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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH TRA VINH Doéc lap - Tw do - Hanh phiic
S6: 09 /2024/QD-UBND Tra Vinh, ngay 2.3 thang 5 nam 2024
QUYET PINH

Ban hanh Quy ché,té chite tuyén dung cong chire
xa, phuwong, thi tran trén dia ban tinh Tra Vinh

UY BAN NHAN DAN TiNH TRA VINH

Can cir Lugt T6 chike chinh quyén dia phwong ngay 19 thang 6 nam 2015;

Can cir Luat sua doi, bo sung mét sé diéu ciia Ludt T6 chire Chinh phu va
Ludt To chirc chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cur Ludt Ban hanh van ban quy pham phdp lugt ngay 22 thdang 6 ndam
2015;

Can cir Lugt sia doi, bo sung mét sé diéu ciia Ludt Ban hanh van ban quy
pham phap ludt ngay 18 thang 6 nam 2020;

Can cu Luat Can bo, cong chure ngay 13 thang 11 nam 2008,

Can cit Ludt sira doi, bo sung mot s6 diéu cua Ludt Cdn bg, cong chirc va
Ludat Vien chirc ngay 25 thang 11 nam 2019,

Can cit Nghi dinh sé 33/2023/NP-CP ngay 10 thing 6 ndm 2023 ciia
Chinh phit quy dinh vé cdn bé, cong chire cap xa va nguoi hoat déng khong
chuyén trdch ¢ cdp xd, o thén, t6 dan phé;

Cén cir Théng tie s6 6/2020/TT-BNV ngay 02 thang 12 ndm 2020 ciia Bo
triecong Bé Noi vu ban hanh Quy ché t6 chire thi tuyén, xét tuyén cong chire, vién
chike, thi ndng ngach céng chire, thi hodc xét thing hang chire danh nghé nghiép

vién chire; Néi quy thi tuyén, xét tuyén céng chire, vién chire, thi ndng ngach
cong chite, thi hodc xét thang hang chite danh nghé nghiép vién chire;

Theo dé nghi cua Giam déc Sé Néi vu.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché t6 chic tuyén dung
cong chirc xa, phuong, thi tran trén dia ban tinh Tra Vinh.

Piéu 2. Quyét dinh nay c6 hiéu luc tir ngay 08 thang 6 nam 2024 va thay
thé Quyét dinh sé 01/2021/QD-UBND ngay 05 thang 01 nam 2021 cta Uy ban
nhan dan tinh ban hanh Quy ché tuyén dung céng chirc & xa, phudng, thi tran
trén dia ban tinh Tra Vinh.
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Piéu 3. Chanh Van phong Uy ban nhéan dan tinh, Giam déc S& Noi vy,
Chu tich Uy ban nhéan dén cac huyén, thi xa, thanh phd, Chu tich Uy ban nhan
dan cac xa, phuong, thi trin va céc co quan, td chirc, ca nhan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- BO Ngi v (ble); KT. CHU TICH,/

~ B Tir plidg (bl PHO CHU TICH

- Cyc KTrVBQPPL- B§ Tu phap; .

- Vu Phap ché-Bo Néi vu;

-TT TU, TT HDND tinh (b/c);

- CT, cic PCT UBND tinh;

-BTT UB MTTQ VN tinh;

- Céc co quan chuyén mon

thuge UBND tinh;

- Hoi dong PH PBGDPL tinh (S& Tu phap);
- Dai PT&TH TV, Béo Tra Vinh; - _
- UBND céc huyén, thi xa, thanh pho; a "

- UBND céc x4, phuong, thi trén; Lé Thanh Binh
- Website Chinh pht;

- Cbng thong tin tinh;

- LD VP UBND tinh;

- Luu: VT, NC. o0&




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phiic

QUY CHE
Tb chirc tuyén dung cong chirc
xd, phuong, thj trin tren dia ban tinh Tra Vinh
(Kém theo Quyét dinh s6 09 /2024/0P-UBND
ngay2Qthdang 5 nam 2024 cua Uy ban nhan ddn tinh Tra Vinh)

Chuong 1
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dmh vé t chirc tuyén dung cong chure xa, phuong, thi
trdn (sau ddy goi chung la cap xd) trén dja ban tinh Tra Vinh.

Diéu 2. Poi twgng ap dung

1. Uy ban nhan dan huyén, thi x4, thanh phd (sau day goi chung la Uy
ban nhan dan cdp huyén).

Uv ban nhan dan xa. phuong, thi trdn (sau day goi chung la Uy ban
nhan dan cap xa).

3. Céc co quan, to chire, don vi khae ¢o lién quan va nhiing ngudi dang
ky du tuyén cong chirc cap xa.

Pié¢u 3. Nguyén tic tuyén dung

1. Dam bao nguyén tic cong khai, minh bach, cong bang, khach quan,
dung phap luét va dam bao tinh canh tranh.

2. Vigc tuyén dung cong chirc cap xa phai can clr vao yéu cau nhiém vu,
vi tri cong vige, ti€u chuén chuce danh va so lugng cong chire cap xa theo tirng
chire danh duoc co quan co tham quyén giao.

3. Viée 1o chire tu_vén dung phai co ké hoach cu thé (néu ré sé luong chire
danh cong chire cap xa dwoe giao, s6 liwong cong chitc hién c6, s6 heong cong
chirc con thiéu so vdi sé bién ché duoc giao va dé xudt s6 hrong chi tiéu, co cdu
nwen dung theo titng chirc danh) dua trén nhu céu thuc té cia tung x4, phuong,
thi trén.

4. Déi vai nguoi dat két qua kiém dinh chit luong dau vao theo quy dinh
ciia Chinh phu vé kxem dinh chat lugng ddu vao cong chirc ma tham gia thi
tuyén cong chuc cap xa thi khong phai thuc hién thi vong 1 theo quy dinh cta
Chinh phu vé tuyén dung, sir dung va quan ly cong chure.
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Pidu 4, Tuyén dung cong chirc cAp xa
Thyre hién theo quy dinh tai Diéu 13 Nghi dinh s 33/2023/ND-CP ngay
10 thang 6 nam 2023 ciia Chinh phit quy dinh vé can bj, cong chitc cap x4 va
ngudi hoat ddng khong chuyén trach & cép x4, & thon, td dan phé.

Chuong II
HOI PONG TUYEN DUNG CONG CHUC CAP XA, CACBQ PHAN
GIUP VIEC CUA HOI PONG TUYEN DUNG CONG CHUC CAP XA

Muc1l
HOI PONG TUYEN DUNG CONG CHUC CAP XA

Dicu 5. Hoi dong tuyén dung céng chirc cAp xa (thi tuyén, xét tuyén)

1. Héi dong tuyén dung cdng chirc cip x& do Cha tich Uy ban nhan dén
cép huyén quyet dinh thanh lap. Hoi déng hoat dong theo timg ky tuyén dung
va ty gidi thé sau khi hoén thanh nhiém vu.

2. Hoi déng tuyén dung cong chirc cdp x4 c6 05 hodic 07 thanh vién, bao
gom:

a) Cht tich Hoi dong la Chit tich hofic Phé Chu tich Uy ban nhén dan cép
huyén.

b) Pho6 Chi tich Héi ddng 12 dai dién lanh dao Phong Nbi vu.
¢) Uy vién kiém Thu ky Hoi dng 14 cdng chirc thudc Phong Ni vu.
d) Céc Uy vién khac 1a dai dién lanh dao mot sb ¢o' quan chuyen mon

thupc Uy ban nhén dén cip huyen c6 lién quan dén viéc td chic tuyén dung do
Chu tich Uy ban nhan dan cdp huyén quyét dinh,

3. Hoi déng tuyen dung céng chirc cip x& lam viéc theo nguyén téc tip
thé, quyet dinh theo da s; truong horp biéu quyét ngang nhau thi thyc hién theo
y kién ma Chii tich Hai ddng da biéu quyét. Hoi ddng tuyén dung c6 nhiém vy
va quyén han sau déy:

a) Thanh 1ap cac bd phan giap viéc: Ban kiém tra Phiéu ding ky du
tuyen Ban dé thi, Ban coi thi, Ban phach Ban chém thi, Ban charn phic khao
(néu co), Ban kiém tra sat hach khi t& chirc thuc hién phong vén tai vong 2.
Trudng hop cén thiét, Cha tich Hoi ddng tuyén dung thanh 1ap T Thu ky ginp
viée.

b) Té chirc thu phi dur tuyén va sir dung phi dir tuyén theo quy dinh.

c) Kiém tra Phiéu ding ky du tuyén, té chirc thi, chdm thi, chdm phiic
khdo theo quy ché.
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d) Bao cdo Chii tich Uy ban nhén din cép huyén quyét dinh céng nhan
két qua thi tuyén, xét tuyén,

d) Giai quyét khiéu nai, t6 cdo trong qua trinh td chirc thi tuyén, xét
tuyén.

e) Hoi déng tuyén dung tur giai thé sau khi hoan thanh nhiém vu.

4. Chu tich Hoi déng tuyén dung cdng chtic cép x4 dugce sit dung con déu
ciia Uy ban nhén dan cdp huyén, Pho Chu tich Ho6i dong tuyén dung céng chirc
ce"ip xa dugc sir dung con du cia Phong Noi vu trong céc hoat dong cta Hoi
déng.

5. Khong bb tri nhitng ngudi cé quan hé 1a cha, me, anh, chi, em rudt cia
ngudi dur tuyén hodc cia bén vg (chéng) cta nguoi du tuyén; vo hodc chéng,
con dé hodc con nudi ciia ngudi dy tuyén hodc nhitng ngudi dang trong thoi han
xir ly ky luat hodic dang thi hanh quyét dinh ky luat lam thanh vién Hdi déng
tuyén dung, thanh vién cac bd phén gitip viée ctia Hoi ddng tuyén dung.’

Piéu 6. Nhiém vu, quyén han va trich nhiém cia thanh vién tham gia
H¢i dong tuyén dung céng chire cip xa

1. Chtt tich Hoi dong:

a) Chju trach nhiém truéc phap lut, trude ngudi dimg déu co quan co
tham quyén vé viée t6 chire thuc hién cdc nhiém vu cia Hoi dong va chi dao t6
chirc ky tuyén dung cdng chirc cdp xa bao dam ding Quy ché nay va cac quy
dinh cla phap luat.

b) Phan céng trach nhiém, nhiém vu cu thé cho timg thanh vién ciia Hoi
dbng.

c) Quyét dinh thanh lap cac bd phan gitip viée: Ban kiém tra Phiéu diing
ky du tuyén; Ban dé thi; Ban coi thi; Ban phéach; Ban chim thi; Ban chdm phic
khao (néu co); Ban kiém tra, st hach (dé thuc hién phéng vin vong 2); thanh
lap T4 thu ky gitip viée (xét thiy cin thiét).

d) T4 chirc viée xdy dung dé thi, huéng dén chim thi, dp 4n; lua chon,
quyét dinh dé thi; t6 chirc bao quan, luu giit dé thi, huéng din chém thi, dap 4n
theo ding quy dinh tai Quy ché nay, bao ddm bi mat nha nudc do Mat.

d) Quyét dinh cu thé cdch thirc td chirc, thoi gian bét déu thi cua timg
phén thi trong ngi dung thi tric nghiém tai vong 1 ctia ky tuyén dung cong chirc
cép x4.

e) Bao cao Chit tich Uy ban nhén dén cdp huyén ban hanh céc quyét dinh:
Danh séch thi sinh dit diéu kién tham du ky thi tuyén, xét tuyén sau khi kiém tra
Phiéu dang ky du tuyén; cng nhan két qua ky tuyén dung céng chirc cp xd.
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g) Chi dao viéc giai quyét kién nghj, khiéu nai, t& c4o trong qua trinh tb
chirc ky tuyén dung cdng chirc cong chirc cap x4.

2. Phé Chi tich Hdi ddng:

Gitip Chui tich Hgi déng diéu hanh hoat dong ctia Hoi déng va thuc hién
moét s6 nhiém vu cu thé theo sy phan céng ciia Chu tich Héi dong; chiu trach
nhiém trudc phép luét, trude Chu tich Hoi déng vé nhiém vy dugce phén cong.

3. Uy vién Hoi dong:

Thue hién nhiém vu cu thé do Cha tich Hoi déng phén cdng, bao dam

hoat dong ciia Hoi déng thuc hién ding quy dinh cua phap ludt; chiu trich
nhiém trudce phap luat, trude Cha tich Hoi dong vé nhiém vu dige phén cong.

4. Uy vién kiém Thu ky Hoi ddng:
Chiu trach nhiém truée phép luat, truée Chi tich Hoi ddng vé céc nhiém
vu duge phén cdng sau day:

a) Chudn bi cdc vin ban, tai lidu phuc vu cho hoat dong ciia Hoi dong;
ghi bién ban cac cudc hop ctia Hoi ddng; chuin bi danh sach thi sinh, cdc mau
bién ban phuc vu cho hoat déng ctia ky tuyén dung cdng chirc cdp x4 va céc
mau biéu, tai liéu khac lién quan dén hoat dong cia Hoi déng,

b) Té chire, chudn bj céc tai lidu huéng dén 6n tap cho thi sinh (néu co).

¢) Nhén, bdo quan bai thi ctia thi sinh dugc déng trong cac tii hodc bi dung
bai thi (sau ddy goi chung 1a tii bai thi) con nguyén niém phong tir Trudng ban coi
thi.

d) Ban giac bai thi duoc déng trong cédc thi bai thi con nguyén niém
phong cho Truéng ban phéach.

d) Nhén, bao quan bai thi dad roc phach duoc dung trong cic tdi bai thi
con nguyén niém phong tir Trirdng ban phéch.

e) Ban giao cho Truéng ban chim thi cic tii dung bai thi da roc phach
con nguyén niém phong kém theo cdc Phiéu chdm didm va thye hién céc cong
tdc nghiép vu lién quan.

g) Nhan, bao quan bang téng hop két qua chdm thi duoc dong trong cic
tii con nguyén niém phong tir Ban chdm thi; Ban kiém tra sat hach.

h) Ban giao bang téng hop két qua chém thi con nguyén niém phong cho
Trudng ban phach dé td chiic ghép phach.

i) Nhan lai diu phéch va bang ghép phach con nguyén niém phong tir
Trudng ban phach.
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k) Thuc hién céc tic nghiép dé t& chirc phiic khio bai thi (néu c6) theo
quy dinh tai Quy ché nay.
[) Tdng hop, bdo cdo Chii tich Hoi ddng vé két qua ky tuyén dung cong
chirc cap x4.

m) Thue hién céc nhiém vu khéc theo phén cong ctia Chu tich Hoi déng.
, Muyc 2 i
_ CAC BQ PHAN GIUP VIEC CUA
HOI PONG TUYEN DUNG CONG CHUC CAP XA
Diéu 7. Ban d& thi

1. Ban @ thi do Chu tich Hoi ddng thanh 1ap, gdm: Trudng ban va céc
thanh vién, trong d6 c¢6 mat thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém ctia Trudng ban dé thi:

a) Chju trach nhiém truéc phép luat, truée Chi tich Hoi ddng viée td
chirc di€u hanh hoat dfng cha Ban dé thi trong cong tic x4y dung ngin hang
céu hoi, dé thi, huéng din cham thi, ddp an chdm thi.

b) T chirc thuc hién viée xdy dung ngan hang cdu hoi, dé thi, hudng dén
cham thi, ddp én cham thi theo quy dinh.

¢) Bao mat ngan hang cu hoi, d& thi, huéng din chdm thi, dap 4n chim
thi khi chua t6 chirc cham thi theo quy dinh bi mit nha nudc do Mat.

3. Nhiém vy, quyén han va trach nhiém ctia thanh vién Ban dé thi:

a) Tham gia x4y dung ngén hang ciu hdi, dé thi, huéng din chim thi, dap
an cham thi theo phdn c6ng clia Trudng ban dé thi.

b) Bao mét ngén hang cau hoi, dé thi, huéng dén chim thi, d4p 4n chdm
thi khi chua té chire cham thi theo quy dinh bi mét nha nwée do Mat.

4. Nhiém vy, quyén han va trdch nhiém ciia thanh vién kiém Thu ky Ban dé
thi:

Ghi bién ban cac cudc hop clia Ban dé thi va thue hién céc nhiém vu khic
theo phédn céng cia Trudng ban dé thi; chiu trach nhiém trudc phap ludt va
truée Trudng ban dé thi vé nhiém vy dugce phén cong.

5. Tiéu chuén ciia ngudi dugce cir tham gia Ban dé thi:

a) Ngudi duge cir tham gia Ban dé thi 13 cén b, cong chirc, vién chirc,
nha nghién ciru khoa hoc, gidng vién do Chu tich Hdi ddng quyét dinh; c6 trinh
do chuyén mdén, kinh nghiém cong tac trong nganh linh vue va phit hop voi yéu
cdu clia chirc danh ¢dng chirc cdp xa cén tuyén.
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b) Ngudi duge cir tham gia Ban dé thi khéng duogc tham gia Ban coi thi,
Ban kiém tra, sat hach.

6. Nguyén téc lam viéc ciia Ban dé thi:

a) Timg thanh vién Ban dé thi phai chiu trich nhiém c4 nhén trudc phap
ludt, trude Trudng ban dé thi vé noi dung ciia dé thi, ciu hoi thi, huéng dén
chém thi, dédp an chdm thi theo chirc trach, nhiém vu duoc phén céng; chiu trach
nhiém gilt bi mit ndi dung clia dé thi, cau hoi thi, huéng din chdm thi, dap an
cham thi.

b) Céc thanh vién ciia Ban d thi lam viéc ddc 14p va truc tiép v6i Trudng
ban dé thi; ngudi duge giao thuc hién nhiém vu ndo chiu trich nhiém thyc hién
nhiém vu do, khdng dugce tham gia vao cdc nhiém vu khéc ciia Ban dé thi, trir
trudmg hop dugc Truéng ban dé thi phan cong.

7. Trudng hop Uy ban nhén dan cdp huyén xem xét, quyét dinh viée hop
déng véi co quan, t& chirc, don vi dép tmg di diéu kién dé xay dung dé thi,
huémg dan chdm thi, dap 4n chim thi thi phai dwoc thuc hién bing van ban theo
quy dinh ctia phap ludt hién hanh; cic bén ky hop déng cling chiu trich nhiém
trude phap lut v& tinh bao mét, chit luong ciia dé thi theo quy dinh. Trong
trudng hop nay, Chii tich Hoi ddng khong phai thanh 1ap Ban d thi nhung c6
trach nhiém yéu cdu co quan, t chire, don vi duge ky hop dong xdy dung dé
thi, hudéng din chdm thi, dap 4n chdm thi phai bao dém tinh bio méat d& thi theo
quy dinh cia phép luat.

Pidu 8. Ban coi thi

1. Ban coi thi do Chu tich Hoi ddng thanh 1ap, gdm: Truong ban, Phé
Trudng ban va céc thanh vién, trong dé cé mot thanh vién kiém Thur ky.

2. Nhiém vy, quyén han va trach nhiém cta Trudng ban coi thi:

a) Chiu trach nhiém trudc phép ludt, trude Chi tich Hoi déng trong viéc
td chirc coi thi theo quy ché, ndi quy ctia ky thi.

b) Bé tri phong thi; phan céng nhiém vy cu thé cho Phé Truéng ban coi
thi; gidm thi phong thi va gidm thj hanh lang di véi timg mén thi.

c) Nhén va bao quan dé thi theo quy dinh; giao d8 thi cho giam thi coi thi.
Khi giao, nhén dé thi phai 1ap bién ban xéc dinh tinh trang dé thi.

d) Tam dinh chi viéc coi thi ciia giam thi va kip thoi bao cdo Cha tich Hoi
déng xem Xét, quyét dinh; dinh chi thi déi véi thi sinh néu théy ¢O cén cir vi
pham néi quy, quy ché ciia ky thi.

d) T chirc viée thu bai thi cia thi sinh, niém phong bai thi dé ban giao
cho Uy vién kiém Thu ky Hai déng.
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3. Nhiém vy, quyén han va trach nhiém cia Pho Trudng ban coi thi:
Gitip Trudng ban coi thi diéu hanh mdt s6 hoat dong ciia Ban coi thi theo
sy phéin cdng cla Tru‘ong ban coi thi; chiu trach nhiém trudc phép luét, trueée
Trudng ban coi thi vé nhiém vu dugc phan cdng.

4. Nhiém vy, quyen han va trdch nhiém cia thanh vién Ban coi thi dugc
phén cdng lam gidm thi phong thi:

a) Thye higén nhiém vu coi thi theo su phén cong ctia Truéng ban coi thi.

b) Phai c6 mit dung gid tai dja diém thi dé lam nhiém vu.

¢} Trong khi thue hién nhiém vy coi thi, khéng duge mang vao phong thi
dién thoai di dong, mdy ghi 4m, may anh, may vi tinh, cic phuong tién ky thudt
thu, phét truyén tin, phuong tlen sao lwu dit liéu, thiét bj chita dung, truyén tai
théng tin khéc va céc loai gidy t&, tai liéu c6 lién quan dén néi dung thi; khong

duorc lam v1ec riéng; khong dugce hut thude; khong duogce six dung céc loai db
udng c6 cbn hoic céc chat kich thich.

d) Khéng giai quyét cho thi sinh ra ngoai phong thi d8i véi mén thi, phn
thi 6 thoi gian thi tir dudi 60 phat. PSi véi mon thi viét, chi cho phép thi sinh ra
khéi phong thi som nhét sau 2/3 thyi gian 1am bai thi. Truong hop thi sinh nhét
thiét phai ra khoi phong thi thi giam thi phong thi phai théng bdo ngay cho gidm
thi hanh lang dé gidm thi hanh lang bdo cdo ngay cho Trudng ban coi thi xem
xét, giai quyét.

d) Truéng hop thi sinh vi pham néi quy, quy ché thi thi giam thj phong
thi phdi 1ap bién ban xir ly theo quy dijnh. Néu c6 tinh huéng bét thudng phai
bdo céo ngay cho Trudng ban coi thi xem xét, gidi quyét.

e) Chiu trich nhiém truéc phép ludt, truée Trudng ban coi thi vé& nhiém
vu dugc phéan cong.

5. Nhiém vy, quyén han va trach nhiém cua thanh vién Ban coi thi duge
phén cdng lam giam thj hanh lang:

a) Gitr gin trat tur va bdo dam an todn bén ngoai phong thi.

b) Phét hién, nhic nhe, phe binh v ciing gidm thi phong thi 13p bién ban
thi sinh vi pham ndi quy, quy ché clia ky thi & khu vue hanh lang. Trudng hop
vi pham nghiém trong nhu gdy mét trat tu, an toan & khu vuc hanh lang phai
bdo cdo ngay cho Trudng ban coi thi xem xét, giii quyét.

¢) Khong duge vao phong thi.

d) Chju trach nhiém trudc phap ludt, truéc Truéng ban coi thi vé nhiém
vu duge phén cong.
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6. Nhiém vu, quyén han va trdch nhiém ciia thanh vién kiém Thu ky Ban coi
thi:
Ghi bién ban cac cudc hop ciia Ban coi thi va thure hién cdc nhiém vu
khac theo phén cong ctia Trudng ban coi thi; chiu trach nhiém trudc phép luét,
trude Trudng ban coi thi vé nhiém vu duge phan cong,

7. Tiéu chuén cta thanh vién Ban coi thi:

a) Ngudi duge ctr tham gia Ban coi thi 1a cdn b, cong chire, vién chirc
ctia co quan, don vi thudc Uy ban nhén dén cap huyén hoic ctia co quan, don vi
khéc do Chu tich Hoi dong quyét dinh.

b) Ngudi duge cit tham gia Ban coi thi khéng durge tham gia Ban d2 thi;
Ban chim thi, Ban chdm phiic khéo (néu c6), Ban kiém tra, sét hach.

Didu 9. Ban phéch

1. Ban phach do Chii tich Hdi déng thanh lap, gdm: Trudng ban va cic
thanh vién, trong d6 c6 mdt thanh vién kiém Thur ky.

2. Nhiém vy, quyén han va trdch nhiém Trudng ban phach:

a) Chiju trdch nhiém trudc phdp luat, trwéc Chu tich Hoi déng viée td
chirc lam phéch theo quy dinh.

b) Nhén bai thi dugc déng trong céc thi con nguyén niém phong tir Uy
vién kiém Thu ky Héi dong.

c) Phan cong nhiém vu cu thé cho cdc thanh vién Ban phéach dé td chiec
thuc hién viéc danh s phach, roc phich cac bai thi bao dam nguyén tic sb
phéch khéng triing lip v6i sb béo danh cua thi sinh.

d) Niém phong bai thi da roc phach va ban giao cho Uy vién kiém Thu ky
Hoi dong.

d) Niém phong diu phach va bio quén trong sudt thai gian chim thi cho
dén khi hoan thanh viéc chim thi.

e) Nhan béang téng hop két qua chim thi theo sé phach tir Uy vién kiém
Thu ky Hoi dong cén nguyén niém phong; td chirc ghép phach véi sb bao danh.

g) Niém phong va ban giao ddu phich, bang ghép phach da dugc ghép
phéch v6i s6 bao danh cho Uy vién kiém Thu ky Hoi ddng.

3. Nhiém vy, quyén han va trach nhi€ém cta thanh vién Ban phich:

a) Thyc hién viéc dénh sé phach, roc phach cac bai thi, ghép phach véi sb
bao danh theo phén cong cha Trudng ban phéch.

b) Gir bi mét sb phach.
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¢) Chiu trach nhiém truéc phép luat, tnirde Trudng ban phach vé nhiém
vu dugce phén cng.

4, Nhiém vu, quyén han va trach nhiém cia thanh vién ki€ém Thu ky Ban
phéch:

Ghi bién bdn cac cudc hop cua Ban phach va thuc hién cdc nhiém vu
khéc theo phén céng cita Trudng ban phach; chiu tréch nhiém trude phap ludt,
trude Trudng ban phach vé nhiém vu duge phén cong.

5. Tiéu chudn ciia thanh vién Ban phach:

a) Ngudi duge cir tham gia Ban phdch 18 cén b, cdng chirc, vién chirc
ciia co quan, don vi thudc Uy ban nhén dén cép huyén hofic ciia co quan, don vi
khac do Chu tich Hoi déng quyét dinh.

b) Ngudi duge cir tham gia Ban phach khong duge tham gia Ban chim
thi, Ban chém phiic khao (néu co).

Pidu 10. Ban chidm thi

1. Ban chdm thi do Chu tich Hoi df’ing thanh lép, gém: Trudng ban va cac
thanh vién, trong d6 cé mt thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém cuia Trudng ban chém thi:

a) Chiu trach nhiém trudc phép luat, truée Chi tich Hoi dong viée tb
chirc cham thi theo quy dinh.

b) Phén cong nhiém vu chdm thi cho céc thanh vién Ban chim thi bio dim
nguyén tic mdi bai thi viét, thi tric nghiém trén gidy phai c6 it nhat tir 02 thanh
vién tré 1én thue hién nhiém vu chim thi va t6 chirc viéc cham thi theo ding quy
ché.

¢) Trude khi chim thi, t3 chirc va quan triét dén cac thanh vién Ban chdm
thi v& hudéng din chim thi, ddp 4n chdm thi va thang diém chdm thi. Trurdng
hop phat hién ndi dung cilia dé thi, huéng din chdm thi, dip 4n chim thi c6 ngi
dung khong théng nhit hoiic sai léch thi phai bao cdo ngay dén Chu tich Hoi
déng dé xem xét, quyét dinh. Sau khi c6 y kién ciia Chii tich Hoi déng méi thuc
hién viéc chdm thi theo quy dinh. Khong dugc ty y thay déi huéng din chdm
thi, dap an chdm thi, thang diém chém thi.

d) Nhén, bao quan cac tii dung bai thi con nguyén ni€ém phong tir Uy
vién kiém Thu ky Hoi ddng, sau dé phan chia tii dung bai thi kém theo Phiéu
chdm diém bai thi cho cac thanh vién Ban chdm thi.

d) Dinh chi hoic thay dbi viéc chim thi di véi thanh vién Ban chém thi
thidu trach nhiém, vi pham quy ché thi.
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e) Téng hop két qua chim thi, dung vao ti va niém phong, sau dé ban
giao cho Uy vién kiém Thu ky Hoi déng. Khi ban giao phai 1ap bién béan giao
nhén két qua chdm thi.

g) Gitr bi mat két qua diém thi.
3. Nhiém vu, quyén han va tréch nhiém ctia thanh vién Ban chdm thi:

a) Chi chdm diém cdc bai thi dugc lam trén gidy thi do Hoi déng quy
dinh.

b) Chédm diém céc bai thi theo diing huéng dn chdm thi, ddp an chdm thi
va thang diém.

¢) B#o c4o diu hiéu vi pham trong céc bai thi véi Trudng ban chdm thi va
kién nghi hinh thirc xi ly.

d) Giir bi mét két qua diém thi.
d) Chiu trach nhiém trudc phap luét, trude Trudng ban chim thi v& nhiém
vy dugce phén céng.

4. Nhiém vy, quyén han va trach nhiém cuia thanh vién kiém Thu ky Ban
chém thi:

Ghi bién ban cac cudc hop ciia Ban chém thi va thurc hién céc nhiém vy
khéc theo phan cdng cia Trudng ban cham thi; chiu trach nhiém trudc phap
ludt, trurde Trudng ban cham thi vé nhiém vu duge phén cong.

5. Tiéu chuan cia thanh vién Ban chéam thi:

a} Nguoi duge cir tham gia Ban chdm thi la can b, cOng chire, vién chirc
clia co quan, don vi thuge Uy ban nhan dén cdp huyén hodc clia co quan, don vi
khac do Chii tich Hoi ddng quyét dinh; c6 trinh do chuyén mon kinh nghlem
cOng tac trong nganh, linh vue va phi hop véi yéu céu cda vi trf can tuyén.

b) Ngudi duge cir tham gia Ban chdm thi khéng dugc tham gia Ban coi
thi, Ban phach, Ban chdm phuc khéo (néu c6).

Pidu 11. Ban chim phiic khio

1. Ban cham phiic khao do Chu tich Hoi ddng thanh 1ap dé t6 chirc viée
chém phic khao, gbm: Trudng ban va cic thanh vién, trong d6 ¢6 mot thanh
vién kiém Thu ky, khong bao gdm nhiing ngudi da duge cir tham gia Ban chém
thi.

2. Nhiém vu, quyén han va trach nhiém cia Truéng ban chim phtic khao,
thanh vién kiém Thu ky Ban chim phuc khéo thuc hién nhu nhiém vy, quyén
han va trach nhiém cda Trudng ban chim thi, thanh vién kiém Thu ky Ban
chém thi quy dinh tai khoan 2, khoén 4 Diéu 10 Quy ché nay.
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3. Nhiém vu ciia Ban chédm phuc khao:

a) Kiém tra cdc sai sét (néu c6) trong bai thi, nhu céng sai diém, ghi
nham diém bai thi.

b) Chdm lai cc bai thi theo don ¢& nghi phtic khao ctia thi sinh.

¢) Chiu trach nhiém trude phap Iuat, truée Truéng ban chim phic khao
vé nhiém vu dugc phén cong.

4. Tiéu chudn cia ngudi duoc cir tham gia Ban chim phuc khao thue hién
nhu tiéu chuén clla nguoi duge cir tham gia Ban cham thi quy dinh tai khoédn 5
biéu 10 Quy ché nay.

Piéu 12. Ban kiém tra, sat hach

1. Ban kiém tra, sit hach do Cht tich Hai ddng thanh 1ap dé t6 chic viée
phong van, thyc hanh, gém: Trudng ban va cdc thanh vién, trong d6 c6 mét
thanh vién kiém Thu ky.

2. Nhiém vu, quyén han v trach nhiém ciia Trudng ban kiém tra, sat
hach:

a) Chiu trach nhiém trude phép ludt, trude Cha tich Héi dbng viée b
chirc kiém tra, sat hach ding quy dinh.

b) Té chirc thuc hién viéc phong vén, chim diém phong vén, chdm diém
thue hanh theo nguyén tic mdi thi sinh dy thi phai ¢6 it nhat tir 02 thanh vién
tr& 1én chdm diém.

¢) Téng hop két qua diém phéng vén, thuc hanh kém theo timg phiéu
chdm diém doi voi tirng thi sinh, dung trong tii dén kin, niém phong va ban
giao cho Uy vién kiém Thu ky Hoi dbng.

d) Giir bi mat két qua diém phéng vén, thuc hanh.

3. Nhiém wvu, quyén han va trach nhiém cua thanh vién Ban kiém tra, sat
hach:

a) T chirc phong vén va chdm diém thi sinh theo ding dép 4n, huéng
dn chdm diém, thang diém ctia dé phong van.

b) Chém diém thuc hanh theo quy dinh.

¢) Béo cdo cac ddu hidu vi pham trong qua trinh td chirc phéng vén, thuc
hanh véi Trudng ban ki€m tra, sat hach va kién nghij hinh thire xir ly.

d) Giit bi mat két qua diém phong vén, thuc hanh.

d) Chiu trach nhiém trudc phép luét, trude Trudng ban kiém tra, sat hach
vé nhiém vy dugc phin cdng.
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4. Nhiém vy, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban
kiém tra, sat hach:

Thuyc hién nhiém vu ghi bién ban céc cudc hop cua Ban kiém tra, sat hach
va thue hién cac nhiém vu khéc theo phén cong cla Trucmg ban kiém tra, sat
hach; chiu trach nhiém trudc phap ludt, trude Trudng ban kiém tra, sat hach vé
nhiém vu duge phin cong.

5. Tiéu chuan ctia ngudi duogc cir tham gia Ban kiém tra, sat hach:

a) Ngudi duoc cir tham gia Ban kiém tra, sat hach 1a can bd, céng chirc,
vién chirc clia co quan, don vi thudc ny ban nhz‘m dan cip huyén hoic ciia co
quan, don vi khac do Chu tich Hdi ddng quyét dinh; cé trinh o chuyen mdn,
kmh nghlem cdng tac trong nganh, linh vuc va phi hop véi yéu céu cha vi tri
cén tuyen.

b) Ngudi duge cir tham gia Ban kiém tra, st hach khong dugc tham gia
Ban d& thi, Ban coi thi.

Piéu 13. Ban kiém tra Phiéu diing ky du tuyén

1. Khi & chirc tuyén dung cong chirc cdp xa, Chi tich Hoi déng thanh lap
Ban kiém tra phiéu diing ky dur tuyén, gdm: Truéng ban va céc thanh vién, trong
do6 ¢6 mdt thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cia Truéng ban kiém tra Phiéu
ding ky du tuyén:

a) Chiu trach nhiém trudc phap ludt, trude Chu tich Hoi dbng vide tb
chire thue hién nhiém vy kiém tra Phiéu dang ky du tuyén.

b) Té chirc thuc hién viéc kidm tra didu kién, tiéu chuin clia ngudi du
tuyén da ding ky tai Phiéu dang ky dy tuyén.

¢) Téng hop danh sach ngudi ding ky du tuyén dép (mg du diéu kién, tiéu
chuén du thi; danh sdch nguoi ding ky du tuyén khong déap tng di diéu kién,
tiéu chudn dy thi, bédo cdo Chi tich Hgi ddng.

3. Nhi€ém wvu, quyén han va trach nhiém clia cc thanh vién Ban kiém tra
phiéu ding ky du tuyén:

Thuc hién nhiém vu kiém tra diéu kién, tiéu chudn cia ngudi du tuyén
theo yéu cdu ciia vi tri chirc danh cdn tuyén da ding ky tai Phiéu déng ky du
tuyén theo phan céng ciia Trudng ban; chiu trach nhiém trude phap ludt, truéce
Trudng ban kiém tra phiéu ding ky dy tuyén vé nhiém vu dugc phan céng,

4. Nhiém vu, quyén han va trach nhiém cua thanh vién kiém Thu ky Ban
kiém tra phiéu dang ky du tuyén:
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Ghi bién ban céc cudc hop ctia Ban kiém tra Phiéu ding ky dy tuyén va
thuc hién cdac nhiém vu khéc theo phén cong cia Trudng ban kiém tra Phiéu
dang ky dur tuyén; chiu trach nhiém trude phép ludt, trude Trudng ban kiém tra
phiéu ding ky du tuyén vé& nhiém vy dugc phan cong.

5. Tiéu chudn ctia ngudi dugce cir tham gia Ban kiém tra Phiéu déng ky du
tuyén:

Ngudi duoc cir tham gia Ban kiém tra Phiéu dang ky du tuyén I3 can bd,
cong chire, vién chitc clia co quan, don vi thude Uy ban nhén dén cép huyén
hodc ciia co quan, don vi khdc do Chu tich Hji dong quyét dinh; c6 trinh d0
chuyén mén, kinh nghiém céng tic trong nganh, linh vye phit hop véi yéu cau
ciia vi trf cin tuyén.

Piéu 14. T Thu ky gitp viéc Hoi ddng

1. T4 Thu ky giup viéc Hoi ddng do Chii tich Hoi dong thanh 13p, gbm:
Té trudng va céc thanh vién. $6 lugng thanh vién Té Thu ky gitip viée do Chu
tich Hoi dbng quyét dinh, trong d6 Uy vién kiém Thu ky Hoi dong 1a To
trudng.

2. T4 trudng TH thw ky chju trach nhiém phan cong céc thanh vién Té
Thu ky gitp viée thuc hién céc nhiém vy ciia Uy vién kiém Thu ky Hbi ddng
trong pham vi chirc trach, nhiém vu quy dinh tai khoan 4 Pitu 6 Quy ché nay
va cac nhiém vy khac do Chil tich Hoi dong phén cong.

3. Ngudi duge cir tham gia T& Thu ky gitip viéc 1a cdn bg, céng chic,
vién chitc cia co quan, don vi thuge Uy ban nhan dén cap huyén. Ting thanh
vién T6 Thu ky chiu trach nhiém ca nhén trude phép luat, trwdc Cha tich Hoi
déng, TO trudng To thu ky vé nhiém vy dwge phin cong,

Piéu 15. Tb in sao dé thi

1. T in sao dé thi do Chu tich Hdi dong quyét dinh thanh 1ap, trong dé
c6 To trudng TO in sao dé thi va cac thanh vién.

2. Td in sao d& thi 1am viéc tip trung theo nguyén tic cach ly triét dé tu
khi m& niém phong dé thi dé in sao cho dén khi hét thoi gian lam bai thi cia
mon thi d3 dugc in sao do.

3. T4 truémg T in sao dé thi chju trach nhiém c4 nhén trude Chu tich Hoi
d6ng va trude phép luét vé cac cdng vige sau day:

a) Tiép nhén dé thi géc tir dai dién Héi déng.

b) Chi dao va td chirc in sao dé thi.

c) Bao quan, ban giao dé thi dd duoc sao in duge dung trong céc tii dé
thi, dirgc niém phong cho Trudng ban coi thi.
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d) Khi giao, nhin dé thi phai 14p bién ban ban giao, c6 ky xdc nhin cla

céc bén giao, nhéan; dai dién Ban gidm sét; dai dién co quan cong an (néu duge
m¢&i tham gia).

4. Ngudi dge cir tham gia T4 in sao dé thi 12 1a c4n bg, cong chic, vién
chirc ctia co' quan, don vi thudc Uy ban nhén dén cap huyén hodc cua co quan,
don vi khic do Chu tich Hoi dong quyct dinh.

5. Trong khi thuc hién nhiém vu in sao dé thi, khéng duge mang theo
dién thoai di dQng, may ghi 4m, may anh, may vi tinh, cdc phuong tién ky thuét
thu, phat truyén tin, phuong tlen sao luu dit liéu, thiét bi chira dung, truyén tai
théng tin khéc va céc loai gidy to, tai liéu co lién quan dén qua trinh in sao dé
thi; khong dugc lam viéc riéng; khong duge hut thude; khéng duge sir dung cac
loai db uong ¢6 con hodc céc chét kich thich.

Chuong III
TO CHU'C THI TUYEN CONG CHUC CAP XA

Mgl
CONG TAC TO CHUC

Pidu 16. Cong tac chuin bi

1. Cham nhét trrde 05 ngdy lam viée tinh dén ngay td chirc vong thi,
phén thi, mon thi, Hoi déng cé trach nhiém giri thdng bdo trigu tap thi sinh dy
thi. NGi dung théng béo triéu tap ghl rd thoi gian, dia diém lam thd tuc du thi,
thu 1€ phi thi; thoi gian, dia diém td chire 6n tap (néu cd); thoi gian, dia diém td
chirc thi; hinh thirc thi, thdi gian t§ chire cac vong thi, phan thi, mén thi va céc
ndi dung khéc lién quan. Thong bao triéu tap thi sinh du thi phai dugc gii dén
timg thl sinh du thi; dong thdi, thong bdo triéu tap thi sinh dl.l' thi phai dugc
niém yét cong khai tai try s& lam viéc cia Uy ban nhan déan cp huyén va ding
trén trang thong tin dién tir cha Uy ban nhan dan cép huyén.

2. Trude ngay khai mac it nhét 01 ngdy lam viéc, Hdi ddng c6 trach
nhiém niém yét danh séch thi sinh theo s6 bao danh, theo phong thi, so db vi tri
céc phong thi, ndi quy, hinh thirc, thoi gian thi dbi véi timg phén thi, mén thi tai
dia diém t5 chure.

3. Trude ngay khai mac it nhit 01 ngay lam viée, Uy vién kiém Thu ky
Hai dong phai hoan thinh cic cong tac chuan bi cho ky thi nhu sau:

a) Danh sach goi vao phong thi; danh sach thi sinh ky nép bai thi.

b) C4c loai bién ban, gdm: Bién ban giao nhin dé thi tir Hai dong cho T3
in sao dé thi, tir T in sao dé thi cho Ban coi thi, tir Trudng ban coi thi cho cic
giam thi phong thi; bién ban xac nhéan tinh trang ti dung dé thi trudce khi cat thi
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dung d& thi dé phat d& thi; bién ban xir Iy vi pham ndi quy, quy ché thi; bién ban
giao nhén bai thi va cac loai bién ban khac phuc vu cho cong téc tuyén dung cdng
chue cap xa.

¢) Thé cia thanh vién Hai déng, Ban coi thi, b phén phuc vu ky thi. Thé
ctia Chu tich, Phé Chu tich, Uy vién Hoi ddng, Trudng ban coi thi in ddy di ho
tén va chirc danh. Thé ciia cdc thanh vién khéc chi in chirc danh.

Pidu 17. Cong tic xay dung dé thi
1. Khu vuc lam dé thi va cac yéu ciu bao mat;

a) Dé thi, cdu hoi thi, huéng din chim thi, dép an dé& phuc vu riéng cho ky
thi tuyén cbng chirc cflp x4 chua str dung thude bi mét nha nuée dd Mét. Pé thi,
céu héi thi dwgc giai Mat ngay sau khi két thiic budi thi ciia n6i dung thi, phén
thi, mén thi d6; huéng din chdm thi, dap an dugc giai Mat sau khi két thic viée
cham thi.

b) Viée xay dung dé thi, cu héi thi, huéng dén chdm thi, dip an phai
duoc thuc hién tai dja diém an toan, biét lap, duge bao vé, co déy du phuong
tién bao quan, phong chay, chita chay.

¢) Cac thanh vién tham gia lam dé thi, cdu hoi thi, huéng dén chdm thi,
dap 4n déu phai cach ly véi bén ngoai tir thoi diém tap trung lam de thi cho dén
khi két thic mdn thi d6. Trong trudéng hop céan thiét, duge su déng y bang vén
ban cla Trudng ban dé thi thi cac thanh vién méi duge phép ra ngoai hodc lién
hé vé&i bén ngoai bang dién thoai co dinh hodc di ddng, khi noi chuyén phai bét
loa ngodi, cé ghi &m va dudi sy giam sat hodc chirg kién ciia thanh vién Ban
giam sdt va clia dai dién co quan cdng an (n€u duge maoi tham gia).

d) Phong bi dung d& thi, cau héi thi, huéng din chdm thi, dap 4n dé giao,
nhén, vdn chuyén tlr noi l[am dé thi ra bén ngodi phai dugc 1am bang gidy cé du
dd bén, kin, t6i va dugce dan chat, khong bong mép, duge niém phong,

d) Toan bd qué trinh giao, nhén, vén chuyén dé thi, cau hoi thi, buéng
din cham thi, ddp 4n phai dugc giam sat béi thanh vién Ban gidm sét va cia dai
dién co quan cong an (néu duge moi tham gia); cdc phong bi dung dé thi, cu
héi thi, huéng din chdm thi, ddp 4n phai duoc bio quan trong thing lam bing
kim loai c6 khoa va dugc ni€ém phong trong qua trinh giao, nhan, vin chuyén.

e) May moéc va thiét bj tai noi lam dé thi du bi héng hay khong ding dén,
chi dugc dua ra ngoai khu vuc céch ly sau thoi gian thi mdn cudi cing,

2. Yéu ciu khi xdy dung dé thi:

a) Yéu cdu chung:

Dam bdo chinh xac, khoa hoc, 1&i viin, cdu chit rd rang.
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Pé thi phai phil hgp véi ndi dung mén thi, c6 tinh tir duy, suy luén, tong
hop, phén tich, tranh viéc hoc thudc long.

Pé thi viét phai ghi ro s6 diém clia mdi cau hoi thi,
D& thi phai ghi 1o ¢6 chit “HET” tai diém két thc dé thi va phai ghi 13 c6
may trang (doi v6i dé thi cé tir 02 trang trd 1€n).

Mbi phan thi, mén thi trong k¥ thi tuyén cong chirc cp xa phai c6 dé thi
chinh thirc, dé thi du phong c6 kém theo dép 4n, hudng din chém thi cu thé.

b) D61 véi thi tur ludn (thi viét):

Cin cir vao yéu cdu cda vi tri chire danh du tuyén, Ban dé thi c¢6 trach
nhiém soan thdo ciu hdi, huéng dan chém thi, dap 4n chdm thi. Hu:orng dan
cham thi, dap an chim thi dwoc chuén bj theo timg ciu hoi va ¢ thang diém chi
tiét dén 5 diém. Trudmg hop huorng d4n chdm thi, dap an chdm thi chi tiét thip
hon 5 diém do Chu tich Hoi dong xem Xe€t, quyet dinh.

N&i dung céu héi, huorng din chdm thi, dép &n cham thi sau khi soan théo
dugc Tru‘cmg ban dé thi td chirc phan bién va dé xuét phuong an chinh ly, sira
chita (néu thdy cin thiét); viéc phan bién cdu hoi, huéng dén chim thi, dap an
chédm thi do cdc thanh vién khac cia Ban de thi thuc hién. Sau khi da t chic
phan bién, Trudng ban dé thi td chtre rat ngiu nhién cac cau hoi dé ghép thanh
cac dé thi tu luan khdc nhau (kem theo huéng din chdm thi, dap an chim thi
twong (rng), bdo dam co it nhét 03 d& thi khac nhau, sau d6 Trudng ban dé thi
ky nhay vao tung phién ban dé thi, niém phong va bdo cdo Chii tich Hoi déng
xem xét, quyét dinh phé duyét d& thi chinh thirc va dé thi du phong.

¢) Péi véi thi tric nghiém:

Vlec x4y dung cdu hdi st dung cho dé thi tric nghlem (thi trén glay) phal
bao dam sb lwong ciu hoi duge xiy dung téi thiéu gdp 03 1in so vdi tdng sb cau
hoi theo quy dinh cua tirng phén thi, mén thi. Chi tich Hoi ddng va Trudng ban
dé thi phai chiu trdch nhiém truge phap ludt trong trudng hop xdy dung 56
luong cdu hoi khéng bdo dam ding s6 lrong quy dinh néu trén.

Trudng ban dé thi tb chiic dé cac thanh vién Ban dé thi thim dinh ting
cdu héi thi trac nghiém theo dung yeu ciu cia Vl tri dy tuyén. Sau khi hiéu
chinh [4n cudi, Truéng ban dé thi t§ chie rat ngau nhién cdc ciu héi d¢é hinh
thanh d& thi trfic nghiém v&i nhiéu phién ban dé thi khac nhau, ky nhay véo
tiing phlen ban dé thi, niém phong va bdo cdo Cha tich Hoi ddng xem xét, quyét
dinh d2 thi chinh thic va d thi du phong ctia ky thi.

Viéc x4y dung cu hoi thi cho dé thi tric nghiém (thi trén may vi tinh)
chroe thue hién theo quy dinh tai Piéu 22 Quy ché nay.

d) DBdi véi thi phong van:
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N&i dung phc’mg vin phai cin ¢l vao yéu cdu ciia vi tri cin tuyén, phéi
danh gia duoc kién thirc, ky nang, trinh do va kha ning clia nguoi dy tuyen
Chi tich Hoéi ddng xem xét, quyét dinh viéc xdy dung trude cau héi phong van
dé thdng nhit thuc hién; thanh vién Ban kiém tra, sat hach dugc hoi them cac
ndi dung lién quan dén vij tri cn tuyén. Phuong thitc chdm diém phong vén phai
duoc Chi tich Hbi dbng phé duyét trude khi thue hién.

Piéu 18. Tb chirc khai mac

1. Trurde khi bit ddu ky thi tuyén cong chirc cip xa phai td chirc 18 khai
mac ky thi.

2. Trinh tu td chirc 1& khai mac nhu sau: Chao cd; tuyén bé Iy do; gidi
thidu dai biéu; cong bd quyét dinh thanh Idp Hoi ddng; cong b quyét dinh
thanh 1ap Ban giam sat; cong bé quyét dinh thanh Iap Ban coi thi; Chu tich Hdi
ddng tuyén bd khai mac; Thu ky Hoi ddng phé bién ké hoach td chirc, ndi quy.

Piéu 19. Td chirc hop Ban coi thi

1. Trude khi t§ chitc thi, Trudng ban coi thi t6 chitc hop Ban coi thi dé
phé bién ké hoach, quy ché, noi quy, nhiém vu, quyen han, trach nhiém cta céc
thanh vién Ban coi thi; théng nhét cac huorng dan cén thiét dé gidm thj biét, thuc
hién dé huéng dén cho thi sinh théng nhét thuc hién trong qud trinh thi.

2. Pbi v&i mdi mén thi, trude gidr thi it nhat 30 phat, Trudng ban coi thi
hop Ban coi thi dé phan cdng gidm thi timg phong thi theo nguyén the khong
l3p lai gidam thi coi thi dbi vm mon thi khéc trong cung mot phong thi; phd bién
nhitng hudéng din va luu y can thiét cho cdc giam thi dbi véi mén thi.

3. Trudng hop cén thiét, khi két thiic mén thi, Trudng ban coi thi td chirc
hop Ban coi thi dé rit kinh nghiém.

Didu 20. Cich bd tri, sip xép phong thi

1. Péi v6i hinh thire thi tric nghiém trén may vi tinh: Phong thi duge bd
trf mdy vi tinh dép Umg yéu ciu mdi thi sinh st dung mdt may vi tinh dé truc
tiép lam bai thi.

2. Déi véi hinh thirc thi viét, thi trdc nghiém trén gidy: MGi phong thi b
tri khong qua 50 thi sinh, mdi thi sinh ngdi mot ban hoiic ngdi cich nhau
khoang 01 mét. Trudc gio thi it nhét 30 phat, gidm thi phong thi dénh s& bao
danh ciia thi sinh tai phong thi va goi thi sinh vao phong thi.

3, Déi véi hinh thitc thi phong vén: Phong thi dugc bé tri pht hop véi
viéc td chire thi phong vén,

Pidu 21. Céch thire t§ chire thi tric nghiém tai vong 1
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1. Cach thrc & chire thi, thoi gian bt dAu thi do Chu tich Hai dong xem
xét, quyét dinh.

2. Thi sinh dwoc mién thi phin thi, mén thi nio thi duge phép ving mit
cia budi thi phén thi, mén thi do.

Muc 2
THI TRAC NGHIEM TREN MAY VI TiNH

Piéu 22. Nguyén tic clia viée xdy dung ngin hang ciu hdi, dip an thi
trén may vi tinh

1. Ngin hang cau hoi thi va dap an cho mai phan thi triic nghlem trén
mady vi tinh phéi bao quat duoc todn bd ndi dung yéu cAu ciia vi tri cin tuyén.

2. N6i dung céu hdi thi triic nghiém trén mdy vi tinh phéi bao dam khoa
hoc, chinh xéc, chit chg, rd rang, mach lac, ding vén pham, ¢6 tinh suy luén,
phén tich, trénh viéc hoc thuge long.

3. Ngéin hang cau hoi thi va dap an thl tric nghlem trén mdy vi tinh phai
pht hop VO’l yéu ciu thiét ké ciia phan mem thi tric nghlern trén may vi tinh,
bao dam sb lwong cau héi thi xay dung gip tdi thiéu 03 14n so véi sb cdu hoéi
theo quy dinh. Chu tich Hoi déng va Truong ban d& thi phai chju trdch nhiém
truege phap luiit trong trueong hop xdy dung sb luong céu hdi thi khong bao dam
diing s6 lugng quy dinh néu trén.

Pidu 23. Trich nhiém ciia giam thj phong thi, gidm thi hanh lang
1. Trach nhiém cGa giam thi phong thi lam nhiém vu coi thi:

a) Kiém tra phong thi trfic nghiém; huéng din ngudi dur thi ngoi ding vi
tri theo quy dinh.

b) Khi ¢6 hiéu 1énh, giam thi 1 goi tén ngudi duyr thi vao phong thi; glam
thi 2 kiém tra cac vét dung ciia ngudi dy thi mang vao phong thi, hudng dan
ngudi dyr thi ngdi ding vi tri va ky vao danh séch du thi.

¢) Khong dé ngudi dy thi mang vao phong thi ta1 lidu, vat dung bi cdm
theo quy dinh; huéng dan ngudi du thi cic quy dinh vé 1am bai thi, ndi quy thi;
thuc hién nhiém vu coi thi theo néi quy, quy ché cia ky thi.

d) Chi dugc tra 161 ngudi du thi cong khai trong pham vi quy dinh.
Khéng ducrc cho ngudi du thi ra ngoal phong thi khi dang thi. Néu ngudi dy thi
bi dau ém bat thuong hodic cé nhu cdu chinh ding nhét thiét phai tam thoi ra
khoi phong thi thi phai kip thoi bdo cdo cho Trudng ban coi thi xem xét, giai

quyét.
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&) Lap bién ban x ly vi pham theo diing quy dinh dbi voi ngudi du thi vi
pham ndi quy thi.

¢) Bdo cdo ngay Trudng ban coi thi @& xem xét, giai quyét khi co tinh
hudng bat thuong xay ra.

g) Khéng duge thdo ludn, sao chép, giai d& hodc giai thich d& thi cho
ngudi du thi.

h) Ky tén vdo niém phong tli dung két qua diém thi ctia ngudi du thi theo
ting ca thi.

i) Cubi budi thi, tién hanh niém phong phong thi tric nghiém.

2. Trach nhiém cia gidm thi phong thi lam k¥ thuat vién may vi tinh:

a) Bao dam hé théng méy vi tinh trong phong thi hogt déng tbt, néu may
vi tinh bi hu héng phai c6 trach nhiém sira chita hodc thay thé kip thoi.

b) Tién hanh nhap dir liéu dé thi vao may chiy; niém phong may chu, thiét
bi luu trir dir lidu dé thi khi két thiic ¢é ching kién cta dai dién: Héi déng thi,
Ban coi thi, Ban giam sat thi va dai di¢n cong an (néu duge mdi tham gla) Viéc
nhap dir liéu dé thi chi duogc thuc hién trong vong 24 git truée thoi diém bt
du ca thi dau tién va duoc 14p bién ban c6 xac nhén ciia cac bén tham gia.

¢) Kiém tra mdy vi tinh trong phong thi trudc, trong va sau qua trinh thi.

d) Phdi hop véi gidm thi hanh lang, gidm thi phong thi kiém tra cac vat
dung ctia nguorl du thi mang vao phong thi, huéng din ngudi du thi ngm ding
vi tri; khéng dé ngudi du thi mang vao phong thi tai liu, vat dung bi cém.

d) Két thic mai budi thi, niém phong mdy chy, cic thiét bi luu trir dit
liéu.

e) Két thiic mdn thi, sao luu todn bd dir lidu vao thiét bi hwu trif, niém
phong va ban giao cho Trudng ban coi thi; sau d6 x6a toan by dir ligu huu trir
trén may ch. Viéc ban giao phai 14p thanh bién ban va cling ky xac nhén.

3. Trach nhiém cha giam thi hanh lang:

a) Giam séat moi hoat dong bén ngoai phong thi.

b) Phbi hop gidm thj phong thi, gidm thi kiém k§ thuat vién may tinh,
huéng din ngudi du thi trude, trong, sau qud trinh thi.

¢) Theo ddi ngudi du thi khi ra ngoai phong thi trong thoi gian dang thi
(néu co).

Pidu 24. Quyén cila ngwdi du thi khi thi tric nghiém trén may vi tinh
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1. Trudng hop ngudi dy thi gip su cb v& may tinh trong qué trinh thi thi
bao ngay cho giam thi coi thi biét dé 14p bién ban xdc nhin sy c6 va duge lam
lai bai thi ngay trong budi thi dé.

2. C6 quyén té gidc nhitng ngudi vi pham ndi quy, quy ché thi cho gidm
thi phong thi, Trudng ban coi thi hogc thanh vién Hgi dong.

Pidu 25. Giai quyét kién nghij vé bai thi

1. Khoéng phuic khao két qua déi véi bai thi trdc nghiém trén méy vi tinh.

2. Trudng hop ngudi dy thi phét hién cau hoi thi cd sai sét, phai viét don
kién nghi ngay sau khi két thiic ca thi giri Ban coi thi. Trudng ban coi thi ¢6
trach nhiém bdo céo Chu tich Hoi dong dé xem xét, gidi quyét ngay trong budi
thi d6. Khong giai quyét cac don kién nghi vé bai thi trén may vi tinh clia ngudi
dur thi nhéan dugc sau thdi gian néu trén.

) Muc 3 . .
THI TRA(; NGHIEM TREN GIAY,
THI VIET, THI PHONG VAN

Piéu 26. Cong tac chuin bi dé thi

1. D41 véi thi viét: Phai 6 mot dé thi chinh thirc va mot dé thi du phong.
Pé thi duoge nhén ban dé phét cho timg thi sinh dy thi.

2. Péi véi thi tric nghiém trén gidy: Phai c6 it nhdt 02 dé thi chinh thirc
vi 02 ¢ thi dy phong v6i ma dé thi khac nhau. D& thi dugc nhén ban dé phat
cho ting thi sinh du thi. Thi sinh ngéi canh nhau khéng dugc sitr dung ma dé
thi gibng nhau.

3. Tridmg hop thi phong vén ma Hoi déng sir dung ciu hoi phong vén thi
phai bdo ddm nguyén tic thi sinh dé rit ngdu nhién duoc cau hoi nao thi khéng
sir dung lai tai budi thi do.

4. Thoi gian nhan ban dé thi do Chi tich Hai déng quyét dinh, bao dam
hoan thanh trude gior hop Ban coi thi dé phan cong gidm thi phong thi it nhét 30
phut. Bé thi sau khi nhan béan, déng trong tiii dung dé thi, duge niém phong va
bao dam bi mét theo quy dinh.

5. In sao, vén chuyén va ban giao dé thi:

a) Té chirc in sao dé thi:

In sao dé thi 14n lwot cho tirng mén thi; in sao xong, niém phong déng goi
theo phong thi, thu don sach s&, sau dé méi chuyén sang in sao dé thi ciia mén
tiép theo. Trong qu4 trinh in sao phai kiém tra chét luong ban in sao; cédc ban in
hong phai dugc thu lai, déng tii, niém phong dé hiy sau khi két thuc buéi thi.
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Kiém tra sb luong thi sinh ciia timg phong thi, mén thi ¢é té chirc phan
phoi dé thi; ghi tén dia diém thi, phong thi, moén thi va s0 luong de thi vao timg
tai dung dé thi trude khi dong goi deé thi.

Dong g6i ding sé lugng dé thi, diing mén thi ghi & thi dung dé thi, da sb
lvong dé thi cho timg phong thi., MAi mén thi phai c6 01 tul dung d& thi dy
phong (dbi voi dé thi tric nghlem phai ¢6 dii cdc ma dé thi), sb luong dé& thi du
phong do T trudng T in sao dé thi quyét dinh. Sau khi in sao xong, phéi dan
kin, niém phong v&o bao quan trong thing l3m béng kim loai c6 khoa.

Trong qué trinh in sao, T in sao dé thi chiu trach nhiém quén Iy cdc bi dé
thi, ké ca céc ban in thira, in hong, in mo, X4u, rich, ban da bi loai ra.

b) Vin chuyén, bin giao dé thi:

Khi vén chuyén, ban giao dé thi tir TS in sao dé& thi cho Trudng ban coi
thi, d& thi phai dwgc bao quan trong thing lam bing kim loai, c6 khéa va dugc
niém phong; khi ban giao phai lap bién ban ¢ su chimg kién cia Uy vién kiém
Thu ky Hoi dong, thanh vién Ban gidm sat va cia dai dién co quan cong an (néu
duge moi tham gia).

Diéu 27. Gidy lam bai thi, gidy nhap

1. Déi v6i hinh thirc thi viét: Gidy lam bai thi dugc in sén theo miu quy
dinh do Chu tich Hoi dong thi quyét dinh, c6 du chir ky ciia cdc gidm thi phong
thi.

2. Pbi véi hinh thirc thi trdc nghiém trén gidy: Thi sinh 1am bai trén Phiéu
lam bai thi trdc nghiém do Chu tich Hoi déng quyét dinh, c6 dd chir ky cua
giam thi phong thi.

3. Gidy nhdp: Sit dung théng nhit mot loai gidy nhép do Hoi ddng phit
ra, co chir ky clia gidm thj phong thi.

Didu 28. X4ac nhén tinh trang dé thi va m& dé thi

1. Gidm thi phong thi moi 02 dai dién thi sinh kiém tra niém phong
phong bi dung dé thi va ky bién ban x4c nhan phong bi dung dé thi dugc niém
phong theo quy dinh.

2. Trudng hop tai dung d& thi bi mét ddu niém phong hoiic ¢6 dau hiéu
nghi ng® khéc, gidm thj phong thi lap bién ban (co xdc nhén ctia 02 dai dién thi
sinh) tai phong thi; déng théi théng bdo Trudng ban coi thi dé bao cdo Chi tich
Hai déng xem xét, giai quyét,

3, Trudng hop sau khi dd m& dé thi, néu phét hién dé& thi co 151 (dé thi co
sai s6t, nham d@ thi, thiéu trang, nhdm trang) hodc thira, thiéu s6 lwong d8 thi thi
giam thj 1 ciia phong thi phai thong bao ngay cho Trudng ban coi thi dé Iap
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bién ban; dbng thoi Trucmg ban coi thi phai bdo c4o ngay 1én Chu tich Hoi ddng

d& xem xét, giai quyét.
4, Viéc sir dung d thi du phong do Chu tich Hoi ddng quyét dinh.
Pidu 29. Cich tinh thoi gian 1am bai thi

1. Déi voi thi viét: Thoi gian bit ddu lam bai thi dugc tinh tir théi diém
sau khi giam thi phat xong dé thi cho timg thi sinh va doc lai hét toan bd ndi
dung dé thi. Tong théi gian lam bai thi duge ghi trén dé thi. Giam thi phong thi
ghi thoi gian bit ddu va thoi gian ndp bai 1én bang trong phong thi.

2. Péi véi thi tréic nghiém: Thoi gian bt dAu lam bai thi duoc tinh sau 05
phut ké tir khi giam thi phong thi phat xong dé thi cho thi sinh, Tong thoi gian
lam bai thi dwoc ghi trén dé thi. Gidm thi phong thi ghi thoi gian bét ddu va thoi
gian ndp bai lén bang trong phong thi.

3, Pbi véi thi phong vén: Thoi gian thi duge tinh bét ddu tir khi thi sinh
thuc hign viéc phong van.

Pidu 30. Coi thi va thu bai thi viét, thi tric nghiém trén gidy
1. Coi thi:

M>3i phong thi duge phan céng 02 gidm thi, trong d6 c¢6 mdt gidm thi
duge Trudng ban coi thi phan cong chiu trach nhiém chinh trong viéc coi thi tai
phong thi (goi la gidm thi 1). Khi dugc phan céng nhiém vu coi thi trong phong
thi, giam thi phong thi thuc hién cac budc cong viéc sau:

a) Kiém tra phong thi, ddnh sb bao danh ciia thi sinh tai phong thi.

b) Khi c6 hiéu Iénh, goi thi sinh vao phong thi; kiém tra Gidy chimg minh
nhén dan hoiic Thé cin cudc cong dén hoiic gidy t& tliy than hop phép khac cia
thi sinh; huéng din thi sinh ngdi theo dng vi trf; chi cho phép thi sinh mang
vao phong thi nhitng vt dung theo quy dinh, khong d& thi sinh mang véo phong
thi tai liéu va vét dung cim theo quy dinh tai Quy ché nay.

¢) Khi c6 hiéu 1énh, gidm thi 1 di nhan dé thi, giam thj 2 nhic nhé thi
sinh nhu'ng dléu cin thiét v& ky luat phong thi; ghi & ho tén va ky tén vao cic
to gxay thi, gidy nhap du dé phat cho thi sinh (khong ky thira); huong dan va
kiém tra thi sinh gdp glay thi dung quy cach ghi sb bo danh va dién dn théng
tin thi sinh vao cdc muc can thiét cua gidy thi truée khi lam bai thi. Tru‘cmg hop
thi sinh yéu cau bd sung gidy thi, gidy nhap thi gidm thi coi thi phai ky gidy thi,
gidy nhép trude khi phat cho thi sinh.

d) Khi ¢6 hiéu Iénh, gidm thi 1 gio cao phong bi d& thi dé thi sinh thay 10
cé mit trudce, mit sau va tinh trang ni€m phong cua dé thi, dong thoi yéu cau hai
thi sinh chirng kién, ky vao bién ban xdc nhdn tinh trang dé thi; sau d6 md bi
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dung d2 thi, kiém tra sb lugng dé thi; khi ¢4 hiéu 1gnh hodc dén gi phat dé thi
thi tién hanh phat dé thi cho thi sinh.

d) Trong gid lam bai, mot glam thi bao quat tir diu phong dén cubi
phoéng, gidm thi con lai bao quat tir cudi phong dén diu phong cho dén hét gi
thi; gidm thj coi thi khong duge dimg canh bét ky thi sinh nao hodc gitp d& thi
sinh 1am bai thi duéi bt ky hinh thirc ndo; chi dugc tra 1oi cong khai céc cau
hoi cha thi sinh trong pham vi quy dinh.

¢) Giam thi phong thi ¢6 trach nhiém bao vé& dé thi trong gid thi, khong dé
16 Iot dé thi ra ngoai phong thi. Sau khi tinh gitr 1am bai 15 phut, gidm thi phdng
thi giao lai céc dé thi thira d dugc niém phong lai cho thanh vién dugc Trudng
ban coi thi phén cong.

g) Trude khi hét gir Iam bai 15 phut gidgm thi phong thi thong béao thoi
gian con lai cho thi smh dur thi biét de kiém tra va hoan thién cdc thong tin clia
thi sinh véo cac muc cin thiét ctia gidy thi trude khi ndp bai thi.

2. Thu bai thi:
a) D4i v6i mon thi viét:
Chi thu bai thi ctia thi sinh sém nhét sau 2/3 thdi gian lam bai thi.

Khi hét gio 1am bai, gidm thj yéu clu thi sinh ngling lam bai; gidm thi 1
vira goi tén ting thi smh 1én nop bai, vira nhén bai thi cua thi smh va khi nhén
bai, pha1 dem du tdng sb t& gidy thi clia thi sinh da ndp, yéu cAu thi sinh tu ghi
diing téng sb t& va ky tén vao danh séch thu bai thi, sau khi dd ky ndp bai, thi
sinh durgc phép roi phong thi. Gidm thi 2 duy tri trat tu va ky luét phong thi.

b) Bbi véi mon thi tric nghiém trén gidy:

Chi thu bai thi cta thi sinh khi da hét gir 1am bai thi.

Khi hét gir lam bai, cd hai giam thi phong thi thu toan bg bai thi cha thi
sinh trong phong thi, sau d6 goi 1in lurot tirng thi sinh 1&n ky ndp bai thi, trong

khi ky ndp bai thi, gidm thj phong thi phai kiém tra lai bai thi cia thi sinh ky
ndp bai, sau khi di ky ndp bai, thi sinh dugc phép rdi phong thi.

¢) Gidm thi phong thi kiém tra, sip xép bai thi theo thir ti tang dan cia sb
bao danh. Cac bién ban xir ly vi pham ndi quy, quy ché thi (néu cd) phai tong
hop thanh tai rleng Giam thi phong thi ban giao bai thi kém theo tii bién ban
xtr ly vi pham (néu c6) cho céc thanh vién duge Trrdng ban coi thi phan cong
lam nhiém vu thu bai thl sau mdi bu01 thi. Mbi ti bai thi phai dugc kiém tra
cong khai va dbi chiéu sb bai, tdng sb td ciia timg bai thi kém theo, danh sach
thu bai thi va cc bién ban xit Iy ky luét (néu co).

d) Sau khi kidm tra, tdi dung bai thi va danh sach thu bai thi cda ting
phong thi duge thanh vién do Trudng ban Ban coi thi phédn cong thu bai thi
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cling c4c giam thi coi thi ciia phong thi d6 ni€ém phong tai chd, cing ky gidp lai
gitta nhin niém phong véi tii dung bai thi va ky bién ban giao, nhén bai thi.

d) Trudng ban coi thi ky niém phong vao tii dung bai thi trude khi ban
giao cho Uy vién kiém Thu ky Hdi dbng, kém theo thi dung bién ban xir Iy vi
pham (néu cé).

Pidu 31. Chém thi viét, thi tric nghiém trén gidy

1. Quy dinh chung:

a) Viéc chém thi dugc thuc hién théng nhét tai mdt khu vuc biét Iap, dugce
bio vé, co dil phuong tién phong chdy, chirta chdy do Chu tich Hoi dong quyét
dinh.

b) Phong c6 ti, thung dung tii dung bai thi phai dwgc khéa va niém
phong; chia khoéa do Uy vién kiém Thu ky Hoi dbng giir; khi déng, mé, ban
giao tui dung bai thi phai lap bién ban cing ky xdc nhén vai sy chitng kién cia
thanh vién Ban gidm sat va cta dai dién co quan cong an (néu dugc moi tham

gia).
¢) Khéng duge mang bai thi cla thi sinh ra khdi dia diém cham thi.

d) Khong dugc mang dién thoai di dq")ng, méy ghi 4m, mdy anh, may vi
tinh, cac phuong tién ky thuét thu, phat truyen tin, phuorng tién sao luu dit liéu,
thiét bi chira dung théng tin khic hodc cac gidy to riéng, tay, bt x6a, but chi va
cac loai but khic khong c6 trong quy dinh clia Ban chdm thi khi vao hotic ra
ngodi khu vire chim thi. Chi dugc ding bit mau dé khi chim thi.

d) Trude khi chdm thi, Tru'ong ban chém thi td chirc hop Ban chim thi dé
phan cong nhiém vy; t6 chirc chdm thi tuan thd theo hudng dan chim, dép an,
thang diém da duoc duyét.

e) Sau khi chim xong toan b bai thi ctia timg mon thi, Truung ban chdm

thi t8 chirc viée tbng hop diém thi vao ban tdng hop chung két qua didm thi cd

chit ky cia céc thanh vién chdm thi va Trudng ban chdm thi, kém theo timng

Phiéu chdm diém bai thi clia tu‘ng thanh vién cham thi, dlrng vao phong bi kin,

niém phong va ban giao cho Uy vién kiém Thu ky Héi dbng dé thuc hién céc

cong viée tiép theo. Viéc giao, nhén duge 14p bién ban cé su chimg kién cia
thanh vién Ban gidm sat va dai di€n co quan cong an (néu dugc moi tham gia).

2. Chém thi triic nghiém trén gidy:

a) Cin cir theo dap 4n, thanh vién chim thi chim tryc tiép trén phiéu
[am bai thi theo quy dinh. Két qué thi dugc tinh theo s6 cdu trd 1i ding,
khoéng tinh theo diém.
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b) Céc thanh vién chdm thi ciing chdm, théng nhat ghi sé cdu tra I&i dung
trén tdng s6 cu hoi clia phan thi hodc mén thi va ciing ky tén, ghi rd ho tén vao
6 quy dinh trén phiéu lam bai thi.

¢) Trudng hop diém thi ¢6 sira chita thi Trudng ban chdm thi va céc thanh
vién chdm thi cling ky xdc nhén.

3. Cham thi viét:

Viée chdm thi viét dwoc thye hién theo nguyén tic chdm hai vong doc 14p
nhu sau:

a) Chdm thi l4n thi nht (thanh vién chdm 1):

Trudng ban chim thi t chirc bée thim ngiu nhién nguyén tii dung bai
thi va giao cho riéng cho tirng thanh vién cham thi.

Trude khi chdm thi, thanh vién chim thi kiém tra timg bai thi, bio ddm
dii s t, sd phach va gach chéo tét ca nhitng phin tréing con thira do thi sinh
khong viét hét. Thanh vién chim thi khong chdm didm nhitng bai thi 1am trén
gify khac voi gidy ding cho ky thi. Trong trudng hgp phét hién bai thi khong
du sb t&r hoiie sb phéch hodc bai thi duge lam trén giz‘iy nhap ho#c bai thi dugc
lam trén gidy khac véi gidy diing cho ki thi hosic bai thi ¢6 hai chir viét khdc
nhau hoic bai thi dirge viét bing hai mau mure khéc nhau trd 1én (trir trdng hop
bai thi duoc viét bing hai mau muc khac nhau cé bién ban xdc nhéan cia gidm
thi coi thi tai phong thi va Trudng ban coi thi) hofic bai thi dugc viét b%mg muc
c6 mau do, but chi hodc c6 viét, v& nhitng ndi dung khong lién quan dén noi
dung thi hodc ndi dung tra 1&i hodc nhiing bai thi nhau nat hodc bai thi c¢6 nghi
van dénh déu bai thi thanh vién Ban cham thi tdng hop, giao céc bai thi ndy cho
Trudng ban chdm thi xem xét, quyét dinh viéc chdm thi.

Khi chdm 14n thir nhit, ngoai nhitng nét gach chéo trén céc phén gidy con
thira, thanh vién chdm thi khéng dugc ghi bat cir ndi dung hodc ky hiéu khéc
vao bai ciia thi sinh hodc tii dung bai thi. Piém thanh phin ctia timg cu, diém
toan bai thi va c4c nhdn xét (néu cd) duge ghi chi tiét vao phiéu chdm didm caa
timg bai thi va kep cling v&i bai thi; trén phiéu chdm diém ghi rd ho tén va chit
ky ciia thanh vién chém thi.

b) Chém thi I3n th hai (thanh vién chém 2):

Sau khi cdc thanh vién chdm 1 chdm thi xong, Trudng ban chdm thi rit
cac phiéu chim thi ra khoi thi bai thi rdi td chirc bdc thim ngiu nhién tii dung
bai thi va giao riéng cho timg thanh vién chdm 2, ddm bio khéng giao tré lai tii
bai thi d& chém cho chinh thanh vién chim 1.

Théanh vién chim 2 khong dugc ghi bét et ndi dung hogc ky hiéu khéc
véo bai cta thi sinh hodc tii dung bai thi. Piém thanh phén cta timg céu, diém
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todn bai thi va cdc nhén xét (néu cd) duge ghi chi tiét vao phiéu chdm diém ciia
timg bai thi va kep clng v6i bai thi; trén phiéu chdm diém ghi rd ho tén va chit
ky ciia thanh vién chdm thi. Cham xong tii nao, thanh vién chdm 2 giao lai tii
bai thi cho Truéng ban cham thi,

¢) Xir ly két qua chém thi sau khi hai thanh vién chém:

Diém toan bai thi ctia hai thanh vién chém thi léch nhau tir 5 diém tr&
xubng (trir trucmg hop cong nhim diém) thi liy dlem trung binh cfng ctia hai
thanh v1en chém thi lam diém chinh thirc ciia bai thi rdi ghi diém vao 6 quy dinh
trén t& gidy thi; diém 1& clia tng diém toan bai dwoc lam tron dén 1 (mét) chix
sb thap phan. Céc thanh vién tham gia chdm thi bai thi d6 cing ky, ghi 5 ho tén
vao tét ca cac tor gidy thi.

Diém toan bai thi ctia hai thanh vién chim thi léch nhau trén 5 diém dén
dudi 10 didm (trir truong hop cong nhim didm) thi Trudng ban chdm thi t6
chirc dbi thoai v6i hai thanh vién chém thi dé théng nhét. Trudng hop khéng
théng nhét duge thi Tnrdng ban chém th1 quyet dinh diém chinh thirc ciia bai thi
va chiu trach nhiém truge phap luat vé quyét dmh ciia minh; diém 1¢ cta tong
diém toan bai dugc lam tron dén 1 (mot) chir s6 thip phan. Diém thi chinh thirc
dugc ghi vao 6 quy dinh trén t& gidy thi. Cdc thanh vién tham gia chim thl bai
thi d6 va Trudng ban chdm thi cling ky, ghi rd ho tén vao tht 4 cac to gidy thi.
Trudmg hop diém thi c6 sira chira thi Trudng ban chém thi va cdc thanh vién
cham thi ciing ky xé4c nhan.

Piém toan bai thi cia hai thanh vién chdm thi léch nhau tir 10 diém tré
lén thi Tru'cmg ban chim thi giao bai thi cho thinh vién thi ba chdm. Piém
thanh phan cla tung cdu, diém toan bai thi va céc nhdn xét (neu co) duge ghi
chi tiét vao phiéu chdm diém va kep cing v&i bai thi; trén phiéu chim diém ghi
rS ho tén va chir ky cta thanh vién chim thi thir ba.

d) Xir ly két qua sau khi thanh vién thir ba chém:

Néu két qua chim ciia hai trong ba thanh vién chém thi bang nhau thi 14y
diém bﬁng nhau dé 1am diém chinh thire cha bai thi rdi ghi diém vao 6 quy dinh
trén t& glay thi. Cac thanh vién tham gia chdm thi bai thi d6 cing ky, ghi rd ho
tén vao tit ci cAc td gidy thi.

Néu két qua chdm chia ba thanh vién chém thi léch nhau thi Trudng ban
chdm thi t§ chirc chdm tip thé va quyét dinh diém chinh thirc. Piém thi chinh
thirc duge ghi vao 6 quy dinh tren t gidy thi; diém 1& cia téng diém toan bai
duoc 1am tron dén 1 (mot) chif sé thap phén, Cac thanh vién tham gia chim th1
bai thi d6 va Trudng ban chim thi cling ky, ghi 18 ho tén véo tAt ca céc td gidy
thi. Trwdng hop diém thi c6 sira chira thi Truéng ban chdm thi va céc thanh vién
chém thi cling ky xac nhan.
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Pidu 32. Chim phiic khio thi viét, thi tric nghiém trén gidy

1. Trude khi ban giao bai thi cho Trudng ban chim phic khdo, Uy vién
kiém Thu ky Hoi déng tién hanh céc viéc sau ddy:

a) Tra clru tir s6 béo danh tim ra bai thi theo s6 phéch; rat bai thi, déi
chiéu v&i Phi€u thu bai thi dé kiém tra, d6i chiu so t& gidy thi.

b) Che két qua chdm thi, t&n cdc thanh vién chim thi truéc d6, bao dam
thanh vién Ban chdm phic khiao khong nhan biét duge két qué cham thi va
nguoi cham thi trude do.

Trudng hop dénh lai s8 phach bai thi phiic khao do Chit tich Hoi dong
quyét dinh va thuc hién theo quy dinh tai Pidu 9 Quy ché nay.

c) Tap horp cac bai thl ciia mdt mén thi vio mot tai hodc nhiéu tdi, ghi 16
s6 bai thi va tdng sb t& gidy thi ¢6 trong ti dung bai thi; niém phong trude khi
ban giao cho cho Trudng ban chim phuc khao.

d) Thuc hién cdc cong tac khac lién quan dén viée phuc khdo bai thi.

2. Truéng ban chidm phiic khéo nhén ban giao bai thi tir Uy vién kiém
Thu ky Héi ddng, phan cong thanh vién chim phiic khao va t§ chirc chim phtc
khao theo timg mén thi. Viéc chdm phitc khéo thi viét, thi trfic nghiém trén gidy
duoe thue hién nhu chém thi viét, thi triic nghiém trén gidy quy dinh tai Diéu 31
Quy ché nay.

3. Xt Iy két qua chim phiic khao bai thi viét:

a) Néu két qua chidm ciia hai thanh vién chdm phiic khio bing nhau thi
ldy két qua d6 lam diém phuc khao, ghi diém vio 6 quy dinh trén t& gidy thi.
Céc thanh vién tham gia chim phtic khao bai thi dé cing ky, ghi rd ho tén véo
timg t& gidy thi.

b) Néu két qua chédm ctia hai thanh vién chdm phiic khio c6 sw chénh léch
thi Trudng ban phiic khdo giao bai thi cho thanh vién chdm phiic khio thir ba
chdm truc tiép trén bai 1am cia thi sinh. Néu két qua chdm ciia hai trong ba thanh
vién chdm phuc khao bing nhau thi diém bing nhau d6 14 diém phue khdo.
Truéng hop diém chdm phuc khao ciia ba thanh vién chdm léch nhau thi ldy diém
trung binh cdng ciia ba thanh vién chdm phiic khao lam diém chinh thitc. Diém &
cia tong didm toan bai dwoc 1am tron dén 1 (mdt) chir s6 thap phan. Céc thanh
vién cling tham gia chim phiic khao bai thi d6 ky, ghi rd ho tén vao tht ci cdc to
gidy thi.

4. Trudng ban chdm phuc khio td chirc viée tdng hop két qua chém phic
khao kém theo Phidu chdm diém phtic khao cia timg thinh vién chim phic
khao dbi voi timg bai thi va bai thi chdm phic khao, niém phong va ban giao
Uy vién kiém Thu ky Haéi ddng. Khi ban giao phai l8p bién ban c6 sy ching
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kién ctia thanh vién Ban giam sat va dai dién co quan cdng an (néu dugc moi
tham gia).

5. Két qua phic khao duoc thong béo dén ngudi c6 don d& nghi phuc
khao; ddng thdi cong khai trén trang thong tin dién ti clia Uy ban nhén dén cép
huyén.

6. Khi tién hanh céc cong viée lién quan dén phiic khéo bai thi, ngoai cic
thanh vién ctia Ban chim phic khao, phdi c6 it nhét tir hai thanh vién Hai dong
trd 1én ciing tham gia, ¢6 sw gidm sat cia thanh vién Ban gidm st va dai dién co
quan ¢ong an (néu duge moi tham gia).

7. Trong qué trinh thyc hién phic khao bai thi, cdc thanh vién tham gia
viéc phiic khao phai giit bi mét vé quan hé gitra s6 bao danh va thdng tin ca
nhén cia thi sinh v6i s6 phéch.

8. Khong chim phic khao déi véi cac don phﬁc khéao bai thi nhén dugc
sau thoi han quy dinh (tmh theo ddu buu dién néu don giti theo ducmg buu
chinh); khéng phiic khéo déi véi cac don dé nghi phiic khao dugc gui béng thu
dién tir, fax, telex.

Pidu 33. Xiv Iy két qua thi sau khi c6 két qua phiic khao

1. Uy vién kiém Thu ky Hoi ddng bdo cdo Chi tich Hoi dong xem xét,
quyét dinh viée xit 1y két qua thi sau khi c6 két qua phtic khéo, nhur sau:

a) D4i vai thi tric nghiém trén gidy:

Trudng hop két qua sb cdu trd 101 dung sau khi chAm phtic khao va chim
dort diu (da duoc cong bd) léch nhau, Chu tich Hoi dong t6 chirc déi thoai truc
tiép giira Truong ban chim dot déu va Truorng ban chim phuc khdo (c6 ghi bién

ban). Sau khi déi thoai, Chil tich Hai déng quyét dinh két qua chdm phie khéo,
sau dé diéu chinh két qua thi theo két qué phiic khao.

Trudmg hop c6 tiéu cyc thi Chi tich Hoi déng bao cdo Chu tich ny ban
nhén dén cip huyén xem xét, xir Iy theo quy dinh clia phép luat.

b) Bdi v&i cham thi viét:

Bai thi c6 diém chim phuc khao chénh l&ch so v6i diém chim dot dau
(da duge cong bd) duéi 5 diém thi didu chinh diém theo diém chdm phiic khao
ma khéng phai td chirc déi thoai.

Bai thi c6 diém chdm phiic khdo chénh léch so véi diém chim dot ddu
(da duge cong bd) tir 5 diém tré 1én thi Cha tich Hoi ddng té chirc di thoai trye
tiép giira Trudng ban chdm thi dot ddu va Truong ban chim phuc khao (co ghi

bién ban). Sau khi dbi thoai, Chii tich Hoi dong quyét dinh diém chdm phuc
khao va diéu chinh diém bai thi theo diém chim phic khao.




29
Trudng hop c6 tidu cyc thi Chi tich Hoi ddng béo cdo Chu tich Uy ban
nhén dén cdp huyén xem xét, xir Iy theo quy dinh ctia phdp luat.

2. Kbt qua duge céng nhan sau khi chdm phtc khéo 12 két qua thi chinh
thirc ca thi sinh dy thi.

Pidu 34. Chdm didm phéng vin

1. Khi chdm diém phong van phai c6 it nhét tir 02 thanh vién trd 1én chim
thi. Piém chim phéng vén dugc céc thanh vién chém déc ldp trén phiu chim
didm déi v&i timg thi sinh, cé chit ky va ghi 6 ho va tén cla thanh vién chdm
diém.

2. Xir ly két qua chdm didm phong véan:

a) Truorng hgp cac thanh vién chdm diém chénh l1&ch nhau tir 5 diém tré
xuong (d1em ctia thanh vién chim cao nhit véi didm ciia thanh vién chdm thép
nhét) th1 ldy diém trung binh cong clia cdc thanh vién chdm thi 1am diém chinh
thire rdi ghi diém vao bang tong hogp chung. Piém 1& cia téng diém todn bai
duge [am tron dén 1 (mdt) chir s6 thap phan. Céc thanh vién tham gia chdm thi
cung ky, ghi rd ho tén vao bang tdng hop chung.

b) Tru‘orng hgp céc thanh vién chdm chénh léch nhau tir trén 5 dén dudi
10 didm (diém cta thanh vién chém cao nhit véi diém cia thanh vién chim
thap nhét) thi Truéng ban chdm thi hodc Trl.rorng ban kiém tra, sét hach t5 chirc
dbi thoai véi cac thanh vién tham gla chim, sau dé Trudng ban chim thi hoc
Truong ban kiém tra, sit hach quyét dinh diém chinh thirc rbi ghi diém vao
bang téng hop chung. Diém 1¢ cia tong diém toan bai dugc am tron dén 1
(mo6t) chit sb thip phan Céc thanh vién tham gia chim thi va Trudng ban chim
thi hoiic Truéng ban kiém tra, sat hach ciing ky, ghi r3 ho tén vao bang téng hop
chung.

¢) Trudng hop céc thanh vién chdm chénh léch nhau tir 10 diém tr& 1én
(diém cna thanh vién chim cao nhit véi diém cia thanh vién chim thip nhat)
thi Truorng ban chém thi hoiic Trudng ban kiém tra, sét hach bao cdo Chi tich
Haéi dong td chirc ddi thoai gifta céc thanh vién tham gia chim, sau d6 Chu tich
Hoi ddng quyet dinh diém chinh thirc rdi ghi diém vao béng tong hop chung.
Pidm ¢ cua tdng diém toan bai dugc lam tron dén 1 (mdt) chir sb thap phén.
Céc thanh vién tham gia chém thi va Cha tich Hoi ddng ciing ky, ghi 6 ho tén
véo bang tdng hop chung.

3. Truong ban cham thi hogc Trudng ban kiém tra, sat hach niém phong
két qua chim phong vén va ban giao cho Uy vién kiém Thu ky Héi déng ngay
sau khi két thuc budi phong vén,

4. Khong thuc hign viéc phtic khao déi véi két qua diém thi phéng vén.
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Pidu 35. Ghép phach va tdng hop két qua thi

1. Sau khi t& chire chdm thi xong thi ghép phéch.

2. Viéc td chirc ghép phéch do Ban phéach thye hién. Trudng hop phuc
khio bai thi khong danh lai phach thi Uy vién kiém Thu ky Hdi ddng chiu tréch
nhiém 1én diém bai thi sau phic khao.

3. Uy vién kiém Thu ky Hsi ddng tdng hop két qua thi sau khi da duogc
ghép phéch, 1én diém va béo cdo Chit tich Héi ddng.

Chuong IV
TO CHUC XET TUYEN CONG CHUC CAP XA

Pidu 36. Cong tic chuin bj

1. Kiém tra diéu kién v& van bing, chimg chi, két qua hoc tap, d6i tuong
uu tién cta ngu’m dir tuyén theo yeu céu cia chirc danh cong chirc cdp x& da
ding ky tai Phiéu dang ky du tuyén, neu dap ung da diéu kién du tuyén thi
ngudi dy tuyén dugc tham du phong van theo quy dinh tai Piéu 37 Quy ché
nay.

2. Cham nhét 13 05 ngay lam vi€c sau ngay két thiic kiém tra diéu kién,
tiéu chudn ctia ngudi du tuyén tai vong 01, Hoi ddng c6 tréch nhiém giri thong
béo triéu tdp thi sinh dy phéng vén (vong 2). Noi dung théng béo triéu tép ghi
rd: thoi gian, dia diém thu phi tuyén dung (xét tuyén) theo quy dinh B¢ trudng
Bo Tai chinh; thm gian, dia diém t chirc 6n tdp (néu c6); thoi gian va dia diém
t§ chirc phéng van cho cac thi sinh du didu klen va va cdc ndi dung khéc lién
quan. Thong bao tri¢u tap thi sinh dy phong vén (vong 2) phai dugc gm dén
tirng thi sinh du thi; dong thoi, thong bao tri€u tdp thi sinh du phong vén (vong
2) phai dugc niém yét céng khai tai tru s& lam viée ciia Uy ban nhan dan cip
huyén va dang trén trang thong tin dién tir cia Uy ban nhan dén cép huyén.

3. Trudce ngay td chire phdng vén it nhit 01 ngay lam viée, Uy vién kiém
Thu ky Hai dong phai hoan thanh céc cong tic chuan bi cho phong vén, gdm:

a) Danh séch thi sinh dii diéu kién phéng vén,

b) Céc loai bién ban, gdm: Bién ban giao, nhin dé phong vén; bién ban
mé dé phéng van; bién ban ban giao két qua phong vén va céc loai bién ban
khéc phuc vu cho cong tic tuyén dung cdéng chirc chp xa.

¢) Thé cho céac thanh vién Hoi ddng, Ban kiém tra, sat hach, bd phan phuc
vy phdng vén. Thé cia Chi tich, Phé Cha tich, Uy vién Héi dbng, Trudng Ban
kidm tra, sat hach in day do ho tén va chirc danh. Thé ctia cdc thanh vién con lai
chi in chirc danh,
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Pidu 37. T chire phong vin
1. Thuc hién theo quy dinh tai diém d khoan 2 Biéu 17 Quy ché nay.
Thoi gian phong vén ciia mdi thi sinh 30 phat, thi sinh du xét tuyén ¢6 khong
qué 15 phit chuén bj trude khi phéng van.

2. Cham diém phong van dugc thuc hién theo quy dinh tai Didu 34 Quy
ché nay. Thang diém 100 diém.

Pidu 38. Tong hop, bin giao két qua phéng vin

1. Két qua chédm phdng vén phii duge tdng hop vio bang két qua chung
c6 chir ky cia céc thanh vién cham phong véan va cia Trudng Ban ki€m tra, sat
hach.

2. Viéc ban giao két qua phéng vén phai 1ap thanh bién ban c6 sy ching
kién ca thanh vién Ban giam sat.

3. Uy vién kiém Thu ky Hoi dng cé trach nhiém tdng hop chung két qua
xét tuyén ctia céc thi sinh va bao cdo Chi tich Hgi déng.

4. Chit tich Hoi déng bdo cao Chi tich Uy ban nhan dan cép huyén quyét
dinh cong nhéan két qua xét tuyén cong chire cip xa.

] Qhwong A" )
CAC CONG TAC KHAC

Pidu 39. Gidm sat ky tuyén dung cong chiic chp xa

1. Chu tich Uy ban nhan dan cdp huyén quyét dinh thanh 1ap Ban gidm
sat gbm: Trudng ban va cac thanh vién, trong d6 ¢6 mot thanh vién kiém Thu
ky.

2. Nhiém vy, quyén han ctia Trudng ban gidm sat:

Chiju trach nhiém trude phédp luat, trude Chu tich Uy ban nhén dén cz‘ip
huyén trong qua trinh thwe hién gidm sét viéc to chirc thi tuy€n hodc xét tuyén
ctia Hai dong theo quy dinh chia phdp ludt; phin cong nhiém vu cu the cho tirng
thanh vién Ban gidm sat va thyuc hién nhiém vu, quyén han quy dinh tai di€m b
va di€ém c khodn 3 Diéu nay.

3. Nhiém vu, quyén han ctia thinh vién Ban gidm sat:

a) Thue hién nhiém vu giam sét theo phén cong ciia Trudng ban gidm sit;
bao cdo Trudng ban gidm sat vé két qua gidm sat va chiu trdch nhiém trudce
phép ludt, trude Trudng ban giam st vé nhiém vy duge phén cong. Thanh vién
kiém Thu ky Ban giam sat ghi bién ban cac cudc hop cua Ban giam sat.

b) Thanh vién Ban giam sat dugc quyén vao phong thi tric nghiém, thi
viét, phéng van trong thoi gian td chire thi, noi cham thi trong thoi gian t6 chic
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chém thi, chdm phic khao; c6 quyén nhiic nhé thi sinh, gidm thj phong thi, gidm
thi hanh lang, cac thanh vién Hoi dong va thanh vién cac bd phan glup viéc clla
Hoi ddng trong viéc thyc hién quy ché va ndi quy; dugc quyén yéu céu giam thi
phong thi 1ap bién ban dbi vai thi sinh trong phong thi vi pham quy ché, ndi quy
(néu co).

¢) Thanh vién Ban gidm sat dugc quyén ldp bién béan trong truo*ng hop
thanh vién Hoi ddng, thanh vién céc bQ phan gitp viéc cua Hoi déng, T6 Thu
ky gitp viéc vi pham ndi quy, quy ché va d& nghi Chu tich Uy ban nhén dén cép
huyén xem xét, xit Iy hanh vi vi pham d6 theo quy dinh ctia Pang va cta phap
ludt vé cén b, cbng chirc, vién chirc.

4. Noi dung gidm sét gom:

Viée thure hién cdc quy dinh ciia phap ludt vé 6 chirc ky tuyén dung cong
chirc cAp x&; vé thyc hién quy ché va ndi quy; ve thuc hién chirc trach, nhiém
vu cla cdc thanh vién Hoi dong va cac thanh vién tham gia cdc bd phén giup
viéc ciia H)i dong.

5. Dja diém giam sat:

Tai dia diém lam viéc clia Hoi dong, dia di€ém 1am viéc cia bd phén gilp
viéc ctia HOi dong.

6. Tiéu chuan thanh vién Ban gidm sat:

a) Thanh vién Ban gidm sét l4 cén bd, cong chirc, vién chirc cia Uy ban
nhén dén cép huyén.

b) Khéng bé tri nhitng ngudi tham gia lam thanh vién Héi ddng, thanh
vién cdc bo phan gitp viée ciia Hoi dong, thanh vién Té Thu ky lam thanh vién
Ban giam sat.

c) Khong b tri nhitng ngucn ¢ quan hé 14 cha, me, anh, chi em rudt ctia
ngtrm du tuyén dung cong chire cdp xd hodc ciia bén vg (chdng) ctia ngudi dy
tuyén dung cong chirc céip xa; vg hodc chdng, con dé hojc con nudi clia ngudi
du tuyén dung cdng chirc cép xa hogic nhitng ngudi dang trong thdi han xir 1y ky
juit hodic dang thi hanh quyét dinh ky lut 1am thanh vién Ban gidm sét.

7. Trudmg hop thanh vién Ban gidm sat khong thue hién ding chire trach,
nhiém vu duge giao hofic can thiép vao cdng viéc ciia cac thanh vién Héi déng
hodc ciia cac thanh vién bd phén gitp viéc cia Hoi déng véi dong co, muc dich
cd nhén thi thz‘mh vién Hoi dong hodic thanh vién bd phan gitp vige cha Hoi
dong cd quyén dé nghi Trudng ban gidm sat dinh chi viéc thyc hién nhi¢m vu;
déng thO'I Trudng ban gidm sét co trach nhiém bdo cdo Chu tich Uy ban nhén
dén cdp huyén xem xét, xtt ly trach nhiém hodc kién nghi ngudi dimg diu co
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quan, don vi c6 thdm quyén quan Iy xem xét, xtr Iy trdch nhiém theo quy dinh
cia Péang va ctia phap ludt vé cdn bg, cong chirc, vién chirc,

8. Trudong hgp co quan c6 thdm quyén quéin ly nha mrde vé cong chu'c
tham gia giam sét viéc td chirc tuyén dung cong chirc cAp xa theo thdm quyen
quy dinh thi cling phdi bdo ddm nguyén tic hoat dong giam sat theo quy dinh tai
Piéu nay.

Pidu 40. Giai quyét khiéu nai, t6 cdo

1. Trong qué trinh td chirc ky tuyén dung cdng chitc cép x4, truong hop
c6 don thu phan 4nh, kién nghi, khiéu nai, to cdo thi Hoi dong xem xét, giai
quyét theo quy dinh clia phép lut vé khicu nai, té cdo.

2. Trwdmg hop c6 don thu phan 4nh, kién nghi, khiéu nai, t6 cdo vé cac
ndi dung lién quan dén ky tuyén dung cong chirc cép xa sau khi Hoi déng da
giai thé thi Uy ban nhan dén clip huyén xem xét, giai quyét theo quy dinh caa
phép luat vé& khiéu nai, té cdo.

Piéu 41. Luru triv tai ligu

1. H so, tai liéu vé ky tuyén dung céng chirc cép x4, bao gbm: Cac vin
ban vé t& chirc ky tuyén dung cong chirc cép xa ctia Chu tich Uy ban nhan dan
cép huyén; cdc vin ban ciia Hoi dong trong qué trinh td chirc thuc hién; blen
bén céc cuoc hop Hoi ddng; danh sich tong hop ngudi di diéu kién du tuyén
cong chic cap xd; cdc bién ban ban giao dé thi, blen ban xéac dinh tinh trang
niém phong dé thi, bién ban ban giao bai thi, dé thi géc, blen ban chim thi, bang
tdng hop két qua thi, bién ban phic khao, bién ban 1ap ve céc vi pham quy ché,
noi quy (néu co), quyét dinh céng nhén két qué thi, quyét dinh giai quyét khiéu
nai, t6 céo (néu c6) va cac loai bién ban, van ban, tai liéu khdc lién quan dén ky
tuyén dung cong chirc cép x4.

2. Trong thoi han 01 nam k& tir ngdy két thac ky tuyén dung céng chirc
cz‘ip x&, Uy vién kiém Thu ky Hoi déng chiu trach nhiém ban giao toan bd hé
so, tai liéu quy dinh tai khoén 1 Piéu nay kém theo céc thi dung bai thi, tii
dung déu phach con nguyén niém phong cho b phén luu trir cia Uy ban nhan
dan cAp huyén (Phong N&i vu cép huyén) dé tb chirc luu trix theo quy dinh cla
phap ludt vé fuu trir.

Chuong VI
MOT SO QUY PINH TRONG TO CHUC
TUYEN DUNG CONG CHUC CAP XA

Pitu 42. Quy dinh dbi véi thi sinh

1. Déi voi ngudi dat két qua kiém dinh chét lugng ddu vao theo quy dinh
ctia Chinh phit vé kiém dinh chét lugng ddu vao cong chirc ma tham gia thi
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tuyén cdng chirc clp xd ¢ trach nhiém béo cdo két qua cho Hoi dbng thi tuyén
dé khong phai thuc hién thi vong 1 theo quy dinh.

2. Phai c6 mit tai phong thi ding git quy dinh. Trang phuc gon gang, vén
minh, lich sur. Truong hop thi sinh du thi dén cham quéd 30 phut tinh tir khi bt
déu gid 1am bai thi thi khdng dugc dy thi.

3. Xuét trinh Gidy cerng minh nhén dén hofic Thé cén cude cong dan
ho#ic mot trong céc loai gidy t& tiry than hop phédp khac c6 dén anh dé giam thi
dbi chiéu trirde khi vao phong thi.

4. Ngbdi ding chd theo sb béo danh, dé Glay chimng minh nhén dén hodc
Thé cin cudc cong dan hodic mdt trong cac loai gifly t& tly than hop phap khéc
¢6 dan anh 1én mat ban d& cac gidm thi phong thi va céc thanh vién Hoi ddng thi
kiém tra.

5. Chi dugc mang véao phong thi thudce ké, but viét dé lam bai thi va mot
s6 loai thudc ma thi sinh du thi c6 bénh &n phai mang theo; khong duge mang
vao phong thi dién thoai di dong, méy ghi 4m, mdy anh, mdy vi tinh, cac
phuong tién k¥ thuét thu, phat truyén tin, phuong tién sao hru dir lidu, thiét b
chira dyng, truyén tai théng tin khdc va céc loai gidy td, tai liéu c6 lién quan dén
ndi dung thi (trlr tredng hop dé thi c6 quy dinh khac),

6. Chi sir dung loai gidy thi dugc phat d& lam bai thi; phai ghi ddy du céc
myc quy dinh ddi vdi thi sinh trén gidy lam bai thi.

7. Bai thi chi duge viét bing mét loai myc c6 mau xanh hofic mau den.
Khong duoc st dung céc loai myc mau khéc, mue nhii, myc phin quang, bt
chi @& 1am bai thi (trlr truong hop d& thi c6 quy dinh khac); khong dugc danh
d4u hozc 1am ky hiéu riéng 1én bai thi.

8. Trér phan ghi bét budc trén trang phach, thi sinh khéng dugc ghi ho tén,
chir ky ciia thi sinh, chirc danh, tén co quan, hogc cac d4u hiéu khéc 1én bai thi.

9. Tuan tht moi huéng din cta gidm thi; gi trdt fu va khong dugc hiit
thuéc hoic sir dung chit kich thich trong phong thi.

10. Khong duoc trao dbi véi ngudi khéc trong thoi gian thi, khong duoc
trao ddi gidy thi, gidy nhép, khong duge chép bai hodc nhin bai th1 ciia thi sinh
khac hogic c6 bat ki mot hanh dong gian 14n ndo khéc. Nghiém cAm moi hanh vi
sao chép, truyén tai thong tin cd lién quan dén d& thi ra ngoai phong thi hosc
nhén thong tin tir ngoai vao phong thi.

11. Néu cén hoi diéu gi, phai hoi cong khai gidm thi phong thi.
12. Trudmg hop cén viét lai thi gach chéo hodc gach ngang phén da viét
trong bai thi (trir trudng hop dé thi c6 quy dinh khéc).
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13. Khong dugc ra ngoai phong thi ddi véi mon thi hodc phan thi cé thoi

glan thi tir dudi 60 phut trir trirdng hop quy dinh tai diém b khoan 16 Diéu nay.
Péi voi mén thi viét, chi duoc ra khoi phong thi sém nhit sau 2/3 thoi gian lam
bai thi. Trudng hop nhét thiét phai ra khéi phong thi phai dugc Trudng ban coi
thi giai quyét.

14. Trong thdi gian khong dwoc ra ngoai phong thi theo quy dinh tai khoan
13 Biéu nay, néu thi sinh ¢6 dau, dm bét thuong thi phai béo cho gidm thj phong
thi va gidm thi phong thi phai bdo ngay cho Trudng ban coi thi xem xét, giai
quyét

15. Ngung lam bai va ndp bai cho gidm thi phong thl ngay khi giam thi
tuyén bd hét thoi gian 1am bai thi. Phai ghi 16 tong sb t gidy thi dd ndp va ky
vao danh sach ndp bai thi. Trudmg hop khong lam dugc bai, thi sinh cling phai
ndp lai gidy thi.

16. Truomg hop t chir thi trén mdy vi tinh:

a) Nghiém cém céc hanh vi 1am hong hé théng méy vi tinh phuc vu thi;
khi phét hién may vi tinh khéng sit dung duge phai kip thoi béo cho gidm thi dé
xem xét, giai quyét.

b) Thi sinh dur thi chi dwgce rdi phong thi khi dd ndp bai va ky xédc nhén
vio bang két qua thi.

Trudng hop thi sinh du thi khéng ky xdc nhén vao bang két qua thi trude
khi ra khoi phong thi thi phai nhan diém khéng (0).

Trirdng hop gidm thi phét hién thi sinh du thi ky thay thi sinh du thi khac
thi céc thi sinh ndy d&u phai nhan diém khong (0).

Viéc quyét dinh diém khdng (0) dbi véi cac trudng hop ndy do Chi tich
Hai dong quyét dinh cin ck bio cdo ciia Trudng ban coi thi.

17. Thi sinh du thi c¢6 quyén té gidc ngudi vi pham ndi quy, quy ché véi
gidm thi phong thi, Trurdng ban coi thi, thanh vién Hoi ddng thi, thanh vién Ban
gidm sat.

Pidu 43. Xit 1y vi pham dbi véi thi sinh

Thuc hién theo quy dinh tai Piéu 2 Noi quy thi tuyén, xét tuyén cong
chire, vién chite, thi nang ngach cong chite, thi hodc xét thing hang chire danh
nghé nghiép vién chirc ban hanh kém theo Théng tu s6 6/2020/TT-BNV ngay
02 thang 12 nim 2020 ciia B trudng B Noi vu.

Pitu 44. Quy dinh ddi véi giAm thi phong thi, giam thi hanh lang

Thue hién theo quy dinh tai Didu 3 Néi quy thi tuyén, xét tuyén cong
chire, vién chirc, thi ning ngach cdng chirc, thi hodc xét thing hang chirc danh
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nghé nghiép vién chirc ban hanh kém theo Théng tu sb 6/2020/TT-BNV ngay
02 thang 12 ndm 2020 cta B§ trudng Bo Noi vu.

Pidu 45. Xi ly vi pham d6i v6i cin bd, cong chirc, vién chire tham gia
td chive thi va ¢4 nhén lién quan vi pham quy ché

Thyc hién theo quy dinh tai Diéu 4 N&i quy thi tuyén, xét tuyén cong
chire, vién chire, thi ndng ngach cdng chirc, thi hodic xét thiang hang chirc danh
nghé nghiép vién chirc ban hanh kém theo Thong tu s6 6/2020/TT-BNV ngay
02 thang 12 nam 2020 cta B9 trudng B Noi vu.

. Chuong VII
TO CHUC THUC HIEN

Piéu 46. Trach nhiém thye hign

1. S& Nai vu chiu trach nhiém theo doi, kiém tra, thanh tra viéc thuc hién
Quy ché nay.

2. Uy ban nhan dan cép huyén chiu trach nhiém td churc trién khai, thuc
hién Quy ché nay.

Pidu 47. Piéu khoan thi hanh

1. Déi v6i Uy ban nhan dén cdp huyén da phé duyét K& hoach tuyén dung
cong chirc cip xa (thi tuyén, xét tuyén) truée ngay Quy ché nay co6 hiéu lyc thi
tiép tuc thuc hién theo K& hoach da dugc phé duyét. Sau dé thye hién tuyén
dung c6ng chirc cp xi theo quy dinh ciia phap ludt va Quy ché nay.

2. Trudmg hop céc van ban din chidu 4p dung trong Quy ché nay dugc
sira ddi, bd sung, thay thé hoiic bai bé thi thuc hién theo van ban stra ddi, bd
sung, thay thé hoic bai bo do.

3. Trong qua trinh t chire thuc hién, néu vudng mic phat sinh, Cha tich
Uy ban nhan dan cdp huyén kip thoi phan anh dén S& Noi vu dé dwgc hudng
dan thyc hién hoiic tdng hop, trinh Uy ban nhan dan tinh stra ddi, bd sung Quy
ché cho pht hep./.
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