
inir BAN NHAN DAN 
	

CONG HOA XA HOI CHiJ NOMA VIET NAM 
TiNH YEN BAI 	 Dec lap - Tty do - Hunh phlic 

: /4 /2021/QD-UBND 	Yen Bai, ngay acthcinanam 2021 

QUYET DINH 
Ban hanh Quy che lam viec cim ty ban nhan clan 

tinh Yen Bai, nhiem lit 2021-2026 

iN BAN NHAN DAN TiNH YEN BAI 

Can ar Luat TO cluk chinh quyen clia plurang ngay 19 thing 6 nam 2015; 
Ludt siia ddi bo sung mat so clieu ciaa Luat TO chtic Chinh phn va Luat TO civic 
chinh quyen clia phuang ngay 22 thang 11 nom 2019; 

Can cir Luat Ban ,hanh van bcin quy phgm phcip luat ngay 22 thcing 6 
nam 2015; Ludt Sira cloi be' sung mat so clieu cna Ludt Ban hanh van ban quy 
phgm phdp heat ngay 18 thing 6 nam 2020; 

Can ca. Nght clinh 34/2016/ND-CT ngay 14 thcing 5 niim 2016 cua Chinh 
phz quy clinh chi tiet mat sa diu va bin phcip thi hanh Luci:t Ban hanh van ban 
quy phgm phap lu at; Nght clinh so 154/2020/ND-CF ngay 31 thang 12 nam 2020 
cfra Chinh pha sira clai, ba sung mat s clieu cña Nghi clinh sO 34/2016/ND-CF 
ngay 14 thang 5 ncim 2016 ciia Chinh phu quy dinh chi tiet mat sO dieu va bin 
phap thi hanh Luat Ban hanh van bcin quy phgm phap luat; 

Clin cz Quyet dinh sO 53/2006/QD-77'g ngay 08 thang 3 nal 2006 ctia Thth 
twang Chinh phii ve viec ban hanh Quy che lam viec mit" cna dy ban nhan dein 
tinh, thanh pha trwc thuac Trung :fang; 

Can ctr Quyet dinh sO 45/2018/QD-TTg ngay 09 thing 11 -nam 2018 ciia 
Thu twang Chinh phili quy dinh che. cla hop trong hogt tang qucin lj5 clieu hanh cna 
cc' quan thuac W thong hanh chinh nha nwoc; 

Theo cle nghl cña Gicim clac See Nal vy tgi Ter trinh sO 534/7Tr-SNV ngay 16 
thong 9 nam 2021 ve' viec Quyet dinh ban hanh Quy chi lam viec mita Oy ban nhan 
clan tinh Yen Bai, nhiem /9 )2021 - 2026. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Qtiy the lam viec cüa 17y ban 
than clan tinh Yen Bai, nhiem ky 2021 - 2026. 

Dieu 2. Quyet dinh nay c6 hieu hie thi hanh ice tir ngaylithangiOnam 2021 
va thay the Quyet clinh s6 23/2016/QD-UBND ngay 10 thang 8 nam 2016 dm 17y 
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ban than dan tinh Yen Bai ve viec ban hanh Quy che lam viec tha fly ban than 
dan tinh Yen Bai, nhiem1c5,  2016 - 2021. 

Dieu 3. Chanh Van ph6ng Oy ban than dan tinh; Giam d6c So Ni vi; cac 
thanh Vien try ban than clan tinh; Thu truang the co quan chuyen mon thuOc Uy 
ban than dan tinh; Chit tich fly ban than clan cac huyen, thl xã, thanh phi) va cac 
co quan, dun vi c6 lien quan can cir Quyet dinh thi hanh./.Y„...;; 

Nei nhifrn: 
- Nhu Dieu 3; 
- Chinh pha; 
- BO NOi viii; 
- Cuc Kiem tra VBQPPL (BO Tu phip); 
- Thireing tivc Tinh ay; 
- Thuang trim HDND tinh; 
- Doan Doi bieu QuOc hOi tinh; 
- Chn tich, cac Pho Chu tich UBND tinh; 
- Ban TO °Wit Tinh ay; 
- Ser Ty phip (AT kiem tra VB); 
- tly ban MTTQ vi cac doin the tinh; 
- Liinh do° Van phong; 
- COng Thong tin din ter tinh (ding tai); 
- Cac CV tham mtru VP.UBND tinh; 
- Dru: VT, NC (Ng). 
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EY BAN NHAN DAN 	CQNG HOA XA HO! CHU NGHIA VIET NAM 
Dc lap - Ty do - Hunh ph& 

QUY CUE LAM VICC 
an nhan &fin tinh Yen Bai, nhqm lit 2021 - 2026 

* :•• anh kern theo Quyit clinh set:  211 /2021/Q-D-UBND 
ngay OC/A0 /2021 clic: 0y17an nhcin clan tinh Yen Bat) 

Chiroing I 
NECONG QUY DINE! CHUNG 

Dieu 1. Phum vi dieu chinh vi dtii typing áp dung 

Pham vi drou chinh: Quy ch8 nay quy dinh v nguyen tAc, trach nhiem, 
pham vi, lé loi lam viec, trinh tu giai quyet ding viec va quan h cong tac tha fly 
ban thin dan tinh Y8n Bai (sau day viet tat là UBND tinh), nhiem ky 2021 -2026. 

Doi tugng ap dung: Cac thanh vien UBND tinh, Thu trilling the ca quan 
chuyen mon thuOc UBND firth, Chu tich UBND cac huy'en, thi x5., thanh pho (sau 
day g9i chung IA UBND cap huyen) va cac to chirc, cá nhan có quan he cong tic 
yea UBND tinh. 

. A Di u 2. Nguyen tile urn vqc ctia UBND tinh 

UBND tinh lam viec theo nguyen tac tap trung clan chil, vita bao darn 
phat huy vai tro lanh dao tha tap the UBND tinh, vita de cao tech nhi'em ca nhan 
dm Chit tich, cac Pho Chu tich va fly vien UBND firth. 

UBND tinh giai quyet ding viec theo quy dinh tha phap luat, sr chi dao, 
diau hanh elm Chinh pha, Thu tuemg Chinh phil; sr lanh dao cua Tinh üy, giam 
sat tha HOi (tang than dan tinh Yen Bai (sau day viet tat là HDND tinh) trong 
viec thirc hien duly nang, nhiem vi, quyen hart duct giao. 

Trong phan c8ng giai guy& c8ng viec, m& viec chi dugc giao cho mOt 
ea quan, don vi, mOt ngued phi trach va9chiu tech &nem chinh. Cap tren khong 
lam thay ding viec tha cap duai, tap the khong lam thay cong vie eüa ca than 
va ngugc lai. Thn truemg ca pan chuyen mon thuOc UBND tinh dugc giao ding 
vie phai chiu trach nhiem ve tien do va ket qua cong viec ducc phan ding. 

Tuan thU trinh tr, thU tpc va tiled han giai quyOt &Ong vi'ec theo dung quy 
dinh tha phap luat; chucmg trinh, ka hoach va Quy the lam viec caa UBND 

Bao dam phat huy nang 19t, se( truerng, tinh chn demg, sang tao ctia cac 
thanh vien UBND tinh, Thn truang the ca quart chuyen mon thuOc UBND tinh, Chu 
tich UBND cap huyen trong viec thtrc hien cac cong viec, nhiem vi,i dugc giao; 
cao at phoi h9p ding tac, trao dOi thong tin trong giai guy& cong viec va trong mgi 
boat dOng theo chic nang, nhi'em vix, quyen han chive phap luat quy dinh. 

Bao dam dan chit, ro rang, mirth bach va hieu. qua trong mgi hog dOng. 

TtNH YEN BAI 
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Chuang IT 
PHAM VI, TRACH Nal Gal Q1UYET CoNG VICC 

vA QUAN CoNG TAC 

Dieu 3. Phwn vi, trach nhiem giãi quyet cling viec cern UBND tinh 
1. UBND,  tinh giai quyet cong viec theo chirc n'a'ng, nhi'em vu quy dinh tai 

Dieu 21 Luat To chirc chinh quyen dia phucmg ngay 19 thang 6 narn 2015 va cac 
quy dinh 'chic Fella phap luat c6 lien quan. UBND tinh thao luan tap - the và gullet 
dinh theo da s6 doi v6i cac van de quan trong ma phap luat quy dinh thuOc tham 
quyen eua UBND tinh quyet dinh 

2. each tithe giai guy& cong viec elm UBND tinh: 

Than luAn va quyet nghi tUng vAri d tai phien hop UBND thuang IcY; 
hop chuyen de hoe hop de giai guy& cling vi'ec phat sinh dOt xuAt. 

D6i yeti mOt so' vAn de do yeu eau cAp bach hoe Ichong nhAt thiet phai 
to • chuc thao luan tap the,,  theo chi dao 	Chit tich UBND tinh, Van phong 
UBND tinh gal toan b0 h8 so va. Phieu lay y kien den timg thanh vien UBND 
tinh d lay y kien. 

Cac guy& nghi tap thecUa UBND tinh &roc thong qua Ichi c6 qua nfra 
to▪  ng so thanh vien UBND tinh dong y. Truang hop lay y kien cac thanh vien 
UBND tinh thong qua Phieu thi: 

- Neu van" de dirge da so thanh vien UBND tinh clang y, Van pheng UBND 
tinh trinh Chu. tich UBND tinh quyet dinh va bao cao UBND tinh trong phien hop 
gAn nhat; 

- Neu vAn d chua dirge da s6 thanh vien UBND tinh deng y, Van phOng 
UBND tinh bao cao Chit tich UBND tinh quyet dinh viec dua van de ra phien hop 
UBND tinh gan nhat d'e thao luan them; 

- Neu van de c6 s6 thanh vien UBND tinh &Ong va Ithong deng Y ban' g 
nhau thi quyet dinh theo kien eüa Chfl tich UBND tinh da bieu quyet va bao cao 
UBND tinh trong phien hop gan nhat ye nhting van de da quyet dinh. 

3. UBND tinh c6 th6 phan cdp, üy quyen cho UBND cac huyen, thi xa, 
thanh pho (sau day goi chung là cap huyen), co quan chuyen mon thu0c,UBND 
tinh hoac dun vi sty nghi'ep Gong lap true thuOc UBND tinh thuc hien MOt so nhiem 
vv, quyen han cUa UBND tinh. Vic phan cap, fly quyen phai dam bao theo ding 
quy dinh tai Dieu 11, Dieu 13, Dieu 14 Luat To eh& chinh quyen dia phucmg 
ngay 19 thang 6 nam 2015 va khoan 4, lchoan 6, khoan 7 Dieu 2 Luat sera doi, b8 
sung mOt s8 dieu Luat to chirc chinh phñ va Luat To chirc chinh quyen dja phuang 
ngay 22 thang 11 nam 2019. 

Dieu 4. Ph3m vi, trach nhi'em giãi quyet ding viec cüa Chii tich 
UBND tinh 

1. Cho tich UBND tinh IA nguai lanh So va dieu hanh congviec cUa UBND 
tinh, c6 trach nhiem giai quyet cong viec dugc quy dinh tai Dieu 22, Dieu 121 
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Luat TO chfic chinh quyen dia phucmg ngay 19 thang 6 nam 2015 va nlift9g van' 

khac ma phap lug quy dinh thuOc than' quyen cüa Chit tich UBND tinh quyOt dinh. 

Phan cong nhiem vv ci the cho cac thanh vien UBND tinh; kiem tra, 
don dc viec thuc hien nhiem vu cila cac thanh vien do. Cac thanh vien caa 
UBND tinh chiu trach nhiem truck cha tich UBND tinh ve nhiem vi dugc 
phan ding php trach. 

Chu tich UBND tinh true flap chi dao giai quyet,hoac giao Pho Chü 
tich chit tri, ph6i hop giai quyet nhtmg van de lien quan den nhieu nganh, firth 
vuc, dia phuang trong tinh. Truerng hop can thiet, Chu tich UBND tinh c6 the 
thanh lap cac to chirc Pr van de tham mini ginp Chil tich UBND tinh giai quyet 
cOng viec. 

KM Chit tichUBND tinh di yang va xet thdy can thiet thi Chi tich UBND 
tinh ay quyen cho Ph6 Chil tich Thueng true lanh dao cong tac elm UBND tinh 
va giai quyet cong vi'ec do Chi tich UBND tinh php trach theo 9uy dinh. Khi mOt 
Phi Cha tich UBND tinh di yang, Chfatich UBND tinh Ulm tiep giai quyet hoac 
phan &Ong Pho Chi tich UBND tinh lchac giai quyet clang viec da phan Gong thay 
Ph6 Chu tich UBND tinh di yang. Chanh Van pheng UBND tinh thong bao kip 
thei cac nOi dung fay tquyen va ket qua giai quyet &Ong viec cho Chi tich, Ph6 Chi 
tich UBND tinh di yang biet. 

Trong qua trinh ta chirc va thuc hien nhiem vu, Chu tich UBND tinh c6 
the ay quyen cho mOt PhO Chit tich UBND tinh bao cao Ban Thuerng vi Tinh 
Thueng true Tinh ay, HDND tinh nhcmg nOi dung ma Ban Thuemg vp Tinh 
Thuemg nye Tinh iiy, Thueng true HDND tinh you eau. 

Throng xuyen gift mai quan he chat che vei Threw true HDND firth, 
Vi'en throng Vien !Gem sat nhan dan tinh, Chanh an Tea an nhan clan tinh va 
ngueri dung dau eac to chime doan the tinh. 

Chu tich UBND tinh dieu chinh viec phan cong giaa cac thanh vien 
UBND tinh lchi thay can thiet. 

Dieu 5. Phnm vi, trach nhiern giii quyet chug viec cüa Phi) Chti tich 
UBND tinh 

Mai Pho Chit tich UBND tinh throe Chu tich UBND tinh phan ding phi 
trach mot so ding viec theo nganh, tinh vuc cp the; chi So va theo dei hog dOng . 	, 
elm  mOt so huy'en hoac thi xA, thanh pho. 

Cac Pho Chit tich UBND tinh dirge sir dpng quyen han elm Chit tich UBND 
tinh, nhan danh Chit tich UBND tinh khi giai quyet ding viec thuOc lTnh we dirge 
phan dog; chiu trach nhiem cá nhan truck Tinh ity, HDND tinh, UBND tinh, Chit 
tich UBND tinh va truot phap lug ve cong tac cita ninh; &mg theri, cling cie thanh 
vien khac caa UBND tinh chiu trach nhifrem tap the ye hoat Ong cia UBND tinh 
tar& Tinh ay, HDND tinh va truec Chinh phi, Thu tueng Chinh phi. 

Than du day di cac phien hop cia UBND tinh; thao luan va bieu quyet 
nhung van de thuOc nhiem vi, quyen 	UBND tinh. 
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4. Trong pham vi, filth we throe phan ding, Pho Chti tich UBND tinh cO 

nhiem vu., quyen han: 

Chi dao, kiam tra, don &cc ck SO, ban, nganh, co quan (sau day g9i 
chung la co quan chuyen mein) thuOc UBND tinh, UBND cap huy th en am mutt 
xay thing caz chian ltroc, quy hoach, ke hoach, co cha, chinh sach, de a phat trian 
nganh, 11th we, dia phuang, ck van ban quy pham phap luat, trinh Chit tich 
UBND tinh xem xet, guy& dinh. 

Kim tra, don dOe the ca quan chuyen mon thus0c UBND tinh, UBND 
cap huyen ta chile thtrc hien the chit throng, chinh sach, phap luat nha nu& va 
nhiem w thuOc pham vi, tinh we dirge phan cOng phy trach; neu pith hien ck 
co quan chuyen mon thuOc UBND tinh, UBND cap huyen ban hada van ban hoar 
lam nhang viec trai vai phap lu'at, trai voi cac quy dinh ciia UBND tinh, Chit tich, 
Pho Chu tich UBND Unit thi Ph6 Cha tich UBND tinh bao cao Chu tich UBND 
tinh dinh chi viec thi hanh van ban hoc viec lam sai trial do, clang theri dim ra bin 
pith') xfr lY kip thed theo quy dinh elm phap luat. 

Trong pham vi quyan han dirge giao, cac Pho Chu tich UBND tinh 
chu dUng giai quyet ding viec dirge phan cong; nett van de co lien quan &an 
cac lihh. we &Ong tac eiia PhO Chit tich khde phiçi trach thi Pho Chit tich UBND 
finh chit tri chit d'Ong phOi hop a giai quy'at. Truorng hop CO ki'en khac nhau 
thi Ph6 Chit tich UBND tinh chit tri xü l ding viec do bao cao Chu tich UBND 
tinh xem xet, quyet dinh. 

Chap hanh va thtre hien nhang ding viec khac do Chu tich UBND tinh 
phan cong. 

5. Hang tuan, cac Phi:5 Chit tich UBND tinh tang hop tinh hinh ding viec 
minh phti trach bao cao Chu tich UBND tinh t3i cuOc hop giao ban tuan. Trong 
chi dao dieu hanh, neu co van de liOn quan hoc thuOc linh we Chu tich UBND 
tinh trtrc tiep phu trach, nhang van de phat sinh ngoai ke hoach, nhang van da 
clam dirge quy dinh, cac Ph6 Chit tich UBND tinh chit dung de xuat, bao cao 
Chiltich UBND tinh quyat dinh. Nau van da thuOc tham guy& ciia UBND tinh 
thi bao cao Chit tich UBND tinh da dua ra phien hop UBND tinh thao luan, 
quyet dinh. 

Dieu 6. Pilo Chu tich Thutg &Fe UBND tinh 

PhO Chu tich Thuang tavc do Chit tich UBND tinh phan cong trong s6 
cie Pho Chit tich UBND tinh. 

Ph6 Chit tich Thuang trçre UBND tinh c6 pham vi, trach nhiem giii quyet 
cong viec theo quy dinh tai Diau 5 Quy ch'a nay. 

Ph6 Chit tich Thuang tire UBND tinh dirge Chu tich UBND tinh fly 
quyen giai guy& mOt sO cong viec cua. Chit tich UBND tinh va nhan danh Chit 
tich lanh dao diau halt &Ong tic cita UBND tinh lchi Chit tich UBND tinh di ving; 
bao cao kat c:tua thIrc hien và chiu trach nhiem fru& phap luat, fru& Chit tich 
UBND tinh ye nhtmg Gong viec dirge fly quyen. 
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Dieu 7. Pham vi, trfich nhi§m, giãi quyet cong vi§c cfia the thinh vien 

UBND tinh 

Thanh vien UBND tinh dirge Chia tich UBND tinh phan c8ng ph g trach 
met s6 firth we cg the; chiu tech nhiem truck UBND tinh, Chü tich, PhO Chia 
tich UBND firth va tnerc phap luat ve cong viec thuOc firth we dirgc phan ding. 

Thanh vien UBND firth cif) trach nhiem xem xet, trinh UBND tinh, Chit 
tich, Ph6 Chit tich UBND firth giai quyet cac de nghi dm co quan, don vi, cá nhan 
thu'ec linh vgc dirge phan dog phg trach; giai quyet the using vi'ec thuOc tham 
guy& dirge phap luat quy dinh 

Ththili vien UBND tinh c6 trach nhiem tham gia, phei hop giii ,quyet 
c6ng viec elm tap the UBND tinh, quyet dinh nhtmg van de thuOc tham quyen cüa 
tap the UBND tinh; Thgc hien cac nhiem vg ducc Chit tich UBND tinh iiy quyen 
va bao cao ket qua ding viec yeti Chia tich UBND tinh 

Thanh vien UBND tinh CO trach nhiem tham dkr day dil the phien hop 
thuerng kY; h9p chuyen de hoac hop -de giai quyet cling viee phat sinh det xuat ciia 
UBND tinh; than luan va bieu quyet nhang van de dugc dua ra phien hop hoac 
Phieu xin Icien. 

Thanh vien UBND tinh có trach nhiem chap hanh nghiem cac guy& dinh, 
chi dao eila cap ten. Trueng hgp chamt hthe khong thge hien dirge phai kip then. 
bao cao re ly do. KM c6 can dr la quyet dinh do trai phap luat, thi phai bao cao 
ngay vai ngueri ra quyet dinh. 

Thanh vien UBND tinh dirge Van phong UBND tinh cling cap day 
dti, kip thai thong tin ye hoat dung ciia UBND tinh, Chit tich, Pho Chit tich 
UBND tinh. 

Dieu 8. Pham vi, trfich nhim, gifii quyet clang vi§c cüa Thfi truing cac 
cix quan chuyen mon thu(ic UBND tinh 

1. Thu truang the co quan chuyen mon thuOc UBND tinh chiu trach nhiem 
true° UBND tinh, Chit tich, Phi Chit tich UBND tinh va tank phap luat ve thgc 
hien chirc nang, nhiem vg, tham quyen quan 15,  nha nu& theo nganh, linhvtrc 
dirge giao, bao gorn ca nhiing ding viee dirge lay quyen, cong viec da phan cong 
hoac ity nhi'em cho cap pho; chiu sr huang clan, kiem tra ye cling Mc chuyen mon 
dm BO truerng, Thu truerng co quan nganh doe cap tin. 

2. Thu truerng the co quan chuyen mon thuOc UBND tinh giai guy& hoac 
tham mtru giip UBND tinh, Chia tich, Pho Chit tich UBND tinh cac cong viec sou: 

Giai quyet eac c8ng viec thuOc th6 quyen, chirc nang dtrgc phap luat 
quy dinh Ngoai ra, Thu truang cac ccr quan chuyen men thuee UBND tinh 
Ichong dirge chuyen cling viec thuOc nhiem vg, tham quyen sang co quan Ichac; 
Ichong giai quyet cOng viec thuOc tham quyen ciia ccr quart Ichae, trir truang hgp 
theo chi dao, fly quyen et Chit tich, Pho Chit tich UBND tinh. 

Tham mtru trinh UBND tinh, Chit tich, Pho Chit tich UBND tinh xem 
xet, quyet dinh cac c8ng viec vugt tham quyen thuOc nganh, linh vgc quart IY; 
doi veri nhcmg c8ng viec c6 noi dung phirc tap, co firth lien nganh, da phoi hop 
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yeti cac co quan lien quan xir 19 nhtmg Ichong thang nhat &roc thi Thu truemg 
co quan chuyen mem thuOc UBND tinh cha tri tham muu, bao cao UBND tinh, 
Cha tich, Pho Cho tich UBND tinh xem xet, cho 32  hen; 

Giai quyet nhting de nghi dm the co quan, t6 chat, cá nhan thuOc chat 
Wang, nhiem vv, tham quyen quan 19; 

Tham gia 32  kin veri,cac co quan chuyen mon khac Cüa UBND tinh cang 
cap va. UBND cap huyen dé xü 19 cac van de thuOc chIrc nang, nhiem vv, tham 
quyen quan 19; 

d) Tham gia de xuat 32  kin Ve nhfing cong viec chung tha UBND tinh và thvc 
Men mOt sO deg viec et; the theo phan clang caa Cha. tich, Pho Chit tich UBND 
tinh va phan cap dm BO truOng, Thn twang cac co quan nganh doe cap tren. 

, 3. Thutruemg cac co span chuyen  mon  co trach  nhiem chap hanh nghiem cac 
quyet dinh, chi dao et cap tren. Tnrang hop cham hoc Ichong thvc hien duce 
phai kip thin bao cao re 19 do; khi co can eft IA quyet dinh do trai phap luat, thi 
phai bao can ngay ved nguiri ra quyet dinh. 

Dieu 9. Trach nhietn, phin vi giii quyet cling vi?c cüa Chanh Van phong 
UBND tinh 

Chanh Van phong UBND tinh chiu trach nhiem truerc UBND tinh, Chit 
tich UBND tinh, Pho Chu tich UBND tinh va floc phap luat ye thvc hien chat 
nang, nhiem vu, tham quyen quan 19 nha nuerc &roc giao. 

Chanh Van phong UBND tinh quan 19, dieu hanh hog dOng dm Van 
phong UBND tinh thvc hi'en cac nhiem vv, quyen han theo quy dinh cUa phap 
luat va caz cong viec sau: 

Giop cha tich, Pho Cha tich UBND tinh /lam tinh hinh hog dOng caa. 
UBND tinh va caa the co. quan chuyen mon thuOc UBND tinh, UBND cap 
huyen ve toan b0 hog dOng kinh te, van hem, xã hOi, an ninh, quoc phOng tai 
dia phucmg; tong hop tinh hinh hog dong cUa UBND tinh bao cao Cha. tich va 
cac Pho Chu tich UBND tinh; d xuat veri Chu tich, Pho Chu tich UBND tinh 
viec phan cong the co quan chuyen mon thuOc UBND tinh nghien cfru, bao cao 
nhang van de ye chit tnrcmg, chinh sach va co. che quan 19. 

TO chirc viec cung cap thong tin phuc vv chi do, dieu hanh cUa UBND 
tinh, Cha tich, cac PhO Chu tich UBND tinh. Chi dap hog dOng cda Cong ThOng 
tin then tit tinh, ket nOi he thOng thong tin hanh chinh then ter phuc vu cang tác 
lanh So, chi dao dieu hanh cUa UBND tinh, Chti tich, Pho Chit tich UBND tinh; 
quan 19 ding bao vA phue vi cac hog dOng chung eUa UBND firth 

Theo del, don dc, hem tra viec thvc hien cac quyet dinh, chi thi, van 
ban chi do caa UBND tinh, Chu tich, Pho Chit tich UBND tinh; hen nghi veri 
Chu tich, Ph6 ChU tich UBND tinh ye cac bien phap nang cao hieu lye, hieu qua 
thvc hien. 

Phei hop yeti Sec Nin vii xay dvng, trinh UBND tinh thong qua Quy che 
lam viec caa UBND tinh va giap UBND tinh theo doi, kiem diem viec thvc hien 
Quy che lam viec. 
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d) Giop Chü tich UBND tinh ph8i hcip xay thing Quy chg phti hop cOng 

tac gifra UBND tinh yeti Doan Dai bieu Quoc hOi tinh, Thtreng tnrc HDND tinh, 
TM an than an tinh, Vin Kim sat nhan dan tinh, fly ban Mat trail TO cp.& Via 
Nam tinh, cac doan the tinh va cac ca quan, to chirc lien quan. 

Dieu 10. Quan he phi him cling tic ciia UBND tinh 

Trong hog dOng cüa minh, UBND tinh gift mai lien h8 thueng xuyen 
vdri Chinh phü, Thñ tuang Chinh phil, cac BO, nganh Truns uans; Tinh 
Thudrng tnrc Tinh üy, cac ca quan elm Bang, Doan dai bieu Quoc hOi tinh, 
HDND tinh, Tea an nhan dam tinh, Vi8n Kiem sat nhan den tinh, fly ban Mat 
tan TO quoc Via Nam tinh va cac to chat doan the tinh. 

UBND tinh phi hop vol Doan Dai bigu Qutic hOi tinh trong vi8c xem 
xet, giai guy& lchieu nai,,to can, hen nghi, phan anh cüa cling dam do Doan Dai 
bleu Qua& hOi tinh chuyen den theo quy dinh dm Lust Khi'eu nai, Luat,TO cao, 
cac van ban phap luat c6 lien quan va thong bao ket qua giai quyet den Doan 
dai bigu Quoc hØi tinh biet trong thdri han quy dinh; lchi cep yeu can, lanh dao 
UBND tinh tham dv va chi dao ca quan chuyen mon cling tham chi cac buoi 
-dap xik cü tri, cuOc gign sat, bu6i khao sat tinh hinh thvc te0 dia phuang elm 
dai bieu Quoc hOi, Doan Dg bieu Quoc hOi tinh de tiep thu, xir 15 nhiMg van 
de lien quan thuOc tham quyen. 

UBND tinh ph6i hop chat che veri Thuerng true HDND tinh trong vi8c 
chuan bi chuang trinh, nOi dung lam viec 	h9p HDND tinh, ck bao can, de' 
an trinh HDND tinh; giai quyet cac van &nay sinh trong qua trinh thtrc hi8n nghi 
quyet elm HDND tinh ve nhian vçi lcinh te - xä hOi, an ninh, quiie pheng elm dia 
phucmg; nghien ciru giai guy& theo tham guy& ck kign nghi elm FIDND tinh, 
cac Ban clia HDND tinh; tra lei chat van dm Si bigu HDND tinh. 

UBND tinh ph6i hgp chat che veri Oy ban Mat Van T6 quac Via Nam 
tinh va cac tO chile doan the tinh cham lo, bao v8 lgi ich chinh ding dm Nhan 
clan; van dOng Nhan clan tham gia xay chins, cling co chinh quygn vfmg manh, 
ttr giac thvc hi8n cac chti trucrng, duerng loi elm Dang, chinh sach, phap luat 
elm va Nha nuoc. UBND tinh va cac thanh vien UBND tinh of) trach nhi8m giai 
quyet va tra leri cac„ kign nghi elm f1y ban Mat tram TO quec Via Nam tinh va 
cac to chirc doan the tinh. Dinh kSr 6 thang va hang nam, UBND tinh thong bao 
tinh hinh icinh te - xa hOi, an ninh, quoc pheng elm tinh voi Uy ban Mat tran To 
quOc Via Nam tinh. 

UBND tinh,phai 	veri Vi8n Kiem sat than dan tinh, Tea an than 
den tinh trong vie dau tranh phong, ch6ng tOi pham, cac hanh vi vi pham Hien 
phap va phap luat, gift vcrng kSr lust, lcSr cucrng hanh chinh, tuyen truyen, pho 
bign gido dye phap luat; thvc hi8n cac 'Inge tieu kinh te - xã hOi  va cac ehü 
tnrcmg, clueing loi cüa Dang, chinh sach, phap lust elm Nha nudrc. 

Dieu 11. Quan h cling tic giiia cic Thu truung cic cu quan chuyen 
mon thuOc UBND tinh 

I. Thu tnreng ck ccr quan chuyen mon thuOc UBND tinh khi giai quygt 
cong vi8c thuOc thorn quyen caa minh c6 lien quan den chi:re nang, nhiem yin  elm 
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ca quart khac phai phai hgp va lay Y hen efts Thu tn.remg ca quan do.,Thir truemg 
ccr quan chuyen mon thu'Oc UBND tinh dugc lay y lcien phai tra leri bang van ban 
trong tiled han lchong qua 05 ngay lam viec ke tir ngay nhan dugc /an ban hoac 
theo theri gian neu trong van ban lay Y hen va chiu frith nhiem ve nOi dung tra 
leri cüa minh. 

Thu throng ck ca quan chuyen mon thuOc UBND tinh dugc phan ding 
chit tri hoac phoi hyp tham dinh, tham tra cac 6 an, du an, van ban phai chiu trach 
nhiem thge hien cong viec dugc giao, bao dam cO chat lugng va dung thed gian 
quy dinh 

Khi dugc meri h9p, nit truang ck ca quart chuyen mon thuQc UBND 
tinh phai try° ti6p du hgp hoac cir ngued có dit tham quyen du hyp thay. 

,Dieu 12. Quan h ding Mc gilia Thii trirerng cic ca quan chuyen man 
thuac UBND tinh yen Chii tich UBND cAp huyen 

Thu throng cac ca quan chuyen mon thuOc UBND tinh -phai thuang 
xuyen phoi hgp yeti Chu tich UBND cap huyen; huemg clan, hem tra UBND cap 
huyen, UBND cac xã, phuerng, thi tran thirc hien ck nhiem vu cong tac thuOc 
nganh, tinh vgc phi tech theo quy dinh cita phip luat. 

Khi Chit tich UBND cap huyen co 6 nghi nye tiep lam viec voi Thit 
truerng co quan chuyen mon thuOc UBND firth ye ck ding vi'ec can thiet liOn quart 
den nganh, rinh 	quan 1Y, thi UBND, Chu tich UBND cap huy'en phai chuan 
bi ky ve nOi dung va gfri truck tai lieu it nhat 03 ngay lam viec cho Thu trtremg ca 
quan chuyen mon thuOc UBND tinh Tho truang ca quan chuyen mon thuOc 
UBND tinh khi nhan dirge 40 nghi phai two tiep hoac phan ding cap pho lam viec 
voi Chit tich hoac Pho Chu tich UBND cap huyen. 

Chuang III 
CHEONG TRiNH CONG TAC CUA UBND 

Dieu 13. Chirang trinh &Ong tic cim UBND tinh, Chu tich, Phei Chi 
tich UBND tinh 

I. Chucmg trinh ding tk la ck hoat Ong va ck Gong viec can trien khai 
thtrc hien cila UBND tinh, Chit tich, Ph() Chit tich UBND tinh trong nam, quY, 
thong, tuan, the hien bang danh miic ck dv than van ban quy pham phap luat, 
chien lugc, quy hoach, ke hoach, nghi quyet, bao cao, de an va cac van ban lien 
quan trinh UBND tinh, Chu. tich, Pho Chit tich UBND tinh. 

NOi dung chuang trinh ding 

a) Chtrcmg trinh cong tac nam cita UBND tinh g6m hai phAn: 

Phan tihu that: thet hien tang quit cac dinh huong, nhiem vz va giai phap 
lon cita UBND tinh tren tat ca cac linh vtrc cang tac; 

Phan thir hai: bao gam nOi dung cac phien h9p thuang 	UBND tinh 
va danh 	ck bao cap, de an, du thao van ban quy pham phap lust va nhImg 
van de cAn trinh UBND tinh, Chit tich, Pho Chit tich UBND tinh trong nam; ck 
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de an, van de can bao cao xin lcien cüa Thuemg trvc, Ban Thuang vki Tinh ay 
theo Quy che lam viec cna Ban Chap hanh Ding b0 tinh. 

b) Chuang trinh cong tac quY, thing cüa UBND tinh gam. Danh m9c bio 
can, chucmg trinh, dà an, chr thao van ban quy pham phap luat va nhang van de 
can trinh UBND tinh, Cha tich, Ph() Chia tich UBND tinh trong quY, thang. 

c) Chuang trinh cong tac tuan cita cha tich, Pho Chit tich UBND firth bao 
gom: Cac hoat dOng cüa Chti tich, PhO Chü tich UBND tinh &roc xac dinh theo 
tirng ngay trong tuan. 

Dieu 14. Ttinh ty xay dyng Chuang trinh cling tic 
1. Chucmg trinh dog tac nam cña UBND tinh: 

,a) Truck ngay 15 thing 10 hang nam, Van phong UBND tinh giri ding 
van de nghi cac ca quan chuyen mon thuOc UBND tinh, UBND cap huyen kiem 
diem viec chi dao dieu hanh trong nam, kien nghi ck dinh huOng, nhiem vv, 
giai phap lern ctla UBND tinh va .dang k cac de an, nhiem vv, c8ng viec vao 
chucmg trinh cling tic nam sau. 

Cham nhAt vao ngay 15 thang 11 hang nam, Thñ truong ck ca quan 
chuyen mon thuOc UBND tinh, Chia tich UBND cap huyen va cac ca quan, don 
vi, to chile lien quan gin Van phong UBND tinh danh rmic nhismg nhiem vv, cong 
viec, de an, dv thao van ban quy pham phap luat can trinh UBND tinh, Cha tich 
UBND tinh trong nam tad. Danh mac phai the hien rO: 

Cac nhiem vv, ding viec, d an, clv thao van ban thuOc pham vi, than quyen 
quyet dinh cüa UBND tinh, Chit tich UBND tinh hoc phai trinh FIDND tinh, bao 
cao Tinh ày theo quy dinh cita phap luat va theo quy che ph6i hop. 

Tom tat Ice hoach chuan k  timg nhiem vu, ding viec, de in: ni76i nhiem vv, 
c8ng viec, de an ding kY can the hien rO dinh huerng nOi dung ti Wang chuan bi, 
pham vi di'eu chinh, ca quan phoi hop, ca quan tham dinh, cap quyet dinh va chr 
hen ke hoach so b0 áé thvc hien nhiem vw cong viec, de an. 

c) Van phong UBND tinh tOng ham xay dung ch; thao Chuang trinh cong 
tac nam cita UBND tinh; cham nhat vao ngay 25 thkg 11 giri 1i cho cac ca quan 
co lien quan de tham gia hen. 

Trong theri han khong qua 05 ngay lam viec, Ice tir ngay nhan duct dv 
thao Chucmg trinh ding tac cita UBND tinh, the ca quan chuyen mon thuOc 
UBND tinh, UBND cap huyen, cac ca quan, don vi, to chirc khac phai có kien 
bang van ban gin,  Van phOng UBND tinh de hoan chinh, trinh Chit tich UBND 
tinh xem xet, quyet dinh viec trinh UBND tinh thong qua tai phien hop thuerng 
cuoi nam. 

d) Trong theri han khong qui 07 ngay lam viec, k tü ngay UBND tinh 
thong qua chuang trinh cOng tac nam, Van phong UBND tinh trinh Chit tich 
UBND tinh guy& dinh viec ban hanh va gui ck thanh vien UBND tinh, Thit 
truong ca quan chuyen m8n thuOc UBND tinh (khi khong la thanh vien UBND 
tinh), Chit tich UBND cap huy'en va ThU tuning cac ca quan, don vi, to chire co 
lien quan biet, thvc hien. 
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2. Chuang trinh cong tac qu9 cila UBND tinh: . 

Trong thing cuoc i cüa m& qu9, cac co quan, don vi phai danh gia tinh hinh 
thgc hien chuang trinh ding tac 	dO, ra soot 1i ck van de can trinh UBND tinh, 
Chir tich UBND tinh vao qu tiep theo dã ghi trong chucmg trinh nam va b6 sung 
ck van de mai phat sinh de xay di:mg chuang trinh ding tac qu9 sau. Cham nhAt vao 
ngay 20 ctia thing can quST, cac co quan gun du kian chucmg trinh qu9 sau cho Van 
phOng UBND tinh (kern theo ban dieu chinh ke hoach thuc hien). 

Van phong UBND tinh ding hop, xay dung du thao chucmg trinh cong 
Mc qu9cüa UBND tinh (cac van de dugc chia theo cac lihh vvc  oh Cho tich va 
tims Pho CM tich xfr 19), trinh CM tich UBND tinh xem xet, quyet dinh. Chain 
nhat vao ngay 25 dm thing,  cuai quST, phai gui chucmg trinh cong tac qu9 sau 
cho ck co quan lien quan blot, thirc hien. 

3. Chucmg trinh cong tic thang cüa UBND tinh: 

Hang thang, cac co quan can dr vao tin do chuAn bi cac ding Vic, 
nhiem vv, de an, van ban du thao dA ghi trong chuang trinh qu9, nhismg Van de 
ton dong, van de phat sinh mod de xay dung chircmg trinh thing sau. Van ban de 
nghi phai giri Van phOng UBND tinh cham that vao ngay 20 thing trtrerc. 

Van phOng UBND tinh tang hop, xay dung du thao chucmg trinh cling 
tk thang cUa UBND tinh, c6 phan cong theo cac linh vuc Chü tich va timg PhO 
CM tich xir 19, trinh CM tich UBND tinh xem xet, guy& dinh. Cham nhat la ngay 
25 hang thing, Van phOng UBND tinh phai girl chucmg trinh ding tac thang sau 
cho ck co quan lien quan biet, thuc hien. 

4. Chuang trinh cong tac tuAn cila CM tich, PM) CM tich UBND tinh 

Can cü chucmg trinh cong tic thang va chi dao cüa Cho tich, cac PhO 
CM tich UBND tinh, Van phOng UBND tinh du thao chuang trinh cong tk 
tuâncUa Chii tich va cac Ph6 Chu tich UBND tinh, trinh Chit tich UBND tinh 
quyet dinh va thOng bao cho cac co quan lien quan biet cham nhat vao chi& 
thfr Sau tuin tru6c. 

Ck co quan, don vi, t6 chuc 'chi co nhu cau lam viec veri CM tich hoac 
Pho Chit tich UBND tinh de giai quyet ding viec trong tuan, phai dang 1(9 vai 
Van pheng UBND tinh,(bang van ban hoac din thoai true tiep) de dua vao 
chuang trinh clang tic tuan cira Chit tich, PhO Chit tich. 

5. Vic dieu chinh chucmg trinh cong tac cüa UBND tinh, Chit tich, PhO 
Chit tich UBND tinh do CM tich UBND tinh quyet dinh teen co sof de nghi eta 
cac PhO Chu tich UBND tinh, cac co quan, don vi, to chirc va you cau chi dao 
dieu hthih cita UBND tinh. 

6. Van phong UBND tinh co trach nhiem quan l chuang trinh cling tac 
cita UBND tinh, Chit tich, Ph() CM tich UBND tinh; thuemg xuyen phOi hgp 
veld Van phOng Tinh fry, ,Van phOng Doan Dai bieu Quoc hOi va FIDND tinh va 
ck co quan lien quan de xay dung chucmg trinh cong tk cita UBND tinh, Chit 
tich, PhO CM tich UBND tinh; c6 tech nhiem than muu cho UBND tinh, Chit 
tich, PM Chu tich UBND tinh trong viec xay dung, dieu chinh va tA chirc, don 
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dc thvc hien chuang trinh ding the. Khi c6 sv dieu chinh chucmg trinh ding 
tk cüa UBND tinh, hit rich, Ph6 Chu rich UBND tinh, Van phang UBND 
tinh phai thong bao lcip theri cho cac thanh vien UBND tinh va Thu truemg cac 
ca quan, don vi, to chirc di lien quan biet de thvc hien. 

Dieu 15. Thyc hien chirang trinh cling tic 

Can dr chucmg trinh &Ong tac Mm tha UBND tinh, Thu truong ca 
quan cliii tri de an, nhi'em vv, ding viec to chirc lap ká hoach chuan bi doi ved 
timg de an, nhiem vv, con4 viec, trong do xac dinh re' pham vi de an, nhiem vv, 
c8ng viec; caz cling viec can trien khai; ca quan phoi hap; died han trinh de an, 
nhiem vv, Gong viec va gni ke hoach do den Van phong UBND tinh de theo 

don dec thvc hien. 

DOi vói ck dv thao van ban quy pham phap luat, viec lap ke hoach thvc 
hien duce thvc hien theo quy dinh cñà Luat Ban hanh van ban quy pham phap 
luat vá cac van ban phap luat c6 lien quan. 

Neu ca quan clth tri d'e an, nhiem vv, cong viec mu6n thay dM yeu cku,, 
pham vi giai quyet van de tha de an, nhiem vv, &Ong vi'ec hoc tiled han trinh dO 
an, nhiem vv, ding viec thi phai bao cao va duce sr tong y ciia PhorCha rich phi 
trach linh vvc do truck lchi trinh Chu rich UBND tinh xem xet, quyet dinh. 

Dieu 16. Theo dosi vã ilanh gia viec thyc hien clurcrng trinh ding tic 

Hang thing, quy, sau thang vá nam, cac ca quan chuyen mon thuOc 
UBND tinh, UBND cep huyen, cac ca quan, don vi, t6 chile lien quan tien hanh 
ra soot, danh gia viec thvc hien cac ding viec, nhiem vv, depn dã ghi trong chuong 
trinh ding tac; girl bao cao den Van phong UBND tinh vet tion do, ket qua )(ix 132 
ck ding viec, nhiem vv, de an do ccr quasi minh chit tri; cac ding viec, nhiem vv, 
de an can t8n Ong, hutting xfr 1 tiep theo; tong theri dieu chinh, be sung caz cOng 
viec, nhiem vv, de an trong Chuong trinh cling tac theri gian ted. 

Van pheng UBND tinh gthp UBND tinh thueng xuyen theo döi, kiem 
tra, den d6c viec chuan bi cac cong viec, nhi'em vv, de an dm cac ca quan chuyen 
mon thuOc UBND tinh, UBND cap huyen va cac tO chirc; dinh lck sau thing va 
hang nam, bao cao UBND tinh ket qua viec thvc hien chucmg trinh cong tac tha 
UBND tinh, Chia rich, Pho Chia rich UBND tinh. 

Chuang P/ 
PMEN 11QP CIJA IN BAN NT1AN DAN TINH 

Dieu 17. Phien hyp UBND tinh 

UBND tinh hop thuong k m& thang met Ian. 

UBND tinh hop chuyen de hoc hop a giai guy& cong viec phat sinh 
Olt xuat trong cac trueng hop sau: 

Do Chu rich UBND tinh quyet dinh; 

Theo yen can cita Chinh pith, Thu tueng Chinh phn va cac BO, nganh 
Trung thong; 
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c) Theo you cau, d nghi dm it nhat met phAn ba (1/3) tang sa thanh viên 

UBND tinh. 

Chit rich UBND tinh chü tga phien h9p UBND tinh. KM Cho tich UBND 
tinh yang mat, Ph6 Chit rich Thuang tnrc UBND tinh thay Chu tjch UBND tinh 
chü toa phien h9p. 

Chit rich, cac Ph6 Chu rich UBND tinh chü tri viec thao luan timg 
ding viec, nhiem vii  trinh UBND tinh theo rinh vvc dugc ph-an ding. 

Dieu 18. Cling tic chuAn bi phien hup lUEND tinh 

Cha rich UBND tinh quyOt dinh cu the ngay hop, khach mai, chucmg 
trinh, n'Oi dung, hinh thac phien hap. 

Van phi:mg UBND tinh c6 nhiem vv: 

Kiem tra, tang h9p cac ha so d8tin, ding viec, nhiem vii  trinh ra phial h9p; 

Chuan bi chucmg trinh phien hop, du kien thai 4ian, thanh pick tham 41, 
h9p, dai bi'eu mai du hop, trinh Chu rich UBND tinh quyet dinh; chuan bi cac dieu 
kin phvc vii  phien hop. 

ChAm nhit 07 ngly lam viec, trirec ngay phien h9p dinh kS7 elm UBND 
tinh bat du, Van phong UBND trinh Chu tich UBND tinh guy& dinh chinh thIrc 
nOi dung, clnrong trinh, theri gian h9p, thanh phari tham 	phi8n h9E) va thOng 
bao cho cac thanh vien,UBND tilt va ode dai bieu med du hop ve quyet dinh caa 
Chit rich UBND tinh ve cac van de ten. 

Don dc Tha Viking ccr quan chuyen mon thu'Oc UBND tinh c6 d'a an, 
Gong viec, nhiem i trinh trong phien hgp gai ha so de an va cac van ban, tai lieu 
lien quan. 

Chem nhAt 05 ngay lam AO, truck ngay phien h9p bat dau, ca quart 
giao chü de an, cong Viec, nhiem vu phai gui tai lieu dal dugc Chit rich UBND 
xem xet va cho trinh ra phien hgp UBND tinh den Van phang UBND tinh. SO 
lugng tai lieu trinh UBND tinh xem xet tai phien hop do Chanh Van phong 
UBND tinh quy dinh. 

Van phong UBND tinh c6 track,  nhi 'em gui gidy meri va tai lieu h9p 
den cac thinh vien UBND tinh va dai bijou dugc mai hop, it nhat la 03 ngay 
itim viec tnrerc ngay hcp (tra truerng hop h9p de giai quyet cong viec phat sinh 
dot xuat). 

d) Truemg hgp thay dai ngay h9p, Van phong UBND tinh thong bao cho 
thanh vien UBND tinh va cac di bi'eu dugc meri du h9p it nhat 01 ngay, tnrac 
ngay phien h9p bat (tau. 

Men 19. Thanh phAn thy phien hyp UBND tinh 

1. Thanh vien UBND tinh có trach nhiem tham du day da cac phien h9p 
UBND tinh, neu yang mat phai bao cao va ductc Chu rich UBND tinh tang 5r, 
tang then, thOng bao cho Chanh Van phong UBND tinh. Thanh vien UBND tinh 
la ma truerng ca quan chuyen mon thuoc UBND tinh c6 the ay nhi'em cap ph6 
cüa minh du hop thay neu dugc Chu rich UBND tinh dong va phai chiu trach 

1 
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kin cUa nguiri minh Uy nhiem phat Neu tong phien hop. Ngueri 

hop thay dugc phat bieu kien, nhung khong c6 quyen bieu quyet. 

2. Phien h9p UBND tinh chi dugc tien hanh khi có it nhAt 2/3 tiing A thanh 
vien aim UBND tinh tham du. 

3. 'UBND tinh mei cac di Hen sau day tham dy phien hop: 

Dai din Thuemg tryc IIDND firth; Truong Doan Dai bieu Quec hOi, Pho 
Trueng Doan Dai bieu Quoc hQi tinh. 

Chit tich Uy ban Mat frau Te quec Viet Nam tinh, ngueri dirng dAu te 
chile dcran the tinh; dai dien cac Ban dm HDND tinh, Chanh an Toa an nhan dan 
tinh, Vien tnremg Vien Kiem sat than dan tinh, Chit tich FIDND tinh, Chfi tich 
UBND cac huyen va cac ,dai bieu lchic dirge meri tham di; phien hop elm UBND 
tinh khi ban ye cac van de c6 lien quan. 

Viec mai them cac dai Neu khach khac thani tchr phien hop dirge thvc 
hien theo quyet dinh cIta ChIt tich UBND tinh. Dai bieu dir hop Ichong phai,  la 
thath vien UBND tinh dugc phat bieu hen nhung Ichong c6 quyen Neu guys& 

4. Ceng Thong tin dien tit tinh dugc dy, (Tang tai thong tin ve cac phien hop 
dinh IcyeIta UBND tinh. Tay timg nOi dung, Van phong UBND tinh de xuAt ChIt 
tich UBND tinh mOi met se ca quan bao chi den du, dua tin. Van phOng UBND 
tinh eó trach nhiem dam bao thanh phan du theo dung giAy mai; huOng dan, phOng 
vien, nha bao ghi hinh, thu am theo deli phien hop. 

Dieu 20. Trinh tg phien h9p UBND tinh 

Chanh Van phong UBND tinh bao cao se thanh vien UBND c6 mat, 
yang mat, nhang ngueri dy h9p thay va dai bieu dirge meri tham dir; thong bao 
ye chucmg trinh phien h9p. 

Chili toa dieu khien phien h9p. 

UBND tinh thao luan timg van de theo trinh tv: 

Ca pan chn tri trinh bay torn tat de an,,  ding viec, nhiem vii,  neu re 
nhans van de can xin kien UBND tinh Neu van de can xin kien da dugc 
thuyet minh re trong ter trinh tin không phai trinh bay them. 

Cac thanh vien UBND phat Neu kien, noi re tan thanh hay khOng tan 
thanh nOi dung nao trong dé an, cong viec, nhiem vv. Cac Si  bieu dirge meri dy 
hop phat bieu danh gia, than xet ve de an, &Ong vi'ec, nhiem vv. 

Ca quan 	tri phat bieu hen flap thu va giai trinh nhimg diem chua 
that tri, nhimg cau hen cIta ck thanh vien UBND tinh va cac dai bieu cly hop. 

Chit tich hoc Pho chIt tich UBND tinh chi tri thao,luan ding viec, 
nhiem va, de an truck khi ket luan va ilay bieu quyet timg van de bang hinh 
thirc Motu quyet a:04 khai hoe bo phieu kin. Cac quyet dinh cIta UBND tinh 
phai dirge qua nfra so thanh vien UBND tinh bieu quyet tan thanh. Truang hop 
s8 tan thanh va sO IchOng tan thành ngang nhau thi quyet dinh theo kin bieu 
quyet cIta Chia tich UBND tinh hoac Ph6 ChIt tich chn tri cuOc hop. 
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d) Neu thy van de thao luan chin 16, chil tya cuoc h9p d'e nghi thanh vien 

UBND tinh clum biau quyat va va you cau ca quan thu tri chuan bi them. 
4. Cha t9a phien h9p kat luan phien h9p UBND tinh. 

Dieu 21. Bien ban phien hyp vi thong tin ve ket qua phien h9p UBND filth 
1. Chanh Van phOng UBND tinh tA chIrc viec ghi Bien ban phien h9p 

cüa UBND tinh. Bien ban phai the hien re' thanh phan, trinh tv, dien bi8n phien 
h9p, n0i dung cac hen phat bieu; kin ket luan cüa cha tee phien h9p; kat 
qua bieu quyet. Bien ban phien h9p va cac tai 1iu luu hanh tong phien h9p 
duce luu frit bao quan, sir dung theo quy dinh. 

2. Thong tin va kat qua phien h9p UBND tinh 

KM qua phien h9p UBND tinh phai duce bao cao Chinh phii; Thuemg 
true Tinh fiy, ThuOng true HDND tinh; dOng theri, thong bao kip theri den eac 
thanh vien UBND tinh, Thuerng bye fly ban Mat tan To quac Viet Nam tinh; 
Cha tich UBND cap huyen; cac ca quan, to chirc, don vi c6 lien quan. 

Dal veri kat qua phien h9p UBND tinh lien quan d'an ka hoach phat 
trien kinh ye - xä hei, quy hoach, ke hoach sir dung dat, den bir, giái pheng mat 
bang; cac van de lien quan den quyan va nglila vi cna ding dan a dia phucmg 
hoc cac van de ma phap luat quy dinh phai thong tin cho ca quan bao chi thi 
ngay sau moi phien h9p, UBND tinh c6 trach nhi'am thong tin cho cac ca quan 
bao chi theo quy dinh. 

Chucrng V 
GIAI QUYET CAC CONG YIC 

CUA CH171 TECH, PHO CHU TECH UBND TiNH 

Dieu 22. Cfich that giii quyet ding viec 	tich, Ph() CIA tich 
UBND tinh 

1.,  Chu tich, Pho Cith tich UBND tinh xem xet giai quyet cong viec teen 
CO ser ho so, tai 1iu trinh efia Thu tnrerng ccr quan chuyen mon thuOc UBND 
firth, co quan chO tri, 2  kian cüa CO quan tham dinh, CO quan Co lien quan va 
Phieu trinh giai quyet cong via& do Van phong UBND tinh trinh; chuemg trinh, 
ke hoach ding Mc va tinh hinh thue te tai dia phuang. 

2. Chi'.  tich, Ph6 Chu tich UBND tinh xem xet giai guy& cong viac thong 
qua cae hOi nghi, cuOc h9p, lam viac vai lanh dao the CO quan chuyen mon 
thuOc UBND tinh, UBND cap huyen va ca quan lien quan bang hinh tithe trvc 
tiep hoac -nye tuyen. 

3. Chu tich, Ph6 Chü tich UBND tinh CO tha giai quyat cling viec thong qua 
viec di kiam tra, lam viec true tiap voi cac ca quan, don vi, dia phucmg. 

4. Thanh lap the ta chlre tu van tham muu giüp Cho tich, Ph6 Chü tich 
UBND tinh giai quyet mOt so nhiem vi quan tr9ng hoc van de lien quan den lien 
nganh, lien cap. 

5. Trong qua trinh xir 15,  ding viec, Chu tich, cac Ph6 Chu tich UBND • 
tinh c6 trach nhiem thong bao cho nhau nhang van de quan tryng duce minh 
giai quyet, van de lien quan den nganh, linh vvc  elm Ph6 Chu tich khac. 
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Dieu 23. HO so', thu tyc trinh giai quyet ding vi§c 

Ha so trinh Chü tich, Ph6 Chü tich UBND tinh giai quyet c8ng viec gam c6: 

Phieu trinh giai quyet c8ng viec (theo mu theng nhat) dm Van phong 
UBND firth, trinh dich danh Chü tich hoc Ph6 Chu tich UBND tinh c6 tharn 
quyen giai guy& clang viec. 

Ter trinh hoae van ban, bao cao kern theo cac de an, du an, du thao van 
ban va cac tai lieu khac lien quan (neu c6). Doi veri ho scr trinh UBND tinh, 
Chn tich, Ph6 Chü tich UBND tinh you cau co tai lieu giri kern (theo quy dinh 
eüa phap luat) thi phal than thil dung quy dinh do. 

Ha so trinh UBND tinh, Chit tich, Pho Chit tich UBND tinh phai dung 
tham quyen, dung the thdc, neu rö nOi dung van de trinh; 9  kien cita cac co 
quan lien quan ve van de trinh va phai dugc kY, dong dau elm Thu truerng co 
quan, don vi. Doi voi du thao van ban trinh UBND tinh, Chu tich, Ph6 Chit tich 
UBND tinh ban hanh phai c6 chit ky tat cila Thu trueng co quan chit tri ngay 
sau dong cuOi cling coa thug trang du thao van ban; chi ity quyen cho cap phO 
kY thay khi cap truth-1g yang mat. 

Ha so trinh UBND tinh, Chu tich, Pho Chu tich UBND cita cac co 
quan trong he thong co Tian hanh chinh nha nuere dirge gui bang van ban din 
tir hoac bang van ban giay (trir truerng hop van ban thuOc danh nine bao ve hi 
mat nha mirk hoc trueng hop khong so hoa dugc, can phai luu he, giay). Cac 
van ban, ho so trinh UBND tinh, Chit 4ch, Pho Chit tich UBND tinh elm cac 
co quart, t8 ehurc, cá than khong thuOc he thong hanh chinh nha nuot gui theo 
quy dinh cita phap luat hien hanh ye ding tac van thu va cac quy dinh phap luat 
khac co lien quan. Thil we giri c6ng van dm co quan, th chirc nuoc ngoai den 
UBND tinh, Chit tich, Phi:5 Chit tich UBND tinh dugc time hi'en theo thee thuan, 
dieu uâc hoc th6ng 1 quick te. 

Cac van ban, ter trinh trinh UBND tinh, Chit tich, Pho Chu tich UBND 
tinh phai dugc cap nha‘t vao Phan mem quan 19 dieu hanh va so van thu den 
Gila Van phong UBND tinh. Tnrerng hop lanh„dao, chuyen vien, Gong chirc Van 
phong UBND firth nhan true tiep, phai chuyen 10 cho van thu de lam thit tuc 
vao so va cap nhat vao phan mem theo quy dinh. Vic phat hanh, chuyen ter 
trinh, van ban phai có 9  kien elm lanh So Van phong UBND tinh tnrerc khi 
chuyen den dia chi xir lY theo tham quyen. 

Van phong UBND tinh t chile lp danh mpc ter trinh, van ban theo van de, 
nOi dung the co quan, dcrn vi, to elide, cá than trinh de theo doi, don doe qua trinh 
xfrl9vàluutrfttheoquydjnh. 

Dieu 24. Trach nhi@n dm Van phong UBND tinh trong viec chuan bj 
Phieu trinh giai quyet cOng vice 

1. Van phong UBND tinh chi trinh Chit.  tich, Pho Chit tich UBND firth 
nhemg va'n de thuOc pham vi giai Ruyet cua UBND tinh, Chit tich, Pho Chit tich 
UBND tinh neu tai cac Dieu ,3, Dieu 4, Dieu 5 va khi co du ho so, thit tuc theo 
quy dinh tai Dieu 23 Quy che nay hoc khi co Y kien chi dao cita Chit tich, Pho 
Chit tich UBND firth. 
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2. KM nhan du ha so, ter trinh, cong van, dv thao van ban dm de Ca quan, 

don vj trinh UBND,finh, Cho tich, Pho Chit tich UBND firth, Van phOng UBND 
tinh c6 nhiem vi tham tra ho so, tä trinh, ding van, dv that), thaWc, the tithe, nOi 
dung va'n ban va lap Phieu trinh, trinh Chit tich hoac Pho Cho tich UBND tinh 
xem xet, quyet dinh. 

Doi vai hO so, ter trinh, Gong van, dv thao van ban quy pham phap luat 
va cac van ban cá biet khac trinh UBND tinh, Chu tich, PhO Chit tich UBND tinh, 
sau khi tharn tra dam 1?ao dung quy dinh phai c6 chi:" ky tat dm Chanh Van phOng 
hoc Ph6 Chanh Van phOng UBND tinh phut trach linh vijc truerc khi trinh Chit 
tich, Ph6 Chit tich UBND tinh. 

Neu ho so, ter trinh, ding van, dv thao van ban quy pham phap luat va 
ck van ban cá biet khac trinh UBND tinh, Chu tich, Pho Chit'  tjch UBND tinh 
khOng dam bao dung quy dinh, trong thei bun 05 ngay lam vie:c, ketir ngay nhan 
duce ha sa, ta trinh, ding van, dv thao van ban, Chanh Van phOng UBND tinh có 
van ban tra lai va yeti cau CC/ quan son thao trinh bo sung, hoan chinh 1i (tn:r 
truang hop cap bkh, dOt xuat thi thvc hien theo quy dinh tai khoan 4 Diu nay). 

Van phOng UBND tinh có 32  kien tham tra dOc lp  ye nOi dung, tinh thong 
nhat, hap phap eiia van ban; tong thin, phoi hap hoac de nghi ca quan son thao 
chinh siia nhimg nOi dung khong dang, khong phi' hap trong van ,ban dv thao 
truck khi trinh ,UBND tinh, Cha tich, Ph6 Chit tich UBND tinh. DOi win nhang 
van de chin th6ng that duce veri ca quan son thao, Van phOng UBND chit'  trI to 
chIrc hap \h&j ca quan soon thao va the ca quan c6 lien quan de thao luan di d'en 
thong that. Truang hap van chin thong nhat, ducc bao tau 32 lcien va trinh bay rc3 
trong Phial trinh, trinh Chu tich, Ph6 Chit tich UN]) tinh quyet dinh. 

3. Chim nhat la 05 ngay lam viO, Ice tü khi nhan dirge ter trinh va 
so hap le, Van phong UBND tinh phai hoan thanh eking viec tham tra va lap 
Phieu trinh, kern theo day &X ho so, tai lieu, trinh Chu tich hoc PhO Chit tich 
UBND tinh. 

4. DM veri cac c8ng viec cap Well, can xir ly gap hoc nhang citing viec 
Cho tich, Ph6 Chit tich UBND tinh chi dao trvc tiep, Chanh Van phOng UBND 
tinh chii dOng bao cao va to chile thvc hi'en theo sv chi dao ciia Chit tich, PhO 
Cliii tich UBND tinh trong then gian nhanh nhat; khong nhat thiet phai tuan 
theo trinh tv, thn tuc ten day. 

Dieu 25. Xii ly 114 trinh vã thong ban ket qui 

Chit tich, Phó CHI tich UBND tinh xem xet, giai quyet cling viec chit 
you tren ca s& Phieu trinh cua Van phong UBND tinh va cac ho so, tai lieu dm 
ccr quart trinh 

Cham nhat sau 05 ngdy lam viec k tir ngay Van phOng UBND trinh, 
Chit tich hoc Pho Chn tich UBND tinh có 32 kien vao Phieu trinh va chuyen lai 
Van phOng UBND tinh. 

DOi veri các nOi dung trinh la cac de an, dv thao van ban quy pham phap 
luat va nhang van de phIrc tap, Chit tich, Ph6 Ch8 tich UBND tinh có the yeu cau 
Thu truerng ca quan trinh va ca quan lien quan trinh bay them tru6c khi quyet 
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di.mh. Van phong UBND tinh thong bao cho Thu trueng ca quan trinh chuan' bi 
nOi dung va to chirc buai lam viac. 

4. Doi yen the de An, van ban thuOc tham quyan quyat dinh cua UBND tinh, 
sau !chi xem xet, Chit tich hoc Ph6 Chit tich UBND tinh quyet dinh vi0c: 

Cho trinh ct in, du than van ban quy pham phip lust ra phien h9p 
UBND firth; 

Yeu cb.0 chart bi them nau xet thay de an, du thito van ban quy pham 
phap Mat chua dat yen cAu de trinh ra phien h9p UBND tinh; 

Cho phep,ap dung hinh thee lay y Id& cat thanh vien UBND tinh thOng 
qua Phien xin hen ducc quy dinh tai diem b Khoan 2 Dieu 3 Quy the thy. 

5. Trong thin han 02 ngay lam viac, k tir kin có kian chi dao ciia Chu 
4th, Pho Chit tich UBND tinh ye de An, v'an ban du thao, Van phong UBND tinh 
thong ban cho The truemg ca quarl chuyen mon thuOc UBND tinh trinh. 

Truerng h9p phai hoan chinh lai van ban, The tnremg ccr quart chuyen 
mon thuOc UBND firth trinh phai Mtan chinh lai van ban du thao de trinh Chn tich, 
Ph6 Chit tich UBND tinh trong theri gian sem nhat. 

Trueng hep dv thao Van ban dirge UBND tinh, Chit tich, Ph() Chit tich 
UBND tinh thOng qua, trong yang 03 ngay lam vi§c, Van phong UBND firth 
ph8i hap \lei ca quan chuyen mon thueic UBND tinh trinh hoan chinh cac n'Oi 
dung can thiat dé trinh Chu tich UBND tinh Icy ban hanh. 

6. Trong 10 nghy lam vi§c, Ice tir khi nhan dirge day dit he sa cim ccr quan 
trinh, nau Chit 4th, Pho Chit tich UBND tinh chin to y hen thi Van phong UBND 
tinh phai xin Ician chi dao cila Chit tich, Pho Chit' tich UBND tinh va thong bao 
cho ccr quan chuyen mon thuOc UBND tinh trinh biat rit ly do. 

Dieu 26. Quy dinh s4 vi§c k± van ban 

Chit tich UBND tinh, Ph6 Chit tich UBND tinh IcY cat van ban theo 
quy dinh tai Nghi dinh so 30/2020/ND-CP ngay 05/3/2020 cim Chinh phii va 
cong tac van thu luu tit 

Chanh Van phi:mg UBND tinh ngoai viac Icy can van ban thuOc thAm 
quyen theo quy dinh cia phap luat con throe IcY thin l'enh Chit tich UBND tinh 
cat van ban sau: Van ban thong bao Y hen ket luan dm Chit tich, cac Ph6 Chit 
tich UBND tinh tai  cat cuOc h9p do Chit tich, cat Pho Chit tich UBND tinh chit 
tri; Van ban th8ng bao kat qua xir IY cac c8ng viac cu the dm Cho 4th, cat Ph6 
Chu tich UBND firth a cat ca quan lien quan Mat va thucehian; Van ban den 
doc Thu tru 'Ong cat ca quan chuyen mon, Chn 4th UBND cap huyan trong viec 
thuc Man cac van ban chi daocia UBND tinh, Chit tich UBND firth va cac Ph6 
Chit tich UBND tinh; Van ban chuyan phan anti, kian nghi, khieu nal, tef cap 
cim ca nhan, to chirc den cac ca quan, to chic co tham quyen giai quyet; Van 
ban giao cho ca quart chirc nang tham mtru, de xuat veri UBND tinh, Chit tich 
UBND tinh trian Ichai nhiam vi do cap tren giao ()clay dung du than bao can, 
du thao ke hoach) hoSc xem xet, xir l, giai guy& cac phan anh, hen nghi, 
Ichieu nai, to cao cia cá nhan, ta chirc sau Ichi ducyc str deng cim Chit tich 
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hoac Ph6 Chit tich UBND firth phi trach linh vuc; the van ban giacy to khac kin 
Chit tich, PM Chit tich UBND tinh giao. 

Dieu 27. Phat hanh, cong bó cac van Mn ciia 'UBND tinh, Chii tich,PhO 
Chti tich UBND tinh 

Van phOng UBND tinh chiu trach nhiem phat hanh cac van ban dm 
UBND tinh, Chfi tich, Ph6 Chit tich UBND ngay trong thbi gian khong qua 02 
ngay lam viec, ke tir ngay van ban dugc k, bao dam ding dia chi, dAng thA Mc. 

Cac van ban cUa UBND tinh, Chit tich, Ph6 Chit tich UBND tinh ban 
hanh 06 lien quan true ti6p den giai quyet quyen lgi va nghia vu dm cling dan 
phai dugc thong bao hoc niem yet cong khai theo ding quy dinh cm phap luat. 

Cac van ban quy pham pita') luat elm UBND tinh phai chrgc da.'ng tai, phe 
bien bang cac hinh thirc theo quy dinh; van ban elm Chit tich, PhO Chit tich UBND 
tinh, van ban huong dAn oda cac co quan chuyen mon thusec UBND tinh pith dirge 
kip then cap nhat vao Cong Thong tin di'en tit tinh, mang tin hoc din rOng cita 
UBND tinh, mang tin hoc en rOng elm Chinh phit (tit van ban 06 MN dung thuOc 
danh muc bi mat Nha nuerc). 

Chanh Van ph6ng UBND tinh 06 tacit nhiem ta chirc vie quan 1, cap 
nhat, km 	khai thac van ban phat hanh, van ban den theo quy dinh. 

Dieu 28. To chat cac cuOc h9p, lam vie:c elm Chii tich, Pho Chii tich 
UBND tinh 

1. Chia tich, Pho Chu tich UBND tinh t chirc cac cuOc hop, lam viec vOi 
ThIt truang cac ca quan chuyen mon thuOc UBND tinh, UBND cap huyen, cac co 
quan, to chirc c6 lien quan de xi( cong viec theo trinh tv sau: 

, 	a) Van phi:mg UBND tinh du kik nOi dung, thanh phan, theti gian va dia 
diem t6 chat h9p, phan ding cac co quan lien quan chuan bi cac bao can trinh bay 
tai cuOc hop trinh Chit tich, Pho Chit tich UBND tinh quyet dinh. 

Khi dirge su ding Si- elm Chn tich, Pho Chit tich UBND tinh, Van phOng 
UBND tinh c6 trach nhiem gImi giay mai cfmg tai lieu hop den cac thanh phan 
dugc mai; chuan bi dia diem va cac dieu,kien phuc vu, bao dam an toan cho cuOc 
hop; ghi bien ban cuOc  hop (khi can thiet c6 the ghi am); sau cuOc hop ra thong 
bao lc& man  elm Chit tich, Phó Chu tich UBND tinh 

Ca quan dirge phan cong chtlan bi bao cao 06 tech nhiem chuen bi kip 
theri, day dIt tai lieu hop theo thong bao dm Van phong UBND tinh; chuan bi 
kien giai trinh ye cac van de lien quan den fled dung bao cao; sau cuOc hop, phoi 
hop v6i Van phong UBND tinh hoan chinh de an va du thao Thong bao ket luan 
dm Chit tich, Pho Chu tich UBND tinh. 

,Co quan, te) chirc, cá nhan dugc meti,hop cal trach nhiem den du dimg 
thanh phan va phat Mat kien ve nhang van de lien quan. 

d) Chu tich, PhO CM tich UBND tinh dieu hanh cuOc hop thao luau xi' 1Y, 
giai guy& dirt diem timg van de, clang vice theo nOi dung chucmg trinh de ra. 
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Tai GM° h9p, nosed dirge phan &Ong bao cao chi trinh bay torn tat bao 

cao va nhtmg van de can thao luan. 

2. TO chire cac cuoc h9p, lam viec de xfr 12 &Ong viec phat sinh Tot xuAt, 
cong viec cap bach thvc hien theo sir chi dao cilia Cho tich, Pho Cliii tich UBND tinh. 

3. CuOc hop giao ban tuan gitra Chii tich, cac Ph6 Chit fich va Chanh Van 
phong UBND tinh: 

Chu fich UBND tinh chit tri cuOc hop giao ban tuan. KM Chu tich vang, 
PM Chit fich Thuerng true thay mat Cliii tich chii tri cuOc  hop giao ban than. 

N'Oi dung cuOc hop giao ban hang than gam nhtmg vAn de ma CM tich, 
Pho Chu fich UBND tinh chua xix 15r throe qua ho so, Phieu trinh dm Van phang 
UBND tinh; cac nOi dung theo de nghi ciia thanh vien UBND tinh va cac van de 
khac do Chit'  tjch UBND quyet dinh. 

Thanh phin hop giao ban tuan, gam: Cliii tich UBND tinh, cac Ph6 Chü 
tich UBND tinh va Chanh Van phong UBND tinh. Twang hop can thiet c6 the 
meci Thu to:Mg ca quan chuyen mOn thuOc UBND firth, Cliii fich UBND cap 
huyen c6 lien quan du hop. 

H9p giao ban tuan gala CM tich, cacyho ChIt tich va Chanh Van phong 
UBND tinh duce to chirc vao ngay lam viec dau tuan. Neu thay doi theri gian hop 
tEl Chu fich UBND tinh (hoc Ph6 ChIt tich UBND tinh &rot Chu tich iiy quyen) 
guy& dinh. Thai gian h9p cv the dirge thong bao truck ngay chinh thirc hop it 
nhat 02 ngay. 

d) Vic t6 chIrc cuOc  h9p giao ban tuAn, thtrc hien theo quy dinh tai Khoan 
1 Dieu nay. 

4. CuOc h9p, lam viec veri Thi truong cac cc; quan chuyen mon thuOc 
UBND tinh, Chit tich UBND cap huyen: 

Mi nam it nhat mOt lan, ChIt tich UBND tinh hop, lam viec veri ThU 
truemg ck ca quan chuyen mon thuOc UBND tinh,,Chn tich UBND cap huyen ye 
finh hinh tien dO, ket qua thvc hien chd trucmg, ke‘hoach phat trien lcinh te - xa 
hOi va ngan sach cIta tinh, sr chap hanh chi dao, dieu hanh elm UBND tinh, Cho 
tich UBND tinh va thtrc hien Quy the lam viec elm UBND tinh. 

Mi quy? it nhat mOt ian, Chit tich, Pho ChIt tich UBND tinh hop, lam 
viec yen ck ca quart chuyen mon thuOc anh vire minh phi trach de ldem tra, narn 
firth birth, don doe thvc hien chucmg trinh gong tac vã chi dao nhang van de phat 
sinh dOt xuat. 

KM can thiet, Chu fich UBND tinh triu tai3p Thu truemg mOt so co quan 
chuyen mem thuOc UBND tinh, ChIt tich UBND mot so huyen, thi xã, thanh phi!) 
h9p ban giai quyet cac van de liOn quan den cac ca quan, don vi, dja phtrcmg d6. 

Viec t chuc cac cuOc hop, lam viec veri Thi truerng ca quan chuyen mon 
thuOc UBND tinh, ChIt tich UBND cap huyen thtrc hien theo quy dinh tai khoan 
1 Dieu nay. 
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5. Ngoai ra, thy theo yeu can chi dao dieu hanh, Ch8 tich UBND tinh, ck 

Ph6 Chia tich UBND tinh c6 ck cui,c hap, lam viec ichic yeti cac sã, ban, nganh, 
dia phuang lien quan. 

Dieu 29. Heil 	chuyen de 

Hi nghi chuyen d dugc t chdc d trien khai hoc so kat, tang kat, danh 
gia viec thvc hien ck Nghi quyat cüa Dang, Nghi quyet cUa Trung uong, Tinh 
ay, HDND tinh, ck van ban, ca ch'a, chinh sach hoc ck cling viec quan trang 
trong chi So dieu hanh cüa UBND tinh, Chü tich, Pho Chn tich UBND tinh thuOc 
pham vi tok tinh hay mOt sO nganh, rinh we nhat dinh. 

Trinh tv t chue hOi  nghi chuyen de: 

Can dr chi dao cüa Chu tich, Pho Chit tich UBND tinh hoc de 'alit cf.ta 
ca quan chuyen mon thuOc UBND tinh, ca quan dugc giao chit tri nOi dung chinh 
cita HOi nghi, Van phOng UBND tinh trinh Chia. tich, Pho Chu tich UBND tinh 
quyet dinh nOi  dung, thanh phan, died gian va dia diem t6 chirc hOi nghi. 

Cac do quan lien quan chuan bi cac bao cao, tai 1iu tai hOi nghi theo 
phan ding dm Chit tich, Pho Chu tich UBND tinh nhu chuan bi cac de an trinh 
UBND tinh. 

Tai hOi nghi, ca quan chit tri chi trinh bay bao can than tit de an va nhfing 
van de can thao luan. 

Dai bieu tham di hOi  nghi dung thanh than va có trach nhiem phat bleu 
kian ye nhfing van de lien quan. 

d) Theo kat luan cita Chia tich, Pho Chu tich UBND tinh, Van phi:mg UBND 
tinh hoc ca quan chit tri nOi dung chinh hoan chinh dir than cac van ban lien 
quan, trinh Chia tich, PhO Clth tich UBND tinh xem xet, quyat dinh ban hanh; dOng 
thin Van phong UBND tinh ban hart Thong bao kat luan elk Cho tich, Pho Chit 
tich UBND tinh giri can ccr quan, don vi, lien quan. 

A Dieu 30. TO chat cui,c hyp, hi nghj cim cac ccr quan chuyen mon thtu)c 
UBND tinh vã UBND cAp huyen; m&i Chii tich, Ph6 Char tich UBND tinh dtr 
hyp vii lam viec 

Thil tru&ng Coe ca quan chuyen m8n thuOc UBND tinh, Chu tich UBND 
cp huyen c6 quyen quyet dinh to chirc cac cuoc hap, hOi nghi trong pham vi quan 
151cita nganh minh, cap mirth da thao luan, thang that ve chac nang, nhiem vv, 
cling tac chuyen mon hole tap huari, bOi duang nghiep vv. Tat ca cac cuOc hap, 
hi nghi phai thiet thve va dirge to chile ngan gym, tiet ki'em, hieu qua theo thing 
quy dinh cita Chinh phit, ThU tuOng Chinh ph8 va cita tinh. 

Cac ca quan,chuyen mon thuOc UBND tinh, UBND cdp huyen kin ta 
chirc hOi nghi neu thay can,thiet mad lath do ctia nhieu ca quan chuyen mOn 
thuOc UBND tinh, UBND cap huyen thi bao cao, xin kin dia Chit tich UBND 
tinh ye nOi dung, thanh phan, tiled gian va dia diem to chirc hOi nghi. 

Cac ca quart chuyen mon thuec UBND tinh, UBND cap huyen lchi thay 
can thiet mai Chu tich, Pho Chu tich UBND tinh du hap hoac l viec phai c6 
van ban Tang lcSr truerc \Teri Van phong UBND tinh a phoi hgp chuan bi nOi dung, 
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bo tri ljch lam viec va phan cong chuyen vien theo dOi, phuc vv. Doi veri nhang 
van de chip bach, can xà 1 p  theri, van de phat sinh, Chanh Van phi:mg UBND 
trcrc tie]) bac, cao va chü dOng b8 tri theri gian de an tich, Ph6 ChU tich UBND 
tinh lam viec yen co quan, don vi. 

4. Thu tnrerng cac co quan chuyen mon thuOc UBND tinh, Chu tich UBND 
cap huyen khong cir hoc üy quyen cho chuyen vien bao can, lam viec yeti Chit 
tich hoac Pho Chn tich UBND tinh, trir truemg hop dugc Chu tich, Pho Chu tich 
UBND tinh tang hoc trien tap dich danh. 

Chuang VI 
DON DOC, KIEM TRA Vitt Till FIA1NH CAC VAN BAN 

VA THVC HLE:N NHIT:111 \TV DUI:IC CIAO 

Dieu 31. Myc dich kiem tra 

1. Don dc, huong dLi viec thuc hien cac van ban quy pham phap luat, 
cac van ban chi dao dieu hanh cüa UBND tinh, Chu tich UBND tinh,32kien chi 
dap dm Chu tich va cac Ph6 ChU tich UBND tinh; vi'ec thvc hien cac Gana viec, 
nhiem vu duce giao; Icip then phat hien, )(it 132 nhang van de vuang mac nay 
sinh trong thue tien. 

2. Bao dam cho hoat dOng chi dao dieu hart dirge thong suat; gift nghiem 
cucmg, lcy luat trong h thong hanh chinh nha nuarc. 

De cao thfrc Icy luat va trach nhi'em ca. nhan cüa Tha twang co quan va 
can b0, ding chCrc, vien chfrc nha nu&c. 

Tang cuemg ding tac quan 132, sau sat co ser, tang ket rat lcinh nghiem 
trong chi dao diet' hanh, bao dam cho cac chi truong chinh sach di vao cuOc song 
va phat buy hieu qua tot tren cac tinh vire cua deri song Icinh te - xã hoi. 

Dieu 32. Nguyen fac tam tra 
Kim tra phai dirge filen hanh thuerng xuyen theo ke hoach hoc kiem tra 

dot xuat trong truern4 hop can thiet; dong theri phai,c6 sr phoi hop de tranh chong 
cheo. Ngueri,  dung dau co quan c6 tham quyen iciem tra quyet dinh ke hoach va 
hinh that kiem tra. 

Kim tra phai bao dam clan chu, cong khai, diang,phap luat va lchOng lam 
can ft& den hoat d'Ong binh thuiyng cüa co quart, don vi, to ethic dugc Iciem tra. 

, 3. Qua trinh hem tra phai lap bien ban kiem tra; 'chi k& thac,kiem tra phai 
c6 kat luan rel rang, neu phat hien co sai pham phai xir 1 hoc de xuat cap co tham 
quyen xabitheo quy dinh cUa phap luat. 

Dieu 33. Phym vi kiem tra 

1. UBND tinh lciam tra viec thi hanh cac van ban cita Quac hOi, ty ban 
Throng vg Quoc hOi, Chu tich.  nuerc, Chinh phU, Thu tutng Chinh phU, cac BO, 
nganh Trung ucmg; van ban quy pham phap luat; cac van ban lath dao, chi dao, 
dieu hanh cña HDND tinh, UBND tinh, Chu tich, Pho ChU tich UBND tinh va ck 
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ding viac, nhiem vu dä duet UBND tinh, Chu tich, Ph6 Chu tich UBND tinh giao 
cho cac ser, nganh, dia phucmg thuc hien. 

2. Thu true:mg cac cci quan chuyen men thuOc UBND tinh, Chu tich UBND 
cap huyen kiam tra viec thi hanh cac van ban trong pham vi quan 1 nha nu& 
thuOc linh we, dia ban quan lY cea ccr quan minh. • 

Dieu 34. Phtrcrng thirc va tham quyen kiem tra 

UBND tinh quyet dinh thanh lap Doan kiam tra trong truong hop can thiat. 

Chit tich UBND tinh guy& dinh thanh lap Doan Islam tra hoc phan &Ong 
thanh vien UBND tinh, The truerng co quasi chuyen men thuOc  UBND tinh chit 
tri ham tra thuang xuy8n, dinh hoac dot xuat viec thi hanh nOi dung cac van 
ban, su chi ciao, dieu hanh va cac cong viec dal phan cong. 

Chit tich,Pho Chit tich UBND tinh kiam tra thong qua lam viec true tiap 
veri ngueri dung du cac ser, ban nganh, ca quan, don vi thuOc UBND tinh, Chit 
tich UBND cap huyen hoc lam viec truc flop t4i ca ser khi can thiet. 

Van pheng UBND tinh giUp UBND tinh, Chu tich UBND tinh kiam tra 
viec thi hanh cac van ban cita UBND tinh, Chit tich, Pho Chit tich UBND tinh del 
\Teri the ca quan chuy8n mOn thuOc UBND tinh, UBND cap huyen va cac to chile, 
ca nhan tai dia phucmg. 

, 	5. The,truerng cac ccr quan chuyen mon thuOc UBND tinh, Cho tich UBND 
cap huyen iciem tra thuemg xuyen, dinh ky hoc det xuat viec thi hanh cac van ban 
trong pham vi thuOc Binh vuc, dia ban quan 

6. Vic ham tra van ban quy pham phap luat duce thuc hien theo quy dinh 
cita L4t Ban hanh van ban quy pham phap luat ngay 22 thang 6 nam 2015 
va Luat Sin doi be sung met so diau cna Luat Ban hanh van ban quy pham phap 
luat ngay 18 thang 6 tam 2020. 

Dieu 35. Bao cao ket qua kiem tra 

1. Khi ket thilc kiam tra, nguai chit tri viec kiam tra phai bao cao kat qua 
voi cap ten c6 tham quyen; neu phat hien c6 sai pham thi 	theo tham quyen 
hoc kien nghi cap cal tham quyon xir theo quy dinh cita phap 114 

, 	2. Dinh kY hang quY, the co quan chuyen mon thuOc UBND tinh, UBND 
cap huyen bao cao Chu tich UBND tinh tinh hinh !clam tra viec thi hanh caz van 
ban thuOc linh we, dia ban quan 

3. Van pheng UBND tinh tang hop chung, bao cap UBND tinh tinh hinh 
kiam tra viec thi hanh van ban tai phien hop thueng ky cita UBND tinh vao cuei quY. 

Chuang VII 
TIE!' KHACH, DI CONG TAC 

Dieu 36. Chit tich, PIM Chit tich UBND tinh tip khfich trong ntre'c 

I. Chit tich, Ph6 Chia tich UBND tinh tip xã giao, gp m'at cac doan dai 
bieu, lchach den tharn, lam viac tai dia phuang 
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Chit tich, Pho Chit tich UBND tinh truc flop meri hoac theo chuong trinh 

lam viec, c8ng tac va chi dao dm cap tren. 

Tip khach theo dE nghi cüa Thu tnreing cac ca quan chuyen mOn thuOc 
UBND tinh, Chit tich HDND, cha tich UBND cap huyen, ngueri dung dau cac ca 
quan, doan the cap tinh. 

Tip theo de nghi cüa Ichach dan tham, lam viec tai dia phuong. 

Thit truang cac ca quan chuyen mon thuOc UBND tinh, Chit tich HIND; 
Chit tich UBND cap huyen; ngueri dung dau cac ccr quan, doan the tinh khi c6 nhu 
cau d nghi Chit tich, Ph6 Chit tich UBND tinh tiep khach phai cc!, cong van de 
nghi gài Chit tich, Ph6 Chit tich UBND tinh it nhat 02 ngay lam viec truck ngay 
dij hen ti6p; cong van neu re nOi dung, hinh thirc,cuOc tiep, so lucmg khach, then 
gian va dia diem tiap va kern theo cac thOng tin can thiet ve: nOi dung, tiled gian, 
thanh phan, hog dOng cüa khach tai  dia ban firth va ck de xuat, kien nghi. Co 
quan chit tri men phai phoi hop veri Van phong UBND tinh chuan bi nOi dung buOi 
tiep va to chuc buoi tiep dat ket qua tot. 

Van phong UBND tinh c6 nhiem va: 

Bao cao Chit tich, Pito Chit tich UBND tinh v8 da nghi flap khach cila 
cac ca quan, don vi; thong bao kip th6i kien cita Chu tich hoac PhO Chit tich 
UBND tinh cho cac ca quan lien quan biet, dong theri dua vao chucmg trinh ding 
tac man cita Chit tich, Phi:5 Chit tich UBND tinh 'chi duce Chit tich, Pho Chit tich 
UBND tinh dong Y. 

Phi hop voi cac ca quan lien quan chuan' bi nei dung cuOc tip. Truemg 
hop can thiat, theo chi dao dm Chit tich, Ph6 Chit tich UBND tinh, da nghi ck ca 
quan lien quan chuan bi met so n'Oi dung cu the dm cuec tiep. 

Mari cac ca quart bao chi, truyen thong dg a dim tin v8 cuOc flap theo sr 
chi dao cita Chit tich, Pho Chit tich UBND tinh. 

Phot i hop yeti ca quan lien quan to chirc phqc vu va bao dam an toan 
tuyet dei cho cu'Oc tiep; to chi:re triOn khai thvc hi@'n cac cong vi'& can thiet sau 
cuOc tip. 

Dieu 37. Chu tich, Phi) Chit tich UBND tinh tip khach nirot ngoai 

1;  Chit tich, Ph() Chu tich UBND tinh tip khach ntruc ngoai, gm cac hinh 
thirc: tiep xã giao, tiep lam viec (chinh thirc hoac khong chinh tilde) theo gith 
thieu cita ck ccx quan Trung ucrng, de nghi cita cac ca quart, to chat trong tinh va 
cac de nghi true tiep cila khkh den than va lam viec tai  tinh theo quy dinh. 

Cac ccr quart, tit') chat trong tinh khi c6 nhu cau d nghi Chit tich, Pho 
Chit tich UBND tinh tiep cac doi tac nuac ngoai cua ca quan, tO chat minhcphai 
c6 van ban de nghi neu ro hei dung va hinh that cuOc tip, thanh phan va tieu sir 
tern tat thanh vien trong dean, chuons trinh hoat (long ala khach tai  dia phucmg 
va ck van de lien quan khac. Ck d8 xuat va kien nghi, girl Chit tich hoac Ph?) 
Chit tich UBND tinh it that 05 ngay lam viec, truec ngay du kien tip. 

Van phong UBND tinh awe Men nhiem va quy dinh tai Khoan 3 Diu 36 
Quy cha nay da Chit tich, Ph6 Chit tich UBND tinh thut hien cuec tiap dal kat qua. 
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Thu truerng cac ca quan chuyen mon thuOc UBND tinh, Chit tich UBND 

cap huyen có ke hoach tiep khachnuerc ngoai, tuy khong có nhu cau de nghi Chit 
tich, Pho Chia tich UBND tinh hap, nhtmg phai bao cap bang van ban ye thanh 
phtht khach, nOi dung vá theri gian du lcien tiep, bao cao Chia tich UBND tinh it 
nhat 02 ngay lam viec, truck ngay dtr lci'en tiep, dang theri gni Van phong UBND 
tinh de theo dai, quan 1. 

Van phong UBND tinh c6 trach nhiem huong clan-  the ca quan, to chfrc 
trong tinh thut hien ding duerng lai di& ngoai cüa Dthig, Nha mere, dam bao yeu 
cau ve chinh ti-j, doi ngoai, nghi thirc va phong tic, tap pan dm Viet Nam, chuan 
bi the nOi dung lien quan, bo tri phucmg lien di lai, nai an, nghi, tang ph'arn theo 
quy dinh hen  halt tha Chinh pha. 

Dieu 38. Che di) di cling tic 

Thanh vien UBND tinh, Thu trueng ca quan chuyen mon thuoc UBND 
firth hang thang phai ba tri theri gian di &Ong tac ccr so dle ki'em tra, ham tinh hinh 
trian khai thtre hien cac chinh sach, phap luat cüa Nha nu6c, cac quyet dinh, chi 
thi, the van ban chi dao cüa UBND tinh, Chit'  tjch, Phó Chit tich UBND tinh; gap 
ger tiep the, lang nghe kien, nguyen yang eM nhan dan; nam tinh hinh 0 ca sä 
de kip theri chi dao va de xuat nhcrng giai phap giüp dia phucmg, ca ser khac phue 
kho khan. 

Toy nOi dung chuyan di cong the dm cac thanh vien UBND tinh, Thu 
truemg ca quan chuyen mon thuOc UBND tinh, the ca quan, don vi ta chirc hinh 
thire di Gong the cho phO hpp, bao dam thiet dive, hieu qua va tiet kiem. 

Thanh vien UBND tinh, Thu truemg ecr quan chuyen -mon thuOc UBND 
tinh, Chu tich UBND cap huyen di Gong tac, lam viee veti eac tinh, thanh pha khac 
va cac BO, nganh Trung ucmg tren 03 ngay phai bac cao vá duce sr Tang YcM 
Chit tich UBND tinh (tfir truerng hap tham gia doan cong the do Chit tich, Ph6 
Chu tich UBND tinh lam trixong doan). 

, 	3. Trong theri gian HDND va UBND tinh hap, cac thanh vien UBND firth lch'Ong 
bo tri di &Ong the, trir truong hap de biet theo chi dao cua. Chia tich UBND tinh. 

Thanh vien UBND firth, Tha trueng ca quan chuyen mon thuOc‘UBND 
tinh, ChO tich UBND cap huyen khi di cong the nuac ngoai phai bao cao hang van 
ban va chi dugc di 'chi cc!, sr dong cOa Cha tich UBND tinh. 

Cac thanh vien UBND tinh, Thu twang ca quan chuyen mon thuOc 
UBND tinh, ChO tich UBND cap huy'en di ding the theo su chi dao hoac fly quyen 
tha Chn tich UBND tinh, trong then gian khong qua 05 ngay lam viee ke tü Ichi 
ve phai bao cao bang van ban voi Chu tich hoac Phó Chit tich UBND tinh phi 
trach linh we. 

Van phOng UBND tinh có nhiem vu xay dung chucmg trinh, k hoach 
di tham va lam viec tai cac dcm vi, ea ser trong dia phucmg cOa Chu tich, PhO 
Chit tich UBND tinh; thong bao cho cac dcm vi, ca sO va ca quan lien quan bi8t 
kat qua cac cuOc tham vã lam vi'ec chinh thirc cM Chu tich hoac Pho Chit tieh 
UBND tinh. 
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Chunmg NTHI 

CONG TAC THANH TRA, TIEP CONG DAN, GIAI QUYET 
PF1AN ANTI, MEN NGIT1, ICHIEU NAL TO CAO CifA CONG DAN 

Dieu 39. Trach nhi'em ctia Chit tich UBND tinh 

Chi dao Chanh Thanh tra tinh, Chkh Van ph6ng UBND tinh, thanh vien 
UBND tinh, Thu truong co quan chuyen mon thu'OcUBND tinh, Chit tich UBND 
cap huyen thgc hien nghiem tue cong tac thanh tra, ti'ep cling dan va tiep nhan, xir 
13'r, giai quyet phan anh, kien nghi, khieu nai, to cao cüa ding dart; dinh k5r, Chit 
tich UBND tinh h9p vai ck PhO Chit tich UBND tinh va Thu trueng cac ca quan 
lien pan äé giai quyet cac vu viec kien nghi, phan an khieu nal, to cao phirc tap 
con ton king. 

Chu tich UBND tinh chiu trach nhiem truec Chinh phit, Thu tuerng Chinh 
phü khi de xay ra tinh tang tham nlifing, rang phi, gay thiet hai, nhimg vu viec 
khieu hen ton d9ng keo dai, gay gat, dong ngueri, vuot cap thuOc pham vi quan 
lY cUa dia phuang minh. 

Chit tich UBND tinh ban hanh Nei quy tip ding clan; xay di,mg va to 
chirc thtrc hien lich tiep cong dan dinh theo quy dirth,cila Lust Tiep ding dan; 
phial hap chat che vOi Thuerng true Tinh Doan Dai bieu Quik hei, Thueng tore 
EIDND tinh tO chire tiep ding dan dinh kSr hoc tiop cong dam khi co you cau det xuat 
theo quy dinh. 

Dieu 40. Trach nhiem cim thanh vien UBND tinh, Thu truirng co' quan 
chuyen mon thuec UBND tinh 

Trong phgn vi chile nang, quyen han cüa minh, cac thanh vien UBND 
tinh, Thñ twang ca quan chuyen mon thuOc UBND tinh cif) chirc 'tang thanh tra 
có trach nhiem to chirc ding tac thanh tra viec thtrc hien chinh sach, phap lug, 
nhiem vu theo chuang trinh, ke hoach di duce phe duyet va ck cu'Oc thanh tra 
dt xuat theo chi dao càa Tinh üy, UBND tinh. 

Xir 1 , giai q,uyet kip thed,,  dung quy dinh cüa phap lug cac kian nghi, 
phan anh, khieu nai,  to cao thuOc tham quyen. 

TO chirc tie') c6ng dan theo dung quy dinh cüa Lug Tip ding dan va 
cac van ban phap lug co lien quan. 

Dieu 41. Trach nhiem cüa Chanh Thanh tra tinh 

1. Ngoai viec awe hien cac nOi dung,cita Quy che nay, có frith nhiem tham 
mint giiip Chit tich UBND tinh chi dao, to chirc thuc hien hog dOng thanh tra, 
hem tra ding tac tiep ding dan va giai quyet khieu nai, to car) trong pham vi tham 
quyen cüa Chit tich UBND tinh. 

, 2. Tien hanh xac minh, ket lug!, tham muu, kien nghi viec giai guy& khien 
nai, to cao dOi veri ck vii viec khieu nai, tO cao doi vdri cac vii viec thuOc tham 
quyen cita Chu tich UBND tinh khi dugc Chit tich UBND tinh giao. 

3. Xem xet, ket luan nOi dung t6 cao ,ma Thu truong ck co quan chuyen 
mon thuOc UBND tinh, Chit tich UBND cap huyen da giai quyet nhtmg có vi 
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pham phap luat; trong trueng hop ket luan-viec giai quyet tot  cao c6 vi pham phap 
luat thi lcien nghi nguai dã giai quyet xem xet, giai quyet lai. 

Dye tip thanh tra, kiem tra, huong clan, don dOc coe co quan chuyen 
mon thuOc UBND tinh, UBND cap huyen tien hanh ding toe thanh tra, tiep cong 
dan va giai quyet khieu nai, to cao theo quy dinh cfia phap luat. 

Thyc hien bao cao theo quy dinh ti phien hop cüa UBND tinh hoac theo 
yeu cau cüa Chu tich UBND tinh ve tinh hinh thanh tra, tiep dan, giai quyet khieu 
nai, to cao cüa cong clan trong dja phuang; cac giai phap khae phyc ton tai, lcien 
nghi bien phap xfr 132. 

Diu 42. Trach nhi?m ciia Chanh Van phOng UBND tinh 

S'ap xep, b tri lich tip ding dan cua Chü tich UBND tinh. 

Phoi hop vai cac ca quan chfre nang tham mou a Chia tich UBND tinh 
chi dao, giai quyet nhtmg lcien nghi, phan anh, khieu nai, to cao thuOc tham quyen, 
pham vi quan 132 cüa dia phircmg. 

Kim tra d8n &lc cac co quan chuyen mon thuOc UBND tinh, UBND 
cap huyen trong viec thuc hien quyet dinh, chi thi, 32  kian chi dao,cila Cho tich 
UBND tinh trong 	vuc thanh tra, tiap ding dan va giai quyet khieu nai,  tO cao. 

Tiep nhan, phan loai, xfr ly don thu kien nghi, phan anh, Ichieu nai, t6 cao 
cüa cong dan gfri UBND tinh, Chn tich UBND tinh. 

Trã led cho cac ducmg sr c6 don thu kin nghi, phan anh, khieu nai,  th 
cao khi duce Chu tich UBND tinh fly quyen. 

Dieu 43. Ta chat tip cOng dan, tip &Ian phan anh, kin ugh' 

Chi dao M chfrc tip cong dan tai Try ser tip cong dan cUa tinh. Ban Tip 
cOng dan thuOc Van phongt UBND tinh 06 trach nhiem to chfrc tiep cOng clan 
thuang xuyen tai Try ser Tiep cong dan; phi hop veri Thanhtra tinh va cac co 
quan lien quan chuan bi ho so, tai lieu va cac dieu kien can thiet lchac de Chit tich 
UBND tinh tiep cOng dan dinh theo lich tiep ding dan vá quy dinh cüa Luat 
Tiep ding dan. 

Ban Tiep cong dan thuOc Van phong UBND firth chü tri, phi hop yeti 
Thanh tra tinh va cac co quan 06 lien quan xay dung cac quy dinh, thfi We ye 
tiep cling dan bao dam dung phap luat va phü hop vai tinh hinh efia dia phuang; 
tO chirc thyc hien t8t viec tiep cong dan theo dung chtic nang, rthim vi duct 
quy dinh. 

Chuang IX 
CONG TAC PHAT NGON, THONG TIN, BAO CAO 

Dieu 44. Trach nhie;na thong tin, bao cao va quan 132 thOng tin 

1. Troth nhiem cüa Chit tich UBND firth: 

a) Dinh kY c6 bao cao v& tinh hinh kinh tat - xa hOi, an ninh, guile pheing 
eita dia phucmg va cac bao cao chuyen de, dOt xuat theo quy dinh cüa Chinh phi; 
Thu tuong Chinh phfi, cac BO, nganh Tmng trang va Tinh Uy, Tbuemg truc HDND 
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tinh; ding theri, giri cac thanh vien UBND tinh, Doan Dai biau Quoc c hOi tinh, 
UBND cap huyen. 

b) tiy cluy8n cho mOt Pho Chu tich UBND tinh la ngteri phat nem va cung 
cap thong tin cho bao chi cila UBND tinh. 

c) fly quyen cho Chanh Van phi:mg UBND tinh bao cao hang thing ve cOng 
tac chi dao, dieu hanh cüa UBND tinh, tinh hinh nen bat trong thing gin Van 
phOng Chinh pM, Thueng trvc Tinh tly, Thuerng trvc HDND tinh, thanh vien 
UBND tinh, Chia tich UBND cap huyen. 

2. Trach nhiem cita Chanh Van pheng UBND tinh: 

PhOi hop trao di thong tin \fed Van phOng Tinh ity, Van phong Doan 
Dai Neu Quoc hOi va HDND tinh; tham dv cac cuOc h9p giao ban hang tuan gitia 
Chit tich UBND tinh vói Thuerng true Tinh ity, Thuong tnrc HDND tinh. 

Huerng dan, theo dOi, don dOc cat co quan chuyen mon thuOc UBND tinh, 
UBND cap huyen thvc hien cha dO thOng tin, bao cao va to chirc lchai thac thong tin 
khaz phve vu sv chi. dao, dieu hanh cia UBND tinh va Chu tich UBND tinh. 

Giiip UBND tinh, Chia tich UBND tinh bien scan, tOng hi?ip the bao cao 
dihh (guy,. 6 thang, nam, tAng kat nhiem kY); bao cao chuyen de; bao cao dOt 
xuat throe quy dinh tai diem a Khoan 1 Dieu nay. 

Chi dao COng ThOng tin dien tir tinh tA chirc cap nhat cac bao cao, thong 
tin ve tinh birth kinh te, xa hOi, an ninh, quoc phi:Mg, thong tin chi dao, dieu hanh, 
chuong trinh &Ong tk, cac hoat dOng throng ngay cita UBND tinh theo you eau 
dm Chi tich UBND tinh. 

d) TA chirc viec diem bao hang tuAn gui Chia tich, Pho Chit tich UBND tinh; 
thong bao hen chi dao cilia Chia tich, Pho Chit tich UBND tinh xü 151 cac van de 
bao chi neu dO cac co quan, dia phucmg lien quan, theo d6i lciam tra va bao cap 
Chit tich, Pho Chit tich UBND tinh. 

3. Trach nhiem cita thanh vien UBND tinh, Thit tithing cac co quan chuyen 
mon thuOc UBND tinh va Chit tich UBND cap huyen: 

Cling cal, tang cueing he thang thong tin nOi b0, lcip thin nam tinh hinh ding 
viec chit y8u dian ra hang ngay tong toan nganh, linh vvc, dia ban minh phv tech. 

Gui Chit tich UBND tinh ck bao cao dinh Icy ve tinh hinh thvc hien 
nhiem vu lcinh te - xa hOi, an ninh, quoc phong cita tinh: bao cao thang cham that 
vao ngay 20 hang thing; bao cao quy cham nhat vao ngay 20 cila thing cad 
qug; bap coo 6 thang cham nhat vao ngay 20 thing 6; bao cao nam cham that 
vao ngay 20 thing 12 hang nam; cac bao cao chuyen de, bao cao dot xuat theo 
yeu cau dm Chia tich UBND tinh. 

Dv thao cac bao cao cita UBND tinh trinh co quan cap ten theo sv phan 
cOng cita Chit tich UBND tinh. 

Thuang xuyen trao dai thong tin voi cac co quan chuyen mon lchec va 
UBND cap huyen ve cac thong tin cif) lien quan. Thvc hien viec cung cap thong 
tin theo che do va khi cif) yeu eau phoi hop dm co quan lchac. 
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Giam dc So K hoach va Dau tu, ngoai cac nhiem vu quy dinh tai khoan 

3 Dieu nay, co,trach nhiem thy dung va trinh tai phien hgp throng kij cUa UBND 
tinh bao cao ve tinh hinh thirc hien ke hoach nha nuerc hang thang, quY, 6 thang, 
ca. nam cüa UBND tinh. 

Chia tich UBND tinh, Thu tnremg co quan chuyen mon thuOc UBND tinh, 
Chñ tich UBND cap huyen hoac ngireri có trach nhiem trong cci quan hanh chinh 
nha nuerc dugc Chil tich UBND tinh, Thu trueng ca quan chuyen,mon thuOc 
UBND tinh, Chu tich UBND cap huyen üy quyen phat ngon, cung cap thong tin 
cho bao chi theo dang Nghi dinh so 09/2017/ND-CP ngay 09/02/2017 dm Chinh 
phü quy dinh chi tiet viec phat nem va cung cap thong tin cho bao chi elm cac co* 
quan hanh chinh nha nu&c. 

Dieu 45. Thong tin ve hot dOng dm co.  quan hanh chinh nhl nut 6' 
dja phwang cho Nhan dan 

1. Trach nhiem cüa Chu tich, PhO Chu tich UBND tinh: 

a) Thirc hien che dO thong tin truck cho Nhan clan thong qua cac bao cao 
cua UBND tinh truck HDND tinh, Doan Dai Neu Quoc hOi tinh; tra lei cac chat 
van, Men nghi cüa cir tri, cüa 4th bieu Quoc hOi, dai bi'eu HDND tinh; tra leri phOng 
van cila ccr quan thong tin dai chung. 

b) Ta chirc hgp bao, cung cap th8ng tin cho cac ccr quan thong tin dai chimg 
va Nhan clan theo quy dinh cüa phap luat ve tinh hinh boat dOng cüa UBND tinh, 
Chit'  tich, Phe Chia tich UBND tinh vá ye cac che dO, chinh sach mai ban hanh, 
van ban cüa UBND tinh, Chit tich, PhO chi tich UBND tinh ve viec thuc hien cac 
chu trucmg, chinh sach, phap luat cña Nha nuerc. 

2. Trach nhiem cüa TITy vien UBND tinh, Thu tnrong cac co quan chuyen 
mon thuOc UBND tinh, Chit tich UBND cap huyn: 

Tao dieu kin thuan lcri cho cac co quan thong tin dai chang tiep can kip 
then nguan thong tin chinh xac ye cac su kien xay ra trong nganh, 11th vire, minh 
quan 1' tai dia phucmg theo quy dinh cüa Luat Bao chi va cac quy dinh phap luat 
lchac co lien quan. 

Thire hien tra 1bi bao chi theo quy dinh cüa phap luat hoc theo yeu cu 
dm ChU tich UBND tinh; dim tin de ca quan thong tin dai chimg dang bài, phat 
tin tuyen truyen cho cOng tac cUa co quan dun vi; de nghi cai chinh nhtmg nOi 
dung dang, phat tin sai s1,1 that. 

Tang cueing quan 1.Y cong tac th8ng, tin chuyen nganh; kh8ng de 10 ck 
thong tin có nOi dung thuOc danh muc bi mat dm Nha nuac. 

Thong bao c6ng khai v tinh hinh thu va sir dung cac quj,  có huy dong 
dOng gOp cUa Nhan dan 

3. Trach nhiem cüa Chanh Van phong UBND tinh: 

Chuan bi ned dung va tai lieu can thiet cho cac cuOc hgp bao dinh kY cUa 
Chu tich UBND tinh. 

T0 chirc c8ng be"), phat hanh, cap nhat cac van .ban, cac Tay 44th,  chinh 
sach do UBND tinh, Chit tich UBND tinh ban hanh lien quan den quyen lgi vá 
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nefia vi cüa Nhan dan a dia phucmg (ftir cac van ban ca tei dung thuOc danh 
myc bi mat Nha nuetc). 

Dieu 46. Truyen thong tin tren Ciing Thong tin din tir tinh 

1. Cac van ban sau day phai dugc dang ten Cong Thong tin din tfr cfia 
UBND tinh. 

Van ban quy pham phap luat cüa UBND tinh dã ban hanh. 

Cac van ban cfia Nha nuóc ve chinh sach, phap luat meti, cac dij thao van 
ban quy pharn phap luat do UBND tinh, cac CO quan chuyen m8n thuOc UBND , 
tinh son thao gfri de lay 9 kien, g6p 9 hoan chinh n'Oi dung van ban (trir van ban 
thuOc danh myc bi mat nha nuot). 

Caz Van ban hanh ehinh, cac bao cao, bleu mu ya van ban khac dugc 
Chanh Van pheng UBND tinh chi dinh. 

2. Van pheng UBND tinh c6 trach nhiem khai thac va phe bin nhcmg thong 
tin ten mpg thong tin din rOng cüa Chinh phfi, cac van ban quy pham phap luat, 
cac bao cao va cac thong tin lien quan khac de phyc vv c6 hieu qua ding tac dieu 
hanh cüa Chinh phU ya lanh dao UBND tinh. 

3. Caz ca quan, don vi tryc thuOc UBND tinh phai thuerng xuyen theo d'Oi 
theng tin ten he thOng quan 19 van ban dieu hanh, Cong Thong tin din tfr cüa 
UBND tinh, mang tin hec din rOng cfm UBND tinh dé lcip then nhan van ban chi 
dao dieu hanh vá the thong tin do UBND filth giri dé quan triet va thyc hien. 

Chtrang X 
TO CHilt 

Di'eu 47. Trach.nhiem thkrc hien 

Thfi trugng cac ca 9uan chuyen mon thuOc UBND tinh, Chu tich UBND 
cap huyen ban hanh Quy che lam viec cy the a co quan, don vi, dia phucmg minh 
phii hey yeti Quy che nay; 

Chanh Van ph6ng UBND tinh co trach nhiem thuang xuyen don 
dOe, kiem tra, bao cao UBND tinh, Chi tich UBND tinh viec thyc hien Quy che 
nay a the nganh, the cap tren dia ban tinh. 

Dieu 48. SIM dôi, ha sung Quy che lam viec 

Trong qua trinh to chfre thyc hien, khi CO nei dung can sfra dai, bti sung, 
thay the cho phfi hup voi van ban cüa ca quan Nha nuac cap ten ya tinh hinh thyc 
le cUa dia phucmg, cac thanh vien UBND tinh, Chu tich UBND cap huy'en va cac 
ca quan, don vi lien quan c6 van ban d'e xuat, gfri Ser Noi vii tong hgp, bao cao 
UBND tinh xem xet, quyet dinh./. 
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