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Nglytat VA viec quy dinh citify nang, nhiem va, quyen han va
co. cau to chirc cua So. N91 va tinh Lang San

IN BAN NHAN DAN TiNIILSNG SON

Can cu Luat T0 chirc chinh quyen dia phucmg ngay 19/6/2015;

Can cu Luat Ban hanh van bin quy pham phap luat cua HOi (tang nhan
dan, Uy ban nhan dan ngay 03 thong 12 nom 2004;

Can dr Nghl dinh s0 91/2006/ND-CP , ngay 06 thong 9 nom 2006 cila
Chinh	 quy dinh chi tiet thi hanh mot so dieu cua Luat Ban hanh van ban quy
pham phap lust dm HOi dOng nhan dan, Uy ban nhan dan;

Can dr Nghi dint' s0 24/2014/ND-CP ngay 04 thong 4 nom 2014 dm
Chinh phu quy dinh to chic cac ca quan chuyen mon thuOc Uy ban nhan dan
tinh, thanh pheo true thuOc Trung nang;

Can dr ThOng to so 15/2014=-BNV ngay 31/10/2014 dm BO NOi
hubng dan click nang, nhiem vy, quyen han va ca cau to chirc cua Sb NOi vu
thuOc Uy ban nhan dan tinh, thanh phO true thuOc Trung nang; Ph6ng NOi vu
thuOc Uy ban nhan dan huyen, quart, thi xa, thanh phO thuOc tinh;

Theo cfé nghi cua Gidm d0c Sb NOi vu tai 	 trinh s0 20/TTr-SNVngay
18 thong 01 nom 2016,

QUYET DINH:

Dieu 1. Vi tri, chfrc 'fang

1. SO. NOi vu la ca quan chuyen mOn thuOc Uy ban than dan tinh c6 chirc
nang tham muu, gi6p Uy ban nhan clan tinh Tian lY nha nuOt ve: TO chirc bQ
may; vi tri viec lam; bien the cOng chuc, ca cau ngach cOng chirc trong cac ca
quan, to chfrc hanh chinh; vi tri viec lam, ca cau vien chi:re theo chirc danh nghe
nghiep va s0 Kiang nguari lam viec trong cac don vi sy nghiep cOng lap; tit
luong dOi vbi can bQ, cong chirc, vien chuc, lao dOng hop dOng trong ca quan,
to chile hanh chinh, don vi six nghip cong lap; cal each hanh chinh, cal each ch6
TO cong vg, cOng chirc; chinh quyén dia phuong; dia gi6i hanh chinh; can bQ,
cOng chuc, vien chile va can bQ, cOng chirc xa, phuang, thi tran (sau day gyi
chung la cap xa); dao tao, bOi duang can bQ, cOng ern:re, vien chile va can bQ,
cOng chirc cap la; nhitng nguai haat dOng khOng chuyen trach 6 . cap xa; to tic



hOi, t6 chile phi chinh phn; van thu, km frit nha nubs; ton gido; thi dua - khen
thuCtmg va cong tac thanh nien.

2. Se NOi vu ce to each phdp than, co con dau va tai khoan rieng; chap
hanh sv lanh dao, quan lY ve to chlre va hoat dOng cua Uy ban nhan dan tinh,
&mg thei chap hanh sv chi dao, kiem tra, htreng dan ye chuyén men, nghiep
dm BO NOi

Dieu 2. Nhiem vy, quyen han

Trinh Uy ban nhan dan tinh va Chit tich Uy ban nhan dan tinh dv thio
cac quyét dinh, chi thi; quy hoach, ke hoach dai han, nam nam, hang nam; cac
de an, du an va chuong trinh, bien phap to clthe thve hien cac nhiem vv cal each
hanh chinh ye nganh, tinh vIrc thuOc pham vi quan ly nha nuec dm Se NOi
ten dia ban tinh.

.T6 chirc thve hien the van ban quy pham phdp luat, quy hoach, ke
hoach, dé an, dv an, Chuang trinh da dugc ph8 duyet; thong tin, tuyén truYén,
huang dan, hem tra, ph0 bien, gido dye, theo del thi hanh phap luat vé cac rinh
vcre thuOc pham vi quan lY nha nu& dugc giao.

3. Ve t6 chirc b0 may:

Trinh Uy ban than dan tinh quy& dinh viec phan cap quail ly t6 chirc
be may dei veri cac ca quan chuyen men, dan Vi sv nghiep ding lap thuec Uy
ban nhan dan tinh, Uy ban than dan cap huyen;

Trinh Uy ban than dan tinh de an thanh lap, sap nhap, chia tach, giai
the cac ca quan chuyen men thuOc Uy ban than dan tinh, Uy ban than dan cap
huyen de trinh cap ce tham quy8n quyet dinh theo quy dinh;

Trinh Uy ban than dan tinh ban hanh van ban quy dinh cu the ehirc
nang, nhiem vv, quyen han va ea cau t6 chile cila Se-NOi vv;

Giitp Uy ban nhan dan tinh trong vies xay dung de an thanh lap, to
chire lai, giai the cac dan vi sv nghiep ceng lap thuOc Uy ban than dan tinh d8
trinh cap co tham quyen quyet dinh theo quy dinh;

Tham dinh ve n)i dung d6i veri dv thao van ban quy dinh ehlre nang,
nhiem vv, quyen han, ea eau to clirc dm the ca quan chuyen men, dan vilsv
nghiep ding lap thuOc tJ' y ban than dan tinh. Tham dinh d8 an thanh lap, to cl ire
lai, giai the cac don vi sv nghiep ding lap thuOc tham quyen quyet dinh cua Uy
ban than dan tinh;

Tham dinh viec thanh lap, kien toan, sap nhap, giai th8 cac to chile phi:Si
hop lien nganh thuOc tham quyen quyet dinh cua Chix tich Uy ban than dan tinh
theo quy dinh cua phap luat;

g) Phei hap vai the co quan chuyén men ding cap hueng clan Uy ban
nhan dan cap huyen quy dinh chire nang, nhiem vv, quyen han va to chire
cac pheng chuyen men, dan vi sv nghiep eeng lap thuOc Uy ban nhan dan cap
huyen;
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h) Chu tri, phi hap vai the ca quan chirc nang co lien quan tha tinh
hugng dan, theo dai, kiem tra viec dive hien phan loai, xép hang dan vi sv
nghiep cong lap caa tinh theo quy dinh cua phap luat.

4. Ve quan ly, sir dung bién che cong chirc, so luting nguiYi lam viec trong
dam vi su nghiep ding lap:

Tham dinh, trinh Uy ban nhan dan tinh, Chit tich y ban nhan dan tinh
ke hoach bién che cong chuc, ke hoach so luting nguai lam viec hang ham
cac ca quan, to chirc, dan vi sv nghiep cong lap thuOc tham quyen quan lj
Uy ban nhan dan tinh a Uy ban than dan tinh trinh BO Nia vu theo quy dinh;

y ban than dan tinh va Chit tich Uy ban nhan dan tinh trinh Hai
Sing than dan tinh guy& dinh tong bién the cong chirc trong cac ca quan
Hai thing than dan, Uy ban than dan, dan vi sir nghiep cong lap thruac Uy ban
nhan dan tinh, Uy ban nhan dan cap huyen trong pham vi bien che cling chirc
dugc BO Nai vu giao;

	

•	 xCan dr j kién tham dinh dm BO NOi vu, giup Uy ban nhan dan va Chit
tich Uyban than dan tinh trinh Hai Bong than dan tinh phé duyet tang so nguai
lam viec trong the don vi sv nghiep cong lap; cha tri tham muu va giup Uy ban
than dan tinh to chirc trien khai va hem tra viec thvc hien sau khi Hai ding
than dan tinh phe duyet;

Huang dan quan IST, sir dung bien the ding chirc, so luting nguai lam
viec doi vai cac ca quan chuyén man thuac Uy ban than dan tinh, Uy ban nhan
dan cap huyen va cac don vi sv nghiep cong lap theo quy dinh;

4) Tang hop, thong ke, ban, cdo bien che, so luting nguai lam viec va viec
thuc hien biên ché cling chirc, se, luting nguai lam viec trong cac ca quan, to
chirc hanh chinh, dan vi sv nghiep cong lap theo quy dinh cua phap luat.

5. Ve quan ly vi tri viec lam, ca cau ngach cong chirc, ca cau cht're danh
nghe nghiep vien chirc (goi chung la ca cau chirc danh cling chirc, vien chirc):

Trinh fly ban than dan tinh ban hanh van ban chi dao, hang dan the
ca quan, to chirc, dan yi thuac tinh quart lj xay dung de an vi tri viec lam, ca
eau chat danh ding chirc, vien chirc hoac de an dieu chinh vi tri viec lam, ca
cau chirc danh cong chUc, vien chirc theo quy

,	 •
tich Uy ban than dan tinh, Uy ban than dan tinh tham dinh

dean vi tri viec lam, ca cau chirc danh cong chirc, vien chirc hoac de an dieu
chinh vi tri viec lam, ca cau chirc danh cong chirc, vien chirc trong cac ca quan,
to chirc, don vi thuOc tinh quan lj theo quy dinh;

c? Giiip Uy ban than clan, tinh tang hap danh !nue vi tri viec lam, xay

	

dung de an vi tri viec	 ca cau chirc danh deg chirc, vien chi:re hoac de an
diéu chinh vi tri viec lam va ca eau chirc danh cong chirc, vien chik ctia cac ca
quan, to chirc, clan vi thuac tinh quan lj de Uy ban than dan tinh giri BO Nai vu
phe duyet theo quy dinh;



d) Trinh Uy ban nhan dark tinh quy& dinh phan c lap hoc uy quyki th?c
Men viec sir dung, -quan ly vi tri viac lam va ca cau chirc danh cong chirc, vien
chIrc trong the ca quart, to chirc, don vi thuOc tinh quan 1�, theo quy dinh
phip luat.

6. Ve to chIrc chinh quyen:

, a) Huang den tochirc va hog dOng cita cac co quan thuOc be may chinh
quyén dia phuang cac cap ten dia ban theo quy dinh cua phap luat;

Tham MARL giup Uy ban than dan tinh trong viac t6 chirc va huang den
cong tac bau cu dai Neu QuOc hOi va bau cu dai biéu HOi dOng nhan dan cac
cap;

Tham muu, giitp Uy ban nhan dan tinh trinh HOi dang than dan tinh
bau, mien nhiem, bai nhiam Chit tich, PhO Chit Lich va cac thanh vien khac
Uy ban nhan dan tinh;

d) Tham muu, giitp Uy ban nhan dan tinh trong viac trinh cap co
daiquyen	 chuan kat qua bau c*, phe chuan viac mien nhiam, hal nhiam dOi \Rai

cac chive danh bau cu theo quy dinh cua phap luat;

Tham dinh, trinh Chit tich Uy ban nhan dan tinh phe chuan kat qua bau
cu, phe chuan viac mien nhiam, bai nhiam dai vOi thanh vien Uy ban nhan dan
cap huyan theo quy dinh cua phap luat;

Tham muu, trinh Chit tich Uy ban than dan tinh b6 nhiatn, b6 nhiam
lai chirc danh Chu tich, PhO Chit tich, thanh vien Uy ban than dad cap huyan not
thuc hien thi diem kh'Ong t6 chirc Hoi d'Ong than dan theo quy dinh;

Tham mutt, ghap lily ban than dan tinh thong ke, tong hop, bao cao so
luting, chat luting dai hien HOi dOng than din, thanh vien tJ' y ban than dan cac
cap theo quy dinh;

Tham mint, gilip lily ban than dan tinh trong viac huOng den, kiem tra,
tong hop, bao cao viac thuc hien dan chit a xa, phuang, thi trap, & co quan hanh
chinh, don vi su nghiap cong lap, a doanh nghiap trong dia ban tinh va viac thuc
hien cOng tac dan van cua chinh quyen theo quy dinh cita phap luat;

i) Huang den, kiem tra hog Ong cita thOn, to dan ph6 theo quy dinh
phdp luat;

k) Tham muu, ginp Uy ban than dan tinh chi dao, huOng den, kiem tra
Uy ban than dan cap huyan, Uy ban than dan cap xa trong viac xay dung, thuc
hien cac van ban, de an lien quan den cOng tac xay dung nOng them mOi theo
phan cOng cua Uy ban than dan tinh va theo quy dinh cua phap luat.

7. Ve cong tac dia giái hanh chinh ya phan loai don vi hanh chinh:

a) Tham muu, giap Uy ban than clan tinh thuc hien cOng tac quan 1ST dia
giai hanh chinh tren dia ban theo quy dinh cita phap luat Ira theo huang den dm
co quan nha nuem ce, tham quyen;



ThAm dinh, trinh Uy ban nhan dan va Chit tich Uy ban nhan dan tinh
cac de an, van ban lien quan den viec thanh lap, giai the, nhap, chia, (tau chinh
dia giOi dan vi hanh chinh, do' i ten don vi hanh chinh, phan	 hanh
chinh trong dia ban tinh Uy ban than dan tinh trinh cap co tham quyén quy&
dinh, hoac de Chit tich Uy ban than dan tinh quyet dinh theo quy dinh cua phap
luat;

Huang den va t6 chirc trian khai thuc hien cac de an, van ban lien quan
dan cong tac dia giai don vi hanh chinh, dOi ten don vi hanh chinh, phfin loai
don vi hanh chinh tong dia ban tinh sau khi duqc cap c6 them quyén phé duyet;

d) Gicap Uy ban than dan tinh quan ly he so, ban de dia giai, rntc, dia
giai hanh chinh cua tinh theo quy dinh cua phap luat.

8. Ve can be, cong chirc, vien chirc; can be, cong chirc cep xa va nhang
ngued boat citing khOng chuyen tech a cap xa:

Trinh , ty ,ban than dan tinh ban hanh the van ban ve tuyen dung, sir
dung va quan 15T dOi vai d'ei ngit can be, cOng chixc, vien chirc va can be, cOng
chive cap xa theo quy dinh cua phap luat; tham muu, giitp Uy ban than den tinh
tong vies ban hanh hoac trinh cap co them quyen ban hanh cac van ben ye quart
1± va sir dung nhang ngueri hoat deng khOng chuyen tech 6 cap xa theo quy
dinh cua phap luat;

Trinh Uy ban nhan dan tinh ban hanh van ban quy dinh au the dieu
kien, tieu chum, chirc danh dAi ved TruOng, PhO cac ca quan, don vi thuec, true
thuec Se( Nei vu va dOi vO ri TruOng phOng, Ph6 Tnremg phOng PhOng Nei vu
trong dia ban tinh;

c), Trinh Chit , tich tJI y ban nhan dan tinh quy'at dinh viec tip nhan, sir
dung, be nhiem, be nhiem lai, dieu Ong, luan chuyen, biet phai, nang bac
luong, b8 nhiem ngach, chuyén ngach, thay doi chirc danh nghe nghiep, danh
gia, phan loai, khen thuOng, k5/ luat, So tap, bei clueing va cac the de, chinh
sich khac dOi vesi can be, cong chirc, vien chirc thuec them quyen quan 13", elm
Uy ban than dan tinh theo quy dinh cua bang, Nha thee Vä phan cap quan 1y
can be dm Uy ban than dan tinh;

d) Tham muu, &hap Uy ban When dart tinh tong viec tuyen dung cOng
chirc, vien chirc; thi diem thi tuyen chirc danh lath So, quan VT ; thi nang ngach
cOng chirc; thi hoac xót thang hang chirc danh nghe nghiep dOi vOi vien chirc
theo quy dinh cua phap luat va theo phen cap quan 1ST can be cua Uy ban than
dan firth;

Quan ly he so can be, cOng chirc, vien chirc thuec dien tJ' y ban than
den tinh quan 15/ theo quy dinh cua phap luat;

Huang dan, kiem tra viec thuc Men cac quy dinh ve tieu chuen chirc
danh can be, cong chirc, vien chile; ve co ceu can be, co cau chirc danh cOng
chirc, vien chirc theo quy dinh cua phap luat;



Htthmg dan, kiem tra viec Hip hien cac quy dinh ye tuyen dung, sir
dung va quan lY can be, cong chic, vien chic va can be, cong chic cap xa,
nhing nguai hoat d'Ong lchOng chuyentrach 6 cap xa; viec thuc hien the de,
chinh sach va cong tae quan 1y ha sa dOi vOi can be, cong chat, vien chic theo
quy dinh cna phdp luat;

Huang dan, thong ke, kiem tra viec thuc hien the de, chinh sach del
ved can be khOng chuyen tech a than, khei pha, khu ph8.

9. ye dao tao, bai duang can be, cOng chirc, vien chic va can be, cOng
chic cep xa (trong lchoan nay goi chung IA can be, cOng chic, vien chic):

Trinh Uy ban nhan dan tinh ban hAnh the de, chinh sach Ichuyen khich
can be, cong chirc, vien chic cua tinh hoc tap de nang cao trinh dO, nang hrc
cOng tac;

Phei hap \Ted cac ca quan c6 lien quan trinh Uy ban nhan dan tinh
quyet dinh viec 136 tri, phan bo kinh phi dOi. ved hoat dOng dao tao, boi clueing
can bo, cOng chat, vien chic cua tinh theo quy dinh;

Trinh Uy ban nhan dan tinh ban hanh quy hoach, ke hoach dao tao, bai
duOng can be, e'en ,* chirc, vien chic thuec pham vi quan 132; giüp Uy ban than
&An tinh t6 chirc trien khai thuc hien quy hoach, ke hoach Tao tao, bei du/Ong can
b0, cong chirc, vien chic sau khi dugs phe duyet;

Ginp Uy ban nhan dan tinh huOng dan, kiem tra viec thuc hien the de
dao tao, boi &Ong can b0, cong ch6c, vien chic theo quy dinh; tang hop, bao
cao ket qua hoat Ong dao tao, bei clueing can be, cong chic, vien chic hang
ndm girl. BO Nei vu theo quy dinh

10. ve thuc hien the de, chinh sach tien lucmg:
Tang hop danh sach, ha so, trinh Chu tich Uy ban nhan dan tinh c6 van

ban a nghi BO Nei vu cho y kien thOng that limey 'chi ky quy& dinh nang bac
Song tarec thed hen dOi veld can be, cong chrkc, vien : chic tha tinh xep Song 6
ngach chuyen vien cao cap va cac ngach, chic danh hiong duong nggh chuyen
vien cao cap theo quy dinh;

Quyét dinh theo them quyen hog trinh cep co them quyen quy& dinh
viec nang bac Sang thuOng xuyen, nang bac Song tarem tiled hen, nang Song
vuot bac va cac the dO, chinh sach ve tien Song dOi v6i can be, cOng chirc, vien
chirc, ngued lao d'eng theo quy dinh tha phap luat va theo phan cep dm Uy ban
nhan dan tinh;

c) Huemg clan, kiem tra, giai quy& theo them quyen hoac de nghi cep co
tham quyen gni guyét nhimg vuOng mac trong viec dive hien chinh sach, the de
tien Song, phi cap, shill hog phi va tien thuemg dOi vOi can be, cOng chirc, vien
chirc, lao den hop d'Ong trong co quan, to chic hanh chinh, don vi su nghiep
cOng lap cua tinh theo quy dinh.

11. Ve cal. each hanh chinh; cai each the do cOng vu, cOng chirc:



Trinh Uy ban nhan dan tinh vi Chit tich Uy ban nhan dan tinh lanh dao,
chi dao, trien khai cong tac cai each hanh chinh cua tinh theo cac nghi quyat,
chuang trinh, ke hoach chi cach hanh chinh cua Chinh phi;

Trinh Uy ban nhan dan tinh va ChO tick Uy ban than dan tinh quyet
dinh phan cong cac ca quan chuyen mOn thuOc Uy ban nhan clan tinh chit tri
hoac phOi hop thvc hien cac nOi dung, cong viec cua cal each hanh chinh, bao
gOm: cai each the che, cai each thu tic hanh chinh, cai each to chirc be may
hanh chinh, xay dung va nang cao chat lugng do, i ngti can be, cOng chic, vien
chirc, cai each tai chinh cOng, hien dai hoa nen hanh chinh;

Trinh Uy ban nhan dan, Chu tich Uy ban nhan dan tinh quyet dinh cac
bien phap day manh cai each hanh chinh, day math cai each ché dO cong vv,
cOng chic;

HuOng dan, dOn tee, kiem tra cac ca quan chuyen mOn thuec Uy ban
than clan tinh; Uy ban than dan cap huyen va Uy ban nhan dan cap xa trien khai
thvc hien cOng tae cai each hanh chinh, cai each che do cOng vv, cOng chic theo
Chuang trinh, ke hoach, de an cai each hanh chinh, cai each che do, cOng
cOng chat da dugc cap cO than' quyen phé duyet;

HuOng dan, d'Ondac, kiem tra viec thvc hien ca che met dm, met dm
lien thong, met dm lien thong hien Si tai cac ca quan bath chinh nha nugc
dia phuang;

Giftp tJ' y ban than dan tinh thee	 danh gia, tong hop Chung ket qua
thvc hien cac nhiem vv. ye cai each hanh chinh, chi each che de cOng vv, cong
eh& cua cac ca quan, to chic, don vi thuOc Uy ban than dan tinh, ctia Uy ban
than dan cap huyen va Uy ban than dan cap xa; xay dung va thvc hien che de,
bao cao ve cong tac cai each hanh chinh, cai each che dO cOng vv, cong chirc
theo quy dinh;

.
g) Chit tri, phOt hap vol cac co quan co lien quan huOng dan vé chuyén

mOn, nghiep vv trong linh vvc cai each hanh chinh cho cOng chic chuyen trach
cai cach hanh chinh o cac co quan, t6 chic, don vi thuec Uy ban than dan firth
va Uy ban nhan dan cap huyen.

12. Ve cOng tae to chic hOi; quy xa NA, quy tir thien (ggi Chung la quy):

Tham dinh, trinh Chit tich Uy ban than dan tinh quyet dinh cho phdp
thanh lap, chia, tach, sap thap, hap nhat, giai the, dei ten va phe duyet diet' le
dei vol hei co pham vi heat do, ng trong tinh theo quy dinh cda phap luat;

Tham dinh, trinh Chu tich Uy ban than dan tinh cap giay phep than!'
lap va cong than dieu le, cho phep hap nhAt, sap nhap, chia, tach, giai the, dOi
ten, dinh chi, tam dinh chi hoat dOng, cho phep quy heat d icing tit 10 sau khi bi
tam dinh chi, cong than quy dft dieu kien hoat deng, cOng than thanh vien Hei
clang quan 15, quy, cho phap thay tai hoac cap 10 giay phOp thanh lap, thu hOi
giay phep thanh lap, giai quyét lchieu nai, t6 cao dOi vol quy co pham vi hoat



dOng trong tinh va quy co t6 chirc, ca nhan nu& ngoai gap tai san de thanh lap,
hoat dOng trong pham vi huyen, xa;

Can dr tinh hinh thvc tea	 phuong, trinh Chit tich Uy ban nhan dan
tinh uy quyen cho Chit tich Uy ban nhan dan cap huyen quyet dinh viec thvc
hien ding tat quan ly doi \raj hei c6 pham vi hoat ging trong xa, quy co phkun vi
hoat deng trong huyen, xa theo quy dinh ciia phap lug;

Trinh Uy ban nhan dan tinh quyet dinh cho phep h'Oi co pham vi hoat
do, ng trong ca mac, hei co pham vi hog Ong lien tinh dat van phOng dui dien
cua hei a dia phuang theo quy dinh cim phip lug;

Huang dan, kiem tra viec thuc hien phap luat ve hoi, quy din vei cac
hei, quy hog dOng trong pham vi tinh. Xir ly theo ,	quyen hoac tinh cap co
tham quyen xir 15, cac vi pham phap luat ve hei, quy;

Chi tri, phei hop veil cac co quan chuyén men cling cap trinh Uy ban
nhan dan tinh va Chu tich Uy ban nhan dan tinh xem xet, quyét Binh viec he try
va thire hien cac the do, chinh such khac dei vOi to chirc hei, quy theo quy dinh
caa phap

13. Ve ding tac van thu, ltru

Tham muu, giap Uy ban nhan dan tinh ban hanh va huOng 	 thuc
hien cacche de, quy dinh ve cling Mc van thu, hru ter theo quy dinh cua phap
lug;

Tham muu, giup Uy ban than dan tinh ve ding tac quan ly km trit
thong tin se trong cac co quan, dan vi nha nuac ten dia ban tinh theo quy dinh
cua phap lug;

Trinh cap c6 tham quy'en phé duyet Danh rn9c tai lieu het gia tri
Ltru tru lich sir cua tinh, quyet dinh hay tai lieu het gia tri tai Luu tra lich sir dm
tinh theo quy dinh cua phap luat;

Tham dinh Danh muc tai lieu het gia tri can hily tai Lint tra co quan doi
vOri co quan, to chik thuec nguen nap km tai lieu vao Lim ter lich sir dm tinh;
quyet dinh viec hi:1y tai lieu co thong tin tang lap tai Luu tru lich sir dm tinh
theo quy dinh Gila phap lug;

Nghién elm, ling dung khoa hoc va cling nghe vac cling tac van this,
Km trit;

TO chirc tap huan, bei clueing nghiep vu van thu, km tru dOi vOi d'Oi ngil
ding chirc, vien chirc lam cling the van this, km

Kiem tra viec thvc hien cac the do", quy dinh ve ding tat van this, km
tit; giai guy& theo tham quyen hoac bao cao cap co tham quyen xem xet
quyet Idneu nai, to cao va xir ly vi pham phap lug ve van thu, km tra;

Thisc hien cling tac bao cao, thong ke ve van thu, km tilt theo quy dinh
cim phap luat;



„	 Thuc hien nhiem vu	 Luu	 lich so tha tinh, gOm: Trinh cap c6
tham quyan ban hanh Danh muc co quan, to chirc thuOc nguOn nOp km tai lieu
va phe duyet Danh mix tai lieu nOp luu vac, Luu tit lich sir tha tinh; huOng dan
cac co quan, to elite thuOc ngu8n nOp km tai lieu chuan bi tai lieu nOp Mu; thu
thap, chinh 1�f, xac dinh gia tri, th6ng ke, tu bo pthe the, bao hiam, bao quart,
giai mat tai lieu luu frit lich sir va to elite khai that, sir dung tai lieu luu trit theo
quy dinh tha phap luat;

k) Cap, cap lai, thu heti chimg chi hanh ngha km trir dOt yeti ca nhan co
cac diau kien theo quy dinh cita phap luat;

1) Thkrc hien cac hoat deng dieh vu km frit theo quy dinh eta phap luat.

14. Va cOng tac ton gido:

T6 chile tuyen truyan, pha bin chit'  truong,, chinh sach, phip luat va ton
gido d'Oi vOi can b0, cOng chirc, vien chine va tin do, chirc sac, eh& vi tae, nha tu
hanh, than sy the tOn giao trong pham vi quart 1ST cua tinh;

Giai quy& theo tham' quyen hoac trinh cap co tham quyan giai quyet
nliftng van de cu the va tOn giao theo quy dinh cua phap Mat. Chit tri, phai hap
vei cac sä, ban, nganh trong viec tham mail, trinh Uy ban than dan tinh giai
quyét nhOng van de phat sinh trong ton giao theo quy dinh; la dau mai lien he
Oita chinh quyan dia phuang v6i cac t6 chine ton gido ten dia ban tinh;

Thkre Men cOng tac thanh tra, lciam tra, giai quy& khiau nai, t6 cao
vac tOn gib.° theo quy dinh cila phap luat;

d) nue hien viec dao tao, bOi clueing nghiep vu ye cOng tac ton giao d'en
ved dOi ngu cOng eh& lam cOng tac tOn giao thuOc pham vi quan 13? tha Ser Nei
v1:1;

Trinh Uy ban than dan tinh thue hien viec Op dung chinh sach d6i vei
nhiing to chat ton gido va ca than co hoat dOng ton giao theo quy dinh tha phap
luat;

Thuc hien viec nghien cua khoa hoc trong firth vac tOn gido, tong k6t
thuc tien, cung cap luan cu khoa hoc cho viec xay 	 it,, dung va thuc hien cac chit
truong, chinh sach, phap luat 	 Dang, Nha nuese dOi vol ton gido;

g) ,Huemg dan PhOng Nei w	 tJ'thuOc	 y ban than dan cap huyen giai quyat
nhang van de cu the ye ten gido theo quy dinh cita phap luat.

15. Va cOng tae thi dua, khen thuerng:

a) Tham muu, giap Uy ban than dan tinh, Chit tich Uy ban nhan clan tinh
va HQi dOng thi „dua - khen thuemg tinh t8 chide cac phong trap thi dua; huemg
dan, dOn doe, !dem tra cac s&, ban, nganh, Uy ban than dan cap huyen, Uy ban
nhan dan cap la, M@ tran TO guile, cac to elite chinh tri, chinh tri-xa hOi va cac
to chile kith to thve hien cac phong tra p thi dua va chinh sach khen thuemg eita
Dang, Nha nuac ten dia ban tinh. Chit tri, ph'Oi hop yeti M4 tran TO quOc, cac t6
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quan thOng tin dai chimg phat hien, tuyén truyn va nhan rOng cac din hinh tien
tién;

To chirc thvc hien ké hoach deo tao, bOi duOng, huOng dan chuyen
mOn, nghiep vu cho dOi ngii cong chfrc lam cong tac thi dua, khen thuemg a cac
sec ban, nganh, O. cap huyen, cap xa va doanh nghiep tin dia ban tinh; (mg dung
khoa hoc cong nghe trong linhvcre thi dua, khen thirOng Thvc hien cOng tic
thanh tra, kiem tra ,nhfrng van de lien quan den cong tac thi •dua, khen thiremg va
giai quyét cac khiéu nai, t6 cao ve	 vtic thi dua, khen thuang theo quy dinh
cua phdp luat;

Tham' dinh h6 so de nghi khen thuOng cua cac so, ban, nganh, elm cap
huyen, cap xa, Mat tran TO quOc, cac t6 chfrc chinh to chfrc chinh tri - xa hOi,
t6 chirc xa hOi, t6 chfrc kinh to & dia phuan va ca s&, trinh Illy ban nhan dan
tinh quyét dinh khen thuOng hoac de nghi cap co tham quyen quy& dinh khen
thu&ng theo quy dinh;

d) Quan 1Y, luu tit ha sa khen thuOng theo quy dinh cua phap luat; xay.
dung va quan ly ca se, du lieu ve thi dua, khen thuOng; tong hop, bao cao dinh
lcY ye thi dua, khen thuOng theo quy dinh Xay dung, qUan 1ST va sfr dung Quy thi
dua, khen thu&ng theo quy dinh cua phap luat; quan 1Y, cap phat, thu hOi, cap d6i
hien vat khen thuOng theo phan cap; tham muu to chirc thvc Men viec trao tang,
don nhan cac hinh thirc khen thireng theo quy dinh cfia phdp luat;

d) Lam nhiem vu thu&ng tnic HOi ding Thi dua-Khen thu&ng tinh.

16. Ve cOng tac thanh nien:

Chit tri, ph6i hap	 cac s&, ban, nganh va cac ca quan, to claire 06 lien
quan cfia tinh trong viec tuyen truyen, phi hien, giao doc phap luat cho thanh
nien, trong viec thvc hien ca che, chinh sach doi ved thanh nien va cong tic
thanh nien theo quy dinh; giai quyet nhfing van de quan trong, lien nganh ve
thanh nien va cOng tat thanh nien;

HuOng dan, kiem tra viec thvc hien cac quy dinh cua phap luat ve
thanh nien va cOng tac thanh then; viec thvc hien chinh sach, che do trong to
chirc va quan 15, thanh nien, cOng tac thanh nien cua tinh; huemg dan chuyen
mOn, nghiep vu ye cong tac thanh nien dei v&i cac set, ca quan ngang se, dan vi
sv nghiep thuOc tinh, Uy ban nhfin dan cap huyen, cap xa;

c) Thvc hien che dO, chinh sach doi W&i thanh nien theo quy dinh
phap luat va theo phan cOng, phfin cap dm cac ca quan co tham quyen.

17. Thvc hien hop tat queic to ve cong tat nOi vu va cac lTnh vvc dirge
giao theo quy dinh cua phdp luat va theo phan cOng hoac fly quyen cua Uy ban
nhan dan tinh

18. Thvc hien cOng tac kiem tra, thanh tra, giai quyet lchieu nai, t6 cao
lien quan den cOng tat nOi vu then quy dinh cua phap luat va theo so phfin cOng
hoac ny quyen cua Uy ban nhan dan tinh; thvc Men cac quy dinh ve nhOna.



phi; xi/ lj theo tham" quyen cac vi pham phap luat, hoac tham muu cho cap có
thArn quyen xfr Iy cac vi pham phap luat teen cac finh vue cong tac ducrc giao
theo quy dinh cua phap luat.

Huang dan chuyen man nghiep vu ve cong tac nOi vu va cac linh we
khac duce giao &Ai vai cac co quan hanh chinh, don vi sy nghiep cong lap thuOc
tinh, dei vai Uy ban than dan cap huy'en, Uy ban nhan dan cap xa. Giup Uy ban
nhan dan tinh thuc hien chfrc nang quan 1y nha nu& theo cac tinh vue cong tac
dugc giao dAi yeti cac to chtic cua cac BO, ngach Trung wing va dia phucmg
khac tat tru ser tren dia ban tinh.

TAng hop, thAng ke theo huang d e:An dia. BO NOi vu ve t6 chirc co quan
hanh chinh, don, vi sly nghiep cong lap; so luting cac, don vi hanh chinh cap
huyen, cap la, so luting then, to dan phA; luting, chat luting dOi ngii can b0,
cOng chfrc, vien chfrc va can b0, cOng chfrc cap xa, nhang ngueri hoat dung
khOng chuyén trach O. cap xa; cong tac van thu, lim ter nha mak; cong tac ton
gido; cong tac thi dua, khen thuêmg; cong tac thanh nien va cac linh vue khac
due:re giao.

TA chfrc nghien cuu, fmg dung cac Ten b0 khoa hoc, cong nghe; xay
dung he thong th6ng tin, luu tit phuc vg ding tac quan ly nha ntrac va chuyen
man, nghiep vu dtrac giao.

Chi dao va huang dan t6 chfrc cac hoat dOng dich vu cOng trong cac
linh \rue cong tac thuOc pham vi pan lj °Oa Sa NOi vu.

Thuc hien cong tac, thong tin, bao cao dinh ky, dOt xuat vai Uy ban
nhan dan tinh va BO NOi vu ve tinh hinh thue hien nhiem vu duce giao theo quy
dinh.

Quan 157 t6 chi:re b0 may, bien the cong chik, co cAu ngach cong
vi tri viec lam, co cau vien chfrc theo chirc danh nghe nghiep va so luting ngtrai
lam viec trong cac co quan, don vi thu0c, truc thu0c Sa NOi vu; quan lj he so,
quyet dinh viec tuyen dung, tiep nhan, sir dung, bO nhiem, be nhiem 10, (lieu
dOng, biet phai, nang bac luong, be nhiem ngach, chuyen mach, thay dAi chfrc
danh nghé nghiep, danh gid, khen thuemg, kj luat, dao tao, boi clueing va cac che

chinh sach khac dOi vai cOng chfrc, vien chfrc, nguêri lao dung thuOc thaw
quyén quail 132 dm Sa NOi vu theo quy dinh VA theo su phan cOng hoac uy quyen
dia Uy ban than clan tinh

Quin lj va chiu tech nhiem ve tai chinh, tai san duce giao theo quy
dinh cua phap luat va theo phan cOng, phan cap hoac fly quyen cua Uy ban than
din tinh.

Quy dinh cu the ve moi quan he cOng tac va trach nhiem cua ngueri
&mg dau cac co quan, don vi thu0c, tnic thuOc Ser NOi vu theo quy dinh
phap luat.

27. 9 Thue hien cac nhiem vu, quyen han khac do Uy ban than dan tinh,
Chu tich Uy ban nit dan tinh giao va theo quy dinh cua phap luat.



Dieu 3. Linh dao So'

SO NOi vu co Giam d6c va khOng qua 03 Phi) Giam Mc.

Giam Mc Ser NOi vu la ngueri dimg dau So' NOi vu, chiu tech nhiem
truerc tJ' y ban nhan dan tinh, Chit tich Uy ban nhan dan tinh va truOc phap lust
ve thtrc hien chirc nang, nhiem vu, quyen hart cita Ser NOi vu; that hien cac chirc
trach, nhiem vu cfm Giam Mc SO quy dinh tai Dieu 7 Nghi dinh so 24/2014/ND-
CP ngay 04/4/2014 dia. Chinh phit quy dinh to chute cac ca quan chuyen mon
thuOc Uy ban nhan dan tinh, thanh ph6 true thuOc Trung uang.

PhO Giam Mc Sa NOi vu la ngueri giup Giam d6c Sal NOi vu phu trach,
chi dao mot s6 mat cong tac cua cac ca quart, don vi thuOc va taw thuOc SO NOi
vu; chiu trach nhiem truerc &dm d6c , Ser NOi vu vä trues phip lust ve nhiem vu
duce phan cong. Khi Giant Mc SO yang mat, mOt PhO Giam dOc Sa duce Giam
doc Ser fly nhiem dieu hanh cac hoat dOng cita Ser Nqi vg.

Giam dOc va PhO Giam d6c Set NOi Ai do Chit tich Uy ban nhan dan
tinh guy& dinh b6 nhiem theo quy dinh cua Dan va Nha nu&c.

5. Viec be nhiem lai, mien nhiem, dieu dOng, luan chuyen, khen thuang,
1c57 luat, , cho tip	nghi litru va that hien ché	 chinh sach lchac dAi veri
Clam dOc, Ph6 Giam doe SO NOi vu do Chit tich Uy ban nhan dan tinh quy&
dinh theo quy dinh cua Dang va Nha nuerc.

A	 A	 -
Dieu 4. Or cau to chtirc cua SO. NQi

1. Cdc don vi thuOc SO NOi vu:

Van phOng Sa NOi vg;

PhOng T6 chirc, bien the va t6 eh& phi chinh phil;

PhOng COng chfre, vién chirc;

PhOng Xay dung chinh quyen va cong tac thanh nién;

PhOng Cal each hanh chinh;

PhOng Ton gido;

g) Thanh tra Ser NOi vu.

2. Cac ca quan true thuOc Sey NOi

Ban Thi dua - Khen thuemg;

Chi cue Van thu - Luu frit

3 Giant Mc Sa NOi vu co trach nhiem ban hanh van ban quy dinh cu the
chIrc nang, nhiem vu, quyén han va ca cau to chire cua cac co quan, don vi
thuOc, true thuOc Ser NOi vu theo huemg dan tai ThOng to so 15/2014/TT-BNV
ngay 31/10/2014 Gila BO NOi vu va tinh hinh that to tinh Lang Son.



TM. iJY BAN NHAN DAN
KT. CHiJ TECH

HiJ TECH

Ginn d6c Sa NOi vu quyet dinh cu the so luting, ten g9i cac to chat
thuc Chi cpc Van thu - Luu tra., Ban Thi dua - Khen thuOng cho phis hop va
hieu qui. So Krung cac phOng chuyen mon thuc Ban TM dua - Khen thuOng la
khOng qua 03 phOng. DOi vai Chi cuc Van thu - Luu trit co khOng qua 02 phOng
chuyén mon va 01 don vi sty nghiep la Trung tam Luu ter lich sir.

Trung tam Luu trir lick sir thuOc Chi cue Van thu - Lau trit la don vi su
nghiep cong lap, co to each phap nhan, co con dau va tai Ichoin rieng. Trung tam
Luu frit lich sir co Giam doe, 01 PhO Giam dOc va cac vien chic thuc hien cOng
tac chuyen mon, nghiep vv.

Dieu 5. Bien che, se lusting nguiti lam viec ctia So Noi vy

Bien che cOng shire va s6 luting ngtrei lam viec cua SO NOi vu do Chi'
tich Uy ban nhan den tinh giao tran ca,s& tri viec lam, gan vOtchtic nang, nhiem
vu, pham vi hoat dOng va ram trong tong bien ,ché cOng chic, sO luting nguiri lam
vies trong cac ca quan, chat	 tinh duce cap co tit quyén giao.

Can cir shire nang, nhiem vu, ca cau to shire va danh muc vi tri viec
lam, ca cau ngach cOng chat ducx cap co them quyen phé duyet, hang nam
NOi vu xay dung ké hoach bien che cong shire, sO luting nguai lam viec theo
quy dinh caa phap luat bao dam thuc hien nhiem vu duce giao.

Dieu 6. Hieu live thi hinh

Quyet dinh nay co hi'eu Arc thi hanh sau 10 ngay ke tir ngay ky. Quyet
dinh sO 1975/QD-UBND ngay 09/12/2011 dm i'J), ban nhan dan tinh ve viec
quy dinh chat nang, nhiem vu, quyen hen va ca cau t6 chat SO . NOi vu Mt hien
lye thi hanh ke tin ngay Quyet dinh nay co hien lye thi hanh.

Dieu 7. Chanh Van phOng UST ban thfin dan tinh, Cam d6c Ser NOi vu; thu
truOng cac SO; Ban, nganh, Chu tich Uy ban nhan din cac huyen, thanh phO Lang
San chiu trash nhiem thi hanh Quyet dinh nay./.

Nei nhipt:
- Nhu Drell 7;
- Chinh pith;
- BO NOi vn;
- Cue Klein tra VBQPPL, BO Tu phap;
- TT Tinh ity;

TT HDND tinh;
- Doan Dai biEu QuOc hOi tinh;

CT, the PCT UBND tinh;
- PCVP, cac pheng CV;

C8ng ben tinh, Bao Lang Son, Dii PT Nth TH tinh; 	 1 inh Quang
Lyn: VT, (TTD).
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