UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PAK LAK Poc lap - Tu do - Hanh phuc
S6: 2193/QD-UBND Buén Ma Thuét, ngay 19 thang 8 nim 2009
QUYET PINH

Veé viéc cong bd bd thii tuc hanh chinh thudc thim quy’én giai quyét
cia S& Lao dong Thwong binh & Xa hi tinh Pak Lak

UY BAN NHAN DAN TINH

Can ctr Luat t6 chic Hoi ddng nhan dan va Uy ban nhan din ngdy 26 thang
11 nam 2003;

Can clr Quyét dinh 0 30/2007/QD-TTg ngay 10 thang 01 nim 2007 cia Thi
tudng Chinh phu phé duyét Bé an don gian hoa thu tuc hanh chinh trén cac linh
vuc quan ly nha nude giai doan 2007 —2010;

Cin cir Quyét dinh s 07/QD-TTg ngdy 04 thang 01 nam 2008 cia Thi
tudng Chinh phu phé duyét Ké hoach thuc hién D€ an don gian hoa thu tuc hanh
chinh trén céc linh vuc quan Iy nha nudc giai doan 2007 — 2010;

Cin ctr Cong van sd 1071/TTg-TCCV ngay 30 thang 6 nam 2009 thong bao
¥ kién chi dao cua Thu tuéng Chinh phu vé viéc cong bd bo thu tuc hanh chinh
thudc thdm quyén giai quyét cia cac S&, ban, nganh trén dia ban tinh.

Xét gié nghi cua Gidm déc‘ So Lao dong Thuong binh & Xa hoi va T6
truong T6 cong tac thuc hién Bé an 30 cua Chu tich Uy ban nhan dan tinh, tai
To trinh s6: 1006/TTr-LDTBXH-TCTDA30, ngay 12 thang 8§ ndm 2009,

QUYET DINH:

Piéu 1. Cong bd kém theo Quyét dinh nay bo thu tuc hanh chinh thudc tham
quyén giai quyét cia Sé Lao dong Thuong binh & X4 hoi.

1. Truong hop thu tuc hanh chinh néu tai Quyét dinh nay duoc co quan nha
nudc co thim quyén stra doi, bd sung hodc bai bo sau ngay Quyét dinh nay co
hi¢u luc va cac thu tyc hanh chinh méi dugc ban hanh thi ap dung theo ding quy
dinh cua co quan nha nude ¢6 thim quyén va phai cap nhat dé cong bé.

2. Truong hop thi tuc hanh chinh do co quan nha nuéc cé tham quyén ban
hanh nhung chua dugc cong bd tai Quyét dinh nay hodc c6 su khac biét giira noi
dung thu tyc hanh chinh do co quan nha nudc c6 thim quyén ban hanh va tha
tuc hanh chinh duogc cong bd tai Quyet dinh nay thi duoc ap dung theo dung quy
dinh cua co quan nha nude ¢6 thim quyén va phai cap nhat dé cong bé.



Piéu 2. S¢ Lao dong Thuong binh & X4 hoi ¢6 trach nhiém chu tri, phbi hop
v6i To cong tac thuc hién DE an 30 caa Cha tich Uy ban nhan dan tinh thuong
xuyén cép nhét dé trinh Uy ban nhan dan tinh cong bd nhimng thi tuc hanh chinh
trén tai khoan 1 Diéu 1 Quyét dinh nay. Thoi han cdp nhét hodc loai bo thu tuc
hanh chinh nay cham nhit khong qua 10 ngay ké tir ngay vin ban quy dinh thu
tuc hanh chinh c6 hiéu luc thi hanh.

Pbi v6i cac thi tuc hanh chinh néu tai khoan 2 Piéu 1 Quyét dinh nay, S&
Lao dong Thuong binh & Xa héi ¢6 trach nhiém chu tri, phéi hop véi T6 cong tac
thyc hién D& an 30 cua Chu tich Uy ban nhan dan tinh cip nhat dé trinh Uy ban
nhan dan tinh cong bd trong thoi han khong qua 10 ngay ké tir ngay phét hién c6
su khac biét gitta ndi dung thu tyc hanh chinh do co quan nha nudc c6 thim
quyén ban hanh va thu tuc hanh chinh duoc cong bd tai Quyét dinh nay hodc thu
tuc hanh chinh chua dugc cong bo.

Piéu 3. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Piéu 4. Chanh vin phong Uy ban nhan dan tinh, Giam déc S¢ Lao dong
Thwong binh & X& hoi, TH trudng T cong tac thuc hién Dé an 30 cua Chu tich
Uy ban nhan dan tinh, Thua trudng cac Sé, ban, nganh cap tinh chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu didu 4; CHU TICH

- Chinh phu (b/c);

- TCT chuyén trach CCHC TTg (b/c);

- Thuong tryc Tinh uy;

- Thuong truc HDND tinh;

- Poan DBQH tinh; (Paky)

- UBMTTQVN tinh;

- Chu tich, cac PCT UBND tinh;

- CVP, cac pho CVP UBND tinh;

- UBND céc huyén, thanh phé;

- Thanh vién TCTDA 30;

- Bao Pik Lak, Dai PT-TH tinh; Lir Ngoc Cw
- Website tinh;

- TT Thong tin — Cong bao;

- Cac BPCV VP UBND tinh;

- Luu: VT, TCTDBA30.



BO THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO LAO PONG - THUONG BINH VA XA HQI TINH PAK LAK
(Ban hanh kem theo Quyét dinh so 2193 /QD-UBND ngay 19 thang 8 nam 2009

ciia Uy ban nhén dan tinh Pk Lk)

PHAN . DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO LAO PONG - THUONG BINH VA XA HOI

STT Tén thu tuc hanh chinh

I. | Linh vuc Lao dong - Day nghe

1 Thu tyc Giai quyét huong bao hiém that nghiép.

2 Thii tuc Cap ma s6 s6 lao dong.

3 Thu tuc dé nghi cap gidy phép hoat dong gidi thiéu viéc lam cho Doanh nghiép.

4 Thi tuc Cép gidy phép hoat dong gi6i thidu viéc 1am cho Doanh nghiép.

5 Thu tuc Dang ky hop dong c4 nhan

6 Thi tuc Pang ky hop dong nhéan lao dong thuc tap

7 Thu tuc Thanh lap, chép thuén thanh 13p trung tdm gidi thi€u viéc lam

] Thi tyc X4c nhan ban Cam két lao dong lam viéc tai Dai Loan theo hop dong ca
nhan

9 Thii tuc Gia han gidy phép hoat dong gidi thiéu viéc lam cho Doanh nghiép.

10 Thu tuc Khai trinh str dung lao dong, tang giam lao dong trong doanh nghié¢p

11 Thu tuc DPang ky ndi quy lao dong

12 | Tha tuc Dang ky thoa wéc lao dong tap thé

13 Thu tuc Xép hang cong ty nha nudc

14 Thu tuc Pang ky hodc stra d6i, bd sung hé théng thang lwong, bang luong trong cac
doanh nghi¢p hoat dong theo luat doanh nghiép

15 Ping ky don gia tién luong cua cac cong ty nha nudc hoat dong theo luit doanh
nghiép nha nudc
Thu tuc Bang ky don gia tién luong, quy tién lvong Hoi dong thanh vién hodc Chi

16 | tich cong ty, Téng giam ddc, Giam dbc, kiém soat vién cua cong ty TNHH mot thanh
vién do nha nuéc s& hiru 100% vén didu 18.

17 Thu tuc Dang ky quy tién lwong thanh vién Hoi dong quan tri, Téng giam dbc, Giam
ddc cong ty nha nudce hoat dong theo luat doanh nghi€p nha nude

18 Thu tyc Cap gidy phép lao dong cho ngudi nudc ngoai 1am viée tai tinh.

19 | Thu tuc Cép lai gidy phép lao dong cho ngudi nude ngoai lam viée tai tinh.

Thi tuc Cap thém gidy phép lao dong (HO so dé nghi cap GPLD cho ngudi nudc

20 | ngoai dd dugc cidp GPLD dang con hiéu lyc.co nhu cau giao két thém HPLD véi
nguoi st dung lao dong khéc).

21 Thu tuc Xac nhan doanh nghiép danh riéng cho nguoi tan tat.




22 | Thu tuc Gia han gidy phép lao dong cho ngudi nudc ngoai 1am viéc tai tinh.
23 Thu tyc Xac nhan doanh nghiép sir dung nhiéu lao dong nit
24 | Thu tuc Pang ky xac nhan Co s day nghé danh riéng cho ngudi tan tat.
75 Thu tuc Dang ky hoat dong Qay nghé dbi véi trudng Trung cap nghé, trung tim day
nghé c6 von dau tu nudc ngoai
26 | Tha tuc Pang ky hoat dong day nghé cua Lop day nghé.
27 | Thu tuc Thanh lap Truong trung cip nghé (TCN) cong lap.
28 | Thu tyc Thanh 1ap Trung tim day nghé (TTDN) tu thuc.
29 | Tha tuc Thanh 14p Trung tim day nghé cong lap.
30 | Thu tuc Thanh lap Truong trung cAp nghé tu thuc.
31 Tha tuc Xép hang trung tim day nghé cong lap.
32 | Thu tuc Piang ky bo sung hoat dong day nghé.
33 Thu tuc Cong nhén, c6ng nhén lai, thdi cong nhén, tir chirc Hiéu trudng trudng trung
cap nghé (TCN) va trung tam day nghe (TTDN) tu thuc.
34 Thu tuc Dang ky hoat dong day nghé dbi véi truong Trung cap nghé, trung tim day
nghé cong lap, tu thuc.
II. | Linh vuc Béo trg xa hoi
1 Thu tuc Xin phép thanh 1ap co so bao tro xa hoi cong lap
2 Thu tuc Xin phép thanh ldp co so bao trg xa hdi ngoai cong lap
3 Thu tuc Tiép nhén ddi tuong vao co sd Bao tro xa hoi
4 Thu tuc Xin phép giai thé, thay ddi tén co s0, tru sd, Giam ddc, quy ché hoat dong co
s& bao tro xa hoi.
5 Thu tuc Hop ddng day nghé
III. | Linh vuc Chinh sach ngudi c6 cong
1 Thi tuc Cap lai gidy ching nhan gia dinh liét sy
2 Thu tuc hudng ché do tro cép tuét liét sy
3 | Thi tyc Xin di chuyén hai cot liét sy
4 | Thu tyc Cap lai Bang t6 qudc ghi cong
5 | Tha tuc Thuc hién ché d6 uu dai dbi véi ba me Viét Nam anh hing
6 | Thi tuc Huéng tudt vo (Chong) liét sy tai gia
7 | Thu tuc Giai quyét ché ¢ Nguoi huong chinh sach nhu thuong binh
8 Thi tuc di chuyén hé so nguoi cé cong véi cach mang dén noi cu tri méi.
9 Thu tuc Gjéi quyét trg céip mét 1an cho nguoi hoat dong Cach mang hodc hoat dong
khang chién bi dich bat tu day.
10| Tha tuc Giai quyét tro cap hang thang va trg cip mot 1an cho Nguoi cé cong gitip 4

4




Céch mang.

Thu tuc Giai quyét ché do Ngudi hoat dong cach mang trude ngay 01 thang 01 nim

11 | 1945 va nguoi hoat dong Cach mang tir ngay 01 thang 01 nim 1945 dén trudc tong
khoi nghia 19 thang Tam nam 1945
Thu tuc Giai quyét trg cap hang thang cho nguoi tham gia khang chién va con dé cua
12 A X an 1
ho bi hau qua chat ddc hoa hoc.
Ho6 so Tuét tir trin (bao gdm: Nguoi hoat dong cach mang trude ngay 01/01/1945;
13 nguoi hoat dong cach mang tir ngay 01/01/1945 dén trude tong khoi nghia 19/8/1945;
thuong binh (ké ca thuong binh loai B), bénh binh suy giam kha ning lao dong tir
61% tro 1én).
14 | Tha tuc Giai quyét ché d6 B,C.K theo QP 290, QD 188.
Ho s0 hwéng mai tang phi (bao gom: Nguoi hoat dong cach mang, hoat dong khang
chién bi dich bat tu day; nguoi hoat dong khang chién dugc tang thuong huan chuong,
1 5 ’ <A A <A < Nt e A .
huy chuong khang chién, huan chuong, huy chuong chién thang; nguoi c6 cong giup
dd cach mang dugc tang thuéng huy chuong khang chién.
Ho so hwéng mai ting phi va tro' cAp mét 1n (bao gdm: Thén nhan liét si; Ba me
Viét Nam anh hung; Anh hung lyc luong vii trang, anh hung lao dong trong khang
16 chién; thuong binh (k& ca thuong binh loai B), bénh binh suy giam kha nang lao dong
dudi 61%; nguoi hoat dong khang chién bi nhi€ém chat ddc hdéa hoc va con dé ctua ho
dang hudng tro cap hang thang; nguoi co cong giup d6 cach mang duoc tang thudng
Bang “C6 cong vdi nudce”, hudn chuong khang chién).
17 | Thi tuc Sao hd so: ( Bao gdm tat ca cac hd so vu dai nguoi ¢ cong)
18 | Thu tuc Tro cap thuong binh c6 ché d bénh binh hodc mét stc lao dong
19 Thu tuc Giai quyét trg cdp mot 1an cho ngudi tham gia hoat dong khang chién duoc
tang thudéng Huan, Huy chuong
20 Thu tuc Giai quyét tro cdp mot 1an cho nguoi tham gia khang chién va than nhéan cua
ho.
21 | Tha tuc Giai quyét tro cép uu dai Gido duc - Pao tao.
22 | Tha tuc Giai quyét ché d6 bao hiém y té cho Cyu chién binh.
23 | Tha tuc Giai quyét ché d6 mai tang phi cho cyu Chién binh
24 | Thu tyc va murc hd trg than nhan di thaim Viéng mo Liét Sy
III. | Linh vuc T€ nan xa hoi
|| Thu tuc Thiét 1ap hd so va hd trg tré em bj xam hai tinh duc, theo Quyét dinh
19/2004/QD-TTg ngay 12/02/2004 cua Thu tudéng Chinh phu.
Thu tuc Thiét lép ho so va qhi hd trg cho nan nhan 1a phu nii, tré em bi budn ban tur
2 | nudc ngoai tré vé, theo Quyét dinh 130/2004/QD-TTg ngay 14/7/2004 ctia Thu tudng
Chinh phu.
IV. | Linh viee An toan, vé sinh lao déng; Khiéu nai, t6 cdo
1 Thi tuc Cép phdi thé an toan lao dong
2 | Thi tyc Pang ky thiét bi, may, vat tu c6 yéu cau nghiém ngit vé ATLD




Thi tyc tiép dan

Thu tuc xt 1y don thu

Thu tuc giai quyét khiéu nai lan dau

Thi tyc giai quyét khiéu nai 1an hai

N | SN | 0| B W

Thu tuc giai quyét t6 cao




PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO LAO PONG - THUONG
BINH VA XA HOQI TINH PAK LAK

I. Linh vuc Lao dong - Day nghé

1. Thii tuc giai quyét huéng bao hiém that nghiép

a) Trinh ty thuc hién:

Bwéc 1: Trong thoi han 7 ngay tinh theo ngay lam viéc, ké tir ngdy bi mat viéc
1am hodc cham dut hop ddng lao dong hodc hop dong lam viée, nguoi lao dong phai
tryc tiép dén Phong Lao dong-Thuong binh va Xa hoi cap huyén noi dang lam viéc dé
dang ky that nghiép. Phong Lao dong-Thuong binh va Xa hdi huyén xac dinh mic,
thot gian hudng trg cap that nghiép giri SO lao dong- Thuong binh va Xa hoi xem xét,
quyét dinh.

Budrc 2: S¢ Lao dong - TBXH tiép nhan va tham dinh hd so va ra Quyét dinh

Budée 3: Nguoi lao dong nhan két qua tai Phong Lao dong TBXH huyén noi
dang ky that nghiép.

b) Cach thic thuc hién: Nop hd so tai S¢ Lao dong-TBXH dudng truong
Chinh, Tp.BMT, bakLak.

¢) Thanh phan, s6 luong hd so:

+ Thanh phan hd so bao gdom:

1. Pon d& nghi huong bao hiém thit nghiép theo mau sd 2-Thong tu sd
04/2009/TT-BLDTBXH ngay 22/02/2009 cua B Lao dong - Thuong binh va Xa hoi.

2. Ban sao hop dong lao dong, hop dong lam viéc da hét han hodc thoa thuan
cham dirt hop ddng lao dong, hop dong lam viée hodc xac nhin cia don vi cudi cing
trude khi that nghiép vé viéc don phuong cham dit hop dong lao dong, hop dong lam
viéc dng phap luat va xut trinh S6 Bao hiém x3 hoi.

+ 86 luong hd so: 01 (bg)

d) Thoi han giai quyét : 20 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

d) Dbi tuong thyc hién tha tuc hanh chinh : ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh : S& Lao dong - Thuong binh va Xa
hoi.

g) Két qua thuc hién thu tuc hanh chinh : Quyét dinh vé viéc huong bao hiém
that nghiép

h) L¢ phi (néu o) : : khong

i) Tén mau don, mau to khai (néu co) :

- Mau s6 1, Pang ky that nghiép;



- MAu s6 2, Pon @ nghi hudng bao hiém that nghiép. (Théng tw 04/2009/TT-
BLDTBXH ngay 22 thang 0Inam 2009 cua B¢ Lao dong -Thwong binh va Xa hoi)

k) Yéu cau, diéu kién thyuc hién thu tuc hanh chinh (néu c6) : khong

1) Can ctr phap 1y cua tha tuc hanh chinh :

- Nghi dinh s6 127/2008/ND-CP ngay 12 /12/2008 ciia Chinh phu, Quy dinh
hudng dan mot s6 diéu cua Luat BHXH vé bao hiém that nghiép .

- Thong tu 04/2009/TT-BLDTBXH ngay 22 thang O0Inam 2009 cua B Lao
dong -Thuong binh va Xa hoi huéng dan thyc hién mot s6 diéu cua Nghi dinh )
127/2008/ND-CP ngay ngay 12/12/2008 cua Chinh phu.



MAU SO 1: Ban hanh kém theo Théng tr sé6 04 /2009/TT-BLPTBXH ngay 22/ 01/ 2009
cua Bo Lao dong - Thuwong binh va Xa hoi

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

PANG KY THAT NGHIEP

Kinh gtri: Phong lao dgng- Thwong binh va Xa hgi......

Tento1 1a: oo sinh ngay .......... thang ........... nam ..

86 CMND e do
cAp ngay ....... thang ........ nam .........

Hiéncutrital: ..............ooinnn. ..
S6 6 Bao hiém X3 hOi: w.veveveeeeeeenn.

Tén doanh nghiép, t6 chirc cham diit hop dong lao dong, hop ddng lam viéc:

bia chi:

Hién nay, t6i da chim dut hop dong lao dong/hop dong 1am viéc voi (DN,TC) néu trén
tr ngay ...... thang...... nam 200...

S6 thiang dong bao hiém that nghiép:............... thang

T6i dang ky that nghiép dé dugc thuc hién cac ché d6 theo quy dinh./.

.............. ngay ....... thang ..... nam .....
Nguwoi khai
(Ky, ghi ro ho tén)



MAU SO 2 : Ban hanh kém theo Théng tir s6 04 /2003/TT-BLPTBXH 22/ 01/ 2009 ciia
Bé6 Lao dong - Thuong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI HUONG BAO HIEM THAT NGHIEP

Kinh gtri: Phong Lao dong-Thuong binh va xa hoi......

Tinh, thAnh phd.......................
Ten to1 1a: cveviiiiiiiiee
Sinh ngay .......... thang ........... nam .........
80 CMND s O
cap ngay ....... thang ........ nam .........

So dién thoai lién lac, s6 tai khodn ca nhan, ma so6 thué, dia chi Email... (néu co):. . .

Hiéncutratai: ..................
S6 $6 Bao hiém Xa hoi: vvvevveeeeeeenn

Hién nay, t6i d& chdm dat hop ddng lao dong/hop dong lam viée

Piachicoquan...........................
S6 thang dong bao hiém that nghiép:............... thang.
Theo quy dinh ctia phap luat vé bao hiém that nghiép, dén nay t6i da du diéu kién dé
huong bao hiém that nghiép.
Keém theo don nay 1a(*)......cccceevvvvevvnennnenn. va xuét trinh s6 bao hiém xa hoi cua
t6i. Pé nghi Quy co quan xem xét, giai quyét ché d6 bao hiém that nghiép cho toi.

............. , ngay ....... thang ..... nam .....
Nguwoi khai
(Ky, ghi ro ho tén)

(*) ghi truong hop cua ban than phu hop voi néi dung: Ban sao hop ddng lao dong, hop
dong lam viéc dd hét han hodc thoa thuén cham dat hop dong lao dong, hop dong lam viéc
hodc x4c nhan cta don vi cudi cung trudc khi thit nghiép vé viéc don phuong cham dit
hop ddng lao dong, hop dong 1am viéc dung phap luat.
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2. Thii tuc cip mi sb s lao dong

a) Trinh tu thuc hién:

Buwéc 1: Doanh nghiép 1am thu tuc dang ky cap ma sb s6 lao dong cho ngudi lao
dong tai S¢ Lao dong TBXH bak Lak

Budée 2: S Lao dong - TBXH tiép nhan s6 lao dong ciia doanh nghiép va hen ngay
tra két qua.

b) Céch thurc thuc hi¢n:

Nop hd so tai S6 Lao dong-TBXH dudng Truong Chinh, Tp.BMT, PakLik.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hé so bao gom:

- Cong van dé nghi cap ma sb s6 lao dong.

- Danh sach nguoi lao dong dé nghi cdp ma s s lao dong do doanh nghiép 1ap
thanh 02 ban theo mau s6 01.

+ 86 lugng ho so: 01 (bd)

d) Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan da hd so hop 1¢ (thoi han
cap so lao dong tuy vao s luong sb lao dong duogc cap).

d) Péi tugng thuc hién thu tuc hanh chinh: Té chirc

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong-TBXH bakLak

) Két qua thyc hién thu tuc hanh chinh: S6 lao dong

h) L¢ phi: khong

i) Tén mau don, mau t& khai: Danh sach ngudi lao dong dé nghi cip ma s sb lao
dong mau so Ol (Thong tw 18/LDTBXH ngay 31/5/1994 cua Bo Lao dong — TBXH huong
dan viéc cap, quan ly va su dung s6 lao déng)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Thong tu 18/LDTBXH-TT ngay 31/5/1994 cua B6 Lao dong - TBXH;

- Thong tu 10/LDTBXH-TT ngay 22/5/1996 cua Bo LDTBXH hudng dan bo sung
viéc cip, quan 1y va str dung so lao dong.
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Tinh, thanh pho Danh sich s6 nguoi dé nghi Mau biéu dung cho cac don
B0, S6 cht quan cap so6 lao dong vi dang ky mua s
Pon vi (Kem theo Cong van s0:.... ngay.... thang... nam....) - Pot mua.... nam
Ky hiéu (Ban hanh theo Thong tu so 18/LDTBXH ngay 31/5/1994 S6 s6 mua dot truéc;
cua Bo Lao dong - Thuong binh va Xa hoi) tu... dén.....
Nam sinh Ngay ky HDLD
Nghé | HPLD | HPLD | Nguoi Miic
So Nguyé Dan | Piachi | Trinh Trinh | nghiép | véithoi | c6 thoi cho Cong lwong | Thoi gian
TT | Hovatén | Nam | Nit | n quan toc thuong | do6 hoc do trudc han han viéc viéc C.bac da dong Ghi
Tén tra van C.moén | khiciap | khong Xac chua lam hoac BKXH chi
gido K.thua s cac dinh tir ky tién
t dinh 1nam | HDLD cong
tré lén
A B 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

Ngay.... thang... nam...
Nguoi lap danh sach

Ghi chu:

Ngay... thang... nam...

DPai dién Cong doan

- Ky hiéu ctia don vi S¢ Lao dong - Thuong binh va Xd héi quy dinh.
- Dot mua: ghi cu thé dot 01, 02 trong nam.

A e ~ A , . A 2 A o A A A 2 A N s oA A
- 8050 dd cdp dot trudc ghi so so dau tién dén 56 so cudi cung cuia dot trudc lién ké.

- Cot 8: Ghi theo trinh do6 da tot nghiép PTTH hay PTCS, hodc dd hét lop mdy.
- Cot 9: Ghi cu thé chuyén nganh va trinh do dao tao, thi du ké todn - Pai hoc KTTC...
- Cot 10: Ghi nghé nghiép trudc khi cdp so lao dong: CVNVC cii, LP mdi tuyén, HPLP theo 217/HPBT.

Ngay... thang... nam...
Giam doc (nguoi chu st dung LD)
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3. Thii tuc dé nghi cip gidy phép hoat dong gi6i thiéu viéc 1am cho Doanh
nghiép

a) Trinh tu thuc hién:

Buére 1: Doanh nghiép chuan bi day di ho so theo quy dinh.

Buwéc 2: Nop hd so truc tiép hoic gui theo duong buu dién tai S¢ Lao dong —
Thuong binh va Xa hoi DékLék S6 23 Puong Truong Chinh — Thanh phé Budn Ma Thudt.

- Khi dén ndp ho s0, to chirc, ca nhan phai xudt trinh céc loai gidy to' co lién quan.

- Cong chtrc t1ep nhan hd so kiém tra tinh phap ly va néi dung hd so:

+ Truong hop hd so da day du, hop 1¢ thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop ho so thiéu hodc khong hop 1¢é thi cong chire tiép nhan ho so hudng
dan dé nguoi dén ndp hd so 1am lai cho kip thoi.

- Thoi gian tiép nhan hd so: tir thir 2 d&én tht 6

Sang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phat dén 16 gio 30 phat

Bwéc 3: Doanh nghiép nhan két qua: Tai SO Lao dong — Thuong binh va X3 hoi
PakLik S6 23 Puong Truong Chinh — Thanh ph Budn Ma Thudt.

b) Céach thirc thuc hién:

Gri ho so theo duong Buu dién hodc ndp truc tiép tai S& Lao dong — Thuong binh
va Xa hoi, S6 23 Truong Chinh - Tp. Buén Ma Thuot - Pik Lik

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hd so bao gdom:

- Ban dang ky hoat dong gidi thi¢u viéc lam cho chi nhanh theo mau sd 5a ban
hanh kém theo Thong tu 27/2008/TT-BLDTBXH ngay 20/11/2008 cuia Bo Lao dong
TBXH;

- Ban sao gidy phép dang ky kinh doanh va gidy phép hoat dong gi6i thiéu viéc 1am
cua doanh nghi¢p ( c6 chung thuc);

- Cac gidy t& va van ban ching minh doanh nghiép dam bao cac diéu kién dé chi
nhanh hoat dong giGi thigu viéc lam gém:

- Ban sao ( c6 chung thuc) gidy ching nhan quyen S& hitu hodc van ban giao try s&
1am viéc cho chi nhanh sir dung cta co quan c6 thim quyén hoic hop dong thué tru s¢ lam
viéc dé dam béo cho hoat dong gi6i thi€u viéc 1am trong thoi han tbi thiéu 36 thang;

- Ban ké khai trang thiét bi, phuong tién lam viéc phuc vu cho hoat dong gidi thi¢u
viéc lam;

- Danh sach nhan vién ctia chi nhanh tai thoi diém dé nghi chip thuin hoat dong;

+ 86 luong hd so: 01  (bo)

d) Thoi han giai quyét: 15 ngay 1am viéc ké tir ngay nhan du hd so hop 1¢

d) DPéi tuong thuc hién thu tuc hanh chinh: T chire

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

) Két qua thyc hién thi tuc hanh chinh: Gidy phép hoat dong gidi thiéu viéc lam

h) L¢ phi: Khong

i) Tén mau don, mau to khai:

- Mau Dang ky hoat dong gidi thiéu viéc lam cho chi nhanh Mau sb 5a (Théng tur s6
20/2005/TT- BLPDTBXH ciia B¢ Lao dong-Thwong binh va Xa héi da dwoc sira doi, bo
sung)
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k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 71/2008/ND-CP ngay 5/6/2008 cua Chinh phu sira d6i, bd sung mot
s6 diéu cuia Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 ctia Chinh phti quy dinh vé diéu
kién, thu tuc thanh 1ap va hoat dong cua td chirc gidi thi¢u viée lam

- Thong tu 27/2008/TT-BLDTBXH ngay 20/11/2008 cia BO LDTBXH sira doi, bo
sung thong tu s6 20/2005/TT-BLDTBXH ngay 22/6/2005 cta Bo Lao dong TBXH hudng
dan thi hanh mot s6 diéu cua Nghi dinh sé 19/2005/ND-CP ngay 28/2/2005 cua Chinh phu
quy dinh vé diéu kién, thu tuc thanh 1ap va hoat dong cua td chirc gidi thi¢u viée lam.
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Mdu s6 05a ban hanh kém theo Théng tir s6 20/2005/TT- BLDTBXH
cua Bo Lao dong-Thuong binh va Xa hoi da dwoc swa doi, bo sung

Tén Doanh nghiép CONG HOA XA HOI CHU NGHIiA VIET
............... NAM
— Poc lap - Tw do - Hanh phic
...... , ngay......thang..... nam ....
DANG KY
Hoat dong gidi thiéu viéc lam cho Chi nhanh

Kinh giri: S Lao dong - Thuong binh va X4 hoi tinh/thanh phd ............
1. Thong tin vé doanh nghiép:
a. Tén doanh nghi€p:........ooiiii i
Ten glao diCh:. ... e
b.Piachitruso chinh:....... ..o
bi¢n thoai:............oeeeeeienn L. Fax:...ooooivieeiii, Email:.........................
SOt KhOAN: ...ovveeeieeieeee 172}

c. Gidy phép ding ky kinh doanh sé ..... ngdy ... thang ... nim ... do S¢ K& hoach va Pau tu
tinh/thanh phd ...... cép.

d. Giay phép hoat dong gi6i thiéu viéc lam s6 ....... ngay ... thang ... ndm ... do S& Lao dong -
Thuong binh va X& hoi tinh/thanh phé ................. cAp.

d. Ho va tén Tong Giam dbc (Giam déc) doanh nghiép.

2. Thong tin vé Chi nhanh dé nghi dugc hoat dong gidi thiéu viéc lam:

a. Tén Chinhdnh: ... ... e

b. Piachi Chinhdnh:..... ... .

Dbién thoai:...................... Fax:......oocoooiins Email:.......oooo

S6 tai KhoAn: ...........ccoouveeeeiil 171

c. Gidy chimg nhén dang ky hoat dong cua Chi nhanh s6 .....ngay ... thang ... ndm ... do S& Ké
hoach va Pau tu tinh/thanh phd .. cap

d. Ho va tén ngudi dimg dau Chi nhanh (du KIGN) .o,

3. Hd so kém theo cong van d& nghi gOm CO:.......vuvveeeeeeeeeeeeeeee e,

Xln dang ky hoat dong gidi thiéu viéc lam trén dia ban tinh/thanh phd ...... Doanh nghiép va Chi
nhanh cam két thuc hién day du trach nhiém theo quy dinh hién hanh cua Nhél nudc./.

Tong giam doc
Noi nhan: hoic giam doc Doanh nghiép
(Ky, ghi 10 ho tén va dong dau)
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4. Thi tuc cap gidy phép hoat dong gi6i thiéu viéc 1am cho Doanh nghiép

a) Trinh tu thuc hién:

Buée 1: Doanh nghiép chuan bi day di ho so theo quy dinh.

Bwéc 2: Nop hod so truc tiép hodc gui theo duong buu dién tai S& Lao dong —
Thuong binh va Xa hoi PakLik S6 23 Puong Truong Chinh — Thanh ph Budn Ma Thudt.

- Cong chuc tiép nhan ho so kiém tra tinh phap ly va n6i dung h6 so:

+ Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop ho so thiéu hodc khong hop 16 thi cong chirc tiép nhan hod so hudng
dan dé ngudi dén nop ho so lam lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phat dén 16 gio 30 phat

Buwéc 3: Nhan két qua: Tai S Lao dong — Thuong binh va Xa hoi PakLak S6 23
Puong Truong Chinh — Thanh ph Buén Ma Thudt.

b) Cach thirc thuc hién: Gui hd so theo duong Buu dién hodc ndp truc tiép tai So
Lao dong — Thuong binh va Xa hoi, S6 23 Trudng Chinh - Tp. Buén Ma Thudt - Pak Lak.

¢) Thanh phan ho so, sé luong hd so:

+ Thanh phan hé so bao gom:

1. Pon d& nghi cip gidy phép hoat dong gi6i thiéu viéc 1am theo mau s6 05 Thong
tu s6 20/2005/TT-BLDTBXH ngay 22/6/2005 cua Bo Lao dong TBXH

2. Ban sao gidy phép ding ky kinh doanh ctia doanh nghiép (c6 cong ching);

3. Ban sao (c6 cong chimg) mot trong cac gidy td sau: gidy chimg nhan quyén so
hitu hodc vin ban giao try s& 1am viéc cho doanh nghiép sir dung ciia co quan cé tham
quyén hodc hop dong thué tru sé lam viéc dé dam bao cho hoat dong gidi thiéu viéc lam
trong thoi han tdi thiéu 36 thang;

4. Ban ké khai trang thiét bi, cac phuong tién lam viéc va di lai; danh sach nhan
vién cua doanh nghlep tai thoi diém dé nghi cip glay phép;

5.Bén sao gidy chung nhan ky quy tai Ngan hang (c6 cong ching).

+ §6 lwong hé so: 01 (bo)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan dii ho so hop 1¢.

d) Dbi twong thuc hién thu tuc hanh chinh: To chirc

¢) Co quan thuc hién thu tuc hanh chinh: Sé Lao dong - TBXH.

) Két qua thyc hién thi tyc hanh chinh: Gidy phép

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Pon dé nghi cap gidy phép hoat dong gidi thidu viéc lam Mau sb 05 (Théng tur
20/2005/TT-BLDTBXH ngay 22/6/2005 cua Bo Lao dong TBXH hudng dan thi hanh mét
s6 diéu ciia Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 ciia Chinh phii)

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

- C6 dia diém va tru s¢ 1am viéc danh cho hoat dong giéi thiéu viéc 1am on dinh tir
36 thang tr¢ 1én, nam & vi tri thuan lgi va da dién tich cho viéc giao dich, hoat dong cua
Doanh nghiép;

- Dién tich lam viéc va hoat dong ctia doanh nghié¢p phai dam bao bd tri du cac
phong: tu van, gidi thiéu va cung tmg lao dong, thong tin thi truong lao dong va co trang bi
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may vi tinh, dién thoai, may fax, email va céc tai liéu lién quan dén thi trudng lao dong va
cac trang thiét bi khac dé phuc vu khach hang;

- C6 it nhat 300 triéu dong Viét Nam ky quy tai Ngan hang dé giai quyét cac rii ro
va cac khoan dén bu c6 thé xay ra trong qu4 trinh hoat dong;

- C6 it nhat 05 nhan vién c6 trinh d cao dang trd 1én thudc cac chuyén nganh kinh
té, luat, ngoai ngir; mdi chuyén nganh phai c6 it nhat mot nguoi. Nguoi duoe tuyén dung
vao doanh nghiép dé hoat dong gioi thiéu viéc 1am phai la nguoi co ly lich 16 rang, pham
chat dao dirc tét, khong co tién an dugc Uy ban nhan dan cap x3 noi nguoi d6 cu tra xac
nhan.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Chuong III Nghi dinh 19/2005/ND-CP ngay 28/2/2005 CUA Chinh phu quy dinh
vé diéu kién, thu tuc thanh 1ap va hoat dong cua td chirc gi01 thiéu viéc lam
-Nghi dinh s6 71/2008/ND-CP ngay 5/6/2008 ctia Chinh phu stra d6i, bo sung mét sd dicéu
ctia Nghi dinh s6 19/2005/NB-CP ngay 28/2/2005 cua Chinh pha quy dinh vé diéu kién,
thu tuc thanh 13p va hoat dong cua t chire gid1 thiéu vige lam.

- Muc III Thong tu 20/2005/TT-BLDTBXH ngay 22/6/2005 ctia B§ Lao dong
TBXH hudng din thi hanh mot s diéu ctia Nghi dinh sé 19/2005/ND-CP ngay 28/2/2005
Cuia Chinh phu quy dinh vé diéu kién, thu tuc thanh 1ap va hoat dong cta to chirc gi6i thiéu
viéc lam

- Thong tu 27/2008/TT-BLDTBXH ngay 20/11/2008 ciia Bo LDTBXH sira d6i, bo
sung thong tu s6 20/2005/TT-BLDTBXH ngay 22/6/2005 ciia Bo Lao dong TBXH hudng
dan thi hanh mét sé diéu cua Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 CUA Chinh
phu quy dinh vé diéu kién, thu tuc thanh 1ap va hoat dong cua t6 chirc gidi thi¢u viée lam.
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Madu s6 05 ban hanh kém theo Thong tw s6 20/2005/TT-BLDTBXH
ctia Bé Lao dong - Thuong binh va Xd hoi

Tén don vi Cong Hoa Xa Hoi Chu Nghia Viét Nam
...................... Doc lap - Tu do - Hanh phiic
....... , ngay..... thang..... nam.....

Pon dé nghi
Cap giay phép hoat dong gi6i thiéu viéc lam

Kinh gui: So Lao dong - Thuong binh va Xd hoi....................
1. Tén doanh NERIEP: ...cccvveieiireicnisenicnssnnicsssnnessssnsesssassessssssesssnsesssassssssassssssssssssasses
Ten GIA0 dICK: cccuveiiinniiininricnnnnicnsniesssaniosssaniesssasissssssessssssessssssssssssssssssssssssssssssnns
2. Dia chi tru SO ChinNN:.........ueoneeeeeeereeneereeneereenseeseesseeseessesssessesseessesseessessessaesaensees
Dién thoai:.......cccoveeeervnnccncnnns | IF: ). GO Email: ....cooveiviveicncnnnes
3. S0 tai Khoan: ........ccveeeveeeveeereeereeene 2 ueeereeereeeseeesaeesaeesaeesaeeraeesanessnessnessnesanesaens
4. Giay phép dang ky kinh doanh so...... ngay...... thang...... nam...... do S6 K¢ hoach
va Pau tu tinh..... cap.
5. Von diéu 1¢ tai thoi diém Xin CAP PhéP: ..uvvvreeeererererrneereeressssssesesesessssssssesesesens
6. Ho va tén Tong Giam doc (Giam doc) doanh nghiép (du Ki€n): :....eeeeeeeererernne.

Peé nghi duoc cap giay phép hoat dong giéi thiéu viéc lam.
Doanh nghiép cam két thuc hién day du trach nhiém theo quy dinh hién hanh cua
Nha nudc.

Tong giam doc
hoac giam doc Doanh nghiép
(Ky, ghi r6 ho tén va dong dau)

Noi nhdn:
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5. Thi tuc Ping ky hop dong ca nhan

a) Trinh tu thyuc hién:

Budée 1: Nguoi lao dong chuédn bi day du ho so theo quy dinh.

Buwéc 2: Nop ho so tai S& Lao dong — Thuong binh va Xa hoi PakLak S6 23 Puong
Truong Chinh — Thanh phé Buon Ma Thudt.

- Khi dén nop hd so, to chirc, ca nhan phai xuat trinh cac loai gidy to c6 lién quan.

- Cong churc tlép nhan ho so kiém tra tinh phap ly va n6i dung h6 so:

+ Truong hop ho so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop ho so thiéu hodc khong hop 16 thi cong chirc tiép nhan hod so hudng
dan dé ngudi dén nop hd so lam lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Buwéc 3: Nhan két qua: Tai S Lao dong — Thuong binh va Xa hoi PakLak S6 23
Puong Trudong Chinh — Thanh phé Buén Ma Thuot.

b) Cach thirc thuc hién: Ngudi lao dong ndp hd so truc tiép tai S Lao dong-TBXH,
S6 23 Truong Chinh, Tp.BMT, DakLik.

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan ho so bao gom:

1. Pon ding ky Hop dong ca nhan theo mau tai phu luc s 07 Thong tu sb
21/2007/TT-BLDTBXH ngay 8/10/2007 cua B6 Lao dong TBXH

2. Ban sao hgp ddng ca nhan, kém theo ban dich bang tiéng Viét c6 xac nhan cua to
chirc dich thuat;

3. Ban photo Gidy chirng minh nhan dan hozc Ho chiéu.

4. So yéu 1y lich c6 xac nhan cia UBND x3, phudng, thi tran noi ngudi lao dong
thudng tra hodc cia co quan, to chirc, don vi quan 1y nguoi lao dong va nhan xét vé y thirc
chép hanh phap luat, tu cach dao dirc cua nguoi lao dong.

+ 86 luwong hd so: 02 (bo)

d) Thoi han giai quyét: 5 ngay lam viéc ké tir ngay nhan du hd so hop 16

d) D6i tugng thyc hién thi tuc hanh chinh: Cé nhan

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - TBXH.

) Két qua thyc hién thu tuc hanh chinh: Gidy xac nhan

h) Lé phi: Doéng gop Qiy hd tro viéc lam ngoai nudc mic: 100.000 dong
/ngudi/hop dong

i) Tén mau don, mau t& khai:

- Pon dang ky hop dong ca nhan Phy luc s6 07 (Ban hanh kém theo Théng tw sé
21/2007/TT-BLPTBXH ngay 08 thang 10 nam 2007 cua B¢ Lao dong - Thuong binh va Xa
hoi)

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

1. C6 nang luc hanh vi dan sy day du

2. Ty nguyén di lam viéc & nudc ngoai

3. C6 y thirc chdp hanh phap luat, tu cach dao duc tot
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4. B strc khoé theo quy dinh ctia Phap luat Viét Nam va yéu cau ctia nudce tiép
nhén lao dong

5. Khong thude trudng hop cdm xuat canh theo quy dinh ctia Phap luat Viét Nam

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Muc I, Muc II chwong III Luat s6 72 ngay 29 théng 11 ndm 2006 ctia Qudc Hoi
khoa XI, ky hop thtr 10 nguoi lao dong Viét Nam di lam viéc ¢ nudc ngoai theo hop dong.

- Nghi dinh s 126/2007/ND-CP ngay Ol thang 8 nam 2007 cua Chinh phu quy
dinh chi tiét va huéng din thi hanh mot sé diéu ctia Luat Nguoi lao dong Viét nam di 1lam
viéc & nudc ngoai theo hop dong.

- Khoan 3 Diéu 2 Quyét dinh s6 144/2007/QD-TTg ngay 31/8/2007 ctia Thii Tuéng
Chinh phu

- Piém 3 Muyc IV Théng tu s6 21/2007/TT-BLDTBXH ngay 08 thang 10 nam 2007
ctia Bo LD-TB&XH hudng dan chi tiét mot s6 diéu cua Luat Nguoi lao dong Viét nam di
1am viéc & nudc ngoai theo hop dong.
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Phu luc s6 07

Ban hanh kém theo Thong tu s6 21/2007/TT-BLDPTBXH
ngay 08 thang 10 nam 2007 cia B¢ Lao dong - Thwong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phuc

PON PANG KY HQP PONG CA NHAN

Kinh giri: S Lao dong - Thuong binh va X4 hi tinh (thanh phd) ...

2. Ngay sinhi....coenee ; Chimg minh nhan dan sb: ...

- HO so gobm co:

+ Pon dang ky Hop dong ca nhan

.................. ; ngay cap:

+ Hop dé)ng lao dong (ban sao co ban dich tiéng Viét c6 xdc nhan cua té chire dich thuqt)

+ Ban chup Gidy chirng minh nhan dan hoic ho chiéu

+ So yéu 1y lich (¢é xdc nhdn ciia Uy ban nhdn déan xd, phwong, thi tran noi thuong trii

hodc ciia co quan, té chire, don vi qudn 1y nguoi lao dong va nhdn xét vé y thirc chap hanh phdp

luat, tw cach dao duc).

Téi xin cam két chép hanh nghiém chinh phép luat nudc dén 1am viéc, chiu trach nhiém

hoan toan vé hop dong ma t61 da ky, cac chi phi va moi sy rui ro; thyc hién day dua trach nhiém cua

cong dan theo dung quy dinh ciia phép luat vé dwa ngudi lao dong di 1am viée & nudc ngoai..

vevenen, NEAY... thang ... nam ...
Ngwoi dang ky
(Ky tén, ghi 1o ho tén)
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6. Thi tuc Ping ky hop dong nhin lao dong thue tap

a) Trinh ty thuc hién:

Buée 1: Doanh nghiép chuan bi day di ho so theo quy dinh.

Buwéc 2: Nop hod so tai S& Lao dong — Thuong binh va X4 hoi PakLak S6 23 Puong
Trudng Chinh — Thanh phd Buén Ma Thudt.

- Khi dén nop hé s0, to chirc, ca nhan phai xuat trinh céc loai gléy to co6 lién quan.

- Cong chtric tlep nhan ho so kiém tra tinh phap ly va ndi dung hd so:

+ Truong hop hd so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop hd so thiéu hoic khong hop 1€ thi cong chirc tiép nhan hod so hudng
dan dé nguoi dén ndp hod so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Sang tir 7 gio 30 phut dén 11 gio

Chiéu tir 13 gio 30 phit dén 16 gio 30 phat

Bwéc 3: Nhan két qua: Tai S¢ Lao dong — Thuong binh va Xa hoi PakLak S6 23
Puong Trudong Chinh — Thanh phé Budén Ma Thudt.

b) Cach thtrc thuce hién: Doanh nghiép ndp hd so truc tiép tai S& Lao dong-TBXH,
S6 23 Truong Chinh, Tp.BMT, DakLiak.

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan hé so bao gom:

1. Vin ban dang ky Hop ddng nhdn lao dong thuc tip theo mau tai phu luc s 06
Thong tu s6 21/2007/TT-BLDTBXH ngay 8/10/2007 ctia B6 Lao dong TBXH;

2. Ban sao Hop dong nhan lao dong thuc tip, co ban dich bang tiéng Viét;

3. Tai li¢u chimmg minh vi¢c dua nguodi lao dong di lam vi¢c & nudc ngoai theo hinh
thirc thuc tip nang cao tay nghé phu hop véi phap luat ctua nudc tiép nhan ngudi lao dong
thuc tap;

4. Ban sao Gidy chimng nhan dang ky kinh doanh

5. Giay xac nhan ky quy cua doanh nghiép do Ngan hang Thuong mai noi doanh
nghiép ky quy cap.

+ 86 luogng hd so: 01 (bo)

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan du hd so hop 18

@) Péi tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

) Két qua thyc hién thi tuc hanh chinh: Vin ban chap thuan

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- MAu s 06 (Théng tw sé 21/2007/TT-BLPTBXH ngay 08 thdng 10 nam 2007 ciia
Bo LD-TB&XH huong dan chi tiét mét s6 diéu ciia Ludt Nguoi lao dong Viét nam di lam
viéc & nwée ngodi theo hop dong).

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

1. C6 hop ddng véi co sé thuc tap ¢ nude ngoai dé dwa ngudi lao dong di lam viée
& nudc ngoai theo hinh thirc thue tdp ning cao tay nghé

2. C6 hop dong dua ngudi lao dong di 1am viéc & nude ngoai theo hinh thirc thyuc
tap nang cao tay nghé

3. Nganh, nghé nguoi lao dong di 1am viéc ¢ nudc ngoai theo hinh thirc thuc tap
nang cao tay nghé phai phu hop véi linh vuc san xuat, kinh doanh cta doanh nghiép
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4. C6 tién ky quy thuc hién hop ddng nhan lao dong thuc tip theo quy dinh cua
Chinh phu.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Muc IV Chuong II Luét sé 72/ ngay 29 thang 11 ndm 2006 ctia Qudc hoi khod XI,
ky hop thir 10 ngudi lao dong Viét Nam di 1am viéc ¢ nude ngoai theo hop dong

- Nghi dinh s6 126/2007/ND-CP ngay 01 thang 8 nim 2007 cua Chinh phil quy dinh
chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nguoi lao dong Viét nam di lam viéc &
nudc ngoai theo hop dong.

- Piém 2 Muyc IV Théng tu s6 21/2007/TT-BLDTBXH ngay 08 thang 10 nam 2007
ctia BO LD-TB&XH hudng dan chi tiét mot s6 diéu cua Luat Nguoi lao dong Viét nam di
1am viéc & nudc ngoai theo hop dong.
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Phu luc s6 06 )
Ban hanh kém theo Théng tu s6 21/2007/TT-BLDTBXH
ngay 08 thang 10 nam 2007 cia B¢ Lao dong - Thwong binh va Xa hoi

Tén doanh nghiép CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

SO e
....... ngay ... thang ... nam ...
PANG KY HQP PONG NHAN LAO PONG THUC TAP

Kinh guri: Cuc Quan ly lao dong ngoai nudc/S¢ Lao dong - Thuong binh va Xa hoi tinh (thanh
pho)...

1. TEn doanh NGRIEP: ....eeeviieiieiieee e et
= TN ZIA0 AICK: 1o ettt
-Dia chitr SO ChINN: (..o
-Pién thoai: ......ooovvvvviviviiiiiiiei, s FaxX: oo, s E-mail: oo

- Ho va tén nguoi dai dién theo phép luat ciia doanh nghiép: ......... ...l

2. Doanh nghiép dang ky Hop dong nhan lao dong thuc tap 1am viéc tai ...........coo......... da ky ngay
......... thang .......... nam ......... Vi d6i tAc ...oo.vveeee...

- Dia chi cua to chiic tiép nhan 1ao dOng thuc tAp: ...occeevvieeiiiiieeeee e

-Dién thoai: .......oooovvviiiiii S FAX e

= NEUOT QA1 AIEN: .ottt et e et te e e e e e taeeesaeeessaeesnsaeeennaeenns

e ©] 411 (o V4 ) LR

3. Nhitng ndi dung chinh trong Hop dong nhan lao dong thuc tap:
= SO THONE: oo, ,trong O N ..o
- Nganh nghé: .........cc........ , trong do: s6 co nghé: ................ , 6 khong nghé: ..........

- Noi thyc tap (Tén nha may, cong truong, vién diéu duong, truong hoc, tau van tdi, tau cd, ......):

= ThOi BAN BOP QONE: .o
- Thoi gian thuc tap (gio/ngay); ................ ; sO ngay thyc tap trong tuan: .................
= MIUC TIONE CO DAN: ..ttt ettt et e e e e enneeeeee
= CAC PIU CAP KNAC (TOU CO): oo,
- Ché d6 1am thém gid, 1am thém vao ngdy nghi, ngay 1&: ......coovivivieeeeeeeeeeeeens
= DHEU KIBIL A1, 5 vttt e et e e e e ee e
- Céc ché d6 bao hiém nguoi lao dong dugce hudng tai nude dén thuc 1410 1R
- Bao hd lao dong tai noi thuc tAP: ...ooviieiieieeeee e
- Céc chi phi do d6i tAC FAT tho: ...ve.veeeeeeeeeeee e,
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Y 10 ) A o TSRS .
4. Chi phi nguoi lao dong phai tra trudc khi di (néu cd):
= VE MAY DAY: .ottt ettt et s nae ebeeatenbeeteeaeens
- Hoc phi bdi dudng Kién thirc CAN thibt: ...........o.oovevviveeveeeeeeeeeeeeeeee e e
- Bao hiém xa hoi (déng cho co quan BHXH Viet NAM): .........ccccoeeeeeeeereeeeeeeeeesees eeveeseeeesees
= VE MAY DAY THOT Q11 c.eviiiiiiieiiece ettt et et e e et eessaee s enseeesseenseennne
= VIS ettt ettt e b e bt bt e e h b e bt e e ht e et e e eht e e bt e eateebee Sbeesnteebeennee
- Thu Khac (néu 6, ghi cu thé CAC KROGN): ..o e
5. Céc khoan thu tir tién lwong cua ngudi lao dong trong thoi gian thuc tdp ¢ nudc ngoai (thué
hoac  cdac  logi  phi  theo quy dinh cua  nudc dén  thuc tap, )l
6. Dy kién thoi gian XUAL CANN: .....c..o.veieieeeeeeeeeeeeee e
Doanh nghiép cam két thuc hién ddy du trach nhiém, nghia vu theo dang quy dinh cua

phép luat vé dua nguoi lao dong di lam viéc & nudc ngoai./.

TONG GIAM bOC
HOAC GIAM POC DOANH NGHIEP
(Ky tén, dong dau va ghi rd ho tén)
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7. Thii tuc Thanh lap, chip thuin thanh Iap trung tim gi6i thiéu viéc lam

a) Trinh tu thuc hién:

Budée 1: Doanh nghiép chuan bi day di ho so theo quy dinh.

Bwéc 2: Nop hod so truc tiép hodc gui theo duong buu dién tai S& Lao dong —
Thuong binh va Xa hoi PakLik S6 23 Puong Truong Chinh — Thanh ph Budn Ma Thudt.

- Khi dén nop h6 s0, to chirc, ca nhan phai xuat trinh céc loai giéy to co6 lién quan.

- Cong chirc tlep nhan hd so kiém tra tinh phap ly va ndi dung hd so:

+ Truong hop hd so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop hd so thiéu hoic khong hop 1€ thi cong chirc tiép nhan hod so hudng
dan dé nguoi dén ndp hod so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Sang tir 7 gio 30 phut dén 11 gio

Chiéu tir 13 gio 30 phit dén 16 gio 30 phat

Bwéc 3: Nhan két qua: Tai S¢ Lao dong — Thuong binh va X hoi PakLak S6 23
Puong Trudong Chinh — Thanh phé Buén Ma Thudt.

b) Céch thirc thuc hién: Guri hd so theo duong Buu dién hodc nop truc tiép tai S&
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, DakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phdn ho so bao gom:

* Ho so' dé nghi thanh lap trung tAm giéi thi¢u viéc lam:

1. Cong van dé nghi thanh 1ap Trung tAm giéi thiéu viéc lam;

2. Bé 4n thanh 14p Trung tAm, bao gdm céc nodi dung cu thé sau:

- Su can thiét thanh 1ap Trung tam,;

- Muc ti€u hoat dong ctia Trung tdm: néu cu thé muc tiéu dai han va muc tiéu nga‘in
han;

- Nhiém vu cu thé cua Trung tdm: x4c dinh va luong hoa cac hoat dong cua ting
nhiém vy trong 05 nam dau vé tu van, gidi thi¢u viéc lam, thong tin thi truong lao dong,
day nghé;

- Nhitng diéu kién can thiét dé dam bao cho hoat dong ctia Trung tam:

+ Pja diém, mat bﬁng, nha xudng; co s¢ vat chét va trang thiét bi;

+ B6 may, nhin su va bién ché (Iinh dao Trung tdm, cic to chirc gitp viéc cia
Giam ddc, bién ché) cua Trung tam;

+ Nguon lyc dau tw, quan 1y va sir dung cac ngudn tai chinh ctia Trung tm;

- Tinh kha thi cta dé an:

+ Thoi diém bat dau hoat dong cua Trung tam;

+ Du kién nhirng két qua va tic dong cta cac hoat dong ctia Trung tAm trong 05
nam dau;

+ Cac giai phap thyc hién;

+ Chtrng minh cac ngudn lyc dé dat duoc nhirng két qua va giai phap néu trén.

3. Van ban cuia céac co quan co lién quan:

- Vin ban nhét tri cua S& Lao dong - Thuong binh va Xa héi, S¢ K& hoach va Pau
tu, S& Tai chinh, S& No1 vu;
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4. Cac gidy to va vin ban c6 lién quan chimg minh d3 du cac diéu kién hoic cam két
clia co quan quan 1y truc tiép dam bao du cac diéu kién dé thanh 1ap Trung tdm theo quy
dinh tai diém 1 Muyc II cua Thong tu 19/2005/TT-BLDTBXH, bao gom:

- Ban sao (c6 cong chirng) mot trong cac gidy to sau: gidy chimg nhin quyen s& hitu
hodc van ban giao tru s¢ 1am viéc cho Trung tdm st dung cuia co quan co thAm quyén hoic
hop dong thué tru s 1am viéc dé dam bao cho hoat dong gioi thi€u viéc lam trong thoi han
t6i thiéu 36 thang;

- Ban ké khai trang thiét bi, cac phuong tién lam viéc va di lai; danh sach nhan vién
cua Trung tam tai thoi diém dé nghi thanh 1ap cé x&c nhan cua co quan quan 1y truc tiép
Trung tam;

* Ho so' dé nghi chdp thuén thanh 1ap Trung tim thudc cic B, nganh, co quan
Trung wong ciia to chire chinh tri - xa hdi theo quy dinh tai Khoan 2 Piéu 5 ciia Nghi
dinh s6 19/2005/ND-CP, bao gom:

1. Cong van dé nghi chép thuan thanh 13p Trung tdm cua cac B9, nganh, co quan
Trung wong cua To chirc chinh tri - x3 hoi gri Uy ban nhan dan cip tinh noi Trung tim s&
dat try s¢ va hoat dong;

2. Cong van dé nghi thanh 1ap Trung tdm gidi thi¢u viéc lam;

3. Pé 4n thanh 1ap Trung tam, bao gém cac ndi dung cu thé sau:

- .Su can thiét thanh 1ap Trung tam;

- Muc ti€u hoat dong cua Trung tdm: néu cu thé muc tiéu dai han va muc tiéu ngén
han;

- Nhiém vu cu thé cua Trung tam: xac dinh va luong hoé céc hoat dong cta ting
nhi¢m vu trong 05 nam dau vé tu van, gidi thiéu viéc lam, thong tin thi truong lao dong,
day ngheé;

- Nhitng diéu kién cin thiét dé dam bao cho hoat dong ctia Trung tam:

+ Pja diém, mat bﬁng, nha xudng; co s¢ vat chét va trang thiét bi;

+ B6 may, nhan su va bién ché (Iinh dao Trung tdm, cic to chirc gitp viéc cua
Giam déc, bién ché) cua Trung tam;

+ Ngudn luc du tu, quan 1y va sir dung cac ngudn tai chinh cua Trung tAm;

- Tinh kh4 thi cua dé an:

+ Thoi diém bat dau hoat dong cua Trung tam;

+ Du kién nhirng két qua va tic dong cua cac hoat dong ctia Trung tAm trong 05
nam dau;

+ Cac giai phap thyc hién;

+ Chtrng minh cac ngudn lyc dé dat duoc nhirng két qua va giai phap néu trén.

- Céc gidy t& va van ban c6 lién quan chimg minh d du cac diéu kién hodc cam két
clia co quan quan 1y truc tiép dam bao du cac diéu kién dé thanh 1ap Trung tdm theo quy
dinh tai diém 1 Muc II cua Thong tu 19/2005/TT-BLDTBXH, bao gom:

- Ban sao (c6 cong chirng) mot trong cc gidy to sau: gidy chimg nhin quyén sé hitu
hodc van ban giao tru s¢ 1am viéc cho Trung tdm st dung cuia co quan co thAm quyén hodc
hop dong thué tru s& lam viéc dé dam bao cho hoat dong gidi thiéu viéc 1am trong thoi han
t6i thiéu 36 thang;

- Ban ké khai trang thiét bi, cac phuong tién lam viéc va di lai; danh sach nhan vién
cua Trung tam tai thoi diém dé nghi thanh 1ap cé x&c nhan cua co quan quan 1y truc tiép
Trung tam;
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+ 86 lwong ho so: 01 (bo)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan d ho so hop 1¢.

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong-TBXH bakLak

) Két qua thyc hién thu tyc hanh chinh: Quyét dinh vé viéc chap thuan thanh lap
Trung tam gidi thi€u viée lam

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cdu, diéu kién thyc hién thu tuc hanh chinh:

* Piéu kién thanh 1ap trung tam gi61 thiéu viéc lam:

1. C6 dia diém va try s& lam viéc 6n dinh tir 36 thang tro Ién ké tir ngay Trung tam
dugc thanh 1dp mai hodc thanh 1ap lai theo quy dinh tai Nghi dinh s6 19/2005/ND-CP; nim
& vi tri thuan loi va da dién tich cho viéc giao dich truc tiép v6i nguoi lao dong va nguoi
st dung lao dong; c6 du dién tich lam viéc cho nhan vién cua Trung tadm theo quy dinh
hién hanh cia Nha nuéc vé tiéu chuin, dinh muc st dung tru sé lam viéc cho cac co quan
nha nudc, don vi su nghiép va cé du dién tich cho viéc giao dich va hoat dong ( tu vén, don
tiép ngudi lao dong va ngudi s dung lao dong, tra ciru thong tin thi trudng lao dong) cua
Trung tam;

2.cac trang thiét bi va phuong tién 1am viéc pht hop véi timg nhiém vu nhu ban,
ghé, ti ho so, dién thoai, may fax, may vi tinh, cac thiét bi phuc vu cho cong tac tu van,
gi61 thiéu viéc lam, thong tin thi truong lao dong va phuong tién di lai ( 6 t6 hodc xe may);

3. C6 it nhat 05 nhan vién c6 trinh d cao ding trd 1én thudc cac chuyén nganh kinh
té, luat, ngoai ngit; mdi chuyén nganh phai c6 it nhat mot nguoi. Nguoi duoc tuyén dung
vao Trung tdm phai la nguot c6 ly lich rd rang, pham chat dao duc tot, khong cé tién an
dugc Uy ban nhan dan cap xi noi ngudi d6 cu tra xac nhan. Poi véi nhan vién duoc didu
dong sang lam viéc tai Trung tdm, phai cé x4c nhén cta co quan cil.

4. Trung tdm dy kién thanh 1ap hodc thanh lap lai phai phi hop v6i quy hoach hé
théng trung tdm giadi thiéu viéc 1am trén dia ban da dugc Chu tich UBND tinh phé duyét.

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh 19/2005/ND-CP ngay 28/2/2005 CUA Chinh phu quy dinh vé diéu
kién, thu tuc thanh 1ap va hoat dong cua to chirc gidi thiéu viée 1am

-Nghi dinh s 71/2008/ND-CP ngay 5/6/2008 ctia Chinh phu sira d6i, bo sung mot
s6 diéu cua Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 CUA Chinh phu quy dinh vé
diéu kién, thu tuc thanh lap va hoat dong ctia t6 chuc gidi thidu viéc 1am

- Thong tu 20/2005/TT-BLDTBXH ngay 22/6/2005 cua B¢ Lao dong TBXH huong
dan thi hanh mot s6 diéu cua Nghi dinh sé 19/2005/ND-CP ngay 28/2/2005 CUA Chinh
phu quy dinh vé diéu kién, thu tuc thanh 14p va hoat dong cua t6 churc gidi thi¢u viée lam

- Thong tu 27/2008/TT-BLDTBXH ngay 20/11/2008 cia BO LDTBXH sira doi, bo
sung thong tu s6 20/2005/TT-BLDTBXH ngay 22/6/2005 cta Bo Lao dong TBXH hudng
dan thi hanh mot s diéu cia Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 CUA Chinh
phil quy dinh vé diéu kién, thii tuc thanh lap va hoat dong cua t6 chirc gidi thidu viéc lam.

8. Thii tuc Xac nhin ban Cam két lao dong 1am viéc tai Pai Loan theo hop
dong ca nhan
a) Trinh tu thuc hién:

28



Buwéc 1: Nguoi lao dong chuin bi day da hd so theo quy dinh.

Budc 2: Nop ho so tai S6 Lao dong — Thuong binh va Xa hoi DakLik S6 23 Puong
Truong Chinh — Thanh phé Buén Ma Thudt.

- Khi dén ndp ho so, to chirc, ca nhan phai xuat trinh céc loai gidy to c6 lién quan.

- Cong chre tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd so:

+ Truong hop ho so da day di, hop 16 thi viét gidy hen trao cho ngudi ndp.

+ Trudng hop ho so thiéu hoidc khong hop 16 thi cong chirc tiép nhan hod so hudng
dan dé nguoi dén ndp hd so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén tha 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Bude 3: Nhan két qua: Tai S& Lao dong — Thuong binh va Xa hoi DakLak S6 23
Puong Trudng Chinh — Thanh phé Budén Ma Thuot.

b) Cach thac thuc hi¢én: Nguoi lao dong ndp hd so truc tiép tai S& Lao dong-
TBXH, S6 23 Trudng Chinh, Tp.BMT, PakLik.

¢) Thanh phan hd so, s6 luong ho so:

+ Thanh phan hd so bao gdom:

1. Pon ding ky Hop ddong ca nhan theo mau tai phu luc s6 07 Thong tu sb
21/2007/TT-BLDTBXH ngay 8/10/2007 cia B Lao dong TBXH

2. Ban sao hop dong c4 nhan, kém theo ban dich bang tiéng Viét c6 xac nhan cua td
chirc dich thuat;

3. Ban photo Gidy chimg minh nhan dan hodc Ho chiéu.

4. So yéu 1y lich c6 xac nhan cia UBND x3, phudng, thi tran noi ngudi lao dong
thudng tri hodc ctia co quan, td chirc, don vi quan 1y nguoi lao dong va nhan xét vé ¥ thic
chﬁp hanh phap luat, tu cach dao dirc ciia nguoi lao dong.

+ S6 luong hd so: 02 (b9)

d) Thoi han giai quyét: 5 ngay 1am viée ké tir ngdy nhan da ho so hop 16.

@) Dbi twong thuc hién thu tuc hanh chinh: Ca nhan

e) Co quan thyc hién thu tyc hanh chinh: S¢ Lao dong - TBXH

) Két qua thuc hién thu tyc hanh chinh: x4c nhan truc tiép vao ban cam két cua
nguoi lao dong

h) L¢ phi:

- Lé phi thim dinh, x4c nhan hd so tdi da khong qua 16 USD/1bo hd so dugce quy
d6i tai thoi diém nop.

- Bong gop Quy ho trg viéc 1am ngoai nude mirc: 100.000 dong /ngudi/hop dong

i) Tén mau don, mau t& khai:

- Pon ding ky hop ddng ca nhan (Mau sé 07) Théng tu sé 21/2007/TT-BLDTBXH
ngay 08 thang 10 nam 2007 cia B LD-TB&XH.

k) Yéu cu, diéu kién thyc hién thu tuc hanh chinh:

1. C6 ning lyc hanh vi dan su day du

2. Tu nguyén di lam viéc & nude ngoai

3. C6 ¥ thirc chip hanh phap luat, tu cach dao duc tét

4. Pu stc khoé theo quy dinh ctia Phap luat Viét Nam va yéu cau cua nudc tiép
nhan lao dong
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5. Khong thudc trudng hop cAm xuit canh theo quy dinh ctia Phap luat Viét Nam.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Luat ngudi lao dong Viét Nam di 1am viéc & nudc ngoai theo hop dong sb6 72/
ngay 29 thang 11 nam 2006 cua Qudc hoi khod XI, ky hop thir 10

- Nghi dinh s6 126/2007/ND-CP ngay 01 thang 8 nam 2007 cta Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot s6 diéu cua Luat Nguoi lao dong Viét nam di 1am viéc &
nudc ngoai theo hop dong.

- Quyét dinh sb 144/2007/QD-TTg ngay 31/8/2007 cua Tha Tuéng Chinh phu

- Théng tu s6 21/2007/TT-BLDTBXH ngay 08 thang 10 nim 2007 ciia Bo LD-
TB&XH hudng dan chi tiét mot sé diéu ctia Luat Ngudi lao dong Viét nam di 1am viéc ¢
nudc ngoai theo hop dong.

- Cong vin s6 2849/LDTBXH-KHTC ngay 15/8/2008 ctia B6 Lao dong thuong
binh va Xa hoi.
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Phu luc s6 07

Ban hanh kém theo Thong tu s6 21/2007/TT-BLDTBXH
ngay 08 thang 10 nam 2007 cia B¢ Lao dong - Thwong binh va Xa hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phuc

PON PANG KY HQP PONG CA NHAN

Kinh giri: S Lao dong - Thuong binh va X4 hi tinh (thanh phd) ...

2. Ngay sinhi....coenee ; Chimg minh nhan dan sb: ...

- HO so gobm co:

+ Pon dang ky Hop dong ca nhan

.................. ; ngay cap:

+ Hop dé)ng lao dong (ban sao co ban dich tiéng Viét c6 xdc nhan cua té chire dich thuqt)

+ Ban chup Gidy chirng minh nhan dan hoic ho chiéu

+ So yéu 1y lich (¢é xdc nhdn ciia Uy ban nhdn déan xd, phwong, thi tran noi thuong trii

hodc ciia co quan, té chire, don vi qudn 1y nguoi lao dong va nhdn xét vé y thirc chap hanh phdp

luat, tw cach dao duc).

Téi xin cam két chép hanh nghiém chinh phép luat nudc dén 1am viéc, chiu trach nhiém

hoan toan vé hop dong ma t61 da ky, cac chi phi va moi sy rui ro; thyc hién day dua trach nhiém cua

cong dan theo dung quy dinh ciia phép luat vé dwa ngudi lao dong di 1am viée & nudc ngoai..

vevenen, NEAY... thang ... nam ...

Nguoi dang ky

~

(Ky tén, ghi 0

ho tén)
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9. Thii tuc Gia han gidy phép hoat dong gi6i thiéu viéc 1am cho Doanh nghiép

a) Trinh ty thyc hién:

Bugre 1: Doanh nghiép 1ap hé so xin gia han cap gidy phép hoat dong gidi thiéu va
phai nop trude khi gidy phép hét han it nhat 1a 30 ngdy cho S¢ Lao dong — TBXH Dik
Lak.

Buéc 2: Nop hod so truc tiép hodc gui theo duong buu dién tai S& Lao dong —
Thuong binh va X3 hoi DékLék S6 23 Pudng Truong Chinh — Thanh phé Buon Ma Thuot.

- Khi dén nop ho s0, to chirc, ca nhan phai xudt trinh céc loai gidy to' co lién quan.

- Cong chtrc tlep nhan ho so kiém tra tinh phap ly va n6i dung hé so:

+ Truong hop ho so da day du, hop 16 thi viét gidy hen trao cho ngudi nop.

+ Trudng hop ho so thiéu hodc khong hop 1é thi cong chirc tiép nhan hod so hudng
dan dé ngudi dén nop hd so lam lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Budée 3: Nhan két qua: Tai S0 Lao dong — Thuong binh va Xa hoi PakLik S 23
Puong Trudng Chinh — Thanh phé Budén Ma Thuot.

b) Céch thtrc thuc hién: Guri ho so theo duong Buu dién hodc nop truc tiép tar SO
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh - Tp. Buén Ma Thuot - Pk Lik..

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phdn ho so bao gom:

1. Pon dé nghi gia han gidy phép theo mau sb 07 ban hanh kém theo Thong tu
20/2008/TT-BLDTBXH ctia B6 Lao dong TBXH va kém theo gidy phép hoat dong gidi
thi€u viéc lam da duoc cép;

2. Béo céo két qua hoat dong gidi thi€u viéc lam cua doanh nghié€p theo thoi han
gidy phép dang hoat dong va ké hoach hoat dong cta doanh nghiép trong thoi han gidy
phép tiép theo;

3. Ban sao (c6 cong ching) mot trong cac gidy td sau:

- Gidy chimg nhan quyén S¢ hiru hodc vin ban giao tru s¢ lam viéc cho doanh
nghiép sir dung cua co quan c6 tham quyén hodc hop dong thué tru so 1am viée dé dam bao
cho hoat dong gi61 thi¢u viéc lam trong thoi han tbi thiéu 36 thang;

- Ban ké khai trang thiét bi, cac phuong tién lam viéc va di lai; danh sadch nhan vién
ctia doanh nghiép tai thoi diém dé nghi cap giay phép;

- Ban sao gidy chirg nhan ky quy tai Ngan hang (c6 cong chiing).

+ 86 lugng ho so: 01 (bo)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du ho so hop 18.

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - TBXH.

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh gia han gidy phép hoat dong
gidi thi¢u vig¢e lam

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Pon dé nghi gia han gidy phép hoat dong gidi thiéu viéc 1am Mau s6 07

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong
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1) Can ctr phap 1y ctia thu tuc hanh chinh:

-Nghi dinh 19/2005/ND-CP ngay 28/2/2005 CUA Chinh pha quy dinh vé diéu kién,
thi tuc thanh 1ap va hoat dong cia to chire gidi thidu viéc 1am

-Nghi dinh s 71/2008/ND-CP ngay 5/6/2008 ctia Chinh phu sira d6i, bo sung mot
s6 diéu cua Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 CUA Chinh phu quy dinh vé
diéu kién, thu tuc thanh lap va hoat dong cua t6 chic gidi thidu viée lam.

- Piém 6 Muc III Théng tu 20/2005/TT-BLDTBXH ngay 22/6/2005 cua B$ Lao
dong TBXH huodng dan thi hanh mot sd diéu ctia Nghi dinh s6 19/2005/ND-CP ngay
28/2/2005 CUA Chinh phu quy dinh vé diéu kién, thu tuc thanh 1ap va hoat dong cia to
chuc gigi thi€u viée lam

- Thong tu 27/2008/TT-BLDTBXH ngay 20/11/2008 cua BO LDTBXH stra doi, bo
sung thong tu s6 20/2005/TT-BLDTBXH ngay 22/6/2005 cua Bo Lao dong TBXH hudng
dan thi hanh mot s6 diéu ciia Nghi dinh s6 19/2005/ND-CP ngay 28/2/2005 ciia Chinh phu
quy dinh vé diéu kién, tht tuc thanh lap va hoat dong cua to chirc gidi thiu viéc lam.

33



Mdu sé6 07 ban hanh kém theo Thong tuw sé 20/2005/TT-BLPTBXH
ctia B6 Lao dong - Thuong binh va Xa hoi

Tén doanh nghiép Cong Hoa Xa Hoi Chi Nghia Viét Nam
Doc lap - Tu do - Hanh phic
SOcuveveeees e , ngay..... thang..... nam.....

don dé nghi
Gia han giay phép hoat dong gi6i thiéu viéc lam

Kinh gui: So Lao dong - Thuong binh va Xd héi tinh.................
1. Tén doanh NERIEP: ...cccuveiirrreicsirenicsssanicssnresssssiesssaneossnsessssssessssssssssasssssssssssssssss
Ten GIA0 dICK:..ccicireiiiiriiinnranicninrinssniesssaniesssanisssssnesssassessssssessssssssssssssssssssssssssssssnns
2. Pia chi tru SO CHINR: .....coueeeereereereereereeeeeeeeseeseeseeseeseeseeneensesessessens saessessesesaeses
Dién thoai:.......ccuveieevvneicncnnccsnnnes Fax:..iennnnnccncsnnccsnnns | 2911 F: 11 s
3. S0 tai Khoan:........cceeeenveresnrsasnnsnnes LQHzceeeuesnesnsnnsnsnsnsssssnsnssasnssnssnssssassasassnssssassnses
4. Ho va tén Tong Giam doc (Giam doc) doanh nghiép:.......ceeeeceereerererereeresnenene
5. Doanh nghiép da duoc So Lao dong - Thuong binh va Xa hoi cap Giay phép hoat
dong gioi thiéu viéc lam so........ , voi thoi han cap phép tir ngay...... thang...... nam......
dén ngay...... thang...... nam.......
Giay phép da duoc gia han cac lan nhu sau:

bé nghi S6 Lao dong - Thuong binh va Xa héi tinh................. gia han giay phép hoat
dong gioi thiéu viéc lam lan thi........
Thoi han gia han tir ngay...... thang...... nam...... dén ngay...... thang...... nam......

Doanh nghiép cam két thuc hién day du trach nhiém theo quy dinh ctua phap luat
hién hanh.
Tong giam doc
hoac giam doc Doanh nghiép

(Ky, ghi r6 ho tén va dong dau)

Noi nhdn:
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10. Thu tuc Khai trinh sir dung lao dong, ting giam lao dong trong doanh
nghiép

a) Trinh tu thuc hién:

Budc 1: Trude ngay 05 thang 7 va ngay 05 thang 01 hang ndm, nguoi st dung lao
dong cd trach nhiém bdo cdo dinh ky 6 thang dau nidm va ca nam vé S Lao dong-Thuong
binh va X4 hoi vé tinh hinh st dung lao dong va nhu cau tuyén lao dong. Ban Quan 1y cac
khu cong nghiép, khu ché xuat, khu cong nghé cao cé trach nhiém téng hop, bao cdo dinh
ky 6 thang dau nim va ca nim vé S& Lao dong-Thuong binh va X4 hoi.

Budc 2: SO Lao dong - TBXH tiép nhan bao céo va luu dé theo doi.

b) Céch thuc thyc hi¢n: Gui bdo cdo theo duong Buu dién hoac ndp truc tiép tai SO
Lao dong — Thuong binh va Xa hdi, S6 23 Truong Chinh, Tp.BMT, DakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hd so bao gom:

- B4o c4o theo mau 4 ban hanh kém theo Thong tu 20/2003/TT-BLDTBXH ngay
22/9/2003 ctia B6 Lao dong — Thuong binh va Xa hoi hudng dan thi hanh mét s6 diéu cua
Nghi dinh 39/2003/ND-CP ngay 18/4/2003 cua Chinh phi vé tuyén lao dong.

+ S luong hod so: 01 bo

d) Thoi han giai quyét:

@) P6i tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

g) Két qua thyc hién tha tuc hanh chinh: Luu ho so tai S& Lao dong

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

B4o cao tinh hinh str dung lao dong 6 thang dau nam (hodc ndm) va du kién tuyén
lao dong 6 thang cudi nim (hodc nim) Theo miu s 4 (Théng tw 20/2003/TT-BLDTBXH
ngay 22/9/2003 ciia Bé Lao dong — Thwong binh va Xa héi hiedng dan thi hanh mét sé diéu
ciia Nghi dinh 39/2003/ND-CP ngay 18/4/2003 ciia Chinh phii vé tuyén lao déng).

k) Yéu céu, diéu kién thyuc hién thi tuc hanh chinh: khéng

1) Can ctr phap ly ctia thu tuc hanh chinh:

- B6 luét Lao dong da duoc sira ddi bd sung nam 2002

- Nghi dinh 39/2003/ND-CP ngay 18/4/2003 cua Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sb diéu ciia Bo luat lao dong vé viée lam.

- Thong tu 20/2003/TT-BLDTBXH ngay 22/9/2003 cia Bo Lao dong — Thuong
binh va Xa hoi hudng dan thi hanh mot sé diéu cua Nghi dinh 39/2003/NB-CP ngay
18/4/2003 ctia Chinh phu vé tuyén lao dong.

35



Mau so 4. Ban hanh kém theo Thong tu 56 20./2003/TT-BLDTBXH ngay 22/9./2003 cua
Bé Lao dong - Thuong binh va Xd hoi huong dan thi hanh Nghi dinh 56 39/2003/ND-
CP ngay 18/4/2003 cvia Chinh phii vé tuyén lao dong.

Tén don vi Cong hoa xa hoi chu nghia Viét Nam
So:..../TB Poc lap - Tu do - Hanh phiic
, ngay... thang. nam

Bao cao tinh hinh sit dung lao 6 thang dau nam
(hoac nam) va du kién tuyén lao dong
6 thing cudéi nam (hoac nam)

Kinh gui:
- S6 Lao dong - Thuong binh va Xa hoi......cccceeeeececsaccnecaenes
(hoac Ban Quan ly khu cong nghiép, khu ché xuat, khu cong nghé cao)
= B0, NN ...cuueiiiineiiiinniinnrnnicninnicssansesssnsscsssnssssssssssssnsssnes

Pon vi: Nguoi

STT Noi dung S6 | Trong do: So lao dong | Ghi chi
luong da qua dao tao

I |Tong so lao dong c6 mat dau ky:
Tr. d6: nit

II |S6 lao dong tang, giam trong ky:

1 |So6 lao dong tang trong Ky:
Trong do: nir:

2 |S6 lao dong giam trong Ky:

a |Nghi huong ché do huu tri:
Trong do: nii:

b |Thoi viéc, mat viéc lam:
Trong do: nir:

¢ |Sa thai do ky luat lao dong:
Trong do: nir:

d |Ly do khac:
Trong do: nii:

IIT |S6 lao dong c6 mat cuoi ky
Trong do: nir:

1 (Phan theo hop dong lao dong:

a |So nguoi ky hop dong lao dong khong
xac dinh thoi han:
Trong do: nir:

b [S6 nguoi ky hop dong lao dong xac
dinh thoi han tur 1 - 3 nam:
Trong do: nir:

¢ |S6 nguoi ky hop dong lao dong dudi 1
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nam:
Trong do: nir:
2 |Phan theo tinh trang viéc lam:
a |S6 nguoi co viéc lam:
Trong do: nir:
b [S6 nguoi khong c6 viéc lam:
Trong do: nir:
IV |Du kién tuyén lao dong cua ky sau:
1 |Téng so:
Trong do: nir:
2 |Phan theo hop dong lao dong:
a |S6 nguoi ky hop dong lao dong khong
xac dinh thoi han:
Trong do: nir:
b [S6 nguoi ky hop dong lao dong xac
dinh thoi han tir 1 - 3 nam:
Trong do: nir:
¢ [So nguoi ky hop dong lao dong dudi 1
nam:
Trong do: nir:
3 |Hinh thic tuyén:
a |Tu tuyén:
b [Thong qua té chiic gi6i thiéu viéc lam:

lanh dao don vi
(Ky va ghi ro ho tén, dong dau)

Ghi chii: Pon vi thanh vién ciia cdc tong cong ty, cong ty, lién hiép 6 trén dia ban

ciia tinh, thanh pho nao thi bdo cdo vé So Lao dong - Thuong binh va Xd hoi dia
phuong do
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11. Thi tuc Pang ky nfi quy lao dong

a) Trinh tu thuc hién:

Budc 1: Bon vi xay dung ndi quy lao dong theo quy dinh cua phép luat lao dong va
cac vin ban huéng dan co lién quan.

- Lay y kién BCH cong doan co so hoic BCH cong doan 1am thoi trong don vi
trudce khi ky quyét dinh ban hanh quyét dinh.

- Thu trudng don vi ky ban hanh quyét dinh va céng bd cong khai trong don vi.

Budée 2: Trong thoi han 05 ngay ké tir ngay ky quyét dinh, giri hd so vé S& Lao
dong — Thuong binh va Xa hdi.

b) Céch thtrc thuc hién: Guri ho so theo duong Buu dién hodc nop truc tiép tar SO
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Cong van dang ky ndi quy lao dong

- Quyét dinh ban hanh Noi quy lao dong tai doanh nghiép.

- Ban Noi quy lao dong

- Cac van ban cua don vi ¢6 lién quan dén ky luat lao dong va trach nhi¢m vat chit
(néu co).

+ S6 luong hd so: 01 bo

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan dii ho so hop 1¢

d) DPéi tuong thuc hién thu tuc hanh chinh: T chuc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

) Két qua thuc hién tha tuc hanh chinh: Théng bao chap thuan vé viéc ban ndi quy
lao dong

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Cong vin Theo mau s6 1, Quyét dinh Theo mau sb 2 (Théng tw s6 19/2003/TT-
BLDTBXH ngay 22/9/2003 ciia B Lao dong — Thwong binh va Xa hgi hwéng dan thi hanh

Nghi dinh 44/CP ngay 6/7/1995 cua Chinh phu ).

k) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: khéng

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- BO luat Lao dong dé dugce sua d6i bo sung ndm 2002 (Chuong VIID).

- Nghi dinh s6 41/CP ngay 6/7/1995 cua Chinh phu quy dinh chi tiét va huéng dan
thi hanh mot s6 diéu vé ky luat lao dong, trach nhiém vat chat.

- Nghi dinh 33/2003/ND-CP ngay 2/4/2003 cua Chinh phu vé viéc sira ddi bd sung
mot s6 diéu ctia Nghi dinh 41/CP ngay 06/7/1995 ctia Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu ciia Bo lut lao dong vé ky luat lao dong, trach nhiém vat
chat

- Thong tu s6 19/2003/TT-BLDTBXH ngay 22/9/2003 cuia Bo Lao dong — Thuong
binh va Xa hoi hudng dan thi hanh Nghi dinh 44/CP ngay 6/7/1995 ctia Chinh phu quy
dinh chi tiét va hudng dan thi hanh mot sé diéu cua Bo luét lao dong vé ky luat lao dong va
trach nhiém vat chat da duoc sira ddi bd sung tai Nghi dinh s6 33/ND-CP ngay 2/4/2003
cua Chinh phu.
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Mau so 1: Ban hanh kém theo Thong tu s6 19/2003/TT-BLDTBXH ngay 22 thang 9
nam 2003 cua Bo Lao dong - Thuong binh va Xa hoi

Tén don vi Cong Hoa Xa Hoi Chu Nghia Viét Nam
So.... Poclap - Tudo - Hanh phic
V/v Ddng ky néi quy lao
dong weeey NEQAY.... thdng..... nam.....
KNI QUI: aeneneeneeeeceeeeereecaeesaenaeeseesaessnens 1)

Thue hién B¢ Luat Lao dong da duoc sira doi, bo sung, Nghi dinh s6 41/CP
ngay 06 thang 7 nam 1995 cua Chinh phu quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cia Bo Luat Lao dong vé ky luat lao dong va trach nhiém vat chat, Nghi
dinh s6 33/2003/ND-CP ngay 02 thang 4 nam 2003 cia Chinh phu sita doi, bé sung
mot so dieu Nghi dinh s6 41/CP cua Chinh phu, Thong tu s6 19/2003/TT-BLPTBXH
ngay 22 thang 9 nam 2003 cua B¢ Lao dong - Thuong binh va Xa hoi.

(ghi tén don vi........ ), dé nghi (xem muc(1)) xem xét va thong bao két qua viéc dang ky
ndi quy lao dong, kém theo ho so gom co:

1. Quyét dinh ban hanh néi quy lao dong.

2. Ban noi quy lao dong.

3. Cac van ban quy dinh caa don vi ¢6 lién quan dén Ky luat lao dong va trach
nhiém vat chat (néu co).

Thu truéng don vi
(Ky tén, dong dau)

Noi nhdn:

- nhu trén.

- Ban chap hanh cong doan co s6 (dé theo doi).
- Luu don vi.

Ghi chii:
(1) - S6 Lao dong - Thuong binh va Xa hoi tinh, thanh phé truc thuoc Trung wong
(doi véi don vi dong trén dia ban tinh, thanh phé truc thuéc Trung wong)

- Ban Quan ly khu cong nghiép, khu ché xuat, khu cong nghé cao (déi véi don
vi thuéc khu cong nghiép, khu ché xuat, khu cong nghé cao).
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Mau s6 2:
Tén don vi Cong Hoa Xa Hoi Chu Nghia Viét Nam
So.... Poclap - Tudo - Hanh phiic
Vv Dang ky noi quy lao déong

Quyét Pinhcta. ...........
(ghi r6 chiic vu va tén don vi) vé viéc ban hanh néi quy lao donsg

- Can cit B6 Luat Lao dong ngay 23 thang 6 nam 1994, Luat stra déi, bé sung mét s6
diéu cia Bo Luat Lao dong ngay 02/4/2002
- Can cit Nghi dinh s6 41/CP ngay 06 thang 7 nam 1995 cua Chinh phu quy dinh chi
tiét va huéng dan mot so diéu cua Bo luat Lao dong vé Ky luat lao dong va trach
nhiém vat chat, Nghi dinh s6 33/2003/ND-CP ngay 02 thang 4 nam 2003 ctia Chinh
phu sira doi, b6 sung mot sé diéu cua nghi dinh s6 41/CP ngay 06 thang 7 nam 1995
cua Chinh phu.
- Can cit Thong tu s6 19/2003/TT-BLPTBXH ngay 22 thang 9 nam 2003 cua Bo Lao
dong - Thuong binh va Xa hoi huéng dan thuc hién mot s6 diéu cua Nghi dinh so
41/CP ngay 06 thang 7 nam 1995 cua Chinh phu quy dinh chi tiét va huéng dan mét
s6 diéu cia Bo Luat Lao dong vé ky luat lao dong va trach nhiém vat chat, Nghi dinh
s0 33/2003/ND-CP ngay 02 thang 4 nam 2003 cua Chinh phu.
Can ci.... ngay.... thang... nam.... cia (co quan c6 tham quyén) quy dinh vé chitc niang,
nhiém vu, quyén han cua don vi.

Theo dé NEhi CUA....cuccvereerereeeraerenaereeesaesesaesasasassassasassassaassasase

Quyét dinh:
Piéu 1. Ban hanh kém theo Quyét dinh nay noi quy lao dong ciua don vi.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh sau 15 ngay, ké tir ngay co quan
¢6 tham quyén nhan duoc hé so dang ky néi quy lao dong, nhirng quy dinh truée day
trai voi Quyét dinh nay déu bai bo.

Piéu 3. Cac Ong (Ba) Truéng (Phé) phong (Ban) va moi nguoi lao dong trong
don vi chiu trach nhiém thi hanh Quyét dinh nay.

Thu truong don vi
(Ky tén, dong dau)
Noi nhdn:
- Nhu Piéu 3,
- Ghi tén co quan thong bao viéc dang ky noi quy lao dong,
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- Luu don vi.

12. Thii tuc Ping ky théa wéc Lao dong tap thé

a) Trinh tu thyuc hién:

Buére 1: Trong thoi han 10 ngay ké tir ngay ky két thoa ude lao dong tap thé, nguoi
sir dung lao dong phai giri ban thoa udc lao dong tap thé dén S& Lao dong - Thuong binh
va Xa hoi tinh, thanh phd truc thudc Trung wong noi c6 tru s¢ chinh cua doanh nghiép
hoic t6 chuc dé dang ky.

Buéc 2: S¢ Lao dong - Thuong binh va Xa hoi: luu ban thoa udc lao dong cua to
chtrc dang ky.

b) Cach thuc thuc hién: Gui bao cao theo duong Buu dién hoac ndp truc tiép tai SO
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gém:

-Pon diang ky thoa udc lao dong tap thé..

- Bién ban 1ay ¥ kién tap thé lao dong vé ndi dung théa udc lao dong tap thé.

- Ban Thoa udc lao dong tap thé

+S6 luong hd so: 01 bd

d) Thoi han giai quyét: 10 ngay lam viéc ké tir khi nhan du ho so hop 18

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - TBXH.

g) Két qua thuc hién tha tuc hanh chinh: Luu hd so tai S& Lao dong

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Luat Lao dong da duoc stra d6i bo sung (Chuong IV).

- Nghi dinh 196/CP ngay 31/12/1994 cua Chinh phu quy dinh chi tiét va hudng dan
thi hanh mot s6 diéu cua B luat lao dong vé thoa ude lao dong tap thé

- Nghi dinh 196/CP ngay 31/12/1994 cta Chinh phii quy dinh chi tiét va huéng dan
thi hanh mot s6 diéu cua B luat lao dong vé thoa ude lao dong tap thé

- Nghi dinh s6 93/2002/ND-CP ‘ngay 11/11/2002 cua Chinh phu huéng dan stra doi
bo sung mot sd diéu cua Nghi dinh so 196/CP ngay 31/12/1994 cua Chinh phu quy dinh
chi tiét va hudng dan thi hanh mot s6 diéu cua Bo luat lao dong vé thoa udc lao dong tap
thé.

13. Thii tuc Xép hang cong ty Nha nwéc

a) Trinh tu thyuc hién:

Buwéc 1: - Pon vi xac dinh cac tiéu chi nhu: d6 phirc tap quan 1y, bao gém: vén,
doanh thu va thu nhap khac, déu mdi quan 1y, trinh do céng nghé san xuat, lao dong; hi¢u
qua san xuat kinh doanh, bao gom: ndp ngan sach nha nudc, loi nhuén thue hién, ty suat
loi nhuan/von, dé tinh diém va xép hang coéng ty theo quy dinh tai Théng tu sb
23/2005/TT-BLDTBXH ngay 31/08/2005 cua B Lao dong - Thuong binh va Xa hdi gui
S¢ Lao dong - TBXH.

41



‘ Bwéc 2: - SO Lao dong - TBXH tiép nhdn ho so kiém tra tinh phap 1y va ndi dung

ho so:

+ Truong hop ho so da day du, hop 1¢ thi hen trao cho ngudi nop.

+ Trudng hop ho so thiéu hodc khong hop 16 thi cong chirc tiép nhan hd so hudng
dan dé ngudi dén nop ho so lam lai cho kip thoi.

b) Cach thirc thuc hién: Gtri ho so theo duong Buu dién hodc ndp truc tiép tai S&
Lao dong — Thuong binh va Xa hi, Nga ba BPuong Truong Chinh - Ta Xuong - Tp. Bu6n
Ma Thuot - Bak Lik.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hé so bao gom:

- Cong van dé nghi;

- Bang tinh diém theo céc chi tiéu xép hang (mau s6 01); biéu tong hop s lao dong
thue t& st dung binh quan (mau sé 03); danh sach cac don vi thanh vién hach toan phu
thudc (mau s6 04) cua Thong tu s6 23/2005/TT-BLDTBXH;

- Ban sao ¢6 cong ching Quyét dinh thanh 1ap va gidy dang ky kinh doanh;
- Ban béo cdo tai chinh cta 2 ndm triroc lién ké va ké hoach nim xép hang.

(Bao cao tai chinh dugc lap theo quy dinh tai Quyét dinh sé 167/2000/QD-BTC ngay
25/10/2000 va Thong tu s6 23/2005/TT-BTC ngay 30/03/2005 cia B Tai chinh).

+ S6 luong hd so: 02 bd

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 18

d) DPéi tuong thuc hién thu tuc hanh chinh: T chuc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH bak Lik

) Két qua thyc hién thu tuc hanh chinh: Quyét dinh vé viéc Xép hang cong ty

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Bang tinh diém theo céc chi tiéu xép hang (mau s6 01); biéu tong hop s lao dong
thuc t& st dung binh quan (mau sé 03); danh sach cac don vi thanh vién hach toan phu
thudc (mau sé 04) (Thong tr lién tich s6 23/2005/TTLT-BLPTBXH, ngay 31 thing 8 nim
2005 cua B¢ Lao dong - TBXH, B¢ Tai chinh).

k) Yéu cdu, diéu kién thyc hién thu tuc hanh chinh:

- C6 du céc tiéu chuan xép hang cong ty da dugc lién tich Bo Lao dong — Thuong
binh va X3 hoi — BO Tai chinh ban hanh theo dé nghi cua cac Bo nganh quan 1y (theo phu
luc s6 01);

- Nam xép hang khong nam trong danh sach chuyén d6i hinh thirc s¢ hitu (c6 phan
hoa, giao, ban); thay doi phuong thirc quan 1y (khoan, cho thud); to chirc lai (sap nhap, hop
nhét, chia tach); giai thé, pha san.

1) Can ctr phap 1y cta thu tuc hanh chinh:

- B6 luat Lao dong da dugc sira doi bo sung nam 2002.

- Nghi dinh s6 205/2007/NP — CP ngay 14/12/2004 cua Chinh phu quy dinh hé
théng thang luong, bang luong va ché do phu cip lwong trong cac cong ty nha nudc.

- Quyét dinh s 167/2000/QD BTC ngay 25/10/2000 cua B¢ Tai chinh.

- Théng tu lién tich s6 23/2005/TTLT-BLDTBXH-BTC ngay 31/08/2005 cua B
Lao dong - Thuong binh va Xa hoi, B6 Tai Chinh huéng dan xép hang va xap luong doi
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v6i thanh vién chuyén trach Hoi dong quan tri, Tong giam déc, Giam ddc Phé téng giam
doc, Pho giam doc, ké todn truong cong ty nha ntroc.

14. Tha tuc Ping Ky hoic sira d6i, bd sung hé thong thang lwong, bang lwong
trong cac doanh nghiép hoat dong theo luat doanh nghiép

a) Trinh tu thuc hién:

Buge 1: - Don vi xdy dung thang luong, bang luong hodc sua d6i, bo sung thang
lwong, bang luong, bang tiéu chuan cap bac ky thuat, chirc danh, tiéu chuan chuyén mén,
nghiép vu lam co s& ky hop dong lao dong.

- Sau khi xay dung xong thang luong, bang luong hodc sura d6i, bd sung thang
lwong, bang luong va lay y ¥y kién ctia ban chap hanh cong doan co s& hoic BCH cong doan
lam thot don vi dang ky vé S& Lao dong — Thuong binh va Xa hoi.

‘ Bwéc 2: - SO Lao dong - TBXH tiép nhdn ho so kiém tra tinh phap 1y va noi dung
ho so:

+ Truong hop ho so di déy du, hop 1€ thi hen trao cho ngudi ndp.

+ Trudng hop hd so thiéu hodc khong hop 1é thi cong chirc tiép nhan hd so hudng
dan dé ngudi dén nop hd so lam lai cho kip thoi.

b) Cach thirc thuc hién: Guri ho so theo duong Buu dién hodc ndp truc tiép tai S&
Lao dong — Thuong binh va Xa hdi, S6 23 Truong Chinh, Tp.BMT, DakLak.

¢) Thanh phan hd so, s6 luong ho so:

+ Thanh phan hé so bao gom:

- Cong van dé nghi dang ky;

- Hé théng thang luong, bang luong doanh nghi€p xay dung hodc sira d6i, bd sung;

- Ban quy dinh cic tiéu chuan va diéu kién 4p dung ddi voi ting chirc danh hodc
nhém chirc danh nghé, cong viéc trong thang luong, bang luong;

- Y kién tham gia ctia Ban chip hanh cong doan co s& hodc ban chdp hanh cong
doan lam thoi trong doanh nghiép.

+S6 lugng hoso: 02 bd

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan du hd so hop 18

@) Dbi twong thuc hién thu tuc hanh chinh: T chirc

e) Co quan thyc hién tha tuc hanh chinh: S& Lao dong - TBXH bak Lak

) Két qua thyc hién tho tuc hanh chinh: Céng vin chip thuin vé viéc ding ky
thang luong, bang luong

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- B6 luat Lao dong da dugc sua ddi bd sung nam 2002.

- Nghi dinh s6 114/2002/ND — CP ngay 31/12/2002 ctia Chinh phii quy dinh chi tiét
va hudng dan thi hanh mot s6 diéu cua B9 luat lao dong vé tién luong.

- Thong tu s6 13/2003/TT-BLDTBXH, Thong tu s6 14/2003/TT-BLDTBXH ngay
30/5/2003 ctia B6 LD-TB&XH ctia Bo LD-TB&XH hudng dan thuc hién mot s6 diéu coa
Nghi dinh s6 114/2002/ND-CP ngay 31/12/2002 ctia Chinh pha quy dinh chi tiét va huéng
dan thi hanh mot s6 diéu ciia Bo luat lao dong vé tién luong.
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- Théng tu sb6 28/2007/TT-BLDTBXH ngay 05/12/2007 cta Bo lao dong — TBXH
vé viéc Stra d6i Thong tu sd 13/2003/TT-BLDTBXH va Thong tu sd 14/2003/TT-
BLDTBXH ngay 30 thang 5 nim 2003 ciia B6 LD-TB&XH huéng dan thyc hién mot sb
diéu cua Nghi dinh s6 114/ND-CP ngiy 31 thang 12 nim 2002 cua Chinh phu vé tién
luong.

15. Thii tuc Ping ky don gia tién lwong ciia cic cong ty nha nwéc hoat dong
theo luat doanh nghiép nha nuéc

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xac dinh cac tiéu chi nhu: Tong doanh thu, lo1 nhuén, tong cac
khoan ndp ngan sach nha ntroc, lao dong dinh muirc, lao dong thuc té stir dung binh quan, hé
s6 lwong theo cap béac cong viéc binh quan, h¢ s6 phu cép lwong binh quan tinh trong don
gia, murc luong toi thleu cong ty lya chon, tién lwong cia can bo chuyén trach do t6 chirc
doan thé tra luong, tién lwong tinh thém khi lam viéc vao ban dém, dé xay dung don gia
tién luong theo quy dinh tai Thong tu s6 07/2005/TT-BLDTBXH ngay 05/01/2005 ctia Bo
Lao dong - Thuong binh va Xa hoi

Buéc 2: SO Lao dong TBXH tiép nhan ho so kiém tra tinh phap 1y va noi dung ho
SO

+ Trudng hop hd so da day da, hop 16 thi viét gidy hen trao cho ngudi ndp.

+ Truong hop ho so thiéu hodc khong hop 16 thi cong chie tiép nhan ho so hudng
dan dé nguoi dén ndp hd so 1am lai cho kip thoi.

b) Céch thtrc thuc hién: Giri hd so theo duong Buu di¢n hodc nop truc tiép tai S&
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, PakLik.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Cong van dé nghi ding ky;

- K& hoach sir dung lao dong (theo mau sb 01) (Théng tw s6 07/2005/TT-BLDTBXH
cua Bo Lao dong - TBXH ngay 05/01/2005 huong dan thuc hién Nghi dinh s6
206/2004/ND-CP ngay 14/12/2004).

- Ké hoach doanh thu, loi nhuan, don gia tién luong, (theo mau sb 02, 03 cua
Thong tu s6 07/2005/TT-BLDTBXH)

- Ban giai trinh va thuyét minh cac chi tiéu xay dung don gia tién luong;

- Quy ché tra lvong; Quy ché tra thudng;

- B4o c4o tinh hinh thuc hién ké hoach san xuit, kinh doanh, lao dong, tién luong,
tién thuong thu nhap ctia ngudi lao dong nam trude lién ké.

+S6 luong hd so: 02 bod

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan du ho so hop 18

d) Dbi twong thuc hién thu tuc hanh chinh: To chirc

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - TBXH bak Lik.

) Két qua thyc hién thu tuc hanh chinh: Cong vin chap thuan vé viéc ding ky don
gia tién luong

h) L¢ phi: khong

i) Tén mau don, mau to khai:
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- Ké hoach st dung lao dong (theo méu s 01)

- K& hoach doanh thu, lgi nhuan, don gia tién luong, (theo mau s6 02, 03 ) (Théng
tir s6 07/2005/TT-BLDTBXH ciia Bé Lao dong - TBXH ngay 05/01/2005 hwéng dan thuc
hién Nghi dinh s6 206/2004/NP-CP ngay 14/12/2004).

k) Yéu cdu, diéu kién thyc hién thu tuc hanh chinh:

- NOp ngan sach nha ntroc theo dung quy dinh cia phap luat;

- Mirc ting tién lwong binh quan phai thdp hon mic ting ning sut lao dong binh
quan;

- Loi nhuén ké hoach khong thép hon so v6i loi nhuén thue hién cia ndm trude lién
ké, trir trudng hop dic biét theo theo quy dinh ctia Chinh phu.

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 205/2004/ND-CP ngay 14/12/2004 ctia Chinh phu quy dinh hé thdng
thang lwong, bang luong va ché d6 phu cap luong trong cac cong ty nha nudc;

- Nghi dinh s6 206/2004/ND — CP ngay 14/12/2004 cta Chinh phu quy dinh quan 1y
lao dong, tién lwong va thu nhip trong cac cong ty nha nudc va cac Nghi dinh ctia Chinh
phtl quy dinh mirc luong t6i thiéu ving cia timg thoi ky.

- Thong tu s6 06/2005/TT-BLDTBXH, Thong tu s6 09/TT-BLDTBXH va Thong tu
s6 07/2005/TT-BLDTBXH ngay 05/01/2005 ctia B6 Lao dong - Thuong binh va X3 hoi
hudng dan thyc hién Nghi dinh s6 206/2004/ND-CP ngay 14/12/2004 cua Chinh phu quy
dinh quan 1y lao dong, tién lwong va thu nhap trong cac cong ty nha nudc va cac Thong tu
ctia Bo Lao dong — Thuong binh va Xa hoi huéng din thyc hién muc luong t6i thiéu ving
do Chinh phu quy dinh cua ting thoi ky.

16. Thu tuc Pang ky don gia tién lwong, quy | tién hrong Hoi dong thanh vién
hoac Chu tich cong ty, Tong giam déc, Glam doc, kiém soat vién ciia cong ty TNHH
mot thanh vién do nha nuéc sé hiru 100% von diéu 18

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xac dinh céc tiéu chi nhu: mirc lao dong tong hop cho don vi san
pham hoic lao dong dinh bién cua cong ty, doanh thu, lgi nhuan, cac khoan ndp ngan sach
nha nude, hé sd luong theo cép bac cong viéc binh quan, hé ) phu cép luong binh quan
tinh trong don gia, muc luong t6i thiéu cong ty lua chon, tién luong cia can bod chuyén
trach do t6 chirc doan thé tra luong, tlen lwong tinh thém khi lam viéc vao ban dém, dé xay
dung don gi4 tién lwong; xac dinh sb thanh vién chuyén trach Hoi d6ng thanh vién hoic
chu tich cong ty chuyén trach, Tong gidm dbc, Giam doc, Kiém soat vién chuyén trach, hé
s6 lwong binh quén, hé sé phu cip luong binh quén, s6 thanh vién khong chuyén trach Hoi
ddng thanh vién hoic Chu tich coéng ty khong chuyén trach, Kiém soat vién khong chuyén
trach, hé sd phu céip trach nhiém cong viéc cua thanh vién khong chuyén trach Hoi déng
thanh vién hodc Chu tich cong ty khong chuyén trach, Kiém soat vién khong chuyén trach,
murc luong téi thiéu cua cong ty lua chon, dé xay dung quy tién luong cta Hoi dong thanh
vién hodc Chu tich cong ty, Téng giam dbc, Giam ddc, kiém soat vién theo quy dinh tai
Thong tu s6 15/2007/TT-BLDTBXH ngay 31/08/2007 ctia Bo Lao dong - Thuong binh va
Xa hoi.

Buwéc 2: SO Lao dong TBXH tiép nhan ho so kiém tra tinh phap 1y va ndi dung hd
so va hen ngay tra két qua.
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b) Céch thtrc thuc hién: Giri hd so theo duong Buu di¢n hodc nop truc tiép tai S&
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Cong van dang ky;

- Ké hoach st dung lao dong (theo miu s6 01 cua Théng tu sb 15/2007/TT-
BLDTBXH )

- K& hoach doanh thu, loi nhuan; don gia tién luong, quy tién lLr()’ng cua Ho1 dong
thanh vién hodc Chu tich cong ty, Tong giam dbc, Giam ddc, kiém soat vién (theo mau sb
02a, 02b ctia Thong tu sb 15/2007/TT-BLDTBXH);

- Ban giai trinh va thuyét minh cac chi tiéu xay dung don gia tién luong, quy tién
lwong ctia Hoi ddng thanh vién hodc Chu tich cong ty, Tong giam doc, Giam ddc, kiém
soat vién;

- Quy ché tra luong; Quy ché tra thuong;

- B4o céo tinh hinh thuc hién ké hoach san xuét, kinh doanh, lao dong, tién luong,
tién thuéng thu nhap cua nguoi lao dong, Ho1 déng thanh vién hoac Chu tich cong ty,
Téng giam doc, Giam déc, kiém soat vién nam trude lién ké.

+S6 luong ho so: 02 bod

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di hd so hop 18

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - TBXH Dak Lak

) Két qua thuc hién thu tuc hanh chinh: Coéng van chép thuan vé viéc dang ky don
gia tién luong; Quyét dinh vé viéc giao quy tién lwong Hoi dong thanh vién hodc Chu tich
cong ty, Tong giam dbc, Giam dbc, kiém soat vién

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Ké hoach str dung lao dong (méu s 01)

- Ké hoach doanh thu, loi nhudn; don gia tién lwong, quy tién luong cua Hoi dong
thanh vién hodc Chu tich cong ty, Téng giam dbc, Giam doc, kiém soat vién (mau s 02a,
02b) (Théng tw s6 15/2007/TT-BLPTBXH ciia Bé Lao déng - TBXH ngay 31/8/2007
huéng dan thuwe hién Nghi dinh sé 86/2007/NP-CP ngay 28/5/2007 cua Chinh phii)

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

1. NOp ngan sach nha ntroc theo dung quy dinh cua phap luat;

2. Mirc ting tién lwong binh quan phai thip hon murc ting ning sut lao dong binh
quan;

3. Loi nhuén ké hoach khong thép hon so vo1 1o1 nhuan thuc hién ctia nam trudc
lién k&, trur truong hop dac biét theo theo quy dinh ctia Chinh phu.

1) Can cu phép 1y cua thu tuc hanh chinh:

- B0 luat Lao dong da duoc stra ddi bd sung nam 2002.

- Nghi dinh s6 86/2007/ND — CP ngay 28/05/2007 ctia Chinh phui quy dinh quan 1y
lao dong, tién lwong trong cong ty TNHH mot thanh vién do nha nudc sé hiru 100% von
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diéu 18 va cac Nghi dinh ctia Chinh phu quy dinh mérc lvong t6i thiéu ving cta ting thoi
ky.

- Thong tu s6 15/2007/TT-BLDTBXH, ngay 31/8/2007 cua B Lao dong — Thuong
binh va X4 hoi hudng dan thuc hién Nghi dinh s6 86/2007/ND — CP ngay 31/08/2007 cia
Chinh pht quy dinh quan 1y lao dong, tién lwong trong cong ty TNHH mot thanh vién do
nha nudc sé hitu 100% von diéu 1¢ va cac Thong tu ciia Bo Lao dong — Thuong binh va Xa
hoi huéng dan thuc hién muc luong tdi thiéu ving do Chinh phu quy dinh cua timg thoi
ky.

17. Thii tuc Ping ky quy tién lwong thanh vién Hoi dong quan tri, Tong giam
dbc, Giam ddc cong ty nha nwéc hoat dong theo luat doanh nghiép nha nwéc

a) Trinh tu thuc hién:

Budc 1: Pon vi xac dinh céc ti€u chi nhu: doanh thu, lgi nhuan, cac khoan nop
ngan sach nha nudc, lwa chon mirc lwong tdi thiéu cua cong ty, s6 thanh vién chuyén trach
Hoi dong quan tri, Tong giam ddc, Giam ddc, hé sb lwong binh quan, h¢ sO phu cap luong
binh quén, s6 thanh vién khong chuyén trach Hoi dong quan tri, hé s6 phu cap trach nhiém
cong viéc ciia thanh vién khong chuyén trach Hoi dong quan tri, dé xay dung quy tién
lwong ké hoach theo quy dinh tai Thong tu sé 08/2005/TT-BLDTBXH ngay 05/01/2005
cua B§ Lao dong - Thuong binh va Xa hoi.

Buéc 2: SO Lao dong TBXH tiép nhan ho so kiém tra tinh phap 1y va ndi dung ho
so va hen ngay tra két qua.

b) Céch thtrc thuc hién: Giri hd so theo duong Buu di¢n hodc nop truc tiép tai S&
Lao dong — Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Cong van dang ky;

- Ké hoach st dung lao dong (theo miu s6 01 cua Théng tu sb 07/2005/TT-
BLDTBXH )

- Ké quy tién luwong cua thanh vién Hoi dong quan tri, Tong giam ddc, Giam dbc
(theo biéu miu s6 01 cua Thong tu s6 08/2005/TT-BLDTBXH);

- Ban bao c4o tinh hinh thyc hién tién luong, tién thuong cua Hoi dong quan tri,

Toéng giam dbc, Gidm dbéc nim trude lién k& (theo biéu mau sb 01 cta Thong tu sb
08/2005/TT-BLDTBXH).

+S6 luong hd so: 02 bd

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan di ho so hop 1¢

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - TBXH bak Lik

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh vé viéc giao quy tién luong

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ké hoach st dung lao dong (miu sé 01) ) (Théng tw s6 07/2005/TT-BLPTBXH ciia
Bé Lao déng - TBXH ngay 05/01/2005 hwéng dan thwe hién Nghi dinh sé 206/2004/ND-
CP ngay 14/12/2004).
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- Ké quy tién luong cua thanh vién Hoi ddng quan tri, Tong giam ddc, Giam déc
(mau s6 01) (Thong tuw s6 08/2005/TT-BLDTBXH cua Bo Lao dong - TBXH)
k) Yé&u cau, di€u kién thuc hién thu tuc hanh chinh:
1. NOp ngén sach nha ntroc theo diing quy dinh cta phép luét;
2. Mirc ting tién lwong binh quan phai thap hon murc ting ning suét lao dong binh
quan;
o 3. Loi nhuén ké hoach khong thép hon so vo1 loi nhuan thuc hién cua nam trudc
lién ke, trur truong hop dac biét theo theo quy dinh ctia Chinh phu;
7 4. Quy tién luong ké hoach phai dugc dai di¢n chu sé hiru hodc co quan nha nudc
tham dinh trudc khi thuc hién.

5. Quy tién luong thyc hién dugc xéc dinh theo mic d§ hoan thanh chi ti€u lgi
nhuan, ning suit lao dong va tra lwong cho thanh vién Hoi dong quan tri, Téng giam ddc,
Giam ddc theo quy dinh cua cong ty.

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Bo luét Lao dong dé dugc sira d6i bo sung nam 2002.

- Nghi dinh s6 207/2004/ND-CP ngay 14/12/2004 cua Chinh phu quy dinh ché do
tién luong, tién thuong va ché d6 trach nhiém dbi v6i thanh vién Hoi ddng quan tri, Tong
giam dbc, Giam ddc trong cong ty nha nuédc va cac Nghi dinh ctia Chinh phii quy dinh mirc
lwong toi thiéu vung cua tirng thoi ky.

- Théng tu s6 08/2005/TT-BLDTBXH, ngay 05/01/2005 cua Bo Lao dong —
Thuong binh va X& hoi hudng dan thuc hién Nghi dinh s6 207/2004/ND-CP ngay
14/12/2004 cia Chinh phu quy dinh ché do tién luzong, tién thu:ong va ché d6 trach nhiém
d6i véi thanh vién Hoi ddng quan tri, Téng giam ddc, Giam dbc trong cong ty nha nudc,
Théng tu s6 09/2005/TT-BLDTBXH ngay 05/01/2003 cua Bo LD-TB&XH hudng dan
thuc hién Nghi dinh s6 206/2004/ND — CP ngay 14/12/2004 ctia Chinh phu quy dinh quan
ly lao dong, tién lwong va thu nhép trong cic cong ty nha nudc va cac Thong tu cua Bo
Lao dong — Thuong binh va X& hoi huéng dan thuc hién mic luong téi thiéu ving do
Chinh phu quy dinh cua tirng thoi ky.

18. Thii tuc Cap gidy phép lao déng cho ngudi nwée ngoai lam viée tai tinh

a) Trinh tu thyuc hién:

Budée 1: Nguoi sir dung lao dong, don vi, to chirc chudn bi hd so hop 18, lam vin
ban dé nghi cap gidy phép lao dong cho nguoi lao dong nude ngoai dén lam viéc tai don vi
g1 S6 Lao dong TBXH;

Buwéc 2: So Lao dong - TBXH tiép nhan hd so cap phép; xem xét, néu khong hop 18
thi huéng dan don vi b sung, trao gidy bién nhan va hen thoi han tra 1oi.

- Trao gidy phép cho nguoi st dung, to chirc, don vi dé nghi cap gidy phép tai SO
LDTBXH bakLak.

b) Céch thirc thuc hién: Nop hd so tai S& Lao dong-TBXH duong Truong Chinh,
Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hé so bao gom:
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Vin ban dé nghi cip gidy phép lao dong cia nguoi sir dung lao dong hoic ddi tac
phia Viét Nam.

Bo ho so diang ky du tuyen lao dong clia nguoi nudc ngoai, gom

- Phiéu dang ky du tuyén lao dong ciia nguoi nudc ngoai theo mau sO 1,

- Phiéu ly lich tu phap do co quan co thim quyén clia nudc ma ngudi nudc ngoai cu
tra trude khi dén VN cip. Néu ngudi nudc ngoai hién cu tri tai VN tir da 06 thang trd 1én
thi chi can phiéu 1y lich tu phap do S& Tu phép tinh, t.phd ctia VN noi ngudi nude ngoai
dang cu tru;

- Ban ly lich tu thuat ciia nguoi nude ngoai;

- Gidy chung nhan stc khoe duoc cdp & nudc ngoai hoic gidy chimg nhan stc khoe
duoc cép 0 VN theo quy dinh cia B0 Y t& VN;

- Ban sao chung nhan vé trinh do chuyén mon, k¥ thuit cao ctia ngudi1 nudc ngoai,
bao gém: Béng tdt nghiép dai hoc, thac si, tién si phu hop v6i chuyén mon, cong viéc theo
yéu cau ctia ngudi str dung lao dong;

+ P/v ngudi N3 1a nghé nhan hodc 1a ngudi c6 kinh nghiém thi phai ¢6 ban xac
nhan it nhat 5 ndm trong nghé ctia CQ c¢6 thdm quyén cua nudc ngoai xac nhan va phu hop
v6i CV theo yéu cau cua ngudi sit dung lao dong.

+ /v cau tha bong d4 thi phai co ban liét ké cac cau lac bo bong da ma cau thu da
tham gia thi ¢iu hodc chiing nhan ctia CLB ma cau thii d4 tham gia thi dau lién trudc do.

- 03 anh mau {(3x4): ddu dé trin, chup chinh dién, rd mat, rd hai tai, khong deo
kinh, phong 4nh mau tring)}; anh chup khong qua 6 thang tinh tir thoi diém nguoi nude
ngoai nop ho so.

+ S6 luong hd so: 01 (bo)

d) Thoi han giai quyét: Trong thoi han 15 ngay 1am viée ké tir ngay nhan da hd so
hop 1¢.

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va X3 hoi

) Két qua thyc hién thu tuc hanh chinh: Gidy phép lao dong

h) Lé phi: cip gidy phép lao dong: 400.000d/ 01 gidy phép (Quyét dinh sé
26/2007/QBD-UBND ngay 13/8/2007 cua Uy ban nhan dan tinh V/v ban hanh quy dinh muc
thu, ngp, quan ly va swr dung cdc khoan phi, 1¢é phi trén dia ban tinh)

i) Tén mau don, mﬁu to khai:

- Vin ban dé nghi cap gidy phép lao dong ctia ngudi sir dung lao dong hodc ddi tac
phia Viét Nam theo mau s6 4-Thong tu 08/2008/TT-BLDTBXH.

- Phiéu dang ky du tuyén lao dong cua ngudi nudc ngoai theo mau sé 1- Thong tu
08/2008/TT-BLDTBXH

- Ban 1y lich ty thuat ctia nguoi nudc ngoai theo miu sé 2-Thong tu 08/2008/TT-
BLDTBXH.

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cu phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé tuyén dung va quan ly
nguoi nudc ngoai lam viéce tai Viét Nam.
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- Thong tu 08/2008/TT-BLDTBXH ngay 10/6/2008 cua B Lao dong - TBXH
Hug&ng dan thi hanh mot s6 di€u cua Nghi s6 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé
tuyén dung va quan ly nguoi nude ngoai lam vige tai Viét Nam.
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MAU SO 1: Ban hanh kém theo Théng tir s6 08/2008/TT-BLDTBXH ngay 10/06/2008 ciia B¢ Lao dong -
Thwong binh va Xa hi huéng dan thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay cia Chinh

phii vé tuyén dung va quan Iy nguoi nwde ngoai lam viéc tai Viét Nam.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

........... , ngay thang nam

PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION FORM

Nationality
S6hochibu..........ooo i, NEAY CAP . ..o

Passport number: Date of issue

Foreign language (Proficiency)
Sau khi nghién ctru ndi dung thong bao tuyén lao dong ciia nguoi st dung lao dong, toi thiy ban
than c6 du diéu kién dé dang ky du tuyén vao vitri: . ....... ... ... ... ... ... vo1 thot han

Upon careful consideration on your notice of recruitment, I myself consider to be qualified
for the positionof . .................... for the working period of . . . . .
T6i xin chap hanh nghiém chinh Phap luat lao dong Viét Nam. Néu vi pham t6i xin chiu trach
nhi¢m trude phép luat./.
I commit to fully abide by the Vietnamese labour legislation and will bear all responsibility for
any violation.
Nguoi ding ky du tuyén lao dong
Applicant
(Ky va ghi 0 ho tén)
(Signature and full name)
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MAU SO 2: Ban hanh kém theo Théong tw s6 08/2008/TT-BLDTBXH ngay 10/06/2008 ciia B Lao dong -
Thwong binh va Xa héi huéng dan thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay cia Chinh

phii vé tuyén dung va quan Iy nguoi nude ngoai lam viéc tai Viét Nam.

LY LICH TU THUAT
CURRICULUM VITAE
Anh
3cm x 4cm
Photo
I-SO YEU LY LICH
(CURRICULUM VITAE)
I-Hovatén:. ... .. .. . . Giditinh. . .........
Full name Male/Female
2-S6hochiu............ .. ... Ngay CAp. . ..o
Passport number Date of issue

Last or current working place

II- QUA TRINH PAO TAO
Training background
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III- QUA TRINH LAM VIEC CUA BAN THAN
Employment Record

9- Lam viéc ¢ nudc ngoai:
Employment outside Vietnam

10- Lam viéc & Viét Nam
Employment in Vietnam

IV- LY LICH VE TU PHAP
Justice record
11- Vi pham phép luat Viét Nam. (Thoi gian vi pham, mac d6 vi pham, hinh thirc xur 1y)
Violation of the Vietnamese law. (Level of violation, time of violation, dealt measures for
violation)

12- Vi pham phép luat nudc ngoai. (Thoi gian vi pham, mirc d§ vi pham, hinh thic xir 1Y)
Violation of laws of any other country. (Level of violation, time of violation, dealt measures for
violation)

13- T6i xin cam doan 161 khai trén 1a dung sy that, néu sai t6i xin chiu trach nhiém.
I certify that the statements given above are true to the best of my knowledge and will be
responsible for any incorrectness.
Ngay thing nam
Nguoi khai ky tén
(Signature of Applicant)
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MAU SO 4: Ban hanh kém theo Théng tw s6 08/2008/TT-BLDTBXH ngay 10/06/2008 ciia Bé Lao dong - Thiwong
binh va Xa héi hiedng dan thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay ciia Chinh phii vé tuyén

dung va quadn ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
e Doc lap - Ty do - Hanh phuc

SO: /

VIv: Pé nghi cdp gidy phép lao dong ... ... , ngay thang nam

cho nguoi nudc ngodi.

o Doanh nghiép, t6 chirc
Noi nhén: (Ky tén, dong dau)
- Nhu trén;
-Luu ...
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19. Thi tuc Cép lai gidy phép lao dong cho ngudi nwée ngoai 1am viéc tai tinh

a) Trinh tu thuc hién:

Budc 1: Nguoi st dung lao dong, don vi, t6 chirc chuan bj hd so hop 1€, 1am van
ban dé nghi cap lai gidy phép lao dong cho ngudi lao dong nude ngoai dén lam viéc tai
don vi gui S¢ Lao dong TBXH;

Buéc 2: S& Lao dong - TBXH tiép nhan ho so cip phép; xem xét, néu khong hop 18
thi huéng dan don vi bo sung, trao gidy bién nhan va hen thoi han tra 10i.

- Trao gidy phép cho nguoi st dung, to chirc, don vi dé& nghi cap gidy phép tai SO
LDTBXH bakLak.

b) Cach thirc thyc hién: Nop ho so tai S& Lao dong-TBXH duong Truong Chinh,
Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Pon d& nghi cap lai gidy phép lao dong ctia ngudi nude ngoai;

- Vin ban dé nghi cap lai gidy phép lao dong cua ngudi st dung lao dong hodc dbi
tac phia Viét Nam;

- GPLD di duoc cap bi hong, truong hop bi mat GPLD ngudi nude ngoai phai co
van ban giai trinh v/v bi mat GPLP.

+ S6 luong hd so: 01 (bd)

d) Thoi han giai quyét: Trong thoi han 15 ngdy 1am viéc ké tir ngay nhan da ho so
hop 1€

d) DPéi tuong thuc hién thu tuc hanh chinh: ca nhan

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

g) Két qua thuc hién thu tuc hanh chinh: Gidy phép lao dong

h) Lé phi: L& phi cap lai gidy phép lao dong: 300.000d/ 01 gidy phép. (Quyét dinh
$6 26/2007/0D-UBND ngay 13/8/2007 cuia Uy ban nhdn ddn tinh V/v ban hanh quy dinh
miukc thu, nop, quan Iy va swr dung cdc khoan phi, 1é phi trén dia ban tinh).

i) Tén mau don, mﬁu to khai:

- Pon dé nghi cap lai gidy phép lao dong ctia nguoi nude ngoai theo mau s6 6.

- Vin ban dé nghi cap lai giay phep lao dong cua ngudi su dung lao dong hodc dbi
tac phia Viét Nam theo mau s6 7 (theo Thong tw sé6 08/2008/TT-BLPT. BXH ngay
10/06/2008 cua Bo Lao dong - Thuong binh va Xa hoi huong dén thi hanh mét sé diéu cua
Nghi dinh s6 34/2008/NP-CP ngay cia Chinh phii vé tuyén dung va qudn 1y nguoi nude
ngoai lam viéc tai Viét Nam).

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can ctr phép ly ctia thu tuc hanh chinh:

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé tuyén dung va quan ly
nguoi nudc ngoai lam viée tai Viét Nam

- Thong tu 08/2008/TT-BLDTBXH ngay 10/6/2008 cia Bo Lao dong - TBXH
Huéng dan thi hanh mot sé diéu caa Nghi s6 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé
tuyén dung va quan Iy ngudi nudc ngoai 1am viée tai Viét Nam.

55



MAU SO 6: Ban hanh kém theo Théong tw s6 08/2008/TT-BLDTBXH ngay 10/06/2008 ciia B Lao dong -
Thwong binh va Xa héi huéng dan thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay cia Chinh

phii vé tuyén dung va quan Iy nguoi nude ngoai lam viéc tai Viét Nam.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

........ ngay  thang  nam
PE NGHI CAP LAI GIAY PHEP LAO PONG

Appilicaton for re-issuance of work permit

Kinh giri: S¢ Lao dong — Thuong binh va Xahoi ...
To: The provincial Department of Labour-Invalids and Social Affairs

I- HO VA ten: . oo 2-Nam; NUr: ............
Full name Male/Female
3- Ngay, thang, nam sinh: ...
Date of birth (DD-MM-YYYY)
A= NOT SINN: .o e
Place of birth
5 QUOC T et
Nationality
6- HO Chibu SO:.oovv e, 7- Ngdy Cap ............
Passport number Date of issue
8- CO QUAN CAP: .« Thoi han ho chiéu:............
Issued by Date of expiry
9- Trinh d6 chuyén mén tay Ngh&: ...........coeeiiueeiiie e

Professional qualification

10- T6i da giao két hop dong 1a0 dONE VO «.oevveveeeeie e
1 signed a labour contract with:

voithoihantor ... dénngay: ..................
For the period from to

11- Tbi da duoc cip gidy phép 1ao dOng s6: .....c.ovevvveeeeveeeen ngay............

I was issued a work permit numbered.:

voithoihantur........... dénngay ........... COqUAN CAP «.evveeee e,
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For the period from to Issued by:

12- Ly do d& nghi cip lai gidy phép lao dong (bao gém ca 1y do mét, hong gidy phép lao
dong)

Reason for re-application (including reason for losing, damaging)

T6i xin cam doan cac ndi dung néu trén 1 ding. Néu sai toi xin hoan toan chiu trach nhiém
trude phap luat Viét Nam.

1 certify that these statements are true to the best of my knowledge and will be responsible
for any incorrectness.

Nguwoi lam don
Applicant
(Ky tén)
(Signature)
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MAU SO 7: Ban hanh kém theo Théng t s6 08/2008/TT-BLPTBXH ngay 10/06/2008 ciia B¢ Lao dong - Thiong
binh va Xa héi hwéng dan thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay cia Chinh phii vé tuyén

dung va quan Iy nguoi nudc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
............ D(’jc ]éjp - Tu’ do - Hanh phl'lc

SO: /

V/v: Pé nghi cdp lai gidy phép lao
dong cho nguoi nudc ngoai.

........... , ngay thang nam

Noi nhén: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)
-Luu ...
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20. Thii tuc Cap thém gidy phép lao dong (Ho so dé nghi cip GPLP cho nguoi
nuwéc ngoai di dwge cap GPLD dang con hidu lwc.cé nhu cau giao két thém HPLPD véi
nguoi sir dung lao dong khac)

a) Trinh tu thyuc hién:

Budée 1: Nguoi sir dung lao dong, don vi, to chirc chudn bi hd so hop 18, lam vin
ban dé nghi cap phép lao dong cho nguoi lao dong nudc ngoai dén 1am viée tai don vi giri
S& Lao dong TBXH;

Bwéc 2: S& Lao dong - TBXH tiép nhan ho so cip phép; xem xét, néu khong hop 18
thi hudng dan don vi bd sung, trao giéy bién nhan va hen thoi han tra 101.

- Trao gidy phép cho nguoi st dung, to chirc, don vi dé nghi cap gidy phép tai So
LDTBXH bakLak.

b) Céch thirc thuc hién:

Nop ho so tai S& Lao dong-TBXH dudng Trudng Chinh, Tp.BMT, DakLik

¢) Thanh phan ho so, s6 lugng hd so:

+ Thanh phan hé so bao gom:

Vin ban dé nghi c?ip gidy phép lao dong ctia nguoi st dung lao dong hodc ddi tac
phia Viét Nam theo méau s6 4 (Thong tw 08/2008/TT-BLDTBXH ngay 10/6/2008).

B6 ho so diang ky du tuyen lao dong cia nguoi nudce ngoal gom:

- Phiéu diang ky du tuyén lao dong cta ngudi nudc ngoai theo mau sb 1 (Théng tw
08/2008/TT-BLDTBXH ngay 10/6/2008);

- Ban sao chtng nhdn vé trinh d6 chuyén mon, k¥ thuit cao cua ngudi nude ngoai,
bao gém: Bing t6t nghiép dai hoc, thac si, tién si phu hop véi chuyén mén, cong viée theo
yéu cau ctia ngudi sir dung lao dong;

- 03 anh mau {(3x4): dau dé tran, chup chinh dién, & mit, rd hai tai, khong deo
kinh, phong anh mau trang)}; anh chup khong qua 6 thang tinh tir thoi diém nguoi nude
ngoai nop ho so.

- Ban sao gidy phép lao dong dang con hiéu lyc.

+ S6 luong hd so: 01 (b9).

d) Thoi han giai quyét: Trong thoi han 15 ngay 1am viéc ké tir ngay nhan du ho so
hop 1€

d) DPéi tuong thuc hién thu tuc hanh chinh: T chuc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién thu tuc hanh chinh: Gidy phép lao dong

h) Lé phi: Lé phi cap gidy phép lao dong: 400.000d/ 01 gidy phép (Quyét dinh sé
26/2007/QBD-UBND ngay 13/8/2007 cua Uy ban nhan dan tinh V/v ban hanh quy dinh muc
thu, nop, quan ly va swr dung cdc khoan phi, 1¢ phi trén dia ban tinh).

i) Tén mau don, mﬁu to khai:

Vin ban dé nghi cap gidy phép lao dong ciia nguoi st dung lao dong hodc ddi tac
phia Viét Nam theo mau s6 4 (Thong tu 08/2008/TT-BLDTBXH ngay 10/6/2008 cuia Bo
Lao dong - TBXH)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé tuyén dung va quan ly
nguoi nudc ngoai lam viée tai Viét Nam.
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- Thong tu 08/2008/TT-BLDTBXH ngay 10/6/2008 cua B Lao dong - TBXH
Hug&ng dan thi hanh mot s6 di€u cua Nghi s6 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé
tuyén dung va quan ly nguoi nude ngoai lam vige tai Viét Nam.
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MAU SO 4: Ban hanh kém theo Théng tw s6 08/2008/TT-BLDTBXH ngay 10/06/2008 ciia Bé Lao dong - Thiwong
binh va Xa héi hiedng dan thi hanh mot sé diéu ciia Nghi dinh s6 34/2008/NP-CP ngay ciia Chinh phii vé tuyén

dung va quadn ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
e Doc lap - Ty do - Hanh phuc

SO: /

VIv: Pé nghi cdp gidy phép lao dong ... ... , ngay thang nam

cho nguoi nudc ngodi.

Noi nhén: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)
-Luu ...
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21. Tha tuc Xac nhin doanh nghi€p danh riéng cho nguwoi tan tat

a) Trinh ty thyc hién:

Budée 1: Doanh nghiép chuan bj ho so hop 1¢ gui S6 Lao dong TBXH;

Budéc 2: S¢ Lao dong - TBXH tiép nhan hd so xem xét, néu khong hop 18 thi dé
nghi b sung, ’

- Trao gidy chirng nhan cho doanh nghiép tai S6 LDTBXH bakLak.

b) Céc}l thire thuc hiép: ,

Nop ho so va nhan két qua truc ti€p tai S Lao dong-TBXH duong Truong Chinh,
Tp.BMT, bakLak. ’ ‘

c¢) Thanh phan ho so, s lugng ho so:

+ Thanh phan hd so bao gdom:

- Vin ban dé nghi chimg nhan 1a “Co s& san xuat kinh doanh danh cho nguoi tan
tat” hodc “Doanh nghi¢p c6 nguoi tan tat tham gia cao hon ty 1€ quy dinh”.

- Ban sao quyét dinh thanh 1ap hodc cho phép thanh lap va gidy phép kinh doanh ¢
chirng nhén cua cong ching Nha nudc.

- Quy ché hoat dong cua doanh nghiép dd duoc ban hanh theo quy dinh cua phap
luat.

- Danh sach can bd lanh dao ctia doanh nghiép gom: giam ddc, phé giam dbc, ké
toadn truong hodc tuong duong.

- Danh sach lao dong dang duoc su dung, trong d6 ghi rd danh sach nguoi tan tat co
xac nhan cua Phong Lao dong TBXH huyén, thanh pho.

+ S6 luong hd so: 01 (b9).

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da hd so hop 18

@) P6i tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién thu tuc hanh chinh: Gidy ching nhan co sé san xuat kinh
doanh danh riéng cho nguoi tan tat

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Co tir 10 lao dong trd 1én, trong d6 c6 trén 51% sd lao dong 1a nguoi tan tat.

- C6 quy ché phu hop vé6i d6i twong lao dong 13 nguoi tan tat.

1) Can ctr phap ly cta thu tuc hanh chinh:

- Nghi dinh 81/CP ngay 23/11/1995 ctia Chinh phu quy dinh chi tiét va huéng din
thi hanh mot sé diéu cua Bo Luat lao dong vé lao dong 13 nguoi tan tat.

- Nghi dinh 116/2004/ND-CP ngay 23/4/2004.

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19/5/2005
Hudng dan thi hanh Nghi dinh s6 81/CP ngay 23/11/1995 va Nghi dinh sé 116/2004/ND-
CP ngay 23/4/2004 stra doi, bd sung mot s diéu ctia Nghi dinh s6 81/CP cta Chinh phu
quy dinh chi tiét va huéng dan thi hanh mot sé diéu caa B Luat lao dong vé lao dong 1a
nguoi tan tat
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22. Thu tuc Gia han gi?iy phép lao dong cho ngudi nuwdc ngoai lam vi€ce tai tinh

a) Trinh tu thuc hién:

Budc 1: Nguoi st dung lao dong, don vi, t6 chirc chuan bj hd so hop 1€, 1am van
ban dé nghi gia han GPLD cho ngudi lao dong nudc ngoai dén 1am viée tai don vi giri S¢
Lao dong -TBXH;

Buwéc 2: S& Lao dong - TBXH tiép nhan ho so cip phép; xem xét, néu khong hop 18
thi huéng dan don vi bo sung, trao gidy bién nhan va hen thoi han tra 10i.

- Trao gidy phép cho nguoi st dung, to chirc, don vi dé& nghi cap gidy phép tai S&
LDTBXH bakLak.

b) Céach thirc thuc hién:

Nop ho so tai S& Lao dong-TBXH duong Trudng Chinh, Tp.BMT, DakLik

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Vin ban dé nghi gia han gidy phép lao dong cta ngudi sir dung lao dong hodc dbi
tac phia Viét Nam theo mau sb 5 (Théng tw 08/2008/TT-BLDTBXH ngay 10/6/2008).

- Ban sao hgp ddng lao dong phai c6 xac nhan cta nguoi sir dung lao dong hodc ban
sao hop dong ky két gitra d6i tac phia Viét Nam va phia nudc ngoai.

- Gidy phép lao dong di duge S6 LDTBXH cap cho ngudi nudc ngoai do.

+ S6 luong hd so: 01 (bd)

d) Thoi han giai quyét: Trong thoi han 15 ngdy 1am viéc ké tir ngay nhan da ho so
hop 1€

d) DPéi tuong thuc hién thu tuc hanh chinh: ca nhan

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién thu tuc hanh chinh: Gidy phép lao dong (gia han)

h) L¢ phi:

Lé phi gia han gidy phép lao dong: 200.000d/ 01 gidy phép (Quyét dinh s6
26/2007/OD-UBND ngay 13/8/2007 cua Uy ban nhan dan tinh V/v ban hanh quy dinh muc
thu, nop, quan ly va sw dung cac khoan phi, Ié phi trén dia ban tinh).

i) Tén mau don, mau to khai:

- Vin ban dé nghi gia han gidy phép lao dong cta nguoi su dung lao dong hoac dbi
tac phia Viét Nam theo méu s6 5 - Thong tu 08/2008/TT-BLDTBXH

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé tuyén dung va quan ly
nguoi nudc ngoai lam viéce tai Viét Nam.

- Thong tu 08/2008/TT-BLDTBXH ngay 10/6/2008 cua B§ Lao dong - TBXH
Hudng dan thi hanh mot sb didu cua Nghi sé 34/2008/ND-CP ngay 25/3/2008 Quy dinh vé
tuyén dung va quan 1y ngudi nudc ngoai lam viéce tai Viét Nam.
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MAU SO 5: Ban hanh kém theo Thong tw sé6 08/2008/TT-BLPTBXH ngay 10/06/2008 ciia Bé Lao dong -
Thwong binh va Xa hoi huéng dan thi hanh mét sé diéu ciia Nghi dinh s6 34/2008/ND-CP ngay cia Chinh phii

vé tuyén dung va quan ly nguoi nuwdc ngoai lam viéc tai Viét Nam.

TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
e Doc lap - Ty do - Hanh phuc
SO: /

V/v: Pé nghi gia han gidy phép
lao dong cho nguoi nudc ngoai.

........... , ngay thang nam

Kinh giri: Giam doc S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh pho

Hinh thirc bi xtr 1y ky luét lao dong trong thoi gian 1am viée tai doanh nghiép, t6 chirc (néu
co):

Gidy phép lao dong s6: ........coeeenn.... CAPNGAY. . .o oo

COQUAN CAD .o v oot e e e e e e e

Thot han gia han tir ngay: ...../...... [oci.n. dénngay: ..../..../......

Doanh nghiép, t0 ChlTC: ... ...\t

+NAmM SInh: ..
+Linh vuc dao tao: . ... ...
+ Thot gian dao tao: . ... ... . .
+Kinhphidaotao: ....... ...
Ly do chua dao tao duoc ngudi lao dong Viét Nam dé thay thé:  ............

Noi nhén: Doanh nghiép, t6 chirc
- Nhu trén; (Ky tén, dong dau)
-Luu ...
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23. Thii tuc Xac nhin doanh nghiép sir dung nhiéu lao dong nir

a) Trinh ty thyc hién:

Budée 1: Doanh nghiép chuan bi ho so hop 1¢ gui S6 Lao dong TBXH;

Budéc 2: S¢ Lao dong - TBXH tiép nhan hd so xem xét, néu khong hop 18 thi dé
nghi bo sung,

- Trao gidy xac nhan cho doanh nghiép tai S6 LDTBXH DBakLak

b) Céch thirc thuc hién: Nop hd so tai S& Lao dong-TBXH duong Truong Chinh,
Tp.BMT, bakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Cong vin dé nghi ctia doanh nghiép theo mau s6 4-TT sé 03/LDTBXH-TT ngay
13/01/1997.

- Danh sach nguoi lao dong hudng lvong hang thang cua doanh nghiép (Bang tra
lwvong hang thang) va sb lao dong trong danh sich hudng luong binh quin ci nim cia
doanh nghiép.

+ 86 luong hd so: 01 (bo).

d) Thoi han giai quyét: 5 ngay lam viéc

d) Dbi twong thuc hién thu tuc hanh chinh: T chirc

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién tha tuc hanh chinh: Gidy x4c nhan doanh nghiép st dung
nhiéu lao dong nir

h) L¢ phi: khong

i) Tén mau don, mau to khai:

Cong vin dé nghi cua doanh nghiép (Mau s 4) (Théng tw s6 03/LDTBXH-TT ngdy
13/01/1997 cua Bo Lao dong - Thuong binh va Xa hoi).

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can ctr phap 1y cua thu tuc hanh chinh:

- Nghi dinh s6 23/CP ngay 18/4/1996 cua Chinh Phu: quy dinh chi tiét va hudng
dan thi hanh mot s6 Piéu ctia BO Luat lao dong vé nhitng quy dinh riéng dbi vé6i lao dong
n.

- Thong tu 03/LDTBXH-TT ngay 13/01/1997 cta B6 Lao dong - Thuong binh va
X4 hoi: Huéng din thuc hién mot sb Diéu cua Nghi dinh s6 23/CP ngay 18/4/1996 cua
Chinh phu vé nhitng quy dinh riéng ddi véi lao dong nit.
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24. Ping Ky xac nhan Co sé day nghé danh riéng cho ngudi tan tat

a) Trinh ty thyuc hién:

Budéc 1: Doanh nghiép chuan bj ho so hop 1¢ gui S6 Lao dong TBXH;

Budéc 2: S¢ Lao dong - TBXH tiép nhan hd so xem xét, néu khong hop 18 thi dé
nghi bo sung,

- Trao gidy chtng nhan cho doanh nghiép tai S6 LDTBXH PakLik

b) Céch thirc thue hién: Nop hd so va nhan két qua truc tiép tai So Lao dong-TBXH
duong Truong Chinh, Tp.BMT, DakLak sau 5 ngay.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hé so bao gom:

- Van ban dé nghi ching nhan 1a “Co s¢ day nghé danh riéng cho ngudi tan tat”.

- Ban sao quyét dinh thanh 1ap hoidc cho phép thanh lap va gidy phép hoat dong day
nghé dbi véi co sé day nghé c6 chirng nhan ctia cong chimg Nha nude.

- Diéu 1¢ hoidc quy ché hoat dong cua co so day nghé di dugc ban hanh theo quy
dinh cua phéap luat.

- Danh sach can bd lanh dao cta co sé gém: Hiéu truong (giam déc), Pho hiéu
truong (pho giam ddc), ké toan truong hodc twong duong.

- Danh sach hoc vién dang hoc trong do ghi rd danh sach nguoi tan tat cé xac nhan
ctia Phong Lao dong -TBXH huyén, thanh phd.

+ S6 luong hd so: 01 (b9)

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan da hd so hop 18

@) Péi tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - TBXH

) Két qua thuc hién tht tuc hanh chinh: Gidy chimg nhan co sé day nghé danh
riéng cho nguoi tan tat

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Co s& day nghé danh riéng cho ngudi tan tat phai thuong xuyén c6 it nhat 70% sb
hoc vién la nguoi tan tat.

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh 81/CP ngay 23/11/1995 ctia Chinh phtl quy dinh chi tiét va hudng dan
thi hanh mot sé diéu cua Bo Luat lao dong vé lao dong 13 nguoi tan tat.

- Nghi dinh 116/2004/ND-CP ngay 23/4/2004.

- Thong tu lién tich s6 19/2005/TTLT/BLDTBXH-BTC-BKHDT ngay 19/5/2005
Huéng dan thi hanh Nghi dinh sé 81/CP ngay 23/11/1995 va Nghi dinh sé 116/2004/ND-
CP ngay 23/4/2004 stra d6i, bd sung mot sd diéu cua Nghi dinh sb 81/CP cua Chinh phu
quy dinh chi tiét va huéng din thi hanh mot sé diéu cua B Luat lao dong vé lao dong 1a
nguo1i tan tat.
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25. Tha tuc Pang ky hoat dong day nghé déi véi treong Trung cap nghé, trung
tam day ngheé c6 von dau tw nwéc ngoai
a) Trinh tu thyuc hién:

Buée 1: Pon vi lap hd so ding ky hoat dong day nghé theo Quyét dinh sb
72/2008/Qb-BLDTBXH ngay 30/12/2008 cua B LDTBXH gui S& Lao dong TBXH
baklLak.

B‘u’é'c 2: Sé Lao dong - TBXH t,iép nhan ho so cta don vi, xem xét hd so néu khong
hop 1€ dé nghi bo sung; hen ngay tra két qua.

b) Cach thirc thyc hién:

HS, so nop qua dudng buu dién hodc ndp truc tiép tai S& Lao dong - Thuong binh va
Xa hoi, S0 23 Truong Chinh, Tp.BMT, DakLak.

¢) Thanh phan hd so, s6 luong ho so:

+ Thanh phan hé so bao gom:

- Pon ding ky hoat dong day nghé (miu s 1);

- Ban sao quyét dinh thanh 1ap hodc quyét dinh cho phép thanh lap truong hodc
trung tam;

- Bo cao thuc trang va diéu kién dam bao cho hoat dong ddo tao cac nghe dang ky

hoat dong theo quy dinh tai diém c khoan 1, Diéu 6, Chuong II cia quyét dinh sd
72/2008/Qb-BLDTBXH cua Bo truéng Bo Lao dong Thuong binh va Xa hoi;

- Ban sao Diéu 1é truong trung cip nghé, quy ché trung tdim day nghé da duogc co
quan, to churc c6 tham quyén phé duyét.

- Chuong trinh day nghé cua cac nghé dang ky hoat dong;

- Gidy to ching minh cac diéu kién quy dinh tai Diéu 8 cua quyét dinh sb
72/2008/QD-BLDTBXH cua B truéng Bo Lao dong - Thuong binh va Xa hdi.

+ S6 luong hd so: 02 (bd).

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du hd so hop 1& (ddi véi
Sé Lao déng - Thuong binh va Xa hoi). 7

d) D61 tugng thuc hién thu tuc hanh chinh: t6 chuce

e) Cq quan thyuc hién thu tuc hanh chinh: S& Lao dong - TBXH

_ 8) Két qua thyc hién thu tuc hanh chinh: Gidy chimg nhan dang ky hoat dong day

nghé

h) L¢ phi: khong

1) Tén mau don, mau to khai:

+ Pbi voi trinh d6 trung cip nghé.

- Pon ding ky hoat dong day nghé (miu s 1);

- Bao géo t’hl_IC trang va diéu kién dam bao cho hoat dong dao tao cac nghé dang ky
hoat dong (mau s6 2);

+ Pbi voi trinh d6 So cap nghé.

- Pon ding ky hoat dong day nghé (theo miu sé 1);
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- Bé4o céo thyc trang vé co s& vat chat, trang thiét bi, doi ngll gido vién, can by quan
Iy; chuong trinh, gi4o trinh day nghé ddi véi nhitng nghé ding ky hoat dong (theo mau sb
3);

(Ouyét dinh sé 72/2008/0P-BLDTBXH ngay 30 thang 12 ndm 2008 ciia B trudng
Bé Lao dong - Thurong binh va Xa héi ban hanh quy dinh vé dang ky hoat dong day nghé)

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

+Pbi v6i cac nghé dao tao trinh do trung cip nghé:

- Chc nghé diang ky hoat dong phai co trong danh muc nghé dao tao do B trudng
B§ Lao dong - Thuong binh va X3 hoi ban hanh;

Truong hop cic nghé ddo tao chua cé trong danh muc nghé dao tao thd nha truong
phai bao cao BO chuyén nganh dé c6 vin ban dé nghi Bo Lao dong Thuong binh va X4 hoi
ban hanh bd sung vao danh muc nghé dao tao trudce khi dang ky hoat dong day nghé.

- C6 co so vat chat phi hop v6i nghé, quy mé, trinh do ddo tao va duoc thiét ké xay
dung theo Tiéu chuan xay dyng Viét Nam TCXD VN 60: 2003 “Trudng day nghé - Tiéu
chuan thiét k&” dugc ban hanh theo Quyét dinh sé 21/2003/QD-BXD ngay 28/7/2003 cua
B¢ truong Bo Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dép timg quy md dao tao theo quy dinh. Lop hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- Co phong, xudng thyc hanh dap Gng dugc yéu ciu thuc hanh theo chuong trinh
day nghé. Lép hoc thyc hanh khong qua 18 hoc sinh, sinh vién.

- C6 du thiét bi day nghé phu hop véi nghé, quy mu va trinh do dao tao. Cac thiét bi
dao tao chinh phai dat mtc tuong duong trinh dd cong nghé cua san xuét, dich vu hién tai;
dam bao du sb luong dép tmg cac nghé va quy mod dao tao da dang ky;

- C6 d6i ngil gido vién, can bd quan 1y du vé s luong, phu hop véi co ciu nghé va
trinh do ddo tao; dat tiéu chuan, trinh d6 chuyén mén, ky nang nghé va nghiép vu su pham
day nghé; bao dam thyc hién muc tiéu, chuong trinh day nghé, trong do:

- Ty 1& hoc sinh, sinh vién quy doi trén gido vién quy doi ti da 1a 20 hoc sinh, sinh
vién trén 01 gido vién;

chuyén nghiép cong lap; 50% dbi voi truong cao dang nghé, truong dai hoc, trudng
cao ding, trudng trung cap nghe truong trung cap chuyén nghiép tu thuc; phai c6 gido
vién co hitu cho timg nghé dugc to chirc dao tao.

- C6 du chuong trinh day nghé dugc xay dung trén co s& ciia chuong trinh khung do
B9 truong B Lao dong - Thuong binh va Xa hdi ban hanh.

+Pbi v6i cac nghé dao tao trinh d6 So cip nghé:

- C6 co so vat chat, thiét b ‘phu hop voi nghé, quy mé, trdnh do dao tao so cip
nghé. Dién tich phong hoc ly thuyét tbi thiéu dat 1,3 m%/01 hoc sinh quy d6i; dién tich
phong hoc thuc hanh t6i thiéu dat 2,5 m*/ 01 hoc sinh quy ddi;

- C6 d6i ngil gido vién dat tiéu chuan, trinh d6 chuyén mén, ky ning nghé va nghiép
vu su pham theo quy dinh cta phap luat; dam bao ty 18 hoc sinh quy ddi trén gido vién quy
d6i tbi da 1a 20 hoc sinh trén 01 gido vién; c6 gido vién co hitu cho nghé dugc t6 chirc dao
tao;

- C6 di chwong trinh day nghé theo quy dinh.

1) Can ctr phép ly ctia thu tuc hanh chinh:

Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cta B trudng
Bo Lao dong - Thuong binh va Xa hoi ban hanh quy dinh vé ding ky hoat dong day nghé.
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Mau 1

CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc lap - Tw do - Hanh phiic
| | , NQay.......thang....... ndm 20....... |

Kinh gubiz......ooooii e
1. TN CO SO AANG KY . .eeiieieeieie ettt e e e eeneas
Tén giao dich QUOC t: ... .....eeeeeee e,
P O 1= el a1 U IR=To o] a1 0] o TR
bién thoai: ........ccceceeunne.. [SF=) G Emaili.....cooooiiiiii,
Dia chi phan hiéu/co s& dao tao KhAc (NEU CO): ......cveovvveeeeeiceeeeeeeeeeeeen
3. Quyét dinh thanh 1ap (Gidy phép dau tw): sb ....; Ngay thang nam cép: ....

CO QUAN CAP: .ottt
4. Ho va tén Hiéu trwdng/Giam d6c/Ngudi ding GAU: ..o

1D 1= [ o) T A
SO CMND/HO ChIU ..o et
5. Bang ky hoat dong day nghé:

- Tru s& chinh:

Sé Tén nghé Ma Trinh d6 dao Quy mb tuyén sinh
TT nghé tao

Nam Nam Nam

- Phan hiéu/co s& dao tao khac (néu co):

Sé Tén nghé Ma nghé | Trinh dd dao tao Quy mb tuyén sinh
TT

Nam Nam Nam

6. Chung téi xin cam két thuwe hién dung nhirng quy dinh phap luat vé day nghé va cac quy dinh khac cta
phap luat cé lién quan./.

HIEU TRUONG/GIAM BOC/NGUO1 BUNG DAU
(Ky tén, déng dau, ghi ré ho va tén)
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MAau 2

TEN CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO BPANG KY Poc lap - Tw do - Hanh phuc

BAO CAO
THYC TRANG VE MQT SO BIEU KIEN DAM BAO CHO HOAT BONG DAY NGHE

Phan thir nhat
THU'C TRANG CHUNG VE CO SO VAT CHAT, TRANG THIET BI,
CAN BO QUAN LY VA GIAO VIEN
|. Co s& vat chat va thiét bi chung cla trwdng
1. Téng quan vé co sé vat chat chung cla truong :
- Céc cong trinh va tdng dién tich s& dung cla tirng cong trinh
- Céac phan hiéu/co s& dao tao khac (néu cé)
2. Cac cong trinh, phong hoc str dung chung:
- Cac phong hoc dwoc str dung chung
- Phong thi nghiém/thwc nghiém; xwéng thwec hanh
- Céc cdng trinh phu tro (HOI trwdng; thuw vién; khu thé thao; ky tuc xa...)
3. C4c thiét bi gidng day st dung chung
Il. Can b quan ly, gido vién
1. Can b quan ly va gido vién
- Téng sb
- Can b6 quan ly
- Gido vién (co hiru; thinh gidng, kiém churc...)
2. Danh sach giao vién gidng day cac mén hoc chung cla trudng
Phan thw hai
THYC TRANG CO SO VAT CHAT, THIET BI, GIAO VIEN, CHUONG TRINH, GIAO TRINH DAY NGHE
POI VOl TUNG NGHE bAO TAO
l. Nghé: ..... ... : trinh 0 dao tao: ......
1. Co s& vat chét, thiét bj day nghé
1.1. Co s& vat chéat
- S6 phong hoc ly thuyét chuyén nghé
- S6 phong/xwéng thwe hanh nghé
1.2 Thiét bj day nghé

Nam san

TT Tén thiét bi day nghé, d&c tinh ky thuat Sé lwong xUAt

1
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2. Gido vién day nghé

- Tdng sb gido vién clia nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gio vién co hiru (néu Ia can bo quan ly tham gia gidng day thi ghi rd sé gi¢ giang day/ndm):

Trinh d6, . Trinh d6 ko Trinh d6 Mén
TT Ho va tén nganh, nghé nANa Ne hg nghiép vu sw hoc/moédun
dwoc dao tao gng pham gidng day
1
- Gido vién thinh giang (néu cd)

Trinhdo, | tinpdsko | Trinh do Mén Tong so
TT Ho va tén nganh, nghé n3ng ne hg nghiép vu hoc/médun gi& gidng
duwoc dao tao gng sw pham giang day day/nam

3. Chuwong trinh, gido trinh

3.1. Thong tin chung vé chwong trinh, gido trinh, tai liéu gidng day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Cé4c loai gigo trinh, tai liéu gidng day clia nghé

3.2. Chuong trinh day nghé (c6 chuong trinh day nghé chi tiét kém theo)
I. Nghé: ....(th& hai). ...; trinh d6 d&o tao: ......
1. Co s& vat chét, thiét bj day nghé

1.1. Co s& vat chéat

- S6 phong hoc ly thuyét chuyén nghé

- S6 phong/xwéng thwe hanh nghé
1.2 Thiét bj day nghé

T

Tén thiét bi day nghé, dac tinh ky thuat

Sé lwong

N&m san xuat

1

2. Gido vién day nghé

- Tdng sb gido vién clia nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gio vién co hiru (néu Ia can bo quan ly tham gia gidng day thi ghi rd sé gi¢ giang day/ndm):

1T

Trinh @0, ; A ki
Ho va tén nganh, nghé gﬂh gohkg
duwoc dao tao ang

Trinh d6
nghiép vu sw
pham

Mén
hoc/moédun
giang day
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- Gido vién thinh giang (néu cd)

Tinh 40, | Trinh d6 ko Trinh do Mén Tbng sb6

TT Ho va tén nganh, nghé < >y nghiép vu hoc/médun | gio giang
. nang nghé 2 -

duwoc dao tao sw pham giang day day/nam

3. Chuong trinh, gido trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu gidng day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.
- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuong trinh day nghé (c6 chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM DOC/NGUO1 BUNG DAU
(Ky tén, dong dau, ghi ré ho va tén)



MaAu 3

TEN CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc 1ap - Tw do - Hanh phuc

BAO CAO

THUYC TRANG VE MOT SO DIEU KIEN PAM BAO CHO HOAT DONG DAY NGHE

. __ Phan thi nhat o
THYU'C TRANG CHUNG VE CO SO VAT CHAT, THIET Bl , CAN BO QUAN LY VA GIAO VIEN
|. Co s& vat chat va thiét bi chung cuta trwdng
1. Tdng quan vé co s& vat chat chung cla truong :
- Céc cong trinh va tdng dién tich s dung cla tirng cong trinh
- Céac phan hiéu/co s& dao tao khac (néu cd)
2. Céac cong trinh, phong hoc str dung chung:
- Cac phong hoc dwoc str dung chung
- Phong thi nghiém, thwrc nghiém; xwéng thirc hanh
- Céc cong trinh phu tro (H6i trwdng; thw vién; khu thé thao; ky tuc xa...)
3. Céc thiét bi gidng day sir dung chung
Il. Can b quan ly, gido vién
1. Can b0 quan ly va gido vién
- Téng sb
- Can b6 quan ly
- Giao vién (co hiru; thinh gidng, kiém chtrc...)
2. Danh sach gido vién gidng day cac mon hoc chung cua trudng
[ll. Quy mé dao tao chung
- Quy mb tuyén sinh hang nam (cho tat ca cac hé)
- Quy md dao tao (Tdng lwu lwong hoc sinh, sinh vién/ndm hoc)
- Cac nganh, nghé dao tao (cho tat ca cac hé)
Phén th hai

THU'C TRANG VE CO SO VAT CHAT, TRANG THIET B, GIAO VIEN, CHUONG TRINH, GIAO TRINH
DAY NGHE DOl VO'I TUNG NGHE PAO TAO

|. Nghé: ..... ... : trinh 6 dao tao: ......

1. Co s& vat chét, thiét bi day nghé

1.1. Co s& vat chéat

- Sb phong hoc ly thuyét (dung cho day nghé):

- S6 phong/xwéng thwe hanh (dung cho day nghé):
1.2 Thiét bj day nghé
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T Tén thiét b day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san xuét

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gido vién quy dbi:

- Gio vién co hiru (néu Ia can bo quan ly tham gia gidng day thi ghi rd sé gi¢r giang day/ndm):

. o . . J Trinh dé R .
RS Ho va tén Trinh do,‘ nganh TrJnh do ky nghiép vu su Mén hoc giang
dwoc dao tao nang nghé day
pham
1
- Gido vién thinh gidng
Trinh d6, e e Trinh d6 Mén hoc Tbng sb gi®y
o ia s Trinh do ky n . 7
TT Ho va tén nganh duoc - X | nghiép vusw | gidng day giang
. nang nghé N
dao tao pham day/nam

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuong trinh day nghé (c6 chuong trinh day nghé chi tiét kém theo)

Il. Nghé: ....(th& hai). ...; trinh d6 dao tao: ......

1. Co s& vat chét, thiét bi day nghé

1.1. Co s& vat chat

- S6 phong hoc ly thuyét (dung cho day nghé):

- S6 phong, xwéng thuc hanh (dung cho day nghé):

1.2 Thiét bi day nghé
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TT

Tén thiét bj day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san
xuat

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gido vién co hivu (néu la can bd quan Iy tham gia giang day thi ghi rd sb gi¢r gidng day/nadm):

R . R . . Trinh do . >
T Ho va tén Trinh do,‘ nganh Trvmh do kky nghiép vu s Mén hoc giang
duwoc dao tao nang nghé day
pham
1
- Gido vién thinh giang
Trinh do, . - Trinh d6 . Téng sb gi®

TT Ho va tén nganh, nghé I]g:h gohkg nghiép vu l\i/léonn lL%C giang

dwoc dao tao gng sw pham glang day day/nam
1

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuwong trinh day nghé (c6 chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUO'l BUNG DAU

(Ky tén, déng dau, ghi rd ho va tén)
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26. Thua tuc Pang ky hoat dong day nghé cua Lop day nghé

a) Trinh tu thuc hién:

Bwée 1: Pon vi lap hd so ding ky hoat dong day nghé theo Nghi dinh s6
139/2006/ND-CP cua Thu tuéng Chinh phu va Quyét dinh sb 72/2008/QP-BLDTBXH
ngay 30/12/2008 cua B9 trudng Bo Lao dong - Thuong binh va Xa hoi.

Budc 2: S Lao dong - TBXH tlép nhan ho so cua don vi, xem xét hd so néu khong
hop 18 d& nghi bd sung; hen ngay tra két qua.

b) Cach thtrc thyc hién: HO so ndp qua dudng buu dién hodc ndp truc tiép tai S
Lao dong - Thuong binh va X4 hoi, S6 23 Trudng Chinh, Tp.BMT, DakLak

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Pon ding ky hoat dong day nghé (theo mau s 1);

- Ban sao quyét dinh thanh lap;

- Ban sao quyét dinh bd nhiém hoic cong nhan nguoi ding dau co so gido duc,
doanh nghiép;

- Béo cdo thyc trang vé co s& vat chit, tang thiét bi, doi ngll gido vién, can by quan
ly; chuong trinh, gi4o trinh day nghé ddi véi nhiing nghé ding ky hoat dong (theo mau sb
3);

- Ban sao Diéu 18 hodc quy ché t6 chirc hoat dong di duge co quan cé thim quyén
phé duyét;

- Chuong trinh day nghé cac nghe dang ky hoat dong;

- Gidy to ching minh cac diéu kién quy dinh tai Diéu 8 cua quyét dinh sb
72/2008/QD-BLDTBXH cua B) trudng Bo Lao dong - Thuong binh va Xa hoi;

+ S6 luong ho so: 02 (bd).

d) Thoi han giai quyét: 15 ngay 1am viéc ké tir ngay nhan du hd so hop 1& (ddi véi
S¢ Lao dong - Thuong binh va Xa hoi).

d) DPéi tuong thuc hién thu tuc hanh chinh: T chuc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

g) Két qua thuc hién thu tuc hanh chinh: Gidy chiing nhan ding ky hoat dong day
nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Bon dang ky hoat dong day nghé (theo mau s6 1);

- B4o cdo thuc trang vé co s¢ vat chat, trang thiét bi, d6i ngii gido vién, can bd quan
Iy; chuong trinh, gido trinh day nghé ddi v&i nhitng nghé dang ky hoat dong (theo mau s6
3);

(Quyét dinh s6 72/2008/0P-BLPTBXH ngay 30 thang 12 nam 2008 ciia Bé trieong
Bé Lao dong - Thurong binh va Xa héi ban hanh quy dinh vé dang ky hoat dong day nghé)

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

- C6 co sO vat chat, thiét b1 phu hop voi nghé, quy mé, trinh d6 dao tao so cap nghé.
Dién tich phong hoc Iy thuyet tbi thiéu dat 1,3 m’/01 hoc sinh quy d6i; dién tich phong hoc
thue hanh t6i thiéu dat 2,5 m?/ 01 hoc sinh quy doi;

- C6 ddi ngii giao vién dat tiéu chuan, trinh d6 chuyén mén, k§ ning nghé va
nghiép vu su pham theo quy dinh ctia phap luat; dam bao ty 1& hoc sinh quy d6i trén gido
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vién quy ddi ti da 1a 20 hoc sinh trén 01 gido vién; c6 gido vién co hitu cho nghé dugc to
churc dao tao;

- C6 di chuong trinh day nghé theo quy dinh.

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh 139/2006/ND-CP ngay 20/11/2006 cua Chinh phii quy dinh chi tiét va
huéng dan thi hanh mot sb diéu cta Luat Gido duc va B0 luét lao dong vé day nghé.

- Quyét dinh s6 72/2008/QP-BLDTBXH ngay 30 thang 12 nim 2008 cua Bo
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh quy dinh vé dang ky hoat dong day
nghé.
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Mau 1

CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc lap - Tw do - Hanh phiic
| | , NQay.......thang....... ndm 20....... |

Kinh gubiz......ooooii e
1. TN CO SO AANG KY . .eeiieieeieie ettt e e e eeneas
Tén giao dich QUOC t: ... .....eeeeeee e,
P O 1= el a1 U IR=To o] a1 0] o TR
bién thoai: ........ccceceeunne.. [SF=) G Emaili.....cooooiiiiii,
Dia chi phan hiéu/co s& dao tao KhAc (NEU CO): ......cveovvveeeeeiceeeeeeeeeeeeen
3. Quyét dinh thanh 1ap (Gidy phép dau tw): sb ....; Ngay thang nam cép: ....

CO QUAN CAP: .ottt
4. Ho va tén Hiéu trwdng/Giam d6c/Ngudi ding GAU: ..o

1D 1= [ o) T A
SO CMND/HO ChIU ..o et
5. Bang ky hoat dong day nghé:

- Tru s& chinh:

Sé Tén nghé Ma Trinh d6 dao Quy mb tuyén sinh
TT nghé tao

Nam Nam Nam

- Phan hiéu/co s& dao tao khac (néu co):

Sé Tén nghé Ma nghé | Trinh dd dao tao Quy mb tuyén sinh
TT

Nam Nam Nam

6. Chung téi xin cam két thuwe hién dung nhirng quy dinh phap luat vé day nghé va cac quy dinh khac cta
phap luat cé lién quan./.

HIEU TRUONG/GIAM BOC/NGUO1 BUNG DAU
(Ky tén, déng dau, ghi ré ho va tén)
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Mau 3

TEN CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO BANG KY Poc lap - Tw do - Hanh phuc

BAO CAO

THWYC TRANG VE MOQT SO BIEU KIEN PAM BAO CHO HOAT BONG DAY NGHE

. __ Phan thi nhat o i
THU'C TRANG CHUNG VE CO SO VAT CHAT, THIET Bl, CAN BO QUAN LY VA GIAO VIEN
|. Co s& vat chat va thiét bi chung cla trwdng
1. Téng quan vé co sé vat chat chung cda truong :
- Céc cong trinh va tdng dién tich s& dung cla tirng cong trinh
- Céc phan hiéu/co s& dao tao khac (néu cé)
2. Cac cong trinh, phong hoc str dung chung:
- Cac phong hoc dwoc str dung chung
- Phong thi nghiém, thwrc nghiém; xwéng thirc hanh
- Céc cdng trinh phu tro (HOI trwdng; thw vién; khu thé thao; ky tuc xa...)
3. C4c thiét bi gidng day st dung chung
Il. Can b quan ly, gido vién
1. Can b quan ly va gido vién
- Téng sb
- Can b6 quan ly
- Gido vién (co hiru; thinh gidng, kiém churc...)
2. Danh sach giao vién gidng day cac mén hoc chung cla trudng
[ll. Quy mé dao tao chung
- Quy md tuyén sinh hang nam (cho tat ca cac hé)
- Quy mé dao tao (Téng lwu lwgng hoc sinh, sinh vién/ndm hoc)
- Céac nganh, nghé dao tao (cho tat ca cac hé)
Phan thir hai

THY'C TRANG VE CO SO VAT CHAT, TRANG THIET BI, GIAO VIEN, CHUONG TRINH, GIAO TRINH
DAY NGHE DOI VOI TUNG NGHE BAO TAO

l. Nghé: ..... ... : trinh 0 dao tao: ......

1. Co s& vat chét, thiét bj day nghé

1.1. Co s& vat chéat

- S6 phong hoc ly thuyét (dung cho day nghé):

- S6 phong/xwéng thwe hanh (dung cho day nghé):
1.2 Thiét bj day nghé
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T Tén thiét b day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san xuét

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gido vién quy dbi:

- Gio vién co hiru (néu Ia can bo quan ly tham gia gidng day thi ghi rd sé gi¢r giang day/ndm):

. o . . J Trinh dé R .
RS Ho va tén Trinh do,‘ nganh TrJnh do ky nghiép vu su Mén hoc giang
dwoc dao tao nang nghé day
pham
1
- Gido vién thinh gidng
Trinh d6, e e Trinh d6 Mén hoc Tbng sb gi®y
o ia s Trinh do ky n . 7
TT Ho va tén nganh duoc - X | nghiép vusw | gidng day giang
. nang nghé N
dao tao pham day/nam

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuong trinh day nghé (c6 chuong trinh day nghé chi tiét kém theo)

Il. Nghé: ....(th& hai). ...; trinh d6 dao tao: ......

1. Co s& vat chét, thiét bi day nghé

1.1. Co s& vat chat

- S6 phong hoc ly thuyét (dung cho day nghé):

- S6 phong, xwéng thuc hanh (dung cho day nghé):

1.2 Thiét bi day nghé
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TT

Tén thiét bj day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san
xuat

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gido vién co hivu (néu la can bd quan Iy tham gia giang day thi ghi rd sb gi¢r gidng day/nadm):

R . R . . Trinh do . >
T Ho va tén Trinh do,‘ nganh Trvmh do kky nghiép vu s Mén hoc giang
duwoc dao tao nang nghé day
pham
1
- Gido vién thinh giang
Trinh do, . - Trinh d6 . Téng sb gi®

TT Ho va tén nganh, nghé I]g:h gohkg nghiép vu l\i/léonn lL%C giang

dwoc dao tao gng sw pham glang day day/nam
1

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuwong trinh day nghé (c6 chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUO'l BUNG DAU

(Ky tén, déng dau, ghi rd ho va tén)
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27. Thi tuc Thanh 1ap Truwong trung cip nghé (TCN) cong lap

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xdy dung dé an theo quy dinh tai Quyét dinh s6 71/2008/QP-
BLDTBXH cua B¢ truéng B Lao dong - Thuong binh va Xa hi giri S¢ Lao dong TBXH
qua Phong mot cura.

Buéc 2: S¢ Lao dong - TBXH tiép nhan ho so ctia don vi, xem xét hd so néu khong
hop 18 d& nghi bd sung; hen ngay tra két qua.

b) Céch thirc thuc hién: Nop hd so qua duong buu dién hodc truc tiép tai So Lao
dong - Thuong binh va Xa hoi.

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan ho so bao gom:

- Vin ban d& nghi thanh lap truong cia Uy ban nhan dan tinh. (Mau sb 3a-
Qb71/2008/Qb-BLDTBXH ngay 30/12/2008).

- Pé 4n thanh 1ap truong trung cdp nghé. (Mau sé 4-QD71/2008/QD-BLDTBXH
ngay 30/12/2008).

+ B/v truong TCN dugc thanh 1ap trén co so nang cAp tir trung tAm day nghé hoic tir
co sO gido duc khéc thi dé an can kém theo danh sach gido vién co hiru va thinh giang.
+ /v truong TCN dugc thanh 1ap méi thi dé an CéI;l kém theo ban du kién s luong
gido vién ddm bao dap ung quy mo, trinh dg truong du kién dao tao.
- So yeu Iy lich cua nguoi dy kién 1am hiéu truéng (mau so 2C-BNV/2008-Quyet
dinh s6 02/2008/QD-BNV ngay 06/10/2008).

- Dy thio DPiéu 1& coa truong (theo QP sé 51/2008/QD-BLDTBXH ngay
05/5/2008).

- Vian ban xac nhin quyén st dung dat hodc quyén s¢ hitu nha (t6i thiéu 13 5 nam).

+S6 lugng ho so: 04 bd

d) Thoi han giai quyét:

- 20 ngay lam viéc ké tir ngay nhan da hé so hop 18 (d6i véi So Lao dong - Thuong
binh va Xa hoi);

- 05 ngay lam viéc ké tir ngay nhan du hd so hop 1¢ (d6i v6i Uy ban nhan dan tinh).

@) Péi tugng thuc hién thu tuc hanh chinh:  T6 chirc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cia Uy ban nhan dan tinh vé
viéc thanh 1ap truong Trung cAp nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Van ban dé nghi thanh lap truong (mau s6 3a) ;

- Pé an thanh lap truong trung cap nghé (mau s 4);

(0D71/2008/0D-BLDTBXH ngay 30/12/2008)

- So yéu ly lich cua ngudi du kién 1am hiéu truong (miu sé 2C-BNV/2008).

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

1. Phi hop véi quy hoach mang 1udi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trudng trung cip nghé.

2. Quy mo dao tao tdi thiéu 500 hoc sinh.
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3. S6 nghé dao tao trinh do trung cap ti thiéu 1a 3 nghé.

4. Poi ngii gido vién, can bd quan ly di vé sd lugng, dong bo vé co ciu, dat tiéu
chuan vé phrflm chit va dat trinh d6 chuan theo quy dinh tai khoan 3, Diéu 58 cua Luat Day
nghé.

5. Co so vt chat va thiét bi day nghé

+ Co s6 vat chat phil hop véi quy md, trinh d6 dao tao cua ting nghé va duoc thiét
ké xay dung theo Tiéu chuan xdy dung Viét Nam TCXD VN 60: 2003 “Truong day nghé -
Tiéu chuén thiét k&” Cu thé:

. Dién tich dét st dung tbi thiéu 1a 10.000 m?* ddi v6i khu vuce do thi va 30.000 m?
d6i voi khu vuc ngoai do thi;

. Phong hoc 1y thuyét, thuc hanh dap tmg duoc quy mo dao tao theo quy dinh. Dién
tich phong hoc 1y thuyét ti thiéu 1,5 m?/chd hoc, dién tich phong hoc thuc hanh tbi thiéu
tlr 4 - 6 m*/chd thyc hanh;

. Xuong thuc hanh du tiéu chuin dap tng dugc yéu cau thyc hanh theo chuong trinh
day nghé trinh d¢ trung cip;

. Phong hoc chuyén moén dap tmg yéu cau giang day va hoc tip theo chuong trinh
day nghé trinh d6 trung cap;.

. Thu vién c6 chd ngdi dap tng yéu cau nghién ctru cia can bd gido vién va hoc tap
cua hoc sinh;

. C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chat theo tiéu
chuan thiét ké;

. C6 phong y té véi trang thiét bi dap Gmg tdi thiéu diéu kién chim soc stc khoe cho
can bd, giao vién va hoc sinh trong truong.

+ Thiét bi day va hoc nghé:

Thiét bi day 1y thuyét va thyc hanh phu hop véi quy mo, trinh d6 cta timg nghé dao
tao theo quy dinh.

6. C6 du kha nang tai chinh dam bao cho viéc dau tu va hoat dong cia truong TCN.
Vén phap dinh thanh 1ap truong TCN 14 10 ty dong Viét Nam.

7. Chuong trinh, gido trinh day nghé:

+ Co6 du chuong trinh day nghé duoc xay dung trén co s& clia chuong trinh khung
do B¢ trudéng Bo Lao dong - Thuong binh va Xa hdi ban hanh;

+ C6 du gido trinh, tai lidu giang day, hoc tap cho cic chuong trinh day nghé cua
truong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Luat Day nghé ctia Qudc héi khoéa XI, ky hop thir 10 s6 76/2006/QH11 ngay
29/11/2006.

- Quyét dinh s 71/2008/Qb-BLDTBXH ngay 30/12/2008 cua B Lao dong -
Thuong binh va Xa hoi v€ viéc ban hanh quy dinh vé thanh lap, cho phép thanh lap,chia
tach, sap nhdp, giai thé trudng cao dang nghé, trudng trung cip nghé va trung tim day
nghé.

- Quyét dinh sd 02/2008/QD-BNV ngay 06/10/2008 ctia Bo Noi Vu vé viéc ban
hanh mau biéu ho so can bo, cong chtrc.

- Quyét dinh s6 21/2003/QD-BXD ngay 28/7/2003 cua Bo truéng Bo Xdy dung vé
viéc ban hanh tiéu chudn xay dung Viét Nam TCXD VN 60:2003 “Trudng day nghé tiéu
chuan thiét ké”.
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- Quyét dinh s6 52/2008/QD-BLDTBXH ngay 05/5/2008 cia BO Lao dong -
Thuong binh va Xa hoi vé viéc ban hanh di€u 1¢ mau truong trung cap nghé.
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Mu sé 3a: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 ndm 2008 cia B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang ngh¢, truong trung cap nghé va trung tim day nghe.

() CONG HOA XA HOI CHU NGHIA VIET NAM
) Doc lap - Tu do - Hanh phuc

SO e , ngay thang  nam 20.....
V/v: Dé nghi thanh lap truong

trung cp nghé .....

Kinh glri: ..o

(Kém theo d& an thanh 1ap trudng trung cap nghé)
Pé nghi Bo, nganh...., UBND tinh/thanh phd truc thudc TW........ xem xét quyét
dinh./. 3
(Ky tén, dong ddu, ghi ré ho tén)

(1) Tén co quan ra quyét dinh thanh Idp.
(2) Tén co quan, don vi dé nghi thanh lgp triong trung cdp nghé.
(3) Chirc danh nguwoi dirng dau co quan, don vi dé nghi thanh Idp truong trung cdp nghé.
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Miu 56 4: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang nghé, truong trung cap nghé va trung tam day nghe.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

................ , ngay thang  nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

‘ ' _ Phan thir nhat _ ‘
SU'CAN THIET THANH LAP TRUONG TRUNG CAP NGHE

1. Tinh hinh phat trién kinh té - xa hoi trén dia ban (hodc linh vuc).

2. Tinh hinh ngudén nhan luc va nhu cdu phat trién ngudn nhan luc dap Gmg yéu cau
cua thi truong lao dong trén dia ban (hodac linh vuc).

3. Tinh hinh cong tic day nghé trén dia ban.

4. Nhu cau dao tao trinh d6 trung cép nghé trén dia ban va cac tinh 1an can.

5. Qua trinh hinh thanh va phat trién ciia trung tdm hodc co sd gido duc khac dugc dé
nghi nang cap (ddi véi nhimng truong duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So lugc qua trinh hinh thanh va phat trién.

b) V& co sd vt chat.

c) V& thiét bi day nghé.

d) Vé ddi ngii gido vién va can b quan 1y day nghé.
d) Vé chuong trinh, gido trinh day nghé.

e) Vé kinh phi hoat dong.

] _ Phanthihai ‘ o
MUC TIEU PAO TAO, TO CHUC BQ MAY VA CAC PIEU KIEN PAM BAO
CHO HOAT PONG CUA TRUONG

I. Thong tin chung vé truwong trung cip nghé dé nghi thanh lap:
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I1. Muc tiéu dao tao ciia tredong trung cip nghé:

1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh dg dao tao, thoi gian dao tao.

S6 Tén nghé va trinh @) | Thoi gian Dy kién tuyén sinh dén nim 20...
TT dao tao dao tao 20.. | 20.. | 20. | 20.. | 20.
I | Trung Cf,lp nghé
1
2
II | So cip nghé
1
2
Il | Tong cong

III. Co ciu tb chirc ciia trudng

1. Co cau to chuec:

- Ban Giam hiéu;
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- Hoi dong truong (ddi véi trudng trung cap nghé cong lap) hoic Hoi dong quan tri

(d6i v6i trudong trung cap nghé tu thuc);

mon.

- Céac phong chtic nang;

- Céc khoa chuyén mon;

- Cac BO mon truc thudc truong;
- Cac Hoi dong tu van;

- Céc t6 chie Dang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hi¢u, cac Ho1 dong va cac phong, khoa, Bo

IV. Céc diéu kién dam bao cho hoat dong ciia truwdng
1. Co so vt chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat str dung:

+ Pat xay dung:

+ Pit luu khong:

- Dién tich xay dung:

+ Khu hi¢u bd, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tuc x4, nha an, y té...
+ Cac hang muc khéc....

b) Danh muyc thiét bi, mdy méc, phuong tién dao tao theo timg nghé (tén, sé luong,

ndm san xuat).

2. Doi ngii can bd quan 1y va gido vién day nghé:
- S luong, trinh d§ dao tao cua doi ngli can b quan ly.

-S6 lugng, trinh d§ dao tao, su pham day nghé, ky nang nghé cua ddi ngii gido vién

theo timg nghé dao tao.

3. Chuong trinh, gido trinh day nghé cho timg nghé dao tao.
4, Nguén von va ké hoach st dung von dé thyc hién dé an:
- Nguén von;

- K€ hoach sur dung von.
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_ Phén thir ba o
KE HOACH, TIEN PQ THU'C HIEN PE AN

1. Ké hoach va tién do xay dung co s¢ vat cht.
2. K& hoach va tién d6 mua sam thiét bi.

3. Ké hoach va tién d6 tuyén dung, dao tao bdi dudng ddi ngii can bd quan 1y va gido
vién day nghé.

4. Ké hoach va tién do phat trién chuong trinh, gido trinh.
5. Téng hop ké hoach, tién do sir dung nguén von dé thyc hién tung ndi dung trén.

Phan thir tw
HIEU QUA KINH TE, XA HQI

1. V& kinh té.
2. V& x4 hoi, méi truong.

3. Tinh bén viing cua d¢ an.

6) (2)
(Ky tén, dong dau, ghi rd ho tén) (Ky tén, dong dau, ghi rd ho tén)

(1) Phé duyét ciia nguoi dirng dau co quan, don vi quan Iy truec tiép (néu co).

(2) Nguoi diing dau hodc nguwoi dai dién co quan, don vi hodc cd nhan Idp dé dn.
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28. Thii tuc Thanh lap Trung tim day nghé (TTDN) tu thuc

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xdy dung dé an theo quy dinh tai Quyét dinh s6 71/2008/QP-
BLDTBXH cua Bo truéng Bo Lao dong - Thuong binh va Xa hoi.

Budc 2: S¢ Lao dong - TBXH tiép nhan hd so cua don vi, xem xét hd so néu khong
hop 1& dé nghi bo sung; hen ngay tra két qua.

b) Céch thirc thyc hién: HO so ndp qua duong buu dién hodc ndp truc tiép tal S&
Lao dong - Thuong binh va X3 hoi, S6 23 Truong Chinh, Tp.BMT, PakLak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Van ban dé nghi thanh l4p trung tim (mau sé 5b);

- Pé an thanh 1ap trung tdm day nghé (mau sb 6);

- Dy kién s6 lugng gido vién dam bao dap Gmg quy mo, trinh d6 ddo tao cia trung
tam;

- So yéu 1y lich ctia nguoi dy kién lam giam déc (mau sé 2C-BNV/2008)

- Du thao quy ché t6 chirc va hoat dong cua trung tam (QD s6 13/2007/Qb-
BLDTBXH);

- Van ban xac nhan quyén st dung dat (ti thiéu 1 5 nam);

- Vin ban x4c nhan cia ngin hang hodc to chirc tin dung vé kha nang tai chinh cia
t6 chirc, ca nhan dé nghi thanh 1ap TTDN tu thuc dam bao dau tu va hoat dong cua trudng.

* Poi v6i trung tim day nghé ¢ 02 thanh vién gop von tro 1én ho so can bo sung:

. Bién ban cur nguoi dai di¢n dirng tén thanh lap trung tam;

. Danh séch cac c6 dong cam két gop von thanh 1ap trung tam;

. Danh sach cac thanh vién ban sang 1ap, thanh 1ap trung tam;

+S6 luong ho so: 04 bd.

d) Thoi han giai quyét:

- 20 ngay lam viéc ké tir ngay nhan da hé so hop 18 (d6i véi So Lao dong - Thuong
binh va Xa hoi);

- 05 ngay lam viéc ké tir ngay nhan du hd so hop 1¢ (d6i v6i Uy ban nhan dan tinh).

@) Péi tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyuc hi¢n tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hdi.

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cta Uy ban nhan dan tinh vé
viéc cho phép thanh 1ap Trung tam day nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Pon d& nghi thanh 14p trung tAm theo mau s6 5b.

- Pé an thanh 13p trung tdm day nghé mau s6 6.

(Ouyét dinh sé 71/2008/0P-BLPTBXH ngay 30 thang 12 nam 2008 ciia B trudng
Bé6 Lao dong - Thuong binh va Xa hoi)

- So yéu Iy lich ctia nguoi du kién 1am giam ddc (mau s6 2C-BNV/2008)

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

- Phu hop véi quy hoach mang ludi cac co sé day nghé va quy hoach, ké hoach
phat trién mang ludi trung tim day nghé;

- Quy md dao tao t6i thiéu 50 hoc sinh dbi voi trung tim day nghé tu thyc;
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- Doi ngii gido vién, can bd quan 1y du vé sb luong, dong bd vé co cau, dat tiéu
chuén vé phém chét va dat trinh do chuén theo quy dinh tai khoan 3, Diéu 58 cta Luat Day
nghé, trong d6:

+ Ty 1& hoc sinh quy d6i trén gido vién quy doi t6i da 1a 20 hoc sinh trén 01 gido
vién;

+ Phai c6 gi4o vién co hitu cho tirng nghé t6 chirc dao tao.

- V& co s& vat chét va thiét bi day nghé:

+ Co s6 vat chat pht hop véi quy md, trinh d6 dao tao cua ting nghé va duoc thiét
ké xay dung theo Tiéu chuan xay dung Viét Nam TCXD VN 60: 2003 “Truong day nghé -
Tiéu chuan thiét ké” Cu thé:

. Dién tich dat str dung t6i thiéu 1a 1.000 m? d6i véi khu vuc d6 thi va 2.000 m* d6i
v6i khu vuce ngoai do thi;

. Phong hoc ly thuyét dap ung dugc quy mo dao tao theo quy dinh. Dién tich phong
hoc 1y thuyét tdi thiéu 1,3 m*/01 hoc sinh quy doi;

. Xuong thyc hanh dap tng dugc yéu cau thue hanh theo chuong trinh day nghé
trinh do so cap. Dién tich phong hoc thue hanh t6i thiéu dat 2,5 m*/01 hoc sinh quy d6i.

+ Thiét bi day va hoc nghé:

C6 du thiét bi day 1y thuyét va thyc hanh phu hop voi quy mo, trinh do cua timg
nghé dao tao theo quy dinh.

- Vé kha nang tai chinh:

C6 @u kha ning tai chinh dam béo cho viéc dau tu va hoat dong cta trung tim day
nghé. Vén phap dinh thanh l4p trung tim day nghé 1a 01 (m6t) ty dong Viét Nam.

- C6 du chwong trinh, gi4o trinh day nghé theo quy dinh.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Quyét dinh s0 71/2008/QD-BLDTBXH ngay 30 thang 12 ndm 2008 cia B
truong Bo Lao dong - Thuong binh va Xi hoi ban hanh quy dinh vé thanh 1ap, cho phep
thanh 14p, chia, tach, sap nhap, giai thé trudng cao dang nghé, truong trung cap nghé va
trung tam day nghg;

- Quyét dinh s6 02/2008/Qb-BNV ngay 06 thang 10 nam 2008 cua Bo Noi Vu vé
viéc ban hanh mau b1eu quan Iy hd so can bg, cong chic.

- Quyét dinh s6 13/2007/QD-BLDTBXH ngay 14 thang 5 nim 2007 ctia Bo trudng
B¢ Lao dong - Thuong binh va Xa hoi ban hanh quy ché mau cua trung tim day nghé.

- Quyét dinh s6 21/2003/Qb-BXD ngay 28/7/2003 cua B truong Bo Xay dung ve
viéc ban hanh tiéu chuan xay dung Viét Nam TCXD VN 60:2003 ”Truong day nghé tiéu
chuan thiét ké”.
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Mu sé 5b: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngdy 30 thang 12 ndm 2008 cia B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang nghé, truong trung cap nghé va trung tam day nghe.
CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phic

................ , ngay thang  nam 20.....
PON PE NGHI THANH LAP TRUNG TAM DAY NGHE

Kinh gtri: UBND tinh (thanh phd tryc thuoc TW)..............

- Ho va tén nguoi dai dién td chuc (hoac ca nhan) deé nghi thanh 1ap trung tam day

(Kém theo dé an thanh lap trung tim day nghé)
T6i xin chdp hanh dung nhitng quy dinh vé day nghé va phap luat c¢6 lién quan cta
Nha nudc.
Pé nghi UBND tinh (thanh phd) tryc thuoc TW........ xem xét quyét dinh./.
(1)
(Ky tén, dong dau, ghi ré ho tén)

(1) Chirc danh ciia ngueoi dai dién 16 chire hodc cd nhan dé nghi thanh Idp trung tam.
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Miu 56 6: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang nghé, truong trung cap nghé va trung tam day nghe.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

................ , ngay thang  nam 20.....

PE AN THANH LAP TRUNG TAM DAY NGHE

‘ ' _Phan thir nhat ‘
SU'CAN THIET THANH LAP TRUNG TAM DAY NGHE

1. Tinh hinh phat trién kinh té - x3 hoi trén dia ban (hodc linh vyc).

2. Tinh hinh ngudén nhan luc va nhu ciu phat trién ngudn nhéan luc dap Gmg yéu cau
cua thi truong lao dong trén dia ban (hodc linh vyc).

3. Tinh hinh c6ng tic day nghé trén dia ban.

4. Nhu cau dao tao trinh dd so cap nghé trén dia ban va cac tinh lan can.

~ Phan thir hai ‘ o
MUC TIEU PAO TAO, TO CHUC BQ MAY VA CAC PIEU KIEN PAM BAO
CHO HOAT PONG CUA TRUNG TAM

I. Thong tin chung vé trung tim day nghé dé nghi thanh lap:
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II. Muc tiéu dao tao ciia trung tAm day nghé:
1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh dg dao tao, thoi gian dao tao.

S6 | Tén nghé va trinh Thoi gian Dy kién tuyén sinh dén nim 20...
TT dg dao tao dao tao 20.. | 20.. | 20. 20.. 20..
I |So cip nghé
1
2
II | Tong cong
III. Co ciu tb chirc ciia trung tAm
1. Co céu to chirc:
- Ban Giam ddc;
- Céc phong chire nang;
- Cac T6 chuyén mon.
2. Chtric nang, nhiém vu ctia Ban Gidm dbc, cac phong chirc nang va céc t6 chuyén
mon.

IV. Cac diéu kién dam béo cho hoat dong ciia trung tim
1. Co s vat chat va thiét bi day nghé

a) Co so vat chat:

- Dién tich dét sir dung:

+ Pit xay dung:

+ Pét luu khong:

- Di¢n tich xay dung:

+ Khu hi€u bd, khu hoc 1y thuyét, khu hoc thue hanh.

+ Khu phuc vu: thu vién, thé thao, ky tic x4, nha an...

+ Cac hang muc khéc....
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b) Danh muc thiét bi, may moéc, phuong tién dio tao theo timg nghé (tén, sd lugng,
nam san xuat).

2. Doi ngii can bd quan 1y va gido vién day nghé:

- S luong, trinh d§ dao tao cua doi ngli cdn bd quan ly.

-S6 lugng, trinh d§ dao tao, su pham day nghé, ky nang nghé cua ddi ngii gido vién
theo timg nghé dio tao.

3. Chuong trinh, gido trinh day nghé cho timg nghé dao tao.

4, Nguén von va ké hoach st dung von dé thyc hién dé an:

- Nguén von;

- K¢ hoach sur dung von.

_ Phin thir ba o
KE HOACH, TIEN PQ THUC HIEN DE AN

1. Ké hoach va tién do xay dung co s¢ vat chét.
2. Ké hoach va tién d6 mua sdm thiét bi.

3. Ké hoach va tién d0 tuyén dung, dao tao bdi dudng ddi ngii can bd quan 1y va gido
vién day nghé.

4. Ké hoach va tién do phat trién chuong trinh, gido trinh.

5. Tong hop ké hoach, tién do str dung ngudn von dé thyc hién ting nodi dung trén.
Phan thi tw
HIEU QUA KINH TE, XA HOI

1. Vé kinh té.
2. V& x4 hoi, méi truong.

3. Tinh bén vitng cua dé an.

) 2)
(Ky tén, dong dau, ghi 1 ho tén) (Ky tén, dong dau, ghi 1 ho tén)

(1) Phé duyét ciia nguoi dimg dau co quan, don vi quan Iy truec tiép (néu cd).

(2) Nguoi diing dau hodc nguwoi dai dién co quan, don vi hodc cd nhén ldp dé dn.
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29. Thii tuc Thanh 1ap Trung tim day nghé cong lap

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xdy dung dé an theo quy dinh tai Quyét dinh s6 71/2008/QP-
BLDTBXH cua B truéng Bo Lao dong - Thuong binh va Xa hoi ngay 30/12/2008 g1 S&
Lao dong TBXH.

Buéc 2: S& Lao dong - TBXH tiép nhan hd so, néu chua hop 1é hudng dan don vi
bd sung va hen ngay tra két qua.

b) Céch thirc thuc hién: Ho so ndp qua duong buu dién hodc ndp truc tiép tai S¢&
Lao dong - Thuong binh va Xa hoi.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Vin ban dé nghi thanh 1ap trung tim theo mau s Sa;

- Dé an thanh 1ap trung tam day nghé theo méu s6 6;

- Du kién s6 luong gido vién dam bao dap Gmg quy mo, trinh d6 ddo tao cia trung
tam;

- So yéu Iy lich cua nguoi du kién lam giam ddc (miu sé 2C-BNV/2008 — Quyét
dinh s6 02/2008/QD-BNV ‘ngay 06/10/2008 ctua B6 Noi vu)

- Du thao quy ché t6 chirc va hoat dong cua trung tam (QP s 13/2007/QD-
BLDTBXH);

- Van ban xac nhin quyén st dung dat hodc quyén s hitu nha (t6i thiéu 13 5 nam);

+S6 luong h so: 04 bo.

d) Thoi han giai quyét:

- 20 ngay lam viéc ké tir ngay nhan da hod so hop 18 (d6i véi S& Lao dong - Thuong
binh va Xa hoi);

- 05 ngay lam viéc ké tir ngay nhan du ho so hop 1¢ (d6i v6i Uy ban nhan dan tinh).

@) Péi tugng thuc hién thu tuc hanh chinh:  T6 chirc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi

g) Két qua thyc hién thu tyc hanh chinh: Quyét dinh ctua Uy ban nhéan dan tinh vé
viéc thanh 14p Trung tdm day nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Van ban dé nghi thanh l4p trung tim theo méu sb a.

- P& an thanh lap trung tam day nghé mau sd 6. (Quyét dinh sé 71/2008/0P-
BLDTBXH ngay 30 thang 12 nam 2008 cua B¢ truong Bo Lao dong - Thuong binh va Xa
hoi)

- So yéu 1y lich ctia nguoi dy kién lam giam déc theo mau s6 2C-BNV/2008.

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

- Phu hop véi quy hoach mang ludi cac co sé day nghé va quy hoach, ké hoach phat
trién mang luéi trung tdm day nghé cta tinh.

- Quy md dao tao tbi thiéu 150 hoc sinh.

- DBoi ngii gido vién, can bo quan ly du vé s6 luong, dong bd vé co cau, dat tiéu
chuan vé pham chat va dat trinh d6 chuan theo quy dinh tai khoan 3, Piéu 58 cta Luat Day
nghé, trong do:

+ Ty 1& hoc sinh quy d6i trén gido vién quy doi téi da 13 20 hoc sinh trén 01 gido
vién;
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+ Phai c6 gido vién co hiru cho tirng nghé t6 chirc dao tao.

- V& co s vat chét va thiét bi day nghé:

+ Co s6 vat chat phu hop v6i quy mo, trinh d dao tao cua ting nghé va duoc thiét
ké xay dung theo Tiéu chuan xdy dung Viét Nam TCXD VN 60: 2003 “Trudng day nghé -
Tiéu chuén thiét ké” Cu thé:

. Dién tich dat str dung t6i thiéu 1a 1.000 m? d6i véi khu vuc d6 thi va 2.000 m* d6i
vo1 khu vuc ngoai do thi;

. Phong hoc 1y thuyét dap tng duoc quy mé dao tao theo quy dinh. Dién tich phong
hoc 1y thuyét tbi thiéu 1,3 m*/01 hoc sinh quy doi;

. Xuong thuc hanh dap tmg dugc yéu cau thyc hanh theo chuong trinh day nghé
trinh do so cp. Dién tich phong hoc thyuc hanh tdi thiéu dat 2,5 m*/01 hoc sinh quy dbi.

+ Thiét bi day va hoc nghé:

C6 du thiét bi day 1y thuyét va thuyc hanh pht hop véi quy mé, trinh do cia timg
nghé dao tao theo quy dinh.

- V& kha nang tai chinh:

Co6 du kha nang tai chinh ddm bao cho viéc dau tu va hoat dong cua trung tam day
nghé. Vén phap dinh thanh 1ap trung tdim day nghé 12 01 (mét) ty dong Viét Nam.,

- C6 di chwong trinh, gi4o trinh day nghé theo quy dinh.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Luat Day nghé ctia Qudc héi khoa XI, ky hop thtr 10 sé 76/2006/QH11 ngay
29/11/2006.

- Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 ndm 2008 cia Bo
truong Bo Lao dong - Thuong binh va Xi hoi ban hanh quy dinh vé thanh 1ap, cho phep
thanh 14p, chia, tich, sap nhap, giai thé trudng cao dang nghé, truong trung cap nghé va
trung tam day nghé;

- Quyét dinh sé 02/2008/QD-BNV ngay 06 thang 10 nim 2008 cua Bo Noi Vu vé
viéc ban hanh mau biéu quan 1y hd so can bd, cong chirc.

- Quyét dinh s6 13/2007/QD-BLDTBXH ngay 14 thang 5 nim 2007 cta Bo trudng
Bo Lao dong - Thuong binh va Xa hoi ban hanh quy ché miu cia trung tdm day nghé.

- Quyét dinh s 21/2003/QD-BXD ngay 28/7/2003 cua Bo truong Bo Xay dung vé
viéc ban hanh tiéu chuan xdy dung Viét Nam TCXD VN 60:2003 “Truong day nghé tiéu
chuan thiét ké”.
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Miu sé 5a: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngdy 30 thang 12 ndm 2008 cia B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang ngh¢, truong trung cap nghé va trung tim day nghe.

(1) CONG HOA XA HOQI CHU NGHIA VIET NAM

) Poc lap - Tw do - Hanh phuc

SO e , ngay thang  nam 20.....
V/v: Dé nghi thanh lap trung
tam day nghé .....

Kinh gui: ..o

- Ly do thanh 1ap trung tdim day ngheé...............coeeeiuueeeiieeeennn.

(Kém theo dé an thanh lap trung tim day nghé)
- Pé nghi Bg, nganh...., UBND tinh/thanh ph6 truc thudoc TW........ xem xét quyét
dinh./. 3)
(Ky tén, dong dau, ghi ré ho tén)

(1) Tén co quan ra quyét dinh thanh ldp.
(2) Tén co quan, don vi dé nghi thanh ldp trung tam day nghé.
(3) Chire danh nguwoi dimg dau co quan, don vi dé nghi thanh Idp trung tdm day nghé.
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Miu 56 6: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang nghé, truong trung cap nghé va trung tam day nghe.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

................ , ngay thang  nam 20.....

PE AN THANH LAP TRUNG TAM DAY NGHE

‘ ' _Phan thir nhat ‘
SU'CAN THIET THANH LAP TRUNG TAM DAY NGHE

1. Tinh hinh phat trién kinh té - x3 hoi trén dia ban (hodc linh vyc).

2. Tinh hinh ngudén nhan luc va nhu ciu phat trién ngudn nhéan luc dap Gmg yéu cau
cua thi truong lao dong trén dia ban (hodc linh vyc).

3. Tinh hinh c6ng tic day nghé trén dia ban.

4. Nhu cau dao tao trinh dd so cap nghé trén dia ban va cac tinh lan can.

~ Phan thir hai ‘ o
MUC TIEU PAO TAO, TO CHUC BQ MAY VA CAC PIEU KIEN PAM BAO
CHO HOAT PONG CUA TRUNG TAM

I. Thong tin chung vé trung tim day nghé dé nghi thanh lap:
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II. Muc tiéu dao tao ciia trung tAm day nghé:
1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh dg dao tao, thoi gian dao tao.

S6 | Tén nghé va trinh Thoi gian Dy kién tuyén sinh dén nim 20...
TT dg dao tao dao tao 20.. | 20.. | 20. 20.. 20..
I |So cip nghé
1
2
II | Tong cong
III. Co ciu tb chirc ciia trung tAm
1. Co céu to chirc:
- Ban Giam ddc;
- Céc phong chire nang;
- Cac T6 chuyén mon.
2. Chtric nang, nhiém vu ctia Ban Gidm dbc, cac phong chirc nang va céc t6 chuyén
mon.

IV. Cac diéu kién dam béo cho hoat dong ciia trung tim
1. Co s vat chat va thiét bi day nghé

a) Co so vat chat:

- Dién tich dét sir dung:

+ Pit xay dung:

+ Pét luu khong:

- Di¢n tich xay dung:

+ Khu hi€u bd, khu hoc 1y thuyét, khu hoc thue hanh.

+ Khu phuc vu: thu vién, thé thao, ky tic x4, nha an...

+ Cac hang muc khéc....
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b) Danh muc thiét bi, may moéc, phuong tién dio tao theo timg nghé (tén, sd lugng,
nam san xuat).

2. Doi ngii can bd quan 1y va gido vién day nghé:

- S luong, trinh d§ dao tao cua doi ngli cdn bd quan ly.

-S6 lugng, trinh d§ dao tao, su pham day nghé, ky nang nghé cua ddi ngii gido vién
theo timg nghé dio tao.

3. Chuong trinh, gido trinh day nghé cho timg nghé dao tao.

4, Nguén von va ké hoach st dung von dé thyc hién dé an:

- Nguén von;

- K¢ hoach sur dung von.

_ Phin thir ba o
KE HOACH, TIEN PQ THUC HIEN DE AN

1. Ké hoach va tién do xay dung co s¢ vat chét.
2. Ké hoach va tién d6 mua sdm thiét bi.

3. Ké hoach va tién d0 tuyén dung, dao tao bdi dudng ddi ngii can bd quan 1y va gido
vién day nghé.

4. Ké hoach va tién do phat trién chuong trinh, gido trinh.

5. Tong hop ké hoach, tién do str dung ngudn von dé thyc hién ting nodi dung trén.
Phan thi tw
HIEU QUA KINH TE, XA HOI

1. Vé kinh té.
2. V& x4 hoi, méi truong.

3. Tinh bén vitng cua dé an.

) 2)
(Ky tén, dong dau, ghi 1 ho tén) (Ky tén, dong dau, ghi 1 ho tén)

(3) Phé duyét ciia nguoi disng dau co quan, don vi quan 1y truec tiép (néu cd).

(4) Nguoi diing dau hodc nguwoi dai dién co quan, don vi hodc cd nhén ldp dé dn.
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30. Thia tuc Thi tuc Thanh 1ap Trudng trung cap nghé tu thuc

a) Trinh tu thuc hién:

Bwéc 1: Pon vi xdy dung dé an theo quy dinh tai Quyét dinh s6 71/2008/QP-
BLDTBXH cua B¢ truéng B Lao dong - Thuong binh va Xa hi giri S¢ Lao dong TBXH
qua Phong mot cura.

Buéc 2: S¢ Lao dong - TBXH tiép nhan hd so va hen ngay tra 1oi.

b) Céch thirc thyc hién: Nop hd so qua duong buu dién hodc truc tiép ta1 S& Lao
dong - Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, PakLik.

¢) Thanh phan ho so, s6 luong hd so:

Thanh phan ho so bao gom:

- Pon d& nghi thanh 13p truong TCN tu thyc cua t6 chtrc, c4 nhan.

-Pé an thanh 1ap truong trung cap nghé tu thuc.

- So yéu 1y lich cua ngudi dy kién 1am hiéu truong (mau sé6 2C-BNV/2008 QP s6
02/2008/QD-BNV ngay 06/10/2008);

- Dy thao Piéu 1é cla truong (QD s6 5 1/2008/Qb-BLDTBXH ngay 05/5/2008);

- Vin ban xac nhin quyén sir dung dat hodc quyén s¢ hitu nha (t6i thiéu 12 5 nam);

- Vin ban x4c nhan ctia ngan hang hodc t6 chirc tin dung vé kha ning tai chinh cia
td chirc, c4 nhan dé nghi thanh 13p TCN nghé tu thuc dam bao dau tu va hoat dong cua
truong.

* Poi voi truong co 02 thanh vién gop von trd 1én ho so can bo sung:

+ Bién ban cur nguoi dai dién ding tén thanh lap;

+ Danh sach cac c6 dong cam két gop von thanh 1ap trudng;
+ Danh sach cac thanh vién ban sang 1ap, thanh 1ap truong;
+ Dy kién Chu tich Hoi dong quan tri ctia nha truong.

S6 lugng ho so: 04 (bo).

d) Thoi han giai quyét:

- 20 ngay lam viéc ké tir ngay nhan da ho so hop 18 (d6i véi So Lao dong - Thuong
binh va Xa hoi);

- 05 ngay lam viéc ké tir ngay nhan du hd so hop 1¢ (d6i v6i Uy ban nhan dan tinh).

@) Péi tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cta Uy ban nhan dan tinh vé
viéc thanh 1ap truong Trung cAp nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Pon d& nghi thanh 1ap truong (mau s6 3b);

- Pé an thanh lap truong trung cap nghé (mau sé 4); (Quyét dinh s6 71/2008/0P-
BLDTBXH ngay 30/12/2008 cua B¢ truong Bo Lao dong - Thuong binh va Xa hoi)

- So yéu 1y lich ctia nguoi dy kién 1am hiéu truéng (mau sé 2C-BNV/2008);

- Dy thao Diéu 1é cta truong (QD s6 51/2008/QD-BLDTBXH)

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

- Phu hop v6i quy hoach mang ludi cac co so day nghé va quy hoach, ké hoach phat
trién mang ludi trudng trung cap nghé;

- Quy md dao tao t6i thiéu 100 hoc sinh dbi véi truong trung cip nghé tu thuc;

- S6 nghé dao tao trinh do trung cap tdi thiéu 1a 3 nghé;
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- Doi ngii gido vién, can bd quan 1y du vé sb luong, dong bd vé co cau, dat tiéu
chuén vé phém chét va dat trinh do chuén theo quy dinh tai khoan 3, Diéu 58 cta Luat Day
nghé, trong d6:

+ Ty 1& hoc sinh quy d6i trén gido vién quy doi t6i da 1a 20 hoc sinh trén 01 gido
vién;

+ Ty 1& gido vién co hitu it nhat 12 70% ddi v6i truong trung cap nghé cong lap,
50% dbi véi truong trung cip nghé tu thuc va dam bao co gido vién co hitu cho tirng nghé
dao tao.

- Co sé vat chat va thiét bi day nghé

+ Co s6 vat chat phil hop véi quy md, trinh d6 dao tao cua ting nghé va duoc thiét
ké xay dung theo Tiéu chuan xiy dung Viét Nam TCXD VN 60: 2003 “Trudng day nghé -
Tiéu chuén thiét k& Cu thé:

. Dién tich dét sir dung t6i thiéu 1a 10.000 m* d6i voi khu vue d6 thi va 30.000 m
d6i voi khu vuc ngoai do thi;

. Phong hoc 1y thuyét, thuc hanh dap tmg dugc quy mé dao tao theo quy dinh. Dién
tich phong hoc 1y thuyét ti thiéu 1,5 m?/chd hoc, dién tich phong hoc thyc hanh tbi thiéu
tlr 4 - 6 m*/chd thyc hanh;

. Xuodng thuc hanh du tiéu chuin dap tng dugc yéu cau thyc hanh theo chuong trinh
day nghé trinh d¢ trung cip;

. Phong hoc chuyén mén dap tmg yéu cau giang day va hoc tap theo chuong trinh
day nghé trinh do trung cap;.

. Thu vién c6 chd ngdi dap tng yéu cau nghién ctru cia can bd gido vién va hoc tap
cua hoc sinh;

. C6 du dién tich dé phuc vu cho hoc sinh va gido vién rén luyén thé chat theo tiéu
chuan thiét ké;

. C6 phong y té véi trang thiét bj dap tng t6i thiéu diéu kién cham soc stc khoe cho
can b, giao vién va hoc sinh trong truong.

. Thiét bi day va hoc nghé:

Thiét bi day 1y thuyét va thyc hanh phu hop véi quy mo, trinh d6 cta timg nghé dao
tao theo quy dinh.

- Vé kha nang tai chinh:

C6 du kha ning tai chinh dam bao cho viéc dau tu va hoat dong cua truong trung
cap nghé. Von phap dinh thanh 1ap trudng trung cap nghé 1 10 ty dong Viét Nam.

- Chuong trinh, gi4o trinh day nghé:

+ C6 du chuong trinh day nghé dugc xay dung trén co sd cua chuong trinh khung
do B¢ trudng Bo Lao dong - Thuong binh va Xa hdi ban hanh;

+ Co du gido trinh, tai liéu giang day, hoc tap cho cac chuong trinh day nghé cua
truong.

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Luat Day nghé ciia Qudc hoi khoa XI, ky hop thtr 10 sé 76/2006/QH11 ngay
29/11/2006.

- Quyét dinh s6 71/2008/QD-BLDTBXH ngay 30 thang 12 ndm 2008 cia B
truong Bo Lao dong - Thuong binh va Xa hoi ban hanh quy dinh vé thanh lap, cho phép
thanh lap, chia, tach, sap nhap, giai thé truong cao dang nghé, trudng trung cip nghé va
trung tim day nghé;
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- Quyét dinh sd 02/2008/QD-BNV ngay 06 thang 10 nim 2008 cua Bo Noi Vu vé
viéc ban hanh mau biéu quan Iy hd so can bg, cong chic.
- Quyét dinh s6 13/2007/QD-BLDTBXH ngay 14 thang 5 nam 2007 cua B¢ truong
B¢ Lao dong - Thuong binh va Xa hoi ban hanh quy ché mau cta trung tim day nghé.
Quyet dinh s6 21/2003/Qb-BXD ngay 28/7/2003 cua B truéng Bo Xay dung vé
viéc ban hanh tiéu chuan xdy dung Viét Nam TCXD VN 60:2003 “Truong day nghé tiéu
chuan thiét ké”.
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Mu sé 3b: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 ndm 2008 cia B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang ngh¢, truong trung cap nghé va trung tim day nghe.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

................ , hgay thang  nam 20.....
PON PE NGHI THANH LAP TRUONG TRUNG CAP NGHE

Kinh giri: UBND tinh (thanh phd tryc thuge TW)..............

- Ho va tén nguodi dai dién t6 chuc (hoic ca nhan) d& nghi thanh 1lap

(Kém theo dé an thanh lap truong trung cp nghe)
T6i xin chip hanh ding nhimg quy dinh vé& day nghé va phap luét c6 lién quan cta
Nha nudc.
Pé nghi UBND tinh (thanh phd) tryc thuoc TW........ xem xét quyét dinh./.
1)
(Ky tén, dong dau, ghi ré ho tén)

(1) Chirc danh ciia ngueoi dai dién 16 chire hodc cé nhan dé nghi thanh Idp truong trung cdp nghé.
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Miu 56 4: Ban hanh kém theo Quyét dinh s 71/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 cua B)
truong Bo Lao d@ng - Thuong })inh va ‘Xé hoi ban hz‘mh, Quy anh v¢ thanh 1ap, cho Qhép thanh lap, chia, tach,
sap nhap, giai thé truong cao dang nghé, truong trung cap nghé va trung tam day nghe.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

................ , ngay thang  nam 20.....

PE AN THANH LAP TRUONG TRUNG CAP NGHE

‘ ' . Phén thir nhat , ‘
SU'CAN THIET THANH LAP TRUONG TRUNG CAP NGHE

1. Tinh hinh phat trién kinh té - xa hoi trén dia ban (hodc linh vuc).

2. Tinh hinh ngudén nhan luc va nhu ciu phat trién ngudn nhéan luc dap Gmg yéu cau
cua thi truong lao dong trén dia ban (hoac linh vuc).

3. Tinh hinh cong tic day nghé trén dia ban.

4. Nhu cau dao tao trinh d6 trung cép nghé trén dia ban va cac tinh 1an can.

5. Qua trinh hinh thanh va phat trién ciia trung tdm hodc co sd gido duc khac dugc dé
nghi nang cap (ddi véi nhimng truong duge nang cap tir trung tim day nghé hodc co sé gido
duc khac hién co).

a) So lugc qua trinh hinh thanh va phat trién.

b) V& co sd vt chat.

c) V& thiét bi day nghé.

d) Vé ddi ngii gido vién va can b quan 1y day nghé.
d) Vé chuong trinh, gido trinh day nghé.

e) Vé kinh phi hoat dong.

] ~ Phanthithai ‘ o
MUC TIEU PAO TAO, TO CHUC BQ MAY VA CAC PIEU KIEN PAM BAO
CHO HOAT PONG CUA TRUONG

I. Thong tin chung vé truwong trung cip nghé dé nghi thanh lap:
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I1. Muc tiéu dao tao ciia tredong trung cip nghé:

1. Muc ti€u chung:

2. Muc tiéu cu thé: Tén nghé, quy mo dao tao, trinh dg dao tao, thoi gian dao tao.

S6 Tén nghé va trinh @) | Thoi gian Dy kién tuyén sinh dén nim 20...
TT dao tao dao tao 20.. | 20.. | 20. | 20.. | 20.
I | Trung Cf,lp nghé
1
2
II | So cip nghé
1
2
Il | Tong cong

III. Co ciu tb chirc ciia trudng

1. Co cau to chuec:

- Ban Giam hiéu;
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- Hoi dong truong (ddi véi trudng trung cap nghé cong lap) hoic Hoi dong quan tri

(d6i v6i trudong trung cap nghé tu thuc);

mon.

- Céac phong chtic nang;

- Céc khoa chuyén mon;

- Cac BO mon truc thudc truong;
- Cac Hoi dong tu van;

- Céc t6 chie Dang, doan thé.

2. Chure nang, nhiém vu cua Ban Giam hi¢u, cac Ho1 dong va cac phong, khoa, Bo

IV. Céc diéu kién dam bao cho hoat dong ciia truwdng
1. Co so vt chat va thiét bi day nghé

a) Co s& vat chat:

- Dién tich dat str dung:

+ Pat xay dung:

+ Pit luu khong:

- Dién tich xay dung:

+ Khu hi¢u bd, khu hoc 1y thuyét, khu hoc thuc hanh.

+ Khu phuc vu: thu vién, thé thao, ky tuc x4, nha an, y té...
+ Cac hang muc khéc....

b) Danh muyc thiét bi, mdy méc, phuong tién dao tao theo timg nghé (tén, sé luong,

ndm san xuat).

2. Doi ngii can bd quan 1y va gido vién day nghé:
- S luong, trinh d§ dao tao cua doi ngli can b quan ly.

-S6 lugng, trinh d§ dao tao, su pham day nghé, ky nang nghé cua ddi ngii gido vién

theo timg nghé dao tao.

3. Chuong trinh, gido trinh day nghé cho timg nghé dao tao.
4, Nguén von va ké hoach st dung von dé thyc hién dé an:
- Nguén von;

- K€ hoach sur dung von.
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’ Phén thit ba o
KE HOACH, TIEN PQ THU'C HIEN PE AN

1. Ké hoach va tién do xay dung co s¢ vat chét.

2. Ké hoach va tién d6 mua sdm thiét bi.

3. Ké hoach va tién d6 tuyén dung, dao tao bdi dudng ddi ngii can bd quan 1y va gido
vién day nghé.

4. Ké hoach va tién do phat trién chuong trinh, gido trinh.

5. Tong hop ké hoach, tién do str dung ngudn von dé thyc hién ting nodi dung trén.

Phén thi tw
HIEU QUA KINH TE, XA HQI

1. V& kinh té.
2. V& x4 hoi, méi truong.

3. Tinh bén viing cua d¢ an.

(1) (2)
(Ky tén, dong dau, ghi rd ho tén) (Ky tén, dong dau, ghi rd ho tén)

(1) Phé duyét ciia ngueoi dhing dau co quan, don vi quan 1y truec tiép (néu co).

(3) Nguoi diing dau hodc nguoi dai dién co quan, don vi hodc cd nhan Idp dé dn.
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31. Thi tuc Xép hang trung tim day nghé cong lap

a) Trinh tu thuc hién:

Budée 1: Pon vi xdy dung tiéu chi va bang diém xép hang truong Trung cip nghé,
trung tam day nghé cong 1ap theo quy dinh tai Thong tu sb 14/2007/TT-BLDTBXH cuia
B¢ trudng B Lao dong - Thuong binh va Xa hoi giri S¢ Lao dong TBXH bakLak.

Buwéc 2: S¢ Lao dong - TBXH tiép nhan ho so ctia don vi, xem xét hd so néu khong
hop 18 d& nghi bd sung; hen ngay tra két qua.

b) Céch thirc thuc hién: Nop hd so qua duong buu dién hodc truc tiép tai So Lao
d6ng - Thuong binh va X4 hoi, S6 23 Trudng Chinh, Tp.BMT, PakLik.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phén ho so bao gom:

- Vin ban dé nghi xép hang cua trung tdm day nghe

- Bang ty danh gia, cham diém cta co s day nghé theo cac tiéu chi trong phu luc 4
ban hanh kem theo Thong tu 14/2007/TT-BLDTBXH ngay 30/8/2007 cua B truong Bo
Lao dong - Thuong binh va Xa hoi;

+ 86 luong hd so: 04 bo.

d) Thoi han giai quyet Thoi gian tham dinh tai S& Lao dong - Thuong binh va Xa
hoi 1a 20 ngay lam viée ké tir ngdy nhan da ho so hop 1€.

d) Déi tuong thuc hién tha tuc hanh chinh: T chirc

e) Co quan thyc hién thu tyc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi;

2) Két qua thyc hién thu tyc hanh chinh: Quyét dinh ciia Uy ban nhan dan tinh vé
viéc xép hang Trung tdm day nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Tiéu chi va bang xép hang trung tdim day nghé (phu luc 3) (Théng tw s6
14/2007/TT-BLDTBXH ngay 30 thang 8 nam 2007 cua B¢ truong Bo Lao dong - Thuong
binh va Xa hoi).

k) Yéu cu, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Thong tu s6 14/2007/TT-BLDTBXH ngay 30 thang 8 nim 2007 ciia BO truong BO
Lao dong - Thuong binh va Xi hoi huéng dan xép hang truong cao dang nghé, trudong
trung cap nghé va trung tdm day nghé cong 14p.
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PHU LUC 3

TIEU CHi VA BANG PIEM XEP HANG TRUNG TAM DAY NGHE
(Ban hanh kém theo Thong tu s6 14 /2007/TT-BLDTBXH ngay 30/8/2007

cua B0 truong Bo Lao dong - Thuong binh va Xa hoi)

Nhém tiéu chi I: Quy mé dao tao, sb nghé dao tao 25 diém
Quy md tuyén sinh so cap nghé (12 diém)
- Tur 1.000 luot ngudi hoc/nam trd 1én 12 diém
- Duéi 1.000 luot ngudi hoc/nam 6 diém
Quy md dao tao (5 diém)
- Trén 300 hoc sinh 5 diém
- Duéi 300 hoc sinh 3 diém
S6 nghé dao tao trinh d6 so cip (8 diém)
- Trén 6 nghé 8 diém
- Tr 4 dén 6 nghé 6 diém
- Duéi 4 nghé 4 diém
Nhom tiéu chi II: D41 ngii can bg, gido vién 20 diém
S6 can bd gido vién co hitu (8 diém)
- Tur 10 ngudi trd 1én 8 diém
- Dudi 10 nguoi 4 diém
S6 hoc sinh hoc nghé quy doi/sd gido vién day nghé quy d6i (2 diém)
- Dudi 30 hoc sinh/01 gido vién 2 diém
- Ttr 30 hoc sinh tré 1€n/01 gido vién 1 diém
Trinh d§ ddi ngli can b9, gido vién (10 diém)
- Trinh d¢ duoc dao tao cuia doi ngii can bo quan 1y (2 diém)
+100% can b quan 1y ¢6 trinh d6 tir cao déng tro 1én 2 diém
+ Dudi 100% can b quan 1y c6 trinh d6 tir cao déng trd 1én 1 diém
- Trinh d6 dugc dao tao ctia doi ngii gido vién: 2 diém)
+ Trén 70% dat chuan theo quy dinh ctia Luat Day nghé 2 diém
+ Duéi 70% dat chuan theo quy dinh 1 diém
- Ty 1€ gido vién c6 trinh d6 dai hoc: (2 diém)
+ Tir 25% tro 1én 2 diém
+ Dudi 25% 1 diém
- Trinh d6 su pham: (2 diém)
+ Tt 70% tr¢ 1€n gido vién dat chuan vé trinh d6 su pham 2 diém
+ Duéi 70% gido vién dat chuan vé trinh do su pham 1 diém
- Trinh d6 tin hoc: (1 diém)

+ Tu 70% giao vién co trinh do tin hoc A hodc tuong duong tré
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1én 1 diém
+ Dudi 70% giao vién c6 trinh d tin hoc A hodc twong duong 0,5 diém
- Trinh d0 ngoai ngf: (1 diém)
+ Twr 50% gido vién co trinh do ngoai ngtr A hodc tuong duong tré
1én 1 diém
+ Dudi 50% gido vién co trinh dd ngoai ngilr trinh d§ A hodc tuong
duong 0,5 diém
Nhom tiéu chi III: Co s vat chat, thiét bi va chuong trinh, gido | 35 diém
trinh, phuong tién day hoc
Co sO vat chat (16 diém)
a) Dién tich dét sir dung (4 diém)
- C6 dién tich dét st dung dat chuin quy dinh (3.000m? ddi véi
khu vuc d6 thi va 10.000m” d6i véi khu vuc ngoai do thi) 4 diém
- C6 dién tich dat st dung chua dat chuan quy dinh (dudi 3.000m*
d6i véi khu vuc d6 thi va 10.000m* d6i véi khu vue ngoai do thi)

2 diém
b) Nha xudng, phong hoc (12 diém)
- Phong hoc Iy thuyét: (6 diém)
+ C6 phong hoc 1y thuyét dap tmg dugc quy md dio tao theo tiéu
chuin quy dinh (dién tich phong hoc 1y thuyét ti thiéu 1,5 m*/chd
hoc) 6 diém
+ C6 phong hoc 1y thuyét nhung chua dép tng duoc quy mé dao
tao theo tiéu chuan quy dinh (dién tich phong hoc 1y thuyét duéi
1,5 m*/chd hoc) 3 diém
- Xuong thuc hanh: (6 diém)
+ Co6 xudng thuc hanh dap tng dugce yéu cau thuc hanh co ban
theo chuong trinh ddo tao so cap nghé (dién tich phong hoc thuc
hanh t6i thiéu 4 - 6 m*/chd thuc hanh) 6 diém
+ C6 xuong thuc hanh nhung chua dap tmg dugc yéu cau thuc
hanh co ban theo chwong trinh ddo tao so cip nghé (dién tich
phong hoc thuc hanh dudi 4m?/chd thyc hanh) 3 diém
Thiét bi day va hoc nghé (9 diém)
- Chiing loai thiét bi: (3 diém)
+ C6 du ching loai thiét bi phit hop véi nghé dao tao 3 diém
+ Chua c6 du chiing loai thiét bj phu hop véi nghé dio tao 1,5 diém
- S6 luong thiét bi: (3 diém)
+ S6 luong thiét bi dap g du theo quy mé dao tao 3 diém
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+ S6 luong thiét bi chwa dép tng du theo quy mé dao tao

1,5 diém

- Cong nghé cua thiét bi: (3 diém)
+ Tl 50% thiét bi day nghé trd 1én duoc san xuat cach thoi diém

danh gia 12 5 nam tro lai 3 diém
+ Dudi 50% thiét bi day nghé dugc san xuat cach thoi diém danh

gia 1a 5 nam trd lai 1,5 diém
Chuong trinh, giao trinh, phuong tién day hoc (10 diém)
a) Chuong trinh (3 diém)
- C6 @i 100% chuong trinh dao tao theo cac nghé dao tao cua

trung tdm va dugc cap nhat, diéu chinh hang nim cho phu hop véi

cong nghé maoi 3 diém
- Chua ¢6 du 100% chwong trinh dao tao theo cac nghé dao tao cia

trung tdm chua duoc cap nhat, diéu chinh hang nim cho phu hop

v6i1 cong nghé maéi 1,5 diém
b) Gido trinh (4 diém)
- C6 du gido trinh hoac tai li¢u giang day cho cac chuong trinh dao

tao cua trung tam 4 diém
- Chua co6 du giao trinh hodc tai li¢u gidng day cho cac chuong

trinh dao tao cla trung tam 2 diém
¢) Phuong tién day va hoc nghé (3 diém)
- M6 hinh hoc cu: (1 diém)
+ C6 di mé hinh hoc cu va mé hinh hoc cu ludn duge ddi mai

theo yéu cau ctia chuong trinh dao tao so cap nghé 1 diém
+ Chua c6 dd md hinh hoc cu va mé hinh hoc cu chua duge doi

m&i theo yéu cau cua chuong trinh dio tao so cip nghé 0,5 diém
- Thiét bi da phuong tién: (2 diém)
+ C0 thiét bj da phuong tién dap tmg 100% yéu cau giang day theo

chuong trinh so cip nghé 2 diém
+ Co6 thiét bi da phuong tién dap tng dudi 100% yéu cau giang

day theo chuong trinh so cap nghé 1 diém
Nhom tiéu chi IV: Hiéu qua st dung cac ngudn luc va két qua hoat 20 diém
dong

St dung nguon lyc dau tu (2 diém)
- Pling muc dich va c6 hiéu qua 2 diém
- Chua dang myc dich, hi¢u qua chua cao 0 diém
Hoat dong san xuat, kinh doanh, dich vu két hop véi dio tao dé

tang ngudn thu cho trung tim (3 diém)
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- C6 cac hoat dong san xuat, kinh doanh, dich vu két hop véi dao

tao dé ting ngudn thu cho trung tim 3 diém
- Chua c6 cac hoat dong san xuét, kinh doanh, dich vu két hop véi

dao tao dé tang ngudn thu cho trung tim 0 diém
Phdi hop v6i doanh nghiép dé dao tao nghé (5 diém)
- C6 phdi hop véi doanh nghiép dé dao tao nghé 5 diém
- Chwa phdi hop voi doanh nghiép dé dao tao nghé 0 diém
Co s& vat chat, thiét bi, may moc dau tu dugc st dung vao muc

dich dao tao (3 diém)
- 100% 3 diém
- Duéi 100% 1,5 diém
Ty 18 % nguoi hoc c6 viée 1am sau ddo tao (4 diém)
- Tir 70% trd 1én 4 diém
- Dudi 70% 2 diém
Dich vu gidi thi€u viéc 1am va hudng nghi¢p 3 diém)
- C6 hoat dong dich vu gidi thi€u viéc lam va hudng nghiép trong 3 diém
trung tam

- Chua c6 hoat dong dich vu gidi thiéu viéc 1am va hudng nghiép 0 diém

trong trung tam
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32. Thi tuc Ping ky bo sung hoat dong day nghé

a) Trinh tu thuc hién:

Buwéc 1: Pon vi 1ap ho so bo sung dang ky hoat dong day nghé theo Quyét dinh s6
72/2008/QD-BLDTBXH ngay 30/12/2008 cua Bo truong Bo Lao dong - Thuong binh va
Xa hoi gui S6 Lao dong TBXH bakLak.

Budc 2: S Lao dong - TBXH tlép nhan ho so cua don vi, xem xét hd so néu khong
hop 18 d& nghi bd sung; hen ngay tra két qua.

b) Cach thtrc thyc hién: HO so ndp qua dudng buu dién hodc ndp truc tiép tai S
Lao dong - Thuong binh va X4 hoi, S6 23 Trudng Chinh, Tp.BMT, PakLiak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phén ho so bao gom:

- Ban sao gidy chimg nhan dang ky hoat dong day nghé da dugc cap;

- Pon diang ky bo sung (mau sb 6);

- Béo cdo giai trinh 1y do ding ky bd sung va thuc trang vé co s¢ vat chat, thiét bi,
do1 ngt giao vién, can bo quan ly; chuong trinh, gido trinh day nghé bao dam cho viéc
dang ky bo sung hoat dong day nghé (mau sb 7).

+ S6 luong hod so: 02 (b9).

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan du hd so hop 18 (d6i véi
S¢ Lao dong - Thuong binh va Xa hdi).

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va Xa hoi.

) Két qua thuc hién thu tyc hanh chinh: Gidy ching nhin ding ky bd sung hoat
dong day nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Pon ding ky bo sung (mau s 6);

- Béo c4o giai trinh 1y do dang ky bo sung va thuc trang vé co s¢ vat chat, thiét bi,
do1 ngt giao vién, can bo quan ly; chuong trinh, gido trinh day nghé bao dam cho viéc
dang ky bd sung hoat dong day nghé (mau sb 7).

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Péi véi cac nghé dao tao trinh dg trung cdp nghé:

1. Céc nghé ding ky hoat dong phai c6 trong danh muc nghé dao tao do Bo trudng
B§ Lao dong - Thuong binh va X3 hoi ban hanh;

Truong hop cac nghé ddo tao chua cé trong danh muc nghé dao tao thd nha truong
phai bao cao BO chuyén nganh dé c6 vin ban dé nghi Bo Lao dong Thuong binh va X hoi
ban hanh bb sung vao danh muc nghé dao tao trude khi ding ky hoat dong day nghé.

2. Co co s& vat chat phi hop voi nghé, quy mé, trinh d6 dao tao va dugc thiét ké
xay dung theo Tiéu chuan xay dung Viét Nam TCXD VN 60: 2003 “Truong day nghé -
Tiéu chuan thiét ké” dugc ban hanh theo Quyét dinh s 21/2003/QD-BXD ngay 28/7/2003
cua Bo truong B Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dép img quy md dao tao theo quy dinh. Lop hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xuéng thuc hanh dap Gng duoc yéu cau thuc hanh theo chuong trinh
day nghé. L&p hoc thuc hanh khong qué 18 hoc sinh, sinh vién.
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3. C6 du thiét bi day nghé phu hop v6i nghé, quy mu va trinh d6 dao tao. Cac thiét
bi dao tao chinh phai dat mac tuong duong trinh do cong nghé cua san xuat, dich vu hién
tai; dam bao du s6 luong dap ung cac nghé va quy mo dio tao da ding ky;

4. C6 doi ngi gido vién, can bd quan 1y di vé sb lugng, phi hop voi co ciu nghé va
trinh d dao tao; dat tiéu chuén, trinh do chuyén mon, ky nang nghé va nghiép vu su pham
day nghé; bao dam thuc hién muc tiéu, chuong trinh day nghé, trong do:

- Ty 1& hoc sinh, sinh vién quy doi trén gido vién quy doi téi da 1a 20 hoc sinh, sinh
vién trén 01 gido vién;

chuyén nghiép cong lap; 50% dbi voi truong cao dang nghé, truong dai hoc, trudng
cao dang, truong trung cap nghe truong trung cap chuyén nghiép tu thuc; phai c6 gido
vién co hitu cho tig nghé duogc to chirc dao tao.

5. C6 du chuong trinh day nghé duoc xay dung trén co s¢ ctia chuwong trinh khung
do B¢ trudéng Bo Lao dong - Thuong binh va Xa hdi ban hanh.

Poéi véi cac nghé dao tao trinh do So cap nghé:

1. C6 co so vat chat, thiét bi phu hop véi nghé, quy mo, trdnh d6 dao tao so cip
nghé. Dién tich phong hoc 1y thuyét t6i thiéu dat 1,3 m%/01 hoc sinh quy d6i; dién tich
phong hoc thuc hanh téi thiéu dat 2,5 m?/ 01 hoc sinh quy doi;

2 Co6 ddi ngii giao vién dat tiéu chuan, trinh d6 chuyén moén, ky ning nghé va
nghiép vu su pham theo quy dinh ctia phap luat; dam bao ty 18 hoc sinh quy doi trén gido
vién quy doi ti da 1a 20 hoc sinh trén 01 gido vién; c6 gido vién co hitu cho nghé dugc to
chuc dao tao;

3. C6 du chuong trinh day nghé theo quy dinh.

1) Can cur phép 1y cua thu tuc hanh chinh:

Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nim 2008 ctia Bo trudng
Bo Lao dong - Thuong binh va Xa hoi ban hanh quy dinh vé ding ky hoat dong day nghé.
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M3au sb6 6

TEN CO QUAN CHU QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc 1ap - Tw do - Hanh phuc
........... , hgay.......thang....... nam 20.......

KINh gUPiz.....oooo e
1. TEN CO SO AANG KY . uiiiiiiie ettt e et e e ere e snbee e
Tén giao dich QUOC t&:...........ooiiiiiiiee e
2.Dia chitru s& ChinN: ...
Dién thoai: ......ccccceeeeee. Fax:....oooooinnin, Emaili......coooviiiceee ,
3. Gidy chirng nhan dang ky hoat dong day nghé sé: ................. ngay ........ thang ............. NEM......cveee.

4. N6i dung dang ky bd sung:

- Tén nghé, trinh d6 dao tao, quy mé tuyén sinh:

Trinh d6 dao Quy mb tuyén sinh
tao

S6

T Tén nghé Ma nghé

Nam Nam Nam

5. Chung t6i xin cam két thwc hién ding nhirng quy dinh vé day nghé va céc quy dinh cé lién quan cla
phap luat./.

HIEU TRUONG/GIAM DOC/NGUOl BUNG AU
(Ky tén, déng dau, ghi ré ho va tén)
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Mau s6 7

TEN CO QUAN CHU QUAN (néu co)
TEN CO SO DANG KY

1. Ly do d&ng ky bd sung

BAO CAO DANG KY BO SUNG HOAT BONG DAY NGHE

2. Diéu kién dam bao cho hoat dong day nghé

Nghé: ..... ... : trinh @6 dao tao: ......

1. Co s& vat chét, thiét bj day nghé

1.1. Co s& vat chat

- S6 phong hoc ly thuyét chuyén nghé

- Sb phong/xwéng thwe hanh nghé

1.2 Thiét bj day nghé

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

T

Tén thiét bj day nghé, dac tinh ky thuat

Sé lwong

Nam san xuét

1

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gido vién co hivu (néu la can bd quan ly tham gia gidng day thi ghi rd sb gi¢r gidng day/nadm):

1T

Ho va tén

Trinh d6, .
nganh, nghé
duwoc dao tao

Trinh d6 ky
nang nghé

Trinh d6
nghiép vu sw
pham

Mon hoc giang
day

- Giao vién thinh giang
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T

Ho va tén

Trinh 46, .
nganh, nghé
dwoc dao tao

Trinh do ky
nang nghé

Trinh dé
nghiép vu sw
pham

Mén hoc
giang day

Téng sb gi®y
giang
day/nam

3. Chuong trinh, gido trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu gidng day

- Tén chwong trinh, trinh dé dao tao, th&i gian dao tao, déi twong tuyén sinh, sb lwong moén hoc, md dun.

- Céc loai gigo trinh, tai liéu gidng day cia nghé

3.2. Chuong trinh day nghé (cé chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM BOC/NGU'O1 BUNG DAU
(Ky tén, déng dau, ghi ré ho va tén)
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33. Thi tuc Cong nhin, cong nhan lai, thoi cong nhan, tir chirc Hi€u truéng
truong trung cip nghé (TCN) va trung tim day nghé (TTDN) tu thuc

a) Trinh tu thuc hién:

Budc 1: Cac Co so day nghé lap ho so cong nhan, thoi cong nhan, cong nhan lai, tu
chue hiéu truéng Truong TCN, TTDN gui S¢ Lao dong-TBXH bakLak.

Budéc 2: SO Lao dong - TBXH can ctr quy dinh tiép nhan kiém tra ho so, néu khong
hop 18 hudng din bo sung, va hen ngay tra két qua.

b) Cach thtrc thuc hién: Hd so ndp thong qua duong buu dién hodc truc tiép tai S&
Lao dong-Thuong binh va Xa hoi, S6 23 Trudng Chinh, Tp.BMT, DakLik.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

1. Cong nhan Hiéu truong Truong trung cap nghé va Trung tdm day nghé tu thuc:

- Cong vin cia hoi dong quan tri hodc t6 chirc hodc ca nhan so hitu trudng, trung
tam dé nghi co quan c6 tham quyén cong nhan.

- Bién ban hop ctia hoi déng quan tri trudng hodc t6 chire sé hitu trudng, trung tim.

- So yéu 1y lich cua nguoi duogc dé nghi ty khai van dung theo mau 2a-BNV/2007
ban hanh kém theo Quyét dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua Bo Noi vu vé
viéc ban hanh thanh phan hd so can bd, cong chirc va biéu mau quan 1y hd so can bd, cong
chirc (c6 xac nhan cta Uy ban nhin dan cdp x4 noi cu trd) va cac van bang, ching chi dao
tao, boi dudng ctia ngudi dugce dé nghi cong nhan kém theo.

2. Cong nhan lai Hiéu truong Trudng trung cip nghé va Trung tim day nghé tu
thuc:

- Ban kiém diém trach nhiém ca nhan trong thoi gian gitr chue vy;

- Ban danh gia, gop ¥ kién cua hoi dong quan tri hodc ca nhan s¢ hitu truong cao
dang nghé, trudng trung cip nghe va trung tam day nghé tu thuc;

- Cong van (to trinh) dé nghi cua hoi dong quan tri hodc ca nhan sé hitu trudng,
trung tdm 1én co quan c6 thAm quyén quyét dinh cong nhan lai can bo.

+ S6 luong hd so: 03 bo

d) Thoi han giai quyét: Trong thoi han 01 thang ké tir khi nhan duoc don tir chirc,
Uy ban nhan dan tinh xem xét, quyét dinh.

d) Péi tugng thuc hién thi tuc hanh chinh: T6 chic, c4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hoi.

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh céng nhan chtc danh Hiéu
truong; Quyét dinh cong nhan chic danh Giam doc Trung tam day nghé

h) L¢ phi: khong

i) Tén mau don, mau to khai: Mau 2a-BNV/2007

k) Yéu cdu, diéu kién thyc hién thu tuc hanh chinh:

+ Tiéu chuan va diéu kién b6 nhi€m, cong nhan hi¢u trudng trudong trung cap nghé:
*) Ti€u chuan:

- Pham chéat chinh tri, dao dirc tdt; 1y lich rd rang; ¢ uy tin vé chuyén mon, nghiép
vy; ¢6 nang lyc quan 1y diéu hanh hoat dong nha truong; cé stc khoé¢ d€ hoan thanh nhiém
vu duogc giao;

- Trinh d6 dai hoc tré 1én d6i v6i hiéu trudng truong trung cap nghé;

120



- b qua dao tao, bdi dudng vé nghiép vu quan 1y truong;

- Tham nién giang day hodc tham gia quan 1y day nghé it nhat 1a 5 nam.

*) Piéu kién: Hiéu truong trudng cao dang nghé, trudng trung cap nghé phai dam
bao di€u kién khong 1a cong chirc, vién chirc nha nude.

+ Tiéu chuan va diéu kién b nhiém, cong nhan giam dbe trung tam day nghé:

*) Tiéu chuan:

- Pham chét chinh tri, dao duc t6t; 1y lich rd rang, c6 uy tin; c6 ning luc quan 1y va
am hiéu vé day nghé; co suc khoé dé hoan thanh nhiém vu dugc giao.

- Trinh d§ cao déng tré 1én va duoc dao tao, boi dudng vé nghiép vu quan ly trung
tam day nghe.

*) Piéu kién: Giam dbc trung tim phai dam bao diéu kién khong 13 cong chic, vién chirc
nha nudc.

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 37/2007/ND-CP ngay 09/3/2007 ctua CP vé viéc minh bach tai san
thu nhap

- Quyét dinh sé 59/2008/QD- BLDTBXH ngay 18 thang 7 nam 2008 cua B¢ truong
B6 Lao dong - Thuong binh va Xa hoi vé viéc ban hanh quy ché b6 nhiém, cong nhan, bo
nhiém lai, cong nhan lai, mién nhiém, thoi céng nhan, tir chirc hiéu trudng trudong cao dang
nghé, trudng trung cap nghé va giam ddc trung tdm day nghé.

Quyet dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua Bo Noi vu vé viéc ban hanh
thanh phan ho so can bg, cong chirc va mau biéu quan 1y hd so can bo, cong chrrc.
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Miu B02-BNV ‘
Bdao dam trat ty tai li¢u trong HO so

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

Ghi cha: Pay 1a mit trude caa bi hd so

HO SO ,
CAN BO, CONG CHUC

Coquan, don vi: ....ooovvvvvienniannn,

SO hiéu cén b, cong chuc:......................
SO0 SO: e

VAN e
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Nép bi hd so

Ghi cha: Pay 1a vi tri mat ngoai
phia sau cua bi hd so can bo,
cong chirc c6 dac diém sau:

- Nap bi rong 35 mm c6 vé tron
vién mép;

- Nap day bi rong 15 mm co6 vé
tron vién mép;

- Puong gap mép cua bi duoc
dat doc ¢ chinh gifra d€ bao dam
do bén dai cua bi ho so;

- O vi tri gilra, phia trén bén trai
cua bi dung dé ghi ho va tén cua
can bd, cong chirc

A

HOVATEN ..o,

Puong gap mép

(6 gifta bi ho s0)

Nip day bi ho so
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34. Thi tuc Ping ky hoat dong day nghé ddi véi trwomg Trung cip nghé, trung
tam day nghé cong lap, tw thuc

a) Trinh tu thuc hién:

Bwéce 1: Pon vi lap hd so ding ky hoat dong day nghé theo Quyét dinh sb
72/2008/Qb-BLDTBXH ngay 30/12/2008 cua Bo truong Bo Lao dong - Thuong binh va
Xa hoi gui S6 Lao dong TBXH DakLak.

Budc 2: S¢ Lao dong - TBXH tiép nhan hd so cta don vi, xem xét hd so néu khong
hop 1¢ d& nghi bd sung; hen ngay tra két qua.

b) Cach thirc thyc hién: H6 so ndp qua dudng buu dién hodc ndp truc tiép tai So
Lao dong - Thuong binh va Xa hoi, S6 23 Truong Chinh, Tp.BMT, PakLik.

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan hd so bao gdom:

1. Pon dang ky hoat dong day nghé;

2. Ban sao quyét dinh thanh 1ap hoic quyét dinh cho phép thanh lap trudng hoic
trung tam;

3. B4o cdo thyc trang va diéu kién dam bao cho hoat dong dao tao cac nghé dang ky
hoat dong;

4. Ban sao Piéu 18 truong trung cip nghé, quy ché trung tdm day nghé da duoc co
quan, t chtrc c6 thAm quyén phé duyét.

5. Chuong trinh day nghé ctia cac nghé dang ky hoat dong;

6. Giay to chimg minh cac diéu kién quy dinh tai Piéu 8-Quyét dinh sd
72/2008/QD-BLDTBXH cua Bo trudng Bo Lao dong - Thuong binh va Xa hdi.

+ 86 luong hd so: 02 (bo).

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan da ho so hop 18 (d6i véi
S¢ Lao dong - Thuong binh va Xa hoi).

d) P6i tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - Thuong binh va Xa hdi.

) Két qua thyc hién thi tuc hanh chinh: Gidy chimg nhan ding ky hoat dong day
nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

+ Dbi voi trinh d6 trung cap nghé

- Bon dang ky hoat dong day nghé (mau sd 1);

- Bdo cao thuc trang va diéu kién dam bao cho hoat dong ddo tao cac nghé dang ky
hoat dong (mAu sb 2);

+. Dbi v6i trinh d6 So cip nghé.

- bon dang ky hoat dong day nghé (theo mau s6 1);

- Bdo cdo thyc trang vé co s vat chat, trang thiét bi, d6i ngii gido vién, can b quan
ly; chuong trinh, gido trinh day nghé d6i véi nhitng nghé ding ky hoat dong (theo mau sb
3).

(Ouyét dinh s6 72/2008/0D-BLPTBXH ngady 30 thang 12 nam 2008 ciia Bé truong
B¢ Lao dong - Thuong binh va Xa hoi)

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

+ Doi véi cde nghé dao tao trinh do trung cdp nghé:
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1. Cac nghé dang ky hoat dong phai co trong danh muc nghé dao tao do Bo trudng
B§ Lao dong - Thuong binh va X3 hoi ban hanh;

* Trudng hop cic nghé dio tao chua cé trong danh muc nghé dao tao thd nha
truong phai bao cao B chuyén nganh dé c6 vin ban dé nghi B6 Lao dong Thuong binh va
Xa hoi ban hanh bd sung vao danh muc nghé dao tao trude khi dang ky hoat dong day
nghe.

2. C6 co sO vat chat phu hop v6i nghé, quy mo, trinh do ddo tao va duogc thiét ké
xay dyng theo Tiéu chuan xay dung Viét Nam TCXD VN 60: 2003 “Truong day nghé -
Tiéu chudn thiét k& dugc ban hanh theo Quyét dinh s6 21/2003/QD-BXD ngay 28/7/2003
cua Bo truong BO Xay dung, cu thé:

- C6 du phong hoc 1y thuyét dap ing quy mé dao tao theo quy dinh. Lép hoc 1y
thuyét khong qua 35 hoc sinh, sinh vién;

- C6 phong, xuong thuc hanh dap tng dugc yéu cau thyc hanh theo chuong trinh
day nghé. Lép hoc thuc hanh khong qua 18 hoc sinh, sinh vién.

3. C6 du thiét bi day nghé phu hop v6i nghé, quy mo va trinh do dao tao. Cac thiét
bi dao tao chinh phai dat muc twong duong trinh d§ cong nghé cta san xuét, dich vu hién
tai; dam bao du s6 luong dap ung cac nghé va quy mo dio tao da ding ky;

4. Co ddi ngii giao vién, can bo quan Iy da vé sb luong, phu hop voi co cAu nghé va
trinh d6 dio tao; dat tiéu chudn, trinh d6 chuyén mén, k¥ nang nghé va nghiép vu su pham day
nghé; bao dam thyc hién muc tiéu, chuong trinh day nghé, trong do:

- Ty 18 hoc sinh, sinh vién quy ddi trén gido vién quy d6i tdi da 1a 20 hoc sinh, sinh
vién trén 01 gido vién;

chuyén nghiép cong lap; 50% dbi VOl truong cao dang nghé, trudng dai hoc, truong cao
dang, truong trung cap nghe truong trung cap chuyén nghiép tu thuc; phai c6 gio vién co
hitu cho timg nghé duoc to chire dao tao.

5. Co du chuong trinh day nghé dugc xdy dung trén co sé cua chuong trinh khung
do B0 truong Bo Lao dong - Thuong binh va Xé hoi ban hanh.

+ Déi véi cde nghe dao tao trinh @ So cdp nghe

1. C6 co s& vat chét, thiét b phu hop voi nghé, quy mo, trdnh d6 dao tao so cip
nghé. Dién tich phong hoc 1y thuyét ti thiéu dat 1,3 m*/01 hoc sinh quy ddi; dién tich
phong hoc thuc hanh ti thiéu dat 2,5 m? 01 hoc sinh quy doi;

2. C6 d6i ngii gido vién dat tiéu chuan, trinh d6 chuyén mon, k¥ ning nghé va
nghiép vu su pham theo quy dinh cua phap luat; dam bao ty 1¢ hoc sinh quy d6i trén gido.
vién quy d6i tdi da 1a 20 hoc sinh trén 01 gido vién; c¢6 gido vién co hitu cho nghé dugc to
chuc dao tao;

3. C6 du chuong trinh day nghé theo quy dinh.

1) Can cur phép 1y cua thu tuc hanh chinh:

Quyét dinh s6 72/2008/QD-BLDTBXH ngay 30 thang 12 nam 2008 ciia Bo trudng
Bo Lao dong - Thuong binh va Xa hoi ban hanh quy dinh vé ding ky hoat dong day nghé.
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Mau sb 1

CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc lap - Tw do - Hanh phiic
| | , NGay.......thang....... ndm 20.......

Kinh gubiz......ooooii e
1. TN CO SO AANG KY ..ottt e s e e e eeeeeneas
Tén giao dich QUOC t: ... ... e,
P O 1= el a1 (U IR=To 2] a1 0] o TR
bién thoai: ........cccceeenne.. [SF=) G Emaili.....cooeiiii,
Dia chi phan hiéu/co s& dao tao KhAc (NEU CO): ......cveoveveeeieeeeeeeeeeeeeeeen
3. Quyét dinh thanh 1ap (Gidy phép dau tw): sb ....; Ngay thang nam cép: ....

CO QUAN CAP: oottt
4. Ho va tén Hiéu trwdng/Giam d6c/Ngudi dng GAU: .........coveveeeeeeeeee.

1D I = [ o) T AR
SO CMND/HO ChIU ..o et
5. Bang ky hoat dong day nghé:

- Tru s& chinh:

Sé Tén nghé Ma Trinh d6 dao Quy mb tuyén sinh

TT nghé tao 5 - =
Nam Nam Nam

- Phan hiéu/co s& dao tao khac (néu co):

Sé Tén nghé Ma nghé | Trinh do dao tao Quy mb tuyén sinh
TT

Nam Nam Nam

6. Chung téi xin cam két thwe hién dung nhivng quy dinh phap luat vé day nghé va cac quy dinh khac cta

phap luat cé lién quan./.

HIEU TRUONG/GIAM POC/NGUO'l PUNG DAU

(Ky tén, déng dau, ghi rd ho va tén)
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M3au sé 3

TEN CO QUAN CHU QUAN (néu co) CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO DANG KY Béc 1ap - Tw do - Hanh phuc

BAO CAO

THUYC TRANG VE MOT SO DIEU KIEN PAM BAO CHO HOAT DONG DAY NGHE

. __ Phan thi nhat o
THYU'C TRANG CHUNG VE CO SO VAT CHAT, THIET Bl , CAN BO QUAN LY VA GIAO VIEN
|. Co s& vat chat va thiét bi chung cula trwdng
1. Tdng quan vé co s& vat chat chung cla truong :
- C4c cong trinh va tdng dién tich s dung cla tirng cong trinh
- Céac phan hiéu/co s& dao tao khac (néu cé)
2. Céac cong trinh, phong hoc str dung chung:
- Cac phong hoc dwoc str dung chung
- Phong thi nghiém, thwc nghiém; xwéng thic hanh
- Céc cong trinh phu tro (H6i trwdng; thw vién; khu thé thao; ky tuc xa...)
3. Céc thiét bi gidng day sir dung chung
Il. Can b quan ly, gido vién
1. Can b quan ly va gido vién
- Téng sb
- Can b6 quan ly
- Giao vién (co’ hiru; thinh gidng, kiém chtrc...)
2. Danh sach gido vién gidng day cac mon hoc chung cua trudng
[ll. Quy méd dao tao chung
- Quy m6 tuyén sinh hang nam (cho tat ca cac hé)
- Quy md dao tao (Tdng lwu lwong hoc sinh, sinh vién/ndm hoc)
- Cac nganh, nghé dao tao (cho tat ca cac hé)
Phan thi hai

THU'C TRANG VE CO SO VAT CHAT, TRANG THIET B, GIAO VIEN, CHUONG TRINH, GIAO TRINH
DAY NGHE D01 VO'I TUNG NGHE PAO TAO

l. Nghé: ..... ... : trinh 0 dao tao: ......
1. Co s& vat chét, thiét bi day nghé
1.1. Co sd& vat chéat
- Sb phong hoc ly thuyét (dung cho day nghé):
- Sb phong/xwéng thwe hanh (dung cho day nghé):
1.2 Thiét bj day nghé
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T Tén thiét b day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san xuét

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gido vién quy dbi:

- Gio vién co hiru (néu Ia can bo quan ly tham gia gidng day thi ghi rd sé gi¢r giang day/ndm):

. o . . J Trinh dé R .
RS Ho va tén Trinh do,‘ nganh TrJnh do ky nghiép vu su Mén hoc giang
dwoc dao tao nang nghé day
pham
1
- Gido vién thinh gidng
Trinh d6, e e Trinh d6 Mén hoc Tbng sb gi®y
o ia s Trinh do ky n . 7
TT Ho va tén nganh duoc - X | nghiép vusw | gidng day giang
. nang nghé N
dao tao pham day/nam

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuong trinh day nghé (c6 chuong trinh day nghé chi tiét kém theo)

Il. Nghé: ....(th& hai). ...; trinh d6 dao tao: ......

1. Co s& vat chét, thiét bi day nghé

1.1. Co s& vat chat

- S6 phong hoc ly thuyét (dung cho day nghé):

- S6 phong, xwéng thuc hanh (dung cho day nghé):

1.2 Thiét bi day nghé
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TT

Tén thiét bj day nghé, d&c tinh ky thuat co ban

Sé lwong

Nam san
xuat

2. Gido vién day nghé

- Téng sb gido vién cta nghé

- Ty 1& hoc sinh, sinh vién quy dbi/gi4o vién quy dbi:

- Gido vién co hivu (néu la can bd quan Iy tham gia giang day thi ghi rd sb gi¢r gidng day/nadm):

R . R . . Trinh do . >
T Ho va tén Trinh do,‘ nganh Trvmh do kky nghiép vu s Mén hoc giang
duwoc dao tao nang nghé day
pham
1
- Gido vién thinh giang
Trinh do, . - Trinh d6 . Téng sb gi®

TT Ho va tén nganh, nghé I]g:h gohkg nghiép vu l\i/léonn lL%C giang

dwoc dao tao gng sw pham glang day day/nam
1

3. Chuong trinh, giao trinh

3.1. Théng tin chung vé chwong trinh, gido trinh, tai liéu giang day

- Tén chwong trinh, trinh dd dao tao, thoi gian dao tao, dbi twong tuyén sinh, sb lwong mén hoc, mé dun.

- Céc loai gigo trinh, tai liéu gidng day cGa nghé

3.2. Chuwong trinh day nghé (c6 chwong trinh day nghé chi tiét kém theo)

HIEU TRUONG/GIAM POC/NGUO'l BUNG DAU

(Ky tén, déng dau, ghi rd ho va tén)
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I1. Linh vue Béo trg xa hoi:

1. Thi tuc Xin phép thanh lap co sé bao trg xa hoi cong lap

a) Trinh tu thuc hién:

Budc 1: Don vi thanh 18p co s& bao trg xa hdi chuan bi déy du ho so theo quy dinh.

Bwéc 2. Nop ho so tai S& Lao dong — Thuong binh va X3 hoi DakLik S6 23 Puong
Trudong Chinh — Thanh phd Budn Ma Thudt.

Buéc 3: So Lao dong - TBXH tiép nhan ho so kiém tra tinh phap 1y va ndi dung ho
SO

+ Truong hop hd so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop hd so thiéu hodc khong hop 1€ thi cong chirc tiép nhan hd so hudng
dan dé nguoi dén ndp hd so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thir 6

Sang tir 7 gio 30 phut dén 11 gio

Chiéu tir 13 gio 30 phit dén 16 gio 30 phat

Buwéc 4: Nhan két qua: Tai S Lao dong — Thuong binh va X hoi PakLik S6 23
Puong Trudong Chinh — Thanh phé Budén Ma Thudt.

b) Cach thirc thuc hién: Nop hd so va nhan két qua tryc tiép tai S& Lao dong —
Thuong binh va Xa hoi Pak Lik, s6 23 Puong Truong Chinh — Thanh phd Buén Ma
Thuot.

¢) Thanh phan ho so, s6 luong hd so:

+ To trinh thanh lap.

+ Pé an thanh lap.

+ Quy ché hoat dong ctia co s6 bao tro x3 hoi

+ S6 luogng hd so: 03 (bd)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir khi nhan du hd so hop 18

d) DPéi tuong thuc hién thu tuc hanh chinh: T chuc

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong — Thuong binh va Xa hoi
Dik Lak

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh vé viéc thanh 1ap co sé Bao trg
xa hoi.

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nim 2008 ctia Chinh phu vé quy
dinh diéu kién, thu tuc thanh 1ap, t6 chtrc, hoat dong va giai co so bao trg x4 hoi.

2. Thi tuc xin phép thanh 1ap co sé bao trg xa hoi ngoai cong lap

a) Trinh tu thyuc hién:

Bwéc 1: Pon vi thanh 14p co so bao tro xi hoi chuan bi ddy du ho so theo quy dinh.

Bude 2. Nop ho so tai So Lao dong — Thuong binh va Xa hoi DakLik S6 23 Puong
Trudng Chinh — Thanh phé Buén Ma Thudt.

Buwéc 3: So Lao dong - TBXH tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd
SO

+ Truong hop ho so da day di, hop 1€ thi viét gidy hen trao cho ngudi ndp.
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+ Trudng hop hd so thiéu hodc khong hop 1¢ thi cong chirc tiép nhan hd so hudng
dan dé ngudi dén nop hd so lam lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Buéc 4: Nhan két qua: Tai S¢& Lao dong — Thuong binh va Xa hoi bakLik S6 23
Puong Trudong Chinh — Thanh phé Buén Ma Thuot.

b) Cach thtrc thyc hién: Nop hd so va nhan két qua truc tiép tai S& Lao dong —
Thuong binh va Xa hoi Pak Lik, s6 23 Puong Truong Chinh — Thanh phd Buén Ma
Thuot.

¢) Thanh phan ho so, s6 luong hd so:

- Bon xin thanh 1ap co s& bao trg xa hai.

- Pé an thanh 13p co so bao tro xa hoi

- Gidy to hop phap vé quyén st dung dat, quyén so hitu nha ¢ hodc tai san gin lién
véi dat phuc vu cho hoat dong cua co s¢ bao trg xa hoi.

- Dy thao quy ché hoat dong

- So yéu 1y lich cta Giam ddc co sé bao tro x3 hoi, cd xac nhan cua Uy ban nhan
dan cAp xi noi cu tra hodc t6 chirc thanh l4p co s bao tro xa hoi.

- C6 y kién bang vin ban cua Uy ban nhan dan cép xi trong d6 néu rd dong ¥ hay
khong dong ¥ noi co sé bao tro xa hoi dit try s6 hoat dong

- Van ban tham dinh va dé nghi cua t6 chirc, doan thé, ton giao cap tinh néu 1 co s
bao tro xa hoi cua t6 churc, doan thé, ton gido thudc tham quyén quyét dinh cua Uy ban
nhan dan cap tinh.

+ S6 luong hd so: 03 (bd)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir khi nhan du hd so hop 18

@) Péi tugng thuc hién thu tyc hanh chinh:  T6 chirc

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong — Thuong binh va Xa hoi
Dik Lik

) Két qua thyc hién thu tuc hanh chinh: Quyét dinh vé viéc thanh 1ap co sé Béo tro
xa hoi.

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nim 2008 cta Chinh phu vé quy
dinh diéu kién, thu tuc thanh 1ap, t6 chtrc, hoat dong va giai co s& bao trg xi hoi.

3. Thi tuc Tiép nhin doi twong vao co sé Bao tro xa hoi

a) Trinh tu thyuc hién:

Buwéc 1: Ddi tugng chuin bi day du hd so theo quy dinh.

Buéc 2. Nop ho so tai Sé Lao dong — Thuong binh va X3 hoi PakLak S6 23 Puong
Truong Chinh — Thanh phé Buén Ma Thudt.

Buwéc 3: S¢ Lao dong - TBXH tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd
SO

+ Truong hop ho so da day du, hop 16 thi viét gidy hen trao cho ngudi nop.
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+ Trudng hop hd so thiéu hodc khong hop 1¢ thi cong chirc tiép nhan hd so hudng
dan dé ngudi dén nop hd so lam lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thi 6

Séang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Buéc 4: Nhan két qua: Tai S¢& Lao dong — Thuong binh va Xa hoi bakLik S6 23
Puong Trudong Chinh — Thanh phé Buén Ma Thuot.

b) Cach thtrc thyc hién: Nop hd so va nhan két qua truc tiép tai S& Lao dong —
Thuong binh va Xa hoi Pak Lik, s6 23 Puong Truong Chinh — Thanh phd Buén Ma
Thuot.

c) Thanh phﬁn hd so, sb luong hd so:

+ Thanh phén hd so bao gém

- bon dé nghl cua d6i tuong hoac gia dinh, nguoi than, nguoi gidm ho co dé nghi
cua Trudng thon va Uy ban nhan dan cap x4 noi doi tuong cu tra (theo mau 6 1 c).

-So yeu 1y lich ctua dbi tuong co xac nhan cua Uy ban nhan dan cap Xa;

- Van ban xac nhan cua co quan y té co thAm quyen vé tinh trang tan tat ddi voi
ngudi tan tat (neu co), ngu(n tam than, ngu(n nhiém HIV/AIDS

- Bién ban cua Ho1 dong xet duyét cap xa ( néu cé - mau sé 2)

- Vin Ban dé nghi cua cap huyén gui co quan quan 1y co s¢ bao trg xa hdi (Sé Lao
dong — TBXH)

Quyet dinh tlep nhén cia Giam ddc S& Lao dong - TBXH

+S6 luong hd so: 02 bod

d) Thoi han giai quyét: 07 ngay lam viéc ké tir khi nhan du hd so.

d) DPéi tuong thuc hién tha tuc hanh chinh: ca nhan

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH.

g) Két qua thyc hién tha tuc hanh chinh: Quyét dinh vé viéc tiép nhan ddi tuong x4
hoi vao nuoi dudng tap trung.

h) L¢ phi: khong

1) Tén mau don, mau to khai:

- Mau so Ic

- MAu s6 2. (Théng tw s6 09/2007/TT-BLDTBXH ngay 13 thang 7 nam 2007)

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 67/2007/ND-CP ngay 13 thang 4 nim 2007 ctia Chinh phu vé chinh
sach trg gitp cac dbi tuong bao trg xa hdi

- Thong tu s6 09/2007/TT-BLDTBXH ngay 13 thang 7 nim 2007 ctia Bo Lao dong
— Thuong binh va Xa hoi huéng din mét sé diéu ciia Nghi dinh sé 67/2007/ND-CP ngay
13/7/2007.
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\ Mau sd lc \

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

......................... , ngay thang  nam 200

PON PE NGHI PUQC NUOI DUONG TAI CO SO BAO TRQ XA HOI

Kinh giri: - Uy ban nhan dan x3 (phudng, thi tran)..........ocoveeeeeeeeeeeeeeeeeeeee e
- Uy ban nhan dan huyén (quan, thi xa, thanh phé) ...................................

- Giam ddc So Lao dong-Thuong binh va Xa hoi
Tinh, thANh PRG.......oeeeeeeeeeeeeeeeee e,

T61 xin cam doan thyuc hi¢n dung ndi quy, quy dinh cua co s¢ bao tro xa héi va Luat
phap cua Nha nudc.
Nguoi viét don

( Ky, ghi 16 ho tén)

X4c nhan cua Truong thon,

xac nhan truong hop ong (ba)....................

hién cu tratai thon.........ccccvvvvveiiiiiiiiiinns

(Ky, ghi rd ho tén)
Dé nghi cia UBND cip x4
UBND X8....tiiieiieiieeieeieeieeseeee et
dé nghi Uy ban nhan dan huyén xem xét, giai

quyét

Chu tich UBND xa
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

BIEN BAN
HOQP HOI PONG XET DUYET TRQ CAP XA HOI

Hom nay, vao hoi ......... gi0.......... NgAY oo thang........... nam 200
172 KPR

Chung t61, gobm
L. ONG (DA).cevieeiiieieeieeee e Chu tich UBND Xa ......cccceeuveennen.

Chu tich Hoi dong xét duyét tro cap xa hoi

2.008 (BA) woveeeeeeeeee. Can bo LDTBXH, thuong truc Hoi dong;
3,00 (DA).weeeeeeeeeeeeeeen. Chu tich Mt tran T quéc x3, Thanh vién;
4.00g (BA) oo, Paidién........ccovvieriienn Thanh vién;
5.0NZ (DA) oo, Pai dién.....c.oveveeeeieeeennn. Thanh vién;
6. ONZ (DA ..o . DPai din.....c.oveeeeeeeeeeeennn. Thanh vién;

da hop Hoi déng xét duy¢t trg cép xa hoi (thuong xuyén, dot xuét hodc dua vao
Nha xa hoéi, Co so bao trg xa hoi) dé xem xét nhitng ndi dung sau:

H01 nghi da thong nhat mot sb két luan sau:
a) Cac truong hop du tiéu chuan hudng trg cip (thudng xuyén, dot xuit hodc dua
vao Nha xa hoi, co sd bao trg xa hoi):

b) Céc truong hop chua du tiéu chuan huong trg cip (thudng xuyén, dot xuat hodc
dua vao Nha xa hdi, co sé bao trg xa hoi):

Hoi nghi nhét tri dé nghi Chu tich Uy ban nhan dan xa xem xé&t, dé nghi cép co
tham quyén quyét dinh.
Hoi nghi két thac hoi ......... gid.....ngdy........thang......nam 200.....
Bién ban nay dwoc lam thanh 04 ban, giri UBND huyén 02 ban (qua Phong Noi vu-
Lao dong-Thwong binh va Xa hoi) va luu tai xa 02 ban.

Thu ky Hoi dﬁng Chu tich Hoi dﬁng )
(Ky, ghi ro ho tén) (Ky, ghi o ho tén va dong dau)
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4. Thi tuc Xin phép giai thé, thay ddi tén co sé, tru sé, Giam dbc, quy ché hoat
dong co sé bao trg xa hji.

a) Trinh tu thuc hién:

Budée 1: Don vi chuan bi day di ho so theo quy dinh.

Bude 2. Nop ho so tai So Lao dong — Thuong binh va Xa hoi DakLik S6 23 Puong
Truong Chinh — Thanh phé Buén Ma Thudt.

Buwéc 3: So Lao dong - TBXH tiép nhan hd so kiém tra tinh phap 1y va ndi dung hd
SO

+ Truong hop hd so da day da, hop 16 thi viét gidy hen trao cho ngudi ndp.

+ Truong hop ho so thiéu hodc khong hop 1¢é thi cong chie tiép nhan ho so hudng
dan dé nguoi dén ndp hd so 1am lai cho kip thoi.

- Thoi gian tiép nhan hd so: tir thir 2 d&én tht 6

Sang tir 7 gio 30 phut dén 11 gid

Chiéu tir 13 gio 30 phut dén 16 gio 30 phut

Budc 4: Nhan két qua: Tai S& Lao dong — Thuong binh va X3 hoi PakLik S6 23
Puong Truong Chinh — Thanh phd Buén Ma Thudt.

b) Céch thirc thyc hién: Nop hd so va nhan két qua truc tiép tai S6 Lao dong —
Thuong binh va Xa hoi Pak Lik, s6 23 Puong Truong Chinh — Thanh phd Buén Ma
Thuot.

¢) Thanh phan ho so, s6 lugng ho so:

DPoéi véi véi viée thanh Idp co sé bdo tro xd hi cong ldp: Ho so bao gom:

- Pon xin giai thé co s& bao trg x4 hoi néu rd 1y do xin giai thé;

- Ban ké khai tai san, tai chinh va phuong an xu ly;

- Danh sach d6i twong va phuong an giai quyét khi co sé gii thé.

Doéi véi véi viée thanh ldp co sé bdo tro xd hdi ngodi cong ldp: Ho so bao gom:

- Pon xin giai thé co s& bao tro x hdi néu rd 1y do xin giai thé;

- Béan ké khai tai san, tai chinh va phuong an xr 1y;

- Danh sach d6i tuong va phuong an giai quyét khi co s& giai thé.

+ S6 luong hd so: 03 (b0)

d) Thoi han giai quyét: 15 ngay lam viéc ké tir khi nhan du hd so hop 18

&) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thuc hién thu tuc hanh chinh: Sé Lao dong — TBXH biak Lik.

g) Két qua thyc hién thu tuc hanh chinh: Quyét dinh vé viéc giai thé, thay ddi tén
CcO s0, tru s, gidm ddc, quy ché hoat dong co so bao tro xa hai.

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu céu, diéu kién thyc hién thu tuc hanh chinh:

Péi véi véi viée thanh lap co so bao tro xa hoi cong lap

- Trong thdi han 20 ngay sau khi nhan duoc hd so xin giai thé, ngudi c6 tham quyén
giai thé phai ra quyét dinh giai thé co so bao tro xd hoi. Co s bao bao trg xa hoi khong
dugc ty dong giai thé khi chua nhan dugc quyét dinh giai thé ctia nguod cé tham quyén.

- Trudng hop ngudi co thim quyén ra quyét dinh giai thé co sd bao tro xa hoi do co
s& vi pham phap luat hoac hoat dong kém hi€u qua thi co s¢ bdo trg xa hdi phai thuc hién
phuong 4n giai thé trong thoi han 90 ngay.
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- Co s0 bao tro xd hoi can thay d6i co so, tru so, Giam ddc, quy ché hoat dong phai
dé nghi bang vin ban v4i co quan quan 1y truc tiép va nguoi ra quyét dinh thanh lap. Trong
thot han 20 ngay, ké tir ngay nhdn dugc van ban dé nghi, nguoi ra quyet dinh thanh lap
phai tra 161 bang vin ban vé dé nghi ctia co s&; qua thoi han néu trén, néu khong nhan duogc
van ban tra 101, thi co s¢ bao trg xa hoi duge thuec hién viéc thay déi

Déi véi véi viée thanh Idp co sé bdo tro xd hdi ngodi cong lap

- Trong thoi han 20 ngay sau khi nhan duoc hd so xin giai thé, nguoi co thim quyén
giai thé phai ra quyét dinh giai thé co s& bao tro xi hoi. Co s& bao bao tro xa hoi khong
duogc ty dong giai thé khi chua nhan duoc quyét dinh giai thé cua nguod c6 tham quyén.

- Trudng hop ngudi co thim quyén ra quyét dinh giai thé co sd bao tro xa hoi do co
s& vi pham phap luat hodac hoat dong kém hi€u qua thi co s bao trg xa hoi phai thyc hi¢n
phuong 4n giai thé trong thoi han 90 ngay.

- Co s0 bao tro x4 hoi can thay d6i co so, tru so, Giam doc, quy ché hoat dong phai
dé nghi bang vin ban véi co quan quan 1y truc tiép va ngudi ra quyét dinh thanh lap. Trong
thoi han 20 ngdy, ké tir ngdy nhin duoc vin ban dé nghi, nguoi ra quyét dinh thanh lap
phai tra 101 bﬁng van ban vé dé nghi cua co sé; qua thoi han néu trén, néu khong nhén dugc
van ban tra 101, thi co s¢ bao tro xa hdi dugc thuec hién viéc thay doi.

1) Can ctt phap ly cta thu tuc hanh chinh:

- Nghi dinh s6 68/2008/ND-CP ngay 30 thang 5 nim 2008 cua Chinh phi vé quy
dinh diéu kién, thu tuc thanh 1ap, t6 chirc, hoat dong va giai co s bao tro xa hoi

5. Thi tuc Hop dong day nghé

a) Trinh tu thuc hién:

Bwéc 1: Pon vi chudn bi ddy di ho so theo quy dinh.

Buwéc 2. Nop ho so tai S& Lao dong — Thuong binh va X3 hoi PakLak S6 23 Puong
Trudng Chinh — Thanh phd Budn Ma Thudt.

Buéc 3: S¢ Lao dong - TBXH tiép nhan ho so kiém tra tinh phap 1y va ndi dung ho
SO

+ Truong hop hé so da day du, hop 18 thi viét gidy hen trao cho ‘nguoi nop.

+ Truong hop hd so thiéu hoic khong hop 1¢ thi cong chirc tiép nhan hod so hudng
dan dé nguoi dén ndp hod so 1am lai cho kip thoi.

- Thoi gian tiép nhan ho so: tir thir 2 dén thir 6

Sang tir 7 gio 30 phut dén 11 gio

Chiéu tir 13 gio 30 phit dén 16 gio 30 phat

Buwéc 4: Nhan két qua: Tai S¢ Lao dong — Thuong binh va X hoi PakLak S6 23
Puong Trudong Chinh — Thanh phé Budén Ma Thudt.

b) Cach thirc thuc hién: Nop hd so va nhan két qua tryc tiép tai S& Lao dong —
Thuong binh va Xa hoi Pak Lik, so 23 Puong Truong Chinh — Thanh phd Buén Ma
Thuot.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Ban ding ky day nghé cho nguoi nghéo

- Cong van gidi thi¢u cua Phong LD-TBXH

- Pon xin hoc nghé ciia nguoi ngheo, co xac nhan cua dia phwong noi cu tri, kém
theo ban photocopy s6 ho nghéo.
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- Du toan kinh phi theo tung 16p.

- Chuong trinh gidng day theo quy dinh.

- Danh sach giang vién c6 du diéu kién theo quy dinh.

+S6 luong ho so: 01 bo.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir khi nhan du ho so hop 6.

d) Dbi twong thuc hién thu tuc hanh chinh: T6 chirc

e) Co quan thuc hién thu tuc hanh chinh: S¢ Lao dong — TBXH biak Lik.

) Két qua thyc hién thu tuc hanh chinh: Hop dong day nghé

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Pon xin hoc nghé.

- Cong vin gidi thiéu ngudi nghéo di hoc nghé, kém theo danh sach hoc vién (Céng
vin sé 671/LD-TBXH, ngay 08/5/2008 ciia S¢ Lao dong - TBXH vé viéc hwéng dan day
nghé cho nguoi ngheéo).

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Thong tu lién tich s6 102/2007/TTLT/BTC-BLDTBXH, ngay 08/5/2008 vé viéc
huéng dan co ché quan 1y tai chinh d6i v6i mot s6 dy an cta chuong trinh myc tiéu qudc
gia gidm ngheo cua lién BY Tai chinh — B§ Lao dong — TBXH.
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MAU SO 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc
PON XIN HQC NGHE
Kinh giri: Phong Lao dong - Thuwong binh va Xa hoi ......cceeveiceisensnennnns

Ho va tén
......... N gay’thang’nam .
......... N guyén quin
......... Hléncoh@khauthugng ” .
""""" L O (-

theo nhom ddi tuong néu tai di‘ém 2.3.1, muc II Thong tu s6 102 /2007/TTLT /BTC-
BLDTBXH) c6 nhu cau hoc ngh¢, nay lam don dé nghi dugc tham gia khoa hoc nghé cho

NEUOT NZNEO O ..eeviiiiiiieiiiie et e e eeebe e e s eaeeenes (ghi 10 tén co s&
day ngh€) t0 ChUC tal.......cccvveiviiieiriiieeeeeeee e,
Nghe dang ky hoc:
Dé nghi cac co quan co thim quyén xem xét va giai quyét cho toi duoc hoc nghé.
Toi Xin cam két:
................... ngay......thang...... nam.......

Nguwoi lam don

(Ky va ghi ro ho tén)

Xac nhan cia UBND X2 ....coovievcnricinncncnnccsnncscnnnnns

X4C NhAN ONZ (DA)..couevieeiieiiieieeeee e c6 ho khau thuong ‘tl"l:l tai
xd, thudc gia dinh ho ngheo trong danh sach do x@ quan ly, chua qua dao tao nghé hoac
phai chuyén do61 nghé nghiép./.

TM/ UY BAN NHAN DAN
(Ky tén va déng dau)
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II1. Linh vuc Chinh sach nguoi ¢6 cong:

1. Thii tuc Cép lai gidy chirng nhin gia dinh liét s§

a) Trinh tu thyuc hién:

Bude 1: Doi tuong chuén bi ho so theo qui dinh ndp tai ny ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan x4, phudng, thi trin noi dang ky nhan khau thudng tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cip huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Budn Ma Thuot, DakLak

Buwéc 3: Can bo SO Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuln tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1€ hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén. Phong Lao dong -Thuong binh va X hoi cip huyén chuyén két qua
vé UBND cip xa noi dbi tuong diang ky nhan khau thuong tra

Budéc 4: Dbi twong nhan két qua tai UBND cdp x3 noi minh dang ky nhan khau
thuong tra

b) Céch thirc thuc hién: Nop hd so truc tiép tai S& Lao dong-Thuong binh va X3 hoi
DPAKLAk, dia chi: Duong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAkLak

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Pon d& nghi cép lai Gidy chtrng nhan gia dinh liét s¥.

- Gidy chtng nhan than nhan liét sy ctia Chii tich UBND cép xa

- Quyét dinh ting Bang “Td qudc ghi cong” ctia Thi tudng chinh phi

+ S6 luwong hd so: 01 (bo)

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngdy nhan ho so

d) Dbi twong thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

) Két qua thyc hién thi tuc hanh chinh: Gidy chiing nhan gia dinh liét s§

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cu phép 1y cua thu tuc hanh chinh:

- Phap 1énh wu dai Nguoi co cong s6 26/2005/PL-UBTVQH11 ngay 29/6/2005 cua
UBTV Qubc hoi.

2. Thii tuc hwéng ché dé tro cip tuat liét sy

a) Trinh tu thyuc hién:

Buéc 1: Ddi tuong chuén bi hd so theo qui dinh nop tai Uy ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tr

Buére 2: Uy ban nhan déin xa, phuong, thi tran noi dang ky nhan khau thudng tra tap
hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hdi cAp huyén. Phong Lao dong -
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Thuong binh va x4 hoi cap huyén tdp hop va ndp hd so tai S& Lao dong-Thuong binh va
xa hoi, dia chi: Puong Truong Chinh, Thanh phé Budn Ma Thuot, DakLak

Budc 3: Can by S¢ Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cic ngay
trong tuan tir thtr 2 dén thar 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Trudng hop hd so khoéng hop 1€ hudng dan hoan thién, bo sung theo qui dinh.

Buéc 4: D6i twong nhan két qua tai UBND cip x4 noi minh dang ky nhan khau
thuong tra

b) Céch thtrc thuc hién: Nop hd so truc tiép S¢ Lao dong-Thuong binh va Xa hdi
DPAKLAk, dia chi: Duong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAkLak

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Gidy bao tir cua cip co tham quyén

- Gidy chtng nhan than nhan liét s ctia Chii tich UBND cép xa

- Quyét dinh ting Bang “Td qudc ghi cong” ctia Thi tudng chinh phi

+S6 luong hd so: 03 bo

d) Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan ho so

&) P6i tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

g) Két qua thyc hién thu tuc hanh chinh: Quyet dinh vé viéc trg cip tién tudt hang
thang cho than nhan liét sy; Phiéu tro cdp tién tuat than nhan liét sy.

h) L¢ phi: khong

i) Tén mau don, mau t& khai: khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ ND-CP ngay 26 thang 5 niam 2006 ctia Chinh phii huéng
dan thi hanh mot s6 diéu ciia Phap lénh wu dai nguoi c6 cong voi Cach mang.

3. Thii tuc Xin di chuyén hai cot liét sy

a) Trinh tu thuc hién:

Buéc 1: Dbi tugng chuan bi ho so theo qui dinh. Nop ho so tai S& Lao dong-
TBXH, dia chi: Duong Truong Chinh, Thanh ph6 Buon Ma Thudt, DakLik. Thoi gian:
vao cac ngdy trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h
dén 16h 30ph

Budc 2: Nhan két qua tai S¢ lao dong-Thuong binh va Xa hoi.

b) Cach thirc thuc hién: Nop hd so truc tiép tai S6 Lao dong-Thuong binh va Xa hoi
PakLik, dia chi: Duong Truong Chinh, Thanh phd Budn Ma Thuot, DakLak.

c) Thanh phan ho so, s0 luong hé so:

+ Thanh phan ho so gom:

- Pon xin di chuyén hai cbt liét sy, trong d6 néu rd: Ho tén nguoi xin di chuyén HC
liét sy, noi PKNKTT, ho tén liét sy, quan hé ngudi xin chuyén hai c6t voi liét s§. S6 lugng
than nhan LS cung di di chuyén HC liét sy. UBND cap x3 noi ngudi lam don cu tra xac
nhan ndi dung don.

- Gidy gi6i thiéu cua Phong Lao dong - Thuong binh va Xa hoi cip huyén noi quan
Iy ho so liét s§ va nguoi dé nghi cu tru.
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+S6 luong hd so: 02 bd

d) Thoi han giai quyét: Giai quyét trong ngay 1am viéc

d) Dbi twong thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh vé viéc di doi hai cdt va hd trg
tién tau, xe cho than nhan liét sy

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thuc hién thu tyc hanh chinh: d6i tuwong phai trinh ching
minh nhan dan

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Théng tu Lién tich s6 01/2008/TTLT/BLDTBXH-BTC ngay 29/01/2008 cta Bo
Lao dong - Thuong binh va xa hoi-Bo Tai chinh huéng dan thu tuc va méc hd trg than
nhan 1iét sy di tham viéng va di chuyén hai cot liét sy

4. Tha tuc Cap lai Bang to qudc ghi cong

a) Trinh tu thuc hién:

Budée 1: D6i tuong chuin bi day du ho so theo quy dinh. Nop hd so tai Phong Lao
dong-Thuong binh lao dong va xa hoi cap huyén noi dang ky nhan khau thuong tra. Phong
Lao dong - Thuong binh va xi hoi cap huyén tip hop va nop hd so kém theo To trinh tai
S¢ Lao dong-Thuong binh va x3 hoi, dia chi: Puong Trudng Chinh, Thanh phé Buon Ma
Thuot, DAkLak

Budc 2: Can by S¢ Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 16 hudng din hoan thién, bd sung theo qui dinh.

S¢ Lao dong Thuong binh va Xa hoi kiém tra ho so, 1ap danh sach, V1et Bang “Té
qudc ghi cong > kém to trinh gu:l vé B Lao dong-Thuong binh va X4 hoi dé tong hop, cip
lai Bang “ T quoc ghi cong”.

Buéc 3: D6i twong nhan két qua tai Phong Lao dong-Thuong binh va Xa hoi noi
dang ky nhan khau thudng tra

b) Cach thirc thuc hién: Nop hd so truc tiép tai S6 Lao dong-Thuong binh va Xa hoi
PakLik, dia chi: DBuong Truong Chinh, Thanh phd Budn Ma Thuot, DakLak.

c) Thanh phan ho so, sd luong hd so:

+ Thanh phan ho so bao gom:

- Pon d@ nghi cép lai Bang “Td qudc ghi cong” kém Bang “Td qudc ghi cong” bi
mo, rach. Truong hop that lac ghi rd cua than nhan li¢t sy hodc ngudi ddm nhén tho cing
ligt s§

- To trinh cua Phong Lao dong Thuong binh va Xa hoi cAp huyén kém danh sach dé
nghi cip lai Bang “T6 qudc ghi cong” giri S& Lao dong —Thuong binh va X3 hoi

+ 86 lugng hd so: 02 (bo)

d) Thoi han giai quyet 15 ngay lam viéc, khong ké thoi gian Bo Lao dong TBXH
trinh chinh phu cap va gui vé tinh.

d) Péi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thuc hi¢n tha tuc hanh chinh: Chinh phu
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) Két qua thyc hién thu tuc hanh chinh: Bang “ T qubc ghi cong”

h) L¢ phi: khong

i) Tén mau don, mau t& khai: khong

k) Yéu céu, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Théng tu s6 25/2007/TT-BLDTBXH ngay 15/11/2007 ctia B6 Lao dong-Thuong
binh va X4 hoi hudng dan bd sung viéc thuc hién vu dai doi voi ngudi c6 cong véi Cach
mang.

5. Thii tuc Thue hién ché d9 wu dii ddi véi ba me Viét Nam anh hung

a) Trinh tu thyuc hién:

Buéce 1: Dbi twong chudn bi hd so theo qui dinh ndp tai Uy ban nhan dan x4,
phuong, thi tran noi dang ky nhan khau thuong tr

Bwéc 2: Uy ban nhan dan x3, phudng, thi trdn noi ding ky nhan khiu thuong tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cip huyén. Phong Lao
d6ng - Thuong binh va xi hoi cap huyén tap hop va nop hd so tai S Lao dong-Thuong
binh va x4 hoi, dia chi: Pudng Trudng Chinh, Thanh phé Buén Ma Thudt, DakLik

Buwéc 3: Can bo SO Lao dong-Thuong binh va Xa hoi tiép nhan ho so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1¢ hudng dan hoan thién, bo sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén. Phong Lao dong -Thuong binh va X hoi cdp huyén chuyén két qua
vé UBND cap xa noi d6i twong dang ky nhan khau thuong tra

Budéc 4: Dbi tuong nhan két qua tai UBND cap xa noi minh dang ky nhan khau
thuong tra

b) Cach thirc thyc hién: Nop hd so truc tiép tai So Lao dong-Thuong binh va Xa
hoi PakLak, dia chi: Puong Trudong Chinh, Thanh ph Buén Ma Thudt, DakLak

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hd so bao gém:

- Quyét dinh phong tang, truy tang danh hi¢u vinh dg Nha nuéc “Ba me Viét Nam
Anh hung”

+S6 luong hd so: 03 bo

d) Thoi han giai quyét: 15 ngay lam viéc, ké tir ngdy nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh vé viéc trg céip uu dai Ba me
Viét nam Anh hung

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu hudng dan thi hanh
mot s6 diéu cua Phap 1énh wu dai nguoi ¢6 cong véi Cach mang
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- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua B¢ truong Bo Lao dong-
Thuong binh va Xa hdi hudng dan vé ho so, 1ap ho so thuc hién ché do vu dai nguoi cod
cong véi Cach mang.

6. Thii tuc Huéng tuat vo (Chong) liét sy tai gia

a) Trinh tu thuc hién:

Budée 1: Doi tugng ndp ho so tai Phong Lao dong-TBXH cap huyén noi ding ky
nhan khau thuong tra.

Phong Lao dong - Thuong binh va xd hoi cip huyén tap hop va ndp ho so tai So
Lao dong-Thuong binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Buén Ma
Thuét, DakLik

Buéc 2: Can b So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén tha 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 16 huéng dan hoan thién, bo sung theo qui dinh.

S Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén

Budée 3: Doi twong nhan két qua tai nhan két qua tai Phong Lao dong-Thuong binh
va X4 hoi noi minh ding ky nhan khau thuong tri

b) Cach thirc thuc hién: Nop hd so truc tiép tai S6 Lao dong-Thuong binh va Xa hoi
PakLak,dia chi: Buong Truong Chinh, Thanh ph6 Buon Ma Thudt, PakLak.

c) Thanh phan hé so, s6 luong hé so:

+ Thanh phan ho so bao gém:

- Pon xin hudng tuit vo ( chdng) liét sy tai gia,

- Bién ban hop va cua Dang uy, HDND, UBND, UBMTTQ), cac doan thé cap x4 noi
nguoi xin huong ché d6 nudi con liét sy dén tudi trudong thanh ( hoic phung dudng cha me
liét sy lic con song) khang dinh ndi dung don 1a diing sy that, dé nghi cdp c6 thim quyén
xét cho hudng ché do theo qui dinh.

- UBND cip xi noi nguoi 1am don cu tra xac nhan don.

+S6 luong hd so: 02 bod

d) Thoi han giai quyét: 30 ngay lam viéc, ké tir ngdy nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién tha tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLak

g) Két qua thyc hién thu tuc hanh chinh: Quyét dinh vé viéc trg cép tién tudt hang
thang doi v&i than nhan liét sy

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctiia Chinh phii huéng dan thi hanh
mot s6 diéu cua Phap 1énh wu dii nguoi co cong v6i Cach mang

7. Thi tuc Giai quyét ché d Ngwoi hudng chinh sach nhu thwong binh
a) Trinh tu thuc hién:
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Buwéc 1: D6i tuong ndp hd so tai Phong Lao dong-TBXH cip huyén noi ding ky
nhan khau thuong tri.

Phong Lao dong - Thuong binh va xi hoi cAp huyén tdp hop va ndp hod so tai SO
Lao dong-Thuong binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Buon Ma
Thuot, DAkLak

Buwéc 2: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thtr 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1é huéng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cap huyén

Budée 3: Doi twong nhan két qua tai nhan két qua tai Phong Lao dong-Thuong binh
va Xa hoi noi minh dang ky nhan khau thudng tra

b) Cach thirc thuc hién: Nop ho so truc tlep tai S Lao dong-Thuong binh va Xa hoi
PakLiak,dia chi: Puong Truong Chinh, Thanh phé Buén Ma Thuot, DakLik.

¢) Thanh phan ho so, s6 luong h6 SO

+ Thanh phan hd so bao gdom:

- Gidy chung nhan bi thuong (miu s6 5-TB1 ban hanh kém theo Thong tu sb
07/2006/TT-BLDTBXH ngay 26/7/2006 cua B¢ truéng Bo Lao dong-Thuong binh va Xa
hoi hudng din vé hd so, 1ap hd so thuc hién ché do wu dai nguoi c6 cong véi Cach mang)

- Y sao ly lich can bg, 1y lich dang vién, 1y lich quan nhan dugc lap trude ngay
01/01/1995; phiéu chuyén thuong, chuyén vién lic bi thuong; bénh 4n diéu tri khi bi
thuong; gidy ra vién khi bi thuong.

- Bién ban gidm dinh thuong tat cia Hoi déng Y khoa

+ 86 lwong hd so: 03 (bd)

d) Thoi han giai quyét: 30 ngay lam viéc, Ké tir ngdy nhan ho so

d) Péi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thyc hién tha tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

’ ) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cap Gidy chirmg nhan va tro
cap

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu ctia Phap 1énh vu dii ngudi c6 cong véi Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao dong-
Thuong binh va Xa hoi huéng dan vé hd so, lap ho so thuc hién ché d6 vu di nguoi co
cong vdi Cach mang.

- Thong tu s6 25/2007/TT-BLDTBXH ngay 15/11/2007 ctia Bo Lao dong-Thuong
binh va X hoi hudng dan bo sung viéc thuc hién wu dii doi voi ngudi co cong vai Cach
mang.
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8. Thii tuc di chuyén hd so nguoi cé cong véi cach mang dén noi cw tri méi.

a) Trinh tu thuc hién:

Buwéce 1: D6i tugng ndp ho so tai tai S Lao dong-Thuong binh va xi hoi, dia chi:
Puong Truong Chinh, Thanh phé Buon Ma Thuot, PakLak

Budée 2: Can b S¢ Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph, chiéu tir 14 h d&én 16h 30ph. Trudng hop hd
so khong hop 16 huong dan hoan thién, b6 sung theo qui dinh.

Buwéc 3: Doi twong nhan két qua tai nhan két qua tai S& Lao dong-Thuong binh va
Xa hoi

b) Cach thirc thuc hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va Xa hoi
PakLik, dia chi: buong Truong Chinh, Thanh phé Budn Ma Thuot, DakLik

c) Thanh phan hé so, s6 lugng hd so:

+ Thanh phan ho so bao gom:

- Pon xin chuyén hd so cta ngudi c6 céng voi cach mang (co xac nhan cua dia
phuong noi cu tri méi)

- Ban sao ho khau noi cu trd méi

- Gidy gidi thiéu di chuyén ctia Phong Lao dong - TBXH noi dang quan 1y h6 so.

+S6 luong hd so: 01 (bd)

d) Thoi han giai quyét: Trong ngay

d) Péi tugng thyc hién thi tuc hanh chinh: Cé nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

) Két qua thuc hién thu tuc hanh chinh: Gidy gi6i thiéu di chuyén va ho so gbc

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cta Bo truéng Bo Lao dong-
Thuong binh va Xa hoi huéng dan vé hd so, 1ap hd so thuc hién ché do wu dai nguoi co
cong vé1 Cach mang.

9. Thi tuc Giai quyét tro cAp mét 1an cho nguoi hoat dong Cach mang hoic
hoat dong khang chién bi dich bit tu day

a) Trinh tu thuc hién:

Buée 1: DPdi tuong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dan xa,
phuong, thi trin noi ding ky nhan khau thudng tra

Bude 2: Uy ban nhan dan xa, phuong, thi tran noi dang ky nhan khau thuong tra
tap hop, nop ho so tai Phong Lao dong - Thuong binh va xa hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cip huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAKLak

Bugre 3: Can b S¢ Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 16 hudng dan hoan thién, bd sung theo qui dinh.
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S6¢ Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X3 hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cap xa noi d6i tugng dang ky nhan khau thuong tri

Bwéc 4: Pi twong nhin két qua tai UBND cip x3 noi minh diang ky nhan khau
thuong tra

b) Cach thirc thuc hién: Nop ho so tryc tiép tai S& Lao dong-Thuong binh va X3 hoi
PakLik, dia chi: Puong Truong Chinh, Thanh phd Budén Ma Thudt, DakLak.

¢) Thanh phan hd so, s6 luong ho so:

+ Thanh phan hd so bao gdom:

- Ban khai ¢4 nhan (mau s6 8-TP1 ban hanh kém theo Thong tu sé 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé hd so, 1ap hd so thyuc hién ché d6 wu dii nguoi c6 cong voi Cach mang).

- Ban sao mdt trong cac gidy to: Ly lich can bg; 1y lich Pang vién, hd so huéng ché
dd bao hiém x4 hdi hodc giéy to hop 1€ khac c6 xéac dinh noi bi tu, thot gian bi tu.

+ S6 luong hd so: 02 (bo)

d) Thoi han giai quyét: 30 ngay, ké tir ngay tiép nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S¢& Lao dong —Thuong binh va Xa hoi
DikLik

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh trg cép mot lan (mau s6 8-TD2
ban hanh kém theo Thong tu sé 07/2006/TT-BLDTBXH ngay 26/7/2006 ctia Bo trudng
Bo6 Lao dong-Thuong binh va Xa hoi huéng dan vé ho so, 1ap hd so thuc hién ché d6 vu
dai nguoi c6 cong véi Cach mang)

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ban khai c4 nhan (miu s6 8-TP1 ban hanh kém theo Théng tu sé 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé hd so, 1ap hd so thue hién ché d6 vu dai nguoi co cong voi Cach mang)

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu ctia Phap 1énh vu dii ngudi c6 cong véi Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao dong-
Thuong binh va Xa hoi huéng dan vé hd so, lap ho so thuc hién ché d6 vu di nguoi co
cong vo1 Cach mang.
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Mau s6 8-TD1

CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

......... , ngay..... thang..... nam 200...

BAN KHAI CA NHAN

HO VAN & Nam sinh......cccceveennene

NGUYEIN QUAN . ..eeeiiiieeiiieeeitee et e e et e e st e ettt e e sbeeeestbeeeenbeeessseeeessaeeensseeesssseesnnsseennes

B | L 1 USSP

Tham gia hoat dong cach mang, hoat dong khang chién tur ngay......... thang............
nam.........dén ngay........thang ........ nam.........

Cap béc .......................... ChUIC VU it e e .
Pon vi hoat dong trude khi bi dich bat 1, GAY:..........coooveveeeeeeeeeeeeeeeeeee e,
Bi dich bat tu, day ngay......... thang........ nam........ dén ngay.......thang .....nam..........
INOT DT El ettt ettt et e bt e sat e e sat e e st e eniaeens

Ngay vao Pang hoidc cic td chitc quan ching KhAC..........o.ceeeeeveeeeeeeeeeeeeeeeeeeeeeeae

D3 huong cac ché do:

- Thuong binh, nguoi hudng chinh sach nhu thuong binh
- Tuat liét si

- Nguoi hoat dong khang chién

- Nguoi c6 cong giap do cach mang

+ Huan chuong chién thiang, Huan chuong khang chién hang ....................... quyét dinh
SO ngay.......... thang.................... nam
+ Huy chuong chién thang, Huy chuong khang chién hang..................... quyét dinh
SO e, ngay.......... thang................... nam
Churng nhan ciia UBND x4, phuong (hodc Nguwoi khai
co quan quan 1y) (ky - ghi 10 ho, tén)
Ngay..... thdng.... nam.....
(Ky tén, dong dau)
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10. Thii tuc Giai quyét tro' cAp hang thang va trg cdp mét lan cho Nguoi c6
cong giup do Cach mang.

a) Trinh tu thuc hién:

Buée 1: DPdi tuong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan x4, phudng, thi trin noi dang ky nhan khau thudng tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cip huyén. Phong Lao
dong - Thuong binh va xa hoi cip huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Bu6n Ma Thuét, DAkLak

Buwéc 3: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao céc ngay
trong tuan tir thir 2 dén thar 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1€ hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cép huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cép xi noi dbi tuong dang ky nhan khau thuong tra

Budéc 4: Dbi twong nhan két qua tai UBND cdp x3 noi minh dang ky nhan khau
thuong tra

b) Céch thirc thyc hién: Nop ho so truc tiép tai S6 Lao dong-Thuong binh va X3 hoi
DPAKLAk, dia chi: Duong Truong Chinh, Thanh phé Buon Ma Thuot, DAkLik.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Ban khai c4 nhan (miu sé 10-CC1 ban hanh kém theo Théng tu s6 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va X& hoi huong
dan vé ho so, 1ap ho s0 thyc hién ché do wu dai ngudi co «cong voi Cach mang)

- Ban sao gidy chting nhian Ky niém chuong “To quoc nghi cong” hodc “Bang co
cong véi nude” hodc Huan chuong, huy chuong khang chién.

Truong hop nguoi co cong giup do cach mang co ten trong hd so khen thudéng
nhung nhung khoéng c6 tén trong Bang “Co cong voi nuoc”, Huan chuong, Huy chuong
khang chién cua gia dinh thi kém theo gidy x4c nhdn cta co quan Thi dua — Khen thudng
cap huyén.

+ S6 lwong hd so: 02 (bd)

d) Thoi han giai quyét: 30 ngay, ké tir ngay tiép nhan ho so

d) Déi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong —Thuong binh va Xa hdi
DikLik

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh tro cip hang thang hodc mot
lan (miu s6 10-CC2 ban hanh kém theo Théng tu s6 07/2006/TT-BLDTBXH ngay
26/7/2006 cua Bo trudng Bo Lao dong-Thuong binh va Xa hoi huéng dan vé hd so, 1ap hd
so thue hién ché d6 wu dai nguoi co cong véi Cach mang)

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ban khai ¢4 nhan (mAu s6 10-CC1 ban hanh kém theo Thong tu s6 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé ho so, lap hd so thuc hién ché d uvu dai nguoi co6 cong vo1 Cach mang)

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong
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1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phii huéng dan thi hanh
mot s6 diéu cua Phap 1énh wu dii nguoi co cong v6i Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cta Bo truéng Bo Lao dong-
Thuong binh va Xa hoi hudng din vé hd so, 1ap hd so thuc hién ché d6 wu dai ngudi 6
cong véi Cach mang.
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Mau sb 10 - CC1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc l1ap - Tu do - Hanh phuc

......... , ngay..... thang..... nam 200...

Ho vatén.....ccooovvveveeeiiieccc e Namosinhc
NEUYEN QUAN . ..eeeitiieeiiieeeieeeeiee e eette et ee et e et e e eateeessaeessnseeeessaesenseeennseeas
TIU QUAN ettt e e e e e e e e et e e e e e bt e e e e e abbaeeeeeneaes
ba dugc Nha nudce ting:

- Bing “C6 cong voi nude” theo Quyét dinh so:........... ngay....... thang.......
nam.......... cua Chu tich nudc.

- Huan chuong khang chién hang:.................. theo Quyét dinh sb:..................
thang............... nam...........

- Huy chuong khang chién hang.................. theo Quyét dinh sb:...................
ngay............ thang............... nam...........

Céc ché d6 chinh sach da huong:
- Thuong binh, nguoi huong chinh sach nhu thuong binh
- Khéang chién

Chung nhan cia UBND xa (phuong)....... Nguoi khai
Chung nhan ndi dung ké khai trén va chir (ky, ghi 0 ho tén)
ky cua ong (bad):......cccveenneennee. la dung su
that.
Ngay..... thdng..... nam.....
(Ky tén, dong dau)

150



11. Thi tuc Gii quyét ché d Ngudi hoat dong cach mang trwée ngay 01 thang
01 nim 1945 va ngudi hoat ddng Cach mang tir ngay 01 thang 01 niim 1945 dén truée
tong khéi nghia 19 thang Tam nim 1945

a) Trinh ty thyuc hién:

Budée 1: Doi tugng ndp hd so tai Phong Lao dong-TBXH cip huyén noi ding ky
nhan khau thuong tra.

Phong Lao dong - Thuong binh va xi hoi cAp huyén tdp hop va ndp hd so tai SO
Lao dong-Thuong binh va xa hoi, dia chi: Pudng Trudong Chinh, Thanh phé Buén Ma
Thuot, DAkLak

Buéc 2: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao céc ngay
trong tuan tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 16 hudng din hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén

Bwéc 3: Dbi tugng nhan két qua tai nhan két qua tai Phong Lao dong-Thuong binh
va Xa hoi noi minh dang ky nhan khau thudng tra

b) Cach thirc thuc hién: Nop ho so truc tlep tai S Lao dong-Thuong binh va Xa hoi
PakLak,dia chi: Puong Trudng Chinh, Thanh phé Buon Ma Thudt, DakLak

¢) Thanh phan ho so, sé luong h6 SO

+ Thanh phan hé so bao gom:

- Quyét dinh cong nhan can bo hoat dong cach mang truéc ngay 01 thang 01 nam
1945 (Mau sb 1-LT hodc miu sb 1-LT2 ban hanh kém theo Théng tu sé 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé ho so, 1ap ho so thuc hién ché d6 uvu dai ngudi cd cong voi Cach mang) hoac quyét
dinh cong nhan cta ngudi hoat dong cach mang tir ngdy 01 thang 01 nim 1945 dén trude
Téng khoi nghia 19 thang Tam nam 1945 (mdu sé 2-TKN1 hodc méiu sb 2-TKN3 ban
hanh kém theo Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 ctia Bo truong Bo
Lao dong-Thuong binh va Xa hoi huéng din vé hd so, 1ap hd so thuc hién ché do vu dai
nguoi co6 cong voi Cach mang)

+ S6 luong hd so: 04 (bo)

d) Thoi han giai quyét: 30 ngay lam viéc, ké tir ngay

d) Déi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thyc hién thu tyc hanh chinh:

- Quyét dinh tro cap, phu cip wu dii cua Giam doc So Lao dong — TB&XH (miu s6
1-LT3 hodc miu s6 2-TKN4 ban hanh kém theo Thong tu sb 07/2006/TT-BLDTBXH
ngay 26/7/2006 ciia Bo truéng Bo Lao dong-Thuong binh va Xa hoi hudng dan vé hd so,
lap ho so thuc hién ché d6 vu dai nguodi ¢ cong voi Cach mang)

- Phiéu tro cép cta cua Giam déc S¢ Lao dong — TB&XH mau s6 1-LT4 hodc miu
s0 2 — TKNS5 ban hanh kém theo Thong tu sb 07/2006/TT-BLDTBXH ngay 26/7/2006 cua
Bo truong Bo Lao dong-Thuong binh va Xa hoi hudng din vé hd so, 1ap ho so thyc hién
ché do wu dai ngudi c¢6 cong v4i Cach mang)

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong
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1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phii huéng dan thi hanh
mot s6 diéu cua Phap 1énh wu dii nguoi co cong v6i Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cta Bo truéng Bo Lao dong-
Thuong binh va Xa hoi hudng din vé hd so, 1ap hd so thuc hién ché d6 wu dai ngudi 6
cong véi Cach mang.

12. Thi tuc Giai quyét tro cip hang thang cho nguwoi tham gia khang chién va
con dé ciia ho bi hau qiia chat doc héa hoc

a) Trinh tu thuc hién:

Buée 1: DPdi tuong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan x4, phudng, thi trin noi dang ky nhan khau thudng tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cip huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAkLak

Buwéc 3: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thar 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1€ hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén. Phong Lao dong -Thuong binh va X4 hoi cip huyén chuyén két qua
vé UBND cip x4 noi dbi tuong diang ky nhan khau thuong tra

Budéc 4: Dbi twong nhan két qua tai UBND cdp x3 noi minh dang ky nhan khau
thuong tra

b) Céch thirc thyc hién: Nop ho so truc tiép tai S6 Lao dong-Thuong binh va X3 hoi
DPAKLAk, dia chi: Duong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAKLak

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Giéy chtirng nhan nguoi hoat dong khang chién bi nhiém chit doc hoa hoc cua
UBND cép huyén noi ddi tuong dang ky nhan khau thuong tra ( mau s 1-HH ban hanh
kém theo Thong tu s6 08/2009/TT-LDTBXH ngay 07/4/2009 ctua B6 Lao dong-Thuong
binh va X4 hoi vé sira doi, bo sung Muc VII Thong tu sb 07/2006/TT-BLDTBXH ngay
26/7/2006 ciia BO truong Bo Lao dong-Thuong binh va X4 hoi hudéng dan vé ho so, 1ap ho
so thuc hién ché d6 wu dii ngudi ¢ cong véi Cach mang) kém theo cac gidy to lam cin cir
cip Gidy chung nhan qui dinh tai Piém a,b,c.d; Tiét 1.1; Khoan 1; Muc I; Thong tu sb
08/2009/TT-LDTBXH

- Bién ban gidm dinh bénh tat ctia Ho1 dong giam dinh y khoa x4c dinh % suy giam
kha nang lao dong.

+ S6 luong hd so: 02 (b9)

d) Thoi han giai quyét: 15 ngy, ké tir ngay tiép nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - TBXH

) Két qua thyc hién thu tuc hanh chinh: Quyét dinh tro cip cua Giam déc S& lao
dong TBXH ( mau s6 4-HH ban hanh kém theo Thong tu s6 08/2009/TT-LDTBXH ngay
07/4/2009 cua B9 Lao dong-Thuong binh va Xa hdi vé stra doi, bod sung Muc VII Thong tu
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s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao dong-Thuong binh va
X4 hoi hudéng din vé ho so, 1ap hd so thyc hién ché do wu dii nguoi c6 cong véi Cach
mang)

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Ban khai c4 nhan (mau s6 2-HH ban hanh kém theo Thong tu s6 08/2009/TT-
LDTBXH ngay 07/4/2009 ctia B6 Lao dong-TBXH vé stra d6i, bd sung Muc VII Thong tu
s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truéng Bo Lao dong-Thuong binh va
X4 hoi hudéng din vé ho so, 1ap hd so thyc hién ché do wu dii nguoi c6 cong véi Cach
mang)

k) Yéu céu, diéu kién thuc hién thi tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh pht huéng dan thi hanh
mot s6 diéu cua Phap 1énh wu dii nguoi co cong v6i Cach mang

- Théng tu s6 08/2009/TT-LDTBXH ngay 07/4/2009 ctia Bo Lao dong-TBXH vé
stra d61, bd sung Muc VII Thong tu sé 07/2006/TT-BLDTBXH ngay 26/7/2006 ctia Bo
truong Bo Lao dong-Thuong binh va Xa hoi hudng dan vé ho so, 1ap ho so thuc hién ché
do vu dai nguoi c6 cong voi Cach mang.
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MAiu s6 2-HH

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tu do — Hanh phic

BAN KHAI CA NHAN

1. Nguoi tham gia khang chién:
SHO VA tEN: oo, Nam sinh: ........ccooeeeieennnen.

SNGUYEN QUAN ..ottt e e e ettt e e e e e ta e e e e e abaeeeesessbeeeeeansseeeeennnnees

= T QUANL .ot ettt et e e e e e e e e e ab e e e nnbeeeenbaens
- Nhap ngil hodc tham gia khang chién ngdy .... thang ....nim ..........
- Thoi gian & chién truong: tir ngdy ... thang ... nim .... dén ngay ... thang ... nim .

- D1a ban hoat AONE: ..ccevviiiiiie e

Tinh trang bénh tat va stirc khde hi€nnay: ...

2. Con dé bi di dang, dj tit ciia ngwoi tham gia khang chién:

Ho va tén

Nam
sinh

Loai
di
dang,
di tat

Di dang, di
tat nhe, con
kha nang lao
dong

Di dang, di tat nang, khong con kha
nang lao dong

Suy giam kha Khoéng con kha
nang tu luc nang ty luc trong
trong sinh hoat sinh hoat

Ngay ... thang ... nam 200..
Ngudi khai ky tén
(Ghi ro ho va tén)
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13. Ho so Tudt tir tran (bao gdm: Nguoi hoat dong cach mang trude ngay
01/01/1945; ngwoi hoat dong cach mang tir ngay 01/01/1945 dén truéc tong khéi
nghia 19/8/1945; thwong binh (ké ci thwong binh loai B), bénh binh suy giam kha
nang lao dong tir 61% tré 1€n).

a) Trinh tu thuc hién:

Buéc 1: P6i twong chuan bi hd so theo qui dinh ndp tai Uy ban nhan déan x4,
phuong, thi tran noi dang ky nhan khau thuong tra

Bwéc 2: Uy ban nhan dan x4, phudng, thi trdn noi ding ky nhan khiu thuong tra
tap hop, nop hd so tai Phong Lao dong - Thuong binh va xa hoi cép huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tdp hop va ndp ho so tai S& Lao dong-Thuong
binh va x4 hoi, dia chi: Pudng Trudng Chinh, Thanh phé Buén Ma Thudt, DakLik

Buéce 3: Can b So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tudn tir thir 2 dén th 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1& hudng dan hoan thién, bo sung theo qui dinh.

S¢ Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cap xa noi d6i tugng dang ky nhan khau thuong tri

Buwéc 4: Pi twong nhin két qua tai UBND cip x3 noi minh diang ky nhan khau
thuong tra

b) Cach thirc thue hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va X3
hoi PakLak, dia chi: Puong Trudong Chinh, Thanh ph Buén Ma Thudt, DakLik

¢) Thanh phén hd so, sb lwgng hd so:

+ Thanh phan hd so bao gom:

- Gidy chung tir do UBND cap xa cap.

- Ban khai cua than nhan cua ngudi co cong véi cach mang tir tran (mau s6 12- TT1
ban hanh kém theoThong tu s 07/2006/TT-BLDTBXH ngay 26/7/2006 ciia B6 truong B
Lao dong-Thuong binh va Xa hoi huéng din vé ho so, 1ap ho so thuc hién ché do vu dai
nguoi co6 cong voi Cach mang).

+ S6 luong ho so: 02 (bd)

d) Thoi han giai quyét: 15 ngy, ké tir ngay tiép nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thuc hién thu tuc hanh chinh: - S& Lao dong - TBXH

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh tro cip

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ban khai cua than nhan ngudi c6 céng voi cach mang tir trin (mau s6 12-TT1 miu
s6 12- TT1 ban hanh kém theoThéng tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua
Bo truong Bo Lao dong-Thuong binh va Xa hoi hudng din vé hd so, 1ap ho so thyc hién
ché do wu dai ngudi c6 cong v6i Cach mang)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu ctia Phap 1énh vu dii ngudi c6 cong véi Cach mang
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- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua B¢ truong Bo Lao dong-
Thuong binh va Xa hdi hudng dan vé ho so, 1ap ho so thuc hién ché do vu dai nguoi cod
cong véi Cach mang
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MAiu s6 12-TT1

CONG HOA XA HOI CHU NGHIiA VIET NAM
DPoc 1ap - Tw do - Hanh phic

BAN KHAI CUA THAN NHAN NGUOI CO CONG
VOI CACH MANG TU TRAN

Thudc d6i tuong huong trg cAp wu ddi: (thwong binh, bénh binh, than nhan liét s§...)......
So so tro cap (néu co) ...............................................................................

Tir trn ngay.......... .thang.......... 1F:01 1 D
Theo gidy khai tir s6... ngdy.... thang... ndm... cia Uy ban nhan dan xa

Danh séch than nhan du diéu kién hu:ong tudt tir tran (néu co)

TT Ho va tén Nam Quan h¢ vdi nguoti Nghé nghi¢p hién tai
sinh chét
1
2
3
4
5
......... , ngay.... thang.... nam...... ....., ngay.... thang... nam......
Chirng nhan UBND xa (phwong) Nguoi khai nhén tro cap
Chu Tich (ky tén, ghi 10 ho tén)
(ky tén, dong dau)
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14. Tha tuc Giai quyét ché d9 B,C,K theo QD 290, QD 188

a) Trinh tu thuc hién:

Budée 1: D6i tugng ndp ho so tai Phong Lao dong-TBXH cap huyén noi ding ky
nhan khau thudng tra.

Phong Lao dong - Thuong binh va xd hoi cAp huyén tap hop va nop ho so tai So
Lao dong-Thuong binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Buén Ma
Thuét, DakLik

Bwéc 2: Can bo SO Lao dong-Thuong binh va X3 hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1¢ hudng dan hoan thién, bo sung theo qui dinh.

S& Lao dong -Thwong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén

Budée 3: Doi tugng nhan két qua tai Phong Lao dong-Thuong binh va Xa hoi noi
minh dang ky nhan khau thuong tra.

b) Cach thirc thwe hién: Nop hd so truc tlép tai S0 Lao dong-Thuong binh va Xa
hoi PakLak,dia chi: DBuodng Truong Chinh, Thanh phd Budn Ma Thuot, PikLak

c¢) Thanh phan hd so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Cac gidy td lién quan dén thoi gian tham gia khang chién.

- Ban khai c4 nhan (mau s6 1A, 1B, 2A hoic 2B)

- Bién ban hoi nghi lién tich thén (mau sb 5).

- Bién ban xét cua Hoi Cyu chién binh xa (mAu sb 6).

- Cong van cua UBND cap xa (mau s6 7A).

- Cong van tong hop cua cap xa, cap huyén (mau 5O 8A).

- Danh sach d6i tuong ctia cip x4, cap huyén (mau s6 9A).

Ban hanh kém theo Thong tu s6 191/2005/TTLT-BLDTBXH-BQP-BTC ngay
07/12/2005 cua Lién Bg lao dong TBXH, Bo Quéc phong, B Tai chinh huéng dan thuc
hién Quyét dinh s6 290/2005/QD-TTg ngay 08/11/2005 ctia Thu tuéng Chinh phu.

+ S6 luong hd so: 02 (b9)

d) Thoi han g1a1 quyét: T chirc thyc hién theo dot (khong trinh ho so 1¢) m01 dot
thuc hién trong thoi gian khoang 60 ngay, chua ké thoi gian chd Bo tham dinh va cap kinh
phi theo qui dinh

d) Déi tuong thuc hi¢n tha tuc hanh chinh: c4 nhan

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

) Két qua thyc hién thu tuc hanh chinh: Quyét dinh tro cap

h) L¢ phi: khong

i) Tén mau don, mau to khai:

Ban khai c4 nhan miu s6 1A, 1B, 2A, 2B theo Thong tu sb 191/2005/TTLT-
BLDTBXH-BQP-BTC ngay 07/12/2005 cta Lién Bo lao dong TBXH, B6 Qudc phong,
Bo Tai chinh hudng dan thuc hién Quyét dinh s6 290/2005/QD-TTg ngay 08/11/2005 cta
Thu tuéng Chinh phu

k) Yéu céu, diéu kién thyuc hién thi tuc hanh chinh: khéng

1) Can ctr phap 1y ctia thu tuc hanh chinh:
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- Quyét dinh s 290/2005/Qb-TTg, ngay 08/11/2005 cua Thu tuéng Chinh phu vé
ché d¢, chinh sach d6i voi mot sé d6i twong truc tiép tham gia khang chién chong My ctru
nude nhung chua hudng chinh sach cia Bang va Nha nudc

- Quyét dinh s6 188/ 2007/QD-TTg, ngay 06/12/2007 ctia Thu twéng Chinh phu vé
viée sira doi, bo sung Quyét dinh sd 290/2005/QD-TTg, ngay 08/11/2005 cua Thu tudng
Chinh phu vé ché d9, chinh sach ddi véi mot sé doi tuong truc tiép tham gia khang chién
chéng My ctru nude nhung chwa hudng chinh sach ciia Pang va Nha nudc

- Thong tu sé 191/2005/TTLT-BQP-BLDTBXH-BTC, ngay 7/12/2005 cta lién bo:
Bo Quéc phong, B6 Lao dong - TBXH, Bo Tai chinh hudéng dan thuc hién Quyét dinh sb
290/2005/Qb-TTg, ngay 08/11/2005 cua Thu tuéng Chinh phu .
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‘ ] Mau 1A
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI CA NHAN

Dé nghi hudng ché d6 mot 1an theo Quyét dinh s6 290/2005/QP-TTg
ngay 08/11/2005 cua Thu twéng Chinh phu
(P61 tugng chua dugce hudng ché do, chinh sach)

Hovatén:.............cooiiiiiil. Bidanh:...................... Nam, nir:.......
Thudc ddi twong nguyén 1a (QN, CAND, CNVOC):....oovveeeiiieeeieeee
Ngay, thang, ndm sinh:...... ..o e,
QUE QUAN: Lot et
Noi dang ky ho Khau thuong tri: ........ooooue e,
Vaobang: ... Chinh thtrc:...........oooina
Nhép ngii (hodc tuyén dung vao CNVC) ngay..... thang.....ndm ..................
Pon vi khi nhdp ngii (c, d, e, f....) hodc co quan tuyén dung:.........................
Vé gia dinh tir ngay..... thang. ... NAM .......ooeuniii e,
Cap bac, chire vy, don vi trude khi vé gia dinh (¢, d, e, f...): . eeeieeeie ..
Nghé nghiép sau khi v& gia dinh: .........oooviiii i
ba dugc khen thudng trong chién dau, phuc vu chién dau: .......coooeiii
Ly do chua dugc hudng ché do, chinh sach cua bang, Nha nude..................
Céc gidy to lién quan dén tham gia khang chién chéng My con luu giit:.........

160



BANG KE THOI GIAN TRUC TIEP THAM GIA KHANG CHIEN

CHONG MY CUU NUOC CHO PEN KHI VE GIA PINH

Tu thang, Pén thang, Cip bic, Don vi Dia ban hoat
nam nam chirc vu (c,d, e, 1) dong
Tong thoi gian dwoc tinh hwéng ché dé mot 1an: ... ndm.... Thing

Nhitng nguoi biét dugc qua trinh tham gia cong tac:

1. Ho, tén:

.... Noi ¢ hién nay

L 0 BIEE oo,

.... Noi ¢ hién nay

Ly do BIGt: oo

Khai tai

T61 xin cam doan 101 khai trén ddy 1a dung, néu sai t61 hoan toan chiu trach nhiém trudce

phép luat.

Xac nhan
cia Uy ban nhan dan xa
(phuong)

(Ky tén va dong dau)

Nguwoi khai

(Ky, ghi ro ho, tén)
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‘ ] Mau 1B
CONG HOA XA HOQI CHUN GHIA VIET NAM
DPoc lap - Tw do - Hanh phuc

BAN KHAI THAN NHAN

Pé nghi hwéng ché do mot lin theo Quyét dinh s6 290/2005/QD-TTg
] ngay 08/11/2005 cua Thu twéng Chinh phu
(Poi twong chwa dugec huwéng cheé do, chinh sach)

1. Phin khai vé than nhén cia doi twong:

Qué quan: .......... R T PP PP
Noi dang ky hd khau thuong tri: ...,

Quan h¢ v6i doi twong khai du6i ddy 14...............ccoooiiii
Nhiing ngudi cung hang thira k€ gom: ...

(Kém theo gidy ity quyén cua cdc than nhdn ciing hang thira ké)
2. Phan khai ve doi tuwong:

HOo Vaten:...cooviiiiiiii e, Nam, nlr:.......cccvvvnnnnnn.
Ngay, thang, ndm sinh:....... ..o s
QUE QUAN: Lottt et e e e e
Vaobang: ... Chinh thirc:..............oo
Nhap ngii (hodc tuyén dung vao CNVC) ngay..... thang.....ndm ..................
Pon vi khi nhdp ngii (c, d, e, f....) hodc co quan tuyén dung:.........................
Vé gia dinh tir ngay..... thang..... NAM ..........ooooiiiieiiiir e,
Cép bac, chirc vu, don vi trude khi vé giadinh (c,d, e, f...)i ..o
Ly do chua dugc hudng ché do, chinh sach cua bang, Nha nude..................
Da tir tran ngay....... thang.... ndm.... tal......ooiiii i

Céc gidy to cua d6i tugng con luu giir lién quan dén tham gia khang chién chong
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BANG KE THOI GIAN TRUC TIEP THAM GIA KHANG CHIEN

CHONG MY CUU NUOC CHO PEN KHI VE GIA PINH

Tir thang, | Pén thang, Cip bic, Don vi Dia ban hoat
nam nam Chirc vu (c,d, e, f) dong
Tong thoi gian dwoc tinh huwéng ché dd mot 1an: ... ndm.... thing

Nhitng nguoi biét dugc qua trinh tham gia cong tac:

I.Ho, tén: ..o Noidhiénnay............ooevviiiinnnn..

LY A0 DIEE: et
2. HOo ten:. . Noidhi€nnay..........coovveeviinnnnnnn.
LY dO DIEE: .t
| QT2 R ¥ )

To61 xin cam doan 161 khai trén day 1a dung, néu sai to61 hoan toan chiu trach nhiém trudce

phap luat.

Xéc nhin
cia Uy ban nhan dén x4 (phuwong)
(Ky tén va dong dau)

Nguwoi khai
(Ky, ghi ro ho, tén)
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Mau 2A

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BAN KHAI CA NHAN
Pé nghi hwéng ché dd mot lin theo Quyét dinh s6 290/2005/QD-TTg
ngay 08/11/2005 cia Thi twéng Chinh phi
(Déi tuwong huong ché do B, C, K)

HO Vatén:......oovveiieeeeeee Bidanh:...........ccoovvnnnnnnnn. Nam, nir.............
Thudc d6i trong 13 (QN, CAND, TNXP...) ..o
Ngay, thang, NAM SINNI...eiiiiiee e ettt e et e e e b e e e staeeeessaeeessaeaeans

CAp bac, chirc vy, don Vi trerGe Khi R ...
Nhap ngil (tuyén dung vao CNVC hoac thoat ly (101 v6i can bd dan chinh dang):

Tai ngi (néu co) ngdy....... thang ...... ném ......................................................................
Ngay, thang, nam di chién truong B, C, Kiu..ooovvooeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Pon vi trude khi di chién truong B, C, Koo
Cép bac, chirc vu trude khi di chién truong B, C, Kioo
Ngay, thang, nim duwoc dé bat, bé nhi¢m cap bdc, chicc vu huong luong...................
Trong thoi glan 0 chién tru:ong da ra mién Bac dl hoc cong tac (so lan, thoi gian):

Ho, tén vo (hodc CROIIE) et
Vo chong KEt DON NAI ...
Nghé nghiép, noi thudng tra ctia vo (chong) trudc 30/4/1975 ..o,
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] _ BANG KE THOI GIAN CONG TAC, CHIEN PAU
O CHIEN TRUONG B, C, K KE TU NGAY PUQC HUONG LUONG

Tw t!lang, Dén Ehang, CaR bac, Don vi Dia ban hoat dong
nam nam Chirc vu (c,d, e, f) j o
Tong thoi gian dwoc tinh hwéng ché d6 mot lan:................. HAM....oveneven... thdang
KCNAT T1: ettt ettt st ettt et e et e s e e b

To61 xin cam doan 101 khai trén day la ding, né€u sai t61 xin hoan toan chiu trach
nhi¢m trude phap luat.

X4c nhan cia co quan, hodc Nguwoi khai
cia Uy ban nhan dan xa (phwong) (Ky, ghi ro ho, tén)

(Ky tén va déng déu)
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Mau 2B

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

BAN KHAI CA NHAN
Pé nghi hwéng ché dd mot lin theo Quyét dinh s6 290/2005/QD-TTg
ngay 08/11/2005 cia Thi twéng Chinh phi
(Déi tuwong huong ché do B, C, K)

1. Phan khai vé than nhan:
|5 (O T 1< SRR Nam, Nl
Ngay, thang, NAM SINN:......ocoiiiiiiie e e et e e sbe e e e baeeeaaeeesneees
QUE QUAN Lottt e ettt e ettt e ettt e e st e e e esateeesabeeesnbbeesnsbeeeanbeeeenbaeeenneeeenneeenns
Noi dAng K ho KNAU thUONE Tr0: ..o,
Don vi, co quan cOng tac hi€n Nay:........ccooiiiiiiiiiiiii
Quan hé véi ddi tuong khai dudi QAY 182,
Nhitng ngudi cling hang thira K& SOM:.........c.ov.viveeeeeeeeeeeeeeeeeeeeee e

(kem theo glay uy quyén cia cdc than nhan ciing hang thiva ké)
2. Phan khai vé ddi tuong:

Sinh nam........ccoeeveiiieiiiieeieens QUE QUAN: ..ot
Hy sinh (hodc tir tran) ngay, thang, NAM: ...
Pon vi (co quan) khi hy SINB (B trAN): «...c..oeeveeeeeeeeeeeeeeeeeee e
Ngay nhép ngii (tuyén dung vao CNVC hodc thoat ly d6i v6i can bo dan chinh Pang):........
.............................................................. donvi(c,d, e, £)ieeeieiiieee e,
Tai ngil (néu cO) NEAY......thANE. ... AN ..o
DPon vi trude khi di chién trrong B, C, K& ..o
Cép béc, chtrc vu trude khi di chién truong B, C, Kiuone,
Ngay, thang, nam duoc dé bat, bé nhiém cdp bdc, chire vu hidng Heong:............ooeeeeeee....
Cap bac, chuc vu khi hurOng TUONG: ..o,
Trong thoi gian ¢ chién trudng di ra mlen Bic: Di hoc, cong tac (sb 1an, thoi gian):............
Mirc lwong (hodc sinh hoat phi) khi & Mien BAC: ........ovveveeeeeeeeeeeee e,
Pon vi cong tac trudc Khi v& gia Iz ........o.oveevveeeeieeeeeeeeee e
CAp bac, chirc v Khi V8 @ia GINN: ...
HO, 81 DO, SINN: ., méi:[: .............................

Ho, tér} % (1}02,'10 chéng): ..........................................................................................................
Vo chong K& RO NAM: ...,
Nghé nghiép, noi thudng tra ctia vo chong tradc 30/4/1975: ..o



L SINNI i
2 e SINN: Lt
Céc gidy to lién quan dén tham gia khang chién chong M§ con Iuu @it ......ov.evveeveeeeeeeene.

] _ BANG KE THOI GIAN CONG TAC, CHIEN PAU
O CHIEN TRUONG B, C, K KE TU NGAY PUQC HUONG LUONG

Tir thang, | Pén thang, Cip bic, Don vi c s A
nam nam Chirc vu (c,d, e, f) bia ban hoat dong
Tong thoi gian dwoc tinh hwéng ché d mot lan:................. HAM....oeeneenen... thang
KRAT T1: et e et e e e ettt e e e et e e e e e et e e e e e earaaeeeeeaaeeaeeans

To61 xin cam doan 101 khai trén day la ding, néu sai t61 xin hoan toan chiu trach
nhiém trudc phép luat.

Xac nhan Nguwoi khai
cia Uy ban nhan dan xa (phwong) (Ky, ghi ro ho, tén)

(Ky tén va dong dau)
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15. Ho so hwéng mai tang phi (bao g("im: Nguoi hoat dong cach mang, hoat
dong khang chién bi dich bit tu day; nguoi hoat dong khang chién dworc ting thuéng
huin chwong, huy chwong khang chién, huin chwong, huy chwong chién thing;
ngudi cé cong giup do cach mang dwoc ting thwéng huy chwong khang chién.

a) Trinh tu thuc hién:

Bwéc 1: P6i twong chuan bi hd so theo qui dinh ndp tai Uy ban nhan déan x4,
phuong, thi tran noi dang ky nhan khau thuong tra

Buwéc 2: Uy ban nhan dan x4, phudng, thi trdn noi ding ky nhan khiu thuong tra
tap hop, nop hd so tai Phong Lao dong - Thuong binh va xa hoi cép huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tdp hop va ndp ho so tai S& Lao dong-Thuong
binh va x4 hoi, dia chi: Pudng Trudng Chinh, Thanh phé Buén Ma Thudt, DakLik

Buéc 3: Can b So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tudn tir thir 2 dén thi 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1é hudng dan hoan thién, bo sung theo qui dinh.

S¢ Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cap xa noi d6i tugng dang ky nhan khau thuong tri

Buwéc 4: Pi twong nhin két qua tai UBND cip x3 noi minh ding ky nhan khau
thuong tra

b) Cach thirc thuc hién: Nop ho so tryc tiép tai S& Lao dong-Thuong binh va X3 hoi
PakLik, dia chi: Pudong Trudng Chinh, Thanh phd Buén Ma Thudt, DakLik

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan hd so bao gdom:

- Gidy chung tir do UBND cap xa cap.

- Ban khai cua than nhan cua ngudi co cong véi cach mang tir tran (mau s6 12- TT1
ban hanh kém theoThong tu s 07/2006/TT-BLDTBXH ngay 26/7/2006 ciia B6 truong B
Lao dong-Thuong binh va Xa hoi huéng din vé ho so, 1ap ho so thuc hién ché d6 vu dai
nguoi co6 cong voi Cach mang).

+ S6 luong hd so: 02 (bo)

d) Thoi han giai quyét: 15 ngdy, ké tir ngay tiép nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - TBXH

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh trg cip mai tang phi

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ban khai ctia thdn nhan ngudi co cong v6i cach mang tir tran (mau sé 12-TT1 ban
hanh kém theoThong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao
dong-Thuong binh va Xa hoi huéng dan vé ho so, 1ap ho so thuc hién ché do wu dai nguoi
c6 cong voi Cach mang)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu ctia Phap 1énh vu dii ngudi c6 cong véi Cach mang
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- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua B¢ truong Bo Lao dong-
Thuong binh va Xa hdi hudng dan vé ho so, 1ap ho so thuc hién ché do vu dai nguoi cod
cong véi Cach mang
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MAiu s6 12-TT1

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phuc

BAN KHAI CUA THAN NHAN NGUOI CO CONG
VOI CACH MANG TU TRAN

Tu tran ngay.......... thang.......... T2 0o
Theo gidy khai tir s6... ngay.... thang... nam... ctia Uy ban nhan dan xa
(phuong)........... P Ty )

Tro cap da nhan dén hét thang......... nam............ MUC tro cap:....oovvveeiieannnnnnn.
Ho tén ngudi nhan mai tAng phi va 3 thang tro cap, phu CAp..........oeevvneeieeeennn....
N UY N QUAN ..ttt et ettt et et e et e e e e e e e e
Tl QUAN: . .. e e e e

Danh sach than nhan du diéu kién hudng tuat tir tran (néu co)

TT Ho va tén Nam Quan hé vdi nguoti Nghé nghi¢p hién tai
sinh chét
1
2
3
4
5
......... , ngay.... thang.... nam...... ....., ngay.... thang... nam......
Chung nhan UBND x4 (phudng) Nguoi khai nhén trg cap
Chu tich (ky tén, ghi 0 ho tén)
(ky tén, dong dau)
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16. HO so hwéng mai tang phi va tro' cAp mot l1an (bao gom: Than nhén liét si;
Ba me Viét Nam anh hung; Anh hung luc lwgng vii trang, anh hung lao dfng trong
khang chién; thwong binh (ke ca thwong binh loai B), bénh binh suy giam kha ning
lao dong dwdi 61%; nguoi hoat dong khang chién bi nhiém chit doc héa hoc va con
dé ciia ho dang hwéng tro cap hang thing; nguoi cé cong giip dé cach mang dwoc
ting thwdéng Bang “Co cong véi nwde”, huin chwong khang chién).

a) Trinh tu thuc hién:

Bude 1: Doi tuong chuén bi ho so theo qui dinh ndp tai ny ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan x4, phudng, thi trin noi dang ky nhan khau thudng tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cap huyén. Phong Lao
d6ng - Thuong binh va xi hoi cap huyén tap hop va nop ho so tai S Lao dong-Thuong
binh va x4 hoi, dia chi: Pudng Trudng Chinh, Thanh phé Buén Ma Thuot, DakLik

Buwéc 3: Can bo SO Lao dong-Thuong binh va Xa hoi tiép nhan ho so vao cac ngay
trong tuan tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1€ hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cip huyén. Phong Lao dong -Thuong binh va Xa hoi cip huyén chuyén két qua
vé UBND cap xa noi dbi twong dang ky nhan khau thuong tra

Budéc 4: Dbi tuong nhan két qua tai UBND cap xa noi minh dang ky nhan khau
thuong tra

b) Cach thirc thwe hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va Xa
hoi PakLik, dia chi: Puong Trudng Chinh, Thanh ph Buén Ma Thudt, DakLik

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan hé so bao gom:

- Gidy ching tir do UBND cap x4 cap.

- Bén khai cta than nhan ctia ngudi c¢6 cong véi cach mang tir tran (mau sé 12- TT1
ban hanh kém theoThéng tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 ctia B trudng Bo
Lao dong-Thuong binh va Xa hoi huéng din vé hd so, 1ap hod so thuc hién ché do vu dai
nguoi co cong voi Cach mang).

+ S6 luwong hd so: 02 (bd)

d) Thoi han giai quyét: 15 ngay, ké tir ngay tiép nhan ho so

d) DPéi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

) Két qua thuc hién tha tuc hanh chinh: Quyét dinh tro cAp mai tang phi va trg cip
mot 1an

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ban khai cua than nhan ngudi c6 cong voi cach mang tir tran(mAu s6 12-TT1 ban
hanh kém theoThong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao
dong-Thuong binh va Xa hoi huéng dan vé ho so, 1ap ho so thuc hién ché do wu dai nguoi
c6 cong voi Cach mang).

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:
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- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mdt s6 diéu cua Phap 1énh wu dai nguoi ¢6 cong véi Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cta Bo truéng Bo Lao dong-
Thuong binh va Xa hoi huéng dan vé ho so, 1ap hd so thuc hién ché d6 vu dai nguoi c6
cong vé1 Cach mang
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MAiu s6 12-TT1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BAN KHAI CUA THAN NHAN NGUOI CO CONG
VOI CACH MANG TU TRAN

Thudc d6i tuong huong trg cAp wu ddi: (thwong binh, bénh binh, than nhan liét s§...)......
So so tro cap (néu co) ...............................................................................

Tir trn ngay.......... .thang.......... 1F:01 1 D
Theo gidy khai tir s6... ngdy.... thang... ndm... cia Uy ban nhan dan xa

Danh séch than nhan du diéu kién hu:ong tudt tir tran (néu co)

TT Ho va tén Nam Quan hé vdi nguot Nghé nghi¢p hién tai
sinh chét
1
2
3
4
5
......... , ngay.... thang.... nam...... ....., ngay.... thang... nam......
Chiing nhan UBND xa (phuong) Nguoi khai nhan tro cap
Chu tich (ky tén, ghi 10 ho tén)
(ky tén, dong dau)

173



17. Thii tuc Sao hd so: ( Bao gdm tét ca cac hd so wu dai ngudi co cong)

a) Trinh tu thuc hién:

Buwéc 1: Doi twong Nguoi ¢ cong, than nhan liét sy c6 nhu cau sao ho so can phai
c6 gidy gi6i thiéu ctua phong Lao dong - TBXH, gidy gidi thiéu ghi rd muc dich cua viéc
sao ho so sau do6 1én SO Lao dong - TBXH.

Buwéc 2:. So Lao dong - TBXH cin cir vao gidy gi61 thitu, sao ho so cho dbi tuong.

b) Cach thire thyc hién: Doi tuong mang truc tiép glay gidi thiéu vé phong Chinh
sach, S¢ Lao dong — TBXH dudng Truong Chinh, thanh phd Budén Ma Thudt, tinh Pk
Lak.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Gidy gi6i thiéu cua phong Lao dong - Thuong binh va Xa hoi.

+ S6 luong hd so: 01  (bd)

d) Thoi han giai quyét: Trong ngay

d) Déi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

) Két qua thyc hién thi tuc hanh chinh: Hb so sao

h) L¢ phi: khong

i) Tén mau don, mau t& khai: khong

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can ctr phap ly cta thu tuc hanh chinh: khong

18. Thii tuc Tro cap thwong binh cé ché do bénh binh hoic mit sirc lao dong

a) Trinh tu thuc hién:

Buwéc 1: D6i twong chuan bi hd so theo qui dinh ndp tai Phong Lao dong - Thuong
binh va x3 hoi cAp huyén.

Phong Lao dong - Thuong binh va x4 hoi cAp huyén tdp hop va ndp hod so tai SO
Lao dong-Thuong binh va xa hoi, dia chi: Buong Truong Chinh, Thanh phé Buon Ma
Thuét, DakLik

Budée 3: Can b S¢ Lao dong-Thuong binh va X3 hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h 00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 16 huéng dan hoan thién, bd sung theo qui dinh.

S Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va X4 hoi cap huyén.

Buwéc 4: Doi twong nhan két qua tai Phong Lao dong -Thuong binh va X4 hoi cap
huyén noi minh dang ky nhan khau thudng tr

b) Céch thirc thuc hién: Nop hd so truc tiép tai S& Lao dong-Thuong binh va Xa hoi
PakLik, dia chi: Buong Truong Chinh, Thanh phd Budén Ma Thudt, DakLak

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan hd so bao gom:

- Ban khai c& nhan.

- Danh sach thuong binh dong thoi 1a bénh binh.

- Danh sach thuong binh dong thdi 13 ngudi hudng ché d6 MSLD.

- Bién ban giam dinh y khoa: Ché d6 thuong binh, ché d6 bénh binh, ché d6 mat st
lao dong.

174



- Quyét dinh huong ché d6 bénh binh hodc mét st lao dong.

+ S6 luong hd so: 02 (bd)

d) Thoi han giai quyét: 30 ngay lam viéc, ké tir ngay nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qué thyuc hién thu tuc hanh chinh: Quyét dinh tro cép

h) L¢ phi: khong

i) Tén mau don, mau to khai: khong

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu cua Phap 1énh vu dai nguoi c6 cong véi Cach mang

- Théng tu sd 25/2006/TT-BLDTBXH ngay 15/11/2007 cia Bo truéng Bo Lao
dong-Thuong binh va Xa hoi huéng dan vé hd so, 1ap ho so thuc hién ché do wu dai nguoi
c6 cong voi Cach mang
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19. Tha tuc Gii quyét tro' cAp mot 1an cho ngwoi tham gia hoat dong Khing
chién dwgc ting thwéng Huin, Huy chwong

a) Trinh tu thuc hién:

Buée 1: DPdi tuong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dan xa,
phudng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan x, phudng, thi trin noi dang ky nhan khau thudng tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Bu6n Ma Thuot, DAKLak

Buéc 3: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao céc ngay
trong tuan tir thir 2 dén thtr 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Truong hop ho so khong hop 1€ hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cép huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cép xi noi d6i tuong dang ky nhan khau thuong tra

Budéc 4: Dbi twong nhan két qua tai UBND cdp x3 noi minh dang ky nhan khau
thuong tra

b) Cach thirc thwe hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va X3
hoi PakLik, dia chi: Puong Trudng Chinh, Thanh ph Buén Ma Thudt, DakLik

¢) Thanh phan ho so, s6 luong ho so:

+ Thanh phan hé so bao gom:

- Ban khai c4 nhan ( Mau s6 9KC1 ban hanh kém theoThéng tu sé 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va X& hoi huong
dan vé ho so, 1ap ho so thuc hién ché d6 uu dai nguoi co cong voi Cach mang)

- Glay ching nhan cua Ho1 dong thi dua khen thuong

+ 86 luong hd so: 02 (bo)

d) Thoi han giai quyét: 30 ngay, ké tir ngay tiép nhan ho so

d) Péi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thuc hién thu tuc hanh chinh: Sé& Lao dong - TBXH

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh hanh trg cip

h) L¢ phi: khong

k) Tén mau don, mau to khai:

i Ban khai c4 nhan Ban khai c4 nhan (Mau s6 9KC1 ban hanh kém theo Thong tu s6
07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bg truong Bo Lao dong-Thuong binh va Xa
h6i hudng dan vé hod so, 1ap ho so thuc hién ché d6 wu dai ngudi cé cong véi Cach mang)

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh pht huéng dan thi hanh
mot s6 diéu ctia Phap 1énh vu dii ngudi c6 cong véi Cach mang

- Thong tu s6 07/2006/TT-BLDTBXH ngay 26/7/2006 cua Bo truong Bo Lao dong-
Thuong binh va Xa hoi huéng dan vé hd so, lap ho so thuc hién ché d6 vu di nguoi co
cong vo1 Cach mang.
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‘ ] Mau s6 9-KCl1
CONG HOA XA HOQI CHUN GHIiA VIET NAM
DPoc Lap - Tw Do - Hanh Phic

BAN KHAI NGUOI HOAT PONG KHANG CHIEN
(Dung cho ngwdi HPKC con séng)

Hovaténkhaisinh:...................oooiiiii.t. bidanh.................oiiiiii L
Ngay, thang, NAM SINN:.......ccciiiiii et eere e s enbeeesaaeeens
QUE QUAN: .oeiieiiiiee ettt e e ettt e e e ettt e e e sttt eeeesaabaeeeeensbaaeesesnsaaeesenassaaeeeannnseeeseennsees
T QUAN: <.ttt ettt e ettt e e et e e s bt e e bt e e e ab e e e e bt e e enbeeeeaaeas
Tham gia hoat dong khang chién ngay................. thang.......... nam................

S6 nam thuc té tham gia khang chién:................... nam........... thang

Khen thuéng tdng két thanh tich khang chién:

Huan chuong chién thing hang Huy chuong chién thing hang
Huéan chuong KC chng Phap hang Huy chuong KC chdng Phap hang
Huan chuong KC chéng My hang Huy chuong KC chéng My hang
Chirng nhin cia UBND x&, phudng Nguwdi khai ky tén
Chung nhan ndi dung ké khai trén va (Ky va ghi rd ho tén)"
chir ky "V cua éng (ba)................ 1a dung
su that.
................. Ngay thdng nam

(Ky, ghi rd ho tén)

Ghi cha: (1) : Néu viét ho phai ghi rd ho tén ngudi viét ho
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20. Thi tuc Giai quyét trg' cAp mét 1an cho ngudi tham gia khang chién va than
nhén cia ho.

a) Trinh tu thuc hién:

Buée 1: DPdi tuong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dan xa,
phuodng, thi tran noi dang ky nhan khau thuong tra

Budéc 2: Uy ban nhan dan xi, phudng, thi trin noi dang ky nhan khau thuong tra
tap hop, ndp hd so tai Phong Lao dong - Thuong binh va xi hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cip huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va xa hoi, dia chi: Puong Truong Chinh, Thanh phé Budn Ma Thuot, DakLak

Buéc 3: Can bo So Lao dong-Thuong binh va Xa hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thar 6. Sang tir 7h30 ph dén 11 h00 ph, chiéu tir 14 h dén 16h 30ph.
Trudng hop hd so khong hop 16 hudng dan hoan thién, bd sung theo qui dinh.

S& Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cép huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cép xi noi dbi tuong dang ky nhan khau thuong tra

Budéc 4: Dbi twong nhan két qua tai UBND cdp x3 noi minh dang ky nhan khau
thuong tra

b) Cach thirc thwe hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va X3
hoi PakLik, dia chi: Puong Trudng Chinh, Thanh ph Buén Ma Thudt, DakLik

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phan ho so bao gom:

- Ban khai c4 nhan (miu s6 11 ban hanh kém theo Thong tu sé 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé ho so, 1ap ho so thyc hién ché d6 wu dii nguoi cé cong véi Cach mang

- Bién ban hop gia dinh, ho toc.

- Ban sao mot trong cac glay to sau: Huan, Huy chuong khéng chién; Huan, Huy
chuong ch1en thang, Gidy chung nhan khen thuong tong két thanh tich khang chién; Bang
“To qubc ghi cong”, hodc Gidy chimg nhan hy sinh tir ngay 30/4/1975 try vé trudc

+ S6 luong ho so: 02 (b9)

d) Thoi han giai quyét: 30 ngay, ké tir ngdy tiép nhan ho so

d) Déi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

) Két qua thyc hién thu tuc hanh chinh: Quyét dinh tro cap

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Ban khai ca nhan (Mau s6 11 ban hanh kém theo Thong tu sd 07/2006/TT-
BLDTBXH ngay 26/7/2006 cua B truong Bo Lao dong-Thuong binh va Xa hoi hudng
dan vé ho so, lap hd so thuc hién ché do uvu dai nguoi ¢ cong vo1 Cach mang)

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can ctt phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 54/2006/ND-CP ngay 26/5/2006 ctia Chinh phu huéng dan thi hanh
mot s6 diéu cua Phap 1énh wu dai nguoi c6 cong véi Cach mang

- Thong tu s 07/2006/TT-BLDTBXH ngay 26/7/2006 cia Bo truong Bo Lao
dong-Thuong binh va Xa hoi hudng dan vé hd so, 1ap hd so thuc hién ché do vu dai nguoi
c6 cong véi Cach mang.
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MAiu s6 11

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

BAN KHAI CUA THAN NHAN NGUOI
CO CONG VOI CACH MANG

1. Phan khai vé than nhan (nguoi dtng khai);

HoO Vaten: .. Nam sinh:
Nguyén quan:

Tra quén:

Quan hé véi ngudi co cong véi cach mang: (vo, chong, cha, me, con ....)
2. Phan khai vé nguoi ¢ cong:

HOo Vaten: ... e Nam sinh:
Nguyén quan:

Noi ding ky ho khau trudce khi chét (trir liét s7):

Pi chét ngdy: ...... thang ..... nam ..... tai

La ddi twong: (LTCM, TKN, HPKC, dich bét tu, day):

Thudc dién hudng mat tro cép ddi véi:

Gidy ching nhan kém theo (Quyét dinh; gidy ching nhan; 1y lich; gidy bao tir; gidy khai
tu; bi€n ban cua gia dinh, ho tdc ...)

T61 xin cam doan 101 khai trén 1a dung, néu sai toi xin hoan toan chiu trach nhiém trudc
phap luat.

...... ngay.... thang.... nam 200... ... ngay .... thang .... ndm 200
A Xéc nhan cua xa (phuong) Nguwoi khai
Ong (ba) (Ky, ghi 10 ho va tén)

la ...l cua ong (ba)
(tén ngudi c6 cong) da chét ngay ....... thang
nam...

Pé nghi duoc giai quyét trg cip mot lan.

TM. UBND
Chu tich
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21. Thi tuc Giai quyét tro cip wu dii Gido duc - Pao tao

a) Trinh tu thuc hién:

Buéc 1: P6i twong chuan bi hd so theo qui dinh ndp tai Uy ban nhan déan x4,
phuong, thi tran noi dang ky nhan khau thuong tra

Bude 2: Uy ban nhan dan xa, phuong, thi tran noi dang ky nhan khau thuong tra
tap hop, nop ho so tai Phong Lao dong - Thuong binh va xa hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tip hop va ndp ho so tai S& Lao dong-Thuong
binh va x3 hoi, dia chi: Puong Trudng Chinh, Thanh phé Buon Ma Thuét, DakLik

Budée 3: Can b S¢ Lao dong-Thuong binh va X3 hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1é hudng dan hoan thién, bo sung theo qui dinh.

S¢ Lao dong -Thuong binh va Xa hoi tra két qua veé Phong Lao dong -Thuong binh
va Xa hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cip xi noi d6i twong ding ky nhan khau thuong tra

Bwéc 4: Di twong nhin két qua tai UBND cip x3 noi minh ding ky nhan khau
thuong tra

b) Cach thirc thue hién: Nop ho so truc tiép tai S Lao dong-Thuong binh va Xa
hoi PakLak, dia chi: Puong Trudong Chinh, Thanh ph Buén Ma Thudt, DakLik

c) Thanh phén hé so, s6 lugng hé so:

+ Thanh phan ho so bao gom:

- To khai cap s6 vu dii trong gido duc, Pao tao

- Gidy khai sinh.

+ S6 luong hd so: 02 (bo)

d) Thoi han giai quyét: 30 ngay, ké tir ngay tiép nhan ho so

d) Déi tugng thuc hién thi tuc hanh chinh: c4 nhan

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh cap So6 uu dai gido duc - dao
tao

h) L¢ phi: Khong

i) Tén mau don, mau to khai:

T khai cap s6 wu dai trong Giao duc — Pao tao. ( Mau s6 01-UDPGD ban hanh kém
theo Thong tu lién tich sé 16/2006/TTLT-BLDTBXH-BGDDT-BTC, ngay 20/11/2006
ciia Bo Lao dong - TBXH, Bo Giao duc, Bo Tai chinh hudng dan vé vu dai trong gido duc
—dao tao ddi v6i Ngudi c6 cong véi Cach mang va con cia ho)

k) Yéu cu, diéu kién thuc hién thu tuc hanh chinh: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Thong tu lién tich s6 16/2006/TTLT-BLDTBXH-BGDDT-BTC, ngay 20/11/2006
ctia Bo Lao dong - TBXH, Bo Gido duc, Bo Tai chinh huéng dan vé wu dai trong gido duc
—dao tao ddi v6i Ngudi c6 cong véi Cach mang va con cuaa ho.
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. ) i Mau s6 01-UPGD
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI CAP SO UU PAI TRONG GIAO DUC, PAO TAO
(kem theo ban sao Giay khai sinh cua nguoi huong ché do
wu ddi gido duc, dao tao)

Ho va tén ngudicodcong (1) ..oooevnvivniiiiiiiiiiiin, | F: R 7)) PSR
Ngay thang ndm sinh:...................o Nam/N@r......ooooveiiiiiin..
SO MO SOT .,
Noi dang ky thuong tra: Xa (phuong).................. (Quan,huyén)...................
Tinh (thAnh PRG). ... .o
Noi dang quan 1§ chi tra trg CAP: ......v.eeeeee e,
To11a ()i, quan hé v&i nguoi co cong(4):...cooeeneennnnn.
pé nghi cép s6 vu dai giao duc, dao tao dbi véi:
STT Ho va tén (5) Ngay, thang, Quan h¢ véi
nam sinh nguoi co cong
1
2

T61 xin cam doan 101 khai trén 14 ding sy that, néu sai t61 hoan toan chiu trach nhiém trudc
phép luat.

Xac nhén ciia co quan ¢6 thim quyén (6) ... , ngay.....thang.....nam.....
Ong/ba.......coooiiiiiiiiii, Nguoi khai
c6 ban khai nhu trén 1a dung. (Ky tén va ghi ré ho, tén)

Thu truwdédng don vi )
(Ghi ro chire danh, ky tén va dong dau)

Ghi chu
- (1) - Ghi 10 ho tén ngudi c6 cong
- (2)- Ghi rd loai ddi tugng nguoi co céng véi cach mang (néu 1a thuong binh, bénh binh thi ghi thém ty 18
mat stre lao dong).
- (3)- Ghi ho tén nguoi dtng khai.
- (4)- Ghi quan h¢ nguoi dung khai voi nguoi co cong.
- (5)- Ghi 10 ho va tén hoc sinh, sinh vién dugc huong tro cép.
- (6)- X4c nhan cua co quan c6 thim quyén:

+ Trung tdm nudi dudng thuong binh, bénh binh ndng va nguoi cé cong xac nhén nguodi cé cong
v6i cach mang do Trung tdm quan ly.

+ Pon vi quin doi, cong an c¢6 thim quyén theo quy dinh ciia B6 Qudc phong, B Cong an xac
nhan nguodi ¢6 cong voi cach mang do don vi quéan doi, cong an quan ly.

+ Uy ban nhan dan c4p x4 xac nhan ngudi co cong véi cach mang ddi voi nhitng truong hop con lai
dang thuong tra tai xa.
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22. Thi tuc Giai quyét ché dd bao hiém y té cho Cuu chién binh

a) Trinh tu thuc hién:

Bwéc 1: P6i twong chuan bi hd so theo qui dinh ndp tai Uy ban nhan déan x4,
phuong, thi tran noi dang ky nhan khau thuong tra

Bude 2: Uy ban nhan dan xa, phuong, thi tran noi dang ky nhan khau thuong tra
tap hop, nop ho so tai Phong Lao dong - Thuong binh va xa hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tdp hop va ndp ho so tai S& Lao dong-Thuong
binh va x3 hoi, dia chi: Puong Trudng Chinh, Thanh phé Buon Ma Thuét, DakLik

Budée 3: Can b S¢ Lao dong-Thuong binh va X3 hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1é hudng dan hoan thién, bo sung theo qui dinh.

S¢ Lao dong -Thuong binh va Xa hoi tra két qua veé Phong Lao dong -Thuong binh
va Xa hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND cip xi noi d6i twong ding ky nhan khau thuong tra

Bwéc 4: Di twong nhin két qua tai UBND cip x3 noi minh ding ky nhan khau
thuong tra

b) Cach thirc thuc hién: Nop ho so tryc tiép tai S& Lao dong-Thuong binh va X3 hoi
PakLak, dia chi: Pudong Trudng Chinh, Thanh phd Buén Ma Thudt, DakLik

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gom:

- Ban khai c4 nhan

- Cong van UBND xa guri Phong Lao dong — TBXH

- Cong van UBND huyén gtri S¢ Lao dong — TBXH

+ S6 luong hd so: 02 (bd)

d) Thoi han giai quyét: 15 ngay lam viéc

d) Péi tuong thuc hién tha tuc hanh chinh: c4 nhan

e) Co quan thuc hi¢n tha tuc hanh chinh: S¢ Lao dong - TBXH

g) Két qua thuc hién thu tuc hanh chinh: Thé bao hiém y té

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Ban khai c4 nhan (mdu s6 la Ban hanh kém theo Thong tu lién tich sb
10/2007/TTLT- BLDTBXH-HCCBVN- BTC- BQP ngay 25/7/2007 cua B9 Lao dong —
Thuong binh va Xa hoi - Ho1 Cyu chién binh Viét Nam - B Tai chinh - Bo Quéc phong
huéng dan thyc hién mot sé diéu Nghi dinh s6 150/2006/ ND-CP ngay 12/12/2006 ctia
Chinh pht qui dinh chi tiét va thi hanh mot s6 diéu ctia Phap 1énh Cuc chién binh)

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong

1) Can ctr phap 1y ctia thu tuc hanh chinh:

- Nghi dinh s6 150/2006/ ND-CP ngay 12/12/2006 cta Chinh phu qui dinh chi tiét
va thi hanh mot sb diéu ctia Phap 1énh Cuc chién binh

- Thong tu lién tich s6 10/2007/TTLT- BLDTBXH-HCCBVN- BTC- BQP ngay
25/7/2007 cua B Lao dong — Thuong binh va Xa hdi - Hoi Cyu chién binh Viét Nam - B9
Tai chinh - B Qudc phong huéng dan thuc hién mot s6 diéu Nghi dinh s6 150/2006/ ND-
CP ngay 12/12/2006 ctia Chinh phu qui dinh chi tiét va thi hanh mot sb diéu ctia Phap 1énh
Cuc chién binh
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Mau la
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BAN KHAI CA NHAN
Pé nghi hwéng ché 39 BHYT theo Nghi dinh s6 150/2006/ND-CP ngay 12 thang 12 nim 2006
cia Chinh phu
Hovatén: ..., Bidanh: ................... Nam, ntr.
Ngay, thang, nam sinh: ...... ...
QUE QUAN: L.t e
Noi ding ky ho khau thuong triis ..........oooeeiii e
VaoDang:.............ooo Chinh thtre: ...,
Ngay nhép ngii (hodc tham gia khang chién) ngdy .... thang .....ndm ........
Don viholc co quan: ... ...
Vé gia dinh tir ngdy ...... thang ....... 10E:1 01 L
Khen thuong (Hudn chwong, huy chwong, bang khen, gidy khen ............. ):

~ Céc gidy to lién quan dén tham gia khang chién (Ly lich quan nhan, Iy lich dang vién,
quyét dinh phuc vién, xuat ngil ....)

T61 xin cam doan 101 khai trén day 1a dang, néu sai t6i hoan toan chiju trach nhiém trudc
phap luat.

e , Ngay ... thang ... nam ........
Xac nhan Hoi CCB xa, phuong, thi tran Ngwoi khai
(Ky tén va dong dau) (Ky, ghi r6 ho, tén)
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23. Thi tuc Giai quyét ché do mai tang phi cho cuu Chién binh

a) Trinh tu thuc hién:

Bwéc 1: P6i twong chuan bi hd so theo qui dinh ndp tai Uy ban nhan dén x4,
phuong, thi tran noi dang ky nhan khau thuong tra

Bude 2: Uy ban nhan dan xa, phuong, thi tran noi dang ky nhan khau thuong tra
tap hop, nop ho so tai Phong Lao dong - Thuong binh va xa hoi cap huyén. Phong Lao
dong - Thuong binh va xa hoi cap huyén tdp hop va ndp hd so tai S& Lao dong-Thuong
binh va x3 hoi, dia chi: Puong Trudng Chinh, Thanh phd Buén Ma Thudt, DakLik

Budée 3: Can b S¢ Lao dong-Thuong binh va X3 hoi tiép nhan hd so vao cac ngay
trong tuan tir thir 2 dén thir 6. Sang tir 7h30 ph dén 11 h0O ph, chiéu tir 14 h dén 16h 30ph.
Truong hop hd so khong hop 1é hudng dan hoan thién, bo sung theo qui dinh.

S¢ Lao dong -Thuong binh va Xa hoi tra két qua vé Phong Lao dong -Thuong binh
va Xa hoi cap huyén. Phong Lao dong -Thuong binh va Xa hoi cap huyén chuyén két qua
vé UBND ciap xa noi d6i twong ding ky nhan khau thuong tra

Buwéc 4: Di twong nhan két qua tai UBND cip x3 noi minh dang ky nhan khau
thuong tra

b) Cach thirc thuc hién: Nop ho so tryc tiép tai S& Lao dong-Thuong binh va X3 hoi
PakLik, dia chi: Pudong Trudng Chinh, Thanh phd Buén Ma Thudt, DakLik

¢) Thanh phan ho so, sé lugng hd so:

+ Thanh phan hé so bao gom:

- Ban khai than nhan

- Gidy ching tr

+ 86 luong hd so: 02 (bd)

d) Thoi han giai quyét: 15 ngay lam viéc

d) Péi tugng thuc hién thi tuc hanh chinh: c4 nhan

¢) Co quan thuc hién thu tuc hanh chinh: Sé Lao dong - TBXH

g) Két qua thyuc hién thu tuc hanh chinh: Quyét dinh trg cép ddi voi than nhan hodc
nguoi dai dién cua Cyu chién binh tr trdn

h) L¢ phi: khong

i) Tén mau don, mau to khai:

Ban khai dé nghi huong ché d6 mai tang phi (Mau sé 1B ban hanh kém theo Thong
tu lién tich s6 10/2007/TTLT- BLDTBXH-HCCBVN- BTC- BQP ngay 25/7/2007 ciia Bo
Lao dong — Thuong binh va X3 héi - Ho1 Cyu chién binh Viét Nam - Bo Tai chinh - Bo
Quéc phong hudng dan thuc hién mot sé diéu Nghi dinh sd 150/2006/ ND-CP ngay
12/12/2006 ctia Chinh phii qui dinh chi tiét va thi hanh mot s6 diéu ciia Phap lénh Cuc
chién binh)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 150/2006/ ND-CP ngay 12/12/2006 cta Chinh phii qui dinh chi tiét
va thi hanh mot s6 diéu cua Phap 1énh Cyc chién binh

- Thong tu lién tich sé 10/2007/TTLT- BLDPTBXH-HCCBVN- BTC- BQP ngay
25/7/2007 cua Bo Lao dong — Thuong binh va Xa héi - Ho1 Cyu chién binh Viét Nam - B9
Tai chinh - Bo Qubc phong huéng dan thuc hién mot sé diéu Nghi dinh sé 150/2006/ ND-
CP ngay 12/12/2006 cta Chinh phu qui dinh chi tiét va thi hanh mot sé diéu ctua Phéap 1énh
Cuec chién binh
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Mau 1b
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BAN KHAI
Pé nghi huéng ché d9 mai tang phi theo Nghi dinh s6 150/2006/ND-CP ngay 12 thang
12 nam 2006 cia Chinh phu

1. Phan khai vé di twong
Ho Vaten: oo e Nam, nir
Ngay, thang, ndm sinh: ...

QUE QUAN Lttt e e e e e

Vé gia dinh tir ngdy ...... thang ....... 10E:1 01 R

D3 tir trAn ngdy ..... thang .....nam .......... 1

2. Phén khai vé than nhan caa doi twong

Ho VAatn: .., Nam, nit.

Ngay, thang, nam sinh: ... ...
QUE QUAN: L.t
Noi dang ky ho khau thuong triis ...........oooeeiiiie e
Quan hé vOi ngudi chét ..o

Nhitng ngudi cing hang thira k& g0m: ..........oooviiiuiiiie e

Cap DAC, ChUIC VU . i e

Chiu trach nhiém khai vé& ddi twong tai diém (1) dya vao ho so, 1y lich, gidy to hop phap
khéc c6 lién quan cua duong su do co quan, don vi dang quan ly dé xac nhan.
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KNl ta0: .o

T61 xin cam doan 101 khai trén day la dung, néu sai to6i hoan toan chiu trach nhiém trude
phép luat.

.......... , Ngay ... thang ... nam 200....
Nguwoi dai dién khai Xac nhén cia Hoi CCB Tha truéng
(ky, ghi 10 ho tén) x4, phwong, thi tran Co quan, to chire, don vi
(ky tén, dong dau) (ky tén, dong dau)
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24. Thii tuc va mirc hd tro than nhén di thim Viéng mo Liét Sy

a) Trinh tu thuc hién:

Bwéc 1: Than nhan Liét s§ chuan bi ho so theo qui dinh ndp Sé Lao dong thuong
binh x4 hoi hodc Phong Lao dong TBXH cip huyén.

Buwdc 2: Than nhan Liét sy nhan két qua tai S¢ Lao dong thuong binh xa hoi hoac
Phong Lao dong TBXH cép huyén. Thoi gian: vao cc ngay trong tuan tir thir 2 dén thir 6.
Sang tir 7h30 phdén 11 h0O ph, chiéu tir 14 h dén 16h 30ph

b) Cach thtrc thuc hién: Nop hd so truc tiép tai S& Lao dong- Thuong binh X3 hoi,
s6 23 duong Truong Chinh, Tp. Budén Ma Thuét, tinh Pak Lik hoic Phong Lao dong-
Thuong binh va Xa hoi

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan hd so bao gdom:

- Pon dé nghi di thim viéng mo ciia than nhan liét s3.

- Gidy gi6i thiéu cua Phong Lao dong —Thuong binh va xa hoi cip huyén noi quan
Iy ho so liét sy

+S6 luong hd so: 02 bo.

d) Thoi han giai quyét: Giai quyét trong ngay

d) Péi tugng thuc hién thi tuc hanh chinh: Ca nhin

e) Co quan thyc hién tha tuc hanh chinh: S¢& Lao dong — TBXH hoac phong lao
dong TBXH cap huyén

g) Két qua thuc hién tha tuc hanh chinh: Gidy x4c nhan, Quyét dinh vé viéc hd trg
tién tau xe than nhan di thim viéng mo liét sy

h) L¢ phi: khong

i) Tén mau don, mau t& khai: khong

k) Yéu céu, diéu kién thyuc hién thi tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Thong tu lién tich s6 01/2008/TTLT — BLDTBXH — BTC ngay 29 thang 01 nam
2008 cua Bo Lao dong — Thuong binh va Xa hoi - Bo Tai chinh huong dan thu tuc va mirc
hd trg than nhan 1iét s§ thim viéng va di chuyén hai cdt liét sy

III. Linh vuec T€ nan xa hi:

1. Thi tuc Thiét 1ap hd so va hd tro tré em bi xAm hai tinh duc, theo Quyét
dinh 19/2004/QD-TTg ngay 12/02/2004 cia Thi twéng Chinh phu

a) Trinh tu thuc hién:

Buée 1: Phong Lao dong thuong binh va xa hoi lam to trinh (kém toan b ho so tré
em bi xam hai tinh duc) guri S& Lao dong Thuong binh va Xa hoi

Budéc 2: S6 Lao dong - TBXH tiép nhan hd so, sau khi kiém tra day dii ho so S
1am phiéu chi tién hd trg cho tré em bi xAm hai tinh duc.

b) Cach thuc thuc hién: Nop hd so va nhan két qua tai Chi cuc phong, chéng té nan
xa hoi - S¢& Lao dong - Thuong binh va Xa hoi - Puong Truong Chinh - Tp. Buén Ma
Thuét - Dik Lak.

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so hd tro, bao gdom:

- Hd so tré em bi xam hai tinh duc.
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- Pon dé nghi.

- Gidy ra vao vién, bang thanh toan tién vién phi (néu co).

- Gidy xac nhan dang tiép tuc theo hoc van héa (néu co).

- S6 ho nghéo (néu cb).

- Quyét dinh chi hd tro tré em bi xAm hai tinh duc ctia Uy ban Nhan dan huyén.

- T& trinh dé nghi chi hd tro tré em bi xam hai tinh duc ciia Phong Lao dong
Thuong binh va Xa hoi huyén.

+ S6 luong ho so: 01 (bd)

d) Thoi han giai quyét: 02 ngay ké tir ngdy nhan du hd so hop 18

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thyuc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va xa hdi.

) Két qua thuc hién thu tuc hanh chinh: Phiéu chi tién

h) L¢ phi: khong

i) Tén mau don, mau t& khai:

- Ho so tré em bi xam hai tinh duc (phu luc 01)

- Pon dé nghi (phu luc 02)

(Théng tw lién tich so6 86/2008/TTLT-BTC-BLDTBXH ngay 6/10/2008 ciia B¢ Lao
dong TBXH va B¢ Tai chinh)

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: khong

1) Can cur phép 1y cua thu tuc hanh chinh:

- Quyét dinh ctua Thu tuéng Chinh phi (Quyét dinh s6 19/2004/QD-TTg ngiy
12/02/2004 cta Thi twéng chinh phu vé viéc phé duyét Chuong trinh ngin ngira va giai
quyét tinh trang tré em lang thang, tré em bi xam pham tinh duc va tré em phai lao dong
nang nhoc trong diéu kién doc hai , nguy hiém giai doan 2004-2010)

- Thong tu lién tich cia cac BO (Thong tu lién tich s6 86/2008/TTLT-BTC-
BLDTBXH ngay 6/10/2008 ctia B Lao dong TBXH va B¢ Tai chinh, vé viée Hudng dan
quéan 1y va sir dung nguon kinh phi thuc hién Quyét dinh 19/2004/QD-TTg ngay 12/2/2004
cua Thu tuéng chinh phu).
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Phu luc 01

q CONG HOA XA HOI CHU NGHIiA VIET NAM

Anh tré em Doc 1ap — Tw do — Hanh phuc

(4x06)

(Dong dau HO SO TRE EM
giap
lai trén anh)

Hovaténtréem:...... ... ... ... . . . .. Nam, hay ntr. . . ..
Sinh ngay. .. .. thang. . . .. nam...... Dantoc:.......... ... ... .. ...
NOTSINh: . L
QUE qQUAN: . . .o
Hovaténbd:. ..o ... Noidhiénnay:...................
Hovaténme:........................ Noidhiénnay:...................

Dbi tuong tré em khi 14p hd so (B6 nha di lang thang, lao dong ning nhoc, trong
diéu kién doc hai, nguy hiém, bi xAm pham tinh duc):

ba bo nha di lang thang, hodc di lao dong néng nhoc, trong diéu kién doc hai, nguy
hiém, hodc bi xdm pham tinh dyc) lAn thaemay: . .............. ... .........

Hoan canh tré em (Nguoi nudi dudng, cd duge di hoc khong, hi¢n dang hoc 16p
méy, tén truong hoc; thoi gian, hoan canh, tu nguyén hodc do ai xui duc, bi cudng €p, tinh
trang strc khoé cua tré em,.....):

Nguyen vong CUQ tré €M . . . .. oo vttt et
Ngay . .. .. thang . . . .. nam. ... ..
....... (Co quan, don vi 1ap ho so tré
em)
Nguoi lap Thu truéng don vi
(Ky va ghi 16 ho va tén) (Ky tén, dong dau)
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. . Phu luc 02
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Ngay  thang  nam

PON PE NGHI CHI HO TRQ CHO TRE EM THUQC CHUONG TRINH 19
( Béi tuong tré em lang thang, tré em bi xam pham tinh duc, tré em phai lao dong ning nhoc, trong
diéu kién doc hai, nguy hiém)

Kinh gwri: UBND x4, phwong/Giam doc Co s¢ BTXH.................
Ténem (hodccontdi)la:..................... Sinh ngay. . ... thang .. ..ndm. .. ..
NOT SINN: . o
QUE QUAN: . .o
Hovatenbd:........ooouiuii oo ... Noidhiénnay:........................
Hovaténme:........................ Noidhiénnay:........................

Hoan canh hién tai (lang thang kiém song, hodc di lao dong ning nhoc, trong diéu kién dgc hai,
nguy hlem hoac bi xam phamtinhduc): . ............. ... ... ... .... Dé giai quyét kho khin
trude mat, dé nghi cac co quan Nha nude xem xét va giai quyét cho em duoc hudng khoan chi hd
tro cia Chuong trinh 19. Em (hodc gia dinh t6i) xin cam két:

Ngudi viét don
(Ky, ghi r6 ho va tén)

Xac nhin ciia truwéng thon, ban hodc t6 Y KIEN PE NGHI CUAUBND XA ..........
dan phé

Y KIEN PE NGHI CUA PHONG LAO PONG -THUONG BINH VA XA HOI
Pé nghi chihd tro choem .. ......... .... sdtien........... dong, gom:

Thu truwdng co quan
(Ky tén, dong dau)
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2. Thii tuc Thiét 1ap hd so va chi hd tro' cho nan nhan 1a phu nit, tré em bi budén
ban tir nwée ngoai tré' vé, theo Quyét dinh 130/2004/QD-TTg ngay 14/7/2004 ciia Thii
twédng Chinh phu

a) Trinh tu thuc hién:

Budée 1: Phong Lao dong TBXH céap huyén tong hop, thim dinh hd so va 1am vin
ban (kém ho so dé nghi hd trg tai hoa nhap cong déng cua nan nhan bi bu6n ban tir nudc
tré vé) gii SO Lao dong - TBXH

Budc 2: S Lao dong Thuong binh va Xa hdi xem xét, ra Quyét dinh va chi ho trg
cho nan nhan theo quy dinh hién hanh.

b) Céach thirc thuc hién: Nop hd so va nhan két qua tai Chi cuc phong, chong té nan
xa hoi - S& Lao dong - Thuong binh va X3 hdi - Puong Truong Chinh - Tp. Buon Ma
Thuot - Bk Lék.

¢) Thanh phan ho so, s6 lugng ho so:

+ Thanh phén hd so hd trg cho nan nhan 1a phu nit, tré em bi buén ban tur nudc
ngoai tré vé, bao gdbm:

- Giay xac nhan cua co quan cong an vé trudong hop 13 nan nhan bi budn ban tir
nudc ngoai trd vé (néu co).

- Pon dé nghi hd tro tai hoa nhip cong déng cua nan nhin c6 xac nhan cua chinh
quyén dia phuong va Phong Lao dong - Thuong binh va Xa hdi.

- Hb so dé nghi hd tro tai hoa nhap cong déng cho phu nir, tré em bi budn ban tu
nudc ngoai trd vé.

- S6 ho nghéo (néu cb).

- Vin ban dé nghi chi hd tro tai hoa nhap cong d@)ng cho phu nit, tré em bi buén ban
tir nudc ngoai trd vé ctia Phong Lao dong Thuong binh va X4 hoi huyén.

+ S6 luong ho so: 01 (bd)

d) Thoi han giai quyét: 02 ngay ké tir ngdy nhan du hod so hop 18

d) Péi tugng thuc hién thi tuc hanh chinh: ¢4 nhan

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va xa hdi.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh, Van ban chip
thuan

h) L¢ phi: khong

i) Tén mau don, mau to khai:

- Pon dé nghi ho tro tai hoa nhap cong dong (mau sO 1)

- Hb so de nghi hd tro tai hoa nhap cong dong (mau s 2)

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong

1) Can ctr phap ly ctia thu tuc hanh chinh:

- Quyét dinh cta Tha tudng Chinh phu (Quyét dinh 130/2004/QD-TTg ngay
14/7/2004 cia Tha tuéng chinh phu vé viéc ban hanh chuong trinh hanh dong phong,
chéng t6i pham budn ban phu nit, tré em tir nim 2004-2010).

- Thong tu lién tich cua cac BO (Thong tu 116/2007/TTLT-BTC-BLDTBXH ngay
27/9/2007 ctia B6 Lao dong-Thuong binh va Xa hoi, Bo tai chinh Huéng dan noi dung chi,
miurc chi cho cong tac xac minh, tiép nhan, hd tro cho nan nhan 1a phu nd, tré em bi buén
ban tir nudc ngoai trd vé tai hoa nhip coéng dong).
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CONG HOA XA HQI CHU NGHIA VIET NAM Miuséo1
A A , (Ban hanh kém theo Thong tu lién tich
Doc lap - Tw do - Hanh phuc s6  /2007/TTLT-BTC-BLDTBXH
ngay thang 10 ndm 2007 cua Bo Tai
chinh - B§ Laodgng- Thuongbinhva Xahdi)

PON PE NGHI HO TRQ TAI HOA NHAP CONG PONG

Kinh guri: UBND XA.......coooiiiiiiiiiiiccececeeee,
HO VAN oo Gioi tinh: .................... Dan toc: .............
Sinh ngay:......... thang......... nam............. S SRR
QUOC HEh: e Noi thuong tri trude khi roi Viét Nam (ghi 76 50
nha, dwong pho, phuwong, quan, thanh pho hodc thon, xom, xd, huyén, tinh): ..............
Thoi gian rdi Viét Nam:.../.../........ Phuong tién: .......... Ctra Khau: ......o.coovveenen.

1. Béi véi nan nhan qua tiép nhan chinh thirc':

Don vi tiép 101 0¥ 1 s L

CO SO HED MNAN: L.

Thoi gian tiép nhan: ...... .../ oo COa KhAU: Lo
2. P6i v6i nan nhan ty tré vé dia phuong khong qua tiép nhan:

TrG Vet %o, Thoi gian tré vé dén noi thudng tra: ........ oviid e

Di qua cira khau hodc tinh/huyén/xa bién GiGi NA0: .......c.veceeeeeeeeeeeeeeeeeeeeeeeee e

Tr6 VE DANG PAUONIE tEN G- .ot eeeaeen

Pé giai quyét kho khan trudc mit trong qua trinh tai hoa nhap cong dong, dé nghi
cac co quan Nha nudc xem xét va giai quyét cho toi duge hudng cac ché do hd trg theo
quy dinh./.

XAC NHAN CUA ] NGUOI VIET PON
Trwéng thon, ban hoac to dan pho (Ky, ghi ro ho va tén)
XAC NHAN CUA XAC NHAN CUA
UBND Xa.....cccovviiiiiieeeee, Phong LDTBXH huyén .......................

! Ghi theo Gidy ching nhan vé nuéc
2 Nudc nan nhan bj budn ban
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CONG HOA XA HOI CHU NGHIA VIET NAM Méu s 02

(Ban hanh kém theo Thong tu lién tich

Doc lap - Tu do - Hanh phiic s  /2007/TTLT-BTC-BLDTBXH
ngay thang 10 ndm 2007 cua Bo Tai chinh - B
TLaodong-ThuongbinhvaXahdi)
HO SO

DPE NGHI HO TRQ TAI HOA NHAP CONG PONG CHO PHU NU, TRE EM
LA NAN NHAN BI BUON BAN TU NUOC NGOAI TRO VE

1. Théng tin ca nhan:

anh (4x6) HO VA N Gidi tinh: ...oveveeeninne
(Pong dau giap lai A 5 An tACe

teén anh) Sinh ngay:.............. thang.............. nam.............. Dan tdc: .............
INOT ST Lottt e
QUOC tICh: e
Noi thuong tra trude khi ro1 Viét Nam (ghi o so nha, dwong pho, phuong,
qudn, thanh phé hodc thén, xém, xa, huyén, tinh):...................

Th(n glan 1ol Vlet Nam / / Phu:ong tlen .......... Cua khau .......................

2. Théng tin tiép nhan:

2.1. Dbi v6i nan nhan qua tiép nhan chinh thirc*:

Pon vi tiép 101 0 s AP

Co SO HEP NNAN: ...

Thoi gian tiép nhan: ....../...../. ....... LCUaKhaU: L.
2. 2 Dbi véi nan nhan tu tro veé dla phu:ong khong qua tiép nhan:

Tro ve tr: e, Thoi gian tré vé dén noi thudng tri: ........ Joviid ovriainnns

Di qua cira khau hodc tinh/huyén/xa bién il NA0: ......eveveeveeeeeeeeeeeeeeeeee e

Tré V& DANG PAUONE tHEN ZI: ..ot

3. Thong tin tai hoa nhap:

- Nghé nghiép trudc khi bi budn ban (ndng dan, céng nhdn, hoc sinh, sinh vién, buén bdan nhé,
cong chirc, vién chirc, cac coOng viec dich ViL...): ccooceeeeeeceeiieiieiieseeee e,

- Hoan canh kinh t& @ia dinh: ..........oooveviieeieeeeeeeeeeeeee e

- Ngudn thu nhap chinh ctia gia dinh t: ........oooovvieoeeeeeeeeeeeeee e

4. Pé nghi hd tro:

- HO trg KhO KNAN BAN QAUS ..o
- HO trg ROC NENEC: .ottt s
S HO IO KNAC: et

Nguoi 1ap hod so CHU TICH

3 Ghi theo Gidy chimg nhéan vé nudc
4 Nudc nan nhan bj budn ban
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IV. Linh vuc An toan, v¢ sinh lao dong, khieéu nai, to cao:

1. Thii tuc Cap phai thé an toan lao dong

a) Trinh tu thyuc hién:

Bwéc 1: ngudi lao dong duoc huin luyén cong tic An toan lao dong vé sinh lao
dong 1an dau va kiém tra sat hach dat yéu cau dé nghi S¢ Lao dong — Thuong binh va Xa
hoi cap phai thé.

Buwéc 2: S¢ Lao dong - TBXH cin ctr vao van ban dé nghi ctia nguoi lao dong va
tién hanh cip thé ATLD.

b) Cach thire thyc hién: Gui van ban dé nghi tai S& Lao dong — Thuong binh va Xa
hoi, s6 23 duong Truong Chinh, Tp BMT, Dik Lik.

¢) Thanh phan hd so, s6 luong ho so:

+ Thanh phan hd so bao gdom:

- Vin ban dé nghi cap thé ATLD

+S6 lugng ho so: 01 bd.

d) Thoi han giai quyét: 15 ngay lam viéc

d) DPéi tuong thuc hién tha tuc hanh chinh: ca nhan

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - Thuong binh va xa hdi.

) Két qua thyc hién thu tuc hanh chinh: phéi thé an toan lao dong

h) L¢ phi: khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: khong

- Thong tu s6 37/2005/TT-BLDTBXH ngay 29/12/2005 vé viéc hudng dan cong tac
huén luyén an toan lao dong, v¢€ sinh lao dong.

2. Thii tuc Piing ky thiét bi, may, vét tu c6 yéu cau nghiém ngit vé ATLD

a) Trinh tu thuc hién:

Buéc 1: Trong thoi han 05 ngay lam viée ké tir ngay nhan dugc phleu két qua kiém
dinh, co s¢ hodc don vi duoc co sé uy quyén, phai chuyen tryc tiép hodc bang dudng buu
dién, fax ho so ding ky dén S¢ Lao dong - TBXH dé dang ky trude khi dua dbi tuong vao
stt dung. Co s& phai giri ban sao gidy phép sir dung vét liéu nd cong nghiép 1én S& Lao
dong - TBXH.

Budére 2: S& Lao dong - TBXH kiém tra hd so va luu ho so dé theo doi.

b) Cach thtrc thyc hién: HO so diang ky cua co sd gui truc tiép tai S¢ Lao dong -
Thuong binh va Xa hoi, Puong Truong Chinh - Tp. Budén Ma Thudt - Pik Lik, hoic qua
duong buu dién/fax dé theo doi

¢) Thanh phan ho so, s6 luong hd so:

+ Thanh phan ho so bao gém:

- To khai dang ky;

- Phiéu két qua kiém dinh may, thiét bj c6 yéu cu nghiém ngit vé an toan lao dong
(ban sao).

- Ban sao gidy phép sir dung vat liéu nd cong nghiép

+ S6 luong hd so: 01 (bd)

d) Thoi han giai quyét: 05 ngay lam viéc

d) Déi tugng thyc hién thi tuc hanh chinh:  T6 chire

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao ddng - Thuong binh va xa hoi.
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g) Két qua thyc hién tha tuc hanh chinh: Luu hd so tai S&

h) L¢ phi: khong

i) Tén mau don, mau t& khai: khong

k) Yéu cu, diéu kién thyuc hién thi tuc hanh chinh: khéng

1) Can cur phép 1y cua thu tuc hanh chinh:

- Thong tu s6 04/2008/TT-BLDTBXH ngay 27/02/2008 vé viéc huéng dan thi tuc
dang ky va kiém dinh cac loai may , thiét bi vat tu c6 yéu cau nghiém ngit vé an toan lao
dong.

3. Thi tuc tiép dan:

a) Trinh tu thyuc hién:

Budc 1: Cong dan, co quan, td chic dén S& Lao dong - TBXH dé khiéu nai, td cdo,
kién nghi, phan anh.

Budc 2: Cong dan, co quan, té chire dén khiéu nai, té c40 xuat trinh gidy td tuy than
(d6i vOi nguoi dai dién co quan, t6 chirc thi phai co g1ay gid1 thi¢u cia Thu trudng co
quan, t6 chuc do), trinh bay trung thuc sy viéc, cung cap tai liéu lién quan dén noi dung
khiéu nai, t6 co (cir dai dién de trinh by v&i ngudi tiép cong dan trong truong hop cd
nhiéu ngudi khiéu nai, td cdo vé cung ndi dung).

Buwéc 3: Lanh dao tiép dan hodc can bo tiép dan s& nim rd cac noi dung khiéu nai,
t6 cao cua cong dan; néu ndi dung khiéu nai, t6 «cao cua cong dan thudce tham quyén giai
quyét ciia Thanh tra tinh thi tiép nhan de xu ly, néu khong thudc tham quyén thi huéng din
cong dan dén dung co quan c6 thim quyen dé duoc xem xét, giai quyet

b) Cach thuc thuc hién: Truc tlep tai S& Lao dong - TBXH Pik Lik, sb 23 duong
Truong Chinh, TP. Buén Ma Thudt, Pik Lak.

¢) Thanh phan, s6 luong ho so: Khong.

d) Thoi han giai quyét: trong ngay lam viéc.

d) Péi tugng thuc hién thi tuc hanh chinh: T6 chirc, ca nhan.

e) Co quan thyc hién thu tuc hanh chinh: S& Lao dong - TBXH bk Lik.

) Két qua thyc hién thu tuc hanh chinh:

Truong hop ndi dung khiéu nai, td co cua cong dan, co quan, td chirc thudc tham
quyén giai quyét ciia S& Lao dong - TBXH thi tiép nhan dé xu 1y.

Truong hop khong thude tham quyén cta So Lao dong - TBXH thi hudng dan cong
dan, co quan, t6 chirc dén dang co quan c6 tham quyén dé dugc xem xét, giai quyét.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai: Khong.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Khleu nai t6 cao ngay 02/12/1998; Luat sira doi, b sung mot s6 diéu cua
Luét Khiéu nai, t& cdo ngay 15/6/2004 va Luat stra ddi, bd sung mot s6 diéu cua Luat
Khiéu nai, t6 cao ngay 29/11/2005;

- Nghi dinh 136/2006//ND-CP ngay 14/11/2006 cua Chinh phu vé viéc quy dinh chi
tiét va huong dan thi hanh mot s6 dleu ctia Luat Khiéu nai, t6 cdo va cac Luat stra doi, bo
sung mot sO diéu cua Luat Khiéu nai, to céo.

- Quyét dinh s6 30/2007/QD-UBND ngay 23/8/2007 cia UBND tinh Bik Lk vé viéc
ban hanh quy dinh cong tac tiép cong dan trén dia ban tinh Pak Lak.
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- Quyét dinh s6 197/QD-LDTBXH ngay 22/01/2008 cua Giam ddc S¢ Lao dong-
TBXH tinh Dak Lak v€ viéc ban hanh No¢i quy cdng tac tiép cong dan tai S6 Lao dong-
TBXH tinh bak Lak.

4. Thu tuc xir ly don thu:

a) Trinh tu thuc hién:

Budc 1: Cong dan, co quan, td chirc guri don thu khiéu nai, t6 cdo dén So Lao dong-
TBXH tinh Pak Lik (giri don truc tiép hodc qua buu dién).

Budére 2: S¢ Lao dong-TBXH tiép nhan don khiéu nai, to cdo ctia cong dan, co quan,
t6 chtrc, phan loai don, nghién ciru ndi dung don va xu ly theo quy dinh cua phap luat.

Buéc 3: Bon khiéu nai, t6 cao cua cong dan, co quan, to chtrc thudc tham quyén
giai quyét thi S& Lao dong-TBXH tiép nhan va thu 1y giai quyét theo quy dinh ctia phap
luat.

Pon khiéu nai, t6 cdo ciia cong dan,co quan, t6 chirc khong thudc thim quyén giai
quyét cua SO Lao dong-TBXH :

- B6i v6i don khiéu nai: So Lao dong-TBXH huong dan cong dan, co quan, to chirc
guri don dén ding co quan co thAm quyén dé giai quyét theo quy dinh.

- Pbi véi don t6 cao: So Lao dong-TBXH chuyén don to c40 dén co quan c6 thim
quyén xem xét, giai quyét va thong bao chuyén don cho ngudi té cio biét.

b) Cach thirc thuc hién:

Cong dan, co quan, to chire gui don khiéu nai, to céo truc tiép tai tru so hoac
qua dudng buu dién dén S¢ Lao dong-TBXH , dia chi: Trudng Chinh, TP. Buén Ma
Thuot, Dik Lak.

¢) Thanh phan, s6 luong ho so:

Thanh phén ho so: Pon thu khiéu nai, t6 cdo.

S6 lugng hd so: 01 (bo).

d) Thoi han giai quyét: 10 ngay lam viéc.

d) Péi tugng thuc hién thi tuc hanh chinh: T chirc, ca nhan.

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong-TBXH tinh Pik Lék.

g) Két qua thuc hién tha tuc hanh chinh:

Truong hop don khiéu nai, td céo cua cong dan, co quan, t6 chtrc thudc thim
quyén giai quyét thi So Lao dong-TBXH tiép nhan va théng bao thu 1y giai quyét theo
quy dinh cta phép luét.

Truong hop don khiéu nai, td céo cua cong dan, co quan, to chirc khong thudc thim
quyén giai quyet cua S¢ Lao dong-TBXH :

- Béi voi don khiéu nai: S¢ Lao dong-TBXH huong dan cong dan, co quan, to chiic
giri don dén dung co quan c6 thim quyén dé giai quyét theo quy dinh.

- Pbi véi don t6 cao: S6 Lao dong-TBXH chuyén don to c40 dén co quan c6 thim
quyén xem xét, giai quyét va thong bao chuyén don cho ngudi tb céo biét.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai:

- Pon khiéu nai (biéu mau 1).

(Ban hanh kém theo Quyét dinh so 1131/2008/0P-TTCP ngay 18 thing 6 nam 2008
ciia Tong thanh tra).

- Pon t6 céo (biéu miu 2).
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(Ban hanh kém theo Quyét dinh so 1131/2008/0P-TTCP ngay 18 thing 6 niam 2008
ciia Tong thanh tra).

k) Yéu cu, diéu kién thyuc hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cua thu tyc hanh chinh:

- Luat Khleu nai t6 cao ngay 02/12/1998; Luat sira ddi, bd sung mot s6 diéu cua
Luat Khiéu nai, t6 céo ngay 15/6/2004 va Luat stra ddi, bod sung mot s6 diéu cua Luat
Khiéu nai, t6 cdo ngay 29/11/2005;

- Nghi dinh 136/2006//ND-CP ngay 14/11/2006 cua Chinh phu vé viéc quy dinh chi
tiét va huong dan thi hanh mot s6 dleu ctia Luat Khiéu nai, t6 cdo va cac Luat sira doi, bo
sung mot s6 diéu cua Luat Khiéu nai, t6 céo.

- Nghi dinh 04/2005//ND-CP ngay 11/01/2005 cua Chinh phu vé viée quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cia B6 Luat Lao dong vé Khiéu nai, t6 cao vé lao
dong.
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Biéu méu 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

....... ,ngay ....thang ....nam .......
PON KHIEU NAI
ST 01 e 6 SRS (1)
Hovatén: ..., (2); M s6 ho so: .............. 3)
D 1 1 1§ SRR UTRRRRRRPRRRPPRPRRRPRN
KIEU D8L vttt ennaees 4)
NOT AUNE KNIU DALt (5)
(Tai lidu, ching tir kém theo — néu c6)
NGUOI KHIEU NAI

(Ky va ghi ro ho tén)

(1) Tén co quan, t6 chirc, ca nhan c6 tham quyén giai quyét khiéu nai.
(2) Ho tén ctia nguoi khiéu nai,

- Néu la dai di¢n khi€u nai cho co quan, t6 chtrc thi ghi rd chiric danh, tén co quan, t6
chirc ma minh dai dién.

- Néu la nguoi dugce ty quyén khi€u nai thi ghi rd theo uy quyén cua co quan, to
chirc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hoic lan hai) d6i voi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tém tét su viéc dan dén khiéu nai;

- Yéu cau (dé nghi) ctua nguoi khiéu nai (néu co);
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Biéu mau 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

....... ,ngay .......thang .......nam......
DON TO CAO
Kinh glri: oo (1)
TN L0111 .o eaeaeas
D 1T 111§ SRR PPPPPRPPRPPPPPRPPRRPRN
T6i 1am don nay t6 cao hanh vi vi pham phap ludt cla: .......ooveevveeeeereeeeaes
.................................................................................................................... (2)
NAY 101 B8 NENTL vt 3)

.........................................................................................................................

T61 xin cam doan nhitng ndi dung to cao trén 1a dung sy that va chiu trach nhiém
trude phap luat néu co tinh td cdo sai.

NGUOI TO CAO
(Ky, ghi 10 ho tén)

(1) Tén co quan tiép nhan td céo.
(2) Ho tén, chtrc vu va hanh vi vi pham phap luat cia nguoi bi té céo.

(3) Ngudi, co quan ¢ tham quyén giai quyét to cdo xac minh, két luan va xt Iy
nguoi cé hanh vi vi pham theo quy dinh ctia phap luat.
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5. Thu tuc giai quyét khiéu nai 1an dau:

a) Trinh tu thuc hién:

Buée 1: Nguoi khiéu nai 1an dau phai khiéu nai véi ngudi da ra quyét dinh hanh
chinh hodc co quan c6 can by, cong chirc c6 hanh vi hanh chinh ma nguoi khiéu nai ¢6 cin
ctr cho rang quyét dinh, hanh vi d6 1a trai phap ludt, xdm pham quyén, loi ich hop phap cua
minh.

Budc 2: Nguoi gidi quyet khiéu nai lan dau phai thu 1y giai quyet va thong béao
bang van ban cho ngudi khiéu nai biét; truong hop khong thu 1y giai quyét thi phai néu rd
Iy do va tra 10i bang van ban cho ngudi khiéu nai biét.

Bude 3: Nguoi giai quyét 1an dau phai ra quyét dinh giai quyét khiéu nai béng van
ban va giri quyét dinh nay cho nguoi khiéu nai, nguoi bi khiéu nai, ngudi c6 quyén va loi
ich lién quan. Quyét dinh giai quyét khiéu nai phai dugc cong b cong khai.

b) Cach thtc thuc hién: Giri don khiéu nai truc tiép tai Tru so hodc qua dudng buu
dién dén S¢ Lao dong-TBXH Pik Lik, dia chi: Truong Chinh, TP. Buoén Ma Thuét, Dak
Lik.

¢) Thanh phan, s6 lwong hd so:

Thanh phan: Pon khiéu nai hoic ban ghi 10i khiéu nai; cac tai liéu c6 lién quan (néu
co).

86 lwgng ho so: 01 (b0).

d) Thoi han giai quyet

Thoi han giai quyét khiéu nai lan dau khong qua 30 ngay, ké tir ngay thu ly dé giai
quyét; ddi véi vu viéc phire tap thi thoi han giai quyet khiéu nai co thé kéo dai hon, nhung
khong qua 45 ngay, ké tir ngay thu 1y dé giai quyét.

O vung sau, ving xa di lai khé khan thi thoi han giai quyét khiéu nai 1an dau khong
qua 45 ngay, ké tur ngay thu ly dé giai quyét; ddi véi vu viée phuc tap thi thoi han giai
quyet khiéu nai c6 thé kéo dai hon, nhung khong qua 60 ngay, ké tir ngay thy ly dé giai
quyet

d) Péi tugng thuc hién thi tuc hanh chinh: T chirc, ca nhan.

e) Co quan thuc hién thu tuc hanh chinh: S& Lao dong-TBXH tinh Pik Lék.

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh giai quyét khiéu nai 1an dau.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

Pon khiéu nai (bitu miu kém theo). (Ban hanh kém theo Quyét dinh s6
1131/2008/0P-TTCP ngay 18 thang 6 ndm 2008 ciia Tong thanh tra).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

1) Can ctr phap 1y cua thu tyc hanh chinh:

- Luat Khleu nai t6 cao ngay 02/12/1998; Luat sira ddi, bd sung mot s6 diéu cua
Luat Khiéu nai, t6 cdo ngay 15/6/2004 va Luat stra ddi, bod sung mot s6 diéu cua Luat
Khiéu nai, t6 cdo ngay 29/11/2005;

- Nghi dinh 136/2006//ND-CP ngay 14/11/2006 cta Chinh phu vé viéc quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Luat Khiéu nai, t6 cdo va cac Luét stra ddi, bd
sung mot s6 diéu cua Luat Khiéu nai, t6 céo.

- Nghi dinh 04/2005//ND-CP ngay 11/01/2005 cua Chinh phu vé viée quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu ciia B6 Luat Lao dong vé Khiéu nai, t6 cao vé lao
dong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phuc

....... ,ngay ....thang ....nam .......
PON KHIEU NAI
ST 11 e 6 SRR PRRP (1)
Hovatén: ..., (2); M s6 ho so: .............. 3)
D 1 ;1 1§ SRR PRRRRPPRPPPRRPRRRRN
KRIEU D8 vt n e ernees 4)
NOT AUNE KNIU DALt (5)
(Tai liéu, chimg tir kém theo — néu cd)
NGUOI KHIEU NAI

(Ky va ghi 10 ho tén)

(1) Tén co quan, to chirc, c4 nhan c6 tham quyén giai quyét khiéu nai.
(2) Ho tén cta nguoi khiéu nai,

- Néu la dai di¢n khi€u nai cho co quan, t6 churc thi ghi rd chiric danh, tén co quan, t6
chirc ma minh dai dién.

- Néu la nguoi dugc uy quyén khiéu nai thi ghi ro theo iy quyén ctia co quan, td
churc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) d6i voi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tém tét su viéc dan dén khiéu nai;

- Yéu cau (dé nghi) cua nguoi khiéu nai (néu co);
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6. Thu tuc giai quyét khiéu nai Ian hai:

a) Trinh ty thyc hién:

Budre 1: Trong thoi han 30 ngay, ké tr ngay hét thoi han giai quyét khleu nai lan
dau ma nguoi khiéu nai khong dugc giai quyet hoic ké tur ngay nhén dugc quyét dinh giai
quyet lan dau ma nguoi khiéu nai khong dong y thi c6 quyén khleu nai dén nguoi co tham
quyén giai quyét khiéu nai lan hai 1a tha trudng cap trén tryc tiép ctia nguoi giai quyét lan
dau; d6i voi ving sdu, ving xa di lai kho khan thi thoi han néi trén c6 thé kéo dai hon
nhung khong qua 45 ngay.

Bugre 2: Trong thoi han 10 ngay, ké tir ngdy nhan duoc khiéu nai thudc thim quyén
giai quyet ciia minh va khong thugc mét trong cac truong hop quy dinh tai Piéu 32 cia
Luat Khiéu nai, t6 cao, - nguol giai quyét lan hai phai thu ly dé giai quyet va thong bao bang
van ban cho ngudi khiéu nai, nguoi giai quyét khiéu nai lan dau biét; truong hop khong thy
ly dé giai quyét thi phai thong bao bang vin ban cho nguoi khiéu nai va néu rd 1y do.

Buéc 3: Nguoi giai quyét khiéu nai 1an hai phai ra quyét dinh giai quyét khiéu nai
bang vin ban. Quyét dinh giai quyet khiéu nai 1an hai phai duoc gui cho nguoi khiéu nai,
ngudi bi khiéu nai, nguoi giai quyét khiéu nai 1an dau, nguoi co quyén, loi ich lién quan.

b) Cach thuc thyc hién: Gui don khiéu nai truc tiép tai Tru s hodc qua duong buu
dién dén S¢ Lao dong-TBXH ik Lik, dia chi: Truong Chinh, TP. Buoén Ma Thuot, Pik
Lik.

¢) Thanh phan, s6 luong ho so:

Thanh phan: Pon khiéu nai hodc ban ghi 15i khiéu nai; Quyét dinh giai quyét khiéu
nai lan dau; Cac tai liéu c6 lién quan (néu co).

86 lwong ho so: 01 (b0).

d) Thoi han giai quyet

Thoi han giai quyét 1an hai khong qua 45 ngay, ké tir ngay thu ly dé giai quyét; ddi
véi vu viée phtrc tap thi thot han giai quyet khiéu nai c6 thé kéo dai hon, nhung khong qua
60 ngay, ké tir ngay thu ly dé giai quyét.

O ving sau, ving xa di lai kho khin thi thot han giai quyét khiéu nai 1an hai khong
qua 60 ngay, ké tur ngay thu ly dé giai quyét; ddi véi vu viée phuc tap thi thoi han giai
quyet khiéu nai c6 thé kéo dai hon, nhung khong qua 70 ngay, ké tir ngay thy ly dé giai
quyet

d) DPéi tuong thuc hién thu tuc hanh chinh: Tb chuc, ¢4 nhan.

e) Co quan thyuc hi¢n thu tuc hanh chinh: S¢ Lao dong-TBXH tinh Dik Lik.

) Két qua thyc hién thi tuc hanh chinh: Quyét dinh giai quyét khiéu nai 1an hai.

h) L¢ phi: Khong.

i) Tén mau don, mau td khai:

Don khiéu nai (biéu mau kém theo).

(Ban hanh kém theo Quyét dinh s6 1131/2008/QD-TTCP ngay 18 thang 6 nam 2008
ciia Tong thanh tra).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong.

1) Can cur phap 1y cua thu tuc hanh chinh:

- Luat Khleu nai to cdo ngay 02/12/1998; Luat sira doi, bd sung mot s6 diéu cua
Luét Khiéu nai, t& cdo ngay 15/6/2004 va Luat stra ddi, bd sung mot s6 diéu cua Luat
Khiéu nai, t6 céo ngay 29/11/2005;
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- Nghi dinh 136/2006//ND-CP ngay 14/11/2006 cta Chinh phu vé viéc quy dinh chi
tiét va huéng dan thi hanh mot sé diéu ciia Luat Khiéu nai, t6 cdo va cac Luat stra doi, bd
sung mdt s6 diéu cua Luat Khiéu nai, t6 céo.

- Nghi dinh 04/2005//ND-CP ngay 11/01/2005 cua Chinh phu vé viée quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu ciia B6 Luat Lao dong vé Khiéu nai, t6 cao vé lao
dong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phuc

....... ,ngay ....thang ....nam .......
PON KHIEU NAI
ST 11 e 6 SRR PRRP (1)
Hovatén: ..., (2); M s6 ho so: .............. 3)
D 1 ;1 1§ SRR PRRRRPPRPPPRRPRRRRN
KRIEU D8 vt n e ernees 4)
NOT AUNE KNIU DALt (5)
(Tai liéu, chimg tir kém theo — néu cd)
NGUOI KHIEU NAI

(Ky va ghi 10 ho tén)

(1) Tén co quan, to chirc, c4 nhan c6 tham quyén giai quyét khiéu nai.
(2) Ho tén cta nguoi khiéu nai,

- Néu la dai di¢n khi€u nai cho co quan, t6 churc thi ghi rd chiric danh, tén co quan, t6
chirc ma minh dai dién.

- Néu la nguoi dugc uy quyén khiéu nai thi ghi ro theo iy quyén ctia co quan, td
churc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) d6i voi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tém tét su viéc dan dén khiéu nai;

- Yéu cau (dé nghi) cua nguoi khiéu nai (néu co);
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7. Thu tuc giai quyét td cao:

a) Trinh tu thuc hién:

Burée 1: Nguoi to céo giri don dén S¢ Lao dong-TBXH tinh Pak Lak. Trong don t0
cao phai ghi ro ho, tén, dia chi nguoi t6 cao; noi dung td cao. Trong truong hop nguoi t6
céo dén t6 cdo tryc tiép thi can b S6' Lao dong-TBXH tiép nhan ghi lai noi dung t6 cdo,
ho, tén, dia chi cua nguoi to cao, co chir ky ctia nguoi t6 céo.

Buéc 2: Néu don t6 céo thudc thim quyén giai quyét, S¢ Lao  dong-TBXH thu ly
giai quyét theo thAm quyén va thong bao cho nguoi t6 céo khi ho yéu cau.

Budc 3: Nguoi giai quyét td cdo phai ra quyét dinh vé viéc tién hanh xac minh va két
luan vé noi dung to céo, xac minh trach nhiém cua nguoi c6 hanh vi vi pham, ap dung bién
phap xur ly theo tham quyén hodc kién nghi co quan, t6 chic, c4 nhan c6 tham quyén xtr 1y
d6i v6i ngudi vi pham.

b) Cach thirc thuc hién: Gui don td céo truc tiép tai Tru s& hodc qua duong buu dién
dén S& Lao dong-TBXH tinh Dak Lak, dia chi: 23 dudng Truong Chinh, thanh phé Buon
Ma Thudt, tinh Dik Lik.

¢) Thanh phan, s6 lwong hd so:

Thanh phan: Pon t6 céo hodc ban ghi 10i t cdo; cac tai liéu khac ¢ lién quan (néu
co).

S6 lugng ho so: 01 (bo).

d) Thot han giai quyét: Thoi han giai quyét t6 cao khong qua 60 ngay, ké tir ngay
thu Iy dé giai quyét; dbi voi vu viéc phuc tap thi thoi han giai quyét co thé kéo dai hon,
nhung khong qua 90 ngay, ké tir ngay thu 1y dé giai quyét.

d) DPéi tuong thuc hién tha tuc hanh chinh: t6 chirc, c4 nhan.

e) Co quan thyc hi¢n thu tuc hanh chinh: S¢ Lao dong-TBXH tinh bk Lak.

g) Két qua thuc hién thu tuc hanh chinh: Két luan vé ndi dung t6 c4o.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai:

Pon t6 c4o (biéu miu kém theo).

(Ban hanh kém theo Quyét dinh sé 1131/2008/0P-TTCP ngay 18 thing 6 nam 2008
ciia Tong thanh tra).

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: Khong.

1) Can ctr phap 1y cua thu tyc hanh chinh:

- Luat Khleu nai t6 cao ngay 02/12/1998; Luat sira ddi, bd sung mot s6 diéu cua
Luat Khiéu nai, t6 cdo ngay 15/6/2004 va Luat stra ddi, bod sung mot s6 diéu cua Luat
Khiéu nai, t6 cio ngay 29/11/2005;

- Nghi dinh 136/2006//ND-CP ngay 14/11/2006 cua Chinh phu vé viéc quy dinh chi
tiét va huong dan thi hanh mot s6 dleu ctia Luat Khiéu nai, t6 cdo va cac Luat sira doi, bo
sung mdt s6 diéu cua Luat Khiéu nai, t6 céo.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tw do — Hanh phuc

....... ,ngay .......thang .......nam......
DPON TO CAO
Kinh glri: oo (1)
TN 01 1A: .o e
DI1A CI oot ———————a———a—————————————————_
Tbi 1am don nay t6 co hanh vi vi pham phap ludt cta: ......coeveveeeeeeeeeeene.
.................................................................................................................... (2)
Nay t01 A€ NGNI: .vveiieeiiiiee e 3)

.........................................................................................................................

T61 xin cam doan nhitng ndi dung to cao trén 1a dung sy that va chiu trach nhiém
trudce phap ludt néu co tinh t6 cdo sai.

NGUOI TO CAO
(Ky, ghi 10 ho tén)

(1) Tén co quan tiép nhén td céo.
(2) Ho tén, chirc vu va hanh vi vi pham phap luét ctia nguoi bi to cdo.

(3) Ngudi, co quan ¢ tham quyén giai quyét to cdo xac minh, két luan va xt Iy
nguodi cé hanh vi vi pham theo quy dinh cta phap luat.
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