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QUYETDJNB
Ban hanh Quy djnh v~ .cbtfc nang, nbi~m vu, quy~n h~JJ,

va ta clnrc cua Phong NQi VI}. thuQc fry ban nban dan qu~n Binb Tan

.iJYBAN NHAN DAN QU~NBiNH TAN

Can C~(Lu!jt 1'6 chsic chinn quydn dia phuong ngay 19 thang' 6 nom 2()15;
Ludt Sua l18i, bb sung mot sJ c1i~ucua Ludt rJ chuc Chinh. phLl va Lud: T6 chuc
chinh quy~n diaphuong ngiiy 22 thang 11 ndm 2019;

Can eu Ludt Ban hanh vdn ban quy pham phap l~l(ltngay 22 (hang 6 nam
2015,' Lu4t Sua ddi, b8 sung mot s6.ai~ucUa Ludt Ban han}:.van ban pham phdp
lu4t ngay 18 thdng 6 nam 2020;

. Ciin cU'Nghi quyit s6 13112020lQH14 ngay 16 thdng. II ndm 2020 cua
Qu6c hi)i "'€ f6 chuc chinh quyen do thi tai Thanh pha H6 Chi.Minh;

Can eLl Nghi dinh. s6 3712014/ND-CP ngay '05 thang. 5 nam 2014 cua
Chink phil quydinh t6 chuc cdc crYquan chuyen man thufk Uy ban nhlin dan huy?n
q~lqn, thi xii, thanh ph,6 thu9C tinh,~Nght dinh s6 108120201ND-CP ngay 14 thang 9
niim 2020 cil.aChinhp1izlslca·d6i, bJ szmg.mqt s6aiJu eLLaNghi dinh $6 3JI2014/ND­
CP ngay 05 thang 5 niim 2014 eua Chinh phil,'

Can de Nght dink s6 34/2016IN[)-CP ngay 14 thltng 5 niim 2016 cua Chtnh
phLl quy dtnft chi tiit m,ots6 ttMu va oWn phap .thi nimh Lw[lt Ban himh van bdh quy
ph~m.phdf l~(lt vJ Ngpt'~inh 8,,6·1~4/~020~ND-C~ n%ay~1thll~g 12 flam 202~ cLla
Chznh phu sua dOl, bo sung mot so azeu cua Nghr alnh so 3412016/ND-CP ngay i4
thitng 5 niim 2016 cLlachinh phtl,'

. .ciin· CtC Nght dinh s6 3312021 IND-CP ngay 29 thaf1g 3 nam 2021 cLla
Chinhphil quy Clink chi tiit va bi?npkap fhi himh Nghi quyit.s613li2D2DIQH14
ngay 16 themg 11 niim 2020 cua Qu6c hr)i v~ ta chzL'cchinh QUYfl1 do thi t(Ii
Thanhph6 86ChI Minh; .

Can cil' Thong lu s6 Q5/2021/TT-BNV ngqy 12 themg 8 niim 2021 c£ia
BO trulmg BO N9i vy huirng dan chzk nang nhi~m V~l, quy~n .h(;lncila S6' N6i V~t

{hl!Ocuy ba,nnhan dan c4p tinh va Phdng N6i V'U thuQc Uy'ban nhdn dcm c6p huy?n;
Can GUQuyit ('!trihs6 I 1120221QIJ-UBND ngay I5lhang 4 nam 2022 cua Uy

ban nhdn dan Thanh ph6 ban himh Quy ainh v~ quy trinh x4y dvng win bim quy
phgm phap lu(it tren a¥a Thanh ph8 H6 Chi Minh'
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Can, G~f Quyit afnh :s6 2338IQD-UEND ngay 08 thlmg 6 ndm 2022 cU4 (ly
ban nhCin dan qudn ban hanh.Quy chi ph6i hop giii:a cdc CO' quan chuyen man thuoc
Uy ban nhan dan qudn trong c:6ngtac xay dung ban hanh ivan ban quy pham phap
hi~t; .

Can CUQuyitiJtnh s6 3l/2023/QD-tfBND ngay /8 thang 7ndm 2023 cua .(jy
ban nhdn dan Thanh.ph6 vi ban hanh Quy rifnrz huang ddn chu« ndrtg; nhiem vtt,
quyen han va, to' chuc e/,taPhong N(Ji v~· thuoc Uy ban nhan dan thimhph6 Th71EHi:c
"Va cac qtl(in - huyin;

Theo ril nght eua Truong ph():ng N&i V¥. qudn tai ta trtnn s6, 'JJ,6k'/TTr-NV
ngay4/lthdng~/.$niirn 2023 va y 7ciln thizm dinh (Jua Phong Ttephap qudn tai Baa
cao 86 267IBC-TP ngay 09 thang 11 ndm 2023.

QUYETDlNH:

J)i~u 1..Ban hanh kern thea Qlly€t dinh nay 1aQuy ctinh chue nang, nhi~m v1;1,
quy~n h~ va t6 c:hfrc cua Ph6.ng NQi V1,l thuQc 0y ban ilhan dan qu?n Binh Tan (gQi
tAt' 1ft.PhongN"Ql V1,l). .

Di~u 2. Quy~tdjnh nay.eo hi~u h;rethi hauh k~ ttl ngay.t.5thang ''''' nam 2023.
Quy~t 'umh nay thay the Quy€t dinh·s6 Ql/1017/QD-UBND ngay 03 thfulg 02 nam
2017 ella (Iy ban nhful dan qu~rrSinh Tan v~ban hanh Quy chi t6 chfrc va ho~td<)ug
eua Phong N9i V1,l thuQc 0y 'ban nhan quWlB1nh Tan. .
. Di~u3..Chanh.VanphongUybannhandanqu~n:, TwangphongNQi V\lqu~n,
TruOng phoog Tu phap qu~n, Thu tnr6ng cae co quan chl1yen mOll, Cae doo 'Vli Sl!!'
ngh~~p co ~en 9uan t~Qc qy ~an nha~ ci~ qu~ va Chu t~ try banMan .dan cae
phtr.cmg ch!u trach nhHfm thl hanh Quyet diM nay./. ~

NrJi nlt9-n:
- Nh1J1'Bi€u 3:
- UBN'D Thanll ph6;
~So Ngi Yl,I Thanh phd;
- S&TiI,phap Thanh ph6;
- 1'rung .tam C€log bao Thanll ph6;
- ThlJCmg trvt Qll~n uy;
- UBNI:> qu~n: CT~ c'acpel';
- fly banM~t rr~i1T6 qu6~ Vi~t Namq'U'~n
va. caq t& chuc chinh tri - xi!. hgJq~~;
- Kh6'i n9.i cbioh q)J~;
- UBND Jd phuOng;
- Lu:u: vr, NV. Tl:lftn.
. Itt/?
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CQNG BOA xA HQI cmr NGBjA vrsr NAM
DQc l~p - Tl! do - H~nh phuc

CHlfONGI
JlHAMVl DOl TUONG VITRIVAcHtrCNANG. . ., .., .

Di~u 1. Pham vi, dai nroug di~u chinh
1. Ph:;un vi
Quy dinh chirc nang, nhiem V1,l, quyen han v<}.16chue ctia Phong NQi vu

thuoc uy ban nh~ dan qt$1Blnh Tan.
2. B6i tuong dieu chinh
Quy dinh nay ap ·dl,ntg d6i vdti cong chirc dang cong tac tai Phong NQi vu

thuoc ·Oyban nhan dan quan; eac ca nhan, t6 chirc c6 lien quan uSn Quy dinh clnrc
nang, nhiem VlJ, quyen han va t6 ehire cuaPhong NQi vu thuoc Oy ban nhan dan
quan Blnh Tan. . .

.f)i~u2. Vi trt va chirc nang

1. Phong NQi vu la co quan chuyen mon thuoe Oy ban nhan dan quan Blnh
Tan, tham muu, giup Oy ban nhan.dan qudn thuc hien chirc nang quan ly nha mrcc
v~: t6 chut be) may; vi tri vi~c liuTI,co c~u ng(,\chcongchuc va bieo ch~ cong chuc
trong cac co quan, ta chue hanh chinh tiha mrcra;vi tri vi~c 18m;co G~U vlen dJ.llc
thea chuc danh ngh~ nghi~p va s6 Im;mgnguoi" lam vi~c trong cae don vi S"I,l' nghi~p.
cong l?p; ti~I1 hIcmg d6i v<Yi can bQ, c6ng chlit, vien chuc, lao 0:90g hqp d6ng
tr.ong cd quan, t6 ehuc hatili chinh, dan vj Sl,! nghi~p cong l?p' cai cachh~mh crunh,
clii each ch~ uQcong chuc, Gong V\l; ehinh quy~n·diaph}Iang; dia gi&i hanh chinh;
Cafi bQ,cong c4uc, vie.a chuc; Call bQ, cong chuc va nhfrng nguoi hOl:1t d9ng khong
chllyen trach (y phuOng, (; khil ph6 (t6 chuc dum phuOng); t6 chac hQi, t6 chut
phi chinh phu; van thu, luu tro nha .mlcrc; tin ngu5ng, ton giao; thanh oien; till
aua, khen thuOng.

2. PhOllg N9i VI:l co tu each.ph4p J1han, co con dftu va tAi khoan rIeng; ch~p
harm sl,rlanh d~o, quan.ly v~ t6 chuc, bien ch~ va cong tac eua Uy ban nhan dan
qt$l, d6ng thai ehfrp hanh Sl,I chi d(,\o,ki~m tra, huang d§n v@ch1Jyen mon, nghi~p
Vl,l. eua S6 NQi Vl,l.



CHUONGn
Nm~MVV vA QNYEN ~~

Di~u 3. Nhi~m V\I va quy~n han
1. Trinh Dy ban nhdn dan qU'~J.1:

I' r ,d 'I....,
a) "Banhanh cac quye.t dinh thuoc tham quyen cua Uy ban nhan dan quan:

Quy hoach, k~ hoach phat trien va chuong trinh, bien phap t6 chirc thuc hi.en
cac nhiem Vl;1 v€ nganh, Ilnh Vl,IC noi vu tren dia ban quan;

Phan cap, uy quy~n nhiem vu quan ly nbc).llu-ac v€ nganh, linh vue nQi vu
cho co quan chuyen mon thuoc Uy ban nhan dan ql:l~ va Oy han nhdn dan
phirong;

Quy dinh cu the ohire nang, nhiern vu, quyen han va t6 chirc cua Phong NQi
vu,

b) Ban hanh van ban chi dao, lnrong dfu1thee nganh, linh VVC nQivu a6i vci
co quan, t6 chirc, dan vi tren dia ban theo 'Iuy dinh cua Dfulg, Couaptuip lu~t va
chi da.o eua co quan Ma nuac cip tren.

2. Trinh Chu tich tfy ban nhan dan qu~ quy~t diM b6 nhi~m nhan sg thuQc
th~m quy€ru. (.;uti Chtl tich Uy ban nhan dan qu'~ thea qu,)! dinh eua Dang va_c,ua
phap lu~t.

3. T6 chuc thl,fchiem cae van ban quy ph~ phap Iu~t, quy hoa.ch, k~ hoa.¢h1, '). '\ ..... ..
chuang trinh sau khi duqc dip co tham quyen phe duyet; huang dan., kiem tra,
thong tin, t)lyen truy€n, ph6 bi~n, giao d\l'c pb.ap lu~t.,theo doi thi hanh phap l).1.~t
v~ cae llnh vvc thu9c pha.m vi qmln I)' nha nu6c dugc giao.

4. v~fa chue bQmay;
a) Tham mtru,. giup Chtl tich Uy ban nhan dan qu~n trinh 0y ban nhan dan

Thanh ph6 H6 Chi Minh (sau day v iStr t~t la Dy ban nh_andan Thanh ph6) )\etQ
xet, quy&t <.tinh v.ie:e thanh l~p.,t6 chuc l~i, gia:i th~co quart chuy~n mon tbuQc Uy
ban nhan dan q~n.

b) Tb~&md'inh 0:6i v¢i d.e dg thao van ban:

Quy dinh chuc nang, o.hi~mv\l, quy~p ha.nva t6 chuc eua eo 'qu~ hanb.Qrunh
(bao g6m CO' quan chuy~n mOl) va 'ca quan hanh chinh kha.c)~dOOvi sv ngb.i~p
eong l?p thUQC Oy ban nhein dan 'qu~n;

Thanh l~p, t6 ohuc l(,1i,giai th€ t6 chuc hfmh ehinh, dan vi sv nghi~p cong
l~p thuQc rhllin q:uY~nquy€t c1inh eua Uy ban Man dan qu~.o (tnI rnrcrng hgp pbap
lu~t chuyen uganb eo q~y ctinh khac v~ cO'quan thim dinh); .

Thanh l~p, ki¢n roan, sap nh~p, giai th€ t6 chuc ph6i hgp lien nganh thuoc
th~m quy~nquy~t dinh cua Chu t!ch Dy ban nhan dan qu~ theo quy d:j.nhclla
phap h.!l~t.

5. v~ vi trivi~c lam, bren ch~ cong chuc va co d.u [lg~ch eong chuc:
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a) ThAm dinh d~ an vi tri viec lam, d@an di~u chinh vi tri viec lim va co c~u
ngach cong chirc cua co quan, t6 chirc thuQc pham vi quill Iy cua 0y ban nhan
dan quan; t6ng h91', trinh Uy ban nhan dan quan quy~t dinh theo thfun.quy8n hoac
trinh Uy ban nhan dan. Thanh ph6 quy@tdinh theo quy dinh cua phap lu~t va phan
c~p quan ly eua Uy ban nhan dan Thanh ph6.

b) Tham IDUU, giup -Oy ban nhan dan quan:
Thfun e~ triah Uy ban nhdn dan Thanh pho k~ hoach 'bien ch~ Gong chirc

hang nam hoac di~u chinh bien ch@cong chirc thuoc 0y ban nhan dan quan, Uy
ban nhan dan cac phuong thirc hien chinh qUYSndo thi;

Thuc hi¢n giao bien eh~ .cong chirc ct6i vai cO'quan, t6 chuc thuQ:c-Oy ban
Qhan dan qu~, Dy ban nh~ dan eac phuOng thllC hi~n chinh quy~n do thi trong
t6ng s&bic%u ch~ cong chuc dugc c~p co thAm quy~n giao Va theo phan dp qum
11'clla Uy DanMall dan Thanh ph5..· .

c) T6ng hqp cO'c~u ng<:\chcong chuc cua cO'quan, t6 chuc thuQ.c Uy ban Man
dan qu~, Uy bannhandan cacphu6ng tin;rc hienchinh quy~n do thi; t6rtg hqp s5
h.n;mg, ch~t ltIQl1g can bQ,cong chirc va nhiing ngubi hO(;l.tdQhg khong chuyen
trach lam vi~c t(;l.iUy ban nhan dan. phuOng trinh Uy ban nhan daTIqu~ gui Sa
NQi Vl;l t6ng h91' chung thee quy dinh c.uaphap lu~t.

6. v~vi tri vi~c lam, co c~u vien chuc thea chuc danh ngh~ hghi~p va s6
luqng nguai lam vi~c trong cac aOli vi S1,1' nghi~p cong l~p:

a) ThAm diM d@an vi td vi~c lam, d@an di~u ehinh vi tn. Yi~c lam va co c~u
Ylen cbCrcthea chuc danh ngh~ nghi~p cua don vi S1,1'ngp.i~p cong l~p ohua tl,! bap
dam chi tbuOng xuyen thuQc ph(;l.lnvi qmm 11'eua Dy ban nha:n dful qu~. Trinh
try ban .oharr dan qu~ ph8 duye:t theG thfun quy@nh6~c trinh Uy ban nhful .dan
Thanh ph5 phe duy~t, di~uehinh vi tri vi_~elam va cu cau vien chuc thea chuc
danh ngh~ nghi~p eua. don vi Sl,! nghi~p cong l~p chua tv bao dam chi thuOng
xuyen thuQc ph~m vi qum 11'.

b) Tham muu, gillp Uy ban ohm dan qu~.:

TI1§:mdirth, trinh Uy ban nharr dan Thimh phS kShO(;l.chs6 lUQ11g nguai him
vi~c clia don vi s\!,nghi~p cong l~pchua t\t ba.odam chi thuoug xuyen thuQc ph(;l.ITl
vi ql,lan 11';

Quy~t dinh giao, di€u clllilh s6 luqng nguai lam vl~c hu6ng h10ug tir ngan_
saeh nha nu&c d6i vcri dan vi SI;!' nghi~p oong l~p tIJ baa dam illQt ph§n dll'thu(rp.g
xuyen, <lonvi S1,1'nghi~p cong do Nha n1.Iacbao dam chiJmuOng xtiyen va s6 1UQng
nguai hun vi~c hu6ng luang illngu6ri thu Sl,tnghi~p'd6ivai tUng don vi sg nghi~p
tv bao dam m9t phAn chi thuCmg xl!lyen thuQc ph9Ill vi qum ly sau khi dugc ·d.p
c6 thfun ql,ly~ngiao va theo phan cfrp quan lY· eua Dy ban nh§n dan Thil,nh ph6.

c) T6ng hqp vi tri vi~c Iarn, co c~u vien chuc thea ohuc danh ngh~ nghi~p va
$6 lUQng nguai lam vi~ctrong cae don vi S\;f nghi~p cong l~p theo muc uQt1,1' chti
tai chinh thuQc phc;tmvi quaIl' ly eua dia phuong, trinh (Jy ban nhal1 dan qU~J1gui
S6' NQ1Y1,l thea quy dirth cua pbap lu~t.
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7. v€ thuc hien ch€ dQ, chfnh sach ti€n hrong, phu c~p., sinh hoar phi, ti€n
thuong, thu nh~p tang them, cac ch~ dQ h6 tro khac do aQi d6ng nhan dan Thanh
pha H6 Chi Minh (sauday goi laHdi d6ng nhan dan Thanh pha) quy dinh va cac
thu _nh~pkhac thea quy dinh cua phap lu~t 06i voi can bQ, cong chirc, vien chirc,
lao dQng hop d6ng trong co quan, ta chirc hanh chtnh, don vi 3V nghiep cong l?p
va nguoi hoar dQng khong chuyen, trach 6 phuong:

ve thirc hien ch~ dQ chinh sach ti~n luong, phu c§p thea quy dinh pbap luat;
cac thu nhap khac, sinh hoar phi va tien thirong <:t6i voi can bQ, cong clnrc, vien
chirc, lao d9ng hop d6ng trong ce quan, t6 chuc hanh chinh, don vi S\I nghi~p
cong l~p va ngu6i h()~tdong khong c.huyen tnich 6 phuOng.

a) Tham mUll, trinh Chu tich Uy ban Man dan. qu~ quy~t dinh theo th,~m
quyen ho~c d~ nghi c~p co thfun quy~n quy~t d'jnh vi~c Dang b~c luang thuc.mg
xuyen, nang b~c luang tt1J'OC thcrj h:;tn va till,l'C hi~n cac ch~ dQ, chinh sach v@ ti~n
luong, phl,ld.p, sinh ho~t phi, ti~ri thuaug, thu hh~p tang them, cac ch~ dQ h6 trQ'
khac .do Hgi d6ng chan dan Thanh ph5 quy dinh va cac thu nb~p khac thea quy
diM eua phap lu~t dbi v&i can b<),eong chuc, vien ehfrc~nguai ho~t dQng khong
chuyetl..traGh 6 phuOng, lao dQng hQ'p dang thea quy ct~nheila phap lu~t va pilau
c~p quan Iy eua Dy ban nhan dan Thinh ph6.

b) Huang dfrn, kiSm tra, giai quy~t thee thb quy~n hO'~cd.~nghi c5p e6
rh~m qUYSngiai quy~t nhfrng vuOng m~e trong vi~c thl,tc hi~n ch~ dQ, chinh sach
ti&nhll'ong,phlJ cAp:sinh ho:;ttphi, liSn UmOng; thu nh~p Hingthem, .cac ch~ dQh6
trQ'khac do'HQi d6ng nhan dan Thanh ph5 quy dinh va cac thu nh~p khac theo
quy dinh ella phap lu~t d6i vai can bQ, cong chue, vien chuc, nguoi hO':;1tdong
khong chuyen trach a phuong, lao dQng hgp d6ng trong .co quan, t6 chuc hanh
chlnh, dCillvi SI! nghi~p cong l~p tren dia ban theo quy dinh elia pha_plu4t va phan
c~p quan ly eua dia phuong.

8. V~ cal cach hanh chinh cai each ch~ oQcong chuc, cong Vl,l:

a) Tham muu, trinh Uy ban nhan dan qu~:

Quy~t dinh ho~c cac van ban phan cong el:1cCf] quan, don vi cling dp thuQc
Dy ban ohan dan qu~n chu trl hQ?c ph6i h91' thvc hi~n cae nQi dung, nhi~m VI,l
cua cong tac ca.i c~tchhanh chfnh, dii cach ch~ dQcong chuc, cong vw hoan thanh
c~c nhi~m V\l dugc giao;

Qll.Y~tdjnb cae bi~n phap, giai phap d~y m~ cai cach hanb chinh, cai each
ch~ d9 cong chue, cong Vl.,l tren dia ban' kh~c ph\le h~ ch~ va nang cae chi s6 cai
each hanh chinh hang nam.

b) Th~ muu, .giup Uy ban nhful dan qu~: thea doi, ki~m tra cae CCI quan~
dem vi cUng dp va 0y ban nhan dan phuong thl,l'C hi~n cong tae cai each haM
chi~ cai c~ch ch~ aQ cong chuc, cong VI,l tren dia ban; khen thuOng, dong vien
cac t~.pth~, ca nhan d~t thanh tich t6ttrong eong tac cai each hanh ehinn thea quy
dinh.

9. V@ chinh quy~n oia phuong:
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a) Tham rmru, giup Uy ban nhan dan quan:

Tri~n khai cong tac b§u cir dai bi~u Qu6c h(>iva dai bi@uHoi dl,ng nhan dan
Thanh ph6 thea quy dinh eua phap lu~tva hirong dful cua co quan c~p tren;

Trinh Chu tich Uy ban nhan clan Thanh ph6 b6 nhiern, miSh nhiem, d:i~u
dQng, luan chuyen, bier phai, khen tlnrong, kY ludt, dinh chi cong tao Chu tich,
Ph6 Chu tich Dy ban nhan dan qu~ thea quy dinh cua phap Iuat; .

Trinh c~p co th~m quyen xem xet, quy~t dinh viec thanh. l~p, giai thS, nh~p,
chia tach khu ph5; d~t ten, d6i. ten khu ph6 tren dia Dan. quan:

Tri~n khai thirc hien cong tac dan chu & phirong va trong co quan hanh chf'nh
nha naae, dan vi SlJ ngJ:ti~pcong l~p;cong tac dan v<}neua chinh quy~n thea quy
c:tjnh eua Bang, eua phap lu~t va huoog dfuI eua cO'quan cdp tren.

b) Tham nilIl), giup Chtl tjch Dy ban nh.fuldal~ qufm b6 nhi~m, b6 .nhi~tti.l(;1.i,
keo. dai thai gian gift ehuc Vl;l, mj~n nhi~m Chu tich, 1>h6Call tich Uy ban nhan
dan. phuOng; vi~c dieu dQng, t(;1,rtldinh chi cQng tac, cach chl1c Chu tich, Ph6 Chu
tich Uy ban nhan dan phuOng va giao quy~n Chu tich Dy ban ohan dan phl,l'Qng
thea q\JYdinh eua phap 1l.J.~t.

c) Iham mUll, giup Uy ban nhall dan, Chu tich Dy han ohan dan qu~ tht;rc
hi~n qwln 11'Ma nuac dBi vai Khu phi> theQ quy d:jnh eua phap lu~t va phan c~p·
quan ly eua dia phuong.

1O.v~dia giai don vi hanh chinh:
... Tham mUll, giup 0y ban nhful dan qu~:

aJ,Trinh clip .c6 thfun quy~n xem x:et, quy~t dinh d~ an thanh l~p, giai th€,
nh~p, chia, di6u chinh dia gi&i don vi harth chfuh, d~t.ten, d6i teh don vi hanh
ehinh vagiai quy~ttranh ich~p lien quan d~ndia gi&i dQ11vi h.imhchinh qu~; vi~c
eong nh~ phful 10(;1,idon vi hanh chinh qu~, phuOng.

b) Quan ly h6 ~O; m6c, ban dl, dia giai don vi barm chinh cua qu?n" phuOng
o' dia phuong theo quy d!rth Gua phap lu~t va hu&ng dful cua co quan oha mr&c
c~p tren.

c) Tri~n khai th\Ic hi~n c:k dS an, van ban lien quan d€n <ita giai don vi hanh
ehihh sau [(hj duQ'cdp c6 th~m quy6n quy~t dinb.

11. V~ can bQ, cong chuc, vien. chilc; can bQ, cong chuc va nguai hO(;1.t dOng
khong chuyen trach & phuOng va khil ph6: .

Thrun m~ giup lJy ban nhan dan qu~:

a) llw'c hi~n vi~ tuy~n dl;lDg,SUd\lIlg ya qu,~ ly d6i vqi can bQ,cong chCrc,
VieD chuc; can b(>,eong chUb va nguai ho(;1.! d9ng khong chuyen trach a phuOng,
khu ph6 thuQc thfun quy€n quan 1y eua Uy ban nh§.n. dan qu~ theo quy dinfl eua
Hang, cua phap lu~t va pharr dp quan Jy eua Uy ban nhan dan Thanh ph6.
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b) Thue hien cong tac dao tao, b6i duong d6i voi can bQ. congchirc, vien
chirc; can bQ, cong chirc i:J phuong va cac d6i tuong khac thea quy dinh ella phap
luat va phdn c~p quan ly cua fry ban nhan dan Thanh ph6.

12. v~t6 chirc hQi, t<3,chuc phi chinh phil:
Tham rmru, giup Uy ban nhan dan quan thuc hi~n gum ly nha nuoc v~ hQ1,

quy xcihQi, guy tir thien, t6 chirc phi chinh phu trong nLIOC thea quy dinh cuaphap
luat, phan c~~pquan Ly oua Uy ban ohao dan Thanh pheSva theo uy quyen cua Chu
tioh Uy ban nhan dan. Thanh ph6.

13. VS van thir, hru tru nhamrec:

Tham muu, giup By ban ahan dan quen t6 chirc thuc hien, huong d~ ki~m
tra vi~c thl,IC hi~n d.e ch~ dQ, quy ct!nh vi van th(I~ lUll ttii nh.a nu&c d6i v6i cae
ecr quan, t8 chuc a qu~, phuang thea guy dinh eoa ph:ap lu~t va pharr c~p quan ly
eua dia phuang.

14. VS tin nguOng, ton giao:
Tham tmIu, giup Uy ban rtb§.ndftn qu~n:

a)Quan 1y nha nuoc v~ ho~t dQng tin nguOng va cac CO' sO'tin ngu6ng khong
phai hi di tich Ltch sir, van hoa, danh. Lamth~ng canh da uUQ'cx~p h~g ho~c da
dJ1Q'cdua vao daubm\lc ki~m ke di tJch cua etta phuang ..

b) Giai quy~t nhiirrg vfrn d~ el;lth~y~ tin ngu5ng, ton gi~b thea quy ctinh eua
phap Iw;it, phan dp quan ly eua Uy ban Man dan Thanh ph6 va hu&ng cllin cua
SO' N(>i Vl,l;

15. v~thanh men:
a) 'Tham ffilru, giup Dy ban nhful dan qu~:
T<3chuc tri~n khai thvc hi~n chinh sitch, phap 1~t. eru€n lugc, chubl1g trinh~

.k~ ho~ch, dl,l'an, dS an phat tri~n thanh nien t~idia phuong; xay dl,IllgdQingu can
bQ, tong chuc lam eong tae quan Iy nha mr6:cv~ thanh nlen; .

Thl!c hi~ 16ngghep d.c chi tieu, ID\lC tieu phal triSn thanh men khi xay dqng
chuang trinh, k~ ha~ch phat tri8n kinh t€ - xii hQi eua dia phuong hang nam va
tung giai do~, baa dam ql:ly~nva lqi ieb hqp phap, ehinh dang eua thanh ruen.

b) Giai quyer thea thAm qUY~Iilho~c trinh dp c6 thftm quy~n thl;Ichic$n co
eh~, 'crunh sitoh d6i vai tharih nief1;giai quy~t nhp-ng v~n d~ lien quan d~n tbanh
nien th.eo quy dtnh cua phap lu~t va phan, c~p quan ly eua dia phuang.

c) Quan I}', khai thAc va c0ng be, dtr li~u theSng ke v~ thanb nien, chi s6 phit
tti~n thanh nieu t~ uia phuang thea quy dinh eua phap luftt.

1,6.V~ till dua. khen thu&ng:
".. . \..0"

a) Tham mUll, giup Dy ban abaft dan qu~ t6 chuc cac phong trao thi Qua va
tri~n khai thvc hj~n chu tnrang eua Bang, chinh sach, philp .IU?t cua Nha nuac v8
thi dua, khen thu6ng tren dia ban.
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b) Thfun dinh h6 so d~nghi khen thirong cua t~p th€, ca nhan a dia phirong,
trinh Chu tich Uy ban nhan dan quan quyet dinh khen thuOng bo~cd~ nghi c~p c6
tham quy@nquyet dinh khen thuong thee quy dinh cua phap lu?t.

c) Hirong dfu1, ki~m tra vi~c thuc hien k~ hoach, oQi dung thi dua, khen
thuong tren dia ban; xaY' dung, quart 1yva sir dung Quy thi dua, khen thu&n:gtheo
quy dinh cua phap luat.

d) Lam nhiem vu thuong true ella HQi d6ng Thi dua - Khen thuong quan,

17. Tham rmru, giup Uy ban nhan dan quan huong' d§n cac co quan, dan vi
cung d,p va Uy ban ahan dan phuong thuc hien cac nhiem vu, quy€n h~n v~ cong
tac IlOiVl,l the0quy dinh eua phap lu~t va phan clip qum IY eua dia phuong.

18. Ra soat cae van ban quy ph~ phap l~t d6i vai cae lYnhVt,rC do Phol1g
NOi Vl,l phl,l tnich d~ kip thm d~ xufit ho~c tham'muu co quan 'c6 th§m Gjuy€nsua
d6i, b.6 'sung, thay th~, bai be nhfrng quy cijnh, van bfm khong con phli hgp tht,rc
t~ ho~c quy dtnh phap lu~t hi~n h3nh.

19. Nghien c(ru, lIng dl,lOg kho.a hQc, corrg ngh~ va. xay dl,ffig, quan ly, tau
,W h~ tb6ng thong tin phvc Vl,l cong taC'qUM 1ycha rtuae eua Phong NO}vv.

20. T6ng hqp, !h6ng ke,. so k~t, tAng k~t, danh gicik~t qua thvc hi~n oBi vOi
lInb Vl,l"C duQ'c giao qum lY. Tht,rchl~n vi~c thong tin, bao cao Uy ban rillful dan,
Ch0 tich Dy ban nh.an dan qu~n, S&NOi Vl,l va co quaIl c6 thfun qliy~n v€ firth hlnh
thl,f.Chi~n i1hi~t11 \f1,l. dUQ'c giao thea quy dpm cua phap lu~t.

21. Qum 11't6 chue bQmay; \It tri vi~c lam, bien eh8>cong chuc, cO' d.u ng~ch
cong chuc va thlJC hi~n ch~ QO,chinh sach d6i 'vai cong chuc, ella PhongNOi \I\l
thea quy Girth clla phap lu~t va phful c~p qmin ly' cua dia phuong. .

22. Quan 1y va chiu tcich nhi~m v~ tai cbinh,mi san -duQ'cgiao thee quy diM
cua phap lu~tv~ pbarr clip qum 19cua Dy ban nhan dan qu~n.

23. Thl!c bi~n cac quy dinh v~ phOllg, chang !bam nhGng, tieu clJc; thgc hanh
ti~t ki~m~ch6ilg Hing phi va c~icquy dinh kh,i"c v€ quan ly oOi bO t~i Phong NOi
\:1,1.

24. Kiem tra; ti~p cong dan, giai quy~t khi~u n~i, k:i~nnghi, phein anh va xu
1y theo 'thim quy€n ho~c !ham mUll dp c6 tbb quy8n xU ly cae vi ph~Ih tro:rtg
lum vyc duQ'cgiao thee quy dinh cuaphap lu~t.

25., Tht,rc hi~n cae nhi~.tnVl,l khac do Uy ban ohan dan, Chfl t1ch Uy ban nhau
dan qU~lI1giao va thee -guydinh cua phap lu~t.

CHt10NGll
TO CmJc nQ MAy VA BIEN eRE

l>i~u 4. T3 chuc ~Q May

1. Phong.NQi·V\lhO:;Itct<)ng theo eh~ 0<)Thu truang. Ph6ng NOi V\l c6 TruOng
pbong, cae Pho Tru&b.g phong va cae cong chuc ilillC hi~n cong Hie chuyen mon,
t1;gliic$p V\l. Can CITvio tinh.hinh thl,l'cte·sf>h.r<;mgCOI)gvi.~c, nhi¢m "1,1Qugc giao,
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Uy ban nhan dan qudn quy~t dinh cu th~ 's6 hrong P116 Tnrong phong Phong NOi
vu eho phu hQ1J va dung :quy dinh,

2. Truong phong Phong NQi vu:

a) Chiu trach nhiem tnroc Uy ban nhan dan, Chu tich Uy bannhan dan qudn,
phap tu?,t v~ vi~c th1,IChien d§y au chirc nang, nhiem vu, quyen han cua Phung
Noi VI:!va eac cong viec duo/c Uy ban nhan dan quan, Chu tich Uy ban nhan dan
quan phan cong hoac uy quyen; thuc harm tiSt kiem, chong lang phi va chiu trach
nhiern khi d~xay ra tinh trang tham nhfing, lang phi; gay thi~t hai trong t6 chuc,
don vi thuec quyen quan ly cua minh.

b) Baa cao v&iUy ban nhan dan qu~, Chu tich Dy ban nhan dan quan va sa
quan Iy nga,nn, llnThV\l'C v~ t6 chuc, ho~t oQng cua Phong NQ'iV\1;,' bao cao cong tclc
tru&c Us ban nhan dan qu~ khi dugc yeu c~u; ph6i hQ'P v6i nguai dung Q~li cu
quan chtlyen man, cae t6 chuc ehinh tti - xa hQi quWl giiii quy~t rthiing v§.n d~ liell
quan cfen GillIc nang, nhi~m V\l, quy6n h<:meua Phong NQi V\l. .

3. Pho TruOng ph6ng la nguai giup Truemg phong chi d~o m<)ts5, m~t cong
tac va chiu ttach. nhi~ttl tr,ucJC TruOng phong v@nhi~m. V\l duQ'c pharr eong, Khi
Tru&n,g phong v§.ng in~tn1Qb Pho TruOng phong uUQ'c Truong phong,uy rilii~m diSll
hanh ca:e b.o~tQQngeua phong.

4. Vi~c b6 rllti~m,di~u dOng, luan chuy~n~khen thu6ng, kY lu~t, rn:i~B nhi~m1
cho tU chuc, th'!c hl~n ch@dQ, ehihh sach d6i v&i TruOng phong, Ph6 TruOng ph6ng
do Chtl tich Uy ban, ohm dan qil~n qLiy~tdiDh theoquy dinh eua phap hi~t:

TruOng phong d~)Chu tich Dy ban Man d'anqu~ b6 nhr~m, ehiu trach nhi~tll
tn.r&eUy ban nhan dan qu~, Chu 4eh Uy ban obarr dan qu~ va trn6e phap Iu~t
v~ thl,[ehi~n chuc nang, nhi~m V\l, quy~n bl;Ul eua ph6ng thee Quy Gb&Lam vi~c
va,phan tong eua Uy ban nnan dam qu~.

f)i~u 5. Bien ch~ cong chuc
1. Bien ch~ cong chile cua 'Pbong db Chli tjeh Uy ban nhan dan qu~ quy€t

dinh trong t5ng bi~n ch~ COrig chuc da dt(Q'edp co t~am quy~n phe dlJY~t.
2. Vi~c b& td tong tae d6i vo,i cong chue eua Phong phcli dirt c\r ",ao vi tri

.. .., r ' .

vi~c lam, tieu chum ngt,lch Gong cherc va phfun chat,. trinh dQ nang h;tc eua cong
chuc; g~n tinh gian bien ch~ vai vi¢c cO' d:u It,liva mlng cao ch~t luqng dQi ngu
cong c-hue tt,liPh6ng.

ChU'0'Ilg IV
cRt DO LAM vrtc Vi~QUAN mt' €ONG TAc

f)i~u6.Cb~dq lain vi~c

1. TnrCmg ph6ng ph\l tnich, di~u nahn cac h0~t d9ng ella Phong va POJ,ltrach
nbung cong tac t:r<;mgtfun. Cae Pho TruOng phO.Ilg phI:! tnich nhImg I1nhVl]e cong
nk u1)'Q'cTru:6ng phQug plran oong ho~c uy quy~n, tn,rc ti~p giai quy~t cae cong
vi~c phat sinh v~ chiu treichnhi~md6i val nhl~m Vl) :duQ'Cphan congo
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2. Ph6 Truong phong kill giai quyet cong viec thuoc linh vue minh phu trach
c6 lien quan den n¢i dung chuyen mon cua Ph6 Truong phong khac, Ph6 Tnrong
phong chu dong ban bac huong giai quy~t, chi trinh Truong phong quyet djnh eac
v~ d~ chua nhAt tri voi cac Pho Truong phong khac hoac nhirng v~ d~ rnoi phat
sinh rna chua co chu tnrong, k~hoach va bien phap giai quyet,

3. Trong tnrong hop Truong phong true ti~p yeu cau can bQ, chuyen vien
giai quyet cong viec thuoc pham vi tharn quyen cua Ph6 Truong phong, yeu c§u
do duoc tlurc hi~n nhung can b(>phai bao cao cho Ph6 'Truong phong tnrc tiSp
phu trach bi~t. .

f)i~u 7. Ch~ dQ sinh ho~t hQi hQp
1. H~g tuAn, lanh d?o ph¢ng hQ.pgiao ban d€ danh gia :vi~ctht,rc hi~n nhi~m

Vl,l va ph6 bi~n k~ ho?ch tong tae eho mAn sau. .

2. Sal:1khi giao ban lanh da.oPh6ng, Ph6 TruOng ph6ng ebu tri eUQe hQp voi
cong chuc tr1,rc ti~p ph\! traeh d~ dcinh gia cong vi~c ban phu911g bu(mg trian khai
eong uk va th6ng nh~t Uch cong tae.

J. Can Cll vao .chuang tfin!l cong tae hang nam, bang th~g cua try ban nhar:
dan .qua.nva yeu diu gi~h quyet cong vi~c, TruOng phong to chuc hQP toan. the
cong chue mot Idn trong thang. TruOng bQ'pc§n thiet c6 th~16 chuc hQp dQt xu~t
theQ yeu c~u eua Tncaog pnong.

4. Lj:eh lam vi~c v6i cac t6 chuc va ca nh§n co lien quau, th~hi~n trong lich
eong tac hang tu&o, thaug ella dan vi; nQi dung laID vi~c duQ'cPh6ng chuc1n bi chu
dao. d~ gi£ii quy~t c6 hi~u qua cac yeu cAu phat sinh Lien guan d~n ho~t d9ng
chuyen mon cua Ph6ng.

f)i~u 8. M3i quan h~ cong tac
1.D6i vai SaNQi V\l Thanh ph6:

Ph6ng NQi V\l ehiu 5t,r cW ut;lO, hv6ng dfu, ki~n1 tra va thanh tra v€ chuyen
mon, nghi~p Vl,1 C.llaS6 N<)iY\,!,thl,tc hi~n vi~c bao cao cong tac chuyen mon ctirth
k:Y va thee yeu ciu Clla Giam dac SaNQi Vl,l. '

2, f)6i v6i Uy ban nhan dan qu~:

Phong N9i V\l qu~ chtu S1,I lanb d~o~ chi d~o tn,re ti~p va loan di~ri eua. Uy
ban nhan dan qu~ v€ toan bQ cong tae theo chuc nang, nhi~tn v--:t;Jcua Phong,
TruOng phong trt,rc ti~p nh~ chI d~o va nQi dung cong tac tu Chti lich hoiliePho
Chii tich ph1,ltnich va phAi thuOng xuyen bao eao vai Uy ban nl;lan dan qu~n v~
nhfrrig m~t cong tae da:auQ'c phan eong;

Sinh k:Y bao dlo vai Uy ban nhart dan qu~n vS nQi dung cong tac eua Phong
va d€ xuftt cae bi~n pbap giai quy~t cong tac chuyen mon trong qmin 11 nha nuae
thuoc linh Vl,l'C lien quan.

3. f)6i yoi Ban T6 chuc Qu~ uy:



Phong NQl vu quan ph6i hop voi Ban T6 chirc Qt$1 uy trong viec tham muu
uhirng v:1n d~ v6 t6 chirc, can be>thuoc dien Quan uy quan 19thee yen c~u cua
Thuong tnrc .lJy ban. nhan dan qu~n (d~ bat, b6 nhiem, xay dung k~ hoach, guy
hoach d~o tao, dab tao lai can bQ, cong chirc, vien chirc ... ), d6.ng ibm, thuong
xliyetl lien h~ voi Ban T6 chirc Quan uy -d~ n6 chu tnrong cua Dang qua tung
thoi ky v~ Gang tac t6 chirc va can bi), qua do c6 k~hoach thirc hien t6t nhiern vu.

4. U6i voi cac co quan chuyen mon khac thuoc Dy ban nhan dan quan:
ThI!Chien m6i quan h~ hop tac va phoi hop tren co-sa binh dimg, th,e.ochuc

nang nhi~m V\1, dtrai SI! di~u haRb chung cua Uy ban nhfut dan ·qu~, nh~m dfun
bao hoan thanh nhi~m Vl,l crunh tri, kS ho~ch kinh t~ - xa hQi eua qu~. Trong
truOn,g h91' Phong NQi V\l qU?n chu tn ph6i hqp giai guy~t cong vi~c, n~u chua
nhfrt trf vqi y ki~n cua Thil truang cae cO'quan chuyen mon khac, TruOng phong
NQ:l vv qu~n t~p h91' cae y ki~n va trinh Chli tich Dy ban nhful dan qu~n xern xet,
quy~t diuh.

5. B6i v6i -Oy ban M~ttr~n T6 qu6c Vi~t Nam, cae t6 chuc chinh tri - x~ hQi,
cac don vi st,t nghi~p, cae ban, nganh, C~tct6 chuc xa h91 cUa g~:

Khi Uy bail Mftt tr~ T6 qu6c Vi~t Nam qu~, cae t6 chue ehinh tIi - xa hQi,
cac daTI vi 51! nghi~p, cae ban, ngaoo, cac t6 chuc xa h¢i cua qu~ c6 y€u cAu,
ki~Qnghi cac yfrn d& thllQc chuc nang eua Ph6ng, Tru6ng phong c6 tnich nhi~m,
trinh bay, giili quy~t ho~.ctrioh Uy baD' oban dan quan giai quyet c,ac yeu c~u d6
thee thAm quy~n. '

6. H6i v6i Oy ban nhan dan phuOng:

a) Ph6i hqp ho trq va t~o di~u ki~n d~ Uy ban nharr q.ao cae phuimg thl,fC hi~n
cae noi dung quan ly Mit nuae lien quan d.~nchuc nang, rihiem V\l cua Phong;

b) Huang dfu1 can bQ', cong chuc & :phuOng v~ ehuyen mon, nghi~p Vl;l cua
nganh, 11nhVl,fC cong tae do Ph6ng quan lY.

Chtr<yog V
• OJ .., _

DlEUKHOANTHI HANlI
f)i~.u 9. Can ClI Quy clinh nay, Tnr&ng phong Noi V\l qu~n c6 trach ohi~m c1,l

th~ h6a chuc nang, nlr.i~mVl,l Clla ph6ng va phan cong elf.tll{~nhi~rn V\l cho tl.'rng
cong chuc cua Phong phu hqp vai tinh hinh tbvc t~ d€ trl~nkhai tbl!c hi~n co hieu
qua Quy dtnh ohung khong tnii v6i 09i dung Qliy~t dinh nay.

l>i~u 10. Tru&ng Phung NOi Y\l VelThu. truemg cae Co' quan~ dan vi lien quan
thuQc Uy ban nhan dan qu~n c6 tnich nhiern thl,IC hi~n Quy~t d~ Quy dinh chuc
nang, nhi~m \/1,1, quy~n h~n va ta chuc cua Phong NQi Vl,l sau khi duQ'c Uy ban
nhall dan qu~ ban hanh. Trbng qua t:rinh thvc hi~n,n~u phat sinh cae v.fu d€ vuQt
qua thk quy~n thi nghien Cltli d€ xufrt, ki~n nghi vai Dy ban nhan dan qu~n xem
xet, quy~t dinh ho~e trinh 0y ban nhful dan Thanh ph6 H6 Chi.Minh xern xet, b6
sung va sira dOi cho phu hgp theo quy dlnh.l.
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