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BO LAO PONG - THUONG BINH VA XA HOI

BO LAO DONG - CONG HOA XA HQI CHU NGHIiA VIET NAM
THUONG BINH VA XA HOI Doc 1ap - Tw do - Hanh phic
S6:31/2011/TT-BLDTBXH Ha Noi, ngay 03 thang 11 nam 2011
THONG TU

Huéng din thi hanh mdt sé diéu ciia Nghi dinh s6 34/2008/ND-CP ngay 25
thang 3 nim 2008 ciia Chinh phi va Nghi dinh s6 46/2011/NP-CP ngay 17
thang 6 nim 2011 ciia Chinh phii sira ddi, b sung mot so diéu ciia Nghi dinh
50 34/2008/ND-CP ngay 25 thang 3 nim 2008 ciia Chinh phii quy dinh vé
tuyén dung va quan ly nguoi nwée ngoai lam viée tai Viét Nam

Can ctr Nghi dinh s6 186/2007/ND-CP ngay 25 thang 12 niam 2007 ciia Chinh
phu quy dinh chirc nang, nhiém wuy, quyén han va co ciu t6 chie ctia B Lao dong -
Thuong binh va Xa hoi;

Cian ct Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nim 2008 cua Chinh
phu quy dinh vé tuyén dung va quan Iy nguoi nude ngoai 1am viée tai Viét Nam;

Can ctr Nghi dinh sb 46/2011/ND-CP ngay 17 thang 6 nam 2011 ctia Chinh
phu stra ddi, bo sung mot sb diéu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang
3 nam 2008 caa Chinh phu quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai
lam viéc tai Viét Nam;

B Lao dong - Thuong binh va Xa hoi huong dan thi hanh mot sb diéu cua
Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nam 2008 cua Chinh phu quy dinh
vé tuyén dung va quan 1y ngudi nude ngoai 1am viée tai Viét Nam va ‘Nghi dinh so
46/2011/ND-CP ngay 17 thang 6 nam 2011 cua Chinh phu stra d6i, bd sung mot s6
diéu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nim 2008 ctiia Chinh phu
quy dinh vé tuyén dung va quan 1y ngudi nude ngoai 1lam viée tai Viét Nam (sau
day duoc viét tat 1a Nghi dinh s6 34/2008/ND-CP di duoc sira d6i, bo sung) nhu sau:

3 Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

Pham vi va d6i tuong ap dung ctia Thong tu nay 1a pham vi va dbi tuong ap
dung quy dinh tai Piéu 1 ctia Nghi dinh sb 34/2008/ND-CP di dugc stra ddi, bd
sung, chu dau tu va nha thau nudc ngoai. Péi tuong ap dung theo quy dinh tai cac
diém a va 1 khoan 2 Diéu 1 Nghi dinh sé 34/2008/ND-CP di dugc stra ddi, bd sung,
hudng dan thuc hién nhu sau:
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1. Doanh nghi¢p hoat dong theo Luat Doanh nghi¢p, Luéat Pau tu theo quy dinh
tai diém a khoan 2 Diéu 1 ctua Nghi dinh s6 34/2008/ND-CP di dugc sira doi, bd
sung bao gom:

a) Cong ty nha nudc hoat dong theo Ludt doanh nghié€p nha nudc nam 2003
hién nay tiép tuc hoat dong theo quy dinh tai Piéu 166 ctua Luit Doanh nghiép
ngay 29 thang 11 nam 2005;

b) Cong ty trach nhiém hiru han, cong ty cd phan, doanh nghiép tu nhan va cong
ty hop danh da thanh 1ap theo quy dinh cia Ludt Doanh nghi€p nam 1999 hi¢n nay
tiép tuc hoat dong theo quy dinh tai khoan 1 Piéu 170 cua Luit Doanh nghiép
ngay 29 thang 11 nam 2005;

¢) Doanh nghiép c¢6 von dau tu nude ngoai da dugc cap Gidy phép dau tu theo
Luat Pau tu nude ngoai tai Viét Nam, bao gom:

- Doanh nghié¢p lién doanh;

- Doanh nghiép 100% von nudc ngoai;

- Cong ty ¢6 phan c6 von dau tu nudc ngoai dugc thanh 18p theo Nghi dinh s6
38/2003/ND-CP ngay 15/4/2003 cua Chinh phu vé viéc chuyén doi mot s6 doanh
nghi¢p c6 von dau tu nudc ngoai sang hoat dong theo hinh thirc cong ty c6 phan;

- Dy an dau tu theo hinh thuc hop ddng hop tac kinh doanh di duoc cip Gidy
phép dau tu theo quy dinh cua Luat Pau tu nudc ngoai tai Viét Nam.

2. Ho1, hiép ho1 doanh nghiép 7duf(yc thanh 13p thep quy dinh cua phép lua}
Viét Nam theo quy dinh tai diém 1 khoan 2 Diéu 1 cua Nghi dinh s
34/2008/ND-CP da duoc stra doi, bo sung, bao gom:

a) Hoi doanh nghi€p dugc thanh 1ap va hoat dong theo quy dinh tai Nghi dinh
s6 45/2010/ND-CP ngay 21/4/2010 ctia Chinh phu quy dinh vé t6 chirc, hoat dong
va quan ly hdi;

b) Hi¢p hoi doanh nghiép nude ngoai duoce thanh 1ap va hoat dong theo quy
dinh tai Nghi dinh s6 8/1998/ND-CP ngay 22/01/1998 cua Chinh phu ban hanh
Quy ché thanh 1ap Hi¢p hdi doanh nghi€p nudc ngoai tai Viét Nam.

) . C!um’ng 11 . ] .
TUYEN DUNG‘ VA QUAN LY NGUOI NUOC NGOAI
LAM VIEC TAI VIET NAM

Piéu 2. Tuyén dung nguwoi nuwde ngoai lam viée tai Viét Nam theo hinh
thirc hop ddng lao dong

1. Phiéu dang ky du tuyén lao dong cua nguoi nudc ngoai theo quy dinh tai
diém a khoan 2 Diéu 4 ctia Nghi dinh sb 34/2008/ND-CP di duoc sira d6i, bo sung
thue hién theo mau sé 1 ban hanh kém theo Thong tu nay.

2. Chting nhén vé trinh d6 chuyén mén, ky thuat cao ciia ngudi nudc ngoai
theo quy dinh tai diém d khoan 2 Diéu 4 cua Nghi dinh s6 34/2008/ND-CP da
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duoc stra doi, bd sung 1a van ban ching nhan vé trinh dd chuyén mon, ky thuat
cao ctia ngudi nudc ngoai, bao gdm: bang hoic gidy ching nhan tot nghiép dai
hoc hoic trén dai hoc phu hop véi vi tri cong viéc ma ngudi nude ngoai du kién
s€ dam nhan.

Pdi véi mot sb nghé, cong viéc thi viéc chiing nhan vé trinh d6 chuyén mon,
k¥ thuat cao ctia nguoi nudc ngoai thuc hién theo quy dinh tai diém d khoan 2
Diéu 4 cia Nghi dinh s6 34/2008/ND-CP di duoc sira doi, bd sung.

3. Nguoi str dung lao dong thong bao nhu ciu tuyén lao dong Viét Nam vao
cac vi tri cong viéc du kién tuyén ngudi nudc ngoai theo quy dinh tai diém a khoan
4 Piéu 4 ctia Nghi dinh s 34/2008/ND-CP di duoc stra ddi, bo sung, hudng dan thuc
hién nhu sau:

a) Trude khi tuyén ngudi nudc ngoai it nhat 30 (ba muoi) ngay, ngudi st dung
lao dong phai thong bao nhu cau tuyén lao dong Viét Nam vao cdc vi tri cong viée
du kién tuyen nguoi nudc ngoai trén it nhat 01 (mot) sé bao Trung uong va it nhat
01 (mot) s6 bao dia phuong bang mot trong cac hinh thic 1a bao viét, bao noi, bao
hinh hodc bao dién tir vé& cac ndi dung: sd lwong ngudi can tuyén, vi tri cong viéc,
trinh d§ chuyén mon, muc luong va cac khoan thu nhap khac, diéu kién 1am viéc
va mot s6 ndi dung khac néu ngudi sir dung lao dong yéu cau.

Trudng hop ngudi st dung lao dong da thong bao it nhat 02 (hai) s6 bao Trung
uong va 02 (hai) s6 bao dia phuong vé viéc tuyén lao dong Viét Nam theo quy dinh
ma khong tuyén dugc thi trong thoi han 36 (ba muoi sau) thang ké tir 1an thong béo
cudi clng, nguoi sir dung lao dong dugc tuyén ngudi nudc ngoai va khong phai
thong bao nhu cau tuyén lao dong trén bao Trung wong va bio dia phuong;

b) Ho so dé nghi cap giéy phép lao dong ddi voi ngudi nude ngoai duge tuyén
dung theo hinh thtrc hgp dong lao dong theo quy dinh tai Piéu 4 ctua Nghi dinh s6
34/2008/ND-CP da duoc sura ddi, bd sung va dbi véi nguoi nudc ngoai da dugc
cap gidy phép lao dong theo quy dinh tai diém b khoan 3 Diéu 9 ctia Nghi dinh sb
34/2008/ND-CP d3 duogc stra d6i, bo sung thi phai kém theo vin ban dé chimg
minh viéc ngudi st dung lao dong da thong bao nhu cau tuyén ngudi lao dong Viét
Nam vao céc vi tri cong viéc du kién tuyén ngudi nude ngoai theo quy dinh tai
diém a khoan 3 Diéu nay.

4. Cac gidy tO quy dinh tai cac diém b, ¢ va d khoan 2 Diéu 4 ctia Nghi dinh sb
34/2008/ND-CP di duoc sira d6i, bo sung, huéng dan thuc hién nhu sau:

Céc gidy to quy dinh tai cac diém b, ¢ va d khoan 2 Diéu 4 ctia Nghi dinh sb
34/2008/ND-CP di duoc stra d6i, bo sung ma bang tiéng nudc ngoai thi phai dich
ra tiéng Viét Nam, cong chimg hodc chung thyc. Viéc hop phap héa lanh sy cac
gidy to ciia nude ngoai duoc thue hién theo quy dinh ctia phap luat Viét Nam.

5. Giao két hop ddng lao dong theo quy dinh tai diém d khoan 4 Piéu 4 cua
Nghi dinh s6 34/2008/NB-CP di duoc sira d6i, bo sung, huéng dan thyc hién
nhu sau:
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Sau khi nguoi nudc ngoai dugc cap gidy phép lao dong, nguoi su dung lao
dong va ngudi nudc ngoai phai giao két hop dong lao dong bang vin ban theo
quy dinh ctia phap luat lao dong Viét Nam trude ngay du kién 1am viéc cho ngudi
stt dung lao dong. Trong thdi han 05 (nim) ngay tinh theo ngay lam viéc ké tur
ngay giao két hop dong lao dong ngudi sir dung lao dong co trach nhiém giri ban
sao hop dong lao dong da giao két va ban chup gidy phép lao dong di dugc cap
t6i co quan da cap gidy phép lao dong cho ngudi nude ngoai do. Noi dung trong
hop dong lao dong khong duge trai v4i ndi dung ghi trong gidy phép lao dong da
duoc cap.

Piéu 3. Nguwoi nuwée ngoai vao Viét Nam dé thue hién cic goi thau hoic duw
an ciia nha thau nwéc ngoai da tring thau tai Viét Nam

1. Phuong 4n sir dung lao dong trong hd so mdi thau, hd so yéu cdu cta chi
dau tu theo quy dinh tai khoan 1 Piéu 6a cua Nghi dinh s6 34/2008/ND-CP da
duoc stra doi, bd sung, thuc hién theo mau sb 2 ban hanh kém theo Thong tu nay.

2. Nha thau nudc ngoai bao cdo va dé nghi bang vin ban voi Chu tich Uy
ban nhan dan tinh, thanh phd truc thuéc Trung wong theo quy dinh tai khoan 3
Diéu 6a cua Nghi dinh s6 34/2008/ND-CP di duoc sta doi, bd sung, huéng dan
thuc hién nhu sau:

Trong thoi han 30 (ba muoi) ngay trude khi nha thau nude ngoai thuc hién
6i thau hodc dy 4n d3 trang thau thi nha thdu nudc ngoai cd trach nhiém bao cdo
va dé nghi bang vin ban v6i Chu tich Uy ban nhan dan tinh, thanh phé tryc thudc
Trung wong, noi nha thau nudc ngoai thuc hién goéi thau hodc dy an da trang thau
vé viéc tuyén lao dong Viét Nam c6 xac nhan cua chu dau tu Ve phuong an st
dung lao dong da dugc ké khai trong hd so du thau, hd so dé xuét thue hién theo
mau sé 3 ban hanh kém theo Thong tu nay.

Trudng hop nha thau nude ngoai c6 nhu cau diéu chinh, bd sung s6 lao dong da
xéc dinh trong ho so du thau, hd so dé xudt thi phai bao cdo S& Lao dong - Thuong
binh va Xa hoi dia phuong, noi nha thau nudc ngoai thuc hién goéi thau hodc du 4n
d3 tring thau vé phuong an diéu chinh, bd sung nhu cau st dung lao dong va c6 xac
nhan cta chi dau tu theo miu s 4 ban hanh kém theo Thong tu nay.

3. Gi61 thi€u, cung ung lao dong Viét Nam theo dé nghi cua nha thau nude
ngoai theo quy dinh tai khoan 4 Diéu 6a cuia Nghi dinh s6 34/2008/ND-CP di duoc
stra doi, bo sung, hudng dan thyc hién nhu sau:

Trong thoi han tdi da 60 (sau muoi) ngay ké tir ngay Chu tich Uy ban nhan dan
tinh, thanh phé truc thuoc Trung vong nhan dugc van ban dé nghi tuyén tir 500
(ndm trdm) lao déng Viét Nam trd 1én va 30 (ba muoi) ngay dbi v6i dé nghi tuyén
dudi 500 (ndm tram) lao dong Viét Nam ma khong gidi thi€u hodc cung ung lao
dong Viét Nam duogc cho nha thau nuéc ngoai theo dé nghi néu trén thi Chu tich
Uy ban nhan dén tinh, thanh phd tryc thudc Trung wong xem xét, quyét dinh viéc
cho phép nha thau nudc ngoai duge tuyén nguoi nudc ngodi vao cic vi tri cong
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viéc khong tuyén dugc lao dong Viét Nam bao gém: vi tri cong viéce, $6 luong,
trinh d§ chuyén mon, kinh nghiém, thoi han thuc hién cong viéc.

4. Pbi véi cac nha thau nudc ngoai dang thue hién cac du an hodc goi thau da
trang thau trudc thoi diém Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011 cua
Chinh phu c6 hiéu lyc (01/8/2011) thi trong thoi han 30 (ba muoi) ngay ke tr ngay
Thong tu nay ¢ hiéu lyc, nha thau nudc ngoai phai bao céo thuc trang vé lao dong
Viét Nam va ngu’ol nudc ngoai dang lam vi€e tai cac goi thau hodc dy an trang
thau bao gdm: sb luong, quoc tich, trinh do, vi tri cong viéce, s6 ngudi da dugc cap
gidy phép lao dong, sb nguoi khong thude dbi tugng cap gidy phép lao dong va so
ngudi chua thue hién cap gidy phép lao dong, néu rd 1y do va bién phéap khéc phuc
bao cao ké hoach sir dung ngudi nude ngoai va lao dong Viét Nam dén khi két
thuc du an hodc goéi thau véi Cha tich Uy ban nhéan dan tinh, thanh phd truc thudc
Trung wong noi thyc hién goi thau hodc du an di tring thau, trong d6 néu ré nhu
cau dé nghi tuyen lao dong Viét Nam dé thay thé ngudi nudc ngoai dang 1am viée
va vi trf du kién tuyén nguoi nude ngoai. Trudng hop khong gisi thiéu hodc cung
g lao dong Viét Nam dugc cho nha thau nudc ngoai thi Chu tich Uy ban nhan
dan tinh, thanh phd truc thuéc Trung wong xem xét, quyét dinh viéc cho phép nha
thau nuéc ngoai duge str dung ngudi nudc ngodi vao cac vi tri cong viée khong
tuyén dugc lao dong Viét Nam.

Piéu 4. Nguwoi nwéc ngoai vao Viét Nam lam viéc dé chao ban dich vu

Ngudi nude ngoai vao Viét Nam lam viéc dé chao ban dich vu theo quy
dinh tai Piéu 7 cua Nghi dinh s6 34/2008/NP-CP di duoc sira doi, bo sung,
huéng dan thyc hién nhu sau:

Trude it nhat 07 (bay) ngay tinh theo ngay lam viéc khi ngudi nudc ngoai
dén chao ban dich vu phai thong bao bing vin ban thong qua cac hinh thirc gui
truc tiép hodc gui qua duong buu dién, fax véi S6 Lao dong - Thuong binh va
Xa hoi dia phuong noi nguoi nudce ngoai du kién dén chao ban dich vu véi noi
dung: ho tén, tudi, quoc tich, s6 ho chiéu, ngay bat dau va ngay két thic lam
viéc, cong viée cu thé ctia ngudi nude ngoai theo miu sd 5 ban hanh kém theo
Thong tu nay.

Piéu 5. Nguwoi nuwéc ngoai lam viée tai Viét Nam khong phai co gidy
phép lao dong

1. Thoi han dudi 03 (ba) thang theo quy dinh tai diém a khoan 1 Diéu 9 cia
Nghi dinh s6 34/2008/ND-CP di duoc sira d6i, bo sung, huéng dan thuc hién
nhu sau:

Thoi han dudi 03 (ba) thang duoc xac dinh 13 thdi gian lién tuc ké tir ngay
ngudi nudc ngoai bit dau nhap canh vao Viét Nam dé lam viéc cho nguoi st dung
lao dong, ddi tac phia Viét Nam hodc dai dién cia t6 chirc phi chinh phu nudc
ngoai dén ngay d6 ciia thang thir ba trir di mot ngay.
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Nguoi nudc ngoai vao Viét Nam lam vi¢c voi thoi han dudi 03 (ba) thang phai
thuc hién theo dung quy dinh tai cic diém a va b khoan 4 Piéu 4 ctia Nghi dinh s6
34/2008/ND-CP da dugc stra doi, bo sung.

2. Nguoi nude ngoai lam Trudng Van phong dai dién, Trudng Van phong du
an hodc ngudi nude ngoai duoc to chire phi chinh phii nudc ngoai Gy nhiém dai
dién cho céc hoat dong tai Viét Nam theo quy dinh tai diém h khoan 1 Piéu 9 cua
Nghi dinh sé 34/2008/ND-CP di duoc stra doi, bd sung la nguoi nude ngoai duge
xac dinh trong Gidy phép 1ap Van phong dai dién, Gidy phep 1ap Van phong dy 4n,
Gidy phép hoat dong cua td chirc phi chinh phi nudc ngoai dugce phép thanh lap va
hoat dong theo quy dinh ctia phap luat Viét Nam.

3. Ngudi nudc ngoai theo quy dinh tai cac diém b, ¢ va d khoan 1 Piéu 9 cia
Nghi dinh s6 34/2008/ND-CP da duoc sira ddi, b sung thi khong phai cip gidy
phép lao dong khi 1am viéc tai doanh nghiép, t6 chirc d6. Trudng hop nhiing ngudi
nudc ngoai néu trén lam viéc tai doanh nghiép, td chtrc khac tai Viét Nam tir d ba
thang trd 18n thi phai thyc hién cip gidy phép lao dong.

Diéu 6. Miu gidy phép lao dong

1. MAu gidy phép lao dong theo quy dinh tai khoan 2 Piéu 9 ctia Nghi dinh

s6 34/2008/ND-CP di duoc sira d6i, bo sung, huéng dan thuc hién nhu sau:

a) Thé thuc cua gidy phép lao dong:

Gidy phép lao dong co6 kich thude khé A4 (21 cm x 29,7 cm), gdbm 4 trang;
trang 1 va trang 4 co mau xanh hoa binh, trang nhya; trang 2 va trang 3 c6 nén
mau trang, hoa vin mau xanh nhat, & giita ¢4 hinh ng01 sao;

b) Noi dung cua gidy phép lao dong, theo miu sé 6 ban hanh kém theo
Thong tu nay.

2. Gidy phép lao dong do Cuc Viéc 1am thudéc Bo Lao dong - Thuong binh
va Xa hoi to chtic in 4n va phat hanh thong nhat.

Piéu 7. Cap giay phép lao dong

1. Vin ban dé nghi cp gidy phép lao dong cua ngudi sir dung lao dong, dbi tac
phia Viét Nam hodc dai dién cta t6 chtc phi chinh phu nuoc ngoai trong hd so
theo quy dinh tai diém a khoan 3 Piéu 9 cua Nghi dinh s6 34/2008/ND-CP da
duoc sta ddi, bd sung thyc hién theo mau sb 7 ban hanh kém theo Thong tu nay.

2. Phiéu 1y lich tu phap va gidy chimg nhéan stc khoe theo quy dinh tai cac
diém b va ¢ khoan 2 Piéu 4 ciia Nghi dinh s6 34/2008/ND-CP da dugc sira doi,
bd sung duge co quan co tham quyén cap trong thoi han 180 (mot tram tam
muoi) ngdy, tinh dén ngay ndp hd so dé nghi cip gidy phép lao dong.

3. Noi ngudi nudc ngoai thuong xuyén lam viée theo quy dinh tai diém a
khoan 5 Piéu 9 cua Nghi dinh s6 34/2008/ND-CP di duoc stra ddi, bd sung dugc
xac dinh 1a no1 ngudi nudc ngoai cd toan b thoi gian lam viéc cho ngudi sir dung
lao dong hoic d6i tic phia Viét Nam, dai dién cua t6 chirc phi chinh phu nudc
ngoai tai mot tinh, thanh phé truc thugc Trung wong.
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4. Nguoi nudc ngoai da dugce cap gidy phép lao dong nhung ’hé't hi¢u luc hodc
vo hiéu theo quy diph tai diem b khpén 3 bicu 9 cua Nghi dinh s6 34/2008/NDb-CP
da duoc stra do1, bo sung c6 nhu cau lam viéc cho doanh nghiép khac cung vi tri
cong viéc da ghi trong gidy phép lao dong, trong thoi han 30 (ba muoi) ngay ké tur
ngay giay phep lao dong hét hiéu lue hodc vo hi€u thi phai c6 gidy to theo quy
dinh tai cac diém ¢ va d khoan 2 Piéu 4 Nghi dinh sO 34/2008/ND-CP da dugc sua
d6i, bd sung va gidy phép lao dong da duoc cip hodc ban sao gidy phép lao dong
da dugc cap.

Piéu 8. Gia han gidy phép lao dong

1. H6 so dé nghi gia han gidy phép lao dong ddi véi nguoi nudce ngoai lam viée
theo hinh thirc hop dong lao dong theo quy dinh tai diém a khoan 2 Bicu 10 cua
Nghi dinh s6 34/2008/ND-CP da dugc stra doi, bo sung, bao gom:

a) Van ban dé nghi gia han gidy phép lao dong ctia ngudi sit dung lao dong
theo mau so 8 ban hanh kém theo Thong tu nay;

b) Ban sao hop dong hoc nghé duoc ky gilra doanh nghiép voi lao dong Viét
Nam dé dao tao lao dong Viét Nam thay thé cong viéc ma ngudi nudc ‘ngoai dang
dam nhiém hodc van ban dé chirng minh da thuc hlf_:I‘l chuong trinh, ké hoach dao
tao lao dong Viét Nam theo quy dinh tai khoan 1 Dicu 132 cua B luat Lao dong
dé thay thé cho cong viéc ma nguoi nudc ngoai dang dam nhiém. NoOi dung
chu’ong trinh, ké hoach dao tao gém: sé luong ngudi can dao tao vao tung vi tri
cong ylec thoi gian va hinh thic dao tao, noi dao tao va viéc t6 chirc thue hién dao
tao, két qua dao tao;

¢) Ban sao hop dong lao dong;

d) Giay phép lao dong da duoc cap.

2. Hb so dé nghi gia han glay phép lao dong d6i v6i ngudi nude ngoai di
chuyén noi bo doanh nghlep, bao gom:

a) D& nghi gia han gidy phép lao dong cua dai dién doanh nghiép nudc ngoai
da thanh 13p hién dién thuong mai trén 1anh tho Viét Nam theo mau s6 8 ban hanh
kem theo Thong tu nay;

~ b) Van ban dé chimg minh nguoi nude ngoai di chuyén ndi bo doanh nghiép
ti€p tuc lam viéc tai Vi¢t Nam;

c) Gidy phép lao dong da dugc cép.

3. HO so dé nghi gia han g1ay phép lao dong ddi vOi nguoi nude ngoai theo
quy dinh tai diém b khoan 2 Diéu 10 cia Nghi dinh sb 34/2008/ND-CP di dugc
stra doi, bo sung, bao gom:

o a) Dé nghi gia han gidy phép lao dong cua ddi tac phia Viét Nam theo mau
sO0 8 ban hanh kém theo Thong tu nay;

b) Ban sao hop dong ky két giira ddi tac phia Viét Nam va phia nudc ngoai;

c) Gidy phép lao dong da dugc cép.
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Piéu 9. Cép lai gifiy phép lao dong
Vin ban dé nghi cip lai gidy phép lao dong cua nguoi nudc ngoai theo quy

dinh tai diém a khoan 2 Dleu 11 cua Nghi dinh s6 34/2008/ND-CP di duoc sta
ddi, bd sung, thyuc hién theo mau s6 9 ban hanh kém theo Thong tu nay.

Piéu 10. Sir dung gidy phép lao dong

1. Str dung gidy phép lao dong theo quy dinh tai khoan 1 Piéu 13 cua Nghi
dinh s6 34/2008/ND-CP da duoc sura doi, bd sung, huéng dan thuc hién nhu sau:

Ngudi nude ngoai ¢ trach nhiém gitr gidy phép lao dong da duoc cp khi
giéy phép dang con hiéu luc. Cham nhat sau 02 (hai) ngay khi gidy phép lao dong
hét hiéu lyc hodc vo hiéu thi nguoi nudc ngoai phai ndp gidy phep lao dong do cho
ngudi st dung lao dong hoic ddi tac phia Viét Nam, dai dién cua td chirc phi chinh
pht nudc ngoai.

2. Théng bao bang vin ban vé nguoi nudc ngoai dén 1am viéc theo quy dinh
tai khoan 3 Piéu 13 cta Nghi dinh s6 34/2008/ND-CP da duoc sira doi, bo sung,
huéng dan thyc hién nhu sau:

Khi ngudi nude ngoai dén 1am viéc tai céc tinh, thanh phé truc thudc Trung
wong (khong phai tinh, thanh phd ma nguoi nudc ngoai thuong xuyén lam vic) tur
10 (mudi) ngay lién tuc tré 1én hodc 30 (ba muoi) ngdy cong don trong 01 (mdt)
nam thi ngudi st dung lao dong hodc ddi tac phia Viét Nam, dai dién cua t6 chirc
phi chinh phu nu6e ngoai phai thong bao bang van ban vé ngu’m nudc ngoai dén
lam viéc, voi néi dung: ho ten, tudi, quoc tich, s ho chiéu, s6 gidy phép lao dong
da duoc cap, ngay bat dau va ngay két thuc 1am viéc, cong viéc dam nhan va noi
lam viéc cua ngudi nudc ngoai theo mau sé 10 ban hanh kém theo Thong tu ndy va
kém theo ban chup gidy phép lao dong da duoc cip v6i S¢ Lao dong - Thuong
binh va X& hoi noi ngudi nude ngoai dén lam viéc.

Piéu 11. Ngudi nwéc ngoai 1a phu nhén, phu quén cia thanh vién co quan
ngoai giao, linh sw nwéc ngoai, dai dién ciia to chire qudc té lién chinh phi; hoc
sinh, sinh vién dén thue tap tai doanh nghiép, co’ quan, to chirc tai Viét Nam

1. PBbi V61 nguoi nude ngoai la phu nhan, phu quan cua nhiing nguodi duoc
huong quyén wu ddi mién trir ngoai giao, lanh sy 1am viéc cho cac doanh nghiép,
td chuc tai Viét Nam theo quy dinh tai khoan 1 Piéu 20 cua Nghi dinh s6
34/2008/ND-CP di duoc stra d6i, bo sung, hudng dan thuc hién nhu sau:

a) Trong tru’O'ng hop thoa thuén gitra Viét Nam va nudce lién quan khong quy
dinh mién cap glay phep lao dong cho dodi tuong la phu quén, phu nhan cua thanh
vién co quan ngoai giao, lanh sy, dai dién cia to chire quéc té lién chinh phu tham
gia lam vi€c tai Viét Nam thi hd so dang ky du tuyén lao dong cua nguoi nay bao
gdm cac gidy to quy dinh tai cac diém c, d va d khoan 2 Diéu 4 cua Nghi dinh sd
34/2008/ND-CP da dugc sira doi, bo sung va kém theo ban chyp vin ban ciia Bo
Ngoai giao (Cuc Lé tan Nha nudc) tra 101 co quan ngoai giao, lanh sy nudc ngoai,
dai dién cua t6 chuc qubc té lién chinh phu vé viéc nguoi nude ngoai dugc phép
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1&‘1}11 Viécrtai Vjét Nam theo théa thuan quéc té lién quan, déng thoi xuét trinh ban
gbc dé doi chicu;

b) Thoi han cua gidy phep lao dong duoc cap khong vuot qua thoi han luu tra
cua phu nhén, phu quan va t6i da khong qué 36 (ba muoi sau) thang;

_©) Trinh ty cap giéy phép lao dong duoc thyc hi¢n theo quy dinh tai khoan 5
bicu 9 cuia Nghi dinh s6 34/2008/ND-CP da duoc stra o1, bd sung;

d) Truong hop nguoi nude ngoai dugce cap gidy phép lao dong khong con
thudc doi tuong dugc phép léle vi€c theo thdéa thuan gitta Viét Nam va nudc lién
quan, Bo Ngoai giao (Cuc L€ tdn Nha nudc) ¢6 van ban thong bao cho S¢ Lao
dong - Thuong binh va Xa hoi da cap giay phép lao dong do dé thu hoi giay phép
lao dong ctia nguoi nay.

2. Dbi voi nguoi nude ngoai la hoc sinh, sinh vién hoc tap tai cac truong, co
s dao tao ¢ nudc ngoai dén Viét Nam thuc tap theo quy dinh tai khoan 1 Diéu
20 cta Nghi dinh s6 34/2008/ND-CP da duoc sta doi, bd sung hudng dan thyc
hién nhu sau:

Doanh nghiép, co quan, to chirc & Viét Nam c6 ngudi nudc ngoai la hoc sinh,
sinh vién dang hoc tap tai cac truong, co so dé.Oqt@.O o0 nudc ngoai dén thuc tap thi
truge 7 (bay) ngay (tinh theo ngay lam vi¢c) ké tr ngay hoc sinh, sinh vién dén
thyc tép thi doanh nghiép, co quan, t chirc ¢ trach nhiém bao cdo danh sach trich
ngang theo mau s6 11 ban hanh kém theo Thong tu nay.

~ Chuong III
TO CHUC THUC HIEN

Piéu 12. Trach nhiém cia Uy ban nhin déin tinh, thanh phd trwc thudc
Trung wong

1. Chi dao cac co quan chuc nang ¢ dia phuorng t6 chirc tuyen truyen pho bién
phap luat; kiém tra, thanh tra; xir Iy vi pham cac quy dinh vé viéc tuyén va quéan Iy
nguoi nudce ngoai lam viéc trén dia ban.

2. Chi dao S¢ Lao déng - Thuong binh va Xa hoi dia phuong va cac co quan, ‘té
chirc ¢6 lién quan d€ gioi thi€u, cung ing nguoi lao dong Vi€t Nam cho nha thau
nudc ngoai theo quy dinh tai khoan 4 Diéu 6a cua Nghi dinh s6 34/2008/ND-CP di
dugc sira ddi, bd sung.

3. Xem x¢ét, quyet dinh viéc cho phép nha l:héu nudc ngoa‘li dugc tuyén ngudi
nudc ngoai vao cac vi tri cong viéc khong tuyén duge nguoi lao dong Viét Nam
theo quy dinh tai khoan 4 Diéu 6a cua Nghi dinh s6 34/2008/ND-CP di duoc stra
d6i, bd sung.

Piéu 13. Trach nhiém ciia S& Lao dong - Thwong binh va Xa hi

1. T6 chire tuyén truyén va phd bién cac quy dinh cua phéap luat lao dong Viét
Nam cho cac doanh nghiép, t6 chirc, chii dau tu, nha thau va ngudi lao dong trén
dia ban.
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2. Tlép nhan hd so va cip gidy phép lao dong, gia han gidy phép lao dong, cap
lai glay phép lao dong cho ngudi nude ngoai theo quy dinh cua phap luat. Khi
nhan hd so dé nghi cap glay phep lao dong, hd so dé nghi gia han giay phep lao
dong, ho so d& nghi cap lai gidy phép lao dong phai vao s6 theo doi va co giay bién
nhén trao cho nguoi su dung lao dong hodc d6i tac phia Viét Nam, dai dién cua t6
chtrc phi chinh phi nude ngoai. Trong glay bién nhan phai ghi rd ngay, thang, nam
nhan ho so, nhimg van ban c6 trong hé so va thoi han tra 161. Luu hé so cap gidy
phép lao dong, hd so gia han gidy phép lao dong, hd so cip lai gidy phép lao dong.

3. T6 chirc thuc hién viéc gidi thiéu, cung tmg lao dong cho cac nha thau
nudc ngoai theo chi dao cia Chu tich Uy ban nhan dan tinh, thanh phé truc thudc
Trung vong.

4. Hudng dan, kiém tra, thanh tra viéc thuc hién cac quy dinh cta phap luat vé
tuyén dung va quan ly nguoi nude ngoai lam vige tai Viét Nam cia cac doanh
nghiép, co quan, to chic, du an, goi thau do nha thdu nudc ngoai tring thau trén
dia ban; cac truong hop gidy phép lao dong hét hiéu luc hodc vo hiéu.

5. Binh ky trudc ngay 05 (ndm) hang thang, S¢ Lao dong - Thu’ong binh va Xa
hoi gui danh sach nguoi nude ngoai da dugc cap, gia han va cap lai g1ay phép lao
dong cho co quan quan 1y xuat nhap canh & dia phuong theo mau sé 12 ban hanh
kém theo Thong tu nay.

]?iéu 14. Trach nhiém ciia nguoi sir dung lao dong, ddi tac phia Viét Nam
va to chirc phi chinh phi nwéc ngoai

1. Thuc hién ding cac quy dinh cua phap luat lao dong Vi¢t Nam va cac quy
dinh phap luat khac c6 lién quan cua Viét Nam.

2. Viéc tuyén nguoi nudc ngoai thong qua to chire gidi thidu viée lam duoc
thuc hién véi Trung tam Gioi thiéu Viég lam thuoc Sc"r~ Laq dong - Thuong binh va
Xa hoi dia phuong theo hop dong tuyén lao dong mau s6 13 ban hanh kém theo
Thong tu nay.

3. Lam cac thu tuc dé nghi cap gidy phép lao dong, gia han gidy phép lao dong
va cap lai gidy phép lao dong cho ngudi nudc ngoai lam vige tai Viét Nam.

4. Thuc hién day da hop dong lao dong di giao két véi ngudi nude ngoai lam

viéc tai Viét Nam theo dung quy dinh cua phap luat; gui ban sao hop dong lao
dong da giao két ti co quan di cap gidy phép lao dong cho ngudi nudc ngoai do.

5. Quan ly hé so dang ky du tuyén lao dong cua ngu’m nudc ngoai lam vi¢e tai
Viét Nam, dong thoi phai thu’O’ng xuyén bd sung cac gidy td lién quan dén ngudi
nudc ngoai trong qua trinh lam vi¢e tai Viét Nam.

6. Quan 1y nguoi nudc ngoai lam viée tai doanh nghiép, to chirc.

7. Trong thoi han 15 (muoi lam) ngay dbi véi cac truong hop gidy phép lao
dong hét hi€u lyc hoac vo hi@u theo quy dinh tai DPiéu 12 cua Nghi diqh sO
34/2008/ND-CP da duoc stra df)i, b6 sung thi nguoi st dung lao dong hodc doi tac
phia Viét Nam, dai dién cua t6 chirc phi chinh pht nudc ngoai phai gui bao cao
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bémg vin ban dén So Lao dong - Thuong binh va Xa hoi da cap gidy phép lao dong
ve€ cac truong hop glay phép lao dong hét hiéu lyc hodc vo hiéu va gii kém theo
gidy phép lao dong hét hiéu lyc hodc vo hiéu, trudng hop khong giri kém theo gidy
phép lao dong phai néu 4 1y do.

8. Bao cao danh sach trich ngang d6i v6i nguoi nude ngoai lam viée tai Viét
Nam khoéng phai cap gidy phép lao dong theo quy dinh tai khoan 1 Piéu 9 cia
Nghi dinh s6 34/2008/ND-CP da duoc sua 601 bd sung theo mau s6 11 ban hanh
kem theo Thong tu nay va gui kém theo cac gidy to ciia ngudi nude ngoai theo quy
dinh tai khoan 6 Piéu 9 cua Nghi dinh sé 34/2008/ND-CP di duogc sira doi, bd
sung vé S& Lao dong - Thuong binh va Xa hoi noi dong tru so chinh hodc noi
nguoi nude ngoai thuong xuyén lam viéc.

9. Nop 1 phi cap gidy phép lao dong, gia han gidy phép lao dong va cap lai
gidy phép lao dong theo quy dinh cua phap lut vé phi va 1¢ phi.

10. Binh ky hang nam trudc ngay 15 thang 12, ngudi st dung lao dong phai
dang ky nhu cau tuyén va sir dung nguoi nude ngoai ctia nim sau theo quy dinh
tai khoan 7 Diéu 19 cua Nghi dinh sb6 34/2008/ND-CP d3 dugc sira ddi, bd sung
vé sb luong, trinh d0 chuyén moén, kinh nghiém, mac luong, thoi gian lam vigc
(bat dau va két thac) theo timg vi tri cong viéc voi S& Lao dong - Thuong binh
va Xa hoi dia phuong so tai theo mau s 14 ban hanh kém theo Thong tu nay.
Trudng hop thay doi nhu cau st dung nguoi nudc ngoai thi ngudi sir dung lao
dong phai dang ky b sung nhu cau tuyén va st dung ngudi nudc ngoai trudc it
nhat 30 (ba muoi) ngay ké tir ngdy nguoi str dung lao dong thong bao nhu ciu
tuyén ngudi nudc ngodi voi S& Lao dong - Thuong binh va Xi hoi dia phuong
theo miu s 15 ban hanh kém theo Thong tu nay.

Piéu 15. Trach nhiém ciia ngudi nuée ngoai

1. Nghién ctru day du cac quy dinh cta phap luét Yiét Nam do ngudi st dung
lao dong hodc doi tac phia Viét Nam, dai dién cua to chirc phi chinh phu nudce
ngoai cung cap, dong thoi phai chuan bi cac gidy to can thiét va thuc hién theo

dung quy dinh cua phap luét vé tuyén dung va quan 1y ngudi nude ngoai; thuc hién
day du cac quy dinh cta phap luat Viét Nam.

2. Nop h6 so dang ky du tuyén lao dong, chuan bi cac giéy td can thiét trong hd
so dé nghi cap gidy phep lao dong, ho so dé nghi gia han gidy phép lao dong va ho
so dé nghi cap lai gidy phép lao dong theo quy dinh. Sau khi dugc cap giay phép lao
dong, nguoi nudc ngoai va nguoi st dung lao dong phai tién hanh giao két hop dong
lao dong bang van ban theo quy dinh cta phap lut lao dong Viét Nam.

Piéu 16. Bao cao dinh ky
I Chit dau tu ¢ trach nhiém thyc hién ché d bao cdo dinh ky truc ngay 05
cia thang dau tién hang quy vé S¢ Lao dong - Thuong binh va X& hoi vé tinh

hinh tuyén dung va quan ly nguoi nudc ngoai lam viéc cho cac nha thau nudc
ngoai cua quy lién trude d6 theo quy dinh tai khoan 6 Diéu 6a ciia Nghi dinh s6
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34/2008/ND-CP di duogc stra doi, bd sung duoc thuc hién theo mau sb 16 ban hanh
kém theo Thong tu nay.

2. S¢ Lao dong - Thuong binh va Xa hdi c6 trach nhi€ém thuc hién ché do bao
céo dinh ky truéc ngay 15 thang 01 hang nam vé Bo Lao dong - Thuong binh va
X4 hoi (Cuc Viée 1am) vé dang ky nhu cau tuyén va st dung nguoi nudc ngoai cla
ngudi sir dung lao dong, d6i tac phia Viét Nam, t6 chirc phi Chinh pha nuéc ngoai
trén dia ban theo mau sd 17 ban hanh kém theo Thong tu nay. Thuc hién ché do
bado cdo dinh ky sau thang, truéc ngay 15 thdng 7 va hang nam, trudc ngay 15
thang 01 vé BO Lao dong - Thuong binh va X3 hoi (Cuc Viéc 1am) vé tinh hinh
ngudi nudc ngoai 1am viée tai cac doanh nghiép, to chirc va ngudi nude ngoai 1am
viéc cho cac nha thiu nudc ngoai trén dija ban quan 1y theo mau sé 18 ban hanh
kém theo Thong tu nay.

3. Nguoi str dung lao dong, d6i tac phia Viét Nam va td chirc phi chinh phu
nudc ngoai co trach nhiém thuc hién ché d6 bao céo dinh ky sdu thang, trudc ngay
05 thang 7 va hang nam, trudc ngay 05 thang 01 vé S¢ Lao dong - Thwong binh va
X4 hoi dia phuwong noi doanh nghiép, t6 chirc dong tru sd chinh hodc thudng xuyén
hoat dong vé tinh hinh st dung ngudi nude ngoai theo mau sé 19 ban hanh kém
theo Thong tu ndy. Pong thoi thuc hién cac bao cao dot xuat theo yéu cau cua co
quan quan 1y nha nudc vé lao dong vé tinh hinh sir dung ngudi nude ngoai.

Piéu 17. Hiéu lyc thi hanh

1. Thong tu ndy c6 hiéu luc ké tir ngéy 18 thang 12 nam 2011.

2. Thong tu nay thay thé Thong tu s6 08/2008/TT-BLDTBXH ngay 10 thang 6
nam 2008 cua B Lao dong - Thuong binh va Xa hoi huong dan thi hanh mét sd
diéu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 ndm 2008 ctiia Chinh phu
quy dinh vé tuyén dung va quan 1y nguoi nudce ngoai lam viéc tai Viét Nam.

Trong qua trinh thuc hién néu c6 vudng mic, dé nghi phan anh vé Bo Lao
dong - Thuong binh va Xa hoi dé hudng dan, bo sung kip thoi./.

KT. BQ TRUONG
THU TRUONG

Nguyén Thanh Hoa
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MAU SO 1: Ban hanh kém theo Thong tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 cua
B¢ Lao dong - Thwong binh va Xa hoi huong din thi hanh mét sé diéu ciia Nghi dinh s6
34/2008/ND-CP di dwoc siva doi, bo sung

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
....... , ngay.....thang....nam.....

....... date......month........year......
PHIEU DANG KY DU TUYEN LAO DPONG
APPLICATION FORM
Kinh giei: (To) ...... ... . . . .

1. Tén t0i 14 (viét chitin hoa): ... .. ... ... .
Full name (In capital)
2. Ngay thangnam sinh: . ................... . ... Nam/Nw. . ...
Date of birth (DD-MM-YYYY) Male/female
3 QUOC HICHE. o oo et
Nationality )
4.S6hochieu............... ... L. Ngaycap.. ..ot
Passport number: Date of issue
5. Noi Cap ............................... COGiAtridenngay . ..........c.cuouineino...
Place of issue Date of expiry

6. Trinh A0 hoC VAN ... ... o

Education level:

7. Trinh d6 chuyén mon tay ngh&: . .. ...

Professional qualtf cation:

8. Trinh d6 ngoai ngilt (st dung thanh thao): . ............. ... ... ... ... ... ...........

Foreign language (Prof ciency)

9. Qua trinh lam vi¢c cia ban than (néu cu the thoi gian, vi tri cong viéc, tén doanh nghiép,
t6 chtrc da 1am viée, khen thudng, ky luat), cu thé:

Employment Record (the detailed time, employment position, name of enterprises,
organizations worked, rewarda and discipline), including:

-Lam VIEC O NUGC NEOAL: . . ... oo

Employment outside Vietnam

-Lam viee 0 VIRt Nam: . .. .. o
Employment in Vietnam

Sau khi nghién ctru n¢i dung théng bao tuyen lao dong cia nguoi sir dung lao dong, t61 thiy
ban than c6 du diéu kién dé dang ky du tuyén vao vi tri: ... ..... ... v6i thoi han 1am viée:. . .. ..

Upon careful consideration on your notice of recruitment, I myself consider to be qualified
for the position Of o for the working period of . .

T6i xin chip hanh nghiém chinh Phap luat lao dong Viét Nam. Neu vi pham t61 xin chiu
trach nhiém trudce phap luat.

1 commit to fully abide by the Vietnamese labour legislation and will bear all responsibility for any
violation.

Ngudi ding ky duw tuyén lao dong
Applicant
(Ky va ghi 16 ho tén)
(Signature and full name)



MAU SO 2: Ban hinh kém theo Théng tw s 31/2011/TT-BLPDTBXH ngay 03/11/2011 ciia B Lao déng - Thwong binh va Xa héi huwéng
ddn thi hanh mt sé diéu cia Nghi dinh s6 34/2008/NP-CP di dwoc siva déi, bé sung

TEN CO QUAN CHU PAU TU
(TEN DU AN/GOI THAU)

PHUONG AN SU DUNG LAO PONG
(trong ho so moi thau, ho so yéu cau)

....... , ngay.....thang....nam.....
S6 S6 lwong Trinh d¢ chuyén mon Mikc lwong | Thoi gian lam viée
o | Vitricong vige (nguoi) | T Daihoc | Ngh¢ nhan nhing nganh | Kinh nghi¢m lam | o\ 1 ¢ouno binh - -
tro 1én nghé truyén thong viéc (>=5 ndm) Bit ddu | Két thuc
1 2 4 5 6 7 8 9 10
I | Ngudi nudc ngoai
R S e e e
R e
Tong s6 X X X X
IT | Lao dong Viét Nam
R S e e e
A e e e
Téng 50 X X X X

Ngay.... thang.... nam.....
DAI DIEN CHU PAU TU

(Ky va ghi 1 ho tén, dong dau)

1102-11-9C A23N/009 + 665 9S/0Vd DNOD

¢S

v

4

i
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MAu s6 3: Ban hanh kém theo Théng tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia
Bé Lao dong - Thwong binh va Xa héi huwéng din thi hanh mgt so diéu ciia Nghi dinh so
34/2008/NP-CP di dwoc sira dbi, bo sung

TEN CO QUAN CHUDAUTU  CQNG HOA XA HQI CHU NGHIA VIET NAM

(TEN DY AN/GOI THAU) Poc 1ap - Tw do - Hanh phic
So: /
V/v: tuyén lao dong ViétNam ... , ngay..... thang..... nam.....

Kinh gui: Chu tich Uy ban nhan dan tinh, thanh phé............

Can cir hop dong dd kY gitra ..o va nha thiu dé thyc hién goi
thau thudc du 4n thuce hién tai v6i gia ky hop dong
12 , Nha thau nuéc ngoai ... bao cdo mot sb thong tin vé nha thau va dé nghi
tuyén lao dong Viét Nam dé thuc hién goi thau........... , cu thé nhu sau:

1 T8I QP QONE: e

2. Tén NhA thAU NG AU e
3. Dia chi ding kY tai nuéc hodc ving lanh thé noi nha thdu mang quéc tich:

S6 dién thoai: ... FaX: oo
E-mail: Website (U CO): s
4. DPia chi chi nhanh, van phong dai dién hodc van phong diéu hanh tai Viét Nam (néu
cO):... e
SO diln thoai: oo FaX: oo
5. Gidy phép thau $6: ... do BO Xy dung/S& Xay dung cap ngay.......

6. Thoi gian thyc hién goi thiu: tir ngay ....thang .. nam....dén ngay ... thang....nam....

Dé nghi tuyén lao dong Viét Nam dé thyc hién hop dong néu trén, bao gom: firng vi tri
cong viéc, so luong, trinh do chuyén mon, kinh nghiém, muc lwong, dia diém lam viéc, thoi gian
thue hién cong viéc.

Nhu cdu tuyén lao dong néu trén da dwoc xdc dinh trong phwong dan sir dung lao déng
trong ho so trung thau kem theo van ban nay.

Dé nghi quy Uy ban chi dao cac co quan, to chirc c6 lién quan dé gi6i thiéu, cung tmg lao
dong Viét Nam cho chung t61 theo ndi dung néu trén.

Xin cdm on!
Noi nhén: PAI DIEN NHA THAU NUOC NGOAI
- Nhu trén; (Ky va ghi 1 ho tén, dong dau)
- Luu don vi.
PAI DIEN CHU PAU TU

(Xac nhdn viéc tuyén lao dong Viét Nam dé thuc hién hop
dong néu trén cia nha thau............. la dung theo phuong
an sw dung lao dong da dwoc ké khai trong hé so dw
thau, ho so dé xudt so......... ngay....thang.....nam).

(Ky va ghi 1 ho tén, dong dau)



MAU SO 4: Ban hanh kém theo Thong tw s6 31/2011/TT-BLPTBXH ngay 03/11/2011 ciia By Lao dpng - Thwong binh va Xa hgi huong
ddn thi hanh mét sé diéu cia Nghi dinh s6 34/2008/ND-CP di dwoc siva déi, bé sung

TEN CO QUAN CHU PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN DY AN/GOI THAU) Péc lap - Ty do - Hanh phiic
So: /
........ ngay..... thang..... nam.....
PHUONG AN PIEU CHINH, BO SUNG NHU CAU SU DUNG LAO PONG
Kinh gtri: S¢& Lao dong - Thuong binh va X3 hoi..............
Can cir hop dong d3 ky gifta ..o VA 0hA thAU.o dé thyuc hién goi thau........o....... thudc du Ao thuc hién tai
...................................... v6i gia ky hop dong a ....................., nha thau nudc ngodi.................bao cao phwong an diéu chinh, bd sung nhu cau st dung lao
dong lam viéc tai nha thau....o , cu thé nhu sau:

Trinh d§ chuyén mon

S6 Vi tri cb - S6 lwong — - —— Mitc hrong | Thoi gian lam viée
TT i tri cong viéc (ngudri) Tu 1?@1Ah(_)c Ngh¢ nhan nhiing nganh Kl'Ilh nghle;mv lam Khac | trung binh — I
tré 1én nghé truyén thong viéc (>=5 nam) Batdau | Ket thuc
1 2 3 4 5 6 7 8 9 10

I | Nguoi nudc ngoai

2 V1 tri lao dong giam
Tong M- X X X X X
II | Lao ddng Viét Nam

T("ing = (1) -2 X X X X X
Ngay.... thang.... nam.... Ngay thang nam
DAI DIEN CHU DAU TU PAI DIEN NHA THAU NUOC NGOAI
(Xac nhan phu’ong an, diéu chinh, bo sung nhu cau s dung lao dong (Ky va ghi 1 ho tén, dong dau)
néu trén ciia nha thau 1a thue hién theo ding theo quy dinh cia
phap luat)

(Ky va ghi 5 ho tén, dong dau)
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Mau s6 5: Ban hanh kém theo Théng tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B
Lao déng - Thwong binh va Xa hdi hwong din thi hanh mgét sé diéu ciia Nghi dinh so
34/2008/NP-CP di dwoc siva déi, bo sung

CONG HOA XA HQI CHU NGHIA VIET NAM
bdc 1ap - Ty do - Hanh phuc
Socialist Republic of Vietnam
Independence — Freedom - Happiness

....... , ngay.....thang.....nam.....
........ date.......month.......year......

Kinh gtri: S6 Lao dong - Thuong binh va Xa hoi..............
To: Department of Labour, War Invalids and Social Affairs...........
Thue hién quy dinh tai Théng tu sd 31/20~1 l/TT-BLDTBXH ngéy 03/11/2011 cﬁa}
B6 Lao dong - Thuong binh va Xa hdi huéng dan thi hanh mot so di€u cua Nghi dinh s6

34/2008/ND-CP di dugc sira ddi, bd sung, t01 xin théng bao vé viéc dén chao ban dich
vu tal............. (néu dia diém cu thé) véi mot sb ndi dung nhu sau:

In implementation of Circular No 31/2011/TT-BLDTBXH of Ministry of Labour,
Invalids and Social Affairs dated November 3™ 2011 providing guidelines for the
implementation of Decree No 34/2008/ND-CP of the Government dated March 25"
2008 amended and supplemented some articles on recruitment and management of
foreigners working in Vietnam, I would like to inform the service sales in.............
(detail places) as follows:

TN tO1 La:

Full name

Ngay thang namsinh: ... Nam/Nir......................
Date of birth (DD-MM-YYYY) Male/female

QUOC R

Nationality

SOhO Chibu ... Ngay cip ..o,
Passport number: Date of issue

NOTCAD ..o cogid tridénngay.......................

Place of issue Date of expiry

Thoi gian lam vige tir ngay:. ... A A dén ngay: ... A A

Period of work from ............... To...............

Ly dolam viéc tai Viet Nam: ...

The reasons for working in Viet Nam .........................................................

Kinh thw
Best Regards,
(Ky va ghi 10 ho tén)
(Signature and full name)



MAU SO 6: Ban hanh kém theo Théong tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B¢ Lao dpng - Thuwong binh va Xa hji
hwéng dén thi hanh mot sé diéu ciia Nghi dinh sé 34/2008/NP-CP di diwgc sira déi, b sung

NHUNG PIEU CANLUUY

1- Xuét trinh gidy phép nay khi co quan nha nude yéu cau.
2- Khéng dugc tiy x6a, sira chita, tw ghi vao gidy phép nay.
3- Khéng duoc cho nguoi khac muon.

4- Khi that lac phai bao ngay cho S& Lao dong - Thuong
binh va Xa hoi.

5- Gidy phép lao dong hét hiéu lyc hodc vo hiéu phéi nop
gidy phép lao dong theo quy dinh

NOTICE

1- Present this work permit to authorities when requested.
2- Any modification, addition or amendment to the work
permit is prohibited.

3- The utilization of this permit is restricted to the bearer.

4- Any case of loss should be immediately reported to
provincial Department of Labour, Invalids and Social
Affairs.

5- After work permit validity expires or becomes invalid
shall submit that work permit acccording to regulations.

Trang 4

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:

Trang 1

1102-11-9C A23N/009 + 665 9S/0Vd DNOD
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Anh mau
3cm x 4cm
Colour photo

Full name
2. Nam (M) Nt (F)

4, Quéc tichhiénnay:.............. S ho chiéu . ... ..

GIAY PHEP LAO PONG
WORK PERMIT

So:
No:

Passport number

9. VItricONg VIEC: . . . ..t

Job assignment

10. Thoi han Iam viée tor ngay . . . . thang . .. nam . ...
ngdy ... thang....nam....
Period of work from . . ......... 0. ...
Ngay....... thang . . .. nam
GIAM POC

SO LAO PONG - THUONG BINH VA XA HOL.............
DIRECTOR OF DEPARTMENT OF LABOUR, IN \{ALIDS AND SOCIAL AFFAIRS

Ky tén, dong dau
(Signature and stamp)

Trang 2

GIA HAN GIAY PHEP
LAO PONG LAN 1
First Extension

Gia han tir ngay ... thang ...
nam ...
dén ngay ... thang ... nam ...
Extended from . . . to . ..
.......... ,ngay. ...
thang . . . nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI...
DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL
AFFAIRS
(Ky tén, dong ddu)
(Signature and stamp)

GIA HAN GIAY PHEP
LAO PONG LAN 4
Fourth Extension

Gia han tirngay . . . thang . . .
nam. ..
dén ngay ... thang ... nam ...
Extended from . . . to . . .
.., NgAy ... thang ... nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI ...
DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL
AFFAIRS
(Ky tén, dong dau)
(Signature and stamp)

GIA HAN GIAY PHEP
LAO DONG LAN 2
Second Extension

Gia han tir ngay . . . thang . . .
nam-. . .
dén ngay ... thang ... nam ...
Extended from . . . to . ..
.......... ,ngay. ...
thang . . . nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI ...
DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL
AFFAIRS
(Ky tén, déng ddu)
(Signature and stamp)

GIA HAN GIAY PHEP
LAO PONG LAN 5
Fifth Extension

Gia han tirngay . . . thang . . .
nam. ..
dén ngay ... thang ... nam ...
Extended from . . . to . . .
.., Ngay ... thang ... nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI ...
DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL
AFFAIRS
(Ky tén, dong dau)
(Signature and stamp)

Trang 3

GIA HAN GIAY PHEP
LAO PONG LAN 3
Third Extension

Gia han tirngay . . . thang . . .
nam. . .
dén ngay ... thang ... nam ...
Extended from . . . to . ..
,,,,,,,,,, ,ngay. . ..
thang . . . nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI...
DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL
AFFAIRS
(Ky tén, dong ddu)
(Signature and stamp)

GIA HAN GIAY PHEP
LAO PONG LAN 6
Sixth Extension

Gia han tirngay . . . thang . . .
nam-. ..

dén ngay ... thang ... nam ...
Extended from . . . to . . .

.., NgAy... thang ... nam...
GIAM POC SO LAO PONG -
THUONG BINH VA XA HOI...

DIRECTOR OF
DEPARTMENT OF LABOUR,
INVALIDS AND SOCIAL

AFFAIRS
(Ky tén, dong dau)
(Signature and stamp)
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MAU SO 7: Ban hanh kém theo Théng tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao dgng - Thwong
binh va Xa hi hwong din thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/NP-CP da dwoc sira déi, bé sung

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

(ENTERPRISE, ORGANIZATION) Doc 1ap - Tu do - Hanh phuc

S6 (No): / Socialist Republic of Vietnam
Independence — Freedom - Happiness

V/v: Bé nghi cap gidy phép lao dong cho ... ngay.....thang.....nam.....

nguoi nuéc ngoai. . date.......month........ year......

Suggestion for issuance of work permit

1. DOANN NEZNIEP, 1O CHTIC: ...
Enterprise, organization:

2 0@ CI: ettt oo
Address:

B DIEI thOAI: .ottt e
Telephone number (Tel):

4. Gidy phép kinh doanh (ROAt AONE) SO: ..........ooooooocceereeeeoeeeeeeseceeeeeseeoeeeeeeeeeeeeeeeeeeeee st eeeeee e eeeeeeeeeeese
Permission for business (No):

5. CO QUAN CAP: ..o NEAY CAP: oo oo
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat AONE): .........ccoiiii e e
Fields of business:

DT 11 1Y cip gidy phép 120 dONG......oooccccers oo
Suggestion: issuance of work permit

L0 eSS et
for:

QT (7 QUOC HCR: e e
Mr. (Ms.) Nationality:

NgaY thANG NAM SINN: ..o s
Date of birth (DD-MM-YY)

Trinh AQ CHUYEN IMON: ..o evsen et
Professional qualification (skill):

Noi lam viéc:

Working place

VI T COMEZ VIGC: oo o ensseess eessesisesesnes
Job assignment:

Thoi gian lam viéc tir ngay: ......... A A dén ngay: .......... VA Lo e
Period of work from .................... TO.ocoiiiaannn.

Ly doong (Da) .....oovoeeeeeeeee e lam viéc tai VIEt Nam: .....c.ccooooovvovveieciceceeecee
The reasons for Mr. (Ms.) working in Vietnam

Noi nhdn: - Nhu trén; Pai dién nguoi st dung lao dfng
- Luu don vi On behalf of employer
(Ky va ghi 15 ho tén, dong déu)
(Signature and stamp)

Ghi chti: D61 voi céc to chire phi chinh phit ma chua c6 con dau thi phdi c6 x4c nhén ctia Uy ban cong tac
v€ cac t0 chirc phi chinh phu nudc ngoai.
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MAU SO 8: Ban hanh kém theo Théong tw s6 31/2011/TT- BLDTBXH ngay 03/11/2011 cua
B Lao dpng - Thuwong binh va Xa hdi hwong din thi hanh mét sé diéu ciia Nghi dinh so
34/2008/NP-CP di dwoc siva déi, bo sung

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM

(ENTERPRISE, ORGANIZATION) Poc 1ap - Tw do - Hanh phic

SO (No): / Socialist Republic of Vietnam
Independence — Freedom - Happiness

V/v: Dé nghi gia han gidy phép lajo ... , ngay.....thang.....nam.....
dong cho nguoi nuéc ngoai. . date.......month........ vear.....
Suggestion for extension of work

permit.

KIND @ULE 1
To:

1. Tén doanh NGIEP, 10 CATIC: ....ooocooeoeoeoeeeeseeeeee e
Enterprise, organization:

2. 1A CI e
Address:

IR 5 TS5 4 11 4 T Y- SOOI
Telephone number (Tel):

4. Gidy phép kinh doanh (h0at GONE) SO: ..o
Permission for business (No):

5. CO QUAN CAP: oo NEAY CAP: covvvevveeeeeeeeeeeeeeeeeeeeeee e
Place of issue Date of issue

6. Linh vuc kinh doanh (hoat AONE): ........coooooiviee e
Fields of business:

D& nghi gia han gidy phép 180 AONE CHO: ..o
Suggestion for issuance of work permit for

(@Y (Y ) QUOC HHCR: oo
Mr. (Ms.) Nationality:

VI T COMNEZ VIEC: oo
Job assignment:

Hinh thtre bi xur ly ky luat lao dong trong thoi gian lam viée tai doanh nghiép, t6 churc
(TIUL CO): s
The forms to be dzsczplzned in the period of time at enterprises, organizations (if any)

Gidy phép 120 AONE SO.....orvoocooeroeeeeeseee CAP NBAY oo
Work permit No dated
CO QUAN CAP ..ot oot

Issued by
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Thoi han gia han tr ngay ~ / / dénngay [/ /

Extension period of work from .................... TO.oociaianann,

DOANN NGIEP, 10 CHTIC: ..o
Enterprise, organization

d3 dao tao ngudi lao dong Viet Nam dé thay thé: ...
trained Vietnamese employee for substitution

= HO VA ML e Gio1 tinh: ...
Full name Sex

- Ngay, thang, nam SINN: ...
Date of birth (DD-MM-YY)

= LINN VIC QA0 TA0: .o
Training field

= ThOT @1AN A0 107 ..o
Training period

= Kinh phi @80 1207 ..o
Training expenditure

Ly do chua dao tao dugc ngudi lao dong Viét Nam dé thay thé: ...
Reasons are still unable to train Vietnamese employees for substitution.

Noi nhin: Dai dién nguoi sir dung lao dng
- Nhur trén; On behalf of employer

- Luu don vi. (K§ va ghi 16 ho tén, déng d4u)

(Signature and stamp)
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MAU SO 9: Ban hanh kém theo Thong tir 56 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia
Bj Lao dpng - Thuwong binh va Xa hoi hwong dén thi hanh mgt sé diéu ciia Nghi dinh sé
34/2008/ND-CP di dwoc sira doi, bo sung

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Socialist Republic of Vietnam

Independence — Freedom - Happiness

........ ngay.....thang.....nam.....
....... date......month........year.....

PE NGHI CAP LAI GIAY PHEP LAO PONG
Application for re-issuance of work permit

Kinh gui: S¢ lao dong - thuong binhvaxahoi...................

To: The provincial Department of Labour - War Invalids and Social Affairs
1. HO VA T8I oo 2. Nam; NTU: oo )
Full name Male/Female
3. Ngay, thdng, NAm SINN: ......oooiiiiiii ettt eeas
Date of birth (DD-MM-YY)
4L NOT SINNI 1ottt ettt ettt ettt e bt ettt e bt e e he e e b e e ene e e teeeneeans
Place of birth
5 QUBC IO ettt ettt et .
Nationality )
6. HOchi€u sO: ....ovviiiiiii i 7 NGAY CAP: oo, .
Passport number Date of issue
8. CO qUAN CAP: v Thoi han ho chidu ....o..ovoveeeieeeeeeeeeeeee, .
issued by Date of expiry
9. Trinh A0 chuyn MO tay NENE: ........o.oveeeeeeeeeeeee oo
Professzonal qualification
10. T6i d giao két hop dONE 120 AONE VOT: ...veveeeeeeeeeeeeeeeeeeeee e
1 szgned a labour contract with:
voithoihantuo.................. GEI UZAY ..ot
For the period from to
11. T6i dd duoc cap gidy phép lao dong sb: ................. NZAY 1ottt .
I'was issued a work permit numbered.: dated
voithoi hantur ........... dénngay ............ L CO QUAN CAP oo,
For the period from to Issued by:

12. Ly do dé nghi cip lai gidy phép lao dong (bao gdm ca 1y do mat, hong, thay d6i sd ho chiéu,
noi lam viéc)

Reason for re-application (including reason for losing, damaging, changing passport number
and working place)

T61 xin cam doan cdc ndi dung néu trén la dung. Néu sai t6i xin hoan toan chju trach nhiém
trudc phap luat Viét Nam.

[ certify that these statements are true to the best of my knowledge and will be responsible for
any incorrectness.

Xac nhan cia nguoi sir dung lao dong Ngwoi lam don
To be confirmed by employer Applicant
(Ky va ghi 16 ho tén, dong dau) (Ky tén)

(Signature and stamp) (Signature)



MAU SO 10: Ban hanh kém theo Théong tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao dong - Thwong binh va Xa hji
hwéng dén thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/NP-CP da dwoc siva doi, bo sung

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO: / Poc lap - Tu do - Hanh phuc
V/v: Thong béo vé ngudi nude ngodi laom L , ngay..... thang..... nam.....

viéc tai doanh nghiép (t6 chic).
Kinh gtri: S& lao dong - thwongbinhvaxahor. .........................

Thuc hién quy dinh tai Thong tu sO 31/2011/TT-BLDTBXH ngay 03/11/2011 cua B¢ Lao dong - Thuong binh va Xa hoi
huong dan thi hanh mot s6 diéu cua Nghi dinh s6 34 /2008/ND-CP da duoc stra 461, bo sung, doanh nghiép (t6 chirc).............
. thong bao v€ ngudi nudce ngoai lam viée, cu thé nhu sau:

Gi6i tinh S6 gidy phép | Ngay bat | Ngay

50 | Tén nguoinuge ~ Nam o e tich | M| Lo dengda | ddulam | két thuc | ¥ LU COng
TT ngoai Nam Nir sinh chiéu ; en \ en viée
dugec cap viéc lam viéc
1 2 3 4 5 6 7 8 9 10 11
Tong X X X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam
- Luu don vi Pai dién nguoi sir dung lao dong

(Ky va ghi rd ho tén, dong dau)

S9
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MAU SO 11: Ban hanh kém theo Théng tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao dgpng - Thuwong binh va Xa hdi

hwéng dén thi hanh mét sé diéu ciia Nghi dinh sé 34/2008/NP-CP da dwoc siva doi, bo sung

TEN DOANH NGHIEP, TO CHUC:

CONG HOA XA HQI CHU NGHIA VIET NAM

SO: / Poc 1ap - Tu do - Hanh phiic
........ ngay.... .thang..... nam.....
BAO CAO DANH SACH TRiCH NGANG VE NGUOI NUOC NGOAI KHONG PHAI CAP GIAY PHEP LAO PONG
Kinh gti: S6 Lao dong - Thuong binh va Xa hoi..............
1. Doanh nghip, t6 ChTC: .....ooovoooooooeoeeeeeeeeeeeeeeeeee e
2.0 CII: e
3. BDIEN thOQI: .o
4. Giay phép kinh doanh (hoat ONE) SO: ...
5. CO QUAN CAP: oo NEAY CAP: covvovoeoeeeeeeeeeeeeeeeeeeese,
6. Linh vyc kinh doanh (hoat dONg): .........coocoooiiiiiii e
B4o c4o danh sach trich ngang vé ngudi nude ngoai khong phai cip gidy phép lao dong, cu thé nhu sau:
; G-é,i t'nh ; ; \ A \ < A \ A -
S | el Nim | Qubc | Séng | Neayhet| Negaybatdau | Ngay ket thuc |y, g
Tén nguwoi nwde ngoai ~ . . X han cua | lam viéc hoac | lam viéc hoac | . ‘n
TT Nam Nir sinh tich | chiéu N A n cong viéc
ho chiéu thwe tap thwe tap
1 2 3 4 5 6 7 8 9 10 11
Tong X X X X X X X X X
Noi nhdn: - Nhu trén; Ngay thang nam

- Luu don vi

bai dién nguoi sir dung lao dong
(Ky va ghi 10 ho tén, dong dau)
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MAU SQ 12: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B¢ Lao dong - Thuwong binh va Xa hji
hwong ddn thi hanh mt so diéu cua Nghi dinh so6 34/2008/ND-CP da dwoc swra doi, bo sung

UY BAN NHAN DAN TINH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Péc 1ap - Tu do - Hanh phiic
S6: /LDTBXH-TB

....... , ngay.....thang.....nam.....

THONG BAO TINH HINH CAP GIAY PHEP LAO PONG THANG... NAM...

Kinh gui: Cong an tinh................ (Phong Quan ly xuat nhap canh)
Gioi tinh Cap giay phép
Trinh d chuyén mén lao dong
X Ngay X
A . — S vz | Ngay : Ngay
s6 | Tén ngudi Nim | Quéc | S6hd Ngh¢ nhan | . Vi tri cong| Tgoy bat | Neay ket | - 2 b gla ol
nuoce . . £ | nhitn ) o daulam | thiclam .2 han A
TT ‘. . | sinh tich chieu | Ty Pai & | hohiém viée on on giay % giay
ngoai | Nam | Nir - nganh ghie viée viée , giay .
hoc tro X lam viéc | Khac phép hé phép
R nghe 1 phep | o,
1én Ve (>=5 ao 120 a0
ruyén L ~ ~
thong nam) dong dong dong
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
TONG X X
Noi nhdn: - Nhu trén; Ngay thang nam
- Luu S6 LDTBXH. Giam doc Sé Lao dong - Thuwong binh va xa hoi

(Ky va ghi 15 ho tén, dong dau)

L9
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Mau s6 13: Ban hanh kém theo Théng tw so6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia
Bé Lao dong - Thwong binh va Xa héi hwéng dén thi hanh mét sé diéu ciia Nghi dinh so
34/2008/NP-CP di dwoc siva déi, bo sung

SO LAO PONG - THUONG ~ CONG HOA XA HOQI CHU NGHIA VIET NAM

BINH VA XA HOL..... DPoc 1ap - Tw do - Hanh phic
TRUNG TAM GIOI THIEU
VIEC LAM...
- ngay.....thang.....nam.....

- Cian ctr Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 cua Chinh phu quy dinh vé
tuyén dung va quan 1y nguoi nuwéc ngodi lam viée tai Viét Nam, Nghi dinh sb
46/2011/ND-CP ngay 17/6/2011 sta d6i, bd sung mot sd diéu cua Nghi dinh sb
34/2008/ND-CP ngay 25/3/2008 cua Chinh phu.

- Cian ctr Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cta Bo Lao dong -
Thuong binh va X3 hoi huéng dan thi hanh mot s6 diéu cua Nghi dinh s 34/2008/
ND-CP ngay 25/3/2008 cia Chinh pht va Nghi dinh s6 46/2011/ND-CP ngay 17/6/2011
cua Chinh phu.

Can ct nhu cAu tuyén NGUOT NUGC NZOAL CUA «..e.veeeeeeeeeeeeeeeeeeeee e

Hom nay, ngay.... thang......ndm.......

Tai Trung tam Gidi thi¢u vi¢e [am (néu ro tén va dia chi)......ccveveiveviiicieeieceee

Chung t6i gdm:

I. Bén A: Trung tAm Gidi thi€u viéc lam...................oooiiiiiiii e

DAl QICN: oo e

DA CHIi oo e e e
Diénthoai:........oooiiiiiii e FAXE
I1. Bén B: Doanh nghiép, t0 ChulC .............o.covovuoveieeeeeeeeeeeeeeeeeeee e,
DAl AI€N:.. oo e et e e e enes
CRTIC VUt et ettt st st st st e s bt e bt e bt e b eaeennes
5 ;o] 1 SRR PPRPPR

Dién thoai:....ccccvvvvviiiiiiiiiiinn. FaX:ooooooooeeeeeeeee, Email: oo

Sau khi trao ddi, hai bén di dén thdng nhit ky két hop dong tuyén lao dong Viét
Nam vao vi tri du kién tuyén ngudi nude ngoai va tuyén ngudi nude ngoai cho doanh
NEHIBP, 10 CRTC ... nhu sau:
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Piéu 1: Noi dung hop dong

Bén A s€ to chtc tuyén lao dong Viét Nam vao vi tri du kién tuyén nguoi nudc
ngoai va tuyén ngudi nudc ngoai theo yéu cau cia bén B nhu sau:

a) Trach nhiém cua bén A:

Tuyén lao dong Viét Nam vao tung vi tri cong viéc du kién tuyén nguoi nudc ngoai
vé s6 luong timg vi tri cong viée, yéu cau vé trinh d6 chuyén mén, muc luong, thu nhap
khac, diéu kién lam viéc va mot sé ndi dung khic (néu cO) cia bén B tur
ngay........ thang......nam.....dén ngay......thang.....nam....., cu thé nhu sau:

Truong hop khéng tuyén duoc lao dong Viét Nam thi bén A tuyén ngudi nudc
ngoai vao tung vi tri cong viéc néu trén to ngay........ thang...... nam..... dén ngay......

Truong hop bén A khong dép tng di nhu cau tuyén lao dong cho bén B néu trén thi
phai tra 101 bang vin ban va néu 13 1y do.
b) Trach nhi¢m ciia bén B:

- Cung cap cho bén A yéu cau vé thoi gian tuyén, s luong nguoi can tuyén (lao dong
Vi¢t Nam va nguoi nude ngoai) vao tung vi tri cong viée, yéu cau vé trinh d§ chuyén mon,
muc luong, thu nhap khac, diéu kién lam viéc va mot s6 ndi dung khac (néu co).

- Thong bao cho bén A thoi gian, két qua phong van va tuyén dung ddi voi ngudi
lao dong dugc bén A gidi thidu.

Piéu 2: Thoi han thuwe hién hop dong:

Hinh thic thanh toan: Bén B thanh toan cho bén A theo hinh thtec.............. sau
khi két thiic va c6 bién ban thanh 1y hop dong.

Piéu 4: Piéu khoin chung

Hai bén cam két thuc hién ding nhitng diéu khoan trong hop dong, trong qua trinh
thuc hi¢n, néu c6 phat sinh hai bén sé trao d6i va ban bac cung giai quyeét.

Hop dong dugc lam thanh 04 ban, mdi bén giit 02 ban ¢ gié tri phap 1y nhu nhau./.

Dai dién bén A Pai dién bén B



MAU SO 14: Ban hanh kém theo Théong tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B¢ Lao dgong - Thwong binh va
Xa héi hwong din thi hanh mét so diéu ciia Nghi dinh so 34/2008/NP-CP di dwoc siva déi, bo sung

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO:..ve [ovieeiieeeiinnaans Poc lap - Tu do - Hanh phic
........ ngay..... thang..... nam.....
PANG KY NHU CAU TUYEN VA SU DUNG NGUOI NUOC NGOAI
Kinh gtri: S6 Lao dong - Thuong binh va Xa hoi..............
1. DOANN NERIEP, 10 CITIC: ... e eee e e ee s e e s e eeeesees e e e eeseeeeseeeae e eeeseeeeeeeseeeeseeneseeeeeeaeean
R 5 )T I ¢] 11 AP
IR B I TC) 1 1 1 (072§ E OO OO OO U SO O P U PSP P RPPOTUPPRP
4. Gidy phép kinh doanh (hoat dong) S0 ettt ettt ettt e ettt
5. CO QUAN CAP: oo INAY CAP: v
6. Linh vue kinh doanh (ROat dONE):......c..cuoviiiiiiiiiii e
Ping ky nhu cau tuyén va sir dung ngudi nude ngoai cu thé nhu sau:
. Trinh d chuyén mon Miic Thoi gian | S§ lwong
0 Vi tri So Nehé nhan nhil Kinh nehié lwong lam viéc dang iz‘lm Dﬁ}l g ky
SoTT| . ° .. | lwong Tu Pai ghe n ann }r ng 1n‘ ng. Alem ) . — o tuyén méi
cong viee (ngudi) | hoe tré lén nganh nghé lam viéc | Khac | trung | Bit | Ket vige (ngui)
' truyén théng (>= 5 nam) binh | diu | thic | (nguoi)
1 2 3 4 5 6 7 8 9 10 11 12
_____ L S P N EOU N NN ASNURRN NSRS SRS (SRR HSN S
S IS SO NN SO SRR SNURRR AU ESRPRRRNN NSRS SUSRR SRS
Tong X X X X X X X
Noi nhdn: - Nhu trén; Ngay..... thang...... ndm........
- Luu don vi Pai dién nguoi sit dung lao dong

(Ky va ghi 15 ho tén, dong dau)
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MAu sb 15: Ban hanh kém theo T hong tw so 31/2011/TT-BLDTBXH ngay 03/11/2011 cia By Lao djong - Thuwong binh va Xa
héi hwéng dén thi hanh mét sé diéu ciia Nghi dinh so 34/2008/ND-CP da dwoc sira déi, bé sung

TEN DOANH NGHIEP, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
SO:cies oieeerieaeennnn Poc lap - Tu do - Hanh phic
....... , ngay..... thang..... nam.....
DPANG KY BO SUNG NHU CAU TUYEN VA SU DUNG NGUOI NUOC NGOAI
Kinh gui: S6 Lao dong - Thuong binh va Xa hoi..............
1. DOANN NERIEP, 10 CITIC: ...t e e e eee e e eee s s e e s s e e eeesees e e e ees s seesaeeeseeeaseeeeeeeeeeeeseeseseeeeeaeeae
R 5 - T ¢ 1| PRSP
3 DICI TR0 ..o a e
4. Glay phep Kinh dOnh (ROAE AONE) SO: ..ottt ee e eee e e e eee e e e s eee e e seee s e s st seesesseeesaseeseeseeeesesesesseseeseseaees
5. CO QUAN CAP: wevvveeeeeiiiiieeeeeiieeeeeesiteeeeeesrreeeeeenrreeeeensaaeeees Ngay cap ..............................................................................................
6. Linh vuc kinh doanh (hoat dong) ........................................................................................................................................................
bang ky bd sung nhu cau tuyén va st dung ngudi nude ngoai, cu thé nhu sau:
] Sé Trinh d§ chuyén mon Mire Thoi sian 1am viée SO lwgng DPang ky
So Vi tri cone viee luon T Dai | Ngh¢ nhén nhimng | Kinh nghi¢m lwong g *" | dang lam | tuyén
TT : g VIe @ u’ (‘fi) hoc tro nganh nghe lam vigc Khéac | trung Bit Két viéce mai
g lén truyén thng (>=5nam) binh dau thic (nguwoi) | (nguoi)

1 2 3 4 5 6 7 8 9 10 11 12
I | Viwitanglao@fng | | | | | | L

| R
___2___ 0 ) Ot [yt U [UPRpUR USSR SRR R SR
M| Viwigiambodong | | | | L

I |
___2___ e A ) Ot [ U U URS S SRR U SEP

Téng =D -dD X X X X X X X
Ngay..... thang..... ndm......

Noi nhdn: - Nhu trén; Pai dién nguoi sit dung lao dong

- Luu don vi (Ky va ghi 16 ho tén, dong dau)

IL
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Mau s6 16: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bé Lao dong - Thwong binh va Xa
héi hwéng dén thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/ND-CP di dwoc siva d6i, bo sung

TEN CO QUAN CHU PAU TU

CONG HOA XA HQI CHU NGHiA VIET NAM

SO:........... [oveeeeeerinenenns Poc 1ap - Tw do - Hanh phic
....... , ngay..... thang..... nam.....
BAO CAO TINH HINH SU DUNG NGUOI NUOC NGOAI LAM VIEC TAI NHA THAU......... QUY.... NAM....
Kinh gtri: S6 Lao dong - Thuong binh va Xa hoi..............
Can ct hop dong da ky gifta.......ccoevveeenne.e va nha thau.........c.ccooeeee.... dé thuc hién goi thau..........ccvveeeveeeunn.. thudc du
21 DO thuc hién tai.................ooo, ,Chudautu..............oooo, bao cao tinh hinh st dung nguoi
nudc ngoai lam viée tai nha thau..........c.ccooeeeieiieen. , cu thé nhu sau:
Gi6i tinh Cip gidy phép lao don
Trinh d§ chuyén mén | Thoi gian " PERY PRSP e
A . \ A Khong . Chua
Ten VI 5 nha o 1AMV | gige | Ngay |Neaygia| Y2 | duge
So | ngwoi Niam|Quoc| H) | tri Tu Ngh¢~nhan KmAh dién cAp | o4 5 i)z:'l hagnyi% cap lai cAD oid
TT| nuéc |Nam|Nit | sinh | tich |chiéu|cong|P2i| nhimg | nghiem | | €€ Cap [ cap glay | Aan gy | ;4 p g1y
ngodi vide |hoc| nganh nghé | lam viéc | Bat | Két |giay phép phéplao phéplao| . ¢ = | phéplao
€ . A - o o phép lao o
tro | tuyén | (>=5 |dau|thoc | laodong | dong | dong \Tas | dong
lén| thong nam) )
1 2 3 4 5 6 7 8 |9 10 11 12 | 13 14 15 16 17 18
TONG| x X X X X X
Noi nhdn: - Nhu trén; Ngay..... thang...... nam.....

- Luu don vi

(Ky va ghi 16 ho tén, dong diu)

Pai dién chi diu tw

L
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MAu s6 17: Ban hanh kém theo Thong tw sé 31/2011/TT-BLDTBXH ngay 03/11/2011 cua By Lao dong - Thuwong binh va Xa
héi hwong din thi hanh mét sé diéu ciia Nghi dinh so 34/2008/NP-CP di dwoc siva déi, bé sung

] UY BAN NHAN DAN TINH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO })ON G - THUONG BINH VA XA HOI Poc lap - Tw do - Hanh phuc
SO /LDTBXH-BC
....... , ngay..... thang..... nam.....
BAO CAO NHU CAU TUYEN VA SU DUNG NGUOI NUOC NGOAI NAM............
Kinh gui: B§ Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)
S5 lwong Trinh d§ chuyén mén
So Tén doxanh ,nghlt;p, ngwdi r.uré’c ‘ . Nghé nhan nhimg Kinh nghiém AV! tr.lA Mikre lu’(‘)’ng
TT to chire .. Tu bai . A A i . . | cong viéc | trung binh
ngoai hoe (r5 1én nganh nghé truyén lam viéc Khac :
' thong (>= 5 ndm)
1 2 3 4 5 6 7 8 9
1 | Trong KCN,KCX, KKT | Ll
A jCongty L
2 |Cmgty L
L NgodiKCN.KCX. KKT | | L
A jCongty L
2 |Cmgty L
Téng X X X X
Noi nhdn: - Nhu trén; Ngay..... thang.... ndm......
- Luu So6 LDTBXH. Giam ddc S¢ Lao dong - Thwong binh va Xa hoi

(Ky va ghi 16 ho tén, dong diu)

€L

1102-11-9T A&e3N/009 + 66S 9S/0Vd DNOD
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MAU SO 18: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia Bp Lao djpng - Thuong binh va
Xd hoi huwong dan thi hanh mgt so diéu cua Nghi dinh so 34/2008/ND-CP da dwoc swa doi, bo sung

UY BAN NHAN DAN TINH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Péc 1ap - Tw do - Hanh phiic
SO............./LDTBXH-BC
....... ngay.....thang.....nam.....
BAO CAO TINH HINH SU DUNG NGUOI NUOC NGOAI 6 THANG PAU NAM......... (HOAC NAM......... )
Kinh guri: B Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)
Tong so Thoi han
Téng sb ngwol Hinh thire lam viée ciia ngudi nwée ngoai Trinh do chuyén mén y ! trh Cép GPLD gla9 ket hop
LD (bao nudc cong viéc dong lao
gdm ngoai Mite dong
£ A . So LD X A x Nghé . Gia
S6| Tén | ngudi S6LD | 1am vige | SOLP | g5 p | SO LD lam Tir | nhan | Kioh . lwong | 4 hong Chua han
TT| don vi nuéc . di X viée cho to R - nghié Ky trung . \
VN lam | theo hop x| chao . Pai | nhitng R TGD, A N thude ~ 4 | duge .. | T |GPLD
ngoaiva | o - < A chuyén . chire PCP . N m lam . thuat , | binh on ba cap % Duéi
" am | Nir | viée dong A~ | ban . »: | Khic | hoc | nganh on Khic | PTGD GD, > | Khac dién cap < [1-3
LD Viét o ndi by . nwdc ngoai - A viée quin £ GPLD 1nim | .
theo (khéng dich S \iA tré | nghé M PGP , cap GPLD nam
Nam) o doanh tai Viét A X =5 ly
HDLD phai nohié vu Nam Ién | truyén nim) GPLD
HDPLD) | "8"M¢P théng
1 2 3 4 5 6 7 8 9 10 11 | 12 13 14 15 16 17 18 19 20 21 22 23 24 25
I | Trong

KCN,

Kex oo
LiCongty | Ll

Congty | o

U e L L e A Y R R

KCN,

KX, |
LiCongty |\
2 Congty | bl

T("ing X X X X X X X X X X X X X X X X X X X X X X

- Néurd so 1u0ng ngum nudce ngoai theo quoc tich dugc chia thanh Chéau Au, Chau A, Chau My, Chau Dai Duong

- Néu 10 so ngum nudc ngoal lam viéc tai cac goi t thau hodc dy 4n do nha thau nudc ngoal trang thau (tén g01 thau hodc du an, sd luong, quoc tich, trinh d9, vi tri cong
viéc), sO nguoi da dugce cap giay phép lao dong, s6 nguoi khong thude dbi twong cip giay phép lao dong va sd nguoi chua thuc hién cap giay phep lao dong (so nguoi
nudce ngoai lao dong phd thong, s6 ngudi dang lam céc thu tuc cap gidy phép lao dong).

Noi nhdn: - Nhu trén; Ngay..... thang....... nam........
- Luu S6 LbTBXH. Giam doc Sé Lao dong - Thwong binh va Xa hi
(Ky va ghi 1o ho tén, dong dau)

VL
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MAU SO 19: Ban hanh kém theo Thong tw s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ciia B) Lao djpng - Thuwong binh vi
Xda hoi huwong dan thi hanh mgt so diéu cua Nghi dinh so 34/2008/ND-CP da dwoc swa doi, bo sung

TEN DOANH NGHIEP, TO CHUC: CONG HOA XA HOI CHU NGHIA VIET NAM
SO: v, [oveeaenn.. boclap - Ty do - Hanh phuc
....... , ngay.....thang.....nam.....
BAO CAO TINH HINH SU DUNG NGUOI NUGC NGOAI 6 THANG PAU NAM......... (HOAC NAM......... )
Kinh gtri: S¢& Lao dong - Thuong binh va X3 hoi..........
1. DOanh NERIEP, 10 CRUIC: ....c.eviiiiiii ettt ettt e et e e et e e et e e e e aa e e e tseeesaseeeate e e easseeeasaeeessee e sseeesseeessseeensbeeensseeensseensseeensseeenns
2 D0 O e
I D 1< 5 1 s (o ¥: 3 LT POPPPUPPRRTRRRRON
4. Gidy phep Kinh dOANN (ROAE AONE) SO: ...t e et e et e e e e e et e e e e e
5. CO QUAN CAP: .o, INAY CAP: ..o
6. Linh vyc kinh doanh (Roat dONg):...... ..o
7. Tong s6 lao dong (bao gdm ngudi nudc NZoAl VA 180 AONE VIBE NAIM):.........ovueieeeeeeeeeeeeeeeeee et es e
Béo cao tinh hinh stir dung ngudi nudc ngoai 6 thang dAunam................. (hodc nam............. ), cu thé nhu sau:
Gi6i tinh Thoi han giao Cép gidy phép lao dong
o L két hgp dong
Trinh d§ chuyén mén Vi tri cb n lao dong
Tén Hirl cong vice Mikc I Khéng | 'Da cép | Pandp | Chwa | S6 lin
S6 | nguoi Nim | Quéc | S6 ho —— - lwong thupc | GPLD |hd sotai | dwge | di gia
TT nudc Nam | Nir | sinh | tich chiéu X Ngh¢ nhin Kinh trung .. Tw dién | (ghi theo | co quan cfip han
. TirPai | nhimg nghiém . ) Duéi 1 X I’ £
ngoai i . N~ N i TGP, K§y binh nim 1-3 cap SO cap GPLD | GPLD
h()cA tré’ | nganh ilghe lam viéc | Khac PTGD GD, | thujt | Khic nim | GPLD | GPLD) | GPLD
1én truyén =5 L
théng niam) PGD quin ly
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
T(Z)ng X X X X X X X X X X X X X X X X X X X
Noi nhdn: - Nhu trén; Ngay...... thang.... nam.......
- Luu don vi DPai dién ngudi st dung lao dong

(Ky va ghi 10 ho tén, dong dau)
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