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BOQ TAINGUYEN VA MOI TRUONG

BQ TAINGUYEN VA CONG HOA XA HQI CHU NGHIA VIET NAM
MOI TRUONG Doc l1ap - Tw do - Hanh phuc
S6: 06/2012/TT-BTNMT Ha Noi, ngay 01 thang 6 nam 2012
THONG TU

Quy dinh vé Pinh mirc kinh té - k§ thuat xdy duwng hé thong théng tin
dia danh Viét Nam va nwéc ngoai phuc vu cong tac 1ap ban dd

Can ct Nghi dinh s6 25/2008/ND-CP ngay 04 thang 3 nam 2008 ctia Chinh
pht quy dinh chitc ning, nhiém vy, quyén han va co cdu t6 chic caa Bo Tai
nguyén va Moi truong;

Cian cr Nghi dinh sb 12/2002/NP-CP ngay 22 thang 01 nim 2002 cta Chinh
phu vé hoat dong do dac va ban do;

Xét dé nghi ctia Cuc truong Cuc Po dac va Ban dd Viét Nam, Vu truong Vu
K¢ hoach va Vu truéng Vu Phap ché;

B6 trudng BO Tai nguyén va Moi trudng ban hanh Thong tu quy dinh vé Dinh
muc kinh té - k¥ thuat xdy dung hé thong thong tin dia danh Viét Nam va nudc
ngoai phuc vu cong tac 1ap ban do.

Piéu 1. Ban hanh kém theo Thong tu nay Pinh mirc kinh té - k¥ thuat xay
dung hé thong thong tin dia danh Viét Nam va nudc ngoai phuc vu cong tac 1ap
ban do.

Piéu 2. Thong tu ndy co hiéu luc thi hanh ké tir ngay 16 thang 7 ndm 2012.

Picu 3. Bo truong, Thu truong cic co quan ngang Bo, co quan thudc Chinh
phu, Chu tich Uy ban nhan dan cac tinh, thanh phé truc thudoc Trung wong, Cuc
trudng Cuc Po dac va Ban dd Viét Nam, Thu trudng cac don vi thudc B Tai
nguyén va Moi truong va to chiic, ¢4 nhan c6 lién quan chiu trach nhiém thi hanh
Thong tu nay.

Picu 4. Khi ap dung Pinh muc kinh té - k¥ thuat nay, néu c¢6 vudng mic hoic
phat hi¢n bat hop ly, d€ nghi phan anh vé B Tai nguyén va Moi truong dé nghién
ctru, stra doi, bo sung cho phu hop./.

KT. BQO TRUONG
THU TRUONG

Nguyén Viin Pirc
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PINH MUC KINH TE - KY THUAT
XAY DUNG HE THONG THONG TIN PIA DANH
VIET NAM VA NUOC NGOAI PHUC VU CONG TAC LAP BAN PO
(Ban hanh kém theo Théng tw s6 06/2012/TT-BTNMT
ngay 01 thang 6 nam 2012 cua B¢ truong Bo Tai nguyén va Moi truong)

Phin I
QUY PINH CHUNG

1. Pham vi ap dung

Dinh muc kinh té - ky thuat nay duogc ap dung dé 1ap, giao ké hoach va tinh
don gia san pham; lap du toan va quyét toan cho cac cong viée chuin hoa dja danh
Viét Nam, chuén hoa dia danh nuéc ngoai va xay dung, cap nhat co s¢ dir li¢u dia
danh phuc vu cong tac 1ap ban do.

1.1. Pinh muc kinh té - k¥ thuat cho coéng tac chuan hoa dia danh Viét Nam
bao gom cac cong viéc sau:

a) Thu thap, phan tich, danh gia tai licu

b) Théng ké dia danh trén ban do

¢) Xé&c minh dia danh trong phong

d) Chuan bj tai liéu di thuc dja

d) Xac minh dia danh tai x3, phudng, thi trdn (sau ddy goi chung la cip x3)

e) Xac minh dia danh tai huy¢n, quan, thi xa, thanh phé thudce tinh (sau day goi
chung 1a cap huyén)

g) Thong nhat danh muc dja danh d3 chuan héa v6i Uy ban nhan dan tinh,
thanh phd truc thudc Trung wong (sau ddy goi chung 1a cap tinh)

1.2. Pinh muc kinh té - ky thuat cho cong tac chuin hoa dia danh dia danh
nudc ngoai sang tiéng Viét bao gom cac cong viéc sau:

a) Thu thap, phan tich, danh gia tai li¢u

b) Théng ké dia danh trén ban do

¢) Xac dinh nguyén ngit cta dia danh can chuin hoa

d) Phién chuyén dia danh

d) Thong nhat danh muyc dia danh d3 chudn hoa véi Bo Ngoai giao.

1.3. Pinh muc kinh té - k¥ thuat cho cong tac xay dung va cap nhat co so dit
li¢u dia danh bao gom cac cong viéc nhu sau:
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a) Cong tac xay dung co so dir li¢u dia danh
b) Cong tac cap nhat co s¢ dir li¢u dia danh
2. Poi twong ap dung

Dinh mirc nay ap dung cho céc cong ty nha nudc, cac don vi su nghi¢p cong
1ap, cac to chic va ca nhan c6 lién quan dén viéc xay dung hé thdng thong tin dia
danh phuc vu cong tac 1ap ban d6 bang ngan sach nha nudc.

3. Pinh mirc Kinh té - k§ thuit bao gém cac dinh mirc thanh phan sau:

3.1. Binh murc lao dong cong ngh¢: dinh mirc lao dong cong nghé (sau day goi
tat 1a Pinh muc lao dong) 1a thoi gian lao dong truc tiép can thiét dé san xuit ra
mot san phém (thyc hién mot budc cong viéc). Noi dung cua dinh muc lao dong
bao gom:

a) No1 dung cong viéc: xac dinh cac thao tac co ban dé thuc hién budc cong viéc;

b) Phén loai kho khin: xac dinh cac yéu té chinh gy anh huong dén viéce thuc
hién cua budc cong viéc lam can cir d€ phan loai kho khan;

¢) Pinh bién: xac dinh sd luong lao dong va cip bac k¥ thuat cong viée. Cap
bac cong viéc dugc xac dinh qua cap bac lao dong theo quy dinh vé ti€éu chuan
nghiép vu cac ngach vién chirc nganh tai nguyén méi truong cua Bo Tai nguyén va
Moi truong.

d) Pinh muc: quy dinh thoi gian lao dong truc tiép san xuat mot don vi san
pham (thuc hién budc cong viéc); don vi tinh 1a cong ¢4 nhan hodc cong nhom trén
don vi san pham.

Ngay cong (ca) tinh bang 8 gio lam viéc.

3.2. Dinh muc vat tu va thiét bi

a) Pinh murc vat tu va thiét bi bao gém dinh muc st dung vat liéu va dinh mirc
st dung dung cu (cong cu, dung cu), thiét bi (may moc).

Pinh murc sir dung vat liéu: 1a s6 luong vat lidu can thiét dé san xuit ra mot san
pham (thuc hi¢n mdt cong viéc). Muc vat liéu nhu nhau cho cac loai khé khan.

Dinh mirc str dung dung cu, thiét bi: 13 thoi gian (tinh bang ca) ngudi lao dong
truc ti€p st dung dung cu, thiét bi can thiét dé san xuat ra mot don vi sdn pham
(thuc hién mot cong viée).

b) Thoi han sir dung dung cu (khung thoi gian tinh hao mon), thiét bi (khung
tho1 gian tinh khau hao) la thoi gian st dung dung cu, thiét bi vao hoat dong san
xuat trong di€u kién binh thuong, phu hop vadi cac thong s6 kinh té€ - k¥ thuat cua
dung cu, thiét bi.
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- Thoi han st dung dung cu: don vi tinh 1a thang

- Thoi han st dung thiét bi: theo quy dinh tai Thong tu lién tich )
04/2007/TTLT-BTNMT-BTC ngay 27 thang 02 nam 2007 cua B Tai nguyén va
Moi truong, BO Tai chinh hudng dan lap du toan kinh phi do dac ban do va quan ly

dat dai.

c¢) bién nang tiéu thu cua céc dung cu, thiét bi dung dién dugc tinh trén co s&
cong suat cia dung cy, thié€t bi va dinh muc stir dung dung cu, thiét bi.

Mtic dién nang trong cac bang dinh muc da dugc tinh theo cong thure sau:

Mirc dién niang = Cong suat (thiét bi, dung cu)/gio x 8 gid x sb ca st dung

(thiét bi, dung cu) + 5% hao hut.

d) Mtic cho cac dung cu nho, phu duoc tinh bang 5% muc dung cu trong bang

dinh muc dung cu.

d) Mt vat liéu nho nhit va hao hut duoc tinh bang 8% muc vat liéu trong

bang dinh muc vat liéu.

e) H¢ s6 anh huodng do diéu kién thoi tiét cho cong vi¢c xac minh dia danh tai

thuc dia (cip x4, cap huyén) ap dung hé s6 0.25
3.3. Quy dinh viét tat

Noi dung viét tit Chir viét tit

Kysubact ... KST
Kysubac2 |l Ks2
Kysubacs ... KS3
Kysubac4 |l Ks4
Kysuwbacs ol KSS
Kysubaco ... KSs6
Kysubacrs |l KST O
Ky thuat vién bge4 KTv4
Loaikho khén1t |~ KKI
Loaikho khan2 | KKk
Loaikho khén3 | KK
Loai kho khén4 |  Kk4
Sothatw LS
Cosodaliew c¢sbL
Baoh¢ laodong BHLb
Congsuat | Csét
Pon vi tinh bVT
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Phan I1
PINH MUC KINH TE - KY THUAT

Chuong I
CHUAN HOA PIA DANH VIET NAM

1. Thu thap, phan tich, danh gia tai li¢u
1.1. Binh muc lao dong
1.1.1. Noi dung cong viéc

- Thu thap tai liéu chinh dé chuan hoa dia danh va céc tai liéu dé dbi chiéu va
tham khao trong qué trinh chuén hoa dia danh;

- Phan tich, danh gia tai li¢u phuc vu cong tac chuan héa dia danh.
1.1.2. Phan loai khé khan
a) Thu thap tai li¢u

- Loai 1: Tai liéu bang tiéng Viét, d& tra ctru va tim kiém, di lai, thuén loi khi
thu thap (s6 luong tai lidu tir 3 dén 5 loai);

- Loai 2: Tai1 liéu béng tiéng Viét, khoé tra ctru va tim kiém, di lai, khong thuan
loi khi thu thap (s6 luong tai lidu tir 5 dén 7 loai);

- Loai 3: Tai liéu bé“mg tiéng nudc ngoai hoac tiéng dan toc thiéu sd, kho tra
ctru va tim kiém, di lai, khong thuén tién khi thu thap (sé luong tai liéu hon 7 loai).

b) Phan tich, danh gia va phan loai tai li¢u

- Loai 1: Tai liéu bang tiéng Viét, sé luong tai liéu ban dd nho hon 20 manh,
cac loai tai liéu khac it hon 5);

- Loai 2: Tai liéu bang tiéng Viét, sb luong tai liéu ban do tir 20 dén 30 manh,
céc loai tai liéu khéc tir 5 dén 10);

- Loai 3: Tai liéu bang tiéng nudc ngoai hoic tiéng dan toc thiéu sd, sé luong
tai liéu ban d6 hon 30 manh, sb luong tai liéu khac hon 10).

1.1.3. Binh bién

- Thu thap tai liéu: nhém 2 lao dong, gdm 1KS4 va 1IKTV4

- Phan tich, danh gia va phan loai tai liéu: nhoém 2 lao dong, gém 1 KS5 va 1KS4
1.1.4. Pinh muc: cong nhém/tinh
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Bang 1

TT Cong viéc Kho khan Murc

1 5,33

1 | Thu thap tai li¢u 2 6,67
_________________________________________________________________________________________ 3835
_________ Lo 720 |
2 | Phén tich, danh gia tailieu | 2 8.64 |

3 10.37

1.2. Binh mirc vat tu thiét b
1.2.1. Dyng cu: ca/tinh
Bang 2
Mire
Thoi

TT Danh muc dyng cu DVT | | . | Thuthdp | Phén tich,
) tai liéu danh gia
_____ I |AoBHLD | ca | 9 | 1067 | 1382
2 |Dépditrongphong | doi | 6 | 10.67 | 1382 |
_____ 3 |Banlamvige | cai | 9 | 1067 | 1382 |
4 |Ghetya o | 96 | 1067 | 1382
_____ S |Tutailigw | ca | 9 | 267 | 346 |
_____ 6 |Giadetailiu | cai | 96 | 267 | 346 |
_____ 7_|Bandap ghimloaito | cai | 12 | 008 | 011 |
_____ 8§ |Captailiew | cai | 12 | 267 | 346 |
9 |Ponghotreotwong | cai | 36 | 267 | 346 |
10 | Chugtmaytinh | cai | 4 | 800 | 1037
11 | Thénh6 USB2GB | cai | 36 | 800 | 1037
12 |MayanhKTS | cai | 60 | L78 | 2.30 |
13 |Ondp | cd | 9 | 800 | 10.37 |
14 |Quattran O.1kW | cai | 36 | L78 . 2.30
15 | Quatthong gi6 0.04kW | cai | 36 | L78 | 2.30 |
16 | Penneon 0.04kW | | bo | . 30 | 10.67 | 1382
17 |Mayhatbyi 15kW | cai | 60 | 008 | 011 |
18 |Mayhatam2kW | cai | 60 | 067 | 0.86 |

19 | Dién nang kW 17.93 23.23

Ghi chu: Mtc dung cu cho cong viéc thu thap tai liéu va danh gia tai liéu dugc
ap dung cho tung loai kho khan nhu sau:
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TT Cong viéc KK1 KK2 KK3
1 | Thu thap ti lidu 0.83 1.00 1.20
2 | Phan tich, danh gié tai liéu 0.83 1.00 1.20

1.2.2. Thiét bi: ca/tinh

Bang 3
TT Danh muc thiét bi PVT | C. suat Mie
KK1 | KK2 | KK3
1 | Thu thap tai liéu
|Mayvitoh | cii | 04 | 640 | 800 | 1002
 |Mayinlaser | cii | 04 | 064 | 080 | 100
~ |pdugico | cii | 04 | 007 | 008 | 010
o [Mayquee | céi | 25 | 013 | 017 | 021
|Mayphotocopy | cii | 15 | 192 | 240 | 301
~ |pignnang | kW | | 5084 | 6362 | 79.64
2 |Phantich danh gid tai tiew | | | | |
 |Maydiduhoa | cii | 22 | 192 | 230 | 276
- |Mayvitmh | cii | 04 | 864 | 1037 | 1244
- |Mayinlaser | cii | 04 | 086 | 104 | 124
- |pdugico | cii | 04 | 009 | 011 | 013
o [Mayquee | cii | 25 | 018 | 022 | 026
 |Mayphotocopy | cii | 15 | 259 | 311 | 373
"""" Dignnang | kW | | 104.07| 124.88 | 149.86
1.2.3. Vat li¢u: tinh cho 1 tinh
Bang 4
TT Danh muc vat liéu bVT Mirc
Ghim dap hop 0.30

2 |Ghimvong | hop | 060
""""" Butnh6dong | & | 030
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TT Danh muc vit liéu bVT Mirc

4 | Bang dinh to cudn 0.15
s |BaMica | @ | 1500
6 |Gidyas | am | 045
7 |Sbghichep | quyen | 003
8 |Mycinaa | hop | 006
9 | Mucphotocopy | hop | 003
10 | Téitailiew | i | 600
o |Batki | i | 300

Ghi chu: Muc vat liéu cho cong viéc thu thap tai li¢u, phan tich danh gia tai
li¢u ap dung ty 1¢ nhu sau:

TT Cong viéc Ty 1€
_____________ Thuthgpw@ilieu ] 080
2 | Phan tich danh gia tai licu 0.20

2. Thong ké dia danh trén ban do
2.1. Binh mtc lao dong
2.1.1. N§1 dung cong viéc

- Théng ké va xac dinh toa do dia danh trén cc ban do dia hinh da dugc chon
cho phu hop véi tirng khu vue, trong do:

Théng ké tht ca cac dia danh va danh tr chung chi dia danh (song, subi, lang,
ban, nai, de¢o, nha may, bénh vién...).

- Phan loai, lap bang théng ké dia danh; phuc vu kiém tra nghiém thu.
2.1.2. Phan loai kho khan:

a) Théng ké dia danh, xac dinh toa do cua dia danh

- Loai 1: Ving dong bang c6 it dia danh thé hién trén ban do, ving nii.

- Loai 2: Ving dong bang nhiéu dia danh thé hién trén ban do, ving do thi va
ven do thi loai 2, loai 3, vung trung du.

- Loai 3: Vung do thi va ven do6 thi loai 1, do thi dac biét.
b) Phan loai dia danh, lap bang thong ké: Khong phan loai kho khan
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2.1.3. Dinh bién: 1 KS3
2.1.4. Binh muc lao dong: cong/10 dia danh
Bang 5
STT Cong viéc Kho khan Mirc
1 1.00
I | Théng ke dia danh, xc dinh toa do dja danh | > 120
""""" 3 | 140
2 |Phanloai dia danh, lap bang théngké | | 050
2.2. Dinh mttc vt tu va thiét b
2.2.1. Dung cu: ca/10 dia danh
Bang 6
Thoi . Mie
TT | Danhmuycdyngey |\DVT | | Thong ke, xdc | Phan loai, 1p
) dinh toa do danh muc
1 | AoBHLD cai 0.96 0.40
2 |Dépditrongphong | doi | 6 | 09 | 040
3 |Banlamviee | cai | 96 | 09 | 040
4 |Ghétwa | ocai| 96 | 09 | 040
5 |Tatailew | ocai | 96 | 024 | 0.10
6 |Giadétailiew | cai | 96 | 024 | 0.10
7 |Bandapghimloaito | cai | 12 | 001 | 0.003
8 |Cagpailiew | ocai | 12 | 024 | 010
9 |Pénghdtreotusng | cai | 36 | 024 | 0.10
10 | Chugtméytinh | cai | 4 | 072 | 030
11 | Thénho USB2GB | cai | 36 | 072 | 030
12 |[Onap i | 96 | 072 | 030
13 | Quattrdn 0,1kW | cai | 36 | 016 | 007
14 | Quat thong gi6 0,04kW | cai | 36 | 016 | 007
15 | Dénneon0,04kW | bo | 30 | 09 | 040
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Thoi . Mie
TT | Danhmycdyngey  DVT | | | Thong k&, xdc | Phén loai, 13p
) dinh toa do danh muc
16 | May hut bui 1,5 kW cai | 60 0.01 0.003
17 | May hat am 2 kW cai | 60 0.06 0.03
18 | bién nang kW 1.61 0.67
Ghi chu: Muc cho cac cong viéc trén tinh theo hé s6 sau:
TT Cong viéc KK1 | KK2 | KK3
Théng ké, xac dinh toa do 0.83 1.00 1.20
2 | Phan loai dia danh, 1ap bang théng ké 1.00
2.2.2. Thiét bi: ca/10 dia danh
Bang 7
TT Danh muc thiét bj PVT C.suit Mikc
1 |Thongke xdcdinhtoado | | |
May diéu hoa cai 2.20 0.16
T T T R
May in laser cai 0.40 0.07
- |pdughicp0 | cai | 040 | 001 |
2 |Phanloai, lapdanhmye | | | |
B T I N
May vi tinh cai 0.40 0.30
~ |Mayinlaser | cai | 040 | 0.03

Ghi chu: Muc cong vige théng ké, xac dinh toa d9, phan loai, 1ap danh muc
dugc &p dung murc cho tung loai khé khan nhu sau:

TT Cong viéc KK1 KK2 KK3
) Thongke, xdc dinhtoado | 083 | 100 | 120
2 Phan loai dia danh, 1ap bang théng ké 1.00
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2.2.3. Vit li¢u: tinh cho 10 dia danh cho cong viéc Théng ké, xac dinh toa do,
phan loai, 1ap danh muc duoc &p dung nhu sau:

Bang 8

TT Danh muc vit liéu bVvT Mirc

| Ghim dap hop 0.05
""" > |Ghimvong | hep | 005
""" 3 |Batnhédong | & | 005
""" 4 |Bangdinhto | cwén | 001
""" s |BaMia | & | 200
""" 6 |Giayas | ram | o010
""" 7 |Sbghichep | qugn | 010
""" § |MycinA4 | hp | 001
""" o |Twitiliew | e | 100
10 |Batki | i | 050

Ghi chii: Mic vat liéu cho cong viéc thong ké, xac dinh toa do, phan loai, 1ap
danh muc ap dung ty I¢ nhu sau:

TT Cong viéc Ty 1€
1 Théng ké, xac dinh toa do 0.70
2 | Phan loai dia danh, 13p bang théng ké 0.30

3. Xac minh dia danh trong phong

3.1. Binh murc lao dong

3.1.1. N61 dung cong vigce

- Béi chiéu dia danh voi céc tai lidu phép 1y;

- Xac dinh nguyén nhan khac biét va dua ra gidi phap xu ly;

- Lap danh myc dia danh da xac minh; phuc vu kiém tra nghiém thu.

3.1.2. Phan loai kho khan

- Loai 1: Pia danh khu vuc dong bang phan 16n c6 gbc Viét hoic da dugc
Viét hoa.

- Loai 2: DPia danh khu vuc trung du, da cé s6 dan toc it nguoi cu tra, cach viét
cac dia danh ¢ khu vyc nay bi anh huong ngoén ngir dan toc.



CONG BAO/S6 397 + 398/Ngay 19-06-2012 23

- Loai 3: Dia danh cac tinh mién nai ¢6 nhiéu dan toc cu tra dan xen, cach viét
cac dia danh & khu vuc nay bi &nh huong boi nhiéu ngén ngilr dan toc thicu so.

3.1.3. Pinh bién: nhém 2 lao dong gdm 1KS4 va 1KS7
3.1.4. Binh mtrc: cong nhom/10 dia danh

Bang 9

STT Cong viéc KK | Mirc

1 1.09
1 | Déi chiéu dia danh; Xac dinh nguyén nhan khéc bigt | 2 _________ 131
3| 157

2 | Phan loai dia danh, 1ap danh muc dia danh da xac minh 0.50

3.2. Dinh mtrc vat tu va thiét bi
3.2.1. Dung cu: ca/10 dia danh
Bang 10
Mirc

Thoi Poi chiéu Phan loai dia

TT | Danhmycdyngew | DVI |, | diadanh | danh,13p danh

) vOi cac tai | muc dia danh

liéu khac da xac minh
1 | Ao BHLD céi 9 2.09 0.80

2 |Dépditrong phong | doi | 6 | 200 | 080
3 |Banlamviee | i | 96 | 209 | 080
4 |Ghétwa | i | 96 | 209 | 080
5 |Tawiliew | i | 96 | 052 | 020
6 |Giadéwiliew | i | 96 | 052 | 020
7 |Bandap ghimloaito | i | 12 | o002 | 020
8 |Cagptailiw | i | 12 | 052 | 020
9 |Pdnghd treo tuomg | i | 36 | 052 | 020
10 | Chudt maytinh | i | 4 | 151 | 060
11 |Thénh6USB2GB | i | 36 | 157 | 060
12 (Ondp | i | 96 | 157 | 060
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Mire
Thei | POichiéu | Phan loai dia
TT Danh muc dyung cu bVvT han dia danh | danh, l1ap danh
) v6i cac tai | muc dia danh
liéu khac da xac minh
13 |Quatman0.1kW | cai_| 36 | 035 0.3
14 | Quatthong gi6 0.04kW | cdi | 36 | 035 | 013
15 | Bén neon 0.04kW bd 30 2.09 0.80
16 |May hutbui I5kW | cai_| 60 | . 0.02 | 020
17 [Méyhitam2kW | car_| 60 | . 0.3 | 020
18 | Dién nang kW 3.51 6.31

Ghi chu: Muc dung cu cong viéc xac minh dia danh trong phong dugc ap dung
murc cho tung loai kho khan nhu sau:

STT Cong viéc KK1 | KK2 | KK3

Péi chiéu dia danh; Xac dinh nguyén nhan
khac biét

Phan loai dia danh, 13p danh muc dia danh
da xac minh

3.2.2. Thiét bi: ca/10 dia danh

Bang 11
TT| Danh muc thiétbi | PVT | C.suit Mure
KK1 KK2 KK3
1 | Pbi chiéu dia danh; Xac dinh nguyén nhan khéc biét
| Maydiduhoa | cai | 220 | 029 | 035 | 042
| Mayvitnh | cai | 040 | 131 | 157 | 188
| Méayinlaser | cai | 040 | 011 | 016 | 019
 |PhughicD | e | 040 | 001 | 002 | 002
 |piéennang | kwo| | 10.16 | 1229 | 1475

May diéu hoa cai 2.20 0.13
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TT | Danh muc thiétbi | PVT | C.suit Mie
KK1 KK2 KK3
May vi tinh cai 0.40 0.60
"""" Mayinlaser | & | 040 | 006
"""" DiughiCD | cai | 040 | 001
"""" Dignnang | kW | | 4711
3.2.3. Vat liéu: tinh cho 10 dia danh
Bang 12
TT Danh muc vit liéu bVT Murc
1 | Ghim dap hop 0.05
""" 2 |Ghimvong | hop | 005
""" 3 |Butnhédong | cai | 010
""" 4 |Bangdinhto | cuwn | 001
""" s |BiaMica | ot | 200
""" 6 |GihyAs | ram | 010
""" 7 |Séghichep | quyén | 010
""" § |[MwcinA4 | ‘hep | 001
""" o |Teitiliew | & | 100
10 |Batbi | s | 050

Ghi chu: Muc vat li¢u cho cong viéc xdc minh dia danh trong phong ap dung
murc theo ty 1€ nhu sau:

STT Cong viéc Ty 1€
1| Boi chicu dia danh; Xéc dinh nguyén nhan khacbiét | 08
2 | Phan loai dia danh, 13p danh muc dia danh da xac minh 0.2

4. Chuin bi tai liéu di thue dia
4.1. Binh mirc lao dong
4.1.1. No1 dung cong viéc

Chuan bi céc tai li¢u can thi€t d€ phuc vu vi¢c di€u tra, xac minh dia danh tai
dia phuong, cong viéc nay bao gom cac viéc:
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+ Chuén bi bang két qua xac minh dia danh ngoai thuc dia theo don vi hanh
chinh cip xi;

+ Thé hién két qua xac minh dia danh trong phong 1én ban d6 dia hinh;

+ Bién tap va in ban d6 mau theo don vi hanh chinh cép xa.
4.1.2. Phan loai kho khan: Khong phan loai kho khan
4.1.3. Pinh bién: 1KS4

4.1.4. Pinh muc: cong/xa

Bang 13
Cong viéc Mirc

Chuan bj tai li¢u di thuc dia 0.16

4.2. Dinh mtc vat tu va thiét b

4.2.1. Dung cu: ca/xa

Bang 14
TT Danh muc dung cu DVT Thoi han Mirc

1 | AoBHLD céi 9 0.13
""" 2 |Dépditrongphong | doi | 6 | 013
""" 3 |Banlamviee | e | 9% | 013 |
""" 4 |Ghétya | i | 96 | 013
""" 5 |Tatailew | e | 9 | 003 |
""" 6 |Giadétailiew | ca | 9 | 003 |
""" 7 |Bandapghimloaito | cai | 12 | 001
""" s |Capwiliw | e | 12 | 003 |
***** 9 |Dénghdtreotwong | cai | 36 | 003
10 |Chugtmaytih | i | 4 | o010 |
1l |Thenh6USB2GB | i | 36 | 001 |
12 |Onap | i | 9 | 010 |
13 |Quattrn0lkW | i | 36 | 002 |
14 | Quatthong gi6 0.04kW | i | 36 | 002 |
15 |Pénneon004kW | b6 | 30 | 013 |
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TT Danh muc dung cu bVT Thoi han Mirc
16 | May hat bui 1,5kW cai 60 0.0003
17 |Mayhatdm2kw | cai | 60 | o 0.002 |
18 |pignnang | kw || o1 |
4.2.2. Thiét bi: ca/xa
Bang 15
TT Danh muc thiét bj PVT C suat | Mirc chinh
1 | May diéu hoa cai 2,20 0.02
""" 2 |Mayvitnh | ca | 040 | 013
""" 3 |Mayinlaser | cai | 040 | 001
""" 4 |PhughicD | cai | 040 | 0002
""" 5 | Mayphotocopy | c&i | 1,50 | 001
""" 6 |MiyinmaukhdAo | cai | 04 | 001
""" 7 |piénnang | kw | | 10
4.2.3. Vat liéu: tinh cho 1 x4
Bang 16
TT Danh muc vat liéu bVT Mirc
1 | Muc in mau khé Ao hop (4 mau) 0.003
2 |GidyinkhdéAo | w | 025
""" 3 |Batnhodong | c&i | 001
4 |Bangdinhto | cwon | 0
""" 5 |BaMica | & | 0o
""" 6 |Gibyas | rmm | o1
""" 7 |Sbghichep |  quén | o1
""" § |MwcinA4 | nep | o005
""" 9 |Mucphotocopy | hep | o001
10 |Teiwiliea | cai | 1
S |Batbi cai | 0.5
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5. X4c minh dia danh tai cap xi

5.1. Binh muc lao dong

5.1.1. N1 dung cong viéc

+ X4c minh dia danh theo danh myc da x4c minh trong phong;

+ Xéc dinh sy ton tai caa d6i tuong dia ly gén vo1 dia danh;

+ Xéc dinh vi tri cua d,éi tuong dia 1y gin véi dia danh bér}g GPS qﬁm tay doi
vo1 cac dia danh ¢6 nghi van veé vi tri; chup anh céc dac trung vé vi tri doi tuong;

+ Ghi am cach d’QC cua dan dia phuong phuc vu viéc tham dinh dia danh vé
ngir Am, nglr nghia d61 vdi dia danh tai cac vung da ngit;

+ Lap danh muc dia danh xdc minh tai cép xa theo mau quy dinh;

+ Théng nhat danh muc dia danh d4 xac minh véi UBND cap xa.

5.1.2. Phan loai kho khan

- Loai 1: Cac xa déng béng, dia danh da duogc Viét hoa.

- Loai 2: Céc xa trung du, dia danh phén 16n da duoc Viét hoa.

- Loai 3: Céc xa vung nui, dia danh bi anh huéng béi phuong ngtr.

- quai 4 Céc x4 vung nui cao, dia danh bi anh hudng boi nhiéu ngdn ngit dan
tdc thiéu so.

5.1.3. Dinh bién: nhom 4 lao dong gdm 1KS4, 3KTV4 (bao gém cac can bo k¥
thuat cua don vi thi cong va cac can bd cua dia phuong).

5.1.4. Binh mirc: cong nhom/xa

Bang 17
STT Cong viéc KK Murce
1 6.00
1 Xac minh dja danh tai capxa |- CA - 720
3 8.64
4 | 1037
5.2. Dinh muc vat tu va thiét bi
5.2.1. Dung cu: ca/xa
Bang 18
TT Danh muc dung cu DVT | Thoi han Mirc
Balo cai 9 23.04

2 | Gidy cao c6 doi 6 23.04
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TT Danh muc dung cu DVT | Thoi han Murc
3 | Micung cai 60 23.04
4 |QuindoBHLD | i | 60 | 2304 |
s |Thtsei | doi | 60 | 2304 |
6 |Bidongnhwa | i | 60 | 2304 |
""" 7 |Homsdttailiew | cai | 12 | 576 |
""" 8§ |Ongdungtailin | cai | 12 | 576 |
""" 9 |Taidungtailiw | cai | 36 | 576
10 |Piaban | ca | 36 | 576
11 |Bke@loa) | by | 24 | 576 |
12 |Thwse3cah | i | 24 | 576
13 |Nilon géi tailigulm | cai | 9 | 035
14 |Thuécnhya60cm | i | 4 | 576 |
15 |Kyhigubandd | i | 36 | 035
16 |Quypham | cai | 48 | 035
17 |Méytinhchmtay | cai | 36 | 035 |
18 |Maychwpanh | i | 60 | 035 |
19 |Mayghiam | ca | 60 | 035 |
20 |Chugtmaytinh | cai | 60 | 17.28 |
21 |USBflash | i | 6 | 1728
Ghi chii: Mc cong viée diéu tra, xac minh dia danh & cép xa duoc ap dung
muc cho tung loai kho khén nhu sau:
Cong viéc KK1 KK2 KK3 KK4
Xac minh dia danh tai cép Xa 0.83 1.00 1.20 1.44
5.2.2. Thiét bi: ca/xa
Bang 19
TT| Danhmycthiéthi |pvr| €°08 Mire
) i suat | KK1 | KK2 | KK3 | KK4
May Laptop cai | 0,40 |14.40 |[17.28 |20.74 |24.88
2 |Mayinlaser | cai | 040 |144 |173 [2.07 |249
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TT|  Danhmycthiétbi |pvT| €O Mie
) ) suat | KK1 | KK2 | KK3 | KK4
Pau ghi CD cai | 0,40 |0.04 |0.05 |0.05 |[0.06
4 |Maydo GPS (ding pin) | cai | | 007 1009 [010 |012
5 |Dignnang | kw || 5335 | 64.07 7690 |92.29
5.2.3. Vat li¢u: tinh cho 1 xa
Bang 20
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05

""" > |Ghimvong | nep | o010
""" 3 |Batnhédong | cai | 010
""" 4 |Bangdihto | cwn | 001
""" 5 | BiaMica(bianhwd) | o | 200
""" 6 |Giédyas | ram | o010
""" 7 |Sbghichep | quyn | 010
8 |Mycinad | hop | 001
""" o |Taitailiew | cai | 100
""" 10 |Batbi | i | 050
""" I1 |Pinmayanh, may ghi am, may GPS | déi | 300

6. Xac minh dia danh tai cAp huyén

6.1. Pinh muc lao dong

6.1.1. N61 dung cong vige

- Toéng hop danh sach cac dia danh di dugc xac minh va chuin hoa tai cip xa
thanh mgt bang chung cho tung huyén.

- Kiém tra, tham dinh cac dia danh cua tung xa trong toan huyén, xac minh lai
cac dia danh c6 nghi van.

- Hoan thién san pham, thong nhat két qua chuan hoa dia danh véi UBND
cap huyén.

6.1.2. Phan loai kho khan
- Loai 1: Céc huyén vung déng béng, vung trung du, dia danh da dugc Viét hoa.
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- Loai 2: Céc huyén vung nui, dia danh bi &nh hudng bdi phuong ngir.

- Loai 3: Cac huyén vung nui cao, dia danh bj anh hudng boi nhiéu ngon ngir
déan toc thiéu $0.

6.1.3. Pinh bién: nhom 6 lao dong gdm 1KS3, 3KS4, 1KS7, IKTV4 (bao gdbm
cac can bd k¥ thuat ctia don vi thi cong va cac can bo cia dia phuong).

6.1

4. Binh mtrc: cong nhom/huyén

Bang 21

STT Cong viéc KK Murc

1 5.00
| | Xéc minh dia danh tai huygn | 2 ______________ 6 00 _______
"""" 30| 720

6.2. Dinh mtrc vat tu va thiét bi
6.2.1. Dung cu: ca/huyén
Bang 22
TT Danh muc dung cu bVT Thoi han Mirc
1 | Ao BHLD céi 9 28.80

2 | Tétsi | cai | 60 | 2880
3 |Gidycaocd | cai | 60 | 2880
4 |Bidongnhpa | i | 60 | 2880
5 |Homshttailiew | ai | 12 | 720
6 |Ongdungtailin | ai | 12 | 720
7 |Banlamviee | i | 60 | 720
8 |Ghétya | i | 60 | 720
9 |Bandapghimlogito | ai | 12 | 720
10 |Piaban | i | 36 | 720
11 | Bke@loa) | bo | 24 | 720
12 | Toidyngtiiliew | i | 6 | 720
13 | Thuécnhya 60cm | i | 4| 043
14 | Thuéc3camh | i | 24 | 043
15 |Kyhigubandd | i | 36 | 043
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TT Danh muc dung cu DVT Thoi han Murc

16 | Quy pham cai 48 7.20
17 |Nilon goi tai lieu Im | i | o | 2160
18 |Chuotmaytinh | i | 60 | 2160
19 |USBflash | cai | 6 | 2880

Ghi chu: Muc dung cu ap dung cho cac loai khé khan tinh theo hé¢ sb sau

Cong viéc KK1 KK2 KK3
Xac minh dia danh tai cép huyén 0.83 1.00 1.20
6.2.2. Thiét bi: ca/huyén
Bang 23
TT Danh muc thiét bj PVT | C. suit Mue
KK1 KK2 | KK3
1 | May Laptop cai 0,40 18.00 | 32.40 | 38.88
2 |Mayinlaser | cii | 040 | 180 | 324 | 389
3 |PhughicD | cai | 040 | 019 | 034 | 041
4 |Mayphotocopy | cai | 1,50 | 540 | 972 | 1166
5 |Diennang | kwo| | 67.16 | 120.88 | 145.06
6.2.3. Vat li¢u: tinh cho 1 huyén
Bang 24
TT Danh muc vat liéu bVT Mirc
1 | Ghim dap hop 0.05
2 |Ghimveng | hop | 010
3 |Bitnhodong | & | 010
4 |Bangdishto | cuon | 001
5 |BiaMica(bianhya) | w | 200
6 |Gilyas | am | 010
7 |Sbghichep | quyén | 010
8 |Mycinad | hop | 001
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TT Danh muc vat li¢u bVT Mirc
9 |Mucphotocopy hop | 002
10 |Toitailign ) ocAl 1.00
11 | Butbi cai 0.50

7. Thong nhét danh muc dia danh véi Uy ban nhan dén cép tinh

7.1. Binh murc lao dong

7.1.1. Noi dung cong viéc

- Lap danh muc céc dia danh da dugc théng nhét & cép huyén thanh danh muc dia

danh d4 duoc chuan hoa cho timg tinh theo mau quy dinh.

- Thong nhat danh muc dia danh cap tinh véi cac co quan chuyén mon cap tinh

c6 lién quan va chuyén gia ngén ngtr.
7.1.2. Phan loai kho khan

- Loai 1: Céc tinh viung Trung du va Pong bang Bic Bo; cac tinh ving Pong

Nam B9, vung Tay Nam BJ.

- Loai 2: Céc tinh ving Trung Bo va duyén hai mién Trung; cac tinh ving Tay

Nguyén, vung nti Tay Bac, viung niii Pong Bac.

7.1.3. Pinh bién: nhom 15 lao dong gébm 3KS7, 4KS6, 3KS4, 3KS3, 2KS1
(bao gém cac can bd k¥ thuat ctia don vi thi cong va céc can b cua dia phuong)

7.1.4. Binh muc: cong nhém/tinh

Bang 25
STT Cong viéc KK Murce
. . . . . 12.00
1 | Thong nhat danh muc dia danh vd1 UBND cap tinh - [--------------p---------------
2 14.40
7.2. Dinh mirc vat tu va thiét bi
7.2.1. Dung cu: ca/tinh
Bang 26
Mire
TT Danh muc dung cu DPVT | Thoi han
KK1 KK2
L JAeBHLD | cal_| 9 | 14400 | 17280
2 | Dép di trong phong doi 144.00 172.80
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TT Danh muc dung cu DVT | Thoi han M
KK1 KK2

3 | Banlam viéc cai 96 144.00 172.80
4 |Ghéw | cii | 96 | 14400 | 172.80
s |Tawiew | i | 96 | 3600 | 4320
6 |Giadéwiliew | i | 96 | 3600 | 4320
7 |Bandipghimlogito | i | 12 | 1080 | 1296
8 |capuitis | i | 12 | 3600 | 4320
9 |pPénghdtreotuong | i | 36 | 1440 | 1728
10 |Chugtmaytinh | i | 4 | 10800 | 129.60
11 |Thenh6USB2GB | cii | 36 | 10800 | 129.60
12 |onép | i | 96 | 720 | 864
13 |Quattran01kW | i | 36 | 2412 | 2894
14 | Quatthong gio 0.04kW | cai | 36 | 2412 | 2894
15 |Benneon0.04kW | b | 30 | 14400 | 172.80
16 |Mayhatbui 15kW | i | 60 | 1080 | 1296
17 |Mayhatdm2kw | i | 60 | 9.00 | 1080
18 |Pignnang | | w || 24156 | 289.87

7.2.2. Thiét bi: ca/tinh

Bang 27
. . Mire
TT Danh muc thiét bi DVT | C.suat
KK1 KK2

1 May vi tinh laptop cai 0.40 54.00 64.80
""" 2 |Mayinlaser | cai | 040 | 540 | 648
""" 3 |paughico | cai | 040 | 113 | 135
4 |Mayphotocopy | i | 150 | 1620 | 1944
5 |piénnang | wo| | 40748 | 488.98
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7.2.3. Vat liéu: tinh cho 1 tinh
Bang 28

TT Danh muc vat liéu DVT Mure

| Ghim dap hop 0.05
""" > |Ghimvong | nep | o0l0
""" 3 |Batnhédong | & | 0l0
""" 4 |Bangdihto | cuwn | 001
""" s |BaMia | tw | 200
""" 6 |GiéyA4 | ram | olo
""" 7 |Séghichep | quydn | o010
""" § |MycinA4 | hep | o001
""" 9 |Mycphotocopy | hép | 002
10 |Teitiliea | i | 100
o1 |Batki cai | 050

Chuong I1

CHUAN HOA PIA DANH NUGC NGOAI

1. Thu thap, phan tich, dianh gia tai liéu

1.1. Binh mtc lao dong

1.1.1.

No6i dung cong vige

- Thu thép tai lidu chinh, tai liéu d6i chiéu va tai liéu tham khao phuc vu chuan
hoa dia danh;

- Phan tich, danh gia va phan loai tai liéu phuc vu cong tac chuan hoa dia danh.

1.1.2.

Phan loai khé khan

- Loai 1: Tai liéu bﬁng ngon nglr ty dang Latinh, dé tra ctru, tim kiém, thuan
loi khi thu thap.
- Loai 2: Tai li€u bﬁng ngdn ngtt ty dang Latinh, kho tra ctlru, tim kiém, khong
thuan o1 khi thu thap.

- Loai 3: Tai liéu b.'?lng ngdn ngir tu dang phi Latinh, rat kho tra ctru, tim kiém,
khong thuan tién khi thu thap.
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1.1.3. Binh bién:

- Thu thap tai liéu: nhém 2 lao dong. gdm 1KS3 va 1KTV4
- Phan tich, danh gia va phan loai tai li¢u: 1 KS5 va 1KS4

1.1.4. Binh muc: cong nhém/tai liéu

Bang 29

TT Cong viéc KK Mirce

1 2.33
1 | Thuthap aitiea | > | 267
"""" 3| 305
" 2 | Phan tich. dénh gi4 va phan loai tai liew | | 317

1.2. Pinh muc vat tu va thiét bi
1.2.1. Dung cu: ca/tai liéu
Bang 30
Mire
TT Danh muc dyung cu bVT i:‘: Thu thap | Phan tich
: tailitu | d4nh gia

1 | Ao BHLP cai 9 4.27 5.07
2 |Dépditrongphong | doi | 6 | 427 | 507
3 |Banlamviee | . s | 96 | 427 | 507
4 |Ghétwa | s | 96 | 427 | 507
5 |Tawiliew | . s | 9% | 107 | 127
6 |Giadéwiliew | . s | 9% | 107 | 127
7 |Bandap ghimlogito | cai | 2 | 006 | 008
8 |[Caprailin | i | 12 | 107 | 127
9 |Ponghotreotwong | cdi | 36 | 107 | 127

10 | Chudt may tinh cai 4 3.20 3.80
1 |ThenhoUSB2GB | i | 36 | 320 | 380

12 | On ap cai 96 3.20 3.80
13 |Quattdn 0.1kW | . s | 36 | 071 | 085
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Mire
TT Danh muc dung cu bVT Thor Thu thap | Phan tich
han tai 1ie{| danh gia
14 | Quat thong gi6 0.04kW cai 36 0.71 0.85

15 | Denneon 0.04kW | b | 30 | 427 | 507
16 |Méyhatbui 15kW | cdi | 60 | 003 | 004
17 |Méy hatdm2kw | cdi | 60 | 027 | 032
18 |piennang | kwo| | 716 | 850

Ghi chu: Muc cong viéc thu thap, phan tich danh gia tu liéu ap dung muc cho
tung loai khé khan nhu sau:

TT Cong viéc KK1 KK2 KK3
1 | Thu thap tai liéu 0.83 1.00 1.20
2 | Phan tich, danh gi4 va phan logi tai liéu | 1.00 | 100 | 1.00
1.2.2. Thiét bi: ca/tai liéu
Bang 31

TT Danh muc thiét bj PVT | C.suit M

KK1 | KK2 | KK3
1 | Thu thap tai li¢u
 |Maydidunoa | cai | 220 | 035 | 071 | 0.81
~ |Mayvitmh | cai | 040 | 1.60 | 320 | 3.66
~ |Méayinlaser | cai | 040 | 0.6 | 032 | 037
~ |PdughicD | cai | 040 | 0.02 | 0.03 | 0.04
 |Mayquee | cai | 250 | 003 | 007 | 0.08
| Méyphotocopy | cai | 150 | 048 | 096 | 1.10
~ |piéennamng | kw o | 1922 | 38.59 | 44.08
2 |Phantich danh gidtailisu | BVT | C.sudt | Mic
""""" May diduhoa | cai | 220 | 084
""""" Mayvitnh | ca | 040 | 380
""""" Méyinlaser | cai | 040 | 038
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TT Danh muc thiét bj PVT | C.suit Mure
KK1 | KK2 | KK3
Pau ghi CD cai 0.40 0.04
""""" May quét | cai | 250 | 008
""""" May photocopy | cai | 150 | L4
""""" Piénnang | kw | | 4582
1.2.3. Vat lidu: tinh cho 01 tai liéu
Bang 32
TT Danh muc vit liéu bVT Mire
1 Ghim dap hop 0.05

""" > |Ghimvong | hep | 010
""" 3 |Batnhédong | c& | 005
""" 4 |Bangdinhto | cuon | 001
""" 5 |BaMica | t& | 200
""" 6 |Gidyas | ram | 010
""" 7 |Sbéghichep | quygn | 010
""" § |MycinA4 | nep | o001
""" o |Teititiea | e | 100
10 |Mycphotocopy | hop | 0.02
o1 |Batbi | e | 050

Ghi chu: Muc vat liéu cong viéc thu thap, phan tich danh gia tu liéu 4p dung ty
1€ nhu sau:

TT Cong viéc Ty 1€
Thu thap tai liéu 0.8
2 Phan tich, danh gia va phan loai tai li¢u 0.2

2. Thong ké dia danh trén ban do
2.1. Binh mirc lao dong

2.1.1.

No6i dung cong vige

- Théng ké va xéac dinh toa do dja danh trén cac ban do da duoc chon;



CONG BAO/S6 397 + 398/Ngay 19-06-2012

39

- Phén loai dja danh theo nhom doi tuong dia li va quéc gia vung lanh tho;

- Lap bang thong ké dia danh theo miu quy dinh, phuc vu cong tac kiém tra
nghiém thu.

2.1.2. Phan loai khé khan

- Loai 1: Tai liéu bang ngdn ngit sir dung bo chir Latinh, d& viét, khong c6 ky

tu dac

biét.

- Loai 2: Tai1 liéu bﬁng ngon ngtt su dung bo chit Latinh, kho viét, co ky tu
dac biét.

- Loai 3: Tai1 liéu bﬁng ngdn ngilr st dung bd chir phi Latinh, kho viét, ¢o ky tu
dac biét.

2.1.3. Dinh bién: 1KS3

2.1.4. Binh muc: cong/10 dia danh

Bang 33
STT Cong viéc Kho khan Mire
1.10
1 Théng ké dia danh, xac dinh toa do dia danh 2 1.32
1.58
Phan loai dia danh theo nhém déi tuong dia ly
2 | va quéc gia, ving lanh thd. Lap bang théng ké - 0.70
dia danh theo mau quy dinh
2.2. Dinh muc vat tu va thiét bi
2.2.1. Dung cu: ca/10 dia danh
Bang 34
Mirc
TT Danh muc dung cu DVT Thot | Thong ke, | Phan loai,
han xac dinh | lap bang
toa do thong ké
________ AoBHLD  J a4 | 9 | 106 | 05
2 |Dépditongphong | doi | 6 .. 106 .96
Ban lam viéc cai 96 1.06 0.56
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Mirc
TT Danh muc dung cu pyr | 91 | ThongKké, | Phan logi,
han xac dinh l@[f bang
toa do thong ke
4 | Ghé tya cai 96 1.06 0.56

5 |Tatiliew | cai | 9% | 026 | 014
6 |Giadétailiw | cai | 9% | 026 | 014
7 |Bandap ghimloaito | ca | 12 | 002 | 001
8 |Captaitiew | e | 12 | 026 | o014
9 |DPénghd treo tuong | cai | 36 | 026 | 014
10 | Chudtméy tmh | cai | 4 | 019 | o042
11 |Thénh¢ USB2GB | cai | 36 | 079 | 042
12 |Ondp | cai | 9% | 079 | 042
13 |Quattran 0.1kW | cai | 36 | 018 | 009
14 | Quat thong gi6 0.04kW | cai | 36 | 018 | 009
15 |Dénneon 0.04kW | bd | 30 | 106 | 056
16 |Mayhatbui 1L5kW | cai | 60 | 002 | o001
17 |Mayhatdim2kw | cai | 60 | 007 | 004
18 |Diénnang | kwo| | 187 | 099

Ghi chu: Muc cong viéc théng ké dia danh, x4c dinh toa d0 dia danh ap dung
muc cho tung loai kho khdn nhu sau:

TT Cong viéc KK1 | KK2 | KK3

Théng ké dia danh, xac dinh toa do dia danh 0.83 1.00 1.20
2 | Phan loai dia danh, lap bang théng ke~ | 100 | 1.00 | 1.00

2.2.2. Thiét bi: ca/10 dia danh
Bang 35
TT | Danh muc thiét bi PVT | C.suit Mue
KK1 | KK2 | KK3
1 Théng ké, xac dinh toa do

| Maydidunoa  |cai 220 | 015 | 018 | 021
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TT | Danh muc thiét bi PVT | C.suit Mire
KK1 | KK2 | KK3
May vi tinh cai 0.40 0.66 0.79 0.95
 |Mayinlaser  Jcai 040 | 011 | 013 | 016
 |Phughico |aai  |040 | 001 | 001 | 001
 |piennang kW | | 531 | 638 | 765
2 |Phanloai,lapdanhmyc  |DVT |C.sudt | Mic
""""" May diduhoa  |ca  |220 | 009
""""" Mayvitmh  |ca |040 | o042
""""" Mayinlaser ~ |ca |040 | 004
""""" Dignnang kW | | 327
2.2.3. Vat liéu: tinh cho 10 dia danh
Bang 36

TT Danh muc vat li¢u bVT Mirc

| Ghim dap hop 0.05
""" > |Ghimveng | hep | o010
""" 3 |Batmhodong | e | 005
""" 4 |Bangdinhto | cuwn | 001
""" s |BiaMia | ot | 200
""" 6 |Giéaya+ | ram | o010
""" 7 |Ségnichep | quén | o010
""" § |Mycina4 | hep | o001
L9 |Teigiten e | 100

10 But bi cai 0.06

Ghi chu: Muc vat liéu cong viéc théng ké dia danh, xac dinh toa d§ dia danh
ap dung ty I¢ nhu sau:

TT Cong viéc Ty 1€
1 | Thongké dia danh, xac dinh toad diadanh | 0.70
2 | Phan loai dia danh, 1ap bang théng ké 0.30
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3. Xac dinh nguyén ngir cia dia danh cin chuén héa

3.1. Binh muc lao dong

3.1.1. N1 dung cong viéc

- Xéc dinh ngdn ngit, phan ving ngdn ngit cta dia danh can chuin hoa;

- Xac dinh nguyén ngit hodc Latinh héa cua dia danh can chuin hoa;

- Lap danh muc dia danh nguyén ngitr hoac dia danh Latinh héa can chuan
héa theo miu quy dinh, sip xép dia danh theo thr tu bang chit cai cia tiéng Viét
va theo timg nhom ddi tugng dia 1y dd phan loai, phuc vu cong tac kiém tra
nghiém thu.

3.1.2. Phan loai kho khan

- Loai 1: Pia danh c6 ngudn gbc ngdn ngir 1 Latinh, nhiéu tai liéu tham khao,
tra cuu.

- Loai 2: Pia danh c¢6 ngudn gdc ngdn ngir 1a phi Latinh dd duoc Latinh hoa,
nhiéu tai liéu st dung, duoc td6 chitc UNGEGN cong nhan va st dung.

- Loai 3: Dia danh c6 nguén géc ngdn ngit 1a phi Latinh, nhiéu ky tu dac biét,
it chuyén gia ngon ngir tiéng do.

3.1.3. DBinh bién: 1KS5

3.1.4. Binh murc: cong/10 dia danh

Bang 37
STT Cong viéc Kho khan | Miurc
1 | Xéc dinh nguyén ngit cua dia danh

11 | Xdc dinh ngon ng@i, phan ving ngon ngwr | - 132
e L o210
1.2 | Xdc dinh nguyén ngit hodc Latinhhéa | 2 252

3 3.02

1.3 | Lap danh muc dia danh can chuén hoa - 0.50

3.2. Pinh murc vat tu va thiét b

3.2.1. Dung cu: ca/10 dia danh
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Bang 38
Murc

Thoi Xac dinh | Xac dinh | Lap danh

TT | Danh mucdungcu |DVT han ngon ngir, nguyén ngir| muc di‘a

" |phan viung| hoic danh can

ngon ngir | Latinh héa | chuan héa

1 | Ao BHLD cai | 9 1.06 2.02 0.40
2 |Dépditrongphong | doi | 6 | 106 | 202 | 040 |
3 |Banlamviee | cai | 96 | 106 | 202 | 040 |
4 |Ghétwa | cai | 96 | 106 | 202 | 040 |
5 |Tatailew | cai | 96 | 026 | 050 | 010 |
6 |Giadétailiew | cai | 96 | 026 | 050 | 010 |
7 |Bandapghimloaito | cai | 12 | 002 | 003 | 001 |
8 |Captailiew | cai | 12 | 026 | 050 | 010 |
9 |Dénghdtreotwong | cai | 36 | 026 | 050 | 010 |
10 | Chustmaytinh | cai | 4 | 079 | 151 | 030 |
11 | Thénh6 USB2GB | cai | 36 | 079 | 151 | 030
12 |Onap || 96 | 079 | 151 | 030
13 |Quattrdn0.kW | cai | 36 | 008 | 034 | 007 |
14 | Quat thong gi6 0.04kW | cai | 36 | 0.8 | 034 | 007 |
15 | Dénneon 0.04kW | bo | 30 | 106 | 202 | 040 |
16 |Mayhatbui 1.5kW | cai | 60 | 002 | 003 | 001 |
17 |Mayhatam2kW | cai | 60 | 007 | 013 | 003 |
18 |Diennang | kw | | 187 | 357 | o7 |
3.2.2. Thiét bi: ca/10 dia danh
Bang 39
TT Danh muc thiét bj PVT | C. suit Mirc
1 | Xac dinh ngdn ngtt, phan vung ngdn ngir

"""" May diduhoa | & | 220 | 018
"""" Mayvitnh | ca | 040 | 079
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TT Danh muc thiét bi PVT | C. suit Mikc
________ Mayinlaser e | 040 | 008
Pau ghi CD cai | 0.40 0.01
"""" Pignnang | kw | | 620
"2 | X4c dinh nguyén ngit hodc Latinhhéa | KKI | KK2 | KK3
 |Maydiduhoa | cai | 220 | 028 | 034 | 040
~ |Mayvitinh | c& | 040 | 126 | 151 | 1.81
iy e 0w | oa | Toas | o0
Piu ghi CD cai | 040 | 0.1 0.02 | 0.02
 |pienndng | kwo| | 10.14 | 1217 | 1461
'3 |Lap danh myc dja danh cAn chudnhéa | Miae
"""" May diduhoa | ca | 220 | 007
"""" Mayvitinh | ca | 040 | 030
"""" Mayinlaser | ca | 040 | 003
"""" Pignnang | kw | | 234
3.2.3. Vat liéu: tinh cho 10 dia danh
Bang 40
TT Danh muc vat liéu bvT Mirc
L |Ghimdap hop | 005
2 Ghim vong hop 0.10
""" 3 |Batnhédong | & | 005
______ > |BiaMwea 200
______ 6_|GayAd || 010
7 S6 ghi chép quyén 0.10
By T T
______ o |Teiwiliew | ed | 100
10 | Butbi cai 0.50
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Ghi chii: Mtc vat lidu cong viée xac dinh nguyén ngit ctia dia danh can chuan
hoa 4p dung ty 1€ nhu sau:

TT Cong viéc Ty 1€

| Xéc dinh ngdn ngft, phan viung ngdn ngix 0.50
""" 2 | Xacdinhnguyén ngirhoge Latinhhea | 030
""" 3 |Lapdanhmuc diadanh cnchuanhoa | 020

4. Phién chuyén dia danh

4.1. Binh mtc lao dong

4.1.1. NO1 dung cong viéc

Phién chuyén danh muc dja danh can chuan héa tir dia danh nguyén ngit hoic
dia danh Latinh hoa sang tiéng Viét biang cach phién 4m va chuyén ty.

4.1.2. Phan loai kho khan

- Loai 1: Dja danh c6 ngudn gdc ngdn ngit 13 Latinh d3 c6 mAu phién chuyén
sang tiéng Viét, khong co ky tu dic biét, nhiéu chuyén gia ngdn ngit biét va s dung.

- Loai 2: Dia danh c¢6 ngudn gbc ngdn ngir 13 phi Latinh di dugc Latinh hoa,
c6 nhiéu ky tu dic biét, dd c6 mau phién chuyén sang tiéng Viét.

- Loai 3: Pia danh c6 ngudn gbc ngdn ngit 1a phi Latinh, nhiéu ky tu dic biét,
it chuyén gia ngon ngir tiéng do, khong c6 mau phién chuyén sang tiéng Viét, khi
phién chuyén phai sir dung ca phién am két hop chuyén tu.

4.1.3. Pinh bién: cong nhom 2 lao dong, gdm 1KS7 va 1KS3

4.1.4. Binh muc: cong nhém/10 dia danh

Bang 41
Cong viéc KK Mirc
___________ L L S
Phién chuyén dia danh 2 6.00
3 7.20

4.2. Pinh muc vat tu va thiét b

4.2.1. Dung cu: ca/10 dia danh
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Bang 42

TT Danh muc dung cu bVT Thoi Mure

han | KK1 | KK2 | KK3
1 |AoBHLD | cii | 9 | 400 | 480 | 576 |
2 | Dép di trong phong doi 6 4.00 4.80 5.76
3 |Banlamviee | s | 96 | 400 | 480 | 576 |
4 |Ghétwea | cai | 96 | 400 | 480 | 576 |
5 | Totiliew | i | 96 | 100 | 120 | 144 |
6 |Giadétiliew | cai | 96 | 100 | 120 | 144 |
7 |Bandap ghimloaito | ai | 12 | 006 | 007 | 009 |
8 |Captiliew | i | 12 | 100 | 120 | 144 |
o bbmgnbwoens | i | 30 | 1e0 | 120 | 144
10 |Chugtméytioh | cii | 4 | 300 | 360 | 432 |
11 |ThenhoUSB2GB | cii | 36 | 300 | 360 | 432 |
12 (Ondp | cii | 96 | 300 | 360 | 432
13| Quattrhn O.1kW | cii | 36| 067 | 080 | 096
14 | Quat thong gié 0.04kW cai 36 0.67 0.80 0.96
15 |Dénneon 0.04kW | b6 | 30 | 400 | 480 | 576
16 |Mayhitbui ILSkW | s | 60 | 006 | 007 | 009 |
17 |Mayhatam2kW | i | 60 | 025 | 030 | 036 |
18 |Dignnang | kW | | 709 | 851 | 1021 |
4.2.2. Thiét bi: ca/10 dia danh

Bang 43
TT | Danh muc thiét bi | DVT | C. suit Mire
KK1 KK2 KK3

1 |Méydieuhoa | cai_| 220 | | 0.67 | .| 030 | 0.9
2 |Mayyitinh | cai_| 040 | 3.00 | 360 | 432
3 | May in laser cai 0.40 0.50 0.60 0.72
4 |PhughicpD | & | 040 | 006 | 007 | 009
5 |Diénnang | | kW | 2425 | 2910 | 3492
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4.2.3. Vit liéu: tinh cho 10 dia danh
Bang 44
TT Danh muc vt li¢u bVT Murc
1 Ghim dap hop 0.05
""" 2 |Ghimvong | hep | 010
""" 3 |Batnhodong | e | 005
""" 4 |Bangdinhto | cuwn | 001
""" 5 |BiaMica | w | 200
""" 6 |Ggiyas | ram | 010
""" 7 |Séghicep | qugén | o010
""" § |MycinA4 | hep | 001
""" o |Teiwiliew | e | 100
""" 10 |Batbi | cai | 040

5. Thong nhat danh muc dia danh véi Bo Ngoai giao

5.1. Binh muc lao dong

5.1.1.

No6i dung cong vige

- Ra soat danh muc dia danh da chuan héa sang ti€ng Viét theo nguyén tac
ngoai giao gitra Viét Nam va céc nudc, ton trong chi quyén, tin ngudng, van hoa
cua cac nudc.

- Théng nhat danh muc dia danh d3 chuan héa véi Bo Ngoai giao trude khi
ban hanh.

5.1.2. Phan loai kh6 khan: Khong phan loai khé khan
5.1.3. PBinh bién: nhém 6 lao dong, gém 2KS3, 2KS6 va 2KS7
5.1.4. Binh mirc: cong nhom/10 dia danh

Bang 45

Mirc
0.9

Cong viéc

Théng nhat danh muc dia danh véi Bo Ngoai giao

5.2. Pinh mirc vat tu va thiét bi

5.2.1. Dung cu: ca/10 dia danh
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Bang 46
TT Danh muc dung cu DVT Thoi han Mire
1 |AoBHLP cai 9 0.14
2 |Depdiwongphong | i | 6 | 004
3 Ban lam viéc cai 96 0.14
""" 4 |Ghétwa | i | 96 | o014
""" 5 |Tatailiew | ca | 9 | 014
""" 6 |Giadétailiew | ca | 96 | 004
""" 7 |Bandap ghimloaito | cai | 12 | 004
""" § |Captailiew | ca | 12 | 004
""" 9 |Dénghdtreotuong | cai | 36 | 004
10 |Chuotmaytinh | cdi | 4| 0.14
11 |Théenh6USB2GB | & | 36 | 0.14
a2 |Onap e | 9% | 004
13 |Quattran0.dkW | cdi | 36 | 002
14 | Quatthong gio 0.04W | G I I 002
15 | Bén neon 0.04kW bo 30 0.14
16 |Mayhatbui L5kW | i | 60 | 0.01
17 |Mayhatdm2kw | i | 60 | 0.01
18 |piénnang | kw | | 035
5.2.2. Thiét bi: ca/10 dia danh
Bang 47
TT Danh muc thiét bj PVT C. suit Mikc
_____ |_|Méydieuhoa | e | 220 | 012
2 [Mayvitioh L cai | 040 1 054 |
3 [Maymlaser cai | 040 1 009 |
4 |Paughico | car | 040 1 001 |
5 | May quét cai 2.50 0.05
6 |Mayphotocopy | cai | 150 | 027 |
7 |piénnang | kw | | 542 |
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5.2.3. Vat liéu: tinh cho 10 dia danh
Bang 48

TT Danh muc vat li¢u bVT Murc

| Ghim dap hop 0.05
""" > |Ghimveng | hep | o010
""" 3 |Butnhédong | cai | 005
""" 4 |Bangdinhto | cuwn | 001
""" s |BaMia | & | 200
""" 6 |Gidyas | ram | o010
""" 7 |Sbghichep | queén | 010
""" 8§ |MucinA4 | hp | 001
""" 9 |Mycphotocopy | hep | 002
10 |Teitailiew | i | 100
Coar | Batki | i | 050

Chuong II1

XAY DUNG VA CAP NHAT CO SO DU LIEU PIA DANH

1. Xay dung co s& dir liéu dia danh

1.1. Binh mirc lao dong

1.1.1.
- Xay

No6i dung cong vige

dung cAu trac co so dit liéu dia danh (logic)

- Chuén bj phﬁn mém, cai dit cAu trac vat 1y cho CSDL va cac tham s6 hé

thong (bd
- Xay

£0)
dung hé théng ma va chuin héa mi d6i tuong

- Nhap thong tin thudc tinh

- Gan

ma cho dia danh

- Tich hop co s& dit lidu vao hé théng

1.1.2.

Phan loai kh¢é khan:

- Loai 1: Pia danh khong c6 ky tu dic biét
- Loai 2: Pia danh c6 ky tu dac biét
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1.1.2. Pinh bién: 1 KS3
1.1.3. Pinh murc: ¢cong/10 dia danh

Bang 49
Cong viéc Kho khan Mirc
Xay dung co s¢ dit li€u dia danh S S 020 .
2 1.17
1.2. Dinh mtrc vat tu va thiét bi
1.2.1. Dung cu: ca/10 dia danh
Bang 50
TT Danh muc dung cu DPVT | Thoi han M
KK1 KK2
1 | Ao BHLD céi 0.72 0.94
2 |Dépditrongphong | doi | 6 | 072 | 094
3 |Banlamviee | s | 96 | 072 | 094
4 |Ghétya | s | 96 | 072 | 094
""" s |Tawiliew | i | 9 | 018 | 023
""" 6 |Giadétailieuw | ca | 9 | 018 | 023
""" 7 |Bandap ghimlogito | cai | 12 | 001 | 001
""" 8 |captailiew | ca | 12 | 018 | 023
""" 9 |Pénghdtreotuong | cai | 36 | 018 | 023
10 |Chudtmaytinh | i | 4 | 054 | 070
11 |Thénh6 USB2GB | s | 36 | 054 | 070
12 [Onap | s | 96 | 054 | 070
13 |Quattran 0.1kW | i | 36 | 012 | 016
14 | Quatthong gi6 0.04kW | i | 36 | 012 | 016
15 |Dénneon 0.04kW | b6 | 30 | 072 | 094
16 |Mayhatbyi 15kw | i | 60 | 001 | 001
17 |Mayhatim2kw | s | 60 | 005 | 006
18 |Dignnang | kw o || 128 | 166
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1.2.2. Thiét bi: ca/10 dija danh
Bang 51
TT Danh muc thiét bi PVT | C.suit Mue
KK1 KK2
1 | May diéu hoa cai 2.20 0.12 0.16
2 |Mayvitmh | i | 040 | 054 | 070
3 |Méayinlaser | csi | 040 | 005 | 007
4 |Phughicb | i | 040 | 001 | 001
5 |piénnang | kwoo| | 423 | 549
1.2.3. Vat liéu: tinh cho 10 dia danh
Bang 52
TT Danh muc vt li¢u bVT Mire
| Ghim dap hop 0.05

""" > |Bitnhédong | & | 005
""" 3 |Bamgdinhto | cuwn | 001
""" 4 |GidyaAd | ram | ol0
""" 5 |Séghichep | queén | o010
""" 6 |MucinA4 | np | o001
""" 7 | Tewite | e | 100
""" 8 |Batbi | e | o050

2. Cap nhat co sé dir liéu dia danh

Cong viéc cap nhat hé théng thong tin dia danh dugc thuc hién tuy theo tung thot
diém, theo sb lugng dia danh can cap nhat, bao gém cac cong vi¢c nhu sau:

- Théng ké dia danh va xac dinh cac thong tin thudc tinh: toa d0, don vi hanh
chinh truc thudc, ma don vi hanh chinh....

- Piéu tra, x4c minh dja danh trong phong va & cac cip x4, cip huyén, cap tinh
(d6i voi dia danh Viét Nam) hodc xac dinh nguyén ngir, phién chuyén dia danh
(461 voi dia danh nude ngoai)
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- Lap danh muc dia danh can cap nhat

- Trinh cdp c6 tham quyén phé duyét, duyét danh muc dia danh can cép nhat
(thdng nhét véi cdp c6 thim quyén)

- Chuan bi phan mém

- Nhap dia danh va cac thong tin thudc tinh cta dia danh vao hé thong quan 1y
dia danh.

2.1. Thong ké dia danh

2.1.1. Binh murc lao dong

2.1.1.1. N61 dung cong viéc

- Théng ké va xéac dinh toa do dia danh trén cac ban d6 d3 duoc chon cho phu
hop véi tig khu vue.

- Lap danh muc dia danh theo mau quy dinh

2.1.1.2. Phan loai kho khan: theo phan loai kho khan & tiéu muc 2.1.2. muc 2
Théng ké dia danh trén ban d6 - Chuong I Chuan héa dia danh Viét Nam va tiéu
muc 2.1.2. muc 2 Thong ké dia danh trén ban d6 - Chuong II Chuan hoa dia danh
nudc ngoai.

2.1.1.3. Binh bién: 1 KS3

2.1.1.4. Binh murc: cong/10 dia danh

Bang 53
STT Cong viéc Kho khan Mure
1 0.90
1 Théng ké dia danh, xac dinh toa do dia danh 2 ________________ 108 _____
s | 130
2 |Phanlogi dia danh, Igp bang théngke | | 070

Ghi chu: Muc lao dong trén duogc tinh cho 10 dia danh. mét dia danh duogc tinh
bang 0.1 muc trén.

2.1.2. Pinh mirc vat tu va thiét b
2.1.2.1. Dung cu: ca/10 dia danh
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Bang 54
. Murc
TT| Danhmucdungcu | DVT Tll:: Thong ké, xac | Phan loai,
) dinh toa d§ |1ap danh muc
1 | Ao BHLD cai 9 0.86 0.56

2 |Dépditongphong | doi | 6 | 086 | 056 |
3 |Bantamviee | cai | 96 | 086 | 056 |
4 |Ghéwa | cai | 96 | 086 | 056 |
5 |Tawitea | cai | 96 | 022 | o014 |
6 |Giadéwitiew | cai | 96 | 022 | o014 |
7 |Bandapghimloaito | cai | 12 | 001 | o001 |
8 |Capmiliea | cai | 12 | o 022 | o014 |
9 |Pénghdtreotwong | cai | 36 | 022 | o014 |
10 | Chugtmaytinh | cai | 4 | o 065 | 042 |
11 | Thénh6USB2GB | cdi | 36 | | 065 | 042 |
12 onsp | e | 96 | 065 | 042 |
13 | Quattrdn0.1kW | cai | 36 | 014 | 009 |
14 | Quat thong gi6 0.04kW | cai | 36 | 014 | 009 |
15 | enneon 0.04kW | bo | 30 | 086 | 056 |
16 |Mayhutbui LSKW | cai | 60 | 001 | o001 |
17 |Mayhotdm2kw | cai | 60 | 005 | 004 |
18 |Piennang | w || 153 | 099

Ghi chu: Muc cong viéc théng ké dia danh, x4c dinh toa d0 dia danh ap dung
muc cho tung loai kh6 khan nhu sau:

TT Cong viéc KK1 | KK2 | KK3

1 Théng ké dia danh, xac dinh toa do dia danh 0.83 1.00 1.20

2 | Phan loai dia danh, 1ap bang théng ké 1.00 1.00 1.00
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2.1.2.2. Thiét bi: ca/10 dia danh
Bang 55
TT Danh muc thiét bi PVT | C.suit Mie
KK1 | KK2 | KK3
1 Théng ké, xac dinh toa do
| Maydiduhoa | cai | 220 | 012 | 014 | 017 |
 |Mayvitnh | cai | 040 | 054 | 065 | 078 |
 |Mayinlaser | cai | 040 | 009 | 011 | 0.3 |
 |Phughicb | cai | 040 | 001 | 001 | 001 |
 |pignnang | kw | | 435 | 522 | 626
"2 |Phanloai, lapdanhmyc | BVT | C.sudt | Mic
"""" Maydiduhoa | ca | 220 | 009
"""" Méyvitnh | ca | 040 | 042
"""" Mayinlaser | ca | 040 | 004
"""" Piénnang | kW | o040 | 327
2.1.2.3. Vat li¢u: tinh cho 10 dia danh
Bang 56
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05
""" 2 |Ghimvong | heop | 005
""" 3 |Batmhédong | ca | 005
""" 4 |Bangdimhto | cén | 001
""" s |BaMica | w | 20
Cofabvar T e
7 S6 ghi chép quyén 0.10
8 Myeimad | e | o0l
_____ o |Twmilw e | 100
10 | Butbi cai 0.50
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Ghi chu: Mtic cong viéc Théng ké dia danh, xac dinh toa d6 dia danh 4p dung
mtuc cho tung budc cong viéc nhu sau:

TT Cong viéc Ty l¢
______________ Thong ké dja danh, xdc dinh toado djadanh | 070
2 Phan loai dia danh, 1ap bang théng ké 0.30

2.2. Xac minh dia danh trong phong

2.2.1. Binh murc lao dong

2.2.1.1. N61 dung cong viéc

- X4c minh dja danh trong phong (d6i voi dia danh Viét Nam). Xac dinh
nguyén ngit dia danh (ddi v6i dia danh nude ngoai)

a) Pia danh Viét Nam: Péi chiéu dia danh d3 théng ké vo1 dia danh trén cac tai
liéu khac dé thyc hién viéc xac minh dia danh trong phong trude khi di diéu tra xac
minh dia danh ngoai thyc dia (cap xa, cap huyén, cap tinh)

b) Dia danh nuéc ngoai: Ddi chiéu dia danh da théng ké véi dia danh trén cac
tai liéu khac dé thuc hién viée xéac dinh nguyén ngir cia dia danh.

- Lap danh muc dia danh can chuén hoa

2.2.1.2. Phan loai kho khan

a) Pia danh Vi¢t Nam: theo phan loai khé khan & tiéu muc 3.1.2. muc 3 Xac
minh dia danh trong phong - Chuong I Chuan héa dia danh Viét Nam.

b) bia danh nudc ngoai: theo phan loai khé khan & tiéu muc 3.1.2. muc 3 Xac
dinh nguyén ngit ciia dia danh can chuan hoéa - Chuong II Chuan héa dia danh
nudc ngoai.

2.2.1.3. Pinh bién: 1KS5

2.2.1.4. Binh murc: cong/10 dia danh

Béang 57
STT Cong viéc Kho khan | Mirce
| Xac minh dia danh trong phong (dia danh Viét Nam).
Xac dinh nguyén ngit dia danh (dia danh nudc ngoati)
e 290
Ddi chiéu, so sanh dia danh véi cac tai liéu khac 2 __________ 3 48
4.18

2 | Lap danh myc dia danh can chuan hoa 0.70
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2.1.2. Pinh mirc vat tu va thiét b
2.1.2.1. Dung cu: ca/10 dia danh

Bang 58

TT | Danh muc dungcu |DVT Thot . : Mue

han | Pei chiéu, so sanh | LAp danh muc

1 | Ao BHLD cai | 9 2.78 0.56

2 |Dépditrongphong | doi | 6 | 278 | 056
3 |Banlamviee | cai | 96 | 278 | 056
4 |Ghétwa | cai | 96 | 278 | 056
5 |Tatiliew | cai | 96 | 070 | 0.14
6 |Giadétiliu | cai | 96 | 070 | 0.14
7 |Bandapghimloaito | cai | 12 | 004 | 001
8 |Captailiw | cai | 12| o070 | 0.14
9 |Ponghdtreotuong | cai | 36 | 070 | 0.14
10 |Chustmaytinh | cai | 4 | 209 | 042
11 |Thenh6 USB2GB | cai | 36 | 209 | 042
12 |Onap || 96 | 200 | 042
13 |Quattrdn0.1kW | cai | 36 | 047 | 009
14 | Quat thong gi6 0.04kW | cai | 36 | 047 | 009
15 | Dénneon 0.04kW | | bo | 30 | 278 | 056
16 |Méyhitbui I.5SkW | cai | 60 | 004 | 001
17 |Mayhatam2kW | cai | 60 | 017 | 0.04
18 |Piénnang | kw | | 493 | 0.66

Ghi chu: Muc cong viéc xac minh dia danh trong phong (dia danh Viét Nam).
Xac dinh nguyén ngtr dia danh (dia danh nudc ngoai) ap dung murc cho tung loai
kho khan nhu sau:

TT Cong viéc KK1 | KK2 | KK3
Xac minh dia danh trong phong (dia danh Viét
1 | Nam). Xac dinh nguyén ngit dia danh (dia danh | 0.83 1.00 | 1.20
_________ nwéengodl) b
2 | Lap danh muyc dia danh can chuén hoa 1.00 1.00 1.00
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2.1.2.2. Thiét bi: ca/10 dia danh
Bang 59
TT Danh muc thiét bi PVT | C.suat Mue
KK1 | KK2 | KK3
1 Xé4c minh dia danh trong phong (dia danh Viét Nam). Xac dinh nguyén
ngi dia danh (dia danh nudc ngoai)
 |Maydiduhsa | & | 22 | 039 | 046 | 056
 |Mayvitnh | cii | 04 | 174 | 209 | 251
 |Mayinlaser | <& | 04 | 017 | 021 | 025
 |PhughicD | cii | 04 | 002 | 002|003
~ |piégnnang | kwo| | 779 | 935 1123
2 | Lap danh myc dia danh cin chudnhéa | Mac
 |Maydiduhea | i | 22 | 001
~ Mayvitnh | cai | 04 | o 004
 |Mayinlaser | & | 04 | 4 001
~ |PhughicD | c&i | 04 | 001
~ |pignnang | kwo| | 034
2.1.2.3. Vat liéu: ca/10 dia danh
Bang 60
TT Danh muc vat liéu bVT Mirc
1 Ghim dap hop 0.05
2 |Ghimvong | hop | 005
3 |Batnhédong | i | 005
4 |Bangdishto | cun | 001
5 |BaMica | & | 200
6 |Gidyas | am | 010
7 |Séghichep | quyn | 010
8 |Mycina4 | hop | 001
9 |Teiwiliew | i | 100
""" 10 |Batbi | & | 050
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Ghi chu: Muc cong viéc xac minh dia danh trong phong 4p dung ty 1€ nhu sau:

TT Cong viéc Ty 1€

| Xac minh dia danh trong phong (dia danh Viét Nam). Xéc 0.70
______________ dinh nguyén ngit dia danh (dia danh nuécngoai) |

2 Lap danh muc dja danh can chuan héa 0.30

2.3. Xac minh dia danh tai thuc dia
2.3.1. Binh murc lao dong
2.3.1.1. N61 dung cong viéc

a) Ddi vé6i dia danh Viét Nam: Xac minh dia danh tai thuc dia trén céac phuong
dién vi tri, chit viét, ngir nghia ¢ tai cép Xa, cép huyén va cép tinh.

b) P6i voi dia danh nudc ngoai: Phién chuyén dia danh nudc ngoai sang tiéng
Viét theo quy dinh

2.3.1.2. Phan loai khé khan

- Pia danh Vi¢t Nam: theo phan loai kho khan & tiéu muc 5.1.2. muc 5 Xac
minh dia danh tai cap xa - Chuong I Chuan héa dia danh Viét Nam.

- Dia danh nudc ngoai: theo phan loai khé khan ¢ tiéu muc 4.1.2. muc 4 Phién
chuyén dia - Chuong I Chuan héa dia danh nuéc ngoai.

2.3.1.3. Binh bién

a) Pia danh Viét Nam: 1KS3, 1KS6
b) Pia danh nudc ngoai: 1KS7
2.3.1.4. Binh mtrc: cong/10 dia danh

Bang 61
STT Cong viéc Kho khan Mire
1 Xac minh dia danh

11 |PiadanhViggtNam | ||
e
X4c minh dia danh tai thyc dia [ 2 220

3 14.40
""""" 4 | 1728 |
12 |Piadanhnusengoai | | |
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STT Cong viéc Kho khan Murc
1 3.00
Xéc dinh nguyén ngit djadanh | 2 ______________ 3 60 ______
""""" 3| 432
""""""""""""""""""""""""""""""""""""""""""""""""""""""" 1| 600 |
Phién chuyén dia danh nuée ngoai | - 2 ______________ 7 20 ______
""""" 3| se4 |
""" 2 | Lap danh muc dia danh can chudnhéa | | 070 |
2.3.2. Dinh mtc vat tu va thiét bi
2.3.2.1. Dung cu: ca/10 dia danh
Bang 62
Mirc
Dia danh Dia danh )

Thoi Viét Nam nwéc ngoai d[::ﬁl

TT | Danh muc dung cu |DVT han | xsc minh X4c Phiéfl muc

dia danh dinl} chu.y en dia

tl.u.rc dia nguy~en dia danh

ngu danh

1 | Ao BHLD céi 9.60 2.88 | 576 |0.56
2 |Dépditrongphong | déi | 6 | 960 | 288 | 576 |0.56
3 |Banlamviee | cii | 96 | 960 | 288 | 576 |0.56
4 |Ghétwa | cii | 96 | 960 | 288 | 576 |0.56
s |Tawilien | cii | 96 | 240 | 072 | 144 |0.14
6 |Giadétiliew | cii | 96 | 240 | 072 | 144 014
7 |Bandapghim | cii | 12 | 014 | 004 | 009 |001
8 |captailiw | cii | 12 | 240 | 072 | 144 014
9 |Pdnghdtreotusng | cai | 36 | 240 | 072 | 144 |0.14
10 | Chugt may tinh | cii | 4 | 720 | 216 | 432 |042
11 |Thénho USB2GB | céi | 36 | 720 | 216 | 432 |042
12 |6nap | cii | 96 | 720 | 216 | 432 |042
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Murce
Dia danh Dia danh )
Théi Viét Nam nuwéc ngoai dl:':ﬁl
TT | Danh muc dung cu |DVT han | xsc minh ;i; cll)ll:lié? muc
dia danh o y on dia
tl.u.rc dia nguy~en dia danh
ngir danh
13 | Quat tran 0.1kW cai | 36 1.61 0.48 0.96 | 0.09
14 | Quat thong gi6 0.04kW | i | 36 | 161 | 048 | 096 |0.09
15 | Penneon 0.04kW | bo | 30 | 960 | 288 | 576 |0.56
16 | Mayhitbyi LKW | eai | 60 | 014 | 004 | 009 |001
17 | May hat am 2 kW cai | 60 0.60 0.18 0.36 | 0.04
18 |Piennang | kw || 1701 | 510 | 1021 |0.99

Ghi chu: Muc dung cu trén dugc ap dung cho cac mirc khé khan theo ty 1€ nhu sau:

STT Cong viéc KK1 | KK2 | KK3 | KK4

1 | Xac minh dia danh
11 |Piadanh ViétNam | | | |
| Xéc minh dia danh tai thyc dia | 0.83 | 1.00 | 120 | 144
12 [Piadanhnugengodi |||
__________ Xac dinh nguyén ngirdiadanh | 083 | 1.00 | 120 )
__________ Phién chuyén dja danh nuéc ngoai | 083 | 100 | 120 |

2 | Lap danh muyc dia danh can chuan héa| 1.00 1.00 1.00

2.3.2.2. Thiét bi: ca/10 dia danh
Bang 63
TT | Danh muc thiétbi |PVT|C. suit Mue
KK1 | KK2 | KK3 | KK4
1 | bia danh Viét Nam
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TT

Danh muc thiét bi

DVT

C. suat

May in laser

Dién nang

61
Mirc
KK1 | KK2 | KK3 | KK4
120 | 144 | 173 | 207
013 | 015 | 018 | 022
360 | 432 | 518 | 622
| 4477 | 5373 | 6447 | 7737
Mutc
KKL | KK2 | KK3
040 | 048 | 057
180 | 216 | 259 .
018 | 022 | 026
002 | 002 | 003
| 054 1 065 | 078
| 1409 | 1691 | 2029
_______________________ Mee
| KK1 | KK2 | KK3
| 080 | 0% | Lis
| 3060 | 432 | 518
036 | 043 | 052 .
| 004 1 005 | 005 .
108 | 130 | 156
. 28.18 | 33.81 | 4058
_______________________ Mee
_______________________ 009
_______________________ 042 @
_______________________ 004
_______________________ oot
_______________________ 013
3.30
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2.3.2.3. Vat liéu: ca/10 dia danh

Bang 64

TT Danh muc vat li¢u bVT Murc

1 Ghim dap hop 0.05
""" 2 |Ghimveng | hep | 005
""" 3 |Butnhédong | & | 005
""" 4 |Bangdinhto | cuen | 001
""" s |BaMia | w | 200
""" 6 |Gidyas | am | o010
""" 7 |Séghichep | quén | 010
""" § |MycinA4 |  hp | 001
""" 9 |Mycphotocopy | hep | 002
10 | Teitiliew | e | 100
S |Batki | e | 050

Ghi chu: Muc cong viéc xac minh dia danh tai thuc dia cho dia danh Viét Nam
va dia danh nudc ngoai 4p dung muc cho tirng budc cong viéc nhu sau:

a) Pia danh Viét Nam

TT Cong viéc Ty l¢

__________ Xac minh dia danh tai thyc dia (Dia danh Viét Nam) | 070
2 | Lap danh muc dia danh 0.30
b) Pia danh nuwoc ngoai

TT Cong viéc Ty 1€
__________ Xac dinh nguyénngrdiadanh | 050
2 |Phiénchuyendjadanh ] 020

Lap danh muc dia danh 0.30

2.4. Thong nhit dia danh véi cap cé thim quyén
2.4.1. Pinh muc lao dong
2.4.1.1. N61 dung cong vige
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63

Théng nhit danh muc dia danh dd chuédn héa véi cac co quan chuyén mon.
UBND cép tinh ddi véi dia danh Viét Nam hodc théng nhét danh muc dia danh d3

chuan hoa véi Bo Ngoai giao.

2.4.1.2. Phan loai khé khan

a) Dia danh Viét Nam: theo phan loai khé khan & tiéu muc 7.1.2. muc 7 Théng
nhét dia danh v&i UBND tinh - Chuong I Chuén hoa dia danh Viét Nam

b) Pia danh nudc ngoai: khong phan loai kho khan

2.4.1.3. Binh bién

a) Pia danh Viét Nam: nhém 6 lao dong, gém 2KS3, 2KS6, 2KS7
b) Pia danh nudc ngoai: nhém 6 lao dong, gém 2KS3, 2KS6, 2KS7
2.4.1.4. Binh mtc: cong nhom/10 dia danh

Bang 65
STT Cong viéc KK Mirc
| | Thong nhat dia danh tai UBND tinh (Pia danh | 1 | 1400
Vi¢t Nam) 2 16.80
) Théng nhit dia danh véi Bo ngoai giao (Pia danh 11.00
nudc ngoai) '
2.4.2. Dinh mtrc vat tu va thiét bi
2.4.2.1. Dung cu: ca/10 dia danh
Bang 66
Mirc
Thoi [, T
TT | Danh mucdungcu |DVT han Dia danh Viét Nam Dia danh
' KK1 KK2 | nwéc ngoai
1 |AeBHLD | cai | 9 | 6720 | 8064 | 5280
2 |Dépdimongphong | doi| 6 | 6720 | 8064 | 5280
3 |Banlamviee | cai | 96 | 6720 | 8064 | 5280
4 |Ghewa | cai | 96 | 6720 | 8064 | 5280
S |Tomiliew ] cai | 96 | 1680 | 2016 | 1320
6 | Gia dé tai lidu cai | 96 16.80 20.16 13.20
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Mire
TT | Danh muc dungcu |DVT Tll:: Pia danh Viét Nam Dia danh
KK1 KK2 | nudc ngoai
7 | Ban dap ghim loai to cai | 12 1.01 1.21 0.79
8 |Capuwilien | ci | 12| 1680 | 2016 | 1320
9 |Pénghbtreotuong | cai | 36 | 1680 | 2016 | 1320
10 | Chugtmay tinh | cii | 4 | 5040 | 6048 | 3960
11 | Theénho USB2GB | i | 36 | 5040 | 6048 | 3960
2 |onap | cai | 96 | 5040 | 6048 | 3960
13 |Quattrdn 0.1kW | cai | 36 | 1126 | 1351 | 884
14 | Quat thong gi6 0.04kW | cai | 36 | 1126 | 1351 | 884
15 |Dénneon 0.04kW | bo | 30 | 6720 | 8064 | 5280
16 |Mayhitbui 15kW | cai | 60 | 101 | 121 | 079
17 |Mayhatdm2kW | cai | 60 | 420 | 504 | 330
18 |Piennang | w o[ 11908 | 14289 | 9356
2.4.2.2. Thiét bi: ca/10 dia danh
Bang 67
Mire
TT | Danh muc thiétbi |DVT | C. suat | Pia danh Viét Nam | Pja danh
KK1 KK2 nu’;i’c ngoai
1 | May diéu hoa cai | 2.20 11.17 13.41 8.78

2 Mayvitnh | cai | 040 | 5040 | 6048 | 3960
3 Mayinlaser | cai | 040 | 504 | 605 | 396
4 |Phughicp | cai | 040 | 053 | 063 | 041
s Mayqut | cai | 250 | 105 | 126 | 08
6 |Mayphotocopy | Cai | 150 | 1512 | 1814 | 1188
7 |Pignnamg | Wl 607.06 | 72848 | 47698 |
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2.4.2.3. Vat liéu: tinh cho 10 dia danh
Bang 68

TT Danh muc vit liéu bDVT Mirc
______ L JGhimdap o hee 005
______ 2 |Ghmyong ] hp | 010
______ 3 |Bdmhodong o ] 005

4 Bang dinh to cudn 0.01
______ > |BaMiea w200
______ 6_|GOyAY | Tam | 010 ]
______ 7_.|Soghichep | Quén | 010 |

8 Muc in A4 hop 0.01
______ 9 |Muephotocopy ] hep | 002
_____ o |Teiwilies e | 100

11 | Butbi cai 0.50

KT. BQ TRUONG
THU TRUONG

Nguyén Viin Dirc



