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BO TAI CHINH CONG HOA XA HQI CHU lewjr, T NAM
o Poc 1ap - Ty do - Hanh phiic
S&: 225/2009/TT-BTC Hé Ni, ngay 26 thang 11 nam 2009
THONG TU

Huwéng din viéc quan ly, s& dung hoa don ban tai sin nha nuwéc
va hoa don ban tai san tich thu, sung quy nha nwoéc

Can cir Luat Quan ly, sir dung tai san nha nudc ngay 03 thang 6 ndm 2008,;

Can cir Phap 1€nh Xit ly vi pham hanh chinh ngay 02 thang 7 nam 2002;
Phép 1énh sira d6i mot s6 diéu ctia Phap 1énh Xt ly vi pham hanh chinh ngay
08 thang 3 nim 2007; Phap 1énh stra d6i, bd sung mdt sé dieu cua Phap lénh
Xir ly vi pham hanh chinh ngay 02 thang 4 nam 2008;

Cin cir Nghi dinh sé 118/2008/NB-CP ngay 27 thang 11 nam 2008 cua
Chinh phii quy dijnh chirc ning, nhiém vy, quyén han va co ciu té chirc cia Bo
Tai chinh;

Can cir Nghi dinh so 52/2009/ND-CP ngdy 03 thang 6 ndm 2009 cua
Chinh phii quy dinh chi tiét va huéng din thi hanh mét sé diéu cua Luit Quéan
ly, str dung tai san nha nudc; ~

Bo Tai chinh huéng dan viéc quan ly, str dung hoa don bén tai san nha
nurdc va hoa don ban tai san tich thu, sung quy nha nudc nhu sau:

Diéu 1. Pham vi diéu chinh

l. Thong tu ndy huéng dan viée quan ly, sit dung hod don khi bén tai
san nha nuoc, tai san tich thu sung quy nha nudc va tai san duge xac 1ap_ quyén
s& hiru cia nha nudce theo quyét dinh ciia co quan nha nude c6 thim quyeén.

2. Hoa don bén tai sdn nha nudc duoc sir dung khi ban cac loai tai san
sau day:

a) Tai san nha nudc tai co quan nha murde, don vi vil trang nhan dan, don
vi sur nghiép céng 1ap, t6 chirc chinh tri, tb chitc chinh tri - x3 héi, t6 chic
chinh tri x3 héi - nghé nghiép, t6 chirc x4 hdi, té chirc xa hoi - nghé nghiép
(sau day goi chung 1 co quan, t6 chirc, don vi);

b) Tai san nha nuéc bi thu hdi theo quyét dinh cia co quan nha nudc cé
tham quyen:



¢) Tai san thu héi tir cac du an st dung vén nha nudc (bao gom ca von
ODA) khi du an két thac;

d) Tai san thu hdi duge khi thuc hién thanh 1y tai san nha nuoc;

d) Tai san nha nudc chua giao cho co quan, t6 chirc, don vi nao quan ly,
su dung.

3. Hoa don ban tai san tich thu, sung qu¥ nha nudc duoc s dung khi
ban cac ioai tai san sau day:

a) Tai san tich thu sung quy nha mudc;

b) Tai san duge xé4c 1ap quyén s& hitu cha Nha nudc theo quy dinh cta
phap luat.

4. Hoa don quy dinh tai khoan 2 vi khoan 3 Diéu nay khong dugc su
dung khi ban cac loai tai san sau day:

a) Tai san nha nudc tai cac doanh nghiép;
b) Tar san, hang hoa, dich vy khong thudc s& hitu cia nha nudc.
Diéu 2. Pdi twgng ap dung

i. Co quan tai chinh nha nudc duge giao nhiém vy in, phat hanh, quan
ly, su dung hod don.

2. Co quan, tb chirc, don vi duge giao nhiém vy chu tri xir ly dbi vei cac
tai san quy dinh tai khoan 2, khoan 3 biéu 1 Thong tu nay (sau ddy goi chung
ta don vi dugc giao xir ly tai san).

3. Té chirc, ca nhin mua céc tai san quy dinh tai khoan 2, khoan 3
Dieu | Thong tu nay.
Piéu 3. Méu hoa don

1 Hoa don ban tai san nha nudc theo mau sé 01/TSNN-HD ban hanh
kém theo Théng tu nay.

2. Hoa don ban tai san tich thu, sung quy nha nudc theo mau so
01/TSS()-3L.04 ban hanh kém theo Quyét dinh s0 12/2004/Qb-BTC ngay 09
thang 01 nam 2004 cua B§ truéng B Tai chinh vé viéc ban hanh mau héa don
ban 1ai san tich thu, sung quy nha nudc.




3. Hoa don dugc dong thanh quyen mdi quyén ¢6 50 sb va duoc in theo
diy chir s6 tur nhién lién tuc tir nhd dén 16n.

4. Tién ban tai san ghi trén hoa don ban tai san nha nudc, hoa don ban
tai san tich thu, sung quy nha nuéc theo mau quy dinh tai khoan 1, khoan 2
Diéu nay khéng bao gom cac loai thué.

Piéu 4. In hoa don

1. Hoa don do B¢ Tai chinh (Cyc Quan ly cong san) in theo mau quy
dinh tai Diéu 3 Théng tu nay.

2. Nghiém cam moi t6 chirc, c4 nhén khong thudc pham vi quy dinh tai
khoan 1 Diéu nay tw in hoa don. To chirc, cd nhan tu in hoa don bi xr ly hanh
chinh hoéc truy ctru trach nhiém hinh sir theo quy dinh cta phép luat.

Piéu 5. Phat hanh hoa don
1. Hoa don do B§ Tai chinh (Cuc Quan ly cdng san) phat hanh.

2. S& Tai chinh tinh, thanh phd trirc thude Trung uong can cir nhu cau
str dung hoa don clia don vi dugc giao xir ly tai san (ké ca cac don vi thudc
trung wong quan ly) trén dia ban c6 vén ban ding ky mua theo ting loai hoa
don voi Bo Tai chinh (Cuc Quan ly cong san); ddng thoi, bdo cdo nhap, xuat,
ton hoa don theo miu 02/HB-BC ban hanh kém theo Théng tr nay déi voi
toan bd s6 hoa don da mua lan trudc (néu cb). Bo Tai chinh (Cuc Quan ly cong
m,n) ban hoa don cho S¢ Tai chinh chdm nhit khéng qua 05 (niam) ngdy 1am
viéc, ké tir ngay nhan duge van ban ding ky mua hoa don ctia S¢ Tai chinh.

3. Paong Tai chinh Ké hoach quén, huyén, thi x4, thanh phé thudc tinh
(sau ddy goi chung la huyén) cin cir nhu cdu sir dung héa don cia don vi duoc
giao XU lv tai san (ke ca cac don vi thudc trung wong quan ly) trén dia ban co
vin ban ding ky sé lrong mua theo timg loai hod don véi S¢ Tai chinh; dong
thoi, bao cao nhap, xuét, ton hoa don theo mau 02/HD-BC ban hanh kém theo
Thong tu nay ddi vdi toan bd sé hoa don dd mua lin trude (neu cd). SO Tai
chinh ban hod don cho Phong Tai chinh Ké hoach huyén chim nhit khong qua
05 (nim) ngdy lam viéc, ké tir ngdy nhan dugc vin ban dang ky mua hod don
ciia Phong Tai chinh K& hoack huvén.

4. Khi ¢6 nhu ciu str dung hoa don, don vi dugc giao xir ly tai san quy
dinh tai khoan 2 Diéu 2 Thong tu nay dang ky mua hoa don tai S¢& Tai chinh
hodc Phong Tai chinh Ké hoach huyén, noi don vi dong tru s& nhur sau:

a) Trudng hop don vi duge giao xir ly tai san phat sinh thudng xuyén
viéc bén tai san thi dugc mua ca quyén hoa don.



k) Trudmg hop don vi duge giao xir ly tai san khong phat sinh thuong
xuyén viee ban tai san thi duge mua hoa don 1€ (mua timg seri). Trong truémg
hop ndy. SO Tai chinh hodc Phong Tai chinh K& hoach huyén cir can bd mang
quyveén hoa don ban tai san dén don vi dugce giao xi 1y tai san dé don vi Jap hos
draiy theo hiréng dén tai Pidu 7 Thong tu nay.

Can et thue té xir Iy tai san tai dia phuong, Giam doc So Tai chinh hodc
Iruong phong Tai chinh K& hoach huyén quyét dinh viéc ban ca quyén hoa
dow hodc ban hod don 1€ cho dom vi dugce giao xir ly tai sén trén dja ban.

. Khong ban hoa don cho t6 chirc ¢é chirc nang ban dau gia tai zan
trung iruong hop don vi duge giao xtr ly tai san uy quyen (thud) t& chirc do
ban diu gia céc tai san quy dinh tai khoan 2, khoan 3 Piéu | Théng tu nay.

bi¢u 6. Thii tyc mua hoa don ciia don vi dwge giao xir Iy tai san

i Thi tuc mua quyén hoa don:

a) Thu tuc mua hoa dou lan dau:

~ Khi di mua hod don lan dau, ngudi duge don vi cir di mua hoa don pha
xudt trinh cac gidy to sau:

- (3idy gioi thidu kém theo cong van d& nghj duge mua hoa den do Thu
truong don vi ky, dong dau (ban chinh);

- Chimg minh nhan dan hoac ho chleu (con trong thdi han sir dung theo
quy dinh cua phép luat) ciia ngudi truc tiép mua hoé don.

Sau khi nhan duoc hd so mua hoa don cta don vi, co quan tai chinh phat
kiém tra, néu dung d8i tugng dugc giao xir 1y tai san quy dinh tai diém a khoan
4 Piév 5 Thong tr nay thi ban hoa don cho don vi trong thdi han 05 (ndm)
ngay jam viéce, ké tir ngay nhan di hé so.

b} Thu tuc mua hoa don céc lan tiép theo:

Khi di mua hoé don cac lan tiép theo, ngudi duge don vi cir di mua hoa
don phai xuat trinh cac giay to sau:

- Gidy gidi thiéu kém theo cong van dé nghi duoc mua hod don do thu
truomg don vi ky, dong dau (ban chinh);

- Chimg minh nhan dan hoic hé chiéu (con trong thdi han st dung theo
quy dinh cua phap luat) cua ngudi truc tiép mua hod don;




- Béo céo tinh hinh quan 1y, st dung hoa don d5i v6i toan bé s6 hoa don
dad mua lan truéc theo mau s6 06/HD-BC ban hanh kém theo Thong tu nay.

Céan ct vao tinh hinh s dung hoa don l4n trudc cua don vi, co quan tai
chinh xem xét, quyét dinh s6 lugng quyén hoa don ban cho don vi.

2. Thu tuc mua hoa don lé:
a) Ngudi duoc cir di mua hoa don phai xuét trinh cac gidy to sau:

- Gidy gi6i thidu kém theo cong van d& nghi dugc mua hoa don do thi
trudng don vi ky, déng dau (ban chinh); |

- Ching minh nhan dan hodc hd c}}iéu (con trong thoi han sir dung theo
quy dinh cua phdp luat) ctia nguoi truc tiép mua hoa don;

- Quyét dinh xir Iy tai san quy dinh tai khoan 2, khoan 3 Piéu 1 Théng
tu nay ctia co quan nha nudc cé thim quyén va cac gidy t& cd lién quan dén
viéc ban tai san.

b) Cin ctr vao cdng vin dé nghi cia don vi va céc hd so cé lién quan, co
quan tai chinh ban hoa don cho don vi theo s6 lugng dang ky, phu hop vai
thyc té tai san ban.

3. Co quan tai chinh dugc phép tir chdi ban hod don trong cic trudmg
hop sau day:

a) Khéng dung d6i twong dugc mua hoa don quy dinh tai khoan 2 Diéu 2
Thong tu nay.

b) Khong d¢am bao i thi tuc quy dinh tai khoan 1, khoan 2 Piéu nay.

c) Khéng thyc hién béo cdo tinh hinh quén ly, st dyng hoa don theo quy
dinh tai Diéu 8 Thong tu nay (d6i vai don vi mua quyen hoa don tir 1an thir hai
trg di).

Diéu 7. Sir dung ho4 don

1. Thoi diém l4p hoa don: Hoa don phai dugc 18p ngay khi ban céc loai
tai san quy dinh tai khoan 2, khoan 3 Piéu 1 Thong tu nay hodc khi nhan du
tién mua tai san ciia tb chirc, ca nhén.

2. Hoa don ban tai san dugc 13p thanh 03 lién: lién 1 (luu cubng Hoa
don), lién 2 giao cho t6 chuc (ca nhan) mua tai san, lién 3 (l1am chimg tir cho
ké toan thanh toan).



3. NO1 dung ghi trén hoa don: Khi 1dp hoa don, bén ban (don vi duge
glao X 1y tai san) phai phan anh day du cac ndi dung, chi tiéu da in san trén
toa don, gach chéo phan bo trong (néu cd). Viéc lap hoa don co thé viét bang
tay hode danh may mot 1an in sang 02 lién con lai ¢6 ndi dung nhu nhau.

Hudmg dan cu the viée lap hoa don theo Phu luc s6 1 va Phy luc so 7
ke then Thong tu nay.

+. Hoa don phar st dung theo thur tu, tir s6 nho dén s6 16n, khdng durorc
diing cach sd.

S frudmg hop viét sai can hiiy bé hoéa don thi gach chéo dé huy bo, gin
Iy do viét sui va 6 xdc nhén cla thd trudéng don vi vao mit sau cia hoa don bi
nuy bo, khong duge xé roi khoi quyén hod don va phai lwu day du cac iién cue
50 hoa don huy bo.

'rirémg hop hod don da 14p va dd dugc xé roi khoi quyén hoé don, sau
dds phat hién sai phai huy bo thi don vij bdn tai san phai 14p bién ban ¢6 chit ky
xac nhan cua bén mua va bén ban, néu 1a té chirc thi phai ¢é ky xac nhén va
dony dau cia ngudi dimg dau té chirc; bén mua va bén ban phai chiu trach
rhiém e phap ludt vé sé hoa don huy bé.

Bien 8. Quan 1y hoa don
! B9 a1 chinh (Cuc Quan ly cong san) ¢d trach nhiém:
aj i1, phat hanh hoa don;

r) Hudng din va thue hién mé sd theo ddi viéc nhép, xuat hoa don. dang
sy sir dung. thanh, quyét toan st dung hoa don theo dung quy dinh;

¢) Kiém tra viéc st dung, quan ly hod don ctia co quan tai chinh diz

.1 Bao quan, hru gitr hod don theo ding quy dinh cia phap ivét;

> Fhu hoi doi voi hoa don doi mau, hoéd don in trung ky hiéu, trung so,
hoa don rach, nat.

2 5o Tai chinh tinh, thanh phé truc thude trung uong va Phong Tai
chinh Ké hoach huyén c6 trdch nhiém:

a) Thuc hién viéc quan ly hoa don thong nhat, mé so theo doi nhap, xuat.
ton hoa don. theo doi Bao céo tinh hinh quan ly, stir dung hoa dom, thanh, quyét
teain s dung hod don cua cée don vi theo quy dinh sau:




- Hang nam, cham nhit ngay 25 thang 02 clia nim sau 13p Bao cao nhap,
xudt, tdn hod don nim truéc giri co quan tii chinh cap trén theo mau
02/HD-BC ban hanh kém theo Thong tu nay;

- M& sb theo ddi viéc ban hoa don (4p dung dbi véi truomg hop ban
quyén hoa don) theo mau s6 03a/HP-BC ban hanh kém theo Thong tu nay;

- Mé s6 theo ddi viéc ban hoa don (ap dung d6i voi truong hop ban hoa
don 1€) theo miu s6 03b/HD-BC, mau so 03¢/HD-BC ban hanh kém theo
Thong tu nay;

- M& sb theo ddi mat hoa don theo mau sd 04/HD-BC ban hanh kém
theo Thong tu nay.

b) Bao quan, luu gilr hoa don theo ding quy dinh cia phap luat.

c) Thong bao mét hoa don theo mau s6 05/HP-BC ban hanh kém theo
Thong tu nay khi nhén duge bao cao mat hoa /don cia don vi st dung cho co
quan tai chinh cip trén va co quan thué cling cAp dé bao cao Bo Tai chinh (Cuc
Quan ly c6ng san) va Téng cuc Thué.

d) Pinh chi viéc sit dung hoa don déi voi co quan, té chirc, don vi, ca
nhan cé mdt trong cac hanh vi vi pham sau day:

- Ban ho4 don khéng (ho4 don tring) va 1ap ho4 don khéng;

- T4y x04 hoa don, ghi hoa don c6 s6 luong, gia tri tai san khong théng
nhat gilta cac lién hoa don hojc gitra hoa don va bang ké chi tiét dinh kém;
mét ho4 don nhung khong khai bao kip thdi theo quy dinh; khéng thuc hién
Cac guyét dinh x{r phat vi pham hanh chinh vé hoa don clia co quan ¢6 thim
quyeén.

Giam déc S& Tai chinh quyét dinh dinh chi viéc sir dung hoa don cia
cac don vi thudc pham vi dja phuong quan 1y (ké ca cac don vj thudc trung
uong quan ly trén dia ban) khi phéat hién cé hanh vi vi pham vé& quan 1y, sir
dung hoa don.

@) Thu hdi dbi véi hoa don ddi mAu, hoa don da théng bio mét nhung
tim lai dugc, hoa don in tring ky hiéu, tring so, hoa don rach, nat, hoa don st
dung khong dung quy dinh.

Khi thu hf‘)i hoa don phai 14p bang ké chi tiét theo don vi v6i cac néi
dung chi yeéu gom: Loai hoa don, so6 lugng, ky hiéu, s6 hoa don.

e) S& Tai chinh lap bang ké hoa don thanh hity va t§ chuc thuc hién
thanh hity hoa don khéng con gia trj sit dung (ké ca cac hod dom bj mét da thu
héi lai duoc). Viée thanh huy hoa don phai thanh 1ap Hoi ddng thanh hay do
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Lank dao S¢ 1ai chinh lam chd tich, cac thanh vién gom: dai dién Cuc thué va
don vy khac ¢6 lién quan.

3 Bou vi stt dung hoa don ¢6 trach nhiém:

a) Quan ly, sit dung hoa don theo diing quy dinb, nghiém cam viéc mua.
ban, cho, lap khong hoa don ho#c sir dung hoa don sai muyc dich.

b) Mér 56 theo d6i, bao quan, lwu gitr d6i vdi hoa don theo quy dinh cua
phap luat.

<) Hang n@m, thuc hién bao cdo tinh hinh quan 1y, sir dung hoa don vin
¢ quan t3i chinh noi bén hoé don theo miu s& 06/HD-BC ban hanh kém theo
Théng tu nay. Thot han ndp bao cao trude ngay 15 thang 02 ndm sau.

d) Bao céo thanh, quyét toan hoa don khi sap nhap, hop nhét, giai the.
chuyén d6i hinh thic s& hiru, ngimg hoat ddng va ndp lai toan bd sé hoa don
chura 17 dung cho co quan tai chinh noi ban hoa don trong thoi han cham nhét
ia 05 (nam) ngdy lam viéc, ké tir khi ¢é quyét dinh sap nhép, hop nhét, giai thé,
chuyén d6i hinh thic sé hitu, ngimg hoat ddng theo miu sé 07/HD-BC ban
hanb kem theo Théng tu nay.

¢} Iruomg hop bj mér hoa don thi phai bao cdo ngay bing van ban vo
¢u quan iai chinh noi ban hoa don theo méu s 08/HD-BC ban hanh kém thec
houg tu nay. Truong hop hoa don da thong bao mit nhung sau do tim thay
duge, don vi phai thue hién ndp lai cho co quan tai chinh noi ban hod don.

Pléu 9. Ditu khodn thi hanh
r. Théng tur nay 6 hidu luc thi hanh sau 45 ngay, ké tir ngay ky.

> Giao Cuc Quan ly céng san, S& Tai chinh cac tinh, thanh phd u
thudc rrung vong thanh 1dp Hoi dong thanh huy d6i véi s6 hod don ban tai san
thanh v chua st dung tai thoi diém Thong tu ndy c6 hiéu luc thi hanh.

3. Co quan thué€ cac cip co trach nhiém phoi hop voi co quan tai chinb
thire fidn kidm tra viée quan ly, sir dung hoa don, xtr ly vi pham theo quy dinh
sua phap fudt.

4. Bai bo Didu 3 Quyét djnh sb 12/2004/QD-BTC ngay 09 thang 01 nan:
2064 cua BG toong BO Tai chinh ban hanh mau hoa don ban tai san iich thi
g aut nha nude va cac quy dinh vé mua, quan 1y, st dung hod don ban 12
san theody 1y v hoa don bédn tai san tich thu, sung quy nha nudc trar van gun
Jinh i Thdng tu nay.




Trong qué trinh thuc hién Théng tu nay néu phat sinh vudng méc, dé
nghi cic co quan, don vi phan anh kip thoi vé B Tai chinh dé nghién ciru, giai

quyét./. V/
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