
UY BAN NHAN DAN LONG HOA XA HOI CHU NGHIA VITT NAM 
TiNH TAY NINH 	 DOc lap - Tir do - 114nh pluic 

SO: 19/2023/QD-UBND 
	 My Ninh, ngay 14 thong 7 nom 2023 

QUYET DINH 
Ban hanh Quy dinh chfic Hang, nWin vu, quyen h4n va co' au 

to chin cua Van pilling Uy ban nhan dan tinh Tay Ninh 

UY BAN NHAN DAN TiNH TAY NINH 

Can dr Ludt To chirc chlnh quyen dia phwang ngay 19 thong 6 nom 2015; 

Can cir Ludt sz,ia gai, bo sung mot so clieu cua Ludt To chirc Chinh phit va 
Ludt To chirc chinh quyen (Pa phwang ngay 22 thong 11 /lam 2019; 

Can car Nghi dinh so 24/2014/ND-CP ngay 04 thong 4 nom 2014 cua Chinh 
phu quy dinh to chirc cac ca quan chuyen mon thue)c tIy ban nhan dan tinh, thanh 
pho tryv thu.oc Trung nang; 

Can ,cir Nghi dinh so 107/2020/ND-CP ngay 14 thong 9 nom 2020 cua Chinh 
phu sfia dal, bo sung mot so dieu cua Nghi dinh so 24/2014/ND-CP ngay 04 thong 4 
nom 2014 cua Chinh phis quy dinh to chic cac ca quan chuy'en mon thul)c Uy ban 
nhan tinh, thanh pho try'c thu'Oc trung nang; 

Can cir Thong tve so 01/2022/TT-VPCP ngay 02 thong 5 nom 2022 cua Bo 
trweyng, Chit nhiem Van phong Chinh phu hwong dan chirc nang, nhiem vy, quyen 
hgn cua Van phOng Uy ban nhan dan tinh, thanh phej tart thuijc Trung yang; 

Theo de nghf cua Chanh Van phong Uy ban nhan dan tinh tai Ta trinh so 
3437/TTr-VP ngay 20 thong 4 nom 2023. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh chirc nang, nhiem 
quyen han va co cau to chic cua Van phong Uy ban nhan dan tinh Tay Ninh. 

Ditu 2. Quyet dinh nay có hieulvc thi hanh ke tix ngay 01 thong 8 nom 2023; 
thay the Quyet dinh so 56/2020/QD-UBND ngay 30 thong 12 nom 2020 dm fly ban 
nhan dan tinh Tay Ninh ban hanh Quy dinh chtirc nang, nhiem vu, quyen hp va co 
cL to chirc cua Van phOng Uy ban nhan dan tinh Tay Ninh va Quyet dinh so 
13/2021/QD-UBND ngay 29 thong 6 nom 2021 dm Uy ban nhan dan tinh Tay Ninh 

bo diem d khoan 1 Dieu 2 Quy dinh chirc nang nhiem vu, quyen han va co 
cau to chirc dm Van phong Uy ban nhan dan tinh Tay Ninh ban hanh kern theo 
Quyet dinh so 56/2020/QD-UBND ngay 30 thong 12 nom 2020 cua Uy ban nhan 
dan tinh Tay Ninh. 
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Dieu 3. Chanh Van pheng Uy ban nh'an dan tinh Tay Ninh, Giam d6c SO' N'Oi 
vu, Thu tru'Ong cac soy, ban, nganh co lien quan, Chd tich Uy ban nhan dan cac 
hu*, thi xa, thanh pho can dr Quyk dinh thi hanh./. 

No'i n h n✓r 

- Chinh phi]; 
- BO N9i vu; 
- Cuc Kiem tra van ban QPPL-BTP; 
- Doan Dai bieu Qu6c h9i tinh; 
- TT: TU, HDND tinh; 
- CT, cac PCT UBND tinh; 

UBMTTQ Via Nam tinh; 
- Nhu Dieu 3; 
- Tu phdp; 
- LDVP; 
- Trung tam Cong bao - Tin hoc tinh; 
- Cdc phang, ban, trung tarn; 
- Luti: VT, VP. UBND tinh. 
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UY BAN NHAN DAN 	LONG HOA xA Ho CHU NGHIA VItT NAM 
NINH 
	

DOc lap - Tv do - Hanh phlic 

QUY DINH 
Chive nang, nhi@n Ara, quyen han 

chic cua Van phong Uy ban nhan dan tinh Tay Ninh 
uyet dinh so 49 /2023/QD-UBND ngay thong nom 2023 

cua Uy ban nhan dein tinh Tay Ninh) 

Chuang I 

VI TRI, altrC NANG, NHIVM VV, QUYEN HAN 

CUA VAN PHONG UY BAN NHAN DAN TINH 

Dieu 1. Vi tri Ira chtic nang 

1. Van phong Uy ban nhan dan tinh la co quan chuyen men thu6c I:Jy,ban nhan 
dan tinh Tay Ninh; be may tham muu, gi-dp viec, phuc vu hog deng cua Uy ban nhan 
dan, Chu tich Uy ban nhan dan tinh. 

2. Van phong Uy ban nhan dan tinh c6 chirc nang tham muu, giUp fly ban nhan 
dan tinh ye: Chuang trinh, ke hoach dog tac cua Uy ban nhan dan, ChiT tich t.'Jy ban 
nhan dan tinh; kiem soot thu tvc hanh chinh; to chirc trien khai thqc hi'en co the mot 

met cua lien thong trong giai quyet thu tuc hanh chinh thu6c tham quyen cua dia 
phuang; to chirc, quail VT va cong be cac thong tin chinh thirc ve hoot deng cua Uy 
ban nhan dan, 	tich Uy ban nhan dan tinh; dau mei Cong ThOng tin dien 	ket 
not he thOng thong tin hanh chinh dien to phuc vu cong tac l'anh dao, chi dao, dieu 
hanh cua Uy ban nhan dan, Chu -Lich Uy ban nhan dan tinh; quan ly Cong boo va 
phuc vu cac hoot deng chung cua Uy ban nhan dan tinh; giup Chu tich Uy ban nhan 
dan va. cac Pho Chu tich Uy ban nhan dan tinh thvc hien nhiem vu, quyen han theo 
tham quyen; quan ly cong tac quail tri nei b6 dm Van phOng; tham muu, giup Uy ban 
nhan dan tinh quan ly nha nu& ve nganh, linh vgc dan tec. 

3. Van phong I:Jy ban nhan dan tinh c6 to cach phap nhan, con du va tai ldioan 
rieng. 

Dieu 2. Nhi'in vu va quyen han 

1. Trinh Oy ban nhan dan tinh ban hanh 

a) Quy the lam viec cua Uy ban nhan dan tinh; 

b) Quyet dinh lien quan den nganh, linh vgc thuOc pham vi quail VT cua Van 
phong Uy ban nhan dan tinh; 

c) Quyet dinh quy dinh chirc nang, nhiem vu, quyen han va co du to chirc cua 
Van phong Uy ban nhan dan tinh va don vi su nghiep cong lap thu6c Van phong rt5' y 
ban nhan dan tinh; 



2 

,c1) Van ban huong clan cu. the chirc nang, nhiem 	quyen han dm Van phong 
H6i dOng nhan dan va Uy ban nhan dan huyen, tht xa, thanh phO thu6c tinh (sau day 
g9i chung la cap huyen); 

d) Chuang trinh, ke hoach lien quan den linh vac chuyen mon, nghiep vg cua 
Van phong Uy ban nhan dan tinh; 

e) Quyet dinh phan cap, fly quyen nhiem vu quan ly nha nu& ve nganh, linh 
vac thu6c tham quyen cho co quan chuyen mon thu6c Uy ban nhan dan tinh (sau day 
g9i chung la so), Uy ban nhan dan cap huyen; 

g) Van ban kHz theo phan cong aim Uy ban nhan dan tinh. 

2. Trinh Chu .tich ty_han nhan dan tinh ban hanh van ban thu6c tham quyen 
cua ChU tich Uy ban nhan dan tinh theo phan cong. 

, 	3. Tham mum xay dung, quan 	theo del va to chirc thgc hien chuang trinh, 
ke hoac.h cong tac cua Uy ban nhan dan tinh 

a) T6ng hop de nght cua cac soy, cor quan thu6c Uy ban nhan dan tinh, Uy ban 
nhan dan cap huyen, co. quan, to chin lien quan ye viec xay dung chuong trinh, ke 
hoach cOng tac; 

b) Kier' nght voi,ChU tich Uy ban nhan dan tinh dua vao chuong trinh, ke 
hoach cong tac nhang van de,  can tap trung chi dao, °lieu hanh hoac giao co quan lien 
quan nghien cdu, xay dung de an,. du an, du thao van ban; 

c) Xay dung, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh ban hanh 
hoac phe duyet chuong trinh, ke hoach cong tac; 

,d) Theo doi, don d6c cac so', co quan thuOc Uy ban nhan dan tinh, Uy ban nhan 
dan cap huyen, cac co quan, to chirc lien quan thuc hien chuong trinh, ke hoach cong 
tac, bao dam dUng tien d6, chat lacing; 

d) Dinh kS7 ho4c d6t xuAt, bao caoket qua thkrc hien; kien nghi giai 'phap; kip 
theri bao cao, dieu chinh chuong trinh, ke hoach cong tac, dap img yeu cAn quan 1)"7, 
chi dap; (lieu hanh cua Uy ban nhan dan, ChU tich Uy ban nhan dan tinh. 

4. Phgc vu hoat dOng chung cua Uy ban nhan dan tinh 

a) Chu tri, ph& hop voi cac ca quan lien quan chuAn bi chuong trinh, not dung, 
pi-1w vu cac phien h9p cua Uy ban nhan dan tinh; 

b) Thgc hien cong tac tong lagp, bao ca.(); 

c) Theo doi, don d6c, danh gia ket qua thgc hien Quy the lam viec cua Uy ban 
nhan dan tinh; 

d) Tham muu, gip Uy ban nhan dan tinh to chin cong tac tiep cOng dan theo 
quy dinh cua phap luat hien hanh cho den khi c6 cac quy dinh mod cua phap lu'at ve 
van .de nay. 
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5. Tham muu, giup Chu tich fly ban nhan dan va cac Pho Chit tich Uy ban 
nhan dan tinh thuc hien nhiem vv, quyen han theo tham quyen 

a) Tham muu, giup Chit' tich Uy ban nhan dan tinh trieu tap, chu tri cac phien 
h9p, cu9c h9p, h9i nghi (g9i chung la cu9c hop) cila Uy ban nhan dan, Chu tich Uy 
ban nhan dan tinh: Trinh Chit tich Uy ban nhan dan tinh cho y kien ve to chirc cu9c 
hop; chil tri, phoi hop vai cac co quan lien quan chuan bi chucmg trinh, not dung; dOn 
doe cac co quan giri tai lieu; ghi bien ban; ban hanh thong bao y lien ket luan, chi 
dao ciaa Chit tich Uy ban nhan dan tinh; to chirc h9p bao; thong cao bao chi ve not 
dung cac cu9c h9p theo chi dao cua Chu tich Uy ban nhan dan tinh; 

b) Trinh Chu tich Uy ban nhan dan tinh giao co quan lien quan chan bi not 
dung de Chu tich Uy ban nhan dan tinh bao cao, giai trinh, tra lefi chat van truck H9i 
gong nhan dan tinh;,phoi hop vai cac co quan 	quan giUp 	Uy ban nhan 

dan tinh xay dung ke hoach, nOi dung tiep xuc, giai quyet, tra 	lien nghi cua cir tri; 

c) Tham muu, giup Chu tich Uy ban nhan dan tinh: Phan cong cong tac cUa 
ChU tich Uy ban nhan dan va cac Pho Chit tich Uy ban nhan dan tinh; theo doi, don 

kiem tra cong tac pho'i hop gala cac sa, co quan thu9c Uy ban nhan dan tinh, Uy 

ban nhan dan cap huyen theo quy dinh cua phap luat; tong hop, bao cao Chit -Lich Uy 

ban nhan dan tinh xir lY nhang vuong mac, phat sinh de kip thai diet' chinh cho phu 

hop; 

d) Tham muu, giUp Chit tich Uy ban nhan dan tinh trong viec cai tin le I6i, 
phuong thirc lam viec, chuyen doi sO, Ung Ong cong nghe thong tin trong cong tac 
chi dao, dieu hanh; duy tri kY cuong, lcy luat hanh chinh nha ntrac a dia phuong; 

d) Tham muu, giup Chu tich Uy ban nhan dan tinh ph6i hop xay Ong Quy the 
phoi hop ding tac caa Uy ban nhan dan tinh vai cac co quan, to chirc lien quan 

phuong; 

e) Tham muu, giiip ChU tich Uy ban nhan dan tinh thgc hien the dO thong tin, 
bao cao dinh kY, d9t xuat theo quy dinh cua phap luat va yeu cau cua ca quan co 

thani quyen; 
g) Phi hop yeti cac co quan lien quan giup Chu tich Uy ban nhan dan tinh tiep 

cong dan theo quy dinh cua phap luat va Quy cite lam viec cua Uy ban nhan dan tinh; 

, h) Chan bi chuong trinh, not dung cac chuyen cong tac, tiep khach cUa Chu 
tich Uy ban nhan dan tinh theo quy dinh, 

i) Tie') nhan, tham muu, ph'Oi hop xi.'r lY cac van de bao chi neu theo quy dinh 

va chi dao cua Chu tich Uy ban nhan dan tinh. 

, 6. Tip nhan, 	phat hanh, quart ly van ban trinh Uy ban nhan dan, Chu 
tich Uy ban nhan dan tinh; theo doi, don dec, kiem tra tinh hinh, ket qua thus hien 

a) D6i vai d6' an, du an, du than van ban do cac co quan trinh: 
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Cac de nghi xay dung van ban quy pham phap luat, du thao van ban quy pham 
phap luat: Thvc hien theo quy dinh cna phap luat ve xay dung va ban hanh van ban 
quy pham phap luk; 

Cac 6 an, dg an, du thao van ban khong phai la van ban quy pham phap luat: 
Ra soat ho so; tham tra ve thu tuc, hinh thirc, the thdc, not dung, tinh thOng nhat va 
hop phap cila du thao van ban; xay dimg phieu trinh, de xuat phuong an xir IY; 

Trong qua trinh xir 1Y,,neu cony kien khac nhau, 	tri hop vai co quan, to 
chirc 	quan de trao dOi, thong nhat tru&c khi trinh. 

b) D6i voi du thao bao cao: Phi hop veri cac co quan lien quan Hen tap, hoan 
chinh theo chi dao cua Chu tich Uy ban nhan dan tinh; 

c) D6i voi cac van ban khac: Kien nghi voi Chu tich Uy ban nhan dan tinh giao 
co quan lien quan trien khai thgc hien hoc to chic cac (lieu kien can thiet de Uy ban 
nhan dan, Chu tich Uy ban nhan dan tinh xir ly theo quy dinh cua phap luat; 

d) Quail ly, six dung con dau, thiet bi luu khoa bi mat cila co quan theo quy 
dinh ciia phap luat; 

d) Phat hanh van ban ciia Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; 

e) Luu tit van ban, h6 so, tai lieu cita Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh; 

g) Theo doi, don d6&, kiem tra tinh hinh, ket qua thvc hien van ban dm Uy ban 
nhan dan, Chu tich Uy ban nhan dan tinh; dinh kY ra soat, bao cao Chu tich Uy ban 
nhan dan tinh de bao dam su dong 1)0, thong nhat trong chi dao, dieu hanh; 

h) Ra soat, tong hgp nhang vuang mac, Oat sink ve thdin quyen, h6 so, trinh 
tv, thu tvc va nghiep vu hanh chinh van phong trong qua trinh chi dao, dieuhanh cua 
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; lcip thei bao cao LTy ban nhan dan 
tinh s'ra doi, bo sung; hang nam, bao ca.() Van phong Chinh 

7. Thgc hien the dO thong tin 

a) T6 chirc, quan 1Y, cap nhat thong tin phuc vu six chi dap, dieu hanh cUa Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; phoi hop cung cap thong tin phuc vu 
tong tac chi dao, dieu hanh cua Chinh phu, Thu Wong Chinh phU; 

b) T6 chirc, quan ly va cong b6 cac thong tin chinh thdc ve hoat Ong cUa Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh va cung cap thong tin theo quy dinh; 

c) Xay dung, to chirc pan 1Y, van hanh Cong Thong tin dien tir tinh; ket not 
v&i he thong Cong Thong tin dien tir Chinh phii; 

d) Quan ly, xuk ban va phat hanh C6ng bao tinh; 

d) Thiet lap, quail ly va duy tri hoat dOng mang tin hoc cUa Uy ban nhan dan 
tinh; 
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e) Tham mum to chirc xay dixng, van hanh He thOng thong tin bao cao cua chia 
phuong va phoi h9p thuc hien tich hqp, ket noi, chia se du lieu vii He thong thong 
tin bao cao Chinh phii; ket noi he thong thong tin hanh chinh dien tir phuc vu cong 
tac lanh dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

8. Tham muu, gidp Uy ban nhan dan tinh ve kiem soar thu tuc hanh chinh va t.6 
chirc thuc hien ca che mot cda, mot cfra lien thong trong giai quyet thU tuc hanh 
chinh 

a) Huang dan, theo doi, don d9c, kiem tra viec thirc hien cong tac kiem soat 
thu tut hanh chinh, thuc hien thin tuc hanh chinh tren moi truang dien tar cua cac co 
quan, to chirc thuc pham vi quan ly cua Uy ban nhan dan tinh; tong hap tinh hinh, 
ket qua thgc hien, bao cao theo quy dinh; 

b) TO aft trien khai thgc hien nhiem vu cai cach thu tuc hanh chinh va Co the 
mot dra, mot cua lien thOng trong giai quyet thU tuc hanh chinh tai dia phuong; cong 
tac truyen thong ye cai cach thu tuc hanh chinh; 

c) Kiem soat chit luting cong b9, cong khai thu tuc hanh chinh thuc tham 
quyen giai quyet cua Uy ban nhan dan tinh; kiem soat viec cung cap thA,tuc,hanh 

chinh tren moi truOng dien tfr 	tuc hanh chinh thuc pham vi giai quyet cua 

dia phuang, 

d) Nghien ciru, de xuat cac chu twang, chinh sach, giai phap, sang kien cai 
cach thu tuc hanh chinh va quy dinh có lien quan; nhan rOngnhang mo hinh 
each lam hay trong cai each thu tuc hanh chinh trinh cap có tham quyen quyet dinh; 

clanh gia va 	ket qua ra soat ve thu tuc hanh chinh theo quy dinh cua phap luat; 

d) Tiep nhan, xir ly phan anh, kien nghi cua to chUc, ca nhan ve quy dinh, thU 
tuc hanh chinh thuc pham vi quan ly cua Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh; 

e) Tham gia quan 1Y, Van hanh Ca so dir lieu quOc gia ve thu tuc hanh chinh, 
COng Dich vu cong quoc gia; xay dung, quan ly, van hanh va khai tilde He thong 
thOng tin giai quyet thU tuc hanh chinh cap tinh; ket noi, lien thOng, tich h9p, chia se 
dir lieu ve giai quyet thU tuc hanh chinh, thgc hien dich vg cong phgc vu` cong tac 
lanh dao, chi ciao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

9. Tham muu, giUp Uy ban nhan dan tinh to chirc trien khai thgc hien viec 
nhan van ban dien ttir va xix lY van ban, ho ,sa cong viec tren moi truOng dien tar; dau 
moi trien khai ket noi, lien thong cac he thong guar' lY van ban va dieu hanh gitta cac 
ca quan trong he thong hanh chinh nha nuk tai dia phuong. 

10. Tham muu, giup Uy ban nhan dan tinh thuc hien chirc nang quail ly nha 
nuac ve nganh, linh vgc dan t9c theo huang dan cua Uy ban Dan tOc. 

11. Bao dam cac dieu kien Vat chat, k9 thuat, hau can cho hoat &Ong cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; ha tang 1(9 thuat citing nghe thong tin 
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cho COng ThOng tin din tir tinh va cac he th9ng thong tin phuc vu cong tac chi dao, 
diL hanh duoc Uy ban nhan dan, Chu tich Uy ban nhan dan tinh phan cong. 

12. HuOng dan chuyen mOn, nghiesp vu 

a) Ch6 tri, phoi hop ved VAn phong Doan Dai bieu Quoc h9i va H9i dong nhan 
dan tinh ton g ket, hu6ng dan chuyen mon, nghilep vu van phong dOi vod Van phOng 
cac so,, Van phong HOi clang nhan dan va Uy ban nhan dan cap hu*, cong chin 
Van phong - Thong Re xa, phuong, thi tran; 

b) Huong clan nghip vu cho Gong chirc lam d'Au mOi thuc hien nhie:m vu ki6'm 
soat thu tuc hanh chinh tai dia. phuang. 

13. Thuc hie'n nhilern vu quail ly cong tac quan tri not b9 

a) TO chdc thgc hien cac van ban, quy hoach, chuang, trinh, 	hoach do CO 
quan co tham quyen ban hanh hoac phe duye't lien quan den hoat d'Ong dm Van 
phong Uy ban nhan dan tinh; 

b) Tip nhan, xir ly, ban hanh va quail lY van ban dm Van pi-long Uy ban nhan 
dan tinh theo quy dinh; 

c) Hop tac quoc to theo quy dinh ctla phap luat va su phan cong ho4c uy quyen 
cua Uy ban nhan dan, ChU tich Uy ban nhan dan tinh; 

d) Nghien dru, Ung dung k6st qua nghien dru khoa hoc va cai each hanh chinh 
phuc vu nhie'm vu dirge giao; 

d) Ban hanh van ban quy dinh chirc nang, nh*n vu, quyen han cua cac don vi 
thu9c Van phong Uy ban nhan dan tinh va Quy che lam vic cUa Van phong Uy ban 
nhan dan tinh; 

e) Quan, lY to chdc 130 may, bien the cong chirc, co cau ngach cong chirc, vi tri 
v* lam, co cau vien chirc theo tieu chuan chirc danh nghe ngh4 va so luting nguai 
lam vie:c trong cac don vi su ngh4 cong lap thu9c Van phong Uy ban nhan dan tinh; 

g) Thgc hien ch6 d9 tren luang va cac the dO, chinh sach dai ngO, khen thuorig, 
kY luat, dao tao, boi &rang ye chuyen mon, nghi4 vu doi 	cong chirc, vien chirc 
va nguari lao dOng thuOc pham vi quail lY ciia. Van phong Uy ban nhan dan tinh; 

h) Quail ly va chiu trach nhie'm ve tai chinh, tai san dugc giao theo quy dinh. 

14. Dinh kY hoAc theo yeu cAu d9t. xuat, bao cao Uy ban nhan dan tinh, Van 
phong Chinh phu va co quan co tham quyen tinh hinh, ket qua thgc hilen nhirn vu 
duoc giao. 

15. Thuc hie‘n nhi01 vu, quy'Li han khac do Uy ban nhan dan, Chu tich Uy ban 
nhan dan tinh giao hoac theo quy dinh cUa phap luat. 

16. Tham muu, giUp vi'esc cho Ban can sr dang Uy ban nhan dan tinh theo su 
phan cong va theo chdc nang, nhie'm vu duoc giao. 
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Chtrung II 

CO CAU TO CHtrC, BIEN CHE 

CUA VAN PHONG UY BAN NHAN DAN TINH 

Dieu 3. Co' cAu to chirc 

1. Lank dap Van phong 

a) Lanh dao Van phOng Uy ban nhan dan tinh 	Chanh Van phOng va 
khOng qua 03 Pho Chanh Van phong hoac theo guy& dinh cUa cap c6 tham guyen; 

b) Chanh Van phOng Uy ban nhan clan tinh dieu hanh cong viec cUa Van 
phOng va chiu trach nhiem truck Uy ban nhan dan tinh, ChU tich Uy ban 'nhan dan 
tinh va tru8c phap luat ye viec thu.c hien chirc nang, nhiem vu, guyen han cila Van 
phong; la chil tai khoan co' quan Van phong Uy ban nhan dan tinh; 

c) Cac PhO Chanh Van phong ducic Chanh Van phong phan cong theo dOi,timg 
khoi cong viec va chiu trach nhiem truoc Chanh Van phong, truck phap luat ye cac 
linh Yuc cong viec duvc phan cong phu trach. Khi Chanh Van phOng Yang mat, mot 
Pho Chanh Van phong cluvc Chanh Van phong uy nhiem dieu hanh haat dOng cua 
Van phong Uy ban nhan dan tinh; 

d) Chanh Van phOng, Pho Chanh Van phong Uy ban nhan dan tinh do ChU -Lich 
Uy ban nhan dan tinh guyet dinh 1)8 nhiem, mien nhiem, cach chirc theo quy dinh cua 
phap luat; 

d) Chanh Van phong Uy ban nhan dan tinh guy& dinh bo nhiem, mien nhiem, 
cach chirc twang ph6ng, pho tru&ng phong va tucmg duang theo quy dinh `(trix chirc 
danh: Trung ban, PhO Trung ban Ban Tie') cong dan tinh va Giarn d8c, Pho Giam 
doe Trung tam Phuc vu Hanh chinh cong); 

e) Viec mien nhiem, cach chirc, khen thuong, ky luat va cac the d8 chinh sach 
khac d8i vdi Chanh Van phOng va Pho Chanh Van phong thvc hien theo the d8 quy 
dinh cua phap luat. 

2. Dan vi hanh chinh va don vi su nghiep cong lap truc thu8c Van phong Uy 
ban nhan dan tinh Om 11 dan vi, cu the: 

a) Ban Tiep cong dan; 

b) Ph6ng Dan tOc; 

c) Phong Hanh chinh - To chirc; 

d) Phong Khoa gido - Van xa; 

d) Phong Kiem soat thn tuc hanh chinh; 

e) Phong Kinh te; 

g) Phong N8i chinh; 
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h) Phong Quail tri - Tai vv; 

i) Pheng TOng hqp; 

k) Trung tam Phvc vu Hanh chinh cong; 

I) Trung tarn Cong bao - Tin hge. 

Dieu 4. Bien the 

1. Bien ch6 cong chirc, so lugng ngued lam vi"o'c trong dan vi sg nghip cong 
lap trgc thugc Van phOng Uy ban nhan dan tinh dugc giao tren co vi tri viec lam, 

gan 	chirc nang, nhism vv, khOi lugng cOng viec va nam trong tong bien the cong 
chirc, bien che six nghiep ciia tinh do Uy ban nhan dan tinh giao. 

2. Can cu chdc nang, nhim vu, ca cau to chirc va danh mvc vi tri viec lam, ca 
cau ngach cong chirc, ca cau chirc danh nghe nghip vien chirc dugc cap c6 tham 
quysn phe duy4; hang nam Van phOng Uy ban nhan dan tinh chi tri, phOi hgp \Ted Sec 
NOi vu xay dgng ke hoach bien the cong chirc, so lugng ngued lam vilec trong don vi 
str nghip cOng lap trinh Uy ban nhan dan tinh de trinh cap c6 tham quyen xem xet, 
quyet dinh theo quy dinh cua phap luat. 

Chircing III 

TO CHtt THI1C HIEN 

Di&I 5. Trach nhiem thi hanh 

1. Giao Chanh Van phOng Uy ban nhan dan tinh ban hanh van ban quy dinh 
chirc nang, nh*n vv, quyen han, mai quan he cong tac cVacac phang, ban, trung tam 
thugc Van phong Uy ban nhan,  dan tinh; trinh Chu tich Uy ban nhan dan tinh quy 

dinh chirc nang, 	vv, quyen han va co' cau to chirc cna don vi sir nghip cong 
lap tri.r thugc Van ph6ng Uy ban nhan dan tinh. 

2. Nhfing not dung khong dugc quy dinh tai Quy dinh nay thi dugc thyc hien 
theo cac quy dinh phap luat hien hanh. 

3. Trong qua trinh thvc hien, Quy dinh nay c6 the dugc sira dOi, 1)6' sung cho 
phu hgp \Tad tinh hinh thvc to va cac chi truang, chinh sach cua Bang va phap luat 
cVa Nha nuot trong tang thai kS7, theo de nghi cVa Chanh Van ph6ng Uy ban nhan 
dan tinh, Giam doe S6 NOi vu va quy6t dinh cua Uy ban nhan dan tinh./. 
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