hgp.

4. ThAm quyAn cho ph6p dgc, sao ch6p,.chimg thuc vdn ban luu trfr diQn tu
dugc thgc hiQn nhu ddi v6i tdi liQu luu trf gi6y.

, 5. Qu6 trinh thyc hiQn.luu. trfr vdn ban cli€n tri thuQc danh mgc tdi liQu h4n
chti sri dung, khdng dugc Ltit 

"Oi 
sri dpng tr€n c6c hQ th0ng meng.

6. Co QUffi, td chric ph6i thucrng xuydn ki6m tra c6ng t6c sao, luu b6o qu6n
vdn bin diQn tri d€ d6m b6o an todn, tinh todn vgn vd kh6 ning truy cflp, khai
th6c cta v6n ban luu diQn tt vi sri dpng c5c biQn ph6p k! thupt d6 viQc ph6n lo4i
luu trfr dugc thugn lqi nhmg phii ilim bio khdng thay eoi nOi dung.

Didu 25. Quy trinh luu trir vin bin tliQn tfr
l. Thu th4p v6n ban diQn tri

a) Co 9uffi, don vi kni Qp danh mgc hO so co quan cdn xric ilinh rd c6c h6
so dugc luu trfr du6i d4ng diQn tt.

b) Cdn cf vdo danh mpc hd so diQn tri cria co quan, td chric, c6ng chric,
vi6n chric phu tr6ch c6 tr6ch nhiQm mo h6 scr, thu thQp vd cSp nhpt t6t1a van
b6n, tdi liQu ctiQn tt hinh thenh trong qu6 trinh theo d6i, giai quytit cdng viQc vdo
h6 so tucrng img.
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c) C6c th6ng tin, dfr liQu ph6t sinh rong quri trinh trao ddi, xt ly vdn bin
diQn tri phii dugc caqnhpt thdng nh6t vd phu hqrp v6i quy clinh st dUng cta m5i
h9 thdng th6ng tin nhdm d6m b6o viQc luu tr& dugc thupn lqi.

d) 86o qu6n vdn ban diQn tri thgc hiQn theo Di6u 8 Nghi dinh sO

0r/20l3aID-cP.

Z. NQp luu trfr vdn ban diQn tt
a) ViQc nQp luu trfr vd thgc hiQn luu trfr vdn ban diQn tu dugc thUc hign

theo quy dinh v€ luu trfr vdn bin diQn fii trong co quan hanh chinh nhd nu6c.

b) Khi giao nhfn v5n ban diQn tu, luu trfr co quan, ltru trfr lich sri phii ki€m
tra tinh x6c thpc, tfnh toan vgn vd khi ning truy cpp cria vdn ban diQn tri. H6 so
ctiQn tt phdi dim b6o dung nQi dung, c6u trfrc, khdng bi hu h6ng hay m6t dt lieu.

3. ViQc luu trfr vd quan lf vtur ban diQn tir dugc thgc hiQn theo co chti luu trf
t 

^ 
,t ,( ,r   ,. a

cria c6c hQ thdng thdng tin dang 5p dUng k6t hqrp voi c5c rang buQc vO phdn cdp,
phen quy6n ngudi sri dpng vd mric d0 an todn, b6o m4t cria thdr-rg tin, dfr liQu. D6i
v6i co quan chua c6 cfic hQ th6ng thdng tin phpc vg trao tl6i tr6n m6i truong
mAng thi viQc t4o lQp vd quan ly <luo. c thgc hiQn fi6n m6y tinh cria co quan.

Didu 26. Hfry vin bin rtiQn tfr

1. Vdn ban diqn tri htit gi|tri dugc hriy theo thAm quydtr. ViQc hriy vdn ban
cliQn tt ph6i dugc thgc hiQn AOi vOi toan bQ hii so thuQc danh mpc h6 so h6t gi6
tri dd du-o. c ph6 duyQt vd phii d6m b6o th6ng tin dd b! hiry khdng thC kh6i phuc
l4i dugc.

2. Co euffi, td chilc, cd nhdn chi dugc hriy vdn ban diQn tir sau khi hoan
thenh viQc giao nQp luu.

Chucrng IV
TO CHIIC THI,IC HIPN

Didu 27. Trich nhiQm cria SO NQi vU

l. cht tri triiSn khai, td chtcthgc hiQn, ki6m tra, hudrng dan, d6n d6c c6c co
Qu?n, t6 chric thgc hign th69g nh6t Quy chti niy. Td chric t[p hu6n, tuy6n truyAn
ph6 bitin nQi dung Quy chti vd c6c vdn bin quy pham ph6t luOt m6i, li€n qlan
d€n c6ng tdcvdnthu, luu trft n6i chung vd qu6n l]t tei HQu ctiQn tu n6i ri6ng.

2. chntri, ph6i hqp vg c6c co-guer, t6 chric tham mtru cht tich uy ban
nhdn dan tinh biQn ph6p khic phuc tdn tpi, han chti trong cdng tdc vdn thu, luu
trfr tr6n dia ban tinh; tham muu Chri tich Uy ban nhdn dan tinh phucrng 6n xt ly
tAi li6u tich d6ng vd thpc hiQn sti hoa tdi t19u tpi Luu trfr tich su tintr; tO chril
qu6n ly, thu thflp tdi liQu co gi6 tri b6o quan vinh viSn vdo Luu trfr lfch sri;

3. Phoi hqrpv6i c6c co guffi, td chric dugc c6p ng6n s6ch chinh ly, sti h6a
tdi li6u luu trfr thdm dinh h6 so ndng lgc cria t6 chfc ho{c c6 nhdn cung c6p dich

a , - t .ivp luu trfr; ki6m tra quy trinh thgc hiQn vd nghi€m thu ch6t luqng hO io sau
chinh l)t de co quan, t6 chirc sir dgng dich vg luu-trt ldm co so hoin thiQn tht
tpc quy6t torin kinh phi.
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Didu 28. Tr6ch nhiQm cfra SO Tiri chinh

1. Cdn ct khi ning ngdn s6ch nhd nu6c hang ndm, tham mrru dg to6g ngdn
s6ch itiS b6o ctim hopt dQng cdng t6c vdn thu, luu trfr cria c6c.co quan, t6 chric
theo quy dinh tei Di6u 39 LuQt Luu trfr, Di6u 36 Ngh! dinh s6 30/20204[E-CP
vd chi d4o cira tinh.

2. Hu6rng d6n, kitim tra viQc thanh quyiSt toSn kinh phi chi cho c6ng t6c vdn
thu, luu trt n6i chung vd viQc sri dpng dlch vU luu trfr n6i ri6ng d6m b6o quy
dinh cira ph6p luQt.

Didu 29.Trich nhiQm S0 Th6ng tin vir Truydn th6ng

Chir tri, tham muu Uy ban nhdn dan tinh ban hdnh ho{c sta d6i, bti sung
Danh mpc md dinh danh cho c6c co quan, t6 chfc khi c6 sg thay tl6i vA don v!
henh chfnh, co c6u t6 chfc nhdm thgc hiQn thi5ng nh6t tren HQ th6ng; dim b6o
an todn, an ninh th6ng tin vdr dim b6o li6n thdng tctit nOi ddng b0 v6i Truc li6n
th6ng vdn b6n qutic gia vd dinh kj' sao luu tdi liQu, h6 so diQn tri.

Didu 30. Trich nhiQm cria Vin phdng 0y ban nhin din tinh

. Cht tri, phtii hgp vcri So Thdng tin vd Truydn th6ng tham muu Chri tich
Uy ban nhan den tinh ban hanh ho4c sria d6i, bO surlg Danh mgc vdn ban diQn tri
gtii qua HQ thdng, vtu ban ctiQn tu eui kdm ban gi6y phu hqrp voi tirng thdi lcj',
6p dpng cho c6c co quan, t6 chric trOn dia bin tinh.

2. PhOi hgp voi Sd Ngi vU, Sd Th6ng tin vd Truydn thdng td chfc ki6m tra,
theo d6i, d6n cl6c viQc sri dung vdn ban diQn tri trong hoet dQng cira co quan, t6
chric theo Quy ch6 ndy.

Didu 31. Tr6ch nhiQm cfra c6c co quan, t6 chrfrc, c6 nh6n trgc ti6p quin
lf, thgc hiQn cdng t6c vin thu, luu trfr

1. Tr6ch nhiQm cta ngudi dtmg ddu co quan, t6 chric trong viQc quan l1f
c6ng t6c vdn thu, luu trir

a) Td chfc.x6y d\mg, ban hanh, chi tlpo viQc thgc hiQn c6c chti d9, quy dfnh\
vd tin hgc h6a vO c6ng t6c vdn thu, luu trft theo quy dinh cta ph6p luat hiQn hdnh;

b) Ki6m tra vi6c thgc hiQn c6c quy <tinh vO cdng t6c vdn thu, luu trfr d6i v6i
c6c don vi tryc thuQc; gi6i quy{it kaiiSu nai td c6o vd xri lf vi pham ph6p luft vA
cdng t6c vdn thu, luu trfr theo thAm quyAn;

c) Chiu tr6ch nhiQm tru6c Uy ban nhdn dan tinh v€ viQc st dpng HQ thdng
quin lj v69 ban diQn fii t?i co quan minh; chi dpo, phan cdng xtr l;f, theo d6i,

,,,.1 rA c i,gi6m s6t ti6n $0 xu l;f vdn ban cria co quan vi ngudi st dgng HQ th6ng Quin lf
vin ban vd diAu henh theo dirng quy dinh;

d) gO tri kinh phi dAy.ctri, kip thoi trong kti ho4ch ngAn s6ch hdng ndm d6
dim b6o c6c tliiiu kiQn hp tAng kf thuQt phuc vp cho viec trao d6i, "rly vd sri
dung vdn b6n diQn tri trong nQi b9 co quan; tri6n khai c6c biQn ph6p td chric,
qu6n lf vd xri ly k! thugt <tO ctim b6o an toiur, an ninh vd b6o vQ bf mpt th6ng tin
trong co quan.
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2. Trdch nhiqm cria Ch6nh Vtur phdng

chanh vdn phdng; Truong phong Henh chinh hoflc nguoi phg tr6ch cdng
t6c hinh chfnh (sau f6y ggi chung ld Chdnh Vdn phdng) girip Tht truong co
quan, t6 chfc tr.uc titip quan lf, ki6m lr:a, gi6m s6t viQc inu. nie" c6ng tac van
thu, luu trfr vA tin hgc h6a c6ng t6c vdn thu, luu fifi tpi co quan minh, d6ng thoi
t6 chric huong d6n nghiQp vp d6i vbi cdcdon vi tryc thuQc.

3. Tr6ch nhiQm cira Truon g cilc dcrn vi

Trucrng c6c dcrn vi chirc-ndng (phong, ban,...), ngucri d,ntg dAu c6c don vi
tr.uc thg0c c6 tr6ch nhiQm tri6n khai vd t6 chirc thpc hi€n cdc quy dinh cria co
quan vd cdng tric vdn thu, luu trfr, chlu tr6ch nhiim vA nQi ou"g vnn ban khi
trinh l6nh dpo co quan ky bao hanh; chlu tr6ch nhiQm '116 ttrOi hAn gi6i quyilt
c6ng viQc khi du-o. c giao.

4.Tr6chnhiQm crtacdnhan, can bQ, c6ng chirc, vi6n chric, ngudi lao dQng

. a) Thgc hiQn nghiOm nQi dung Quy chti ndy vd quy dinh kh6c cria ph6p lu4t
v6 c6ng t6c vdn thu,.luu trfr. Cpp nhpt nhiQm vu do Ldnh dpo giao vdo HQ th5ng,
theo d6i, chi dpo, di6u hdnh (tru vin ban mflt);

b) D6m b6o tii5p nhAn, xri ly cfuc vdn bin kip thdi, dfng tirin dQ theo phen
.Qrg cila ldnh d4o phdng; b6o c5o k6t qui xri l;f c6ng vigc; lOp h6 so vd giao nQp
hd so vC Luu trf ro quun dring quy <t!nir;

c) Chiu trdch nhiQm vA vigc sri dpng tdi khoin_tr6n HQ thting Quin ly vdn
ban vi di6u hdnh:ry1 cnyeS cdng tric hoflc nghi ch6 dq phii tnwJr,iin bdn giao
quydn sri dpng HQ th6ng Q"* ty van ban vd AIAu hanh ue toan bO hd so, tdi liQu
cho truong phdng, ban, dcm vi.

5. Tr6ch nhiQm cta vdn thu co quan

a) Thgc hiQn quy trinh vin b6n di, d6n;

b) Hucrng ddn l4p danh muc hai so, lpp h6 so vd giao nQp h6 scy tdi liQu vdo
luu trfr c0 quan;

c) Quan ly, $ dung con d6u, thitit bi luu kh6a bi mat cta co quan, td chirc
vd c6c lopi con ddu kh6c theo quy dinh.

6. Tr6ch nhiQm cria Luu trt co quan

a) Girip ngudi drmg dAu co quan huong d6n viQc lOp h6 scr vd nQp luu h6
so, tdi liQu vdo Luu trfr co quan;

b)Thu thpp, chinh ly,x6c,dinh gi6tri tdi liQu, th6ngk6, b6o quan vd t6
chirc sri dgng tai liQu luu trfr; titip nhQn vd dua hd so 

"A 
.[ti <ti quan-ly luu trfr

diQn tft tr6n hQ th6ng;

c) Giao nQp tii liQu luu trfr c6 ei4tri b6o quin vinh vi6n thuQc Danh muc
tdi liQu nQp luu vdo Luu trfr llch sri; t6 chfrc huy tei heu htit gia tri theo quy6t
ctinh cria ngudi drmg dAu ccr euffi, t6 chfc.
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T.Trfichnhiem cta cdng chtc, vi6n chtc phq tr6ch cdng nghe th6ng tin

a) Quan tri phAn pA-. kip thoi b6o crio 16nh cl4o co quan, td chric vC tinh
hinh ho4t ttQng cta ph6n m6m vd c6c vdn tl6 m6i phSt sinh;

b) Thii5t lfp, cung c6p, quin l)t tei khoan vi huong dAn sri dUng cho c6ng
chfic, vi6n chric trong co quan, dcn vitheo quy dinh;

c) Rd so6t, cfp nh4t vd tham muu cho l6nh dpo co quan, t6 chric crlc biQn
ph6p dim b6o an tgfur, b6o mft th6ng tin tr6n phAn mdm theo hucmg dan cria Sd
Th6ng tin vd TruyAn thdng vd c6c co quan nhd nu6c c6 thAm quyett.-

Didu 32. Sfra e6i, U6 sung quy ch6

Irong quq trinlr thgc hiQn Quy chti ndy, n6u c6 kh6 khen, vuong m6c, ph6t
sinh cAn sria d6i, b6 sung, Tht truon g c6c co guffi, td chric b6o c6o ve SO NOi
vp ilti t6ng hgp trinh Uy ban nhen ddn tinh *ettt i6t, quyi5t dirfr^.ltf/

TM. UY BAN TVTTAN UAN
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