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QUYET DINH 
Ban hanh Quy the ye quan 1ST va sir dung h? timing Thu di0 hr cong NT 
trong hoot Ong cua cac ca quan hanh chinh nha nulfec tinh Thanh 

UY BAN NHAN DAN TiNH THANH HOA 

Can cir Lust TO chirc HOi cong nhan dan va Uy ban nhan dan ngay 26 
thong 11 nam 2003; 

Can cir Lust Ban hanh van ban quy pham phap luSt dm UST ban nhan dan, 
HOi cong nhan dan ngay 03 thong 12 nam 2004; 

Can cir Lust Giao dich dien to ngay 29 thong 11 nam 2005; 
Can cir Li* Cling nghe thong tin ngay 29 thong 6 nam 2006; 
Can cir Nghi dinh so 64/2007/ND-CP ngay 10 thong 4 nam 2007 cna Chinh 

phi', ye ung dung cong nghe thong tin trong hoat dOng cua ca quan nha nualc; 
Can cir Chi thi sO 34/2008/CT-TTg ngay 03 than 12 nam 2008 ciia Thu 

tuOng Chinh phu, ye vice tang co:mg sir dung he thong thu dien tir trong hoat 
dOng cua ca quan nha nuac; 

Can cir Chi thj sO 15/CT-TTg ngay 22 thong 5 nam 2012 ciia Thu tuemg 
Chinh phu, A viec tang cubing sir dung van ban dien tit trong hoat dOng cna ca 
quan nha nu6c; 

Xet a nghi cua Sie Thong tin va Truyen thong tai Toy trinh sO 611/TTr-
STTTT ngay 14 thong 8 nam 2013, ye vice d nghj ban hanh Quy the quan 1ST, 

sir dung he thong thu dien tir cong vu trong hoat dOng cua co quan hanh chinh 
nha nuac tinh Thanh H6a, 

QUYET DINH: 

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy the ye quail 1ST va sir dung 
he tilting Thu dien to cong vu trong hoat dOng cua ca quan hanh chinh nha nuOc 
tinh Thanh H6a. 

Dieu 2. Quyet dinh nay c6 hieu luc sau 10 ngay, Ice tir ngay IcST va thay the 
Quyet dinh sO 824/2005/QD-UB ngay 28 than 3 nam 2005 dm I:Jy ban nhan dan 
tinh ve viec qui dinh quail 1ST, sir dung h'e thOng thu tin dien tir cua cac to chirc, ca 
nhan trong cac ca quan hanh chinh, stx nghiep tinh Thanh H6a. 



Trinh Van Chien 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh; Giam doe cac s6, ban, 
nganh; Chu tich Uy ban nh'an dan cac huyen, thi xa, thanh ph'O; Chu tich 
UBND cac xa, phiremg, thi trAn; Thu tnrang cac ca quan, to chirc có lien quan 
\fa can b8, cong chirc, vien chic cac ca quan hanh chinh nha nu& tren dia ban 
tinh Thanh Floa chiu trach nhiem thi hanh Quyet dinh nay" 

TM. UY BAN NHAN DAN 
CHU TICH 

Noi nh(ift: 
- Nhu Dieu 3 QD (de thi,rc hien); 
- Bp Thong tin va Truyen thong (de BC); 
- Cue Kiem tra van ban - BO Tu phip (de BC); 
- Thu&ng truc Tinh Uy (de BC); 
- Doan Dai bieu QuOc hei tinh (de BC); 
- Thuang truc HDND tinh (a BC); 
- Chu tich, the PCT UBND tinh; 
- COng TTDT tinh; 
- Luu: VT, CN-XD-GT. 
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ONG HOA XA HQ' CHU NGHIA VIET NAM 
Doc 1;ip - Ty do - Hanh phiic  

QUY CHE 
Quin 1ST va sir dung h? thOng Thu di0 tir cong vu 

trong hoat Ong ciia cac quan hanh chinh nha nook tinh Thanh 116a 
(Ban hanh kern theo Quyat Binh se. 3380/2013/QD-UBND 

ngay 30 thong 9 nom 2013 ciia ay ban nhdn dan tinh Thanh 1-16a) 

Chuang I 
QUY DINH CHUNG 

A. Dieu 1. Pham vi dieu chinh, doi tuvng Ap dung 

1. Pham vi dieu chinh: Quy dinh trach nhiem quan 1ST he thOng Thu dien tir 
cong vu tinh Thanh H6a cua cac ca quan hanh chinh co lien quan; tich nhiem 
sir dung he thong Thu dien to cong tinh Thanh H6a caa can NI cong chuc, 
vien chuc trong cac ca quan hanh chinh nha nuac ten dia ban tinh Thanh Hoa 
de ph-tic va cong tac chuyen mon, nghiep va theo chuc n'ang, nhiem vu duac 
phan ding. 

2. DOi tuang dp dung: 
a) Cac ca quan hanh chinh nha mac aim tinh (bao 	Uy ban nhan 

dan cac cap, cac ca quan chuyen mon tin thuOc Uy ban nhan dan cac cap) 
va cac can bO, cong chirc, vien chirc trong cac ca quan hanh chinh nha mac 
neu tren. 

b) Cac ca quan nha nuerc khac va can b0, cong chirc, vien chirc thuOc 
cac co. quan nha nuac khac co nhu cau six dung he thOng Thu dien tir cong 
vu tinh Thanh Hoa. 

Chuang II 
TO cHtrc HE THONG 

THU' DIN TU.  CONG vv TiNH THANH HOA 

Dieu 2. IR &Ong Thu di'On tir cong vu tinh Thanh H6a 
1. He thOng Thu dien tix cong vla tinh Thanh H6a la mot bo phAn cua 

he thOng thong tin dien tir tinh Thanh Hoa, la cong cu de cac ca quan, can 
190, cong chirc, vien chirc trong cac ca quan hanh chinh nha nuac tren dia 
ban tinh six diking de trao dOi tilting tin phac vu hoat dOng cong 

2. He thong Thu dien tir cong vu tinh Thanh Hoa bao gom he thOng 
phAn cung, phAn mem thu dien tir va ket not den cac ca quan hanh chinh nha 
mem caa tinh thong qua mang Tin hoc dien rung cua tinh va ket nOi vai cong 
ang dan cu, doanh nghiep, cac to chirc xa hOi,... thong qua mang Internet. 

UY BAN NHAN DAN 
TiNH THANH HOA 
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3. Moi ca quan neu tai Khoan 2 Dieu 1 cua Quy the nay c6 duy nhat 
mOt hOp thu dien tir ding vu ca quan tren he thOng Thu dien tir cong vu tinh 
Thanh 116a, dung de giao dich hanh chinh vori to cach cua ca quan. 

4. MIA can b0, cong chirc, vien chirc trong cac ca quan neu tai Khoan 
2 Dieu 1 cua Quy the nay c6 duy nhat mOt hOp thu dien tir cong vu ca nhan 
ten he thong Thu dien tir cong vu tinh Thanh I-16a de phuc vu cong tac 
chuyen mon, nghiep vu theo chirc nang, nhiem vu duqc phan cong. 

5. He thong Thu dien tir cong vu tinh Thanh 1-16a phai tuan thu cac yeu 
cau ky thuat theo huang dan dm BO Thong tin va Truyen th8ng. 

6. Cac hOp thu dien tit cong vu co. quan ducfc tao lap, quail ly va luu 
trit trong ca set dir lieu dat tai Trung tam tich hap du lieu tinh Thanh 1-16a, c6 
ten mien la http://mail.thanhhoa.gov.vn. 

7. Cac hOp thu dien tir ca nhan duac tao lap tai dan vi va tich hap veil 
danh ba thu dien  tir cua tinh tai Trung tam tich hap clit lieu tinh Thanh 1-16a. 
Van phong UBND tinh (clan vi quan 1ST, van hanh Trung tam tich hap dit lieu 
cua tinh) co trach nhiem lap ke hoach nang cap he thOng thu tin dien tir cua 
tinh de tao chuyen dOi cac hOp thu dien tir ca nhan dang luu trit tai cac 
dam vi ye tap trung tai Trung tam tich hap clit lieu cua tinh de quan 1ST va van 
hanh dOng b0. 

Dieu 3. Dia chi lib thy lien tir cong vu 
1. Dia chi hOp thu dien tir cong vu ca quan, ca nhan c6 dang chung la: 

<ten dOi tuang>@thanhhoa.gov.vn  
<ten dOi tucmg>: Duac viet clued dang chit thuemg va khong c6 dau 

tieng Viet (b6 cac dau huyen, sac, hoi, nga, Ong; chuyen a, a thanh a; 
chuyen d thanh d; chuyen a thanh e; chuyen 0, a thanh o; chuyen u thanh u). 

2. Dia chi hOp thu dien tix cong vu ca quan 
a) Trubmg hap kh6ng phan biet ca quan cap tren vori ca quan cap duai 

thi <ten dOi tucmg> la ten viet tat dm ca quan va dugc dat sao cho khong 
tang nhau. 

Vi du: 
- Sie Thong tin va Truyen th8ng c6 dia chi hOp thu dien tir cong vu ca 

quan la stttt@thanhhoa.gov.vn  
- Uy ban nhan dan huyen Yen Dinh c6 dia chi hOp thu dien tir cong vu 

ca quan la yendinh@thanhhoa.gov.vn  
b) Ca quan tivc thuOc cac sk ban, nganh, US, ban nhan dan cap 

huyen,... can phan biet cap tren vai cap duOi thi <ten dOi tucmg> Om ten 
viet tat cua ca quan dat truorc ten viet tat dm ca quan cap ten, girra hai ten 
viet tat co du chAm "." de phan tach. 
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Vi du: PhOng Van hoa va Thong tin true thuc UBND huyen Yen 
Dinh se có dia chi hOp thu dien tir ding vu ca quan la 
pvhtt. yendinh@thanhho a. gov.vn. 

3. Dia chi hOp thu dien tir cong vu ca nhan 
a) Phan <ten doi Wog> duqc xac dinh la <ten><ho><ten lot><.><ten 

• A wet tat cua ca quan> 
Trong do: 
- <ten>: lay day du phan ten. 
- <ho>: lay chit cai dau tien trong phan ho. 
- <ten lot>: lay chit cai dau tien trong phan ten lot. 
Vi du: Ong Nguyen Anh Tuan, Tnrang phOng Quan 1ST CNTT - Soy 

Thong tin va Truyen thong co dia chi hOp thu dien tir cong vu ca nhan la 
tuanna. stttt@thanhho a. gov. vn 

b) Xir 1ST truang hqp tun <ten dOi Wog>: Van ph6ng UBND tinh 
trao den va thOng nhat each dal <ten dOi tiromg> vai ca quan de nghi cap hOp 
thu dien tir cong vu a dam bap tinh duy nhat cua dia chi hOp thu dien tir 
cong vu ten he thOng Thu dien tir cong vu tinh Thanh Hoa. 

Dieu 4. Quy trinh cap m&i, thay cloi, Via hiip thy di0 fir' cong vu 
1. Cap mai hOp thu dien tir cong vu: Khi can cap mai hOp thu dien tir 

cong vu ca quan, ca nhan (can b0, cong chirc, vien chirc mai tiep nhan chua 
ducc cap hOp thu dien tix cong 	thi ca quan do lap you cau theo Mau 1 
neu tai Phu luc cua Quy the nay, giri ve Van ph6ng UBND tinh de thuc hien 

A cap mai. 
2. Thay doi thong tin cua hOp thu dien tir cong vu: 
a) Khi ca quan doi ten, ca nhan da có hOp thu dien tir cong vu thay doi 

chuc vu, bO phan cong tac thi ca quan do lap you cau theo Mau 2 neu tai Phu 
luc cua Quy the nay, giri A Van phong UBND tinh a thuc hien thay doi 
thong tin cua hOp thu dien tir cong vu tren Danh ba Thu dien tir cong vu tinh 
Thanh Hoa. 

b) Ca nhan da co hOp thu dien tir cong vu, khi chuyen cong tac trong 
cac ca quan neu tai Khan 2 Dieu 1 cua Quy the nay thi ca quan mai tiep 
nhan ca nhan do lap yeu cau theo Mau 2 neu tai Phu luc cua Quy the nay, 
giri A Van ph6ng UBND tinh de thuc hien thay doi th8ng tin cua hOp thu 
dien tir cong vu ca nhan tren Danh ba Thu dien tir cong vu tinh Thanh Hoa. 

c) Nhitng hOp thu dien tir cong vu ca nhan chrac cap trirac khi Quy the 
nay co hieu luc thi hanh, sau khi he thOng thu tin dien tir duqc nang cap, 
Van phong UBND tinh se thong nhat vai cac dan vi a chuyen dOi sang dia 
chi hOp thu dien tir' cong vu mai a thOng nhat quan 1ST va sir dung. 

3. Xoa hOp thu dien tix cong vu: Ca nhan nghi huu, nghi viec, chuyen 
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ding tdc den ca quan ngoai tinh, chuyen cong tdc den ca quan khdc trong tinh 
nhung khong thuOc Khoan 2 Dieu 1 cua Quy the nay thi ca quan d6 lap yeu 
cau theo Mau 3 neu tai Phu lac cua Quy the nay, giri ye Van phong UBND 
tinh a thuc hien xoa hOp thu dien tir cong vu ca nhfin. Nhirng ca quan khong 
con hoat ang, can cur quyet dinh cua cap c6 thAm quyen, Van phOng UBND 
tinh thuc hien xoa hOp thu dien tir cong vu ca quan d6. 

Dieu 5. CAp hOp thu dien tir ding vu tinh Thanh Hoa cho cac ca quan 
nha nuot khac va can bO, cong chirc, vien chirc thuOc cdc ca quan nha nuac 
khdc: Uy quyen cho Chanh Van ph6ng UBND tinh xem xet, cap hOp thu 
dien tir cong vu chO cdc ca quan nha nuac khdc va can b0, cong chuc, vien 
chirc thuOc cdc ca quan nha more khdc (thuOc Diem b, Khoan 2, Dieu 1 quy 
the nay) khi co nhu cAu. 

Dieu 6. Quy dinh van ban giri qua he thting Thun dien tir 
cong vu 

1. Van ban dien tir phai clugc dinh dang theo tieu chuAn (.txt), (.doc), 
(.odt), (.ods), (.odp), (.rtf), (.pdf) va cdc dinh clang khdc theo quy dinh hien 
hanh cila BO Th6ng tin va Truyen thong. 

2. BO IcSrtIr va ma hoa cho tieng Viet trong van ban dien tir bat buOc sir 
ding thOng nhk theo tieu chuAn TCVN 6909:2001. 

3. Ca quan phat hanh van ban c6 trach nhiem luu trtr van ban giSc theo 
quy dinh cua phap luat hien hanh ye van thu, lint trit. 

Dieu 7. Quy dinh ve tieu de the dien tir cong vu 
1. Tieu de thu client* ding vu duo.c the hien bang tieng Viet. 
2. Tnrong hap dimg thu dien tir cong vu de gin van ban dien tir thi tieu 

de thu dien to cong vu phai the hien not dung trich yeu dm van ban dien tir 
chinh gixi kem theo thu dien tir d6. 

3. Cdc tieing hap khdc thi tieu de thu dien tir cong vu phai the hien 
van tat not dung can trao. di qua hOp thu dien tir cong vu. 

Chiro'ng III 
SL! DUNG HE THONG THU' DIEN TIJ' CONG VU 

TiNH THANH HOA 

Dieu 8. Cac loci van ban, tai lieu trao dot qua he thOng thu. dien hr 
Coring vu 

1. Cac loaf van ban, tai lieu giri,nha'n. qua he thOng thu dien tir cong vu 
Cong dien, giay m6i hop, cdc tai lieu hop, van ban a biet, de bdo cdo, 

thOng bdo, tai lieu trao di trong qud trinh xir 1ST cong viec (trir nhix'ng van ban, 
tai lieu thuOc loaf mat, tot mat, tuyet mat theo quy dinh cua phap luat ye bao 
ve bi mat nha mac). 
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2. Nhang van ban chuyen nhan qua he thong thu dien tir ding vu phd 
Nip vOi cac quy dinh cda phap luat ye giao dich then tir c6 gia tri phap ly Wang 
ducmg van ban giAy, cac ca quan, to chirc khong can girl them van ban giAy. 

Dieu 9. Quy dinh ye dung luvng hop thu dien tir cong vy va tap tin 
dinh kem thu dien tir cong vu 

1. Dung lucmg tOi thieu cap cho hqp thu dien tir cong vp ca quan la 
500MB va hqp thu dien tir cong vu ca nhan la 100MB. 

2. Dung hrqng t6i da dm tap tin dinh kem trong moi lAn giri thu dien 
tir cong vu la 10MB. 

Dieu 10. Truy cap de kiem tra thin dien tir cong vu 
Cac ca quan, ca nhan duqc cap hqp thu dien tir cong vu phai thubng 

xuyen truy cap vao hOp thu dien tir cong vu de nhan va kip thbi xir 1Y, tra loci 
thu dien tir cua cac ca quan, to chUc, doanh nghiep va cong dan. 

1. Kiem tra thu dien tir cong vu Ca quan: Phai thubng xuyen kiem tra 
hop thu dien tir cong vu cua ca quan, toi thieu 04 lAningay, buOi sang 02 lan 
(tnrOc 8 gib va truck 11 gib 30 phut) va buOi chieu 02 lan (truorc 14 gib va 
tube 16 gib 30 phut). 

2. Kiem tra thu dien tir cong vu ca. nhan: Can bi), cong chirc, vien chirc 
phai thubng xuyen kiem tra hqp thu dien tir ca nhan cim minh a xir ly kip 
thai thu dien tir giri den. 

Chtrcrng IV 
TRACH NHIEM TO CH1 C, QUAN 1;i7  

HE THONG TH1U.  DIEN Tfr CONG VU TINH THANH HOA 

Dieu 11. gr Thong tin Ira Truyen thong 
1. TO chirc trien khai va huang dan chi tiet cac quy dinh cda Chinh 

phd, BO Thong tin va Truyen thong va cua Uy ban nhan dan tinh Thanh Hoa 
co lien quan den cong tac quail ly, qua trinh sir dung he thong Thu dien tir 
cong vu tinh Thanh H6a. 

2. PhOi hqp vOi VNCert, Cuc Ung dung CNTT cua BO Thong tin va 
Truyen th8ng, Van phong UBND tinh de darn bao cong tac an ninh mang, an 
toan dit lieu, phong chOng thu rac cho he thong thu dien tir cong vu tinh 
Thanh H6a. 

3. PhOi hqp vai Ban co. yeti Chinh phi', Van ph6ng UBND tinh a tri6n 
khai chi ng thuc chit ky s6 ten thu dien tir cho can bO ding chirc cac dan vi 
tren dia ban tinh theo 1'6 trinh trien khai irng dung chit icSi s6 chuyen dimg 
trong cac ca quan nha nuatc tinh Thanh Hoa. 
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4. PhOi hap vori cac dan vi lien quan cle kiem tra, thanh tra viec quan 
1Si., sir dung he thong Thu dien tir cong vu tinh Thanh Hoa. 

Dieu 12. Van phong UBND tinh 
1. Trien khai he thong thu dien tir cong vu va chiu trach nhiem tnrotc 

Uy ban nhan dan tinh ye he thOng Thu dien tir cong vu tinh Thanh Hem. 
2. Nang cap, phat tri6n, mop rOng ha tAng ky thuat, ciao tao nguOn nhan 

luc cong nghe thong tin bao dam cho viec quail 1ST, van hanh va sir dung he 
thOng Thu dien tir cong vu tinh Thanh Hoa c6 hieu qua. 

3. TO chic thirc hien viec quan 1ST ky thuat he thOng Thu dien tir cong 
vu tinh Thanh H6a va huang dan cac ca quan, ca nhan khai thac, sir dung 
dung muc dich, dung quy dinh. Chu dOng, kip th6i thirc hien cac Bien phap ky 
thuat can thiet nham dam bao ha tang ky thuat cho hoat dOng cUa he thOng 
Thu dien tir cong vu tinh Thanh H6a lam dat duqc tinh On dinh, tOc dO trao 
dOi cao, dung limn hOp thu duqc cap du, an toan, bao mat va duqc dinh ky 
sao km dr lieu du phong. 

4. TO chirc tiep nhan de nghi cua cac ca quan d thirc hien viec cap mai, 
thay dOi thong tin, x6a hOp thu then tir cong vu ten he thong Thu then tir 
cong vu tinh Thanh Hoa. Kip theri tao lap, cap nhat va quail 1ST Danh ba Thu 
dien tir cong vu tinh Thanh Hoa. TO chirc tiep nhan va xir 1ST cac stx co xay ra 
trong qua trinh khai thac, sir dung cac hOp thu dien tir cong vu cua ca quan, ca 
nhan ten dia ban tinh. 

5. Lap ke hoach va du toan kinh phi hang nam cho hoat dOng van 
hanh, bao tri, quan 1ST va phat trien he thOng Thu dien tit cong vu tinh Thanh 
Hoa trinh try ban nhan dan tinh xem xet, phe duyet. 

6. Theo dOi, kiem tra, tOng hap va bao cao try ban nhan dan tinh, Soy 
Thong tin va Truyen thong ye tinh hinh sir dung he thOng Thu dien tir cong 
vu tinh Thanh Hoa dinh 1c/ hang nam. Thirc hien bao cao thOng ke tOng hap 
ye tinh hinh sir dung he thong Thu dien tir cong vv. tinh Thanh H6a theo yeu 
cAu ciia BO Thong tin va Truyen thong. 

Dieu 13. Si" Noi vu 
Huang an chi tiet viec quail 1St, km lilt van ban dien tir tai cac ca quan 

harsh chinh nha nu& phi" hap vai quy dinh hien hail ye cong tac van thu, luu trot. 
Dieu 14. So.  Tai chinh 
Dam bao b6 tri kinh phi cho viec duy tri va phat trien he thOng Thu 

dien tir cong vu tinh Thanh Hem. 
Dieu 15. Trfich nhqm cua cac co' quan hanh chinh nha mot sir 

dung h? thOng Thur dicn tir ding vu tinh Thanh I-16a 
1. Dam bao cac dieu kien ye ha tAng ky thuat, an toan thong tin, trinh di) 

tin hoc cila can b8, cong chirc, vien chirc, nhan vien d hoat &Ong trao dOi 
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thong tin qua he thOng Thu then tir ding vu cua ca quan dugs thong suOt va 
hieu qua. 

2. TO ch*c thus hien tot vies giri, nhan van ban hanh chinh va cac giao 
dich hanh chinh khac qua he th6ng Thu dien tir cong vu tinh Thanh Hoa theo 
Dieu 8 cUa Quy the nay. 

3. Khi ca quan c6 thay doi ye nhan su, t6 chirc b6 may, ch*c vu, luan 
chuyen ding tac n6i be,... trong yang 10 ngay ke tir khi quyet dinh thay dOi 
c6 hieu luc, phai c6 van ban a nghi Van phang UBND tinh cap nhat cac 
thong tin lien quan vao Danh ba thu dien tir cong vu tinh Thanh Hoa. 

4. Thuc hien th6ng ke, danh gia va bao cao tinh hinh khai thac, s* dung 
thu dien tit ding vu ca quan, thu then t* ding vu cila can b6, cong chirc, vien 
chile trong ca quan khi c6 yeu cau cua ca quan quan 1ST, ca quan c6 thAm quyen. 

Dieu 16. Trach nhiQrn cita ngtrIti quan ly va sir dung hQp thu diQn 
tir cong vu co' quan 

1. H6p thu dien tir cong vu co. quan do Thu tnro.ng ca quan quan 15,  va 
su dung hoac c6 the uy quyen bang van ban cho ngued c6 trach nhiem trong 
ca quan quan 1ST va sir dung (thong thutmg la van thu cua ca quan). Nguori 
dirge uy quyen quan 1ST va sir dung 116p thu dien tir cong vu ca quan phai kip 
tiled bao cao Thu truang ca quan khi phat hien nhfing hanh vi vi pham an toan 
thong tin gay anh hung den hoat dOng cUa h6p thu dien tic cong vu ca quan. 

2. Nguo.i quan ly va sir dung h8p thu dien tic cong vu ca quan c6 
trach nhiem: 

a) Thutmg xuyen kiem tra, tiep nhan, tra loci da tiep than, chuyen xu ly thu 
dien tix tai help thu dien tic cong vu ca quan theo Dieu 10 cila Quy the nay. 

b) Luu tit n8i dung thu da giri, thu da nhan (ke ca tap tin dinh kern), 
xoa cac thu rac a h6p thu dien tir cong vu ca quan khong bi qua tai dung 
lugng va phong tranh cac su co kss'i thuat khac. 

c) Bao ve mat lchau h6p thu dien tir cong vu cc quan va tuan thu 
nghiem ngat cac bien phap dam bao an toan thong tin cho h6p thu then tir 
cong vu ca quan. 

d) Khi gap su co vai h6p thu dien tir cong vu ca quan, phai bao ngay 
cho can b6 chuyen trach ye cong nghe thong tin dm ca quan kip thed xir 1ST, 

khac phuc. 
Dieu 17. Trach nhiQm cua ngtriri dtrot cap hOp thu diQn tir cong vu 

ca nhan 
Cac can b6, cong chirc, vien chile tham gia sir dung, khai thac he 

th6ng Thu dien tir ding vu tinh Thanh Hoa co trach nhiem: 
1. Nhan thus dung muc dich va sir dung c6 hieu qua he thOng Thu dien 

tir ding vu tinh Thanh H6a trong cong vies. 
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2. Bao ve mat khau h6p thu din tir cong vu ca. nhan. Mu bi mat quyeti 
kiem soat h6p thu din tir cong va ca nhan, phat hien c6 loi hoac gap sir c6 
vai he thong Thu din tir cong va tinh Thanh Hoa phai bao ngay cho can b6 
chuyen trach ve cong nghe th8ng tin dm ca quan minh a kip thai khac phac. 

3. Quan 1ST va luu tru not dung hOp thu din tir cong va ca nhan. Thuc 
hien nghiem tuc cac bin phap dam bao an toan thong tin theo quy dinh. 

4. Chiu trach nhiem ye not dung thong tin do minh dua vao, gin di trong 
h6p thu din tir cong va ca nhan theo quy dinh cua phap luat hien hanh. 

5. Khong sir dung hOp thu din tir cong vu cua nguei khac, khong de 
nguati khac sir dung h6p thu din tir cong va cua minh. 

6. Khong phat tan thu rac, virus. KhOng thuc hien cac hanh vi lam anh 
huong den an toan thong tin ciia he thOng Thu din tir ding va tinh Thanh Hem. 

7. Khong thuc hien cac hanh vi bi cam khac theo quy dinh cua phap luat. 

Chuang V 
TO Gift THIXC HIEN 

Dieu 18. SiC' Th6ng tin va Truyen th8ng, Van phong UBND tinh va 
Thu tnro.ng cac Ca quan, dan vi tham gia vao he thOng thu din tir ding va. 
tinh Thanh H6a to chirc trien khai thuc hien nghiem tuc Quy the nay. 

Dieu 19. Co. quan, can b6, cong chuc, vien chirc ductc cap h6p thu then 
tit ding vo neu vi pham Quy the nay thi tuy theo tinh chat, mirc d6 se bi xir 1ST 

lcST luat theo quy dinh cua phap luat hien hanh. 
Trong qua trinh thuc hien, n6u 0.'1) kho khan, virang mac can sira 

bO sung, cac ca quan, don vi kip thai phan anh ye Van phong UBND tinh de 
tong hop, bao cao Uy ban nhan dan tinh xem )(et, sira doi, b6 sung phii hop./. 

TM. tY BAN NHAN DAN 
CHU TICH 

Trinh Van Chien 
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Phu luc 
CAC MAU PHIEU YEU CAU CAP Mit, THAY DOI THONG TIN, 

XOA HOP THU' DIN TLS LONG vv 
(Kern theo Quy the quail 1ST va sir dung h'e' thong Thu di0 tir ding vu 

trong hog dOng cna cac co' quan hanh chinh nha nulfrc tinh Thanh H6a) 

STT Ten mail NOi dung 

1 Ndu 01 Phieu you cau cap mai hep thu dien ter cong vu 

2 MAu 02 Phieu yeu cau thay dOi thong tin hOp thu dien ter cong vu 

3 Mk 03 Phieu yeu cau x6a hOp thu dien ter cong viii ca nhan 

Mau 01 

TEN QUAN 	CONG HOA xA HQ' CHU NGHIA VIET NAM 
DC)c Iap - Ty. do - Hanh phtic 

Thanh H6a, ngay thang nam 

PHIEU YEU CAU 
CAP Meil HOP THU' DIEN TIY CONG VU 

Kinh gu' i: Van phong UBND tinh. 

HQ va ten ngued yeu cau: 	  
Chem vu: 	  
Ca quan cong tic: 	  
Dien thoai lien lac: 	  
NOi dung yeu cau: 
1. De nghi cap mai 11.0 thu dien ter cong vu co quan voi ten vitt tat la: 	  
2. De nghi cap mai hOp thu dien ter cong vu ca nhan trong danh sach: 

STT 119 va ten Chtic vu BO phOn ding tac 

.1 

2 

3 

• • • 
Thii truirng don vi 
(KJ, ten, dung dew) 
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Mau 02 

TEN CO QUAN 	CONG HOA XA HO CHU NGHIA VIET NAM 
DO 14p - Tyr do -h phac 

Thanh H6a, ngay thang nam 

PHIEU YEU CAU 
THAY DOI THONG TIN HOP THU' DIEN TIY CONG 

Kinh g is Van phong UBND tinh. 

HQ vi ten ngu&i yeu au. 	  
Chirc 	  
Ca quan cong tic: 	  
Dien thoai lien lac: 	  
Nei dung yeu au: 
1. De nghi thay doi thong tin dm hOp thu dien.tir ding vu ca quan nhu sau: 

2. De nghi thay doi thong tin hi)p thu dien to ding vu ca nhan: 

Thu truirng dun vi 
(KJ, ten, gong &flu) 
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Mau 03 

TEN QUAN 	LONG HOA XA Hoi CHU NGHIA VIVI' NAM 
DO 14p - Ttr do - Hanh phtic 

Thanh H6a, ngay thang nam 

PHIEU YEU CAU 
XOA HOP THU' DIEN Tiff CONG VU CA NHAN 

Kinh 	Van phong UBND tinh. 

HQ va ten ngu&i yeu cau 	  
Chirc vu. 	  

Ca quan cong tic: 	  
Dien thoai lien lac: 	  

Niji dung yeu c&u: De nghi x6a hOp thu dien ter cong vu ci nhan trong danh sfich: 

STT H9 va ten Chtic vu 138 ph4n cong tfic  Dia chi h8f• thtr 
dulyc cap 

1 

2 

3 

4 

5 

... 

Thfi trtron don vi 
(1g ten, dong dciu) 
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