
tY BAN NHAN DAN QUAN 4 CQNG ROA XA DOI CHU NGHTA VItT NAM 
Dyc lyp - Tv do - Hanh phiic 

56: Olf- /2023/QD-UBND Qudn 4, ngaySithangg nom 2023 

QUYET DINH 
Ban hanh Quy dinh v cht?c nfing, nhiym vy, quytn hn va ft chat 

cüa PhOng Ni vy thuyc Uy ban nhfin dfin Qufin 4 

IJY BAN NHAN DAN QUAN 4 

Can ca Ludt Td avec chinh quyln cha phurmg ngay 19 thcing 6 nam 2015 Va Ludt 
seta ddi, bd sung mdt sd diJu ceza Ludt Td chac Chink plzava Ludt Td char chink quyln 
cha phwong ngay 22 thcing ii nam 2019; 

Can ca Ludt Ban hank van ban quy pham phap hen ngay 22 thcing 6 nom 2015 
va Ludt sera  ddi, bd sung mdt sJ dieu cita Ludt Ban hank van ban quy pham phap luck 
ngthy 18 thcing 6 nam 2020; 

Can ca. Nght quylt so 131/2020/QH14 ngay 16 thang 11 nom 2020 dui 
QuOc hi y'l to chzec chink quyln do thi tcti Thank ph6 HO Chi Minh; 

Can cerNght dinh s6 37/2014/ND-CF ngay 05 thang 5 nam 2014 cilia Chinh pith 
quy dinh to' chac cac ca quan chuyen mon thudc Oy ban nhan don huyen, quan, dal 
xa, thanh phe thudc tinhva Nghl clinh so' 108/2020/ND-CT ngay 14 thong 9 Om 2020 
caa Chink phez sera ddi, bd sung m.3tsd diAu clia Nglh dinh so' 37/2014/ND-03  ngay 

05 thing 5 ncim 2014 cita Chink phi; 

Can cd Nghi dinh sa 33/202 I/ND-CP ngay 29 thong 3 noin 2021 caa Chinh phit 
quy dinh chi tilt va bien phap thi hanh Nghi guy& sd 131/2020/QH14 ngay 16 thang 
11 nam 2020 caa Qudc hdi v to char chinh quyln de thi tqi Thank phor  Hd Chi Minh; 

Can ca. Thong t.-d 05/2021/TT-BNV ngiz'y 12 thang 8 nam 2021 caa BO truang 
Bd Ndi vu hung don cherc nang, nhiem v quyln han caa SU Ndi vu thudc OY ban 
nhan clan cAp tinh và Phong Ndi vy thudc tiy ban nhan dein alp huyen; 

Can dr Quyit dinh sot  3I/2023/QD-UBND ngay 18 thang 7 nfinz 2023 caa (Iy ban 
nhan dan Thank pho Ha Chi Minh ban hank quy dinh v hating can char nimg, nhiem 

quyln hqn va td chat cüa PhOng Ardi vu thudc Liy ban nhcin dein Thank pho 
Thu Our và die quan - hufen (gdi tat la Phong Ni vu); 



Theo de' nght dia Truiing phong N51 vi toi Tir trinh sd 465/TTr-PNV ngety 23 
thcing S nein? 2023 vàfl kiln cüa Phong Tuphcip iQi Bcio ccio kit qua tham dinh sd 42/BC-
PTP ngay 22 tiding 8 nom 2023. 

QUYET DINH: 

Beau I. Ban hanh van ban 

Ban hanh kern theo Quyet dinh nay la Quy dinh ve chirc nang, nhiem vg, quyen 
han va th chac cUa PhOng Nei vu Quart 4 thuec fJy ban nhan dan Quan 4 (goi tAt la 
PhOng Nei vv). 

Been 2. lieu Int thi hanh 

Quyet dinh nay U., hieu lac thi hanh k6 ta ngay 07 thing 9 nam 2023. Quye ; 
nay thay the Quyet dinh s6 2210/QD-UBND ngay 27 thang 6 nam 2016 cna 
nhan clan Quan 4 ve ban hanh Quy ch6 th chirc va hog dOng cila Phi:mg " 

Quan 4. 

Diu 3. Trach nhi61n thi hanh 

Chanh Van phOng 13' y ban nhan dan Quart 4, Twang phong PhOng Nei vv 
Quan 4, thil twang cac ca quan cO lien quan va Cho tich ty ban nhan clan 13 phuang 
chju trach nhiem thi hanh Quyet dlnh nay./.7  

Nat nhgn: 
-Nhtr Dieu 3; 
- So Ni IN; 

- So Tv phap; 
- IT.  (2411  aY; 
- UBND quail: CT, the PCT; 
- Trung tam Ong bao thanh pho; 
- Uy ban MTTQVN Qu'On 4; 
- Can pitting, ban, trung tam thtgic quO; 
- VPUB: PCVP; 
- Lull: VT. 



ilY BA 4 CCING 116A xA HQ! cHt NM-HA MT NAM 
Dee lap - Tr do - Hanh pluic 

QUY DINH 
irc Wang, nhiem vih.quyen hn va hi char 

cfia Phong Nei vy thin:Pc Uy ban nhan dan QUO 4 
(hem theo Quyert dinh so' 01-  /2023/QD-UBND ngety3i thcing 9 nom 2023 

cüa Oy ban nhon clan Quein 4) 

Dieu 1. Pham vi, did timing dieu chinh 

I. Pham vi 

Quy dinh nay huong clan chae nang, nhiem vu, quyen han va t6 chire cUa Pheing 
Nei vu thuOc ty ban nhan dan Quan 4. 

2. Doi tucmg dieu chinh 

Quy dinh nay áp dung den vai cong chin clang cong tac tai Phong Nei vi thuec 
CIy ban than dan Quan 4; the ca nhth, tii chirc c6 lien quan den Quy dinh &rang cian 
cherc nang, nhiem vu, quyen han va tt chirc cea Phong Nei vu thuec CJy ban nhan clan 
Quan 4. 

Dieu 2. VI tri vã chtir fling 

PhOng Nei vu IA ca quan chuyen men thuec Oy ban than an quan tham intru, 
gifip Oy ban than dan quan thue hien chic nang quan l nha nuerc ve: t6 chic be 
may; vi tri viec lam, ca eau ngach ding chin; vá hien che ding chire trong the ca quan, 
to chat hanh chinh nha tithe; v tri viec lam, ca cam vien chic theo chüc danh nghe 
nghiep va soc lugng ngudi lam viec trong the don vi sir nghiep c8ng lap; tien lutng dti 
veri can be, cling chat, vied chic, lao Ong hgp thing trong ca quart, t6 chic hanh 
chinh, dan vi str nghiep cong lap; cai each hAnh chinh, cai each che de cong chac, 
cOng vu; chinh quyan dia phtrong; dia gied WW1 chinh; can be, c8ng chac, vien chac; 
can be, c6ng chac cap xa va nhemg nguai hog clang thong chuyen trach er cap xa, 
Ichu pht, ap (t6 chirc duel phuang, xä, [hi tit); t6 chirc hot, tii chic phi chinh phir, 
van thu, luu -up nha nuerc; tin nguang, tem gido; thanh filen; thi dua, khen thuerng. 

PhOng Nei va et tu each phap than, c6 con dau va tAi khoan rieng; chap hanh 
six lanh dao, quan ly t6 chew, bien che vA clang tac eta Oy ban nhan dan quan, Sing 
thai chap hanh sfi chi ciao, kiem tra, huemg clan ve chuyen men, nghiep Arcl ctia SO Nei 

Dieu 3. Nhiem vy vi quy'en ho.n 

I. Trinh Oy ban nhan dan Quan 4: 
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Ban hanh the quyet dinh thuOc thani quyen elm UV ban nhan dan quart: 

Quy hooch, ke hoach phat trien vã chi/mg trinh, bin phap to chirc thtrc hien cac 
nhiem vo ve ngthih, libh Arc net vu ten dia ban; 

Phan cap, ity quyen nhiem vu quan 1 nha nu& ve nganh, ITnh vise nei vu cho ea 
quan chuye'n mon thuOc fly ban nhan dan quan va 0y ban than clan phuOng; 

Quy dinh co the chuc nang, nhiem vu, quyan hon va to chuc caa Phong Nei vu. 

Ban hanh van ban chi doo, huong dan theo nganh, linh we nOi vi dal vOi co 
quan, 16 chire, don vi tren dia ban theo quy dinh cüa Dang, tha phap luat vã chi doe dm 
co quan nha nueic cap tren. 

2. Trinh Chit tich fly ban nit dan quan quy6t dinh ba nhiem nhan su thuOc 
tharn quyen eña ChU tich fly ban nhan dan cyan theo quy dinh eUa Ding va din phap 
luat. 

3. Ta chirc thuc hi'en the van ban quy pham phiip 1ut, quy hooch, ke hoach, chuong 
trinh sau khi ducat cAp có than) quyen phe duyet; hueing clan, kiem tra, thong tin, tuyen 
truyen, oho bien, giao doc phap luat, theo doi thi hanh phap luat ve cac firth vire thuOc 
pham vi quan ly nha nucirc &roc giao. 

4. ye tot  chile be may: 

Phang NOi vu tham mtru, giUp Chi) tich lily ban nhan dan quart trinh 1.1Ty ban 
nhan dan Thanh pha HO Chi Minh xem xet, guy& dinh viec thanh lap, ta chirc loi, giai 
the co quan chuyen man thuOc Oy ban nhan dan wan. 

Tham dinh d veri cac du thao van ban: 

Quy dinh chirc nang, nhiem vu, quyen han va to chi:re elm co quan hanh chinh (bao 
gam co quan chuy'en m6n va co quan hanh chinh Ichac), don vi sr nghiep cOng ip 
thuOc ty ban nhan dan quan; 

Thanh lap, ta chive lai, gith the t8 chirc hanh chinh, don vi su nghiep c8ng 1p thuOc 
tham quyen guy& dinh cda Uy ban nhan clan quan (tit truting hop phap 14t chuyen 
nganh ca quy dinh khac ve co quart tham dinh); 

Thanh lap, kien toan, sap nhap, giai the t6 chirc phai hop lien nganh thuOc tham 
quyen quy6t dinh elm Chu tich Cy ban nhan dan quan theo quy dinh elm phap luat. 

5. Ve vi tri viet lam, bien che c6ng chirc va co cAu ngach c6ng chdc: 

a) Tham dinh de an vi tri viec lam de an di'eu chinh vi tri viec lam va co eau ngach 
ding chire dm co quan, t6 chirc thuOc phom vi quan 1 cita Illy ban nhan dan wan; tang 
hop, trinh Oy ban nhan dan quan quyet dinh theo tham quyen hoc trinh Oy ban nhan 
dan Thanh phi') I-la Chi Minh quyet dinh theo quy dinh elm phap luat va phan cdp quan 
ly cüa Oy ban than dan Thanh pha He, Chi Minh. 



Tham mutt, glut) tify ban nhan dan quarr. 

Tham dinh, trinh (Jy ban nhan dan Thanh ph a HE Chi Minh ke hoach bien che 
cong chat hang nam hoac dieu chinh bien che c 'Ong chirc Muck Uy ban nhan clan quart, 
Uy ban nhan dan 13 phueng; 

Thuc Men giao hien che cong chive dai vài ca quan, tO chirc thuOc Oy ban nhan 
dan gun, Uy ban nhan dan phuong trong tang sa bien che c6ng chile ducec cap cO 
tham guyen giao va theo phan cap quan ly cda ilJy ban nhan dan Thanh pha. 

Tang hop co cAtt ngach cling chirc dm co quan, ta chirc thuOc Oy ban nhan 
dan (man, Uy ban nhan clan phuang; tOng hop sa lugng, chdt lugng can be cAp 
phuang, Sing chirc phuong, nhCmg ngtrai hoat clang khong chuyen trach lam viec ti 
Uy ban nhan dan phuang trinh Uy ban nhan dan quan girl SO Nei vg tong hap chung 
theo guy dinh cita phap luat. 

6. ye vi tri viec lam, ca cAu vien chat theo chirc danh nghe nghiep va s6 luong 
nguoi lam viec trong the don vi su nghiep ding lap: 

Tham (firth de an vi tri viec lam, de an dieu chinh vi tri viec lam va ca Su vien 
chde theo chive danh nghe nghiep dm don vi sr nghiep Ming lap chin tu bao dam chi 
thuong xuyen thuec pham vi quan lycüa Cly ban nhan dan quart. Trinh tiy ban nhan 
dan quan phe duyet theo tham quyen hoc trinh Uy ban nhan dan Thanh phi') Ho Chi 
Minh phe duyet, dieu chinh vi tri viec lam va ca cAu vien chic theo chat danh nghe 
nghiep dm don vi sty nghiep cOng lap chua tu bao dam chi thuong xuyen thuOc pham 
vi quan I. 

Tham muu, gillp ft),  ban nhan dan quart: 

Tham dinh, trinh fly ban nhan dan Thanh pha Ha Chi Minh ke hoach lucmg 
ngutri lAm viec ctla don vi sr nghiep cling lap chua tu bao dam chi thuang xuyen 
thuOc pham vi (wan ly; 

Quyet dinh giao, dieu chinh luring ngthri lam viec hueing lucmg tir ngan sach 
nha ntrac doi veil don vi str nghiep cong lap gr bao dam met phan chi thuong xuyen, 
don vi sr nghiep cling do Nha nuoc bac dam chi thuOng xuyen vA s'S lacing nguai 
lam viec Mktg luong tcr nguen thu su nghiep \Teri timg don vi sir nghiep gr bao 
dam met phan chi thuang xuyen thuOc pham vi quan l sau khi throe cap cc') tharn 
quyen giao va theo phan cap quan 1 caa Oy ban nhan dan Thanh phi) Ho Chi Minh. 

Tang hap vi tri viec lam co cAu vien chic theo chirc danh nghe nghiep va so 
liming nguai lam viec trong cat don vi stir nghiep .cang lap theo mire de tu chit tai 
chinh thuOc pham vi guan I ella dia phuang, trinh Illy ban nhan dan maim girl So.  Nei 

vij theo quy dinh caa phap Mat. 
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7. ye thyc hien che di), chinh sach tin luong, pha cap, sinh hoat phi, lien thixeng, 
thu nhap tang them, Sc che dO hE try khae do Elei ding nhan dan Thanh pho HE Chi 
Minh quy dinh va cac thu nh5p khac theo quy dinh cüa phap heat dei vei can b0, ding 

vien chit, lao dOng hyp dOng trong ea quan, tà chat hanh chinh, don vi sy nghi'ep 
&Ong lap vet ngued hoat dOng kh8ng chuyen trach 6 phuthg. 

ye thuc hien chedØ, chinh sach tin lucmg, pho cap theo quy dinh phap luat; cac 
thu nhap khk, sinh hog phi va tin thueng ded ved can b0, ding chat, vien chk, lao 
dOng hop deng trong cc quart, tó chth hanh chinh, don vi sir nghiep ding lap va ngthei 
hoat dOng kh8ng chuyen teach ee phuong. 

Tham muu, trinh Chi) tich fly ban nhan clan quan quyet dinh theo than) quyen 
hoc de nghi cdp cO tham quyen guy& dinh viec nang bac lucmg thuong xuyen, nang 
bac lucmg tru6c theii han va thyc hien Sc che dO, chinh sach ve tien lucmg, pho cap, 
sinh hoat phi, lien thueeng, thu nhap tang them, Sc che do ha try khac do 1-101 deng nhan 
dan Thanh phe HO Chi Minh quy dinh va Sc thu nhap khk theo quy dinh cüa phap 
luat dei ved can b0, c8ng cthc, vien chdt, ngtreei hoat dOng khong chuyen teach 0 xa, 
phuong, thi Van, lao dOng hop citing theo quy dinh ctia phap lust va phan cap quan ly 
cda fly ban nhan clan Thanh pho He Chi Minh. 

Thremg clan, kiem tra, giai quyk theo than) quyen hoc de nghi cap có tharn 
quyen giai quyet nhOng vueng mac trong viec thye hien che de, chinh sach tien lucmg, 
pho cAp, sinh hoat phi, tien thuang, thu nhap tang them, Sc che dO hi) try thee do 
HOi deng nhan clan Thanh phE Ha Chi Minh quy dinh va Sc thu nhap khac theo quy 
dinh cüa phap luat del voi can b0, cong chcrc, vien chic, ngutei boat dOng khong chuyen 
teach ei phuang, lao dOng hop &Ong trong cc quan, tO chat hanh, 

 chinh, don vi sy 
nghiep ding lap tren dia ban theo quy dinh eUa phap luat va phan cap quan lycüa dia 
phucmg. 

8. ye cal each hanh chinh, cal each che dO cOng chirc, ding vv: 

Tham muu, trinh fly ban nhan dan pan: 

Quyet dinh hoc Sc van ban phan cang Sc co quan, don vi cung cdp thuOc Hy 
ban nhan dan quart chit tri hoc phei hyp thyc hien the thi dung, nhiem vo cda cong tk 
cal cach hanh chinh, Si thch che dO clang chew, ding vv hoan thanh cac nhiem vv 
(Inge giao; 

Quyet dinh cac bien phap, giai phap day math cal each hanh chinh, cal each che 
de c8ng chic, cong va teen dia ban; khac phoc han che va nang cao chi s6 cal each 
hanh chinh hang nam. 

Tham mini, gidp fly ban nhan dan quart: theo del, kiem tra cac co quan, don 
vi ding cap va fly ban than dan phuemg thyc hien cong tac Si each hanh chinh, cal 
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each che de cong chic, cong vv tren dia ban; khen thuang, deng vien cac tap the, cá 
nhan dat thanh tich tot trong cong the cal each hãnh chinh theo quy dinh. 

9. Ve chinh quyen dia phucmg: 

Tham muu, gidp Cy ban nhan dan quan: 

Trien khai cong tat bau cir dai bleu Duet hei va dai bieu Hai d'eng nhan dan Thanh 
phe He Chi Minh tren dia ban theo quy dinh cüa phap luat va huang clan dm co quan 
cap tren; 

Trinh Ch6 tich CJy ban than dan Thanh phe He Chi Minh be nhiem, mien nhiem, 
dieu Ong, luan chuyen, biet phai, khen thuang, k luat, dinh chi cling tdc ChU tich, PhO 
Chit tich fly ban nhan clan quan; 

Trinh cap co thAm quyen xem xot, guy& dinh viec thanh Isp,  giai the, nhap, chia 
tach khu ph6; at ten, del ten khu pho tren dia ban; 

Trien khai thtrc hien c8ng tac dan chit' 6 cap phuang va trong co quan hanh chinh 
nha nuac, dan vi skr nghiep ding lap; ding tac dan van dm chinh quyen theo quy dinh 
cia Dang, cita phap luat va huang dan cia co quan cap tren. 

Tham muu, giUp Chü tich Oy ban nhan can quan be nhiem, b nhiem lai, keo 
dai thai gian giU chirc vv, mien nhiem Chü tich, PM Chu tich Oy ban nhan dam phuting; 
vie dieu clang, tam dinh chi cong the, each chic Chü tich, PhO Chit tich Cy ban Man 
dan phtrtmg va giao quyen Chn tich ty ban nhan clan phuang theo quy climb cCia phap 
lug 

Tham muu, glut) Cy ban than dan, Chü tich Cy ban nhan dan quth thvc hien 
quan I nha flute dei vai khu ph6 thee quy dinh cUa phap luat va phan cAp quan ly 
cia dia phucmg. 

10. Ve dia giài don vi hanh chinh: 

Tham muu, giap fiy ban nhan dan quan: 

Trinh cap c6 tham quyen xem xet, quyet dinh de an thanh lap, giai the, nhap, 
chia, dieu chinh dia gi6i don vi hart chinh, dat ten, doi ten don vi hanh chinh va giai 
quyet tranh chap 11th quan den dia gied don vi hanh chinh pan, phtrang; viec cong 
nhan phan loai don vi hanh chinh quan, phtrang; 

Dunn l he so, inoc„ ban de dia giai don vi hanh chinh cia quart, phuang 
dia phucmg theo quy dinh cia phth luat va huang clan elm co quan nha nu& cap ten. 

Trien khai thvc hi'en cac de an, van ban lien quan den dia giai don vi hanh 
chinh sau khi ducte cap c6 [ham quyen quyet dinh. 

11. ye can be, cling ch6c, vien chive; can be, ding civic va ngtrai heat deng khong 
chuyen trach 6 phutmg va !dm phe: 
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Tham muu, gitip Hy ban nhan dan (wan: 

Thic hien viec tuyen dung, sit dvng va quanlY doi veti can be, ding chic, vien 
chirc, can be, Ong chuc phuemg va ngueri hot &Ong khong chuyen trach ô phuemg, 
khu phE thuec tham quyen (plant)",  dm Hy ban nhan dan quan theo quy dinh ctla Dang, 
cüa phap luat va phan cap quart ly oh Hy ban nhan clan Thanh pM HO Chi Minh. 

Thitc hien cang tac dao to, bEi throng &Si vai can bØ, ding chfre, vien chirc, can 
b0, c8ng chile phi/Eng va cac dal titemg khk theo quy dinh cüa phap Mat Nra.:phan cap 
(wan ly dm Hy ban nhan dan Thanh ph6 HE Chi Minh. 

12. VE ta ch0c hei, to cliitc phi chinh phi): 

Tham muu giiap Hy ban nhan clan (pan thvc hien quan 1 nha nuerc va hi, quy 
xa hEi, quy tit thien, th chat phi chinh phO trong nuetc theo quy dinh cita phap luSt, 
phan cep Tian i etia (Ty ban than dan Thanh phi) HE Chi Minh va theo fry quyen cim 
Chit tich Hy ban nhan clan Thanh ph6 HE Chi Minh. 

13. VE van thu, km tra nha nuerc: 

Tham mutt, &up Hy ban nhan clan quan tE chirc thy° hien, hueing clan, kiem tra 
viec thvc hien cac the do, quy dinh ve van thu, km tra nha nut° dEi ved cac ca quan, 
tO chac a cep quan, phuemg theo quy dirt cüa phap that va phk cep quan 1 caa dia 
phucmg. 

14. VE tin ngueing, ton gido: 

Tham muu, giüp lily ban nhan dan quen: 

Quan I nha niter ve hoat deing tin ngurmg va cac ca sar tin nguang khong 
phai in di tich lich sit, van hem, danh lam thang canh da duct xep hang hoc da duct 
dua vao danh mgc kiern ke di tich cUa dia phuang. 

Giai quyet nhang ven de ck the ve tin ngtrang, tan gido theo quy dinh cia 
phap lust, phan cep keen 19 oh Lily ban nhan dan Thanh ph6 HE Chi Minh va hating 
clan dm SO NOi vv. 

15. YE thanh nien: 

a) Tham mutt, giap Hy ban nhan dan quan: 

TE chirc trien khai thvc hien chinh sach, phap luat, chien luvc, chucmg trinh, ke 
hoach, du an, de an phat trier' thanh nien tai dia phuong; xay clung dei ng-ti can be, 
cong chirc lam ding tac quan I nha nuk ve thanh nien; 

Thvc hien Iling ghep cac chi tieu, mac tieu phat trien thanh nien khi xay dtmg 
chtrang trinh, ke hoach phat trien Icinh te - xe hai cüa dja phuang hang nam va tUng 
giai doan, bao dam quyEn va Igi ich hap phap, chinh dang cüa thanh nien. 
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b)Gial guy& theo tharn quyenhoat trinh cAp có them quyen thoc hien cache, chinh 
sach dói vài thanh nien; giaLquyet nhimg van de lien quan den thanh nien theo quy 
dinh cüa phap luat va phan cap quan l tha dia phucmg. 

c)Quan l, Ichai thac va cOng be du lieu theng ke ve thanh nien, chi se phat trien 
thanh nien toi dia phucmg theo quy dinh cüa phap luat. 

16. Ve thi dua, khen thuemg: 

Tham muu, giup lily ban nhan dan quan t6 chac the phong trap thi dua va trien 
khai thoe hien che twang ala Dang, chinh such, phap luat elm Nha nuac ye thi dua, 
khen thuang tren dia ban. 

Them dinh he so de nghi khen thuang cua tap the, ca than a dia phuang, trinh 
Chit tich Oy ban nhan dan quan guy& dinh khen throng hoac de nghi cap c6 them 
guyen quyet dinh khen thuerng theo quy dinh ala phap luat. 

Huang dan, kiem tra viec thuc hien ke hoach, nei dung thi dua, khen thtrOng 
ten dia ban; xay dung, quan l va sir dung Quy thi dua, khen thueng theo quy dinh 
cita phap luat. 

Lam nhiem vu thuong hoc cilia Hai dens Thi dua - Khan thuemg quart. 

17. Tham muu, giap Oy ban nhan dan quan huong clan htrang elan cac ca quan, 
don vi cling cap va Oy ban than dan phuang thuc hien cac nhiem vu, quyen hi ye 
cOng the nOi vg theo quy dinh cda phap IS va phan cep quan t ala dia phuong. 

18. Ra soat the van ban quy phom phap luat dei veri cac linh voc do PhOng Nei 
vv phy trach de kip thoi de 'mat hoc tham muu ca quan c6 them quyen sCra del, be 
sung, thay the, bai be nhang quy dinh, van ban kh6ng cOn pha hop thuc th hoc quy 
dinh phap luat hien hanh. 

19. Nghien dm, (mg dung khoa hue, ding ngh'e va xay dong, quan l, luu wit he 
theng thong tin phuc vu cOng tac quan l nha nuerc ala Pheng Nei vo.. 

20. rang hop, theng ke, sa ket, teng ket, danh gia ketqua thuc hien del; veri linh 
vire &roc giao quan 1Y. Thoc hien viec thOng tin, bao cao Oy ban than dan, Cha tich 
lily ban nhan dan quart, so Nei vu va ca quan c6 them quyen ve tinh hinh thoc hien 
nhiem vu &roc giao theo quy dinh ctia phap 

21. Quan 1Y tã chirc be may; vi tri viec lam, bien che cOng chime, ca cau ngach 
cOng chime va thuc hien che de, chinh sach del vOi cOng chime caa Phemg Nei vu theo 
quy dinh ala phitp luat va phan cep quan IY ciia Uja phucmg. 

22. Quan 15, va chiu Oath nhiem ye tai chinh, tai san duct giao theo quy dinh 
ciia phap lust va phan cap quan l cda -Hy ban nhan dan quan. 



Thvc hien cac quy dinh ye phOng, thong tham rifting, lieu cvc; thvc hanh het 
kiem, chong tang phi va cae quy djnh khac ve quirt 19 nei be tai Phong NOi vv. 

Kiem
‘tra, ten ding (Ian, giai quyet khieu nqi, kien nghj, phan anh vã xU ly 

theo tham quyen hoc tham mtru etip co them quyen xi: ly cac vi pham trong linh vtic 
&rot giao theo guy djnh dia phap Mat. 

Thvc hien cac nhiem vi khde do fly ban nhan dart, Chit tich fly ban nhan 
dan quan giao va theo quy dint] cim phap luSt. 

Dieu 4. TO chat 130 may 

I. PhOng Nei vv hoat dOng theo the do Thu twang. PhOng NOi vv cO Truang 
phong, cac Ph6 TruOng ph6ng va cac,  cling chin: thvc hien cOng tac chuyen mon, 
nghiep vv. Can cir vao tinh hinh thvc te se luong &mg viec, nhiem vv duce giao, try 
ban nhan dan (pan quyet dinh cv the so ltrung Pho Tru6ng phong Phony Nei vv cho 
phit hqp va dung quy djnh. 

2. Truang phOng PhOng Nei vv: 

Chiu teach nhiem tnrqc ty ban than dan, chi tich tly ban nhan dan qua'n, 
phap bat ve viec thjrc hien day dü chirc nang, nhiem vv, quyen han cim Phong Nei 

vá cac c'Ong viec duqc fiy ban nhan dan quan, Chit tich uy ban nhan dan quart phan 
dog hoac fly quyen; thtic hanh tiet kiem, chong rang phi va chju trach nhiem khi dE 
xay ra tinh trang tham nhOng, lang phi; gay thiet hi trong tO aim, don vj thuec quyen 
quan 19 dm minh. 

Bao cao vai fly ban nhan clan quart. Chit tich fly ban nhan dan quart va set 
quan 19 nganh, linh vvc ve tO chic, hoat deng cua PhOng Nei vv; bao,cao ming tac trute 
fly ban nhan dan (man khi duqc yen cu; phei hop veri nguiri dung du co quan chuyen 
mon, cac tO chic chinh tri - xa hei qu'an giai guy& nhang van de lien quan den chirc 
nang, nhiem vv, qvyen Ilan dm PhOng Nei vv. 

3. Ph() Truerng phOng la ngubi giñp Truemg phOng chi dao met so mat tong tac 
vã chlu trach nhiem truck Tnrang phOng v nhiem viii dirge phan &Ong. Khi Twang 
phong yang mat met PhO Twang phOng dtrqc Trueing phOng üy nhiem dieu hanh the 
hot deng cüa phOng. 

4. Vic be nhiem, dieu deng, luan chuyen, khen thuemg, ky h4t, mien ntilem, cho tCr 
chirc, thvc hien che do, chinh MO dei v6i Throng phong, Phó Tnrerng phOng do Chit tich 
lily ban nhan clan quan quyet djnh theo quy dinh cüa phap lust. 

Truemg phOng do Chu tich fly ban nhan dan quan be nhiem, chiu trach nhiem 
truer fly ban than dan quart, cha tjch by ban than clan quail va tnrerc phap lust ve 
thvc hien chic nang, nhiem vv, quyen han cAa phOng theo Quy chelam viec vá phan 
eking cita fly ban nhan dan quan. 
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Dieu 5. Bien che ding chat 

Bien che &Ong chirc eüa Ph6ng do Chit tich Ify ban nhan dan qu4n quyet dinh 
trong tong bien chat  ding chne d dugc cap c6 tham quyen phe &wet. 

Vic be tri cong tac del veri ding oink dm PhOng phai can cif vao v tri viec 
lam, tieu chuan ngach cong chik va pham chat, trinh de, nang lçrc cha ding chee; gan 
tinh gian bien che voi viec ca thu !al vã nang cao chat lugng dei nga clang chile WI 
Pheng. 

Dieu 6. TO chk thiyc hien 

Twang phong Pheng Nei vi va thatrueing cac cu quan, don vi lien quan c6 trach 
nhiem thvc hien Quyet dinh quy dinh chirc nang, nhiem vi, quyen han, che de lam 
viec, quy che phei hap va tO (NM cda PhOng Nei vu. Trong qua trinh thqc hien, nett 
phat sinh the van de vucrt qua tham quyen thi nghien dm de' xuat, kien nghi vOl CJy 
ban nhan dan quart xem xet, giai quyet hoc be sung va sin den cho phU hop.id 
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