UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PAK LAK Péoc 1ap - Tu do - Hanh phic
S6: 02/2009/QD-UBND Budn Ma Thuét, ngay 08 thdng 01 niam 2009
QUYET PINH

V/v ban hanh Quy ché phéi hop giai quyét cac trudmg hop vuéng mic giira
giay to ho tich va cac giay to, ho so khac ciia cong dan.

UY BAN NHAN DAN TINH

Cin ci Luat TO chirc Hoi dong nhan dan va Uy ban nhan dan ngay
26/11/2003;

Can ctr Nghi dinh s6 158/2005/ND-CP ngay 27/12/2005 ctia Chinh phu vé
dang ky va quan 1y ho tich;

Can ctr Thong tu s 01/2008/TT-BTP ngay 02/6/2008 cua Bo Tu phap
huéng dan thyc hién mot sd quy dinh ctiia Nghi dinh sé 158/2005/ND-CP ngay
27/12/2005 ctia Chinh phi vé diang ky va quan 1y ho tich;

Theo dé nghi cua Giam dbc S& Tu phap tai T trinh sb 33/TTr-STP ngay
15 thang 12 nam 2008,

QUYET PINH:

Piéu 1. Ban hanh kem theo Quyet dinh nay Quy che phdi hop giai quyét
cac truong hop vudng méc gilta gidy to ho tich va cac gidy td, hd so khac cua
cong dan trén dia ban tinh.

Piéu 2. Can ctr ndi dung Quy ché ban hanh kém theo Quyét dinh nay, cac
S&, ban, nganh; Uy ban nhan dan cac huyén, thanh phé Buén Ma Thudt; Uy ban
nhan dan cac xa, phuong, thi tran trén dia ban tinh c6 trach nhiém to chic va
trién khai thuc hién tai co quan, don vi, dia phuong.

S& Tu phép c6 trach nhi€m theo doi, don ddc, kiém tra va dinh ky bdo cao
v6i Uy ban nhan dan tinh vé viéc thyc hién Quy ché ban hanh kém theo Quyét
dinh nay

Piéu 3. Chanh Vin phong Uy ban nhéan dan tinh, Thi trudng cac so, ban,
nganh; Chu tich Uy ban nhan dan cac huyén, thanh phé ; Chu tich Uy ban nhan
dan cac x4, phuong, thi tran trén dja ban tinh 6 trach nhiém thi hanh Quyét dinh
nay



Quyét dinh nay c6 hiéu lyc thi hanh sau 10 ngdy, ké tir ngay ban hanh./.
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UY BANNHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH PAK LAK Poc lap - Tu do - Hanh phuc

QUY CHE
Phdi hop gii quyét cac trlr(mg hop vwéng mic giira gidy to ho tich
va cdc gidy to, ho so khac ciia cong dan

(Ban hanh kém theo Quyét dinh s 02/2009/QD-UBND
ngay 08 thang 01 nam 2009 cia UBND tinh)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh cu thé vé& thim quyén, trach nhiém, trinh tu, tha
tuc, nguyén tic dé cac co quan, t6 chuc trong tinh phdi hop giai quyét cac
truong hop vuéng mac, mau thudn théng tin vé nhan than gita gidy ho tich va
cac gidy t0, ho so khac cia cong dan do co quan c6 tham quyén cua tinh Dak
Lik cip, quan ly.

2. Quy ché nay 4p dung ddi v6i nhitng gidy to, hd so sau :

a) Gidy to ho tich, bao gdbm:

Gidy khai sinh, Gidy chimg nhan két hon, Gidy chung tir: ban chinh,
ban sao tir s6 bd va ban sao ching thuc;

Cac loai Quyét dinh vé viéc xac dinh cha, me, con; nudi con nudi;
giam ho; thay ddi, cai chinh hd tich; xac dinh lai dan toc; xac dinh lai gidi tinh:
ban chinh, ban sao tir s6 b va ban sao ching thuc.

b) Giay to, hd so khac ciia cong dan, bao gom:

S6 ho khau gia dinh, Gidy ching nhan nhan khau tip thé, SO tam tr,
Chtrng minh nhan dan;

Hoc ba, b?mg c?ip, ching chi cac loai;

Hb so va Gidy ching nhan quyén sé hitu nha, quyén st dung dat;

Hb so va Gidy phép lai xe, Gidy chirng nhan ding ky xe;

H6 so cong chirc, vién chie va nguoi lao dong;

Ho so va cac loai gidy to vé chinh sach d6i v6i nguoi ¢6 cong, nguoi
huong céac chinh sach xa hdi khac;

Hb so va gidy to khac do cic co quan Nha nudc, don vi su nghiép,
doanh nghi¢p, cac td chirc chinh tri, tb chirc chinh trj - x& hoi, t6 chic xa hoi -
nghé nghiép cap va quan ly.



3. Nhitng truong hop vudng mic, mau thudn giira gidy to ho tich va gidy
t&, ho so khac caa cong dan, bao gém: mot, mot sd hodc toan bd ndi dung thong
tin vé nhan than ghi trong giéy to ho tich nhu: ho, tén, chr dém, ngay, thang,
nam sinh, gidi tinh, dan toc, quéc tich, qué quan, quan h¢ cha, me, con... co
mau thuan, khong khdp voi thong tin vé nhan than ghi trong gidy td, hd so khac
cua cong dan.

Diéu 2. Péi twong ap dung

1. Cac co quan cip, quan ly gidy to ho tich, gdm: Uy ban nhan déin cac
cap, S& Tu phap va Phong Tu phap.

2. Cac co quan, t0 chuc cap, quan ly gidy to, hd so khac ciua cong dan,
bao gom:

a) Cong an tinh, Cong an cap huyén va Cong an cap xa;

b) Céc co quan, t6 chirc trong nganh gido duc, bao gom: S¢ Gido duc va
Dao tao, Phong Giao duc va Pao tao, cac truong hoc, co so dao tao;

c¢) Céc co quan hanh chinh Nha nudc, don vi sy nghiép khac;
d) Cac doanh nghiép trén dia ban tinh;

d) Cac t6 chuc chinh tri, cac to chirc chinh tri - x3 hoi, to chirc x3 hoi -
nghé nghiép.

Diéu 3. Nguyén tic phdi hop giai quyét nhitng trwong hop vuéng
mic, mau thufn giira gidy to hd tich va gidy to, ho so khac ciia cong déan

1. Pam bao tuan thu thong nhat quy dinh ctia phéap luat vé gia tri phéap 1y
gidy to ho tich quy dinh tai Piéu 5 Nghi dinh s6 158/2005/ND-CP ngay
27/12/2005 ctia Chinh phu vé ding ky va quan 1y ho tich.

a) Gidy to ho tich do co quan nha nudc cé thim quyén cip cho ca nhan
theo quy dinh cta phap luat vé ho tich 1a can cr phap ly xac nhan sy kién hg tich
cua ca nhan do.

b) Gidy khai sinh 13 gidy to ho tich gdc cia mdi c4 nhan. Moi hd so, gidy
td cuia ca nhan c6 ndi dung ghi vé ho, tén, chir dém; ngay, thang, nam sinh; gidi
tinh, dan toc; quéc tich; qué quan; quan h¢ cha, me, con phai phu hop véi Giéy
khai sinh cua nguoi do.

c) Giéy td hd tich do co quan dai dién Ngoai giao, co quan Lanh sy cua
Viét Nam ¢ nudc ngoai cap co gia tri nhu gidy to ho tich dugc cap ¢ trong nudce

2. Pam bao tuan thii thong nhat quy dinh ctia phap luat vé gia tri phéap 1y
ciia ban sao tir sO gbc, ban sao chimg thuc theo quy dinh tai khoan 1, Piéu 3
Nghi dinh s6 79/2007/ND-CP ngay 18/5/2007 ctia Chinh pha vé cip ban sao tir



s6 goc, chimg thuc ban sao tir ban chinh, chimg thuc chit ky: Ban sao dugc cap
tir s6 gbc, ban sao duogc ching thyc tir ban chinh co gi tri phap 1y sir dung thay
cho ban chinh trong cac giao dich.

3. Pam bdao tuan thu thong nhét quy dinh ciia phap luat vé trach nhiém
ctia co quan tiép nhan hd so quy dinh tai Diéu 6 Nghi dinh s6 79/2007/ND-CP.

a) Co quan, t6 chirc tiép nhan ban sao duoc cip tir s6 gbc, ban sao duoc
ching thyc tir ban chinh khong dugc yéu cdu xuét trinh ban chinh dé déi chiéu.
Truong hop c6 dau hiéu nghi ngd ban sao 14 gia mao thi c6 quyén xac minh.

b) Co quan, to chtrc tiép nhan ban sao khong co ching thuc cd quyén
yéu cau xut trinh ban chinh dé d6i chiéu. Nguoi dbi chiéu phai ky xac nhan vao
ban sao va chiju trach nhiém vé tinh chinh xé4c cua ban sao so v&i ban chinh

4. Dya trén co s& chirc nang, nhiém vu va thim quyén ciia timg co quan,
t6 chtrc nhung phai dam bao su phdi hop ddng bo, chit ché, quan triét yéu cau
déy manh cai cach thi tuc hanh chinh, tao diéu kién thuén loi toi da cho cong
dan khi yéu ciu giai quyét cac vudng mic, mau thuin trong cac loai gidy td, hd
SO nay.

5. Thuc hién viée kiém tra, giam sat, trao doi thong tin kip thoi giita cac
co quan, tO chtrc ¢ lién quan dé phong ngira, ngan chin va dau tranh xir 1y cac
vi pham trong linh vyc cap gidy to ho tich va cac gidy to, hd so khac cho cong
dan.

Chuong I1
THAM QUYEN, TRACH NHIEM VA CO CHE PHOI HQP

Diéu 4. Thim quyén, trach nhiém ciia cic co quan, to chirc tiép nhén
va giai quyét cac gidy to, ho so ciia cong dan khi phat hién c6 mau thuin
thong tin vé nhan than

1. Truong hop mau thudn do sai sot trong qua trinh ghi chép gidy td, ho
s0 clia can bd co quan, to chirc minh thi cin ¢ vao thong tin vé nhan than trong
gidy to ho tich cua cong dan, cic co quan, to chiic nay phai co trach nhiém chu
dong diéu chinh ngay noi dung gidy to, hd so minh dang quan 1y cho phu hop
v6i thong tin vé nhan than ctia cong dan trong gidy to ho tich.

a) Co quan Cong an diéu chinh S6 ho khau gia dinh, Gidy chting nhéan
nhan khau tap thé, S6 tam tra, Chirng minh nhan dan, Gidy ching nhin ding ky

X€.



b) S& Gido duc va Pao tao, Phong Gido duc va Pao tao diéu chinh bang
cap va chung chi cac loai do cac co quan quan 1y gido duc, ddo tao cip.

¢) Cac truong hoc, co s¢ gido duc dieu chinh hoc ba, gidy to, ho so cia
sinh vién, hoc sinh, hoc vién.

d) Cac co quan hanh chinh, don vi su nghiép diéu chinh gidy to, hd so
cong chuc, vién chuec.

d) Céac doanh nghiép diéu chinh hd so, gidy to cho ngudi lao dong.

e) S¢ Lao dong, Thuong binh va X3 hoi, Phong Lao dong, Thuong binh
va X4 hoi diéu chinh gidy to, ho so ddi v6i ngudi lao dong, nguoi cd cong voi
cach mang, nguoi hudng cac chinh sach xa hoi khéc.

g) Cac co quan quan ly dat dai va nha & diéu chinh ho so va Gidy chimg
nhéan quyén st dung dét, Gidy ching nhan quyén sé hiru nha va cac gidy to khac
lién quan dén dat dai, nha 6.

h) Céc co quan quan 1y giao thong diéu chinh Gidy phép lai xe.

i) Cac t6 chirc chinh tri, cac t6 chtc chinh tri - x4 hoi, t6 chic x4 hoi -
nghé nghiép... diéu chinh gidy to, hd so cua thanh vién to chirc minh.

2. Trudong hop mau thuan do sai sot trong qué trinh quan 1y, dang ky va
cap gidy to ho tich thudc mot trong cac truong hop phai thay doi, cai chinh ho
tich, xac dinh lai dan tdc, x4c dinh lai gidi tinh, b6 sung ho tich, diéu chinh ho
tich thi cac co quan, to chtrc quy dinh tai khoan 1 Diéu nay phai c¢6 trach nhiém
huéng dan cong dan lién hé voi co quan quan ly, dang ky ho tich dé duoc giai
quyét theo dung quy dinh tir Diéu 36 dén Piéu 39 Nghi dinh sé 158/2005/ND-
CP.

3. Trudng hop méu thuin do hanh vi vi pham phép luat ho tich (cip gidy
to ho tich khong dung tham quyén, trinh ty, thu tuc; mot sy kién ho tich ¢6 nhiéu
gidy to ho tich c6 nodi dung mau thuin nhau... ), trong thoi han 03 ngay 1am
viée, ké tir ngay tiép nhan gidy to, hd so cua cong dan, cic co quan, to chic quy
dinh tai khoan 1 Diéu nay co trach nhiém:

a) D6i voi gidy to ho tich do Uy ban nhan dan cip xi cip: co quan, to
chire tiép nhan gidy to ho tich phai guri van ban dé nghi, kém theo gidy to ho tich
dén Uy ban nhan dan cép huyén noi Uy ban nhan dan cap xi da cép gidy to ho
tich noi trén dé dé nghi kiém tra, xac minh va két luan gia tri phap 1y gidy to ho
tich theo thim quyén, trach nhiém cia Uy ban nhan dan cp huyén trong linh
vuc quan 1y nha nude vé cong tac ho tich quy dinh tai khoan 1, Piéu 78 Nghi
dinh s6 158/2005/ND-CP;



b) Pbi véi gidy to ho tich do Uy ban nhan dan cdp huyén va S¢ Tu
phap cip: co quan, t6 chuc tiép nhan gidy to ho tich phai giri van ban dé nghi,
kém theo gidy to ho tich dén Uy ban nhan dan tinh dé nghi kiém tra, xac minh
va két luan gia tri phap 1y gidy to ho tich néi trén theo tham quyén, trach nhiém
ctia Uy ban nhan dan tinh trong linh vic quan 1y nha nuéc vé cong tac ho tich
quy dinh tai khoan 1, Diéu 77 Nghi dinh s 158/2005/ND-CP.

4. Trong truong hop méu thuin thong tin vé nhan thin quy dinh tai
khoan 2 va khoan 3 Piéu ndy, co quan, to chirc quy dinh tai khoan 1 Diéu nay
chi tién hanh diéu chinh thong tin vé nhan than cia cong dan sau khi da co
Quyét dinh thay ddi, cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gioi
tinh, bd sung ho tich, diéu chinh ho tich hodc van ban két luan gia tri phap 1y
gidy to ho tich cua cic co quan dang ky, quan 1y ho tich c6 thim quyén.

Piéu 5. ThAm quyén, trach nhiém ciia co' quan quan ly, ding ky hd
tich

1. Uy ban nhan dan tinh va Uy ban nhan dan cip huyén c6 thim quyén
va trach nhiém tiép nhan, to chuc chi dao kiém tra, xac minh, két luan gia tri
phap 1y cac gidy to ho tich do co quan, td chirc chuyén dén quy dinh tai khoan 3
Piéu 4 Quy ché nay. Sau khi ¢ két qua kiém tra, xac minh vé gié tri phap 1y cta
gidy to ho tich, Uy ban nhan dan tinh va Uy ban nhan dan cap huyén xir Iy nhu
sau:

a) Néu gidy to ho tich co gia tri phap 1y thi thong bao bang van ban két
luan vé gia tri phap 1y ctia gidy to ho tich d6 cho cac co quan, t6 chirc da dé nghi
kiém tra, xac minh.

b) Néu gidy to ho tich d6 khong co gia tri phap 1y (cap gidy to ho tich
khong dling tham quyén, trinh tu, thi tuc; mot su kién ho tich ¢ nhiéu giéy to
ho tich c6 ndi dung mau thuin nhau...) thi thong bao bang vin ban két luin cho
cac co quan, tO chire d3 dé nghi kiém tra, x4c minh, dong thoi ra Quyét dinh thu
hdi va huy bo gidy td ho tich theo quy dinh tai diém k, khoan 1, Diéu 77 va diém
k, khoan 1, Piéu 78 Nghi dinh s6 158/2005/ND-CP.

2. S6 Tu phap va Phong Tu phap c6 nhiém vu tham muu gitp Uy ban
nhan dan cing cap thuc hién cac nhiém vu, quyén han va trach nhiém theo quy
dinh tai khoan 1 Diéu nay.

Piéu 6. Thoi han tién hanh kiém tra, xdc minh, két luan gia tri phap
ly gidy to ho tich



1. Trong thoi han 15 ngay 1am viée, ké tir ngay tiép nhan vin ban va gidy
td ho tich dé nghi kiém tra, xac minh theo quy dinh tai diém b, khoan 3, Diéu 4
Quy ché nay, Uy ban nhan dan tinh c6 két ludn va théng bao bang van ban vé
gia tri phap 1y gidy to ho tich do cac co quan, to chirc chuyén dén. Déi v6i vu
viéc phuc tap, kho khan thi thoi han dugc kéo dai thém nhung khong qua 05
ngay lam viéc.
2. Trong thoi han 10 ngay lam viée, ké tir ngay tiép nhan vin ban va gidy
td ho tich dé nghi kiém tra, xac minh theo quy dinh tai diém a khoan 3 Diéu 4
Quy ché nay, Uy ban nhan déin cdp huyén phai co két luan va thong béo bang
van ban vé gia tri phap 1y gidy to ho tich do cac co quan, t6 chirc chuyén dén.
Déi véi vu viée phirc tap, kho khin thi thoi han duoc kéo dai thém nhung khong
qué 03 ngay lam viéc.

Piéu 7. Giai quyét cac yéu ciu diéu chinh gidy to, ho so khac trong
truong hop cong dan khong cé diy dii hoic khong co6 gidy to ho tich

1. Khi cong dan c6 yéu cau diéu chinh thong tin vé nhan than trong gidy
td, hd so ca nhan thi phai xuét trinh cac gidy to ho tich c¢6 lién quan dé ching
minh. Trong trudng hop cong dan khong c6 day du hodc khong co gidy to hod
tich c6 lién quan dén yéu cau diéu chinh thi co quan, to chirc quy dinh tai khoan
1, Piéu 4 Quy ché nay co trach nhiém hudng dan céng dan dén co quan quan 1y,
dang ky ho tich xin cap day du cac gidy to ho tich pht hop véi ndi dung yéu cau
diéu chinh.

2. Co quan ding ky, quan 1y ho tich c6 trach nhiém tiép nhan va giai
quyét cac yéu cau dang ky va cap gidy to ho tich cua cong dan theo quy dinh tai
Nghi dinh s6 158/2005/ND-CP .

Chuong II1
TO CHUC THUC HIEN
Diéu 8. Trach nhiém ciia cic co quan cip tinh

1. Giam dbc Cong an tinh, Gidm ddc S& Gido duc va Pao tao, Giam dbc
S¢ Lao dong, Thuong binh va Xa hoi, Giam doc Bao hiém x3 hoi tinh, Gidm
dbc S¢ Giao thong - Van tai va thu trudng cac sd, ban, nganh khac c6 lién quan
t6 chirc phd bién, quan triét va thuc hién Quy ché nay dén cac can bd, cong
chure, bd phan, don vi truc tiép lam cong tac nay & co quan, don vi trong nganh
minh quan 1y va nhin dan khi dén lién hé yéu cau diéu chinh thong tin vé nhan
than trong cac gidy t&, ho so ca nhén.



2. Giam dbc S& Tu phap c6 trach nhiém chi dao, hudng dan nghiép vu
cho can bd Phong Tu phép trong viéc thuc hién nhi€ém vu giup Uy ban nhan dan
cap huyén kiém tra, xac minh va két luan vé gia tri phap 1y gidy to ho tich.

Diéu 9. Trach nhiém cua cac co quan cap huyén

Uy ban nhéan déan cac huyén, thanh phé chi dao Phong Tu phap phdi hop
vo1 Cong an cép huyén, Phong Giao duc va Pao tao, cac co quan, td chuc lién
quan trién khai tuyén truyén, phé bién, quan tri¢t va thuc hién Quy ché nay dén
can by, cong chirc va nhan dan trén dia ban./.

TM. UY BAN NHAN DAN
CHU TICH

(daky)

Lir Ngoc Cu



