
UY BAN NHAN DAN 
TINH CAO BANG 

LONG Hem 'a HOI CHU NGH1A VIET NAM 
Dew 1;ap - Tu.  do - Hanh pink 

S6: 43 /2014/QD-UBND 	Cao Bang, ngay 30 (hang r nam 2014 

QUYET DINH 
Ban hanh Quy cite host Ong ctia can bO dAu mOi thtrc hien nhiem vu 

kiem soat thti tuc hanh chinh teen dia ban tinh Cao Bang 

UY BAN NHAN DAN TINH CAO BANG 

Can cu Luat TO chirc HOi dOng nhan dan ya t1' y ban nhan dan ngay 26 
thang 11 nam 2003; 

Can dr Lula Ban hanh van ban quy pham phap luat cua HOi ding nhan 
dan, Uy ban nhan dan ngay 03 thang 12 nam 2004; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 cna 
Chinh phu ve kiem soat thu tuc hanh chinh; 

Can cir Nghi dinh so 48/2013/ND-CP ngay 14 thang 5 nam 2013 dm 
Chinh phu sira ded, bo sung mot so dieu cua cac Nghi dinh lien quan den kiem 
sok thu tuc hanh chinh; 

Can cir Nghi dinh so 20/2008/ND-CP ngay 14 thang 02 nam 2008 cila 
Chinh phia ye tiep nhan, xfr 17phan anh, kien nghi cua ca nhan, to chirc ye quy 
dinh hanh chinh; 

Can cir Thong tu so 05/2014/TT-BTP ngay 07 thang 02 nam 2014 dm BO 
twang BO Tu phap Inning dan ding bo, niem yet thii tuc hanh chinh va bao cao 
ye tinh hinh, ket qua thuc hien kiem soat thu tuc hanh chinh; 

Can cu Thong tu so 07/2014/TT-BTP ngay 24 thang 02 nam 2014 cua BO 
tru&ng BO Tu phap huerng dan viec danh gia tac dOng cfra thir tuc hanh chinh ya 
ra sok, danh gia thu tuc hanh chinh; 

Theo de nghi cua Giam dOc Sie Tu phap, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the hoat dOng dm can Ix) 

dAu mOi thuc hien nhiem vu kiem soat thu tuc hanh chinh ten dia ban tinh Cao 
Bang. 

Dieu 2. Quyet dinh nay cc') hieu lixc sau 10 ngay, ke tir ngay 14 ban hanh. 
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'guyen Huang Anh  

Dieu 3. Chanh Van phong by ban nhan din tinh; Giam deic Sb Tu phap; 
Thu truong cac co quan chuyen mon thuOc Uy ban nhin din tinh; Chu tich Uy 
ban nhan dan cac huyen, thanh ph6; Chu tich Uy ban nhan din cac xa, phuang, 
thi trAn va cac to chirc, ca nhan có lien quan chiu trach nhim thi hanh Quyk 
dinh nay./. 

Noi nhfon 	 TM. UY BAN NHAN DAN 
- Nhu Dieu 3; 
- Cuc KTVB, Cuc KSTTHC- BO Tu pi*); 
- TT Tinh fiy; 
- TT HDND tinh; 
- Van phi:mg Doan DBQH va HDND tinh; 
- CT, cac PCT UBND tinh; 
- LdVP UBND tinh; 
- Trung tam Thong tin, VP UBND tinh; 
- Luu: VT, NC. 

CHU TICH 
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i:11( BAN NHAN DAN 	CONG HOA X.A HOI 	NGHTA VIET NAM 
TINH CAO BANG 	 Doc 14p - Tu. do - Hanh phtic 

QUY Olt 
Hot d(ing dm can dau moi thuc hien nhiem vu 

kiem sok thii tuc hanh chinh tren dia ban tinh Cao Bang 
(Ban hanh kern theo Quyet clinh so 43 /2014/Q D-UBND ngay 30 thangf nam 

2014 eica L'Iy ban nhan dan tinh Cao B'ang) 

Chuteng 
Di  NH CHUNG 

Dieu 1. Pham vi va dOi fining dieu chinh 

1. Quy the nay quy dinh ca cau, che d6 lam viec cila can b6, cong chdc 
dau mai (gni tat la can b6 dau mai); nhiem vu, quyen han va hoat Ong cila can 
b6 dau mai thuc hien nhiem vu Iciem soat thu tuc hanh chinh (TTHC); trach 
nhiem cua co quan, don vi c6 lien quan trong viec to eh& hoat d6ng,cila can 1)6 
dau mai thuc hien nhiem kiem sok TTHC ten dia ban tinh Cao Bang. 

2. Can 136 dau mai thuc hien nhiem vu Iciem soat TTHC cua tinh bao 
cong chirc PhOng Kiem sok thu tuc hanh chinh, So Tu phap; can b8, cong chirc 
dau mai tai cac se, ban, nganh tinh (sau day gni tat la can b6 clAu mai cap tinh) 
trir co quan nganh doc &rig tai dia phuang; can b6, cong chirc dau,moi tai fly 
ban nhan dan cac huyen, thanh phO (sau day gni tat la can b6 dau mai cap 
huyen) va .can 136,,  cong chdc dau mai tai Uy ban nhan dan cac xa, phuOng, thi 
tran (sau day gni tat la can b6 dau moi cap xa). 

Die'n 2. Co' cau va che 	lam viec ciia can b0 	

p
A  

 

x 

1. Co cau to chirc 

a) Can b6 dau mai cap tinh 

- Tai 	Tu phap: so luting can b6 dau mai theo Nen the dugc giao hang 
nam cua Phong Kiem soat TTHC. 

- Tai cac so, ban, nganh: bo tri dr 02 can b6 dau moi la lanh dao ca quan 
va 01 lanh dao cap phong hoac tuong ducmg (neu da thanh lap Phong Phap che, 
can b6 dau mai la lath dao co quan va 01 lath dao Phong Philp che); Van phong 
UBND tinh bo tri 2 can b6 dau mai la Lanh dao Van phong va 01 cong chirc 
PhOng N6i chinh. 

- Su Tu phap c6 trach nhiem huang Mn, tong hop va quan ly danh sach 
can 136 dau moi cap tinh, cap huyen va cap )(I 

- Chu tich UBND tinh quyet dinh cong nhan danh sach can b6 dau mai 
cap tinh theo de nghi cua Soy Tu phap. 
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b) Can bO (ILI mai cap huyen, cap xa 

- Uy ban nhan dan cap huyen: ba tri 02 can bO dau mai, trong do 
có 01 can bO la lath dao Uy ban nhan dan cap huyen va 01 can bO la lath dao 
phOng Tu. phap; 

- Dal vii fly ban nhan dan cap xa: ba tri 01 can 1)0 dau moi là ding chirc 
Tu phap cap xa; 

- PhOng Tu phap cac huyen,,  thanh pha co trach nhiem huang dan, tong 
hop va 	danh sach can bO dau moi cap huyen, cap xa ve Soy Tu phap quan 1Y. 

- Chu tich Uy ban nhan dan cap huyen quyet dinh ding nhan danh sach 
can bO dau moi cap huyen, cap xa theo de nghi cua Phong Tu phap cap huyen. 

2. Che dO lam viec cua can bO dau moi 

, a) Can bO dau mai thuc hien nhiem vu !dem sok TTHC hoat dOng theo 
the dO kiem nhiem; gifip thu tru&ng ca quan, don vi trien khai, thuc hien cong 
tic kiem soat TTHC cua don vi, dia phuang; to chic thuc hien cac hoat dOn* 
kiem soat TTHC va tiep nhan, xir ly phan anh, kien nghi dm to chirc, ca nhan ve 
quy dinh hanh chinh thuc pham vi chirc Wang quan lY dm don vi; chiu su kiem 
tra, huOng dan ve chuyen mon nghiep vu kiem soat TTHC cua Soy Tu phap. 

b) PhOng Kiern sok thu tic hanh chinh thuc Si Tu phap la bO phan 
thuang true dm he thong can bo dau mai thuc hien nhiem vu kiem soat TTHC. 

Chuang II 

NHIEM VU, QUYEN HAN VA HOAT BONG CUA CAN BO DAU MO! 

Dieu 3. Nhiem vu va quyen hun ciaa can bii dAu moi  
1. Tham muu cho thu truang ca quan, dan vi trong cong tac chi dao, dieu 

hanh hoat dOng cai cach TTHC va kiem soat TTHC theo nganh, linh vvc quan lY 
cua ca quan, dan vi. 

2. De xuat trien khai tap huari, huong dan, pha bien van ban, tai lieu lien 
quan den not dung cai cach TTHC va kiem sok TTHC cho can bO, cong chirc, 
vien chirc cc') lien quan trong don vi. 

3. Tham muu gifip thti tnrong ca quan, don vi hu6ng clan cac b6 phan, ca  
nhan trong dan vi thuc hien cac nhiem kiem soat TTHC va tiep than, xir lY 
phan anh, kien nghi cua ca nhan, to chirc ye quy dinh hanh chinh thuc pham vi 
chic nang quart ly cua clan vi; tong hop, bao cao cac not dung c6 lien quan den 
hoat dOng cai each TTHC, kiem soat TTHC va tiep nhan, xir lY phan anh kien 
nghi, vuong mac ye quy dinh hanh chinh theo quy dinh. 

4. Phi hop voi cac bO phan có lien quan dm don vi to chirc trien khai, 
thuc hien cac nhiem vu kiem soat TTHC do thil truong giao. 

5. Theo doi, dOn dac cac bo phan, cong chirc, vien chirc trong dan vi thuc 
hien nhiem vu kiem soat TTHC va tiep nhan, xtr ly phan anh, kien nghi cua ca 
than, to chic dam bao citing tien dO, chat luting. 
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6. Nghien dru a xuAt vai thtii truarng ca quan, dan vi va Sa Tu phap cac 
sang kien, giai phap day manh cai cach TTHC va kiem soat TTHC. 

7. Tham gia phoi hop thvc hien cac hoac 	edOng kirn soat TTHC ctiia BO, 
nganh, dia phuang v6i Se( Tu phap ye cac van , c6 lien quan den pham vi chtirc 
nang quan lY cua dan vi khi c6 yeu cau. 

8. Tham gia tap han, bOi duOng nghiep vv ve kiem soat TTHC do BO, 
nganh, dia phuang to chirc. 

9. Dugc huong cac the do h6 trg theo quy dinh va dugc khen thuerng khi 
hoan thanh tot nhiem vu. 

Dieu 4. Hoat dOng ciia can bo dAu mOi 

1. Trien khai thuc hien ding tac kiem soat TTHC 

, 	a) Tham muu, gifip thu truong ca quan, don vi thtthrng xuyen quan triet 
den can b8, cong chirc, vienchirc trong ca quan, don vi ye cong tac kiem soat 
TTHC theo chi dao, huemg dan cua ca quan cap teen; 

b) De xuAt voi thu throng ca quan, don vi tap huAn cho can bO, cong 
chirc, vien chirc co lien quan trong dan vi ye cong tic kiem soat TTHC. 

2. Kim soat quy dinh ve TTHC trong du thao van ban quy pham phap luat 
do so., ban, nganh dugc giao chu tri soan thao (doi vai can bO dau moi cap tinh) 

a) Huang d'An can 134'8, cong chtirc, vien chtirc trong dan vi dugc giao xay 
dung du thao van ban quy pham phap luat c6 quy dinh v" TTHC tien hanh dien 
cac bieu mau danh gia tac dOng cua thu tuc hanh chinh va tinh town chi phi tuan 

thfi TTHC theo quy dinh; 

b) Tham gia gop y kien vao cac quy dinh ve TTHC; phi hop hoan thien 
cac quy dinh v'e thu tuc hanh chinh va tong hop ket qua danh gia tac &Ong ciia 

thu tuc hanh chinh de hoan chinh du thao va hoan chinh cac bieu mau danh gia 

tic dOng TTHC tnroc khi giri Sa Tu phap cho y ki6n vs quy dinh TTHC trong 

du thao van ban quy pham phap luat; 

c) Phi hop nghien dm, tiep thu y ki6'n gop y dm SO Tu phap ve quy dinh 
TTHC trong du thao van ban quy pham phap luat. 

3. ThiSng ke, trinh cong b8 TTHC mai, TTHC dugc sfra doi, b8 sung, 
thay the, hoac huy 1)6, bai bO 

a) D8i yen can bO d'au m roi cap tinh 

Tham muu, gifip thu truang ca quan, dan vi clap nhat, ra soat cac TTHC 
da dugc cac van ban quy pham phap luat quy dinh thu8c pham vi, chirc nang 
quan ly cua ca quan, dan vi (bao gom ca TTHC a cap tinh, cap huyen, cap xa.) 
sop thao Quyet dinh cong bo TTHC mai ban hanh,,  TTHC dugc sira doi, bo 
sung, thay the hoac huy bo, bai bo giri 	Tu phap de kiem sok chat luting va 
trinh Chu tich UBND tinh ky cong 
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b) Doi vai can bo dau moi cap huyen, can bo dau moi cap xa 

Chit'  long thong ke, ra soat hoac phi hop voi cdc phong, ban chuyen 
mon cap huyen tang hop va kip tiled kien nghi bang van ban de sfra doi, bo sung 
thU tuc hanh chinh phu hgp vai quy dinh hien hanh. 

4. Cong khai TTHC 

a) Theo d'Oi, tham muu giup thit truang co quan, don vi don dac, kiem tra 
cdc phong, ban, don vi true thuc thuc hien nghiem tuc viec niem yet, cong 
khai, day du, chinh xdc nai dung cdc TTHC thuc tham quyen giai quyet cUa co 
quan, dan vi da dugc UBND tinh cong bo tai nai tiep nhan, giai quyet TTHC 
cua ca quan, don vi va cdc dan vi true thuac; 

b) Tham muu, giup thu tnrang ca quan, don vi thuc hien hinh thirc cong 
khai, niem ye't TTHC mat each khoa hoc, tao diet' kien thu'an loci cho nguai dan, 
doanh nghiep de dang tim hieu, tiep can va thuc hien thii tuc hanh chinh; 

c) Theo doi, ki6m tra viec cong khai dia chi ca quan, hap thu dien dr, so 
dien thoai chuyen dung dm co quan tiep nhan, xir ly phan anh, kien nghi cna ca 
nhan, to chirc ye quy dinh hanh chinh tai cdc phOng, ban, dan vi true thuc c6 
nhiem vu tham muu, giai quyet TTHC. 

5. Ra soat, danh gid TTHC 

a) Tham muu giUp thu truang co quan, dan vi tri6n khai, thuc hien viec ra 
soat, don gian hod TTHC dinh kS,  hang nam hoac theo chi dao cua Trung trcmg, cua  
UBND tinh, nham phat hien va kip thai kien nghi UBND tinh saa doi, bo sung, 
thay the, huS,  b6, bai bo nhimg quy dinh ye TTHC thuc tham quy'en ban hanh ctla 
UBND tinh,,  hoac 	nghi UBND tinh 	nghi Trung,  uong 	17 theo tham
quyen, dOi voi cac TTHC khong dam bdo ve su can thiet, tinh hop 1$7, tinh hop 
phdp va chi phi tuan thit, nhung van dam bao dugc muc tieu quan 1y nha nuac; 

b) Huang dan cho can !DO, cong chtk, vien chirc trong ca quan, dan vi 
thirc thuc hien ra soat, danh gid TTHC cua ca quan, don vi; 

c) Thu nhan, kiem tra cdc bi6u mau da diL to cdc dan vi true thuac; tang 
hop ket qua ra soat, danh gid TTHC, bdo cdo thu twang ca quan, dan vi phe 
duyet; 

d) Don dac cdc don vi true thuOc tham muu giup thu truang ca quan, dan 
vi du thao van ban thuc thi phuang an dan gian hoa TTHC thuc tham quyL 
cua UBND tinh sau khi dugc thong qua. 

6. Tip nhan, xir 15, phan anh, ki6'n nghi v&' quy dinh hanh chinh 

a) Huang dan ca nhan, to chirc thuc hien phan anh, kien nghi ve quy dinh 
hanh chinh; 

b) Ph'ai hop vbi cdc phong, ban trong dan vi tham muu, gifip thu truang 
ca quan, don vi tiep nhan va xir 1)% cdc phan anh, kien nghi cua ca nhan, to chirc 
ye quy dinh hanh chinh thuc tham quyen giai quyet cua ca quan, dan vi minh; 

fy 
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c) Xac minh, lam rifi thong tin phan anh, kien nghi; giup thu truOng ca 
quan, don vi xir ly hoc bao cao Chu tich UBND tinh nhimg bien phap can thiet 
de chan chinh ky cuang, ky luat hanh chinh trong viec thvc hien quy dinh TTHC 
tai ca quan, dcm vi. 

7. Tham muu, giup thu tnrong ca quan, dan vi xay dung ke hooch tuyen 
truyen, pho bien, tap huan nghiep vu kiem sok TTHC; huong dan, kiem tra cac 
dan vi trirc thu6c trien khai, thvc hien nhiem vu kiem soot TTHC. 

Tham gia viat tin, bai ve tinh hinh hog &Ong,  cai cach TTHC, kiem soot 
TTHC tai dia phucmg, nhimg bai hoc kinh nghiem ve cai cach TTHC, kiem soot 
TTHC trong va ngoai nuoc. 

8. Tham muu giup thu twang ca quan, don vi tang hop bao cao,  va tinh 
hinh, ket qua thvc hien nhiem kiem soot TTHC, cai cach TTHC va tiep nhn, 

phan anh, kien nghi cua ca nhan, to chirc ve quy dinh hanh chinh tai ca 
quan, don vi theo quy dinh hoc d6t xuat khi c6 yeu cau. 

9. Tham gia cac dot tap huan, b6i duang nghiep vv, h6i nghi, h6i thao 
chuyen do, gop Y, danh gia tac d'Ong TTHC c6 lien quan do So.  Tu phap hoac ca 
quan nha nu& cap tren to chirc. 

Chuang IV 
TO CHirc THIIC HIEN 

Dieu 5. Trach nhiem cua So' Tir phip 

1. TO chirc tap huan, bai duong nghiep vu va kiem soot TTHC cho d6i 
ngfi can b6 dau moi cac cap; 

, 2. Thiat lap, chia se thong tin hai chiau giita Sc Tu phap va can bo dau 
moi de kip thei thao goy nhimg kho khan wrong mac; chia se nhitng sang kien, 
bai hoc kinh nghiem cua cac ca quan, don vi trong qua trinh trien khai thvc hien 
nhiem vu. 

3. Ph6i hop, h6 tro viec trien khai thvc hien cac hog dOng ve kiem soot 
TTHC thu6c pham vi, chirc na.'ng quan lY cua cac ca quan, don vi. 

Dieu 6. Trach nhiem 	cac co.  quan, (Ian c6 can bi) dau moi 

1. Thu truong cac sa, ban, nganh, Chu tich Uy ban nhan dan cap huyen va 
Chu tich Uy ban nhan dan cap xa co trach nhiem dr can b6 dau moi thvc hien 
nhiem vv kiem soot TTHC theo quy dinh cua Quy the nay. 

2. Tao diau kien thuan loci cho can b6 dau moi thvc hien nhiem vv kiem 
soot thu tvc hanh chinh. 

3. Phi hop vai Sa Tu phap trong viec to chuc va hoot dOng dia can b6 
dau moi. Quyet dinh cong phan danh sach can b6 dau mai cap huyen, cap xa 
phai &roc gin cho Sa Tu phap theo doi, quan 

Dieu 7. Che do thong tin, bao cao 
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guyen Huang Anh 

1. Dinh kS,  6 thang, hang nam cac se'', ban, nganh, UBND cap huyen thuc 
hien bao cao bang van ban cho UBND tinh (qua Sc Tu phap) ve tinh hinh, ket 
qua thuc hien nhiem vu kiem soat TTHC de tong hop, bao cap cho B6 Tu phap, 
Thu tuang Chinh phu theo quy dinh. 

2. UBND cap xa c6 trash nhiem thuc hien bao cao ve tinh hinh, k'et qua 
thuc hien nhiem vu kiem soat TTHC theo yeu cau va gui ye UBND cap huyen 
(qua Phong Tu phap) de tong hop, bao cao cho UBND tinh dam bao theo dung 
quy dinh. 

Dieu 8. Trach nhiem thi hanh 

1. Can b6, cong chat lam dAu mOi thirc hien nhiem vu kiem soat TTHC 
chiu trash nhiem awe hien Quy che nay. 

2. ThU tnrong cac sor, ban, nganh, Chu tich UBND cap huyen, Chu tich 
UBND cap xa c6 trash nhiem pho bien den toan the can b6, cong chUc, vien 
chat thuc ca quan, dan vi minh va cac to chirc, ca nhan c6 lien quan thuc hien 
nghiem tuc Quy the nay. 

3. Sof Tu phap chiu trash nhiem theo d'Oi, kiem tra, don dOc vies thuc hien 
Quy the nay; Trong qua trinh thgc hien, neu c6 kh6 khan, vu6ng mac, cac don 
vi kip thZyi phan anh ye Soy Tu phap de tong hop, bao cao Chu tich UBND tinh 
xem xet, giai 

TM. (.1Y BAN NHAN DAN 
CHI) TECH 
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