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UY BAN NHAN DAN  CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH LAO CAI Poc 1ap - Tw do - Hanh phiic
Sb: 69/2013/QD-UBND Lao Cai, ngay 30 thang 12 nam 2013
QUYET PINH

Ve viéc ban hanh quy dinh ché dj bao cao va quan ly ho so
can bo, cong chirc, vién chirc tinh Lao Cai

UY BAN NHAN DAN TINH LAO CAI

Can ctr Luat T6 chite HDND va UBND ngay 26/11/2003;

Céan ctr Luat Can bo, cong chtrc ngay 13/11/2008;

Can ctr Luat Vién chtrc ngay 15/11/2010;

Can cu Luat Doanh nghiép ngay 29/11/2005;

Cén ctr Luat Ban hanh van ban quy pham phép luat cia HDND va UBND ngay
03/12/2004;

Can ctr Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 ctia Chinh phu quy dinh
vé tuyén dung, str dung va quan 1y cong chuc;

Can cir Nghi dinh s6 06/2010/NB-CP ngay 25/01/2010 ctia Chinh phii quy dinh
nhiing nguoi la cong chic;

Can ctr Nghi dinh s6 92/2009/ND-CP ngay 22/10/2009 vé chirc danh, sé luong,
mdt sd chinh sach ddi vai can bo, cong chuc & xa, phuong, thi trin va nhitng nguoi
hoat dong khong chuyén trach & cap x3;

Can ctir Nghi dinh s6 29/2012/ND-CP ngay 12/4/2012 ctia Chinh phu quy dinh
vé tuyén dung, st dung va quan 1y vién chirc;

Can ¢t Nghi dinh s6 66/2011/ND-CP ngay 01/8/2011 ctia Chinh phu quy dinh
viéc ap dung Luat Can bd, cong chirc d6i véi chirc danh lanh dao, quan 1y cong ty
trach nhi€ém hiru han mot thanh vién do Nha nudc 1am chu sé hitu va nguoi dugc cu
lam dai dién chi s hitu phan von ctia Nha nudc tai doanh nghiép ¢ von gop cia
Nha nuéc;

Can ct Thong tu sb 11/2012/TT-BNV ngay 17/12/2012 ctia B6 N6i vu quy dinh
vé ché do bao cao théng ké va quan 1y hd so cong chirc;

Can ct Quyét dinh s6 06/2007/QD-BNV ngay 18/6/2007 ctia Bd Noi vu vé viée
ban hanh thanh phan ho so can b, cong chirc va mau biéu quan 1y hd so can b,
cong chtc;
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Quyét dinh s6 02/2008/QD-BNV ngay 06/10/2008 ctia B6 Noi vu vé viée ban
hanh mau biéu quan Iy ho so can bo, cong chic;
Theo dé nghi cia Giam ddc S& Noi vu tai To trinh sb: 510/TTr-SNV ngay
17/12/2013,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay ban Quy dinh ché d6 bao cdo va
quan 1y hd so can by, cong chirc, vién chirc tinh Lao Cai.

Piéu 2. Quyét dinh nay c6 hiéu luc sau 10 ngay ké tir ngay ky va thay thé Quyét
dinh s6 70/2007/QD-UBND ngay 09 thang 10 nam 2007 cua UBND tinh Lao Cai
ban hanh quy ché quan 1y ho so can bg, cong chttrc Nha nude thudc tinh Lao Cai; cac
quy dinh trudce day trai voi quyét dinh nay déu bai bo.

Pi¢u 3. Chanh Van phong UBND tinh; Giam doc S Noi vu; Thi truong cac so,
ban, nganh, cac don vi su nghié€p truc thude tinh; Cha tich UBND cac huyén, thanh
pho va cac co quan, don vi ¢o lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN TINH
CHU TICH

(Da ky)

Doan Van Hudéng
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UY BAN NHAN DAN  CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH LAO CAI Poc 1ap - Tw do - Hanh phiic

QUY PINH
Vé ché dd bao cio va quan 1y hd so can bd, cong chirc, vién chire tinh Lao Cai

(Ban hanh kém theo Quyét dinh s6 69/2013/0P-UBND ngay 30/12/2013
cta UBND tinh Lao Cai)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Quy dinh nay quy dinh ché d6 quan ly ho so can bd, cong chuc, vién chue;
tham quyén va trach nhiém quan 1y hd so can bo, cong chire, vién chirc; ché do béo
c4o thong ké can bo, cong chirc, vién chire tinh Lao Cai.

2. Cac ndi dung quan 1y hd so can bd, cong chirc, vién chirc khong néu tai quy
dinh nay thi thuc hién theo quy dinh tai Thong tu s6 11/2012/TT-BNV ngay 17 thang
12 nam 2012 ctia Bo Noi vu quy dinh vé ché do bao cao thong ké va quan 1y ho so
cong chuc (sau day viét tat 1a Thong tu s6 11/2012/TT-BNV).

Picu 2. Pdi twong ap dung

1. Can b0, cong chuc, vién chuc l1am viéc trong cac co quan hanh chinh nha
nudc, cac don vi su nghiép cép tinh, cép huyén, cac td chire x3 hoi, x3 hoi - nghé
nghiép, nghé nghiép; can bg, cong chiric ¢ xa, phuong, thi tran; cac chuc danh lanh
dao, quan 1y trong Doanh nghiép Nha nudc va nguoi lao dong 1am viée theo ché do
hop dong lao dong khong xac dinh thoi han theo quy dinh ctia Nghi dinh s6 68/2000/
ND-CP ngay 17/11/2000 cua Chinh phu (sau day goi chung la can bd, cong chirc,
vién chuc).

2. Céc co quan, don vi, t6 chirc nha nude tinh Lao Cai, bao gém:

a) Vin phong Poan dai biéu Quédc hdi va HDND tinh; van phong UBND tinh;
cac sd, ban, nganh, co quan quan ly nha nudc chuyén nganh thuéc UBND tinh; céac
don vi su nghié€p thuoc UBND tinh; HDND va UBND thanh phé; UBND céc huyén;
cac to chue x4 hoi, xa hoi - nghé nghiép, nghé nghiép; cac Doanh nghiép nha nudc
thudc tinh Lao Cai (sau day goi chung la co quan quan ly can bd, cong chire, vién
chtrc);

b) Céac don vi truc thudc cac s, ban, nganh; cac co quan chuyén mon thudc
UBND huyén, thanh phé; cac don vi sy nghiép thuoc UBND huyén, thanh phé; Ho1
d6ng nhan dan - UBND x4, phuong, thi tran (sau day goi chung 13 co quan sir dung
can bg, cong chtrc, vién chirc).
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Piéu 3. Giai thich tir ngir

1. HO so céan bo, c()ng chtrc, vién chuec la tai li¢u phap 1}'/ phan anh dl'mg cac
thong tin co ban nhat vé can bd, cong chirc, vién chirc bao gdm: Ngudn gbc xuat
than, qué trinh hoc tap, qua trinh cong tic, pham chat, trinh d0, ning luc, cdc mbi
quan h¢ gia dinh va xa hdi cta can bo, cong chuc, vién chirc, cac van bang, chung
chi, cac van ban tai li€u co6 lién quan khéc, dugc cap nhat trong qua trinh cong tac
cua can b0, cong chtrc, vién chure ké tur khi dugce tuyén dung.

2. HO so géc cua can b0, cong churc, vién chuc la hd so can bo, cong chtrc, vién
chuc do co quan ¢6 tham quyén quan 1y can by, cong chuc, vién chirc 1ap va xac
nhan lan dau khi can bg, cong chirc, vién chitc dugc tuyén dung theo quy dinh cta
phép luat.

3. Ban sao ho so can bo, cong chuc, vién chirc 1a ban chup, ban in, ban ddnh may,
ban danh may vi tinh hodc ban viét tay c6 ndi dung day du, chinh xac nhu s6 goc
hoac ban chinh ho so can bd, cong chire, vién chirc.

Piéu 4. Nguyén tic quan ly hd so can b, cong chirc, vién chire

1. Viéc quan ly hd so can bo, cong chure, vién chure 1a trach nhi€ém cta co quan
quan ly can bg, cong chure, vién chirc. Nghiém cam viéc phat tdn thong tin trong ho
so can bg, cong chire, vién chuc.

2. Cong tac xay dung, quan ly hd so can bd, cong chuec, vién chuc duoc thuc
hién thong nhat, khoa hoc va phai phan anh dugc day du, chinh x4c thong tin cua
can bd, cong chtrc, vién chire tir khi dugce tuyén dung cho dén khi ra khéi co quan,
don vi nha nudc.

3. HO so can bo, cong chure, vién chirc dugce quan 1y, st dung va bao quan theo
ché dg tai liéu mat do nha nudce quy dinh, chi nhitng ngudi dugce co quan hoac nguoi
c6 tham quyén quan ly ho so can bg, cong chure, vién chirc dong ¥ bang van ban moi
duoc nghién ctru, sir dung va khai thac ho so can b, cong chirc, vién chuec.

4. Can b9, cong chtrc, vién chiic ¢6 trach nhiém ké khai déy du, rd rang, chinh
xac va chiu trach nhi€ém vé tinh trung thuc nhirng thong tin trong h6 so do minh ké
khai, cung cap. Nhirng tai liéu do can bd, cong churc, vién chirc ké khai phai dugc
co quan c6 tham quyén quan 1y can bd, cong chirc, vién chirc xac minh, chung nhan.

5. Hd so can bo, cong chtrc, vién chirc dugce xay dung, luu trir va bao quan duoi
dang ho so di¢n tir d€ quan 1y, sir dung, khai thac nhanh, chinh xéc, hi¢u qua dap tng
yéu cau quan 1y can bo, cong churc, vién chirc.

Diéu 5. Biéu miu quén 1y ho so can b, cong chirc, vién chirc

Biéu mau phuc vu cong tac quan ly hd so can bo, cong chuc, vién chire thuc hién
thong nhat theo quy dinh tai Quyét dinh s6 06/2007/QP-BNV ngay 18 thang 6 ndm
2007 cua B0 trudng BO NGi vu vé viéc ban hanh thanh phan ho so can bd, cong churc,
vién chtrc va bi€u mau quan ly ho so can bg, cong chure, vién chirc (sau day viét tat a
Quyeét dinh s6 06/2007/QD-BNV); Quyét dinh s6 02/2008/QD-BNV ngay 06 thang
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10 nam 2008 ctia BO truong B Noi vu vé viéc ban hanh mau biéu quan 1y hd so can
b, cong chire, vién chic (sau day viét tat 1a Quyét dinh s6 02/2008/QD-BNV).

Chuong I1
CHE PQ QUAN LY HO SO CAN BQ, CONG CHUC, VIEN CHUC

Piéu 6. Xy dung hd so can b, cong chire, vién chire

1. Trong thoi gian 30 ngdy, ké tir ngdy c6 quyét dinh tuyén dung lan dau hoic
ky két hop dong lam viéc, hop dong lao dong, co quan c6 tham quyén quan 1y ho
so can bo, cong chire, vién chirc co6 trach nhiém hudng dan can b, cong chire, vién
chtrc ké khai va tham tra, xac minh tinh trung thuc cac théng tin do can bo, cong
chtre, vién churc tu ké khai, d6i chiéu voi ho so tuyén dung, phiéu Iy lich tu phap do
S& Tu phap cap (do1 véi cong chure) va bao cao nguot dimg dau co quan quan 1y can
bo, cong chirc, vién chirc dé€ xac nhan, dong dau va dua vao ho so quan ly; dong thoi
hudng dan can bd, cong chire, vién chirc hoan chinh cac thanh phan ho so goc theo
quy dinh.

2. Truong hop thiéu cac thanh phan ho so gbc hodc khong co ho so gdce thi viéc
xay dung, hoan thién ho so can bo, cong chirc, vién chirc dugc thuc hién theo quy
dinh tai Piém a va Diém b Khoan 4 Diéu 9 Thong tu s6 11/2012/TT-BNV.

Piéu 7. Ché @6 b6 sung hd so can b, cong chire, vién chire

1. Pinh ky hang nam, cham nhat la ngay 15 thang 01 cua ndm sau hoac theo
yéu cau co quan quan 1y nha nude vé hd so can bd, cong chirc, vién chirc, co quan
c6 tham quyén quan 1y hd so can bd, cong chire, vién chirc huéng dan can b, cong
chtrc, vién chirc ké khai bd sung nhiing thong tin phat sinh c6 lién quan dén ban than,
quan hé gia dinh va x4 hoi dé bo sung vao ho so can bd, cong chirc theo quy dinh tai
Khoan 1 Piéu 11 Thong tu s6 11/2012/TT-BNV.

2. Stra chira dit liéu ho so can bd, cong chtrc, vién chuec.

a) Vi¢c 1ap méi hd so céan bo, cong chuc, vién chuc khi hd so bi hu hong, that
lac hodc stra chita cac dir li¢u thong tin trong ho so can bd, cong chirc, vién chirc
dugc thyc hién theo quy dinh tai Khoan 2, Khoan 3 Diéu 11 Thong tu s6 11/2012/
TT-BNV;

b) Thu truong co quan c¢6 tham quyén quan Iy ho so can by, cong churc, vién
churc gui van ban, kém bién ban két luan tham tra, xac minh doéi véi cac truong hop
1ap mo1 hodc stra chira ho so can bo, cong chure, vién chirc vé S& No1 vu thong nhat y
kién hodc S& Noi vu tong hop giri BO Noi vu thong nhat y kién trude khi quyét dinh.

Diéu 8. Cong tac chuyén giao, tiep nhan ho so’ can b, cong chirc, vién chire

1. Can bd, cong chitrc, vién chirc dugce diéu dong, luan chuyén, biét phai va can
b0, cong chirc cap xa dugc xét chuyén thanh can by, cong chirc, vién chirc tur cap
huyén trd 1€n thi co quan c6 tham quyén quan 1y can bd, cong chire, vién churc khi
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tiép nhan can bg, cong churc, vién chirc phai yéu cau co quan quan ly ho so can bo,
cong churc, vién chirc cii ban giao day du ho so cua can b, cong chire, vién chire do.

2. Can b, cong churc, vién chirc nghi huu, théi viéc hoac bi ky luat budc thoi
viée, dugc nhan mdt ban sao “Ho so can bg, cong chure, vién chire”, cac quyét dinh
lién quan. HO so goc van do co quan, don vi quan 1y can bo, cong churc, vién chiic
luu gitr.

3. Cén b, cong chirc, vién chire tir tran, gia dinh can bg, cong chure, vién churc
dugc nhan mot ban sao “Ho so can b, cong churc, vién chirc”. HO so gdc van do co
quan, don vi quan 1y can bg, cong chuc, vién chuc luu gitr.

4. Céan bo, cong churc, vién churc chuyén cong tac hoac chuyén ra khoéi co quan,
don vi ciia nha nudc, dugc nhan mot ban sao “Ho so can bg, cong churc, vién chuc”
cua ban than. H6 so goc van do co quan, don vi quan 1y can bd, cong chirc, vién chire
do6 Iuu gitr va chi dugce chuyén giao cho co quan, t6 chirc khac quan ly, khi co quan,
to churc d6 c6 yéu cau bang van ban.

5. HO so can bd, cong chirc, vién chire khi dugce chuyén giao, ti€p nhan doi véi
cac truong hop quy dinh tai cdc Khoan 1, 2, 3 va 4 Diéu nay phai bao dam céc yéu
cau theo quy dinh tai Khoan 2 Diéu 12 Thong tu s6 11/2012/TT-BNV.

Diéu 9. Nghién ctru, sir dung va khai thac ho so can b, cong chirc, vién chire

1. Co quan c6 tham quyén quan 1y can bg, cdng chirc, vién chirc dugc nghién
ctru, st dung va khai thac ho so can bg, cong chire, vién chirc dé phuc vu yéu cau
cong tac.

2. Céan b, cong churc, vién chirc dugc nghién ciru toan bd hoac mot phan ho so
cua minh khi dugc sy dong ¥ cua ngudi diing dau co quan cé tham quyén quan ly ho
so can bo, cong chirc, vién chirc. Khi nghién ctru ho so can bo, cong chirc, vién chirc
phai thuc hién theo quy dinh tai Khoan 2 Diéu 13 Thong tu s6 11/2012/TT-BNV.

Diéu 10. Luu gitr ho so’ can b, cong chirc, vién chire

1. Viéc luu gitt va quy trinh luu triv ho so can bo, cong chuc, vién chire dugc thuc
hién theo quy dinh tai cac Khoan 1, 2 va 3 Diéu 14 Thong tu s6 11/2012/TT-BNV.

2. Noi luu trit ho so can bo, cong chtc, vién chuc dugc quy dinh nhu sau:

a) Ho so can b, cong chirc, vién chirc thude dién cac co quan Pang quan 1y co
quy dinh riéng;

b) Uy ban nhan dan tinh giao S& Néi vu luu triv ho so can bd, cong chtc, vién
chtrc quy dinh tai Khoan 1 Diéu 12 quy dinh nay;

¢) Cac s, ban nganh, cac don vi sy nghiép thudc tinh giao phong T chirc can
bd, Van phong S&, phong T chirc - Hanh chinh; Uy ban nhan dan cic huyén thanh
phé giao phong Noi vu luu trit hd so can bo, cong chirc, vién chire quy dinh tai
Khoan 1 Piéu 13 quy dinh nay.
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Piéu 11. Bio quan ho so can bd, cong chire, vién chirc

1. Trang thiét bi va phuong tién bao quan hd so can bd, cong chc, vién chirc gdom:
Tu, két, gia, ké ho so, ban ghé, may diéu hoa, may hut am, may hut bui, quat thong gio,
thiét bi bao chay, binh ctru hoa, thuéc chong am, moc, moi, mot, chudt, dan...

2. Binh ky hang thang, hang quy hodc dot xuat kiém tra tinh trang hd so va cac
van dé lién quan, lam v¢ sinh va bao dudng trang thiét bi bao quan;

3. Binh ky hang nim kiém tra tong thé va chinh 1y lai ho so;

4. Trudng hop luu trit va bao quan dudi dang hd so dién tir theo nguyén tic tai
Khoan 5 Diéu 4 quy dinh ndy phai ddm bao tinh bao mat, an toan, an ninh may tinh,
tranh sao chup va stra chira ho so;

5. Thoi gian lwu giit, bao quan ho so tai cac co quan, don vi 13 vinh vién.

Piéu 12. Thim quyén, trach nhiém cia Sé Noi vu

1. Giap Chu tich UBND tinh luu trit, bao quan va quan 1y hd so can bg, cong
chirc, vién churc sau:

a) Quan ly ban sao hd so cia can bo, cong chure, vién chuc thude dién Thuong
tryc, Ban Thuong vu Tinh uy quéan 1y d€ thuan tién cho cong tac quan 1y, theo doi
dién bién qua trinh phat trién va khai thac thong tin vé can bo, cong chirc, vién chirc.

b) Truc tiép quan 1y hd so cia can bo, cong chire, vién chic dién UBND tinh
quan 1y theo phan cap quan 1y va t6 chirc can bg.

2. Giap Chu tich UBND tinh thyc hién cong tac quan ly hd so can bo, cong chuec,
vién chtrc cua tinh cu thé nhu sau:

a) Thyc hién chtic nang quan 1y nha nudc vé cong tac quan 1y hd so can bo, cong
chirc, vién chuec.

b) Xay dung, trinh Cha tich UBND tinh ban hanh cac quy dinh cua tinh vé quan
1y ho so can bd, cong chirc, vién chire va to chire trién khai thye hién.

¢) To chirc boi dudng nghiép vu quan 1y hd so can bo, cong chuc, vién chuc cho
can b, cong chirc, vién chire truc tiép 1am cong tac quan 1y hd so can bo, cong chire,
vién chtrc cua cac co quan, don vi.

d) Kién nghi viéc xem xét, xtr 1y ky luat co quan, don vi va cd nhan c6 sai pham
trong ké khai, quan 1y va bao quan ho so can b, cong chirc, vién chirc.

Pi¢u 13. Thim quyén, trach nhiém ciia cac sé, ban, nganh cic don vi sw
nghiép thudc tinh va UBND cac huyén, thanh pho

1. Nguoi ding dau co quan quan 1y can b, cong chire, vién chirc quan 1y hd
so cua can by, cong chirc, vién chirc theo phan cap quan 1y va té chirc can bg. bé
thudn tién cho cong tac quan ly, theo doi dién bién qua trinh phat trién va khai thac
thong tin vé cén bd, cong chure, vién chiic; nguot ding dau co quan quan 1y can bo,
cong churc, vién chirc quan ly ban sao ho so can bg, cong chure, vién churc thudc di¢n
UBND tinh, Thuong truc Tinh Gy, Ban Thuong vu Tinh uy quan ly.
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2. Nguoi dimg dau chiu trach nhiém vé cong tac quan 1y hd so can bo, cong
chtrc, vién chuc thude tham quyén ctia don vi minh va xem xét, quyét dinh nhiing
noi dung:

a) Quyét dinh tuyén dung va lua chon nguoi di tiéu chuan nghiép vu dé bé tri
lam cong tac quan 1y ho so can bd, cong chire, vién chirc;

b) T6 chitc cho can bd, cong chirc, vién chirc ké khai, tham tra va xac nhan hd
so goc can b, cong chure, vién chue khi 1ap méi do hu héng, that lac, hodc stra chira
dir liéu thong tin trong hd so can by, cong chirc, vién chir;

¢) Giao nop day du, kip thoi nhitng tai liéu, su thay doi lién quan dén can bo,
cong chuc, vién chirc dién cap trén quan 1y hién dang cong tac & co quan, don vi
minh theo quy dinh cua phap luat;

d) Pé nghi co quan c6 tham quyén xem xét, tham tra, xdc minh, stra chita nhiing
tai liéu khong thong nhat trong hod so can bg, cong chuc, vién chirc theo quy dinh
hién hanh;

d) Thong bao cho can by, cong chirc, vién chirc biét két luan tham tra, x4c minh
vé cac dit li¢u trong ho so do can bg, cong churc, vién churce tu khai khong thong nhat
hoac khong chinh xéac;

e) Huly bo nhirng tai liéu thira, tring 1ap, khong c6 ndi dung lién quan trong hd so;

g) Xtr Iy ky luat hodc dé nghi co quan ¢ tham quyén xem xét, xir Iy ky ludt co
quan, td chtrc, don vi va ca nhan c6 sai pham trong ké khai, quan 1y va bao quan ho
so can bg, cong chire, vién chuec.

3. Nguoi dimg dau co quan quan 1y can bg, cong chtc, vién chire dinh ky hang ndm
hodc dot xuat to chure kiém tra viéc thuc hién cac quy dinh vé cong tac quan Iy ho so can
bd, cong chirc, vién chirc tai cac co quan, t6 chirc, don vi thudc pham vi quan ly.

Pi¢u 14. Trach nhiém ciia cong chirc, vién chire trye tiép 1am cong tac quén
ly ho so’ can b, cong chirc, vién chirc

Cong chirc, vién chire truc tiép 1am cong tic quan 1y hd so can bd, cong chuc,
vién chuc c6 trach nhi€ém cung cap dung, day du céc tai li¢u cho ngudi dén nghién
ctru, khai thac ho so can bg, cong chuc, vién chire; ki€m tra tinh trang ho so khi tra
phéai ddm bao diing nhu khi cho muon, vao so theo doi nghién ctru ho so can bo, cong
churc, vién chure va thyc hién cac quy dinh tai Biéu 20 Thong tu s6 11/2012/TT-BNV.

Chuong 111
CHE PQ BAO CAO THONG Kk
CAN BQ, CONG CHUC, VIEN CHUC

DPieu 15. Quy dinh vé ché do bao cao thong ké can b, cong chirc, vién chire

1. Thoi gian bao céo.
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a) binh ky hang nam, céac s&, ban nganh, cac don vi su nghiép thudc tinh, UBND
cac huy¢n, thanh pho c6 trach nhiém bao céo thong ké can by, cong churc, vién chiic
vé UBND tinh (qua S& Noi vu) tong hop trude ngay 31 thang 12;

b) Pinh ky hang nam, S¢ Noi vu tong hop tham muu UBND tinh béo céo gtri Bo
Noi1 vu trude ngay 15 thang 01 ctia nam sau;

¢) Truong hop phai bao céo dot xuét thi thyc hién theo hudng dan ctia B Noi vu
va co quan co tham quyén.

2. Noi dung bao céo.

a) Cong tac quan 1y ho so can b, cong chirc, vién chirc

Pénh gia viéc thuc hién Quy dinh ché quan 1y hd so can bo, cong chirc, vién
chtrc ctia co quan, don vi;

Thuc trang sb luong, chat luong ho so can bo, cong chtrc, vién chuc;

So luong hd so 1ap maoi (h6 SO tuyén dung mai, ké ca ho so lap mai do thét lac,
hu hong);

S6 luong ho so hu hong, that lac va sira chita cac dit liéu thong tin trong hd so
can bg, cong chirc, vién chuc;

So luong, chat lugng can bd, cong chirc, vién chuc truc tiép lam cong tdc quan
1y ho so can bo, cong chure, vién chirc;

Kién nghi va dé xut giai phap doi méi ning cao hiéu qua cong tic quan 1y hd
so can bd, cong chuc, vién chirc nhitng ndm tiép theo.

b) Théng ké s luong, chat luong; danh sach va tién lvong; phan loai, danh gia
can bd, cong chure, vién chirc hang nam trong cac co quan, don vi thudc va truc thude
co quan quan ly cong chirc.

3. Bao cdo thong ké giri vé S& Noi vu theo hai hinh thirc: Bang vin ban (c6 chir
ky va déng dau cua co quan quan ly can bg, cong churc, vién chic) va bao cdo dién
tor qua thu dién tir theo dia chi: contact-snv(@laocai.gov.vn

Diéu 16. Bio cao thong ké so lwgng, chit lwgng can bd, cong chirc, vién chic

1. Théng ké s6 lwong, chit lwong can bd, cong chire tir cAp huyén tro 1én tinh dén
thoi diém 31 thang 12 hang nidm theo biéu mau s6 01 (viét tat la BMO1-UBND/2013)
dinh kem quy dinh nay.

2. Théng ké s luong, chat lwong vién chic tinh dén thoi diém 31 thang 12 hang
nim theo biéu mau s6 02 (viét tit la BM02-UBND/2013) dinh kém quy dinh nay.

3. Thong ké sb luong, chat lugng can bd, cong chirc cap x4 tinh dén thoi diém
31 thang 12 hang nim theo biéu mau s6 03 (viét tat [a BM03-UBND/2013) dinh kém
quy dinh nay.

Piéu 17. Bio cdo danh sach va tién lwong cin bj, cong chirc, vién chirc

1. Danh sach va tién luong can bd, cong chirc tir cAp huyén trd 1én tinh dén thoi
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diém 31 thang 12 hang nim theo biéu mau sb 04 (viét tit BM04-UBND/2013) dinh
kém quy dinh nay.

2. Danh sach va tién lwong can bo, cong chirc cip x3 tinh dén thoi diém 31 thang
12 hang nam theo biéu mau so6 05 (viét tait BM05-UBND/2013) dinh kém quy dinh nay.

Piéu 18. Bao cdo phan loai, danh gia cin bd, cong chirc, vién chirc

1. Phan loai, danh gia can bo, cong chirc hang nam theo biéu mau sé 06 (viét tat
BMO06-UBND/2013) dinh kém quy dinh nay.

2. Phan loai, danh gia vién chtrc hang nam theo biéu mau sb 07 (viét tat BMO7-
UBND/2013) dinh kém quy dinh nay.

Chuong IV
PIEU KHOAN THI HANH

Piéu 19. Td chirc thyc hién

1. Giao S& Noi vu hudng dan, theo doi, don ddc, kiém tra cac s, ban, nganh cac
don vi su nghiép thudc tinh; Uy ban nhan dan cac huyén, thanh pho trién khai thuc
hién Quy dinh nay thong nhat trong toan tinh.

2. Co quan, td chire, don vi va ca nhan ¢6 thanh tich xuét sac trong viéc thuc hién
Quy ché nay dugc xét khen thuong theo quy dinh.

3. Co quan, to chtrc, don vi va ca nhan vi pham cac diéu khoan trong Quy ché
nay, tuy theo tinh chat, mtrc do s€ b1 xur 1y ky luat, xur phat vi pham hanh chinh hodc
truy ctru trach nhiém hinh sy theo quy dinh cta phap luét.

Trong qua trinh thue hién, néu ¢ van dé gi vudng mic, phat sinh dé nghi céc so,
ban, nganh cac don vi sy nghié€p tinh; UBND cac huyén, thanh phd va cac to chuc,
ca nhan c¢o lién quan kip thoi phan anh vé S& Noi vu dé tong hop, bdo cdo UBND
tinh xem xét, stra doi, bo sung cho phu hop./.

TM. UY BAN NHAN DAN TINH
CHU TICH

(Da ky)

Doan Van Huong



55

14

CONG BAO/S6 05/Ngay 14 - 02 - 2014

A

(nvp Suop ‘ugy £y)

(ug1 0y 0.4 1y3 “Ly)

DNONMNYL NHL .
v ¢ ng1q dey rong
..... W SupypApSu 91q dg IONsN
ONOD ONOL
C
I
8C [LE|9C|SE|PE|€C|CE|TIE|0E|6C|8T|LT|9T| ST |¥T|€C|TT|T1T|0T| 6T [ 8T | LT |9T|ST|¥I |CT|CI|TIT |01 |6|8|L|9|S|V|C|T|I d v
@ % mlm W} mw W)
=5 R §
alg | & g|e |5 | a|2 -
==l = S, @ mnw 0Q | |00 | — S e % O
S22 1FI5(=2IE(3 < (5|28 |8 g 2128 = |
Sl R N N o - YR - RS =3 alz Zlala F10|y NEIEIE > gg (09
212z 2|2l B |2 elZ|EZ BB eS| |5 €58 2|55 z|8 Elzl5 =22 |88
g o e wbmbmwhmmmﬂmdﬂmdﬁ SIg® g B8 |® mvw«.w St g2 wwhmvmv.wnmgvam
= >~ >~ SY =] =N Iv.« = o o & o = |5 . (ST > = | B o @ ] 5 = <. NS = >
2zl T8 ez 2|2 s8] | BT EITIEITEIEICT s 5 82| R 2|5 |FIE || weboover | 1L
=. A SEREIEIEA e g Tl 5 IEE] 2l
= S|o|g |Y S | & ey v o @ S |e
S — 8 que —| < N =
g g|g |5 o= |2 | nSu o5 < =5
S| &x|0a o B3 Iy Suory, == @ | &
& | Té0SN v O] & w s,
09 sonueyu n3u 1eod 00y uI][in yurg) ueny A UQuwI UQAN |8
uop [ L ] weng) Nl [BOSN. U ULL|L0 quIgy ueny A Qul UpANYD
1013 Op 091} BIYD 0B} 0Bp Op YULI], onyod SuQo YdB3N | Op Suoi]

z1 uvyy 0¢ Aw3u GNIN-A0/S102/69

08 yuip 19400 0ay) wy yupy uvg

E10C/ANEN-TONE

wpu g] Supy) [¢ p3u ugp yuiy)
et IWYN NA'T QUL NIANH dVD QL D0HD ONQD ONONT LYVHD ‘ONONT OS OV OV
vy ooy yun gNg/1 vio €10 wou

............... M> me nZ{DO bo Z@'H




r

CONG BAO/S6 05/Ngay 14 - 02 - 2014

A

56

(npp Suop ug1 £y)

DONONIL NHL (u1 0y 0.4 13 ‘Ly])
..... S@:%:@Qm\ﬁmw%ﬁm €eeonnns .D@ﬁﬁ— Q@— F@Hﬂwz
ONOD ONOL

4
I
LE|I9E|SE|PE|€E| TE| 1€ |0€|6C|8C|LC|9T| ST |VC|EC|TTIIT|0T|61 |8\ LL|OL|ST{ VL€l |CL|IT|OL |6 |8 |L|O9|S| ¥V |E€|C]| I dq A4
al& m ) mnw. o)
== S|S |5 @)
alE < CHEEEC S aQl=
== =152 I2R |z R |z = S| 2
== =2 IE|TIE|2]alg |t = QlE <
glSlSlalal2lolg|zlzl@| T2 F22R |0 FoloxF 2o nlE|g|E &
= W\./ m.. O 4| - | @ @ | B > m > m S o | & m I = oY m % =2 = o | > < W
= S |2 b= - | 2|5 [N M 5| S |o = =8 | o Z S|l |53 )
A E R A A L A A N S A A A A A A L T R A I
A=A N N S =. = y o lg|o WS 2 o SE=EE % (LB | =. e 5
Zla S m mm 2|8 |E YmY g O @ =y W 2T 5 2R | © < |5 |® S m e lg |z |& em wenb ool | 11
m | B > m m\ < QM.. Omﬁ mv uv = M\ m. mY © mva mv %Y
= S|S g, RS v que v gz = @
m g2 |3 T | = = n3u 215 < O
S| O | 0. IS Sugry, — |
i & |o3N | 7 o @
09 oonu gyu , . in
ugp 16 0L A uenQ 2BUIROSN. POy UL quiy) ugny A7 vow 1Ny
10n) 9p 091} BIYD) 0©) 0ep Op YuLL], Ny UIA YOBIN op Suoi],
(“twpu g Supy) 1€ Ap3u ugp yuyy)
............. IWYN ONOA OVTIQONON YA DAHD NIIA ODNONTLVHD ‘ONONT QS OYD OvVd
vy ovy yuyy gNg/1 vno 10 wvu
3uvyy ¢ Ab3u - .
71 8uvyr 0 A3u gNGN-AO/S10T/69 iA NO@ ‘NVNO 00 NAL

08 yulp 194N 0dy) Wy yupy uvg
£10Z/ANGN-CONG




57

‘0Bd 0BQ Wl 3uol) BX 9A ugAnyd uen| udAny deo onyo Sugd os o1 1yn) :(udAny deo my ugAnyo ueny onyo Fuod) 8¢ 10D -
(**rue Sug) Suoniy, WY eX AN Yoh NYD 9Yd P IA) UQUI UANYD dNYO TUQI YUEp dNYD WU WYL NO NEQ 0q ULd QI YD) :(Yuep dnyd) 910D -
uen iy ‘Suonyd ‘ex o1 14D :(ia wOp ugl) g 19D -

14

r

A

CONG BAO/S6 05/Ngay 14 - 02 - 2014

o 1yH

(npp 3uop ug1 £3) -y .

DNONIL NHL Uugr oy o4 s 1y
..... wip -+ Supyy < dpSu noIq dgf ron3N

ONOD ONOL
[4
!
8E | LE|9C|SE|PE|€E| TE | I€] 0€ |6C|8C|LT|9T|ST|¥T|€C|TT|IT|0T|6L|BT|LL|OL|ST VL |ETL|TI|TL|0L|6|8|L|9| S|V |E€|CT]| I q v
@) @) a
@ Q| CdIVIEARS,
g 02|15 |al8 B2 2] |S s .
= 4 > | 8 =3 = =

slz22] |Z|IZIRIEIFIZ|E|el8]8|8|alE 2 |2 g
=R = e | w S|« |2 | B E. Qs —~ Aalals = A i) )
S22l | |82 |BIT|E |7 |57 |5 |2 |e |2 82328 (228 B2 IRz 4|2
=z |22l lelelzlz|Z e lelL|ElL|elE|8 (2@ Ic 8l SRS EE:ZIE|2|Z |8
= | O O | O » (0|9 |m|W|lo|W|e |k [T |8, o B8 = |S. S|s |0 Slo|lo|o |5
5| = MY MY w |~ | = o 5 |52l |5 | 5| S le |l |58 5 57e] 8912 (v |2 S|P |6 | |Z —
ol@ |lalw|T 8|8 |2]s |E|s]8]] |O =l | B R8T Ble |° 7T & lele s |F] o] .
= BlS|o SR A G R R el e = @ | & £ S e | % @ & IAUOp U9 ], LL
< | = alalz|3|8]<]alXH ue = @\ g @ | == »
o | = S|lolge | T s | s 3 q = 5% I B,
=] — O — = Hl.— u o O
= |2 g2 |3 w3 ; SugrL 5
= S| o |00 U |3 |®OSN| ¥ e
Q o -
S oonu . . i yur Suoyy oyd
S 09 : ndureodN poyury - 1 U ot od uouwr ugAny)
=3 uop [¢ L eyu £] uenQy T ’ ugny £ UBA OOH o
S i . . quep
s 1on} op 09t} BIYD OE) OBD Op YULLL, ony)) op Suoiy,

("rwpu [ Supyy [ € ApSu ugp yuij)
et YN YXdVO D0HD ONQD ‘09 NYD HONONTLYHD ‘ONONT OS OYD OV

W) ovT yuy NG P12 £1OF wu 7] Supyp O¢ 3u
ANEGN-GO/E10T/69 08 Yuip 12AnQ oayp wgy yuvpy uvg IA NO@ ‘NVNO 00 NI.L
£10Z/ANEGN-E0NE




r

CONG BAO/S6 05/Ngay 14 - 02 - 2014

A

58

(u1 oy “Ly)

(nvp 3uop ‘ugy £Y) DNV dVTIQNON
IANO@HONONYUL NHL
...... QN S)@Q.MQ@Q&.A@MZ Covevnnns
¢ vl £l al 17 01 6 8 YA 9 9 4 £ 4 !
o |t i L | o[ 25 s w | we
A oot | gy | wopar, | opup | gsdmy | _ (Buonp op duga | AN N
Suo, mmo nyq OS BN ’ Suony yov3u |  IIIA wg| yuep
LUBRLUR) 2 2y) duep iauop | onyp (uwpu Suvy) u9) gA OH Hc%
des i Suony yoedunid | ‘uenb.o) | ooy na ApSu np Lop 1y5) ¥
8o nyd udry Suonp any ueIs Ly |, R0 :EW
weu 3uey) Ae3N

) ovT yun gNgn vno £10¢ wvu 7 3uvyy 0§ Avsu
ANEGN-GO/E10Z/69 05 Yuip 194nG oayy wgy yuvy uvg
S10Z/ANIN-FONE

(‘w71 Supy) [€ AU ugp yuig)
e WYN NGTOUL NAANH 4V QL DQHD ONQD ONONTNILL YA HOYS HNVA OYD OVd

iANO@ ‘NVNO 0D NIL




59

14

r

A

CONG BAO/S6 05/Ngay 14 - 02 - 2014

(u21 0y “Ly)
(npp Suop ‘ugy L) ONVI dVTIQNON
IANO@HONONUL NHL
“ee QN S)@Q cen %:@QN “ee \ﬂ.mnwz [EETRT T
I 144 £l I I 01 6 8 L 9 ¢ 4 £ 4 !
dgo sunyy A | wdyu naA 3 udy Suon
igd | poma | omw_ o sy | 01 | (Buonp . oy} Bugd N weN
Sugy | ded fiyg U3 | YovIL g 0s B OSOH | Suony yovSu o@?.::,w_ yuep . LL
nyp Yo - po>gy) | Suepisuop | onyd u9) gA OH o
. Suony yoesunid | ‘uenb o) | ooy na (upu 98
ded iyg udry Suonponpy | YIS 1OUL anyy | Supys <vSu np £pp o)
v ’ yuis wgu suey) AgsN

) ovT yuiy GNE[) P12 £[0F wpu ZT Supyl 0§ ApSu
ANGN-AO/E107/69 05 Yuip 194nQ oay) wy yuvy uvg

E10T/ANEN-SONE

(" rwpu g [ Supyy [ € ADSu ugp yuy)
et WYN YXd YD D0HD ONQD ‘09 NYD ONOANTNILL YA HOYS HNVA OYD ovd

iA NO@ ‘NVNO 0D NIL




r

CONG BAO/S6 05/Ngay 14 - 02 - 2014

A

60

(npp Suop ‘up £y)

(ug1 0y ‘Ay)

IA NO@ ONONAL NHL ONVE dVTIQNON
ces QN S)Q: cee M:www&ﬂ cee \ﬂ-r@.%z €one sessnennse
Elive)
ex deo onyo Sugo ‘gque) | §
de[ Sugo ddy3u as ia
uop A[ uenb ‘oep yue[ Aewr 0q Suox} onyo Fug) ¢
udAny
deo o yuIyd yuey uenb 0o Juox onyo Fug) ¢
yup deo quiyo yuey uenb 00 Suon onyod Sug) | |
) | (1) | (1 (6) (8) () (9) (<) (¥) (€) (2) (1)
1on3u 1on3u
() | I ) | WD o) | onsu) | () | (o)
. I - uony | ) . )
AL | oo | STAL | oo | SIAL (Buonios) SIAL | Buon| 08
z — — — (1on3u) LL
nyo 1o quey) A wdrqu A wdryqu A WYTYU OEs 08 S0 onyo 03 ‘uenb 0 5
ugoy SuQyy queyy ugoy Jo) quey) ugoy | jenx yueyl ueoy 7 IRl ?S

flA WIIYU YOI} 01Yd Yuey) ugoy Op S0

(- wpu 7] Supyy 1€ &pSu ugp yury)

Tttt IWYN OQHD ONQO ‘09 NYD VIO HNYA ‘TVOTNYHd dOH DNOL OYD Ovd

) ov7 yuy gNgN o €10 wwu 7 Suvyy )¢ v3u
ANEGN-GO/E108/69 05 yuip 124nQ 0y wigy yupy ung
S10Z/ANIN-90NG

............... M\/ NOd nZ<DO 0D Z@,H_




61

14

CONG BAO/S6 05/Ngay 14 - 02 - 2014

A

(nvp uop ‘ugy £y) (ug1 oy “0)

IANO@ONONYL NHL ONYVE dVTIQNON

3u¢D
oyd yuey ‘udhny GNEN 2900y
de[ Sugo ddry3u 1S ia wop ord Fuox) dNYO UJIA ¢
qun gNgN enod uow ugAnyd uenb 00 o0ny}
de[ Suoo ddry3u s ia wop ordo Fuox dNYO UJIA 4
qun aNgn oong
de[ Suoo ddry3u nis ia uop 98d Fuom dNYD UJIIA I
@ (1) | (o0 (6) (8) () 9) (c) () (€) 1, (1)
(1on3u) (ron3u) (ton3u) (ron3u)
.ax,v Suony .Aﬁv Fuon| .Aﬁv Suony .@ov Suony
A AL A AL A AL A AL
9S S 9S 9S
- : - : (ron3u) . LL
o I4H quey) A wdrqu nA wdryqu A WU LS 0s Suo onyd 03 ‘uenb 0 oS
ugoy SuQyy yuByl UBOH | 0} yueyiugoH | jenxyugypugoy | 7 ’
AA WU Yopn dNyd yuey) ugoy Op onjN
("rwpu g Subyy [ ¢ ApSu ugp yulg)
wereeeeest ]WYN D,QHD NJIA VIO HNVA TVOT NVHA dOH ONOL OVD OVd
D ovT yuyy GNGN P12 £10 Wi 7] Supyy Of p3u
AN4N-GO/E10T/69 05 yuip 19AnQ oayy wigy yupy ung T IA NO@ ‘NVNO 0D NIL

E10C/ANEN-LONE




