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Sé: 35/2023/QD-UBND Tdy Ninh, ngay 2hthang I nam 2023
QUYET PINH

Quy dinh dinh mic Kinh té - ky thuit hoat dong bao in, bdo dién tw
trén dia ban tinh Tay Ninh

UY BAN NHAN DAN TINH TAY NINH

Cén cir Ludt T6 chite chinh quyén dia phiwong ngay 19 thang 6 nim 2015,
, Can cur Ludt sua doi, bé sung mot s6 diéu ciia Ludt Té chire Chinh phu va Ludt
T6 chite chinh quyén dia phwong ngay 22 thang 11 ndm 2019,
Cdn cik Ludt Bao chi ngay 05 thang 4 nam 2016,
Cén cir Nghi dinh s6 32/2019/NP-CP ngay 10 thang 4 nam 2019 cia Chinh phi

quy dinh giao nhiém vu, dit hang hodc dau thau cung cap san pham, dich vu cong sir
dung ngdn sdch nha nudc tir nguon kinh phi chi thuong xuyén,

Cdn cir Nghi dinh s6 60/ND-CP ngay 21 théng 6 nim 2021 cia Chinh phii gy
dinh co ché i chil ti chinh cia don vi sw nghiép cong lap,

Can cir Thong tw s6 18/2021/TT-BTTTT ngay 30 thang 11 ndm 2021 cia 36
truong B Thong tin va Truyén thong ban hanh dinh mitc kinh té - ky thudt hoat déng
bdo in, bao dién tir;
Sao y: S¢ Tw phap; 03/12/2023; 20:33:20
Theo dé nghi cia Gidm déc S¢ Théng tin va Truyén thong tai To trinh s6

1923/TTr-STTTT ngay 30 thdang 10 ndm 2023.
QUYET PINH

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh

Quyét dinh nay quy dinh vé& dinh mirc kinh (¢ - k¥ thuat hoat dong bao in. bao
di¢n tir trén dia ban tinh Tdy Ninh. Trong d6, quy dinh mirc cu Lhc cac hao phi truc

tiép trong hoat dong san xudt san pharn bao in, bao dién (& bao gdm: hao phi vé nhén
cong; hao phi vé vat liéu; hao phi vé may méc, thiét bi.

2. D6i twong ap dung

a) Co quan, don vi dugc giao sur dung ngdn sach nha nude hodc kinh phi co
ngudn gde tir ngan séch nha nude dé san xudt cac san phdm b#o in, bdo dién (r nham
thuc hién nhiém vu chinh tri, théng tin thiét yéu;

b) Co quan bao chi duoc cip phép hoat dong bao in, bao dién tur sir dung ngan
sdch nha nudc dé san xuét cac san phim béo in, bao dicn w;
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¢) Khuy(,n khich cdc co quan, don vi khong sir dung ngan sach nha nuée dé san
XUil cac san phdm bdo in, bdo dicn i ap dung dinh mtc kinh (€ - k¥ thudit ban hanh
tai Quyét dinh nay.

Diéu 2. Pinh mirc kinh té - k§ thuﬁt'iibat dong bao in, bao dién tir

Dinh mirc kinh té - k¥ thuét hoat dong bdo in, bdo dién tir quy dinh tai phu luc
kém theo quyét dinh nay.

Diéu 3. Hic¢u luwe thi hanh

Quyét dinh nay c¢6 hiéu luc ké tirngdy 04 thang |2 nim 2023.

Diéu 4. Diéu khon thi hanh

1. Béo Tay Ninh chi dong diéu hanh hoat dong san xuét cac tac phidm bao chi
sir dung ngan sdch nha nudce do co quan thue hién trong pham vi dinh muc kinh (¢ -
ky thuat dugc cp c6 thdm quyén quyét dinh ap dung,

2. Céan ctr dinh mire quy dinh tai Quyét dinh nay, Bao T4y Ninh xdy dung, dé
xual phuong 4n gid hoat dong bao in, bdo dién i st dung ngén sdch nha nuge dim
bao phu hop tinh hinh phat trién kinh té - xa hoi cta tinh.

Diéu 5. T chire thuc hién

1. Chanh Vin phong Uy ban nhén dén tinh; Giam déc cdc S&: 1'ai chinh, Théng
tin va Truyén thong; Tdng Bién tap Bdo Tay Ninh; Thu trudng cac co quan, don vi ¢
lién quan chiu trach nhiém thi hanh Quyét dinh nay.

2. Trong qud trinh 1r1cn khai thyc hi¢n, néu phat sinh vuong mic, bét cap. dé
nghi cdc co quan, don vi, td chirc, c4 nhan phan 4nh kip thoi vé So Thong tin va
Truyén thong dé tong hop, béo céo Uy ban nhén dan tinh xem xét, quyét dinh /.

Noi niign ML~ TM. UY BAN NHAN DAN
- Vin phong Ch’lﬁmu \IF CHU TICH

- B6 Thong tin va lruyen théng;
- Vu phép ché - B6 Thong tin va Truyén thong;
- Cuc kiém tra VBQPPL - B Tu phép;
- Thuong truc Tinh ty;
- Thudng truc HDND tinh;
- CT, cac PC'T UBND tinh;
- Nhu Diéu 5;
- Béo Tdy Ninh;
- Céc s0, ban, nganh tinh;
- UBND céc huygn, thi xa, thanh phé;
- T'TCBTH;
- LDVP; V& Dic Trong
- Phong KGVX;
- Luu: VT, VP.UBND tinh.
b
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PHU LUC
I TE - KY THUAT HOAT DONG BAO IN, BAO DIEN TU
Jét dinh 56 55 /2023/QD-UBND ngéy 2thing M- ncim 2023
ctia Uy ban nhdn ddn tinh 1dy Ninh)

Chwong I
HUONG DAN CHUNG

I. GIAI THICH TU NGU
Trong dinh mirc nay cac tr ngir dudi day dugc hi¢u nhur sau:

1. “San phdm bao chi” trong linh vuc bdo in, bao di¢n tir a & 4n pham hodc phu truong cua
b4o in; ndi dung hoan chinh ctia bao di¢n tr; ban tin thdng tAn; chuyén trang cta bao dién tu.

2. “B4o in” 14 loai hinh bao chi str dung chir viét, tranh, anh, thuc hién bing phuong ticn
in dé phat hanh dén ban doc (gom: Béo in, tap chi in).

3. “Bao dién t0” 1a loai hinh bao chi sur dung chir viét, hinh anh, am thanh, duoc Lruyén
dan trén méi trudng mang Internet (gom: Bao dién tu, tap chi dién ().

4.“I'in” la thé loai bo chi ngdn gon, ¢d dong nha.l phan dnh nhanh chong, kip thoi nhing
su kién moi xdy ra, dang xay ra, sap xay ra trong doi séng xa hdi (Tin chd yéu cung cip thong
tin ngin gon vé su kién gi xay ra, ¢ ddu, khi nao, dbi twong lién quan va nguyén nhén cua su
ki¢n). Tin bao gdm céc thé loai: Tin vin, lin ngén, tin sau.

5. “Tin vAn” 1a tin rit ngin phan dnh ¢6 dong nhing théng diép bao chi cin truyén tai.
nhat la su ki¢én ¢é tinh thoi su.

6. ““I'in ngin” 1a tin c6 cac thanh phén, két cu chu yéu, phan anh nhimg théng di¢p dac
trung v€ ndi dung, hinh thirc cua su kién.

7. “Tin sdu” 12 tin ¢6 chiGu sau, phan 4nh trinh do nhan thic séu vé su kicn, kham pha
céc khia canh khac nhau; phan tich, danh gia tinh chil, dic dl(,m nhin dinh va xu th¢ van dong,
y nghia, hau qua cua su kién déi véi xa hoi (vé ban chét, tin t6ng hop ciing 1a mét hinh thire cua
tin sdu).

8. “I'in dnh” la thong tin phan anh qua anh, ding dc 1ap, khong phu thude vao tin, bai.

9. “Anh minh hoa” 1a dang anh di kém tin, bai voi wr cach 12 yéu 6 cdu thanh ndi dung
cua tin, bai dé minh hoa, tao dd tin cdy va tinh thuy¢t phuc cho thong tin.

10. “Bai bao™ l1a nhing tac phim bao chi phan anh chuyén séu vn. ch dé (hay vin d¢)
nao do trong doi song xa héi. Cac thanh phdn clia mot bai bao co ban gdm: phan tidu dé (title),
phén théng tin cbt 16 (chapcau), phan dan nhap (intro), phan than bai (body), phan tu licu mo
rong (box), phan két (két dong hoic két mo).

11. “Bai phan 4nh” la bai bao phan dnh hién thuc qua nhing su kién, su viée, quang canh,
hién trang, tinh hudng, suy nghi, cam xuc.

12. “Bai ghi nhanh” 1a bai phéc thao phan dnh nhanh v€ sy ki¢n dang dién ra.




2

13. “Bai phong su™ 1a bai bdo ¢6 ndi dung viét/ndi v& con ngudi va su viéc. P héng su bao
chi chi dung lai & chirc ning thong tin su kién, “tudng thudt sy viée chan thue, khdng vin hoa,
khong hu cau” dudi bat cir hinh thire nao.

14. “Bai diéu tra” 1a bai bao c6 ndi dung gom Tiép cén hién thue hodc thu tich dé tim
hiéu, phat hién, phan tich, chimg minh, két luin va giai phap giai quyét van dé.

15. “Bai ky bdo chi” la hinh thic ghi chép vé su tht trong doi song Dac trung cla bai
ky la: Trung thanh véi sy that mét cach t6i da, tac gia xudt hién truc tiép trong tac phdm voi
nhiém vu trin thudt v& ngudi that, viéc that, cling la nhan chimg thdm dinh hién thue, ¢6 két ciu
co gidn, linh hoat, but phép giau chét vin hoc trong vi¢e phan anh va thdm dinh hién thuc, ngon
ngit thdng tin thoi su giau hinh anh va ¢6 kha ning biéu cam cao.

’ 16. “Bai phong vin” 1a mét dang bai viét theo dang phong vién hoi va ngudi duge phong
vén tra 101.

17. “Chinh ludn bdo chi” la mft nhém bao gom cdc thé loai ¢6 nhiém vu dénh gid, phan

tich, giai thich, ban luan vé nhing sy tht cta doi séng chinh tri - x4 hoi.

18. “Bai bdo khoa hoc” la mot bai bao ¢6 ndi dung khoa hoc va duoc trinh bay theo thong
I¢ cua bai bdo khoa hoc, duge cong b6 trén béo chi hay mot tap san/tap chi khoa hoc duge quéc
(¢ thira nhan chinh thire, dd qua hé théng binh duyét cta tap san/tap chi khoa hoc.

19. “Séang tac van hoc” 1a két qua cua hoat dong sang tac clia ca nhan hodc két qua cua
nd luc séng tic tap thé tao ra tac phim vin hoc. Séng tac van hoc trén bdo chi 4 tac pham vin
hoc dugc cong b trén béo chi.

20. “Anh béo chi” 1a mét hinh thirc théng tin ctia bao chi, phan anh doi séng xa hoi bing
anh don hodc nhém anh mdgt céch chan thuc, sinh dong, ¢6 chi thich kém theo, nham dem lai
cho doc gia mot luong thong tin qua hinh anh.

21. “Iranh bdo chi” 1a mét hinh thire thong tin ctia bdo chi, phan dnh doi séng xa hoi
bang tranh don hodc nhém tranh mdt cach chan thue, sinh dong, c¢6 chu thich kém theo, nham
dem lai cho ddc gia mot lugng thong tin thim m§.

22. “Iranh minh hoa” 1a mét loai hinh mé ta (nhu vé& chi, v& mau, c6 thé ¢6 hd tro cua
nhiép anh hodc cic dang hinh anh khac) duoc tao ra dé giai thich, lam rd hon hodc b6 sung thém
cdc thong tin chang han nhu mdt cdu chuyén, bai tho hodc bai béao.

23. “Iranh biém hoa” la mét loai hinh tac phdm béo chi, ¢é thé vé& theo phong céch ta
thuc hodc cudng diéu nham muc dich bay to thai d§ chdm biém v&é mot hién twong, su vat nao
do.

24. “Bién tap” la vice ra soat, hoan thién ndi dung, hinh thire ban thao dé xuat ban.

25. *Xuat ban” 1a vicc 0 chuc, khai thac ban thao, bién 1dp thanh ban mau (ban hoan
chinh) d¢ in va phat hanh (d6i véi bdo in); hodc viée ding tai ban hoan chinh 1én mang Internet
(doi voi bao dién ).

26. “Phat hanh” la viéc dua san phdm béo in dén nguoi sir dung thong qua mét hodc nhicu
hinh thirc (mua, ban, phan phat, tang, cho, cho thué, cho muon, xuit khau, nhap khiu, hdi cho.
trién lam).

27. “Ché ban” la qua trinh tao ra ban bdng, ban phim, ban can, khuén in dé in hodc ban
mau d¢ photocopy.

28. “Maket” la ban thiét ké mau, ban v& miu trude khi thue hién qua trinh in én.

29. “Layout” 1a su bé tri, sip xép trinh bay néi dung va hinh thirc trén trang bao.
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30. “Binh trang” la viéc sép xép cac mau thiét ké cho phu hop voi kho gidy in va cach in
offset.

31. “In film” 14 in ban maket tir ban bong ra to film.
39. “In can” la in ban maket tlr ban bong ra to gidy can.

33. “Ghi kém” 12 in ban maket da binh trang ra ban kém.

34. }i-magazines 1a mot kiéu bai bao da phuong tién duoc ding tai trén bao di¢n wr, bao
p0m it nhat ba trong nhitng thanh phan sau: chit viét, anh tinh, anh dong, t4p tin dm thanh, video,
dd hoa va cac chuong trinh tuong tac.

35. Long-form la bai viét dai va dung luong ndi dung lon. Théng thuong bal viét long-

form ¢6 tir 1.000 dén 20.000 chit, phit hop véi cac dé tai cAn khai thac chuyén sau.

36. Infographic la dang dd hoa thdng tin, tép hop cdc hinh anh, biu dd va vin ban 1Hi
thiéu dé mang dén cai nhin 10ng quan, dé hiéu vé mdt chu dé.

37. Podcast, Audio 1a mot 1&p &m thanh ¢6 thé nghe truc tiép hodc tai v 1 Internet.
Nguoi nghe ¢ the lua chon chuong trinh, ndi dung minh muén nghe bat ¢ lie nao, khong phai
ra kénh, chon tan s6 hay cho doi ding theo gio phat song.

38. Mega Story la “siéu tac pham béo chi’ hay thé loai bao chi hién dai trong thoi dai
cdng nghé k¥ thuét so, tao cho cdng chiing mdt moi trudng thuc tai 40 song dong d¢ trai nghiém
vi tuong tac voi tdc pham bao chi.

39. Media 12 tdng hop cac kénh, cac phuong thic truyén tai hinh anh, thong dicp dén
nguoi xem. Mecdia bao gom ca cac kénh truyén thong nhu bao chi, in 4n, bicn quang cdo va cac
kénh k¥ thudt s6 nhu bao dai, tivi, may tinh, internet.

IL. NOI DUNG VA KET CAU BINHMUC

Noi dung va két cau dinh muc kinh té - k¥ thuét hoat dong bao in, bao di¢n tr duoc quy
dinh cu thé tai chuong II cua cua phu luc nay.

1. N§i dung dinh mire

Dinh muec kinh 1€ - k¥ thuét quy dinh mirc cu thé cac hao phi truc ticp trong hoat dong
san xuat san pham bdo in, bao dién tu, bao gom:

1.1. Hao phi vé nhan cong: La thoi gian lao dong cén thiCt ctia céc cip bac lao ddng binh
quén tryc tiép tham gia cong viée nhét dinh phtt hop véi quy trinh hoat déng bdo in, bao di¢n L.
Mitc hao phi lao dong trong dinh mirc duoc tinh bang cong, moi cong tuong ing vai § gid lam
viéce;

1.2. Hao phi vé vat liéu: La s6 lwong cac loai vat li¢u cu thé va can thiét st dung truc ticp
cho ¢6ng viéc nhat dinh trong hoat dong bao in, bao diCn tu;

1.3. Hao phi vé mdy moc, thiét bi: La thoi gian st dung cac loal may moc, thiét bi vao
cong viée nhat dinh phu hop v6i quy trinh hoat dong san xuét bdo in, bao dién tr. Muc hao phi
méy moc, thiét bi trong dinh mirc duoc tinh bang ca su dung méy, moi ca tuong tmg vdi 8 gio.

2. Két céu dinh mire

K&t cdu dinh muc hoat dong bao in, bao dién tir duge trinh bay bao gdm: Ma hicu. (&n
dinh mirc, thanh phan cong vicc, don vi tinh khéi luong cong vige dinh muec, bang dinh murc,
ghi chi. Trong do:
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2.1.Thanh phan céng viée: La ndi dung céc phan viée chinh dé thuc hién cdng vide nhit
dinh trong hoat dong bao in, bao dién ti.

2.2. Bang dinh mirc, gdm: Bang dinh mirc vét lidu, bang dinh mirc nhan cOng va bang
dinh mire str dung may (thiét bi). Irong dé:

2.2.1. Bang dinh muc vt liu, gém cac cdt liét k& danh muc: 1¢n va quy cach vat liéu,
don vi tinh murc hao phi va muc hao phi vét liéu;

2.2.2. Bang dinh mirc nhan cong, gém céc cot liét ké danh muc: Chire danh va cép bac
lao dong, don vi tinh mirc hao phi va mrc hao phi nhan cong;

2.2.3. Bang dinh muc stir dung may, gém cac ¢ot liét ké danh muc: 1¢én loal may, don vi
tinh mirc hao phi va mtrc hao phi sir dung may.

2.3. Ghi chu: La n6i dung huéng dan 4p dung dinh muc trong céc truong hop diéu ki¢n
ky thudt khac nhau (néu ¢6) dé thuc hién mét don vi khdi lvong cong viée nhat dinh.

III. AP DUNG DINH MUC

1. Dinh mirc kinh 1€ - k§ thuat hoat dong béo in, béo dién tir ban hanh kem theo Quyét
dinh quy dinh mre cu thé cac hao phi truc tiép (khong bao gdm hao phi trong hoat dong in bao,
phat hanh béo dbi vm bao in; chi phi st dung ha ting cong nghé thong tin dbi vai bao dicn (i
chi phi mua ban quycn, tu liu; chi phi khach moi, chuyén gia, chi phi quéan ly) ap dung dé quan
ly, san xudt cac san pham, tic phdm béo in, bdo dién tir sir dung ngdn sach nha nuéc.

2. Co quan bdo chi dugc cdp phép hoat dong béo in trén dia ban tinh dp dung dinh

murc cOng téc in cdc loal 4 an pham bdo in quy dinh tai Chuong V phu luc nay khi dap tng
du didu kién co s¢ vat chit, nhén cOng, may su dung dé thue hién hoat dong in bao.

3. D4i vai cée san phdm béo chi dic thi chua ¢6 quy dinh vé dinh mirc kinh & - k§ thuat
(nhu: bao dién tir kém ndi dung Audio, Media tin, Media bai, Media chuong trinh, Longliorm,
Mega Stories, Emagazine, Infographic, Podcast). Itén co s& dbi chiéu thanh phin céng vice
thuc hién céc san phim bao chi nay vdi cac thé loai tuong dong, dé xuét 4p dung dinh muc kinh
¢ - k§ thudt cu thé nhu sau: Audio tinh bing tin sdu, Media tin tinh béng bai phan anh, Mcdia
bai, Media chuong trinh, Media ky su, Longlorm, Mecga Storics, Ii'magazine, Infographic,
podcdsl tinh bing bai ky su, bai phong su.

Thanh phan cong viéc cua cac thé loai nay chua bao gom cdng dung hinh, do hoa, chay
chit, ghi hinh, thu am.

4. Pinh mirc kinh té - k¥ thuat hoat dong bdo in, bio dién tir 1a ¢iin ¢t cho viée xdy dung
phuong 4n gi, du todn san xudt tic phim, sin phdm bdo in, bdo dién tr sir dung ngan sach nha
nude. Khi 1ap phuong 4n gia, du toan cho hoat dong béo in, bdo dién tir sir dung ngén sach nha
nude theo qui dinh hién hanh, thye hién nhu sau:

4.1. Céc co quan su dung ngin sach nha nude ap dung dinh murc kinh 1("':’ - k¥ thuat hoat
ddng bao in, bao dién i tai tai Phu luc nay dé x4c dinh céc khoan chi phi truc tiép (chi phi nhan
cong truc tiép, chi phi vat tu va chi phi sir dung may mac thiét bi) trong don gia dich vu do nha
nudce dit hang; du todn kinh phi;

4.2. Trudng hop co quan bao chi tu t6 chure xdy dung ban thao tac phim bao chi (khong
st dung tac pham cua nguoi khong hudng luong tai co quan béao th) thi khoéng tinh chi phi
nhudn but trong don gid. Truong hop co quan bao chi su dung tac phidm cta nguoi khong huong
luong tai co quan bao chi thi khéng tinh chi phi ¢ong doan xdy dung ban thao, chi tinh mét s6
chi phi theo thuc té co quan bao chi thuc hién, nhu: ¢ong tac bicn tap, thiét ké ché ban, déang tai
(dbi voi bao dién tir) va chi phi nhudn bt theo ché dé quy dinh.
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Don gia ¢An thé hién rd cac khoan muc chi phi cAu thanh trong céc truong hgp néu trén
dé thudn tién ap dung cu thé trong quan ly thuc hién; i

4.3. D&i voi cac chi phi khac trong hoat dong san xuat bao in, bo dién tir, nhu: Chi cong
tac phi, chi nghigp vu chuyén mon (mua ban quyén, tu lidu; chi khach moi, chuyén gia, cong
dung hinh, dd hoa, chay chi, ghi hinh, thu dm va cac chi phi nghi¢p vu chuyén mon khac), chi
in bdo, chi phéat hanh bao (d6i véi bao in); chi phi sir dung ha tang cong ngh¢ thong tin (ddi voi
bao dién tir); chi phi quan ly: Co quan bao chi can cir cac quy dinh hién hanh va thure 1€ hoat
dong clia co quan d& xut céc khoan chi phi nay trong phuong an gi4 dé co quan ¢ tham quycen
xem x6t, quyét dinh.

Nhitng chi phi lién quan dén nhidu hoat dong cua co quan bao chi, san phém bao chi thi
phai phén bd cho cdc hoat dong, cac san phém bao chi theo tidu chi phu hop khi xay dung
phuong an gia san xuét bao in, bao dién tu;

4.4. Dbi vai cac san phém bao chi dic thu nhu: bao dién tr kém ndi dung Audio, Mcdia
tin, Mcdia bai, Media chuong {rinh, LongForm, Mega Storics, I’magazinc, Infographic, Podcast,
khi xdy dung don gia, cén cu dinh muac kinh 1é - k¥ thudt cu thé quy dinh trai phu luc nay va cac
chi phi khac ¢6 lién quan dé dé xuét co quan co thdm quyén xem x¢t, quyét dinh;

4.5. Khi co quan bdo chi 18 chitc theo md hinh toa soan hoi tu (bao in, bdo din . bio
noi, bao hinh): Néu ndi dung cua tac pham béo chi duge su dung cho nhiéu hinh thite bao chi
thi chi ap dung mot 14n dinh muc cho cong tac xay dung ban thao; cac hinh thire khac con lai
chi duoc tinh déi voi phén cong viée thue 1¢ thuc hién.



Chuong 11
CONG TAC XAY DUNG BAN THAO
VA BIEN TAP BAN THAO TAC PHAM BAO CIIi

A. CONG TAC XAY DUNG BAN THAO VA BIEN TAP BAN THAO TAC PIIAM
BAO CHIi CUA TOA SOAN BAO

1. DIEU KIEN AP DUNG

1. Dinh mic tinh cho truong hop xdy dung ban thao va bicn tap ban thao 1a tin, bai, chu
thich tranh, cht thich anh bing tiéng Viét Nam cho bao in, bao dién tir (bao gdm ban tin théng
tdn)

2. Truong hop xdy dung ban théo va bién tép tin, bai, chu thich tranh, chi thich anh bing
tiéng Viét Nam cho tap chi khoa hoc thi dinh mire hao phi nhén cdng va sir dung may tinh nhén
voi hé s6 k= 1,2

3. Truong hop xdy dung ban thao va bién tép tin, bai, chi thich tranh, chu thich anh dich
o tiéng Viét thanh tiéng nudce ngoai thuge nhém ngdn ngir chinh thire ctia Lién 1op Qubc hodc
tiéng dén toc (gom ca cong hiéu dinh ban dich) thi dinh mirc hao phi nhén cdng va sir dung may
tinh nhan véi hé s6 k = 1,5.

4. Trudng hop xdy dung ban thao va bién tap tin, bai, chu thich tranh, chu thich anh dich
(AN lang Viét thanh tiéng nude ngoai khdng thudée nhém ngdn ngit chinh thire cta Lién Hop Qude
(gdém ca cong hi¢u dinh ban dich) thi dinh muc hao phi nhin céng va sir dung méy tinh nhan vai

hé s6 k = 1,6.

5. Truong hop xdy dung ban thao va bién 1dp tin, bai duge viét truc tiép bang tiéng nudc
ngoai, khéng thuc hién qua budc chuyén ngit thi dinh mirc hao phi nhén cong va stir dung may
tinh nhan véi hé s6 k = 1,2.

6. I'ruomg hop xdy dung ban thao va bién tp tin téng hop, chum tin, tin du béo, tin cong
bdo thi dinh mc tinh nhu dinh mie tin ¢6 st dung tu liéu khai théc lai.

II. PINH MUC

1. Dinh mirc cdng tic xiy dung bin thio va bién tip ban thao dbi vai thé loai tin,
bai phan anh

1.1. Thanh phin céng viée

a) Xay dung ké hoach dé tai gdm: Khao sit, thu thdp dit liéu; nghién ctru xdy dung vy
tudng, 1ap d€ cuong sang tac, hoan thi¢n ké hoach d¢ tai;

b) Chuin bi chét liéu: Tim, thu thap chdt liéu; khai thac, xu ly chét liGu; lua chon hinh
thire thé hién; dich va hiéu dinh chét liéu viét bang llcng dén 16¢ khac ra tiéng Viét Nam (néu
c0);

¢) Thé hién tac phém: Viét van ban tin, bai; dua anh, tranh vao tin, bai; doc lai ban thao
tin, bai; chinh swra ban thao tin, bai;

d) Bién tdp ban thao tin, bai: Doc va xem dé danh gi4, phén tich, nhén xét, ghi cht bén 1é
ban thao tin, bai hoan thanh; kiém tra théng tin trong ban thao; lam thu tuc xu ly ban thao tin,
bai; chinh sira ban thao tin, bai va hoan thién ban thao.

1.2. Bing dinh mire



| . .
| Gidy A4 I |
l Muc in laser A4 0,002 \ 0,002 | 0,002 |
L_ Vat liéu phu _ ﬁ_ﬁlp_L 10 E 10 i

~ Don vi tinh: 01 lin van

i pe
} Mire dg sur dung s tu lidu Kkhai thac tir
1 . n udn tin, bai nwoc ng,o‘u ]
. Ma Thanh phén hao phi  |[Don vi —_— Trén 1 1|
| Dén 30% d”’;‘ sq0, 0% dén|Trén 70 %
NP I o e 0% : |
’ Nhéneéng | R D - |
| | !
| | Phéng vien hang I bdc 3/6 | 0,08 007, Q0TL . 0,06/
\_ Phéng vién hang 11 bdc 5/8 002 o1t} Ol
'1| Phing vién hang III bdc 5/9 0,64 06 053
-) Bién tdp vién hang I bdc 3/6| Cong 0,03 0,03 003 l1 0,03
Bién tdp vién hang Il bgc | Cong 0,05 0.05 0.05 \ 0.05
| 5/8 | | |
Y- oA - S ‘ |
501.01-01.01 5]3;314 (dp vién hang Il bac Cong 0.15 0.15 0,15 ! 0,15 |
SIS SRS e
' ltMay si dung I R — 11 N 1
: | Mdy tinh chuyén dung | Ca | 085 0,80 0,76 L 0,66
| My in laser 44 ~lcal| 003 no_,oo_c)_a_.o,_oo,os_t, 0,003

[
vatligusirdung [ | l

| |
} Gidy A4 T 4
l1 Mtc in laser A4 | Hop | 0002 0, o0z 0002 o ooz

| Vat liéu phu % 10 L 0o 10 )| 10

b) Dinh murc cong tac xay dung ban thao va bicn tdp ban thao d01 voi thé loai tin ngan:

 Donvitinh: 01 tin ngcm

7
M \ Thanh phin hao phi | o— ilm khong sir dung tu lic¢u Kkhai

m i phi | peet P el ™

l ]

% ' Nhéin cong | |

| \J’_@_Qﬁr_&vfén hang 1bGc 3/6 ; Cong o _ 0,11

| Phing vien hang 11 bdc 5/8 ﬁ‘ Cong | 018

.01 01.01.02| Phong vien hang LIl bac 5/9  Cong \f I

l \ﬁen tdp vién hang I bdc 3/6 ~ Cong e o 0,05

‘; ‘ Bién tdp vién hang Il bac 5/8 Cong | 0.09

|_B:en tap vién hang 1 m bacﬁJQﬁ__L___(;(}pg R _ 0,24




|

My sir dung - S
I May tinh chuyén dung Ca 1,332 |
May in laser A4 Ca . 000()7‘
Vit licu sir dung s
Gidy A4 To 8 |
{ Muec in laser A4 Mop | 0,003 I
| Vat liéu phu Yo 10,
- Don vi tinh: 01 tin ngdn

Mire dg sir dung tw liéu khai thice tir
____nguon tin, bai trong nwée |

Ma Thanh phin hao phi  Pon vi p T

Dén 'l.'l;‘én 30% F r‘én 50% Trén 70%!

L | 30% | dén50% | dén 70% |
’ Nhin cong | N
Phong vién hang 1 bdc 3/6 | Cong 0,09 009 008 007

Phong vién hang Il bdac 5/8 | Céng | 0,15 015 u___g._l_ﬂ_j 012

i Phong vién hang 111 bgc 5/9 | Cong 0,84 0,79 0,74, 0,64 j
Bién tdp vién hang I bdc 3/6 | Cong 0,05 0,05 0,05  0,05!

Bién tdp vién hang Il bac 5/8 Cong | 0,09 0,09 0,09 0,09 I

! Bién tdap vién hang 111 bdc Cong 0,24 0,24 0,24 | 0,24
ororovo2B® L B S— Y '
| My sir dung il I ;
| | Méy tinh chuyén dung Ca | 113 1,07] 100 087
May in laser A4 Ca | 0,0007 0,0007 |  0,0007 |  0,0007 !

Vit liéu st dung ' |

Gidy A4 1o 8 8 8.8

| Muyc in laser A4 Hop | 0,003  0,003] 0,003/ 0.003!
| Vét lieu phu % 10| 0, 10 10

Don vi tinh: 01 tin ngdin

Mire do siv dung tu liéu khai thic tor
ngudn tin, bai nude ngodi

. Ma Thanh phin hao phi Don vi e | |

‘j ‘ Dén  Trén 30% Trén 50% Trén

| 30% | dén50% | dén 70% 70%

| Nhén cong ] :

| Phéng vién hang I bac 3/6 Céng | 0,10 0,09 0,09 0.08"

01.01.01.02 o

i Phéng vién hang 11 bdc 5/8 Cong 0,16 0,15 0,15 0,13
| Phong vién hang Hlbac 5/9 | Cong | 089  084] 0,79, 0,69



Miic d si dung tw licu khai thic tor
. ngudn tin, bai nuée ngoai |
Mi Thanh phin hao phi Ponvi| . X - e
Dén  [Trén 30%(Trén 50%| Trén |
30% | dénS50% |dén70% | 70% |
| Bién tap vien hang I bgc 3/6 | Cong | 0.05 0.05 0.05+ 0.0
| Bién 1dp vién hang I bic 5/8 | Cong | 0,09| 0,09 009 0,09
Bién tdp vien hang Il bac 5/9 | Cong | 0,24 0,24 024 0,24
!
May sir dung I
May tinh chuyén dung Ca 1,20 1,13 1,07 0,93 '
Mdy inlaser A4 Ca | 0,0007| 0,0007| 0,0007 | 0,0007
Vit licu st dung vj? I
Gidy A4 Te 8 8 8 8
Muec in laser A4 Hop 0,003 0,003 0,003 0,003 :
| Vit liéu phu %o 10 | 10 | 10 10

¢) Dinh mirc cdng tac xay dung ban thao va bién tap ban thao doi vai thé loal tin sdu;

Don vitinh: 01 tin sau
oy JER NEHh

! Ma Thanh phin hao phi Bonwj | 0 Ab ;’(’t‘]’;f:‘hgl"l‘; berligi l
f Nhén cong - - :
| Phéng vién hang 1 bdc 3/6 | Cong | 016,
§ Phéng vién hang 11 bdc 5/8 Cong | 0,25 .
| Phéng vién hang 111 bdc 5/9 Cong 1,58
‘ Bién tdp vién hang I bdc 3/6 Céng, 0,13
‘ Bién tdp vién hang Il bdc 5/8 Céng 019
| Bién tdp vién hang Il bic 5/9 Céng 0,45 |
01.01.01.03 ——— o
| . ,
E May tinh chuyén dung Ca | Z,ZU@_J”_;
| May in laser A4 Ca | 0,0013

| Vit li¢u st dung o S S

| Gidy A4 S N A
| Muec in laser A4 Hop . 0.006 '
; | Vat liéu phu | % 1 S
’ ' - ~ Donvitinh: 01 iin sdu
| | Mire dé sir dung tu lidu khai thac tir

Mai Thanh phin hao phi  |[Donvi| _ ngudn tin, bai trong nuje

Dén

T’l‘rén 30% Trén 50%  Trén




R ————————

Phéng vién hang II bac 5/8 |

- . . 0% | 70% |
‘_ ' Nhén cong g ]
l | Phéng vién hang 1 bdc 3/6 | Cong 0, mJ
|
\

/‘2_‘_0164

| M&.ﬂfMﬁg,f_Hﬁéﬁi@_ Cong | 1351 L= L1903
| Bién tgp vién hang 1 bdc 3/6 | Cong | 013 | 0.1 013 0,13 !
| _Bién tdp vién hang Il bc 5/8 019 0,19
i Bién tdp vién hang III bdc 0,45 0,45 '|
L01.01.01.0319L_ _________________________ — - |
Msysirdyng | L U RSN S
~May tinh chuyén dung 1,76 | 1651 1431 i

l - May in laser A4 _Ca. 0,0013 ll 0,0013 |
| Vit ligu si dung N
| Gidy M 3 16 _IQ
| Muc inlaser A4 0,006 | 0,006
 Vatliguphy ! 10 10
Pon vi tinh: 01 tin sau
! Mire dé sir dung tw li¢u khai thiac !L
. Ma " Phanh phin haophi  |[Denvi|T __ngubn tin, baf nude “gg'i'-' ——|

Dén | Tren30% TrénS0% Trén |
J 300..71 dén 50% lam 0% 70%

|
!

eme—— _____..__‘,,—_,_ i

Nhén cong . ﬂ _ ‘
0 12l 0, 10'

0,19 0,16

% 1,19 1,031
| e
| 0131 013!
| Bién tdp vié 0,19 0,19
‘ Bién 1Gp vién hang I bac 0,451 045 :;
01.01.01.03 7 I a N
' Miy sit dung - o — 1 I
| | My tinh chuyén dung a 1,98 1,87 1,76 1,54

May in laser A4 Ce : ' 0,0013 | —Q’—O—O—Q—i R
g Vatlmusu’dun - sl |
| \Gidpas | Mo | 16 16
| Mu;c_fidaﬁfiﬂi_. s

‘ Vat liéu phu

0,006 0,006
10 ! 10 |
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d) Dinh mirc cong tac xdy dung ban thao va bién tap ban thao doi vai the loal bai phan

anh.
Don vi tinh: 01 bai phan dnh
1 . Bai khong st dung tu li¢u
! Ma Thanh phan hao phi Pon vi o ) |
i khai thac lai |
| Nhin cong |
E Phong vién hang [ bdc 3/6 Cong 0,33 ‘!
| Phéng vién hang Il bdc 5/8 Cong | 0,54 |
! Phéng vién hang IlI bdc 5/9 Cong 327
1 Bién (dp vién hang I bdc 3/6 Céng | 0,18
; Bién tdp vién hang Il bdc 5/8 Céng 0,5 |
01 01.01 04 | B 18 vien hang 1T be 5/9 Cong | ) 1,14 '
My sir dung N
May tinh chuyén dung Ca 4,767 i
May in laser A4 Ca | 00025
1i Vit liéu st dung | 1
| Gidy A4 Loy - 30
é | Muc in laser A4 Hop 0,012 :
L Valieuph IR R
- Don vi tinh: 01 bai phan cnh
; Mire dj sir dung tu li¢u khai thac tir i
}i ) N X ' . nguon tin, bai trong “9'!"1',",,,,,, |
Ma Thanh phan hao phi Pon vi i 30!)/:e(;,én lr;(",n 6% Tetn i
E 50% den 70% I 70% ,
; Nhén cong _ ! ]
| Phéng vien hang Ibdc 3/6 | Cong | 028 027] 025! 022!
! Phing vien hang Il bGe 558 Cong | 046, 0.6 | oal j 0,35
Phéng vién hang Il bgc 5/9  Céng | 278 2,62 245| 2,13
Bién gp vien hang Ibde 3/6  Cong | 0181 048! 0.8 o018
01.01.01.04| Bién tdp vién hang Il bdc 5/8 _ Cong 050 050, 050, 050
| Bién tdp vién hang Il bdc 5/9  Céng LI4| 1,14 114 114
| Miy sir dung — . B A S
May tinh chuyén dung Ca i 405, 381 Q,_Sj__i____ 3,10 §
May in laser A4 Ca 0,0025 | 0,0025 0,0025 | 0,0025
Vit ligu sir dung | L




Mire do st dung tuw lidu khai thac tir E
| ngudn tin, bai trong nuoc t
Thanh phin hao phi ~ Ponvi '

‘- Ma Trén
P N ITrén 50%| Trén
¥ 0 0 =
\ Dién 30% 30% dén| 00| 70%
| _ 50% | |
L 30 30 |
' J 2| 0,012 - 0012) 0012
L - \vattiguphu Pl T 1?1 10 10|
e e ~ Don vi tinh: 01 bai phan dnh
| ==
1 l Mirc dg sir dung tw liéu Kkhai thac tir |
' : nguon tin, bai nude ngoai i
\ Mi Thanh phin haophi ~ Domvi . | ) |
Pén | Trén 30%| Trén 50% | Trén
l [ HE - 30% | dén50%  den70% 70%
\‘ Neinsing S I S
|
| Phong vién hang I bdc 3/6_ 030 028 027} 0323
'1 | Phéng vién hang 1 bdc 5/8 0,49 0,431 0,38 |
| Phing vién hang Il bc 5/9 | Cong | 2,94 262| 2.29]
| | Bién 1dp vien hang 1 bdc 3/6 | COng. 018 018 018 018
" picn tdp vién hang 11 bdc 3/8| Cona | 050] 030} 050]  0.50]
i | pién tap vien hang 11 bédc 5/9| Cong | 1,14 | 1,14 | 1,14 ; i,14
101.01.01.04! *"j'*fl-""'*“*g_f"'f Cong | LI3L Sl g
i II_N_IE_:IX str dun - '
i syt 2 0 4,29
| l_j\@ tinh chuyén dung
| | Mdyinlaser A4 51 _
\! ngg ligu sir dung | L | A
; GidyAd 30,
" | Muc in laser A4 Oﬂz.\
| 10,

Vat liéu phu
2. Dinh mire cong tac xdy dung ban thao va bién tap bén thido déi voi thé loai chinh
luan
2.1. Thanh phfin cong viée
a) Xay dung ké hoach dé tai gém: Khao sat, thu thép thong tin vé nhitng van dé su that
cua doi sdng dang dién ra can dugc nghién ciru, danh gia, phan tich, giai thich, ban ludn; lua

chon mot van d¢ quan {rong, mang tinh thoi su cua Xa hoi lam chu dé cua bai chinh ludn; lap dc

cuong sang tac; hoan thién k& hoach;

b) Cl}uén bi chat ligu: Tim, thu thap chét liéu phuc vu cho viét bai chinh lu@n; nghicn cuu.
phan tich, tong hop thong tin vé& chu dé cua bai chinh ludn; lya chon hinh thure the hicn bai chinh
ludn;

¢) The hién tac pham: Viét bai, dua anh, {ranh vao bai; doc lai va stra ban thao;
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d) Bién tap ban thao: Poc va xem dé danh gia, phan tich, nhan x¢t, ghi chi bén 1& ban
thao hoan thanh; kiém tra théng tin trong ban thao; lam thu tuc xur Iy ban thao; chinh stra ban
théo, hoan thién ban thao bai chinh luén.

2.2. Bing dinh mirc

Don vi tinh: 01 bai chinh ludn

’ Mi Thanh phin hao phi Don vi baldiims b?h(:mm AR izl
! Nhén cong
' Phéng vién hang I bdc 4/6 Cong o . 3.69 j
Phong vién hang 11 bac 5/8 Cong 598
Phéng vién hang 11 bdc 5/9 Cong 0,44 |

Bién tdp vién hang I béic 4/6 _Cong. 2,77

Bién tap vién hang 11 bdc 5/8 Cong 5,96

01.01.02.01 | My si dung ) B L
May tinh chuyén dung Ca | 15,067 }

May in laser A4 Ca - 0,0125

Vit liéu sir dung -

Gidy A4 Toy 150 |

; Magc in laser A4 1op X
| Vat liéu phu % i - 10!
Don vi tinh: 01 bai chinh ludn

B Mure do su dung tu li¢u khai thac tor i
. ~__nguon tin, bai trong nudc i

Y Thanh phin hao phi  [Donvi| ™ [~ 7 |

Dén | Tw30% | Tws0% . oo,

30% | dén 50% | dén 70% | )

Nhin cong : __w:

' Phéng vién hang I bdc 4/6 | Cong 3431 2951 297 2,41
| | Phong vién hang I bdc 5/8 | Cong | 508 478 448 389
| Phong vién hang Il bgc 5/9 | Cong | 037, 035 033 028
| Bién tdp vien hang [bgc 4/6| Cong | 2,77, 277 277, 277
101.01.02.01 | Bién tdp vién hang Il bgc 5/8| Cong 5,96 5,96 596, 5,96
| Maysiedyng | | ! ?
My tinh chuyén dyng | Ca | 1281| ___12_105___|_____1_1=30! 979
| Miyinlaserdd | Ca 00125, 00125 00125 00125
| Vit liéu sit dung ' | - N
| Gidy A4 To | 150 150 150 | 150 |
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| Muc inlaser A4 Hop | 0,06| 0,06 0,06, 0,06,
Vit liguphu % 0, 10 10 10
Don vi tinh: 01 bai chinh ludn
Mire d st dung tw li¢u khai thic tir |
Ma Thanh ph‘fm hao phi Pon vi nguon tin, bai nude ng(_)__?lnj‘ o J
b 300, T30% | TES0% | Trén
- - dén 50% | dén 70% | 70%
Nhneong | Ll . L 1
Phéng vién hang 1 bac 4/6 | Cong 3,32 3,13 2,95 | 2,58
Phing vién hang Il bde 5/8 | Cong | 538| 508|478 419
Phong vien hang Tbdc 5/9 | Cong | 039|037 035, 031
Bidn 1dp vién hang 1bdc 4/6 | Cong | 277| 277|271 277
Bién tdp vién hang Il bac 5/8| Cong, | 5,96 596 596|596
01.01.02.01 | May sir dung i )
May tinh chuyén dung Ca | 13,56 12,81 12,05 1 10,55 1
May in laser A4 Ca | 00125 0,0125] 0,0125] 00125/
Vit ligu sir dung I T S
Gidy 44 o To | 150 150, 150 | 150!
' Mucc in laser A4 Hop | 0,06 006 006, 0,06
Vit liguphy % | 10 o] 10] 10

3. Dinh mirc cong tdc xAy dung bin thio va bicn tap ban thao ddi voi thé loai phong
su, ky su, dicu tra
3.1. Thanh phin cdng viée

a) Xay dung ké hoach dé tai gdm: Khdo sat, thu thap thong tin vé nhitng van dé thoi su
clia doi séng dang dién ra can duge phan anh; lua chon mdt hién tuong dac bict dién ra trong xa
hoi lam chu dé ctia bai phong su, ky su, dicu tra; lap dé cuong sang tac; hoan thi¢n k& hoach;

b) Chuén bi chét lidu: Diéu tra, thim nhép thuc té va phong vén nhidu ngudi dé ¢ chit
licu phuc vu cho viét bai; nghién ciru, phén tich, tong hop thong tin v& chu dé cha bai vict; Tua
chon hinh thire thé hién bai phong su, ky su, dicu tra;

¢) Thé hién tac phim: Viét bai, dua anh, tranh vao bai; doc lai va sira ban thao;

d) Bién tip ban théo bai phong su, ky su, didu tra: Doc va xem dé danh gid. phan tich.
nhén xét, ghi chi bén Ié ban thao hoan thanh; kiém tra théng in trong ban thao; 1am thu tuc xu
ly ban théo; chinh stra ban thao, hoan thi¢n ban thao bai phong su, ky su, dicu tra.

3.2. Bang dinh mire

a) Dinh mirc céng tac xdy dung ban thao va bicn 1dp ban thao dbi vai thé loai phong s,
ky su;
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Don vi tinh:_ 01 bai ky s I ky/bai phéng sur 1 k¥

Bai khong sir dung tu lidu |

. t

Ma \ Thanh ph‘m hao phi Don vi Khai thaclai 1
| [
|

1

Bién tdp vién hang I bdc 5/8 - Cong | 25 .‘

Bién tdp vién hang I bdc 5/9
01.01.03.01 | May sir dung

|

| TMELEM@&L@Q_/L_F_#._\#_CQH% o 0.
\

1

\

|

|  Mdy tinh chuyén dung | Ca j_ 1895
' ) 10369 |
| i | oo
l Vit li¢u sir dung T ll
\ Gidy A4 120
Muc in laser 44 0048
‘1 i s AR
;H_#JKMM@_#_,/_J ,,,,, % 10

Don vi tinh: 01 bai ky su- 1 ky/ bai phrmg s | k\

Mire do s dung tu lidu khai thac l.n

tirn uon tin, bai trong,_nuoc o
|

Trén i(l%l Trén |
dén 70%& 70%

P ———— e

2
ot
=
=
=
=
=]
=
ey
=
=
=
=]
=
A

Trén

|
i
|
1 30% dén
| 0°

0_! 008,
Phong vién hang 11 bdc 5/8 B 3,390 2,9{}_’1
| Phéng vién hang 111 bdc 5/9 LLong 86 8,13 ‘i 7630 661
Bién idp vién hang I bac 3/6 | o025 025{ 0.5 025

-
\

\

| ‘

'n‘ 01.01.03.01 Bién idp vién hang II bdc 5/8 250 20 5 25 23]

lE | Bién 1gp vién hang Il béc 5/9, Cong | 6,13 - 0, 13 . 6,13, 0,13

% Miy sir dung ,_*H,L_,_T_k,__*ﬂr%_ﬂ

i | ‘ |

| Mdy tinh chuyendung | Ca_ | 16,L1] 15,16! 1421 12,32 1

| L i i

| iy ghi Gm chuyén di | Ca | 881 830 1l 674
|

= : |
1| 001  001] 001




Giar | w | o] x| 120 2o
M inlaser 41 Cuop | 00| 00i8 0048 0,048
| | Vat liéu phy . % | 10 10 | 10 | 10 |
- - Don vi tinh: 01 bai ky su 1 ky/bai phong sw 1 ky
| Mirc dd sir dung tw liéu khai thic tu |
— T . . ngudn tin, bai nuic ngodi |
| Ma [hanh phan hao phi Don vi |
| Dén 30% Trén 30%/Trén 50%\ Trén |
u en 30%) 4én 50% | dén 70% | 0% |
. 'Nhin cong - \ i
{ Phong vién hang I bdc : 3/6 Cong | 01| 011l 0100 0, 09|
% Phéng vién hang Il bac. 5/8 | Cong | 407  3.84] 3,62 l 3,]65
Phong vien hang Il bge 5/9 | Cong | 9,15  8.64 8D ‘._ 712
| Bion tgp vien hang Ibgc 3/6 | Cong | 025|025, 025! 025! |
| " Bién 14p vién hang ITbdc 5/8 | Cong | 2.50| 2,50, 2,50 ! 550!
Bién tap vién hang 111 bac 5/9| Cong | 6,13| 6,13/ 6,13 6,13 {
‘ 01.01.03.01 May sir dung PO, IR S ﬁ_ﬁ__;_ﬁ_\__.__ o l
| My tinh chuyén dung | Ca | 1706 16111 15, 16% 1327/
E My ghi am chuyén dung ca | 933 881 830 7. 26!
5 May in laser A4 Ca L_(Q,g; 0,01 0.01 [ 0.01"
1‘ Vit li¢u siw dung . PRI S —
| GidpM ] 120 120, 120, 120, |
| Muc in laser A4 Hop | 0,048 004# Q_Qf{&j 0043E
|  Vat ligu phu %Jﬂ 101 100 10

| IS ———

b) Dinh

— s

1

mirc cong tac xdy dung ban thao va bién tdp ban thao do1 voi thé l()dl dlLLl tra.

Don vi tinh: 01 bai dicu tra | lcy

Bai khong sir dung tu licu khdq

| L Thanh phin hao phi Don vi thic lai.
TNhan cong _‘ -
L L}_’@@g__en hang I bdc 4/6 __H__[_ ~ Cong 0.38
| Phong vien hang I1bdc 58 | Cong 4.06
j  Phong vien hang 111 béc 5/9 | Coéng 11,1
101.01.03.02 | Bién tdp vién hang I bdc 4/6 L Cong 0.33
Bién tdp vién hang Il be 5/8 | Cong - 2,171
\ Bién tdp vién hang Il bac 5/9 ’Jr Cong 6,171
' May st dung I D -
My tinh chuyén o L Ca 19,367 |
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May ghi am chuyéndung | Ca B _ 10,879 !
May in laser A4 __Ca . 0,01 '
Vit li¢u sir dung e
Gidy A4 Ty 120
Muec in laser A4 Hop 0,048 \
______________ Vat liéu phu % - o 10|
Don vi tinh: 01 bai dzeu tra | ky
- - ES——
Mire do str dung tu li¢u khai thae lai o
R nguon tin, bai trong nuwoc ‘-
Ma Thanh phan hao phi Pon vi e } |
Dén 30% Trén 30% Trén 50%| Trén |
3 0207 4én 50% | dén 0% | 70% |
j Nhin cong . S N R N E
‘ Phong vién hang Ibdc 4/6 | Cong |  032] 03 028| 0,24
Phong vién hang 11 bdac 5/8 | Cong 345|325 3,05 | 2,64
Phéng vién hang 111 bac 5/9 | Cong 9,44 8,88 833 | 7,22 i
=
% Bién tap vién hang I bdc 4/6 | Cong 0,33 0,33 0,33 0,33 | I
| Bién tp vién hang I bdc 5/8| Cong | 2,17, 2,17 2,17, 2, 17
| :
| | Biéntépvin hang llbde |Cong| 617  617] 6171 6.17.
= 5/9 , ‘.
01.01.03.02 My sir dung I
May tinh chuyén dung Ca 16,46 | 1549 | 14,53 12, 59 ‘
|
May ghi dm chuyén dung Ca 9,25 8,70 8,16 _'__ _2_07
May in laser A4 Ca 0,01} 0,01 - 0,01 ; 0.01
Vit liéu si dung A | |
Gidy A4 1o 120 120f 120, ;z_o_|
Muec in laser A4 Hop 0,048 0,048 0,048 0, 04871i
_____ Vat liéu phu % 10, 10, 10| 10
Pon vi. tinh: 01 bai dzeu tra I ky
Mire di sy‘ dung tu lic¢u khai thac tor
. nguon tin, bai nude ngoai
Ma Thanh phan hao phi  Donvi
| Dén 30% ‘lrcn 30%|Trén 50% Trén
i | en30% 150 50%  dén 70%  70% ‘
'Nhin cong ' e
| Phong vién hang I bdc 4/6 | Cong 0,34 ’ 0,32 03  0.26
. 01.01.03.02 T
f Phéng vién hang 11 bdc 5/8 C(")ng_1L 3,66 345! 325 2.84
: ‘ ! :
‘ Phéng vién hang Il bge 5/9 | Cong | 9,99 | 944, 838 7,77
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l@@nldﬁ vién hang I bdc 4/6 | _C(“)ng! 1,33 0,33 0,33 0,33 !
Bién tdp vien hang Il bgc 5/8 | Cong |  2,17| 2,17 217 2,17
Bién tdp vién hang 1ll b 5/9| Cong | 6,17) 617, 617 6,17,
'May sir dung e
My tinh chuyén dung Ca | 1743| 1646| 1549 13,56
May ghi ém chuyén dung Ca 9,79 | 9,25 870  7.62 if
Mty s basar ol Ca 001 001 001 001
Vit liéu sir dung oo
| Gidyas Ty 120 120|120 120,
Muc in laser A4 116p 0,048 0,048 0,048 0,048 |
. |Vatlieuphu % 0 ] 10 10

4. Dinh micc cong tic xdy dung ban thio va bién tip ban thio dbi véi thé loai bai
phong van

4.1. Thanh phin cong viéc

a) Xay dung ké hoach dé tai gdm: Khéo sat, thu thap théng tin vé nhitng védn dé thoi su
cua doi song dang dién ra cin dugc phan anh, thong tin co ban vé dbi tuong va nguoi duge

phong van; lua chon chi dé, muc tiéu ctia cude phong vin, cach thirc phong vén; 1ap dé cuong
sang tac; hoan thién ké hoach;

b) Chuén bi chét liéu: Chuan bi cau hoi va phong van; phan doan cac phuong an tra 1o
dc co su nhay bén va chinh xdc trong phan img va bo sung cdc ciu hoi, tim hiéu dé hidu rit ro
vé& vin dé dugce phong vén; nghi€n ctru, phan tich, tong hop thong tin tir bang ghi dm; luwa chon
hinh thirc thé hién bai phong vin;

¢) Thé hién tac pham: Viét bai, dua anh, tranh vao bai; doc lai va stra ban thao;

d) Bién tap ban théo: Doc va xem d& danh gia, phan tich, nhan xét, ghi cha bén & ban
thdo bai phong van hoan thanh; kiém tra théng tin trong ban thao; lam thu tuc xur Iy ban thao;
chinh stra ban thao, hoan thién ban thao bai phong vén.

4.2. Bang dinh mic

Don vi tinh: 01 bai phong w?'ﬂ

[ |
| Ma Thanh phﬁn hao phi Don vi | il Khong S:;l‘::l;f'l b lit kh'“
1 ' Nhén cong B I ! )
: Phong vién hcmg I bdc 3/( Cong l 0,13
| j?hpng vién hang Il bac 5/8 Cong 1 4,75 |
| Phéng vién hang 11l bic 5/9 Cong | 9,02
101.01.04.01 ' —
‘ Bién tdp vién hang I bdc 3/6 Cong . b25 i
Bién tdp vién hang II bdc 5/8 cng 200
| Bién tdp vién hang 11 bac 5/9 Cong | 4.46

| Miy sir dung
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ca |

16,483 |

May tinh chuyén dung Ca

May ghi dm chuyén dung Ca - 9727 '
May in laser A4 Ca o 20,01 1
Vit lidu sir dung |
Gidy A4 To 120 ]
Muc in laser A4 Hop | 0,048 |
Vat liéu phu % | 10 |

Don vi tinh: 01 bai phong van

! Mirc d sir dung tw li¢u khai thac lai tu ‘
; | nguon tin, bai trong nuée
Ma Thanh phin hao phi DPonvi- ] o T
' = Dén 30% Trén 30% lr'cn 50%! Trén |
2 ) PR 4En 50% | dén 0% | 70%
! |
Nhin cong o 4
| |
Phong vién hang I bac 3/6 Cong 0,11 | 0,1 0,09 0,08 |
]
Phéng vién hang Il bdgc 5/8  Cong 4,04 | 3,8 3,56 3,09_‘
Phong vién hang 111 bae 5/9 | Cong 7,67 7,22 6,77 | 5,86 |
| { !
Bién tdp vién hang Ibgc 3/6 ' Cong  025|  025| 025 025/
| Bién tdp vién hang Il bgc 5/8 Cong 2 2 2 | 2
' Bién tdp vién hang 111 bdac 5/9 Cong 4,46 446 | 4,46 ‘ £=4§,;
01.01.04.01) My sir dyng L I I I
; May tinh chuyén dung Ca 1401 13,19 1236 10,71 |
1[ May ghi am chuyén dung Ca 8,27 7,78 7’304 6,32 J
| My in laser A4 ca 001 001 001 001
| Vit li¢u sir dung | i |
’ |
: Gidy A4 T 120 120 120|120
| Muc in laser A4 CHop 0,048 | 0,048 0,048 | 0,048 |
| ! =2
| Vat liéu phu % 10 10 | 10 | 10 |
e ~ Don vi tinh: 01 bai phong van
i l Mire do su dung tu liéu khai thae tr |
i ; ~_nguon tin, bai nwdc ngoii
Ma |  Thanh phin hao phi  Don vi~ - l o |

. Dén 30% Trén 30% Trén 50% Trén
| | dén 50% | dén 70% | 70% |
. _ 1 “ :
Nhién cong __i_ l__ﬁ, ,fﬂ;_.__... N
o101 040y PHOng vien hang Ibde 3/6_|Cong Q11 01l 01 009
T | Phong vien hang I bde 5/8 | Cong 428 | 404 | 38| 333
| Phong vien hang 1l bgc 5/9 | Cong 8,12 | 7,67 | 722 631
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i

| Mire do su dung tw liéu khai thice to
} . " nguon tin, bai nwée ngoai |

Ma Thanh phéin hao phi DPon vi |

| bén 300, Trén 30% Trén 50%  Trén |
| o °|dén 50% | dén 70% | 70% |
= |

Bién tdp vién hang [ bdc 3/6 | Cong 0,25 0,25 0,25 0,25 |

j Bién tgp vién hang Il bgc 5/8 |Céng .~ 2| 2| 2| 2 {
| Bién tdp vién hang Il bdc 5/9| Cong ' 4,46 | 4,46 ﬁmi446 4,46 Il
| |

Miy sir dung B o

i May tinh chuyén dung Ca 14,84 14,01 13, 19 | 11,54 i
% Mady ghi am chuyén dung Ca 8,75 8,27 7,78 6,3__1@,}
May in laser A4 Ca 0,01 0,01 0,01 | 0,01 |

; Vit liéu sir dung SR |

: Gidy A4 T 120 120 120 | 120 |
i M in laser A4 1op 0,048 | 0,048 | 0,048 | 0,048 |
i Vat lieu phu % 10 10 10 10 |

5. Pinh mire cong tic xAy dung bin thio va bién tip bin thio ddi véi thé loai bai
nghién ciru trao doi

5.1. Thanh phén cong vige

a) Xdy dung kc. hoach dé tai gdm: Khao sat, thong tin co ban vé& nhu ciu tim hiéu nhiing
hién tugng cua doi séng xa hoi, nhitng tri thirc m&i cua con nguoi; lya chon chu dé nghién ctru,
tac pham ding bao; lap ké hoach ding béo; hoan thién ké hoach;

b) Chuén bi chit lidu: Didu tra, thim nhdp thuc 1é va phong vén nhiéu ngudi dé cé (,hdl
liéu, bing Lhung khoa hoc phuc vu cho viét bai nghién ciu trao ddi: nghién ctru, phan tich, 1ong
hop théng tin vé chi dé ctia bai nghién ciru;

¢) Thé hién tac pham: Viét bai, dua anh, tranh vao bai; doc lai va sira ban thao;

d) Bién tdp ban thao: Doc va xem dé danh gia, phén tich, nhén x¢t, ghi chi bén I¢ ban

thao bai nghién ctru trao dm bai bao khoa hoc hoan thanh; viét bao cdo (phlcu) bién t8p ban thao
ctia bién tap vién; dé xuét phuong huéng hoan thién ban thao, thué thdm dinh (néu c6); lam vice
véi chuyén gia thim dinh va tac gia (néu c6) dé xir ly ban thao theo phuong hudng hoan thicn
ban thao dugc duyét; doc bong dé phat hién 18i con chua sira; chinh sira cic 16i ctia ban thao
trong pham vi trich nhiém cua bién 1dp vién dé hoan thién ban thao; hoan thi¢én ban thao bii
nghién cru.

5.2. Bang dinh mirc

Don vi tinh: 01 bai nghién ciru trao doi

L ' } I .
| i : . Bai khong sur dung tu licu
- Mai L Thanh len hao phl‘ :L Don \:'l_ | khai thic lai -
Nhin cong ]
01.01.05.01 L. ;
| Phong vién hang I bdc 3/6 L 0,42
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Phong vién hang II bdc 5/8 Céng | 3,48 !
Phéng vién hang I bdc 5/9 Cong | . 519
Bién tdp vién hang 1 bdc 3/6 Cong | ) 0,29 |
Bién tp vién hang Il bac 5/8 Cong 163
Bién tdp vién hang Il bdc 5/9 Cong | 3,56 |
May s dung - , i
May tinh chuyén dung Ca | 11,65 |
May in laser A4 Ca _ o 0,0067 _
Vit liéu sir dung NIV | . SVEp—
Gidy A4 1o 80
Muec in laser A4 Hop 0,032 |
Vat liéu phu Yo L i 10 I

Don vi tinh: 01 bai nghién ciru trao do:

: )
i Mire dj su dung tu liéu khai thae lai twr |
i \ ! nguon tin, bai trong nuwée |
| Ma Thanh phan hao phi DPon vi T
1 Dén 30% Trén 30% [Trén 50%| Trén
| °| dén 50% | dén 70% | 70%
[ =
3 Nhén cong i i s e e |
H i 1
} Phéng vien hang I bdc 3/6  Céng| 0,35 033 031 027
| Phéng vien hang 1 bdc 5/8  Cong 2960 278 2,61 226!
i ' Phong vién hang 111 bac 5/9 | Cdng 441 4,15 3,89 ‘ 3,3?_%
| Bién tdp vién hang I bdc 3/6 | Cong 0,29 029| 029 | B __03_29_}
{ Bién igp vién hang Il bdc 5/8 Cdng 1,63 | 1,63 [ 1,63, 1,63
| Bién (Gp vién hang 1l bac 5/9 Cong| 3,56 | 3,56 3,56, 3,56/
101.01.05.01 . | ;
May sir dung S N I \ . !
| May tinh chuyén dung Ca 9,90 | 932 874 7,57,
| May in laser A4 Ca | 00067 00067 0,0067/ 0,0067
| ' !
| Vitligusidyng
Gidy A4 Ty | 80, 3;_0 80 80
| Muec in laser A4 Hop | 0,032 0,032 { 0,03__2_ 0,032
i Vit liéu phu % 10| 10_,,“7 10p 10
Pon vi tinh: 01 bai nghién ciru trao doi
. ‘ - e Ul pavngalen cuwtrao 091
! ’ ’ ‘L Mirc dd sir dung tu li¢u khai thac tir
; i . 1 | nguon tin, bai nwée ngoai
Ma ' Thanh phan hao phi Don vi [ N b
' ‘-Dén 0% Trén 30%| Trén 50%  Trén
| | ° aén 50% | dén70% = 70%
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| Nhéan cong B }‘ o i '
j@gﬁﬂég_@gﬂgij}ﬁ_ﬁﬂ? Cong 0,38 0,35 033 | 0,29
Phéng vien hang Il bac 5/8 | Cong | 3,13 | 2,96 2,78 | 2,44
Phéng vién hang 1l bdgc 5/9 | Cong | 4,67 4,41 4,15 3,63 7
Bién tdp vién hang I bdc 3/6 | Cong 0,29 0,29 0,29 | ___(_)_,_2(_)—l
Bién tdp vién hang I bdc 5/8 | Cong | 1,63 | 1,63 | 1,63 | 1,63 |
. Bién tdp vién hang IIl bdc 5/9| Cong | 3,56 3,56 | 3,56 . 3._56;
| ‘Mdy siedyng | R 'L |
;_ May tinh chuyén dung Ca | 1049 9,90 932 | 8,16
May in laser A4 Ca | 00067 | 0,0067 |  0,0067 | 0,0067
Vit li¢u sir dung o |
Gidy A4 1o 80 80 SQ:L_". ,80,,“
Muc inlaser A4 | Hop | 0032 | 0,032 0,032 | 0,032
L | Vét liéu phu % 10 0 10| 10

6. Pinh mirc cong tac xiy dung bin thio va bicn tip bin thio dbi voi thé loai anh
bao chi

6.1. Thanh phin céng viéc

a) Xay dung ké hoach d& tai gdbm: Nghi¢n ctru xdy dung ¥ tudng, lap dé cuong sang tac
gOm: d¢ tai va chu d¢ lay anh, noi xay ra, viéc lam, nhén vat chu thé va nhitng van d¢ quan tam,

thoi diém chup, thoi gian hoan thanh; hoan thién ké hoach dé tai;

b) Chuén bi tu liéu: Tim, lya chon khong gian, thoi gian, khung canh, déi tuong trong
anh, bd tri bd cuc anh, lua chon géc nhin, 4nh sang, khung hinh va khoang cach d¢ chup anh,
chdp thoi co bam mdy; xdy dung tdp tu lidu anh vé chu dé anh; khai thac, xu ly tu liu;

¢) Thé hién tac phdm: Lua chon nhiing birc anh da chup duoc pht hgp nhét véi ndi dung
va chui dé ¢in thé hién, chinh stra anh; viét cha thich, 101 binh cho anh; doc, xem lai ban thao tac
phim anh; chinh sira ban thao tac pham anh;

d) Bién tap ban thao tac phém anh: Doc va xem dé danh gi4, phan tich, nhdn x¢t, ghi chi
bén 1& ban thao tdc pham anh hoan thanh; kiém tra thong tin trong ban thao tac pham anh: lam
thd tuc xt 1y ban thio téc pham anh; chinh sira ban thao tac phdm anh; hoan thi¢n ban thao tac
pham anh.

6.2. Bing dinh mirc

a) Bang dinh mirc xdy dung bén thio va bién tdp ban thao déi voi thé loai tin anh;

Don vi tinh: 01 bic anh (tin anh)

— . SEais o o |
: Ma Thanh phan hao phi ] Donvi | Mure
| | i
_Nhién cdng. |

|

Phéng vién hang 1bac3/6 | Cong '{ 0.17
| i
|
|

01.01.06.01 —
Phéng vién hang Il bdc 4/8

| Phdng vién hang III bac 5/9
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 Bién tdp vién hang I bdc 3/6 C%_\_,_ﬁ 0,02 4‘
Bién 1ap vién hang Il bac 4/8 | Cong | 0,09
Bién tdp vién hang I béc 5/9 I ¢ - D E— O,_6__
| My sirdung S W S |
| My tinh chuyén dung e | 2075
Mdy dnh chuyén dung Ca | 0992
May in laser A4 mau Ca 0,0003 |
Vit li¢u sir dung - |
Gidy A4 oo 4
Mac in laser A4 mau | ep ! 00,0016 |
B Vat liéu phu % | 1o
b) Bang dinh mirc xay dung ban thao va bién tap ban thao dbi v6i thé loai anh minh
hoa.
Don vi tmh__gl_byicg?ﬁ(qnh minh hoa)
i Ma Thanh phin hao phi | Donvi  Mic
| Nhin cong N
‘ Phéng vién hang Il bdc 4/8 Cong 0,17
'  Phdng vién hang Il bdc 5/9 ] Céng 0,96
‘ Bién tdp vién hang Il bdc 4/8 1 Cong 005
1 Bién tGp vién hang 11l bdc 5/9 | Cong 033
L Maiy sir dung - | _
} 01.01.06.02 | Mdy tinh chuyén dung | Ca 0,906
| Mdy anh chuyéndung | Ca 0,383
;‘ May in laser A4 mau | Ca 0,0003
i Vit li¢u s dung . e
| GidyAd S B S 4
| Muc in laser Admau | Hop  0,0016
L Vat liéu phu o % Y% 10

7. Dinh mirc cong tic xiy dung bén thio va bién tip ban thio dbi voi thé loai tranh
bao chi
7.1. Thanh phin cdng viéc

a) Xay dung ké hoach dé tai gdm: Nghién ctu xdy dung y tuong, lap dé cuong séng tac:
hoan thi¢n ké hoach dé tai;

b) Chuén bi tu liéu: Tim hmu cac tranh cung chu dé da cong bd, nghién ciru thuce 1& dovi
sdng xa hoi trong pham vi chu dé dé sang tac;
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c) Thé hién tac pham V@& tranh bdng may tinh, viét chu thich, 161 binh cho tranh: doc,
xem lai ban thao tac phdm tranh, chinh sira ban thao tic phim tranh;

d) Bién tap ban thao tic phdm tranh: Doc va xem dé danh gid, phén tich, nhan xét, ghi
chu bén 1& ban thao tac pham tranh hoan thanh; kiém tra théng tin trong ban thao tac pham tranh;
lam tha tue x{r ly ban thao tac phidm tranh; chinh stra ban thao tin téc phdm tranh, hoan thi¢n ban

thao tac phdm

tranh.

7.2. Bang dinh mirc

a) Bang dinh muc cong tac xdy dung ban thao va bién tdp ban thao déi voi thé loai tranh

minh hoa;

- Don vi tinh: 01 birc tranh
| Ma ‘Thanh phén hao phi Don vi } - Mure .
’i Nhiin cong |
Hoa st béc 5/9 - C(‘)ng | 1,63 |
i _ Bién 1gp vién hang I bdc 4/8 o | Cong ‘, 0,05 J
: Bién tdp vién hang Il bdc 5/9 |  Céng | 0.33
‘ ~ My sir dung - '
| 01.01.07.01 My tinh chuyén dung Ca | 1, 300
\ _ May in laser A4 mau Ca 0,0002___1-
| Vit li¢u sir dung l
f Gidy 44 B o 4
i Muc in laser A4 mau 1Iop T ~ 0,001
|  Vat liéu phu - L% 10

b) Bang dinh muc céng tac xdy dung ban 'Lth va bién tap ban thao déi voi thé loai tranh

biém hoa.

| 01.01.07.02

| Vatliéuphu

Don vi tinh: 01 burc tranh

!

' Thanh phin hao phl Donvi | Muc
| Nhén cong N - ! o
~ Hoa s bdc 3/9 - - Cong | 1.98
 Bién tap vién hang [l bac 4/8 _ Cong : 0.05
_ Bién tap vién hang Il bac 5/9 Céng | 0,40
i May sir dung ‘ ‘
| May tinh chuyén dung - ‘r— Ca 1,583
May in laser A4 mau o . Ca 0,0002
_ Vitliduswdyng - B
Gidy A4 B LT 4
Murc in laser A4 mau ‘ Hop ‘ 0.001
% 10
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8. Pinh mirc cong tac bi¢n tip béin thio ddi voi thé loai tré 10 ban doc
8.1. Thanh phén cong viée
) a) Xay dung ké hoach dé tai gdm: Tiép nhén, tdp hop, phan loai cdu hoi cua ban doc gui
dén toa soan, 1ap k& hoach tra loi;
b) Chudn bi chit li¢u: Tim, thu thap thdng tin c6 lién quan, soan va gui van ban yCu ciu

kém cau hoi ctia ban doc dén co quan c6 lién quan dé liy y kién tra 1oi; theo doi va tiép nhén tra
11 ctia cac co quan co lién quan;

¢) Thé hién tac phdm: Viét van ban tra 1o ban doc; doc lai ban thao tra 161 ban doc; chinh
stra ban thao tra 101 ban doc;

d) Bién tip ban thao: Doc dé danh gi4, phan tich, nhdn x¢t, ghi chi bén 1& ban thao tra 1o
ban doc hoan thanh; kiém tra thong tin trong ban thao; 1am thu tue xir 1y, chinh sira va hoan thién
ban thao tra 161 ban doc.

8.2. Bang dinh mire

Don vi tinh: 01 tin /bai tra loi ban doc

| Mi | Thanh phén hao phi ‘ Don Vi__iT_ Mie
Nhin cong I ST ;—'"* I
Bién tdap vién hang I bgc 3/6 (,ongl_: 10,02 !

. Bién tap vién hang 1l bgc 5/ ‘ Cong ‘ 0,75
| ' Bien tdp vién hang 11l bdc 5/9 - _‘ Cong | 2.36
May sir dung ) - | | |
01.01.08.01 My tinh chuyén dung Jr ca | 2508
May in laser A4 - , o Ca 0,005 1
| Vit liéu st dung i L L . ‘
| Gidy A4 } o 60
Muc in laser A4 j\,f,,l,@R ;k 0,024
- Vat li¢u phu R (. 10

9. Thue hién sin phim bdo chi dic thu

Débi v6i cac san phédm bao chi dic thi chua c6 quy dinh vé dinh muc kinh 1€ - ky thuat
(nhu: bao dién tir kém ndi dung Audio, Media tin, Media bai, Media chuong trinh, Longliorm,
Mecga Stories, Emagazine, Infographic, Podcast). Trén co s¢ déi c,hlcu thanh phén cong viéc thuce
hién céc san pham bao chi nay véi cac thé loai tuong dong, dé xudt dp dung dinh mac kinh (¢ -
k¥ thuat cu thé nhu sau: Audio tinh bing tin sdu, Media tin tinh bing bai phan dnh, Mcdia bai.
Mcdia chuong trinh, Media ky su, Longlform, Mega Storics, limagazine, Infographic, podcast
tinh bang bai ky su, bai phong su.

‘Thanh phﬁn cOng vi¢c cua cac thé loai nay chua bao gf)ln cong dung hinh, d6 hoa, chay
chit, ghi hinh, thu dm.

9.1. Pinh mirc cong tac xiy dung bin thio va bién tip ban thio dbi véi thé loai tin
siu, bai phan dnh (thé loai twong dong Audio, Media tin)
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9.1.1. Thanh phin céng viée

a) Xﬁy dung ké hoach dé tai gf)m: Khao sat, thu thap dit liéu; nghién ctru xay dung vy
tuong, lap dé cuong séng téc, hoan thién ké hoach dé tai;

b) Chuén bi chét lidu: Tim, thu thap Lhdl licu; khai thac, xur ly chét li¢u; lua chon hiuh
thite thé hién; dich va hiéu dinh chét liéu viét bing tiéng dan toc khac ra tiéng Viét Nam (néu
co);

c) Thé hién tac phém: Viét viin ban tin, bai; dua anh, tranh vao tin, bai; doc lai ban thao
tin, bai; chinh stra ban thao tin, bai;

d) Bién tap ban thao tin, bai: Doc va xem dé danh gia, phan tich, nhén x¢t, ghi chu bén 1¢
ban thao tin, bai hoan thanh; kiém tra thong tin trong ban thao; lam thu tuc x1r Iy ban thao tin,
bai; chinh stra ban thao tin, bai va hoan thi¢n ban thao.

9.1.2. Biang dinh mirc

a) Dinh muc ¢ong tac xay dung ban thao va bién t4p ban thao dbi véi thé loai tin sau (thé
loai tvong dong Audio);

Don vi tinh: 01 Audio

i '
= mn—_ ! : +. . |Tin khong sir dung tu li¢u
’ “Md I'hanh phéin hao phi Don vi Khai thic lai i
|
1 _Nhén cong ; | S
| | Phong vien hang Ibge3/6 | Comg | 016
| !
‘ Phong vién hang Il bac 5/8 Coéng | 025
| Phéng vién hang 11 bdc 5/9 Céng 1,58
| }[_Bién tGp vién hang I béc 3/6 Cong 013
T ‘ !
| | Bién 1Gp vien hang Il bgc 5/ | Cong | 019
Bién tap vién hang Il béc 5/9 Ccomg | 045
 01.01.01.03 [ ) 1 ! '
| Maiy sir dung ) o
i My tinh chuyén dung Ca _ 2,200
| May in laser A4 Ca 0,00i3
' |
| Vitligusidyng | | )
GidyA4 . lo 16 -
 Muc in laser A4 1 ep | 0,000 |
B Vat liéu phu % R
Don vi tinh: 01 Audio
Mire d9 sir dung tu lidu khai théc tir |
- _____ngudn tin, bai trong nugrc
Ma Thanh phan hao phi Donvi [ !
] Dén  Trén 30% Trén 50%, ‘I'rén
| 30% dén50%  den70%  70%
| Nhén cong I S R
01.01.01.03 ! 5
! | Phéng vién hang 1 bdc 3/6 1 Cong  0.13 0.13 ! 0.12°  0.10
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| |
0,20| 0,19, 0,16

Phong vien hang Il bdc 5/8_| Cong 0,21

Phéng vién hang [l bgc 5/9 |Cong 135 127 L1o| 1,03
Bién tdp vién hang I bdc 3/6 | Cong 0,13 0,131 013 0.13
Bién tap vién hang I bdc 5/8 | Cong 0,19 019/ 0,19 0,19]
Bién 1dp vién hang Il bdc 5/9 Cong 0,45 045 045 045
Miy sir dung I R S
My tinh chuyén dung Ca 1,87 176|165 143
May in laser A4 Ca 00013 00013 00013 0,0013
Vit ligu sir dung IR R S
Gidy A4 ottty 16 160 160 16
Mc in laser A4 Hop 0,006 0,006  0,006| 0,006
Vat liéu phu | % 10 10| 10) 10
Pon vi tinh: 01 Audio

Mure do 5u dung tuw li¢u khai thac ]

_ nguon tin, bai nuge ngoai '

| Ma Thanh phin hao phi Don vi oy 30'!"/1;53& Trén 50% l ey |
3
| Nhéncong | | | |
| Phéng vién hang Ibdc 3/6 | Cong| 013 013 012l o0
| Phong vien hang Ilbdc 5/8 | Cong | 021| 020|019/ 0,16,

| Phong vien hang Il be 5/9 | Cong,| 135|127\ 119, 1,03
| Bién tdp vién hang I bdc 3/6 | Cong|  0,13| 013  013| 0.13
Bién tép vién hang I1bdc 5/8 Cong | 0,19]  0,19| 0,19 0,19

| Bién 1dp vién hang Il bge | Cong | 045| 0,45 ! 045! 045
| 01.01.01.03 P/~ | | | |
| (Maysidung L
My tink chuyén dung Ca | 198 187 176 154
| May in laser A4 Ca | 0,0013] 00013 00013 0.0013
i '_Vz:it liéu sir dung __‘[ﬁ - ____iW o
i Gidy A4 To 16 16 16 16
Micc in laser A4 1op | 0,006 0,006 0,006 0,006

| Vit ligu phu % | 10, 10 10 10

| F——

b) Pinh mirc céng tac xdy dung ban thao va bién tap ban thao dbi voi thé loai bai phan
anh (thé loai twong dong Media tin).
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Don vi tinh: 01 Media tin

01.01.01.04

Thanh phin hao phi Don vi t‘i“l'li‘l’l"l’:]‘]tf;‘h‘f:‘]'h;
Nhin cong N 4 I
Phéng vién hang I bdc 3/6 Céong | 0,33
| Phong vién hang 11 bdc 5/8 | _Cong 0,54
Phong vien hang 11l bac 5/9 Cong | 3,27
Bién tdp vién hang I bdc 3/6 Cong 0,18 ;
Bién tdp vién hang II bdc 5/8 Cong 0,5 |
Bién tdp vién hang Il bdc 5/9 Cong | 1,14
My saedgng o |
May tinh chuyén dung o Ca 4767 i
May in laser A4 Ca 0,0025 |
Vit liéu sir dung R , ]
Gidy A4 T | 30
Muec in laser A4 116p 0,012 |
Vat liéu phu % 10 ¢

Don vi tinh: 01 Media tin

| Mae d§ st dung tu li¢u khai thie (o

|
|

|

|

ngudn tin, bai trong nwée
. A 1
Ma Thanh phan hao phi Pon vi , Tl |
! SR B | Dén | Trén30% 501 /ngénf Trén
30% | dén 50% SO T0%
SR L 70%
Nhén cong |
| Phong vién hang Ibde 3/6 | Cong | 0281 0271 025 s
Phong vién hang Il bdc 5/8 | Cong | 0,46 043| 041 035
Phéng vién hang Il bdc 5/9 | Cong | 2,78 262 245! 213
| Bién 1p vién hang 1 bdc 3/6 | Cong | 0,18 018, 018 018
| |
| A4 Vie ic 5/8| C6 0,50 0,50 0,50 0,50
' 01.01.01.04 Bién tdap vién hang 11 bdc 5/8) Cong : _ 0, 0,50
? Bién tgp vién hang Il bgc | Cong | 1,14 | 1,14 L4 1,14
59 | ;
May sir dung S R
My tinh chuyén dung Ca | 405 381 358 3.10
{ ‘ |
| My in laser A4 | Ca |0,0025 00025 0.0025 0.0025
Vitligusidung || | 1 |
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| ; l |
l | Giay A4 ) To | 30) 0 30 3 1 30 I
| Muc in I1op 0012. 0012, 0012 ()(m

| Vét liéu phu % 10| 10l 10 "

Don vi tinh: 01 Media tin

Mire do st dung tu licu khai thac tor
nguon tin, bai nuwdc ngoai
) C -

Pén |Trén 30% Trén 50%| Trén |
30% dén_§(_li’A[7Qén 70"/0 70%

| i
01.01.01.04 | Nhin cong |

Ma Thanh phin hao phi ~ Don vi

| Phong vién hang Ibdc 3/6 | Cong| 0,30 | 028 | 027 023 |
Phing vién hang I bdc 5/8 | Cong| 049 | 046 | 043 | 038
Phéng vién hang Il bdc 5/9 | Cong| 294 | 278 | 2621 229
Bién tdp vién hang I bdc 3/6 | Cong| 0,18 008 | 018 | 018 |
Bién (Gp vién hang Il bac 5/8 | Cong| 0,50 | o_,s_oiL_ 0,50 | 0,50 |
Bién tdp vién hang [l bgc 5/9| Cong | 1,14 | 1,14 | 1,14 ] 7”1_,147{
My sir dung R |
My tinh chuyén dung Ca | 429 405, 381 W 3,34 |
| May in laser A4 Ca [0,0025 | 0,005 | | 0,0025 [0,0025
| Vit li¢u sir dung N R R R
| Gidy A4 To |30 30 h 30 f 30 |
| Muyc in laser A4 Hop | 0,012 | 0,012 l 0,012 ; 0,012 l
Vat liéu phu % 10 1 10| 10 |

9.2. Dinh mic cong tic xiy dung béin thio va bién tdp bin thao dbi voi thé loai
phong sw, ky su (thé loai twong dong Media bai, Media chwong trinh, Media ky s,
LongForm, Mega Stories, Emagazine, Infographie, podcast)

9.2.1. Thanh phén cdng viée

a) Xay dung ké hoach dé tai gdm: Khao sat, thu thap thong tin v¢ nhitng van dé thoi su

cua doi song dang dién ra cin duoc phdn anh; lua chon mdt hién twong dac bi¢t di€n ra trong xa
hoi lam chu dé cua bai phong sy, ky su; 1ap dé cuong sang tac; hoan thi¢n ké hoach:

b) Chuén bi (,hdl lidu: Diéu tra, thdm nhip thure t& va phong van nhiéu nguoi dé co chét
liéu phuc vu cho viét bai; nghién cttu, phan tich, tong hop théng tin vé chu dé cua bai viét; lua
chon hinh thire thé hién bai phéng su, ky su;

¢) Thé hién tac phim: Viét bai, dua anh, tranh vao bai; doc lai va stra ban thao:

d) Bién 1dp ban thao bai phong su, ky su: Doc va xem dé danh gid, phén tich, nhan xét,
ghi cht bén 1& ban thao hoan thanh; kiém tra thdng in trong ban thao; 1am thu tue xtr Iy ban thao:
chinh stra ban thao, hoan thi¢n ban thao bai phdng su, ky su.

9.2.2. Bang dinh mire
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Don vi tinh: 01 Media bai, Media churong irinh, Media ky s,
Longliorm, Mega Stories, Ismagazine, Infographic, Podcast

Mi Thanh phin hao phi Dy m'lii i‘;"l’('l’flf:‘h‘:f'l‘; M
Nhén cong B - |

| Phong vién hang Ibgc3/6 | Cong | 0,13 |

Phong vién hang Il bdac 5/8 Cong | 4,52

Phéng vién hang 1l bdc 5/9 Cong | 10,17

Bién tdp vién hang 1 bdc 3/6 Cong - 025 ‘

Bién tdp vién hang Il bdc 5/8 Cong 2.5 ;

Bién tdp vién hang Il bdc 5/9 Céng 6,13 |

1 01.01.03.01 | May sir dung I I
May tinh chuyén dung Ca 18,95 :

My ghi am chuyén dung Ca 10369

May in laser A4 Ca 001

Vit li¢u sir dung SR :

Gidy A4 o 0 120 |

Muec in laser A4 1op - ~ 0,048

Vét liéu phu | % i 10

Don vi tinh: 01 Media bai, Media chuong trinh, Media ky su,

LongForm, Mega Stories, l'magazine, Infographic, Podcast

| Mire d6 sir dung tw liéu khai théc lai
| ___ tir nguon tin, bai trong nuge
| = — X : ; |
| Ma I'hanh phan hao phi Pon vi , Tra
, P ‘| Dén 13()!' O Trtn 0% Trén
i 0 A |
L | | 30% oo, | dén 70% | 0%
Nhin cong -._ALJL,A, e
Phéng vién hang I bdc 3/6 | Céng 011/ 0,10 770,,09% 0,08
| Phong vien hang Ilbge 5/8 | Cong | 3,841 3,621 339 294
| | Phong vién hang 111 bic 5/9 | Cong | 8.64 8,13 : 763! 661"
| Bion 1ap vie w346 Chup | 025 = 25 005
' 01.01.03.01 |_Bién 1ap vien hang I bac 36, Cong | 025, 025 U.f)§ 0,25
| | Bien tdp vién hang Il bdc 5/8| Cong 251 25 25 25
‘ Bién tdp vién hang Il bdc Cong 6,13 6,13 6,13 ; 6.13¢
L S N i
| My i 3 |
| Maysluayng oo e NS

L1421 12,32

| Mdy tinh chuyén dung + Ca 16,11, 15,16
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Mdy ghi m chuyén dung Ca 881 830 7,73_]| 6,74
May in laser A4 Ca 0’0111 o 0,01I - 0,01 0,01
Vit liéu sit dung - |
| Gidpat | re | 120 120 120L 120
‘ Muc in laser A4 [Iop | 0,048 0,048 0,048 i__(_)l(_mxl
Vat liéu phu % 10 10 10] 10|

Pon vi tinh: 01 Media bai, Media chuong trinh, Media ky su,

Longllorm, Mega Stories, lsmagazine, Infographic, Podcas

| Mire dd st dung tu liéu khai thac tir !
. __nguon tin, bai nuGe ngoai |

Mai Thanh phan hao phi Pon vi| . [ b

én 30% TTen 30% | Trén 50% | Trén |

dén 50% | dén 70% % 70 “’u""’i

'Nhin cong - | | :

Phong vién h'ang 1 bac 3/6 | Cong 0,11 0,11 ‘ 0,10 | 0,09

Phong vién hang Il bdc 5/8 | Cong 407! 384 3,621 3,16/

Phong vién hang Il bge 5/9 | Cong | 915|864 813/ 7,12,

Bién tdp vien hang I béc 3/6 | Cong 0,25 025 0,255 025 J

Bién tdp vién hang Il bdc 5/8| Cong | 2,50 2,50/ 2,501 2,50/

| Bién tgp vién hang Il bge | Cong | 613! | el 6130 613

‘ 01.01.03.01 Z ' 7 - '_"‘ o ’_ !
l May sir dung ;
\ May tinh chuyén dung Ca 17,06 16,11 | 15,16 ‘__13,271
E May ghi dm chuyén dung Ca 933 - 8,81__!__ 8301 7,2();
| My in laser A4 Ca | 001 001 001 00l
| Vit liéu st dung I N S ; !
i Gidy A4 Ty 120 ( 120/ 1200 120
| M in laser A4 Mop | 0,048  0,048) “(_),_9518_:_ 0,048
- | Vat liguphu % | 10 101 10 10

. B CONG TAC BIEN TAP BAN THAO TAC PHIAM BAQ CIIi (‘U/’\ TAC GIA
GUI DANG

I. PIEU KIEN AP DUNG

1. Dinh muc ¢dng tic bién tap ban thao tic phdm bdo chi cua tac gia (khong phai la nguoi
hudng luong cla co quan bao chi) gii dang khong bao gom hao phi xdy dung ban thao.

2. Dinh mire tinh cho truong hop bicn tap ban thao la tin, bai, chu thich tranh, chi thich
anh bang tiéng Viét Nam cho béo in, bao dién tir (bao gdm ban tin théng {an).




28

3. Trudng hop bién tdp ban thao tin, bai, chu thich tranh, cha thich anh béng liéng Viét
Nam cho tap chi khoa hoc thi dinh mitrc hao phi nhin cdng va hao phi may tinh chuyén dung
nhan voi hé so k= 1,2.

4. I'ruong hop bién tdp ban thao tin, bai, cht thich tranh, chi thich anh dich tir 1iéng Viét
thanh tiéng nudc ngoai thude nhom ngén ngit chinh thire cua Lién Hop Quoc hodce ticng dan 14¢
(g0m ca cong hiéu dinh ban dich) thi dinh mc hao phi nhén cdng va hao phi may tinh chuyén
dung nhan véi hé s6 k = 1,5.

5. Trudng hop bién tap ban thao tin, bai, chu thich tranh, ch thich anh dich tir tiéng Viat
thanh tiéng nudc ngoai khong thudc nhom ngén ngit chinh thie cia Lién Hop quoc (20m ci
¢dng hi¢u dinh ban dich) thi dinh mirc hao phi nhén ¢ong va hao phi may tinh chuyén dung nhin
véi hé s6 k = 1,6.

6. Irudng hop bién tap ban thao tin, bai, ch thich tranh, ch thich anh duoc vit truce liép
bang tiéng nwdc ngoai, khong thuc hién qua budc chuyén ngit thi dinh mirc hao phi nhan cong
va hao phi may tinh chuyén dung nhan véi hé s6 k = 1,2.

1. PINH MUC

1. Dinh mire ¢dng tic bién tip bén thio tac phflm bdo chi ciia tic gid gii ding dbi
v@i thé loai tin

1.1. Thanh phin céng viée

a) Xdy dung ké hoach dé tai gdm: Nghién ciu xdy dung y tudng, 1ap dé cuong sang tac,
hoan thién ké hoach dé tai;

b) Bién tap ban thao tin: Doc va xem dé danh gia, phan tich, nhan xét, ghi chi bén I& ban
thao; kiém tra théng tin trong ban thao: 1am tha tuc xtr ly ban thao tin; chinh stra ban thdo tin;
hoan thién ban thao tin.

1.2. Bang dinh mirce

a) Dinh muc c¢ong tdc bién tap ban thao tac phim bdo chi cia téc gia gui ding dbi véi thé
loai tin vfin;

Don vi tinh: 01 tin vin

i Ma___ Thanhphanhaophi | Donyvi ! Mie
Nhién cong e 1 e
| Bién tdp vién hang I béc 3/6 Cong 0.04
i | Bién 1dp vien hang Il bdc 5/8 Cong 007
| | Bién tdp vien hang I bgc 59 | Cong | 0,31
 May swdyng I i
01.02.01.01 | Mdy tinh chuyén dung Ca | 0.34
iMdy in laser A4 | Ca ' 0,0003
Vit li¢u sir dung ] o :
| Gidy A4 I R 4
' Migc inlaser A4 L Iep 00016

 Vatliguphy LDV SR .
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b) Dinh mitc cong tac bién tap ban thao tic pham béo chi clia tac gia giri ddng d6i voi the

loai tin ngan;

Don vi tinh: 01 tin ngdn

Don vi

Ma Thanh ph.m hao phl } Mire ]

Nhéin cong ! |

| Bién tdp vién hang I bdc 3/6 Cong l 0,11 1
Bién tdp vién hang 1l bac 5/8 Cong _}__ 0,20

| Bign 1p vién hang 11l bc 5/9 _ Cong 041
' May sir dung | ) I R | , i
01.02.01.02 | My tinh chuyén dung Ca 0,57
May in laser A4 Ca | 0,0005 |

Vit liu sir dung S R ! : |

Gidy A4 e 6

| Muc in laser A4 op 0,0024 |
{ Vét liéu phu | % 10

¢) Binh mic cong tac bién tap ban thao tac pham béo chi cua tac gia guri ddng doi voi thé

loai tin sau.

~ Don vi tinh: 01 tin sdu

. M.i___ 1‘{_ ~ Thanh phan hat)_l)hl ~ Donvi { Mire
| ' Nhén cong S '
Bién tdp vién hang 1 bdc 3/6 Cong *_ 0,20
Bién tdp vién hang II bdc 5/8 Cong J 0,31
Bién (dp vién hang Il bédc 5/9 ~ Cong ﬁ,#_‘ 0
| | My str dung B - _!‘ i
| 01.02.01.03 | Mdy tinh chuyén dung Ca 098
| May in laser A4 Ca | 00008
' Vit licu st dung R ,i‘ _ :
| Gidy A4 D - 2 S
. [ Muc in laser A4 1op [ 0,0040
] | Vat liéu phu Y% 10

2. Dinh mtrc ¢dng tac bién tip ban thio tic phAm b#o chi ciia tic gid gui ding dbi

voi thé loai bai phdn dnh

2.1. Thanh phin ¢éng viée

a) Xay dung ké hoach dé 1ai gdm: Nghién ctu xdy dung y tuong, 1ap dé cuong sang t4c.

hoan thién ké hoach dé tai;
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b) Bién tdp ban thao tin: Doc va xem dé danh gid, phan tich, nhan x¢t, ghi chi bén 18 ban
thao; kiém tra thong tin trong ban thao; lam tha tuc xir ly ban thao bai; chinh stra ban thao bai:
hoan thi¢n ban thao bai.
2.2. Bing dinh mire
Don vi tinh: 01 bai phan dnh

;% Mi Thanh phin hao phi Donvi | Mic |
[ Nhin cong ]
_Bién dp vién hang I bac 3/6 PR W - . — 03
‘ _Bien tgp vién hang 1 bgc 5/8 | Cong | 0,73 |
1 Bién tdp vién hang I1I bac 5/9 . Coéng . 1,35 ‘
: - May sir dung .{.__., S {
| 01.02.02.01  Mdy tinh chuyén dung__ = B SR f
| My in laser A4 _ R Ca_ | 0,0018]
' Vit licu sir dung o o , | . f
Gidy A4 S B 22

" Muc in laser A4 | lgp ‘ 0.0088 |
| Vat liéu phy - ) I B 10 :

3. Dinh mire cdng tic bién tip ban thao tac phim bdo chi ciia tdc gia giri diing doi
vovi thé loai bai chinh luin

3.1. Thanh phén cong viée
a) Xay dung ké hoach dé tai gom Nghién ctru vé nhitng vin dé su that ctia doi song_) dang

dién ra can dugc nghién ciru, danh gi4, phén tich, giai thich, ban ludn; lya chon mét van dé quan
trong, mang tinh thoi su cua xa hdi lam chua dé ctia bai chinh luan; 1ap dé cuong sang tac; hoan

thién ké hoach;

b) Bién tdp ban thao: Doc va xem dé danh gia, phan tich, nhan xét, ghi chi bén 1& ban
thao hoan thanh; kiém tra théng tin trong ban thao; lam thi tuc xtr ly ban thao; chinh stra ban
thdo; hoan thién ban thao bai chinh luan.

3.2. Bang dinh muc
Don vi tinh: 01 bai chinh ludn

~Ma o ~ Thanh phan haophl ~ Donyvi

- concmises i Mue

' Nhéin cong N *’L B _

LBJQ” tdp vién hang [ bdc 4/6 B __Céng ,  3,13!

‘ | Bién tap vien hang Il béc 5/8 . Cemg 656

'~ 01.02.03.01 Bién tdp vien hang Tbde 5/9  Cong 0,13

| My sii dung N
| May tinh chuyén dung - ~ Ca I 7,85

| My inlaser A4 Ca o 0,0125
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l | Vit liu st dung e ) _5, -

77—
| Muc in laser A4 o ~ Top 0.06'
| Va liéu phu % | 0]

4. Pinh mirc cong tac bién tip ban thao tic phfim bdo chi ciia tdc gid giri diing dbi
vi thé loai bai phéng su, ky su, dicu tra

4.1. Thanh phin cong vie

a) Xdy dung ké hoach dé tai gdm: Nghién ciu nhiing van dé thoi su cua doi song dang
di&n ra cin duoc phan anh; lva chon mot hién tugng dic biét dién ra trong x& hoi lam chu dé cua
bai phong su, ky sy, dicu tra; lap dé cuong sang tac; hoan thién k¢ hoach;

b) Bién tdp ban thao bai phong su, ky su, diéu tra: Doc va xem dé danh gia, phéan tich,
nhan xét, ghi cht bén I¢ ban thao hoan thanh; kiém tra thong tin trong ban thao; 1am thu tue xu
ly ban théo; chinh sira ban thao; hoan thién ban thao bai phéng su, ky su, dicu tra.

4.2. Bang dinh mirc

a) Dinh mirc cong tac bién tap ban thao tac phdm béo chi cua tac gia gui dang d6i voi thé
loai bai phong su, ky su;

_ Donvitinh: 01 _li_J_c‘zj ky su 1 k}){ﬁahéng su 1 ky

! Ma | ___Thanh phén hao phi ' DPonvi | Mibe
. Lﬁ@,@éﬂﬂ'éﬂ_!’tﬁng_l,b_d?__i{é,,,, R l LR | 0,38
i | Bien tgp vién hang I bdc 5/8 | Cong | 2,94
| Bién tdp vien hang llbde 59 Cong 7.31°
i My sir dung ~ . __W__F* )__‘
1 01.02.04.01 | Mdy tinh chuyén dung +__Ca___w\_ 85
My in laser A4 - Ca | 0.01 |
I Vit li¢u sir dung I ; ‘
| GidyAd | I R A 120 |
| MucinlaserAd . Mop | 0048,
| Vat liu phu % 10

b) Dinh mirc cong tac bicn tap ban thao tac pham béo chi cia tac gia gui dang doi voi
thé loai bai phong su dicu tra.

Don vi tinh: 01 bai dicu tra | ky

T X |
| Ma Thanh phan hao phi - DPonvi Mire
Nhén c¢ong i SR
| Bién 1ap vién hang I béc 4/6 Con 0.46
| 01.02.0402 [ F ang L odt el
: Bién tdp vién hang Il bdc 5/8 1 Cong 2,56 |
| | Bién tdp vién hang Il bac /9. | Cong 7,79
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é  Ma Thanh phin hao phi Don vi Mic
| Miy sir dung i ]
} May tinh chuyén dung e - Ca 8,65
| Mty in Jaser A4 Ca 0.01 |
| Vitligusirdyng |
Gidyad B A 120 |
f Muc in laser A4 Hop 0,048 i

Vét ligu phu % 10 |

5. Dinh mirc ¢ong tac bién tip bén thao tac phim bdo chi ciia tic gia gui diing doi

v@i the loai bai phong vin

5.1. Thanh phin cong vige

a) Xay dung ké hoach dé tai gdm: Nghién ctru nhiing van dé thoi sy cia doi sbng dang
dién ra cin dugc phan anh, thong tin co ban vé dbi tugng va nguoi dugc phong van; lua chon
cht d&, muc tiéu ctia cude phong van, cach thire phong van; 1ap dé cuong sang tac; hoan thicn

ké hoach;

b) Bién tap ban thao: Doc va xem dé danh gia, phan tich, nhan xét, ghi cht bén 1€ ban
thao bai phong van hoan thanh; kiém tra théng tin trong ban thao; lam thu tyc xu ly ban thao;

chinh stra ban thao; hoan thién ban thao bai phong vén.

5.2. Bang dinh mue

Don vi tinh: 01 bai phong van

|  Ma ‘_L____ ~_Thanh phin hao phi Don vi
| ]' Nhiin cong B - - B |
I | | Bién tdp vién lnmg_[ bac 3/( - . ~ Cong
: Bién tdp vién hang Il bac 5/8 Cong
{ Bién tdp vién hang Ill bac 5/9 | Cong
My sir dung N
| 01.02.05.01 | My tinh chuyén dung S | Ca
| Méyinlaserd4 | Ca
| Vit liéu sir dung !
| 1 Gtay A4 - 7 To
M in laser A4 | lwp
| Ve tigu phu 1%

6.1. Thanh phin cdng viée

I
|

i

Mire

0.38 |
2,44
527 |

6,47 |
0,01 |

120 .
0,048
» IO '

6. Dinh mtrc c¢ong tac bién tip ban thio tic phim bido chi cia tdc git gui diing doi
vai thé leai van hoc
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a) Xay dung ké hoach dé tai gdm: Nghién ctru co ban vé nhu cdu doc clia doc gia va cac
tac gia sang tac van tho: lya chon tac phim ding bao; 1ap ké hoach dang bdo; hoan thién ké
hoach;

b) Bién tdp ban thao: Doc va xem d& danh gi4, phan tich, nhan x¢t, ghi chi bén I¢ ban

thao sang tac van hoc hoan thanh; viét bdo céo (phiéu) bién 1ap ban thao; dc xudt phuong huong

hoan thién ban thao, thué thim dinh (néu cén); lam viée voi chuyén gia tham dinh va tac gia (ncu
¢6) dé xir Iy ban thao theo phuong huéng hoan thién ban thao duoc duyét; doc bong d¢ phat hién

13i con chua stra; chinh stra cac 161 cua ban thao trong pham vi trach nhiém cua bién tap vién dé
hoan thién ban thdo; hoan thi¢n ban thdo sang tac van hoc.

6.2. Bang dinh mire

a) Dinh miic cong tac bién tdp ban thao tac phim bao chi cua tac gia gui dang doi vai the
loai vdn xudi;

Don vi tinh: 01 ban thao vin xudi

;E___ - Ma Thanh phan haophi = Donvi_ ‘ Mire |
| Nhén cong | .y |
1 Bién tdp vién hang I bdc 3/6 l Cong ( 0,17 }
i Bién tdp vién hang Il bac 5/8 W___ Cong | 1,98
| ' Bién tdp vién hang Il bdc 5/9 | Cong | 5,23
i May sedung 1‘ . ll

01.02.06.01 | Mdy tinh chuyén dung =  Ca L T
; May in laser A4 ' Ca __,],*_ @09,335
| | Vatligu sir dung | |

; GidyA4 v e 440
: Muc in laser A4 rﬁl‘ﬁl”_, i 0016 l
| Vit lidu phu % 10

b) Dinh mirc ¢dng tac bién tdp ban thao tac phém bao chi cua tac gia gui dang dbi voi thé
loai tho.

Pon vi tinh: 01 ban thao tho
i |

Ma | Thanhphanhao phi . Donvi | Mic
| | Nhin cong |
| Bién tdp vién hang I béc 3/6 | Cong | 0,17 |
_ Bién tdp vien hang ll bge 58 | Cong | 1,0
: - Bién tdp vién hang Ill bac 5/9 | Cong | 315
~ 01.02.06.02 L_Méy,si,ij dgng ,
! May tinh chuyén dung | Ca . 343
| May in laser A4 Ca | 0,0008
| Vit li¢u st dung S RS

| Gidgyad Ty ! 10
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Muee in laser A4 1op ‘ 0,004 !

i Vat liéu phu %

7. Pinh mirc cong tdc bién tip bin thao tac phim bio chi ciia tdc gid gii ding dbi
vi thé loai bai nghién ctru trao dbi

7.1. Thanh phin cong vige

a) Xay dung ké hoach dé tai gébm: Nghién clu co ban v& nhu cdu tim hiéu nhiing hicn
tugng cua doi song xa hoi, nhirng tri thr¢ moi ciia con nguoi; lua chon chu dé nghién ciru, tac
phidm ding béo; lap ké hoach ding bao; hoan thién ké hoach;

b) Bién tap ban thao: Doc va xem de danh gid, phén tich, nhan x¢t, ghi cht bén 1& ban
thao bai nghién ctru trao déi hoan thanh; viét bao céo (phiéu) bién tap ban théo; dé xuét phuong
hudng hoan thién ban thao, thu¢ thdm dinh (néu cdn); 1am viée vdi chuyén gia tham dinh va tac
gid (nu ¢o) dé xir ly ban thdo theo phuong huong hoan thién ban thao dugc duyét; doc bong dé
phét hién 16i con chua stra; chinh sira cac 131 ctia ban thao trong pham vi trach nhiém cua bién
1ap vién dé hoan thién ban thao; hoan thién béan thao bai nghién ctu.

7.2. Bang dinh mirc
Pon vi tinh: 01 bai nghién cuu trao doi

| Ma | ~_ Thanh phén hao phi Donvi | Miac
Nhén cong N ) E - ,
‘ Bién tap vién hang!béc 3/6 ] Cong l 0,33 ‘
' ‘Ir Bién tap vién hang Il bac 5/8 Céng !7 1,98 ;
| | Bien tgp vien hang Il bgc 59 Cong | 4.17 |
| | ‘May sw dung S e ]

01.02.07.01 1 My tinh chuyéndung —— Ca 5,18 |
i Mipiniaserdd G 00067
| Vit li¢u sir dung | ]
| Gidyad__ o 80
| Mygein . Hp | 0032
;,,,,,, | Va heuphu . ) 10

8. Dinh mirc cong tac bién tip bdn thio tac phim bio chi ciia tic gia giri diing dbi
vGi the loai bai bao khoa hoe

8.1. Thanh phin céng vi¢c

a) Xay dung ké hoach dé tai gdm: Nghién citu co ban v& nhu céu tim hiéu nhing hién

tugng cua doi song xa hoi, nhitng tri thirc mdi ctia con ngudi; lya chon chi dé nghién ciru, tac
phim ding bao; 1ap ké hoach dang bao; hoan thién ké hoach;

b) Bién tap ban thao: Doc va xem dé danh gid, phin tich, nhédn x¢t, ghi cha bén I& ban
thao bai bao khoa hoc hoan thanh; viét bao cdo (phu,u) bién tap ban thao; dé xuét phuong huong
hoan thién ban thao;

¢) Thué thim dinh (néu cn); Lam viée véi chuyén gia tham dinh va tac gia (néu co) dé
xir Iy ban thao theo phuong hudng hoan thi¢n ban thao duoc duydt; doc bong dé phat hién 18i
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con chua stra; chinh stra cac 18i clia ban thao trong pham vi trach nhi¢ém cua bicn tdp vién d¢
hoan thién ban thao; Hoan thién ban thao bai bao khoa hoc.
8.2. Bang dinh mirc
Don vi tinh: 01 bai bao khoa hoc

[ Ma Thanh phin hao phi Don vj _ Mie
} Nhén cong 1 \
‘i Bién tdp vién hang I bdc 3/6 Cong 0,71 :
: Bién tdp vién hang Il bdc 5/8 Cong 2,75 |
| Bién tdp vién hang IlI bdc 5/9 Cong | = 679 ‘
!  Mdy siedyng e —4 EEE—
| 01.02.08.01 | My tinh chuyén dung | Ca | 8,2
| May in laser A4 Ca 0,0042 J

Vit liéu sir dung e e J

Gidy A4 To | 50 '
| Muec in laser A4 B | Hodp 7 0,02 i

Vat licu phu % | 10 |

9. Dinh mirc cong tic bi¢én tdp ban thio anh bao chi duge suu tam hoic cha tic gid
chup giri dang
9.1. Thanh phan cong viée

a) Xdy dung ké hoach dé tai gdm: Nghién ctru xdy dung ¥ tudng, lap dé cuong sang lac
pdm: dé tai va chir dé ldy anh, noi xay ra, viéc lam, nhan vat cht thé va nhig vin dé quan tam,
thoi diém chup, thoi gian hoan thanh; hoan thién ké hoach dé tai;

b) Bién tap ban thao tac pham anh: Doc va xem dé danh gid, phan tich, nhan xét, ghi chi
bén 1¢ ban thio tac pham anh hoan thanh; kiém tra thong tin trong ban thao tac phim anh; lam
tha tue xu ly ban thao tac pham anh; chinh stra ban thao tac phdm anh; hoan thién ban thao tac
phim anh.

9.2. Bang dinh mire
a) Bang dinh mrc bién tdp ban thao tin anh cta tac gia chup gui dang;

Don Wl tinh: 01 bire cinh

;r ~ Ma Thanh phin hao phi . Donyvi | Mire
. Nhin cong I . 3
_Bién tdp vién hang I bac 3/6 . Cong | 0,08
1 | Bién ip vién hang 1l béc 5/8 . Cong | 021
\ 01.02.09.01 | Bién tdp vién hang 11l bdc 5/9 r Cong “ 0.98
| Miysidyng I— |
| May tinh chuyén dung o | Ca | 1,02
L May in laser A4 1 Ca 0,0003
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| Vit ligu sir dung I P R
| Gidy A4 1o 4]
l Maec in laser A4 I16p 0,0016 |
| | Vatlieuphu % | 10

b) Bang dinh murc bién tdp ban thao anh minh hoa suru tAm;
Don vi tinh: 01 birc anh

\ M3 Thanh phén hao phi Don vi } Mie |
| Nhin cong B 1 ‘ ]
| Biéngpvien hang Ilbges/8 | Cong | 0,18
| Bién igp vién hang 111 bdc 5/9 » Céng | 0,6 |
! May su dung . } o |
i e My tinh chuyén dung Ca | 0 () |
‘ May in laser A4 ) ~Ca | 0,0003 |
| Vitligusiedung N P ,} |
‘  Gidy A4 1o ! 4
‘ Mouc in laser A4 [1op ‘ 10,0016 |

Vat liu phu _ 7 0

¢) Bang dinh mirc bién 1dp ban thao anh minh hoa cta tac gia chup gui dang.
Don vi tinh: 01 buc anh

: - .I_\_/_[_ﬁ__wiim______ ~ Thanh phén hao phi Don vi E Mire ‘
l Nhin cong o ) ! %
| Bién tdp vién hang I1 bdc 5/8 | cong | 017
| | Bién tdp vien hang Il bdc 5/9 — | Cong . 058
! May s dung : I
| 11000y M tinh chuyen dung Ca | 06
| May in laser A4 Ca | 10,0003
| _Vat li¢u st dung o U A SO
| | Gidy A4 B o Te 4
i ‘_M_’y'c in laser A4 - } [op ' 0,0016 .
|\ vatiewphw N 10

10. Pinh mirc ¢ong tdc bién tip bin thio tranh bao chi dugc suu tam hoiic cia tic
gia vé gui ding

10.1. Thanh phin cong viée

a) Xay dung ké hoach dé 1ai gdm: Nghién ctu xdy dung y tudng, 1ap dé cuong sang tac

gom: dé tai va chu dé tranh, noi xdy ra, viéc lam, nhén vét chu thé va nhimng vin dé quan tam,
thoi diém vé tranh, thoi gian hoan thanh; hoan thién ké hoach dé tai;
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b) Bién tép ban thao tac pham tranh: Doc va xem dé danh gid, phan tich, nhidn x¢t, ghi
cht bén 1& ban thao tac phim tranh hoan thanh; kiém tra thong tin trong ban thao tac phdm tranh:
lam thu tuc xr ly béan thao tac pham tranh; chinh stra ban thao tac phdm tranh; hoan thi¢n ban

thao tac phim tranh.
10.2. Bang dinh muc

a) Bang dinh muc cong tac bién tap ban thao tranh minh hoa suu {Am;

——
Thanh phan haophi | bon vi

| Nhiin cong_ [ R

! pastbdes9 11 ~ Cong

| Mé IIIMMMH&__ | Ca

\ 01.02.10.01 | Mdy in laser A4 | Ca

| Vtligusdpng

‘ Gidy A4 Y

Misc in laser A4_ o mee

L Vat liéu phu _7_4___'L_H %

L
l..

il

|

|

10,0003

Don vi tinh: 01 biic tranh
ina: U3 Ok e

Miure
090 :
0,72

% |

0.0016 l
10 |

b) Bang dinh murc cong tac bién tap ban thao tranh minh hoa tac gia v& gui dang:

Don vi tinh: (H burc tranh

[ SR e e ———

L

___ng_i_r I lhan__ghan hao plu - +ﬁl)nn Vi I*
‘ _Nhin _c,ﬁ__n_g R |

| _Hoa st bdc 5/9 %' Cong

\ _May sir dung o

| My tinh chuyén dung t

! 01.02.1002 Mdyinlaserdd '\ Ca

: Vit liéu sir dung P &

| _Gidy A4 o B

| Mucinlaser A4 R _11 Hop

| | Vauliguphu e \ %

L) Bang dinh muc ¢Ong tac bién tap bdl"l 1hc10 tranh biém hoa suu tam:

_.___-?___——____.,_,_____.—__..__,_‘__ﬁ____—___.__. e e i ——

N I

%1 Mai \ Thanh phan hao phl ! Don vi
| | N o ncong D S —
| Ilpa st bdc .)/) |  Cdong
01021003 F s

My siwdung o o o
D mayrinchyendwng 1

|

k

t

Mue |

0,89

0,71
0,0003 |

~ Don vi tinh: 01 bire tranh

Mire
1,19

0,95
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i | Méyinlaserdd | Ca 00003
i Vit liéu su dung S S -

| - Tl
l MucinlaserAd | Hop 10,0016
L Vat liéu phu SRR L. S — 10,

d) Bang dinh muc cong tac bién tap ban thao tranh biém hoa tac gia v& gui dang.

Don vi tinh: 01 birc tranh

- ~mMa___ | Thanh phén hao phi
'NhAncbng

| | Hoa s7 bdc 5/9

Miy sidung
l |1 May tinh chuyén dung
L 01.02.10.04 | May in laser A4

| | Vit ligu sir dung

| }_C_wf 4
| Mucin 00016 |
1[ l Vat liéu phu 10 |

11. Thue hién séin phim bio chi ddc thi

D&I véi cac san phém bao chi dic th chua c6 quy dinh vé dinh muc kinh 1é - k§ thudt
(nhu: bao dién tur kem ndi dung Audio, Media tin, Media bai, Media chuong trinh, Longlform,
Mecga Storics, Emagazine, Infographic, Podcast). Trén co sO déi chiéu thanh phan cong vice thue
hién cac san pham bdo chi nay voi cac thé loai twong dong, d¢ xudt ap dung dinh muc kinh (¢ -
k¥ thuat cu the nhu sauw: Audio tinh bing tin sau, Mcdia tin tinh bing bai phan anh. Mcdia bai.
Media chuong trinh, Media ky su, Longliorm, Mega Stories, I’magavine, Infographic, podcast
tinh bing bai ky su, bai phong su.

‘Thanh ph?m cong vice cua cac thé loai nay chua bao gém ¢ong doan dung hinh, chay ch,
ghi hinh.

11.1. Dinh mire cdng tac bicn tap ban théo tic phﬁm b#o chi ctia tc gid gui dang d i
vGi thé loai tin sdu (the logi tuwong dong Audio)

11.1.1. Thanh phin cong vice

a) Xay dung ké hoach dé tai gdm: Nghicn cliru xay dung y tuong, 1ap dé cuong sang 1ac.
hoan thién ké hoach dg tai;

b) Bién tap ban thao tin: Doc va xem dé danh gia, phan tich, nhan x¢ét, ghi cht bén 1& ban
thao: kiém tra thdng tin trong ban thao: lam thi tuc xu ly ban thao tin; chinh stra ban thao tin:
hoan thién ban thao tin.

11.1.2. Biang dinh mure
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Don vi tinh: 01 Audio

| M3 Thanh phin hao phi Don vi Mic |

1 Nhén cong B FA SR
Bién tép vién hang I bdc 3/6 Cong { 0,20 |

! Bién tdp vién hang Il bdc 5/8 Cong 0,31 i

| Bién tap vién hang 11l bac 5/9 ~ Cong | 0.71

E M4y sir dung l !

01020103 | Maytinhchwyendung G 0,98

May in laser A4 . Ca J _0,0008 |

[ | Vit licu sir dung R k o

| Gidy A4 I 10

E I Muyc in laser A4 [16p : 0.0040

i _ | Vat liéu phu S % | 10 !

11.2. Dinh mire cong tic bién tip bin thio tic phdm b:o chi cta tac gia gui dang doi
vGi thé loai bai phdn 4nh (thé loai twong ddng Media tin)

11.2.1. Thanh phan cong viée

a) Xay dung ké hoach d& tai gdm: Nghién ctru xay dung y tudng, lap dé cuong sang 1ac.
hoan thién ké hoach dé tai;

b) Bicn tap ban thao bai: Doc va xem dé danh gia, phén tich. nhan xét. ghi chi bén 1& ban
thao; kiém tra thong tin trong ban thao; lam thu tyc xu ly bin thao bai; chinh sua ban thao bai:
hoan thién ban thao bai.

11.2.2. Béng dinh mire

Don vi tinh: 01 Media tin
|

i Ma lhanh phan hao phl B

| Donvi | Mic
I Nhin cong - L -
; Bién tap vién hang 1 bdc 3/6 | Cong | 05|
| Bién tdp vien hang l1bgc5/8 | Cong | 073
i Biéntdp vienhang lbde /9| Cong . 135
| My sir dung I R
©01.02.02.01  Mdy tinh chuyén dung | . Ca 2.07
% My in laser A4 _Ca 00018
| Vit li¢u sir dung IR F—_— | ——
Gidyad v 2
| Muec in laser A4 l L1op | 0,0088

Vat liéu phu S I 10
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11.3. Pinh mirc cong tic bicn tap ban théo tic pham bzo chi cia tic gid giri ding doi
voi thé loai bai phéng su, ky su (thé loai twong dong Media bai, Media chuong trinh, Media
ky su, LongForm, Mega Stories, Emagazine, Infographic, podcast)

11.3.1. Thanh phin cong viée
a) Xay dung ké hoach dé 1ai gom Nghién ctru nhitng vin dé thoi su cua doi song ddng

din ra cin dugc phan 4nh: lua chon mét hién tugng dic biét dién ra trong xa hdi lam chu dé cta
bai phong sy, ky su; lap dé cuong séng tac: hoan thién ké hoach;

b) Bién tdp ban thao bai phong su, ky su: Doc va xem dé danh gia, phan tich, nhan x¢t,
ghi chti bén I ban thdo hoan thanh; ki¢m tra thong tin trong ban thao; lam thi tuc xur ly ban
thao; chinh stra ban thao; hoan thién ban thao bai phong su, ky su.

11.3.2. Bang dinh mire

Don vi tinh: 01 Media bai, Media chwong trinh, Media ky: s,

Longliorm, Mega Stories, lkmagazine, Infographic, Podcast
| |

i_ ~ Ma | Thanhphinhaophi Donvi | Mire

| I Nhén ¢ong S - o l ]
Bién tdp vién hang I bac 3/6 Cong 0,38 |
Bién tdp vién hang Il bdc 5/8 Cong 2,94 l
Bién tdp vién hang Il bdc 5/9 | cong 7,31 |
| My sir dung , R i S FO—

' 01.02.04.01 | Moy tink chuyén dung____ Ca g5

‘ lMay in laser A4 . L Ca ,4_ _0.01

l | Vit liéu sir dung i S —

| GidyAd | T 120

1‘ !_Mzic;{{?_lag_e_r_:ﬂa{ o | nep ,ki 0,048 |

‘ Valiguphy % 10

Chuong 111
PINH MU'C CONG TAC THIET KE, CHE BAN BAO IN
1. Thiét ké layout trang bdo in
1.1. Tén dinh muc
Dinh muce cong tac thiét ké layout trang bdo in (bao gdm bao in, 4n pham bao in, ban tin,
ban tin thong tan, ddc san, tap chi in).
1.2. Thanh phin c¢éng viée

a) Xem x¢ét cac yéu cau vé bo cuc trang bdo, dé xuat y tudng thict k&, thong nhdt y tuong
thict ké voi ban bicn tdp toa soan;

b) Thiét ké layout trang bdo in theo phwong an thiét ké duge duyét;

¢) Chinh sira va hoan thi¢n layout trang bao in, in maket ra gidy.
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1.3. Bang dinh mirc
a) Bang dinh muc thiét k¢ layout trang bio in khd A3;
Don vi fmh 01 trang A3

Mai 7 Thanh phén hao phi Donvi Mire
Nhin cong f i — |
Ky su bdc 3/9 . Cong | 1,33 !
Hoa sTbdc 3/9 . Cong | 0,38
May sir dung e L
02.01.01.01 | Mdy tinh chuyén dung o Ca 'J367
My in laser A4 mau —(“d‘l ~0,0003
|

L

|

| Vit liéu st dung ) e B
! Gidy A4 (quy dbi 116 A3 bang 216 A4) e 4
Muyec in laser A4 mau - Mep o 0,002
b) Bang dinh mtrc thiét ké layout trang bao in kho A4,

Don vi tink: 01 trang A4

| Mai Thanh phan hao phi . Ponvi | Mic |
| 02010102 |Nhineong I T
f Kpswbde39 | Cog | 07
Hoa si bdc 3/9 - L# Cong 0,19

| | My sir dung _ NN DU S

| May tinh chuyén dung i Ca % 0,717

f My in laser A4 mau o Ca - 0,0002

i Vitligusiedyng |

| Gidy A4 e 2

- Muc in mau laser A4 mau | mep | 0,001

1.4. Ghi chui
a) Dinh mrc ndy tinh cho trudng hop thiét ké layout 01 trang béo in lan dau;

b) ‘I'ruomg hop chinh stra lai layout da thiét ké trude cho phu hop voi 56 bdo mai thi dinh
murc hao phi nhén cong va st dung mdy tinh duoc nhan voih¢ so k=0,1.

2. Thiét ké trinh bay trang nhit t& béo in

2.1. Tén dinh mire: Dinh mie cdng lac thiét ké trinh bay trang nhit 1 bao in (bao ghi
bdo in, 4n pham béo in, ban tin, ban tin thong 14n).

2.2. Thanh phin cong viée
a) Xem xét cae yéu cu vé trinh by trang nhit béo, dé xudt y tuong thiét k&, thdng nhat
y tudng thiét ké voi ban bién 1@p toa soan;

b) Thiét k¢ trinh bay trang béo in theco phuong dn thiét ké duge duyét;
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¢) Chinh sita va hoan thi¢n trang nhét béo in, in maket ra gidy.

2.3. Bing dinh mire

a) Bang dinh muc thiét ké trinh bay trang nhét tr bdo in kho A3;

Don vi tinh: 01 trang khé A3

Mi Thanh phén hao phi Ponvi | Muic |

Nhén cong ‘

Ky swbde3/9 B Cong | 0,58

| Iloa st bdc 3/9 - o Cong | 0,31 l

May sir dung - _| -

02.02.01.01 | May tinh chuyén dung Ca ! 0,717 ‘
May in laser A4 mau Ca | 0,0005 .

- Vit li¢u su dung — _,,,:,__,, S

Gidy A4 (quy dbi 1 1643 biing 210.44) e 3
1 Muc in mdu laser A4 mau | [op 0,002

b) Bang dinh mure thiét ké trinh bay trang nhét 1o bio in khd A4;

02.02.01.02

|
|
|
|

~ Thanh phin hao phi

Don vi tinh: 01 rang khé A4

'Nhin cong
Ky su bdc 3/9
Hoa st bdc3/9

Miy siwdung
May tinh chuyén dung

| May in laser A4 mau

Vit li¢u sir dung

Gidy A4

| Myc in laser A4 mau

Donvi = Mic |

~ Cong 0,44

: . Cong 0.25

i | ‘
Ca_ ; 0,55,
| Ca_| 00005
SO, . o | ():
| Mép | 0002

¢) Bang dinh mure thict ké trinh bay trang bia ngoai bdo in dang sach (bao gom tap chi in,
dic san), bia co ban, don gian, hai hoa gitra chir va hinh anh minh hoa;

02.02.01.03

Thanh phén hao phi

_Nhin cong

lloa sT bac 5/9
Ky su bdc 5/9

~_Donvi tinh: 01 bia ngoai sach

May su dung

My tinh chuyén dung

1{ Don vi Mire
S I
B | - Cong | 1,26
‘t Cong | 2,58
_ i - |
o 307
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My inlaser A4 Ca | 0,0003
Vit licu si dung ST N ' :
Gidy Me 4

. Muyc in laser A4 o 116p L 0,002 |

Vit liéu phu % | 10

2.4, Ghi chd

a) Dmh muc nay tinh cho truong hop thiét ké trinh bay trang I’lhdl rén béo in khd A3,
A4, ¢6 yéu ciu thong thuong v& my thudt va ky thudt, chua tinh hao phi s6 hoa bang, hop chir.

tranh, anh, chit dé dua vio mdy tinh;

b) Trudng hop thiét ké trinh bay trang nhit ¢6 yéu cdu cao vé my thudt va ky thudt thi
dinh mac hao phi nhin cong va hao phi méy tinh chuyén dung dugc nhan voi he s6 k= 1,2,

3. Thiét ké trinh bay chir trong bdo in

3.1. Tén dinh mire: Dinh mic cong tac thiét ké trinh bay chit trong béo in (bao gdm bio
in, 4n pham béo in, ban tin, ban tin thong 1an, dic san, tap chi in).

3.2. Thanh phin cong viée

a) Xem xét cac yéu cdu vé trinh bay chir cua bai bao, vi tri dat bai trén layoul. dé xuat v
tuong thict k¢, thong nhat y tudng thiét ké vai ban bién 18p t0a soan;

b) Thiét ké trinh bay chit ctia bai bao thco phuong 4n thiét ké duge duydt;

¢) Chinh sira va hoan thién thiét ké trinh bay chit trong bai bao;

d) In ra gidy.

3.3. Bing dinh mire

Thanh phin hao phl B

~ Don vi lm/r 01 tin, bai

Ma ~ Donyvi | Miue
Nhin cong - ‘

| Ky su bdc 3/9 Cong | 0017
| Hoa st bdc 3/9 Cong | 0,000 |
| My sir dung e N B
| 02.02.01.01 | Mdy tinh chuyén dung . Ca | 0,019
l May in laser A4 mau - Ca { 0,0005
i Vit li¢u sir dung -
| | Gidy A4 I (- 6

B ' Micc in laser 14 méu . lep . 0002

3.4. Ghicha

a) Dinh mitc nay tinh cho truong hop thiét k& trinh bay chix cta 01 tin, bai ¢o yéu ciu
thong thudong vé m¥ thuat va ky thuét caa 01 tin, bai trén bao in, chua tinh hao phi nhép chir vao

may tinh;
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b) Trudng hop thiét ké trinh bay chit cia 01 tin, bai ¢6 yéu cau cao vé my thuat va ky
thudt thi dinh mtc hao phi nhan cdng va hao phi mdy tinh chuyén dung dugc nhan véi hé sé k
= 1.2,

4. Thiét ké trinh bay tranh, dnh trong béo in

4.1. Tén dinh mire: Dinh mirc ¢ong tac thiét ké trinh bay tranh, anh trong trong bao in
(bao gdm béo in, &n pham béo in, ban tin, ban tin thong tan, ddc san, tap chi in).

4.2. Thanh phan c¢ong viée

a) Xem xét cdce yéu cdu vé trinh bay tranh, anh cta bai bédo, vi tri dit tranh, dnh trong bai
va trén layout, dé xuat y tudng thiét ké, thong nhat y tudng thict ké voi ban bicn tép toa soan;

b) Chinh sira nhé chét luong anh, tranh;
¢) Thiét k& trinh bay tranh, dnh ctia bai béo theo phuong 4n thiét ké duoc duyét:
d) Chinh stra va hoan thi¢n thiét ké trinh bay tranh, anh trong bai bao;
¢) In ra gidy.
4.3. Bang dinh mire
Dol'n vi tinh: 01 tranh (anh)

Mi ~__Thanh ph:"in hao phi | Ponvi  Mie
_Nhincong B I

Ky su bdc 3/9 .y Cong 0,095

' Ioa st bdc 3/9 | Cong 0,020
My sit dung IS f

| 02.04.01.01 | Mady tinh chuyéndyng - 4 0,099
|  May in laser A4 mau - | Ca 0,0005 |
|  Vitligusirdung R '
Gidy A4 1y i
i Muec in mau ‘| I1op 0,002 |

4.4. Ghi chu

a) Dinh mrc nay tinh cho trudmng hop thiét ké trinh bay 01 birc tranh, anh c6 yéu cau
thong thuong vé my thudt va ky thudt caa 01 tin, bai trén bdo in, bdo dién tr. chua tinh hao phi
50 hoa tranh, anh dé dua vao may tinh;

b) Truong hop thiét ké trinh bay 01 bic tranh, anh c6 yéu cAu cao v& my thudt va k¥ thudt.
cta 01 tin, bai trén béo in thi dinh mrc hao phi nhin céng va hao phi may tinh chuyén dung
duoc nhan véi hé s6 k = 1.2,

5. Thiét ké trinh bay bing, hop chir trong bio in

5.1. Tén dinh mdre: Dinh mire cong tac thiét ké trinh bay bang, hép chir trong béo in (bao
gom bdo in, an pham bdo in, ban tin, ban tin thong tan, dac san, tap chi in).

5.2. Thanh phan cong vige
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a) Xem xét cac yCu ciu vé trinh bay bang, hop chit clia bai bao, vi tri dat bang, hop chir
(rong bai va trén layout, d& xudt y tudng thiét ké, thong nhit y tuong thiét k& voi ban bién tip
tda soan;

b) Chinh sira nho chit lugng bang, hop chi;

¢) Thiét ké trinh bay bang, hop chir cua bai bao thco phuong an thiét ké duoce duyét;

d) Chinh stra va hoan thién thiét k¢ trinh bay tranh, anh trong bai béo;

¢) In ra gidy.

5.3. Bang dinh mire

DPon vi tinh: 01 bang f_)_igy/hg_ip_chﬁ_j

L Ma Thanh phdn haophi ll Donvi | Mic
|
|

-

Nbdncong B AR POV
Ky su bc 3/9 ! Cong | 0,077/

Hoa s7 bdc 3/9 | 0,017 |

Maiy sir dung o ,ﬁ

n

- ._.__,7| — H
02.05.01.01 Mdy tinh chuyén dung _ Ca 1 0,086
Ca | 0,000

!
i
!
|
i

May in laser A4 mau___

Vit li¢u sir dung

=
|
 Muyc in laser A4 mau e N |

5.4. Ghi chua:

a) Dinh muc ndy tinh cho trudng hop thiét ké trinh by 01 bang, hop chix ¢o ycu cdu thong
thuong vé my thudt va ky thuét cua 01 tin, bai trén bdo in, chua tinh hao phi s6 hda bang. hop
chit dé dua vao may tinh;

b) Trudng hop thiét ké trinh bay 01 bang, hop chir ¢6 yéu ciu cao vé my thuat va ky thudt,
ctia 01 tin, bai trén bao in thi dinh mue hao phi nhin cong va hao phi may tinh chuyén dung
duoc nhin véi hé so k = 1,2.
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Chuong IV
DINH MUC CONG TAC THIET KE, CHE BAN, DANG TAI BAO PIEN TU
1. Thiét ké layout trang bao dién tir
1.1. Tén dinh mire: Dinh mic ¢ong tac thiét ké layout trang bdo dién ti.
1.2. Thanh phén céng viée

a) Xem xét cac yéu cau vé bo cuc trang bdo, dé xudt y tuong thiét ké, théng nhét y tudong
thic¢t ké voi ban bién tap t0a soan;

b) Chinh sira lai layout da thiét ké truéc cho phit hop véi trang bao méi (thiét ké layout
01 trang bao dién tir lan dau da tinh trong thiét ké website);

¢) Dua 1én trang bdo dién tu.

1.3. Bang dinh mue

Don vi tinh: 01 trang

 Ma Thanh phén hao phi Ponvi | Miec
_Nhin cong S T N
| Kpswbge39 | Ca | 0071
Hoa 57 béc 3/9 e | 0019
] May st dung B 7\ o
| 03.01.01.01 | Mdy tinh chuyén dung B Ca 4 0,072 |
l‘ Mayinlaser A4 | Ca | 00002
‘  Vitliesirdyng N D
‘ Gidy A4 T 2 |
L Muec in laser A4 | IIep | 0,001

2. Thiét ké trinh bay trang trwot (slide) bao dién tir

2.1. Tén dinh mire: Dinh muc cong tac thiét ké trinh bay trang truot (slide) bdo dién
(bao gom bao di¢n t, chuyén trang bdo dicn ti, tap chi dién ttr).

2.2. Thanh phin cong vige

a) Xem xét céc yéu ciu vé& trinh bay trang truot (slide), dé xudt y twong thiét ké. thdng
nhat y tudng thiét ké voi ban bicn tép toa soan;

b) Thiét ké trinh bay trang trugt (slide) theo phuong 4n thiét ké duoc duydt;

¢) Chinh sita va hoan thién trang truot (slide), in maket ra gidy.

2.3. Biang dinh miurc

a) Bang dinh muc thiét ké trinh bay trang trugt (slide) chi ¢6 chit cho bdo dicn ti;

Daon vi tinh: 01 trang (slide)
] I

M& | Thinhphinhaophi | Donvi | Mic

|

D

‘Nhin cong

| 03.02.01.01 | S

 Kysubdc3f Cong 0.27
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\Hpa st be 3/9 | Cong 0,,.08_i
My sir dung | |
May tinh chuyén dung o L Ca 0,283
May in laser A4 mau R Ca | _ ..()a,QQQZ__%
Vit ligu sir dung [ B
Gidy A4 Te | 2.
|Muc in laser A4 mau op 0,001 1

b) Bang dinh mc thiét ké trinh bay trang truot (slide) chi ¢6 bang bicu, hdp chir cho

bao dién tu;

Don vi tinh: 01 trang (slide)

i Ma | Thanh phén hao phi | Donvi ‘t Mue
Nhén cong N .

l | K9 su bdc 3/9 | cong | 032
| Hoa st béc 3/9 A o Comg | 010
' May sir dung - S B
E 03.02.01.02 | May tinh chuyén dung o - Ca | 0,342 :
l May in laser A4 mau Ca | 10,0002
' Vat licu sir dung R S \ |
Gidpad w2
; - Muec in laser A4 mau S ngl(‘)p | 0,001

¢) Bang dinh murc thiét ké trinh bay trang truot (slide) chi ¢6 tranh, anh cho bao dién tu;

Pon vi tinh: 01 trang (slide)
OIV Y BOR, L SRER

| Mi | Thanh phinhaophi | Ponvi | Mic
_Nhin cong e {A — 1 e
Ky subdc 3/9 ] cong 0,27
Hoa stbde 319 - __;  Cong | 0,10,
| May sir dung R -
L 03.02.01.03 | Mdy tinh chuyén dung \ Ca | 0,300
May in laser A4 mau o T‘, Ca __l_ﬁ__ %)202

_Vit li¢u sir dung

Ty 2|

| Gidy A4 2
EL_ \ Muc in laser A4 mau - | 1lop | 0.001
d) Bang dinh muc thiét ké trinh bay trang truot (slide) chi ¢é vidco cho bao dién tu;
- e ) ~ Don vitinh: 01 trang (slide)
oMa Thinhphdnhaophi | Domvi | Mie
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i 'Nhéncong

| Ky subgc3/9

i Hoastbac3/9

| My sirdung , ,, o

| 03.02.01.04 M}Myg_&r_g__ﬁ__%‘_w_.___Qlw_ 0,317
i | May in laser A4 mau S L_#(ﬁl 0,0002 ‘
‘:  Vitligusidyng I .
| yr R I T 2
1 . Mucinlaser Admau ________—— — e | 0,001 |

¢) Bang dinh muc (hiét ké trinh bay trang truot (slide) hdn hop céc dang chr, bang bicu.
hdp cht, tranh, anh, vidco cho bao dién .
Do vi tinh: 01 trang (slide)

L_. Ma | Thinhphinhaophi _Donvi . Mie |
| | Nbincong ]
| e (e 0
| | Hoa sT bic 3/9 | coe O3
| T(_Mz’ljfiﬁ:El,lﬁg_,_. [ A —
03020105 | Maytinh chuynding = Lcd 038,

| My in laser Adman _ Ca 10,0002 |

lM@}Eﬂuﬂg______ﬂ_ﬁw__._lﬁ-._ I |
| s LMo
| e inlaser Adomi |11 0.00!

2.4. Ghi cht

a) Dinh muc nay tinh cho truong hop thiét ké trinh bay trang trugt (slide), €0 yéu ciu
thong thuong vé my thuat va k¥ thudt, khong 6 am thanh, chua bao gom hao phi lam ndi dung;

b) Truong hop thiét trinh bay trang truot (slide) co ycu ciu cao v&é my thudt va ky thudt.
6 4m thanh thi dinh mirc hao phi nhan cong va hao phi may tinh chuyén dung dugc nhan VOl
hé s6 k = 1,2.

3. Thiét ké trinh bay chir trong bao dién tir

3.1. Tén dinh mire: Dinh murc cOng tac {hiét ké trinh bay chit trong bao dién tu.

3.2. Thanh phén cong viée

a) Xem x¢t cac ycu cAu vé trinh bay chit cua bai bdo, vi tri dat bai trén layout, dé xudt v
tuong thict ke, thong nhét y tudng thict ké voi ban bién tap t0a soan;

b) ‘Thiét ké trinh bay chit cua bai bao thco phuong an thiét ké duoce duyt;

¢) Chinh stra va hoan thi¢n thiét ké trinh bay chir trong bai bao;

d) Dua chit cua bai bao 1én trang bao dién .
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3.3. Biang dinh mirc

Mi  Thanh phén hao phi

Nhin cong
Ky su bdc 3/9
Hoa si bdc 3/9

Don vi tz_n!? 01 tin, bai

Mady sir dung

03.03.01.01 | Mdy tinh chuyén dung

Mady in laser A4
Vit li¢u sir dung
Gidy A4

R Muec in laser A4

| Donvi | Mic
Cong | 0,077
| cong | 0,018
I i
_Ca | 0,092
Ca | 0,0005]
e t
o 6
| mep | 0,002

3.4. Ghi cha

a) Dinh muc nay tinh cho truong hop thiét ké trinh bay chit, c6 yu chu théng thuong vé
my thudt va ky thudt cta 01 tin, bai trén bdo bdo dién tl, chwa bao gom hao phi nhdp chit vio
may tinh;

b) Trudng hop thiét ké trinh bay chit ctia 01 tin, bai c6 yéu clu cao vé my thudt va ky
thudt thi dinh muc hao phi nhan céng va hao phi may tinh chuyén dung dugc nhan voi hé s6 k
= 1,2

4. Thiét ké trinh bay tranh, dnh trong bdo di¢n tir

4.1. Tén dinh mire: Dinh muc cdng tac thiét k& trinh bay tranh, anh trong bao di¢n tu.

4.2. Thanh phén cong viée

a) Xem xét cac yéu cdu vé trinh bay tranh, anh cta bai bdo, vi tri dét tranh, anh trong bai
va trén layout, dé xudt y tudng thiCt k&, thong nhat y tuong thiét k& voi ban bin 1ap 10a soan;

b) Chinh sira nho chét lugng anh, tranh;

¢) Thiét ké trinh bay tranh, anh ctia bai bo theo phuong an thiét ké duoc duydt;

d) Chinh stra va hoan thién thiét ké trinh bay tranh, anh trong bai bdo;

¢) Dua tranh, anh cta bai bo Ién trang béo di¢n tr, in ra gidy.

4.3. Bang dinh mire

‘Ma Thanh phén hao phi

Nhin cong
Ky suw thiét ké béc 3/9

Ilpa sT bdc 3/9
03.04.010¢8 7/} —7 —1
| May sir dung

May tinh chuyén dung

| Mady in laser A4 mau

 Don vi tinh: 01 tranh (anh)

~ Donvi = Mic

} [___(_?s‘)ﬂg 0010
| S $

R 0,024
| Ca 0.119
1l Ca 10,0005
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l
Vit liéu sit dung . i | -
\Gidpad To i ..

Muc in laser 14 mau J@P i

4.4. Ghi chu

a) Dinh murc nay tinh cho trudng hop thiét ké trinh bay 01 birc tranh, anh ¢o yéu (.,du
théng thuong vé ‘m§ thudt va k¥ thudt cta 01 tin, bai trén bao dién tr, chua bao gdm hao phi sb
hoa tranh, anh dé dua vao may tinh;

b) Truomg hop thiét ké trinh bay 01 bt tranh, anh c6 yéu ciu cao vé m¥y thudt va k¥ thuat,
ctia 01 tin, bai trén bao dién tir thi dinh mic hao phi nhan c6ng va hao phi may tinh chuyén dung
duoc nhin véi hé s6 k = 1,2,

5. Thiét ké trinh bay bang, hop chir trong bso dién tir

5.1. Tén dinh mire: Dinh mirc c6ng tac thiét ké trinh bay bang, hép chit trong bao in, bio
dicn tu.

5.2. Thanh phin céng viée

a) Xem x¢t cac yCu cdu vc, trinh by bang, hdp chir clia bai béo, vi tri dét bang, hép chir
trong bai va trén layout, dé xuét y tuong thiét ké, thong nhit y tudng thiét k& vai ban bién tap
t0a soan;

b) Chinh stra nho chit luong bang, hop chit;

¢) Thiét ké trinh bay bang, hdp chit ctia bai béo theo phuwong an thiét ké dugce duyét;
d) Chinh sira va hoan thién thiét ké trinh bay tranh, anh trong bai bao;

¢) Dua bang, hdp chit ciia bai bao lén trang béo di¢n 1, inra gié‘iy.

5.3. Bang dinh mic

Don vi tinh: 01 bang biéu/ hép chir

| Ma : Thanh ph‘fin hao phi f Don vi Mirce

| | Nhin cong - ]
| Ky su thiét ké bac 3/9 Cong 0,084
| Hoa st bc 3/9 Cong  0,020]
@ My sirdung I S
| 03.05.01.01 | Mdy finh chuyén dung . Ca 0,101
| | My in laser A4 mau | ca 0,0005
i | Vit liéu sir dung ]
GidyAd Lot 6
ﬁ ) Muc in laser A4 mau | Mloep 0,002

5.4. Ghi chna
a) Dinh mirc nay tinh cho trudmg hop thiét ké trinh bay 01 bang, hop chir ¢o yCu ciu thong

thuong vé my thudt va k¥ thudt cua 01 tin, bai trén bao dién 1, chua bao gdém hao phi sé hoa
bang, hop chit dé dua vao may tinh;
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b) Truong hop thiét ké trinh bay 01 bang, hdp chit c6 yéu ciu cao vé m¥ thudt vaky thuat.
ciia 01 tin, bai trén bao dién (i thi dinh mie hao phi nhin cong va hao phi may tinh chuyCn dung
dugc nhan voi hé s6 k = 1,2




) A ) CHU’O’I}IG Vv ' ) _
DINH MUC CONG TAC IN CAC LOAI AN PHAM BAO IN
1. Cong tic binh bén thi cong

1.1. Tén dinh mirc: Dinh mirc ¢ong tac binh ban thi cong.
1.2. Thanh phén cOng viéce:
a) Nghién ctru, tinh todn kich thuée bé tri trang tai liéu trén khé gidy in;

b) Thue hién ke 6, cét, dan, dat ban can hoic ph;m lén dé bmh cho pht hop yéu cdu
xén, gdp, dong tap tai li¢u sau in. San phdm cudi cung 1a t& miu phot hoan chinh.

1.3. Bang dinh mirc:
Bang dinh mirc cong tiac binh ban thi cong cho 1 ban kém:
DPon vi tinh: 01 ban binh

Ma Thanh phan hao phi Donvi | Muec
04.01.01.01 [Nhén cong
Cong nhdn in nhom II bdac 4/7 Coéng | 0,111

2. Cong tac in ban can

2.1. Tén dinh mirc: Dinh mic cong tac in ban can khd A4.

2.2. Thanh phan cdng viée:

a) K&t ndi mdy tinh véi may in gidy can, nap gidy can vao may in;

b) Khdi dong may tinh va mdy in, dat cac thong s in va thue hién 1énh in trén may
tinh; theo doi qua trinh in va kiém tra két qua in.

2.3. Bang dinh mire:
Bing dinh mitc c¢dng tac in ban can kho A4:
Don vi tinh: 100 t6 khé A4

Ma Thanh phin hao phi Don vi [Mire
04.02.01.01 |[Nhén cong
Céng nhan in nhom Il bdc 4/7 Cong | 0,026
May sir dung
My in laser A4 den trdng - Chuyén in gidy can Ca 0,026
Mcry tinh chuyén dung Ca 0,026
Vit licu sir dung
Gidy can A4 Ty 105
\Murc in laser A4 hop 0,21

N

Vit liegu phu %




3. Cong tac ghi bian phim va binh ban

3.1. Tén dinh mirc: Dinh mic cong tac ghi ban phim va binh ban.

3.2. Thanh ph:‘?m cong vice:

a) K&t n6i may tinh voi may ghi phim, nap phim vao méy ghi, nap file vao may tinh;

b) Khoi dong may tinh va mdy ghi, dat c4c thong s6 binh ban, ghi phim va thuc hi¢n
lenh ghi trén may tinh; theo doi qua trinh ghi va kiém tra k¢t qua ghi phim.

3.3. Bang dinh mure:

Bang dinh mirc cong tac in ban phim:

Pon vi tinh: 100 to phim

Mi Thanh phén hao phi Ponvi | Muc
04.03.01.01 [Nhén cOng

Céng nhdn in nhém 11 bdc 4/7 Cong 0,032
May sir dung
Heé thong mady ghi phim chuyén dung Ca 0,032
Vit li¢u sir dung
Phim bitonal, greyscale and color 10 102
Vat liéu phu % 5%

4. Cong tac ghi bian kém tir bin can hodc bin phim

4.1. Tén dinh mirc: Dinh m@c cong tac in ban k&m 1 ban can hodc ban phim.

4.2. Thanh phin cong viéc:

a) Chuan bi may phoi k&m;

b) Dt ban k&m va ban can (hodc ban phim) da binh ban vao may;

¢) Dat thong sb ctia may va chay may phoi kém;

d) LAy ban kém da phoi dua vao hé théng hién chi;

d) Dua ban kém da hi¢n chir véo h¢ thong sdy va gOm bC mat;

¢) Kiém tra va dua ban kém hoan thanh phoi vao gid.

4.3. Bang dinh mirc:

Bang dinh mirc cong tdc ghi bian kém tr ban can hoic ban phim:
Pon vi tinh: 100 ban kém

Ma Thanh phin hao phi

Bon vi Mire

04.04.01.01 [Nhin cong

Cong nhan in nhom 11 béc 4/7

Cong 12,75

May sir dung




M3 Thanh phin hao phi Ponvi | Mic
Hé thong mdy phoi kém thii ¢cong Ca 12,75
Vit licu sir dung
Ban kém Bén 102
Vat liéu phu % 5

5. Cong tic ghi ban kém tir file va binh ban
5.1. Tén dinh mire: Dinh mirc ¢dng tac ghi ban k&m tur file va binh ban.
5.2. Thanh phin cong vigc:
a) Chuén bi may ghi k&m, chuyén file vao may;
b) Dit ban kém vao may;
¢) Dit thong s6 dat cdc thong s6 binh ban va cia may va chay may ghi kém:
d) lién kém da ghi, séy kho va gdm b¢ mit;
d) Kiém tra va dua ban kém da ghi vao gia.
5.3. Bang dinh mirc:
Bang dinh mirc cong tac ghi ban kém tur file:
Don vi tinh: 100 ban kém

Mai Thanh phén hao phi Don vi Mire
04.05.01.01 Nhén cong

Céng nhdn in nhom Il bac 4/7 Cong 1,821
May sir dung
¢ th(fng mdy in kém tw dong Ca 1,821
Vit liéu sir dung
Ban kém Ban 102
Vat lieu phu % 5

6. Cong tac in offset 1 mau, 2 mau va 4 mau

6.1. Tén dinh mic: Dinh muc cong tac in offset 1 mau.

6.2. Thanh phin cong viée:

a) Chuén bi mdy in, ldp kém, dd muc, cai dat thong s in, lap giéy;
b) Vén hanh may in, kiém tra thanh pham.

6.3. Bang dinh mirc:

6.3.1. Bing dinh mirc cong tac in offset 1 mau (mau den), gidy cudn, in bio kho
g:ay 608mm x 914 mm, in 2 mat dong thoi:

Don vi tinh: 10.000 ban in 2 mat, 1 mau den, kho gzav 608 x 914mm



bhéan hao phi

04.06.01.01 [Nhén cong
Cong nhan in nhom 1 bdc 4/7

May s dung

Hé théng mady in offset gidy cudn, in 2 mdt,
dong

Vit liéu sit dung 1
Gidy in “ 6112.83
ke | 815

udn, in

Muc in den

Vat liéu phu

6.3.2. B:iingrdinh mire cong tic in offset 1 mau (mau khac mau den), gidy ¢
bao kho gidy 608mm X 914mm, in 2 mit dong thoi:

Pon vi tinh: 10.000 ban in 2 mdl, 1 mau khdc mau den, kho gic’f).»' 608 x 91mm

|*_" —_— — 1
. ooma |  Thanhphinhaophi  ponvi | Mirc ‘\
"‘I. 04.06.01.02 Nhancdng T IR
1 Cong nhan in nhom I bac 47—\~ Cong | 0,55 '1

Ca 0,092

{I_' T l;_r_nj%__ﬁ\,él_lzg?’
| s . 2 I(g 9‘] 7 l

‘!
|
|

 —— — e .
6.3.3. Bang dinh murc cong tac in offset 2 mau giz”iy cudn, in bao kho gié‘iy 608mm x
914mm, in 2 mét dong thoi:

Don vi tinh: 10.000 bén in 2 mdt, 2 mau, kho gié’y 608 x 914mm



e

Thanh phén hao phi

- Mic

| Mai B Pon vi
04.06.01.03 [Nhén cong

L Céng nhdn in nhom Il bac 4/7 | Cong

| May sir dung
He Ihong may in ojfset gzay cudn, in 2 mdt, tw dong Ca
Vit liéu si dgmg on
Gidy in o m

o Mucinmauw Kg
Vat liéu phu %

0,642

0,092

| 6112,83
. 18,34

5%

B

6.3.4. Bing dinh mirc cong tac in offset 4 mau gidy cudn, in bdo kho gidy 608mm x
914mm, in 2 mit dong thoi:

Pon vi tinh: 10.000 ban in 2 mdt, 4 mau, khé gic?'y 608 x 914mm

Ma | Thinhphinhaophi | Donvi| Mic |
04 06.01.04 Nhan cong |

l Céng nhdn in nhom Il béac 4/7 Cong 0,733 i
1 ~ May st dung - B
E i[fjﬂiﬁ;mg mdy in offsel § S{Iijiiuon in 2 mat, tu dong, Ca 0.092 ;
L_ Vat licu su dung I |
; Gidy in m® 6112 83 {
" ~ Muc in mau - Kg 36.68
[ Vat liéu phu % 5% ]

790mm x 1090mm, in 2 mit, ddo mit thi cong:
Don vi tinh: 10.000 ban in 2 mdt, 1 méu den, kho gidy 790 x 1090mm

6.3.5. Bang dinh mirc cdng tac in offset, 1 mau (mau den), gidly roi, in bio khd gidly

M3 Thanh phén hao phi Ponvi | Mirc
04.06.01.05 [Nhén cong
Céng nhan in nhém 111 bdc 4/7 Cong 0,764
May st dung
Hé théng mdy in offset 1 mau, 10 roi Ca 0,764
Vit li¢u st dung
Gidy in m’ 9472.1




6

Ma Thanh phén hao phi Don vi Mire
Muec in den Kg 9,47
Vit liéu phu Yo 5%

6.3.6. Bang dinh mirc cong tdc in offset, 1 mau (mau khic mau den), gidy roi, in

bso khé gidy 790mm x 1090mm, in 2 mit, dio mit thi cong:

Pon vi tinh: 10.000 ban in 2 mdt, 1 mau, kho gidy 790 x 1090mm

Ma Thanh phin hao phi Pon vi |  Mire
04.06.01.06 [Nhin cong

Cdng nhan in nhom 111 bdc 4/7 Cong 0,764
May st dung
¢ thong may in offset 1 mau, (0 roi Ca 0,764
Vit licu sir dung
Gidy in m? 94721
Muc in mau Kg 10,72
Vét liéu phu % 5%

6.3.7. Bang dinh mirc cdng tic in offset, 2 mau, gidy roi, in bio kho gidy 790mm x

1090mm, in 2 miit, ddo mat thi cong:

Don vi tinh: 10.000 ban in 2 mdt, 2 mau, kho gidy 790 x 1090mm

Mi Thanh phin hao phi Ponvi | Mirc
04.06.01.07 Nhan cong

Céng nhan in nhom 111 bdc 4/7 Cong 1,528
May sur dung
Heé thong mdy in offset 2 mau, 10 roi Ca 0,764
Vit licu sir dung
Gidy in m> | 94721
Mrc in mau Kg 21,45
Vat liéu phu % 5%

6.3.8. Bang dinh mic cong tac in offset, 4 mau, gidy roi, in bio khé gidy 790mm x

1090mm, in 2 mat, ddo mit thi cong:

Pon vi tinh: 10.000 ban in 2 mat, 4 mau, kho gidy 790 x 1090mm

Ma Thanh phén hao phi

Don vi

Mure

04.06.01.08 Nhan céng




7

M3 Thanh phin hao phi Donvi| Muec
Cong nhan in nhém 111 bdac 4/7 Cong 3,056
May sir dung
11¢ thdng mdy in offset 4 mau, (0 roi Ca 0,764
Vit li¢u sir dung
Gidy in m? 9472,
\Muc in mau Kg 42,89
Vat lieu phu % 5%

7. Cong tac xén
7.1. Tén dinh mirc: Dinh murc cong tac xén.
7.2. Thanh phén céng viéc:

a) Chuan bi may x¢én, vd, dd bang tap gidy xén, bé dit tdp gidy xén vao dung vi tf trén
may xén;

b) Véan hanh may, bé dat tap giay da x¢én ra ngoai, d¢ vao chd quy dinh, kiém tra thanh
pham.

7.3. Bang dinh mirc:
7.3.1. Bing dinh mirc céng tic xén 1 mit dé gip:
Don vi tinh: 10.000 ban in

Mi Thanh phén hao phi Bon vi Mire |
04.07.01.01 Nhén cOng
Céng nhdn in nhom II bdc 4/7 Cong 0.250

May sir dung

Hé thong mdy cdt 1 mdit Ca 0,1250

7.3.2. Bang dinh mirc ¢dng tic xén 3 mit dé hoan thién 4n phdm dang cudn (dang
quyén):

Don vi tinh: 1.000 cudn dé day 5. 1cm

Mi Thanh phin hao phi Ponvi | Miic
04.07.01.02 |Nhan cong
Céng nhdn in nhom 11 bdc 4/7 Cong 1,136
May sir dung
116 thong may xén 3 mdt Ca 0,5682
8. Cong tac gap

8.1. Tén dinh mirc: Dinh mirc cong tac gép.




8.2. Thanh phin c¢dng viée:

a) Chuén bi may gip, v0, d bing bé dit tap gidy gip vao ding vi tri trén mdy gép:

b) Van hanh may, bé dat tép pidy da gép ra ngoai, dé vao chd quy dinh, kiém tra thanh

phim.
8.3. Bang dinh murc:

Bang dinh mirc cong tac gip 3 vach:

Don vi tinh: 10.000 ban in

Mi Thanh phin hao phi Don vi | Muc
04.08.01.01 [Nhén cong
Céng nhdn in nhém 11 bac 4/7 Cong 1,250
May sir dung
Hé thong mdy gdp 3 vach Ca 0,625

9. Cong tac dong tip
9.1. Tén dinh mirc: Dinh mtc ¢ong tac dong tap.

9.2. Thanh phén cong viée:

a) Chuén bi may dong tap, bé dat tap gidy déng tap vao dang vi tri trén may;

b) Van hanh may, bé dat tap gidy da déng tap rangoai, dé vao chd quy dinh, ki¢m tra

thanh pham.

9.3. Bang dinh mire:

9.3.1. Bang dinh mic céng tac déng tap 1dng, ddp ghim 4n phim dang cudn kho

Ad4:
Don vi tinh: 1000 cudn khé A4
Ma Thanh phin hao phi Ponvi | Mirc
04.09.01.01 [Nhin cong
Céng nhdn in nhém 11 bac 4/7 Cong 0,313
May su dung
Hé thong mdy déng ghim tu dong Ca 0,0781
Vit licu sir dung
Day thép m 15,00

9.3.2. Bang dinh mirc cong tic dong tap Iong, dip ghim 4n phdm dang cudn kho

A3

Don vi tinh: 1000 cuén khé A3
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Mai Thanh phin hao phi Don vi Miire
04.09.01.02 Nhén cong
Cong nhdn in nhom Il bac 4/7 Cong 0,625
May sir dung
Hé thong mdy dong ghim Ca 0,1563
Vit li¢u sir dung
Ddy thép m 20,00

9.3.3. Bing dinh mtrc cong tic déng 4n phém dang cudn bing phuong phap khau
chi:

DPon vi tinh: 10.000 ban in

Ma Thanh phin hao phi Don vi Mire |
04.09.01.03 |[Nhin cdng
Cong nhan in nhom Il bdc 4/7 Cong 3,750
May sir dung
Hé thong mdy khau chi sdch Ca 1,250
Vit licu sir dung
Chi khau m 150.00

9.3.4. Bang dinh mirc cong tac dong in phz:lm dang cudn bang phwong phip keo
nhiét vao bia:

Don vi tinh: Don vi tinh: 1000 cuon khé A4

Ma Thanh phén hao phi Ponvi | Muec
04.09.01.04 |Nhan cong
Cong nhan in nhom 11 bdc 4/7 Cong 1
May sir dung
[é thong mdy dong sdch keo nhiét Ca 0,25
Vit licu su dung
Keo ddn cdc loai Kg 0.225

9.4. Ghi chu:

Dinh mure tinh cho truong hop dong tdp 16ng, vao bia va dap ghim 4n phdm dang cuén
co dd day < 1200 trang/cudn.

10. Cong tac vao bia

10.1. Tén dinh mirc: Dinh muc cdng tac vao bia.
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10.2. Thanh phin cong viéc:

a) Chudn bi may vao bia, be dit tép gidy vao bia vao ding vi tri trén may;

b) Véan hanh may, bé dit quyén sach co bia ra ngoai, dé vao chd quy dinh, kiém tra

thanh pham.

10.3. Bang dinh mirc:

10.3.1. Biang dinh mirc cong tac long trang nhit bao bing phwong phip thit ¢dng:
Don vi tinh: 10.000 bcin in

M3 Thanh phén hao phi Ponvi | Miec
04.10.01.01 |Nhén cong
Céng nhén in nhom 1 bdc 3/7 Cong 2,50

10.3.2. Bang dinh mirc cong tic vao bia 4n phé"im dang cudn biang phuong phap
khau chi, dan keo:

Pon vi tinh: 1.000 cuon kho A4

Ma Thanh phén hao phi Don vi Mire
04.10.01.02 |Nhén cong
Céng nhdn in nhom 1I bdc 4/7 Cong 0,1
May sir dung
Hé thdng mdy vao bia ddn keo Ca 0,025
Vit liéu sir dung
Keo dan gay Keg 0,12
Chuwong VI

QUY TRINH HOAT PONG BAO IN, BAO DIEN T U

Dinh mc kinh i¢ - k¥ thuat nay dugc xay dung theo quy trinh hoat déng bao in, bao di¢n
o, phé bién g6n1 cac c¢ong doan co ban sau: Lap ké hoach xuét ban bao chi, sang tao ban thao
tac phidm béo chi, bién tap cac ban thdo tac phim béo chi, san xuét cde san phdm bao chi, phat
hanh cac san pham bdo chi, phan héi va xir ly thong tin phin hi.

Duoi day 1a quy trinh 16ng quét cua hoat dong xuét ban béo in, béo dién
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OUY TRINH CO BAN TRONG HOAT BONG BAO IN

Cée su kidgn, Ban Bitn
din 02 rong Lip, Bign i
vin de reng 1dp kb P e Ese ik BAN
dot sfm_)g, 1 h‘m;[: 27 : thic 14¢ BII_E?\' |
d]m[:,[.]-!' B Xudr Phong vién, pham TAP
- han bao Co:':g e
vién 1 l
CUNG CAP THONG TIN PHAN HOI
i o Cdac bin K%
i Cac 5¢ 5 . ac 3
DQC 1 G| DAT &_S‘H‘.l UC"N_ vl gé‘: " ik
SA0 H j,‘\:“ ; phftm N . P o
- tao chi phdm T

Ghi cint. Ceie edng sde trong kadu bicr idp X080 Sl guid etk e 538 kI8N dén ban doc

OUY TRINH CO BAN TRONG HOAT DONG BAO PIEN TU

Cic sy Ban Bidn thp,
kign, vin Bi¢n 1&p vién BAN %
4é rong Lap ké Cac ban B{F:N ¢ ban

gle tae

disi song, hogch thio 1dc TAP hi
chinh 1. it han pusng vié, phim : eeil
Al hgi bavcht C{ng tac vien
CUNG CAP THONG TN PUAN HOI
) Cae s
BAN DOC TRUYEN DAN TREN MANG pham Kythust
B8A0 dang ir3n vign
Welbsite

1. Céc cong doan trong hoat dong bio in, bao dién tir

a) Cong doan 1ap ké hoach xuht ban bao chi: LA cong viée du thao ké& hoach ndi dung,
hinh thitc cho sé béo sip xuat ban hoic dua lén mang Internct dé ban bién tdp va cac bd phén
chuyén mon trong tda soan cung ban bac, thao luén, 16 chure thue hién xudt ban bao dat dugc
muc dich, muc ti¢u dé ra;

b) Cong doan san xuAt ra ban thao tac phim bdo chi: Trén co sO ké hoach xut ban dugc
giao, doi ngli phong vién, cong tac vién (goi chung la tac gia) thuc hicn tao ra cac ban thao tac
phdm béo chi. Cong doan nay 9om 2 budc: Bude chudn bi chat li¢u cho tac phdm bao chi va
budc thé hién tac phém bao chi & mirc dd ban thao;

¢) Cong doan bién tap ban thao tac phdm bdo chi: Trén co s& ké hoach xudt ban dugc
giao, doi ngt bién @p vién thue hién ban thao tac pham bdo chi thanh tac phém bao chi mang
tinh xa hdi, gioi thicu dén déng dao cong chung. Dé chét luong cac tac ph'flm bao chi dat murc
(6i da khi dén tay ban doc thi bicn tap vién phai doc va xu ly ban thao cac tac phém bao chi
xuyén sudt qua trinh tir su Kién dén ban doc bao;

d) Cong doan san xuét san pham bao chi: Khi cac tac phdm bao chi da dugc hoan thi¢n,
bo phan k thudt, hoa si, bién tap vién s& thuc hién cac phan viée: T6 chirc ndi dung céc trang
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bao, tap chi hodc trang web, thiét ké trinh bay 4n phém hodc trang web d¢ tao thanh san p ham
bao chi in (maket) hodc trang web duge dua 1én bao dién tu;

d) Céng doan phat hanh san pham béao chi: O cong doan nay san pham bao chi dugc
chuyén dén ban doc théng qua t6 chire phat hanh (v6i bao chi in) hodc cac nha cung cap dich vu
Internet (voi béo chi dién t);

¢) Cong doan phan hoi va xir ly thong tin phan hoi: La cong doan gitip cdc 10a soan bao
nim bit va danh gia duoc hi¢u qua théng tin cia cac tic pham bao chi. Cac y kicn phan hoi tr
phia ban doc s& la kénh thong tin gip cac 1oa soan bio cai thién chat lugng ndi dung, hinh thirc
san phim bdo chi d¢ dap {mg cac nhu cau ngay cang cao cua cong ching.

2. Quy trinh thue hién cdc cdng vige xiy dung bin thao tac pham bdo in, bao dién

>

tu

Cac budc thuc hién:

Bude 1: Chudn bi chit liéu cho tac phdm béo chi:

Chét liéu cho tac phiam béo chi la “théng tin vé& cac su kién, van dé trong do1s0ng xa hot”
didn ra & mot noi nao do, vao mot thoi gian nao do. Chuan bi chat liéu cho tac phdm bao chi bao
gdm: Tim kiém thong tin tir cdc ngudn tin (ngudn tin 1a noi c6 cac thong tin do la noi cac su
kién, vin d& trong doi song xa hoi dicn ra); thu thap théng tin, khai thac, xtr ly so bé chat licu
thu duoe, xé4c dinh trong 1dm cta su kién va lya chon hinh thire, thé loai, bo cuc cua tac pham
bao chi s¢€ thé hi¢n.

Bude 2: Thé hién tac phdm bdo chi:

[.a viée thé hién “thong tin vE céc su ki¢n, van dé trong doi song xa hdi” bang “ngdn ngl
béo chi” dudi dang chit vict, hinh anh, &m thanh thanh tin, bai.

Trong qué trinh sang tao tdc pham bdo chi, phong vién céan ¢é su ho tro cha cac cong cu
nhu: May tinh ni mang Internet, phan mém chuyén dung lam bdo, méay anh, mdy quay vidco,
may ghi am chuyén dung.

3. Quy trinh bién tip bén thio tic phim bio in, bao dicn tu
Quy trinh lam vi¢c cua bién 1dp vién gom cac ndi dung co ban nhu sau:

a) Budc thong nhét dinh dang tac pham: BAt dau tir trude khi tiép nhén ban thao, nhim

giam bét rui ro cho phong vién khi vict bai khong tring, thong nhat dinh dang tac pham bao chi
truéce khi sang tao tac pham bao chi gilta phong vién va bién 1ap vién.

b) Bude ticp nhan ban thao: Bién tdp vién xem x¢ét so b nhiing ticu chi lo6n ma tac pham
phai thé hi¢n (nhu: Bai viét ¢6 ddp img yCu cau nhiém vuy; hinh thire, ndi dung the hién. quy mo.
do dai cua tac phdm...) dé dua ra két ludn tac phdm ¢o st dung dugc khong,.

¢) Bién tép thd: Bién tdp vién ra soat, phat hién nhiing sai s6t v¢ ndi dung, bo cue, ngdn
ngit, ngit phdp cén stra chita, xic minh tinh chinh x4c cua thong tin, thdng tin mai va tac pham
khong vi pham ban quyén; quan diém cua tac gia phu hop véi quan di¢m chinh tri clia co quan
bao chi; dbi tugng phuc vu; kha nang tic dong dén du luan x hoi va dinh huong du ludn xa hoi.

Ciing trong budce nay, bién tép vién can ¢ cac nhin xét vé nhimg diém khong phu hyp,
khong xac dang thé hi¢n trong ban thao tac phdm va dé nghi sua bo sung d¢ tac pham dam bao
chat lugng tac pham dé phdi hop voi tac gia chinh sira tac pham.

Déi voi bai viét cho bao dién ti thi bién tép vién con bién tap ndi dung chuan “SEO™ dé
nang cao hi¢u qua truyén thong. Cong viée doc, soat, x¢t o budc nay cua bién 1ap vién thuong
phai qua 3 vong doc: Doc Jan 1 dé nhan xét va dé nghi voi tac gia vé nhitng 16i va hudng sira;
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doc lin 2 (sau khi sira 1an 1); doc lan 3 (néu cd yéu cAu stra ¢ lan doc 2); cudi cung bién tap vicn
cép trén doc dé chuyén sang budce tiep theo.

d) Budce bién 1dp ban thao tinh: L.a budc bién 1ap vien stra 161 chinh {4 (morat), dc ;uét
yéu cau v& hinh thire trinh bay tac phém trén trang bao in hodc bao dién & dé bo phén thict k&
my thudt - k§ thuét sang 1a0.

Irong qua {rinh bién tap bao in, bao dién t, bién tap vicn cin ho tro cla cac phuong ticn
lam vicc nhu may tinh ndi mang Internct, cac phan mém van phong, phéan mém chuyén dung
lam bao.

4. Quy trinh thiét k&, ché ban bio in, bdo di¢n tw

Thiét ké, ché ban céc bai bao va cac trang bao:

a) D61 voi san phim bao in: Diu vao cha cong doan nay la “ban bong” da duge lam
morat, cac k¥ thudt vién va hoa sT dua vao yéu cau ve mat trinh bay hinh thire tac pham trén

trang bdo in d¢ sang a0, d¢ xudt ¥ tuong, thuc hi¢n y tuong {rinh bay (layout, format. mau sac...)

vGi timg bai bao, vGi timg trang bao vi cé 10 bao dam bao {inh my thudt, lam nbi bat trong tam,
{hu hut doc gia. K&t qua cua khau nay 1a ban “ban maket” 10 bao duge duyCt;

b) Voi san pham bao dién t:

Website, trang web clia toa soan bao dién tir thudng da duge xdy dung; cOng viée bao tri,
hosting, bao mdt, bao v&, luu tri, sa0 lyu dit lidu, x@ ly su ¢d k§ thudt... thude dich vu ngoai
sang 2o ndl dung tin, bai.

Cong viée cua t0a soan bao la dura tin, bai bio “ban bong” da lam morat dugc dua dén k¥
{hudt vién quan tri mang d¢ trinh bay hinh thie (format chit, anh, video, layout...) dam bao tinh
my thudt, lam nbi bat trong tam, thu hat doc gia. Tin, bai bao {rinh bay xong, sau khi duoc duyCt
s& duoc dang tai 1én bao dién tu. :

I'rong cONg tac thiét ké, ché ban, can bo k¥ thudt cong nght {thong tin ¢dn duoc trang bi
may tinh chuyén dung (co cau hinh cao) phu hop vGi yéu cau lam 43 hoa, man hinh rong, ¢6 do
phén giai cao, vGi cac phan mém thiét k¢ ché ban chuycn dung nhu Photoshop, Tlustrator, Corel
Draw, QuarkXPress.

A A . - A

5. Cung cap thong tin phin hol

Sau khi bao da phat hanh dén cong ching, bién tap vién theo dGi stre lan toa cla tac pham.,
phan hdi cua ddc gia, dinh chinh cac 131 néu can thict hodc ghi nhin dé rut kinh nghic¢m.
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