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QUYET DINH 
Ban hanh Quy dinh ve quail 1ST nhCrng nguixi host &Ong khong chuyen trach 

cap x5 teen dia ban tinh Long An 

UY BAN NHAN DAN TiNH LONG AN 

Can cur Luat TO chic HDND va UBND ngay 26/11/2003; 
, 	Can cur Nghi dinh s6 92/2009/ND-CP ngay 22/10/2009 dm Chinh phu  

.ve chic danh, so Wong, mat so the do, chinh sach ai vai can ba, cong chic 
xa, phrrong, thi tran va nhang ngu6i hog Ong khong chuyen trach 6 cap xa; 
, 	Can cd. Nghi dinh so 112/2011/ND-CP ngay 05/12/2011 cda Chinh phu  

ye cong chic )(a, phueyng, thi tran; 

Can dr Nghi dinh s6 29/2013/ND-CP ngay 08/4/2013 dm Chinh phi sfra 
dOi,b6 sung mat so Dieu dm Nghi dinh so 92/2009/ND-CP; 

Can cu Thong to lien tich s6 03/2010/TTLT-BNV- BTC- BLDTB&XH 
ngay 27/5/2010 dm Bo Nai vu, BO Tai chinh, BO' Lao Ong - Thuong binh Xa 
hai twang dan thtic hien Nghi dinh so 92/2009/ND-CP ngay 22/10/2009 dia. 
Chinh phd; 

Can dr Nghi quye't so 158/2010/NQ-HDND ngay 09/12/2010 dm 
HDND tinh kh6a VII - kY hop thd. 25 ve Quy dinh chic danh, s6 luting, mat so 
the do chinh sach,d6i v6i nhang ngtred hog Ong khong chuyen trach xa, 
phuong, 	tran, ap, khu phO va lkrc luting cong an ban vu trang or cac xa 
bien gioi; 

, Can cd Quye't dinh s6 61/2010/QD-UBND ngay 22/12/2010 cda UBND 
tinh ve viec quy dinh chic danh, so luting, mat so the do chinh sach dai vii 
nhting ngded hoot clang khong chuyen trach 6 xa, phuemg, thi tran, ap, khu ph6 
va hie luting cong an ban vu trang or cac xa bien gi6i; 

Theo de nghi tai Ti trinh s6 746/TTr-SNV ngay 19/10/2015 cria S6 Nai 
vu, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quye't dinh nay Quy dinh ve quan 13r nhUng 
ngu6i float Ong khOng chuyen trach cap xa teen dia ban tinh Long An. 

Dieu 2. Giao Sa NOI vu chit tri,phai harp voi cac co quan,c6 lien quan to 
chic trien khai, huOng dan, don Mc, kiem tra viec thuc hien Quyet dinh nay. 

Quy& dinh nay c6 hieu Ikrc thi hanh sau 10 (mu6i) ngay ke to ngay 147. 
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Dieu 3. Chanh Van phong UBND tinh, Thu truang cac Soy nganh tinh, 
Chia tich UBND cac huyn, thi xa, thanh pho, xa, phlamg, thi tan thi hanh quyet 
dinh nay./. 

No'i nhtin: 
- Nhu.  Di6u 3; 
- B6 N6i vt); 
- Cyc KTVBQPPL Bq Tu.  phap; 
- TT TU, TT HDND tinh; 
- CT, cac PCT UBND tinh; 
- C6ng TTDT tinh; 
- Phi:mg NCTH; 
- Ltru: VT, Wan. 
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1:11( BAN NHAN DAN 	CQNG HOA XA HQI CHiJ NGHIA VITT NAM 
TiNH LONG AN 	 DOc 14p - Tir do - Hanh phtic 

Long An, ngay ok thang 11 nam 2015 

QUY DINH 
Ve quan 157 nhirng nguiri host thing khong chuyen trach 

cap xi tren dia ban tinh Long An 
(Ban hanh kam theo Quyit dinh so: K9 /2015/QD-UBND ngay Ny/11/2015 

cita Uy ban nhan dan tinh Long An) 

Churang 

QUY DINH CHUNG 

Dieu 1. Phan]. vi Ai) dung 
Quy dinh nay quy,  dinh quart lY nhUng ngtrai hotcgOng khOng chuyen 

trach xa, phtrang, thi tran (sau day goi la nhUng ngtrai HDKCT cap xa), bao 
gom: quyen lqi, nghia vu, tieu chuan, nhiem vu, tuyen dung, dieu dOng, clash gia, 
khen thtrang, xit 13"/ ky ivat, thoi viec va quart 1'Y do'i yeti nht-ing nguai HDKCT 
cap xa. 

Dieu 2. Dtii tuvng dieu chinh 
1. Nhting nguai HDKCT cap xa thuOc he Dang, down the bao 	cac 

chile danh sau: 

a) Chit nhiem Kimtra Dang ho4c can bo Kiem tra Dang. 
b) Can 1)0 Tuyen gido (do'i yeti cap xa loai I). 
c) Can 130 Van pheng Cap ity - Tuyen gido (dOi voi cap )(a loai II, III). 
d) Can bO To chirc Dang. 
d) Pito Chu tich fly ban Mat tr:an T6 quOc. 
e) Pho Bi thu Doan Thanh nien COng san Ha Chi Minh. 
g) Pho Chit tich HOi Lien hiep Phu nu. 
h) PhO Chit tich Hoi Ming dan. 
i) Pito Chit tich 1-116i Cuu chitin binh. 
k) Chit tich Hoi Nguai cao 
1) Chit tich flOi Chit thap do. 
2. Nhimg nguai HDKCT cap xa thuOc linh vuc chuyen mon bac' Om 

cac chirc danh sau: 
a) Can bOs Kinh to - Ke hoach (ne'u phuimg, thi trail thi phan tong them 

anti vuc quan lY do thi). 
b) Can bO NOng nghiep, Giao thong, Thily loi. 
c) Can 130 Van thu, Ltru trig va Thu quy. 



d) Can b0 TOng hop, tiep nhan va tra ket qua h6 so hanh chinh. 

d) Can b0 Phu trach Dai Truyen thanh. 
e) Can b0 Ke toan - Ngan sach. 
g) Can b0 Khuyen nong. 
h) Can b0 Khuyen nong - Kinh 	hoach (doi voi cap xa loai III). 

i) Pho Chi huy trueng Ban Chi huy Quan su (dOi vai cap xa loai III). 

k) Can b0 Thu y. 
1) Can b0 Quan ly Trung tam Van hOa - The thao (dOi vOi xa co Trung 

tam Van hOa - The thao). 
m) Cong an vien. 
Dieu 3. Ve quy che, che de lam viec 
1. Nhang ngu6i HDKCT cap xa co trach nhiem that hien quy che lam 

viec trong khi lam nhiem vu, giai quyet cac van de kinh to - van hoa - xa hi i -an 
ninh - quoc phong a dia phucmg; nhfmg cong viec lien quan truc tiep den ciuyen, 
loi ich hop phap cua nhan dan va van dOng nhan dan that hien nhiem vu chinh 
tri a dia phuong. 

2. Nhfzng nguCti HDKCT cap xa phai,thuang xuyen xuOng dia ban dp, 
khu pho, to dan cu de xay dung phong trao, nam bat tinh hinh to chirc thu.:, hien 
nhiem vu chinh tri a dia phucmg... 

3. Che dO lam viec cua nhfmg nguai HDKCT cap xa: 
a) Nhang ngtrai HDKCT cap xa that hien elle dO lam viec 8 giebingay, 

40 giailtuan. 
b) Nhfmg nguen HDKCT cap xa that hien che dO tract tai tru sa UBND 

cap xa trong cac ngay le, tlet va ngay nghi theo quy dinh cua Nha nuac Ira cac 
che dO khac do cap uy, UBND cap xa phan cong. 

Dieu 4. Nhirng viec nhiing ngiroi HDKCT cap xi khong ducat lam 
1. Chay lueYi trong cong tac, trOn tranh trach nhiem hoac thoai that 

nhiem vu ducic giao; chap hanh kSr luat khOng nghiem; gay be phai, cac bii, mat 
doan ket; toy bo viec hoc tham gia dinh cong. 

2. Cfra quyen, hach dich, sach nhieu, gay khO khan, phien ha dOi voi co 
quan, to chirc, ca nhan trong khi giai quyet cong viec. 

3. Tham o, hai 10, lam sai su viec, gay hau qua, lam anh hua'ng den to 
chirc, don vi. 

, 	4. Loi dung, lam dung nhiem vu, quyen han; sir dung thong tin lien quan 
den cong vu de vu lai. 

5. Phan biet 6i xir dan tot, nam nu, thanh phan xa hOi, tin nguong, ton 
giao duOi moi hinh 

Dieu 5. Quyen ldi ciia nheng nguroi HDKCT cap xi 
1. Ducfc huong phu cap hang thang, Ow cap kiem nhiem (neu co) cac 

che dO Ichac theo quy dinh cua HDND tinh va UBND tinh. 

2 



2. Dugc tru tien trong viec xet tuyen, thi tuyen chirc danh cong chirc cap 
xa theo quy dinh. 

3. DI"VC MIL che d6 tap su (net' theri gian ding tic bang hoac lon hon 
theri gian tap su theo quy dinh) va dugc bap km phu cap de chuyen xep Va0 mire 
luang tucrng irng theo ngach, bac khi trung tuyen vao ding chirc cap xi'. hoac 
dugc chuy'en xep lucmg tuong irng khi dugc bdu gift' cac chirc vu can b6 cap xa. 

4. Dugc huang theo the d6 nhtr quy dinh doi veri can 1)6, ding chum cap 
xa khi dugc cir di dao tao, boi duOng kien thirc phii hop voi yeu cau nhi01 vu 
hien clang dim nhiem theo trieu tap dm co quan, to chuc CO tham quyen. 

5. Dugc hugng cac che do ve died gian lam viec, lam them gi6, nghi 
phep, nghi le, te't theo quy dinh ctla phap luat. 

Dieu 6. Nghia vu cua nhiing ngtroi HDKCT cap xi 
1. Trung thanh voi To qu6c, no luc, phdn ddu xay dung clic phuang phat 

2. Chdp hanh nghiem du6ng loi, chit truong, chinh sach dm Ding va 
phap luat cua Nha mx6c. 

3. Co nep song lanh manh, ton trong nhan dan, tan tuy phut vu nhan dan. 
s 	4. Co )'/. thirc chirc k'Sr luat, nghiem chinh chdp hanh not quy, quy che, 

dieu le cim ca quan, to chirc; gift gin va bao ve tai san deg; bao ve bi mat nha 
nu6c theo quy dinh cua phap luat. 

5. Thuong xuyen hoc tap, nang cao trinh d6 de hoan thanh tot nhiim vu 
dugc giao. 

6. Guang mat tinge hien Quy che dan chi.' 6 xa, phu6ng, thi trdn; tham 
gia sinh hoat voi nhan dan va chiu su giam sat dm nhan dan tai not cu 

7. Bao ve, quan ly va sir dung c6 hieu qua, tiet kiem tai san nha nu& 
dugc giao; chiu trach nhiem trugc phap luat va tru6c co quan, to chirc co tham 
quyen khi thi hanh nhiem vu. 

Chuang H 
TIEU CHUAN, NHIEM VU CUA NHITNG NGU'en HOAT BONG 

KHONG CHUYEN TRACH CAP XA- 
Dieu 7. Tieu chuAn nhiing nguiri HDKCT cap xa  
1. Tieu chudn chung: 
a) La cong dan Viet Nam, du 18 tuai troy len. Co lap trung tu trong 

chinh tri yang yang, tuyet doi trung thanh voi du6ng 16i doi mod ciia Ding, muc 
tieu d6c lap dan t6c va chu nghia xa hOs i; trung thanh voi chit nghia Mic - Le nin 
va tu tuong HO Chi Minh; can, kiem, liem, chinh, chi ding vo tu, thao viec, tan 
tuy v6i nhan dan. 

b) Guong mAu chdp hanh chu truong, chinh sach cua Dang, phi? luat 
cua Nha nu6c va cac quy dinh cUa,dia,phtrong; c6 tac phong, loi song trong 
sang, gian lanh manh, thuc hien nep song van minh. 

trien. 
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c) Co du sirc khoe cue thuc hien nhiem vu; nhiet tinh, c6 tinh thAn trach 
nhiem, co nang ivy ding tac dam bao hoan thanh nhiem vu dugc giao va dugc 
nhan dan tin nhiem. 

d) Khong trong thed gian bi truy ciru trach nhiem hinh su, chap hanh an 
phat 	cai tao khong giam gift, quan che, dang bi ap dung bien phap gido duc 
tai xa, phur&ng, thi tran hoac dua vao ca s& chira benh, ca so' giao duc. 

2. Tieu chudn cu the': 
a) Tieu chudn nhfmg ngurari HDKCT cap xa thuc he Dang, dodn the: 

* Doi viii Chu tich, Pho Chit tich hOi, doan the: 

- DO tu'Oi: 
+ PhO Chu tich Uy ban Mat tan To qu6c Viet Nam, Ph6 Chi). *11 Hei 

NOng dan, Pho Chit tich Hei Lien hiep Phu nit, Chu tich HOi Chit thap do: tuoi 
dOri khi tham gia ran dau khong qua 50 tuoi dOi viii ca nam va 

+ PhO Chu tich HOi,  Cuu chitin binh, Chu tich HOi Ngu&i cao tuoi, tit)/ 
thuc to & dia phuang de bo tri hop 1)5' nhung khong qua 65 tuoi doi vori nam, 
khong qua 60 tuoi doi viii nit khi tham gia gicr chirc vu lan dau. 

+ Ph6 Bi thu Doan Thanh nien COng san HZ) Chi Minh khong qua 25 
tuoi khi tham gia gift chirc vu lan ddu. 

- Trinh dO van hoa: TOt nghiep trung hoc phO thong hoac tuang duong. 
Trinh dO chuyen mon, nghiep vu: TOt nghiep trung cap chuyen nghiep 

tra len khi tham gia Ian dau, tru tien nhiMg nguori tot nghiep dai hoc, cao dang 
.co chuyen nganh,  dao tao phii hop viii you cau nhiem vu dia. chat danh rihimg 
ngu6i HDKCT cap xa dugc dam nhiem. 

- Trinh do tin hoc: Co chi:mg chi tin hoc van phong trinh dO A tr& 

* DOi viii cac chirc danh chuyen mon Dang: Van phong cap uy - Tuyen 
giao, Kiem tra Dang, TO chirc Dang, Tuyen gido: 

- Du 18 tuoi tra 
- Trinh dO van h6a: t& nghiep trung hoc phO thong hoac tuang duotg. 

- Trinh dc) chuyen,mon, nghiep vu: tat nghiep trung cap chuyen nghiep 
trOr len khi tham gia lan dau, uu tien nhang ngueli tot nghiep dai hoc, cao dang 
c6 chuyen nganh dao tao phi" hop viii yeu cau nhiem vu cua chirc danh nhang 
ngued HDKCT cap xa &roc dam nhiem. 

• Trinh 0' tin hoc: c6 chimg chi tin hoc van phOng trinh dO A troy 

,Sau khi phe chan ho4c nhiem, nhirng nguai HDKCT 	xa phai 
dugc boi dung kien thirc phi" hop theo yeu cau cua chirc danh dam nhiem. 

b) Tieu chuan nhcmg ngu6i HDKCT cap xa thuc linh vuc chuyen mon 
khi xet tuyen nhu sau: 

- Trinh do van h6a: t& nghiep trung hoc phO' thong. 
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- Trinh d0 chuyen mon, nghiep vu: tot nghiep trung cap chuyen rghiep 
troy len cac nganh phit hop ved yeu cau nhiem vu cUa chirc danh nhimg nguari 
HDKCT cap xa dugc dam nhiem. Cu the: 

+ Can 130 Kinh to - Ke hosch: tot nghiep chuyen nganh Ke toan, Tai 
chinh - Ngan hang, Quan tri - Kinh doanh, Thong ke. 

+ Can 1)0 Ming nghiep, Giao thong, ThUy 	tot nghiep chuyen ]aganh 
Ky thuSt Xay dung, Lam nghiep, Phat trien nong thou, Nong hoc, Quan tai 
nguyen va mai twang, KST' thuSt 	ha tang, ICyf thuat xay dung tong trinh 
giao thong. 

+ Can b0 Van thu, Luu trir va Thu quy: tot nghiep chuyen nganh Van 
thu - Luu tit - Bao tang, Ke toan, Thong tin hoc, Cong nghe thong tin, Luu trir 
hoc. 

+ Can 130 TOng hop, tip nhan va tra kOt qua 110 so. hanh chinh: tot nghiep 
chuyen nganh Quart tri Van phOng, Thong k8, Van thu - Luu trit, Cong nghe 
thong tin, Hanh chinh. 

+ Can 130 Dai TruyOn thanh: tot nghiep chuyen nganh Van hoc, Bao chi, 
Xa hOi hoc, Tam l3"7 hoc, Quail l)",  Van Ma. 

+ Can b0 KO toan - Ngan sach: tot nghiep chuyen nganh Tai chinh, Ke  
toan, Ngan hang, Kiem toan, Kinh doanh, Quan tri kinh doanh. 

+ Can 1)0 KhuyOn nong: tot nghiep chuyen nganh Lam nghiep, Phai: trien 
nong than, NOng hoc, Quail 1$T tai nguyen va moi trueng. 

+ Can 100 Khuyen nong - Kinh t8 - Ke hoach: tot nghiep chuyen nganh 
Lam nghiep, Phat trien nong than, Ming hoc, Kinh te, Tai chinh, Ke toan, Ngan 
hang, KiOm toan, Quart tri Kinh doanh, ThOng ke. 

+ Can 130 Pho Chi huy trueeng Quart su cap xa: tot nghiep nganh Quan 

+ Can 130 ThU y: tot nghiep nganh Thu y. 
+ Can b0 Quan 13r Trung tam Van hoa - The thao: tot nghiep chuyen 

nganh Quan tri Luat, Bac) chi - Thong tin, Van thu - Luu trot, Thong tin hoc, 
Thong ke, Cong tac xa hOi, Du lich; Quan 15, the due the thao, Quan 1 j Van 
hoam Xa hOi hoc. 

+ Can b0 C8ng an vien: tot nghiep nganh COng an, Lust, Hanh chinh, 
Quart ly nha nu& ve an ninh trSt tor. 

- Trinh dO tin hoc: có chirng chi tin hoc van phong trinh d0 A trO.  len. 
i 	nhUng chuyen nganh dao tso mad phat sinh, phu hop ved yeu cau 

nhiem vu dugc,tuyen dung nhung chua duvc quy dinh thi UBND cap x0. thOa 
thuan thOng nhat bang van ban ved PhOng NOi vu cap huyen truck khi to chirc 
tuyen dung. 

Sau khi tuyOn dung, nh&ng ngu6i HDKCT cap xa phai ducfc boi d.uErng 
.kiOn thirc phil hop then yeu cau cua chirc danh dam nhiem. 

str. 
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Di&it 8. Nhiem vu ciia nhErng nguiri HDKCT cap xi theo tirng chirc 
danh 

1. 136i vai nhang nguOi HDKCT cap xa thuce Dang, doan the: 
Nhiem vu cu the thuc hien theo quy dinh cua Ding, dieu le ciia to chirc, 

phap luat c6 lien quan va htrang din dia co quan c6 thdm quyen. 
2. DOi vOi PhO Chi huy tniC'mg Quan su cap xa (d6i voi cap xa loai 3): 
Thuc hien theo quy dinh cua phap luat chuyen nganh va chdp hanh su 

phan cOng ciia Chi huy trus:'Mg Quan su cap xa. 
3. D6i voi COng an vien: 
Thuc hien theo quy dinh cua phap luat chuyen nganh va chip hanh su 

phan cOng cua Tru'Ong Cong an xa. 
4. Can b6 Kinh to - Ke hoach: tham muu, giup UBND cap xa: 
- T6 chirc thuc hien ke hoach phat trien kinh to - xa h6i hang nam dugc 

.UBND cap huyen phe duyet. 
- Huy d6ng su &rig g6pcna cac to chirc, ca nhan de dau tu xay dung cac 

cong trinh ket cau ha tang dm cap Id. 
Thuc hien cac nhiem vu khac do Chii tich UBND cap xa phan cong. 

, 	5. Can b6 Nong nghiep, Giao thOng, Thiiy lgi: tham muu, gitip UBND 
cap xa: 

- T6 chirc va huOng clan viec thuc hien cac chuang trinh, ke hoach. de an 
khuyen khich phat trien va Ung dung tier' b6 khoa hoc, cong nghe de phjt trien 
san xuat va huang dan nOng dan chuyen doi co cau kinh te, cay trong, 	nuoi 
trong sari. ,xuat theo quy hoach, 	hoach chung va phong trir cac dich benh doi 
vai cay trong va vat nal.. 

To chirc viec xay dung cac cong trinh thiiy lgi; thuc hien tu b6, bao ve 
de diOu, bao ve rung; phong, chOng va khac phuc hau qua thien tai, bao lut; ngan 
chin kip thai nhang hanh vi vi pham phap luat ye bao ve de dieu, bao vi rimg 
tai dia phuang thuOc tham quyen. 

- Quan 15/, kiem tra; bao ve viec sir dung nguon nuot ten dia ban theo 
quy dinh cua phap luat. 

- T6 chirc thuc hien viec xay dung, tu sira duong giao thong trong xa 
theo phan cap. 

- TO chirc viec bao v'e, kiem tra, xir 15,  cac hanh vi xam pham duong giao 
thong C'r dja phucmg theo quy dinh cua phap luat. 

- Huy.  dOng su &rig g6p to nguyen 	nhan dan xay dung IluOng 
giao thOng, cau, cOng tren dia ban theo quy dinh cua phap luat. 

g) Thuc hien cac nhiem vu khac do Chili tich UBND cap xa phan cong. 
6. Can b6 Van thu - Luu trur va Thu 	tham muu, giup UBND cap xa: 
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- Quan ly van ban den: tiep nhan, gang kY van ban den; trinh ngtrari có 
trach nhim va chuyen giao cho cac don vi hoac ca nhan dirgc phan ding giai 
quyet; theo doi viec giai quyet. 

- Quin ly van ban di: kiem tra the thirc, hinh thirc va ky thuat trinh bay; 
ghi sO, hieu va ngay, than g, nam dm van ban; don dau co quan va 	mire 
0' khan, mat (neu co); Iam thu tic, chuyen phat va theo dal viec chuyen phat 
van ban di; hru van ban di. 

- Thuc hien viec lap hO so va giao nOp ho so, tai lieu vao ltru 	tai 
co quan. 

- Quan ly va sir dung con dau cua co quan theo quy dinh cua phap 'nat. 
- Quan 1y tien mat va cac chirng tir, so sach có lien quan. Chi tien mat 

theo boa don, chimg tir va tuan thu cac quy dinh cua phap luat ye ke town, tai 
chinh. Dinh kY vao ngdy cuOi thang, bao cao quy tien mat doi vad chu tai khoan. 

- Thuc hien cac nhiem vu khac do Chi' tich UBND cap xa phan corn;. 
7. Can b0 TOng hop, tiep nhan va tra ket qua 1113 so hanh chinh: tham 

ginp UBND cap xa: 
- Nhan, kiem tra thanh phan ho so cua to chic, cong dan; tiep nhart, vao 

so theo doi, ghi phieu hen ngay tra ket qua neu ho so day du va hop le theo quy 
dinh. 

- Lap phieu giao nhan hO so giri cong chic chuyen mon hoac ngu&i có 
trach nhiem giai quyet va don doe, kiem tra, thco dOi tinh hinh xir lY ho so. 

- Nhan ket qua giai quyet ho so cua cong chic chuyen mon hoac iiguoi  
co trach nhiem va tra ho so cho to chic, cong dan theo phieu hen. 

- 	Thu, nOp phi, le phi (neu co), vao so theo doi theo quy dinh. 
- ThOng ke, bao cao tinh hinh khieu nai, to cao va cac y kien dont; gOp 

cua to • chic, cong dan thuOc linh vgc &roc phan cong. 
- 	Thuc hien cac nhiem vu khac do Chia tich UBND cap xa phan cong. 
8. Can 1)0 Dai Truyen thanh: tham muu, giup UBND cap xa: 
- Quart 1Y, van hanh, duy tu, bao duong he thong trang thiet bi truyen 

thanh. 

- Tiep song phat thanh Dai Tieng not Viet Nam, Dai Phat tharih va 
Truyen• hinh tinh, Dai Truyen thanh cap huyen. 

- Bien tap va chuyen tai kip thai, day,  cac tin, bai phuc vu cong the 
thong tin, tuyen truyen ve chn truong, throng lOi cua Dang, chinh sach, phap luat 
cua nha nuac, su lanh dao, chi ciao, dieu hanh cua Ding uy, HDND va UBND 
cap xa. 

- Chuan bi cac phuang tien ky thuat phuc vu cac cuOc hop, h'cii nghi cua  
Dang uy, HDND, UBND cap xa. 

- Thgc hien cac nhiem vu khac do ChU tich UBND cap xa phan cong. 
9. Can NI Ke toan - Ngan sach: tham muu, giup UBND cap xa: 
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- Thu thAp, ghi chep moi khoan thu, chi ngan sach, thu chi cac quy ding 
dung ciaa cap xa, cac khoan gong gel) va tinh hinh sir dung cac khoan (long gOp 
ciaa dan, tai san vat to do cap xa quan 1g sir dung va cac hoat gong tai chinh khac 
dm cap xa. 

- Ghi chep, dui chieu, kiem tra tinh hinh thuc hien du town thu, chi ngan 
sach xa, tinh hinh chap hinh cac dinh mire; che (le thu, chi, tinh hinh quan 1g sir 
dung cac quy cong chuyen dung, cac khoan clung gop cua nhan dan va cac hoat 
deng tai chinh khac. 

- Lip va giri cac loci bac, cao tai chinh va bao cao quyet town ngin sach 
HDND cap xa phe chuAn va giri cho Phial-1g Tai chinh cap huyen tong hop vao 

Ngan sach Nha ntroc, dOng th6i giri co quan kiem town theo quy dinh. 
- Thu thip, ghi chep, dui chieu va kiem tra tinh hinh thuc hien du Wan. 
- Thuc hien cac nhiem vu khac do Chia' tich UBND cap xa phan clang. 
10. Can be Khuyen nong: tham miru, giup UBND cap 
- Huang cran, cung cap thong tin den nguai san,  xuat, tuyen truOia n ch 

tnxcmg &rang lei, chinh sach ciaa Da.ng va Nha rank; tion be khoa hoc va cong 
nghe; thong tin thi truing, gia Ca; phe bien dien hinh trong san xuat rating lam 
ngu nghiep. 

Bei duong, tap huAn, dao tao truyen nghe cho nguOi san xuat nfing 
cao kien thirc, k5 nang san xuat, quan IS/ kinh te; to chirc tham quan, khao sat, 
hoc tip cho nguai san xuat. 

- Xay dung cac mo hinh trinh dign v'e tien be khoa hoc cong nghe phi 
hop voi dia phuang, nhu cAu cua ngtx6i san xuat va chuyen giao kat qua tir m6 
hinh trinh dien ra dien rang. 

- Tiep thu va phan anh len cap có tham quyen nguyen vong cua nong din 
ve.khoa hoc cong nghe, co che, chinh sach trong linh 	along nghiep va phat 
trien nong th6n. 

- Thuc hien cac nhiem vu khac do Tram Khuyen nong cap huyen va Chia 
tich UBND cap xi-  plain cong. 

11. Can be Thu y: tham mtna, giup UBND cap xa: 
Tham gia xay dung cac chlrang trinh, ke hoach, de an khuyen khich 

phat trier' va chuyen dei co cau vat nuoi (bao gem thug san) trong san xuat nong 
nghiep. 

- Tuyen truyen, pho bien che de, chinh sach va chuyen mon nghiep vu ve  
chin nuoi, nuoi trong thily san, thu y. 

- Tong hop, huang dan ke hoach pilaf trien chin nuoi hang nAm; huang 
dan nong dan ve quy trinh san xuat, thgc hien cac bien phap 	thuit chin 
nuoi, thia,  y va chuyen dui co cau vat nuoi trong san xuat nong nghiep theo quy 
hoach, ke hoach &roc phe duyet. 
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- T6ng hop va bao cao kip thai tinh hinh than nuoi, dich benh Ong vat; 
de xuat, huOng dAn,bien phap 	thuat phong, chong dich benh va chfra benh 
cho Ong vat theo ke hoach, huong dan cUa Tram Thu y cap huyen. 

- Xay dung ice hoach, bien phap huy Ong luc lugng va thgc hien hoac 
phoi hop that hien not dung dugc duyet va huong dan cila Tram Thu y cap 
huyen. 

- Huang dan that hien cac quy dinh ve ,phOng benh bit buOc cho dOng 
vat, cach ly Ong vat, mua ban dOng vat, san pham Ong vat, ve sinh, khir trang 
tieu Oc va viec su dung, that hien tiern phong vac xin phong chong dich benh 
Ong vat tren dia ban. 

- Phi hop thuc hien viec khir trUng, tieu doc cho cac co hoat Ong 
lien quan den cong tac Ulu y, cac plurong tien van chuyen Ong vat, san pham 
Ong vat, thily san tren dia ban theo quy dinh. 

- Dinh kSi va dot xuit bao cao tinh hinh dich benh Ong vat, cong tac 
phOng, chOng dich benh dOng vat teen dia ban cho Tram Thu y cap huyen va 
UBND cap xa. 

- Thuc hien nhiem vu ve quan 1y chit lugng ging vat nuoi, thirc an than 
nuoi va ve sinh an,  toan that pham tren dia ban theo huorng clan cUa co quan 
quan nha nu& cap ten. 

- Thgc hien nhiem vu khac do Tram Thu y cap huyen va Chu tich UBND 
cap xa phan cong. 

12. Can b,f;') Quin 1Y,  Trung tam - Van h6a: tham muu, giUp UBND cap 

- Tang cuOng chi dao cac boat Ong cua Trung tam, thuc hien chi' truong 
xa hOi h6a cac rinh vac van h6a, gido due, the thao, xay dung xa hOi hoc tap. 

- Phi hop vefi cac doan the cap xa to chCrc cac boat Ong van h6a, van 
nghe, the due the thao, doc sach bao, to van khuyen hoc, gido duc nhan dan dia 
phuong, phong chong to nan xa hOi; hung dan, giup do. ye chuyen mon, nghiep 
vu cho cac nha van h6a, cau lac bO van h6a, the duc, the thao a cac khu dan cu 
tren dia ban. 

- To chirc cac hog Ong van h6a, the thao, vui choi giai tri cho tre em; 
tham gia cac hog Ong van h6a, the due the thao do cap huyen to chdc. 

- Quan1Yr tai chinh, co. so vat chit, trang thiet bi cUa Trung tam theo guy 
dinh cua phap luat; thuc hien the dO bao cao, thong ke; so ket, tong ket, rut kinh 
nghiem thuc tien. 

Xay dung chuong trinh, ke hoach boat Ong hang quy, 06 thang va narn 
va to chat that hien .  

- Thuc hien cac nhiem vu Ichac do Chi' tich UBND cap xa phan cong 

xa: 
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Chuang III 
TUYEN DUNG NIItYNG NGUIJI HOAT KING 

KHONG CHUYEN TRACH CAP xA 
Dieu 9. Nguyen tic tuyen dung nhilng nguiti HDKCT cap xi thulic 

linh vcrc chuyen mon 
1. Bao dam tong khai, minh bach, khach quan va dung phap 
2. Bao dam tinh canh tranh. 
3. Tuye'n chon &mg nguai dap *rig you eau nhiem vu va vi tri viec 

, 	4. IJu tion tuy6n chon nguoi co,  tranh d(13 chuyen mon, nghiep 	cao 
Bang, dai hoc troylen 	hgp 	yeu cau nhiem vu cua cac chirc danh nhung 
'ngu•;:ri HDKCT cap xa dugc dam nhiem. 

Dieu 10. Can cir tuyen dung 	nhirng ngued HDKCT cap fa 
thuOc linh virc chuyen mon 

, 	1. Vic tuyen dung nhung ngued HDKCT cap xa phai can dr vac) yeu 
cau nhiem vu, tieu chuan chirc danh va so lugng nhi-mg nguei HDKCT cap xa 
theo ding chirc danh theo quy dinh. 

2. Hang nam, UBND cap xa xay dung k6 hoach tuy6n dung nhung ngued 
HDKCT cap xa gin Phong Noi vu tham dinh, trinh Chu tich UBND cap huyen 
phe duyet de lam can cir cho viec tuyen dung. 

Ke ,hoach tuyen dung,  phai neu 1.8 solugng, chirc danh nhimg rigubi 
HDKCT cap xa dirge giao, so lugng nhi-mg nguoi HDKCT cap xa hien GO, so 
luting nhfing nguoi HDKCT cap )(a con thieu so voi so luting dugc giao theo 
timg chirc danh, dieu kien du tuyen theo timg chirc danh. 

Dieu 11. Dieu kien ding kSr du tuyen dOi 	nhirng nguiri HBKCT 
cap xa thuoc linh vtic chuyen mon 

1.,  NguOi có 	cac 	kien sau day khong phan bit dan tOc, nam 
thanh phan xa hOi, tin nguong, ton giao dugc dang 14 du tuyen nhung ngubi 
HDKCT cap xa: 

a) Co mot quac tich là quOc tich Viet Nam; co ho kh'au thuong trd tai 
tinh Long An. 

b) Du 18 tuoi troy 
c) Co don du tuyen; co 1S, lich KS rang. 
d) Co van bang, ch*ng chi phU hop. 
d) CO pharn chat chinh tri, dao dire tot. 
e) DU sire khoe de thuc hien nhiem vu. 
g) Cac dieu kien khac theo yeu cau cua vi tri du tuyL. 
2. Nherng nguoi sau day khong dugc dang 14 du tuyen nhung nguai  

HDKCT cap xa: 
a) Khong cu tru tai Viet Nam. 
b) Mat ho4c bi han the nang luc hanh vi dan su. 
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c) Dang bi truy,cfru trach nhiem hinh str; dang chdp hanh hoac da chip 
hanh xong ban an, quyet dinh ve hinh str cua Um an ma chua duot xoa an tich; 
dang bi dp dung bien phap >dr 1T hanh chinh dui vao co sä chCa benh, ca s<r gido 
due. 

Dieu 12. Hinh thirc tuyen dung di voi nhfing ngtroi HDKCT c rap xa  
thuiic linh vtrc chuyen mon 

Viec tuyen dung nfaing nguoi HDKCT cap xa that hien thong qua xet 
tuyen. 

Dieu 13. ThAm quyen tuyen dung 
1. D6i voi nhung ngtrOi HDKCT cap xa thu8c he Dang, doan the: 
Thuc hien viec tuyen dung theo Dieu le Dang, doan the chinh tri - h8i, 

phap luat c6 lien quan \fa huong dan dm ca quan c6 tham quyen: thong qua pile 
chuan ket qua,  bau dr, chi dinh ho4c do cap fly cap xa tuyen chon quyet dinh 
theo tham quyen. 

2. DM vai,nhfing ngued HDKCT cap xa thuOc linh vuc chuyen mon do 
Chu tich UBND cap xa to chirc tuyen dung. 

Dieu 14.1.ru tien trong tuyen dung di Wei nhirng nguiri HDKCT cap 
x5 thuOc linh vtrc chuyen mon 

1. Doi tuong va diem tru tien trong xet tuyen nhang ngued HDKCT' cap 

a) Anh himg Luc luong vu trang, Anh hUng Lao &Mg, thuong binh, benh 
binh, ngued huong chinh sash nhu thuang binh: duvc cong 30 diem vao tong s8 
diem xet tuyen. 

b) Ngued dan tOc thieu so, si quan quan d8i, si quan cong an, quan nhan 
chuyen nghiep, ngued lam cong tic ca yeu chuyen nganh, con liet s-y, con 
thuang binh, con benh binh, con cua ngued huong chinh sach nhu thuang binh, 
con dm ngueri hoat dicing each mang tru8c tong Ichai nghia (tit ngay ,19/8/1945 
tra ye truck), con de cUa ngued hoat dOng khang chien bi nhiem chat c/84.-, hoa 
hoc, con Anh hang Luc krong,vil trang, con Anh himg Lao dOng: &roc cong 20 
diem vao tong so diem xet tuyen. 

c) Nguai hoan thanh nghia vu quan su, nghia vu phut vu c6 tiled han 
trong Itrong cong an nhan dan, nghia vu dan quan to ve, doi vien thanh nien 
xung phong, dei vien tri thirc tre tinh nguyen tham gia phat trien nong th8n, 
mien mai lir du 24 thing tr& len; ngued c6 thai gian giu chirc danh HDKCT a ap, 
khu pho lien tut tit 03 nam tr& len; ngueri co,trinh do cao dang, dai hoc tr& 	c6 
chuyen nganh dao tao 	hop vii yeu cau nhiem vu cua chirc danh nhimg 
nguoi HDKCT cap xa duce dam nhiem: dugc cong 10 diem vac) tong so diem 
xet tuyen. 

, 2. Truing hop nguiyi du xet tuyen,  nhfing ngued HDKCT cap xa ihuOc 
nhieu dien uu tien quy dinh tai Khoin 1 Dieu nay thl,chi clugc Ong diem tru tien 
cao nhat vao kat qua xet tuyen theo quy dinh tai Diem d Khoan 5 Dieu 15 Quy 
dinh nay. 

xa: 
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Dieu 15. Trinh tur, thu tuc tuyen dung v iii vOi nhi-rng 	HOICCT 

cap xi thulic link vtyc chuyen mon 
1. Thong No tuyen dung: 
a) UBND cap xa can nhu cau cong viec, hoach tuyen dung da (lion

UBND cap huyen phe duyet lien hanh thong bao cong khai ten Dai Truyen 
thanh va niem yet cong khai tai tru sor UBND cap xa ye tieu chuan, diet' kien, so  
luting, chic danh can tuyen, thOi han va thOi diem tiep nhan ho so, thed han xet 
tuyen. 

b) Tiled han nhan ho so dm nguOi gang kSr du tuyen it nhat la 30 ngay ke 
tix ngay c6 thong bao tuyen dung. 

c) Ch4rn nhat la 07 ngay truck ngayt6 chic xet tuyen, UBND cap xii lap 
danh sach ngtreYi du dieu kien du xet tuyen va niem yet cong khai tai tr i so.  

UBND cap )(I 
2. Ho so du tuyen: 
Ngued tham gia du tuyen nO'p true tiep 01,  NI 1-14;i so dutuyen (do So NOi 

vu phat hanh) tai UBND cap xa c6 thong bao tuyen dung, gOm: 

a) Don clang kST du tuyen theo mau dinh kern. 

b) Ban so yeu 13'T lich,  to thuat c6 xac nhan cua co quan c6 tham quyen 
trong died han 30 ngay tinh den ngay nOph13 so du tuyen. 

c) Ban sao giay khai sinh. 
d) Ban sao cac van bang, thing chi va ket qua hoc tap theo yeti cau cua  

vi tri du tuyen, truerng hop da tot nghiep, nhung co so dao to chua cap bang 
hoac thing chi tot nghiep thi nOp giay chdng nhan tot nghiep do co quan co 
tham quyen cap. 

d) Giay kham sire khoe do co so y to c6 tham quyen cap trong thOi han 
30 ngay tinh don ngay ncip ho so du tuyen. 

3. ThiYi gian xet tuyen: 
Chant nhL 20 ngay ke tix ngay ket thiic nhan ht) so du tuyen. 
4. To chic xet tuyen: 
a) Tiep nhan ho so du tuyen: 
Cong elide Van phOng - Th6ng ke chiu trach nhiem tiep nhan, kiem tra, 

doi chieu so b0 vOi cac tieu chuan quy dinh tai Khoan 2 Dieu nay, neu 113 so 
khOng day cid thi yeu cau bo sung ho so. 

b) Kiem tra he, so va &Si chieu vOi tieu chuan: 
Thanh vier' tham gia xet tuyen tien hanh kiem tra ho so dm nguOi du 

tuyen doi chieu vOi tieu chuan cua chin danh can tuyen de xac dinh su phit hop 
hoac khong phi hop vOi cac chic danh can tuyen. 

- COng chide Van phOng - Thong ke tong hop he, so, lap danh sach ngubi 
cau dieu kien du xet,tuyen, trinh UBND cap xa 	duyet va niem yet ding id-mi. 
tai tru ser UBND cap xa, dong thOi cong khai danh sach ngued khOng dudieu 
kien du tuyen va 1Si do khong du dieu kien du tuyen. 
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- Trong thai gian 07 ngay lam viec ke tix ngay niem yet cong khai danh 
sach ngueri du (lieu kien du xet tuyen, UBND cap xa to chUc xet tuyen. NOi dung 
xet tuyen g'6m: 

+ Xet ket qua hoc tap cila nguai du. tuyen. 
+ Xet diem tot nghiep cua ngtrbi du tuyen. 
+ Phong van ve trinh do) chuyen mon, nghiep vu cua ngtrai du tuytn. 
c) Thanh phan tham gia xet tuyen: 

Chu tich hoac PhO Chu tich UBND cap xa pilaf hanh thu mai hop xet 
tuyen va lap thanh Hen ban. Thanh phan tham gia xet tuyen 

- Chu tich ho4c Pho ChU tich UBND cap xa - ChU tri. 
- Dai dien Dang tly cap xa - Thanh vien. 
- 	COng chUc Van phOng - Th'6ng ke - Thanh vien kiem Thu 14. 
- Dai dien Thuang true Uy ban Mat tran T6 quek Viet Nam cAp xa - 

thanh vien. 
- Dai dien Phong NOi vu (do Truang PhOng NOi vu cap huyert cir -

Thanh vien. 

Viec xet tuyen thgc hien theo nguyen tac tap the, bleu quyet theo da s6. 
5. Cach tinh diem: 
a) Diem hoc tap dugc xac dinh bang trung binh cong ket qua cac mon 

hoc trong town NI qua trinh hoc tap dm nguai du xet tuyen a trinh 6;1 chuyen 
mein, nghiep vu theo you cau cua chuc danh ding chirc du tuyen, dugc quy dOi 
theo thang diem 100 va tinh he so 2. 

b) Diem tot nghiep dugc xac dinh bang trung binh tong ket qua cac bai 
thi tot nghiep hoac diem bao ye luan van cUa nguai du xet tuyen, dugc quy dOi 
theo thang diem 100 va tinh he so 1. 

c) Diem phOng van dugc tinh theo thang diem 100 va tinh he so 1. 
d) Ket qua xet tuyen là tong s6 diem cua diem hoc tap, diem tot nghiep, 

diem phong van theo quy dinh tren va diem uu tien quy dinh tai Dieu 14 Quy 
dinh nay (neu co). 

6. Xac dinh nguai trung tuyen: 
a) Nguai trung tuyen trong ky xet tuyen cac chat danh ,nhung nguai 

HDKCT cap xa phai co du cac dieu kien sau: co diem hoc tap, diem tot nghiep 
va diem phong van dat tir 50 diem trO len va c6 k8t qua xet tuyen cao hon lay 
theo thu to tir cao xu6ng thap trong pham vi chi tieu dugc tuyen dung cila timg 
chirc danh nhQng nguai HDKCT cap xa. 

b) Trueyng hop CO 02 nguai tra len có ket qua xet tuyen bang nhau 
chirc danh nhung nguai HDKCT cap xa can tuyen dung thi xac dinh nguai trung 
tuyen nhu sau: Nguai c6 ket qua hoc tap cao hon la nguai trung tuyen; neu ket 
qua diem,hoc tap bang nhau thi nguai c6 ket qua tot nghiep cao hon la nguai 
trung tuyen; neu ket qua tot nghiep bang nhau thi nguai c6 ket qua phOng van 
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cao ham la nguai trung tuyen; neu van chua xac dinh dugc nguai triang tuyen thi 
Chu tich UBND cap xa quyet dinh nguai trong tuyen. 

7. Tham dinh, phe duyet ket qua trUng tuyen: 

a) Trong tiled han 05 ngay ke tir ngay ket thlic viec xet tuyen, ChU tich 
UBND cap xa bao cao Phong NOi vv cap huyen ket qua xet tuyen, danh sach 
nguai trung tuyen va de nghi Phong NOi Iry tham dinh, trinh UBND cap huyen 
phe duyet. Rieng doi vai chirc danh Ph6 Chi huy twang Quan su cap xa (CtOi 
cap xa loai III) phai kem van ban lay Si kien ciia Ban Chi huy Quan su cap 
huyen. 

b) Trong tiled han 05 ngay ko tix ngay nhan dugc bao cao va de nghi cua  
UBND cap xa, Phong Noi vu cap huyen phai hoan thanh viec tham dinh v, trinh 
UBND cap huyen phe duyet. Twang hop khOng thong nhat viec tuyen dk.ng thi 
Phong NOi AN cap huyen phai c6 van ban va nett rO 1ST do. 

c) Trong thai han 05 ngay ke to ngay nhan dugc bao cao tham di nh,ket 

qua xet tuyen 	Phong NOi vv, UBND cap huyen phe duyet ket qua xet nyen. 

8. Quyet dinh tuyen dung: 
Trong thai han 05 ngay ke tix ngay nhan ket qua phe duyet &la UBND 

cap huyen, ChU tich UBND cap xa ra quyet dinh tuyen dung nhung nguai 
FIDKCT cap xa. 

Rieng dOi vai chirc danh Ph6 Chi huy truang Quan su cap xa (dOi 
cap xa loai III): Chu tich UBND cap xa guy& dinh tuyen dung va de nghi Chu 
tich UBND cap huyen guy& dinh viec bo nhiem chic danh PhO Chi huy truang 
Quan su cap xa sau khi thong nhat voi Chi huy twang Ban Chi huy Quan su cap 
huyen. 

9. Nhan nhiem vu: 
a) Trong thai han 15 ngay ke tir ngay nhan quyet dinh tuyen dung, nguai 

dugc tuyen dung phai den UBND cap xa de nhan nhiem vv. Trueyng hop c6 ly  

do chink ,dang khOng the den nhan nhiem 	dung thai han quy dinh thi nguai 
dugc tuyen dung phai giri don gia han nhung khOng qua 30 ngay tingayIcST 
quyet dinh tuyen dung va phai dugc 	UBND cap xa &Ong St bar g van 

ban. Qua thin han,tren ma nguai dugc tuyen dung khong den nhan nhiem vv thi 
Chu tich UBND cap xa ra quyet dinh hily 136 quyet dinh tuyen dung. 

b) Chu tich UBND cap xa c6 trach nhiem phan cong nguai c6 trinh 
kinh nghiem huang dan nguai mu dugc tuyen dung trong 03 thang. Sau 03 
thong huang clan nguai mai dugc tuyen dung phai bao cao ket qua thuc hien 
nhiem vv bang van ban, nguai huang,  dan phai nhan xet, danh gia ket qua thuc 

hien nhiem 	nguai dugc tuyen dung bang van ban bao cao Chu tich 
UBND cap xa. Neu nguai dugc tuyen dung,  khong dal you cau dm chic danh 
nhung nguai HDKcT thi Chi) tich UBND cap xa quyet dinh hily 136 quyet dinh 
tuyen dung. 

Dieu 16. Tiep elan 	nhiing ngreol IIDKCT cap xa thuOc linh 
viec chuyen mon khOng qua xet tuyen 
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Chd tich UBND cap xa xem xet tiep nhSn vao nhang ngtroi HDKCT cap 
xa killing qua xet tuyen, bao 

1. Trueyng hop co di) diet) kien, tieu chuan quy dinh tai Dieu 7, Dieu 11 
Quy dinh nay, hien dang cong tac trong nganh, linh yip can tuyen, thueoc bien 
che, huong luong trong co quan cua Dang, nha ntroc, to chirc chinh tri - xa hoi,  
don vi thuOc quan 0i, cong an, co yeu va trong danh sach tra luong dm don vi 
su nghiep cong lip, cda doanh nghiep nha ntro.c. 

2. Can IDO cap xa thoi dam nhiem chirc vu, cong chirc cap xa nghi viec cla 
giai quyet xong che do ma do du tieu chuan va dap ling &rot ngay cac nhiem vu 
cua chdc danh nhang nguori HDKCT cap xa can tuyen theo Quy dinh nay. 

3. Chi) tich UBND cap xa chiu trach nhiem ve cac dieu kien, tieu c:huan, 
pham chat, trinh do, nang hie chuyen mon, nghiep vu va ho so dm nguCri 
HDKCT cap xa khong qua xet tuyen. 

Chuang IV 
DIEU DQNG, DANH GIA, KHEN THIMING, KY LUAT 

VA THOI VIFC NW-J.1\1G NGU'dI HDKCT CAP x A 
Dieu 17. Dit‘u cong 
Can cu vao yeu cau,nhiem, vu va trinh di) chuyen mon dm nhang ngtrai 

HDKCT cap xa, sau khi thong nhat vOi,Phong 	vu cap huyen bang van ban, 
Bt thtr Dang lay hoSc Chit tich UBND cap xa quyet dinh diet' Ong nhang nguai 
HDKCT cap xa trong not bo don vi cap xa. Doi voi nhfing nguei HDKCT cap 
xa gift cac chdc danh bau cir thi phai dugc mien nhiem tnroc khi dieu Ong. 
Nhang nguoi HDKCT cap xa duoc xep tuong irng phu cap hien huemg khi dugc 
dieu Ong. Ngoai ra, PhO Chi huy truerng Quan su cap xa truck khi dieu dOng 
phal coy kien thong nhat bang van ban dm Ban Chi huy Quan su cap huyen. 

Dieu 18. Dinh gii 
1. Muc dich: 

Danh gia nhang ngtred HDKCT cap xa de lam rei pham chat chinh 
dao ddc, nang luc, trinh do chuyen mon,,  nghiep vu, ket qua thuc hien nhk!m vu 
ddgc giao. Ket qua danh gia la can cu de bo3 tri, sir dung, bo nhiem, dao tap, boi 
clueing, khen thlthrng, kS,  lust va thgc hien chinh sach doi \Teri nhirng riguari 
HDKCT cap xa. 

2. ThZli gian, not dung, trinh tu, thu tuc va tham quyen thong bao kik qua 
danh gia: 

a) D6i voi nhimg ngued HDKCT cap xa gift cac chirc danh bau cir thi ap 
dung cac quy dinh cua phap lust ve danh gia can b()‘ cap xa. 

b) Doi yai nhfing ngueii HDKCT cap xa khac thi ap dung cac quy dinh 
cua phap luSt ye danh gia cong chdc cap )(a. 

Dieu 19. Khen thur&ng 
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Nhang nguai HDKCT cap xa c6 thanh tich trong viec thirc hien nhiem 
vu thi dugc xet khen thkremg theo quy dinh cua phap 141 va theo dieu le c;iia to 
chirc chinh tri, to chirc chinh tri - xa hei. 

Cu 20. Xir ly 14104 
1. DOi yen nhang nguai HDKCT cap xa thuec he Dang, down the: viec 

xir ly ky luat, bai nhiem,thut hien theo quy dinh 	phap lust va dieu 
Dang, chirc chinh tri, to chirc chinh tri - xa hei. 

2. DOi vai nhang nguai HDKCT cap xa thuec linh vkrc chuyen mem: 

a) Tham quyen xix ly ky lust: 
Chu tich UBND cap xa tin hanh xir ly kY 141 va quyet dinh hint' thirc 

kY lust dOi vai nhang nguai HDKCT cap xa. 
b) Cac hinh thirc kY lust: 
Viec xac dinh hanh vi vi pham phap lust de ap dung hinh thirc k5rluat 

van dung thirc hien theo quy dinh doi veri cong chirc cap xa tai Dieu 34, Dieu 35, 
Dieu 39 Nghi dinh se 112/2011/ND-CP ngay 05/12/2011 ciaa Chinh phei, 

- Khien trach. 
- Canh cao. 
- BuOc thoi viec: Ngoai,dp dung cac hanh vi vi pham phap lust quy dinh 

dOi 	cong chirc cap xa con be sung met so hanh vi sau: 

+ Khong thkrc hien nhiem vu chuyen mon dugc giao ma khong c6 ly do 
chinh dang, gay anh huang den cong viec chung 	ca quan, to chirc nai dang 
cong tac. 

+ Lai dung vi tri cong tac, coy lam trai phap lust vai muc dich vu l Vii.  

+ Bi phat to cho huang an treo hoac cai tao khong giam 
+ Vi pham a mix dO nghiem trong quy dinh cua phap lust ve phOng, 

chOng tham nhfing; thirc hanh tiet kiem, elle -1g lang phi; kY lust lao &Ong: binh 
dang giai; phOng, cheng to wan mai dam va cac quy dinh khac cua phap lust lien 
quan don cong chirc, khong the khac phuc dugc hau qua. 

3. Trinh to xir ly ky lust: 
a) To chirc hop kiem diem: 
- Chu tich UBND cap xa chiu trach nhiem CO' chirc hop de nguai HDKCT 

cap xa co hanh vi vi pham phap lust to kiem diem va nhan hinh thirc kY lust. 
Ngtrai HDKCT cap xa c6 hanh vi vi pham phap lust phai lam ban to  

kiem diem, trong do U./ nhan hinh thirc ky lust. Truang hop nguai HDKer cap 
xa co hanh vi vi pham pink lust khong lam ban kiem diem hoSe yang mat sau 
02 lan,gixi giay trieu tap ma khong c6 ly do chinh 	den lan thin 03 sau khi 
gexi giay trieu tap neu nguai HDKCT cap xa van yang mat thi cuec hop kiem 

• diem van dugc tier' hanh. 
- Ned dung cuOc hop kiem diem nguai HDKCT cap xa co hanh vi vi 

pham phap lust phai dugc lap thanh bien ban. Bien ban cac cuec hop kiem diem 
phai c6 kien nghi Ai) dung hinh thirc ky lust doi vai ngtrai. HDKCT cap :xa co 
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hanh vi vi phamphap,luSt. Trong thai gian 03 ,ngaylam viec, ke 	ngay k6t 
auk cuOc hop kiem diem, bien ban cuoc hop kiem diem ngtoreyi HDKCT cap xa 
duoc gl:ri den Chtl tich UBND cap xa. 

- Thanh phan mei hop: 
+ Dai dien lanh ciao Dang uy cap xa. 
+ Dai dien lath dao UBND ding cap. 
+ COng chirc Van phemg ThOng 1(8 cap xa: Thu,k)■ culOchop. 
+ Dai dien cong chut, ratting ngueri HDKCT cap xa ding cong tic (do 

Chu tich UBND cap xa chi dinh). 
+ Dai dien lanh ciao Ban Chip hanh Cong down co.  sb cap xa. 
+ Dai dien Phong NOi vu (do Tru&ng Phong NOi vu cap huyen cur). 
b) Thanh1Sp HOi dOng kSiluSt: 

- Chtl tich UBND cap xa thanh 1Sp Hoi dOng kS,  141 de to van ve viec ap 
dung hinh thirc ky" luSt dOi voi nguoi HDKCT cap xa co hanh vi vi pham phap 
luSt. 

dOng l(ST luSt lam viec theo nguyen tac tap the, biOu quye't theo da 
.so, co kat luSn cu the mac dO vi pham, hinh thirc ?dr 157 kST luSt phai duce bieu 
guy& bang hinh tilde b6,phieu kin va phai có it nhat tren 50% so 	trong 
HOi &rig kS7 luSt 136 phieu kian nghi hinh that lcS7 luSt dp dung doi voi ngtreyi 
HDKCT cap xa co hanh vi vi pham phap luSt. 

- Thanh phan II i ding k.571uSt co 03 hoc 05 thanh vien, gOm: 
+ Ch6 tich HOi dOng la cha tich hoSc PhO Chu tich UBND cap xa. 
+ MOt Uy vien la dai dien Ban Chip hanh COng doan co s& cap xa. 
+ MOt Uy vien kiem Thu k5, HOi dOng kS,  luSt la cong chute Van pliong -

Thong ke. 
+ 	MOt Uy vien la cong chdc Tu phap - HO tich. 
+ MOt Uy vien dai dien cho nhitng ngueri HDKCT cap xa clang cong tac 

v&i ngtrefi bi xem xet kY luSt (do Chu tich Uy ban nha.'n dan cap xa chi dinh). 
+ Ngueyi bi xem xet kS,  luSt dugc mai du. 
- KhOng dune cur ngueyi co quan he gia dinh nhu cha, mc, con duoc phap 

lust thona nkan;,vg, chOng; anh, chi, em rulot; chi, em dau; anh, em hoc 
có lion quan den hanh vi vi pham phap lust dm ngtreYi HDKCT cap xa bi xem 
xet, xu 1y kY' luSt tham gia thanh vier' Hoi dOng ky luSt. 

- Truong hop ngtroi HDKCT cap xa da co kat luSti ve hanh vi vi pham 
c6a cap fly, to chuc Dang theo quy dinh ye phan cap quan ly can be) thi khOng 
phai thanh1Sp Hoi dong ky luSt. 

c) Tii chirc hop HOi dOng kS( luSt: 

- ChSm nhat la 07 ngay lam viec trtrot cuOc hop HOi dOng IcS7 lust, giay 
trieu tap hop phai duot guri tai ngtr&i HDKCT cap xa co hanh vi vi pham phap 
luSt, neu yang mat phai có 1)',  do chinh Bang. Trueyng hop yang mat sau 02 lan 
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giri giay trieu tap thi den ,larr thir 03 sau khi da 	gidy trieu tip, neu ngu6i 
HDKCT cap xa do van yang mat, Hei dOng ky lust van hop xem xet va kien 
nghi hinh thirc ky luSt. Hei dong ky luSt be phieu kin kien nghi ap dung hinh 
thirc ky luSt. 

- Uy vien kiem Thu 14 Hei deng ky luSt co nhi'em vu chuan bi tai lieu, 
ho so lien quan den viec xu lY ky lust, ghi bier' ban cuec hop cfra Hei deng ky  

luSt. 
- Ho so xir 13% ky lust trinh Hei deng ky luSt gem c6 ban to kiem diem, 

trich ngang so you ly lich cua nguei HDKCT cap xa c6 hanh vi vi pham phap 
lust, Nen ban cuec hop kiem diem cfra UBND cap xa va cac tai lieu khac c6 lien 
quan. 

- Hei deng 14 lust tir giai the sau khi hoan thanh nhiem vu. 
d) Ra guy& dinh ky luSt: 
- Trong thi han 05 ngay lam viec, ke tit ngay ket thrk cuec hop, Hei 

clang ky luSt phai c6 kien nghi viec xcr ly ky lust bang van ban (kern theo Nen 
ban cuec hop Hei &rig ky luSt va he so xir ly ky 140 giai Chu tich UBND cap 
xa. 

- Trong thei han 15 ngay lam viec, 	tir ngay nhan,dugc van ban kien 
nghi cfra Hei deng lust thi 	tich UBND cap xa ra guy& dinh ky luk hoc 
ket luan ngtreli HDKCT cap xa khong vi pham phap luSt. 

- Quyet dinh ky lust phai ghi ro thei diem co hieu lure thi harsh. 

Truong hop nhieu,nguei HDKCT cap trong ding don vi c6 hanh vi vi 
pham phap lust thi Hei dOng ky luSt hop de tien hanh xem xet xix lY ky luSt dOi 
v6i timg truOng hop. 

d) Cac quy dinh c6 lien quan: 
- Nguyen tac, thei hieu, thei han \Ta cac quy dinh c6 lien quan dugc Sp 

dung theo cac quy dinh cua phap luSt ve ky lust cong chirc cap xa. 

- Trong thai gian tam gift, tam giam de phuc vu ding tac dieu tra, truy to, 
xet xir hoac tam dinh chi cong tac de xem xet xir ly ky luSt, nhang ngueri 
HDKCT cap xa dugc hueng 50% oh mire phu cap hien hueng. Neu nhang 
ngtr6i HDKCT cap xa khong bi xir ly ky lust hoc dugc ket luan la oan, Sal thi 
dugc truy l'anh 50% dm lai cira mire phu cap hien hueng, ngugc lai thi khong 
dugc truy 

- Trueng hop co quan, to chirc, don vi c6 tham quyen giai guy& khi'eu 
nai, to cao kat luan viec xir lY ky lust nhang ngueli HDKCT cap xa khong dung 
quy dinh ve ap dung hinh thirc ky lust, trinh,tu, thu tuc va tham quyen xir 1Y ky 
lust thi Chu tich UBND cap xa phai ra quyet dinh hiry be quyet dinh )(it 1Y ky 
luSt va phai tien hanh xem xet xlr ly ky luSt theo dung quy dinh tai huong clan 
nay. 

- Nhang ngu6i HDKCT cap xa bi xir lY k lust bang hinh thirc 	thoi 
viec, sau do dugc co quan, to chile, don vi c6 tham quyen hoSc Tea an Ice. luan 
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la oan, sai ma vi tri cong tac cu da bo tri nguai khac thay the thi Chu tich LBND 
cap xa có trach nhiem bo tri vac) vi tri cong tac mai phu hop. 

Dieu 21. Quy dinh ye thoi vice 
1. Nhi-mg nguai HDKCT cap xa duce giai quyet thoi viec trong cac 

truing hop sau: 

a) CO 02 nam lien tie'', duot danh gia la khong hoan thanh nhiem vii.. 
b) Theo nguyen,vong va &roc sir dOng dm nguai thim quyen va cac 

co quan, chirc có tham quyen theo phan cap quail 19 can bO. Bi thu Dang uy  
(doi vai he Dang, down the) ho4c Chit tich UBND cap xa (doi vai link vuc 
chuyen mon) ban hinh guy& dinh cho thOi viec trong thai han 30 ngay, neu 
khong dOng y thi Bi thu Dang uy ho4c Chu tich UBND cap xa phai tra lai bang 
van ban va nett ro 19 do. 

2. "Prong thoyi gian dang bi xem xet k9 lulat hoac truy clru trach nhiem 
hinh su, nhfing nguai HDKCT cap xa khong dugc thoi viec truac khi co quyet 
dinh xi:r 

3. Nhfing nguai HDKCT cap xa toy nghi viec to 07 ngay lam viec tra 
len trong 01 thing holac tir 20 ngay lam viec tra len trong 01 nam thi ctuang 
nhien bi xir 19 k9 14t buOc thoi viec, killing dugc hung cac the do, quyan loi  
có lion quan, phai boi thixOng chi phi dao tao theo quy dinh cu'.a nha nuoc (neu 
co). Quyet dinh k9 huat phai dirge luu gift trong ho so. va hinh thixc k9 141 phai 
ghi vao 19 lich dia nhimg nguai HDKCT cap xa. 

Chuxrng V 
PHA.' N CONG TRACH NHIEM TO CHt1t THVC HIEN 

Dieu 22. Nhiem vu cua SO' Noi vu 
1. Thong ke, boo cao va hung din viec thong ke, bao cao so luting, chit 

hrong nhang nguai HDKCT cap xa theo yeu cau cua ca quan CO tham quyen. 
2. Xay dung va thuc hien ke hoach thanh tra, kiem tra viec thgc hien cac 

quy dinh doi vai nhtrng nguai HDKCT cap xa. 

3. Huang din viec giai quyet khiau nai, to cao doi vai nhang nguai 
HDKCT cap xa. 

Dieu 23. Nhiem vu cua UBND cap huyen 
1. Xet duyet danh sach nhang ngtrOi HDKCT cap xa trong so lugag an  

dinh; phe duyet ke hoach tuyen dung nhfing nguai HDKCT cap xa; thgc hien 
mix phu cap doi vai nhitng nguai HDKCT cap xa theo quy dinh. 

2. Xay dung ke hoach va to chine viec dao tao, boi throng nhang nguai 
HDKCT cap xa. 

r 3. Huang din viec 	tri, quan 19, sir dung va thuc hien the dO, ;,hinh 
doi vai nhftng nguai HDKCT cap xa. 

4. Thanh tra, kiam tra viec thuc hien cac quy dinh doi vai nhitng nguai 
HDKCT cap xa. 
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5. Giai quy6t va chi dao vi"8c giai quyat khiL nai, to cao doi voi nhang 
ngithi HDKCT cap xa. 

6. Quyet dinh khen thtrang nhang nguai HDKCT cap xa. 

7. ThOng ke, bao cao so ltrqng, chat ltrqngnhcing ngtreri HDKCT cap xa 
iron dia ban thco yOu cau cua co. quan c6 them quyen. 

Dieu 24. Nhi§rn vu cua UBND cap IA 
, l. Truro tip quan 1S/, six dung va thuc hiOn cac quy dinh 	the 	chinh 

sach doi veyi nhang nguai HDKCT cap xa. 
2. Thuc hiOn ke hoach dao tao, bOi duorng nhang nguai HDKCT cap xa a  

dia ban va theo ke hoach cua ca quan c6 tharn quyen. 
3. Giai quy& khieu nai, to cao doi vai nhang nguai HDKCT cap xa. 

4. Quyet dinh kSi luat va xcm xet, de nghi ca quan, to chic c6 them 
quy'en cap huyen khen thuang nhfing nguai HDKCT cap xa. 

5. H6 so.  nhfing nguai HDKCT cap xa thuc 	vire chuyen mon do 
UBND (giao cOng chirc Van phong 7  Thong k8) cap xa truc tier) ltru, quan 1,c/ va 
ginp nguai dirng dau ea quan true tiep quan 1St, sir dung nhan xet hang nam. 

6. Thuc hiOn thong kO, bao cao so luqng, chat ltrong nhiing ngtthi 
HDKCT cap xa theo yeti cau ciia cap tren. 

Chtrong VI 
DIEU KHOAN THI HANH 

Dieu 25. 'Fly' chiirc dive hiCn 
1. Gam doe SeY Noi vu the° d'oi, don d'6c, kiem tra tinh hinh thuc hien 

Quy dinh nay. 
2. Thil trtfong cac Ser,nganh c6 	quan can cu chic nang, nhiOrn vu 

dtrqc giao, c6 trach nhiOm phoi hqp voi 'UBND cap huyOn htrang den ding viOc 
cu the dtki vai nhiing nguai HDKCT cap xa. 

3. Chit tich UBND cap huy'en c6 trach nhiOm theo dal, ki'em tra vi8c thuc 
hiOn Quy dinh nay, dinh kS,  truck ngay 15/12 hang nam bao cao UBND tinh 
(thong qua So Noi vu). 

4. Chit tich UBND cap xa co trach nhi8tn to chic tri6'n khai thuc hiOn 
Quy dinh nay, dinh kSr thing 10 hang nam bao cao UBND cap huy'en (thong qua 
thong Noi vu). 

Trong qua trinh to chic trien khai thuc hiOn, nett gap kho khan, vuOng 
cac dan vi, dia phuang phan anh N4s Sa Noi vu de tong hop, bao cao 

UBND tinh b.:3' sung, sCra doi kip thOil. 
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