
S6: 10/2025/QD-UBND Lao Cai, ngay 01 thang 7 ndm 2025

UY BAN NHAN DAN TiNH LAO CAI

UY BAN NHAN DAN
TINH LAO CAI

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

QUYET DINH
Ve yiec quy dinh vi tri, chiic nang, nhiem vu, quyen han 

va co’ can to chirc cua Van phong Uy ban nhan dan tinh Lao Cai

Can cu Luat To chuc chinh quyen dia phuang ngay 16 thang 6 ndm 2025;

Can cu Luat Ban hanh van ban quy phqm phdp luat ngay 19 thang 02 ndm

Can cu Luat sua doi, bo sung mot so dieu cua Luat Ban hanh van ban quy 
phqm phdp luat ngay 25 thang 6 ndm 2025;

Can cu Nghi quyet sd 202/2025/QH15 ngay 12 thang 6 ndm 2025 cua Quoc 
hoi ve viec sap xep dan vi hanh chinh cap tinh;

Can cu Nghi dinh so 78/2025/ND-CP ngay 01 thang 4 ndm 2025 cua Chinh 
phu quy dinh chi tiet mot so dieu vd bien phdp de td chuc, huang ddn thi hanh Luat 
Ban hanh van ban quy phqm phdp luat;

Can cu Nghi dinh so 36/2025/ND-CP ngay 25 thang 02 ndm 2025 cua 
Chinh phu quy dinh chuc nang, nhiem vu, quyen han vd co' cdu td chuc cua Van 
phong Chinh phu;

Can cu Nghi dinh sd 118/2025/ND-CP ngay 09 thang 6 ndm 2025 cua 
Chinh phu Ve thuc hien thu tuc hanh chinh theo co chd mot cua, mot cua lien 
thong tai Bd phqn Mot cua vd Cdng Dich vu cdng qudc gia;

Can cuNghi dinh sd 150/2025/ND-CP ngay 12 thang 6 ndm 2025 cua Chinh 
phu quy dinh td chuc cdc co quan chuyen mdn thudc Uy ban nhan ddn tinh, thdnh 
pho true thudc trung uong vd Uy ban nhan ddn xd, phudng, ddc khu thudc tinh, 
thdnh pho true thudc trung uong;

Can cu Thong tu sd 01/2022/TT-VPCP ngay 02 thang 5 ndm 2022 cua Bd 
trudng, Chu nhiem Van phong Chinh phu huongddn chuc nang, nhiem vu, quyen han 
cua Van phdng Uy ban nhan ddn tinh, thdnh phd true thudc Trung uong;

Can cu Thong tusd 01/2025/TT-VPCP ngay 25 thang 6 ndm 2025 cua Van 
phdng Chinh phu sua doi, bd sung mot sd didu ciia Thong tu sd 01/2022/TT- VP CP 
ngay 02 thang 5 ndm 2022 cua Bd trudng, Chu nhiem Van phdng Chinh phu 
hudng dan chuc nang, nhiem vu, quyen han cua Van phdng Uy ban nhan ddn tinh, 
thdnh phd true thudc Trung uong;
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Noi nhan:
- Nhtr Dieu 3;
- Ch inh phu;
- Bo Noi vu;
- Bo Tir phap;
- Bo Y te;
- Cue KTVB va QLXLVPHC (Bo Tir phap);
- TT. Tinh uy,
- TT. HDND tinh;
- Doan DBQH tinh;
- Chu tich, cac Pho CT.UBND tinh;
- So Tir phap (tir kiem tra VB);
- Chanh VP.UBND tinh;
- Cong Thong tin dien tir tinh;
- Luu: VT, NC (Ng, Tung).

&
Tran Huy Tuan

TM. UY BAN NHAN DAN
CHU TICH

bw-K 1

Theo de right ciia Chanh Van phdng Uy ban nhan dan tinh Lao Cai tai 
To trinh so 04/TTr-VP ngay 01 thdng 7 ndm 2025;

Uy ban nhan nhan dan tinh ban hanh Quyet dinh quy dinh vi tri, chuc ndng, 
nhiem vu, quyen han va co' cdu td chuc cua Van phdng Uy ban nhan dan tinh Lao 
Cai.

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh vi tri, chuc nang, 
nhiem vu, quyen han va co cau to chuc cua Van phdng Uy ban nhan dan 
tinh Lao Cai.

Dieu 2. Quyet djnh nay cd hieu luc thi hanh ke tir ngay 01 thang 7 nam 2025 va 
thay the Quydt dinh so 10/2025/QD-UBND ngay 10/3/2025 cua Uy ban nhan dan 
tinh Yen Bai ban hanh quy dinh ve chuc nang, nhiem vu, quydn han va co cau to 
chuc cua Van phdng UBND tinh Yen Bai; thay the Quydt dinh so 55/2022/QD- 
UBND ngay 31/12/2022 cua Uy ban nhan dan tinh Lao Cai (cu) ban hanh quy 
dinh ve chuc nang, nhiem vu, quydn han va co cau to chuc cua Van phdng UBND 
tinh Lao Cai (cu); Quyet dinh sd 29/2025/QD-UBND ngay 28/02/2025 cua Uy 
ban nhan dan tinh Lao Cai ve viec sua ddi, bd sung mot so noi dung quy dinh vi 
tri, chuc nang, nhiem vu, quyen han va co cau to chuc bo may cua Van phdng Uy 
ban nhan dan tinh Lao Cai (cu) va Ban Quan ly khu kinh te tinh Lao Cai (cu).

Dieu 3. Chanh Van phdng Uy ban nhan dan tinh; Giam ddc So Noi vu; 
Thu trudng cac sb, ban, nganh; Chu tich Uy ban nhan dan cac xa, phuong va 
cac co quan, don vi cd lien quan chiu trach nhiem thi hanh Quyet dinh nay./.
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UY B CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phiic
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/ang,
t Van phong Uy ban nhan dan tinh Lao Cai 

(Kem theo Quyet dinh so 10/2025/QD-UBND 
ngay 01/7/2025 cua Uy ban nhdn dan tinh Lao Cai)

Chirong I
VI TRI, CHtTC NANG, NHIEM VU VA QUYEN HAN

Dieu 1. Vi tri, chirc nang

1. Van phong Uy ban nhan dan tinh la co quan chuyen mon thuoc Uy ban 
nhan dan tinh; bo may tham mini, giup vice, phuc vu boat dong cua Uy ban nhan 
dan, Chu tich Uy ban nhan dan tinh.

2. Van phong Uy ban nhan dan tinh co chuc nang tham mini, giup Uy ban 
nhan dan tinh ve: Chuang trinh, ke hoach cong tac cua Uy ban nhan dan, Chu tich 
Uy ban nhan dan cap tinh; ki6m soat thu tuc hanh chinh; to chuc tri&i khai thuc 
hi^n co che mot cua, mot cua lien thong trong giai quy£t thu tuc hanh chinh thudc 
tham quyen cua dia phuong; td chuc, quan ly va cong bo cac thong tin chinh thuc 
ve boat dong cua Uy ban nhan dan, Chu tich Uy ban nhan dan cdp tinh; dau moi 
Cong Thong tin dien tu, kdt ndi he thdng thong tin hanh chinh dien tu phuc vu 
cong tac lanh dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan 
dan cap tinh; quan ly Cong bao va phuc vu cac boat dong chung cua Uy ban nhan 
dan cap tinh; giup Chu tich Uy ban nhan dan va cac Pho Chu tich Uy ban nhan 
dan cap tinh thuc hien nhiem vu, quyen han theo tham quyen; quan ly cong tac 
quan tri noi bo cua Van phong.

3. Van phong Uy ban nhan dan tinh co tu each phap nhan, con dau va tai 
khoan rieng.

Dieu 2. Nhiem vu va quyen han
1. Trinh Uy ban nhan dan tinh ban hanh

r 9

a) Quy che lam viec cua Uy ban nhan dan tinh;
b) Quyet dinh lien quan den linh vuc thuoc pham vi quan ly cua Van phong 

Uy ban nhan dan tinh;

c) Quyet djnh quy dinh chuc nang, nhiem vu, quyen han va co cdu to chuc 
cua Van phdng Uy ban nhan dan tinh va don vi su nghiep cong lap thuoc Van 
phong Uy ban nhan dan tinh;

QUY DINH 
nhiem vu, quyen han va co* cau to chuc

HAN DAN
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quart, to chuc lien quan ve viec xay dung chuang

cua

d) Van ban hudng dan cu the chuc nang, nhiem vu, quyen han cua Van 
phong Hoi dong nhan dan va Uy ban nhan dan xa, phudng (sau day goi chung la 
cap xa) trong ITnh vuc van phong;

d) Chuong trinh, ke hoach lien quan den linh vuc chuyen mon, nghiep vu 
cua Van phong Uy ban nhan dan tinh;

e) Van ban khac theo phan cong cua Uy ban nhan dan tinh.
2. Trinh Chu tich Uy ban nhan dan tinh ban hanh van ban thuoc thdm quyen 

Chu tich Uy ban nhan dan tinh theo phan cong.
3; Tham muu, xay dung, quan ly, theo doi va td chuc thuc hien chuong 

trinh, ke hoach cong tac cua Uy ban nhan dan tinh
a) Tong hop de nghi cua cac so, co quan thuoc Uy ban nhan dan cdp tinh, 

Uy ban nhan dan cap xa, co quan, td chuc lien quan v£ viec xay dung chuong 
trinh, ke hoach cong tac;

b) Kien nghi vdi Chu tich Uy ban nhan dan tinh dua vao chuong trinh, k£ 
hoach cong tac nhung van de can tap trung chi dao, dieu hanh hoac giao co quan 
lien quan nghien cuu, xay dung d£ an, du an, du thao van ban;

c) Xay dung, trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh ban 
hanh hoac phe duyet chuong trinh, ke hoach cong tac;

d) Theo doi, don doc cac so, co quan thuoc Uy ban nhan dan cdp tinh, Uy 
ban nhan dan cap xa, cac co quan, td chuc lien quan thuc hien chuong trinh, kd 
hoach cong tac, bao dam dung tidn do, chdt luqng;

d) Dinh ky hoac dot xuat, bao cao ket qua thuc hien; kidn nghi giai phap; kip 
thoi bao cao, dieu chinh chuong trinh, kd hoach cong tac, dap ung ydu cdu quan ly, 
chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh.

4. Phuc vu boat dong chung cua Uy ban nhan dan tinh
a) Chu tri, phdi hop vdi cac co quan lien quan chuan bi chuong trinh, ndi 

dung, phuc vu cac phidn hop cua Uy ban nhan dan tinh;
b) Thuc hien cong tac tong hop, bao cao;
c) Theo doi, don doc, danh gia ket qua thuc hien Quy chd lam vide cua Uy 

ban nhan dan tinh;
d) Tham muu, giup Uy ban nhan dan tinh td chuc cong tac tidp cong dan 

theo quy dinh cua phap luat hien hanh.
5. Tham muu, giup Chu tich Uy ban nhan dan va cac Pho Chu tich Uy ban 

nhan dan tinh (sau day goi chung la Chu tich Uy ban nhan dan tinh) thuc hien 
nhiem vu, quyen han theo tham quydn.

a) Tham muu, giup Chu tich Uy ban nhan dan tinh tridu tap, chu tri cac phidn 
hop, cuoc hop, hoi nghi (goi chung la cuoc hop) cua Uy ban nhan dan, Chu tich Uy 
ban nhan dan tinh: Trinh Chu tich Uy ban nhan dan tinh cho y kien ve to chuc cuoc 
hop; chu tri, phdi hop vdi cac co quan lien quan chuan bi chuong trinh, ndi dung;
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don doc cac co quan gtri tai lieu; ghi bien ban; ban hanh thong bao y ki£n k£t luan, 
chi dao cua Chu tich Uy ban nhan dan tinh; td chuc hop bao; thong cao bao chi ve 
noi dung cac cuoc hop theo chi dao cua Chu tich Uy ban nhan dan tinh;

b) Trinh Chu tich Uy ban nhan dan tinh giao co quan lien quan chudn bi noi 
dung de Chu tich Uy ban nhan dan tinh bao cao, giai trinh, tra loi chat vdn trudc 
Hoi dong nhan dan tinh; phoi hop vdi cac co quan lien quan giup Chu tich Uy ban 
nhan dan tinh xay dung k£ hoach, noi dung tiep xuc, giai quySt, tra loi kien nghi 
cua cu tri;

c) Tham muu, giup Chu tich Uy ban nhan dan cap tinh: Phan cong cong tac 
cua Chu tich Uy ban nhan dan va cac Pho Chu tich Uy ban nhan dan cdp tinh; 
theo doi, don doc, kiem tra cong tac phoi hop giua cac so, co quan thuoc Uy ban 
nhan dan cap tinh, Uy ban nhan dan cap xa theo quy dinh cua phap luat; tong hop, 
bao cao Chu tich Uy ban nhan dan cap tinh xu ly nhung vudng mdc, phat sinh d£ 
kip thbi dieu chinh cho phu hop;

d) Tham muu, giup Chu tich Uy ban nhan dan tinh trong viec cai ti£n 16 loi, 
phuong thuc lam viec, chuyen doi so, ung dung cong nghe thong tin trong cong tac 
chi dao, dieu hanh; duy tri ky cuong, ky luat hanh chinh nha nude o dia phuong;

d) Tham muu, giup Chu tich Uy ban nhan dan tinh ph6i hop xay dung Quy 
che phoi hop cong tac cua Uy ban nhan dan tinh vdi cac co quan, td chuc lien 
quan d dia phuong;

e) Tham muu, giup Chu tich Uy ban nhan dan tinh thuc hien chd do thong 
tin, bao cao dinh ky, dot xuat theo quy dinh cua phap luat va yeu cdu cua co quan 
cd tham quyen;

g) Phoi hop vdi cac co quan lien quan giup Chu tich Uy ban nhan dan tinh tiSp 
cong dan theo quy dinh cua phap luat va Quy chS lam viec cua Uy ban nhan dan tinh;

h) Chuan bi chuong trinh, noi dung cac chuyen cong tac, tidp khach cua 
Chu tich Uy ban nhan dan tinh theo quy dinh;

i) Tidp nhan, tham muu, phdi hop xu ly cac vein dd bao chi neu theo quy 
dinh va chi dao cua Chu tich Uy ban nhan dan tinh.

6. Tiep nhan, xu ly, phat hanh, quan ly van ban trinh Uy ban nhan dan, Chu tich 
Uy ban nhan dan tinh; theo doi, don ddc, kidm tra tinh hinh, kdt qua thuc hien.

a) Ddi vdi de an, du an, du thao van ban do cac co quan trinh
Cac de nghi xay dung van ban quy pham phap luzit, du thao van ban quy 

pham phap luat: Thuc hien theo quy dinh cua phap luat ve xay dung va ban hanh 
van ban quy pham phap luat;

Cac de an, du an, du thao van ban khdng phai la van ban quy pham phap luat: 
Ra soat hd so; kiem tra thu tuc, hinh thuc, thd thuc, noi dung, tinh thdng nhat va hop 
phap cua du thao van ban; xay dung phidu trinh, de xudt phuong an xu ly;

Trong qua trinh xu ly, neu edn y kien khac nhau, chu tri hop vdi co quan, 
td chuc lien quan de trao ddi, thdng nhat trade khi trinh.
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b) Doi vai dir thao bao cao: Phoi hop vdi cac co quan lien quan bien tap, 
hoan chinh theo chi dao cua Chu tich Uy ban nhan dan tinh;

c) Doi vdi cac van ban khac: Kien nghi vdi Chu tich Uy ban nhan dan tinh 
giao co quan lien quan triSn khai thuc hien hoac to chuc cac di£u kien cdn thia d£ 
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh xu ly theo quy dinh cua phap luat;

d) Quan ly, su dung con dau, thiet bi luu khda bi mat cua co quan theo quy 
dinh cua phap luat;

d) Phat hanh van ban cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh.
e) Luu tru van ban, ho so, tai lieu cua Uy ban nhan dan, Chu tich Uy ban 

nhan dan tinh;

g) Theo doi, don ddc, kiem tra tinh hinh, ket qua thuc hien van ban cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; dinh ky ra soat, bao cao Chu tich 
Uy ban nhan dan tinh de bao dam su ddng bo, thong nhdt trong chi dao, di£u hanh;

h) Ra soat, tong hop nhung vudng mic, phat sinh v£ thdm quyen, hd so, 
trinh tu, thu tuc va nghiep vu hanh chinh van phdng trong qua trinh chi dao, didu 
hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; kip thdi bao cdo Uy 
ban nhan dan tinh sua ddi, bd sung; hang nam, bao cao Van phdng Chinh phu.

7. Thuc hien che do thong tin
9

a) To chuc, quan ly, c|p nhat thong tin phuc vu su chi dao, dieu hanh cua 
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; phoi hop cung cdp thong tin 
phuc vu cong tac chi dao, digu hanh cua Chinh phu, Thu tudng Chinh phu;

b) To chuc, quan ly va cong bo cac thong tin chinh thiic vg boat dong cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh va cung cap thong tin theo quy dinh;

c) Xay dung, to chuc quan ly, van hanh C6ng Thong tin dien tu tinh; kgt 
noi vdi he thong Cong Thong tin dien tu Chinh phu; xay dung, to chuc quan ly, 
van hanh Cong Du lieu tinh Lao Cai, tich hop vdi Cdng Du lieu qudc gia la cdng 
thanh phan cua Cdng Thong tin dien tu tinh Lao Cai.

d) Quan ly, xugt ban Cdng bao dien tu cap tinh;
d) Thigt lap, quan ly va duy tri boat dong mang tin hoc cua Uy ban nhan 

dan tinh;

e) Tham muu td chuc xay dung, van hanh He thdng thong tin bao cao cua 
dia phuomg va phoi hop thuc hien tich hop; kgt ndi, chia se du lieu vdi He thdng 
thdng tin bao cao Chinh phu; ket ndi he thdng thdng tin hanh chinh dien tu phuc 
vu cdng tac lanh dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban 
nhan dan tinh.

8. Tham mini, giup Uy ban nhan dan tinh ve kiem soat thu tuc hanh chinh 
va to chuc thuc hien co che mot cua, mot cua lien thong trong giai quy£t thu tuc 
hanh chinh.
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a) Huang dan, theo doi, don doc, kiem tra vice thuc hien cong tac kiem soat 
thu tuc hanh chinh, thuc hien thu tuc hanh chinh tren moi truang dien tu cua cac 
co quan, to chuc thuoc pham vi quan ly cua Uy ban nhan dan tinh; tong hop tinh 
hinh, ket qua thuc hien, bao cao theo quy dinh;

b) To chuc trien khai thuc hien nhiem vu cai each thu tuc hanh chinh va co 
che mot cua, mot cua lien thong trong giai quyet thu tuc hanh chinh tai dia 
phuong; cong tac truySn thong cai each thu tuc hanh chinh;

c) Kiem soat chat luong, cong bo, cong khai thu tuc hanh chinh thuoc tham 
quyen giai quyet cua Uy ban nhan dan tinh; ki£m soat viec cung cdp thu tuc hanh 
chinh tren moi truong dien tu d6i vdi thu tuc hanh chinh thuoc pham vi giai quyet 
cua dia phuong;

d) Nghien cuu, de xuat cac chu truong, chinh sach, giai phap, sang kiSn cai 
each thu tuc hanh chinh va quy dinh co lien quan; nhan rong nhung mo hinh moi, 
each lam hay trong cai each thu tuc hanh chinh trinh cap co thdm quy£n quyft 
dinh; danh gia va xu ly ket qua ra soat ve thu tuc hanh chinh theo quy dinh cua 
phap luat;

d) Tiep nhan, xu ly phan anh, kien nghi cua to chuc, ca nhan ve quy dinh, 
thu tuc hanh chinh thuoc pham vi quan ly cua Uy ban nhan dan, Chu tich Uy ban 
nhan dan tinh;

e) Tham gia quan ly, van hanh Co so du lieu qudc gia v$ thu tuc hanh chinh, 
Cdng Dich vu cong qudc gia; xay dung, quan ly, van hanh va khai thac He thdng 
thong tin giai quydt thu tuc hanh chinh tinh; kdt noi, lien thong, tich hop, chia se 
du lieu ve giai quyet thu tuc hanh chinh, thuc hien dich vu cong phuc vu cong tac 
lanh dao, chi dao, dieu hanh cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh.

9. Tham muu, giup Uy ban nhan dan tinh t6 chuc tridn khai thuc hien viec 
gui, nhan van ban dien tu va xu ly van ban, ho so cong viec tren moi truang dien 
tu; dau moi trien khai ket noi, lien thong cac he thong quan ly van ban va dieu 
hanh giua cac co quan trong he thdng hanh chinh nha nude tai dia phuong.

10. Bao dam cac dieu kien vat chat, ky thuat, hau can cho boat dong cua Uy 
ban nhan dan, Chu tich Uy ban nhan dan tinh; ha tdng ky thuat cong nghe thdng tin 
cho Cong Thdng tin dien tu tinh va cac he thdng thdng tin phuc vu cong tac chi 
dao, dieu hanh duoc Uy ban nhan dan, Chu tich Uy ban nhan dan tinh phan cong.

11. Huong dan chuyen mdn, nghiep vu
a) Chu tri, phdi hop vdi Van phdng Doan Dai bidu Quoc hoi va Hoi ddng 

nhan dan cap tinh tong ket, hudng dan chuyen mdn, nghiep vu van phdng ddi vdi 
Van phdng cac sd, Van phdng Hoi ddng nhan dan va Uy ban nhan dan cdp xa;

b) Hudng dan nghiep vu cho cong chuc lam ddu moi thuc hien nhiem vu 
kiem soat thu tuc hanh chinh tai dia phuong.

12. Thuc hien nhiem vu quan ly cong tac quan tri noi bd
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Dieu 3. Lanh dao Van phong
1. Lanh dao Van phong Uy ban nhan dan tinh gdm co Chanh Van phong va 

cac Pho Chanh Van phong. S6 luong cac Pho Chanh Van phong thuc hien theo 
quy dinh cua phap luat va quySt dinh cua cap co tham quySn.

Chuong II
CO CAU TO CHlTC VA BIEN CHE

a) To chuc thuc hien cac van ban, quy hoach, chuong trinh, k£ hoach do co 
quan co tham quyen ban hanh hoac phe duyet lien quan d£n boat dong cua Van 
phong Uy ban nhan dan tinh;

b) Tiep nhan, xu ly, ban hanh va quan ly van ban cua Van phong Uy ban 
nhan dan tinh theo quy dinh;

c) Hop tac quoc te theo quy dinh cua phap luat va su phan cong hoac uy 
quyen cua Uy ban nhan dan, Chu tich Uy ban nhan dan tinh;

d) To chuc nghien cuu, ung dung tien bo khoa hoc - ky thuat va cong nghe, 
doi moi sang tao va chuyen doi so; xay dung he thong thong tin, luu tru, phuc vu 
cong tac quan ly nha nude va chuyen mon nghiep vu; thuc hien nhiem vu cai each 
hanh chinh theo quy dinh;

d) Ban hanh van ban quy dinh chuc nang, nhiem vu, quySn han cua cac td 
chuc thuoc Van phong Uy ban nhan dan tinh va Quy chd lam viec cua Van phong 
Uy ban nhan dan tinh;

e) Quan ly to chuc bo may, bien chd cong chuc, co c£u ngach cong chuc, 
vi tri viec lam, co cau vien chuc theo tieu chudn chuc danh nghd nghiep va sd 
luong ngubi lam viec trong don vi su nghiep cong lap thuoc Van phdng Uy ban 
nhan dan tinh;

g) Thuc hien che dp tien luong va cac che do, chinh sach dai ngo, khen 
thudng, ky luat, dao tao, bdi duong ve chuyen mon, nghiep vu ddi vdi cong chuc, 
vien chuc va ngubi lao dong thuoc pham vi quan ly cua Van phong Uy ban nhan 
dan tinh;

h) Quan~ ly va chiu trach nhiem v£ tai chinh, tai san duoc giao theo quy 
dinh; hubng dan, kiem tra viec thuc hien co chd tu chu, tu chiu trach nhiem ddi 
vdi don vi su nghiep cong lap thuoc Van phong Uy ban nhan dan tinh.

13. Dinh ky hoac theo yeu cau dot xudt, bao cao Uy ban nhan dan tinh, Van 
phong Chinh phu va co quan cd tham quyen tinh hinh, ket qua thuc hien nhiem 
vu duoc giao.

14. Thuc hien nhiem vu, quydn h^n khac theo phan cdp, uy quyen cua co 
quan cd tham quyen; cac nhiem vu, quydn han do Uy ban nhan dan, Chu tich Uy 
ban nhan dan cap tinh giao hoac theo quy dinh cua phap luat.
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2. Chanh Van phong la nguai dung diu Van phong, do Chu tich Uy ban nhan 
dan tinh bo nhiem Iren co so Nghi quyet, k6t luan cua cap co thdm quyen theo 
quy dinh ye phan cdp quan ly can bo, chin trach nhiem trudc Uy ban nhan dan, 
Chu tich Uy ban nhan dan tinh va trudc phap luat ve thuc hien chuc nang, nhiem vu, 
quyen han cua Van phong theo Quy che lam viec va phan cong cua Uy ban nhan dan tinh.

3. Pho Chanh Van phong do Chu tich Uy ban nhan dan tinh b6 nhiem theo 
de nghi cua Chanh Van phong va tren co so Nghi quyet, ket luan cua cdp co thAm 
quyen theo quy dinh ve phan cap quan ly can bo. Pho Chanh Van phong giup 
Chanh Van phong thuc hien mot hoac mot sd nhiem vu cu the do Chanh Van 
phong phan cong va chiu trach nhiem trudc Chanh Van phong va trudc phap luat 
ve thuc hien nhiem vu duoc phan cong. Khi Chanh Van phong vSng mat, mot Pho 
Chanh Van phong duoc Chanh Van phong uy quy£n thay Chanh Van phong di£u 
hanh cac boat dong cua Van phong.

4. Viec bo nhiem, bo nhiem lai, mien nhiem, di£u dong, luan chuy£n, khen 
thudng, ky luat, cho tu chuc, nghi huu va thuc hien che do chinh sach khac ddi 
vdi Chanh Van phong, Pho Chanh Van phong do Chu tich Uy ban nhan dan tinh 
quyet dinh theo quy dinh cua phap luat.

Dieu 4. Co* cau to chuc

1. Co cau to chuc gom 06 phong, 02 To chuc hanh chinh thuoc Van phdng 
Uy ban nhan dan:

a) Phong Kinh te;
b) Phong Tong hop;
c) Phong Noi chinh;
d) Phong Khoa giao - Van xa;
d) Phong Xay dung - Tai nguyen moi trubng;
e) Phong Hanh chinh - Quan tri;
Cac phong co Truong phong, Pho Truong phong va cac cong chuc khac. 

Viec bo nhiem so luong Pho Truong phong chuyen mon nghiep vu thuoc Van 
phong thuc hien theo quy dinh hien hanh.

2. To chuc hanh chinh true thuoc Van phong Uy ban nhan dan tinh:
a) Ban tiep cong dan.
Ban Tiep cong dan tinh la to chuc true thuoc Van phong Uy ban nhan dan 

tinh; co chuc nang giup Uy ban nhan dan tinh va Chu tich Uy ban nhan dan tinh 
tiep cong dan tai Tru sd tiep cong dan tinh theo quy dinh cua phap luat. Phan loai, 
tham muu xu ly don khi6u nai, to cao va thuc hien cac nhiem vu khac do Chu tich 
Uy ban nhan dan tinh giao theo quy dinh cua phap luat.

Ban Tiep cong dan cap tinh cd Truong ban, Pho Truong ban va cong chuc 
lam cong tac tiep cong dan. Truong Ban Tidp cong dan cdp tinh do mot Pho Chanh 
Van phong Uy ban nhan dan phu trach, Pho Truong Ban Tidp cong dan cdp tinh
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• A A >Dieu 6. Che do lam viec • •

1. Van phong Uy ban nhan dan tinh va cac don vi true thuoc lam viec theo 
che do thu truong, bao dam nguyen tic tap trung dan chu.

Chuang III
CHE DO LAM VIEC, MOI QUAN HE CONG TAC 

VA TO CHlTC THUC HlfiN • •

tuong duong cap Truong phong. Truong ban, Pho Truong Ban Tiip cong dan tinh 
do Chu tich Uy ban nhan dan tinh bo nhiem, mien nhiem.

b) Trung tarn Phuc vu hanh chinh cong la t6 chuc hanh chinh thuoc Van 
phong Uy ban nhan dan tinh co chuc nang quan ly nha nude kiem soat thu tuc 
hanh chinh, cai each thu tuc hanh chinh, thuc hien co che mot cua, mot cua lien 
thong trong giai quyet thu tuc hanh chinh phu hop vdi quy dinh cua phap luat va 
quy dinh tai Nghi dinh v6 thuc hien thu tuc hanh chinh theo co che mot cua, mot 
cua lien thong tai Bo phan mot cua va C6ng Dich vu cong quoc gia.

Lanh dao Trung tarn Phuc vu hanh chinh cong tinh do Chu tich Uy ban 
nhan dan tinh quyet dinh bo nhiem, gdm 01 Giam ddc tuong duong Pho Chanh 
Van phong Uy ban nhan dan tinh hoac do Pho Chanh Van phong Uy ban nhan 
dan tinh kiem nhi^m; khdng qua 03 Pho Giam doc tuong duong Truong phong 
thuoc Van phong Uy ban nhan dan tinh.

3. Don vi su nghiep true thuoc Van phong Uy ban nhan dan tinh:
a) Cong Thong tin dien tu;
b) Nha khach Hao Gia;
c) Trung tarn Hoi nghi.

So luong lanh dao don vi su nghiep thuoc Van phong Uy ban nhan dan tinh 
thuc hien theo quy dinh cua phap luat va nghi quyet, quyet dinh cua cap cd tham quyen.

Dieu 5. Bien che
1. Bien che cong chuc, so luong ngubi lam viec tai don vi su nghiep cong 

lap thuoc Van phong Uy ban nhan dan tinh dupe giao tren co so vi tri viec lam, 
gan vdi chuc nang, nhiem vu, khdi luong cong viec va nim trong tong bien che 
cong chuc, bien che su nghiep cua tinh do cdp cd thdm quyen giao.

2. Can cu vao chuc nang, nhiem vu, co cdu td chuc va danh muc vi tri viec 
lam dupe cap cd tham quyen phe duyet, hang nam Van phong Uy ban nhan dan tinh 
xay dimg ke hoach bien che cong chuc, bien che su nghiep trinh Uy ban nhan dan 
tinh de trinh cap cd tham quyen xem xet, quyet dinh theo quy dinh cua phap luat.

3. Viec bd tri cong tac ddi vdi cong chuc, vien chuc cua Van phong Uy ban 
nhan dan tinh phai can cu vao vi tri viec lam, tieu chuan chuc danh cong chuc, vien 
chuc, theo pham chat, nang luc, bao dam dung cac quy dinh cua phap luat.
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2. Chanh Van phong la ngudi dung ddu Van phong Uy ban nhan dan tinh, 
chiu trach nhiem trudc Uy ban nhan dan tinh, Chu tich Uy ban nhan dan tinh vd 
truo’c phap luat ve thuc hien chuc nang, nhiem vu, quySn han cua Van phong Uy 
ban nhan dan tinh; thuc hien nhiem vu, quyen han cua Uy vien Uy ban nhan dan 
tinh theo Quy che lam viec va phan cong cua Uy ban nhan dan tinh; d6ng thbi la 
chu tai khoan co quan Van phong Uy ban nhan dan tinh.

3. Pho Chanh Van phong Uy ban nhan dan tinh thuc hien nhiem vu dupe 
Chanh Van phong Uy ban nhan dan tinh phan cong theo doi tung linh vuc cong 
vi?c, chiu trach nhiem trudc Chanh Van phong Uy ban nhan dan tinh, trudc phap 
luat ve linh vuc cong viec dupe phan cong. Khi Chanh Van phong Uy ban nhan 
dan tinh vang mat, mot Pho Chanh Van phong Uy ban nhan dan tinh dupe Chanh 
Van phong Uy ban nhan dan tinh uy nhiem di€u hanh boat dong cua Van phong 
Uy ban nhan dan tinh.

4. Truong cac to chuc, don vi thuoc Van phong Uy ban nhan dan tinh chiu 
trach nhiem trudc Chanh Van phong Uy ban nhan dan tinh va Pho Chanh Van 
phong Uy ban nhan dan tinh phu trach linh vuc loan bo hoat dong td chuc cua 
don vi minh.

5. Cac cong chuc, vien chuc, ngubi lao dong thupc Van phong Uy ban nhan 
dan tinh chiu su lanh dao, chi dao dieu hanh va phan cong cong viec cua lanh dao 
Van phong Uy ban nhan dan tinh va lanh dao td chuc, don vi noi true ti^p cong 
tac; thuc hien che dp bao cao theo quy che lam viec cua co quan.

Dieu 7. Moi quan he cong tac
1. Doi vdi Van phong Chinh phu

Van phong Uy ban nhan dan tinh chiu su chi dao, kiem tra, hudng din ve 
chuyen mon nghiep vu cua Van phong Chinh phu. Chanh Van phong Uy ban nhan 
dan tinh cd trach nhiem bao cao ve tinh hinh hoat dong ve cong tac chuyen mon, 
nghiep vu theo dinh ky hoac dot xuSt theo yeu du cua Van phong Chinh phu.

2. Doi vdi Uy ban nhan dan tinh
Van phong Uy ban nhan dan tinh chiu su chi dao, quan ly vS bien ch£ va 

cong tac cua Uy ban nhan dan tinh. Chanh Van phong Uy ban nhan dan tinh cd 
tiach nhiem bao cao ve tinh hinh hoat dong, ve cong tac chuyen mon, nghiep vu 
theo dinh ky hoac dpt sudt theo yeu cdu cua Uy ban nhan dan tinh.

3 . Doi vdi Van phong Tinh uy; Van phong Doan Dai bieu Qudc hpi, Hpi 
dong nhan dan tinh; cac co quan chuyen mon thupc Uy ban nhan dan tinh, Uy ban 
nhan dan cap xa.

Van phong Uy ban nhan dan tinh phdi hpp vdi Van phong Tinh uy, Van 
phong Doan Dai bieu Qudc hpi, Hpi dong nhan dan tinh, cac co quan chuyen mon 
thupc Uy ban nhan dan tinh, Uy ban nhan dan cdp xa va co quan, td chuc cd lien 
quan trong viec tham muu, giup Uy ban nhan dan tinh, Chu tich Uy ban nhan dan 
tinh thuc hien nhiem vu, quyen han thupc thdm quydn;
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A • 9Moi quan he cong tac giua Van phong Uy ban nhan dan tinh voi Van phong 
Hoi dong nhan dan va Uy ban nhan dan cap xa, Van phong hoac Phong Hanh 
chinh - To chu’c thuoc cac co quan chuyen mon thuoc Uy ban nhan dan tinh la 
moi quan he phoi hop, huong dan, kiem tra ve chuyen mon, nghiep vu ki$m soat 
thu tuc hanh chinh va Van phong.

Dieu 8. Chanh Van phong Uy ban nhan dan tinh co trach nhiem
1. To chuc trien khai viec thuc hien Quy dinh nay.
2. Ra soat, tham muxi cho Uy ban nhan dan tinh, Chu tich Uy ban nhan dan 

tinh sua doi, bo sung cac quy ch£, quy dinh lien quan, dam bao phu hop vdi Quy 
dinh nay.

3. Ban hanh van ban quy dinh chuc nang, nhiem vu, quyen han cua cac don 
vi thuoc Van phong Uy ban nhan dan tinh va quy che lam viec cua Van phong Uy 
ban nhan dan tinh phu hop vdi chuc nang, nhiem vu, quyen han va co cau td chuc 
moi theo Quy dinh nay.

4. Sap xep, bo tri, didu dong, bd nhiem (hoac trinh cdp thdm quyen bd 
nhiem), kien toan doi ngu cdng chuc, vien chuc dam bao thuc hien cd hieu qua 
nhiem vu duoc giao.

Dieu 9. Sira doi, bd sung, dieu chinh quy dinh
Trong qua trinh thuc hien, neu cd van de phat sinh hoac khd khan, vudng 

mac can sua ddi, bd sung, Chanh Van phong Uy ban nhan dan tinh chu tri, phoi 
hop vdi So, ban, nganh trao doi, thdng nhat trinh Uy ban nhan dan tinh xem xet, 
quyet dinh viec dieu chinh, sua ddi, bd sung cho phu hop vdi quy dinh cua Phap 
luat va tinh hinh thuc tien cua tinh.
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