
tY BAN NRAN DAN QUAN 4 ONG BOA XA MN CHO NGITTA VItT NAM 
DO lap - Tv do - Hanh phic 

SO: 01 /2025/QD-UBND Quan 4, ngay °Lilting  3  nam 2025 

QUYET DJINB 
Ban hank quy dinh v chine 'fang, nhk'm yg, guy& Ilan va bi chat 
dm Van pheng Cy ban nhan din thu0c ty ban nhan dan Quan 4 

tY BAN NIUN DAN QUi.iN 4 

Can ca Luat TO chac chinh quyln dja phuvng ngay 19 thcing 02 nam 2025; 

Can cn• Luat Ban hanh van ban quy phgm phew luat 'way 22 thcing 6 nam 2015 va 
Luat Sfax did, ha sung mat sá °lieu czia Luat Ban hank van ban quy phgm phap 
luat ngay 18 thcing 6 nam 2020; 

Can ca Ludt Tilp cong clan ngay 25 thang 11 nam 2013; 

Can etre Luat Bcio chi ngay 05 thcing 4 nam 2016; 

Can ca Nghi quyit sO 131/2020/QH14 ngay 16 thcing 11 nam 2020 ciza Quic 
hai ye to chic chinh quyln do thi tgi Thanh phd Ho Gin Minh; 

Can caNghi Quylt sd 190/2025/Q1115 ngay 19 thong 02 nam 2025,  clic: Qudc 
Hai kh6a XV quy din', ye xie lj mat 56 vcin de lien quan den sap xep re; chac ba 
may nha war; 

Can cO Ned dinh sd 64/2014/ND-CP ngay 26 thcing 6 nam 2014 clic' 
Chinh pith guy dinh chi tilt thi hanh mat sof dilu erica Ludt Tilp Gong clan; 

Can ca Nght clink 34/2016/ND-CF ngay 14 thang 5 nam 2016 cua Chinh 
phis quy clinh chi tilt mat so diiu viz bin phcip thi hanh Luat  ban hanh van ban 
quy phgm phcip luck Ngid clinh sa 154/2020/ND-CF ngay 31 thang 12 nam 2020 
czia Chinh phis saa dal, ba sung ntat sd dilu caa Nghi dinh so 34/2016/ND-CF 
ngay 14 thcing 5 nam 2016 cna ChinhphO quy dinh chi tilt mat sJdiu va bien 
phap thi hanh Luat Ban hanh van ban quy phgm phcip luat; 

Can ac Ngid dinh sd 09/2017/ND-CP ngay 09 thang 02 nam 2017 cita Chinh 
pizzi quy dinh chi tilt viec phcit ngon va cung ccip thong tin cho bao chi cna cac ca 
quan hanh chinh nha nark; 

Can czre Nghi dinh so' 92/2017/ND-CP ngay 07 thong 8 nom 2017 cna 
Chinh pith 4 ilia clai, U Sung mat so dieu cna Ngld dinh lien quan din kilm socit 
thn tyc hanh chinh; 

Can ca Nght clink so 61/2018/ND-CF ngay 23 thc'zng 4 nam 2018 ciza 
Chinh phti ye thyv hien ca chi mot caa, mot ctia lien thong trong gicii guy& 
dui tyc hanh chinh; Nghi dinh sd 107/2021/ND-CF ngay 06 thcing 12 nam 2021 di a 
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Chinh pha vd saa clai, box  sung mat so (lieu ctia Nghl clinh stf 61/2018/ND-CF ngay 
23 thcing 4 nam 2018 caa Chinhpha ye' thgc hien ca chl mat cao, mat mita lien thong 
trong gal quylt tha gw hanh chinh; 

Can ca Nght dinh so' 33/2021/ND-CF ngay 29 thang 3 nam 2021 caa Chinh 
pha quy clinh chi tilt la bin phcip thi hanh Nghi quylt sd 131/2020/QH14 ngay 16 
thcing 11 niim 2020 caa Quoc hal ye to chac chinh quyen dO thi tgi Thank pho 
Hd Chi Minh; 

Can cir Nghi dinh sd 45/2025/ND-CF ngay 28 thcing 02 nam 2025 cat 
Chinhphti quy clinh tJ chzec ca quan chuyen mOn thuac Oy ban nhcin dein tinh,,thanh 
pho true thuac trung uang và fly ban nhcin dan huyen, quan, thi xa, thanh pho thuac 
tinh, thanh pho thuac thank phe trite thuac trung ttang; 

Can ca Thong twsd 01/2018/77-VPCP ngay 23 theing 11 n am 2018 cilia Van 
phong Chinh phis huang can thi hanh mat sa guy clinh cita Nghi dinh se; 61/2018/ND- 
CF 23 thcing 4 nam 2018 dui Chinh phii ye thgc hien cc chl mat ctiv, mat city 
lien thong trong giai quyit tha tyc hanh chink; 

Can ca Thong tic sO 03/2021/T'T-BNG ngay 28 thang 10 nam 2021 caa 
Ngogi giao luremg dein chzic nang, nhiem vy, quyen hgn ye cong tac del ngogi 

cacz ca quan chuyen mon thuoc Uy ban nhan dan cap tinh, Uy ban nhtin dan ccip 
huyen; 

C'a'n ca Quylt dinh sa 11/2022/QD-UBND ngay 15 thang 4 thcing 2022 cacz fly 
ban nhan dan Thanh phi) Hd Chi Minh quy,dinh ye Quy trah xtly dzmg van ban guy 
phgm pháp luat tren dia ban Thanh pho He Chi Minh. 

Can at Quyert dinh so 772/QD-UBND ngety 27/02/2025 cita Uy ban nhan dan 
Thanh phd v td char lgi Van phong fly ban nhcin dan thuac Uy ban nhcin can cac 
quan tren clia ban 77ilinh pho' HO' Chi Minh 

Theo dl nghi ctia Chanh Van pluing fly ban nhan clan Qugn 4 tgi flY trinh s 
06/T1'r-VPUBND ngay 27 thcing 02 nam 2025; Ykién theim clinh caa Phong The pluip 
Quan 4 tgi Báo ccio se 12/BC-PTP ngay 28 thcing 02 nam 2025 yet TO trinh so 
82/TTr-PNV ngay 28 thang 02 nam 2025 caa Phong Nal lig. 

Q1UYET DjNH: 

Dieu 1. Ban Wan!' Quy cljnh 

Ban hanh kern theo Quyat dinh nay lit quy dirjh va,chirc nang, nhiem vu, quyn 
han va t6 chile cila Van ph6ng lily ban than dan thuOc Uy ban than dan Quan 4 

Dieu 2. Hien Iwc thi hinh 
Quyat dinh nay c6 Mau lvc thi hanh k tir ngay 01 thing 3 am 2025. Quyat 

clinh nay thay tha Quyat dinh s6 04/2024/QD-UBND ngay 03 thang 5 nam 2024 
cüa Uy ban nhan dan Quart 4 ban hanh quy dinh ye chirc nang, nhiem vu, quyen han 
va t6 chirc cila Van phong Uy ban nhan dan Quan 4. 
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Dieu 3. Trach nhi4In thi hinh 

Chanh Van phong fly ban than dan, Tnremg phong NOi vi, Twang Phong Tu 
phap Quart 4, Thu trueing cac ca quan, don vi có lien quan va Cho tich ty ban than 
dan cac phuemg chju trach nhiem thi hanh Quyet dinh nay 

Nth nkin: 
- Nhtr Dieu 3; 
- Van pheng UBND TP; 
- Se, Nei vn; 
- Ser Ttt phap; 
- Trung tam Cong bac) Thanh phe; 
- 17. Qc4n4Q r *I 4; 
- UBND Quan 4: CT, clic PCT: 
- UBMTTQVN va can doan the Quan 4; 
- Citc phong, ban thing tam thuec qua; 
- VPUB: CPVP; CBCC: 
- Lint:VT, (K.Hucmg b). 





in( BAN NHAN DAN QUAN 4 CQNG HGA XA HQ( CHO NGHIA VItT NAM 
Dc lap - Ty do - Haub Ole 

QUY 
chire !rang, nhiEm va, quyen ban va chirc 

ctia Van phong Uy ban nhan din thuac Uy ban nhan dan Quqn 4 
(Ban hanh hem theo Quyit dinh so OL(2025/Q1)-UBND 

ngay .01thang..3..nam 2025 cna Uy ban nhein dan Quein 4) 

Dieu I. Phqm vi dieu chinh, di tuyng itp dyng 

Pham vi dieu chinh 

Quy dinh chac nfing, nhiEm vii, quyen han  vá M chirc cila Van phong Uy ban 
nhan dan thuOc Uy ban than clan quart (goi tat la Van phong Uy ban than clan quan). 

Did tuong áp dung 

Quy di/1h nay áp dung di voi cong chirc dang cong tac tai Van phong 
Uy ban nhan clan quart; the cá nhan, to chirc c6 lien quan den Quy dinh chire nang, 
nhiem vv, quyen han va to chirc coa Van phong Uy ban than 'clan quail. 

Dieu 2. VI tri vã chic nang 

Van pheng try ban nhan clan quan là ca quan chuyen mon thuOc Uy ban than 
&in qu'an, thae hiEn chirc nang than mun tong hap cho Uy ban than dan quart ye: 
boat Ong cha Uy ban nhan dan quan; tharn muu cho Chit tich Uy ban,nhan dan quan 
ye Gong tac chi dao,idiauhanh cita Chu tich Uy ban than clan (pan; kiem soat thu tuc 
hanh chinh; cung cap thong tin phuc va quan 19 va hog Ong cha Uy ban nhan dan 
quth va the ca quan nha nude Or dia phucmg; bao dam co sir vg chat, k9 thuat cho 
hog d'Ong cüa Uy ban nhan clan quEn; to chirc trien Ichai thac hith ca che mOt cfra, 
mOt cira lien thong trong giai guy& thil Ole hanh chinh thuOc pham vi, chirc nthg 
quan 1 cüa Uy ban than 'dan quthi,huong dan, Bap nhth no sa,ctia cá nhan, to chire 
tren tat ca cac 11thvac thuOc tham quyen giai quyet cüa Uy ban than clan quart, 
chuyen ha sa den the co quan chuyen mon thuOc Uy ban than dan quart giai quyet 
ya nhth ket qua de,tra' cho cá than, to chirc; tham mtru gitip Uy ban nhan dan quart 
quan 19 nha nu& ve thy clang Ming then mei ya chuong trinh giarn ngheo; thth hien 
the nhiem vi, quyen han theo phan cap, Uy quyen cfia fly ban nhan dan quan, Chit 
tich Uy ban nhan clan quan. 

Van pheng fly ban nhan dan guan c6 tu cach phap nhan, c6 con du ya tai 
khohn rieng theo cry dinh mita phap luat; chiu sa chi dao, quan 19 ye to chirc, vi tri 
viEc lam, bien che,va cong tac cüa Uy ban nhan clan quan, &mg thai chin au chi 
So, thong clan, hem Ira ye chuyen mon, nghiep va ya the guy dinh Ichk ctia Van 
phong try ban nhan clan Thanh phi\ HO Chi Minh. 

Dieu 3. Nhiem vy vit quyen Mtn 

1. Trinh -09 ban than dan glean ban bath. 

a) Quy ehé lam viEc tha try ban than clan quan; 
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b) Quyet dinh lien quan den nganh, linh vvc thuOc pham vi quan 1 y'cüa 
Van phong Uy ban nhan dan quart; 

c) Quyet dinh quy dinh chirc clang, nhiem 41, quyen hart va ca cau te chirc 
dm Van phong fry ban nhan dan quart; 

d) Chucmg trinh, ke hoach lien quan den Milt vire chuyen mon, nghiep via cila 
Van phong Uy ban nhan dan quart; 

Quyet dinh,phin cap, fly quyen nhiem quart nha ntrot nganh, linh 
vim thuOctham quyen cho ca quan chuyen mon thuOc fry ban than dan quart theo 
quy dinh cüa phap luat; 

e) Van ban lchac theo phan cong thafJy ban nhan dan quart. 

2. Trinh Chit tich fry ban than clan quan ban hanh van ban thuOc tham quyen 
tha Chti tich fry ban than dan quart theo phlan 

3. Tham muu, xay (long, quan l, theo doi vá t6 chirc thvc Men chucmg trinh, 
ke hoach Gong Mc caa Uy ban nhan dan quan: 

Tong hop de nghi cac ca quan chuyen mon thuOc illy ban nharl quan, 
fry ban nhan &in phuang, co quan, t.6 chic lien quan ve viec xay dvng chuang trinh, ke 
hoach ding tic cila quart; 

Kien nghi voi,Cha tich fly ban nEsiti clan pan dua vao chucmg trinh, Ice 
hoach cong nheing van de can tap trung chi ciao, dieu hanh hoc giao ca quan lien 
quan nghien cfru, xay chrng de an, do an, do thao van ban; 

Xay dung, trinh fly ban than dan quart, Chit tich fry ban thin dan quart 
ban hanh hoc phe duyet chtumg trinh, ke hoach cong the; 

Theo doi, don doc cac ccr quan chuyen mom, don vi so nghiep ding lap trim 
thuOc fry ban than dan quart, cac ca quan, to chirc lien quan thvc hien chuang trinh, 
ke hoach ding tac, bao dam &Mg tien do, chat lacing; 

d) Dinh ky hoac dot xuat, bao cao ket qua thvc hien; kin nghi giai phap; lcip 
theri bao cao, dieu chinh chucmg trinh, k hoach cOno Mc, dap img yeu cau quail 1 y' , 
chi dao, diem ilk tha fly ban than dk' quart' , Chit tich Uy ban nhan dan quan. 

4. T6 chfic thvc hien cac van ban luat, quy hoach, k hoach sau lchi duqc phe 
duyet; thong tin tuyen truyen, phe bien, gido duc phap luat, theo doi thi hanh phap 
luat ve cac linh virc thuOc pham vi quan l &roc giao. 

5. Phitc viii hoat deng churtg dm fly ban nhan clan van: 

Chu trl, ph& hop vai cac ca quan lien quan chuan bi chucmg trinh, nOi dung, 
pht,tc vii cac phien hap dm fly ban nhan dan quart; 

Phoi hop yeti cac don vi lien quart thvc hien Gong Mc ding hop, bao cao; 

Theo dei, don d6c, danh gia ket qua thvc hien Quy che lam viec ala 
fry ban nit clan quan; 
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d) Tham muu, giith „fry ban than clan quart to claim citing the tiep cling dan, 
tiep than va 1' don khieu , cao, don kien nghi, phan anh theo quy clinh cüa 
phap lust hien hanh cho den khi c6 cac quy dinh mai cilia phap luat ve van de 
nay. 

6. Tham num, giim Chu tich fry ban than clan (pan va cac ?ho  ChU tich 
lily ban nhan dan span thirc hien nhiem vv, quyen han theo tham quyen: 

a) Tham muu, gialp Chü tich fly ban than dan quan va cac Ph6 Chñ tich 
fly ban nhan clan quan cong the te chirc cac phi8n hyp, cuee hyp, hOi  nghi (gyi 
chung la coac hop) dm fly ban than clan quart, Cho tich fly ban nhan dan quart va cac 
PM CM tich Uy ban nhan dan quan trieu tap, chili tri: trhth Chfi tich fly ban nhan dan 
quart va ck Ph6 Chu tich fly ban nhan dan quan ,cho Icien ve t6 clarc cuoc hap; 
chü tri, ph8i hyp vai cac ca quan lien quan chuan bi chuang trinh, nOi dung; don 
doe the ca quan gti tai lieu; ghi bien ban; ban hanh thong bao kien ket luan, chi dao 
caa Clth tich fly ban than dan quan va cac Ph6 CM tich Uy ban than clan quan; 
tham muu van ban tra' lbi bao chi theo chi So cüa CM' tieh Uy ban nhan clan quan 
va cac Ph6 Chü tich fly ban than clan quart; 

ZAT-*  PhOi hyp yeti ck ca quart lien quan ginp CM tich Uy ban than clan quam,12---- 
va cac Ph6 CM tich Uy ban nhan dar' quart xay dung ke hoach, nOi dung deo xacc.: 
giai quyet, tra lei kien nghi elm cfr tri; 

Tham muu, gin!) Cho tich lily ban than clan qualm va cac Ph6 CM 
Uy ban than dan qpian: Phan Gong ding tic cilia Chü tich Uy ban nhan clan quan va 
ck Ph6 Chü tich Uy ban than dan quart; theo doi, don doe, kiem tra ding the phoi 
hyp gift cac ca quan chuyen mon, don vi sr nghiep &Ong lap trim thuoc fly ban 
nhan clan quan theo quy dinh cüa phap Mat; tong hap, bao cao CM tich Uy ban nithn 
dan quat; va ck Pho ChU tich fly ban than clan van' xfr l nhang vuong mac, phat 
sinh a kip then dieu chinh cho phü hyp; 

Tham muu, glop CM tich fly ban nhan dan quan va cac Ph() CM tich fly 
ban than dan quan trong viec cai den le' 164, phucmg thirc lam vie, chuyen &di sii, img 
dyng ding nghe thong tin trong cong the chi dao, dieu hanh; duy tri cucmg, ky 
hi:at hanh chiral nha nuec a dia phucmg; 

d) Tham mtru, ginp Chu tich Thy ban nhan clan qua'n va cac Ph6 Chia Oct) tily 
ban nhan clan quail phoi hyp,  xay ding Quy che phoi hçtp ding tac dm Illy ban nhan 
dan quan veri die ca quan, to chac lien quan ô Ma phucmg; 

Than muu, giitp CM' tich fly ban nhan dan plan va cac Pho CM tich 
Uy ban than dan quail thvc hien che cte thong tin, bito cao dinh kY, d'ot xuat theo 
quy dinh ala phap lust va you cau cña ca quan c6 tham quyen; 

g) Ph6i hyp voi cac ca quart lien quan giñp Cho tich fly ban than dan quart 
va cac Ph6 CM tich Uy ban than dan quart tiep cong dan theo quy dinh caa phap 
luat va Quy che lam viec ciia fly ban nhan clan quail; 
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Chuan chucmg trinh, nOi dung cac chuyen &Ong tae, tiep lchaeh cim Chu 
tich fly ban than clan quart va cac Ph6 Chit tich fly ban nhan dan quail theo quy 
dirth; 

Tiep than, tham muu, phtihyp xir' 19 cac van de' bap chi neu theo quy dinh 
va chi dao cüa Cho tich Cry ban nhan dan (man va cac Pho Chit' tich fry ban 
than clan quan; 

7. Tiep nhan, xir 19, phat hanh, wan 19 van ban trinh fly ban nhan dan quart, 
Chit tich fly ban nhan dan quan; theo d'Oi, don d6c, kiem Ira tinh hinh, ket qua thigrc 
hien: 

Doi yeti de an, dv an, dv thao van ban do the ca quan trinh 

Cac M nghi xay thing van ban quy pham phap Mat, dv Mao van ban guy pham 
phap luat: Thvc hien theo quy dinh ctia phap luat ye xay dvng va ban hanh van 
ban quy pham phap luat; 

Cac S an, dv an, dv thao van ban khong phai la van ban quy pham phew luat: 
Ra soat he so; thaM Ira ve tin) Mc, hinh tithe, the thircz  thi,dung, tinh thong nhat va 
hyp phap cim dv thao van ban; xay Mmg phieu trinh, de xuat phuang an Mr' 19; 

Trong qua trinh xü con kien khac nhau, chit'  tni hop vai ca quan, 
to chiic lien quan d'e trao doi, thong that track khi trinh; 

Dei vai dv thao bao cao do Van phong fly ban nhan dan quan phv trach: 
Ph8i hyp veri cac ca quan lien quan bien tap, hoth chinh theo chi dao cüa Chit tich 
Cry ban tilt an pan; 

Doi vad cac van ban Icham Kien nghi voi Cho tich fly ban nha'n dan 
Ph6 Chü tich fly ban than dan quart phw trach giao ca quan lien quan trien lchai thvc 
hien hoc to chue the dieu kin can thiet dé fly ban nhan clan quan, Chit tich fry ban 
nhan dan quan Ms 19 theo quy dinh cüa phap lust; 

Quin 19, sir dvng con d'au, thiet bi km kh6a bi mat elm ca quan theo 
quy dinh eüa phap luat; 

d) Phat hanh van ban cila Cry ban nhth der' (pan, Chit tich fly ban than an quail, 
Pho Chit tich fly ban than dan (man (doi vai the van ban duce phan ming k9 
ban hanh); 

e)Ltru van ban, he sa, tai lieu cim fly ban nhan an quan, CM tich fry ban 
nhan dan quan, PM Chu tich Cy ban nhlin an quail' (TM voi cac van ban ducm phan 
ding); 

Theo doi, an Mac, kiem tra tinh hinh, ket qua thvc hien van ban dm 
fly ban than clan Tian, Cho tich 'lily ban nhan dan quart, Ph6 Cliii tich fly ban than 
dan 9uan; dinh ky ra soat, bao cao Chu tich fly ban nhan ,dan quart, Ph6 Chit 
tich Uy ban nhan clan quail dé bao dam sr deing ho, thong nhat trong chi day, dieu 
hanh; 

RA soat, tang hyp nhiing vizeing mac, phat sinh v tham quyen, he so, 
trinh tr, thit tvc va nghiep vv hanh chinh van thong trong qua trinh chi dao, 
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dieu hanh cüa Uy ban nhan dan imam Chit tich Cry ban nhan dan quan; kip thin bao 
cao Uy ban nhan clan quan sfrafloi, be sung; hang nam, bao cao Van phong Uy ban 
than dan Thanh ph8 H6 Chi Minh. 

8. Thuc hien che dO thong tin 

T8 chfrc, quan 1, cap nhat thong tin phnc vi sr chi dam dieu hanh cUa Uy 
ban than clan quan, Chü tich Uy ban nhamdan (man; phoi hcip cung cap thong 
fin plinc Ai cling tic chi dam dieu hanh cüa Uy ban nhan dan Thanh ph6, Chfi tich 

y ban nhan dan Thanh phi) H8 Chi Minh; 

Ta chfrc, quan va ding bti cat theing tin chinh thfre v hog dung cfm tJy 

ban than clan quan, Chi" tich Uy ban nhan dan quan va cung cap thong tin theo 
quy dinh; 

Xay dig, t6 chine quan 1, van hanh Trans Th6ng tin diOn tfr quart; ket nM 
voi he‘ thOng Cong Th8ng tin dien tfr Thanh phi) Ho CM Minh; 

Tham muu t6 chirc xay clung, van hanh H'e thing thong fin bac cao cüa dia 
phucmg va phoi hcop thuc hien tich hop,,ket nôi, chia se du lieu yeti He thting thong 
tin bao cao Thanh phi); ket nth h th6ng thong tin hanh chinh diOn tfr phc vo 
Gang tac lath dao, chi do, dieu hanh cM Uy ban than 'clan quan, Chn tich Uy ban than 
clan quan; 

Cung cap thong tin do 111y ban than dan, Chu tich Uy ban nhan dan quan 
to ra va thong tin do minh tao ra cho c8ng dan theo quy dinh cüa Luat Tiep can 
thong tin. 

9. Tham mut, gifm fly ban than dan quan ve ldem soat thti tnc,hanh chinh va 
to chtic thuc hien co che mot cfra, mot cfra lien thong trong giai quyet thU firc hanh 
chinh: 

HuOng clan, theo doi, don doe, kiem tra viOc thuc hiOn &Ong tac hem sok 
din tim hanh chinh, cái each thil tic hanh chinh, thuc hien thn tije hanh chinh tron 
m6i truting.dien tfr cüa de co Tian, to chfre thuOc pham vi quan 1 cfm Uy ban nhan 
dan quan; tong hop tinh hinh, ket qua thirc hien, bao cao theo quy dinh, don gian hoa 
che do bao cao; 

Tt chi:cc trien khai thuc hien nhiem vu cai cach thu titC hanh chinh va co 
che mOt cfra, mot cfra lion thong trong giai quyet thU tvc hanh chinh tai Uy ban than 
dan quan; c6ng tac truyen thong ve cai cach tho tue hanh chinh; 

Kiem sok viOc ding lchai thn tic With chinh thuOc tham quyen giai quyet 
cua Uy ban nhan dan quan; kiem soilt viec cung cap thfi tkic hanh chinh tren 
m6i throng then tfr &Si vtri thU Arc hanh chinh thuOc pham vi giai quyet elm dia 
phucmg; 

d)NghiO'n dm, de 'mit cac chn throng, chinh sach, giai phap, sang kin cai each 
thfi tie hanh chinh va quy dinh c6 lien quan; than rung nhirrng m6 hinh mai, 
each lam hay trong cai cach thU We hanh chinh trinTh cap c6 thiM quyen quyet dinh; 
danh gia va xü l ket qua ra soat ve thn tnc hanh chinh theo quy dinh cüa phap 
luat; 
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Tip than, xalSr phan anti, kien nghi caa t6 chac, cá nhan ve quy dinh, tha 
Mc Minh chinh thuOc pharn vi quail 1ST caa Uy ban nhan dan quan, Cha &Mb Uy ban 
nhan clan quart; 

Khai tic Ca sar da 1iu cm& gia v tha tiic hanh chinh, Cang Dich v9 c8ng 
quec gia; van hanh va khai thac 1-1'e th6ng thong tin giai quyet tha t,ie hanh chinh 
Thanh ph6; ket no!, lien thong, tich h9p, chia se Mr lieu ye giai quyet tha tpc 
hanh chinh; khai thac dit lieu ye giai quyet tha litc,hanh chinh, thtm hien dich vy ding 
phg vit cling the lath So, chi duo, dieu hanh caa Uy ban than clan qun, Cha tich Uy 
ban nhan dan quart 

10. Ging tac d6i ngoni 

Tham muu, giimity ban nhan dan quart trong ding tac k9 ket va th9c hien 
th6a thuan quoc te cüa Uy ban nhan cLan quart theo quy dinh cüa phap lug ve thea 
thuan qutic te 

Tham mini cho Dy ban than dan q 'uan ve ding Mc ngoai vv theo quy dinh 
caa phap lug; 

Tham mini, giim Uy ban nhan dan plan th9c hien chirc nang quan 15,  
nha nark,  ve nganh, linh viirc doc i ngoai theo hiremg dan Uy ban nhan dan 
Thanh ph6 va cac ca quan, don vi c6 thrim quyen; 

11. Tham muu, giiip Illy ban than daM mian th chac trien khai thisc hien viec 
nhan van ban dien tCr vã xirb,  van ban, h8 so ding viec tren mai truang then 

dr; dau mOi triOn khai ket n61, lien th8ng cac he thong quan 19 van ban va dieu halt 
glita cac ca quan trong h th6ng hanh chinh nha nuerc Mi. dia phuang. 

12. Bao dam cac dieu kin vat chat, kyr thug, Mau can cho hog dOng cna fly 
ban than clan Tian, Chit tich Cy ban nhan clan qu'dn; hn tang kgr thug c8ng nghe 
thong tin cho C8ng Thong tin then lir' quail va cac he thong thong tin phtic v1i cong 
tic chi dam dieu hanh clugc Uy ban nhan dan quan, Chu tich Uy ban nhan clan quan 
phan ding. 

13. Thac hien chic na'ng, nhiem vi v xay Mpg ming them mai va churong 
trinh giam ngheo. 

14. Huang dart va hem tra chuyen mon, nghiep vw 

Cha tri tong kOt, huong dan chuyen mon, nghiep v9 van phong dti vai 
ca quan chuyen mon, dan vi sr nghiep Iran thuOc Uy ban nhan dan quarTh ding chic 
Van phong - Th6ng ke phuang; 

Hiking din nghiep viii cho ding ch(rc tam Mu men th9c hien nhiem vki kiem 
soot tha tue hart chinh tai dia phuang; 

Huang clan chuyen mon nghiep vi ve' ding tac dan tee d6i voi chirc danh 
cong chac dugc giao ph trach ve l'inh igrc dan tOc thuOc Uy ban nhan dan phuang; 

Kim tra theo nganh, linh v9t dirge phan ding ph 9 tritch tM vai th chat;  
ca nhan trong viec th9c Men the quy dinh cüa phap lug; gig guy& khiéu nai, tO 
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cao; phong, chong tham flitting, rang phi theo quy thish cüa phap luat va phan ding dia 
Cry ban nhan dan quan. 

15. Nhiem vi va quyen hart dm Ban Tiap ding clan quan 

T6 chirc viec nap ding dan den Ichieu nai, ta cá°, kien nghi, phan anh tat 
Try ser flop ding dan quan: 

Be tri ngueri tiep ding dan, xir I khieu nai, t6 cao, kien nghi, phan anh 
thuOc pham vi trach nhiem cila Ban Tiep ding dan; 

Dieu boa, ph& hap hoat clang dap ding dan aiita nguOi cila Ban Tiep ding dan 
quan veri dai then dm ca quan, to chirc tham gia tiep ding dan thueng xuyen tai Ti 
ser flop ding clan quan; 

Chit tri, phial hyp vai co quan, t6 chüc tham gia tier, Gong dan thireing xuyen 
tat Try set tiep ding clan hoc vai co quan, to chit; don vi có lion quan tham muu 
gitip Chit tich fly ban than dan quart tiep &Ong clan dinh Icy hoc (let xuat, ngtroi 
dung dau ca quan, t8 dint tiep ding clan tai Try set tiep ding dan quan hoc lath dao 
Dang ye, It nuerc & 4* I nap ding dan; 

Giai thich, Song dan ding din thyc hien,viec lchieu nai, to cao,  kien ngin, 
phan anh dung trinh ty, thu tyc, thing co quan, to dare, don vi, ca nhan c6 tham 
quyen giai quyet; chap hanh quyet dinh giai quyet khieu,nai, quyet dinh xir i t6 
cao da duce co quan, t8 chirc, don vj, ca nhan c6 them quyen giai quyet thing chinh 
sach phap lust; 

Phan loai, xir 1),  don kin& nai, t6 cao, kik nghi, phan anh: 

Phan logi, xtir l don lchieu nai, tO cao, kien nghi, phan anh ducc tiep nhan tryc • 
ti6p tai ,Try sa Wei) c8ng dan quain hoc qua throng but dien hoc do cac ca 
quan, to chile, ngired c6 tham quyen chuyen den tTy ban nhan dan quan, Ban 
Tiep ding dan quan, ccr quan, t6 chac tham gia tiep ding dan tat. Try se nen 
ding dan quart; 

Huang din, chuyekn don khieu nai, to cao, kiEn nghi, phan anh da tiep nhan 
nhung Ichting thuOc pham vi, trach nhie'm xtr 1)/ caa Ban Tiep ding dthi gain và caa ca 
quan, t6 chine tham gia tiep c8ng clan thuemg xuyen tat Try ser tiep cong dan quart; 

Theo dth, don dew viec giai quyet Ichieu nai, to' cao, kien nghi, phan ánh 

Theo deli, don dee viec giai quyet oda ca quart, t6 chirc, don vi, ca than c6 
tham quyen doi \Ted nhang don, vi viec khieu nai, to cao, !don nghi, phan anh do 
Ban Tiep c8ng dan qualn chuyon den; 

Chit'  tn, phei hop vet dai dien ccr quan, to' eh:re tham gia tip con& dan thuang 
xuyen Lai Tin sO va ca quan thanh tra nha nu& dins,  cap kiem Ira viec tiep nhart, 
gith,quyet cila ca quan, to chic, don vi, ca than c6 tham quyen doi vat don, vi viec 
Ichieu nai, tO cao, kien nghl, phan anh ma Ban Tip ding dan quail chuyen den lchi 
&cc Chn tich DY ban than dan quan giao; 

d) haptinh ,hinh, ket qua ding tic tiep cons,  dan thuOc pham vi 
tech nhiem cin Ban Trap ding an qukt; cna ca quan, to elide tham gia tiep 
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ding,  dan thutmg xuyen tai Tro sâ tiap, ding dan quan; bao cao djnh kt va dOt xuat 
yen Uy ban than clan quoit, ca quan, to chtic tham gia tiep cOng dan thuong xuyen 
tai Try so ti8p ding clan quan, thanh tra quan, ca quan, to chi:7c c6 tham quyen; 

e) TO chirc nap, xir 1Y,  trueng hop nhieu ngutti Ichien ni, t6 cao, lcien nghl, 
phan anh ye cling mot nOi dung: 

Chn tri t6 chac tip hoac phiii hop yen ca quan, t6 chire tham gia Pep ding thin 
thuang xuyen tai Try sec tiep ding dan quail hoc ca quan, to chirc, don vj c6 
lien quan to chirc tiep, xà ly tatting hop nhieu ngmai khieu nai, t6 cao id& nghi, 
phan anh ye ding meit ntli dung; 

Phoi hop yeti ca quan ding an dia phucmg bao dam an ninh, trat tier va an toan 
cho nguai tiep ding clan tai Tro sey tiep cling dan, acir ly ngusai c6 hanh vi vi pham 
phap luat Tro sec tiep cling dan quan; 

Phoi hop ved,  ca quan ding an, -by ban nhan dan nai phat sinh vo viec 
khieu nai, 10 cao, kien nghi, phan anh van Ong, thuyet phoc hoc c6 bien phap d8 
ding clan trer ye dja phucmg xem xet, giai quyet; 

Phoc i hop yoi math tra quan tham min giim Cha tich -by ban than (Ian 
quan trong viec: 

Thanh tra, lciem tra tfiec time hien ctuy dinh phap luat v ti6E  ding clan, xtir 
don dm the ca quan chuyen mein thuOc Uy ban than dan qi4n,  Uy ban nhan dan 
pinning; 

Tuyen truyen, ph o Men, quan tnot phap lug ve tip cong dan, xu ly don 
den yeti nhan dart, cling chirc, \Tien chue ca quan chuyen mon thwic fly ban 
than clan quan, -by ban than an phuang; 

Huemg dAn nghiep vo d6i voi Gong chir-  c, yien chi:re lam nhiem yo dap ding clan 
ctia ca quan chuyen m8n thueic Uy ban than clan quan, Cry ban nhan clan phmang; 

Thtrc hien nhiem vi khac do Chi' tich Uy ban than dan quan giao. 

16. Thoc hien nhiem vv quan 1 ding tac quart tri nOi 

TO chirc thuc hien the van ban, quy hoach, chucmg trinh, ke hoach do 
ccx quan c6 tham quyen ban hanh hok phe duyet lien quan den hoat dong cña 
Van phong Uy ban than clan quart; 

Tiap nhan, xir 1Y, ban hanh va quan l van ban cila Van phong by ban nhan 
don quan theo quy dinh; 

Hop tac cm& t6 theo quy dith mita phop luat vã sr phan citing hoc üy quyen 
cüa Uy ban than dan quart, Cha tich Uy ban nhan din quan; 

d)Nghien Gifu, (mg ding ket qua nghien thu khoa hoc ya cai mach hanh chinh 
phoc vg nhiem vo &roc giao; 

Ban hanh Quy ch lam viec dm. Van pheng by ban than dan quat' 

Quart ly t6 chic b.() may, vi tri yiec lam, bien che cling chfrc, ca cau ngach 
cong chirc, thac hien che dO den luang, chinh skh, the dO dai ngt), !then thuemg, kY 



lust, dao to va big clueing ye chuyen mon nghiep vv dtg yeti ding chit° thuOc phain 
vi quanlY theo quy dinh phap 141, theo phan ging Ma fly ban nhan clan quan; 

g) Quan 19, tO ch(tc sir dung c6 hieu qua va chiu ttach nhiem v It chinh, tai 
san, ck phucmg lien lam viec va ngan sach &roc giao theo quy dinh cüa phap kat 
va phan cap quan lY cila Illy ban than dan quan. 

Dinh kY hoc theo y6u cu det xuAt, bao cooPy ban than dan quart, Van 
phong try ban nhan d'art Thanh pito' va co quan c6 tharn quyen tinh hinh, ket qua 
thvc hien nhiem vv &roc giao. 

Thvc hi'en ck nhi'em vi Ichac theo gr phan cling Ma Uy ban than an' quart, 
Cho tich fly ban nhan dan quart va quy dinh cda phap luat. 

Dieu 4. TO cluic by may 
Van phong Uy ban than clan van hoat Reg theo chid dO Thu truemg. 

Van phong Uy ban than dan quart c6 Chanh Van phong, ck Ph6 Chanh Van phong 
va cac ging chIrc thvc hien cong too chuyen mon, nghiep vv. Can cir vao tinh hinh 
thvc t sti luting cong viec, nhiem viii dugc giao, Uy ban nhan dan quan quyet dinh cv 
the so lucmg Ph6 Chanh Van phong cho phn hop va dung quy dinh. 

Ban TiEp 'ding 'dan quan do tJ' y ban than clan quan thanh lap, trvc thuOc Van 
phong fly ban nhan clan quan, do met Pho Chanh Van pheng ph v trach, chiu trach 
nhiem trvc tiep quan 19 Tgi so tiep ding dan quart. 

3. fly ban than din quart quy6t dinh thanh lap BO phan Tip nhan' va Tra t qua 
thwic Van phong Uy ban than din quk. Van phOng Uy ban nhan dan quk bá4 dam 

.) 

va quan 19 InsO, trang thiet bi, may 1116c,,  phan mem img dung, he tilting mang, gag 
dung tau BO phan Tier: nhan va Tra ket qua quart la lath dap Van phi:mg .1  . y ban 
nhan dan quan vat la dau m8i theo doi cong tac kiem soat thn tvc hanh chinh. 

Chanh Van pheng 'lily ban nhan clan quan: 

a) Chu trach nhiem throe Illy ban than dan quk, Chu tich fly ban than dan 
titian, phap got ve viec thvc hien day du chac Wang, nhiem vv, quyen hart cila 
Van phong 14 ban than dan quan, Ban Tien cong clan, BO phan Tiep nhan va 
Tra ket qua va cac cong viec duoc,fly ban than ,dan quan,,  Chn 'Lich Uy ban 
nhan dan qua:n phan ging hoc fly quyen; thvc hanh fiat !dem, ch8ng lung phi va chiu 
troth nhiem khi de xay ra tinh trang thatn nhEng, tang phi; gay thiet hal trong V6 
chirc, don vi thuOcquyen qukIY cila m1nh; 

lo? Bao cao voi Uy ban nhan clan quart, Cha tich Uy ban than dan quan, Van 
pricing Uy ban nhan dan Thanh pho ye tO chirc, hog dOng Ma Van phOng ,fiy ban 
nhan dan (wan; bao cao cOng the truck fly ban than an qun khi dtroc yeti cau; phOi 
hip vg ngutri dung,dau co quan chuyen non, ck t8 chirc chinh tri:  xa hei quan 
giai quiet nhEng van de lien quan den chirc nang, nhiem vv, quyen han Ma Van 
pitting Uy ban nhan 'dan quan. 

c) Chanh Van phong kY ck Van ban thttec pham vi dieu hanh, phoi hap, don 
thic cat phong, ban, Uy ban than &On 10 phuong chuan bi cac van ban trinh Uy ban 
than dan Quan 4; thu mg hop Ma Chit tich, Ph6 Cho tich lily ban nhan dan Quan 4; 
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thong bag truyen dat kien chi 49 cüa Cha tich, Pho Chu tich lily ban nhan clan 
Quan 4 den cac phong, ban, Uy ban nhan clan 10 phi:Ong thgc hien; cung cap cho 
cac ca quan theng tin dai chting thong tin do Ti3y ban nhan clan Quan 4, Chu tich fly 
ban nhan dan Quan 4 ban hanh va thOng tin do Van phong 'by ban nhan dan Quan 4 
ban hanh theo quy dinh; sao y cac van ban va thin lenh Chu tich t3y ban nhan dan 
Quan 4 Icy cac van ban de thgc hien cong viec khac do Chu tich fly ban than clan 
Quan 4 giao. 

Ph() Chanh Van pheng la ngugi giim Chanh Van pheng chi dao mOt s6 mat 
c6ng tác va chip Trach nhiem throe Chanh Van pheng ve nhiem vg dugc phan 
IChi Chanh Van pheng yang mat, mOt Phi) Chanh Van phong dugc Chanh Van phong 
fry nhiem dieu hanh the boat dOng dm Van phong 

Viec b8 nhiem, di"8u deng, luAM chuyen, biet phrii, khen thtnimg, luat, 
dinh chi cling tac, mien nhiem, cho tir chüc, time hien che do, chinh sach doi yea 
Chanh Van ph6ng, Ph6 Chanh Van phong do Chil tich fly ban than dan quan quyet 
dinh theo quy dinh cüa phap luat. 

Dieu 5. Bien che cling chat 

Bien elle ding tic dm Van pheng lily ban than cliin quart do Cha tich Uy 
ban nhan dan quart quyet dinh trong tong bien che ding chic dä dugc cap co tham 
quye'n giao theo quy dinh. 

Viec 138 tri ding tac dai van c8ng chirc oh Van phong Cry ban nhan &in 
quan phai can ea vao vi tri vieVam, tieu chuan ngach ding chirc va pham chat, trinh 

nang hic ala c8ng chirc; gan tinh gian Men che vai viec ca cau lai va nang cao 
chat lugng dOi nga c6ng chirc tai Van ph6ng tIy ban nhan dAn quart. 

Phong, ban chuyen men quan xay Ming phucmg an than sg gui yan pheng 
Cry ban nhan clan quart tong hgp danh sach nhan s9 co den BO phati Tiep nhan va 
Tra ket qua trinh Chu tich Uy ban nhan dan quan phé duyet. 

Dieu 6. TO chfrc that hien 

Chanh Van phong ty ban than clan quan' phea hgp vói cac ca quan, dan vi 
tham muu I)y ban than clan Quart 4 Quyet dinh (tam thop ban hanh quy dinh chuc 
nang, nhiem vu, quyen han cfra Van phong fly ban nhan dan Quan 4 va to chfrc time 
hien Quyet dinh nay pha hgp voi dc diem dm quart 

Trong qua trinh thgc hien, neu phat sinh the vamde vugt qua tham9  quyen thi 
Chanh Van phong Dy ban than dan quan nghien,cfru de xuat, ki8n nghj vai Cry ban 
nhan dan quart trinh Cry ban nhan dan Thanh ph8 xem xet, giai quyet hoc be sung 
va sfra doi cho pha 

DY BAN NHAN DAN QU4N 
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