
UY BAN NHAN DAN 
	

CQNG HOA XA HQI CHU NGHIA VIET NAM 
TINH CAO BANG 
	

DOc lap - Tv do - Hanh phtic 

S6: 09/20 14/QD-UBND 	 Cao .1312"ng, ngay 20 thong 5 plain 2014 

QUYET DINH 
Ban hanh Quy the cong bO, cong khai thit tttc Wirth chinh thuiic thlim quyen 

giai quyet cda  clic cap chinh quyen tren dia ban tinh  Cao Bang 

UY BAN NHAN DAN TINH CAO BANG 

Can dr Luat To chut I-10i d6ng nhan dan va Uy ban nhan dan ngay 26 
thong 11 nam 2003; 

Can dr Luat Ban hanh van ban quy pham phap luat cua Hoi diing nhan dan, 
1:13,  ban nhan dan ngay 03 thong 12 nam 2004; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 dm Chinh 
ph* ve kiem soot thir tvc hanh chinh; 

Can dr Nghi dinh s'((:• 48/2013/ND-CP ngay 14 thing 5 nam 2013 oh Chinh 
ph* ye viec sira dOi, bt) sung met so dieu cfra clic nghi dinh lien quan den kiem 
soot thir tvc hanh chinh; 

C'n cu ThOng tu lien tich so 01/2011/TTLT-VPCP-BNV ngay 26 thing 01 
nam 2011 cfra sVan phong Chinh ph* va BO NOi vu huong dan ve chirc rang, 
nhiem vv, quyen han, to chuc va bien the cua be phap kiem seat thu tvc hanh 
chinh thuOc Van phong BO, ca quan ngang BO va Van phong Uy ban nhan dan 
clic tinh, thanh pho trvc thuOc Trung uang; 

Can cu Thong tu so 05/2014/TT-BTP ngay 07 thang 02 nam 2014 dm BO 
Tu phap huang dan cong b6, niem yet thil tvc hanh chinh va boo coo ve tinh 
hinh, ket qua thuc hien kiem soot thu tvc hanh chinh; 

Theo de nghi cua Giam do'c Soy Tu phap, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the cong ba, cong khai 
thutvc hanh chinh thuOc tham quyen giai quyet cua clic cap chinh quyen teen dia 
ban tinh Cao Bang. 

Dieu 2. Quyet dinh nay có hieu luc thi hanh sau 10 ngay ke tir ngay 1(t. 
Quyet dinh nay thay the Quyet dinh so 1703/QD-UBND nsay 	nam thong 8 na 
2011 cfra US,  ban nhan dan tinh Cao Bang ban hanh Quy the phoi hop trong viec 
cong bo cong khai thu tvc hanh chinh thuOc tham quyen giai quyet cua clic cap 
chinh quyen ten dia ban tinh Cao Bang. 



TM. OY BAN NHAN DAN 
KT. CHU TICH 

CHU TJCH 
v t,e,#,14 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh; Giam (I& So. Tv phap; 
Thu truemg cac so., ban, nganh; Chu tich Uy ban nhan dan cac huyen, thanh pho; 
Chu tich Uy ban nhan dan cac xa, phueyng, thi tran va cac to chirc, ca nhan có 
lien quan chiu trach nhiem thi hanh Quy'et dinh nay./.' 

Noi nhein: 
- Nhtr Di&I 3: 
- Ckic Mem soat TTHC, BO Ttr phitp; 
- Cuc KTVB, BO Ttr Oar); 
- TT Tinh uSt; 
- TT HDND tinh; 
- CT, cac PCT UBND tinh; 
- CVP, cac PCVP UBND tinh; 
- ang thong tin din tti tinh; 
- Um: VT, NC. 

Dam Van Eng 
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UY BAN NHAN DAN 	CQNG HOA XA MX CHU NGHiA VIET NAM 
TINH  CAO BANG 	 DOe lap - Ti do - Hanh phtic 

QUY CHE 
Cong bO, cong khai thit tyc hanh chinh thu(ic 

tha m quyen giai quyet dm cac cap chinh quyen tre n di a ban tinh h  Cao Bang 
(Ban hanh kern theo Quyjt clinh so 09/2014 /QD-UBND riga),  20 thong 5 nom 2014 

aux Uy ban nhan dan tinh Cao Bang) 

Chuang I 
NHVNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh 

, 	1. Quy ch6 nay quy dinh: Quy trinh xay dung, ban hanh Quy& dinh cong 
bo thii tic hanh chinh; quy dinh yeu cau, cach thirc cong bo, cong khai thii tic 
hanh chinh va niem yet not dung huang,dan phan anh, kien,nghi cua ca. ,nhan, to 
chirc ye quy dinh hanh chinh thuc tham quyen giai quyet ciia cac cap chinh 
quyen tren dia ban tinh Cao Bang. 

2. Quy ch6 nay khong di&I chinh viec cong bO, cong khai thii tic hanh 
chinh trong not bO dm timg co quan 'lath chinh nha mac, gift ca quan hanh 
chinh nha mrac vai nhau khong lien quan den viec giai quyet thu tic hanh chinh 
cho ca nhan, to chirc va thii tic xir 1)', vi pham hanh chinh; thu tic thanh tra va 
thii tic hanh chinh có not dung bi mat nha ntrac. 

Dieu 2. Mlle Bich dm cong WO, cong khai thit tyc himh chinh 

Cong bO, cong khai thil tic hanh chinh de dam bao thgc hien clay du, chinh 
xac, citing bo, thong nhat, minh bach va kip thefi cac,  quy dinh thu tic hanh 
chinh, tao dieu kin cho ca quan nha mac có tham quyen va nhan dan kiem tra, 
giam sat viec giai quyet thu tic hanh chinh, Op phanphong, chong tieu cuc, 
ding co long tin dia nhan dan dOi yeri cac cap chinh quyen. 

Dieu 3. Quy dinh ve thit tyc han h chinh (Tuve cong bti, cong khai 

1. Thil tic hanh chinh cong bO, cong khai la cac thil tic hanh chinh da &lac 
quy dinh trong van ban quy pham phap 1u4t do Quoc hOi, Uy ban thuOng vi 
Quoc hOi, Chinh phil, Thu Wang Chinh phi', BO trtrang, Thu tnrang co quan 
ngang BO, HOi (tong nhan dan, Uy ban nhan dan tinh ban hanh. 

2. Thu tic hanh chinh dtrac ding bO, ding khai phai dam bao Ay du cac bO 
phan tao thanh theo quy dinh tai khoan 2 Di'eu 8 Nghi dinh so 63/2010/ND-CP, 
bao Om: 

- Ten alit tic hanh chinh; 

- Trinh to thuc hien; 

- Cach thirc thuc hien; 



- HO so.; 

- Thai han giai quyet; 

- D6i tugng thuc hien thu tuc hanh chinh; 

- Ca quan thuc hien thll tuc hanh chinh; 

- Ket qua dm viec thuc hien thU tuc hanh chinh; 

- Truang hop thil tuc hanh chinh phai c6 mau don, mau to khai hanh chinh; 
mau ket qua thuc hien thu tuc hanh chinh; yeu cau, dieu kien; phi, le phi thi mau 
don, mau to khai hanh chinh; mau ket qua thuc hien thil tuc hanh chinh; yeu cau, 
dieu kien; phi, le phi 14130 phan tao thanh cua thu tuc hanh chinh. 

Chircrng II 
CONG BO, CONG KHAI THU TUC HANH CH1NH 

Myc 1 
CONG BO THU TUC HANH CHiNH 

Dieu 4. Yeti cau, dieu kien cong bo thu tyc hanh chinh 

1. Thil tuc hanh chinh phai duck ding 136 &raj hinh thirc guy& dinh cua 
Chu tich Uy ban nhan dan tinh (theo mau tai Phu lye I, ban hanh kern theo Quy 
the nay); 

2. Thu tuc hanh chinh dupe dog 136 phai dung thAm quyen, theo quy trinh 
chat che, dam bao dO tin cay, chinh xac, day dii, kip thai va clang thai han quy 
dinh; 

3. Quyet dinh cong b6 cua Chu tich Uy ban nhan tinh la van ban ca biet 
phai thong nhat vai quyet dinh *ding bo cua BO truang, 	twang co. quan 
ngang BO va bac) dam be, sung day du bo phan tao thank cua thu tue hanh chinh 
quy dinh trong cac van ban quy pham phap 1u4t thuctham quyen ban hanh cua  
HOi (long nhan dan, Uy ban nhan dan tinh; dam bao ket cau, not dung theo quy 
dinh tai Dieu 3, ThOng to so 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua 
BO Tu phap. 

Dieu 5. Trach nhiem, Quy trinh xay &pig, ban hard' guy& dinh cong 
bo cua Chu tich Uy ban nhan clan tinh 

Quyet dinh cong 136 thil tue hanh chinh cua Chu Oa Uy ban nhan dan tinh 
phai dugc ban hanh charn nhat tru6c 05 (nam) ngay lam viec, tinh den ngay van 
ban huang dan thuc hien th6 tyc giai quyet cong viec, van ban quy pham phap 
luat 	HOi dung nhan dan, Uy ban nhan dan cap tinh c6 quy dinh ve thu tue 
hanh chinh c6 hieu luc thi hanh. Quy trinh xay dung, ban hanh quyet dinh cong 
bo nhu sau: 

1. 1361 vOi truang hgp c6 1) .6 sung thil tuc hanh chinh hoac 136 sung 1)0 phan 
tao thanh cua thu tuc hanh chinh theo quy dinh tai van ban quy pham phap luat 
cua HOi d6ng nhan dan, Uy ban nhan dan tinh: 
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a) Can dr vao Quyet dinh cong 136 dm BO truong, Thu tru&ng co quan 
ngang BO, co quan chuyen mon ye nganh, linh vuc thuOc Uy ban nhan dan tinh 
bo sung thil tuc hanh chinh hoc 130 phAn tao thanh cua thu tuc hanh chinh, hoan 
thanh du thao Quyet dinh cong bo trong thai han 02 (hai) ngay lam viec, ke tir 
ngay nhO duot Quyet dinh cong bo; dong thai girl du thao Quyet dinh cong bo 
den PhOng Kiem soat thir tuc hanh chinh, SO. Tu phap de kiem soat chat luting. 

HO so du thao Quyet dinh cong b6 gfri de kiem soat chit luting, bao 

- Van ban de nghi kiem soat chit hr.:mg du thao Quyet dinh cong 136; 

- Du thao Ta trinh ban hanh Quyet dinh cong 116; 

Du than Quyet dinh cong b6 kern theo Thu tuc hanh chinh thuOc thim 
quyen giai quyet. 

b) Phong Kiem soat thu tuc hanh chinh, Soy Tu phap có trach nhiem kiem 
soat ve hinh thdc, nOi dung du thao Quyet dinh cong bo va giai van ban gop 
kien trong thOi han 02 (hai) ngay lam viec, ke tir ngay nhAn throe du thao Quyet 
dinh cong b6; 

c) Co quan, don vi du thao Quyet dinh cong b6 tiep thu, giai trinh va hoan 
thien du thao Quyet dinh cong bo, trinh, Chu tich Uy ban nhan dan cap tinh ban 
hanh trong thai han 01 (met) ngay lam viec, ke tir ngay nhAn &roc van bin gop 

kien cua SO Tu.  phap. 

HO so trinh k5/ ban hanh Quyet dinh cong b6 bao gOm: 

- TO trinh ban hanh Quyet dinh cong 136; 

- Du thao Quyet dinh cong b6 kern theo Thu tuc hanh chinh thuOc thim 

quyen giai quyet. 

2. TruOng hap thu tuc hanh chinh trong Quyet dinh cong 136 cila BO truang, 
Thu tnrang co quan ngang BO da dam bao day du cac bO ph4n tao thanh va van 
ban quy pham phap 1u4t cua HOi &mg nhan dan, Uy ban nhan dan tinh khong có 
quy dinh lien quan ye thu tuc hanh chinh di dugc,BO twang, Thu trtrOng co 
quan ngang BO cong bo thi co quan chuyen mon ve nganh, linh vuc thuOc Uy 
ban nhan dan tinh thong bao cho Phong Kiem soat thir tuc hanh chinh thuOc Soy  
Tu phap trong thOi han 03 (ba) ngay,  lam viec, ke tir ngay nhAn dtroc Quyet dinh 
cong bo; dong tiled trinh Chu tich Uy ban nhan dan tinh ban hanh Quyet dinh 
cong 1)8 dtroi hinh thirc "Ban sao y ban chinh"; thkrc hien ket not vOi Co se du 
lieu quoc gia ye thu tuc hanh chinh va to chirc ngay viec niem yet thir tuc hanh 
chinh da ding 136. 

3. Quyet dinh cong b6 sau khi 14 ban hanh theo quy dinh tai khoan 1, Dieu 
nay hoAc ky xac thkrc theo quy dinh tai khoan 2, Dieu nay duot giri,den Phong 
Kiem soat 	tuc hanh chinh thuOc So.  Tu.  pilaf) va gui den Cuc Kiem soat thu  
tuc hanh chinh thuOc BO Tu phap de theo doi, quan 15t; &Ong thai cong khai teen 
Cong thong tin dien tir cua Uy ban nhan dan tinh hoc Trang thong tin dien tir  
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dm co quan chuyen mon thu6c Uy ban nhan dan tinh va cong khai tren Ca soy da 
lieu quoc gia ve thu tuc hanh chinh. 

Cach thirc giri va cong khai Quyet dinh cong 136 thirc hien nhu. sau: 

, a) Quyet dinh cong b6 sau khi &ye 1(.3■, ban hanh phai kip thoi gtri den Cuc 
Kiem soat thu tuc hanh chinh thu6c B6 Tu phap, co quan chuyen mon ye nganh, 
link yuc thu6c Uy ban nhan dan tinh, So Tu.  phap ngay trong ngay van ban do 
ducyc 	chum nha.'t la trong ngay lam viec tiep theo; (long thoi cong khai ngay 
tren Cong th6ng tin dien tir cua Uy ban nhan dan tinh hoac Trang thong tin dien 
dr dm co quan chuyen mon thu6c Uy ban nhan dan tinh va Co so.  dir lieu quoc 
gia ye thu tuc hanh chinh; 

b) Quyet dinh cong b6 thu tuc hanh chinh dupe giri bang hinh thirc ban giAy 
hoac van ban dien tir. Cach thirc giri cu the nhu sau: 

- Quyet dinh cong b6 bang hinh thirc ban giay dtrofc giri theo clueing inru 
dien, fax hoac gni true tiep; 

- Hinh thirc van ban dien tir cCia Quyet dinh cong 136 la cac tep tin có the 
chinh stra, tai sir dung (word, excel); cac tep tin PDF dugc kru trit duoi hinh 
thirc quet (scan) tir ban goc. Quyet dinh cong bo bang van ban dien,  tir dtrov giri 
duai dung word, excel va phai kern theo tep tin PDF de so sanh, doi chieu, bao 
dam -tinh chinh xac cua Quyet dinh cong b8. 

Dieu 6. Trach nhiem don dOc, kiem snit chAt luvng thy than Quyet dinh 
cong bo 

Phong Kiem soat thu tuc hanh chinh thu6c Sa Tu phap co trach nhiem don 
doc, theo doi, kiem soat chat luting doi voi du thao quyet dinh cong bo do cac 
co quan chuyen mon ye nganh, link yuc thu6c Uy ban nhan dan tinh xay dung. 

Mvc 2 
CONG KHAI THU TUC HANH CHINH VA NOI DUNG HilLTONG DAN THIX 

HIEN PHAN ANH, KIEN NGHI CUA CA NHAN, TO CHUG 

Dieu 7. Yeu cau, trach nhiem va each thirc cong khai thu tuc hanh 
chinh 

1. Yeu cau, dieu kien, trach nhiem cong khai thu tuc hanh chinh 

a) Thong tin ye thti tuc hanh chinh da duvc Chu tich UBND tinh cong 136 
phai duac cong khai day du, thuang xuyen, TO rang, dung dia chi, de tiep can, de 
khai thac, str dung va phai clugc clang tai tren Ca so da lieu quoc gia ve thu tuc 
hanh chinh. 

b) Cac co quan, don vi có nhiem vu truc tiep tiep nhan, giai quyet thu tuc 
hanh chinh tai dia phtrong phai,thuc hien niern yet cong khai kip thai, day 	thu 
tuc hanh chinh thu6c tham quyen tiep nhan, giai quyet. 
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c) Co quan, to chirc dugc co quan hanh chinh nha nu& hoac nguai co than' 
quyen uy quyen thgc hien dich vu ding niem yet day du cac thu tuc hanh chinh 
dugc fry quyen. 

d) Ngoai hinh thirc cong khai bat buOc tren Co so da lieu qu6c gia ve thir 
tuc hanh chinh, cac co quan, don vi thvc hien niem yet tai try so.  nai tryc tiep 
tiep nhan, giai quyet thu tyc hanh chinh, ngoai ra có the sir dung them cac hinh 
thirc cong khai khac phir hop voi dieu kien cua co quan, don vi minh, nhu: tap 
hgp cac thir tuc hanh chinh theo linh vgc de &mg thanh quyen,  dat tai nai tiep 
nhan, giai quyet 	tuc hanh chinh hoac tai nha van hoa cong dong hoac tai nai 
sinh hoat cong &Ong cua cac thon, lang, ban hoac cac dia diem sinh hoat cong 
Ong khac; in t6 rai; sir dung may tinh cc!, ket not \fed Ca sO du lieu quoc gia tai 
dia chi http://csdl.thutuchanhchinh.vn, hoac Dang tai ten C8ng thong tin dien tir  
cua tinh hoac trang thong tin dien tir dm co quan, don vi hoac Thong bao tren 
cac phuang tien thong tin dai 

d) Viec niem yet cong khai thir tuc hanh chinh phai dugc to chirc thvc hien 
kip th6i, dam bao thir tuc hanh chinh dugc niem yet dUng ngay Quyet,dinh cong 
bO có hieu lvc thi hanh; khong niem yet the thu We hanh chinh da het hieu ltrc 
thi hanh. 

e) Viec niem yet cong khai thu tuc hanh chinh phai bao dam chinh )(de, rO 
rang, day,dil cac thu tuc hanh chinh va,bO phan tao thanh thu tuc hanh chinh 
theo Quyet dinh cong be), tao thuan lqi Col da cho to chirc, ca nhan tiep can, tim 
hieu va thirc hien thu tue hanh chinh, bao dam ,quyen, lqi ich hop phap 	ca 
nhan, to chirc, (long thai có co so, diet' kien de thirc hien quyen giarn sat qua 
trinh tiep nhan, giai quyet thu tuc hanh chinh cua can bO, cong chirc nha mac. 

g) Trong tru6ng hop cac thu tuc hanh chinh dugc niem yet cong khai co 
mau don, mau to khai thi cac mau don, mau tor khai phai dugc dinh kern ngay 
sau thil tuc hanh chinh; ban giay thir tyc hanh chinh duge niem yet cong khai 
phai bao dam khong bi hu hong, rach nat, hoen 6. 

h) Niem yet cong khai 	tuc hanh chinh tai try soy co quan, don vi trvc 
tiep tiep nhan, giai quyet thu tyc hanh chinh la you cau bat buOc. Cach thirc niem 
yet thu tuc hanh chinh duge thirc hien thong nhat nhu sau: 

Niem yet cong khai thir tuc hanh chinh ten bang theo mot hoac nhieu each 
thirc sau day: bang gan ten tu6ng, bang try xoay, bang di Ong... phit hop vOi 
dieu kien cu the dm co quan thgc hien niem yet. Vi tri dat bang phai thich hop, 
khOng qua cao hoac qua thap de ca nhan de,doc, tie') can.,Nai dat bang phai 
co khoang tong rOng de ngtr6i doc có the tim hieu, trao di,,ghi chop ; khOng 
sir dung kinh, mang nhira, 	thep hoac cira CO khoa de the chan bang niem yet 
thu tue hanh chinh. Bang niem yet thin tuc hanh chinh có kich thuoc thich hap, 
dam bao niem yet day du cac thu tuc hanh chinh theo trang link vire va not dung 
hu6ng dan ve quyen phan anh, kien nghi va tie!) nhan phan anh, kien nghi (theo 
Mau s6 01 tai Phu lye II, kern theo Quy the nay). 
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2. Thu tuc ‘hanh chinh gan tren Bang niem yet &roc chia thanh tap theo 
tong linh yuc, ket cau nhu sau: 

a) Danh muc thu We hanh chinh theo linh vtrc &roc ghi ro ten thil we hanh 
chinh va so thin tir ttrang irng cua tUng thu tuc hanh chinh (theo Mau so 02 tai 
Phu luc II, kern theo Quy the nay); 

b) NOi dung,cila tirng thu tuc hanh chinh (then Mau s6 .93 tai Phu luc II, 
kern theo Quy the nay) &roc in mot mat tren trang giay toi thieu la khO A4, kern 
theo mau don, mau to khai (neu co). Phong chit sir dur$ de trinh bay la phong 
chit tieng Viet Unicode (Times New Roman), ca chit toi thieu la 14, theo tieu 
chu *An Viet Nam TCVN 6009:2001. 

Dieu 8. Niem yet not dung huOng dein dive hien phiin anh, kien nghi 
cfia ca nhan, to shire 

Cac co quan, dan vi có nhiem vu true tier) tiep nhan, giai quyet thu tuc hanh 
chinh có trash nhiem cong khai dia chi co quan, dia chi thu tin, dien thoai 
chuyen dung, dia chi website, dia chi email thkrc hien viec tiep nhan phan anh, 
kien nghi cua ca nhan, to chirc ye quy dinh hanh chinh. 

NOi dung htrang clan niem yet thus hien phan anh, kien nghi cua ca nhan, 
to shire ye quy dinh hanh chinh (theo Mau so 04 tai Phu luc II kern theo Quy the 
nay). 

Dieu 9. Traci) nhiem 	 theo doi, don d6c, kiem tra viec niem 
yet thu tyc hanh 

Phong,Kiem soat thU tuc hanh chinh thuOc Sr Ttr phap chiu trash nhiem 
giup Griam doe SO.  Tu phap twang dan, theo doi, don doc va kiem tra viec thus 
hien niem yet cong khai thu tuc hanh chinh tai cac co quan, don vi có nhiem vu  
true tie!) tiep nhan, giai quyet thu tvc hanh chinh teen dia ban tinh. 

Chin:mg III 
DIEU KHOAN THI HANH 

Dieu 10. To chfic thirc hien 

1. Thu trtfang cac so., ban, nganh cna tinh, Chu tich Uy ban nhan dan cac 
huyen, thanh pho,,Cha tich Uy ban nhan dan cac xa, phtrang, thi tan co trash 
nhiem trien khai, to chirc, thus hien Quy che nay. 

2. Thu twang cac sa, ban, nganh chiu trash nhiem tru6c Chu tich Uy ban 
nhan dan tinh trong viec ding bo, cong khai va thus hien th6 tuc hanh chinh tai 
cac co. quan, don vi true thuOc. 

3. Chu tich Uy ban nhan dan cac huyen, thanh ph6 chiu trash nhiem trtrac 
Chit tich Uy ban nhan dan tinh ye tinh hinh cong khai va thus hien thu tuc hanh 
chinh tai cac co quan, don vi va Uy ban nhan dan cac xa, phtrang, thi tan true 
thuOc. 

4. Viec thus hien dung quy dinh ve cong b6, cong khai thu tuc hanh chinh 
tai Quy the nay la mot trong cac tieu chi de danh gia mat dO hoan thanh nhiem 
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vu cua cac co.  van, don vi, ca nhan trong quy trinh xet thi dua, khen thtrong 
thuOc tham quyen cua Chit tich Uy ban nhan dan tinh va cac truing hop de nghi 
cap tren khen thtrang. 

5. Trong qua trinh trien khai thkrc hien, neu có kho khan, wrong mac, cac 
dam vi phan anh kip th6i ye Uy ban nhan dan tinh (qua So. Tu• phap) de co 
phtrcmg an giai quyet phu fwd. X/ 

TM. UY BAN NHAN DAN 
KT. CHU TECH 

PHO CHU TECH 

Dam Van Eng 
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p) LliJC I 
MAU QUYET DINH CONG BO THU TUC HANH CHINH 

CUA CHU TICH UY BAN NHAN DAN TINH 
(Kern theo Quyet dinh se /2014/QD-UBND 

ngay thing 04 nam 2014 cua UY ban nhan dan tinh ) 

1.1i'( BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VItT NAM 
TINH CAO BANG 	 Doc - Ttr do -11;inh phtic 

S6: 	/QD-UBND 	 ngay thang nam 20... 
QUYET DINH 

Ve viCc cong 134 thit tyc hanh chinh Wei ban hanh/ thii tyc hanh chinh duvc 

	

sira dOi/ lA sung/ thay the hoac bai WO, hugf bo trong linh vtyc 	 
thutic than' quyen gi5i quyet cua So' X/UBND cap huyO/UBND 

cap  xa thut)c tinh Cao Bang  

CHU TICH UY BAN NHAN DAN TINH 

Can cir Luat TO chirc Hoi dOng nhan dan va fly ban nhan dan ngay 26 thing 11 

nam 2003; 
Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thing 6 nam 2010 cua 

Chinh phu ve kiem soat thu tuc hanh chinh, 
Can cir Nghi dinh so 48/2013/ND-CP ngay 14 thing 5 nam 2013 dm 

Chinh phu sira doi, bo sung mot so dieu cua cac nghi dinh lien quan den kiem 

sok thu tuc hanh chinh; 
Can cir Thong to so 05/2014/TT-BTP ngay 07 thing 02 nam 2014 cua BO 

truing BO Tu phap huong an cong bO, niern yet thil tuc hanh chinh va bac) cao 
ye tinh hinh, ket qua thyrc hien kiem sok thu tuc hanh chinh; 

Xet de nghi cua Giam dOc Se( X va Giam dOc Si Tu phap, 

QUYET DINH: 

Dieu 1. Cong bO kern theo Quyet dinh nay thil tuc hanh chinh mai ban 
hanh/ thu tuc hanh chinh duot sira doil bo sung/,  thay the hoc bai ,116, huS,  bo

thuOc tharn quyen giai quyet cua Se( X/UBND cap huyen/UBND cap xa thuOc 
tinh Cao Bang. 

Dieu 2. Quyet dinh nay có hi'eu hrc thi hanh ke tir ngay .; ..... (dung vao 

ngay van ban quy phani phap hfdt có neji dung quy dinh chi tiet ve TTHC có hieu 

htc thi hanh). 
Dieu 3. Chinh Van phong Uy ban nhan dan tinh, Giam dOc cac Set, Thil 

truing cac soy, ban, nganh; Chit tich UBND cac huy'en, thanh pho; Chu tich 
UBND cac xa, phuang, thi tran va cac to chirc, ca nhan có lien quan chiu trach 
nhiem thi hanh Quyet dinh nay./. 
No'i 	 CHU TICH 

- Nhu Di6'u 3; 	 (IC.) ten, clau) 

- Cuc Kiem sok TTHC, BQ Tu phap; 	 Nguyen Van A 

- 	.... 



THU TUC HANH CHiNH THUQC THAM QUYEN GIAI QUYET 
CUA SCf X/UBND CAP HUYEN/UBND CAP XA THUQC TINH CAO BANG 

(Ban hanh kern theo Quyjt chinh so ....../QD-UBND ngay thang narn 
Chil tich Uy ban nhan dein tinh A) 

PHAN I. DANH MUC THU TUC HANH CHINH 

1. Danh muc dui tuc hanh chinh lad ban hanh thwic thin quyen giai quyet 
dm SO' X/UBND cap huyO/UBND cap xa 

STT Ten thii tuc hanh chinh 

I. Linh vu.c... 

1 Thil tuc a 

2 Thu tuc b 

n 

II. Linh vu.c... 

1 Thil tuc c 

2 MU' tuc d 

n 

2. Danh muc thii tuc hanh chinh duvc sira dOi, bto sung ho0c thay the thuOc 
thAm quyen giii quyet ciia SO' X/UBND cap huy@t/UBND cap xa  

STT SO 114 so' 
TTHC(1)  

Ten thii tuc 
hanh chinh 

Ten VBQPPL quy dinh niii dung sira dOi, 
IA sung, thay the(2)  

I. Linh vu.c... 

1 Thil tuc a 

2 Thit tuc b 

n 

II. Linh wc... 

1 Thu tuc c 

2 Thu tuc d 

n 

Chit thick: 
(I)  St)116 so TTHC (tren Co s6 M.  lieu guec gia ye thit tuc hanh chinh) cua thit tuc hanh chinh 

&A:lc sira doi, bo sung hoac thay the. 
(2)  Neu rO ten, so, ky hieu, ngay thang nam ban hanh va trich y'eu cua cac van ban quy pham 

phap luat quy dinh nOi dung sfra doi, be sung hoac thay the. 
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3. Ranh muc thii tuc hanh chinh bi huy 136, bai 136 thuiic thiim quyen giai 
quyet 	X/UBND cap huyen/UBND cap xa 

STT SO hO so.  
TTHC(I)  

Ten thii tuc 
hanh chinh 

Ten VBQPPL quy dinh viiic bai I* buy 
bel thii tuc hAnh chinh(2)  

I. Linh we... 

1 Thu tuc a 

2 Thu tic b 

n 

II. Linh vu.c... 

1 Thil tuc c 

2 Thu tuc d 

n 

Chii thick: 
(1) Si h6 so TTHC (tren Co kr dir lieu quOc gia ve thu tic hanh chinh) cua thil tuc hanh chinh 

bi hay 1)6, bai 1)6. 
(2) Neu I'd ten, so, ky hieu, ngay thang nam ban hanh va trich yeu cua van ban quy pham phap 

luat quy dinh viec huy bo, bai ba thu tuc hanh chinh. 

PHAN II. NOI DUNG CUA THU TUC HANH CHINH THUOC THAM 
QUYEN GIAI QUYET CUA S6 X/UBND CAP HUYEN/ UBND CAP XA THUOC 
TINH CAO BANG 

I. Linh 

1. Ten thii tuc a 

- Trinh to th‘rc hien: (bao gijm ca the gian, cilia diem thicc Nen thit tyc 
hanh chinh) 

- Cach thirc thuv hien: 

- Thanh ph'an, so lugng ho so: 

- Thai han giai quye't: 

- Doi tugng thgc hien thii tuc hanh chinh: 

- Ca quan thirc hien thil tuc hanh chinh: 

- K6't qua thgc hien thil tic hanh chinh: 

- Le phi (n6'u c6): 

- Ten mau don, mau 0 khai (nju co va ate nghi dinh ken, ngay sau dui tyc a): 

- Yeu eau, di'eu kien thxyc hien thil tuc hanh chinh (n6u c6): 

- Can cir phap 13% cua thu tuc hanh chinh: 

n. Thii tyc n 
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II. Lin h vyc... 

1. Ten thil tuc a 

- Trinh to thkrc hien: (bao gijm ca then gian, dia diem thuc hien thzi tuc 
hanh chinh) 

- Cach thirc thuc 

- Thanh ph'an, so lacing hO so: 

- Thoi han giai quyet: 

- Doi tuvng thuc hien thu tuc hanh chinh: 

- Co quan thuc hien thu tic hanh chinh: 

- Ket qua thuc hien thii tuc hanh chinh: 

- Le phi (neu có): 

- Ten mail don, mau t6 khai (nit' có vit d nghi dinh ken, ngay sau that tyc c): 

- Yeu cau, dieu kin thuc hien thu tic hanh chinh (neu có): 

- Can dr phap 1$,  dm thu tic hanh chinh: 

n. ThU tux n 

- D6i vai nhung thu tuc hanh chinh &roc sera d6i, 1)8 sung hoac thay the, 
ngoai viec neu rei,thOng tin teen, phai xac dinh ro b6 phan nao 	th6 tic hanh 
chinh duvc sira doi, bo sung hoac thay the (bang cach in nghieng va có ghi cha: 
"Phan chiic in nghieng la not dung say doi, bd sung, thay the" ngay sau tang thin 
tuc). 

- D6i vai nhung thu tuc hanh chinh bi hay be) hoac b5i bo, khong phai 
thong ke theo n6i dung neu tren nhung phai xac dinh ro ten thu tuc hanh chinh bi 
hily 1)6 hoac bai b6. Trtzong hop thil tic hanh chinh da duoc clang tai tren Co sO 
du lieu quoc gia ve thu tuc hanh chinh, Quyet dinh cong bo phai ghi r8 so ho so 
cua ho so TTHC, van ban quy pham phap luat co quy dinh viec hay bO hoac bai  
bO thu tic hanh chinh. 
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PHU WC II 
NIEM YET THU TUC HANH CHINH 

(Kern theo Quyet dinh so /2014/QD-UBND ngay tiling 04 nam 2014 
dm US,  ban nhan,dan tinh ban hanh Qui the ding bo, cong khai thu tuc hanh,hinh 

thu(ic than' quyen giai quyet 	cac cap chinh quyen tren dia ban tinh Cao Bang 

Mau so 01. Bang niem yet thii tuc hanh chink  

BANG NIEM YET CAC THU TUC HANH CHINH TIIUQC PHAM VI GIAI 
QUYET CUA... (Ten co.  quan) 

DANII 1111VC TTIIC 

LINII VVC 

Sit Tee MO inc 
hhnh chink 

Trans  

... 

DANII M1,1C TTIIC 

LINII V VC 

Sit Ten thi inc 
hinh clinh 

Trutt 

DANII NII.IC 1TI IC 

LINII Vklt 

sn  Ten thi hoc 
Minh MIA 

Trans 

... 

DANI1 ARK: TrliC 

LINII V VC' 

Sit Tes ihi We 
hash Moth 

Tian 

" . 

DANII MVC rnic 

LINII vvt 

Sit Ten dal Inc 
h.inh chink 

Tong 

• • • 

DANII IVRIC1TIIC 

LINII VI1C..... 

Ten dui tic bin 
SU h■tth chink 

DANII M1111C 1ritc 

LINII V kfC 

Ten thu Inc Tomos Sti MA clink 

TIE!' NIIAN I'llAN 
ANIL KILN NCI!' VE  

QUY DINII IIANII 
CIIINII 



Mau so 02. Danh muc TTHC linh vyc A 

STT TEN THU TVC HANH CHiNH TRANG 

01 Ten thu tvc hanh chinh al 1 

02 Ten thu tuc hanh chinh a2 2 



Mau so 03. Noi dung tang thfi tyc hanh chinh du•oc niem yet 

1. Ten thfi tuc hanh chinh 1 
- Trinh to thtrc hien: 

- Cach thirc thirc hien: 

- Thanh phan, so Wrong h6 so: 

- Thai han giai quyet: 

- Doi tirong thurc hien thii tic hanh chinh: 

- Co quan thtrc hien thil tic hanh chinh: 

- Ket qua thirc hien thu tic hanh chinh: 

- Le phi (neu c6): 

- Ten mau don, mau tor khai (net' c6): 

- Yeu cau, dieu kien thirc hien thil tic hanh chinh (neu c6): 
- Can dr phap ly dm thil tic hanh 

2. Ten thfi tvc hanh chinh 2 

• • • 
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MAtt so 04. MO dung hurting dan thtyc hien 
phan anh, kien nghi caa ca nhan, to chile 

TIEP NHi.k.N PHAN ANH, KIEN NGHI VE QUY DINH HANH CHINH 

So Tu phap UBND tinh Cao Bang mong then dugc phan anh, kien nghi cUa ca nhan 
to chirc ve quy dinh hanh chinh theo cac nOi dung sau day: 

- Nhung vuOrng mac cu the trong thvc hien quy dinh hanh chinh do hanh vi ch4 
tre, gay phien ha hoc khong thus hien, thvc hien khong dung quy dinh hanh chinh 
co quan, can bO, cong chirc nha nuot nhu: tir choi thus hien, keo dai died. gian thus hie 
thu tue hanh chinh; toy yeti cau, bo sung, d'a't them ho so, giay 	ngoai quy dinh 
phap 1u4t; sash nhieu, gay phien ha, dun day trash nhiem; khong niem y8t cong khai 
minh bach thu tuc hanh chinh ho4c niem yet cong khai khong day du cac thu tuc han 
chinh tai not giai quyet thu tuc hanh chinh; thu tuc hanh chinh dugc niem yet cong kha 
da het hieu lvc thi hanh hoc trai voi not dung thil tuc hanh chinh dugc dang tai tren c.  
so du lieu quoc gia ve thu tuc hanh chinh... 

- Quy dinh hanh chinh khong phu hgp v6(i thus te; khong dOng bo, thie(u th6n 
nhat; khong hop phap ho4c trai voi cac dieu trot qu6c to ma Viet Nam da ky kat ho4c gi 
nhap; nhang van de khac lien quan den quy dinh hanh chinh. 

- De xuAt phuong an xir ly nhang phan anh neu ten hoc có sang ki6n ban ha 
tn6i quy dinh hanh chinh lien quan den hoat dOng kinh doanh, doyi song nhan dan. 

Phan anh, kien nghi duvc 	ho0c lien he theo dia chi sau: 

7  Ten co quan tip nhA'n: PhOng Kim soat thu tuc hanh chinh, So Tu phap tinh 
Cao Bang. 

- Dia chi lien he: s6 nha 029, ph6B6 Van Dan, phuong Hgp Giang, thanh ph6 Cao 
Bang, tinh Cao Bang. 

- Si dien thoai chuyen dUng: dien thoai c6 dinh 0263 954 979. 

- S6 Fax: 0263 859 106 

- Dia chi thu dien thutuchanhchinhcb@gmail.com  

Idru 

- Phan anh, kien nghi phai sic dung ngon ngu tierng Vi'Ot; ghi r5 not dung phan anh, 
kien nghi; 

- Ghi ro ten, dia chi, so dien thoai (hoac dia chi thu tin) cua ca nhan, td chtiv có 
phan anh, kien nghi; 

- Khong flip nhan phan anh, kie'n nghi lien quan din khiiu ngi, to cao va giai 
guy& khieu ngi, to cao. 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17

