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/2025/QD-UBND Tay Ninh, ngay 28 thong 02 nom 2025 

QUYET DINH 
chtirc nang, nhiOt vu, quyen hun va co' cAu 
phong Uy ban nhan dan tinh Tay Ninh 

Ban hanh Quy dinh 
to chin ciia Van 

        

UY BAN NHAN DAN TINH TAY NINH 

Can cir Luat TO chtir chinh quydn dia phwang ngay 19 thong 02 nom 2025; 

Can at' Luat Ban hanh van ban quy phgm phap luat ngay 22 thong 6 nom 2015; 

Can ca. Luat si'm doi, bo sung mot se,  cli'du ctia Luat Ban hanh van ban quy phgm 
phap luat ngay 18 thong 6 nom 2020; 

Can cir Luat Tiep tong dan ngay 25 thong 11 nom 2013; 

Can cir Nghi clinks 45/2025/ND-CP ngay 28 thong 02 nom 2025 cita Chinh 
phis quy dinh to chirc ca&ed quan chuyen mon thuOc Uy ban nhan dan tinh, ,thanh 
phO tryc thuOc ,Trung nang va Uy ban nhan dan huyen, quan,thi thanh pho thuOc 
tinh, thanh pho thuOc thanh pho tryc thuOc Trung nang; 

Can cir Thong tu' so 01/2022/TT-VPCP ngay 02 thong 5 nom 2022 cita BO 
trwOng, Chit nhiem Van phong Chinh phit hwang dan chirc Wing, nhiem vu, quyen hgn 
cita Van phong Uy ban nhan dan tinh, thanh pho trvc thuOc Trung uang; 

Can at. Thong tu' so 03/2021/TT-BNG ngay 28 thong ,10 nom ,2021 cid' BO 
trwong BO Ngogi giao huz!mg dan cink ,neing, nhiem vy, quyen hgn y tong 	tac doi 
ngogi cita ca quan chuyen mon thuk Uy ban nhan dan cap tinh, Uy ban nhan dan 
cap huyen; 

Thyc hien Nghi guy& so 218/NQ-/IDND ngay 20 thong 02 nom 2025 cita 1-1Oi 
dung nhan da'n tinh Tay Ninh ye viec to clnk lgi thc ca quan chuyen mon thuOc Uy 
ban nhan dan tinh Tay Ninh; 

Theo cl'J nghi caa Chanh Van phong Uy ban nhan dan tinh tai 	trinh so 
1383/TTr-VP ngay 18 thong 02 nom 2025. 

QUYET DINH: 

s  Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh chic nang, nhiem vv, 
quyen han va co cau to chirc cua Van phOng Uy ban nhan dan tinh Tay Ninh. 

Dieu 2. Quyet dinh nay có hieu lvc thi hanh ke tir ngay 01 thong 3 nom 2025; 
thay the Quyet dinh so 19/2023/QD-UBND ngay 14 thong 7 nom 2023 dm Uy ban 
nhan dan tinh Tay Ninh ban hanh Quy dinh chtirc 'fang, nhiem vv, quyen han va co. 
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cAu to chirc ciaa Van phong Uy ban nhan dan tinh Tay Ninh va Quye't dinh s6 
17/2024/QD-UBND ngay 30 thang 5 nam 2024 dm Uy ban nhan dan tinh Tay Ninh 
ban hanh Quy dinh chirc nang, nhiem vu, quyen han va co cau to chi:1.c dm So.  Ngoai 
vv. tinh Tay Ninh. 

Di'eu 3. Chanh Van phong Uy ban nhan dan tinh Tay Ninh; Gam d6c So NOi 
vv; Thu truong cac sa,,  ban, nganh có lien quan va Chu tich Uy ban nhan clan cac 
huyen, thi xa, thanh pho can Cu Quyet clinh thi hanh./. 

No'i nhan: Alit/ 
- CI-111.1h phil; -`/------ 
- B9 Ni9 vu; 
- Cpc Kiem tra van ban QPPL-BTP; 
- Doan Dai bieu Quoc hOi tinh; 
- TT: TU, HDND tinh; 
- CT, cac PCT UBND tinh; 
- UBMTTQ Viet Nam tinh; 
- Niux Dieu 3; 
- So.  Tu.  phap; 
- LDVP; 
- Trung tam Cong bao - Tin h9c; 
- Cac phong, ban, trung tam; 
- Lu-u: VT, VP UBND tinh. 

g 

TM. UY BAN NHAN DAN 
KT. CHU TICH 
PHO CHU TICH 



UY 	 CONG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap - Tkr do - Hanh phfic 

QUY DINH 
Chik nang, nhiern vu, quyen han 

va co' cfoi chIrc cila Van pilling Uy ban nhan din tinh Tay Ninh 
(Kern theo Quye't chinh so AG /2025/QD-UBND ngay ggthanancrm 2025 

czia Uy ban nhan dan tinh Thy Ninh) 

Chuang I 
VI Mt, CHU'C NANG, NHItlVI VIJ, QUYEN HAN 

CUA VAN PHONG UY BAN NHAN DAN TINH 

Dieu 1. Vi tri va chti.c nang 

1. Van phong Uy ban nhan dan tinh la ca quan chuyen mon thuOc Uy ban nhan 
dan tinh Tay Ninh; bt) may tham muu, gifip viec, phkic vu hog cong cua Uy ban nhan 
dan, Chu tich Uy ban nhan dan tinh. 

2. Van phong Uy ban ilhan dan tinh c6 chirc nang tham muu, giup Uy ban nhan 
dan tinh ve: Chuang trinh, ke hoach cong tac cua Uy ban nhan dan tinh, Chu tich Uy 
ban nhan dan tinh; kiem soat thu tkic hanh chinh; to chdc trien khai thuc hien ca che 
mot cfra,.mOt cfra lien thong trong giai quyet 	tuc hanh chinh thuOc tham quyen 
giai quyet dm cap tinh, cap huy'en va cap xa; to chirc, quan 15,  va cong bO cac thOng 
tin chinh thirc ve hog dOng cua Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh; 
dau moi Cong thong tin dien dr, ket not he thong thong tin hanh chinh dien to phpc vu 
cong tac lanh dao, chi dao dieu hanh cua t'JY ban nhan dan tinh, Chu tich Uy ban nhan 
dan tinh; quan ly cong bao va phkic vu cac hog dOng chung cua Uy ban nhan dan tinh; 
gifip Chu tich Uy ban nhan dan tinh va cac Ph6 Chu tich Uy ban nhan dan tinh thkrc 
hi'en nhiem vu, quyen han theo tham quyen; tham muu, giup UBND tinh quan ly nha 
nuac ve cong tac ngoai vv, bien giai (cong tac doi ngoai cua dia phucmg), cac dich vu 
cong thu(ic pham vi quan ly nha nuac theo quy dinh cua phap 1u'at; quan V/ van thu 
luu tit va cong tac quan tri not bo dm Van phong. 

3. Van ph6ng Uy ban nhan dan tinh c6 to cach phap nhan, con ddu va tai khoan 
rieng. 

Dieu 2. Nhiem vu va quyen h4n 

1. Trinh Uy ban nhan dan tinh ban hanh 

a) Quy the lam viec cua Uy ban nhan dan tinh; 

b) Quyet dinh lien quan den nganh, link vkrc thuOc ph4m vi quan 1y dm Van 
phong Uy ban nhan dan tinh; 
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c) Quyet dinh quy dinh chirc nang, nhiem vv, quyen han va ca eau to chirc cua 
Van phong Uy ban nhan dan tinh va dan vi sv nghiep cong lap thu6c Van phong Uy 
ban nhan dan tinh; 

,c1) Van ban fruon clan cu the chirc nang, nhiem vv, quyen han oh Van phong 
H6i (Ring nhan dan va Uy ban nhan dan huyen, thi xa, thanh pho thu0c tinh (sau day 
g9i chung la cap huyen); 

d) Chuang trinh, ke hoach lien quan den linh vvc chuyen mon, nghiep vu cua 
Van phong Uy ban nhan dan tinh; 

e),Quyet dinh phan cap, fly quyen nhiem vv quan l nha nuov nganh, linh vvc 
thu6c tham quyen cho ca quan chuyen mon thu6c Uy ban nhan dan tinh (sau day g9i 
chung la so.), Uy ban nhan dan cap huyen; 

g) Dix thao guy& dinh cua Uy ban nhan dan tinh ve cong tac dt'd ngoai cua dia 
phuang thu6c pham vi quan ly dm Van phong Uy ban nhan dan tinh va cac van ban 
khac theo phan cong cua Uy ban nhan dan tinh; 

h) Du thao ice hoach dai han, 05 nam va hang nam, chuang trinh, de an, bien 
phap to chirc thuc hien cac nhiem vu ye cong tac doi ngoai tai dia phuang thu6c tharn 
quyen quyet Binh cua H6i gong nhan dan, Uy ban nhan dan tinh; 

i) Du thao quy6t dinh viec phan cap, fly quyen nhiem vu quan IS7 nhaproc ve 
linh vixc dai ngoai cho Van phong Uy ban nhan dan tinh, Uy ban nhan dan cap huyen 
theo quy dinh cua phap luat; 

k) Du thao guy& Binh thvc,hien xa h6i h6a cac hoat d6ng cung Ung dich vv cong 
trong linh vvc 	ngoai,thu6c tham quyen 	Uy ban nhan dan tinh va theo phan cap 
cua ca quan nha nuac cap tren; 

1) Van ban khac theo phan cong cua t1' y ban nhan dan tinh. 

2. Trinh Chu tich Uy ban nhan dan tinh ban hanh van ban thu6c thim quyen cua 
Chu tich Uy ban nhan dan tinh ye cong tac dai ngoai 	phuang va theo phan cong 
cila Chia tich UBND tinh. 

3. Tham muu,,xay dung, 	theo doi va to chirc thvc hien chuang trinh, ke 
hoach cong tac 	Uy ban nhan dan tinh 

a) T6ng h9p de nghi cua cac sa, co quan thu6c Uy ban nhan dan tinh, Uy ban 
nhan dan cap huyen, ca quan, to chirc lien quan ve viec xay dung chuang trinh, ke 
hoach cong tac; 

b) Kien nghi voi Chu tich Uy ban nh'in din tinh dua vao Chuang trinh, ke hoach 
cong tac nhang van de can tap trung chi dao, dieu hanh hoac giao ca quan lien quan 
nghien cfru, xay dung de an, du an, du thao van ban; 

c) Xay dung, trinh Uy ban nhan dan, Chi' tich Uy ban nhan dan tinh ban hanh 
hoac phe duyet chuang trinh, Ice hoach cong tac; 
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,d) Theo dOi, don d6c cac 	ca quan thu6c Uy ban nhan dan tinh, Uy ban nhan 
dan cap huyen, cac ca quan, to chirc lien quan thtrc hien chtrang trinh, Ice hoach cong 
tac, bao dam dung tien dO, chat luting; 

d) Dinh kS,  hoac dOt xuat, bao cao ket qua thtrc hien; kien nghi giai phap; kip 
thai bao cao, dieu chinh chung trinh, ke hoach cong tac, dap img yeu cau quan 1Si, chi 
dao, dieu hanh cua Uy ban nhan dan, Chit tich Uy ban nhan dan tinh. 

4. Phttc vu hoat dOng chung cua Uy ban nhan dan tinh 

a) Chit tri, ph6i Nip 	cac ca quan lien quan chuan bi chucmg trinh, not dung, 
plwc vu cac phien h9p cua Uy ban nhan dan tinh; 

b) Th‘rc hien cong tac tong h9p, bao cao; 

c) Theo d'Oi, don d6c, danh gia ket qua thkrc hien Quy the lam vies dm Uy ban 
nhan dan tinh; 

d) Tham muu, giup Uy ban nhan dan tinh to chirc cong tac tiep cong dan theo 
quy dinh cua phap luat hien hanh cho den khi c6 cac quy dinh mad cua phap luat ve 
van de nay. 

5. Tham muu, giup Chu tich Uy ban nhan dan va cac PhO Chit tich Uy ban nhan 
dan tinh thgc hien nhiem vu, quyen hart theo tham quyen 

a) Tham muu, giup Chit'  tich Uy ban nhan dan tinh trieu tap, chit tri cac phien 
h9p, cu6c h9p, h6i nghi (g9i Chung la cuOc h9p) cua Uy ban nhan dan, Chit tich Uy ban 
nhan dan tinh: Trinh Chu tich Uy ban nhan dan tinh cho kien ve „ chirc cuOc h9p; 
chit tri, phoi h9p 	cac ca quan lien quan chuan bi Chuang trinh,,n6i dung; don dOc 
cac co. quan gui tai lieu; ghi bien ban; ban hanh thong bao kien ket luan, chi dao cua 
Chit tich Uy ban nhan dan tinh; to chirc h9p bao; thong cao bao chi ye not dung cac 
cu6c h9p theo chi dao dm Chit tich Uy ban nhan dan tinh; 

b) Trinh Chu tich .0y ban nhan dan tinh giao ca quan lien van,chuan bi nOi dung 
de Chu tich Uy ban nhan dan tinh bao cat), giai trinh, tra 16.i chat van truac H6i dOng 
nhan dan tinh; phoi hap vai cac ca quan lien quan giup Chit tich Uy ban nhan dan tinh 
xay dung ke hoach, not dung tiep xuc, giai quyet, tra 	kien nghi cua cur tri; 

c) Tham muu, giup Chit tich Uy ban nhan dan tinh: Phan cong cong tac cita Chit 
tich Uy ban nhan dan va cac Pho Chit tich Uy ban nhan dan tinh; theo dOi, don dOc, 
kiem tra cong tac phoi hap gift cac so., ca quan thu6c Uy ban nhan dan tinh, Uy ban 
nhan dan cap huyen theo quy dinh cita phap luat; tong h9p, bao cao Chu tich Uy ban 
nhan dan tinh xir ly nhQng vuang mac, phat sinh de kip thai dieu chinh cho phu h9p, 

d) Tham muu, giup Chit tich Uy ban nhan dan tinh trong viec cai lien le 16i, 
phuon4 thirc lam viec, chuyen doi so, ung dung cong nghe thong tin trong cong tac chi 
ciao, dieu hanh; duy tri kS1 cuang, ky luat hanh chinh nha ntrac u dia phuang; 

d) Tham muu, giup Chit tich Uy ban nhan dan tinh ph6i h9p xay clyng Quy cite 



4 

phi hop cong tac cua Uy ban nhan dan tinh vai cac ca quan, to chirc lien quan a dia 
phtrang; 

e) Tham muu, gifip Chu tich Uy ban nhan dan tinh thgc hien the dO thong tin, 
bao cao dinh kSt, dOt xuat theo quy dinh cua phap lust va yeu cau ciia co quan co tham 
quyen; 

g) Phi hop vai cac ca quan lien quan giup Chia tich Uy ban nhan dan tinh tip 
cong dan theo quy dinh cua phap lust va Quy the lAm viec cua Uy ban nhan dan tinh; 

h) Chun bi chuang trinh, not dung cac chuyen cong tac, tip khach caa Chu tich 
Uy• ban nhan dan tinh theo quy dinh; 

i) Tiep nhan, tham muu, phi hop xir l5f cac van de bao chi neu theo quy dinh va 
chi dao cua Chu tich Uy ban nhan dan tinh. 

6. Tip nhan, xir 15T, phat hanh, quan ly van ban trinh Uy ban nhan dan, Chia tich 
Uy• ban nhan dan tinh; theo doi, don doc, kiem tra tinh hinh, ket qua thgc hien 

a) D9i vai de an, du an, du thao van ban do cac ca quan trinh: 

Cac de nghi xay &ring van ban quy pham phap lust, du thao van ban quy pham 
phap luat: Thkrc hien theo quy dinh cua phap lust ve xay dgrig va ban hanh van ban 
quy pham phap lust; 

Cac de an, di; an, di,r thao van ban Ichong phai IA van ban quy pham phap luSt: 
RA soat ho so.; tham tra ve thu tpc, hinh thirc, the thirc, not dung, tinh thong nhat va hop 
phap ciaa du thao van bAn; xay Ong phieu trinh, de xuat phuang an xi'.  

Trong qua trinh xir 1)",, neu cony  kin khac nhau, chu tri h9p vai co quan, to chirc 
lien quan de trao doi, th8ng nh'at truac khi trinh. 

b) D9i vai du thao bao cao: Phi hop vai cac ca quan lien quan bien tap, hoan 
chinh theo chi dao cua Chu tich Uy ban nhan dan tinh; 

c) DM vai cac van ban lchac: Kin nghi vai Chu tich Uy ban nhan dan tinh giao 
ca quan lien quan trien khai thvc hien hoac to chdc cac dieu kien can thiet de Uy ban 
nhan dan, Chu tich Uy ban nhan dan tinh xix ly theo quy dinh cua phap luSt; 

d) Quan ly, six dpng con d'Au, thie't bi hru khoa bi mat dm ca quan theo quy dinh 
cua phap lust; 

d) Phat hanh van ban cua Uy ban nhan dan, Chu tich Uy ban nhan  dan tinh; 

e) Luu trcr van ban, 119 so, tai lieu dm Uy ban nhan dan, Chu tich Uy ban nhan 
dan tinh; 

g) Theo WI, don d9c, kiem tra tinh hinh, ke't qua thkrc hien van ban cua Uy ban 
nhan dan, Chu tich Uy ban nhan dan tinh; dinh kS,  ra soat, bao cao Chu tich Uy ban 
nhan dan tinh de bao dam su &Ong b9, tho'ng nhAt trong chi dao, di'eu hanh; 
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h) Ra soat, tong h9p nhang vikmg mac, phat sinh ve tham quyen, ho soi, trinh 
tir, thu tuc va nghiep vu hanh chinh van phong trong qua trinh chi dao, dieu hanh cua 
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; kip theri bao cao Uy ban nhan dan 
tinh sira d6i, b6 sung; hang nam, bao cao Van phong Chinh pha. 

7. Thpc hien the di) thong tin 

a) TO chirc, quan 15/, cap that thong tin phpc vu sir chi dao, dieu hanh cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; phoi h9p cung cap thong tin phpc vi 
cong tac chi dap, dieu hanh cua Chinh phu, Thu tuo-ng Chinh phu; 

b) T6 chirc, quan ly va cong b6 cac th6ng tin chinh thirc ve hog dOng cua Uy 
ban nhan dan, Chia tich Uy ban nhan dan tinh va cung cap thong tin theo quy dinh; 

c) Xay dpng, to chirc quan Vf, van hanh C6ng Thong tin dien tir tinh; ket not vai 
he thong C6ng Thong tin dien tir CI-11'1h phir, 

d) Quan ly, xuat ban va phat hanh Cong bao tinh; 

d) Thiet lap, quan ly va duy tri hog dOng mang tin h9c cua Uy ban nhan dan 
tinh; 

e) Tham muu to chirc xay dung, van hanh He thong thong tin bao cao cua dia 
phuang va phoi hop thirc hien tick hop, ket noi, chia se du 	voi 	th6ng thong tin 
bao cao Chinh phi"; ket not 	th6ng thong tin hanh chinh dien tir phpc vu cong tac 
lath dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

8. Tham muu, giup Uy ban nhan dan tinh ve kiem soat thu tuc hanh chinh va to 
chirc thpc hien ca the mot cua, mot da lien thong trong giai quyet thu tuc hanh chinh 

a) Huang clan, theo doi, don dOc, kiem tra viec thirc hien cong tac kiem soat thu 
tuc hanh chinh, thpc hien thu tuc hanh chinh tren moi truemg dien to cua cac co quan, 
to chirc thuOc pham vi quan ly caa Uy ban nhan dan tinh; tong hap tinh hinh, ket qua 
thirc hien, bao cao theo quy dinh; 

b) T6 chirc trien khai thpc hien nhiem vu cai cach thu tuc hanh chinh va ca the 
mot cua, mot cira lien th6ng trong giai quyet thu tic hanh chinh tai dia phucmg; cong 
tac truyen th6ng ve cai cach thu tic hanh chinh; 

c) Kiem soat chit luang cong b6, cong khai thu tuc hanh chinh thuOc tham quyen 
giai quyet cua Uy ban nhan dan tinh; kiem soat viec cung cap thil tic hanh chinh ten 
moi truang dien tir doi vai thu tic hanh chinh thuOc pham vi giai quyet cua dia phuong; 

d) Nghien ciru, de xuat cac chu truong, chinh sach, giai phap, sang kien cai cach 
thu tic hanh chinh va quy dinh c6 lien quan; nhan rOng nhang mo hinh mai, cach lam 
hay trong cai cach thu tic hanh chinh trinh cap c6 tham quyen quyet dinh; danh gia va 
xi'.  1St ket qua ra soat ye thu tic hanh chinh theo quy dinh cua phap luat; 

d) Tiep nhan, xir 15/ phan anh, kien nghi cua to chirc, ca nhan ve quy dinh, thu 
tic hanh chinh thuOc pham vi quan 15T dm Uy ban nhan dan, Chu tich Uy ban than dan 



6 

tinh; 

e) Tham gia quan ly, van hanh Co so. dir lieu qu6c gia ve thu tic hanh chinh, 
Gong Dich vu cOng quOc gia; xay Ong, quan ly, van hanh va khai thac He thong thong 
tin giai quyet thu tic hanh chinh cap tinh; ket noi, lien thong, tich h9p, chia se dir lieu 
ye giai quyet thu tic hanh chinh, thirc hien dich vi cong phpc vi ding tac larth dao, 
chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

9. Tham muu, giUp Uy ban nhan dan tinh to chirc trien khai thgc hien viec giri, 
nhan van ban dien tir va xir ly van ban, ho,so cong viec tren moi twang dien tir; dau 
moi trien khai ket noi, lien thOng cac hethong quan 1T van ban va dieu hanh gift the 
co quan trong he thOng hanh chinh nha nu& tai dia phuong. 

10. Tham muu, ghap Uy ban nhan dan tinh thtrc hien chirc nang quan ly nha 
nuac ye cong tac doi ngoai dia phuong, cac dich vi cong thuOc pham vi quan ly nha 
nuac theo quy dinh cua phap lust 

a) Ve ding tac hop tac va h6i nhap qu6c to 

Tham muu Uy ban nhan dan tinh ve cong tac hgp tac, hOi nhap qu6c to cua dia 
phuong phu hgp vai chu trucmg, duCmg loi doi ngoai cua Dang va chinh sach, phap 
lust cua Nha nu&c; 

Tham muu Uy ban nhan dan tinh xay chrng, to chirc thtrc hien cac ke hoach, 
chuong trinh hop tac va hOi nhap quOc to cua dia phuong, cac de an thiet lap quan he 
hitu nghi hop tac cua dia phuong yai cac doi tac nuac ngoai, bao coo BO Ngoai giao 
theo quy dinh; 

La dau moi cua Uy ban nhan dan tinh trong trao d6i, hop tac voi BO Ngoai giao, 
cac co quan dai dien Viet Nam tai nuac ngoai, co quan dai dien ngoai giao, co quan 
dai dien Minh sib co quan lanh sp.  danh du nuac ngoai, the co quan 	dien cac to chirc 
quoc to lien chinh phu (sau day goi la co quan dai dien nuac ngoai), the to chirc phi 
chinh phu nuac ngoai, va cac chi' the c6 yeu to nuac ngoai khac tai Viet Nam. 

b) Ve cong tac ngoai giao kinh t 

Tham muu t1' y ban nhan dan tinh trong cong tac ngoai giao kinh te, xay Ong va 
trien khai the chien lugc, de an, ke hoach, chuong trinh host dOng doi ngoai phic vi 
phat trier' kinh to - xa hOi cua dia phuong; 

Lam d'Su moi cua Uy ban nhan dan tinh trong trao doi, hop tac 	Ngoai 
giao va cac co quan dai dien Viet Nam a mac ngoai, the co quan dai dien nuac ngoai 
tai Viet Nam trong viec quang ba, giai thieu tiem nang, the manh cua dia phuong; ho 
trg trien khai cac nhiem vp,ye mac tien thuong mai, dau tu, du lich, bap v'e quyen va 
lgi ich chinh clang 	cac to chirc kinh to cua dia phuong a nuoc ngoai. 

c) Ve cong tac ngoai giao van hoa 

Tham muu Uy ban nhan dan tinh trong ding tac ngoai giao van hoa, xay clpng 
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va trien khai cac chuang trinh, ke hoach hanh dOng thkrc hien Chien lucre ngoai giao 
van hoa trong timg thai kSr, 

Lam dAu moi cua Uy ban nhan dan tinh trong trao dai, hqp tac vai BO Ngoai 
giao va cac ca quan dai dien Viet Nam a nuac ngoai, cac ca quan dai dien nuac ngoai 
tai Viet Nam va cac chi' the c6 yeu to nuac ngoai khac trong viec trie'n khai cac hoat 
Tang ngoai giao van hoa tai dia phuang, giai thieu, quang ba hinh anh, con nguai, van 
h6a cua dia phuang a nuac ngoai; 

Phi hap cac sa, nganh lien quan tham muu Uy ban nhan dan tinh v'e cong tac xay 
dung, de trinh To chlic Gido due, Khoa h9c va Van hoa dm Lien hiep quoc (UNESCO) 
cong nhan cac loci hinh danh hieu van hoa the giai cling nhu viec bao ton va phat huy 
gia tri cua cac loaf hinh danh hieu nay. 

d) Ve cong tac nguai Viet Nam a nuac ngoai 

Tham muu Uy ban nhan dan tinh trong cong tac nguai Viet Nam 6.  nuac ngoai, 
cha tri to chirc thkrc hien chinh sach, ke hoach va chuang trinh doi vai nguai Viet Nam 
a nuac ngoai tai dia phuang; 

To chirc thong tin, tuyen truy'n ve cha twang, chinh sach cua bang va Nha 
nuac doi vai nguai Viet Nam a nuac ngoai; van dOng, huang dan va ho trq nguai Viet 
Nam a nuac ngoai va than nhan cua h9 trong lam viec, dau to kinh doanh, sinh song 
va h9c tap tai dia phuang; 

Hang nam, dinh lcSi tang ke't, thong ke so luting nguai Viet Nam a nuac ngoai 
dm dia phuang; danh gia va de xuat kien nghi giai quyet cac van de lien quan den 
nguai Viet Nam a nuac ngoai va than nhan cua h9 tai dia phucmg, tham muu Uy ban 
nhan dan tinh bao cao B9 Ngoai giao theo quy dinh. 

d) Ve cong tac lanh skr va bao h9 cong dan 

Tham muu Uy ban nhan dan tinh thkrc hien ,chirc nang quan nha nuac xuAt 
nhap canh cua nguai thu9c dien duac cap hO chieu ngoai giao, h6 chiL cong vu theo 
quy dinh cua phap luat Viet Nam; 

cac van de lien quan den bao h9 cong dan dia phucmg a nuac ngoai va 
trong cong tac lanh sv doi vai nguai nuac ngoai tai dia phuang; 

La dAu m6i tip nhan va tra ket qua ha sa de nghi chirng nhan lanh ski, hap phap 
hoa lanh su tai 	phuang khi duot BO Ngoai giao fly quyen; 

Phoi h9p vai BO Ngoai giao trong viec tap h9p, tiep nhan mau con dau, mau chit 
ky va chirc danh cua ca quan, to chirc dia phucmg va ca quan, to chirc Trung uong tai 
dia phuang de lam thii tpc chirng nhan lanh ski va h9p phap hoa lanh skr, 

La dau moi trao dai vai cot quan dai dien nuac ngoai tai V* Nam de giai quy6t 
cac vg viec lanh sir thong thuerng, it phlic tap ten dia ban tinh theo uy quyen cua Uy 
ban nhan dan tinh tren ca sa huang dan cua Bo Ngoai giao; 
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, Phi hop voi cac ca quan lien quan va Cuc,Lanh skr, BO Ngoai giao tham muu 
Uy ban nhan dan tinh ve chn trucmg, chinh sach ve hog d6ng di cu ra ntrac ngoai cita 
ding dan tai dia phuong. 

e) Ve cong tac Bien giOi lanh th6 qu6c gia 

, La co quan thuong true dm 'by ban nhan dan tinh cong tac Bien gioi, 	th6 
quOc gia; ginp Uy ban nhan dan tinh thkrc hien chirc nang quan b't nha nuarc ye cong 
tac bien gioi lanh tho tai dia phuang theo quy dinh cua phap luat va chi dao, huong dan 
cua B6 Ngoai giao va b6, nganh lien quan; 

Theo doi, tong hop va bao cao Uy ban nhan dan tinh va B6 Ngoai giao tinh hinh 
thuc hien cac dieu trot qu8c to ve bien gioi, lanh filo quoc gia va cac chuong trinh, de 
An khac lien quan den cong tac quan ly bien gioi thuc dia ban tinh phu trach; 

Tham muu Uy ban nhan dan tinh viec xiz ly cac van de nay sinh ten Hen giai 
dat lien tai dia phuong, bao cao B6 Ngoai giao va cac ca quan lien quan; 

T6 chirc cac lop tap huAn, tuyen truyen ph6 bien phap luat, chu trucmg, chinh 
sach cua Dang va Nha nuac ye Wen gioi lanh filo quoc gia; huong dan, kiem tra va 
quan ly cac van ban, tai lieu, ban do va ho so ve bier' gioi thuc pham vi quan 
dia phuang; kiem tra, don doe huong clan cac co quan, don vi 	phuang ye cac 
van de quan ly nha ntrac ve bien giOi lanh filo; 

Chu tri, phi hqp voi cac ca quan lien quan tham muu Uy ban nhan dan tinh viec 
xay dung duy tu, bao duang, sira chira moc quoc gioi va vat danh dau clueing bien gied 
va cac bien phAp khac de bao ve moc quoc giai va vat &nil dau throng Wen gioi khi 
can thiet; 

Phi hgp cac ca quan lien quan thkrc hien nhiem vu hop tac quick to ve bien 
phong, doi ngoai bien ph6ng. 

g) Ve cong tac le' tan d6i ngoai 

Thuc hien quan ly nha nuac ve lg tan d6i ngoai tai dia phuang; 

Be xuAt, xay Ong va tham muu Uy ban nhan dan tinh ban hanh cac van ban quy 
dinh ve cong tac le tan doi ngoai a dia phuong; to chirc kiem tra, huong dan viec thkrc 
hien cac quy dinh ve le tan doi ngoai o cac ca quan tai chic phuong; 

T6 chirc thkrc hien cong tac le tan d6i ngoai, don tiep cac doan nuot ngoai d'L 
tham lam viec voi lanh dao tinh hoac qua canh tai dia phuong; chit tri cong tac le tan 
va hau can cho cac doan lanh dao tinh di thAm va lam viec o nuoc ngoai. 

h) Ve cong tic thong tin d6i ngoai 

Lam thou m6i cua Uy ban nhan dan tinh trong trao Choi, hqp tac voi B6 Ngoai 
giao va cac co quan doi dien Viet Nam 6.  nu& ngoai, co quan doi dien nuac ngoai tai 
Viet Nam trong trien khai chuong trinh,,ke hoach thong tin tuyen truyen doi ngoaicua 
diaphuang dal dugc Uy ban nhan dan cap tinh phe duyet; 
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Cung cap thong tin dm dia phuang cho B6 Ngoai giao va cac co quan chirc nang 
de phuc vu ding tac thong tin tuyen truyen doi ngoai; ph6i hop vai co quan dai dien 
Viet Nam a nuac ngoai trien khai cac hog dOng th6ng tin dal ngoai, quang bd dia 
phuang a nuac ngoai; 

Th6ng nhAt quan ly phong vien nuac ngoai hog dgng bao chi tai dia phuang; 
xay dung chuang trinh hog clang, to chirc viec tiep va tra loci ph6ng van cua lanh dap 
tinh, cung cap thong tin có dinh hudmg, theo d'Oi va quan 15/ hog d6ng cua phong vien 
nuac ngoai theo quy dinh cua phap luAt. 

i) Ve cong tac to chirc va quan 1/ doan ra, doan vao 

La co quan dAu m6i tham muu Uy ban nhan dan tinh hang nam va 06 thong xay 
dung va dieu chinh ke hoach doan ra, doan vao cua lanh dao cap tinh trinh cap có tham 
quyen giri BO Ngoai giao tong hop, trinh Thu Mang Chinh phu xem xet, phe duyet; 

Thgc hien quan ly nha nuac d6i ved cac doan di cong tac nuac ngoai cua lanh 
dao tinh va cac co quan, don vi, dia phuang (doan ra) va cac doan quoc to den tham 
lam viec tai dia phuang (doan vao); 

T6 chirc cac doan di cong tac nuac ngoai cua lanh dao tinh; lam du m6i lien he 
vai cac co quan, don vi cua BO Ngoai giao, cac co quan dai dien Viet Nam & mac 
ngodi de 1-18 trq, huang dan,„  quan cac doan ra theo quy dinh; tham dinh cac de an 
doan ra, theo dOi, th6ng ke tong hop cac doan ra thuc quyen quan 1T cua Uy ban than 
dan tinh; 

Xay dung va to chirc thuc hien cac ke hoach, de an don tiep cac doan nuac ngoai 
den tham va lam viec yeti lanh dao tinh; tham dinh de xuat, kien nghi cua cac sO., ban, 
nganh dia phuang ye viec lanh dap tinh tiep khach nuac ngoai; thong ke tong hop cac 
doan vao thuc quyen quan ly cua Uy ban nhan dan tinh. 

k) Ve cong tac to chirc va quan ly h6i nghi, h6i thao qu6c to 

Thgc hien quan ly nha nuac ve h'6i nghi, h6i thao quoc to thuc tham' quyen cua 
Chu tich Uy ban nhan dan tinh; tham muu Chu tich Uy ban nhan dan tinh phOi hop cho 

kien va quan ly dal vai h6i nghi, h6i thao quoc to dugc to chirc ten dia ban tinh do 
ngu&i cc') thAm quyen khac cho phep; 

Lam dAu m6i tiep nhan h6 so, thArn dinh not dung cac h6i nghi, h'6i thao 9u6c t6 
thuc tham quyen cua Chu tich ay ban than dan tinh; quan ly, hueng dan, kiem tra, 
cac ca quan, don vi, dia phuang thuc hien cac quy dinh ve to chirc va quan ly h6i nghi, 
hOi thao qu6c te; 

Bao cao Chu tich Uy ban nhan dan tinh xem xet dinh chi viec to chirc h6i nghi, 
hai thao quoc to thuc tham quyen cua Chu tich Oy ban nhan dan tinh, de nghi co quan 
cua ngu&i có tham quyen khac xem xet dinh chi viec to chirc hOi nghi, hOi thao quoc 
te,  teen dia ban tinh ho4c 	theo quy dinh phap luAt ve 	vi pham hanh chinh 
neu phat hien dAu hieu vi pham cac quy dinh ye to chirc va quan ly hOi nghi, hOi thao 
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quoc te; 

Tham muu cho Chu tich t1' y ban nhan dan tinh bao cao dinh k/ hang n'am cho 
B6 Ngoai giao ve tinh hinh to chirc va quan 1/ hOi nghi, h6i thao quoc te tai dia phuang. 

1) Ve cong tac k/ ket va thirc hien thoa thuan qu6c to 

Giup Uy ban nhan dan tinh thtrc hien quan 1/ nha nuac ve k/ ket va thirc hien 
cac thoa thuan quoc te tai dia phuang theo phap luat ye them thuan quOc te; 

Theo dOi, don d6c viec thirc hien cac thoa thuan da k/ kit; bao cao va xin y kiL 
chi dao ciia cap có tham quyen ye nhang van de phat sinh trong k/ ket va thtrc hien 
thoa thuan quoc te tai dia phuang. 

m) Ve cong tac phi chinh phu nuac ngoai 

La ca quan dAu moi gitap Uy ban nhan dan tinh thirc hien quan 1/ nha nuac d6i 
vai hog d6ng cua cac to chirc phi chinh phu nuac ngoai tai dia phuang; cho y kien ye 
viec cap, gia han, sira d6i bo sung Nth thu hoi Giay clang k/ va cac hog d6ng khac cua 
cac to chirc phi chit-1h phii nuac ngoai tai dia phuang; huang dan, ho trg cac to chirc 
phi chinh phti nuac ngoai ye thil tic va trong viec khao sat, xay citing va trier' khai cac 
du an tai trg theo quy dinh cua phap luat, kiem tra, giam sat hog d6ng dm to chirc va 
nhan vien lam viec cho cac to chirc phi chinh plua nuac ngoai tai dia phuang; bao cao 
Bo Ngoai giao va Uy ban cong tac phi chinh phu nuac ngoai theo quy 

Quan 1/ cac boat d6ng quan he hgp tac va van d6ng vien trg khong hoan lai 
khOng thu6c 11.8 trq phat trien chinh thirc cua cac to chirc phi chinh phei nuac ngoai tai 
dia phuang; xay Ong chuang trinh, ke hoach va ho trg cac ca quan, don vi, dia phuang 
trong van d6ng vien trg khong hoan lai khong thu6c ho trq phat trien chinh thirc cua 
cac to chirc phi chinh phu nuac ngoai; 

Phi hop thAm dinh cac chuang trinh, du an va cac khoan vien trg khong hoan 
lai khong thu6c ho trg phat trien chinh thirc cua cac to chic phi chinh phu nuac ngoai, 
bao dam yeu cau ye chinh tri doi ngoai; 

Tuyen dting, quan 1/ ngueyi lao &Ong Viet Nam lam viec cho to chirc phi chinh 
phei nuac ngodi hog d6ng tai dia phuang trong truemg hgp dugc B6 Ngoai giao phan 
cap, fly quyen, giao nhiem vu, at hang hoc dau thau. 

n) \re cong tac b6i duang kien this nghiep vu d6i ngoai 

De xudt, xay dung va to chicthuv 	cac chuang trinh 	&Ong kien thirc 
chuyen mon nghiep vudoi ngoai cho can b6, cong chirc dia phuang; 

Lam dAu m6i vai Bo Ngoai giao va cac co. quan lien quan trien khai cac chuang 
trinh boi duong ye doi ngoai va h6i nhap queic te cho can b6, ding chirc dia phuang. 

o) Thtrc hien cai cach hanh chinh theo nwc tieu va not dung chuang trinh cai 
cach hanh chinh cua Uy ban nhan dan tinh; to chirc irng citing khoa h9c, cong nghe, 
xay dtmg he th6ng thong tin, co.  sa dir lieu luu trix phtic vu cong tac quan 1/ nha nuac 
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va hog dOng doi ngoai; phi h9p vOi BO Ngoai giao xay Ong he thong ca sb du lieu 
ye hog Ong doi ngoai dia phuang toan quoc. 

11. Bao dam cac dieu kien vat chat, ky thu4t, h4u can cho hog Ong cua Uy ban 
nhan dan, Chit tich Uy ban nhan dan tinh; ha tang 1("9" thuat cong nghe thong tin cho 
COng Thong tin dien tir tinh va cac he thong thong tin phvc vu cong tac chi dao, dieu 
hanh dtrac Uy ban nhan dan, Chu tich Uy ban nhan dan tinh phan cong. 

12. Hu.Ong an chuyen mon, nghiep v1;1 

a) Chit tri, phi hop vai Van phong Doan Dai Welt Quoc h8i va H8i dOng nhan 
dan tinh tong ket, huOng dan chuyen mon, nghiep vu van phOng doi voi Van phong cac 
so., Van phong H8i dtmg nhan dan va Uy ban nhan dan cap huyen, cong chirc Van 
ph6ng - Th8ng ke xa, phugng, thi tan; 

b) Huang clan nghiep Yu cho cong chirc lam d'au m8i thvc hien nhiem vu kiem 
sok thit tvc hanh chinh tai dia phuang. 

13. Thvc hien nhiem vu quan19 cong tac quan tri not h8 

a) T8 chirc thvc hien cac van ban, quy hoach, chuang trinh, ke hoach do ca quan 
c6 tham quyen ban hanh hoac phe duyet lien quan den hog dOng dm Van phong Uy 
ban nhan dan tinh; 

b) Tiep nhan, xir 19, ban hanh va quan 19 van ban dm Van ph6ng Uy ban nhan 
dan tinh theo quy dinh; 

c) H9p tac qu8c to theo quy dinh cua phap luat va st..r phan cong hoac fly quyen 
cua Uy ban nhan dan, Chit tich Uy ban nhan dan tinh; 

d) Nghien ciru, img dung ket qua nghien dru khoa h9c va cai cach hanh chinh 
phpc vu nhiem vu dugc giao; 

d) Ban hanh van ban quy dinh chirc nang, nhiem vu, quyen hart cua cac don vi 
thu8c Van phong Uy ban nhan dan tinh va Quy the lam viec dm Van ph6ng Uy ban 
nhan dan tinh; 

e) Quan 19 to chile h8 may, hien the cong chirc, ca cau ngach cong chirc, vi tri 
viec lam; ca cau vien chirc theo chirc danh nghe,nghiep va s8 lugng ngtrOi lam viec 
trong cac don 	nghiep cong lap; thvc hien the d8 lien luang va chinh sach, the d8 
dai ng8, dao tao, boi duang, khen thuOng, k9 luat doi 	cong chirc, vien chirc va 
ngtred lao dOng thu8c pham vi quan 19 theo quy dinh cua phap luat va theo str phan 
cong hoac fly quyen cua Uy ban nhan dan tinh; 

g) Quan 19 va chin trach nhiem ve tai chinh, tai san dtrac giao theo quy dinh. 
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14. Huang dan thyc hien ca the to chir d& vai dan vi sir nghiep cong lap thuOc 
nganh, linh vyc quan 1S/ theo quy dinh cua phap lust; quan 1ST hoat dOng cua cac dan vi 
sy nghiep trong va ngoai cong lap thuesc pham vi nganh, linh we. 

15. Tong h9p, thong ke, sa kat, tong kat, danh gia kat qua thyc hien d8i vai 
nganh, linh ykrc dugc giao quan 1S/:  Thyc hien viec thOng tin, bao cao Uy ban nhan dan 
tinh va ca quan co tham quyen ye tinh hinh thyc hien nhiem vu dugc giao theo quy 
dinh cua phap lust. 

16. Kim tra theo nganh, linh ykrc dugc phan cong phi trach d6i vai to chirc, ca 
nhan trong viec thyc hien cac quy dinh cua phap lust; giai quyet khieu nai, to cao, 
phong, chong tham nhung, Lang phi theo quy dinh cua phap lust va theo sy phan cong 
hoac fry quyen cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh. 

17. Thyc hien nhiem vu, quyen hp khac do Uy ban nhan dan, Chu tich Uy ban 
nhan dan tinh giao hoac theo quy dinh cua phap lust. 

Chuang II 
CO CAU TO CHICC, BIEN CHE VA TO CHtt THI.J.0 HIEN 

Dieu 3. Cu cAu to chic 

1. Lanh dao Van phong tl' y ban nhan dan tinh 	Chanh Van phong va cac 
Pho Chanh Van phong. 

a) Chanh Van phong Uy ban nhan dan tinh la r,iguai clung d'au Van phong Uy 
ban nhan dan tinh do Chu tich Uy ban nhan dan tinh be nhiem, chiu trach nhiem truck 
Uy ban nhan dan tinh, Chir tick Uyban nhan dan tinh va tnrac phap 141 ye viec thyc 
hien chirc nang, nhiem 	quyen han dra. Van phong; la chir tai khoan ca quan Van 
phong Uy ban nhan dan tinh; 

b) Cac Pho Chanh Van phong Uy ban nhan dan tinh do Chu tich Uy ban nhan 
dan tinh be nhiem theo de nghi cna Chanh Van phong Uy ban nhan dan tinh, gifip 
Chanh Van phong Uy ban nhan dan tinh thyc hien met hoac mot so nhiem vi cu the 
do Chanh Van phong phan cong va chiu trach nhiem truec Chanh Van phong, truac 
phap lust ye cac linh vyc cong viec dugc phan cong phy trach. Khi Chanh Van phong 
yang mat, met Pho Chanh Van phong dugc Chanh Van phong fry nhiem dieu hanh hoat 
deng dm Van phong Uy ban nhan dan tinh. 

2. Cac phong chuyen mon va tuang &rang 

a) Phong Quan tri - Tai vu; 

b) Phi:mg Hanh chinh - To chirc; 

c) Pheng Ngoai vu - Bien giai; 

d) Ph6ng Kim soat thir tic hanh chinh; 

d) Ph6ng Khoa gido - Van xa; 
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d) Pheng Kinh te; 

e) PhOng NOi chinh; 

g) PhOng TOng h9p; 

h) Ban Tiap cong dan; 

i) Trung tam Phuc vu Hanh chinh cong. 

3. Dan NI su nghiep ding lap trkrc thuOc: Trung tam Cong bao - Tin h9c. 

Dieu 4. Bien the 
1. Bien the cong chirc, so lugng ngued lam viec trong don vi s%r nghiep cong lap 

trip thuOc Van phOng Uy ban nhan dan tinh dugc giao ten ca soy vi tri viec lam, gan 
vai chirc nang, nhiem vu, khoi lugng ding viec va nam trong tong bien the cong chic, 
bien the sir nghiep cda tinh do Uy ban nhan dan tinh giao. 

, 	2. Can cir chirc nan, nhiem vu, ca cau to chirc va danh 	vi tri viec 	ca 
cau ngach cong chirc, co cau chirc danh nghe nghiep vien chirc dugc cap c6 tham quyen 
phe duyet; hang nam Van phong Uy ban nhan dan tinh chd tri, ph8i hop vai SO Ni vu 
xay dung ke hoach bien the cong chirc, so lugng nguai lam viec trong don vi six nghiep 
cong lap trinh Uy ban nhan dan tinh de trinh cap c6 tham quyen xem xet, quyet dinh 
theo quy dinh cua phap luat. 

Dieu 5. Trach nhiem thi hanh 

1. Giao Chanh‘Van phOng Uy ban nhan dan tinh ban hanh van ban quy dinh chirc
nang, nang, nhiem vu, quyen han, moi quan he cong tac cda cac phong, ban, trung tam thuOc 
Van phong Uy ban nhan dan tinh; trinh Chd tich Uy ban nhan dan tinh quy dinh chirc 
nang, nhiem vu, quyen han va ca cau to chirc cua don vi svr nghiep cong lap trip thuOc 
Van phong Uy ban nhan dan tinh. 

2. Trong qua trinh thvc hien, Quy dinh nay c6 the dugc sira dOi, b6 sung cho phd 
hgp 	tinh hinh thvc to va cac chu tnrong, chinh sach cua Dang va phap luat cua Nha 
nuoc trong tdng thed Icy, theo de nghl. cda Chanh Van phong Uy ban nhan dan tinh, 
Giam dOc S6 NOi vu va quy6t dinh cua Uy ban nhan dan tinh./. 
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