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CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phuc

Ch iro ng I 
QUYD1NH CHUNG

Dieii 1. Pham vi dieu chinh

Quy dinh nay quy dinh vice quan ly, sir dung ngirdi boat dong khong chuyen 
trach 6 xa, phirdng, thi tran (sail day vi£t dt la cap xa) tren dia ban tinh Yen Bai.

Dieu 2. Doi tirong ap dung

1. Ngirdi boat dong khong chuyen trach d cap xa tren dia ban tinh Yen Bai.

2. Cac co quan, to chtrc, ca nhan cd lien quan den viec quan ly, sir dung 
ngirdi boat dong khong chuyen trach d cap xa tren dia ban tinh Yen Bai.

Ch n o ng II
TIEU CHUAN, NH1EM VU ' • •

Dieu 3. Tien chuan
1. Tieu chuan chung:

Thue hien theo quy dinh tai Khoan 1 Dieu 36 Nghi dinh sd 33/2023/ND- 
CP ngay 10 thang 6 nam 2023 cua Chinh phu quy dinh ve can bo, edng choc cdp 
xa va ngirdi boat dong khong chuyen trach d cap xa, d thdn, to dan phd, cu the 
nhu sau:

a) La cong dan Viet Nam, du 18 tudi trd len; cd ddy du nang lire hanh vi dan 
sir va cd du sue khde de thuc hien nhiem vu dupe giao;

b) Cd pham chat chinh tri, dao due tot; guong mau chap hanh chii truong, 
dudng Idi cua Dang, chinh sach, phap luat cua Nha nude; cd nang lire to chi'rc thuc 
hien va van dong Nhan dan d dia phuong thuc hien cd hieu qua chii truong, dudng 
Idi cua Dang, chinh sach, phap luat cua Nha nude;

c) Khong trong thdi gian bi truy cun trach nhiem hinh sir, chap hanh an phat 
tu, cai tao khong giam giir, quan che, dang bi ap dung bien phap giao due tai cap xa 
hoac dua vao co sd chua benh, co sd giao due.

QUY DINH
Viec quan ly, sir dung ngirdi boat dong khong chuyen trach 

o xa, phirdng, thi tran tren dia ban tinh Yen Bai 
(Kem theo Quyet dinh so i&/2024/QD-UBND 

ngay$4 thdng/^nam 2024 cua Uy han nhan dan tinh Yen Bai)
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2. Tieu chuan cu the

a) Trinh do giao due pho thong: Tot nghiep Trung hoc pho thong;

b) Trinh do chuyen mon, nghiep vu: Tot nghiep trung cap tro len cua nganh, 
nghe dao tao phu hop vdi yeu cau nhiem vu cua tirng chuc danh ngubi boat dong 
khong chuyen trach o cap xa;

c) Chuc danh Pho Chi huy trudng Ban Chi huy Quan str cap xa ngoai cac tieu 
chuan chung va tieu chuan cu the quy dinh tai khoan nay con phai dap ung cac tieu 
chuan quy dinh tai Luat Dan quan tu ve va cac van ban phap luat chuyen nganh khac 
co lien quan.

Dieu 4. Nhiem vu• •

1. Thue hien theo quy dinh tai Khoan 2 Di£u 36 Nghi dinh s6 33/2023/ND- 
CP ngay 10 thang 6 nam 2023 cua Chinh phu va theo huong dan cua co quan co 
tham quyen.

2. Cac chuc danh ban cuthuc hien nhiem vu theo quy dinh cua phap luat co 
lien quan, Dieu le cua to chuc ma minh la thanh vien; ho tro, giup Chu tich Uy ban 
Mat tran 1’6 quoc Viet Nam va Truong cac to chuc chinh tri - xa hoi o cdp xa.

3. Chuc danh Pho Chi huy trudng Ban Chi huy Quan su c£p xa there hien 
nhiem vu giup viec cho Chi huy trudng Ban Chi huy Quan su cap xa va thirc hien 
nhiem vu theo quy dinh cua phap luat chuyen nganh ve quan sir.

4. Cac chuc danh khac gdm: Van phdng Dang uy; phu trach giao thong, thuy 
loi; nhan vien thu y; phu trach cong tac Dai truyen thanh; phu trach edng tac xa hoi, 
dan so, gia dinh, tre em; phu trach trat tu do thi; bao ve, tap vu, buu ta thirc hien 
nhiem vu phdi hop, giup can bo, cong chuc c&p xa thuc hien chuc trach, nhiem vu 
dupe giao, dam bao cac ITnh vuc cong tac cua c£p uy, chinh quyen dia phirong cap 
xa deu cd ngudi dam nhiem, theo doi thuc hien.

5. Ngoai nhiem vu quy dinh tu Khoan 1 den Khoan 4 Dieu nay va cac van 
ban khac cd lien quan, ngudi boat dong khong chuyen trach d clip xa thuc hien mot 
so nhiem vu dot xuat khac theo yen cau cua co quan, don vi cd tham quy£n.

Chuong III
BAU CU, TUYEN CHON

Dieu 5. Nguyen tac ban cu, tuyen chon

1. Thuc hien diing quy dinh cua Dang, phap luat cua Nha nude va dieu le cua 
cac to chuc chinh tri - xa hoi, td chuc xa hoi doi vdi tirng chuc danh.

2. Bao dam cong khai, minh bach, khach quan va theo diing quy dinh cua 
phap luat.

3. Tuyen chon diing ngudi dap img yeu cAu nhiem vu, tieu chuSn cua tirng 
chuc danh va so luong ngudi hoat dong khong chuyen trach d cap xa dirge Hoi 
dong nhan dan tinh giao.
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Dieu 6. Bau cti ngudi boat dong khong chuyen track a cap xa
Cac chiic danh bau cd (Pho Chu tick Uy ban Mat Iran To qudc Viet Nam; 

Chu tich Hoi Ngudi cao tuoi; Pho Bi thu Doan thanh nien Cong san Ho Chi Minh; 
Pho Chu tich Hoi Lien hiep Phu nu; Pho Chu tich Hoi Nong dan; Pho Chii tich Hoi 
Cyu chien binh; Chu tich Hoi Chu- thap do; Pho Chu tich Hoi Lien hiep Phu nu - phu 
trach cong tac Dai truyen thanh; Chu tich Hoi Chu- thap do - phu trach cong tac xa hoi, 
dan so, gia dinh, tre em; Pho Bi thu Doan thanh nien Cong san Ho Chi Minh - phu 
trach giao thong, thuy loi; Pho Chu tich Hoi nong dan - Nhan vien thu y; Pho Chu 
tich Hoi Cuu chien binh - phu trach trat tu do thi) thuc hien theo DiSu le cua to 
chiic ma ngudi boat dong khong chuyen trach d cap xa la thanh vien, quy dinh cua 
co quan cd tham quyen quan ly va quy dinh khac cua phap luat cd lien quart.

Dieu 7. Tuyen chon ngudi boat dong khong chuyen trach d cap xa
1. Dieu kien dang ky tuyen chon

Ngudi dang ky tuyen chon vao cac chiic danh ngudi boat dong khong 
chuyen trach d cap xa phai dap ting day du tieu chuan theo quy dinh tai Dieu 3 
Quy dinh nay.

2. Hinh thuc tuyen chon

a) Cac chiic danh Van phdng Dang uy; phu trach giao thong, thuy loi; nhan 
vien thu y; phu trach cdng tac Dai truyen thanh; phu trach cdng tac xa hoi, dan so, 
gia dinh, tre em; phu trach trgt tu do thi; bao ve, tap vu, bun ta thuc hien tuyen chon 
thong qua hinh thuc xet tuyen.

b) Chiic danh Pho Chi huy trudng Ban Chi huy Quan sir c^p xa thuc hien 
theo quy dinh cua phap luat chuyen nganh ve quan sir va cac van ban hirdng dan 
cua co quan cd tham quyen.

Dieu 8. Thuc hien xet tuyen

1. Can cii vao so lupng, yen can nhiem vu, tieu chuan chiic danh ngudi boat 
dong khong chuyen trach d c4p xa, Chu tich Uy ban nhan dan c£p xa ban hanh Ke 
hoach xet tuyen sau khi cd van ban tham dinh cua Chu tich Uy ban nhan dan cap 
huyen va y kien thong nhat ciia Ban Thudng vu Dang uy cap xa.

2. Iren co’ sd Ke hoach xet tuyen, Chu tich Uy ban nhan dan cap xa thong 
bao cdng khai tren Dai truyen thanh co' so, Trang thong tin dien tu cap xa (n£u cd) 
va niem yet cdng khai tai tru sd Uy ban nhan dan cap xa ve tieu chuan, nhu c&u 
chiic danh can tuyen.

3. Chii tich Uy ban nhan dan cap xa giao cho cdng chiic Van phdng - thdng 
ke chiu trach nhiem hudng dan, ti£p nhan ho so dir tuydn ddi vdi ngudi cd nhu cau 
du tuyen chiic danh ngudi ho^t dong khong chuyen trach o cap xa; lap danh sach 
ngudi du tuyen cd dii tieu chuan tai Didu 3 Quy dinh nay, bao cao Chu tich Uy ban 
nhan dan cap xa de tidn hanh xem xet va thuc hien xet tuyen.

4. Chii tich Uy ban nhan dan cap xa quyet dinh thanh lap Hoi dong xet tuydn 
(cd tu 05 den 07 thanh vien), gom: Chii tich hoac Pho Chii tich Uy ban nhan dan 
cap xa la Chii tich Hoi dong, dai dien Dang uy cap xa; dai dien Thudng true Hoi



n sir cap xa thirc hien

Chnong IV 
DANH GIA, XEP LOAI, KHEN THUONG, KY ELAT, 

BAI NHIEM, MIEN NHIEM VA THOI VIEC

• A rDieu 9. Danh gia, xep loai

1. Tham quyen danh gia, xep loai

a) Cac chirc danh ban cd thirc hien theo quy dinh cua Bi£ii le to chirc ma 
ngu-bi boat dong khong chuyen trach d cap xa la thanh vien va quy dinh cua co 
quan co tham quyen quan ly.

b) Chirc danh Pho Chi huy trirong Ban Chi huy Qua: 
theo quy dinh cua phap luat chuyen nganh ve quan sir.

c) Chirc danh Van phong Dang uy tham quyen do Bi thir Dang uy cap xa 
quyet dinh danh gia, xep loai.

d) Cac chuc danh con lai tham quyen do Chu tich Uy ban nhan dan cap xa 
quyet dinh danh gia, xep loai.

6
dong nhan dan; dai dien Thuvng true Uy ban Mat Iran T6 quoc Viet Nam cap xa; 
cong chirc Van phong - thong ke la thanh vien kiem Thir ky.

5. Noi dung xet tuyen

a) Kiem tra van bang, chung chi cua ngirbi dir tuyen theo yen cau cua chuc 
danh ngubi boat dong khong chuyen trach b cap xa da dang ky dir tuyen.

b) Tnrbng hop ngubi du dieu kien, tieu chuan nhieu hon sb lupng can tuyen 
thi Hoi dong xet tuyen chon ngubi co trinh do chuyen mon cao ban, thbi gian ebng 
tac thirc te lau ban. Truong hop co trinh do chuyen mon va thbi gian cong tac nhu 
nhau thi Hoi dong xet tuyen chon ngubi co kbt qua hoc tap cao hon. Neu van khong 
xac dinh dupe thi Chu tich Hoi dong xet tuyen quyet dinh ngubi trung tuyen. Hoi 
dong xet tuyen lap bien ban ve ket qua hop xet tuybn.

6. Sau khi co ket qua xet tuyen

a) Doi vbi chuc danh Van phong Dang uy do Bi thu Dang uy cap xa quyet 
dinh tuyen chon va phan ebng nhiem vu.

r

, b) Doi vai chuc danh Pho Chi huy truong Ban chi huy Quan su cSp xa: Chii 
tich Uy ban nhan dan cap huyen quyet dinh bo nhiem theo de nghi cua Chu tich Uy 
ban nhan dan cap xa sau khi thong nhSt vai Chi huy truang Ban Chi huy Quan sir 
cap huyen.

c) Doi vbi chuc danh khac do Chu tich Uy ban nhan dan cap xa quybt dinh 
tuyen chon va phan cong nhiem vu.

7. Sau quyet dinh tuyen chon va phan ebng nhiem vu, Chu tich Uy ban nhan 
dan cap xa tong hop, bao cao Uy ban nhan dan cap huyen (qua Phong Noi vu cap 
huyen) de kiem tra, theo doi va quan ly.
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2. Moi dung, hinh thirc, quy trinh danh gia, xep loai

a) Cac chuc danh ban cu thi ap dung cac quy dinh ciia phap luat 
can bo cap xa.

b) Chuc danh Pho Chi huy trirbng Ban chi huy Quan sir cap xa thirc hien theo 
quy dinh cua phap luat chuyen nganh ve quan sir;

c) Cac chuc danh con lai thi ap dung cac quy dinh cua phap luat ve danh gia 
cong chuc cap xa.

3. Thoi diem danh gia, xep loai

Thbi diem danh gia, xep loai dupe tien hanh trubc ngay 15 thang 12 hang 
nam, trubc Idii thuc hien viec danh gia, xep loai chat lupng dang vien va tong ket 
ebng tac thi dua, khen thubng hang nam cua co quan, don vi.

Dieu 10. Khen thubng, ky luat

1. Ngubi boat dong khbng chuyen trach b cap xa co thanh tich trong viec 
thuc hien nhiem vu thi dupe xet khen thubng theo quy dinh tai Khoan 5 Dieu 36 
Nghi dinh sb 33/2023/NE)-CP ngay 10/6/2023 cua Chinh phu.'

2. Ngubi boat dong khbng chuyen trach b cap xa co hanh vi vi pham cac quy 
dinh lien quan den thuc hien nhiem vu, quyen han; vi pham dieu le, nbi quy, quy 
che cua co quan, to chuc, don vi; vi pham dao due, Ibi song hoac vi pham phap luat 
khac thi bi xem xet xu ly, ky luat theo quy dinh tai Khoan 6 Dibu 36 Nghi dinh 
sb 33/2023/ND-CP ngay 10/6/2023 cua Chinh phu.

Dieu 11. Bai nhiem, mien nhiem va giai quyet thbi viec
1. Bai nhiem, mien nhiem

Viec bai nhiem, mien nhiem dbi vbi ngubi boat dong khbng chuyen trach o 
cap xa dupe ban cu thuc hien theo quy dinh hien hanh cua Luat Can bp, ebng chuc; 
dieu le to chuc; quy dinh cua Dang; to chuc chinh tri - xa hbi b Trung uong va quy 
dinh khac cua phap luat co lien quan.

2. Giai quyet thbi viec

a) Ngubi boat dong khbng chuyen trach cap xa dupe xem xet giai quyet thbi 
viec mot trong cac trirbng hop sau:

- Theo nguyen vpng va dupe cap co tham quyen dbng y;

- Co 02 nam lien tiep danh gia khbng hoan thanh nhiem vu;
b) Tham quyen giai quyet thbi viec

Cap co tham quyen quyet dinh chuan y, phe chuan ket qua bau cir; quyht 
dinh tuyen chon thi co tham quyen quyet dinh giai quyet thbi viec.

c) Trinh tu giai quyet thbi viec

Ngubi boat dbng khbng chuyen trach b cap xa thbi viec ap dung theo quy 
dinh ciia Chinh phu ve thu tuc giai quyet thbi viec dbi vbi ebng chuc va cac quy 
dinh cua Dieu le to chuc ma ngubi boat dbng khbng chuyen trach b cdp xa la 
thanh vien.
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3. Doi vdi chvrc danh Pho Chi huy tnrdng Ban Chi huy Quan 

hien theo quy dinh cua phap luat chuyen nganh ve quan sir.
4. Ngirdi boat dong khong chuyen trach 6 cap xa bi bai nhiem, mien nhiem, 

thoi viec du-qc hu'ong che do, chinh sach theo quy dinh cua phap luat co lien quan 
va quy dinh cua dieu le to chuc ma ngirdi boat dong khong chuyen trach 6 cap xa 
la thanh vien.

Chnong V
TO CHUC THUC HIEN • •

• ADieu 12. Trach nhiem cua So Noi vu• • •

1. Chu tri, phdi hop vdi cac co quan, don vi cd lien quan theo doi, hudng dan 
cac dia phuong thirc hien dung quy dinh ve quan ly, sir dung doi vdi ngirdi boat 
dong khong chuyen trach d c£p xa tren dia ban tinh.

2. Thong ke, bao cao va hudng dan viec thong ke, bao cao sd krpng, chdt 
luyng ngudi boat dong khong chuyen trach d cdp xa theo yeu cau cua co quan cd 
tham quyen.

• A 'f r
ciia Uy ban nhan dan cap huyen va Chu tich 

Uy ban nhan dan cap huyen
1. Uy ban nhan dan cap huyen
a) Thirc hien nhiem vu theo tham quyen quy dinh tai Khoan 5 Didu 33 Nghi 

dinh so 33/2023/ND-CP.

b) Can cu Khoan 2 Dieu 36 Nghi dinh 33/2023/ND-CP, Dieu 4 Quy dinh 
nay de quy dinh cu the nhiem vu ciia tung chuc danh ngudi boat dong khong 
chuyen trach d cap xa cho phu hop vdi yen can thirc hien nhiem vu cua tung xa, 
phudng, thi tran. Lua chon nganh, nghe dao tao phu hop vdi yen cau nhiem vu 
cua tung chuc danh ngudi boat dong khong chuyen trach d cdp xa de tuyen chon 
ngudi boat dong khong chuyen trach d cap xa.

c) Quyet dinh hoac de xuat cap co tham quyen vi 
ngudi boat dong khong chuyen trach d cap xa.

d) Hudng dan, kiem tra Uy ban nhan dan cap xa thirc hien cac nhiem vu: xay 
dung quy che lam viec doi vdi ngudi boat dong khong chuyen trach d cdp xa; viec 
thirc hien cac che do chinh sach; lap va quan ly ho so ngudi boat dong khong 
chuyen trach d cap xa.

d) Thong ke, bao cao so luqng, chat luqng ngudi boat dong khong chuyen 
trach d cap xa tren dia ban theo quy dinh va yen cau ciia co quan cd thdm 
quyen.

e) Thirc hien cac nhiem vu khac thuoc tham quyen theo quy dinh ciia 
phap luat.
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2. Chu tick Uy ban nhan dan cap huyen

a) Cho y kien bang van ban ve ke hoach tuyen chon ngirdi boat dong khong 
chuyen track d cap xa.

b) Quyet dink koac de nghi co quan co tkam quyen kken tlurbng doi vdi 
ngirdi koat dong khong chuyen trach o cap xa.

c) Giai quyet va chi dao viec giai quyet khieu nai, to cao doi vdi ngirdi boat 
dong khong chuyen trach d cap xa.

d) Thue hien cac nhiem vu khac thuoc tham quyen theo quy dinh cua 
phap luat.

• A
z m ciia Uy ban nhan dan cap xa va Chu tich Uy ban

nhan dan cap xa
1. Uy ban nhan dan cap xa

a) Xay dirng quy che lam viec doi vdi ngirdi boat dong khong chuyen trach d 
cap xa, quyet dinh viec bo tri cac chuc danh kiem nhiem; quan ly ho so; true tiep 
quan ly, sir dung doi vdi ngirdi boat dong khong chuyen trach d cap xa.

b) Thue hien ke hoach dao tao, boi dudng ngirdi boat dong khong chuyen 
trach d cap xa theo ke hoach ciia co quan cd tham quyen.

c) Thue hiqn thong ke, bao cao so luong, chat luong ngirdi boat dong khong 
chuyen trach d cap xa theo quy dinh va yeu cau cua cap tren.

d) Thue hien cac nhiem vu khac thuoc thdm quyen theo quy dinh ciia 
phap luat.

2. Chu tich Uy ban nhan dan cap xa

a) Xay dung va ban hanh ke hoach xet tuyen ngirdi boat dong khong chuyen 
trach d cap xa.

b) Thue hien cong tac khen thudng, ky luat, bai nhiem, mien nhiem, cho thoi 
viec doi vdi ngirdi boat dong khong chuyen trach d cap xa thuoc tham quyen theo 
quy dinh ciia phap luat.

c) Giai quyet khieu nai, to cao doi vdi ngudi boat dong khong chuyen trach 
cap xa.

d) Thue hien viec xep muc phu cap, phu cap kiem nhiem va giai quyet cac 
che do, chinh sach doi vdi ngudi boat dong khong chuyen trach d cdp xa dam bao 
theo quy dinh hien hanh.

d) Thue hien cac nhiem vu khac thuoc th£m quyen theo quy dinh ciia 
phap luat.

Dieu 15. Dieu khoan chuyen tiep

1. Truong hop can bo, cong chuc cap xa sau s&p x£p don vi hanh chinh c£p 
xa dupe phan cong, bd tri giu chuc danh ngudi boat dong khong chuyen trach d 
cap xa thi khong phai thuc hien tuyen chon va dupe bao luu cac che do, chinh sach 
ve tien luong va phu cdp theo quy dinh.
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2. Trong trirdrig hop khong co nguon de ban cii, tuy6n chon dap irng du 

tieu chuan ve trinh do chuyen mon, nghiep vu tai diSm b Khoan 2 Dieu 3 Quy 
dmh nay thi Uy ban nhan dan clip xa bao cao Uy ban nhan dan clip huyen quyet 
dinh vi?c bau ctr, tuyen chon ngirdi co tieu chuan thap hon theo quy dinh, Ngu’di 
dupe bau cd, tuyen tron phai cam ket trong thdi han 05 nam ke th ngay 01 thang 
8 nam 2023 (ngay Nghi dinh sd 33/2023/ND-CP ngay 10 thang 6 nam 2023 cua 
Chinhphu cd hieu luc thi hanh) phai dap umg tieu chuan theo Quy dinh nay. Het 
then han nay ma dura dap irng du tieu chudn theo quy dinh thi there hien mien 
nhiem, giai quyet thdi viec va hu’dng che do chinh sach (neu cd) theo quy dinh 
cua phap luat cd lien quan va quy dinh cua dieu le to chirc ma ngu’di boat dong 
khong chuyen trach la thanh vien.

Dieu 16. Dieu khoan thi hanh

1. Viec there hien quy dinh nay phai dam bao phu hop vdi dieu le cua to choc 
ma ngu’di boat dong khong chuyen trach d clip xa la thanh vien va cac quy dinh 
phap luat chuyen nganh cd lien quan.

2. Tiudng hop cac van ban vien dan ap dung trong Quy dmh nay dtroc sera 
ddi, bo sung, thay the hoac bai bo bang van ban quy pham phap luat mdi thi there 
hien theo cac van ban mdi./.
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