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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
TINH DIEN BIEN Déc lap - Tu do - Hanh phuc
Sb: 18/2015/QD-UBND Dién Bién, ngay 21 thang 10 nam 2015
QUYET PINH

Ban hanh Quy ché quan ly dao tao, boi dudng can b,
cong chire, vién chirc thudc tinh Dién Bién

UY BAN NHAN DAN TiNH PIEN BIEN

Can ctr Luat T6 chac HDND&UBND ngay 26 thang 11 nim 2003;

7 Can c&r Luat Ban hanh vin ban quy pham phép luat ctia Hoi ddng nhan dan,
Uy ban nhan dan ngay 03 thang 12 nam 2004; Luat Can bo, cong chirc ngay 13
thang 11 nam 2008; Luét Vién chiic ngay 15 thang 11 nam 2010;

Cin ctr Nghi dinh s 18/2010/ND-CP ngay 05 thang 3 nam 2010 cta Chinh
phu vé dao tao, bdi dudng cong chirc; Nghi dinh s6 92/2009/ND-CP ngay 22 thang
10 ndm 2009 ctuia Chinh phu vé chirc danh, sd luong, mot s6 ché d6 chinh sach ddi véi
can bo, cong chuic 6 xa, phuong, thi trAn va nhitng ngudi hoat dong khong chuyén
trach & cap xa; Nghi dinh s6 24/2010/ND-CP ngay 15 thang 3 nam 2010 cta Chinh
pht Quy dinh vé tuyén dung, st dung va quan ly cong chuc, Nghi dinh sO
29/2012/ND-CP ngay 02 thang 4 nam 2012 ctia Chinh phu vé tuyén dung, str dung va
quan ly vién chire; Nghi dinh 136/2007/ND-CP ngay 17 thang 8 nam 2007 cua
Chinh phti vé xuét canh, nhap canh cua cong dan Viét Nam;

Cian cir Thong tu s6 19/2014/TT-BNV ngay 04 thang 12 nam 2014 cua BY
Noi vu Quy dinh, huéng dan cong tac ddo tao, bodi dudng vién chirc; Thong tu sO
03/2011/TT-BNV ngay 25 thang 01 nidm 2011 ctia Bo Noi vu huéng dan thuc hién
mot s6 diéu ctia Nghi dinh s 18/2010/ND-CP ngay 05 thang 3 nam 2010 cua
Chinh phu vé dao tao, bdi dudng cong chirc; Thong tu sb 15/2012/TT-BNV ngay
25 thang 12 nim 2012 cua B Noi vu Huéng dan vé tuyén dung, ky két hop dong
lam viéc va dén bu chi phi dao tao, boi dudng ddi vai vién chiec; Thong tu lién tich
s6 03/2010/TTLT-BNV-BTC-BLDTB&XH ngay 27 thang 5 nim 2010 caa Bo Noi
vu, B Tai chinh va Bo Lao dong - Thuong binh va Xa hoi huong dan thuc hién
Nghi dinh s6 92/2009/ND-CP ngay 22 thang 10 nam 2009 ctia Chinh phi vé chirc
danh, s6 luong, mot s6 ché do chinh sach d6i véi can bo, cong chuc ¢ xa, phuong,
thi trdn va nhitng ngudi hoat dong khong chuyén trach & cap x4;

Xét d& nghi ctia Giam dbc SO Noi vu tai To trinh s6 1434/TTr-SNV ngay
16/9/2015,

QUYET PINH:
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Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y dao tao, bdi
dudng can bo, cong churc, vién chirc thude tinh Bién Bién.

Piéu 2. Quyét dinh nay co hiéu luc sau 10 ngay, ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S& Noi vu,
Thu truong cac so, ban, nganh; cac don vi su nghiép, cac don vi dugc Nha
nudc giao bién ché, s6 luong nguodi lam viéc va hd tro kinh phi hoat dong
thuoc UBND tinh; Chu tich Uy ban nhan dan cac huyén, thi xa, thanh pho va
Thu truong cac co quan, don vi c6 li€n quan chiu trach nhiém thi hanh Quyét
dinh nay./.

™. UY BAN NHAN DAN
CHU TICH

Mua A Son
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
TINH PIEN BIEN Déc lap - Tu do - Hanh phuc
QUY CHE

Quan ly dao tao, bdi dudng can bg, cong chirc, vién chirc thugc tinh Dién Bién
(Ban hanh kém theo Quyet dinh s6 18 /2015/0D-UBND ngay 21/10/2015
cua Uy ban nhdn dan tinh Dién Bién)

Chuong I
NHUNG QUY PINH CHUNG
Didu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé quan 1y dao tao, bdi dudng can bo, cong chirc, vién
chtic tai cac co quan, don vi trén dja ban tinh thudc thim quyén quan 1y cua Uy
ban nhan dan tinh.

Diéu 2. Pdi twong ap dung

1. Can b9, cong chirc hanh chinh;

2. Vién chuc su nghiép;

3. Can bo, cong chuc x4, phuong, thi tran;

4. Nhimg nguoi hoat dong khong chuyén trach ¢ xa, phuong, thi tran va o
thon, ban, to6 dan pho;

5. Pai biéu Hoi dong nhan dan cip huyén, cap xa.

Sau ddy goi chung 13 can b, cong chirc, vién chuc; viét tat 1a CBCCVC.

Picu 3. Muc tiéu va nguyén tic dao tao, bdi dwong CBCCVC

1. Muc tiéu dao tao, bdi dudng CBCCVC

Trang bi kién thuc vé 1y luan chinh tri, ky nang quan ly hanh chin,h nl}é
nudc; chuyén moén nghiép vuy; kién thirc ngoai ngt, tin hoc, hoi nhép kinh té quoc
té, tleng dan toc va cac kién thirc bd trg khac nham xay dung d6i ngii CBCCVC co
pham chit dao dirc tot; thanh thao vé chuyén mén nghiép vu, dap tng yéu cau
nang cao hi€u qua cong tac; c6 nang luc dleu hanh va thyc thi cong vu, du kha

nang thich tmg khi tham gia hoi nhap kinh té qudc té va xay ‘dung nén hanh chinh
tién tién, hién dai va tao ngudn can b lanh dao quan 1y cac cap.

2. Nguyén tic dao tao, bdi dudng CBCCVC

a) Pao tao, bdi dudng phai can ctr vao vi tri viéc lam, theo nhu cau phuc vu
nhiém vu duoc giao, tiéu chuan nghiép vu cua timg ngach cong chir, tiéu chuén
chtc vu lanh dao, quan Iy va nhu cau phat trién ngudn nhan luc cia co quan, don vi
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va cua tinh, dao tao, bdi dudng phai gin véi quy hoach can b lanh dao, quan 1y cac
cap.

b) Bao dam tinh ty chu, cong khai, minh bach, hi¢u qua cia co quan, don vi
quan 1y va st dung CBCCVC trong thyc hién cong tdc dao tao, boi dudng
CBCCVC.

¢) Két hop co ché phan cap véi co ché canh tranh trong to chic dao tao, bdi
dudng, dé€ cao vai tro tu hoc va quyén cua CBCCVC trong viéc lua chon hinh thurc,
chuong trinh, ndi dung dao tao, boéi dudng phu hop.

d) Viéc cut CBCCVC di dao tao, boi dudng khong anh hudng dén viée thuc
hién nhiém vy, cong vu cua co quan, don vi.

e) Tuyén chon cir CBCCVC di dao tao, bdi dudng & nudc ngoai, Quéc gia
dugc chon ctr dén dao tao, boi dudng phai dap tmg cac yéu cau sau:

, - Pat duoc nhiing thanh tyu tién tién trong linh vuc quan ly hanh chinh, kinh
té, k¥ thuat.

- C6 kinh nghiém quan 1y vé linh vuc can hoc tap, nghién ctru, phi hop voéi
diéu kién va co thé ap dung cho tinh.

- Co s ddo tao, boi dudng ctia nudc duoc ctir dén hoc tap, boi dudng phai co6
cac diéu kién hoc tap, nghién ctru, phuong phap giang day dap img dugc muc dich,
nodi dung, chuong trinh ctia khoa dao tao, boi dudng.

) ) Chuong I1
TIEU CHUAN, PIEU KIEN, QUYEN LOI, TRACH NHIEM CUA CBCCVC
PUQC CU PI PAO TAO, BOI DUONG

Pi¢u 4. Tiéu chuin chung

1. Trung thanh véi Nha nuée Cong hoa xa hoi chu nghia Viét Nam, chap
hanh nghi€ém chinh duong 161, chu truong, chinh sach cia Pang va phap luat cua
Nha nudc.

2. C6 pham chat dao duc tbt, c¢6 y thuc t6 chire ky luat, tinh than doan két,
hop tac, co trach nhi€m trong thuc thi nhiém vu.

3. Ly lich rd rang, du diéu kién dap tmg yéu cau tuyén sinh ctia co so dio tao.

4. bung yéu cau cta vi tri viéc lam va chac danh dérp nhan, phat huy dugc
nang lyc chuyén mon cua CBCCVC sau khi dugc dao tao, boi dudng.

5. Co trién vong phat trién, trong quy hoach, ké hoach dao tao, bb tri, sap
xép, luan chuyén CBCCVC va nhu cau phat trién ngudn nhéan luc cia co quan,
don vi.

6. Khong xem xét cu di dao tao, boi dudng d6i véi cac truong hop
CBCCVC khong hoan thanh nhiém vy hodc dang trong thoi gian xét ky ludt, dinh
chi cong tac, doi tugng dang bi di€u tra, trong thoi gian thi hanh ky luat.
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Piéu 5. Piéu kién, tiéu chuin cu thé ddi véi CBCCVC duoc cir di dao tao, boi
dudng ¢ trong nudc

1. Doi véi can b, cong chire dugre cir di dao tao trong nudc

a) Can bo, cong chuc duogc cu di dao tao trung cép, cao déng, dai hoc (ké ca
van bang 2) can dap tmg du céac diéu kién thuoc mot trong cac truong hop sau:
- Co quan, don vi dugc t6 chuce, sap x€p lai; c6 cam két thuc hién nhi€ém vy, cong vu
sau khi hoan thanh chuong trinh dao tao it nhat gap 2 (hai) 1an thoi gian dao tao

- Can b9, cong chuc chua dép ung yéu cau tiéu chuin chitrc danh, vi tri viéc
lam theo quy dinh; c6 thoi gian cong tac it nhat tir di 03 nam tré 1én d6i véi can
b0, cong chirc cép tinh, huyén va du 02 nam tré 1én ddi v6i can bo, cong chuc cép
xa; ¢6 cam két thyc hién nhiém vy, cong vu sau khi hoan thanh chuong trinh dao
tao it nhat bang 2 (hai) l1an thoi gian dao tao.

b) Cén bg, cong chirc dugc cur di dao tao sau dai hoc can dap ung cac diéu
kién thudc mot trong cac truong hop sau:

- C6 thoi gian cong tac tir du 5 (ndm) nam trd 1€n duge cur di dao tao sau dai
hoc néu dép g du cac dicu kién:

+ Khéng qua 40 tudi tinh tir thoi diém duoc cir di ddo tao (chi ap dung diéu
kién nay doi véi truong hop ctr di dao tao sau dai hoc lan dau).

+ C6 it nhat 3 (ba) nam lién ké v&i nam duoe cir di dao tao lién tuc hoan
thanh tot nhiém vu.

+ C6 cam két tiép tuc thuc hién phiG::m vu, chg vu sau khi hoan thanh
chuong trinh dao tao trong thoi gian it nhat gap 3 (ba) lan thoi gian dao tao.

- Can b9, cong churc tu du 3 (ba) nam dén dudi 05 nam cong tac co thé dugc
ctr di dao tao sau dai hoc néu dap g du cac yéu cau:

+ Dép tmg diéu kién vé tudi doi (khong qué 40 tudi tinh tir thoi diém dugc cur
di dao tao), yéu cau vi tri viéc lam, c6 cam két thuc hién nhi€ém vy, cong vu sau dao
tao theo quy dinh.

T Duoge tuyén dung trong cac truong hop déc biét theo quy dinh tai khoan 1
bicu 19 Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cta Chinh phu quy dinh vé
tuyén dung, s dung va quan ly cong chirc; hoac ¢ 2 (hai) nam lién dat danh hi¢u
chién si thi dua cap co so tro 1én.

- Khong ap dung cac diéu kién quy dinh tai tiét thir nhat, thir hai diém b
khoan 1 Piéu 5 quy ché nay ddi véi cac truong hop can by, cong chirc thude dién
quy hoach can b lanh dao quan 1y cac cap.

(Thoi gian céng tdc dwoc tinh tir khi c6 quyét dinh tuyén dung hodc bé
nhiém vao ngach cong chirc, khong tinh thoi gian tap su).

2. Poi voi vién chire duge cir di dao tao trong nwéce
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a) Vién chuc dugc ctr di dao tao trung cép, cao drfmg, dai hoc (ké ca van
bang 2) can dap g du céc di€u kién thuoc mot trong cac truong hop sau:

- Do sip xép lai don vi su nghiép cong lap; c6 cam két tiép tuc thuc hién
nhiém vy, hoat dong nghé,nghiép tai do*r} vi su nghi¢p cong 1ap sau khi hoan thanh
chuong trinh dao tao it nhat gap 2 (hai) 1an thot gian dao tao.

- Pé dap tmg yéu cau phat trién va nang cao chat luong ngudn nhén luc trong
cac nganh didc thu; c6 chuyén nganh dao tao phu hop véi vi tri viée lam va chirc danh
nghé nghiép vién churc; c6 thoi gian cong tac it nhat du 3 (ba) nam tré 1én (khong tinh
thoi gian tap su); cd cam két ti€p tuc thuc hién nhiém vu, hoat dong nghé nghiép tai
don vi su nghi€p cong 1ap sau khi hoan thanh chuong trinh dao tao it nhat gap 2
(hai) 1an thoi gian dao tao.

b) Vién chirc dugc cu dao tao sau dai hoc

- Chuyén nganh dao tao phi hop v6i yéu cau chirc danh nghé nghiép.

- C6 nang lyc va trinh do chuyén mén, dap g yéu cau sir dung lau dai.

- C6 cam két thuyc hién nhiém vu, hoat dong nghé nghi¢p tai don vi su
nghiép cong 1ap sau khi hoan thanh chuong trinh dao tao trong thoi gian it nhat
gap 2 (hai) 1an thoi gian dao tao.

- Khong quy dinh thoi gian cong tac nhung phai hét thoi gian tap sy va duoc

cap c6 thAm quyén quan ly vién chirc ra quyét dinh bd nhiém chirc danh nghé
nghiép.

3. CBCCVC dugc cir di bdi duwdng trong nudée

Khong quy dinh dicu kién, tiéu chuan vé do tudi va thoi gian cong tic doi
voi CBCCVC khi tham gia boi dudng Ly luén chinh tri; chuyén mon, nghiép vu;
kién thirc phap luat; kién thie, k¥ ning quan ly nha nudc va quan ly chuyén
nganh; ky nang lanh dao quan ly; cac nguyén tac vé hoat dong nghe nghiép; dao

duc nghé nghiép; klen thirc b6 trg theo tidu chuan chic danh nghé nghiép; kién
thire hoi nhap quéc té; tin hoc, ngoai ngi, tiéng dan toc...

4. Ty tham gia cac khoa dao tao, bdi dudng (tw tic kinh phi)

a) Khuyé'r} khich CBCCVC tu tham gia cac khoa dao tao, bdi dudng tai cac
co s& dao tao dé nang cao trinh do chuyén mon, nghi€p vu phu hgp vdi cong vige
dam nhiém.

b) CBCCVC khéng nim trong quy hoach, ke hoach dao tao, boi dudng cua

co quan don vi dugc cir di ddo tao, bdi dudng & tat ca cac loai hinh, hé dao tao, boi
dudng phai tu tic toan bo kinh phi dao tao, boi dudng.

¢) CBCCVC ty tham gia khoa dao tao, bdi dudng, tu tac kinh phi ma c6 anh
hudng dén thoi gian lam viéc tai co quan, don vi cong tac hodc hoc ngoai gio hanh
chinh, trudc khi di hoc déu phai dugc su nhét tri bang van ban cua Thu truong co
quan, don vi quan 1y va str dung CBCCVC theo phan cép quan 1y.
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Picu 6. Piéu kién tiéu chuin cu thé ddi véi CBCCVC duoe cir di dao
tao, boi duwd'ng & nwéc ngoai

1. Dao tao ¢ nude ngoai

a) Can bg, cong chtrc dugc cur di hoc sau dai hoc & nude ngoai néu dap tng
du cac diéu kién quy dinh tai tai tiét thir nhat, thir hai diém b khoan 1 Diéu 5 quy
ché nay trir truong hop can bd, cong chirc dugc ctr di hoc theo cic chuong trinh
hop tac v6i nude ngoai duge ky két hodc gia nhap nhan danh Nha nudc va nhin
danh Chinh phii nudc Cong hoa xi hdi chu nghia Viét Nam theo Luat Ky két, gia
nhap va thuc hién diéu uéc quéc té hodc can bo, cong chuc thudc dién quy hoach
can bo lanh dao quan 1y céac cép.

b) Vién chirc dugc cir di hoc sau dai hoc theo cac chuong trinh hop tac véi
nude ngoai duge ky két hodc gia nhap nhan danh Nha nuéc Cong hoa xi hoi chi
nghia Viét Nam, ngodi cac quy dinh tai diém b khoan 2 Diéu 5 Quy ché nay con
phai thyc hi¢n cac quy dinh cua Luat Ky két, gia nhap va thyc hién diéu udc qudc
té va dap mg cac yéu cau khéc cia chu:orng trinh hop tac.

2. Bdi dudng & nudc ngodi bang ngudn ngan sach Nha nude

a) Doi v6i céc khoa boi dudng c6 thoi gian dudi 2 (hai) thang, CBCCVC
phai con du tudi d€ cong tac it nhat 1 (mét) nam tinh tir khi khoa boi dudng bat
dau.

b) Ddi vdi cac khoa boi dudng co thoi gian tir 2 (hai) thang trér 1én, CBCCVC
phai con du tudi dé cong tac it nhat 1a 5 (ndm) nam tinh tur khi khoa boi dudng bat
dau.

¢) Hoan thanh tét nhiém vu dugc giao trong nam trude do.

d) C6 chuyén mon nghi¢p vu hodc linh vyc quan 1y phu hop véi ndi dung
cua khoa boi dudng.

e) C6 strc khoe tét.

g) Khong ap dung quy dinh tai diém a, b khoan 2 Diéu nay trong trudng hop
CBCCVC duoc cu di boi dudng st dung nguon kinh phi khac.

3. Khong xét cau CBCCVC di délg tao, boi dudng (:7 nudc ngoai thudc mot
trong nhimg truong hop quy dinh tai Biéu 21 Nghi dinh s6 136/2007/ND-CP ngay
17/8/2007 cua Chinh phu vé xuat canh, nhdp canh ctuia cong dan Vi¢t Nam.

Piéu 7. Quyén loi va trach nhiém cia CBCCVC duoc cir di dao tao, bdi
duong

1. Quyén loi

a) CBCQVC dlrc_rc CO quan, dgn vi ctr di ddo tao, boi dudng b tri thoi gian, chi
tra kinh phi, ché do ho trg hoc tap (néu cd) theo quy dinh hién hanh.

b) Thoi gian dao tao, bdi dudng duogc tinh vao thoi gian cong tac lién tuc, dugc
x€t nang luong, khen thuéng hang nam theo quy dinh cta phap luat.
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¢) Pugc hudng nguyén luong, phu cap trong thoi gian dao tao, bdi dudng.
d) Puoc biéu duong, khen thudng vé két qua xuat sic trong dao tao, boi dudng.

e) Can b9, cong chuc dugc cu di dao tao, boi dudng ¢ nudc ngoai duoc huong
quyén loi quy dinh tai diém b khoan 1 diéu nay va quyén loi khac theo quy dinh cta
phép luat; vién chirc dugc cir di dio tao, bdi dudng & nude ngoai duoc hudng quyén loi
theo quy dinh ctia phap luét va quy ché ciia co quan, don vi.

2. Trach nhiém

a) CBCCVC duoc cu di dao tao, boi dudng phai nd luc hoc tap, chép hanh
nghiém tac nodi quy, quy ché va chiu su quan 1y cua co s dao tao, bdi dudng trong
tho1 gian tham gia khoa hoc; bao céo ké hoach hoc tap theo chuong trinh khoa hoc
va két qua hoc tap cho Thu trudéng co quan, don vi truc tiép quan ly, sir dung
CBCCVC sau mdi ky hoc va sau khi tong két khoa hoc.

b) Thuc hién day du trach nhiém, nghia vu da cam két, chdp hanh su phan
cong cong tac clia cip co tham quyén, clia co quan, don vi.

¢) CBCCVC dugc cur di dao tao, boi dudng ma tu y bdé hoc, bd viéc hodc
thoi viéc trong thoi gian duoc cir di dao tao, boi dudng hodc khong dugc cép van
bang, chimg chi, ching nhan di hoan thanh khoa hoc do nguyén nhan chu quan;
CBCCVC dugc ctur di dao tao tu trinh dd trung cép trd 1é€n sau khi hoan thanh khoa
hoc tu ¥ bo vi¢c hoac chuyén cong tac ra ngoai tinh hay co quan, don vi khong thu
hudng ngan sach cia tinh vi Iy do c4 nhan ma chua phuc vu du thoi gian cam két
thi phai dén bu chi phi dao tao, bdi dudng theo quy dinh.

) Chuwong 111 ‘
TO CHUC, QUAN LY CONG TAC PAO TAO, BOI DUONG CBCCVC

Piéu 8. Thim quyén quan ly dao tao, bdi dudng CBCCVC

1. Cong tac dao tao, bdi dudng CBCCVC duge quan 1y théng qhét trén pham
vi toan tinh theo quy dinh cua Dang, phap luat cua Nha nude, phan cap quan ly can
bo cua Ban Thuong vu Tinh ty va Uy ban nhan dan tinh.

2. S6 Noi vy la co quan chuyén mén, tham muu, gitup Uy ban nhén dan tinh
quan ly cong tac dao tao, boi dudng CBCCVC cac co quan, don vi thugc tham
quyén quan ly cia UBND tinh.

Piéu 9. Thim quyén phé duyét quy hoach, ké hoach dao tao, bdi dudng
CBCCVC giai doan va hang nam

1. Uy ban nhan dan tinh ban hanh quy hoach; ké hoach dao tao, bdi dudng
can by, cong churc hanh chinh, vién chure sy nghiép va can b, cong chirc co sé cua
tinh giai doan va hang nam.

2. Thu tru:("m,g c;’lc sO, ban, nganh; don vi sy nghiép, cadc don vi dugc nha
nudc giao bién ché, s6 lugng ngudi lam viéc va ho trg kinh phi hoat dong thude
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UBND tiph; Chu tich Uy bgn nhan dan cac huyén, thi xa, thanh phé xay dung quy
hoach, ké hoach qdétovtao, bo1 dg&ng CBCCVC thudc co quan, dorn vi minh quan 1\}'/
gt S& Noi vu dé tham dinh, tong hop xay dung quy hoach, ké hoach dao tao, boi
dudng CBCCVC chung cua tinh.

Piéu 10. ThAm quyén ban hanh quyét dinh cir CBCCVC di dao tao, bdi dudng

1. Chu tich Uy ban nhéan dan tinh quyét dinh ct CBCCVC di dao tao, boi
dudng doi véi cac truong hop sau:

a) CBCCVC thudc dién Tinh uy quan 1y sau khi 6 ¥ kién dong y cta Tinh
uy theo phan cap quan ly can bd.

b) CBCCVC di hoc tap, nghién ctru & nudc ngoai ké ca dai han va ngan han.

¢) CBCCVC tham gia bdi dudng quan 1y Nha nudc chwong trinh chuyén
vién cao cap va tuong duong.

2. Thu trudng cdc s0, ban, nganh; cac don vi su nghiép, cac don vi dugc nha
nudc giao bién ché, sé luong ngudi lam viée va hd tro kinh phi hoat dong thudc
UBND tinh; Chu tich Uy ban nhan dan cac huyén, thi x4, thanh phd quyet dinh ctr
CBCCVC di dao tao, bdi dudng theo ké hoach da duoc phé duyét dbi véi cac
truong hop sau (trir cac ddi trong thude khoan 1 Bidu 10 Quy ché nay):

, a) CBCCVC di dao tao sau dai hoc; Bac si chuyén khpa cép I, chuyén khqa
cap II, Dugc si chuyén khoa cap I, Dugc si chuyén khoa cap II; CBCCVC di boi
dudng chuong trinh Chuyén vién chinh va twong duong thudc linh vuc nganh sau
khi ¢6 y kién thong nhat cia So Noi vu.

, b) CBCCVC di dao tao trinh do Trung cép, Cao déng, bai hoc chuyén mon
O tat ca cac loai hinh, hé dao tao.

¢) CBCCVC di bdi dudng quan 1y Nha nudc chuong trinh chuyén vién hoic
tuong duong thudc linh vuc nganh.

d) CBCCVC Qi tap huén, boi dudng chuyén moén, nghi€p vu, tin hoc, ngoai
ngir, cac kién thirc bo trg khac...vv.

Piéu 11. Ho so' dé nghi cir CBCCVC di dao tao, bdi dudng

Céc co quan, don vi quan 1y, str dung CBCCVC can ctr diéu kién, tiéu chuan
tai Diéu 4, 5, 6 Quy ché nay chon ctr CBCCVC trong quy hoach, ké hoach dao tao,
bodi dudng tham gia dy thi hodc xet tuyén theo phén cap quan ly can bg, sau khi
trang tuyén lap ho so dé nghi co quan c6 thAm quyén xem xét quyét dinh cir di hoc
gom:

1. Vanban dé nghi cua co quan, don vi quan ly va su dung CBCCVC, ghi 16
dc}i tuong duogc cu di dg‘lo tao, boi (}u’ﬁ’ﬂg thudc dién quy hoach dao tao va huong
bo tri sau khi dao tao, boi dudng (n€u co), kem danh séch trich ngang CBCCVC.

2. Thong béo chiéu sinh; két qua tring tuyén, gidy bao nhap hoc ciia co sé dao
tao.
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3. Pon dé nghi dugc cu di hoc (c6 cam két ca nhan) cuia CBCCVC, c¢6 xac
nhan cia Thu trudng co quan, don vi quan 1y.

4. Ban danh gia cong tac 03 nam lién tiép trude thoi diém dé nghi duogc cu di
hoc do6i voi truong hop duogce cur di hoc sau dai hoc.

5. Van ban quy hoach can bo ctia cap c6 thim quyén (ban phd t6) ddi véi cac
truong hop phai ap dung quy dinh nay.

Piéu 12. Quan Iy ndi dung chwong trinh tii liéu dao tao, boi dudng

1. Viéc q}lén ly chuong trmh tai liéu dao tao, boi dudng thuc hién theo phan cép
quy dinh tai Diéu 9 Nghi dinh s6 18/2010/ND-CP ngay 5 thang 3 nam 2010 cta Chinh
phu vé dao tao, boi dudng cong chue va Dicu 8 Thong tu s6 19/2014/TT-BNV ngay 04
thang 12 nam 2014 cta Bo Noi vu Quy dinh, huéng dan cong tac dao tao, boi dudng
vién churec.

2. T6 chirc bién soan tai liéu dao tao, bdi dudng

a) Truong Chinh tri tinh t6 chtic bién soan tai liéu bdi dudng theo tiéu chuan
ngach can sy va tuong duong, ngach chuyén vién va tuong duong, ngach chuyén
vién chinh va tuong duong; tai li¢u bdi dudng theo tiéu chuan chirc vu lanh dao,
quan 1y cip phong theo chuong trinh do Bo Noi vu ban hanh; ph01 hop véi cac B,
co quan ngang bg, co quan thugc Chinh phu bién soan tai liéu boi dudng kien thure
k¥ ndng chuyén nganh, trinh cap c6 tham quyén tham dinh theo quy dinh.

b) Vigc bién soan ndi dung chuong trinh, tai li¢u bdi dudng phai dap tmg
yéu cau tai Didu 8 Nghi dinh s6 18/2010/ND-CP ngay 05 thang 03 nam 2010 cua
Chinh phu vé dao tao, béi dudng cong chuec.

¢) Trudong hop chua du diéu kién bién soan thi sir dung cac tai liéu miu do
Bd Noi vu hodc cac B9, nganh Trung wong ban hanh.

3. Tham dinh chuong trinh, tai liéu ddo tao, bdi dudng

‘ Trinh ty, thu tuc, néi dung tham dinh, danh gia chq:ong trinh, tai liéu dao tao,
boi dudng do co s& dao tao cua tinh soan thao hoéc phoi hop soan thao thuc hién
quy dinh tai Biéu 4, 5, 6, 7, 8,9, 10 Nghi dinh s6 18/2010/ND-CP ngay 05 thang 3
nam 2010 ctia Chinh phu vé dao tao, boi dudng cong churec.

4. T6 chirc thye hién chuong trinh dao tao, boi dudng

Ngoai cac chuong trinh dao tao, bdi dudng CBCCVC theo ké hoach cong
tac da dugc cap co tham quyén phé duyét, cac chuong trinh dao tao, boi dudng do
co quan, don vi pho6i hop véi cac co s¢ dao tao trong va ngoai tinh to chire thuc
hién trén dia ban tinh phai duoc sy nhat tri cua co quan quan Iy cong tac dao tao,
boi dudng theo phan cap quan 1y trudce khi té chuc thyc hién.

Piéu 13. Kinh phi dao tao, bdi dudng

‘ 1. Nguén kinh phi thu’c’ hién dao tao, bdi dudng CBCCVC dugc st dung tir
nguodn ngan sach Nha nudc cap; kinh phi cua co quan, don vi quan ly, st dung cu
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CBCCVC di dao tao, bdi dudng; kinh phi cua ca nhan CBCCVC va tai trg cia t6
churc, ca nhan trong nudc, nudc ngoai.

Vi¢c quan ly, st dung kinh phi dao tao, boi dudng, CBCCVC duoc thuc
hién theo Luat Ngan sach Nha nudc va cac quy dinh hién hanh.

2. Phan céap quan 1y kinh phi

a) DPdi voi cac co quan, don vi cép tinh, cép huyén, cép Xa cui can by cong
chtrc vién chuc di dao tao, bdi dudng c6 trach nhiém can dbi st dung ngudn kinh
phi chi thuong xuyén trong du toan hang nam, kinh phi hoat dong cua cac don vi
su nghiép va cac ngudn kinh phi hop phap khac dé hd tro cho cac ddi twong dugce
ctr di dao tao boi dudng theo chinh sach hién hanh.

b) Pdi véi ké hoach dao tao, bdi dudng chung cua tinh S& Noi vu chu tri phéi
hop voi So Tai chinh va cac co quan lién quan xay dung phuong an phan bd du toan
kinh phi chi tiét theo timg nhiém vu dao tao, boi dudng CBCCVC, theo don vi thuc
hién giri SO Tai chinh tong hop béo cdo UBND tinh dé trinh Hoi ddng nhan dan tinh.

¢) Kinh phi dao tao, bdi dudng theo chwong trinh, d& 4n Trung wong bd sung
c6 muc ti€u cho tinh thuc hién theo van ban hudng dan cia Trung wong, trudng
hop khong c6 van ban hudng dan riéng thi thyc hién theo phan cap hién hanh cua
tinh.

Chuong IV
TRACH NHIEM CUA CAC CO QUAN, PON VI TRONG QUAN LY PAO TAO,
BOI DUONG CBCCVC

Piéu 14. Trach nhiém cia Thi truwéng cac sé, ban, nganh, cac don vi sw
nghiép truc thugc UBND tinh va Cha tich Uy ban nhan dan cac huyén, thi xa,
thanh pho thudc tinh

1. Hang nam, trudc ngay 01 thang 6 cic co quan, don vi cdn cir vao quy
hoach, ké hoach dao tao bdi dudng cén bd cong chuc vién chuc giai doan cua tinh
va nhu cau cua don vi dé x4c dinh nhu cau, xay dung ké hoach cho nam sau va dy
toan kinh phi dao tao, bdi dudng CBCCVC thudc pham vi tham quyén quan ly gui
vé SO No6i vu dé tham dinh, tong hop, phdi hop véi co quan lién quan trinh cép c6
tham quyén phé duyét.

2. Can d6i ngudn kinh phi dugc phan bo hang nim dé thuc hién nhiém vu
dao tao, boi dudng CBCCVC theo ké hoach va chinh sach hd tro; sip xép, bb tri cir
CBCCVC di dao tao, bdi dudng ding ddi twong theo quy hoach, ké hoach dugc
phé duyét, dung chuyén nganh, linh vuc va bd tri cong viéc phi hop véi trinh d6
chuyén mén CBCCVC sau dao tao, boi dudng; t6 chirc danh gia chat luong
CBCCVC sau dao tao, bdi dudng.

3. Pam bao cac ché do dao tao, boi dudng ddi vé6i CBCCVC theo quy dinh;
theo doi, gidm sat qua trinh hoc tap cia CBCCVC thudc pham vi quan 1y.
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4. Co quan, don vi truc tiép quan 1y, st dung CBCCVC c6 trach nhiém thu
hdi cac khoan chi phi do CBCCVC dén bu khi vi pham cac quy dinh vé dao tao,
bdi dudng. (Cach tinh chi phi dén bu, quy trinh thi tuc dén bu chi phi dao tao, boi
dudng thuc hién theo quy dinh ctia Phap luat).

5. Pé xuit viéc bién soan va lya chon chuong trinh dao tao, boi dudng phu
hop véi vi tri viéc lam cua CBCCVC; tao diéu kién dé CBCCVC thuc hién ché do
dao tao, bdi dudng hang nim theo quy dinh.

6. Quan ly, sir dung, quyét toan kinh phi dao tao, boi dudng ding quy dinh,

tiét ki€ém, hi¢u qua.

Piéu 15. Trach nhiém cia Sé& Noi vu

1. Chu tri, phbi hop vOi cac co quan lién quan tham muu gitip UBND tinh
thuc hi¢n quan Iy nha nudc vé dao tao, boi dudng can bg, cong chirc hanh chinh, vién
chure sy nghiép va can b, cong chiic co sé trén pham vi toan tinh.

a) Hudng dan, thim dinh, tong hop; phéi hop v6i co s& dao tao va cac so,
nganh lién quan xay dyng ké hoach dao tao, boi dudng CBCCVC hang ndm va ting
giai doan trinh Uy ban nhan dan tinh ban hanh ké hoach chung cua tinh.

b) Xay dung va trinh UBND tinh ké hoach dao tao, bdi dudng CBCCVC &
trong nudc va nudc ngoai bang ngudn ngin sach Trung wong bd sung cd muyc tidu
cho tinh theo cac chuong trinh, du &n hodac cac nguén tai tro khac

¢) Phéi hop véi co quan c6 lién quan du toan kinh phi thuc hién nhiém vu dao
tao, bdi dudng CBCCVC cua tinh trong d6 chi tiét theo timg nhiém vu, Dé an, Dy an
dao tao, boi duong CBCCVC (bao gém ca nhiém vu dao tao, boi dudng ¢ nudc
ngoai), theo don vi thue hién, theo ngudn ngan sach (ngan sach dia phuong, ngan sach
Trung vong hd tro, cac nguon kinh phi khac) gtri S¢ Tai chinh tham dinh va tong hop
trinh cap c6 thim quyén quyét dinh theo quy dinh.

d) Lap dy toan va quan ly kinh phi dao tao, bdi dudng theo chuong trinh
Trung wong b6 sung ¢4 myc tiéu cho tinh hodc d€ an, du an cua tinh; quan ly kinh
phi dao tao, boi dudng theo tiéu chuan ngach, k¥ nang lanh dao quan ly, kién thirc
b6 trg do ngan sach dia ‘phu:(mg bo tri theo huong dan cila Bo N(;)i vu; t0 churc thuc
hién cac 16p dao tao, boi dudng theo van ban huong dan cu thé cua tung chuong
trinh, dy 4n va phan cong nhiém vu cua Uy ban nhan dan tinh.

2. Tham muu gitip Uy ban nhan dén tinh t6 chic trién khai thyuc hién ké hoach
sau khi dugc Uy ban nhan dan tinh phé duyét.

a) Hudng dan, kiém tra viéc thuc hién ché d6 dao tao, bdi dudng CBCCVC
theo quy dinh.

~ b) Thuc hién cong tac quan ly dao tao, bdi dudng ddi véi CBCCVC theo phan
cap quan ly can bg.

.9 Phéi hop véi cac co quan, don vi va co s6' dao tao :[6 chuc céc 16p dao tao,
boi dudng CBCCVC theo ké hoach da duogc cap c6 tham quyén phé duyét.
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3. Phéi hop véi co quan lién quan xay dung va trinh Uy ban nhan dan tinh ban
hanh ché d9g, chinh sach khuyén khich CBCCVC cua tinh hoc tp d€ nang cao trinh
do, nang luc cong tac.

4. Phdi hop vé6i So Tai chinh va cac co quan lién quan kiém tra dinh ky, dot
Xuét, giam sat, danh gia tinh hinh thyc hién nhi€ém vu dao tao, boi dudng thude
tham quyén dam bao dat dugc cac chi tiéu dugc giao, st dung kinh phi dung muyc
dich, dung ché d6 quy dinh.

‘ 5. T6 chirc cac hoat dong thi dua, khen thuong, ky luat vé cong tac dao tao,
bo6i dudng CBCCVC theo quy dinh hién hanh.

6. Theo ddi, tong hop, bao cao (dinh ky hodc dot xuat) két qua cong tac dao
tao, boi dudng CBCCVC cua cac co quan, don vi véi Bo Noi vu va Uy ban nhéan
dan tinh.

Piéu 16. Trach nhiém ciia S& Tai chinh

1., Can d6i ngan séqh, phé)i hop voi cac So: K& hoach va Qﬁu tu, NO1 vu xay
dung ké& hoach dao tao, b6i dudng CBCCVC; phuong an phan bo dy toan kinh phi
chi tiét theo tung phiém vu dao tao, boi dudng CBCCVC, theo don vi thuc hién,
tong hop bdo cdo Uy ban nhan dan tinh trinh Hoi dong nhéan dan tinh phé duyét.

Hang ndm phéi hop vo1 S& K& hoach va Pau tu, S& Noi vy, cac so, nganh
lién quan can d6i ngan sach, vu tién bo tri kinh phi tap trung dao tao, béi dudng
do1 ngii can bg, cong chure, vién chirc dwong nhiém; dao tao can bo ngudn; dao tao
can bo 1a ngudi dan toc thiéu s6. Nhitng nganh, nghé, linh vuc du thira khéng b tri
ngan sach dao tao, boi dudng.

~Laco quan dau moi tham muu giup Uy ban nhén dan tinh, quan 1y, phan bo,
quyét toan kinh phi dao tao, boi dudng CBCCVC cua tinh.

2. Phéi hop véi S¢ Noi vu

) Trinh Uy ban nhan dan tinh phan b chi tiéu du toan kinh phi Trung uong
b6 sung c6 muc ti€u dé thuc hi¢n chl{ang trinh dao tao, b6i dudng CBCCVC cl}o
cac co s dao tao va co quan, don vi to churc thuc hién theo quy dinh (theo yéu cau
cua tung chuong trinh, dy an).

b) Xay dyng va trinh Uy ban nhan dén tinh ban hanh ché do, chinh sach vé
dao tao, boi dudng CBCCVC, chinh sach thu hut ngudn nhan lyc cho phu hop véi
tung giai doan phat trién kinh t€ - xa hdi va kha ndng can doi ngan sach cua tinh.

3. Hudng dan xay c}ung du toan, thadm dinh, kiém tra, giam sat vi¢c quép 1y, str
dung kinh phi dao tao, b6i duong CBCCVC cua cac co quan, don vi theo ké hoach
dugc giao.

Diéu 17. Trach nhiém ciia Sé Gido duc va Dao tao

1. Quéan ly, thanh tra, kiém tra cac co s dao tao theo quy dinh hién hanh.
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2. Phoi hop voi cac co sé dao tao va cac don vi to chirc trién khai thyc hién ké
hoach dao tao, bé1 dudng CBCCVC @61 véi cac ndi dung thude chirc nang nhi¢ém vu
cua S¢.

Dicu 18. Trach nhiém cia cac co sé dao tao, boi dwdng thudc tinh

1. Phdi hop véi SO Noi vu xay dung ké hoach dao tao, bdi dudng CBCCVC
cua tinh hang nam va tirng giai doan.

2. Can ctr vao ké hoach dao tao, boi dudng CBCCVC cua tinh chu dong phéi
hop v6i S& Noi vu va cic nganh lién quan t6 chirc dao tao, bdi dudng theo ké
hoach da dugc cap c6 tham quyén phé duyét dung tién do, dung d6i twong va muc
tiéu dao tao, boi dudng.

3. Thyc hién dao tao, bdi dudng cho CBCCVC theo ding ndi dung, chuong
trinh, giao trinh dé dugc cap co thdm quyen phé duyét va huong dan chuyén mén
cua Hoc vién Chinh tri Quéc gia H6 Chi Minh hoac cac By, Nganh Trung uong.

4. Lién két voi cac co sé dao tao, bdi dudng trong va ngoai tinh dé t6 chuc
cac 10p dao tao, bdi dudng ddi véi cac chuyén nganh, linh vuc ma nha trudng va
cac co s dao tao chua du diéu kién dam nhan nham dap Umg nhu cau dao tao, boi
dudng CBCCVC, nhu cau phat trién ngudn nhén lyc cia tinh.

‘ 5. T chirc bién soan chuong trinh, tai liéu‘ dao tao, boi dudng thudc tham
quyén, gui tai liéu da dugc bién soan cho Hoi dong thﬁmv dinh thep quy dinh‘ va
phoi hop chat ché voi co quan giup viée trong qua trinh té chirc thdm dinh; dong
thoi to chue thup hién giéo triqh, tai liéu dao tao, boi dudng sau khi cé quyéet dinh
phé duyét cua cap co6 tham quyén.

6. Dé xuit kién nghi voi co quan co thAm quyén cho phép chinh 1y, bo sung
hoan thién gido trinh, tai liéu dao tao, béi dudng CBCCVC cho phu hop.

7. Cépqnhét, nghién clru ddi méi ndi Siung, chuong trinh, néng cao chit lugng
giang day; doi moi phuong thirc dao tao, boi dudng dap mg yéu cau nhiém vu dao
tao, boi dudng CBCCVC cho tinh trong tirng thoi ky.

8. Quan 1y, sir dung, quyét toan kinh phi do tao, bdi dudng dang quy dinh.

' ChuongV
CHE PO THONG TIN, BAO CAO, KIEM TRA, GIAM SAT,
KHEN THUONG, KY LUAT

Piéu 19. Ché d¢ thong tin bao cdo cong tac dio tao, bdi dudng CBCCVC

1. Binh ky 06 thang va hang nam, cac co quan, don vi bao cao Uy ban nhan
dan tinh (qua S& Noi vu) két qua cong tac dao tao, boi dudng CBCCVC thude
tham quyén quan ly.
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2. Thoi gian giri bao cdo két qua dao tao, bdi dudng CBCCVC vé So Noi
vu trude ngay 15 thang 5 ddi véi bao cao 6 thang va ngay 15 thang 12 ddi véi
béo cao nam.

Piéu 20. Ché d¢ kiém tra, giam sat
S& Noi vu chu tri, phéi hop véi cac co quan lién quan t6 chure kiém tra dinh ky, dot
xuét, danh gia tinh hinh thyuc hién cac nd1 dung cua Quy ché, ké hoach, nhiém vu
ddo tao, bdi dudng CBCCVC cua cac co quan, don vi dé bao dam dat duogc cac chi
tiéu dugc giao, sir dung kinh phi dung muc dich, dang ché d6 quy dinh.

Piéu 21. Khen thuéng, ky luat

Cac ca nhan va to chic c6 thanh tich xuét sic trong viéc thuc hién cong tac
dao tao, bdi dudng CBCCVC dugc xét khen thudng theo Quy dinh ciia phéap luat
vé thi dua - Khen thudng; néu c6 sai pham chiu cac hinh thie xir Iy theo quy dinh
cua phap luat.

Chuwong VI
TO CHUC THUC HIEN

Piéu 22. Tha trudng cac s0, ban, nganh; cac don vi sy nghiép, cac don vi
duoc nha nude giao bién ché, sb lugng nguoi lam viée va hd tro kinh phi hoat
dong thuoc UBND tinh; Uy ban nhan din cic huyén, thi x4, thanh phd va cac co
quan, don vi ¢0 lién quan c¢6 trach nhi¢m t6 chtre thuc hién Quy ché nay.

Trong qua trinh t6 chuc thuc hién néu c6 vudng mac, cac co quan, don vi
bdo cdo Uy ban nhan dén tinh (qua S& Noi vu) dé xem x&t, stra doi, bd sung cho
phu hop./.

™. UY BAN NHAN DAN
CHU TICH

Mua A Son



