
1W BAN NHAN DAN QUO 4 CONG BOA XA IIQI CHU NGHIA WET NAM 
Dc Ip - Tn. do - Hanh pilaw 

só: 03 /2023/QD-UBND Quern 4, ngay ig thong g nam 2023 

QUYET DINH 
Ban berth quy dinh ire chitc Mang, nhiem lob quyen ban 

vi to chat Mia Pheng Ttr phap thuOc ty ban nhan dan QuOn 4 

(IV BAN NIIA" N DAN QUifiN 4 

Can c4 Luat Td char chinh,guyJn dia phtrang ngay 19 thang 6 nam,2015 
va Luat sziv dot 66 sung mat sO &Ott czia LuOt TO chat Chink phit va Luat TO cha c 
chz'nh guyan dia phtrcmg ngay 22 thong 11 niun 2019; 

Can ct,i Luat Ban hank van ban gity phgm phap lucit ngay 22 thcing 6 nam 
2015 va Luat sera dot, bO sung mat 86 didu mkt LuOt Ban hank van ban guy 
phgm phap That ngity 18 thang 6 narn 2020; 

, 
Can cir Luat Thi hanh an dein str ngay 14 thcing 11 nam 2008 va Lugt pia 

del, 66 sung mat so cliau cua Ludt Thi hank an dein sr ngay 25 tilting 11 nom 
2014; 

Can ca Nghl guy& sd 13 1/2020/QHI4 ngay 16 thcing 11 nam 2020 cna 
Quidc hai v to gin:cc chinh guyOn 86 thi tgi Thanh phd Ho' Chi Minh; 

Can cti Nghl clinh so' 33/2021/ND-CF ngay 29 thcing 3 716172 2021 cita 
Chinh phzi guy did% chi tilt viz biOn phap thi hank Ngld guyit so 131/2020/QH14 
ngay 16 thaw 11 nam 2020 mit: Qucic hal ye to chic chink guygn dO thi tat 
Thank phd HO Chi Minh; 

Can ca Nghl dinh sd 37/2014/ND-03  ngay 05 thcing 5 nam 2014 mkt 
Chin!: phit guy clinh to chac cac ca guan chuyOn men thuac Oy ban nhan dcin 
huyen, guan, thj xä, thanh phd this& tinh va Nghl,clinh so 108/2020/ND-CF 
ngay 14 tluing 9 niim 2020 cua Chink phz sera doi, bo sung mat so IS cüa Nghl 
clinh sat  37/2014/ND-CF ngay 05 timing 5 nom 2014 cUa Chink phi; 

Can cis! Nghl dinh 5J 34/2016/ND-CF ngay 14 thang 5 MS 2016 cita 
Chinh phit guy dinh chi tilt mat sac didu va bin phap thi hanh Ludt Ban hank 
van ban guy phgrO phi@ heat vit Nght clink so 154/2020/ND-CF ngay 31 thing,  
12 nam 2020 mica „Chink phit situ dot, ho sung mat so cli4u cita Nghl clinh so 
34/2016/ND-CF ngay 14 timing 5 nam 2016 cua Chink pith; 

Can ca Quydt dinh sO 25/2021/QD-TTg ngay 22 thcing 7 nam 2021 clia 
Thu tua ng Chinh pith guy clink ve xt phuang, thi trim dgt chucin tidp can phtip 
halt; 
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Can ca Thong ttr so 07/2020/TT-BTP ngay 21 thang 12 neim 2020 ctia 
BO truang BO Tze phap htrang clan civic nang, nhiem vg va guyen hgn glut 
Sa Tzr phap thuOc Uy ban nhan clan cap tinh, Phang Ttr phap thuOc Uy ban 
nhcin dein cdp huyen; 

Can cir Quylt clinh so 30/2023/QD-UBND nga y 18 thang 7 nam 2023 cUa 
Cly ban nhan don Thanh pito Ho Chi ,Minh ban hanh guy dinh ye Intents dein 
char ncing, nhient vg, quyan hgn va tO chile ctta Phong Tte phap thuOc Uy ban 
nhcin dein thanh ph6 Thzi Dac và ccic quan - huyen; 

Theo d.J nghl cüa Trtrang Phiing Tu. phap Quan 4 tgi T& trinh so' 278/7Tr-
PTP ngay 10 thang 8 narm 2023; j, kien tham clath cita Phang Ttr phcip Quat 1, 4 
tat Bao acio th am clink sO 33/BC-PTP ngay 03 than; 8 nam 2023 va j kian tham 
dinh ciia Pitting Nat vg Quan 4 tgi Gong van tharn clinh so 427/PNV ngay 08 
dicing 8 nam 2023. 

QUYET DINH: 

Dieu 1. Ban hanh Quy dirth 

, Ban bath kern theo Quyet dinh nay Quy dinh v chive nang, nhiem vi', 
quyen hart va to chirc tha Phong Tr phap thuec Uy ban nhan dan Quth 4 (ggi 
tat la Phong Ti.r phap). 

Dieu 2. Hien lye thi hanh 

Quyat dinh thy co hieu luc thi hanh k tir ngay 25 thing 8 Mm 2023. 
Quyet dinh nay,  thay the Quyet dinh se 01/2023/QD-UBND ngay 24 thang 5 
nam 2023 oh Uy ban nhan dan Quan 4 ban hanh quy che to clulm va hoat Ong 
cüa Phong Tu phap Quan 4. 

Dieu 3. Trich nhietn thi Minh 

Chanh Van phong Uy ban nhan dAn quth, Tnxeng Ph6ng Tu,phap, 
Twang Pheng Nei vii, Thu ft-thug cac cu quan co ,lien quan va Cha tich Uy ban 
than dan 13 phueng chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhetp: 
- Nhtr Dieu 3; 
- Se• phep; 
- Set NOi vu; 
- Thubng nirc Quen fly; 

UBND quen: CT, cat PCT; 
Oy ban MTTQ Viet Nam titian; 

- VPUB: CPVP; 
- Trung tam Cong ban Thanh ph6; 
- Um: VT, (1.6b). 



OY BAN j,UAN 4 ONG BOA XA HQI CHO NGH1A VItT NAM 
DO Tap - Tn. do - lInnh pink 

QUY DINH 
chfrc' i1k1f jm vy, quyen Linn va t6 chat ctia PhOng Tir phip thuOc 

Uy ban nhan dart Qua'n 4 
(kern theo Quyit clinh sa 03 /2023/QD-UBND nglaya thang 2 ndin 2023 

cesa Uy ban nhan dcin Quan 4) 

Dieu 1. Phnin vi va (TM tuvng dieu chinh 

1 Phnm vi 

Quy Mnh chire nang, nhiem vp,,quyen han va t chdc cüa Plating Tu phap 
thuee Uy ban nhan dan Quan 4 (g9i .trit la Phang Tu phap). 

2. DM tuung dieu chinh 

Quy dinh nay Ala Mang di yea e8ng chire dang cong the tai PhOng Tu phap; 
cac eá than, to chtie eó lien quan den Quy dinh chire nang, nhiem vv, quyen han 
va to ehirc cOa Phông Tu phap. 

Dieu 2. Vi tri va chat nang 

Ph6ng Tu phap la ca quan chuyen mon thuOc lily ban than clan quan, 
tham rnuu, gith Uy ban nhan dan quan time hien chirc nang quan nha nuot 
ye: Gong tde xay dung va thi hanh phap luat; theo doi tinh hinh thi hanh pith"p 
haat; kiem tra, xit 1Y, rã sok, he thOng Ma van ban quy pham phap luat; phO 
bien, gido due phap luat; tha giai a ca sec; try giup phapIY; nu& con nuoi; he 
tich; cluing thge; quail lY ding tac thi hanh phap la* ye /a1r lY vi phana hanh 
chinh va cac Gong tac tu phap khac theo quy dinh phap hat. 

PhOng Tu phap eel tu each phap nhan, co con clau va tai khoan rieng; 
chlu six chi dao, quén ly ye to chat, vi tri viec lam,,bien the thug chirc, ca cau 
ngach ding,  chue cüa Uy ban nhan dan quail theo tham quyen, thing thai chiu au 
chi dao, kiem tra, thanh tra, huang dan ve chuyen mon nghiep v9 cila Be Ttr 
phap, Sec Tu phap. 

Dieu 3. Nhiem vii Ira quyen !Inn 

1. Trinh T:Jy ban than dan quan ,ban hanh guy& dinh, quy hoach ke,hoach 
that trien trung han va hang nam ve linh virc tu Oath thueic tham quyen ban 
hanh tha Uy ban nhan clan quart: charting trinh, bien phap to chire thuc hien cac 
nhiem vi cai each hanh chinh, cai each tar Oat), xay dung, hoan thien phap luat 
ve the linh vijc thuee pham vi tharn quyen guy& dinh cüa Uy ban nhan dan quan 
trong linh vtre tu phap; du thao van ban only clinh cu the chite Wang, nhiem v9, 
quyen hart vá ea cau to chth tha Phong Tu phap. 
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2. Trinh Chi tich ty ban nhan dan qu'an dv thao cac van ban ve linh vat 
tu phap thuOc tham quyen ban hanh cüa Chia tich ty ban than clan quan. 

3. Te chat thvc hien the van ban quy pham phap luat, chuang trinh, ke 
hoach va cac van ban khan trong linh vac tu phap sau khi dal &roc cap c6 tham 
quyen ph8 duyet. 

4. Chi dan, huong den, kiem tra chuyen mon nghiep vi ve cong tac tu phap 
O phuang. 

5. ve xay clang van ban quy pham phap luat: 

Phoi hyp xay clang quyet dinh thuOc tham quyen ban hanh cna T:Jy ban 
nhan dan quan do the ca quan chuyen mon khan thuOc ty ban nhan clan quan 
chit in xay clang; 

Them dinh dv thao quyet dinh cüa fly ban thin dart quan theo quy dinh 
phap luat. 

6. Ve theo dal tinh hinh thi hanh phap luat: 

, a) Xay dvng va trinh fly ban nhan dan quan ban hanh va t chire thvc hien 
Ke hoach theo del tinh hinh thi hanh phap Wei tren dia ban; 

b) Huang clan, don den, kiem tra the co quan chuyen mon thuOc ty ban 
nhan dan quan va cong chi:re chuyen mon thuec Illy ban nhan dan phtrang trong 
viec thvc hien cong the theo del tinh hinh thi hanh phap luat tai dia phucmg; 

T6ng hap, de.  xuet ved ty ban than dan quan v viee xir 19 ket qua theo 
del tinh hinh thi hanh phap luat; 

Theo del tinh hinh thi hanh phap luat trong tinh vvc tu phap thuOc pham 
vi quan 19 nha nu& tha Illy ban nhan clan quart. 

7. Ve kiem tra van ban quy pham phap luat: 

La deu mei gilip fly ban nhan dan quart tv kieni tra van ban do fly ban 
than dan quart ban hanh; 

Kim tra, /dr 19 et& veri can van ban c6 chea quy pham phap luat do Cry 
ban nhan dan phuong ban hanh; do Chn tich T:Jy ban than dan phiremg hthe 
chile danh khan et phuang ban hanh c6 chin quy pham phap luat 

8. Ve ra sok, he thong boa van ban quy pham phap luat 

La tau mei ginp Cry ban than dan, Cho tich ty ban nhan clan quan t6 
chat thvc hien viec ra soat, he theng hoa van ban quy pham phap luat cAa ty 
ban than dan quan theo quy dinh phap luat; 

Don dim, huong den, teng h9p ket qua do,  Thil tnrong cac cu quan 
chuyen mon thuOc Cry ban nhan dan quan chti tri; phei hop vol cae ca quan lien 
quan thvc hien ra soat, h thang h6a van ban tha fly ban nhan dan quan ban 
hanh. 



9. Ve ph6 hien, gido due phap luat va haa giai & ca so: 

Xay dung, trinh Cy ban nit dfin quan ban hanh chuang trinh, kë hoach 
pha bin, giao due phap lu'at va to chirc thtrc hien sau khi chuang trinh, Ice hoach 
&roc ban hanh; 

Theo doi, huong,dfin va kiem tra cong tac ph a bin gide due phap kat tai 
dia phtrang; don dôc, kiem tra ce.c co quan chuyen m8n true thuOc Uy ban nhan 
dan quart, co quan, to chuc c6 lien quan va Uy ban than clan phuemg trong viec 
to chirc Ngay Phap lust ntrot COng hea xã heti chit nghla Vial Nam tren dia ban; 

Thuc hien nhiem vu dm co quan thuang true. Heti ding phi hop pita 
Wen, gido due phap luat quan; 

Xay dung, quan 19 di ngO bao cao vien phap luat, tuyen truyen vien 
phap luat theo quy dinh phap luat; . 

Hueng clan vie xay dung, quan 19, khai thac tit sach phap luat a phtrang 
va Ô cac co quan, clan vi khac tren dia ban theo quy dinh phap luat; 

T6 chirc then Ichai flux hien cac quy dinh cüa phap luat ve h6a giai a ca 
so; 

1() Giap Cy ban nhan dan quart thuc hien nhiem va ve xay dung phuOng 
clat chuan tip can phap luat; la co quan tham muu Uy ban than dan quan thanh 
lap, to chirc lai, kien toan Hei thing danh gia chuan tiep can phap luat va la co 
quan thutrng truc cüa HOi (long danh gia chuan trap can phap luat. 

11 num hien the nhi'em vu v toq giap phap 19 theo quy dinh phap hat. 

12. ve quan 19 vl clang k9 he tich: 

Giap Cry ban than dan pan chi dao, kiem tra, hue/11g dan viec to chirc 
thuc hien c8ng tac clang 1c9 va quan 1 he) 'itch ten dia ban; 

Giap Cy ban nhan dan quan thtrc hien clang k9 h9 tich theo quy dinh 
phap luat; de nghi Uy ban than dfin quan quyet dinh thu heti, hity b6 gray tO hQ 
tich do Uy ban nhan dan phuerng cap tral veri quy dinh caa phap luat (tnir throng 
hop ket hon trai phap luat); 

Ginp Cry ban nhan dan quail quan 19, cap nhat,Ichai thac co set dir lieu ho 
tich va cap ban sao 'Lich Luc hi) Itch theo quy dinh; 

Quan 19, sir dung Set he tick bieu matt hri tich; luu trit S6 ho tich, ha so 
clang k9 ho tich theo quy dinh phap Wt. 

13. Thgc hien nhiem vu pan 19 Nha nu& ye nuoi con nuoi So quy dinh 
phap lust. 

14. Ve chung thgc: 

a) nut hien thong thgc ban sao gity, ban sao din tü ter ban chinh, chimg 
thtrc chit 14. (bao gam ca chit Ic9 ngueri dich) thuOc tham quyen caa. Phong Tu 
phap theo quy dinh cita phap luat; 

gunk 

' 

* 
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b) Quan 19, sir dung Sa chimg thuc, km tra sa chimg dux, ha sa chimg 
thuc theo quy dinh phap Mat; 

c),Huong clan, kiem tra v& nghiep vu dai vol ding chac Tu phap - HO tich 
thuOc Uy ban nhan dan phuong trong viec chilng thtrc ban sao giay, ban sao then 

tir ban chinh, chimg thtre cha ky,va chimg time hop clang, giao dich; quan 19, 
sir dung SO chimg thtrc; km tra SO chang Mitre, he sa chang thut thuOc tham 
quyen cüa fly ban nhan dan phirang theo quy dinh phap luat. 

15. Ve quan ly ding tac thi hanh phap luat ye' xi' ly vi pham hanh chinh: 

Gith fly ban than dan quan theo dot, don dac, kiem tra va bao cao cling 
the thi hanh phap tut ye xir 19 vi pham hanh chinh tai dia phucmg; 

Can cir kien nghi eila cac ca quan chuyen mont thuOc lify ban than dan 
quan, Phang Tu phap chil tn rà soat, phoi hop va de xuat fly ban than dan quan 
kien nghj ca quan co tham quyen nghien eau, xa 19 cac quy dinh MI.  19 vi pham 
hanh chinh khang kha thi, thong phi.: hop vol thuc tin hoc chang Chao, mau 
thuAn vai nhau; 

Hu6mg dan nghiep vu trong Viec thuc hien phap luat ve rex 19 vi pham 
hanh chinh. 

16. Gith 0y ban nhan dan quan thtre hien nhiem vu, quyen ban v thi hanh 
an dan str, thi hanh an hanh chinh theo quy dinh phap luat va quy che phoi hop 
ding tac giaa ca quan tu phap va ca quail thi hanh an dan six dia phucmg do BO 
Tu phap ban hanh va cac van ban chi So, huang dan cin fly ban nhan dan 
Thanh phO Ha Chi Minh. 

17. Giim 1./y ban nhan dan quan t6 °hire tap huan, bai duang chuyen men, 
nghiep u  quan IY nha nuere ve ding tac Us phap doi veil ding chile Tu phap - He 
tich phuimg, cac to chirc va cá nhan khac di lien quan theo quy dinh phap Mat. 

18. TO' chirc img dung lchoa hoc, ciing nghe; xay dung he thang thong tin, 
km tra phtic vu clang tac quth ly nha nuac ve 11th vtrc thuOc pham vi quan ly 
cüa PhOng Tu phap. 

19. Thtrc hien ding tdc thong tin, thang ke, bao cao dinh k3z va dot xuat ve1 /4  
tinh hinh thuc hien nhiem vu duce giao thco quy dinh cUa fly ban nhan dan 
Tian va SO Tu phap. 

20. Chu tri, phOi hop vai cac ca quan lien quan ki lem tra, tham gia thanh tra 
vice thtrc hien phap that trong cac linh vuc quail ,1Y doi vai to chic, cá nhth tren 
dia ban; giai quyet khieu nai, tO cao; phimg, cheng tham nthing, lang phi trong 
hoat dOng tu phap tr6n dia ban theo quy dinh phap luat va phan ding cüa f5y ban 
nhan dan quan. 

21. Quan IY t6 chirc be may, v tri viec lam, hien che ding chirc, ca eau 
ngach ding chirei thtec hien che dO tien luang, chinh sach, che dO dai ng0, khen 
thuerng, kSr luat, dao tao va bai during ve chuyen men nghiep vu dôi vei ding 



5 

chat thuOc pham vi quan IY mita Phong Tu phap theo quy dinh phap Mat, theo 
phan cong cüa Uy ban nhan dan quan. 

Quan 1 va chiu trach nhiem ve tai san, tai chinh cüa Phong Til phap 
theo quy dinh phap luat va phan cong elm Uy ban nhan clan quan. 

Thgc hien the nhiem vii khac theo quy dinh phap luat. 

Dieu 4. TO chin bel may 

Phong Tr phap lam viec theo the de Thu truang. Pheng Tu phap có 
Twang ph6ng, cac Ph6 Trueing phong vâ cac cons cherc thvc hien cong tac 
chuyen mon, nghiep vv. Can Mr vao tinh hinh thvc te sO ltrang Ming viec, nhiem 
vu duot giao, Uy ban than dan quan quyet dinh cv the se luvng Pho Trueing 
pricing dm Phimg Tu phap cho phü Ficip va dung quy dinh mita phap Mat hien 
hanh. 

Truerng phong Phong Tu phop có trach nhiem bao cao vai fly ban nhan 
clan, Chit tich Uy ban nhan dan q4n vá SO,Tu phap; bao cao cong tac truerc Uy 
ban than dan quan khi dugc yeu eau; ph6i kip Yeti ngued chrng dau ca ,quan 
chuyen,  mon, cac to cluirc chinh xa hi guan giai quyet nhcing van de lien 
quan den chat nang, nhiem vv, quyen han elm Phong Li phap. 

Truerng pheng do Chi' tich lily ban nhan dan (man be) nhiem, chiu trach%  
nhiem truck Uy ban than dan quan, Chu tich fly ban than dan quail ya truerc% 
phap luat ve thvc hien chat nang, nhiem vv, quyen han coa pheng theo Quy che 
lam viec va phan c6ng cüa Cry ban nhan dan quan. 

Ph6 Truong ph6ng la ngueri giem Tnrling thong chi do met s6 mat Ong 
Mc va chiu trach,nhiem tin& Twang ph6ng ye nhiem vv duce phan ding. Khi 
Twang pilling yang mat met Pho Truang phong dirge frueng phong fly nhiem 
dieu hanh cac hoat deing cüa phOng. 

Viec be nhiem, dieu clang, luan chuyen, khen thtreing, kY Mat, mien 
nhiem, cho tix chdc, thvc hien che de, chinh sach doi vOl Tnrang phong, Ph6 
Trueng phemg do Chu tich Cy ban nhan dan quan quyet dinh theo quy dinh cna 
phap Mat. 

Dieu 5. Bien che ding chat 

I. Bien elle cong chirc elm Meng do Chil tich fly ban nhan clan quan guy& 
dinh tong tang bien che c8ng cluat da duce cap c6 tham quyen phe duyet. 

2. Viec be) tri &Ong tac den vai cons elide elm Pheng phai can cir vao v tri 
viec Mm, tieu chuan ngach ming cherc vâ pham chat, trinh de, nang lye cila cling 
chile; gàn tinh gian hien che ved viec ca cau lai va nang cao chat Mang dOi net 
ming chac tai Phong. 

Dieu 6. fl chile thyt hien 

Truerng phong Phong Tu phap, Thu truerng cat ca quan, don vi lien quan 
thuec Uy ban nhan dan quail co tech nhiem thvc hien Quyet dinh ban hanh quy 
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dinh cv the chirc nang, nhiam vv, che di viac, quy cheph6i hgp caa Thong 
Tu phap saulchi dugc Uy ban nhan dan quan ban hanh. Trong qua trinh thgc hiOn, 
nau phat sinh cac van d vugt qua tharn quyen thi nghien dm de xuat,, kien nghl 
voi Uy ban nhan dan quan xem xet, giai quyet hoac b8 sung va sfra doi cho pha 
hgp./. 
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