
- Bp Ni5i vp; 
- Cue KTVBQPPL Bq Tu.  phap; 
- TT.TU, TT.HDND tinh; 
- CT, cac PCT.UBND tinh; 
- Nhu Dieu 3; 

Phong NCTH; 
- Lau: VT, tuan. 
QD_quanlyeecapxa 

Tn_COAN NHAN DAN 
TICH 

r"4 

\f)  

UY BAN NHAN DAN 	CQNG HOA XA HQI CHU NGHIA VitT NAM 
TiNH LONG AN 	 D8c 14p - Tu. do - "kph phtic 

SO:F-2( /2014/QD-UBND 	 Long An, ngay oft thong 12 nom 2014 

QUYET DINH 
Ve vifc ban hanh Quy dinh ve quin 1ST cong chic cap xa  

teen dia ban tinh Long An 

UY BAN NHAN DAN 'PENH LONG AN 
Can Cu Luat to chute HDND va UBND ngay 26/11/2003; 
Can cu Luat Can bp, cong chirc ngay 13/11/2008; 
Can cu Nghi dinh s6 92/2009/ND-CP .ngdy 22/10/2009 elm Chinh phu  

ve chirc danh, so luting, mat so the dO, chinh sach dOi vai can b0, ding chat 
xa, pinreing, thi trap va nhang nguari hoat Ong khang chuyen trach u cap la; 

, Can cut Nghi dinh s6 34/2011/ND-CP ngay 17/5/2011 	Chinh 	quy 
dinh ye xir ly ky luat dOi vori cong chirc; 

, 	Can Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 oh Chinh phu  
ye cong chute xa, phuting, thi trAn; 

Can cu ThOng to s6 06/2012/TT-BNV ngay 30/10/2012 cila BO NOi vu  
huang can y6 chute trach, tieu chuAn cu the, nhiem vu va tuyen dung cong chute 
xa, plux6ng, thi Wan; 

, 	Theo a nghi tai TO trinh s6 580/TTr-SNV ngay 28/8/2014 ctia &lam 
doe SO NOi vu, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh ye quin 1S7 cong 
chic cap xi tren dia bin tinh Long An. 

Dieu 2. Giao Soy NOi vu chu tri, phOi hap yeti cac ccr quan lien quan to 
chirc trien khai thirc hien Quyet dinh nay. 

Quyet dinh nay có hieu ltxc sau 10 (mir0i) ngay ke to ngay 
Dieu 3. Chanh Van phOng UBND tinh, Giam. Mc SO NOi vu, Thu truemg 

cac Stir nganh tinh, Chu tich UBND cac huyen, thi xa, thanh pho, Chu tich 
UBND cac xa, phu&ng, thi trap thi hanh quyet dinh nay./. 

DO lieu Lam 



UY BAN NHAN DAN 	CQNG BOA NA, HO CHU NGHIA VIET NAM 
TiNB LONG AN 	 DOc lap - Tut do - Honh phfic 

Long An, ngay oif thong 12 narn 2014 

QUY DINH 
Ve quail IS/ cong chirc cap xA tren dia ban tinh Long An 
(Ban hanh kern theo Ouyit dinh so 6-4/  /2014/QD-UBND 

n0)002/2014 cua Uy ban nhdn ddn tinh Long An) 

Chtrang I 
NHUNG QUY DINH CHUNG 

Dieu 1. Pham vi va doi turfing dieu chinh 
1. Pham vi dieu chinh 
Quy dinh nay quy dinh ve quan IS( ding chirc xa, phuftg, thi tran (sau 

day pi la cong chirc cap xa), bao gom: phan cap guan ly, nhiem 	tieu 
tuyen dung, dieu cloug, tiep nhan, tap ski, danh gia va xi' 1S,  kS,  luat d i veri cong 
chirc cap xa. 

2. DOi turfing dieu chinh 
a) Trixong Ong an. 
b) Chi huy twang Quan six. 
c) Cong chirc Van phong ThOng ke. 
d) Cong chirc Dia chinh - Xay dung - DO thi va Mai tremg (6i voi 

pherng, thi tra'n) hoac Dia chinh Ming nghiep - Xay dung va Moi truftg; (doi 
vori xa). 

d) COng chirc Tai chinh - Ke town. 
e) Cong chirc Tu phap - HQ tich. 
g) Ong chirc Van hba - Xa hOi. 
h) Cac cure danh cong chirc tang them. 
Dieu 2. NOi dung quail I* cong chirc clip xä 
NOi dung guin V-  cong chirc cap xa thuc hien theo quy dinh tai Dieu 45 

Nghi dinh so 112/2011/ND-CP ngay 05/12/2011 cua Chinh phis ye cong chirc 
phuing, thi tram 

Dit'u 3. Th.Am quyen quern. 1ST cling chfrc cap xa 
1. Nhiem vii, quyen han ciia UBND tinh va Choi tich UBND tinh: 
a) UBND tinh time hien quail ly nha ntrac cong chirc cap xa ten dia ban 

tinh theo nhiem vii va guyen han quy dinh tai Khoan 2 Dieu 46 Nghi dinh so 
112/2011/ND-CP. 

b) Chu tich UBND tinh coy kien v'e viec dieu dOng, tiep nhan cong chirc 
cap xa ra ngoai tinh va tir tinh khac den. 



c) Chu tich UBND tinh uy quyen Giam d6c SOt N6i vu cocoy kien bang 
van ban de UBND cap huyen thuc hien trong cac truang hap sau day: 

- Ke hoach tuy6n dung cong chirc cap xa cua UBND cap huyen trinh 
hang nam tru6c khi to chirc tuyen dung. 

- De nghi tiep nhan cong chirc cap xa khong qua thi tuyen theo quy dinh 
tai Khoan 1 Dieu 21 Nghi dinh , 112/2011/ND-CP. 

- De nghi xep luang doi vai cac truang hap quy dinh tai Khodn 2 Dieu 
21 Nghi dinh so 112/2011/ND-CP, 

2. Nhiem vu, quyen han ciia So.  Noi vu  
a) Chit tri, phi hop vai cac co quan, don vi lien quan thaw mutt. de xuat 

UBND tinh va htrang dan -awe hien cac quy dinh tai Diem a, -Khoan 1 Dieu nay. 
b) Huang an lap, quart ly h6 sa va danh. gia cong chirc cap xa hang 

c) 6i hop vai cac ca quart, don vi lien quan to chirc cac lap ciao tao, 
boi dtrang cong chirc cap xa. 

d) Main dinh ve dieu kien, lieu chuan, quy trinh, hit') so thtrc hien viec 
tiep nhan cong chirc cap xa kliong qua thi tuyen. 

d) Hang nam, bdo cao B6 N6i vu va UBND tinh cac n6i dung ve quan ly  
cong chirc cap xa theo quy dinh. 

3. Nhiem vu, quyen. ban ciia UBND cap huyen 
a) Thdc hien cac n6i dung quan lY cong chirc cap xa theo quy dinh tai 

Khoan 3 Dieu 46 Nghi dinh s6 112/2011/ND-CP. 
b) Quyet dinh cac n6i. dung quan lY cong chirc cap xa quy dinh tai Diem. 

b Khoan 1 Dieu nay sau khi coy cokien cua Chit tich UBND tinh va Diem c, 
Khoan 1 Dieu nay sau khi coy kien cua Giam d6c Sa N6i vu. 

c) Quyet dinh tuyen. dung, hdy bO quyet dinh tuyen dung, cong nhan het 
thai gian tap stir va xep hang cling chirc cap xa dirge ,tuyen dung. B6 nhiem, 
mien nhiem Truang Cong an, Chi buy tnrang Quan stir cap )(I 

, 	d) Quyet dinh di6u clang, tiep nhan cong chirc cap xa theo quy dinh tai 
Diem a, Diem b Khoan 1 va Khodn 2 Dieu 27 Nghi dinh so 112/2011/ND-CP. 

d) Quyet dinh sap xep, 1)6 tri tirng chirc danh cong elide cap xa theo s6 
hong dam cap co than] quyen giao; bit phai, thay d6i elide danh, chuyen d6i 
vi tri cong tac doi vai cong elide cap xa. 

4. Nhiem vu, quyen ban ciia UBND cap x5 
a) Thdc hien cac n6i dung quail ly cong chirc cap xa theo quy dinh tai 

Khoan 4, Dieu 46 Nghi dinh s6 112/2011/ND-CP. 
b) Xay dung ke hoach tuyen dung cong chirc cap xa hang nam theo tirng 

elide danh bao cdo UBND cap huyen phe duyet. 
c) De nghi UBND cap huyen dux hien cac n6i dung quail ly cong oink 

cap xa thu6c trach nhi'611, quyen han cua UBND cap huyen theo quy dinh. 

nam. 
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Chumng II 
NHIt.M VU VA TIEU CHUAN TR1NH DO CHUYEN MON 

DOI Vol CONG CHIC CAP XA 

Dieu 4. Nhqm vu cfia cong chirc cAp xa  
Cong chirc cAp xa thuc hien nhiem vu theo quy dinh tai Mtic 2, Chfrang 

Thong to so 06/2012/TT-BNV ngay 30/10/2012 ctia BO NiO 
Dieu 5. Nhiem vu cua cong chic cap xA tang them 
1. Nhiem vu dm ding chirc Van phong - Th6ng ke thuc hien cong tac 

phi hop xay dung chuang trinh cong tac dinh ky ctia UBND va darn nhiem Van 
phong cap uy: 

a) Gifip Ban Thuang vu Dang 'ay cAp xa to chirc, dieu hanh, xi ly cong 
viec hang ngay theo nhiem vu dtrac phan eking. 

b) Ph6i hop vai cong chirc Van phong - Th6ng ke xay dung chuang trinh 
cong tac dinh ky cua UBND cap xa. 

c) Nghien cum, tong hop, xir ly thong tin va de xuAt bien phap giai quyet, 
phvc vu Ban Thuiyng vli quyet dinh ye hoat Ong cfla Dang by theo nhiem vv. 
tong tam duot xac dinh trong tfmg thai gian, hoac phat sinh clot xuAt. 

d) Lam ding tac hanh chinh: van thu, hru trit, khai thac va to chic bao 
mat cac tai lieu, van kien cita cap Ay. 

d) Thuc hien cac cuOc dieu tra va bao cao th6ng ke theo chuang trinh 
ding tic cua Dang ity cap teen va cung cap s6 lieu phvc v4.O yeu cAu lanh dao cita 
Dang ity cap xa. 

e) Tang hap, theo dOi va bao cao viec thIrc hien quy the lam viec cua  
Dang ity cap xa. 

g) Lau frit co he th6ng va cung cap so lieu, cong b6 s6 lieu theo quy 
dinh. 

h) Time hien cac nhiem vu khac theo quy dinh ctia Dang, quy dinh cua  
phap luat chuyen nganh va do Dang ity cAp xa phan ding. 

2. Nhiem vu cua cong chirc Dia chinh - Kay dung - DO thi va Moi trtrOng 
(d6i vat phuanig, tin trAn) hoac Dia clunk - Wong nghiep - Xay dung va. M.oi 
truang (dal 	xa): 

a) Tham miru, gitip UBND cap id: 
- Huang clan va to chirc thuc hien cac van ban quy pham phap lust thu6c 

nganh xay dung theo thim quyen. 
- Lap, trinh cAp co tham quyen than dinh, phe duyet va to chirc thuc hien 

quy hoach xay dung cac diem dan cu nong than teen dia ban cap xa. 
- Cap, thu h6i giAy phep xay dung nha a rieng le thuOc cac diem dan cu  

ming than; kiem tra viec xay dung cong trinh theo giay phep duac cap tren dia 
barr,,tiep nhan va xac nhan hO so. de cap có tham quyen thuc hien viec xac lap 
quyen sec lift nha et, quyen so htru cong trinh xay dung tren dia ban cAp xa. theo 
quy dinh cua phap 1101. 
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- Quan ly cac mac giai,,  chi giai xay dung va quail trat tir xay dung 
tren dia ban cap xa theo Quy the quan ly kien trite do thi va quy hoach xay clung 
(la dirge cap co thin quyen phe duyet; cung cap thong tin ye linh vtrc kien trtic, 
quy poach xay dung theo phan cong, phan cap cila UBND cap huyen. 

- T6 chirc thirc hien xay dung mai, 	tao, sera chita, duy tu, bao trl, khai 
that, sir dung cac cong trinh xay dung, cong trinh ha tang kj'i thuat thii8c thain 
quyen quan 1Y cfia UBND cap xa theo quy dinh ciia phap luat va plian cong, 
phan cap cua UBND tinh, UBND cap buyen. 

- T6 chirc thirc hien viec giao nap va hru tri/ 116 so, tai lieu kiln() sat xay 
dung, thiet ke xay dung, 116 so, tai lieu hoan cong cong trinh xay dung thu8c 
tham quyen quail ly cua UBND cap xa theo quy dinh cua phap luat. 

Thanh tra, kie'rn tra viec thi hanh cac van ban quy pham phap luat thu6c 
nganh xay dung, xir ly theo than quyen hoac trinh cap co tham quyen xir ly cac 
twang hop vi pham; giai quyet cac tranh chap, khieu n 	

, 
ai, 	cao, thirc hien 

pi-Ong chOng tham nhang, lang phi hong nganh xay dung theo quy clink cita 
phap luat. 

- Tong hop, bac) cao dinh kY va,  Ot xuat vai UBND cap huy 'en, Pheng 
Quan ly do thi (doi 	thi xa, thanh pho), Phong Kinh to - Ha tang (doi v6i cac 
huyen) ve tinh hinh phat then va quail ly cac linh vire thu'Oc nganh xay dung tren 
dia ban cap xa. 

b) Tuyen truyen, pho bien cac van ban quy pham phap luat thu6c nganh 
xay dung cho cac to chirc va nhan dan tren dia ban cap xa. 

c) Thirc hien cac nhiem vu khac theo quy dinh ciia phap luat chuven 
nganh va do Chu tich UBND cap xa phan cong. , 

3. Nhiem vu ciia cong chirc Van h8a. - Xa hOi thirc hien cong lac lao 
Ong, thircnig binh va xa hOi: 

a) Timm mini, ginp UBND cap xa: 

- Lap chtrong trinh, ke hoach cong tac lao Ong, thuong binh va xa 115i va 
to chirc thuc hien among trinh, ke hoach &roc pile duyet. 

- Th6ng ke dan s6, lao Ong, tinh hinh viec lam, nganh nghe ten dia ban; 
narn so luvng va tinh hi.nh cac doi tirong chinh. sach lao Ong, thircng binh, liet si 
va ngtrai c8 cong. 

- Theo WI don d6c viec tilt= hien chi tra tro cap cho nguai hu&ng chinh 
sach lao &Ong, thtrang binh, lief si, nguai. co cong. 

- Theo doi thirc hien chiroTig trinh giam ngheo, giai guy& viec 
- Thuc hien so k6t, tong k6t -bao cao cong the lao Ong, thirong binli va  

Xd 110i a cAp 

b) Huang dan va nhan h6 so oh ngtrai xin hoc nghe, tim viec lam, ngirai 
dirge twang chink sach tru dai, chinh sach xa 116i trinh UBND cap xa giai quyet 
theo that quyen. 
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• c) Ph& hop vari cac down the trong viec chain sac, giiip doi cac dOi tucmg 
chinh sach, quail 1S( cong trinh ghi cong liet st; cong tac bao trci xa hOi, viec nuoi 
&Ong, cham soc cac doci tuong xa hOi at cong ctn. 

d) Thirc hien cac nhiem. vii khac theo quy dinh cua phap lint chuyen 
nganh va do Chit tich UBND cap xa phan cong. 

4. Nhiem vu cua cong chirc Van h6a - Xal hOi thuc hien cong tag ph6i 
hop to chirc, theo dai cac hoat dOng van hoa, the due, the thao, du lich va dam 
nhiem Pilo Chi huy trtrang Quan 

a) Tham mtru, gulp UBND cap xa: 
- Phi hop,t6 chirc, th.eo &di cac hoat dOng van Ilea, the due, the thao, du 

lich tre.n dia. ban cap xa. 
• Dang ky, quan 1y cong dan trong dQ tu6i thlre hien nghia vu thaw gia 

dan quan tir ve, ding dan nam trong dO tuOi san sang nhap ngii; tuy6'n chQn Ong 
dan nhap ngfi, quail 1Sr lire luting dor bi dOng vien theo quy dinh cita phap 

- Ph6i hop vai ban, nganh, doan the to chirc thuc hien cong tac qu6c 
phong, quan su theo sir lanh dao, chi dao dia cap ay Dang, UBND cap xa va chi 
thi, ke hoach, hirong din oh co quan quan sir cap ten. 

- To chirc clang ky, quan ly, bao quan va sir dung vu khi, trong bi cua cac 
don vi dan quan thuOc quyen. theo quy dinh cua phap 11*. 

- TO chirc thuc hien ke hoach No dam hau can, ics, thu4t tai ch 76 dap img 
yeti can nhiem vu quOc phOng, quail six dia phtrorng. 

- Thtrc- hien nhi.em vu phOng chOng, Id& phut hu qua thien tai, dick 
benh, tins kiem, cint nan, bao ye va phong chOng chay rung, bao ye moi twang 
va nhiem vu phong dui dan su 

b) Giiip Chi huy twang Quan su cap xa kiem tra, so ket, ding ic6t .cong 
tac citi6c phong, quan su dia phuong, cong tac to chirc va boat &Ong cfia dan 
quan thuOc quyen. 

c) Thirc hien cac nhiem vu khaz do Chu tich UBND cap xa, Chi huy 
tnrang Quin sir cap xa phan cong. 

5. Nhiem Yu cua cong chire Tu phap.  - HO tich thuc hien cong tac quan 1S1 
to phap: 

a) Tham mtru, giiip UBND cap xa: 
- Xay dung, to chirc thuc hien the chirong trinh, ke hoach, quyet dinh, 

chi thi ve Ong tac to phap a cap xa; theo dOi, kiem tra, bao cao tinh hinh thirc 
hien sau khi dirge cap có than' quyen quy6t dinh hoac phe duyet. 

- Thirc hien kiem soat thu tits hanh chinh, xir 1ST phan anh, kien ngbi. cua 
toA  chirc, Ca nhan viec thuc hien quy dinh hanh chinh tai dia phuong theo yeu 
cau ctla UBND Nth Chu tich UBND cap huyen, huang dan cila co quan Ttr phap 
cap tren. 

- Kiem tra, don dOc cac to chirc, ca nhan duoc gia.o nhiem vu thirc hien 
cac chuong trinh, ke hoach cong tac to phap trong qua trinh to chirc thirc hien. 
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- Dinh ky to chirc giao ban, sa ket, tong ket cong tac to phap a cap xa, 
chia se kinh righiem de tiep tuc fling cao hieu qua cong tac tir phap trong th6i 
gian ti'ep theo; de nghi ca quan rifle mac c6 thim qu.yen khen thuang cac to  
chirc, ca nhan co thenh tich trong cong tac ttr phap co. soy. 

- Bap cao dinh ky ve. dOt xuAt ve tinh hinh thirc hien nlnern vu quail IY 
cong tac hr phap duac giao val. 'UBND va Phong Tu phi) cap huyen. 

b) Ph6 bien, giao duc phap luat; quan 1y, khai thac, sir dung tu. such phap 
luat, to chirc phitcr  vu nhan dan nghien 	phap luat ve. chirc 	y kien . nhan 
dan tren dia ban cap xa trong viec thaw gia xay dung phap luat. 

c) TO chirc thuc hien viec to kiem tra cac guy& dinh, chi thi do UBND 
cap xa ban hanh; re. sodt van ban quy pham phap luat do HDND va UBND cap 
xa ban hank 

d) Chu tri, ph6i hop vai cong chirc khac thuc hien cong tac lioa giai a co. 
so.. TO chirc thuc hien cac quy dinh 	phap 10'1 ve to chirc va hoat Ong hea 
giai a ca ser, b6i dutng, sung cap tai lieu nghiep vu cho, t6 vien To hod giai tren 
dia ban cap xa theo sir huang dan 	ca quan tit phap cap tren. 

d) Chu tri, phi hop,  vai cong chirc Van h6a - Xa hOi hir6ng 	xay 
dung hirong 	quy trac ap, khu pH) va cong tac giao disc tai dia ban cap xa. 

e) Thirc hien cac nhiem. vu khdc theo quy dinh cua phap luat chuyen 
nganh va do Chit tich UBND cap xa phin cong. 

6. Nhiem vu cua cong chirc Tu phap - He tich thuc hien cong tac phi 
hap thi hanh an va dam nhiem Pho Tru6ng Cong an: 

a) Timm mini, giup UBND cap xa: 
- Theo dOi ,tinh hinh thi hanh phap luat tai dia phirang; xa IY hoac bao 

cao ca quan co tham quyen xir ly ket,qua theo dOi thi hanh phap luat, bao cao 
tinh hinh. thi hanh phap luat theo yeti cau cua UBND cap huyen. 

- Thirc hien cong tac thi hanh phap luat ve xir ly vi pham hanh chid i tai 
dia phuang theo quy dinh cua phi) luat. 

- Ph6i hop vai ca quan thi hanh. an din su trong thi hanh an din six tren 
dia ban cap xa theo quy dinh cua phap Wt. 

- Thirc hien cac quy dinh cua phap luat ve quail lY cu tru, chang minh 
nhan dan va cac gib to di lai khac; quan lY vat lieu no, vii khi, ding cu ho trg, 
phOng chay, chaa chay, bao ye moi tnremg; quail ly ve an ninh, trat tie doi vai  
.nganh, nghe kinh doanh co dieu kien tren dia ban cap xa theo phin cap va huang 
dan cua BO Cong an. 

- Tham gia thirc hien cong tac tuyen sinh, tuyen dung vao lirc lirang va 
trang nhan dan; luyen tap, dien tap thuc hien cac phirong an qu6c phong, an 
ninh, ciru hq, elm nan, khac phuc hail qua thien tai va cac so co nghiem trQng 
khac. 

- T6 chirc thirc hien quy dinh cua phap luat ve quail ly, giao duc cac d6i 
wan phai chap hanh hinh phut quan che, cai tao khong giam gia, nguti bi ket 
an to nhung dirge twang an treo; quail 1y nguai dtrac duc xa, nguti sau cai 
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nghien ma tity va ngutli chap hanh xong hinh phat to thuOc dien phai 
quan 1S,  theo quy dinh etla phap luat. 

b) Giftp Tnrang Cong an xay dung chucmg trinh cong tac dinh kjr 
Cong an cAp xa, bao ea° dinh ky hoac dOt xuAt dOi vori DangA  UBND cap xa 
va Cong an cap tren tinh hinh an ninh trat to tren dia ban bap xa. 

c) Tittle hien cac nhiem vti khac do Chu tich UBND cAp xa, Truang 
Cong an cap xa phan cong. Khi Throng Cong an yang mat this  Phe Throng Cong 
an dirge Truerng Cong an fty quyen thuc hien nhiem 	quyen han cua Twang 
Cong an. 

d) DOi vai cAp xa b6 tri 02 PhO Truomg Cong an là cong an chinh quy thi 
cong chirc Ty phap - HO tich dive hien cong tac quan 1y to phap (cti vcni xa. loai 
1, loai 2) hoac cong chirc Tit phap - HO tich (doi vOi xa loai 3) giup UBND cap 
xa time hien cong tac phoi hop thi hanh an. 

Dieu 6. Tien chuAn trinh dO chuyen mon cila chtic danh cling chin 
A cap xa 

Nganh dao tao phai Oa hop voi yeu cau nhiem viii cua tirng chin danh 
cong chirc cap xa, en the film sau: 

1. Cong chirc Van phong - ThOng ke: 
Yeu cAu trinh dO trung cAp tit/ len cac nganh: hanh chinh - van phong, 

van this - ltru tra; luat; kinh te; khoa hoc xa hOi va nhan van; nhan su; bac) chi - 
tuyen truyen; thong ke. 

2. Cong chirc Dia chinh - Xay dung - DO thi va MOi truerng (dOi veyi 
phtrimg, thi tran) hoac Dia chinh - Nong ngbiep - Xay dung va Moi truerng (doi 

xa): 

Yeti cAu tri.nh dO trung cap tra len cab nganh: dia chinh;,  xay dung; tai 
nguyen; moi tracing; kinh xay dung; giao thong; quy hoach; kien true; do thi; 
ha tang k'y that; tynly 	nong nghi'ep; khuyen nong va phat trien hong thon; 
lam nghiep; kinh to riling lam. 

3. Cong chirc Tai chinh - Ke toan: 

Yeu cAu trinh dO trung cAp trop len cac nganh: kinh ye; tai chi* ke toan; 
hem toan; ngan hang; quail tri kinh doanh. 

4. Cong chirc Tu phap - HO tick 
Yeti cAu trinh dO trung cAp trop len cab nganh: luat, hanh chinh, cong an. 
5. Cong chirc Van hem - Xa hOi: 
YOu cau trinh dO trung cap tr6 len cac nganh: quan 4,  van hOa - thong 

tin; quan 1St nghe thuat; quan 1S,  du lich; quart 1.3`, the due the thao; lao (King 
hOi - tien luong; truyen thong - bao chi - tuyen truyen; khoa hoc xa hOi va nhan 
van; phat thanh - truyen hinh; su pham ngit van; hanh chinh; luat. 

6. Ong chirc Throng Cong an cAp xa: 
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Yeti can trinh dO trung cap tra len cac nganh: quail 1S,  trdt lir x5' hOi.; canh 
sat; an ninh; cong an; ludt; sir dung thanh thao cac tang thiet bi phu hop vai 
nganh chuyen mon. 

7. Cong chirc Chi huy trtrOng Quan sir cap x5: 

Yen au trinh dO trung cap chuyen nghiep nganh. quail str coy sa tro len; 
sir dung thanh thao trang thiet bi phut vu cong tac chuyen mon. 

8. D6i vai cac chirc danh ding chirc tang them: 
Yen can trinh dO trung cap trec len va phit .hop vOi vi tri viec lam theo 

Quy dinh nay doi 	cac chirc danh cong chirc cap x5 ttrong img. Rieng chirc 
danh Ttr phap - HO tich tilt-re hien cong tac phihop thi hanh an va dam nhiem 
Pho Trtrang Cong an va chat danh Van hoa - X5 hOi thirc hien cong tac ph6i 
hop to chirc, theo doi cac hoat dOng van hoa, the duc, the thao, du Lich va dam 
nhiem Pho Chi huy trtrOng Quan sir thi tieu chuan trinh dO chuyen mon cot the 
nhu sau: 

a) COng chirc Ttr phap - Ho tich thirc hien cong tac ph6i hop thi hank an  
va dam nhiem PhO Trtremg Cong an: 

Yett cau trinh dO trung cap trig len cac nganh: cong an; lust; sir dung 
thanh thao cac trang thiet bi phit hop vOinganh chuyen mon. 

b) Ong chirc Van hoa - Xa hOi thirc hien cong tac ph6i hop to chirc, theo 
doi cac hoat dOng van hoa, the duc, the thao, du licit va darn nhiem PhO Chi huy 
twang Quart sir: 

You cau trinh do trung cap chuyen nghiep nganh quan six co: soy to len; 
sti dung thanh thao trang thiet bi phut vii ding tac chuyen mon. 

9. Doi vOi nbling chuyen nganh ddo tao inori Oat sink, phi' hop vOi yeti 
cau nhiem vu cua chirc danh cong chirc cap xa dtroc tuyen dung nhimg chtra 
&roc quy dinh thi UBND cap huyen thOa thudn th6ng nit& bang van ban vOi So  
Noi vn tnrOc khi to chirc tuyen dung. 

10. Sau khi tuyen dung cong chirc, UBND cap huyen co trach nhiem 
thirc hien the dO boi &pang kien thirc, 1(.9 nang nghiep vu; b6si du mg kien. thirc 
quart lv hanh chinh nha. nuac (nett chtra qua trung cap hanh chinh tra, len).; boi 
diremg ly ludn chinh tri va b6i durO'ng kien thirc bat buOc toi thieu hang nam theo 
quy dinh doi voi chirc danh cong chirc dang darn nhiem. 

Chuang III 
TUYEN DUNG, TAP Sif VA AP WONG 
DOI VOI CAC TREYONG HOP DAC BEET 

Di&I 7. Tie') nhtin vao cong chirc cap xa-  khong qua thi tuyen 
1. Dieu kien, lieu chuan: 
- Dieu kien, tien chuan de tier, Man vao cong chirc cap x5 khong qua thi 

tuy6n thirc hien theo quy dinh tai Dieu 15 Thong tinso 06/2012/TT-BNV. 
- TrtrOng hop bang tot nghiep hocgiay chirng nhan tot nghiep 

xep loai thi Chit tich UBND cap huyen bao cao cu the ket qua hoc tap town khoa 
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va ket qua bao ve luan van tot nghiep, giri Soy NOi vu thin dinh tnrOc khi trinh 
Chit tich UBND tinh xem xet, quyet dinh. 

2. Quy trinh, th.0 tut tiep nhan ding chirc cap xa khong qua thi tuy6n: 

a) Quy trinh tiep nhan cong chirc cap x5 khong qua thi tuyen dux hWn 
theo quy dinh. tai Dieu 16 Thong tu so 06/2012/TT-BNV. 

b) Truth tu, thit Arc tiep nhan cong chirc cap x5 kliong qua thi tuyen: 
- Ngteri du tieu chuAn, dieu kien theo quy dinh tai Khoan 1 Dieu nay nijp 

ho so (01 NI) tai UBND cap huyen nai thong bao tuyen dung; ho so gom: 
+ Dan xin du tuyen vao cong chirc cap xa cna ngtrOi dit diet',  Men., tieu 

chuan de xem xet tiep nhan vao cong chile cap xa. Wrong qua thi tuyen, 01 ban 
chinh (theo Mau so 01 ban hanh kern theo Quyet dinh nay). 

+ Cac loaf giAy to theo quy dinh tai Khoan 3 Dieu 17 ThOng ttr s6 
06/2012/TT-BNV. 

- UBND cap huyOn lap 116 so (01 bO) de nghi S i NOi vu than' dinh truerc 
khi quyet dinh tiep nhan vao cong auk cap xa khong qua thi tuyen. Thanh phAn 
hO so theo quy dinh. tai Khoan 1, Khoan 2 ,Dieu 17 ThOng tu so 06/2012/TT-
BNV va cac loai giAy theo quy dinh tai Tiet 1, Diem b, Khoan 2 Dieu nay. 

. 	Trong thOi gian 30 ngay lam viec, ke ter ngdy nhan du hO so de nghi cita 
UBND cap huyen, So NOi va co trach nhiem thAm dinh va CO van ban tra 16i, 
neu khong tra lai drat xem la dong y. Trtrong hog so chtra du theo quy dinh 
thi trong thOi gian 15 ngay ke tir ngay nhan duct van ban de nghi, Sac NOi vu co 
van ban yeu can bO sung du ho so a tham dinh. 

- Trong thai gian 05 ngay lam viec, ke tir ngay nhan d-uvc van ban tra. 16i 
ciia 	vu, Chu tich UBND cap huyen quyet dinh tiep nhan vao cong chirc 
cap xa khong qua thi tuyen. 

c) Chu tich UBND cap huyen chiu trach nhiem dam bao ve dieu kien, 
tieu chuAn, phAm chk, trinh dQ, nang lure chuyen mon, nghiep vu va ho sa cita 
ngutri duoc de nghi tiep nhan vao cong chirc cap xa khong qua thi tuy6n. 

3. Can bO, cong chirc khong,  thuOc din ducfc co quan co thAm quyen 
luau chuyen, died dOng, bit phai, tiep nhan ye cap xa thee quy dinh tai Khoan 
4, Dieu 61 Luat Can bO, cong chirc, Dieu 27 Nghi dinh s6 112/2011/ND-CP va 
vien chirc dang lam viec tai don vi. su nghiep cong lap, neu có cac dieu kien, 
tieu chuAn a xem xet tiep nhan vao cong chirc cap xa khong qua thi tuyert theo 
quy dinh tai .Khoan 2 Dieu 15 Thong tir so 06/2012/TT-BNV va neu con chi tieu 
bien the cong chirc cap xa can tuyen dUng thi Chit tich UBND cap huyen xem 
xet, quyet dinh tiep nhan vao cong chirc cap xa Bong qua thi tuyen v5. chiu 
tacit nhiem ve quyet dinh cua minh. 

Trong thai gian 05 ngay lam viec, ke tir ngay tiep nhan vao cong chirc 
cap xa, Chu tich UBND cap huyen có van ban bao cao (kern thee ban sao 136 so 
cita ngtrOi duce tiep nhan quy dinh tai Tiet 1, Diem b, Khoan 2 Dieu nay) gfri 
Chit tich,LTBND tinh va NOi vu phut vu cong tac quan 1ST, than.h tra, kiem 
tra theo tham quyen. 
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Dieu 8. Truirng hop duck mien thtrc hien the do tap sty 
1. Nguai dude tuyen dung vao chirc danh ding chirc Van phong - 'F11.6ng 

ke, Dia chinh Xay dung - DO thi va NI& truang (d6i vai phirang, thi trAn) hoac 
Dia chinh - Ming nghiep - Xay dung va Moi. trirang (d6i vai xa), Tai chinh - Ke 
toan, Tu phap - Ho Lich, Van haa - Xa hOi va cac chirc dank ding chin;, tang 
them &roc mien thuc hien the Os tap su khi co du dieu kien sau: 

a) Ngtrai duoc tuyen dung da lam ithitng cong viec phis hop voi nhiem 
cita chirc danh cong chirc cap xa &roc tuyen dung trong thai gian cong tac 

dOng bao hiem xa hOi bat buOc hoac ngtrai tuyen dung co tiled gian darn nhiem 
cac chirc danh flitting nguai haat dOng khong chuyen trach cap xa bang hoac lam  
hart thai gian tap sir quy dinh tai Diem c, Klioan 2, Dieu 5,  Nghi dinh so 
92/2009/ND-CP ngay 22/10/2009 ctia Chinh pint ve chirc dank, so luerng, mot so 
the dO, chinh sach d6i vai can bO, cong chirc a xa, phtrang, thi tran va nhang 
nguai boat (tang khong chuyen tract) a cap xa. 

b) Thai gian cong tac c6 clang bac,  hiem xa hOi bat buC.ic hoac thei gian 
darn nhiem cac chirc danh nhfing nguai boat dOng kh8ng chuyen trach cap xa 
duoc tinh. de mien thuc hien the dO tap su bao g'Om: 

- Thai gian cong tac co dOng bao hiem xa hOi bat buOc, co van bang tot 
nghiep trinh dO chuyen mon., nghiep vui phit hop vai chirc danh cong chirc cap 
xa duoc tuyen dung. 

- Thai gian dam nhiem cac chirc danh nhirng ngtrai haat dOng )(hong 
chuyen trach cap xa co van bang tot nghiep trinh do chuyen mon, nghiep vii. 

2. Ngtrai &roc tuye'n dung cong chirc cap xa neu khong dit cac dieu kien 
quy dinh tai Khoan 1 Dieu nay phai thuc hien the dO tap su; thai gian ngtrai 
&roc tuy6n dung da lam flitting cong viec pha hop vai nhiem vu, ctia chirc danh 
cong chirc cap xa &roc tuyen dung c6 dOng bao hiem xa. hOi bat bu'Oc, co van 
bang tot nghiep trinh„ dO chuyen mon, nghiep 	phi hop vai chirc danh cong 
chirc cap xa dtroc tuyen dung hoac co thai gian darn nhiem cac chirc danh flitting 
ngtred hoat dOng khong chuyen trach cap xa co van bang tot nghiep trinh dO 
chuyen mon, nghiep vu (neu co) &roc tinh vao thai gian tap sty. 

Rieng cac trtrang hop yhai thuc hien the do tap su theo Nghi dinh s6 
112/2011/ND-CP thi cham nhat sau 07 ngay lam viec, ke tir ngay ding clidc den 
nhan viec, Chit tich UBND cap xa phai cu ngtrai ding chuyen mon, nghiep vu 
hoac nguOi co nang bre va kinh tighiem ve chuyen mon, nghiep vu huang dan  
nguai tap su, de nghi UBND cap huyenxem xet, quy6t dinh. 

Dieu 9. Xep prong 44i vai trurtYng hyp da có thiri gian cong tic co 
(long bao hiem xa h(li bat bmic ho'Oc cO thbl gian dam nhi'On cac chirc danh 
nhiing nguiri hoot (Icing khong chuyen trach cap xa khi duvc tuyen dung 
vao cong chirc cap xa 

1. Tn.rang hop nguai &roc tuy6n dung vac) cong chirc cap xa the() Quy 
-dinh nay, da c6 thai gian cong tac CO dOng bao hiem xa hOi bat buOc hoac dam 
nhirn cac chirc danh nhting ngueri hoat dOng khong chuyen trach cap xa, chua 
nhan tro.  cap bdo hiem xa hOi mot 15.n, dime bo tri chirc danh theo dung chuyen 
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nganh dao tao hoac theo dfmg chuyen mon nghiep vii tnrac day a dam nhiem 
thi tkri gian cong tac có clang bao hiem xa hOi bat bu.Oc hoac dam nhiem cac 
chirc danh nhtmg ngueri hoat dOng khong chuyen trach cap xa Wang (mg vai 
trinh dO dao tao ye chuyen mon, nghiep vu duqc tinh. de lam can dr xep lircrng 
theo ngach cong chirc hanh chinh theo quy dinh tai Khoan 1 Dieu 19 Thong to 
so 06/2012/TT-BNV (trir thoti gian Cap su, thfr viec), thifyi gian cong tac co dong 
bao hiem xa hOi bat buOc hoac dam nhiem cac chirc danh nhfing ngfrei hoat 
dOng khong chuyen trach cap xa neu dirt quang thi claw cong 

Thai gian cong tac &roc tinh a lam can cfr xep ltrong la: 
- Thai gian cong tac co dong bao, hiem xa hOi bat buOc, chua nhan trci  

cap bao hiem xa hOi mot tan, có van bang tot nghiep trinh dO chuyen mon, 
nghiep w phu hop van chirc danh cong chirc cap la dirge tuyen dung. 

- Thad gian dam nhiem cac chirc danh nhimg liven hoat dOng khong 
chuyen trach cap xa co van bang tot nghiep trinh dO chuyen mon, nghiep 

2. Sau khi. xep luong theo quy dinh tai,Khoan 1 Dieu nay, nett CO 	s6 
hrung (ke phu cap tham nien vtrot khung neu co) &roc xep theo ngach cong 
chirc hanh chinh thap hart so yeti he s6 ,hrong hoac phu cap da twang tai thai 
diem dtrqc tuyen dung vao cong chirc cap xa thi &roc htreyng he so chenh tech 
bao Inv cho bang he so luting hoac phu cap da twang. HQ so chenh lech bao lint 
nay giam twang irng khi ding chirc cap xa &roc nang bac ltrang, nang m(rc phu 
cap tham nien vtrot khung trong ngach cong chirc hanh chinh ducic xep hoac khi 
ducc xep Luang vao ngach cong chirc hanh chinh cao km. 

3. Trinh ttr, thu tuc thirc hien: 
a) Can dr quy dinh tai khoan 1 Dieu nay, .Chu tich UBND cap huyen lap  

ha so (1 b0),  va co van ban a nghi Giam d6c Sa NOi vu tham dinh. Thanh phan 
h6 so bao gom: 

- Van ban de nghi. cfta Chu tich UBND cap huyen; 
- Danh sach dir kien xep luang cu the d6i van tirng trueyng hop da co th6i 

gian (long bao hiem xa Nil bat buOc,hoac dam nhiem cac chirc danh nbring 
ngutri hoat dOng Wong chuyen trach cap xa (theo Mdu 56 03 ban hanh kern theo 
Quyet dinh nay). 

- Quyet dinh tuyen dung cong chirc cita Chu tich UBND cap huyen. 
• Quyet dinh Luang gan nhat caa cong chirc duo° tuyen dung (nen co). 
- Ban sao SO bao hiem xa hOi dtroc co quart co tham guy& xac nhan. 
- Ban sao CO chfrng thuc van bang chuyen mon lam can cfr xep luang. 
b) Trong than gian 30 ngay lam viec, ke to ngay nhan da h6 so de nghi 

cua Chu tich UBND cap huyen theo quy dinh tai Diem a, Khoin nay, Giam etc 
Sa NOi vu co trach nhiem than dinh va, CO van ban tra reyi, neu khong tra Lan  
ductc xem la ang y. Truerng hop h6 so chua du theo quy dinh thi trong thin gian 
15 ngay ke ngay nhan &roc de nghi, Giam doe Soy NOi vu co van ban yeu. cau 
Chet tich UBND cap huyen bo sung da ho so de tham dinh. 
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c) Trong thai gian 07 ngay lam viec, ke tir ngdy nhan ,dtroc van ban tra 
Lai cda Giam doe Se( NOi vu, Chit tich UBND. 	cap huyen quyet dinh xep luang 
dOi vii tirng tn./611g hop co the. 

Chtrang IV 
DIEU BONG, TIEP NHAN CONG CHUC CAP XA- 

Di&I 10. Thilm guy& guy& dinh viec di&J1 &Ong, tiep nhan cong 
chirc cap xa 

Chu tich UBND caps  huyen guyet dinh...viec dieu dOng, tiep nhan cong 
chic cap• xd theo tham quyen quy dinh tai Diem b, Diem d, Khoan 3, Dieu 3 
Quy dinh nay. 

Dieu 11. Dieu kien xem xet di'eu Ong, t4 nhan 
1. Ong chirc khong phai la d6i Wong Bang trong thai gian bi xem xet ky 

2. Cong chirc da thirc hien dAy du cac nghia vu co lien quan theo quy 
dinh cua phap luat ye can WO, cong chirc. 

3. D'Oi vii cong chirc Chi huy truang Quan so, cong chirc Throng Cong 
an; cong chirc Van hoa - Xa hqi thirc hien cong tic phOi hap to chirc, theo dOi 
cac hoat dOng van 11.6a, the duc, the thao, du lich va dam nhi'em Pha Chi huy 
truing Quan sir, cong chirc Trr phap - Hq tich thirc hien cong tic phOi. hap thi 
lianh an yd. dam ,nhiem Piro Trrrang Cong an ngodi cac dieu kien quy dinh tai 
K.hoan 1, 2, 3 Dieu nay con phdi dam boo cac dieu kien theo quy dinh 	rtganh 
Quan sir, Ong an. 

Di&I 12. Trinh tkr, dui tuc giai quyk • 
1. Tnrarng hop dieu dOng, tiep nhan ding chirc tit cap xa-  nay sang cAp xa  

khac trong cong met dun vi hanh chinh cap h.uyen: 

a) Cong chirc có nhu car chuyen cong tic lap h6 sa (1 bO) 	den 
UBND cap huyen, thanh phan 116 so gOm: 

- Don xin chuyen. cong tic cira cong chirc (theo Mau so 02 ban hanb kern 
theo Quy dinh nay). 

- .Van ban dOng tiep nhan cfra Chit' tich UBND cap 	nai cong chirc 
xin chuyen den (01 ban chinh). 

- Van ban dOng y cho chuyen cong tic cua Chfi tich UBND cap xd nai sir 
dung cong chtic (01 ban chinh) va kern theo 116 cong chirc g6m: 

+ 	Ho so ding chirc dtroc lap theo quy dinh hien hank 
+ Ban ttr kiem diem có nhan xet cua Chu tich UBND cAp xd clang quan 

l it cong chirc. 
+ Phieu dinh gi.a cong chirc cfia nom gan nhat (01 ban chinh). 
+ Ban sao cong chfmg cac van bang, chfrng chi co lien quan; 
+ Ban sao cong chfrng quy& dinh tuyen dung, quyet dinh luring gan 

nhdt. 

luat. 
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+ Ban sao so Bao hia-1 xa" hOi co xac nhan cua Bac) Diem xa hoi cap 
huyen. 

- Van ban th6ng Mat y kien ciia Ban Chi huy Quan su. cap,  huyen, 
Throng COng an cap huyen dei yeti truZing hop eking chic tiep nhan, dieu de'ng 
là Chi huy truOng Quan sir cAp xa, Throng Cong an cap xa; cong chin Van hea -
Xa bei thin hien cong tac ph6i hop to chin, theo dOi cac hoat Ong van Ilea, the 
due., the Chao, du lich va darn nhiem Pho,Chi huy twang Quan sy 	ik , cong ch 
phap - He tjch ihttc hien cong tac phoi hop thi hanh an va dam nhiem Pho 
Trifeng Cong an. 

b) Trong thOi gian 15 ngay lam viec ke tit nay nhan du h6 so hop re do 
cong chin co nhu eau chuyen cong tac giti den, Chu tjch UBND cap huyen ra 
quyet dinh tiep nhan, dieu Ong cong chin den UBND cAp xa nhan nhiem vv. 

2. Tnftmg hop dieu deng, tiep nhan cong chirc tic cap xa dm cap huyen 
nay chuyen sang lam viec er cap xa cua cAp huyen khac (gift 02 den vi cap 
huyen trong tinh): 

a) Cong chin co nhu eau chuyen cong tac lap he so (1 be) giti. den 
UBND cap huyen nai cong chirc xin chuyen den; thanh phan ho so ngoai cac 
giAy tor theo quy djnh tai Diem. a, Khoan 1 Dieu nay cif) them: 

- Quyet djnh thoi tra Krung cua Chii tich UBND cap huyC'n. nai qtAn 
cong chirc. 

- Van ban dungy dieu Ong cua Chit. tich UBND cap huy61 dui quan 1Si 
cong chirc cap xa (01 ban chinh). 

b) Trong theri gian 15 ngay lash viec ke tit nay nhan du h6 sa hop le do 
con*, chin co nhu cAu chuyen cong tac giti den, Chu tich UBND cap huyen ra 
quyet djnh ye tiep nhan, dieu Ong ding chin den UBND cAp xa nhan nhiem vu. 

4. Trtrang hop dieu Ong, tiep nhan cong chirc cAp xa ra ngoai tinh va 
tinh khac den: 

a) Chu tjch UBND cAp huyen nai thttc hien. viec dieu deng, tiep nhan 
cong chin cAp xa tien hanh lap h6 so (01 be), giri.  Chu tjch UBND tinh (thong 
qua So Nei vu them djnh) xin kien viec dieu deng, tiep nhan cong chirc 
cap xa ra ngoai tinh va tit tinh khac den; thanh phan he sa ngoai cac giAy 0 theo 
quy dinh tai Diem a, Khoan 1 Dieu nay có them: 

- DOi vai twang hop dieu Ong cong chin cap xa ra ngoai tinh: Ter trinh 
cua Chit tjch UBND cap huyen ncri quan 1y cong chirc trinh Chtl tjch UBND tinh 
th6ng nhat cho cong chin cap xa chuyen cong tac (01 ban chinh); van ban Ong 

tiep nhan cua cac co quan co them quyen nai cong chirc xin chuyen den (01 
ban chinh). 

- Doi vai truang hop tiep nhan cong chirc cAp xa tix tinh khac den: TO 
trinh cua Chu tjch UBND cap huyen nai cong chin xin chuyen den trinh Chu  
tjch UBND tinh thOng nhat cho tiep nhan ding chirc cAp xa-  (01 ban chinh); van 
ban deng y cho chuyen cong tac cua cac ccr quan co them quyen quan 15,  nai 
cong chic dang cong tac (01 ban chinh). 
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b) Trong thei gian 10 ngay lam viec ke tir ngay nhan dti h6 so.  hop le do 
Chti tich UBND cap huyen giri den, Giam dot So.  NOi vu scO trach nhiem tham 
dinh, tham num Chu tich UBND tinh xem xet, có kien ye viec diet' dOng, tiep 
nhan cong chirc cap xa. 

c) Trong th6i gian 07 ngdy lam viec, ke tir ngdy coykien bAng van ban 
cita. Chit tich UBND tinh, Chit tich UBND cap huyen quyet dinh dieu dOng, tiep 
nhan ding chirc cap xa ra ngoai tinh va tir tinh khac den. 

Chuang V 
DANH GIA, x(r LY KY LUAT CONG CHCC CAP XA 

Ditu 13. Daub gia cong chirc, phan loaf cong chtie 
1. NOi dung danh gia cong chirc, phan 	cong chirc cap )(a flux hien 

theo quy dinh tai Dieu 56, Dieu 58 Luat Can bO, cong chirc nain 2008. 
2. Tham quyen danh gia cong chirc, Oan loai cong chirc cap xa tlurc 

hien theo quy dinh tai Dieu 57 Luat Can bO, cong chirc nam 2008. 

Cong chirc Van phOng - Thong ke giup Chit tich UBND cap xa there hien 
viec nhan xet danh gia cong chirc cap xa; cap nhat vao ho se( quail ly cong chirc 
cap xa theo tham quyen. 

3. Trinh tier, thu tic danh gid, phan loai cong chirc cap )(a: 
a) D6i vai cong chirc Van phOng Th6ng ke, Dia chinh - Xay dtmg - DO 

thi Va. Moi tnremg (dOi vOi phtrang, thi tran) hoac Dia chinh - 'Ming nghiep - Xay 
clung va. Moi tnkmg (d6i vai xa), Tai chinh - Ke toan, Ttr phap - HO tich„ Van 
hOa - Xa hOi va cac chirc danh cong chirc tang them thtrc hien theo quy dinh tai 
Khoan 1 Dieu 28 Nghi dinh so 112/2011/ND-CR 

b) D6i vai cong chirc Chi huy tnrang Quan stir va TnrOng Cong an; cong 
chirc Van hoa - Xa hOi tlurc hien cong tac ph6i hop to chirc, theo doi cac hoat 
Ong van hoa, the duc, the thao, du lich va dam nhiem PhO Chi huy trtfang 'Quan 
stir va cong chirc Ttr phap - HO tich fink hien ding tac phoi hop thi hanh an va 
dam nhiem Pito Trublig COng an xa thtrc hien theo quy dinh tai Khoan 2 Dieu 
28 Nghi dinh s6 112/2011/ND-CR 

c) Sau khi danh gia, 'lan loai cong chirc cap xa, UBND cap xa tong hop, 
bao cao ket qua ye UBND cap huyen (thong qua Phong NOi vu theo d6i, tong 
hop lam can cur tham mini) de UBND cap huyen lap quy hoach, ke hoach sir 
dung cong chirc theo phan cap. 

Di4u 14. Xir IES■ 14' 10t cong chirc cap xa  
Thane quyen, n6i dung, trinh ter, thit tic xir ly ky luat cong chirc cap xa 

thtrc hien theo quy dinh tai Nghi dinh s6 34/2011/ND-CP ngay 17/5/20111 cua 
Chinh phi ban hanh Quy dinh ve xir 1Y- 14 luat doi vai cong chirc va nherng quy 
dinh cu the tai Chtrcmg VI Nghi dinh s6 112/2011/ND-CP. 

Churning VI 
DIEU KHOAN THI HANH 
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TM. UY BAN NHAN DAN 
U T1CH 

DiOil 15. TO chilv thlic hign  
1. Thii tnrOng cac S6 nganh ti.nh, Chft tich UBND cap huyen, 	xa 

triesn khai, to chirc time hien Quy dinh nay. 
2. So NOi vn hirang clan, ici6m tra vi c thkrc hien Quy dinh nay. 
Cac tnrong hqp kho khan virang mac, cac ca quan, don vi phan. anh ye 

Sa NQi vu de tong hop, bao cao de x-uact UBND tinh xem xet, chi dao 

DO 11 all Lam 
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Mau so 01 
(Ban hanh kern theo Quyet clinh so 	/2014/QD-UBND 

ngay tiding nom 2014 ctia UBND tinh Long An) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Dim lap - Tg do - Hanh phew  

ngay thong nelin 

DON DANG KV.  
DID TUYEN VAO CONG CHeC CAP XA KHONG QUA THI TUYEN 

Kinh giri: ........ ............... 	......... 	...... 

Ho va ten: ....................... 	....... Nam, Nu- 

Ngay, thong, nom sinh- 

Que quan- 

Hq 	thuong tra 	  

Ch6 of hien nay- 

Dan tOc- 

Trinh dO va chuyen nganh dao tao- 

D6i Wong tru tien (neu 	  

Dien thoai lien 1ac 	  

Sau khi nghien cuu dieu kien, tieu chuan Bang 14 du tuyen cong el-111.c 
cap xa. khong qua thi tuyen 	 toi thay bar, i than 
co du dieu kien de &roc xem xet tiep nhan vao cong chirc cap xa khong qua thi 
tuyen. Vi vay, toi lam don nay clang 4 city tuy6n cong chirc cap xa khong qua thi 
tuyen. 

Neu trimg tuyen, toi se chap hanh nghiem titc cac quy dinh cua Nha 
nu& va cita co quan CO tham quyen tuyen dung cong chirc. 

Toi cam doan 116 so du tuy6n cua toi la dung su that, chiu trach nhiem 
tzuac phap luat ye nOi dung da khai; sau khi nhan duoc thong boo tang tuyen 
toi se hoan thien tlu h6 so du tuyen theo quy dinh./. 

Ngtriri lam dun 
(KS,  va ghi r6 ho ten) 

Girl kern theo don nay h6 so du tuy6'n, g6m: 

1. 	  

2. 	  

3 	  
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Mau so 02 
(Ban hanh kern theo Quyit Binh so 	/2014/QD-UBND 

ngay thong nam 2014 cira UBND tinh Long An) 

LONG HOA XA HQI CHU NGHiA V4T NAM 
Ditc lap - Tn. do - Hanh pink 

DON XIN CHUYEN CONG TAC 

Kinh girl: 

Ten toi la:     ., Nam, Nit: 	 

Ngay, thang, nam sinh: ..... ............. 	, Dan tOc: 	 

Que quan. 	  

HO khAu thuang 

Trinh dO van hOa. 	, trinh dq chuyen mon; 	  

Ngay, thang, nam vao Doan thanh then COng san HO Chi Minh• 

Ngay, thang, nam vao Dang COng san Viet Nam• 	  

Ngdy, thang, nam dugc tuyen dung• 	  

Ngdy, thang, nam duac bO nhiem. 	  

Ngach, bac lucmg hien huang. 	  

Thai gian tham gia cong tac: Tit ngay, thang, nam 	  

den ngay, thang, nam• 

Chirc vu, don vi cong tac. 	  

Dien thoai lien lac. 	  

thirc to chirc ky luat, thuc hien chirc trach nhi'em vu duqc giao: 

17 



LS,  do xin chuyen cong tic: 

Nth xin chuyen den: 	  

Vay Col viet Dan nay de nghi cac cap c6 than' quyen xem xat giai quyet 
cho toi dirov chuyen cong tac theo nguyen vong. 

TOi xin chan thanh cam an! 

, ngay thong .... nam 
NgtrZri viet dolt 

(kj) ghi ro ho, ten) 

Gtri kern theo Don xin chuyen cong tac, g6m cac h6 so. sau: 

1. 	  

2 	  

3. 	  

4. 	  

5. 	  

6. 	  
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